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qd U e <o g STt faferer 9rumd aieft STt € | g A T@edr Ud TP URdT &l
AT 9T § YT ATl il Ageaqol AT g | i 9 § SA1Ea? dnn g Gar areft i
THEfY STt 8, TEfery fEal T 5ok 9THT ¥ TISTATHT o &9 § TR T47 2 |

India is a vast nation of many languages. The redidanguages play a major role in
strengthening the integrity and unity of the natibria being a nation where most of the peoplakpe
and understand Hindi, Hindi has been acceptedashth link language and Official language of the
Union.

AT & Giagm § fZar &l TTATHT FT T 37 737 8 | SHO0 Aaars T 2= & 97d g% oAh
T Fied AT g o TLHIT Al A o SATHATT TS T TITSIAT o (o7 TS & =9 7 {e@Er &7 76T
¥ | TroraTaT srferfRae 1963 TreramaT srfarfaEe (T geontad) 1967, AT Aam 19763 § R
T STALTHT FT ATITAT F TAT Tgeal & TART Fl TETAT & & 32T F [ HATAT o TSTATHT [T
T g a9 I w7 77 ATfts T &7 SAqurad Atea 7 | gt aF al 9, Hiod asal &
SN & T 3T A MRl I TANT HTeA 6l HIT9T Y | AT ATHTSAT & TATord «Teai &l fBeat |
ATATE Feh TART Fe AT FHITALT T Teh, Oredaqeor ek, I UH o a9 Bedt § T 3 q1ieh q@e
T ATATAT | HHA 97U |

Hindi has been given the place of the Official Laage in the constitution. As an Indian it is
the duty of every individual that Hindi is used #@® official language for all official purposesin
accordance with the policy of the government. Tievisions of Rajbhasha Act 1963, Rajbhasha
Act(amended)1967, Rajbhasha Rules 1976 etc. andrtheal programme issued every year by the
Rajbhasha Vibhag of Home Ministry with a view t@pagate the use of Hindi may be complied with,
As far as possible use of difficult words may beided and easy words used instead. Translation a

popular words of the regional language may be adiand instead the words may be transliterate
into Hindi and used so that the reader will undedtit easily.

T AT TSTATIT ; EERINMREIR R R EL
Official Language of the Union : Hindi in Devanaigscript
EKRECE] ; 14thferdee/September
Hindi Day

TSTATHT ({9 % srefier 9 & At s Fr 3 o= o Al T g 1 3 =9 e g -
The different states of India have been divided thtee regions under Rajbhasha Rules. They
are as follows :-

‘F T — BT Ter, FRATIT, I T4, LT T29T, e, g, AvEs, SaUEs,
BT, Taoet, SaHT F fHshET &9 o &= |
‘A’ region — Himachal Pradesh, Haryana, Uttar Pradesh, Madra@eBh, Rajasthan, Bihar,
Jharkhand, Uttarakhand, Ckg#trh, Delhi, Union Territory of Andaman & Nicobar.

‘GET  — Od, HEIg, IS, F1E9E, THA AT &4, IMELT UF AR gaol 69 AT &7 |
‘B’ region — Gujarat, Maharashtra, Chandigarh, Union Territooe®aman & Diu and Dadra
Nagar Haveli.

TEHT —  THAATS, FLA, Tl 1S, AT, AT, S 9T, TrEH S0, ST T FHeTe, i,
N, TR TaeT, Harer, BT, e, A, anee a9 =3t |
‘C’ region - Tamilnadu, Kerala, Karnataka, Andhra Pradesh, Gdisha, West Bengal, Jammu
& Kashmir, Sikkim, Assam, Aaghal Pradesh, Meghalaya, Tripura, Mizoram,
Manipur, Nagaland & Puducherry
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T2t & YITHT TIRT T FHeT e & o 3 §9rey § @i s 97 O # e
A=t Toq 6 T2 § | T J1S o TG I Teqe, T A1S ahl ALeAqT |, =T L&A1 H, Hafad er=T
TAT o HETISEH hl TETAAT |, STATET THISAT | 3T THISTT o HTTGLF i TeqeAAqT H, HS €< IX
HETIT Hed & HEd I Taad il Teqeqaqr § a7 =i SHeal T FHemarst § 39 wraad @t
FT STETAAT H TSTATIT FIAT7ATA AHTTAT TS5T 8 | I AHTAT f 9% g€ (ATl § TFH I8 AT
ufera g | |iAfa &7 39 93! § 1967 H errtera TrsraTaT Afearf=aw 1963, TrsraraT = 1976, T8
HATAT o TISTATIT (9T FIT JATE TR0 T ATite FTHHT o1ie & AqaTe (Gal & STRT TH1 Al qerear
FT STt g 37T HIAAT 7S 97 70 T I7g §L LA & [0 AF9TF FHEH IS0 AT 3 |

Official Language Implementation Committees hagerbconstituted at different levels in
the Railway Ministry to review the progressive wdeHindi. These committees have been constituted
under the chairmanship of The Chairman, Rly.Bd@r8’s level, General Managers of the concerne
zones at zonal level, General Managers of the unitgroduction units, DRM’s of the concerned
divisions at divisional level and the heads ofadf of construction units and workshops. Meetirfgs a
these committees are required to be held once reetmonths. The progressive use of Hindi is
reviewed in these meetings in accordance with @iphHasha Act 1963 (amended in 1967), Rajbhasha
Rules 1976, the Annual Programme prepared by Rsfizh®ept. Of Home Ministry and necessary;
steps are taken to overcome the lapses, if anpdftherein.

