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am ws f, ̂  armS i1^, ilw t,,
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#n anm5i ̂ iwi #n, ̂  #n amm ̂ ,
#m anmii ̂pif #iT, M #ft 3tprt)t #ifcr,,

vJMPmc;

You are what your deep, driving desire is.
As your desire is, so is your will.
As your will is^ so is your deed.
As your deed is, so is your destiny.

Brihadaranyaka Upanishad

Sbi': 5ll''l.
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SSfT"—-

^Rali % 3^7=355 343 ( l) % a^iiTTm: TTW ^ TTsnTWT f^TpT ^ fWt I
3nj3®g ^T arfsKw | % ^ TRra' ^fw ^ ^rnr i ^rrrrfttr ^"f^H %

^rtarpR? ^3tr^ ̂  TPsnTrm jftfir ^r ttot ^7?t %
%R HXVR % T ITPT'T % %CT ffft ̂ T ̂ RTTra^ IfPT S>TTT

^ sir^q-f ̂  JTf 11 ittct ^TRTn: ̂  Tr^ft ^rfrr^ ̂  f^ srftr^Rr ifkpTT
11 ir| 5rf5r«TW ift^prr 1952 ̂  ̂  7:ft 11 sif jri^pt ̂  % anfR

5rfiir«Rr ^rqf?R ?riR ? ̂̂ rrq ̂ rr 7^ f 1 srftriRr (1) ̂rr^r ̂  (2) a^T (3) arprfgrfir ^
% ̂ft^r 5^ w fIrqiT ^itrr 11 ^

?TRT, 3fh: 3Tr5Tfgrfq- ^r ^fRrrgftTr Rfsfr^rar, f^nnrf, ^;#nff, ̂ q^,
srVatPR qfcrssT^Tf ^ qmr qrc^ qr^i qrtf^qrfTJTf 7r%f %Rt7T ^trtr % qnlWf %

%q arfjRnf I I

TTsr^Kr ff^rnr 377:7 srftr^Tat % 77^3- ^ 2000 ^ ̂rrft ^«rr 5Rith ^ ̂rnj^ TT^ft
3rr^ w f^T-"Tg?rqr ^ ^ grRr ttrr^rr ?rs^q ^ 7T^%r j7(t 11 377777 ̂  377cf)' | %

% f^q ^qift^fl' ftrs 1

\

'T^rfq srftraRT ^ TRfira" fs7iRf qx a77^qrrct % TT^ft 5nT77T fqiq Tq I 77t ^ 7^
I fqi ̂  qrfw qr ^fert 7:5 qf ̂  1 3777: q75%f % 37^^ | ^ qfq rr ̂  qjtf qrfiTqt
srqqr ^qr 377^ ?7t ^ ̂tt ^qqr fqq^rqr, %fftq f|qt TT^qrq, Trrgrqi q?r, q'qfqTW ̂ rq^, %fjtq
qqqfwq qftqr, ^frrff tt?, qf fqggft qft 377qq?r7i" q q7q ^7% arRrqt ttrpct q qfqq ^arr qr

I w f^q-TW qit STfaqi qq-qWt qqrq % fqq qrtf vft fqcq-oft aqqi ̂ g^TR 377^77: qffq gflqnx
qqfq 1

'RT 7F?TT
■yS

qfqq

^  qrTR qxqqr, qf qqi^
feqtq>: 28-1-2000 TTanrRt fqqR

(i)
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FOREWORD

Article 343 (1) of the Constitution of India states that the Official Language
of the Union shall be Hindi in Devnagari Script. The mandate of this article is
to conduct the entire work of the Union Government in Hindi. In order to

ensure compliance of constitutional provisions and successful implementation of
the Official Language policy of the Union, arrangements have been made for
providing training in working knowledge of Hindi to those employees'/officers
of the Central Government who do not possess such knowledge of Hindi. The
Government of India have devised- the scheme for imparting in-service training
in Hindi to all such personnel of the Central Government. This training
scheme has been continuing since July 1952. Training sessions are being run
during office hours under Hindi Teaching Scheme of the Ministry of Home
Affairs. Training is imparted in the three areas of (1) Language learning (2)
Typing and (3) Stenography.

In-service training in Hindi Language, Hindi Typing and Stenography is
essential for all Central Government, employees including those working in the
Corporations, Companies, Undertakings, Nationalised Banks, Industrial Esta
blishments, etc. .

All orders regarding training issued upto January, 2000 by the Depart
ment of Official language and applicable now, have been consolidated in brief,
lucid and simple Language in this 'Manual'. It is hoped that this 'Manual'
will be found useful by all the users.

Though, every effort has been made to give complete information on
all the important aspects relating to training, it is likely that some errors or
short-comings may have inadvertently crept in. Readers who may come across
any errors or short-comings are, therefore, requested to please bring the same
to the notice of the Director, Central Hindi Training Institute, Department of
Official Language, Ministry of Home Affairs, Seventh Floor, Paryavaran
Bhavan, C.G.O. Complex, Lodhi Road, New Delhi, so that suitable rectifica
tions may be made in the next edition. Any Comments or suggestions for
making this Manual more useful, will be gratefully accepted.

MADAN LAL GUPTA

Joint Secretary to ,the Government of India

New Delhi Ministry of Home Affairs
Dated: 28-1-2000 DepaHment of Official Language

(i) 
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(^o5TToHo-12/25/5 9-7To¥rTo fert^ 19-2-60)
(^oiToHo-l 2/l9/60-TTo«fTo fert^ 11-5-60)

7.4. qrtsrr % TT ̂  5r ^ . . • • • 24

{qrTofrroHo-s/i/es-f^, fcrtq: 8-6-6 5)
(q7ro?TToHo-12047/75/72-f|^, feTRT 1 9 1973)

7.5. ff^ t Tdw . • '■ • • • • • 24
(^o5lToHo-14017/l/88TTo ^rro (w) f?^ '2-l-89) \

7.6. f|5>^qnq/3mrMqqftq^sqT3ff (pft^) ^ an^dW 5rf^^«)q1r q?r wr-qw fer
afTd"%^T^£r ^ . . ' . ■ . • • • • • 25
(qn'olToHo-12013/l/88-''Io ^To (^) f?^-6-l-89)

7.7. ^^-^Pw+iarf ̂  ?Rt?lT . . . . . • • - . 25
(q^qomoHo-6/lO/69-f|dt,feTtqJ 19-12-69)

7.8. srdT-qiift %fq^ ^H ̂ dT— H JrdKqT . . . • , • • 25

STtifPT 8

si^TffT VCmK

8. 1. (qdl-sr, qdVq, qw), jq^ur arr^flrfq ^ q^^rrit qw qrqd- qq 2«
(qqcllToHo -15/l/69/-'TH-l feltq? 14 Hf 1969)

8.2. ^nrcftq % arffjqrrfoff qff frqrq ̂ qqqnx qff qdtirfd' • . . . . 26
{^ojiToHo-15/11/71 1 fertqr 11-10-71)

8.3. ^TFT wiTfT qnr-dl' qwrfdqr aTqqqqt, ir^ft Jr arfen HnTfrq ̂ aff ̂  arfliqqfqqf qft qq qfq^rw
. . . • . . . . . • 26

(qqojrroHo-21034/34/87-TTo ¥rTo(qo) fenq^ 12-12-88)
8.4. qqrq jqqqq^ % fliq anqqq qird'^ aicffH . . . . 26

(qqofTToHo-12012/1 l/76-Tro qqo (q) fqqtq? 17-6-86)
8.5. sRtu qqtaiT Jf ara# afq? qitq qrq^ qq sflcm^ • . . . . . 26

(qqofTToHo-12033/33/72-f|dt-l fqqT5F 26-4-7 4) ■

jqqqTT t?q?-HqH ^ywv<

8.6. ara# arqf ^ qfrarrq qrid'qr qra'qq % arrHKqq^ jq^qqr . . . • 27
(qqo IToHo-l8/3/94-f|o fqio qto (qo) f^qf 10-2-1994)

8.7. snr^ff d" ffdr ftrai'q qtarqr ^ qft^ ̂ccfV'q qrqd tx qq^ qqq yqqqq . . . 27
(qqoJTToHo -1 8/3/94-ffo ftrodto (qo) fqqtq? 16-2-1995)
(qqo^lToHo -12011/5/83-TTo HTo (q) fqqtq:- 29-10-84)

8.8. fidt ftrariT qtsrqT % ar^qifcT f|qt q q%«rq qrd" ^''dl'qrcqqq: % q^qqif<qf qjT qwHiqi %
arrmq qq qqfqrqar . . . . . . . . . 28
(qqaWToHo-14034/3/87-TToHTo (q) fdqtq; 7-9-87)
(qqoffToqo -12012/l/89-qTo qio (q) Rniq 2 3-2-89)
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7.7. . Scrutiny of answer sheets
(O.M. No. 6/10/69-Hindi, dated 19-12-69)

7.8. Recruitment in L.D.C. Grade—Proficiency in Typing

i.6.

T7.

Cash awards and lump-sum awards

Cash awards according to eligibility for securing good marks in examinations . . . .

(O.M. No. 18/3/94-H,T.S.(HQ.) dated 10-2-94) .

Lump-sum award on passing the examination of Hindi Teaching Scheme through one's own
effortSi . •,

(O.M. No. 18/3/94 H.T.S. (HQ.) dt. 16-2-95)
(O.M. No. 12011/5/83-O.L.(D) dated 29-10-84)
Categorisation of Government employees for Hindi training under Hmdi Teaching Scheme on the
basis of their Mother Tongue . . . . ■ • • • • • * •
(O.M. No. 14034/3/87-O.L.(D) dated 7-9-87)
(O.M. No. 12012/l/89-O.L.(D) dated 23-2-89)

24

(V)

3  SUB.1ECT page No.

7.3. Entry in the Service book on passing the examinations of Hindi, Hindi Typing and Hindi Steno
graphy

(O.M. No. 12/25/59-O.L. dated 19-2-60)
(O.M. No. 12/19/60-O.L. dated l'l-5-60)

7.4. Attendance in ofSce before or after the examination 24
(O.M. No. 5/1/65-Hindi, dated 8-6-65)
(O.M. No. 12047/75/72-Hindi, dated 19ih July, 1973)

24
7.5. Supplementary examination in Hindi Typing

(O.M. No. 140l7/l/88-O.L.(D) dated 2-1-89)

7.6. Certificates to the trainees failed in Hindi Typing/Hindi Stenography Speed Test regarding . 25
(O.M. No. 12013/l/88-O.L.(D) dated 6-1-89)

25

25

26

26

CHAPTER 8

Incentives and Cash Awards

8.1. Incentives on passing the Examination of Hindi (Prabodh, Praveen and Pragya), Hindi Typing and
Hindi Stenography

(O.M. No. 15/1/69-H-I dated 14-5-1969)

8.2. Grant of Cash awards to the Officers of All India Services
(O.M. No. 15/11/71-H-I dated 11-10-71)

8.3. Hindi Training and incentives to All India Service Officers in Lai Bahadur Shastri Administrative
Academy, Mussorie ;

(O.M. No. 21034/34/87-O.L.(D) dated 12-12-88)

8.4. Time limit for applying for Cash awards
(O.M. No. 12012/1 l/76-O.L.(D) dated 17-6-86)

8 5. Incentives on securing good marks in Prabodh examination
(O.M. No. 12033/33/72-Hindi-I dated 26-4-74)

26

26

27

27

28
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(vi)

a, 9. ^ % 3Tcf% ̂  f|^, ff?t ̂  SfTTj^
TT ^<liK % =tiH-qir<,Mf ̂  , , , 28

A?.

(^To5rro^o-12016/2/78-TTo^To (^) RHi^i 10-1-79)
(^ofrTo^to-12014/2/76-TTomo (^) 2-9-76)

8.10. % '^'T ̂  . . . . . ' 29

(^o5TTo#o-12014/2/76-7JolTro (^l) 2-9-76)

8.11. % fw^FFT ̂  SRfsT . . . . . . ■ 29
(5fnro^o?io-12014/2/76-TTo^To(^) 2-9-76)
(sFTofiTo^io -12016/2/78-Tro (w) ferRl 10-1-79)

,8.12. ff^ iT^ f| 3^^#! ̂  qrt^rrit tw ^ ̂  ft'f
($5^) ̂^?r%^Er t . . . . . . . . 3 0
(qiTo^o?ro-i20i4/2/8 6-TTomo (^) fqfTtqr 12-1-89)

8.13. tirfefq' ^otro ir^ tr^'oSTRoiTo a'qT ?rto^ot^o ^ftfqr . . oo
(qn'o?rTo^o-12014/6/89-TTo WTo (sr) i^qi^l 1-9-89, ̂ «TT 9-11-89)

8.14. qfr TrfsFT "TT 3rrq'4T?: ̂  . . . . . . . 31
(qiro51To'jo-24/l8/87-3n'fojto/tTo3rrfo fqq-rqi 31-3-87)

TTset^m gnqiK

8.15. ^5ft 51^ % "T^ ^«1T % f^TCr arflf i? f^^TT ̂ PTF 31
(qn'o5rTo?ro-i20i6/3/76-TTo mo («r) fqqfqi 31-8-77)
(mofrro¥o-i io34/6/88-7iomo (^i) 1-3-88)

sTstrnr 9

1?^ 3TT^f5ifq qiwarf "TTtwaff snf? if m^-3TT% % Jnm-siT'T sptafcf^Frf

9.1. mm, ^ % f?ri^ mm-?!TT . , 32
(qiTomo^o 3/22/60-timo (^to) fmrtqi 6-1-1962, 20-1-1964)
(momo^ro-7/45/64-i^o 2-4-65)

9.2. . . . . . . . 32

(q>To5TTo?to -5/l2/65-lT^o 16-10-1965)

9.3. mmiwf/8'frqqi fq%?rqiir % mm-mar mm-mm . . . . . 32
(momo?ro-f-i2047/i9/80-TTomo(t) 29-7-82)
(^omo?fo-f-12047/l9/82-TTomo (f) 20-6-1983)

9.4. msmwf/8^mqif^sr^"f 5nT'^3n%5Tq"^feTmrm#/f^«Fi'^qmTqT^8mTt mm ' , 33
(qn'o5rroiEfo-i2047/i9/82-momo(t) 10-12-86)

9.5. wr-^mr . . . . . . 33

(qrromo;8o-5/i2/65-^fmTtqi 16-10-1905)
(qn'o5rTo^ro-iioi6/i6/88-momo(^) 2-2-89)

9.6. % fm^ mm-mm . • . • » » 34
(qiromo#o-iioi67i6/88-Tromo(Hi) 20-4-89)]
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(vi)
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8.9 Personal Pay—Personal pay to the Central Govt. Employees on passing the Hindi Language,
Hindi Typewriting and Hindi Stenography examination conducted by Hindi Teaching Scheme . 28
(O.M. No. 12016/2/78-O.L.(D) dated 10-1-79)
(O.M. No. 12014/2/76-O.L.(D) dated 2-9-76)

8.10. Option to choose the date of increment . . , . 29
(O.M. No. 12014/2/76-O.L.(D) dated 2-9-76)

8.11. Time limit for giving option of personal pay . . , 29
(O.M. No. 12014/2/76-O.L.(D) dated 2-9-76)
(O.M. No. 12016/2/78-O.L.(D) dated 10-1-79)

8.12. Regarding inclusion of the Personal Pay granted on passing Hindi, Hindi Typing and Hindi
■ Stenography examination in the pension (gratuity) on retirement 30
(O.M. No. 12014/2/86-O.L.(D) dated 12-1-89)

8.13. Inclusion of Personal Pay for Bonus, D.A., H.R.A. and C.C.A. . . . . . . 30
(O.M. No. 12014/6/89-O.L.(D) dated 11-9-89 & 9-11-89)

t

8 •. 14. Exemption from Income Tax on the amount of award 31
(O.M. No. 24/18/87-I.T./A-I, dated 31-3-87)

Lump-sum Award

8,15. Lump-sum award on learning Hindi Typing/Hindi Stenography with their own efforts and
grant of advance for fees
(O.M.No. 12016/3/76-O.L.(D) dated 31-8-77)
(O.M.No. 11034/6/88-O.L.(D) dated 1-3-88)

CHAPTER 9

Reimbursement of T.A. and travelling expenses for attending Hindi, Hindi Typing and Hindi Stenography
classes and for appearing in the examination

9.1 Travelling expenses for appearing in Hindi Language, Hindi Typing and Hindi Stenography
examination •

(O.M. No. 3/22/60-H(B) dated 6-1-1962, 20-1-1964)
t  (O.M. No. 7/45/64-H dated 2-4-65)

9.2. Use of Vehicle jointly by candidates 32
(O.M. No. 5/12/65-H dated 16-10-1965)

9.3. Travelling Expenses and T.A. for Pradhyapak/Asstt. Director of Hindi Teaching Scheme . 32
(O.M. No. E-12047/19/80-O.L.(E) dated 29-7-82)

(O.M. No. E-12047/19/82-O.L.(E) dated 20-6-1983)

9.4. Conveyance Charges payable in respect of the Liaison/Inspection work done by Hindi
Pradhyapaks/Asstt. Directors on immediate orders 33
(O.M. No. E-12047/19/82-O.L.(E) dated 10-12-86)

9.5. Travelling allowance from oflSce/residence to the examination centre . . . . . . 33
(O.M. No. 5/12/65-Hindi dated 16-10-1965)
(O.M. No. 11016/16/88-O.L.(D) dated 2-2-89)

9.6. Travelling Allowance and Conveyance Charges for attending the classes 34
(O.M. No. 11016/16/88-O.L.(D) dated-20-4-89)
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^o?ro

SfSJTR 10

f.T^im?rT3ff ̂ T srmt^

10.1. l!f^ ̂ riw^rmt ̂  3i?fN-o- ̂ qr srftrsi'jr ar^rr f;iTTiff7ff w^i-qw f<T?Tfei f^T . . 35
{^o5rTo?rp-t-13022/3/73-f|?l-2, 3-5-1974)

10.2. Jr ̂  ̂  ^ ^TW^sff ̂pt srm^FT . . " . 35
(^o3Togo-13015/l/91-"'IolTro(w) fert^ 1-11-1991)
(^o1To^o-14025/2/91-7:To^To (w) 20-4-1992)

10.3. ^rmrarsfr ̂  smrWr—13^ ^rrrmf, ̂?nff, ̂rmTwrsff % arrtfrsr^r 31; ̂ 3? 3rr
3rT3q'.5tTr . ■ . ■ . . • • ■ • . ' 35
(3rTo?n'o#o-l4025/l/92-TTomo ('3) ll-3-9l)

10.4. 3iwwr3ff t 51531^'^ . . . . . 35
(?r31FT?ro-l/20012/l/87-TroVrTo (^-1) 30-12-1988)

10.5. ^rrwiwrsff ̂  5lf^!T5i^ % ̂i^SJ if 3^3^ Wts ̂  . . 35
(33o5TToHo-t-l3022/3/73-%V2/71-o'^o(^r) 10-2-75)

Sr 3rr^ % %CT ̂Ti^T iTTfT . . . . . . . 36

(sfrroffTTo^To-l 20 1 4/1/75-TTo^o (^) f^t3? 12-11-75)

3if^^ iTFft 3n"4'7rT3rr3-ff ̂ fn 3i . . . . . . 36
(^o51To?io-14025/2/79~7,To^c (w) 10-8-79)

33 3T3ff ̂  . . . . . . . . 36

(^o51To^o-14025/6/89-TTo1TTo (3) feTT3: 20-ll-9l)

10.6.

10.7.

10.8.

STSITTZT 1 1

^  sfrc ^ ssnr^iferf ^ 5pt«7

11.1. if ̂ ftrf^RT 31331 % 333 ̂31 . . . . . . . 37
(^ro5TTo3o-16/30/60-Tro ̂ 0 f33t3T 4-10-1960)
(^oUToiffo-1-8/1 04/69-1^-1 ,f33l3) 1 2-3-1 97 0)

(33o?TTo^o -11018/i/84-"<To¥ITo(^) f^T31-28-5-84)

crft'SS STfE^iTfoff ̂  3Tfa3>T3l % ̂3 ^ 3lf^W 3tT3T

12.1. 1^ 3l3PTT % 33333 3f333f33T 33 3131331 . . . . 38
(33o5rrb3o-l 8/9 l/67-1^, f33T3l 3 313T3, 1968)

12.2. ^ ?n333 % 31Wft3t % fp 3131513 3 3f3 % flTtT ¥1133 33333 % MlTW 331331/
^Wfl 3ik 333l33f 3 1^33 ̂  3f333f33l % 3^ 1T3 3TPi?3 . . . . 38
(33031030-7/3/7 O-f^-2 f3'3i3; 2 133^33, 197l)

12 - /

V

V

 
 

SCANNED BY TOLIC (OFFICES), CHENNAI - JANUARY 2022



I

35

35

(vii)

S  SUBJECT

CHAPTER 10
/

Organising of Hindi workshops

10.1. Organising of Hindi workshops and distribution of certificates to the employees trained.
(O.M. No. E-13022/3/73-H-2 dated 3-5-74).

10.2. Organising workshops to facilitate employees working in Hindi
(O.M. No. 13015/1/91-O.L.(D) dated 1-11-91).
(O.M. No. 14025/2/91-O.L.(D) dated 20-4-92).

10.3. Organisation of workshops for the assistance of the Officials working in ^ 35expenses—Non-implementation of restriction on organising conferences, seminars, workshops. .
(O.M. No. 14025/l/92-O.L.(D) dated 11-3-91).

10.4. To impart knowledge of technical terminology in Hindi workshop
(Resolution No. l/20012/l/87-0,L.(A-l) dated 30-12-88).

10.5. Entry to be made in the annual Confidential Report regarding training in Hindi workshops •
(O.M. No. E-13022/3/73-Hindi-2/O.L.(D) dated 10-2-75).

10.6. Conveyance charges for attending the workshops
(O.M. No. 12014/l/75-O.L.(D) dated 12-11-75).

10.7. Organising workshops in Non-Hindi speaking regions . . . . • • • •
(O.M. No. 14025/2/79-O.L.(D) dated 10-8-79).

10.8. Honorarium to the person imparting training
(O.M. No. 14325/6/89-O.L.(D) dated 20-11-91).

35

35

36

36

36

37

37

CHAPTER 11

Utilisation of Hindi trained and Hindi knowing staff

11.1. To utilise the staff trained in Hindi
(O.M. No. 16/30/60-O.L. dated 4-10-1960).
(O.M. No. 18/104/69-Hindi-I, dated 12-3-1970).

11.2. Working in Hindi by the employees trained in Hindi and having knowledge of Hindi.
(O.M. No. 11018/l/84-O.L.(D) dated 28-5-84).

CHAPTER 12

To entrust responsibility to Senior Officers as Liaison Officers for implementation of the Hindi
Teaching Scheme

12.1. Nomination of Liaison officers under Hindi Teaching Schemes
(O.M. No. 18/91/67-Hindi, dated 3 August, 1968).

12.2. Duties and responsibilities of the officers appointed as Liaison Officers in the various Ministries/
Departments and Officers of the Government for accelerating the pace in training of Central
Government employees in Hindi ' . . . . . . . . . .

(O.M. No. 7/3/70-Hindi-2, dated 2 Sep. 1971).

38
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(viii)

^1SS

12.3. srfsRrrf^lf ̂  #3:^ ̂  . . . . . . 38

(TST 'Ero-lo/4/61 (^) 28-12-1961)

3TS?TTJr ] 3

jsF^ afhc aniiTf^ Jf srftrf^ gn^ ̂  i»4jT([r<in' aftr snrfa fsr^— srt

T*! srr^ ̂ 1% xt^jxT^^

13. 1. 3fl7: smrRrPr ^ srf^^TTr—srarftrf^ ^ ̂nft wif^ sttt

Tt^3T % ̂a'Jr . . . . . . . . 39
(^ofrTo'ffo-ii016/l/92-TTomo(^) fert^ 23-1-1992)

13.2. ^«iT3ff % f^(T vfnT 311^, ^srrsff Jr 5rf^"S3 ctstt "Kt^rr Jr #5% % ?f#sr Jr-3TRrsr^
fq<^ <"1 ̂ TR Till I . . . . . . . . . 39
(q^ -16/l3/69-f|^-2, felt^ 20-12-196 9)

13.3. —3TtT^Tf^ 51^ f^nirff% sft'T^ Jr % ?r#sr 5r . . . 39

(;fn-o?n'o7To-f/ii0l6/9/88-TTomo (w) 1 3-6-88)
(^o?rro#o-f/220ii/8/92-%rfSRt j%?rr^ 4-8-92)

srstrrq- 14

ftrwoT ?Tt3pn % 3m«Tfr arfsmry, smspi^ snsmw,
3W^W!, 3Rn?T^ ftrftw «rt wtm ^ aifsmfttfif jmH-enkki ^

14.1. f^T^Tir iftsriTT— ^rt iriTrq^T^ %—^f^q'ra" ?TEjiqr?qT . 41

(q^?ro -2l/6/71-ff?t-2, 1 5-2-1972)

1 5

srf>T«T®r aftr ̂ WTsff W!T

15. 1. afwSTW qn'ftftSTT IT^ q^tST^T"; . . . . . . . 42

(^oWTo?ro-12013/83/74-i^-2, TToITTo (q") feltqi 26-9-75)

STStrPT 1 6

TlSTJlTTr ff JTIT ?R1 ^T^I'IST aiq^rff iftsmq

16.1. «<+!< % ari^ qq^rfTTTf qft qrr srf^?T^ I5 ?r?«rT3r>^
aTKR t# qfi- . . . . . . . . 43

i'6;ttv2. 3ii|^¥rr^Tr3q-?rTqqTf5ra3T'Tq srffr^Tor qft qr^ q^
Sf^PT ^ qtapTT . . . ' . . . . . . 43

(qiTo?rTo^o-l4034/29/97-7To^o (jtIwot) feltq? 5 1998)

c
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12.3, Organisation of meeting of Liaison'Officers. 38

Letter No. 10/4/61(B) dated 28-12-1961).,

CHAPTER 13

Maintenance of Roster and Progress Report in respect of employees yet to be trained in Hindi, Hindi Typing
and Hindi Stenography—Rosters/Registers to be maintained by offices

13.1 . Training of Hindi, Hindi Typing and Hindi Stenography—regarding maintenance of Rosters
of Untrained employees by all offices . . . . . . . . . . . 39

(O.M. No. 11016/l/92-O.L.(D) dated 23-1-92).

13.2. To prepare the periodical statements in regard to forward names, to enrol them in classes and
to appear in examination etc. . . . . . . . . . . ' . . 39

(Letter No. 16/13/69-Hiridi-2, dated 20-12-1969).

13.3. Hindi Teaching Scheme -regarding submission of half yearly progress report in prescribed
proforma . . . . . . .. . . . . . . . . 39

(O.M. No. E-11016/9/S8-O.L. (D) dated 13-6-88).

(O.M. No. E-22011/8/92-CHTI dated 4-8-92).

CHAPTER 14

Honorarium payable to Officers/Employees working at the posts of Officer-in-Overall Charge, Fart-time
Hindi Teachers, Fart-time Instructors, Hindi Typing/Stenography, Fart-time Clerks

and Fart-time Feons appointed under Hindi Teaching Scheme

14.1 , Hindi Teaching Scheme-Sanction of Honorarium in the part-time Hindi Teaching Centres—
Clarification about attendance. . . . . . . . . . . .. . 41

(Cr. No. 21/6/71-Hindi-2, dated 15-2-72).

