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Accepted, allocated and passed for payment.

Accord approval/sanction to ....
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According to the rules in vogue.
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Acknowledge receipt of the letter.
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Acknowledgement has already been sent.
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Action has already been taken in the matter.
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Actual expenses incurred may be paid.
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A draft reply is put up for approval.
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Advance for purchase of stationery may be
sanctioned.
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Bill has been verified, this is in order, may be

passed for payment.
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Bills for signature please.
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Case is put up for orders please.
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Connect relevant papers and put up.
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Convey your financial concurrence/approval.
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Copy forwarded to .....
necessary action.

for information and
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Copy of the minutes is enclosed for your
information.
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Delay is regretted.
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Departmental action is in progress.
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Draft reply is placed for approval.
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Financial concurrence to the proposal is
awaited.
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Following is an extract of Board’s orders on

the subject.
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For information and necessary action.
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Funds are available.
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Herewith enclosed.
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If approved, the employee will be advised
accordingly.
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Justify your proposal.
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Keep in abeyance.
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Kindly accord concurrence.
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Kindly acknowledge receipt.
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Matter may be treated as most urgent.
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Letter put up at F.No.. for approval and

signature please.
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May kindly accord sanction.
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Necessary action may be taken.
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Orders of the competent authority are
required.
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Papers put up as desired.

36. AT & forw are &R |

Passed for payment.
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Please acknowledge receipt.
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Please fix the date and time for the meeting.
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Proposal may be concurred in please.
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Put up for further orders please.
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Put up for signature please, the draft has
already been approved.
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Recommended for favourable consideration

7T suferd fohe seqda 2 |

Resubmitted as desired.
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Sanction may please be accorded to the
payment of . ....

TH ..... T AGHIET ITH 2 |

This has the approval of ....
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This is within your power of sanction.
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Until further orders.
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Verified and found correct.
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Whichever is earlier.
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Your attention is invited to para ........