TTATYT f2at & ITq ¥ FHATRAT § AT 31T IcaT8 IcTT Feed qAT Ivg ATTHRTAF H1H Tgar
H A o o0 TR d e g 19 H Fs q¥g =l TIcTgd ASHT0 AN il % 3 |

To create a sense of awareness and enthusiasm amengailway staff towards official
language Hindi and to motivate them to make maxinus® of Hindi in their official work various
incentive schemes are in force in Railways.

TroraTeT fZat 3 JaT-aee i e ®§ =t £ satvst i wrearea w7 F oo afy v
2T THTE AATAT STAT 8 | U qH0g &1 97 A Yo ¥ 9¢ I a9 daieg 7o S 78 2
THATIE I FHATAL, SATTHRIIT TAT 390 agl 6 foru At awg &t gfaatan st 6t
STAT |

To motivate the staff towards the progressive ddeagohasha Hindi, Hindi week is celebrated

every year. It is celebrated at the Zonal as welhtathe All Railway level. During these celebrasip
various competitions are held for the employeds;at and their children.

RS O e et s 0 1 1 2 i s e M 2 M e e 1 A e 2 W e B G
=207 | Do’s and dont's for the effective implementatioh @fficial Lanquage in accordance with
Rajbhasha Rules.

F1 HYDO's
THATATE UF RISl § Zeal T TTERTIEE TTRT FY |
Maximum use of Hindi in correspondence alas f
2. =T o 9req 91 & Sca¥ Rt A 51 & |
Letters received in Hindi may be replied to onlyHimdi.
3. Wl X et fBear # forg |
Notings on files may be written in Hindi.
4. FogeXl 9T ATt w1 Fear 7

Most of the work on computers may be done in Hindi.
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5. e fBeal § ReFeem @ |
Officers may give dictation in Hindi.

6. TREE/AEAT/ATHT sreer/ATEET gEa/ET/EEETy et aq-ataad et (Reai-sms) &
SITEY &7 | Circulars/Notice/General Orders/Tender Notice/Agnent/ Contracts etc. may be

issued cent percent in bilingual form (H#&ghglish).

7. TaniE ALreqor o S0 TSTATOT F R A ST ST sht AT ST e ST s fadreqor
Toe f@=al § 9FTC 7 | The aspects of Rajbhasha implementation and igress may also
be inspected during the departmental inspectioddlainspection report prepared in Hindi.

8. ¥aT ufSort sie Thoreexl ® wfafeat fB= & ¥ |

Entries in SR’s and registers may beena Hindi.

9. YTorequr HEATAT | TTOreA0T FEval ATEAH T & |
Training may be imparted in Hindi irettraining institutions.

10. % T HEAGAT TH FAGcd (gral | AT HY |
The agenda and minutes of meetingsimgyepared in Hindi.

11. FET FIAHH, ATAT AT [, GEr TAT ITH 6 AT 97 Zeal 7 Y |
The application forms of tour programme, TA bidlal’e and pass may be filled in Hindi.

12. TEEAAT/AETEITT THTT-T5/ (= ehed T SHT-957 fEeal § ST F1 |

Fit/sick/medical certificate may be issuedHindi.
13. ‘F oY @ &= & forg ara/didre et #§ Sy &7 |
Pass/PTO’s for ‘A’ and ‘B’ regions may [sued in Hindi.

14. ‘& 3T G AT H AT A9 AT TAT o6 TR 9 7471 fgeat | ford |
Adresses on envelopes of letters sent t@ardl ‘B’ regions may be written in Hindi.

15. TramiiT aeTstt o T97 TA1 § TSTAToT Hewell To7 ot & TAT A7 F Ica¥ (el | a #7
faerera W1 9 1| Questions related to Rajbhasha may also be askbe aepartmental exams
and option to answer the questions in Hindi may aks given.

16. T2t % TART-SETE g ATFTora Sfaararstt § 97 o |
Take part in competitions organised forghagpagation of Hindi.

17. &7t 7 STHAaTeT T FHAT Tgeal 9TOT T TTe07 9T 7 |

Railway employees who do not know Hindi nuagergo the training of Hindi language.