CHAPTER 15

Inspection of Training Centres and Supervision of classes

15 .1. Inspection and supervision of Training Centres 42

(O.M. No. 12013/83/74-H-2, O.L.(D) dated 26-9-75)

CHAPTER 16

Grant-in-Aid scheme approved by the Department of Official Language

16.1. Scheme for giving Grant-in-Aid to voluntary organisations for imparting Hindi Training to Non-
Hindi speaking employees of Central Government . . . . . . . . 43'

16.2. Scheme for giving grant to State Governments of Non-Hindi speaking regions on making arrange- *
ments for imparting training Official Hindi to their employees. . . . . . . 43
(O.M. No. 14034/29/97-O.L. (Training) dated 5 May, 1998).
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(ix)

1. ^ fkWr

2. ^'F«TR, ̂?TO?«rT^T sftx ftrOT T>3RT % ^rprf^nff % ^ #WT

3. y^liHl' (^«)T?ff) ̂ Tft^TTsff ttFWT—

4. sr^sj, sflr snw % T'SNR t sr^ % stf#^ ̂  pTsrff% jhw

5. M<^i^R TrsT^ if 5r%?r % 1^ 3rr%<^ ̂  fHKrffcr mh<3
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1

^  3fk srfjfT^T ^ ̂q^lT

WT^ ^ TjjnTT^T % sr^fn^ fiRTf^^r % f?n^ 11^ % ̂nr^rfr'Tf ̂
^ TTsr^Twr ^ 5rFr ^t i 't^ ^ 27 srt^r i960 ̂  2/s/eo-'f.M-

%3i£r>T a-^rrftRi ■^'^ar % arr^ % Timra 5 % ^r ff^t ^ ^ir^Tft^rf %
(^ ^■pTJfr ^ ?rFT sfRi |) 3ri%^T3T ^ wrl 1 TT^^rfafsfr %

Jr ^ f^ TTT I faF ^ % swjft sftT smrMWt % %tT fi^ aft^: f^snwM? ^
jrftr^T'T ^ sn^iT^ oiRj?srr 1 w ^ tf# ^nrf^ar ^ 'Tf 1 %
^clin^i^c) 3TW f^iWITcft^ ?TT#5rf^ vcJM^oX -'Fh+wI, ar«TT f^TTrff airf? % ^riHrfRTT ^ ti<,=M<, %
fif^ HT f^^Tcft^ sflifrfiTV srfarwff % ̂  "FnT^rfRff % fwo; w^r ^ sr^^rr ̂  f, ^ 5n%5T'T
stPt^jt ^ fen titt 11 #?fe nT^ % ^Hnrfeflr ^ ^T", f|?t fen aft^ annfepr n nPn^n tn % ^fnr
n f|fT ftr^Ri iTfeTT sfe; fi?t nfe^ n?nR sra fefen ^nrnf nfn^in n^Tfnar fe$ nr t|'11

fe^T fespTT gTTT fefnn nmfef /fnnfe /fet /n'npft snfe ^r ?inm OTnrferf % fet^ ^rfefer mr^r Jr ^
^T srfwn ^ ̂  oifn^^nr ^nf | sfF^ ^fer sfe^ n^nn ski nw ^ ̂  nnf Tffefersffe ^-

nrffef ^ yit ^FpJ F^n^ TfT nfesm hi6m^h fe sqnrnr ^ it | 1

1.1. (^) ftTOT irY^fni
#?fe ^RFFTt % ^fenrfeff ^ ̂ fen ntnr % wr? ijtfesn snnr^ q'^ fn'^r^ .nr qfe n#sr«nT fn^ narnn

gra no" 19 5 2 Jr sTRn feqr w 1 19 5 5 ^r nf ncafcgifeag wmir ^ftqr w 1 nsln % nferferf
fe f^gt fegfe % ffe[ n^ femg % 3nffn f^gt ftrsrm nfgrgr gg tst fenr mr. srti; nnrTanr nng ^ nr^jn
fe if I 27 31^ I960 % Tjifqlfet % snfe Jr fgiT ntr firfef % sinnnjr ^r WTFnr % fefe 30 nanf
I960 % grro^iTono i6./22/60-TTonTofe f^, f^T- fen afe: %!• sn^fq ^r nt nfn^rn sriRn g?fefe aq^nr
# nf sftT: f|gt, f|g^ fen sftT ^ arrnfefq g^i srfnsrn arffefe fgnrr mr 1

% arnrfe ^ nng fe nr ^r f|gt, fen flg'tnr^ft- % nfe g;ngrrFnn nn-
gnffe srfn^ fe nmir nr 7| 11 ffemr fegng qf^fnEs-ie gr fer sn ngini | fnsrfnsm ^ qr nnrnn
^fHp)-°id gR^ %n|nT ^ g)<H+cdi, n^nf, n^f, ffeft nfe nnnjT Jr qtn ^nfe gfefnn 'Fnrferfgnr titt | -sft 3pt^-
3Tg^ ^ t ngffengf % fennn ^r gfe gife | 1 m % arsffean^ gfe gfe^ 3ft^ ^tn nqffengff
grr ffe^TT fgsTT gf^fw-i qT gi 1 .

^  ̂ jqFn^iiig'" srg^-snr^ ^ Jr qmnfen fe nqsgmrgi gnn gjt 11 qtnf gnnfnnf % arfefen
jf pjTsrq- gtngr % nggfenfet sTfegiRt nq^-nfe ngf q^ ^nrgFn qx ntnnr % srfn^n grrggfef

gq gR% 11 RTRfe ¥q ^ i^gi giT rf nqnsy gfe^smr ^gfe nxgnx % ^ arfferft g^ nt TMnrnr femn
^ ngfkn n fr, nfeprnrrt arfferft fejgn fenr nrar 11 n nfepfnrfr srffefe nq^ ^ ̂r sn^ gfe
fn^m nfen % qfnsm fe % qnmfnn n ng^gnn^ gfef ^ gR^ I sftr ^ gqg % fnc^ ^|' nrn-
fe fen mnT | nqfefen ^ ntgrrgnr^ srFngrrffef % nrn ffeR nqn cfe nq?gq ggrc^ Rg^ 11

s

(I) f^'^nwr
f|fr fnsm gfegr % nfeq f^gr nrnr % fefenf^ gtg qRgg;q nniq nr t;—
(gr) sfta—n^ qr^f^nn qiiggiq | 1 gnnr nrgnft n«n nt % ?nq % grrgq 11
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-  CHAPTER 1

an outline of the HINDI TEACHING 'SCHEME AND KENDRIYA HINDI'
PRASHIKSHAN SANSTHAN

For the effective and successful implementation of the Official Language policy the Government of India, it
that Central Government employees should have working knowledge of Official language of the umon i.e.

rnursuSce of parlgrrh 5 of the Presidential order published vide Ministry of Home Affairs notification
TV 9/8/60 O L dated 27th April 1960, training in Hindi has been made obligatory for all the Central GovernmentemnloSexcep of Employees) who do not possess knowledge of Hindi. It is also men
tioned in the Presidential order that necessary arrangement be made for imparting training in Hindi typing and Hind
Stenography to the English Typists and Stenographers of the Central Government. In this regard necessary and suit
able aSSments have been made. Accordingly, Hindi training has been made obligatory for employees of Public
UnderSings. Bodies, Companies and Corporations etc. owned or controlled by the Central Government and for
those emplovees of the Industrial Establishments owned or controlled by the Central Government who are required
tn ̂  work In order to impart training in Hindi, Hindi Typing and Hindi Stenography to employees of the Central
Government, Various training programmes are being conducted at different places under Hindi Teaching Scheme and
by Kendriya Hindi Prashikshan Sansthan.

Under Hindi Teaching Scheme', arrangements have been made for imparting Hindi twining during office hours
to the employees working in various Ministries/Pepartments/Banks/Undertakings etc. and Kendriya Hindi
shan Sansthan has particularly made arrangements forfull-time intensive training courses for fresh recruits who are
under probation.

1.1. (A) Hindi Teaching Scheme ^ ^

The work of teaching Hindi to employees of the Central Govern ment on voluntay basis after office hours wasinitiated bv^he M nSry o?Education in 1952. In 1955, this responsibility was entrusted to the Ministry of Home
aSs For teaching Hindi to the employees of the Central Government. Hindi Teaching Scheme was formula ed^nder the SSy of Home Affairs and classes were started during office hours. In pursuance of the Pre^identia
nrd°r dated 27th April 1960, the provision was also made for starting the training m-Hindi, Hindi Typing and Hind
Senogmphy and tracing in Hindk Hindi typing and Hindi Stenography was made Obligatory vide Ministry of Home
Affairs O.M. No. I6/22/60-O.L. dated 30 July, 1960.

At nresent various whole time and part-time training centres for teaching Hindi, Hindi Typing and Hindi Steno-
Hindi Teaohing Scheme, the details of which cah b= seen at

A H a-v 16 Tn nrder to ensure the smooth running of these training centres, five regional offices have been
established which are located at Calcutta,'Mumbal, Chennai, Delhi and Jabalpur and these offices function
Sntrol of Deputy Director in their respective areas. The details of the regions coming under the purview of these
offices and Regional Deputy Directors can be seen at Appendix-1.

Reeional Deputy Directors look after the administrative and Organisational work in their
A  t f the five resional offices Officers in-Overall Charge of Hindi Teaching Scheme in other towns locally super-
rile Scm7 !i: their respective Ceptres. In it town, locally available such tentor mos
oLer of the cliffral Government, who do not belong to the Department of Official Language, is appointed as Officer
in nvpi-all Charee These Officers-in-Overall Charge look after the administrative and organisational work of the
ing centre coming under their jurisdiction and for this work they are paid honorarium every
mOTth. Deputy Directors maintain regular contact and coordination with these officers in-Overall Charge.

COURSES

(I) Hindi Language

Under Hindi Teaching Scheme, following three courses of Hindi language are being conducted:—

(a) Prabodh—This is an elementary course. Its standard is equivalent to primary class level as regards know
ledge of Hindi.
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(?3-) ^ | i frrfer ^ f|?t % 11

(t) STRf—Tf 3i%fT "TTSq^ | I ^ ̂Tf ̂  ̂ | I

fs«cpift t—sniT % 3T%iw ^ sTfe^TTf^/^jHrPwlr % %tT jtm ttst^ ̂  ^trtt |
% ̂-mRqlf ̂  ^ I % ff?t jft^Frr ^ srm trt ^'i ^tt tf%^ ^ i

^>]

imsj ^ ̂OTCT afsfer w tt ^^rrf ^rRft | i suit ^
rf ^irt wr| ̂srr^ I I qwm' ̂rqqft^ irf ^ h°ih< 3^qr=^

qft s^fsr ^r fqrtT | i

gfHq?r arrgfir—s^Ej, sr^Vf aft?: srnr
»

ftr^pq T>3r?TT % irf?r%T^ ̂  qr"^ spq t| ?r?:'?^rq^q7q^rf?:iff qft q?rq qft arr^''i
t I g-qqrR % qr frq^nrftr mqqrfqqr ^jqqqft, q^prftpft, ftrwr anf? % qrihWf % firtr 5^^3ngf%
ftwfftq qqqfepff qm ̂  qrrd^ | 5^%' q^rqqr fqq^ ('jf^)) ^rnq qqqrr?; qqq^rq fqqpr, ftrf^ ̂ rr^, gw qf%-
qmq, fq??ft-i 10054 ft iftqt ^ qwt |i

qftrsr, qftK aft?: qT5r Traqq?q % f^nr fqafftq g^a'^ m?3 qqq^r?; % qqrr^rq | aftq TT^^rrqi fft^rq,
gra qqnfftq qft arrftt | 1

g^qqft qq fqqrq ftFqfftfer

miy'hM
>

srfttsr

gfa^ qn fTRT

1, 5fq"TEr "TTSTMT

2. srftmai^rra-gfftm

sr#jr 1. sftWr Trswr

2. srqK 3T%Tn?T g%qTr

qw 1. qT5rHI6HHI

2. qm ar^nqr gPw+i.

(II) fpft aftr an^rftftft stfft^oT qrw^PH

1?T WT qqpft qq f|^ f?r?T"q fttarqi % aftntq jqrq-aftq ff^an-^riftfq % siftsr irfft^rJi
wn? arr Tt I I ^ fjqqir qf<ftTEi-i6 qq fen wrl 1

«feT sfftrsm

(i) nftr aiq?: ̂  fftffef/aiftaft ^qft % feir tr| srfft?T®r aftftqnr | 1 :. ..^^

(ii) >5^ '^''ft fftfqqft, n^nfet, r^<ft aprqqqqftqft ftt anuR q? qPn^T'i feqr arr nqqfTij^ i
qranaft ft ^nnr' :?qn^ ^tft qq qrfenr fen anc^n 1

(iii) ?qjTnn ftfeq? ftftqnr %ft % nrn ftrfer qr nnqrar ar^q qftf qftsn ^ft qfeq anift qft ft 1

(iv) qfft^ ̂  afeft ^ qrf qft I aftq qfqq^ fqqn ft qran qq? ftf qft fftft| 1

(v) qftan ^cfttft qrqft % ffer 25 nsq qfft fqqq qft ^qqq qfq fqftffer qft qf I I

^qft 'anqftftifq

(i) nftt qq % afeqft annfftfftqft, tqferqr qftqqft aftq qfes tqfenp qfrqqft % fftir qfeaqor arftrqrq 11

(ii) ^^naff ft ^qrq qrqnan ^ft qq ̂  w: ̂  Mftqft aftq ftq^qt feqft qft, feftft ffqt fft^qq qftarqrqftff^
qRq qqtsTT qcftftq qft |ft qqrn ftqfftq fqqqq qf annfftqr qrq fe BaTqq qf srfft^ anrffq ft |, ?q qrsTraft
ft qrffen fen an qqqn | 1

 
 

SCANNED BY TOLIC (OFFICES), CHENNAI - JANUARY 2022



(b) Praveen—This is an intermediary course. Its standard is equivalent to Middle class level as regards know
ledge of Hindi.

(c) Pragya —^This is the final course. Its standard is equivalent to High School level as regards know
ledge of Hindi.

Note:—In addition to the Pragya, banking course is also being conducted for the officers/employees working in the
Banks. Employees of the Banks have the option to pass Pragya examination of the Hindi Teaching Scheme or
to qualify in Pragya banking course examination.

The classes of the Prabodh and Praveen are held for one hour every day or for 2 hours on alternate days and
classes of the Pragya are held for one hour on alternate days. All the above three courses are completed in five
months training period i.e. from January to May and July to November.

SUPPLY OF BOOKS—PRABODH, PRAVEEN AND PRAGYA

Books are provided free of cost to employees of the Central Government who are undergoing training at the
training centres of Hindi Teaching Scheme. Books are supplied to the employees of Public Undertakings, Companies,
Corporations etc. owned or controlled by Central Govt., by the concerned offices. Books can be purchased from Assis
tant Controller (Supply), Government of India, Department of Publication, Civil lines. Old Secretariat, Delhi-110054.

Books prescribed for the Prabodh, Praveen and Pragya courses are the publications of the Government of India
and these are published by the Department of Official Language, Ministry of Home Affairs.

Details of these books are as under;

Course Name of the book

Prabodh 1. Prabodh Pathmala

II. Prabodh Abhyas Pustika

Praveen I. Praveen Pathmala

II. Praveen Abhyas Pustika

Pragya I. Pragya Pathmala
II. Pragya Abhyas Pustika

(11) Hindi Typing and Hindi Stenography Training Course

At present a number of training centres of Hindi Typing and Hindi Stenography are being run at various places
in the country. The details of these centres are given at Appendix-16.

Hindi Typing Training

(i) This training is compulsory for all Lower Division Clerks/English Typists.

(ii) Upper Division Clerks, Assistants, Hindi Translators may also be nominated for this training on voluntary
basis. They will be admitted to the classes subject to availability of seats.

(iii) Minimum educati^l qualification is Middle with Hindi or should have passed any other equivalent examina
tion such as PfaveM etc.

(iv) Period of training is six months and class is of one hour duration every day.

(v) A speed of 25 words per minute has been fixed for qualifying in the examination.

Hindi Shorthand

(i) This training is compulsory for all categories of English Stenographers, Personal Assistants and Senior Personal
Assistants.

(ii) Subject to availability of seats—such Lower Division Clerks and English Typists who have passed Hindi Type
writing test of Hindi Teaching Scheme can be admitted to these classes provided the concerned Department ce
tifies that their training would be in public interest.
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3

(iii) ^ ̂  ̂  tt grr^^r 3r=T f|^ qff?rr srrf? ^ '

(iv) srfwsFT ̂  sr^sr irsp | aft-?; ^stttt ^jrf^nr ^TfTzr ^f srfM^ cpr-^ ̂  fRft| i

(v) ttTstt % 80 ?r®? ̂  f^FTJ sfTr 100 ̂  ̂rfcT ^ Prsrffe # if | i
»

fi?t srrdwPf 5rf5T?Tw Ig qrsq' 5?^ fqiTffT^ ^ if |:—

TTiTCT^fbr ITftT^T^F

smrM^:—iTFRT srr^rfePr
-  O S3

3mr1%Pi tpw 01% sr^qro

1.1. (n) SrftT8[T^ ?T?«n?l

irfTrfa' gTTT to; 0;^ ^ sttt ^r tttttttfTTiT % 31 3tt^ loss ̂
f^eft Jr 5rfT§T®T ^ ^ Tf fTT^r ̂ |pr % sFTTifTrf ̂  Ti^rfr rr
ffTt %.5r!T>T I5 TTf % Ti=^ SrfTOT ̂  3TT?TT qiTTT | 1

Txqrft TfrfTftrrf % fTFrri: aftx fqfTsiTT % qi'NTftTf ̂  T^irr Jr I i ^j
qtTTT, f^, iqniT 3^7: 3iT5T%fq ^r Frfr^TT ^r o?reT I t^f tt Tdi^ qoNFfcrf ̂  -fNtf
Jf 3FFTFcFt?F Tfe" |t% % ̂TTT "srftFSFT % fTO; TT qntTlfCTf" q^V FFOTT JF ^ fWT TStFRt ft | I TO; Tof
|rT qFTTTM^qft SfFTlT IF ft qfTTt^F qFF5F % T^TFT aF^rFfTsF %''jnt^ifFTqF TfT FFftFSTT qF3TT:T §:FTF ?FTFT:F0F>F
FrfrSTT fen FTFcFF | I

W% 3FiMx=FFF f^, ffTt jqniF 3fV ̂  3FF9Ffefq ^ Srfe^FW Tl% SFqfnqit % 51FT ^F ffe % feO,
JTmFf-TFSTTTFt STTTTF q^TTF aiTTWq? | I fFF% 5FTF ^ SFFSffeq? afe^TT FFqFTfet ^ qfefeFT f> FF^T I fTt ̂ T,
fefeSF ^F FFife TF?F T'-im % 3F'T FfFtSTT T ?TFTf % STT^T^tir q?t ^ ffTt ̂ F SFfefeFFF feTF ^FFTF TFFft^
arfe T TF^^TT ^ ̂  TfeSTT T FF^ I 5T SFFT^TqicFFSFf qit 'JTF % fet^ FFF^FT FFfFT-FFTT TO JTTTTt ^FST-
T5Tt/STfe5FT qFFTW qiF STFTtnT qFTFFF | I '

TTFFF FRqnX q?F TF^SFTFTF TFfe % FFTFOF qTrt^TTT % feo; STFTWqF | fe ̂  % fern ^F fFTT FFWF %
qnTfonrt/^STT'Tf anfr ^r^-ffeF sTftrqrrfeft q?F % qnTt^Tm qtt ffe^mxt FFliot Tf t, tf^ftftf arfeferfF, ttt-
TFWT fentt sTtr nF^ FFxrnx Tt ntfe T nnt-Ttfe qfeffeF ftTF TFffo; i sfff; ■^ff f^ ffftft sffj tf^fff ffttht %
TWFFTTt, feTFTt OT 3F!JtTFT FFTT5 qiFTtFFTt % FFfFT^l fT^TFTit ( ■FFTTFTF)/ff^ srfEFqTFfeTF SF^T FFFSFFF: ^OT^FRI/
ffeFTt/frqrpft/tTF anfe T qrFTF:FF FFfirqi/OTaTnT; (fffF) % feFr sFfwEtrrFT sFFrtfeFF feo; I i ?ff%
SFfFFfrqcF f® qnt^FFt/aFfamFt ff5> TT qrFTFFFHFq? ?iTT FTf^ |IT ^ 3F«TFFF % 3T^ ^ FFF^HTt qonmsF ^F

flFiFTT Trfg;FF f I FFFTFT qritTFfFTTt/arfaTnfeTt % fen; qfe qORT ferntT. TfT fpt qiFTmFFF3F~f TT
STFTtTT ^ qrFFFF | I

■^jtr Flfesm FFFTFT ^ qfenfeff % felT TFTF SF^Vf ^ OniTTF TFSTTiTt ^FF ^ SFFTfer
qFTFFF t ferqFt oTFFft ^ FTFrt qr ^:t t# | sfft qq ff^ ntfeFF % sffftt qFtf ffI: qfe^ FTrffeF qft ^
fen w I fTTF qTrqiF qFFqqiq nq nnFFrq qFqqFfeft % fecf ^ t sit srq^ ^ft qi^- qffe tf ff^t % fftt %
qqniF ferfW qF^Fsit Jr qft nF qF^ | i

qFRfeqf ^ qqqn qrint ^sjft zrv^ nntfe % ftft tf ^nqqifeqi jFfqFF^t % qnnq % nfenTFT^q
qfen FTFqFFfe qnferfFTt qtt sFFnfqqr sFo-tFun' qq ̂  ctftif qq qfe^FT qtt Tfnt ft ntr qtt q^q^ fq vftn ff^ qfe^
Ffenq/nqFFFTTqf q«n ffqt fe^Fn Ttnor % ^ ̂qfqFfnq^fe^ CTfqFFfTF qq t^iqin qq qfesm feqFTF Fff 11
FFFTTq/^sqFfeFFqf % qqt % fen; fqqr q*! qfqfw 2 i
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(iii) Trainee should have passed Malric with Hindi or any other equivalent examination such as Pragya etc.

(iv) Period of training is one year and the classes are of one hour duration every day duri ng office hours.

(v) The speed of 80 words per minute and 100 words per minute has been fixed for qualifying in the examination.

Following Text-Books are prescribed for Hindi Typing and Hindi Stenography training—

Hindi Typing Devnagri Typewriting Prashikshak

Hindi Shorthand:—Manak Ashulipi

Help-Book. Manak Ashulipi Anuvad, Manak Uchgati Abhyas.

1 .1 . (B) Kendriya Hindi Frashikshan Sansthan

Keeping in view a suggestion of the Kendriya Hindi Samiti, Kendriya Hindi Prashikshan Jhnsthan was esta
blished in Delhi on 31st August, 1985 under Department of Official Language. The objective of the Sansthan is to
make arrangement for providing In-service training for use of Hindi in Official work to the employees of the Central
Government immediately after their recruitment.

Along with the extended and diversified activities of the Government, the strength of the employees is also in

creasing. Whereas, training in Hindi, Hindi Typing and Hindi Stenography is being imparted under Hindi Teaching
Scheme on one side, the number of "employees yet to be trained" is constantly increasing on the other side due to the
overwhelming increase in the number of newly recruited employees. Initially the newly recruited employees are imparted
under Short-term full-time intensive training course an In-service training during their period of probation.

Besides this, it is necessary to make arrangement for refresher courses, to enhance the knowledge of Hindi to the

Instructors giving tlic Training in Hindi, Hindi Typing & Hindi Stenography. From these courses, they will b®
acquainted with modern techniques of training. Similarly the Instructors of the various subjects fields of the other
training Institutes of the Central Government should also be trained in Hindi so that they may be able to impart
training through Hindi medium. For fulfilling these requirements, this Institute conducts Refresher courses/Training
Programmes from time to time.

For successful implementation of Official Language Policy of the Government of India, it is necessary that the
officers, who have bee.a entrusted with the responsibility of implementation of Hindi in the offices/undertakings of the
Central Government located at various regions of the country, should be fully acquainted with the Official Language Act,
Official Language Rules and Official Language Policy of the Government of India. Therefore, for this purpose, Orien.
tation Programmes are organised by this Institute for Assistant Directors (Official Language)/Hindi Officers of the
Ministries/Departments, Subordinate &. attached offices of the Government of India and Assistants/Deputy Managers
(Hindi) working in the Undertakings/Corporations/Bodies/Banks of the Central Government. Besides this, some em.
ployees/Officers due to lack of praddcc hesitate to do their official work in Hindi even though, they possess working
knowledge of Hindi. This Institute conducts five days intensive Hindi workshops for such employees/officers.

I.'

Kendriya Hindi Prashikshan Sansthan also conducts correspondence courses for Hindi Language and Hindi
Typing for those employees who are deployed at such places where no training centres have been established under
Hindi Teaching Scheme. The correspondence course is also available for such operational staff who are unable to attend
regular classes due to nature of their job or duty hours.

Keeping in view the extensive use and increasing demand for state of art equipments, arrangements have been
made for imparting training in Hindi typing on bilingual Electronic Typewriters, in place of old manual typewriters at
some centres of Kendriya Hindi Prashikshan Sansthan/Up-Sansthan and Hindi Teaching Scheme. For addresses of
the Institute/Sub-Institutes please see Appendix 2.

4—4 M of H V/ND/98

 
 

SCANNED BY TOLIC (OFFICES), CHENNAI - JANUARY 2022



(i) ?rr^p: % % ?mT-¥T«f afri RRr^?ft^
^Trqf^i, Rmr, TrE5tvT?cr f^>3TTf^ ^ ̂tit 'fl-df^^ sTrlr % hit ^iwr, jfror sfti fi^ 3tt€-
frPr % Tf5 5rf^%riT ^'r sTi'^qr i

(ii) '»TRcr % Ti'^^r^F-ff/f^wrrff a'qr ^?r% ?n^, 3r?j>r?«r ^<+k % ̂^JTlr/1wff/RT^"t/
•^"t snfe % srftr^fn' g-?!£fT?iT % mTO-rrr/sR^TOf sftr ^ srfy+iRiA' % f^r^'fgfi frisq-JT ^sf^isTir

I  ̂ ""

% frtr "5ff^5T^f % rTO irftrsi^" sfTPNiT 3rrirr1^cr ^^717 1

(iii) ^TT'T'R % l^mmi ̂  ffr^^ (iMwrirr) arfsj^Tiff %
srrK % 7T^w/3'q % f^ro; sif^Fwt^nTiT ^twt smftf^ ^rttt i

(iv) 3^7 5frp:^5Tf ^ ̂  sttoV ^ 3n7i%fq^ ifit "Tfrf^cr % ttst-ftst "fe^rnTt
dTF^iT 5Tn?riTTr ^p7'^Fr" % 3rf^<tar ws? ^^rrarTf srmfercr 1

(v) aTfsTFrrw/^iT^ifTqT % fwg; 5 ^^wr^rraff ^ ^ft ^m^rrTr Jf stt^t
JT f?TI?sp spT^ I 1

(vi) 3Tf|?t m-ft ^PF^rfTJfi % fpT^ 5iH arfs^r ^ Rrparrq^fr ftapTft, sT'Tt
3Tt? srrf? wTT^rrprraff ?«rmr ̂ p^t 3ft?:. =^rsf, sfr^ arrf? ;p^

C\

Ffmr H ^ irfip^rTr '4\x arfsFp s^rm; sttftt i

(vii) sifsrsprfeft, w fPF^wf srrf^ ^ TT^rm^ FlRra^l-T ^tarRr^ sr^arraff ^ qftf^cT
=P7RT I

(viii) PrfiTFFft % STSiT^ff % fpTt^ ^ ^P7'\r, f^^T ??R ?!TCf ^TTTTT %
iraTPPff afTT fsrmrrf % Hf^pff % ̂PITFT fl^T | I

(ix) xxi 7r3TiTRr prtrtt TrfTRfr p ars^sff % fTir ^r ^ pYp f?^r Ft 377^ -pr TTTrR^sff 77r arnftarT
I I

(x) fffr Rp^T'TT q^PT^rr 5rF5T5T'ir ^q7T^«Tpff f ̂qixT sttstttt^, (^t),
TTiT'TP Rt^3tp (f^fr i-P'-JT/arrarrprFT) ̂ 7^7^577?? ctr fprPq'^ w-frpRlr % pprq ^rP^qp sTRt^rq
qpRT I

qrsqqfq s-fh
N

^Ptq f^Cr qp5r?Tir q?«TTq &rt ffPI m^r, f^qp s^nq aftq ff?t arri^^rPq ^f 'jot-Rppr^P T^q srP^rwq qrrqqiqp qq
TTRRq PqRT ^Tiqr I I q W4\ qrsqqR snrfP^FP ̂  ̂ TTRTTX t R^t 77^ |tT Rq^TpXiff % RRRrq Rf-qqRR
% rtPtr sfPq PqqqRjfpT, qRRpqR qqwt, vtPrP, PrrP, Tr^qpTiR fqPi ^qrqqrfpqp % Prt 11 ̂ 7 qpqaqq
RRqRf $ IPrcf 'TT$RT RT qq qfP t ̂  f|?P P^^q qppqr % qpqsPT % PqaPPR 11

q^RTTt qRF^TT

■ -̂ ffqp qpqqfq q?Rq, qf PqRfP sttt f^'r{q^£r, qqpq, siT?r) qqr f^qp qr.R^^qq ^pj qpq^rq qqrqrx qrsq-
q^q qriT "qp t'qqr ^Rf | 1 pqqqq pqfqq pqqRr strr-s qq f^rqqrl 1

I

f^qp RTFTTF-TTq : R?pq ftfr qPfTRP q'TRq qf Pqp^fP q ̂ fPx xnxfxx % R^pFff/arpgrqqp^qf qfp ffCr Pi ^x^
5^ Pffqqr qfp ^q q^q^ % qfR q 11^ qqqqrqnr spRpf^ qPp ptrP f 1
qi^T: qqqqq % qqrqqf, pqqrqp aipq RRfqqf % qqq qrqq. qq-Rq % qqipq^q qr pqqqRTcfpq qrPqf^
qqqqp, RRpqqf, pqqqP anpq % arfqRqP/qRqrqp, fqTq% ff^ % qR qq qqq qf^ qr qr^f % qqq % qq^^r ^ 1
srqfa: srpP pqqq—g qf qpq ^r i
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The objectives of Keadriya Hindi Prashikshan Saasthan arc as under :

(i) To make arrangement for full-time intensive training in Hindi language, Hindi Typing and Hindi Stenography
for newly recruited employees of the Ministries/Departments/Ofiices of the Union Government and Public
Undertakings, Companies, Corporations owned or controlled by the Central Governm_ent and of tlie Nationali
sed Banks.

ii) To conduct "Training Programme for Trainers" for Trainers/Instructors/Officers related with training, of the
training Institutes of the Ministries/Departments of the Government of India and its attached/subordinate offices
and Undertakings/Corporations/Bodies/Banks etc. of the Central Government, so that they may be able to
impart training through Hindi medium.

^m) To organise orientation Programmes for Assistant Directors (Official Language)/Hindi Officers working in the
. Ministries/Departments/Offices of the Central Government and for the Assistant/Deputy Managers of the Under

takings etc. of the Central Government.

(iv) To acquaint Stenographers with the working method of Electronic typewriters and Hindi Computers as well as
to train them on Hindi Word Processors under "Bilingual Electronic equipment Training Progranvme".

(v) To conduct 5-day workshops for those officers/employees who hesitate to use Hindi in Official work.

To set up various laboratories equipped with linguaphone records, other audio-visual equipments and com
puters etc., with the objective of training in Hindi for non-Hindi speaking employees and to make Hindi training
more interesting and extensive with the help of Charts, Posters and Sketches etc.

To acquaint Senior Officers, Deputy Secretaries and Directors etc., with the Official Language Policy and
Statutory requirements related with it.

To make arrangement for Seminars for Chairman of the Official Language Implementation Committees whose
status is equal to Joint Secretary in various Ministries/Departments.

To organise seminars of 2-3 days duration for Chairman of Town Official Language Implementation Com
mittees.

To organise Refresher Programmes for Hindi Pradhyapaks. Assistant Directors (Official Language), Assistant
Directors (Hindi Typing/Shorthand), Deputy Directors and clerical staff working in Hindi Teaching Scheme,
Kendriya Hindi Prashikshan Sansthan and Up-Sansthan.

Courses and Training Programmes

Full-time intensive training programmes for Hindi language, Hindi Typing and Hindi Stenography are conducted
by Kendriya Hindi Prashikshan Sansthan. All these courses are initially meant for newly recruited employees of the
Central Government as well as for the employees of the Public Undertakings, Companies, Corporations, owned and con
trolled by the Central Government and of the nationalised banks. The eligibility conditions for the training programmes
are same as prescribed for the Hindi Teaching training.

Correspondence Courses

Kendriya Hindi Prashikshan Sansthan, New Delhi imparts training of Hindi (Prabodh, Praveen and Pragya)
and Hindi Typewriting through Correspondence course also. Details of these courses are given in chapter 5.

Hindi workshops : To eliminate the hesitation of the employees/officers of the Central Government to work in Hindi,
Hindi workshops are organised in Kendriya Hindi Prashikshan Sansthan, New Delhi.

Eligibility ; Such officers/employees of the Ministries, Departments and Offices of the Central Government as well as
Public Undertakings, Companies, Corporations etc. of the Government of India, who possess Icnowlcdf® of Hindi
equivalent to Matric level or that of Pragya.

ration : 5 working days—6 hours per day.

(vi)

(vii)

< v'iii)

(ix)

(X)

 
 

SCANNED BY TOLIC (OFFICES), CHENNAI - JANUARY 2022



sr?«rraf«

(1) fffr srftr^ ?f?«TR % % 1%tT srftrsrw ^ sjt^i ^ ̂  ̂rreft
I ̂  W sr^TT I :

arrswrF-ctrf % s^^ftTTTfrT srfwn

sns'TTT^-io ?r|R5F (^mr)-io5Pt4' (fi^i^"q/3niT%f7)^io ̂
I

spTO^rf arTsRHfcirf %

sTTsiim—10 ̂  ?rfrir^ (wu) —10 (fi?t s^/sttstFtFt) —
10 ̂  I

3  d«TT ^€-^iF<iff % f^TiT 5 SffsfT^T'^ ^rq^Tf fTf STRt^iT f^^TT
^Idl 1^ I

(2) 3ffw3R>T3i

srfviwmR 4ii4^ti ^TROT % ifgRnff/f^m^ % vRf^l 4 sffgr-
sfk ?R gwT % RTfJTR R-fRaRTsjt^T ¥t4rFrt ̂ q'^f.Tff, RTfn«rf, Frwr arr^ % % f^o;

3rf«TRi45frRT ^rpRR 4=^1^ f^lT t I w ^ SRfe r4 fR?r I 1

(3) anfoi^oj^oi^o % qf^Tf«Tra>T srfw^ arfsRnfTjfti % feq

RR^T srfRaTOT 3fk srasT^ #?«tr % qfRtsrmtfT srftram % Fr. 11 w Riq-^nRT ^ sRfir
RPFTTRR: Tt^ RR | I

(4) ̂ 5>4 sTftrar^r H?«TH % ̂qr?T?«rr5Tf % RR^Tq

^>r f^fr SifRRir ?f?«TR % 31^ +^+cdl, IRTRR, ̂ Rf, tRTT sfk t qiR RIRRRt ̂  ̂RRTT
^ qf I Rqrr (sr^sr, qft^r stk r^t) f|?t sfrwfRfq % sriRR'ir RpRq ^Rifer
fer 3iT4 I 1 4 ̂q4?«TR rr4^ Rqwwraff % srrt^ rFsi, qqtR, R?i % f^o; T|q sfi?rsTOT Rt Rq^«TT
4t I 3tTt 3Tf4fxw ffqj- qiRWTTsff rt sTRtRT qR^ t 1

^awqrqf % qiRRwrff q^r fpt fwarw qtaRT % ̂rTsr ^qf^9iRT sttt RRtq ri: r rrt 11

tr>3rm 51%^ ̂iftr

1.2 iq qiTRqfa 5?1[ qix aTRR, 1960

srfsraR'TT
C\

qq fd M Id Ha q 3XT%5r 5{R RqqiT^ % Ri^ SRiTftrcr fwi ̂ idi ^ ;

3TR^

qf fqqtq? 27 arter, loeo

•  ̂4qi xrm ̂  20 xrwt afk xtr % 10 XRRf qft iri Rftrfd sr«R Rqlq qft fymrfoff tx fq^R
(«S » '

qiT^ % sfk rqqq ^ sxqqV tr TTRq% % ^ qR^ % f^rt^ ?r1%£rR%3T^^ 344 % 'ir (4) %
;3Wa1 % 3R?rR pRqq qit it R 1 xrfqfq ^ smt fRli" TRfqfq % iRiff s qi-Rrt, 1959 qi\ ^ qt 1 nVq
fRlt qit TOq qR qV R xiV I f^FR qfqfq % hrtr qfRq^Rr qq qf^qq fqw qqRT |:—

(qi) cK^Ri % qf^ q qfqsfrq ^ qft qqf^ qtqqr qt |f 11 fqJr qtqqr % qrq^ q qr^T qro; fqqr f^qfq
% SRHK qftqqq . qRq qq qqirw I 1

\
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Short term training Programme

(1) Arrangement for training of officers/employees of the Hindi Teaching Scheme/Kendriya Hindi Prashikshan
Sansthan is also made. Details are as under;

Training Programme for nevviy appointed officers after their recruitment

Hindi Pradhyapak—10 working days; Assistant Director (Language) and Assistant Director (Hindi Typing/Short-
'hand)—10 working days.

Refresher course for the officers already working

Hindi Pradhyapak—10 working days; Assistant Director (Language)—10 working days; Assistant Director (Hindi
Typing/Shorthand)—10 working days.

Training programmes for duration of 3 days for the Deputy Directors and 5 days for the Clerical Staff are
conducted.

(2) Orientation Programme

Orientation Programmes are conducted for Assistant Directors (Official Language)/Hindi Officers working in the
Ministries/Departments of Central Government and for Assistant/Deputy Managers of the Public Undertakings, Com
panies, Corporation etc. owned or controlled by the Union Government. Duration of this programme is five working
days.

(3) Special workshops for the probationery trainers of the ISTM

This programme is for the trainers of the Institute of Secretariat Training and Management, who are under pro
bation. Generally the duration of this programme is five working days.

(4) Activities of the Sub-Institutes of Kendriya Hindi Prashikshan Sansthan

Under Kendriya Hindi Prashikshan Sansthan, five Sub-Institutes have been established at Calcutta, Hyderabad,
Chennai, Bangalore and Mumbai, where full-time intensive training programmes of Hindi (Prabodh, Praveen and
Pragya), Hindi Typing and Hindi Stenography are conducted. These Sub-Institutes also make arrangements, for
intensive training of Prabodh, Praveen and Pragya according to the local requirements and in addition to this they
also organise Hindi workshops.

Supervision of the activities of these Sub-Institutes at local level is carried out by the concerned Deputy Direc
tors nf the Hindi Teaching Scheme.

Hindi Teaching Scheme and Kendriya Hindi Prashikshan Sansthan

1.2 Presidential Order, 1960 regarding Hindi Teaching Scheme

NOTIFICATION

The following Order made by the President is published for general information :

ORDER

New Delhi, the 27th April I960

A Committee consisting of 20 members of the Lok Sabha and 10 members of the Rajya Sabha was constituted in
accordance with the provisions of clause (4) of article 344 of the Constitution to examine the recommendations of the
first Official Language Commission and to report their opinion thereon to the President. The Committee submitted
its report to the President on 8th February, 1959. The important points in the report indicating the Committee's
general approach are as follows: —

(a) The Constitution contains an integrated scheme of Official Language and its approach to the question is
flexible and admits of appropriate adjustments being made within the framework of the scheme.
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(w) Tpjifl Jr fir^rr ^ ̂f ^ srtsf)- ^ ̂stt^t
% T|t I I RT^fTTf%^ I 5fRf^ wrrt arqm ?«ih sttr ̂  i ar^: ifsj ̂  q-f
^TcT sTR^zR ^ t % aq^t % qftf rr^HTTqtq wrqi qrrir ^r ^ ̂ qi arrq^q^
qff I f% qf qfqqqq %qt fqqq qrd^ ̂  fr fr i q^ qfcqqq ^qrqr qri^TT ^"tf
qgqft q it sftT qqr q qrq argf^ it i

(q) 1965 qqr arqqt qqq TRqrqr aftq f|?qr q^rqq? TRqrqr i 1965 ̂  f^qt qq ̂  qw '^Tq-
qrqr it qir^qt qq% qqrrq afq^ q^Tqqi ■<NqiNi % qq ^r qqdt qrfiq; i

(q) qq % qqW it ^ fqrqt % fqir qqqt % qqtq TT qitf ^ qqq qif ^qrt qiffcr qti qq.
^ 343 iK 'iq (3) % qqqK W qiq ^ sqq^qr ^ qqft qif^r lees %qqTrq qt aiM qq
qqtq ?q qqtqqt % fqir, f%?| qqq fqftr iitt qf^qfeq qrt, qq qq? ffqi qq qq? f% qqr qqqr arrq-
5qqiqt I

(3:) 351 qq q| qqq^q'fqi qq fqqqq ^?r fqqfi ^ ̂  qixqqrt qiqif^qi qfiiq % qq
qcqt ^ sTfqsqpqq qq qrsqq qq q%, aiqiq q^cq^ | aftq ^ qrq % fqi^ qiqn^ fori qni qT%T
fqjqqqr aftr gq>sj qsqqqqtr qjiT qrqifqfrq qit qfqqt qqq %qtqtqqqt % qq i959 %q^qrqtr
■qqqt qf qt afk fqttq qq fqRR-fqqq qtqr qqr tr 2 fqdH< % 4 fqqrqq, 1959 qqr qpq "?Tqr qqr
it 8 aftr 9 fqqRi, 1959 qtr |arrqn qtqi qqr t fq q^: f^rqir fqqst % qqq qurq wt ^ 4 fqqRX
1959 qtt i^qi qiqq f^i qr 1 ■qrqqiqT % qqq qq qqqnx qq qt qfsqqffq | q?r q^it^ qq^ iq qrqq
it qts q^q qq air^ ^ fqqr qj 1

2. aiq^ 344 % 'iq (s) sm qt qf wfqqqt qq qqtq q^rtr fq qn^fq ^ qfqfq qtt fqiti- qq fqqR fqrqT |
aflrq <NHitiT anqtq qtt fqqnfwf qq qfqfq ^ arfqsqqq ■qrq qtt eqrq ^ ■q^qrc, ?q^ qr? fqpqfqf^ fr^
qrqt I I

3. qT55T2r?ft—qrqtq qtt fqq q'jq fqqqfqqt qfr qfqfq ^ qrq fqqr % q t—(1) qqrq^qiq^ q q^q
q>"q qq^ ^qisqqr, qqrqqr affq qqqqr itqt qrfi'T, (2) arqrqt^qtq mi»4N^ aimi^ qn^, qr q|r qt aqq^qqi |t,
aiqcHH q^q fw qnr, (3) qq qjqqtq qrqratt % fqr^ wiqqft qq i%qqq qrq^ qqq q^q q| itqrqrfiq qqt

qqr it q% aifqqrqq trqr^qqr it, aftr (4) qtq apq qrqqtq qiqiaff qt q^rq^ ^ fq^qq % qr qqqr
aftq -qraqt t it qi | qqt qq?qq qqrfqq ^qt % fqrr qqfqq qq^q fipt; qifiT 1 ^tr ̂ ari'qfqqq ^fq qn
q| qq t fqr fqqiq qtq qtqrtfq# % ^ t qq qrqqtq qiqiaft t q|t qqr it q% qjwiqr ittt qTTi:^:T
qqt qqqq afq^ qr qrqq^tq qss^qqt q?t it itqt qrfiiT 1 ^ ̂ fcq it qfqfq t q| ^qrq f^r | jq sfq t
fqtq^ qqqiqt srqt ftnr tttt frrq t qqrqq rqifqq qrqt afh: qq^ % ftr^ qtq qq qrrqtq qrqrqt q sritq
if qrq qt qf^ t q,'qr sqqrftqr-wsqqtq fqqrrqt % fqc^ ^qit ^rqtq qqqq f^qr fqq% qq?q 'qwq.
qqrfqqr qtq, st^rtfq^t % it 1

fq^TT qqrqq fq^rftrfiq rqqq t qritqit qrq ;

(qr) arq q^p firir qtr sppq- r^x jqfqqiq aftq qfqfq srqr qqtfq qrqpq fq.jrqt tr qq^q qeqt^^^qrr fq^rq
ftwrq qtq qt?tfq^ % ^ t % qs?, fqqqq qqtq aqqqf^itq t itqi |, qrq t qrq qffqqq % qrq
arqqr fqir sqqrq q^q qsq q itt qifirr t3fr fqr arrqqrq qqrqt^tq qsqrqqt t qrrq qrt | 1 qqt ^qqrq
qqqt qq q|t ^ qrqqqqr |t qrq^qrqq fapqi qr qqrqr t 1
(g) q»4Nq1 qqR qrqt % qrrq if qq^qq rrqifrq ^qt % ftrq qqrq qrqq % fqqq t ̂ qrq ^qr, atr
(q) f^rq aftq qqqt^ qsqrqqf % fqqqq % fqrr qfqfq % ^qrq % qqqr? rqrf qrqtq qrr fqqrq t

4. amiqfH'tr qfim qtq arrar qqqfqfa qrf^qr qq arqqrq—w arrqRqrqr qt qf^q t Twr fqr qfjqraft qlx
aqq qqqfqfq-qifiqr % aiqqiq q qqqq qwr t fqrqt ^ qqr itqt qifi^, qfqfq ^ ®riqtq ^ q| Rtqqfxqr
qrq ^ I fqr q| qrqr qqq qqr arfqqrqq qt qtq fen ^q 1
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(b) Different regional languages are rapidly replacing English as a medium of instruction and of official work in
the states. It is but natural that the regional languages should secure their rightful place. The use of an Indian
Language for the purposes of the Union has thus become a matter of practical necessity, but there need be no
rigid date-time for the change-over. It should be a natural transition over a period of time effected smoothly
and with the minimum of inconvenience.

(c) English should be the principal official language and Hindi the subsidiary official language till 1965. After
1965, when Hindi becomes the principal official language of the Union, English should continue as the sub
sidiary official language.

(d) No restriction should b: imposed for the present on the use of English for any of the purposes of the Union
and provision should be made in terms of clause (3) of article 343 for the continued use of English even after 1965
for purposes to be specified by parliament by law for as long as may be necessary.

(e) Considerable importance attaches to the provision in article 351 that Hindi should be so developed that
it may serve as a medium of expression for all the elements of the composite culture of India and every
encouragement should be given to the use of easy and simple words. Copies of the report were placed on the
Table of both Houses of Parliament in April, 1959, and the report was discussed in the Lok Sabha from 2nd to
4th September, 1959 and in the Rajya Sabha on 8th and 9th September,1959. In the course of the discussions in the
Lok Sabha the Prime Minister made a speech on 4th September, 1959, indicating broadly the approach of the
Govt. to the official Laaguage question.

.  In exercise of the powers conferred by clause (6) of article 344, the President has considered the report of the
Committee and, with reference to the opinion expressed by the Committee on the recommendations of the Official
Language Commission, issues the directions hereinafter appearing.

3. Terminology" The main recommendations of the Commission which the Committee has accepted are ; (1) in
preparing terminology clarity, precision and simplicity should be primarily aimed at; (2) International
terminology may be adopted or adapted in suitable cases; (3) the maximum possible identity should be aimed at in
evolving terminology for all Indian languages and (4) suitable arrangements should be made for coordinating the
efforts made at the Centre and in the States for evolving terminology in Hindi and other Indian languages. The
Committee envisages further that in the field of science and technology, there should, as far as possible, be unifor.
mity in all Indian languages and the terminology should approximate closely to English or international terms and
has suggested that a Standing Commission consisting chiefly of scientists and technologists may be constitut ed to co
ordinate and supervise the work done by various agencies in this field and to issue authoritative glossaries for use
in all Indian languages.

/

The Ministry of Education may take action

(a) to review the work done so far and to evolve terminology in accordance with the general iprinciples accepted
by the Committee. In the field of science and technology, the terms in International use should be adopted with
minimum change, i.e., the base-words should be those at the present in use in international terminology, although
the derivatives may be Indianised to the extent necessary;

(b) to formulate proposals for making arrangements for co-ordination of the work of preparation of terminology;
and

(c) to constitute a

by the Committee.
Standing Commission for the evolution of scientific and technical terminology as suggested

4. Translation of administrative manuals and other procedural literature -In view of the need for ensuring a measure
of uniformity in the language used in the translation of manuals and other procedural literature, the Committee has
accepted the recommendation of the Commission about the advisability of entrusting the work to a single agency.
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% 3t^t ?T;r ?fff?rT3ft sftT 3RT ̂ Msr ?rr%ir ^t 3pt-
^ ̂ I fTtMjT 3r>^ 3n^ ̂  3iTT^ ^Msnfr % smr? % rnsr ^ ?rj^si |,

>o o . ^

Iff ̂  ftfg- ^ I w TO ̂  ̂TT STTO 5>5TT m TOcftq" TOTsff t ̂
^ ̂f ^ |t T% ^ ̂ I

5. 5mT?(-f^ ^ ̂ ^ scftrem—(^) drrf^ ?m 3Tf^TTO=T irfT % sttot?: 45 ^ srw
TO ̂  ^TOTfTO % %TT %^-TOk srf^TO ^TOT SfpTTO ̂  fTO TOT =^ftT | s!?nft % ̂
^ ?frt % TO^rfriff aftr aftiftfrr^ ?f?«TT3ff sfiT TO-TOfrrr TÔ rfoff % tret Jr to to ̂  |>ft 1 wtt jftror
% TOTO fro toV'j M|cr iTttot tot ̂  % fro TOrot ^"r ^ffrf ^ ferT tot ^^rTfftT 1 tot
^ TOf % fro srftT^Tonf^Rf ̂  jt«r fTTwr iffT ^^tt^ i

{^) If 'TTO^ ̂  TOwirf sTRrMrof ̂  f^Rt TOqxT^fbT snw^f? ̂  srf?TTO % f^tr
STTTOT TOST ̂  TTRTR ^ ^T | I

(^r) fIrSTT JRTTO fro't TOTTTTOt % ifT^ (^TOT) % f^TOT % fsTtr ?il5T TOir 1

6. TO?—(^) TOtiT IR fTT'^TfTST ^ tr| TO ^f^TTTt 3T? TTT^K TOCr, TTfTfa" TTfT^
ft 'T#,| I ftr-T # TTR^ ̂ <T ^ TO RT^ft ^?-TT?^T^ TTfTO Tf^ ft f??TiTr?T | ^fT TTTOsff
f^iT st^T TO TOT? ̂  TTfTTO ft sriir sft? Sfft irft TT^TO ̂ f ̂ft TT?^r? STRTT^ TTirSiT ^TRIT^? I

ftriTT fronr ?tt TrftsTT ^ % ff?ft ttto % ^ toto f ̂ f tft to 11 tti^
5Tf ttMt ?t?t g?nt Tit fTOtaff ^r to ^rrwf ̂  i

(?f) ftrSTT •CTTOITT 3ft? TOTftf^ TOTTO 3ft? TTiflTfd'+ TO tTOtq- TOT? ftTO< 'JTT?ftT TTTT-fTOtT, ^TT
5TTR 3ft? TTffR TOjt STSTIR sft? TOTOT Tft TftTTrfT fft % ftrt TrTftt g:T?r TJTTTtr TO; T?t% ft TfTR^ ̂ rtTTf Tift
3ft? fTfTO m?cftT TTTTsft tt T??T? fTTO ̂ Tft % fftt 3ft? 3T?5i? 351 ft f^fr fTTO % ST^irr? ff^ft Tli fTTTTTT
TOft % 'fftrr TOTO fttro TTT? I

7. %RtzT H?TOt fTTO % ?TOtT T?rift?rftif % f?Tq «Tfff—(tt) TfttfT ?rT | f^ ft̂ -ftT TT?-TTr?t fTTOf
% ?TrftT TTfT?^T Sfcfft TOfftfT TTTTO% fftft ffRT TTT TTt'T TO sft? TOff % TTR TTOTTfR ft ̂ T Tfftt ^ift Ttft-
fftr^ iTTTTSTt TT TTtT TT? I

3TTft ?TOtT TO??nft ft sfTftf % 3lfcrr?TO ff'ft ^T ^eT?"t?T? SfRlTT srftt'T 4T?ft % TTTft fttTTT TOT? Tr?ft ft
TTTTTfr fTTT-T fT TOTTTOI Tft STTT ft ?f TtT TTTTTT stPtt: ft STfTP TTTT ft TTfrsTTT TTTTftt ft TTT

3ft? fTrnfttT TiffcT TOTOSr TT?rTr? Tft ̂  3T?Tr ^ ̂?t ffTTO TTVT ^nftt =TTffiT I

(st) TTfftffttt ?TT I fTT %TftT T?TO % TTOfft^ 3rfftTO'ftt 3ft? fTOftt ft TO^ffxftt tt TTOR TOTOf T?
^tTttt? fTOT ^rriT, sft? ^ft^rf?ftt ^r tttFtt^ srrsrr? t? fT%Rt^?iT tt? Tttt ^rrir i F^tt Tff % T?tftf 3ft?
3Tf TT3Tft ft TOTO ftfttSTT TO7TT f>TT I

?«TTfttT toFtoT ft FTO ̂Feftt % Tfi T? TTR ̂ ?ft Trftt tt TTftt TTfTTR eft? T? Tf?T % Trf? Tfft fTeft ^T Tftfftftt
%ftTO ft Tf 55TO, fttf stFtott ftftt tFtto totst Ft3TTO:to itot 3rrTr ^iffq 1

(t) TTFtFt TOftT tt w FT'TTTF??! ft TfTT f f^ TRtT T?TO % FTTOf ffffT TO TO! RfTTO TO ftTT f^
TftTTfror ft TOT % ffttr rr^ 3TfTT Tf ftt ^ftt TPfttTOT? TO ff-ft TOT TTf TOTT? TOT fT I T? t^T ^*^1

fc?TTT TOTT =TrFfST ^^1"% f$fi^ ^tt Tfft ft fTOT f ft Tf fft sft? TrTT-fttTOTT TTF IftFfT ?T? TTTftt ft sft?
TO TTft ft ftt ftt ^ftt ft TO ftTTTOTtr tFt^TT ?r?T ̂  FttTT TO TT^TT | I

Tf fftrrfro sr^ft ff^ft TTTt ^Tt ft ftRftr T?TO?t FTTrftt ft fft TrrftiiftTO ^ft too;, ffrftr? TOTT-TTft ^ftt %
TTTTtr TOTfroft ft Tfft I

i"!

^T I

(TT), (^) 3ft? (t) ft FtoTT FtTO TO?TftT ftOT-TftTO Tt? TTT FttTT % TTftT 'TfTTTOft % TTO ft ^TTT T
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The Ministry of Education may undertake the translation of all manuals and procedural literature other than
statutory rules, regulations and orders. The translation of statutory rules, regulations and orders intimately con
nected with the work of translation of statutes and the Ministry of Law may take up this work. It should be the
endeavour to secure to these translations maximum possible uniformity in terminology in all the Indian languages.

5. Training of administrative personnel in the Hindi medium— (a) In accordance with the opinion expressed by the
Committee, in-service training in Hindi may be made obligatory for Central Government employees who are aged
less than 45 years. This will not apply to employees below class III grade, industrial establishment and work-charged
staff. In this scheme, no penalty should be imposed for failure to attain the prescribed standards by the due date.
Facilities for Hindi training may continue to be provided free of costff to the trainees.

(b) Necessary arrangements may be made by the Ministry of Home Affairs for the training of typists and steno
graphers employed under the Central Government in Hindi typewriting and stenography.

(c) The Ministry of Education may take early steps to evolve a standard key-board for Hindi typewriter.

6. Propagation of Hindi-(a) The Committee has agreed with the recommendation of the Commission that the
responsibility for this work should now be sponsored officially. Where efficient voluntary organisations already
exist, they may be aided financially and in other ways, and where such agencies do not exist, Government may
set up the necessary organisation themselves.

The Ministry of Education may review the working of the existing arrangements for propagation of Hindi and
take further action on the lines indicated by the Committee.

(b) The Ministries of Education and Scientific Research & Cultural Affairs may, in collaboration, take steps
to encourage studies and research in Indian linguistics, philology and literature as suggested by the Committee, and
formulate necessary proposals for bringing the'various Indian languages closer and for developing Hindi in accor
dance with the directive contained in article 351.

7. Recruitment to local olSces of Central Government Department — (a) In the opinion of the Committee, local
offices of the Central Government departments should use Hindi for their internal working and the respective regional
languages in their public dealings in the respective regions.

In formulating the plan for the progressive use of Hindi in addition to English in their local offices, the Central
Government Departmenjts should keep in view the need for providing facilities to the local public by making available
lo them forms and departmental literature for their use in the regional languages in as large measure as practicable.

(b) In the opinion of the Committee, the staff structure of the administrative agencies and departments of the
Central Government should be reviewed and decentralised on a regional basis, and the recruitment methods and
qualifications may have to be revised suitably.

The suggestion may be accepted in principle, without introducing any domicile qualifications in regard to cate
gories of posts on local offices of which the incumbents are not ordinarily liable to transfer outside the region.

(c) The Committee has agreed with the recommendation of the Commission that the Union Government would
be justified in prescribing a reasonable measure of knowledge of Hindi language as a qualification for entering into
their services, provided a sufficiently long notice is given and the measure of linguistic ability prescribed is moderate,
any deficiency being made good by further in-service training.

This recommendation may be applied for the present in regard to recruitment in the local offices of the Central
Government departments in the Hindi-speaking areas only, and not in the local offices in non-Hindi speaking areas.

The directions under ya), (b) and (c) above will not apply to the offices under the Indian Audit and Accounts
Department.

5— 4 Mof HA/ND/98
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8. stftrerT —(^) ^ fen | fe ^nnn fê  srfwT n?«n^ ^r fer^r
nrsnn ^ ̂  -■':| fê  fesn nwsft ^ ̂n smfenf % fen nmn % ¥t Sr ^r nnm ^ %
fen^ nfn^' TnT nsir^ mr^ i

nnmn sr^ ^ffenrsff ?nnfe % %?t m+i^m nrfe % ir nEfenmfrn^ ^tnwf nrfe nft ^
siR^fe ^ ̂  fe?n % nTtnn % ^ Jf f|fet ^ snffe gnn nrq i

{^) Efefe % gETn fenr fe sftrsrw n^nfef Jf sr%n % fen' sf^ ?fer "fetsif % nrsntr ft, fê
>fet^«fef ^ Iff fe^q Tt fe n gn nr f® ^ftsn -fef % feir n^Jf ^ fent tr^ 'm^^ n sfti fen^r
nfefe % feTT few ̂  nr^ fe fw ̂  ̂rnrnt nqnTq fenr ?T^nn nr-nsff ^r n?ftT %
nrsnn % ¥7 ^r <^>^1 fenr nr nmr ^ i

T^rr nnran ^ nrf|q fe nf Tftsnnf ^ n^T^ nrsq'n % ^r nnrq % feq nr^^n^ :„
^fnrf ^ fetjn ^tsr nnr^ nqnTq fenr tOstt % nrsTn % ^r nr^Fnff nrfrrnf ^r n^ftq nnir-n
% w T^ fernR % feq q^ fe^'^w nfefe fenw i

9. arfefH wr^cTl^r ^iTsfS ^^Tarf ^ naf—(^) ^ nr&nn—nfnfe ^ m |fe—
(1)' "TTt^TT nrsnT nnr Efe ^ nnn "inmn f^nr tnfer^ nr&nn % ^7 nqm nt mq i nn%
nn nr^nrn ^ sttnt aft'?: fent ^nf ^ % fe^?9rnnm "ttTet % nrs^n % ni n n^nr^r ^ ®h:

(2) fent n^FT ^ fe^m nnfet nqnrq fenr Tfean % nrsnn ^ fefnn Frrlfen nr^rnf antT
# 5^■ffncrT ^ nrn % feq q^ fenffr nfefe feq^cT ^ nrq 1

nnn % qnmn n^few nTtnn % ^ f^Cr jmtn n^ % feq nn ^fe nmVr % nin Tnnn
^rfe Enran srrnmni ^nferf ^ 1 ^^ferv nrsnq % 'qn ^f fe'fenn nr^fen nrnrnf Frnfq n nnfe
sfrfemnnt ^ nnrqnr | ̂nferq nrsnT % qn fefn^^r nfefen? nr^F'Tnt ^ >Tifr'T ®in
wfTifeT ^ ntn % feq fefern nfefe fenw ^nnr snn^nn n|T | 1

'  ('st) ^nt feqq?[> 5i?^qw—nfnfe ^ "F^Tq t fe ^^nnr % qfe nnrq^q^ % ^ nfeqrq q?q-qn '^Tflq
feq^r ^ qqF f|fqt sn'q |nn f^fet ^ few fent mwdfe' nrqi qrr nrf|q 3ftT q^wrn? ̂  n| ̂ qqnwT ftqt mfiq
fe qq ^ fent qq? ^ ^ % 1

3T^ %nn q^ qfesq? f^fef "fetwr-w ^ fenr mq 1 nfenrfenr % qPcnrrr n^ iq nt qFtwrnf ^'n TTtET-qn
^ nfefe it nqit, n^l ndf %nrq nt fenr'ftq q^srr ^qt ftcff t, nn^r ts^ stV?: ncstt"n ^ ■??#
n  qt nrq I

c\ ^

10, ai^—nnr fe nfefe ^ ^mn t %?stn nnrant % fi^?t nqrmnf n wmxf's^ sfett % nf^ffen tqqTn"(t
afef % qqtn % ^sr ^r q^ arTmnnn ntfe smrTf nrq, fenqq fenkn ^ arrarrT qn fenr nrq fe % nqrrnn fen
nqrK ^ wnnr % feq i yn^fe fenqq?^ qnr i 1 qnrfeqi', ai^gtfe^itn stt^ nrfen=ittq nnmqf fen^r ^--stn
nwq qq nnn nnsft nrfinr ^ nrfen |, nrrnr nnrni^ltq qrr nntq feqr nrq 1
11. sFfefepsfef, fefe?^ frnife ^ nrsTf—(^) nfefe ^ nn ^ t fe nn?tq fefeqt ^r qqnt q| fen^
nw nrnrfen? ff^qt arnmn nqnwj nrmr nrq 1

nnqtn fefent srMt ^r nn^ qf ^ smrrfeqi f^?t nnmn ^ w^nr^Ffe ^ nr?^ fern nnrnn nrqjqq?
fetn^F nfen nnn 'xx nn 1 nn#T fefcfef qrr nr^nqF nrnrsff Jr nqqrq qrr qn?n nt fePn nnrnq 1

(n) nfnfe ^ nn nrfi^ ^ | Wft q^it qr^q fenrn nqn ^r ^n feq qq fqqq^t qr qrn feq nq nfeFqnnf
qn nn nrs ^ ffe^q fent mm ^r i, nft 343 % wq (3) nq-^iF nqqi? % nrnqr ^cinqn
fent nqqrq nt qmfen feqr nrq 1

mnq qFt mnnrm n qrs % nin nm qrsqfenqnf, nfefennf ntq sqn ntfefeq? femcft (qraf) % feqm srnqrq
nt nqFifeq feqr nrq 1
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8. Training Establishment —(a) The Committee has suggested that English may continue as the medium of ins
truction for training establishments such as the National Defence Academy but suitable steps may be taken , to
introduce Hindi as the medium for all or some of the purposes of instruction.