FIT T HL/ DON'Ts

1. Fad SRS | T W ST ST FBIHT FT ITTRT T FH7 |

Do not use standard and local forms avialahly in English.

2. T I HIZY/AT 0l HIA/ATH Tg/GAAT Tg/ATH/TIATH 9T AT(< hael U § 7 a7 |
Do not make rubber stamps/metal seals/raeds/notice boards/name/designation badges
only in English.

3. dr.H./ZoaeiE IR A A FT A T AT T 5f @G |
Do not use or buy PC/electronic equipments Roman script only.

4, ‘F ST G AT F FATAAT T FoF TR9T Fefel U H T A |

Do not send fax messages in English only to offinéd’ and ‘B’ regions.




5. ‘% ST ‘@ &AL Hl AT ATATe BTl 9T IqT =il § 7 forg |
Do not write addresses only in English on the espes of letters sent to ‘A’ and ‘B’ regions.
6. TEv=r ¥ e a7 gearerfia T F ScaT e H AT )
Letters received/signed in Hindi may not be repire&nglish.
7. o7 3(3) F AT AT AT TG ol haqel FAST H I 7 FY |
Documents coming under section 3(3) may not beetsgu English only.
8. faramfier afrearsti 3 ToF oo Faet FUSH A 7T |
Do not provide question papers of departmental examhy in English.
9. RIEA Fa<i/ Toreedl u¥ of i Faer sl § 7 ford |
Do not write headings on file covers/registen/an English.
10. FET X 9% # Eeal AT Tive, F FAATAT T Hive H 2139 T F7 |

Do not type in any other font other than in Hindicode font on computers.

TATE T TETT TAT FEATETT HLA ATl SATEHTLT TISTHTHT o <0 Tierd sTaTe o forg e g |
The administrative head and the signing authoritiesare responsible for the cent percent
compliance of Official Language.

HigT 1 A/Names of Months

S FLA = ErE] LES e
January February March April May June
July August September October November December
TaTe % fe/Days of the week
LIEEILS AT TIAATT AT LEEIES AT SIECIES
Sunday Monday Tuesday | Wednesday| Thursday Friday Saturday
&I T1/Main Colours
qTha AT g AT e frer AT
White Black Green Red Yellow Blue Orange
FFH/Numbers
uF ar NG 1K qr=
One Two Three Four Five
EE q1d A Ll =
Six Seven Eight Nine Ten
E e T RlET T
Eleven Twelve Thirteen Fourteen Fifteen
qrerg GEFS TG I CE: ]
Sixteen Seventeen Eighteen Ninteen Twenty
THE CIEL] GEL EIEIG] |
Twenty One Twenty Two Twenty Three Twenty Four Twenty Five




TH@ STTETsl & 91 / Name of the Major Branches

T ELRIER [EEEIE IR [EEELERL
Accounts Commercial Electrical General IEGEUIEATH)
Electrical Traction
Distribution(TRD)
ESIIBRIES ATATT AT SRR (AT s PIEED
Engineering General Information Technology(IT) Mechanical
Centre
rfercar TRETAT EIEED AT
Medical Operating Personnel Safety
LT e 7 Gy
Security Signal & Stores
Telecommunication

b o IR B M e 1 I e A s e M R s e IR s e e S 3 4 B e

Divl.Head & Heads of the Depts. at the Divl. levet their designations in short

IEELR: In English In short gferg =9

oo 3T 999 Divisional Railway Manager DRM oy

AU U 3T Ja9F Additional Divisional Railway ADRM SR Al
Manager

gy v 99 ygg+ Senior Divisional Finance Manager Sr.DFM CEIEL]

gy e Oty Senior Divisional Electrical Engineerp  Sr.DEE CEICEN

ESLIBRES

gy e fasreft Senior Divisional Electrical Sr.DEE/ EEICESIT

EEtiCoricAcy Engineer/TRD TRD 6

IJNY A TAIHIT Senior Divisional Engineer Sr.DEN TJHEST

FY zozifa® STa Senior Electronic Data Processing Sr.EDPM CEEL

T T4 Manager

IS Heo i Soitage | Senior Divisional Mechanical Sr.DME FHITS
Engineer

qe tfencaT aefters Chief Medical Superintendent CMS et

gy 2o yR=ETT Senior Divisional Operations Manager Sr.DOM FEIRY

EEEED

gy deo w11 afeewry | Senior DivisionalPersonnel Officer Sr.DPO JHFT

Iy geor gt Aty | Senior Divisional Safety Officer Sr.DSO FEATe

FE H=d AT ATH Senior Divisional Security Sr.DSC FHEET
Commissioner

g Aea A\ T Senior Divisional Signal & Sr.DSTE a‘qﬁ‘am@cvﬁ

TEAT T Telecommunication Engineer

Y e 91T 9a9F Senior Divisional Materials Manager] Sr.DMM FHATT

EIREE IR EILAl Area Officer AO &3