The Ministry of Defence may take suitable preparatory measures such as publication of instruction books, etc.
in Hindi to facilitate its use as a medium of instruction, where feasible.

(b) The Committee has suggested that English and Hindi should be the media of examination for entrance to
training establishments with the option to candidates to select either with reference to all or any of the papers and an
expert commitl:.e should be appointed to examine the practicability of introduction of regional languages as media
without bringing in a quota system.

The Ministry of Defence may take necessary measures for introducing Hindi as an alternative medium for the
entrance examination and for constitution of an expert committee to examine the question of introduction of regional

■l^anguages as media without introducing any quota system.

9. Recruitment to A'i-Inlia Services and higher Central Services - (a) Medium of examiaatlon-The Committee's
opinion is that (i) English may continue to be the medium of examination and Hindi may be admitted as an alter
native medium after some time, both Hindi and English being available thereafter as media at the option of the
candidate for as long as necessary; and (ii) that an expert committee be appointed to examine the feasibility of
Introducing the various regional languages as media without bringing in any quota system.

Necessary action may be taken by the Ministry of Home Affairs in consultation with the Union Public Service
Commission for the introduction of Hindi as an alternative medium after sometime. The introduction of various

-egional languages also as an alternative media is likely to lead to serious difficulties and it is not therefore, necessary
'0 appoint an expert committee to examine the feasibility of introducing regional languages as alternative media.

(b) Language papers. The Committee's opinion is that after due notice, there should be two compulsory papers
of equal standard, one in Hindi and another in a modern Indian language other than Hindi to be selected by the
candidate.

For the present, only an optional Hindi language paper may be introduced. Candidate selected on the results
of the competition who qualify in this paper may be exempted from appearing and passing the Hindi departmental
test after recruitment.

10." Numerals. As suggested by the Committee, a uniform basic policy should be adopted for the use of Devanagarj
numerals, in addition to the international numerals, in the Hindi publications of the Central Ministries depending
upon the public intended to be addressed and the subject matter of the publication. For scientific, technical and
statistical publications, including the budget literature of the Central Government, the international numerals should
be adopted uniformly in all publications.

11. Language of Acts, Bills, etc. (a) The Committee has expressed the opinion that Parliamentary legislation may
Continue to be in English but an authorised translation should be provided in Hindi.

The Ministry of Law may, in due course, initiate necessary legislation to provide for an authorised Hindi trans
lation of Parliamentary legislation which may continue to be in English. Arrangements may be made by the
Ministry of Law also for providing translations of Parliamentary legislation into the regional languages.

(b) The Committee has expressed the opinion that where the original text of Bills introduced in or Acts passed
by the State Legislatures is in a language other than Hindi, a Hindi translation may be published with it besides an
English translation as provided in clause (3) of article 348.

In due course, legislation may be initiated for the publication of a Hindi translation of State Bills, Acts and other
statutory .instruments, along with the text in the official Language of the State.

 
 

SCANNED BY TOLIC (OFFICES), CHENNAI - JANUARY 2022



12. stfrarfTO sftT ^frn^r—TTw^rrErr siwr^ % ftriiTfeT^ «ft ^t
^ ?TT^ ̂  'Prra' I ^TRT IH ^ WT 3n^ T?: 3p^^: |T?ft ^fltJ I ^ T| TPT
^ ̂ I

3Tm>iT ^ ̂3^ rj^|^^M41^ # mm % ^ rnirrsff stIt T^ ^r %m sft^; fmprfor
wH" % 5f^ «fV qf^?r wrr wr mq, mTm^f % fmriff, anmfmqif ^ ^
Jf mf|q, ^ tpt | f% Trmq% ^ ̂ ?rm1% % 3Trw^ 7?r ^r% mmm
^ wii^ t| ^3^ mwrwrf % sTrnfcmff (fefmrf) afir srr^f % i%q ^3^ mimmft Jr sftTmnrf
^ Tnwmwm fw^qcr: ^r ^ i

ipt ir^ 7;tjt I 1% mPTTmr sFmr: armi ^r i ^ | afk
^f ^nRd snxmf ̂ 3^ mm sr^fer ^t'ft ^dPn w Tf^mnr % fmr mm m mqTT i

%T ̂  amfm ^ mTf)TT |q ^ ̂irm fen |, ms^rnmrmff ̂  mm % t
am^T 5^:% % l^q arrnm^ 1%mmr MkifmmT ̂ 3fmr h'jtit "tt rrmgl^ ̂  g;t mml% ̂  ^ f% f?rii^, m5r-
ftmff (M^) afr?: % smtmTt % %q %?1" mmli ̂  marmmaff mfm ferim i

13. ^ ^ % fm? snrn^i^ ^pmr—tft^" Msj 5T^"t!?r smr mm, crm
Trm % fmam ^ ?mfmr mf^srm ̂ rmmr arndmrmr mx^, 1%% mrnm^t mrn: mr# ̂  zftmrr mrm aftT f^?r
^ if ?TtMa^ 3it^ m«r ̂  sRm: f|^ aft^ af^mt ^ mr arcfm ̂  strTt^ ̂ mrr

%m^Jf3Tm>r ̂  1%mTfx?r ^-«ft mf ̂rfirf^ % jtr f^r t i m^r fr ^ ̂^, ^
% aprm? aftr fmfsr wmrmft ̂ «iT ^Ir ̂  rnm^P^r ml mrf^ Itarmmrrl aft^ mmff^mr m^l %

mm ml Mmr m^rnmaff mr srflfmfem mrlmm Mmil mr qm ?mt armlT m ̂  srmm mlf mm mrt^i
Prmm mnrn mq i 1 iri mr ̂  rnl^T ̂  | fm mm mmnff ̂  Trmm fen mq fe % ̂  %fem ^
Tm^rmr w ̂mn ^ srmmm mrtmi mt' i

efefe % gum ̂ 1 ffe fefe ̂ mr (q'mgH^n^mmfe-mmarlJrmrl'T % feq) ̂ 4mm f^fsr mrnr-
mft ̂  mrfet ̂  gfeftr^ % ffml t armm #4^1 glmm % fem nmfen nlarm ?ml aft^ m^l % feq fefsr
fê mff%q^ mrf amffe mr fmrfir mr i

14. ̂ 1 % smml smfe % mr mrmOT—nfefe 1 girm ferr | fm nn ml Tmmm%
if %i!nTnff mffe ̂  ̂fem ?m mimm mrrq afe: mmlfmn ml i % msrmln mlmrl if ^ fê f % feq
am'jft % smfe IT mm t mnf mq i

*' nrnrmr immm q'm Jrlarm mnhm nrn^: ml aj^T am^ Jf ml % Hn 1 arm^nm mrlmf ml i w •
JTlmrr mr ̂ 3fm |lm sTrnnm 1 fern mfemf % f|ml % mmft mrln % feq mrfem mmr ^rm aft^ nfmrm
%  —343 %'i^ (2) 1 feq iq ̂ sr % anmr Im % fefmr mmf 1 afgaft % mmnm f|fe % mrlT ml
^fim Im, af^ % srflfem mr mrl^r mft nm fmm m nmm | mn m^^m mrlmflf ̂  mmm
qr ̂  f® few3: milt 1 It^ mm arrwq % arrmr q^ afq^ ̂  arfeFmn f|?lt % mrmfem qltq mt qlmn qr

q^ gnflmR aff^ qrmr ftm 1
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12. Languages of the Supreme Court and High Courts. The Oflicial Language Commission recommended that so
far as the Supreme Court is concerned, Hindi eventually .should be the language of the Supreme Court when the time
Comes for the change over. The Committee has accepted this recommendation.

In regard to the language of the High Courts, the Commission considered the pros and cons of the regional and
Hindi languages and recommended that when the time for the change-over arrives, the language of judgements,
decrees and orders of High Courts should be the Hindi language in all regions, but the Committee has expressed the
opinion that in the High Courts provision may be made by introducing necessary legislation for the use optionally
of Hindi and Official Language of States for purposes of judgements, decrees and orders of High Courts with the
previous consent of the President.

The opinion of the Committee regarding the functioning of the Supreme Court eventually in Hindi is acceptable
in principle and will require appropriate action only when the time comes for a change-over.

%  In respect of the language of the High Courts, the Ministry of Law may in due course undertake necessary legis-
lation to provide for the use optionally of Hindi and other official languages of States for purposes of judgements,
decrees and orders with the previous consent of the President, as suggested by the Committee in modification of the
recommendation of the Commission.

13. Preparatory measures for change-over in the field of law. The Committee has agreed with the recommendations
of the Commission relating to the preparation of a standard legal lexicon, re-enactment of the statute book in Hindi
in respect of both Central and States legislation plan of action for evolving a legal terminology and for taking other
preparatory steps during the transitional period during which the status books as well as the case law will be partially
in Hindi and in English, and has also suggested the constitution of a standing commission or a similar high-level body
consisting of legal experts representing the different national languages of India for the proper planning and imple
mentation of the entire programme relating to translation of statutes and preparation of legal terminology and glo
ssaries. The Committee has also expressed the opinion that the State Governments might be advised to take necessary
measures in consultation with the Central authorities.

The Ministry of Law may take action in the light of the suggestion of the Committee to constitute a Standing
Commission of legal experts for the proper planning and implementation of the entire work relating to preparation
of a standard legal terminology (for use as far as possible, in all Indian languages) and translation of Statutes in
Hindi.

14. Plan or programme for progressive use of Hindi. The Committee has suggested that the Union Government
should prepare and implement a plan of action for the progressive use of Hindi as the official language of the
Union. No restrictions are to be imposed, for the present, on the use of the English language for any of the official
purposes of the Union.

Necessary action may be taken accordingly by the Ministry of Home Affairs for the preparation and imple
mentation of a plan or programme, which will be concerned with preparatory measure for facilitating the progressive
use of Hindi in the Union administration and for promoting the use of Hindi in addition to English for the various
purposes of the Union as provided in clauses(2) of article 343 of the Constitution. The extent to which Hindi cani
be used in addition to English will depend largely on the effectiveness of the preparatory measures. The plan for the
actual use of Hindi, in addition to English, will need to be reviewed and adjusted from time to time in the light of
experience.
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3TSq-m 2

qw 3Tmr?ffq ^ SFftraTOT

2.1 ^ sfftr^

f^t ftrem 1955 f stttiw ^ Tf ^fr 1 ??r% ^m?rir 11
^TTsprCt ^3wff % ^ srftr^Tr«pff tr ^rftr^Fr ^ % f^o; Tf
JTfi fw ̂3fT^ sfk jrfirr^'iff TTt^rrsff ^ ars^ st^ ̂ sfrr ^jc^q | q;| f^tr qrq | 1

1|?t qw 5rf5r^-'% qwm: (mfq^ ttsit^), q^n" {wnm ^ qqqfsr) qqr srm
(qf^f^qq % % qiRT^T) I q" % q^qqif^Tf q?t fq^ qr^M ^ ^ qrq it sfR
fqqqtt qraRqq: qq^t q ft̂ qqt qqqr w ̂qqiTT q?r snqqrqTqr q it, qq% qqtar % qq
f|^ 5TTq snRT qRqr qqW itqr 11

qpsr qrqqr % qqraq/fqqrq artftq^q qqr qq^ q qqtqqq qqqtqqf % t^q?q qqt qfr qqftqt qq qq-
Ttsnq qi^ sftq q it qi fqsrtfqq qt^ 1% q^qqi ^wt % qiq^qrfqqf qtt fiqt % fw qrsqqiq qq? qf^^rq fkqr
aTRT 11 ^qr qRq qqq fq^qf^fer qrqRT fqijq sqrq q ri qr qw 1:

(i) f^rq ^qtq qqqqft qntqifort % fq%r ftrsn ?qq qfqf^ qr qqq qq? it mq fqqq> qqqtqql q
qftf qfqqMqtq qqq qR^, fê rfw qr qq sqqiR qR% ̂  anqqqqqrr qit itqt qqq qqr

fTfqq, fqqqq qr^, ̂ qqqtfqqq, feq, q?Hqqq arrq^qr, qif^qf, EqWrqearrq^qq: anfq) ii %qq sRta
qqt^n qrq qR q 1

(ii) ^qtq qqrqrfqqt qtt qrqqqq; ?qq qttf qfqqrqqtq qqq q^^^ qtt snqqqqrqT qff itqt, qqq
{qR% fiqt q qq sqqiR qqr fofrq arrft qq qqq qR^ % fqq; fi^ qq qiqqrqqqqr it (q^ qrq^,
t^rrfqqr, q^wr qqr srqtqqrRTqt aqfe % qqq^qr q^qqrqt), q %qq qqtq qft^i qqr qrq qrq qqrq |i
(iii) ^Jtq qrqriRt qrqqifwf qrt qfqqTRq>r qqq' qRqr, fsqqfqqt fqw qqr qq sqqfR qrqqi qfqr
I, r3^ qrq qTtsTT qiq qrw arfqqrq 11
(qq. 5rT. q.-3/i8/68-fifr fqqtqr 21-9-1968)

2.2 3n^5Tfq qftr^q % fnq qifqq qrqTfrfcqf % t^qt % mq ̂  ^ stht
fiqt smr^fq qftr^Ri % fqq; qrfqq qrqqrFRff qrt qft TTqrqqqrfqqq, 1970 9(qr), 10(1) (qr)(i)q

(ii) qtt aqrfeq q>qqnt qft f, fi^t qrrqrq qR % it ̂  qrwqiqt q qrfeqi f^r qrqrl 1
(qq. qr., q.-i4oii/i/87-'R. qr. (q) iqqfqr is-io-s?)

2. 3 ^rrqr qft qrwaff ^f iqrqrf arr^^rfqqff ^ qrfe^ ^ qTqftrqrm

qfq fqrqt qftrarq ^ qq fift % qrf^ qfqaTrfqqf qt q^ qfqqr it afr?: qfq^q qr^ qrl: ^qqqr qrq i>
qt qm q jqrqrf aftq 3TT5rfqfq^ qrt qiferr % fqq qrqfqqrqr qt qqql-11

(q?r q. 1 ioi6/9/88-tt- qr. (q) fqqi^ 19-5-88)

2.4 ar^ tqrfq^ artr sTifq^jt qr> ti?t anqrfqffq qq sfsqarq
fi^ fwq qtRqr % aiqqq qqrfqq ̂  amr^q qf^TOT q aqqqtq qq arMt amrfRfqqft .q^ it qrfeRT fen

qTmrl qqq qfe fqr^ ?^Tq fqw qq fi^ amrfefq % qfearq qq ^qrq ferq | qt ̂  ̂rqq fefq^/qqr^
^ f^Plt^ ^ qqRT ̂  q^^ ti^ it qrq ^ |t I, fi^ qtqqr % atqqq fi^t qiqfqfq %

?TfeRT fen an qqrqr |, qqn fe qqfer qrrqfeq ni nnrfeq qr^ fe qfnfen qrqqrfqqlr % fi?t annfefq ^
jtrq qq qq^rqt qqqqqar q qqzftq fenr ano^n 1

(^. 5n. q.-21034/20/87-qT. qr. (n) fenqr 6-1-88)
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CHAPTER 2

IN-SERVICE TRAINING IN HINDI, HINDI TYPING AND HINDI STENOGRAPHY

2.1. In-service training in Hindi Language

Hindi Teaching Scheme was initiated in 1955. Under this Scheme the classes are conducted during ofl&ce hours.
No tees or ctiarges are paid by the trainees for the training or for appearing in the examination except the employees
of the Govt. Undertakings. The trainees who pass the examinations securing good marks are given cash awards.

The courses of training in Hindi Language are Prabodh (elementary course), Praveen (equivalent to the middle
school level) and Pragya (equivalent to Matric level). For such Group 'C employees whose general standard ot
education is lower than niatriculation and who are not ordinarily required to write notes on files or deal with corres-
pondence, it should be sufficient if they acquire knowledge in Hindi upto Prabodh standard.

The Ministries/Departments of Govt. of India may review the duties attached to the various posts under their
control in the Ministries/Departments and their attached and subordinate ofhces and prescribe the course of training
in Hindi to be given to each category of staff. In doing so, the following general principles may be kept in view.

(i) The Central Govt. employees for whom educational qualification prescribed is Matriculation or below and
who are not required to do any ministerial work in offices, write notes or deal with correspondence (e.g. stan car
and engine drivers, record sorters, electrician, fitters, gestetner operators, postmen, telephone operators etc.)
should qualify in Prabodh examination.

(ii) The Central Govt. employees, who are generally not required to do any ministerial work themselves but have
to be conversant with Hindi so that they may be able to do correspondence and reports work etc. in that lan
guage (e.g. Doctors, Scientists, Supervisory Staff in workshops and laboratories, etc.) should qualify upto
Praveen examinations.

(iii) The Central Govt. employees who have to do ministerial work record notes or deal with correspondence
ought to qualify Pragya examination.

(O. M. No. 3/18/68-Hindi Dated : 21-9-1968)

2.2. Testing the knowledge of Hindi of employees who are nominated for training in Hindi Stenography

The Hindi knowledge of employees, nominated for training in Hindi Stenography, who do not possess the requi
red knowledge of Hindi in accordance with the rules 9(a), 10(l)(a)(i) and (ii) of the Official Languages Rules, 1976 is
tested, before admitting them to these courses.

(O.M. No. 14011/l/87-O.L.(D) Dated ; 15-10-87)

2.3. For admission in Hindi classes under Hindi Teaching scheme preference to typists and stenographers

In case a Centre gets more nominations than the number of seats available for training in Hindi, then Typists
and Stenographers should be given preference for admission.

(O.M. No. 11016/9/88-O.L. (D) Dated ; 19-5-88)

2.4. Imparting training in Hindi Stenography to Lower Division Clerks and Typists

Training in Hindi Stenography under Hindi Teaching Scheme is normally given to English Stenographers only.
However, if there are vacant seats at a specific training centre for Hindi Stenography such LDCs/Typists, who have
already pas-^ed the Hindi Typewriting Test, can be enrolled for training in Hindi Stenography under the Hindi Teaching
Scheme provided the concerned office certifies that the services of the trained employees will be utilised for Hindi Steno
graphy in their office work.

(O.M. No. 21034/20/87-O.L.(D) Dated; 6-1-88)
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2.5 smrfMir ^) ̂1: ararfar

5T? %%tT sfrt^ ̂  sra'fe # ̂  armf^rPi afrr srftr^ fej; ^
sjT^srr f|#r ?t?«rnT ^stt ftr^rir iftarm' % ^ ̂  ̂̂ncft 11
^  ffPT ̂  I ̂  fl^V % 5)ftr?Tir % fw afrq, si-T^f^Pr tf % sfw^rtT %

^nftRT fen ani:^ i armfarfq^ % ^ azroF^rr ^rf^T^ir
^sqr ^ ^qTTsu 11

(^. m. #.-iio34/4/88-Tr. (ar) 23-3-88)

2.6 ^ 5fa srfTOT^

^ arr^tfor^ ̂  ^rr tfh z 'r^a'^Y ^ srsfrn; ^ ^ "C'
Ti^T 11 ^ i^T?! %Y ̂  ̂jf^TSRF mz 5rT^ ̂  I sFT^rfirsiF^ % snsiTT T?: %Y ̂f^rsrw % fYnr
■343)7 arm ^rf^ 1

(^. ?TT. ?r.-21034/3l/87-TT. m. (^) f^4F 11-1-88)

2.7 stftrsFTT % sTRTftrPT^f^f P^'tdciYH' sT^m ST PtwIt: fz^x atm
smTF rnimr, sftr wlmr sttrY 1^7? irr ^Y t7f<+i4< 3r«raT f^4CT^Y?r tfttf ^ 3^7 ^ ̂  srfsr-

sFnfYiff ^Y Y t' fai7% srraYarfY^Y ^Y 5rf?r5P7 % faro; w arm 11 lYY t ̂ Yf farm^rr =arr| ^741%
fmr strtMY^ ^ dc+H 3W®ar ^ ^Y, dY t fl^mFYH Y 3r«m fT^t^ ^ Ytar #Y 1 srftisrw Y
afts: ^ F37m smrfarfY^ fjY ^ ̂ i^it i ?rr rr^ arfj^Frft =fY sr^Y sTr^farPi^ ^ srrYfaTPr %

'  ̂

sFfwsTT Yf fYir ®Yf Y Y ^Yf fFfenf FT|lf |YYt 1

(4FT. IFT. Y.-14034/8/75-7T. m. {^) fYdt^ 24-3-76)

2.8 h?Y snarni: f?T^ a^rrTftiff ^ nfttOT I5 ^nfarrT h ?(Rm
SfTHK TT fY^m 4FY=^Tf77TY ^Y SPlY Ym-T? feYY rTTTTT % ^ ̂  54F mFT FT^lf t, WfYn^ YY

"^=^ifm ^ tfYt, ^Y zm r^Y ^ arr^fYPr .5rftr5T<iT z\fm z:xzj =^rf^ 1
{^. ?iT. Y.-i2oii/i2/82-Tr. m. (w) fYFTtqi 8-2-1984)

«

2.9 wfYas sTfaHFifTTY ^ srfwT ^
arYt zzxmjfzzjz sitfY irit % f|Yl arrm ttY zfxxz srfarTirfcYf afti 347Y srarY^aq- TFRkYf Yr f^^n^T-

sir^iY tY f|Yt 77 5r1%^ fYY arrY % snY Y fYY^ emr Y 1 7c?7f zzjwfjf^z arqY 7fr f|Yt 7 arr^Y ttY
77 nPiYY 77% mrTF^r dm ttY arfliTFrFTYY 7m arrY anflTa^ Trnf^Yf % arfaiTFrfYYf YY 7,71 ^YY 771Y arY^
ffdrgmr TfY fTF TcYtf 77' 7 7 7F77TfY 3773777 7WT 7 ffYY 775771 7 7f75T7 77 77 77^ I

(77. m. 7.-11016/6/77-m. 7T. (7) fY7T77 31-1-78)

2.10 srfYfYTfTH % snajTC qt srf^ ttYY ^laqY 7tY TTYmPrYY tY ttttY tttttt % YqiTTar % fYrid
%Y ZZ qf75T7 fTTT aTTTI

f|YY 7 arrdY ttY ^sYq 7777T % Tm^rferY 77Y f^YY % fmr YY a7Y marY 77Y gfYmY aflx zxxzzx
37f7, 3rf|YY ttYY ■aiaYY Y alYfYarfTcT % 37717 77 377 mY TFTmfYYY 77 tY, 737% YYrq 77777 % Ym 7747
% YY7T7, YtY fY tYY 3Y7 m44 arraiR 77 YY anYY 11 f^Y 'TfYY 74371 Y ^lYfYqfYd % 377R 77 747 mY 7 7177 mar
777mf77Y 7Y 7777 YYY7 77777 % Ym 77Tar % YYiii % sffYsTTF tY gfYm dY YY anYY YiY77 ^--q ,
r75R4 YYam % 7777 pTaiY mY 7Yt YY fdmYq YYm^ Yd 7ff lYm 1

(77. 74. 7. -I20I6/1/76-74. 74. (7) fY7477 31-7-78)
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2.5. Training of Hindi Typing/Hindi Stenography during probation period

Arrangements for training in Hindi Typing/Hindi Stenography to the newly recruited Typists and Stenographers
are made during their probation period through the Central Hindi Training Institute and centres of Hindi Teaching
Scheme. The Typists/Stenographers who do not know Hindi, may first be nominated for Hindi Training and there
after they may be nominated for training in Stenography or Typing. Full time training is imparted in Central Hindi
Training Institute in Delhi and its Sub-Institutes for Typists and Stenographers.

(O.M. No. 11034/4/88-O.L. (D) Dated : 23-3-88)

1.6. Imparting Hindi Training to Librarians "

Some Librarians in various offices lack working knowledge of Hindi and as such the Hindi books cannot be main
tained in a proper way. Such Librarians who do not possess working knowledge of Hindi should be sent for training
in Hindi on priority basis.

(O.M. No. 2103 V31/87-O.L. (D) Dated ; 11-1-88)

2.7. Providing Dictaphones or Tape-recorders to stenographers during training

Each Ministry and office should procure one or two Tape-recorders or Dictaphones and issue the same to the
officers whose stenographers are sent for training. If they desire to dictate something urgent and the services of a
stenographer are not readily available, they may record their dictation on Dictaphone or on Tape-recorder and retain
the same with them. Stenographers, on returning from training, would type out the material. Thus, the officer
should not have any difficulty in dispensing with the Stenographer for training in Stenography without a substitute.

(O.M. No. 14034/8/75-O.L. (D) Dated : 24-3-76)

2.8. Ad-hoc employees not to be nominated for training

As the adhoc employees are not.entitlcd to any claim on their posts, therefore, they should not b: nominated
for training in Hindi, Hindi Typing and Hindi Stenography.

(O.M. No. 12011/12/82-O.L. (D) Dated : 8-2-84)

2.9. Training of Senior Officers

All Ministries and D,cpartments are requested to p.iy special atte.ition with regard to imparting training in Hindi
to such of their senior Officers arid Heads* of Department under them, who do not have any knowledge of Hindi.
Eacli Ministry/Department may prepare a list of sucii Deputy Secretaries and Officers of equivalent and
higher status who do not know Hindi and it may be ensured that adequate*number of these officers are nominated
to Hindi classes in each session. '

(O.M. No. 11016/6/77-O.L. (D) D.ated ; 31-1-78)

2.10. Imparting Training in Hindi to the employees who come on deputation from non-Hindi speaking States during
their tenure, under the Central Govt.

All facilities and incentives etc., admissible for Hindi training to the Central Govt. employees who do not know
Hindi are also given to the employees of non-Hindi speaking States during their deputation under the Central Govt.
on the same terms and condition. The employees v/ho come on deputation from Hindi speaking States, and who do
not know Hmdi, do get all the facilities of training in Hindi during the period of their service under the Central Govt.
but they are not entitled to any monetary incentives admissible under Hindi Teaching Scheme.

(O.M. No. 12016/1/76-O.L. (D) Dated : 31-7-78)

6-4 M of HA/ND/98
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aw^frq

3. 1 f^^oT jftS^TT % 3T5r?TW f^t ̂ 3?r % fkq 3Tlf?

f|^ ftTSW ift^ % si'^TW f|ft, j^ur/sTRTf^fr # 5nn^ % %tT ^ ^ ̂T?rf?pff %
wHf STO # I ̂ n# qfw?: .(sfqw) ̂  ̂  smr ^FTPft 11 ^'arcr ^Tirq %

srrfe ̂  sTT^OTTW |tfff I, sq^qr qr?;^ qft ̂  f^iTTTqrft ̂  5m1wft% 5niT^ q?t fr 11 ^,°^.'.:l.'^:v
% qOTfff qrt qi#qq: qq sqq qrr^ qfr fqdlq qrferqf sro | ^ ̂rrrq yxqnx % qqfer qrrqf^/
qwMqf/fq'qFff qft m qq>3rq % q^rq ^qrfftr ^sqrrt ^ |

(spT. flT. ?f. f- 12047/l26/72-f|. Ij ferFF : 19-9-1973)

3. 2 % qr^f^rrPcqf qil sqi'T q?i srr^TfHfq afrr STsmq«^/Hfrqqi1^l^
(j/3n?T.) '3TTf? ̂  qr^T ̂

19 74 ̂  ̂'a'r qrqiTT: % wi^qf crm q srsHq^ q7iqt<;Tqf % qrqqrfTqf % arfMrqq ^tq qwx
% ̂feq arqqT fqqq^sftq, fqwf, fqqqqf, +HrqqX ^m-^hI, Tpsftqw q^ qrfq % qnrqrfrqf % f|qt,
ffqt jqiq qqr qq qi%5TW qr^q qrtqr arfqqrq qi': qqr t'

^q^ qqs^ fqqqq sTfaqr ?^CTqi %, qqq qqrqrnTff qq srfqiqq ^ t
qqq fqq qqwcci qqsqf % qqqfqq f qqrqq ̂  qfe q qf^qqq qit ^q^qr
qr?: qqqr q^iq 11 'qt q-iTsq qqf ̂  3Tq^ qnNrfxqf q?r ffqt q qftiOT" t?r % ?qq
qqiq, qqrq'q ̂  fMt ftrsrq qVqqr qq qrq qsr qq^q f i f|qt fqsrq ql^rqi % qrftq iftqqr q qft qi^f
qfqfqfq ^qiq |, qfr qqrqcq, qqs^, q?rqf % qqrqrfqff q^ >ft qrerqt ^ q^ff^q^ t f^r qiqi i ^q
w fqqrq qit fq«i^ qtqqr sttt qq:qnTf qqqiqf qrfq % fqq fqqq qq ̂  qqq ̂  q*-q
I  cfr qqqq 'g# qqfqq qq-qiq ^ ffqr 11 qfq qf fqqq qiqr ^ qRiP qqq^qf % qrqqrfqq'r % fqtr

qrd^ I qt 'si'q ^fqq qqqrqr ^ sTTq-qq qiqi qrq qrqgrftqf q^t qsqr % aqqrq qq qfq fq^qi' I '
fqq qqqq fsnq qq ̂  fw^riq qfqqrr % q qqqqft qqqqft % qiqqrftqf qfr fq qit
■qiq fqrq gifen qrqr t, qqt qqnr fq:^ qqqqr % fq^ qq ^ q^^r qqr^ qq qqqq
^ fqqq qirnrr, %f%q feq pqrq qq qq qiqi q qqqrrT % qiqqTfqft - qit qti fqiqt apq qqqq fqq%
Jqqq q?5rr qq qq?H fw qqr | i^t'^qilr qiq q|f q^ i qqqqt, ftqqf, anf? % qiqqTfqqt %
f^q qq ^ %cft, f|qt qqrq qk f|qt snqrfqfq % srqq ^ qfqsrq % fqQ[ ^ fq^q q^qqr % qsitq qq^q
qri:% % qt igqf, qqqnff, fqqqi q qrar 11 ^q qrt kf qq qqq-qqq "jqfr^ fqiqi qrqr 11

^  jrr&Miq«b qqqr ^ qfiqqi fq^qqi i^l^ ) qrarrqqq: qfqfqq qiq qisTnt ^ f qk qfq iqqq ^fqn^
sri^^ q qlf <qrdV I qf qq gqq q '§rq qqr arqqrq q q|q qrrqr '^cIt 11 qqq^qf, fqqqr/tq^ qrfq q
qqrq/qrqfMq qt qr^rraff qil" qqrq % fq<T q^q fqqrr qrq qrqr qftr^rq ?T?qi o;# qfi'sri qqqnr %
anq ^3-1% q qqT qr?;rqr qtciq | I

(qrr. m. qoiioi7/2/92-Tr. qr. (q) fkrtqr: 5-6-r992)

3.3 afl'qfirfqqj 5ifrfE5Tqf % qq qjqqjfTiff, f^q% tfqr qqq ^ qH' 'qqft |, % ^ ̂ wicffq sfrorq
{^) qqqnr % ^qifq^qrak qr kqgqTEfk 3ft?ftfqq« ?qrqqr % q^qqrikfr % f^kqr q qfqr^ arfqqiq 11

(i) q| qfqsiq '^'skr q^ft qrqqikqf % qqfqiqq % qq^ {qqf 'V ^ qT^q qrt qqt %qrqqrfyft)
(ii) fqqffkr spwrxN^q (^qqqrfkr +qqr<t) afti (iii) qrqqrk fqq% fqcr qfrt warfqqr aj^qnr
fql^ q^ # qf I srk qr aikfrf^rq/qTPnkqqi qqqqq qr qr^ q qqq qq ^ qrftfkT/qtfqq qiq q
qq I, qrq qft ikr i
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CHAPTER 3

VARIOUS ARRANGEiVIENrS OF TRAINING IN HINDI, HINDI TYPING/
STENOGRAPHY

3.1. Providiag accommodation and furniture for holding Hindi Classes under Hindi Teaching Scheme

. Under the Hindi Teaching Scheme accommodation for holding Hindi classes, Hindi Typing/Stenography classes
is provided by the Heads of offices, in whose premises such classes are held. It is also the responsibility of the Heads
of the offices to provide furniture etc. needed for holding these classes. The Heads of offices v/ho do not have the
financial powers to incur the expenditure on furniture, shall approach their respective higher Offices/Ministries/De
partments of Govt. of India for getting sanction of the amount needed for this purpose.

(O.M. No. E-12047/126/72-H.I. Dated : 19-9-73)

3.2. Imparting training in Hindi, Hindi Typing and Stenography to the employees of Public Undertakings -Expenses
for availing the services of Hindi Pradhyapak or an Assistant Director (Hindi Typewriting and Hindi
Stenography) etc.

Since 1974, training in Hindi, Hindi Typing and Stenography has also been made compulsory for the employees
of Corporations, Bodies, Companies, Undertakings, Nationalized Banks etc. owned and controlled by the Central
Govt., in addition to the employees of the Ministries of the Central Govt. and their Attached and Subordinate
Offices.

Some autonomous organisations particularly those with a large number of employees have made their own
arrangements for training their employees in Hindi, but for those autonomous organisations who have their offices
scattered at far off places it is not possible froip administrative point of view to make arrangements at every place.
Organisations which, for one reason or the other, can not make their own arrangements for training their employees
in Hindi, can take advantage of the facilities available under the Hindi Teaching Scheme of the Ministry of Home

.Affairs. The existing centres of the Hindi Teaching Scheme which have spare seats, easily admit employees of auto-
rnomous organisations, undertakings in their courses. However, if Hindi Teaching Scheme of this Department makes
►special arrangements for the Govt. Undertakings etc., the expenses incurred are to be borne by the concerned Under
taking. If such special class is arranged for more than one Undertaking, the expenses involved are recovered from
the concerned Undertakings on the basis of the number of employees imparted training. Just as the employees of
Public Sector Undertakings are admitted in case of spare seats, in the existing centres of the Hindi Teaching Sch eme
free of cost, so also if a special class is conducted for any Public Sector Undertaking, the entire expenditure will be
borne by that undertaking, but in case of spare seats, the employees of the Central Govt. Offices and of any other
Undertaking may also be admitted to that class and the undertaking, for which the special class has been arranged,
will not claim any charges thereof.^ As regards the expenditure that is realised from the undertakings, corporations
etc. for making separate arrangements under the Hindi Teaching Scheme to impart training in Hindi, Hindi Typing
and Hindi Stenography specially to the employees of the undertakings, corporations, etc., the rates are reviewed from
^ime to time.

Each Hindi Pradhyapak and each Assistant Director normally takes four classes a day. If their services arc
partly utilised the expenses as mentioned above have to be borne proportionately. The expenses incurred by
Undertakings/Corporations/Banks for conducting Classes in Hindi, Hindi Typing/Stenography—Training fee and
Examination fee are credited in the Revenue Account of the Central Govt.

(O.M. No. 11017/2/92-O.L.(D) Dated : 5-6-92)

3.3. Imparting in-service training in Hindi to such employees of the industrial establishments who are r©'.,uived to do the
desk work. ' ,

(a) Training in Hindi is compulsory for the employees of the industrial establishments owned or controlled
by the Central Govt. This will however, not apply to :

(i) Employees below Group 'C Grade (Equivalent to the Central Govt. employees classification), (ii) pres
cribed staff (work-charged employees) and (iii) employees for whom no academic qualifications have been
prescribed and who are mainly engaged in manual/mechanical work in industrial/commercial establish
ments and mines.

\
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(w) ^ ?rrfkr ^ sntiq't,
(t) ̂ -ftTOTTf^T ^"t S(f^\m ^ fjT:5T,?f^ ^?T ̂  f,
(q) ?rT=f>T''; % ̂^rftc^sft^ tt pRcrnrat^ si^Tf^r^ % Rrc/,
sTftT^nr ^ ^ |' cit qr arr^ ^ i
ftrs^TJT jfrsiTn- % -araR =qwTt ^rq qra't qr^TTaff ^ ?f?'qR aft?: ^TO^-qrqf
gTKi ^ ^^sa" arfM^q^r ?«rFTr % qmnfiqif q^ br qriiraff q a'tw fqqi
gq^n I afk ^tq qwK % ̂qc-qraR r faqaqraR aft^frfaq^ ^qRqf ̂  qrqqrfqa" % aftrsr^ qq ana
arn sqq alqqfa % fna qlf qta a|! qff qr^t 11

(anr^ qo-i 1 oie/s/ve-TTo aro (a) f^q>': 23-2-93)

3 ̂  tq^f % q^^fnfq^ gT-?r fqT^q qftq^l^rsff %qq^«TT
q>T qqHH

q-rqaft qqqRl/Rqqf/qqfaqq/aq^f arrfa % qftsnfaqt q^t ^ ^ araqR afa qft^af qfrsa
aar gmr | ;

ffqt faaqq atqar % afqrs^rfqqt % af^"?Rr q^ara/
qqq^aRt % afasTTfarat % f^

qqt^q qq am

T(t«n qRT ' ?Ra

^  aaa 4o/- so/-'
sal^a - aqa 4 0/- so/-
5,^. ■^aa 50/- '^aa 50/-
jqra , 4 0/- 5 0/-
smrfqfq so/- • so/-,

qfrsTT ^ arfa ^q a tq? fiaq ar aa "^rt faar arar 11 a^ qftm ^ "aqf^qr"
(qft§n) ftrOT' araar, ai fa?at q^t aa ftar 11

(qrTo fTTo qo-iioi6/i6/88-aTo qjo (a) faatqr ; 10-1-89)
3.5 ffat a%«a % f?rq faatalra afa^jra saa^^ar an fa¥ar<

^>1 aaaaraT afa^ ^ aq^ afaaaa (m^-s) a faaaua q^ | fq^ faa aaraaT/faarq^ a aat f|at aftr-
§Ta % fw faar^ saawr t, a ^ snaaaqRiaqR faar^ saa^ar qr^ aar g;aar qraaraT faara
qit , ai a I

(an. m. qo-iioi5/3/,92-TT. ar. (a) faarq: : 16-3-92)
(qa. 511. qo-iioii/i/92-TT. ai. (a) faatqi : 14-5-92)

3.6 ^ r^T: qit aftr^r" ®aa?anf
aqia aar fiat ar^ift- a afa^ra at aaaR ^aaaar qt att?: gas faq art a qaa a atta ^t

afwa qRTra sttt faaafWa artarf ^faftaa at af i:
(1) afasaa % aat aifaa afaa % afasra qaaaa at ^as aaa aaata faai ar air 11 afaaa faaara
fTRaa % Maaifaa aar shrqaf^ afasiw aa ata % aaqR ai at f 1

^ ^pxft a aiaa qaaR aa faat qaaiat a i|at aaa aar f|qt airafafq a afasaa ar aa^a 11
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(b) No penalty shall be imposed for failure to obtain the })rcscribed standard. ■.

(c) Facilities for Hindi training may be provided free of cost to the trainees; and

(d) If the concerned industrial establishments owned or controlled by the Central Govt. arrange for the train
ing of their employees in their own establishments, they will bear the expenses of the training themselves.
However, subject to spare capacity being available in Hindi classes conducted under the Hindi Teaching
Scheme as well as in the courses run by the Central Hindi Training Institutes and its Sub-Institutes such
employees are admitted to these classes without demanding the reimbursement of the cost of training from
the industrial establishments owned or controlled by the Central Govt.

(Order No. 1 1016/5/76-O.L.(D) Dated : 23-2-93)

3.4. Payment of fee by the examinees of Public Undertakings, Corporation?, Bodies and Nationalized Banks for exami
nations held under Hindi Teaching Scheme

Each of the examinees from Public Undertakings/Corporations/Companies/Banks etc. is required to pay the
examination fee at the following rates;

Name of the examination

For the examinees of
Hindi Teaching Scheme

Examination fee

For the examinees of
Central Hindi Training Instt./
Sub-Institutes

Examination fee

Prabodh

Praveen

Pragya

Typing

Stenography

Rs. 40/-

Rs. 40/-

Rs. 50/-

Rs. 40/-

Rs. 50/-

Rs. 50/-

Rs. 50/-

Rs. 50/-

Rs. 50/-

Rs. 50/-

Examination fee is received in lump-sum through bank drafts or cheques: This examination fee is payable to
the Dy. Director (Examination), Hindi Teaching Scheme, New Delhi.

(O. M. No. 11016/16/88-O.L.(D) Dated ; 10-1-89)

3.5. Extension of the Departmental Traitiing arrangements for training in Hindi

The Committee of Parliament on Official Language has recommended in its Report (Part-Ill) that the Minis
tries/Departments not yet leaving any departmental arrangements for training in Hindi should also make Depart
mental arrangements according to their needs and'also give information to Olficial Language Department.

(O.M. No. 11015/3/92-O.L.(D) Dated ; 16-3-92)
(O.M. No. 11011/l/92-O.L.(D) Dated: 14-5-92)

3.6. Arrangements for training in Hindi Typing and Hindi Stenography
In order to further strengthen the existing arrangement for training in Hindi Typing and Hindi Stenography,

Kendriya Hindi Prashikshan Sansthan has ensured to take the following steps;

(1) The remaining staff strength of the training is being utilized for strengthening the training programme. Under
the programme of extension of the training arrangements full-time and part-time training centres are being opened
according to the demand.

In some towns there are arrangements for training Hindi Typing and Hindi Stenography under the State Govts.
and Private Institutes.
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(2) ^ srroMiT ̂  ̂ ^ srfwsrir ^r^^rrsff ittt, ̂
^  ̂  ̂T i?r srf^OT "K ̂ ^r(t sro f%iT in^ s^nr ^ srf^rrRi" ^r^ert sto % ?r?j

51^ ̂  ̂  ^ sTTsr^Pr ^-sTftTSPr sra ̂  f|fV f^m ^
<Rt5TT "TT tr^nror TlftT fen; ^ JTRETFT Wt | I

(3) ira'Rrq'/f^rn' Tf q>T srR'^r q?rafwir ^ qR ̂  qR jq^qi %^-iq^ ̂  sn^rftrq' sr^ir it 1
5r|t qrft 3(iciw^ ?r«rT ^ g), ̂  srqrR %5rf%fsT?r aqrqr qft str srMstct qnr^qrfwt qft %t % tmi % srfwsjrq
%  snftq ^ qrw qrr^ % f^, q^Rt^ TRTwrqi f^mq % qrRlwq ?fm
¥0 11015/1/86—tro qro (q) feriqr 25-2-87 % anwR qmtq qn qqqR qr^ 1

(qrro jfTo ?to-28/i/94-fiof?ro qto (■»!) fqqrq^ : 13-1-95)

3.7 jqqq amrf^ % % 3i?nTH aiqiqitf^rq; qjt fqrrn
%7stq 6 <q-"i < % 3mrf%fqq? sftr Mqqr/qT^fqrq q^qt ^ qR^ qwr: fi?t qiwfwfq sffT ff^ q;T

sri^m q^TT qr?: ^ qurff^ K'^rwq/fqqpr/^qf^ ^ "tt fq^qci qmjMrqTt 3i^
Mqqrf q^ qffr fgqt f?rsrq qtqprr % ai^ sn^if^ afK fgqt JT?fqq % ^ Rqpqi qgt | si^qrrf^

STO fqwftq 5rf^¥iT q^ sqq^'qT q>T, qw ^ ?rcr q>qrt gf

(1) ^ qqqtqnr/^qR qfgt sRsfr % anJtq ai^qrrf^ ^ qfR' f, ^ f^rqfiRr q 3 fqro qto ^
3ifH^ ?ft qr ft^RT gt, aftr

(2) a5mf^ aiwfkq: ^ q" Mr r 5R?r % p:^jff/fqm^/qRTt^ % ^ ̂  ^
jifsfrerJiTsff !3q^ gf, ftp

(3) gtrw Mrt srftnauT ^ fti^ tt aiftiqR^t qr ^q ftr^ sm, qg sRiftrer fq^r
arriT fip ?fqflRT q^Rfq/fqmq/qRTftrq % qRRiftRt q^ fqqftR R Rqqr ^ I' ^ ^t^-
qa %wqr qftrenq ^ ^ fti^ '

(qq. 511. ?io-12013/56/74-Tl. (^) f^Rq? : 7-9-77)
(qrr. 511. #0-22011/5/95-%. fg. q. fqqtqi : 7-3-90)
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(2) As regards imparting training in Hindi Typing and Hindi Stenography to the Govt. employees through the
private institutions, such as private Commercial Institute and the reimbursement by the concerned office, the ex
penses incurred by the employee on such training, it is clarified that on passing the examination of the Hindi Teaching
Scheme by getting training in Hindi Typing and Hindi Stenography privately there is a provision of lump-sum
cash award.

(3) All the Ministries/Departments should ensure that each office should have at least one trained typist in Hindi
typing. As far as possible and if necessary the services of such trained typist should be utilized for training the
other untrained employees and the Head of Office should pay honorarium for this additional work, as provided
under the official language's O.M. No. 11015/1/86-O.L. (D) dated 25-2-87.

(O.M. No. 28/1/94-H.T.S. (H) dated ; 13-1-95)

3 7 Setting up of Part-time centres for training in Hindi Typing and Hindi Stenography under Departmental
arrangements and the rates of honorarium

With a view to ensure that all the Stenographers and Clerks/Typists of the Central Govt. acquire training in
Hindi Stenography and typing expeditiously, it has been decided that all Ministries/Departments/Offices should
make arrangements for such training through departmental part-time centres for their Stenographers and clerks
posted at places where there are no arrangements for training in Hindi Stenography and Hindi Typing under the
Hindi Teaching Scheme, provided they fulfill the following conditions;

(1) The officc/place where the part-time centres under departmental arrangement are to be opened, should be at a
distance of more Than 3 Icms. from the regular centre, and

(2) At least five trainees of the Ministry/Deptt./Office are available for taking admission in a particular course in
the proposed part-time centres, provided

(3) It is certified by the Assistant Director or the concerned officer, or In-charge or Deputy Director, of the - con
cerned regular training centre that it is not possible to give admission to employees of the concerned Ministry /
Deptt./Office in the regular centre. Such certificate will be valid for that particular training session only.

(O.M. No. 12013/56/74-O.L.(D) dated: 7-9-77)

.(O.M. No. 22011/5/95-C.H.T.l. ' dated; 7-3-96)

■4
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CHAPTER 4

nomination and attendance, equivalence oe
during the course ofINING AND EXEMPTION FROM OBLIGATORY TRAINING

4.1. Obligatory in-service Hindi training

have passe/the matrkulati!!^'^^'^ Hmd! m matriculation examination as a third language, would not be deemed to
it is oECfoTta „ according to Rule 10 of the Official Language Rides, 1976 and
of Praveen and thev can he d t? Hindi. Their knowledge in Hindi can be considered equivalent to thatrraveen and they can be admitted directly to Pragya classes. However,

Go^'Damara'S nm f "v Nagaland, Orissa, Meghalaya, Sikkim, Tripura,
ployees who have passed matriculation with Hindi as a third language, training in Hindi is obligatory.

fulfil other''pScribeT'l^dht^r"'''^ Examination provided they

pair'lTiculItTnn^m-^H^°^"f Tf Matriculation level will not be deemed to have
S^n the nr^ under Rule 10 of the Official Language Rules, 1976 but if an employee gives an
ledge of Hin? H t P®"" of Rule 10(l)(b) that he has acquired the working knowledge of Hindi and it will not be compulsory for him to undergo Pragya training.

(O.M. No. 14013/1/89-O.L. (D) dated 10-3-89)
(O.M. No. 14013/1/85-O.L. (D) dated 2-4-90)

4.2. Nomination to the classes and attendance

in th" exarnation'^ employees nominated to Hindi Classes, to attend the classes regularly and also to appear

StenogrVpffi/^^cks^^^^^ willingness of employees for nomination for Hindi classes and Hindi Typing and
durkn ^ovt. Servant should be informed in writing that attendance in the classes
and ah=p f raining and appearing in the examination on the conclusion of the training is compulsoryand absence therefrom would be treated as dereliction of duty.

(3) The Ministries and Departments etc. may kindly issue iustructions to their senior officers to the effect that per-
iission to the person nominated for such classes should not be withheld.

^nee'' '"'^^^ remains absent from the classes regularly, disciplinary action is initiated against the concerned trai-

and bairung is obligatory for the employees and the work-charged staff of industrial establishment
hp taVpn r t'+K In case the trainees do not attend these classes regularly the same action can
MinistriP«/n without any proper reason. In this regard
Offipial T initiate disciplinary action on their own. It is not necessary to consult the Deptt. ofumcial Language. Ministry/Deptt. shall obtain the certificate of attendance from the concerned employee every

(O.M. No. 12014/1/74-O.L. (D) dated 11-3-85)
(O.M. No. 12014/4/87-O.L. (D) dated 30-7-87)
(O.M. No. 12016/16/88-O.L. (D) dated 30-12-88)

15
7-4 M of HA/ND/98
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ft™ -.™ m ^
5Rt^r tr# aftsTT^t % % ̂marsr aFn tar | ^

aaia aa ara qftar aa ara
% faa ?aT aa? aaaaa ? to

arsaar arar

1. aaa tMt aara hR"4<;, 'Sii^K aata

arafaa^

sf^ (faf^^aa)
jiata (arfaat ara)

■  1

2. afTCTc:; Rtaar'a a^a, aa ^tsr
aafaaa

(faf^ ̂ )
a^a (arfaftRta:)

3. Ilaraap: aaT,|^ii<=(K aarar aata (fafro arr)

?TT. ?f.-140 1 J/S/»»-'-i- ■^1 - ' ^

^  a ^ (qfTftrs-i-s) i

4.4 afw^ % ^ sm ?T^ aT annr ^ ^ ^
^  aftr^T^ % akra ar art f ^ a;a ft f

ff^ af^^ra ^ arfaa a faar ara i
(aa. ar. a.-iioi6/i/88-TT. ar. (a) faara 18-2-88)

4.5 %-5>T TORt araaifraf % ^rfwi aft at^taar ^
fe'ft awft 'fl"" ^ "ft t

at faTa.TaaTT t:

j  "?t" a ffta" % antarfaat aft ffat afasta ^ 11
(a) a% anaaiftat aft ara arsa^ % ^ ^ at^ f^ta ftrsTt f^ta star m^r aiar

aft ^ % aaa?5T aft?pTT ata aft ft (afrfw-s)
(a) afsar aaar aa% a-ftsa arsaa ^ ara aft ^ i
(,) Rsft srt/ftiraftTOi sro OTftftra «1p! *> •rfwn, ftO ft<n% ««i « Shr (Jrftro, srftm Sfts^,

arafiaaT fefta atar % ^ a) ^3a%aaTa aaai aa?r ^ ̂  aftsrr ara f, aaa
(i't f¥T a^aarfaat a aa% aaa?^ aaar aftsrr a ffat era? ^ ̂  ^ ̂  ̂ ̂'  a aar ft arr ^ aaa aaa aatsTT a aa.aT atf^ ara faq ait a^f ffalr % afasra

a ^ af f, aatf% ffat a a^sar ?aa aft at^ snat af 11
ii) faa^ aal^t aa faf^a smi a1|aT a ft 33 af^ ^ara aar a^
.  at aftsa a ara aM^ aR fea aar^, a ffat % satf^ar rr aa irra ^ trar aft

arar arat wfatt. ^^t % afaata afea % aff 11
(iii) ^ a afe ^ f^a aWt arai % aa.a ara faar ft ^ ffat % aaraaata s^^a

■ ^'aTC,ati ^,T ffat aa 5Ta aata % aaaa aaar aiar I ak a^ atm ara a arfear a faai
arar
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4.3. Equivalence of the exattinatioas below the standard of matriculation coadncted by the voluntary HirJi institu
tions to the Prabodh and the Pravcen examination of the Hindi Teaching Scheme

The Department of official language recognised the following Hindi Examination conducted by voluntary Hindi
Institutions equivalent to the Prabodh and the Praveen examination of the Hindi Teaching Scheme ^

Name of the Institution Name of the Examination

1. Mysore Hindi Prachar Parishad,
Bangalore.

2. Maharashtra Rashtrabhasha Sabha,
Pune.

3. Hindi Prachar Sabha, Hyderabad.

Subodh
Prathmik

Subodh
Praveshika

Uttama

Up to which standard of
Hindi Recognised by the Govt.

Praveen (Middle Standard)

Prabodh (Primary Standard)

Pravcen (Middle Standard)

Prabodh (Primary Standard)

Pravcen (Middle Standard)

(D.M. No. 14013/5/89-O.L. (D) dated 10-10-89)
Note ̂  Exemption from training and passing examinations conducted, by Non-Government organisations and

regarding the level of Examination of Non-Government organisations, (see Appendix-3)

4.4. Proceeding on long leave by the employees during the course of training
Such employees who proceed on long leave during the course of training and fail in the exammations may not

be nominated for training in Hindi.

(O.M. No. 11016/ljf88-O.L. (D) dated 18-2-88)

4.5. Exemption from obligatory training in Hindi for Central Govt. employees
In-service training in Hindi is obligatory for Central Government employees, but they have been exempted from

this obligatory training in special circumstances, which are as below.

1. (a) Employees, below group 'C have been exempted from Hindi training.
(b) Those employees shall be exempted from obligatory training in Pragya course who have passed Matricor equivalent examination from some voluntary organisation recognised by the department of Education.

(Appendix-8)

(c) Who have passed Matric or any higher examination' through Hindi medium.
(d) Employees, who have passed Matriculation, equivalent or any higher examination with Hindi as a subject

(desirable, compulsory, optional, elementary or as a second language) from a Board/University, but.
(i) Employees who had taken Hindi as one of the subjects in Matriculation, equivalent or higher exami

nation but had failed in Hindi although they may have been declared pass in the said examination, but
they may not be exempted from the obUgatory requirements of training in Hindi, because they have not
qualified the required level of training in Hindi.

fii) Employees, who had Hindi as one of the subjects in Middle or Matriculation examination and had
secured less than 33 % marks in Hindi but passed that examination, such candidates are not said to have
acquired the desired standard in Hindi and therefore, they should not be exempted from the obligatory
training in Hindi.

(iiii If an employee has passed in Hindi as a third language in Matriculation, he/she will not be exempted
from the in-service training in Hindi. Their knowledge of Hindi is treated equivalent to that of Pra
veen and they are directly granted admission in Pragya course.
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2. 5ft ^^Rt ferif, 1976 %ffTqTT 10 ( l) (^) % SfEfR if| wtw t % ^ <77r4-
?rTsr^ SIT qr ^ ̂ rqlwr stt^ | ^ ff?t % srFqqR ^^frieftTT srftRTOT ^ ̂  artq- 11

3. (qr) ̂  qnr^rirqf % flfT ^cr qrr afirsraf ffrsrffcq- fqrqr qar | 3Tf?rqTq ffst aftrsror ^
ftqt qf? Prfer (qr§iT-8) qr ^nrqr^r ar arl-sr ff?t msq-q ^
qft ft,

{^) ̂ itq grqm: % f^rq qrTf=qrfRff ^ arif^ mqt Ti^qt ̂  ^ a-sfr ffqt fgqt-q 3i«rqr ^tq- arqqr Mt
3T?5T ̂  % Fiq- tfqq^^fqq^T % q crft t, ft 33% qi qq% arfstq? 31% qT% ^
qt^ q qf qft qtqr ^nqqi % ffqt qq ^Rqiaqr qqq Tqq-t 11 qrJTTrTf%ff ff?t
% aiir ?rR qq aftr^q qfqqrq |,

(q) ̂-'fftq qwT % f%r qrqqrfcqlr q srffqt qiat Ti^qt ^ qfjqr R-q qqr fg'ftq- qfqr %ftq srqfT
3t?q ̂  qmr % trrq qjjqq q ̂  I 33 5^^ ̂ |.^
q-'f ff?t % aat-J ?:qT qif: qr irrq aT-;T qiqr q-Rr | qqr qTffqrftqt qq aftq ^ qrirtaff q a%?r
fqqr 5tRT I; i

4. fqq qr-qqiMf % fRir qqR qq afq^iq fqatftq fqrqr qqr | ^ff srfqqrq afq^q q fiqt, qf? :

(q^) wr^ (qrm-s) qr qq% qqqr^ qr q"q% q^qqr qqf ffqt qrsqq q qqt>r qft ft,
(^) aiwt (^?q-5) qqqr fqf^ (q-W-8) qqtSTT if f|ft qq qqr fqqirR fqcR % qq q fqlq ft,
(q) qf|qT/frqq q^^ qqar fqqft q^qqq artsq q ̂  %r %qt qt qq q ftRr ft i

"f^t fqqf^ ̂ qq" qq FP^tq?^—

(1) qqfqq sqfqq q ff^ fqqq qft qsq fqqq % qri q fqqr ft qitrf^qq fqqq % q? #' qft 1
(2) qtt^ir q qq^q atfqq ftq % fqq ^q fqqq % sir qsq fqqqt qft qtfq qrq qq aiR qi;rTr qR?qq 11
(3) ?q fwm q qqq sfqt qt, qR ̂  fqqqt if qqq qqf qt qffq qqtSTt q qqt fqqtqw % fqq fqqr qrqt | I

5. aqq % anqR qq ^
>s c\

STR % 3nqR qq afqsrq ^ aiR qft 11

6. f^t jqiw % stfnqrJt ^

fqq fqrq firfqq qt qqTqR % qPR ̂  qq®' 3TTt?ff % qqqrq SR^t Sqq qt qtt^tT qiq qqt qt ̂  ?t
qf I q^ q^sR srqmtfqq qqrqq/fqqR sra ffft iqq qt^# qtq qqtsq qrq qqt q qt qt qrqt | i t^fqq
qqrqfqq qqrqqf/iqqTqt qtqr ^q aqrq % aeaq %q ̂  qqt % arrgK qq fqqtq fqqt qrqt'l i

(qi; R q.-18/92/69-1f.( 1) fqqfq 31-12-69)
(qr. ?rT. q. i40i3/i/85-qr. m. (q) fqqfqf 11-4-89)
(qt. m. q.-iioi6/i6/88-qt.qt. (q) ferfq 24-4-89)
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2. If an employee under rule 10(l)(b) of Official Language Rule, 1976 declares himself/herself to have acquired
a working knowledge in Hindi or possess proficiency m Hindi, he is exempted from the obligatory in service
training in Hindi.

3. (a) Employees for whom training upto Praveen standard has been prescribed will be exempted from obligatory
training in Hindi if those employees had passed Middle (class--8) or an equivalent or higher examination
through Hindi medium.

(b) Central Govt. employees who have learnt Hindi as a combined subject with second, third or any other
language upto Matriculation level from any Non-Hindi speaking state, even if they have secured 33% or
more marks in Hindi, shall not be considered to have acquired working knowledge of Hindi, therefore,
training in Hindi upto Pragya standard is compulsory for them.

(c) Central Govt. employees, who have learnt Hindi as a combined subject with second, third or other language
upto Matriculation level from any Non-Hindi speaking state and have secured minimum 33% marks in
Hindi are treated as having acquired working knowledge of Hindi upto Prabodh standard and such emplo
yees are granted admission in Praveen classes.

4. Employees for whom training upto Prabodh standard has been prescribed, will be exempted from obligatory
^raining in Hindi, if ;

(a) they had passed primary (class-5) or middle (class-8) examination in Hindi medium.
(b) they have taken Hindi as a regular subject in primary (class-5) or middle (class-8) examination.
(c) they have taken Hindi as one of the subjects in Matriculation/higher secondary or any higher examination.

''Hindi as a regular subject" means

1) person concerned has taken Hindi subject as a main subject not as an additional subject.
(2) For being declared as passed in the examination, is necessary that the person has secured passing marks in Hindi

like other main subjects.

(3) Marks secured in the subject are taken for gradation as other main subjects.

5. Exemption on the Grounds of Age

There is no exemption from training on the grounds of age.

6. Exemption from training

A lower division clerk, who is exempted from passing the typewriting test in English on medical grounds in accor
dance with orders in that regard, may also be exempted by the concerned administrative Ministry/Department from
learning and passing a test in Hindi Typewriting. However, each such case should be considered on merits by the
concerned administrative Ministry/Department.

(O.M. No. 18/92/69-Hindi(l) dated 31-12-69)
(O.M. No. 14013/1/85-O.L. (D) dated 11-4-89)
(O.M. No. 11016/16/88-O.L. (D) dated 24-4-89)
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3rS3TT?T 5

5. 1 «IWT qeTHTT qTC?*^ ^

5„ <,, i ^ fpl fi.OT IfCT % « ̂  S, t 'I5tf« ft ̂
!„ fpt sflren 2-% >i«iRra <rf, =tf feS-iio on % sOTft

^LTX U, S) * ft i"» % ̂  ft ft t,
^ ™) ft ^ fftT - W t ftl « ,'ft-

TPTT 11 ^T q^r^ qra'Twf # q'^nr % t ^ ̂  Sr ?rq^ | ^
fsfkt % f^ir ^ ftqrM qr^ i

■  % 3i^ ;3^ arftqrrftqf/qnr^T^ q^t ^ ^ ^ | "^7 ̂IT
^ fOT 'itqFrr ^ 3i^ ^ sr^ % q^ 11 qfwsror q^ f^tr ,

atur 51^ # ̂  ̂ ^ ̂  ̂i-qftf^j-4)
(up) 3rafa®ra»a C -;i-, ^ ,

qgr^TK qr^^ (^) ̂ 3T^^ I ' ^Tf ̂  p 1

(sr) ftrem-qsfe ^ ^ c.
srro TO ■raraft totob (w) * te '<ft« Jftrarft ft aw » ft! te "ft "te^

S_( 0 fftifei TO (2) ^ jteft s<ii TOwftiTpm: ii?ift "te* "teft 5ft> 11 "a^™iJm 3rtT OTim site ftfti M teaiTte sro ?!i to ft; ftrro aiftm (srai) ^ ̂  teas,^TO, s« f4-no „„ ft teft 5fti ^ ftft '•^™ii'ijirr^ Z
si, art TO lUlfti ftft ftfti 3fk ft ft ft^/tesfft " ftftft! teft flraro sRr^te ft _"" ^
arai*! ft Srtite "fft-te * araft ft ate tetef ft ftate >pnTO w ate ^^ 40% * art, TO* ft ft afrote site tea ft* t. tefta, teaa* « afta, afftrts aftte
srm I

(n) s^rfqcfTH ^ qsmn
Jrt^rartte ^af,aw,"Tte«fttel|fta,ftftftete,ft aara ftJ a aw te % ftft ft^ r!S» air ft te % te Wte tet ft aa a 5* an: ft, "ft? ft ate » teaaa^aw aaaaa,

TOTO tea) aitea fca te ! . a arte aa «ft/aaft fWa «
rX tea a afinaft aaaa, fta f, aa aaiaaf % tea te, a aaate a, rtaaai ft arat 11
(n) qrtenit ^ ^ ^ .

am, aartft ar^aa ft tete a« TO a ft aatea ft "Ote,
■fes fen ona 11 aft ftf aftraaiaf ftft aaaaaa aatar aft * arar a, a? ate, * aate ft aiaite :ia te tear *,a,te teate * to ~ ̂ f

la; 5 ftfteft-rtaftteftatlteteaair "a,rta-a,aaara! % to a aa an, ? i
(s) sra?t/q^^
( 1) qf^OTqf ^ ^ ^ ^ 5T?qj qff %qT ^ I ' ^
(2) qn^Tf^ H qftf T^^TT qpqj qf ^ T trrT" SSteatea aa>T»te ft 40/- a to %te ft so/-te tetef ateraaate te |,
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CHAPTER 5

PrSsZ
5-1 Correspondence course (Hindi Language) ^„,,ntrv where training centres

For the operahonal staff and other enrployees pXrPragya) through corres-
cf Hindi Teaching Scheme do not exist, t«inms in Hin ^ g g institute, 2-A, Prithvi Raj Road,
pondence courses has been started since A-Ugust, un er-c Praveen, Pragya) through correspondence
New Delhi -11. From the very beginning Training i ^ „ correspondence course is also being imparted in
is being imparted in English medium, but now _'^aining addition to English. Class 1 officers, who are
Regional Language i.e. Kannada, Malaya am Jamil and T ^ in
posted in such places and whose nature of job does not permit them 5
these Hindi correspondence courses.

Under this correspondence course, only such ® arc ̂ vea admission
Praveen and Pragya claases under the Hind, Teach,ng Scheme of .he M n^y
in this course. No admission fee is charged for this course, (b.. Appenaix 4 pp

Each kit contains (1) tegular lessons, (2) Response Sheets an .tn., * attempted by the trainees and
heets contain, questions, ecercises and practice m«er,al winch ^ ^-A, Prithvi Raj
returned to the correspoudence courses wing (H,ni, py tpe inslitote and returned to
Road. New Delhi-ll. On receipt the response-sheets are „„k, „= pvep to eaehhe trainees with necessary instructions/comments and requisite n m nf 40 V marks are declared success-
trainees on the basis of evaluated response-sheets. Trainees secnnng a mimmuur of 40 /. n.atks
ful. Marks secured in internal assessment are not added in the final result.

(c) Personal contact programme ,

order to overcome, the drawback ,„ ^ j;::hr-ra1era:rth:r:;^^^^^^^^
;s1bTmhTwl,"X.rm«\"n at -those cem-re,/c,t,es where the number of tramees i, suffleient-
During these programmes, lectures are arranged.un the classes.

(dl Examinations , ^ „r.>

Examination of Hindi Correspondence courses ̂  conducted in to IppearTn the exami-
nvited for these examinations in the month of February. tt,-_t examination to be held in the month
nation for some reason or fails in the examination, he can reappear "private
of November as a private candidate. He has to reappear in the viva voice also and his form P
candidate.''

(e) Admission/Examination Fees
d) There is no admission fees and training fees for trainees. ^
(2) There is no ecammntion fees for Central Governmen, employees bn. corpora,,on, cn.erpr^, co,npan,Banksctc havetopaycsamina,ionfccofR,,40/-forPrabodiia.d?ravec.a.dRs 50/-for Pragya per

18
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■

^  ̂ % %tT jtrt %t 3mT srftrsrnr wk srix^^ Q I rninWT ? TWT, t^rte tcR ̂  fT^ qr^ % ^ 11
(^O iro #o-1901 5/4/90-q.qT./%f|.q^ f^ftqr ] 5-5-1 990) '

5.2 qfW^W WKT ZX^,^ qq qflTTOT

i- ^ ̂cqrqsTR- q qtf 199 0 ̂  f|?t 5T^q^^ qq qftrsTiir ^ q^rqR skt fqqr srr^ ̂ qr^q^ qrjtq qxqqx sfn: ^?tq ?Rq7R % ̂jff, fqwf, ̂ Tff, fqqqql) arfirqiqaff aftq Treta-qiFr

^^•1 ^ ̂ 'TT qrrq qr, q| f qrit qq fiqt ftr^ q-^qr % snftq
.  ̂  ̂ ^ "rrsqqqr # qtw % %(t qnhrfkqf qt siM qrqq#^ qt srs#fM ̂rfllT ^ 3^1 (31T5^ qiaiT) ^ qqi ^ ^ ̂  ,

(i) cji-sq.^ ^ I I

W  S * tf^ ̂  ^ ̂  ff<t ftrw ̂  krm
XXMm fqqr ^rr^ qr^ qrq^fTqf % fqtr fqgff^ qft qf f I '^1 =f>5l I

5.3 jrqqT/qqt§TT ?T?qt

(1) qftrsrrqf q qtf qqq ^qi 3ftq srfqriiTir 5T?qr q^ %irr qrraT i

'* tit'^^ "" =,rfj ̂  sRtj wqqrq ̂  t5fq qo 40/- q qm % fqrcr qo 5 0,/- qrq q% qftrsrr^ qrlsTT W?qr ̂  qtqr | I
(qn-o?rToqo-lioi7/i/87-tro'#no(q) fq^rtq 24-4-87)

5. 4 srtc^q

s, T"" f """ ̂  f'' ♦ '•"'' ft=f>
1 j:' . 1. ^ ^ ^ ^ ta^-qfe qt qrftr=|r qqrqq qqfiRrq qqq ,qqr 90% qr Slfgqi 3iqi qqq qrq^ qq qqrq qq,:qrp^ ^ I, -

5.5 qiwqqr ^ srq?T sftq ^qT?rq sqqqarr

( 1) ̂  f^qt qfwOT qfqrq gRT zm^m q^qR qfSqqq % qq q qt qq qrq^f^q T^rr qrq f I ( l) qqqft
SRTR qqr q^q ( 2) qqqq q qqqqt qq 1 qft^mt q^RT; ^qit 3i1t qqq^ q ̂  f |

(2) ̂  qrsyqqr t qq^ % qjW qrq^qq-f % qrq ^ S^rtqq qq ̂  VTRt # qS^

!!r. % ̂=^rqrqqqm-iq, (qqiqR qraqqq-ffqt qrqqqqq) ^i\^ ̂  qqqqrqr fqqrq, qq qqrqrq
2 q, q^RRf qtq, q| f^VllOOll qt fqqfftq qqq if ^30 qqrqq 3ftT 31 ^i qq qqqr fq^qpr ^irtr I

(qfy%^-5)
5 . 6 !T%5STq sqq^qT

(1) ̂ q 3ftT f^Eqq % q qqq % qqq.q^ ^1^ | 3,^^
q qrq qi ;^qq srfqq qfw^ | ^ ^ ̂ ^qT qqq qRqq % qqqq qfqsqpif aqfqqqq
qteqnqt qq qt qTcft f 1 '

(2) ̂  srfirapfi %<f> frfsj sTijTfir % 45 fa » 3r.,waT*!ft (rar^R toto-
t^qt qrqqq»aq) ^ qf qqq qq% ;5Tq ?q qrsqqq ^ ^ | , ,, ^
(qr. ir. q.-2101 i/5/90-%f^qq/4110 fqqtq 25 qqqqq 1990)

«
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(f) Incentive

In the case of candidates, who get training through correspondence courses, it would be deemed that they
are acquiring training through their own efforts. Such candidates are entitled to get. lump-sum award, personal
pay and cash awards as per rules.

,  (O.M. No. 19015/4/90-C.C/CHTI dated 15-5-90)

5.2 Hindi Typewriting training through Correspondence

Training in Hindi typewriting is being given through correspondence since 1990 under the auspices of Central
Hindi Training Institute. This course is meant mainly for those employees of Central Govt. and its undertakings,
corporations, enterprises, bodies, agencies and nationalised banks, who are working at places where there is no
Hindi typewriting training centre under the Hindi Teaching Scheme. Employees should have good knowledge of
English typewriting for admission in this course and they should also have a knowledge of Hindi upto Praveen or
up to the middle (8th) standard.

(i) Duration — The duration of this course is 6 months.

(ii) Eligibility — Conditions regarding the eligibility of employees for taking admission in correspondence course
will be the same as prescribed for the employees who are taking training through Hindi Teaching Scheme.

5.3 Admission/Examination Fee

(1) There is no admission fee and training fee for trainees.

(2) There is no training fee for Central Govt. employees, but corporations/enterprises/companies/Banks etc
have to pay examination fee of Rs. 40/- for Prabodh, Praveen and Rs. 50/- only for Pragya per trainee

(O.M. No. 11017/1/87 O.L. (D) dated 24 April, 1987)

5.4 Incentive

Candidates receiving training under this correspondence course are deemed to be receiving this training
privately. Therefore, they are eligible for an increment for 12 months equivalent to their personal pay and for securing
90% or more marks, they are eligible for cash prizes besides the lump-sum award.

5.5 Admission to the course and training arrangement

(1) Typing correspondence course is conducted in two sessions in a year by Central Hindi Training Institute,
(i) from February to July and (ii) from August to January. Examinations for these sessions are held in July
and January respectively.

(•2) For admission in this course, the names and application forms of the eligible employees of central Govt
offices and public sector undertakings, corporations, bodies, agencies, nationalised Banks etc. located in
different iiarts of the country should be s^nt to the Deputy Director (correspondence course-Hindi Type
writing), Central Hindi Training Institute, 2-A Prithvi Raj Road, New Delhi-11 by the Administrative
offices latest by 30th November and 31st IVlay.

(.Appendix-5)

5.6 Training Arrangement

(1) Model question-papers are sent to each trainee in the months of June and December and in those cities, where
there are five or more trainees in correspondence course, personal problems of the trainee are solved under
the contact programme.

(2) Those trainees, who do not send their practical material to Deputy Director (correspondence course-Hind
Typewriting) within 45 days without any written permission, their names can be struck off from the course.

(O.M. No. 21011/5/90-CHT1/4110 dated 25-10-90)
8--4 M of H,4/ND/98 g/
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srsirm 6,

TTW arllTjTd^STtji^T «^vT5T

ti, 1 1^ 'TTST

f|^ 3mrf^ ^OT3ff ^ 13^ ̂  ̂ qTOTff ̂  ̂«rt srFrq^rd ̂  smT t'

(1) 5R>sr sftT 5r^>T si^f 'ttsit^ sTf^sTTT^pff ̂  3ft?rcn 120 ̂  qq ̂  ̂rr^r ^ 60 ̂  ?t srfipj'jr ^
ferr ^rrar 11

(2) sr^ afk 5(^>r -TTSJT^ ̂  ^ ̂ "tt) ?>-?> ^ ̂ 3t^?t ̂
I sftr 3>ff TOJm qt^ % srftr^qq qrr^r q ^ 11 %

(3) qi?r qiAq^q ^ q^^Tiq fer (t^qqqx qr) rrq? q"3 ̂  srqftr ^ t sftr q^ qrsqqqr
qt qtq q^^ % qfq^rq qrra' q qrr ^^nqr 11

(4) ffqt ^qrq/srrsrMq ̂  qj^nrt irf^ ^ ̂ aRftr ̂  ̂  | aft^ q qrsqqqr qnrq: e q^t^ q trqr qq
q q^ fqq^' ^ f 1

(5) qf oqqqqr fq^nq qt^nrr % snrtq qn fqqfqq qjqqqf^q? qftr^rq qrq | qrq fqarq
qt^qqr % arsftq qq" ai')i+if^+ qfqsqq q^sff % fwq q^ ̂  ^ fr q aTqqf qfqsrqqR wrq sft^ q^q
Mi6q^q ^ qr^nrr irqT ^qn; (trqrhn: qr) qt^ q^ arqftr q qqqt qr qfq^ trqr qt % fqq; 1

(6) q^rqq qiqr qrsqqqr % q^ q^ (1) qqqrt ̂  qf aft^ (2) qqif ̂  qqqr qqi qwiq qrq f arT?; ^qqft qftsirq
" qqm: ̂ i afiT qqqr % atfqq q^TTf q aqqtf^ ̂  ̂rat I I ^ % qt q^ ( 1) 'q"'^ ̂
(2) arq^ % ̂rqqft aftr 3TT^?rfq % (i) ^ (2) ^ qqiTcr ^jfrq I
qqq qftOTq arqqft/^qrf % qtq^/=^q q"^qT| q anqtf^ ̂  f i

q liq-g^tT^

(qr) srsfta qtsqqw %
(i) qqtsrqrsqr^

(ii) qqtsranRTiqqferqjt

(1) qaftiq qr^q %
(i) qqK qiiqHi

(ii) ar^qrq qferqq ,

(q) qrq qrsim %
(i) qifT qJiqHT *
(ii) qT?rar^qiqq^f^qqq

(q) iqm q^qqiq % fenr ^
(i) ̂ qqTqfi qr^quifbr qftrsrq^

(3:) f^qt amrMq qraqqqr %
(i) qrqqraTT^fq .
(ii) qrqq? srml^fq arqqrq
(iii) qrqq: qfq ar^-qrq-qfTqqr q?qq.

20
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CHAPTER 6

COURSIS, SYI.LABI, TEXT-BOOKS AND CONDUCTING OF EXAMINATION

6. 1 Courses and Syllabi

The organisation of Hindi, Hindi Typing, Hindi Stenography classes and information regarding these coiiists
is as follows ;

0) In Prabodh and Praveen courses, training is imparted on an average for 120 hours for each course and in
the Pragya level course, the duration of training is 60 hours.

(2) The classes of Prabodh and Praveen courses are held on alternative days for two hours and the duration of
training of both these courses is five months each.

(3) The classes of Pragya are held on alternative days for one hour and the duration of training of this course
is five months.

(4) Hindi Typing/Hindi Shorthand classes are held daily for one hour and these courses are completed in 6
months & one year respectively.

(5) The above arrangement is applicable to regular full time training centres run under the Hindi Teaching
Scheme. However, the part-time training centres run under the Hindi Teaching Scheme have the ̂ option to
hold classes, for Prabodh and Praveen at their convehience, either for two hours on alternate days or for one

hour daily.

(6) There will be two sessions for Language courses every year, one from January to May and the other from
July to November. The examinations are held in the last week of May and November respectively. For
Hindi Typewriting there are two sessions, one from February to July and the other from August to January
and for Hindi Shorthand, sessions are from February to January and August to July. The examinations are
held for these courses in the 3rd/4th week of January /July respectively.

Text-Books

(A) Text Books for the Prabodh course

(1) Prabodh Pathmala

(2) Prabodh Abhyas-Pustika

(B) Text Books for tiie Praveen course

(1) Praveen Pathmala

(2) Praveen Abhyas-Pustika

(C) Text Books for the Pragya course

(1) Pragya Pathmala

(2) Pragya Abhyas-Pustika

(D) For Hindi Typewriting course

(1) Devnagri Typewriting Prashikshak

(E) For Hindi Stenography course

(1) Manak Ashulipi

(2) Manak Ashulipi Anuvad
(3) Manak Uchgati Abhyas - Help Book

20
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"TTsinEqf nrq

(1) cT«tt qT?r % qrsqqi^' ^ qrl'^-Traff % stcPW fwfe?r q^^-qa' (lOO-ioo
I  , ^ % 3T^ fmfm qr^TTsff/fq^rq^T sq-qqqT/qqrqTq qr^qq %

sfk qr^^d q'(t?iTfqqf ^ qqrq 3ft< srf^Tq itq f i

(2) f|qt qtqrqr % fqqfqq fi?t q^^TTsff q qftrfarq qfqdrrfqqt % mtr 100 qqk s^terfTq-^ q^tqrq % ■
11 W srtqftq? q^qfqqr q qrqq aftq qqr qrqferq ̂  ̂rqqr qq q-'qiqrq Frrfir^r giqr s 1

qr§TT3fT q q?^ qfqOTfqqr qq 100 arsp q q qrqfqq^ q?qtqrq sftq qtfeq? qftaq % siqg-n; qq qqfqq
qreqm qq? f 1 q? ^ qftsrM qr

^ qqq ̂  t q^qqi % qrsqrqqj qfM 11

(3) fqqrqlq sqq^qr % qsftq qqqj qi^qd qflqrfqqt % 100 qq!q? qqq-qq frq t ̂' n qlPiq q^t^r
qt qfqt 11 w q^feq? q qm 3i1-q so qw sfK qrqrqrq % f^o: so qqfq^

11

(4) f^qt 2T5fqq qfrai % so-so stq? % ?> qw-qq |>q 11 qrq |tq q?q-qq ^r q?q % qqr 25
^ ̂ qreft 11

1. qqq qqq-q^-dn.q^iq qq°^ sqiq^Tftq? qq^qq
qqq qqq-qq'-irqr qqr qr^ftq fqqd q?l qqfa' qq 11

2. feftq qqq-q^-10 fqqq q^ ̂  qfq q^^qr ( 300)

(5) srmfqfq qftsq % 100-100 qqtq^ % qt qqq-q^ 11 ^ q^q ^
^qt?qK qit i^qqqq so afqr qro qqcqr-srrqqqqi ^tqr l-'qqqq srqr qw qrq^ % fqqr ^rqqfqR qq
5% qr^f ?r sifaqi #qT % qqqfq qfr liqt 1 q>qt q^q-q^ tqfqqft q qcqtq itq qq q^irtd--
WTT qit qq\§Tr if arlqr qqq qq?Ti t'

siqq-'ml: 80 qieq qfqftqq q?t qfq ̂  s fqqq q 400 % qqq qqqqq qq qtT ^qqf|^
jT?q<udi: qq so fqqd q fq'qqqq 1

srqq-'ra II: 100 w^q qfq fqqq qq qf^ q sfqqq q 500 % qqq f^qt qqqqq qq =^qTO q^qqqqq
f^T dKH<iid< qq; so fqqq q fq'^qqxq 1

(6) qf^TOT ^ ^ ̂ qrsqqq % qfq^nFqqr giTi |q q?-# qq
q^-qw (feqfq qfi^) % siqif qFi an-qfe" q?qtqrq'% qq q qiqr ^qrl 1 qq: q^t q^qft mx qxtsq q

ft^ qq qq^^rr q|Tr ftqt 11 qfe q fqq^lf ^qqt ̂  q qfrrf^q qff ft qrq qr
qftsrr q sT^Vr qqq f ^ ^ qfiqfqq qq q-t qi?^ qf^pqq^ qrqr qrqr | si^t

q\feq: qqtsTT qt ^qt frql 11

(7) ?q qiOTwr ̂  qftsn^ff q qqfK %fqq qftsqqf qiF q^ qqq-qq q 30 qq: qro g'tq f, qqq
qtqf qqq-q^ qq q>q so ̂  q:q q|lr ^>n 1

(s) qqrqK qrOTqqr/fqqrqlq ^qq^qr % sitfiq qqr qiqtd qqleqrfq^^ qWaq: qftsqr qk qprnr % qqq^
qisiTsff q qM^q qfrsqFqqf qt srtqfq^ qqtsrr q qra siqFr qt qqtiqTfqqi' % qqqtqi % ̂  qtq q q^f qisi
^rrar 1 f%q snqf^ qqqiqqi sfk qtfiqq: qfi^ q 40 qfqqq ̂  ̂sfq: qqq qq!?! qi^ qfl^qql' ̂  qfa>i
^fifqq q^ 1 ^qrqr ^ i';

(qq. ?rT. q.-i40ii/2/8i-qT. qr. (q) fqqtq: 3-11-81)

%
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6.2 51^ % fpT: ^3Tm5ar

f|?i q>3RT % sTsfjiT #t qr# fi^ qft^rrsff % f^nrf^'^ at?: t^Rt qR^ qr# ^r^^rrr %
^'ai ?«rHf qr^RTRt f|?Y qt^^rr qn qfrf qff |, % fR^r

?RfeT q^Rpr/fq^ fkmfRT qrsR q^Rff qqf^ Trai q 'art? aftr ^qr srsrl^q ^q^R^Tf air
^jTRssr aRTTT iiT qrprfRqf siTftrw f% q RRjaR ^f®PTt % aJRarf^ a^t trtv aR RRT®sr ar^ra
sfp; ^ -j;;^ 1 q qj^q- pa^sjai, RiTd' PRaHR, qaii^M fq^TP, a^FTT pfkaRPT, faRft % aw %

felT ^jq^sr f I

(arr. nr. #. i5/3/7i-fia>2, f^i^ lo^Tra, i97i)

^ a^ ^nrrfe ax aiaR aff farar Rrat i

(aa. ITT. a.-21034/l4/84—XT. ai. (a) faat^ 8-4-85)

6. 3 far^t aV^qqr % srata fTsd aafaf ^ laRi/f^aif snajMawte^ aT% ̂ aifxaf art
aRiTT 1^

faa ^maf ax f^fi xaRr/f|fT srmMa % aftrsRT ai? f Ra $st ax Trrafr^m Trrca aRa % ^ air
araaifxat aa f^a Eaaa/ffat snsTfRfa aa aRW aafer % aaarraaTxa srfaarrxa stxt RaxR?i aRrf snraa f i

fqq ^qjqf qq sTT^fa aftr^Ta ^ rr|r t, a^t ax faaaa f^a^/f|aa snarMa aa^
axtaifxaa aa ata aa afa aRa aa afe a aaTxrat/faaTaf srxr aafaa axaaf ^ aat^a srfaar ?axaa al ant
alx aaa aa"^ aar asftaxa anafxraf aa aaxr®a aRif an^ i axa faa xaiat ax an^ axaia atx xrai
axaaxt ?txt aRR, ara aia axaia |a aa axarat a xaRr/^?a arafxrfa % afasna ^ saaxar ^ta ax
xrafaa aaafxra aaa sffarsRirtaaf % afarsra % fxro, axaa faaaar (aaaara), arxa axanx, axiar afaarxra,
faxxa-i 10054 a saa ar^ i

(aa. m. a.-i5/3i/69-^fr-2, faatar 3^i 1971)

6.4 ftrera atsrai % sraaa f^?a aa arsa gxaaa arf ataa a fiigi strt

ftr^na aRrar % siaaa ^ afarsna anxr arx x| sTfasTrFaat art afasra % atxia ̂  at arrsa axaaa

 
 

SCANNED BY TOLIC (OFFICES), CHENNAI - JANUARY 2022



21

Examinations : Applicable to all the courses

(1) There are two written question papers ol' 100 Marks each for Prabodh, Pravecii and Pragya courses. These
question papers are common and compulsory for regular Hindi classes, classes held under Departmental
arrangements/correspondence courses and for private candidates.

(2) For the trainees, who have received training in regular Hindi classes under the Hindi Teaching Scheme, a maxi
mum of 100 marks are earmarked for internal assessment. This internal assessments includes viva-vocc test,

pronunciation and convcrsatio!i. Th.e concerned Hindi leadiers award marks out of a maximum of 100
marks, to the trainees who have been trained in the regular classes. This arrangement is also applicable to
the candidates who have received training in Hindi classes run by the Central Government Undertakings
where training is imparted by Hindi teachers belonging to the Hindi Teaching Scheme.

(3) For the candidates receiving training under Departmental arrangements as well as for private candidates there
are two question papers of 100 marks each and oral examination is also taken. In this Examination 50 marks

are for reading and pronunciation and 50 marks for conversation.

(4) There are two question papers of 59 marks each in the Hindi Typing Examination. To pass the exami

nation, it is necessary to secure at least 25 marks in each paper.

First question paper—practical work of typing.

First question paper —One hour and forty minutes duration.

Second question paper—speed test of 10 minutes (words 300),

(5) There are two question papers of LOG marks each in the Hindi Shorthand Examination. The candidate

will have to obtain 50 marks in each paper to pass the examination. The candidate will not be allowed

more than 5% mistakes to obtain minimum pass marks. The candidate will be deemed qualified in the
examination if he passes in any of the question papers.

Paper 1: To take dictation of simple Hindi passage of 400 words at a speed of 80 w.p.m. in 5 minutes
and to transcribe the matter in 50 mts.

Paper 2 : To take dictation of simple Hindi passage of 500. words at a speed of 100 w.p.m. in
5 mts., and to transcribe the matter in 50 mts.

(6) For the candidates receiving training under correspondence courses run under the Central Hindi Training
Institute, their solved answers of response-sheets are treated as internal assessment. So, they do not have
to give viva-voce for appearing in their first examination. If they are not able to appear in the examination

for some reason or the other or if they fail, then while appearing second time in examination, they are treated
as private candidates and they have to give viva-voce.

(7) In order to qualify in the examination, a candidate must secure a minimum of 30 marks in each paper, but
the aggregate of the marks obtained by him in both the papers should not be less than 80.

(8) The marks awarded on the basis of the viva-voce test to the candidates receiving training under correspondence
courses/Departmental arrangement as also the private candidates and on the basis of the internal assessment

to the candidates receiving training in Hindi classes under the Hindi Teaching Scheme, are not to be added
to the total marks obtained by them. However, the candidates securing less than 40% marks in the viva-voce
test or the internal assessment are not to be declared successful in the examination.

(O.M. No. 14011/2/81-O.L. (D) dated 3-11-81)
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6-2. To provide books who are studying Hindi with their own efforts

For the Central Government employees, operational staff, who are appearing in the Hindi examination
conducted under the Hindi Teaching Scheme and the employees posted at places other than those having Hindi
Teaching Centres,, the concerned Ministries/Departments of the Government of India should purchase the prescribed
texts books in sufficient number and provide these books to their attached and subordinate offices or authorise their
concerned offices, to purchase books for the employees of the above categories and keep them in their stock-
These text-books are available for sale with the Manager, Publication Division, Government of India, Old Secretariat,
Delhi.

(O.M. No. 15/3/71-Hindi-2- Dated 10-3-71)

6.3. To provide books of Hindi Typewriting/Hindi Stenography to the employees learning Typewriting/Stenography
with their own efforts under the Hindi Teaching Scheme

At places, where there are Hindi Typewriting/Stenography Centres, the Officer-in-Overall Charge provides
books regarding Hindi Typing/Hindi Stenography to the employees, who have been sent for training at these centres.

At places where there are no Hindi Typing/Hindi Stenography Training Centres, for fulfilling the demand
of the employees, who wants to learn Hindi Typewriting/Hindi Stenography, and who are working there. Ministries/
Departments should purchase sufficient number of cdpies of books and they should provide books to their
attached and subordinate offices. But, where Hindi Typing/Hindi Stenography training is provided by private
institutes and the institutes which are being run by State Govt., concerned offices should receive books for training
of their trainees from the Controller (Publication), Government of India, Old Secretariat, Delhi - 110054.

t

(O.M. No. 15/31/69-Hindi-2 dated 3-7-71)

6.4. Not taking back of Hindi text-books under the Hindi Teaching Scheme

The text-books issued to the trainees who are receiving training under the Hindi Teaching Scheme are not

taken baek, when the session is over.

(O.M, No. 21034/14/84 O.L. (D) dated 8-4-85)
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3TSq-TiT 7

37T^^q ̂ If

7.1. ftT«T«T ^ qT^STTSif spl qqmq

(i) f|€t sfTrsr, 3fk srra' cRt^nrr- if ?-t ^i a"«TT s^or q«iT siiinfwfT ^
^ qq #■ ?t 5TTT sT^rqff qqr # snqtf^^ ^ f i

qftwr Hfeft ^TfqqT«r

qft^TT qr
qpT

qqtSTT ?qq ̂  qrq qw# k
affqq fqfq

qqq qr qq qqt^rr %
q qqr qqr# qt qfkr
fqfq ( qr? qqq
qqfqR q^ fqq; qirfq)

qrtqr qt qqifgd
qqfq/qrwPiq fqfq
qfrSTT % gRT
g;% qt qirrift i

qqk, 30 HjqsK, (qf k 15 qi^-n qf qr fqTT/'qkrrr
q% iTq' siTfr qqt^TT % %) (qf k qft^TT % %) q'^qrf

30 qq
C\

16 qoird qqqq qr fqqi/qtqq
(h#«I< q1 q<l!HI #. Phu) (q^ qr qft^fT % %) lO-dlf

ffgt jqq/ 30 qqg<|- 15 %■ qnr^ qr ?qi,r/dk<i
qmfqfq

s5
(qqrlqqkii# f^o) (qqrf qqtSTT q fqo:)

31 q^ll 15 fqaqq ^"iqpt qr fqrr/dtqqr

(^qgO qffsTT % fqir) . (qqqft qft^ % fqo:) qtqif

TOSmr ^Sc^q- qq fqq% qxq sffcqifq q;?jqR, tcT^ ^ qlfe "TTfi^TT TkT qtfqcT |t^ "K ft
f I ??l% fqtr sPTTq-qatr qff STcftSTT ?lft qt qicft I

qftsn 'qq qft f^r ^ sr^tsr, qqfq qft qfr^Tqf q qc# qi% qfqsrrfqqt : q#rq qk qrq ^
q^Traff q 51% %T qRn| I qcqr qfkqrraft qr f|qt fq5Tqq%T/%%r ffcft srfq^Tq q^qpr % qqfqtqqf
% . qrrqfqqf q ffst aT?tr%f, ?qT% q%q5Tq 3ifa%Viff, qkrqr % krrfqq^ f|ft 'JT^qTqqt, Tsmq %%f/qT
%%f qit g'qT qrT qTRT qw 11

o

%% q^Fqfqq % ktOTafr % >rp:q |t^ % qrq % q%qT ktaiT % sf^ kt^iT ft# ft ?ft# titstt
pqv'cT qt qq fer qr# f I

qffsTT liq qftsTT Rrfq ^ ts qg## % qlqq; qq fg# qr# f mfq qqqt qaq q qaq qk qiiq qqq #
qferrt H ft I

qft^TT ?qsf q ktsTT qq srk qurrq qq fqqq ^ fsrakq qq % qr# f i ktsrr kqf qq ffgf fqsrq qtqqq
% qfiqq fqkrqt qqr qTeqrqqf k qt q^rni f, q##^ qff qqwr qqqi afrq q?| qtfqq qqt^q ^ qft
^ qpTT qiqi I

qfr^rr ks qfiq fqqTqq, q^qirt qqrt rj;# %!% if gfqqr^q qrrq qr# f qk fqqk, qqft qik
qt qqfq^' aqqf-qT qt q^t % it^t k qrcft 11
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CHAPTER 7

EXAMINATION OF HINDI, HINDI TYPING AND HINDI STENOGRAPHY

7.1 Arrangements for conducting examinations under Hindi Teaching Scheme
(1) The examinations of Hindi Prabodh, Praveen and Pragya are held twice a year, in the months of May

an . ovember and the examination of Hindi Typing and Stenography also held twice a year in the months
v-^ ol January and July;—

Particulars regarding Conducting Examinations

9 Name of

Examination
Last Date for demanding forms from Last Date of submitting forms in
the Examination Wing Examination Wing, after that

forms will not be accepted

Prabodh,

Praveen and

Pragya

Typing/

Stenography

Tentative date of

Examination/Exami
nation Wing will
inform about the
actual date of
Examination

30th December

(For the Examination of May)

30th June

(For the Examination of November)

30th January

(For the Examination of July)
31st July

(For the Examination of January)

15th February Second/Third Week
(For the Examination of May) of May
16th August Second/Third Week
(For the Examination of November) Of November

15th March Second/Third
(For the Examination of July) of July
15th September Second/Third
(For the Examination of January) of Jamiary

Week

Week

Incentives, prizes, increments etc. which are given after passing-the examination, are conferred when the
' result is declared. For this, no one waits for the certificates.

The trainees, who had appeared in the examination of Prabodh and Praveen are given admission in Praveen
and Pragya classes respectively without, waiting for the results. The answer sheets are evaluated in the offices of the
Deputy Directors of Hindi Teaching Scheme/Central Hindi Training Institute by the Hindi Pradhyapaks/local
eligible competent Officers, retired Hindi Pradhyapaks, Assistant Directors of the Scheme.

The marks obtained in internal assessment at the'Start of examinations and the marks obtained in viVa-voce
are sent directly to the examination wing after completing the examination.

The results are sent within one and a hglf month from the date of examination, so that there may not be any
difficulty in taking admission in the next class by filling up the forms.

As soon as the results and certificates are received from the examination wing these are distributed. The
Assismnt Directors and the Pradhyapaks of the Hindi Teaching Scheme who take classes at the centres, are not
appointed as Supervisors or examiners in viva-voce examinations.

The exams are conducted in Kendriya Vidyalayas and other Government buildings and in School's Building
as per convenience and the proper arrangements of fiKniture, electricity, water etc. are also provided by them.

9—4 M of HA/ND/98
.23
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^  % Ti^qfer % srflr^iTTt ̂  11

"Rt^rr gRT srat^R^t ̂  sirt ■ra' ^ 25 ^ ̂  t'
ftr^RT 3fpjRT ^ TTf^TTsff ^ RtifTT ^st R ^IRR Pl'O^T^ RCTT ^ ̂

%  R 31^ I I

(2) .3T^'t m-^t ^ ^ Rt^ Rst I, Rt^nW
_ Rr cfsir 3T^ aR f^RTT % 3TfkRfRf gm rt f^itsr^ (Rtsrr) ^ 11 f^nT% rsr r

■  . Rtwcf sntTrf^^ ^ 11
(R. R. ?f.-l IOI6/I6/88-TT. ^T. (w) fgR^ 22-2-89)

7.2 3n^F?rfq spl R^^narf % srt'JT R rthi
: ^ R?fR 3lk ffgt 3TOf5TftR RtRsft % 5R5r ^ R STftrRf^TJlt % ^ ^

% qro str RTfRf IRT Rft ^ TfRR T^ f ^ RtR JTRT Ta' 7^ Rtst RTT
JTRRRTT ^ t I RtSTTfRTf % Jftw W R R rNrV % Rtst^T^R TW ^ ^

RR RfR I I 7<tR 7t5T RT R RT^ ^ R R^' R ^ fRmTRR f7R7
SRT fW R?rT I I
,, (R. 5TT. 7.-I4OI7/12/77-R. R. ('7) 21-8-78)

7. 3 jTSt 3n?TfHf7 7?y T^OT* TTH R %7T-ft7>Ti srfTfe
^ RR7 % rNtM SRT ^ RRR RR TfTRsff % TR RT^t SRT ^f«T7r ^-

Raff ^ sfTfeff ^ ̂ felRsff (?rf%H |7> 3^7 7g^7 gRlt^t) 7 ^ R%!. '
TtRn % 3rnT>f^ qTt^iff % tr 7ft 7|t 3rfR mfk ^ f^RTf §m 3Tmtf^ ^
TRT ^ RfRn" 7TR f|;?t RtRsff % 7T7 7R^ 7ft ^ 7ft ^Flt '7'Tf|t^' I

(r. R. 7.-I2/25/59-7T. R. f7R7? 19 7.77Ft, 1960)
(R. R. R-I2/19/6O-R ^T. i%7t7r il 7f, I960)

7. 4 Rt^TT % 7^ R R? RTFrI ^TfRTfw
(" 1) ' 7ft 7TtR3ff ts^t R# RRXt 7RRf^^ 7ft 7TtR % 3T«rR fg^t 7 sft?: Rt^lT % ?'7r7 R R^

31^7 T^t ^ 7 717^ TTO 3t^f^7 RT7 7ft ^^t _ % ¥7 7 7TR RR t' I
( 2) , RTRt RWlt Tfr RT ^ (RT f^Tt) TRrfRT 7 RT^RT R7R7R 7^ t f^ f77 (feft) 7 %% ^

77R tT7 3TT5rf^ ^ 77tR !> 77R Tfg 7TR TT^ 7n7fRT Tf?!^ % 7^^ 777 ^ 3r»^ T^R
-  ' %77r 77%7 7 |t it 7R 77% 3R% Tftf RftR 7 it ̂  77 ^7 7?7RTt 7ft apRT^^ 7 777fRT

7 77^77 itR Rfi^t I
(R. R. 7.-5/1/05-^%, f77t7? 8-6-65) ,
(R. R. 7.-12047/75/72-fi7t, f77T7r 19 ^^ 1973)

.  7.5 fi?t j7>7 ^ «^77» 77t«TT
tfr iTR %F 77tR % gt (?7Rf 7 Tfw) 7 % f%7t ^'T7r 7R 77 7 f7^7l- RtRT? % %7 it 7rf R ^

qRT 7tr77 f%7T RR I 7^ 77 %7 R^' 7R 77 7ft RtR 7T7 777^ R 3T777 f77T R7r | I t%| Tfg
^ 5rf7R7f tft 77R 7ft R^tR % TTTt (Rtft 7 tFt) R?7 7^ 7 %7 it RR t ft 7^ ftft 757 7^^ 7 7T7
it% % fftt 77: TTtR 7 tsf R STTR f77T RR.,t I 777 ^ 7f7R7f 77f777i 777 % 717 77^ itf 317 7
Rt R1-3TT 7f7T7 R^5ft % siRTf: 7T5777 7 (f77t 77 f 7ft8Tr ff R7f % R7% 7 7f7t 7T^ qftR
7 Rf77 it7 77 RTt^ f) f7mf77 STTfe 7 7ftR" 7T7 77 %7 t I

(R. R. 7.-14017/1/88-7T. 7T. (7) f77t7 2-1-89)
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The Gazetted Officers who are not from the Hindi Teaching Scheme are appointed as centre superintendents.

The question papers are sent by examination Wing to all the centre superintendents 25 days before the exami
nation.

Surprise check of the Examination centre of the Hindi Teaching Scheme's examination is a part of the res
ponsibilities of the Deputy Director/Assistant Director.

(2) The examin itions for the postman are also conducted in May/Novembeis in the Non-Hindi speaking areas.
The list/information regarding examinees is- sent to Deputy Director (Examination) by the region concerned
Deputy Director and the officers of Post and Telegraph Department, on the basis of which examination is
conducted.

(O.M. No. 11016/16/88-O.L.(D) dated 22-2-89.)

7.2 Affixing Photographs on the Admission Forms for Hindi Typing/Shorthand examinations

The employees having Identity Cards with Photographs, issued by their respective offices, need not affix photo
graphs separately on their admission forms for the Examination. In these cases, instead of affixing photographs,
it is sufficient to mention the Identity Card No. of the employee. The expenditure incurred on the photographs is
borne by the concerned department.

(O.M. No. 14017/12/77-O.L. (D) dated 21-8-78.)

7.3 Entry in the service haak on passing the examinations of Hindi, Hindi Typing and Hindi Stenography

On passing the recognized examination of Hindi by a Government Servant, its entry should be made in
their service books and Corresponding documents, along with entries, of other academic qualifications. The entry
should not only be made regarding passing of the examinations conducted upider the Hindi Teaching Scheme but
also that of any other recognised examinations in Hindi, which may be condiieted by other bodies, like universities
etc. •

(O.M. No. 12/25/59-O.L. dated 19-2-60.)

(O.M. No. 12/19/60-O.L. dated 11-5-60.)

7.4 Attendance in office before or after the Examination

(1) The Government employees, appearing for Hindi examinations, may be treated as on duty during the day
or days of examinations and while on joarney (reasonable time required for the journey), to and from the
the place of examination. • - '

(2) There is no need for the Government employees to. be present in the office on the day (days) of Hindi/Hind
Typewriting/Hindi Stenography Examinations. But in the case, if there is sufficient time for undertaking the
journey and the examination is conducted only in forenoon and there is no exandination next day,The employee
should attend the office in the afternoon.

(O.M. No. 5/1/65]-Hindi, dated 8-6-65.)
(O.M. No. 12047/75/72-Hindi, dated 19th July 1973.)

7.5 Supplementary examination in Hindi Typing

if a candidate fails in any one of the two papers in the Hindi typing examination (theory and speed), is declared

to have got supplementary and is again given a chance to pass the paper in which he had failed. But if a candidate
fails in both the papers (theory and speed) of Hindi Typing examination, he is given a chance to reappear in both
the papers. But such trainees will be eligible to get the Personal Pay only when they pass all the papers of the exami
nation according to the existing orders within a stipulated period (in the case of private candidates, from the date of
appearing in the examination first time.)

(O.M. No. 14017/1/88-O.L. (D) - dated 2-1-89.)
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7.6 T0«TT3ff % 1% (?q^) 5i5?r «m ̂  3RrH>T srftrwTi^sriTf 9p> swm-'^^ fer %
if

^  ̂ qTt8TT3ff H (?i^) ?3?r ^ srf^^nfqzff ^ stTTTw-
ollCi ST'ST fftpT vj'i5) iiHiui-'TW W <lffl ^ felT STRTT ̂  I W% ^RWR % ̂TWt j
^ 3raw sftrerrf^lr ^ E^/smri^fT ^stt ir f, ^ feqr ^rrf^

+■<4^1 "0 % <tt^ cT^fV t Tft^rr pTaif;:^ 1% ̂  qrstm % m
^ T(t«TT ^ % Trmf # qrtsTT mfira- ^ ̂ f\u ?r Pmff^ wr h Tff^rr tto ^t.
A.

»

?TTq^ ?f.-12013/l/88-TT. (a) 6-1-1989)

7.7 g«TT jfenfrraff ^ ?hft«n

(ip) 'JcHt jfer^afif ^ 5ft?f % 3TT#?H n^T ^ HStfa^ 5T^

(1) "Tfer^iTSft ift^T TftTTT 60 f^ ^ 31^fa ^ ^7 f^?T^
(qtfOT) fwsrT IT>3FTT, 'V ^ f?f-?ft-I10001 =qTfft< I

(2) ^3^ Tfemaff ^ ?f^f«TT qff 5/- (qt^ q.qq) 11 tjqfq^ (qqW) f^srir qt^nrr, qft
^ ?^T TifsT qn'iiqr qq^ qtf?^ sniT % qrl^ qq' % ^srr strt qqff^ i

(3) ^ rnnr^fed qiq' nR-HP^d fM ;—

srtq' qim f^ir jfci 3?^ qrr 3ftf yrp | 3ft?: ^eq?: qf^qqirsff q aipf qrr ^ftf
stqi fesTOT qqi ^ I

-jii-q qr?:^! qqi qff^q? ^ ^?dT qferq^i % % ^?qq1r % 3iq? feu; |, 31^?: fefft ^cdT q;T
afei fefiT fepT sfei ?ft qff Tqr 11

(4) -dcdO qiT qqTTT '^qfevT feuTT ^n^'iT I
.  (^. STT. iq.-e/10/69-%, feqfe? 19-12-69)

7.8 3T^T ferfqqf W3 ^ ^ fer^r^ ^ ariffe ^ n| qft^Tiarf qft
Ih % ^

q' qiifer^, ^ffe> ferqiTTrr ^''Tt q^q qqrq'q (qrrferqi sjfe sTftrgrtir feqrq) % feqtqi 8 arq^q', i988
% qiTqferq- wm ^feqT-i4020/i/88-?«TTo (^r) sm Mif ferqr qqrr | % fe^iq? 23-3-1985 % fervor
'fferqT ^ %3f sqq'T q^srr q^Tq qT qfTfi" fen^ qquMr-qg' qrt arqq: ferfqqff feirfe'd' qj^q,
qf^qft qit qr^ qitq arrfe % srqfefTf ^ qi'qqrt'^ ^ir 3rrq^ jqiir. q^tsn qw qrR qq srrft f%iT ifir
snrroT-q^ % qrfeq htpt sntrqr 1 ff^qf jqw q^^i qm qrR % fepr 25 ws? qfe fw qft q%, 3rfqq-nf
I I ^qqqTT, ^rft qrff anqwqr fqqqf q 3nqqqqi qqftqq qrq feq ;3fTiT I

 
 

SCANNED BY TOLIC (OFFICES), CHENNAI - JANUARY 2022



25

7.6 Certificates to the trainees failed in Hindi Typing/Hindi Stenography speed test—regarding

While issuing certificates to the trainees failed in Hindi Typing/Stenography speed examination under Hindi
Teaching Scheme mention of the speed in their certificates is made. As such all Ministries/Depai tments/Offices
may assign work of: Hindi typing/stenography to these unsuccessful trainees, but it should be made clear that
such employees will be eligible to get the stipulated incentives only when they pass all the papers of examination within

the stipulated period of the course or in the case of private candidates, from the date of their appear ing in the exami
nation at first time.

(O.M. No. 12013/1/88-O.L. (D) dated 6-1-89.)

7.7 Scrutiny of answer-sheets

(A) Application for review of answer sheets anl conditions for scrutiny

(1) Applications for review of answer sheets should reach the Deputy Director (Exam) Hindi Teaching Scheme,
"A" Barracks, Janapath, New Delhi - 110001 within 60 days of declaration of the results of the examination.

(2) The fee for scrutiny of the answer sheets is Rs. 5/- (Five Rupees) only. A crossed postal order of the same
amount, payable to the Deputy Director (Examination) Hindi Teaching Scheme should accompany the
application for scrutiny.

(3) The scrutiny will be done taking into account following points :—
To check that total of all the marks given for various answers is correct and correct total is shown on the
answer sheets.

To check that whether marks have been given for all the answers written in the answer books and that no
answer is left without marking.

(4) No answers will be revaluated.

(O.M. No. 6/10/69 - Hindi, dated 19-12-69.)

7*8 Recruitment iu the grade of Lower Division Clerk—Proficleacy in typing—recognising the crcaminations
conducted under Hindi Teaching Scheme—regarding

In this connection, it has been decided by the Ministry of Personnel, FubFc Grievances and Pension,
Department of Personnel and Training vide their Olfice Memorandum No. i4020/l/88-Estt. (D) dated 8th August,
1988 that from 23-3-1985 certificate issued on passing the Hindi typing examination of Hindi Teaching Scheme
should be treated equivalent to the certificate of Hindi typing examination passed through the Staff Selection
Commission for the purpose of regularisation, increment for Lower Division Clerks. Minimum speed of 25 words
per minute is essential for passing the Hin li typing test. Acco'dingly, whe-ever it is essential, the recruitment
rules .may be amended.
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ftil fiKm « f55t (imX 1T*W, HH). f5#>^ fr^ .-U. «t«i it 3r,« ..it ^ ,

S^it -ri it«ra Wt/fwprt ?ra up fern inar ?. »At Jt^% ^S, ^ ^ it =11. .1,1 UK iffntwr « .nit ....=1=1, siint.
iftST^mt I I • Vr ®

■  OT «fp « » .^.tftti n't ttn^ 1^ ...tirittt Sfl 5™ alfit ftiil =tT» I .1. p
^  ̂ ^'

,r=^.'p1 1^ fitte ifttHtltt ntttf"! I. it tftnutii fwi/f^n/ni^. rf. if ttiiton1 I ̂  P p f 1 tm .p .«tp ftp/fpp/pp np ftn p., I.
,1i: ,« pp * Iin. TOP. »ft. twin .1iW »P. n# rfiiifW/=ifi.^1 «■"

qVtat iTiiit^ npt srfptit 11 iratn »1. rfPt^P * ftt twt. 4 '
■  (^,5rT.^.-15/l/69-^-l 14 if, 1969)

^  T'Z.zt k t ,?■;? Ip-^r^iup« 4 p«. ..p. * tf-n T'^'rVrfip fS't'T''
.fimto it a.fp Itii .ft .|<ft .1 ttnSt. ..«. ̂  n.irf.'tt % ftm Mfe ? i

(^.lTT.iff.-15/ll/71-fl-l 11-10-71)

ri Z ZZ Z Z ^ p-tP .pt. n.^ ,. ft, n^.1ipp IPP. % -11 ^ t srf^ST^ sTfT^TMr 3T.tt ?i^ft '^f( ^ <
(^.1TT.H.-21034/34/87-TT.^. (^) 12-12-88)

8 4 '!^ ^ ^ fHsrffrrt aT^fa *^ ̂  ̂ ptf, ft, P* ii« ,it« ft 3,.,ftp pfti ..1«t n ■tr.tt. ,it tfftt' n-t irrte » -
(^.?n.?i.-12012/ll/76-TT.W. (^) 17-6-86) 4

ftp-ft «T «— - «■- '""
3TTt?H T^ ^ 6 1 = •

(^.flT.?r.-12033/33/72-fl?>l 26-4-74)
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CHAPTER 8

Incentives and Cash Awards

8.1 Incentives on passing the Examination of Hindi (Prabodh, Praveen and Pragya), Hindi Typing and Hindi Steno
graphy

Cash Awards-are granted to the gazetted and non-gazetted Central
ing good marks in Hindi (Prabodh, Praveen and Pragya), Hindi Typing and Hindi ^7'^
under the Hindi Teaching Scheme and the expenditure incurred on this account is borne y P
Ministries/Departments. Railway Board/Railway Ministry and Post and Telegraph Directorate have their ow
award schemes for giving Cash Awards to the Railway and Post and Telegraph employees separately.

In the case of employees of Union Territories, Cash Awards are granted by the Union Territories Adminis.
tration and the expenditure incurred on this account is borne by the respective Union Territory Administration.

Autonomous Organisations, Corporations, Bodies, Government Enterprises etc. have their own finan '
Incentive Schemes for their employees on passing the examinations of Hindi Teaching c.-me. _ ̂  ® .
have been implemented with the formal approval of the concerned Ministry by the Corporation/Bodies/Un
taking and the expenditure incurred in this regard is borne by the respective Corporatin/Body/Undertaking.
Note : All types of Cash Awards and ftnancial incentives shall be given to those employees only for -whom passing
, 7 aVarticular examination is compulsory. For eligibility and obligation,: see Chapter-4.

(O.M. No. 15/1/69-H-I dated 14-5-69.)

8.2 Grant of Cash Awards to the omeers of All India Services

Officers of All India Services whose mother tongue is not Hindi and who have been allocated such states
where Official Language is not Hindi and who are serving under the Union of India also be granted Cash Awar s
in the same way as is admissible to the other Central Government Employees on passing the Hin i ra o ,
Praveen and Pragya Examination under the Hindi Teaching Scheme. The eligibility conditions and obligation
of training shall remain the same as in the case of Central Govt. employees. ' ^

(O.M. No. 15/11/71-Hindi-I dated 11-10-71.)

8.3 The Hindi training imparted to All India Service Officers in Lai Bahadur Shastri Academy, Mussone is
below the standard of Pragya or Matriculation. Therefore officers of All India Services are also eligible for the
Incentive awards given under Hindi Teaching Scheme on passing the Pragya Examination of Hindi Teaching
Scheme, provided they fulfil all the'conditions relating to eligibility and obligation of training.

(O.M. No. 21034/34/87-O.L. (D) dated 12-12-88.)

8.4 Time limit for applying for cash awards

No representation, regarding grant of cash awards shall"be entktaihed if received after the lapse of one year
from the date of declaration of the result of a particular examination.

(O.M. No. 12012/11/76-O.L. (D) dated 17-6-86.)

8 5 Incentives on securing good marks in Prahodh examination

Gazetted/Non-Gazetted officers are granted financial Incentives as per rules on passing the Prabodh exami
nation with good marks under Hindi Teaching Scheme. This amount is revised from time to time. Specimen
of application form for awards to be given may be seen at Appendix 6.

'  (O.M: No. 12033/33/72-Hindi-I dated 26-4-74.)

26.
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8. 6 f|fr sRtsr, 5r^W, sra, ^ TftSfTq sre® appf ^ tt % sr^tr
PHHr^fed JTRR f%q |. ^I{R PfHIHdR f :

(1) sT^tar

1. 70 MfdSFd irr arfsj^ SPF STTR TT - 400

2. 60 jrfcr?R m I7i% arfsir^ 70 Jr^d" ̂  rt sfd? srr^ r - 200 ̂ 0

3. 55 sri^mcT R 3rfad7 60 srfdlfR ̂  RT Sfd? dTX^ R - 100

(2; sj^T qw am

1. 70 af^m* R ̂  srf^ 3R arm R - 600

2. 60 afdRd- R ̂  arftjEfr R5 70 af^ ̂ rt step arm r - 400 ̂ 0

3. 55 af^ ai fTT% srftr^ R| 60 af^a ̂  RT sf^ aim a'c - 200 ao

( 3) SRT

1. 97 afawa R stRrt sNr aiR rt:^ R - 600 ao

2. 95 afdw R ̂  srfijR ax^ 97 afama ̂  RT STR arm Rx^ R - 400 xo

3. 90 afaaa r srfarR r| 95 aiama ̂  Ra str aaa RX?r r "- 200 xo

(4) sn^Ma

1. 95 afiraa R afaR STR arm Rx^ ax , - 600 Xo

2. 92 afaaa R ?a% srfaR a^ 95 aiaaa ̂  RTT STR aaa Rx^ R - 400x0

3. 88 af^a R srftiR ax^ 92 aiavra ̂  axr str aim rx^ r - 200 xo

(R.aT.a.-i8/3/94-f^.fa.at. (a.) fxatR 10-2-1994)

*

8.7 fa^ aaraf % ftT«m aVaax r\ axt^iq aafTa rx% ax qamm gxxRx

1. f|fr fasTR atRR Rt aara a^^ _ 500 Xo

2. fRRX atRR # a^ axtSTT - 500 Xo

3. pRRX atRTT R?r ara R^tsa - goo xo

4. ifxt fasTR aPxR Rt srr a^^a - 400 Xo

5. f|at faaa atRa Rt saafafa Rlar - , 750X0

6. R?ta fataiaa rH' f^at faarrar axtar - 600 xo

7. ?tf^? RqTsit iTXT ̂  R^ aixft axt^fTq f^' Raa a'Raa faRia
aaraa (faxa ̂ ara) arxa rrtx stxt af|f%aa % rtrst r xr^a axtsa
% xa ir RRR at af 11 ' - eooXo

RaRxIr Rt % ̂TRtata afeaa % ̂  arR |, a?r ?aa ̂  Rt^ ̂ft ̂  axtxa xafta Rxt a^ aRa
jrar vRdxa axxRK la a^ C'f'T 1
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CASH AWARDS AND LUMPSUM AWARD
K

i

8.6 The following cash awards are granted according to eligibility for securing good marks in'Hindi Prabodh,
Praveen, Pragya, Hindi Typing and Hindi Stenography examinations, for which present rates are as under ;

(1) PRABODH

1. On securing 70% marks or more . .. Rs. 400/-

2.- On securing 60% marks or more but less than 70% .. Rs. 200/-

3. On securing 55% marks or more but less than 60% .. Rs. 100/-

(2) PRAVEEN/PRAGYA

1. On securing 70% marks or more .. Rs. 600/-

2. On securing 60% marks or more but less than 70% .. Rs. 400/-

3. On securing 55% marks or more but less than 60% .. Rs. 200/-

(3) HINDI TYPING

1. On securing 97% marks or more .. Rs. 600/-

2. On securing 95% marks or more but less than 97% .. Rs. 400/;

3. On securing 90% marks or more but less than 95% .. Rs. 200/-

^4) HINDI STENOGRAPHY

1. On securing 95% marks or more .. Rs. 600/-

2. On securing 92% marks or more but less than 95% .. Rs. 400/-

3. On securing 88% marks or more but less than 92% .. Rs. 200/-

(O.M. No. 18/3/94-Hindi Teaching Scheme (Hq.) dated 10-2-94.)

8.7 Lump-sum award on passing the examination of Hindi Teaching Scheme through one's own personal efforts

1. Prabodh examination of Hindi Teaching Scheme .. Rs. 500.00

2. Praveen examination of Hindi Teaching Scheme .. Rs. 500.00

3. Pragya examination of Hindi Teaching Scheme .. Rs. 600.00

4. Hindi Typing exaniination of Hindi Teaching Scheme .. Rs. 400.00

5. Hindi Shorthand examination of Hindi Teaching Scheme .. Rs. 750.00

6. Diploma in Hindi examination of Central Hindi Directorate .. Rs. 600.00

7. Such Hindi examination conducted by the voluntary organi

sations which has been recognised by the Ministry of Human

Resources Development (Education Department), Government

of India as equivalent to matriculation or/|higher standard. .. k Rs. 600.00

The employee who has been exempted from in service training in Hindi will not be eligible for the ̂ and of
cash and lumpsum award on passing any of the Hindi examination.

10-4 M rf HA/b'D/fS  
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ifr^fTT ?RT srrzfrf^RT fffr tr^ 3rT?rfiTpT Tft^ ̂ >t
^"t si"t?HTi?r ̂ T 4Air=w+ tcR, fr^F? q# q^FW 5?^^ ̂  sn^ fr^'Y w^Tfwt
•TT «ff ̂  jt>3ftt g^nr srriftf^ fggt iw 3n-?rf^7 ^ q'ft^mt

5rt^ ̂  5m>T :3c^ 11

.-18/3/94-ff.ftr.ift. (^.)f%gt^ 16 liTgft 1995)

5r=gT^ % srfMw, $TT^iPOTf ferr srrcnn ^ ?«rpff tt

t 3i^t f|g> ftrww ii>3nTT % a-fw^ %?? | srq^r ^f^fsicT trn^rsFiT % 5^?«rr ̂  11.

(^o^og-o-l2011/5/83-TT.^ir. (W) 29-10-84)

8.8 ftr^Tif ^>iRT % anmw ^f siftrer'T ht^ftc '% ̂ xTrfi^f ̂  mnm^r % anmr ^x
q<lT«»)<,<H

fifrsFT % 3i^ ̂5l7T ^nsnr % +<5-41 Riff ^jf ̂  ̂ sfRr^ % f^ mir % ansnr tt 'ffi'
-Rf€

(^) g;T "^" - t srfsnFr^ f^PRnf TTFTlTTWl ̂  | sfrc ^fr ff^ STS# ̂  ̂THT^ f, ̂  iff^T
% afcTW 41% srftr^ SfNW+dl 4|f t I

(^) ^ff "'l" - t 3Tf!m% f%44ff 11^^47 "Rtt^, 4?7lfRf, "TOTt JTT ST^ WITaff % ̂ t^T |
^fftj ,|f STTir t cilR^dl ^rUTT | 1 f%tT sr^ ir^ Sf^ % sRtSTW 4?f 3114^4+61

4lf|l

(t) wf "n" - t arrsffrrd Rrgiff Trdfrrir iriTsf, 'Tsr^r^, 4T7r, ffr-%, ^PfTT, sfirriTgr, %Ti%f Tr ar^ iTrgs'
m^Tsff ^f ^ 4frt iT^fj i ?ftt ff JTgfir Jf grf%4rr Rgr ̂ im 11 ^7% f%q' ̂rgtsr % ?Rr-
5FT ̂  3114744771 7^ I I

(^f) ^ "sr" - 4 srfijTTRf %f gRm 4T74f4 m4T, 3f4%f, f4%t 4T TRl^ff 7T4T-4T4f | 4^SJ 5f' 4lfe^T
f44T 4T4T f I

(77.?rT.4.-14034/3/87-TT.Wr. (4) f44i4> 7-9-8?)
(47.5rT.4.-12012/l/89-7T.4T. (4) f44t4: 23-2-89)

8. 9 44^441 444

f%5Tq" 4>3r4T % 314% %f %T% 41%f ffgf, ffgf HT?l44 4 ̂  3ir?Tf%ft1 1?f 4%?% 4R1 771^ IT %%
44447 % +"%lR4f 4f1 12 %f^ % 314f4 % f%tT q41 444 4f^ % 47147 TlRl 44 .44f%4T %4 f%T
4T41 ̂  I

)t) 414 <T7f^( ' .

44R4+ 444 %47r 47^ 3lfy=t.|Riff (7144f%/317f44f%4) 4ni4Tf74f % f441 4T4T |, f44% f%TT 414 415444
3if44 415444 % ̂  Jf f44ff74 f%4T 441 | I

(m) 44>T

4%4 4%?1T 44ff'4 4i7^ 47 44i%4r 444 %47r 4% 3lf444f%%/4144lf74f 4^1 f44T 4T41 f%4 % f%T^
4%4 3tf44 4154471 44 f4Erff74 f%4T 441 | :

(i) 317144f% 47if4lf74f ift 5 5% 41 SifsRI 3147 %4r7 4%4 47f^ 44r>f 44^ 47 I

(ii) 7NMfdd 3Tfar44f74f ̂  60% 41 3lf447 3147 %477 44f4 4%5T1 4%% 47^ 47 I
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The orders issued regarding the financial incentives, such as personal pay, cash awards and lumpsum awards
payable to the Central Government employees on passing Hindi typing and Hindi Stenography ex aminations con
ducted under Hindi Teaching Scheme shall also be applicable to those employees who pass the Hindi typing and
stenography examinations conducted under Hindi Teaching Scheme by rnaking use of Electronic Typewriters, Com
puters and word-processors.

(O.M. No.-18/3/94-H.T.S. (Hq) dated 16-2-95.) ,

Note : In addition to the operational staff the lump-sum award will also be given to those employees who are, posted
in such places where nO training centres of Hindi Teaching Scheme is in existence or where,there is no arrange
ment, of training for the relevant courses.

(O.M. No. -12011/5/83-O.L. (D) dated 29-l'0-84.)

8.8 Categorisation of Central Government employees for Hindi Training under Hindi Teaching Scheme on the basis
of their Mother-tongue

The Central Government employees have been classified under the following four categories for the purpose
of Hindi Training under Hindi Teaching Scheme;

(a) Category 'A' — Those officers whose mother tongue is Hindi and who possess adequate knowledge of Hindi
they do not require training at present.

(b) Category 'B' — Those officers whose mother tongue is —Punjabi, Urdu, Kashmiri, Pashtu or one of the other
allied language are given admission directly to Pragya. There is no need of training of Prabodh &Praveen
for them.

(c) Category 'C — Those officers whose mother tongue is — Marathi, Gujarati, Bengali, Sindhi, Oriya, Assami,
Nepali or one of the other allied language, are given admission directly to Praveen and there is no need of
training of Prabodh for them.

(d) Category 'D' — Those officers whose mother tongue is Southern Indian Language, English, Mizo or Manipuri
they are given admission directly to Prabodh class. '

(O.M. No.-14034/3/87-O.L. (D) dated 7-9-87.)

(O.M. No.-12012/1/89-O.L. (D) dated 23-2-89.)
o

879 Personal Pay

Personal pay, equal to the amount of one increment for a period of 12 months is granted to the Central
Government Employees on passing the Hindi Language, Hindi Type-writing and Hindi Stenography
Examination conducted by Hindi Teaching Scheme.

(a) Hindi Pragya Examination

The personal pay for passing Pragya Examination is granted only to those Government Officers/Employees
(Gazetted/Non-Gazetted) for whom that- course has been prescribed as the final course of study.

(b) Praveen Examination

The personal pay is granted only to those officers/employees for whom the Praveen course has been prescribed
as a final course of study:

(i) To the Non-Gazetted Employees on passing the Praveen examination with 55% or more marks.

(ii) To the Gazetted officers on passing the Praveen Examination with 60% or more marks.
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(ff)

tcT^T ^ ^"t fen ̂ rnr | ffer% feir sr^tn "TrOT^n stfer ttsit- '
% ¥T n I ark 5 5% TF arfn^ ar^F q-fr^r f I (qFrarq-fecr arfe^prk'Tf

HFt rkfe T(t«TT qx tnfeRF trnr ̂  |) sr^tn, ark sfnr qkan xrrrkt qFq;?r 'qx tqferxr
trrx X7|f qnNTfkf/arTEqFrfeff ̂  ̂  farx% ferr ^ qix'PCTt qrr qfwr arfxxnf 11

(^r)

f^ ?feiT q?r Txtan xxfrn qi% .rrq?Frx % arxMqfecf +q^iRqt .k trqr %
• ^XT?"?: 12 qFt ar^n % Rfft tqfqcrq? tarx fexr arrxr 11 arfeRxx, xiiqxF, arxxixqr, ^kft
fefw xxT XXX q^^^F q^ qx qnx xt% qrxxifeff qx xt, fex% feq kxt-xqrx qx xfxsax
arfxxTX x|f I fê  xqxkt t, qit arxx #xt fxfkif q^t xtk ̂  xxx fxxffe xtxrrfx xxr axx ^srnt fx

' xxHT 5r anxt ̂  x^ fefx^x wf % sriitx xt xrxt 11

(5) armfefx

arxrarrfex f|xr xixt arr^xfq^ qfr anxrfefx qit q^xx qrx qixx qx 12 xfF^ % fetr tr^
txx xfe aft anXTXt XXX X% jf fxXT xt XTXt |, % XXTXX XXfxxqF XXX XXX fqrXT XTXT I I Txx
anxrfxfeFt (xrxqfxx x arxTxxfxx xtxt) qft xtxxtxt ̂  x^ |, x?| arrwfefx qft xxtsrr xxftx xxX
qx xt XXX xffeff % XXTXX xxfxxq? xxx ferr xtxt 11 x xxx-xfext xr^ xxx-xferf Jf fxxrr ^ xrxr
11 ̂  qrxxTxt qft q^ xx ^f xt xxx xfert % xxixx xxr px xx t qfxt xxx-xfe xt fxxn fer xrt
qx %xxr tTXi xxx xfe % xxrxx xxfxxxF xxx fxxr xtxt f 1 xixqtxx anxrfxfxxt % fxtrr 90% afe stxt
XFxt qx xxfer^ ̂  tx |txT | 1

('PT.?rr.x.-i20i6/2/78 - XT.qrr. (x) ferfx? 10-1-79)

(XX.XT.X.-12G14/2/76-XT.XT. (x) fxxrxr 2-9-76)

8, xo XXX xf5 % XXX qx farxFex

^fxx^ ̂  % fer Hxfw qxxxTxt xtx fewt xrtixf t t qtf xt xixtu xx xxxr 11

(i), fex xftt q^?TT qix xtfxx ^txr |, xx% anrtr x^t qt qfxt xixt^ xxxr

(ii) qxtsTTPX xtfxx % xrx xft xrxt qrxxTXt qt xrxrx xifxxF xxx ̂  qt xr^ ir (ftrxxx xxxx |
XIXTxr ̂  ̂ % XTX txr xk arfeq XXX xfe) .

,(qX.XT.X.-12014/2/76-XT.XT. (x) ferfe 2-9-76)

8.11 xxferqj XXX % rxxr^x"^ qt arxfx \

qtt qfeqkt qrtw qfkrrx xtfxx itt qt xttIw t xtx x^t qt arxfx t xxfxxq? xxx % xxx if arxxr
rxqxrM t XXFXT 11 xfx xtx x^t qt arxfx t fxxFXT x|t fxxT xxr xt x^, XTXT arrTTxr fqi qfexkt qt xxfqxqj
%x if qtf xft xff I xtq; qxTXift xt xfexxxr xxx rxtifx x^ fqxTT arnrxr i xxfqxqi xxx xxr fqrq srrt
ark xxxTX qirt % xk* t ar^x xx w xxxx ̂ :—

\  ̂
(1) xxfxxqr xxx xxx q^u+K xtT rrqrxxr ^qi^qnx % arfxRqx |txT i

(2) xxfqxx XXX xm xixx % fer ^f^fer qrxxrft xt qiMxx fx#q qx xft^rx xqnx % xrx 15 xftt
% afxT: qrtOT qix xxxr arfxxix |txr 1 at qxTxrt fxat srxTxt x qxtsn if xxt | afk qrx q^ ̂tt x?| q^
XTT q^^rr if xst t txx 15 x^t qt arxfx if qxtax qrx xxt qx ̂  xxfqxqi xxx xxtqxx fkn arrtrxr 1

(3) xt qrxxrrt f^ xixfqx/arTqrfxfq qt TtariTi xrx xxxr ftx? % xrx qrx qjxt | x?| xaxqi qft^rr
qnr qirt qx, arxx-arxx xxferqr ̂  fxxr am^ 1 x^ q^tari % xrx firxt xrt xxferq: xxx qt arxfx ̂  ̂t
qr: |xft qft^ t xxfxx xxfqxq? xxx gt xix^ xftx % fanr fxxr ^fnt^ 1

9
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(c) Prabodh Examination ,

The personal pay shall be granted only to those non-Gazetted employees for whorp the Prabodh course has
been prescribed as the final course of study and who pass this examination with 55 % or more marks. (The Gazetted
Officers will not be granted personal pay on passing the Prabodh, Examination). On passing the Prabodh, Praveen
and Pragya examination the personal pay shall be^ granted only to those officers/employees for whom the training
of these courses is obligatory.

. (d) Hindi Typing

Personal pay equal to the amount of oa: ineremsni for a period of 12 months is granted to non-gazetted
employees of the Central Government on passing the Hindi Typing Examination. Besides, under the various
conditions issued in this regard financial incentives and other benefits as are given to Lower Division Clerk will
also be given to the employees working on the posts such as Assistant, Translator, Upper Division Clerk and

^ Selection Grade Auditor for whom training in Hindi Typing is not compulsory, but useful.

(e). Hindi Stenography

Personal pay equal to the amount of one increment for a period of 12 months is granted to the non-gazet!^ed
Hindi speaking stenographers on passing the Hindi Stenography examination and that increment is absorbed in
future increment. Tiie stenographers (gazetted and non-gazetted) whoSe mother tongue/is not Hindi are granted
personal pay equal to the amount of two increments ,on passing the Hindi stenography examination. These incre
ments will be absorbed in future increments of the concerned employee. Such employees will get personal pay equal
to the amount of two increments in first year and after absorption of one increment in the sdcond year, they will get
personal pay equal to the amount of one increment only. In the case of gazetted stenographers, the personal pay
will be granted on securing 90% marks.

(O.M. No. I2016/2/78-O.L. (D) dated 10-1-79)

(O.M. No. 12014/2/76-O.L. (D)'dated 2-9-76)

8.10 Option to choose the date of increment

For personal pay the, employee concerned can choose (opt) any date from the following dates ;
(i) The first day of the consecutive month of the month in which the result of the examination is declared or

(ii) The date of normal annual increment of the eniployees which falls due after the declaration of the result
which would means an advance increment once and above the normal increment.

(O.M. No. 12014/2/76-O.L. (D) dated 2-9-76)

8.11 Time limit for giving option of Personal Pay

.  An employee can exercise his/her option regarding personal pay within a period of three ihonths from the date
of declaration of the result. If an employee does not exercise his option within a period of three months it will be
deemed that the employee is not interested in personal pay and no personal pay will be granted to such an employee.

^ The other conditions regarding the grant of personal pay and its payment are as follows : .
(1) The personal pay shall be in addition to cash awards and lumpsum awards.

(2) The personal pay will beii,granted only to' those employees who pass the examinations within a period of 15

(3)

months or after completing the training in specific course of a particular course. An employee who appear in
the examination with their ,own efforts and do not pass, will be granted personal pay only on passing the exami
nation within 15 months front the date of their appearing in the examination for the first time.

In case an employee passes the Hindi typing/shorthand examination simultaneously or in quick succession
personal pay will be granted to him separately for each examination. Personal pay for the second exami
nation would be admissible after completion of a prescribed period from the grant of the first personal pav
a period for 12 months. ^ P z.
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(4) ^ ftTT -K qr sri qftsar ^ m i qt^rr q:^
• ^fqq itq ̂  qfq qqWq -Tiwt | qt tqftqqr tqq- qtr^rr qqq q? qr qq tqq qfe ̂  qqrqq

ftqi I

(5) qn^Trt 3fqq qqqm qq qq tq^erqr tqq % q^T | aftq ̂  q?V-q^ 1> ^rq1- | qt qTrfqfq
% WK arqftr % fqrtr OT fq®^ q^ qq ̂  tqq % qqm tqfqqq^ qqq ferr ^smnrr 1 qqWq qr^ qq ̂

|f tqq qfe % arq^rrq q^lf 1

(6) Mt ̂  q^Tqt qft qq ̂  fqq% qq q^ qqrrqJqq qq q? qq q|^ pr tqte #qq
qiqft qqt arqfq % ̂  fq^qi q|qT %fqrq qrqft qqt 3Tqfq % fqiT tqfqqq? tqq q^l: qq fqq^ qr^ qq

qfe % qqrqq itqt 1

(7) q^ q?tt qrjNrqr qqqqrq % arfk-^qq qq qg'q qq^r | q> tqq qfe % qqrqq qrf^ qq 12 qft^
qft qqfsr qq tq1%qr qqq fqqr qnT^n 1 ,

(8) qqf%q^ tcR stt^t qrq^ % qq^qrft qq qtqwT qq 'qqqr fqq% arqjrq qq qrqqrqt q?t tqfqqqr ̂
qrqqT ̂  qr^ it fq^ f^i qrqqq 1 (qt^qr qq qq qqqr qfqftrcq-? tw')

'  «

(9) tqfe tqq fr#jq qqTqqf/fqqrqf/q-mqqf siqi qqq f^qr qr^qr aftq wq qq qq qrq qrqr sqq qqfeq
qgnqnft/^qrqt/qqqiqrqf srqr q^ fw qrirqr 1

(10) ̂  qrrfk qrqqf % qrqqrfqqf % qqq t tqfqqq: tqq.qq/qpqf % qqrqq srqr q^q fqrqr qn^qr 1

(11) qqrqqmqft qw, fqqq, fqqqq, qqqqr qrfq qt qqq^rq % qqtqffq^ qtt qqfqqqr qqq qtt q>qqr qrrq
qrq qq?q t sftq qfq q qT| qt arq^ qsrrqfqq? fqqrq/qqrqq qit qfqfq ^ qqqt qqq qtqqr ^qffq ^
qqr^ 11 w q^ qr^T "aqq qqfaq fqqq, fqqqq, qq^q qiiq ̂  '

(qq.5TT..q.-i2oi4/2/76-qT.qT. (q) fqqfq^ 2-9-76)
(qq.5n'.q,-i20i6/2/78-qT.qT. (q) fqqfqr 10-1-79)

8.12 r§qt ̂  qqr tqt qr^r^rrq qqt^rq qm q?q% qq fq?r^ qi^ qq^rn qqq ̂  ̂qr fq^tn qq
qqq (^qst) ^ 5f\q^%
^ qqr wqfi fqqrq qqqft aqq % f^ qff qf qqq qft ^inqqi % qqqrq qqq ̂  arfqaiq ^ Jig

I qt qmqrqt qrqr qrqqr | qrl q| qqq^q arffqrfqqfeq ^fqet t snqr |t qfq qq^f q qr qqf^
qqq mfqq q|f ffq 1 qq: f^ fqqq qfaRT qf qqfa, q^, fl^f qi^fq ̂ 'f qqtaTTo: qia
qq fqq^-qi% tqf^qi tqq fqqff ^ fq^^^ ^
qrq^ qqq qq ̂ qfw % qqq tf q^f qtfi qnrqr 1 .

(qrT.5TT.q.-12014/2/86-qT.qT. (q) 12-1-89)

8.13 mTw^ qqq q?l qfqq. 1?^.qTq:^. qqr ^.qYq. |§ qftfqr

qqfOTt qrq qn:^ qq fqq^ qrq tqfqqq? qqq qtf q^q qfqq qcqr^qrqr fqq qrqq qqqr % fqr^
qfqqfkrqf -if qrfqq fw qic^qr 1 ^

^qt.qf.q. qqi '^q.qrq.rr. % fqaiqq U ^ qrtqf % qq^qqr qqq qrt qrifqq
q^ fq^TT qp^qr 1

(qq.5rT.q.-i20i4/6/89-qT,qT. (q) fqqfq ii-9-89 qqr 9-11-39)
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(4) The GDVerninent employes will bs granted personal pay for that particular post which he was holding
at the tims of appearing in the examinations.^ In case he gets promoted to. a higher post before the decla
ration of the result of employee his personal pay will bs equal to the increment given in the preViotis post at
the time of examination.

(5) , If the employee is reesiving personal pay in the present post and in the mean time he is promoted, he/she
draw personal pay at the rate equal to the increment payable in the previous post for rest of the period
and not according tooths increased increment payable after the promotion.

(6) An employee, who has been granted personal pay while holding a higher post on his being reverted to the
lower post shall continue to draw his personal pay sanctioned in the higher grade for the remaining period
but the rqte of his personal pay for the remaining period shall be equal to the increment in the lower post.

t  (7) In case an employes has already reached the maximum of his. pay scale personal pay, equal to the amount
of one increment, shall be granted to him for a period of 12 months.

(8) The employee is required to submit a declaration form duly filled for grant, of personal pay and on the basis
of this form a decision shall be taken regarding eligibility of the employee for the grant of personal pay.
(Declaration Form - Appendix - 7). ,

(9) ' The personal pay will be sanctioned by the resp'ective Ministries/Departments/Offices and the expenditure in
curred on this account will be borne by them.

(10) In, the case of Union Territory employees of theU.Ts.,the expenditure on personal pay will be borne by th^
respective administration.

(11) The autonomous organisations, corporations, bodies, undertakings etc. may also implement the personal
pay scheme as applicable to the central government employees and if they so desire they may implement
their own scheme after obtaining concurrence of their administrative department/ministry. The expenditure
incurred on this account will be borne by the respective Corporation/Body, undertaking etc.

(O.M. No. 12014/2/76-O.L. (D) dated 2-9-76)

(O.M. No. 12016/2/78-O.L. (D) dated 10-1-79)

8.12 Inclusion of the personal pay granted on passing Hlnii, Hindi Typing and Hindi Stenography examination in
the pension (gratuity) on retirement

As per the interpretation of pay for pensionary benefits given by the Pension and Pensionary Department
pay means'the pay which ah employee receives, even though it is received in substantive, officiating capacity and
does not include special pay or personal pay. Therefore, the personal pay which has been granted on passing Prabodh,
Praveen, Pragya, Hindi Typing/Hindi Stenography examination of Hindi Teaching Scheme, will not be included in

•  the pay of an'employee at the time of fixation of his pension and gratuity on his retirement for whatsoever reason.

(O.M. No. 12014/2/86-O.L. (D) dated 12-1-89) /

A
8.13 Inclusion of personal pay for Bonus, D.A., H.R.A. and C.C.A.

Th; personal pay, grant?! on pissing the Hindi examination will be included in the emoluments for
calculating ad-hoc bonus, productivity linked bonus.

As per the existing orders of the Ministry of Finance personal pay will not be included in assessing C.C.A.

apdH.R.A. .

(O.M. No. 12014/6/89-O.L. (D)-dated 11-9-89 and 9-11-89)
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8.14 irmr ̂  Trftr it srnirt ^ '

ftrsTi itsrtr ift iirtrr, ir^, j^rar af^c 3Tr?T%fi 5f?ir tw irti
% ̂1 ̂  f?!T 5,-t^ |- I 1 "Ttttrn: 151 iv^t ^ f 3t>c ^ fiifin ani % ̂tiq t i_3Ta; arra-iTT
srfsrfm', i96i srm 10(3) % arsft^ ̂  fttinrf ^ trfw it irt tn^ ̂  w iWt afk inNrtt
irt 3m Jr tjftr mfim' i|T ̂  1

(ii.?rr.?r. 24/i8/87-3nt.?t./tT.3n|. f^Frii? 31-3-87)

9

*  <0 «o

8.15 ̂ T3ft sTirJff % an^^rii it jttint frit ijlw % fntr srfur fm itrt

^  ftr^ i>3riT % %fr tiT^/snwMi % iftrrnii ̂ sr | ^ mut % inNrf^ i^t
iTcif ^ 3rr5rf^ n iftrsn %iit ftr^ni iWtt lit itt^ir ik it ini iit^ it sm

flcrfk itrlTfl 11T Hn ̂ ttHt/tlfklT tcPT % 3T%ft11 li+Hi^d JttUt ̂  ftlT ^HcTT | PdH+l fl1t«T
115 Wo 27 It ferr TIT I 1

fkft ̂  It iftrOT sniwrftn/nw wtwrsff jrtr ^ wwrf^ feir wm 11 ^ti wtut %
inNrtt n't ukr ank n nw ̂  iitiT ^kr 11 arw: lit fwi% tui/ftit srrwf^ ,
n ifwT sTfmBT |r 5rf?r^ % in w^w ittsrr irw nt^-it 1 tr^nnw' jttmt: % in |, fiwwwR iftr^rw
im ^ ®AiM % 3rfin fen it wmi | ^ ̂ smt |:—-

(1) wftn lit trfw +4drtt irtr nW wtm lit iittr % m it i| imfki trfw (^ tT#n % 6
nf wm i|it 3mrf^ % fkr 12 lit >#1 % itnt wht wt fiwniTsi^T wfww wiw ntm nt wmr

11

(2) nimtt % fiwt wtt It ifw^TW im nt% % fm; wtmwf ^r irfetn % 3 m ifir^ ̂
It unfmisireT STti srftn 1 ?w% fwir nmfmrersr ifwOT wtm ̂  ifw^ im nt t|

inNrtt % witT ^ smuT iw ̂  wit wh^ | fn wiftn nwwTtt fmfww m ̂ iftr^rw % %fT wnr tfr |
WIT wwiit niw wwtwni 11'

( 3) If irmtw WifHW HllTtt lit 1T^ 1^1171 ^tTUR ^ Hit Ht WITltfWW Ht fWIT Wnrir I

ill ukrrtt wftn lit wrttn ^ wrw lit mfi t wikiw wk ta wtw ̂  anfi'ir ffit ariiikii
# ittsTT 1RT wft ntwT ̂  wftnT lit tifw ww% %i ̂ ww wifw % m iR itrit fwt Jr ign nt ̂
irrkt I

ittsTT nw nt^ ̂  anftr lit fkrt ̂  ift^ifw ^r iitit iff wnriT i

' wi Tfrfkr ̂  % HHdiRit lit ^ wiiiw % arrwrt srfiw ferr wnriT sftt if sTftri'tTfi iti ^-
JIT^ ^ flilTf HTlTlt -

"766—HtHTtt HTWIRiK n't WgTt-3TTfl-3Ti1-3Tfm-^ 3T?fl1 aftt 3TT5Tf^ iftren % Witt I" ■*
wtnTtt fm, fwnn, wnw wrfi wiir iTntrfi^ imtrif/fiwft lit ififw tt nwiiftit nt wi^

^iiT witrssr utT 11 .

(l1.5rT.i,-12016/3/76-tr.WT. (l) f^lTH 31-8-77)
(H.WT.i.-l 1034/6/88-tT.WT. (l) fktU 1-3-88)

■' !>>
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8.14 Exemption from income tax on the amount of awards '

The awards afe granted, as an incentive on passing Prabodh, Praycen, Pragya, Hindi Typing, Hindi

Stenography examinations of Hindi Teaching Scheme. Such awards being in the nature of casual income ar«

not a regular source of employee's incorije. Therefore, under Section 10(3) of the Income Tax Act, 1961 the amount

of awards will be exempted from income tax and this amoUrit will not be included in the total taxable income
of the employee. , '

(O.M. No. 24/18/87-I.T./A.I. dated 31-3-87)

LUMP-SUM AWARD

8.15 Lump-sum award on learning Hindi Typing/Hindi Stenography with one's own efforts and grant of advance for
fees ^

In addition to other financial incentives (such as cash award personal pay) Central Government employees
who privately pass the examination of Hindi Teaching Scheme by appearing in Hindi Typing/Hindi Stenography
examination with their own efforts, are also awarded a lump-sum amount. For details see page no. 27.

.Commercial/Private institutions also conduct training privately. For this the central government employee
has to pay the fee himself. Therefore, the employees for whom training in Hindi Typing/Hindi Stenography is obli
gatory are eligible for grant of a lump sum award on passing the concerned examination after completion of the training
and interest free advance may be granted as per rules to those employees for getting training, as given below ;

(1) The amount of advance will be equivalent to the fee for a period of six months in respect of Hindi Typing
and 12 months in respect of stenography or an amount, as may be considered suitable by the Head of the
Department, can be granted.

(2) The Head of Office, if satisfied, may grant advance to the employee for getting training privately after a
period of 3 months from the date of admission in the said institution. For this purpose the Head ,of
Office can ask for a certificate from the institution to this effect that the employee has been attending training
classes regularly and his progress is satisfactory.

(3) The amount of advance will be adjusted by deducting it from the lump-sum amount of award to be given
■ to the employee concerned.

*

If the employee does not pass the Hindi typing and the Hindi stenography examination within a period of
one year and one and half year respectively from the date of drawal of advance, the amount of advance will be re
covered from his pay in four equal instalments immediately after the prescribed period. ,

The period of passing the said examination will not in any case be extended.

The employees of Union Territories will also be granted advance as per above conditions and. this amount of
advance will be shown in the following head.

"766 - Loan etc., other advance to the government employees and Grant of Loan for learning Hindi Typing and Hindi
Stenography"

Government corporations, bodies, undertakings etc. can provide above facility to their employees with the
concurrence of their Administrative Ministries/Departments.

(O.M. No. 12016/3/76-O.L. (D) dated 31-8-77)
- (O.M. No. 11034/6/88-O.L. (D) dated 1-3-88)

11--4 M of HA/ND/98 " ' V
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WT, 3n?Tf^ ̂  ^ snfe ^-3n^ %
m^rr-^T w ̂ rrar ̂  ̂ si%"j%

#'

9.1 «n^, armf^rPi ^"t iTtwt ^r Hfnrfer % fnq 'Ttht s^ra

^>pn % M 3Twtfef ^ ff^-V 3mr^ ̂  %
%iT in^ mr^ m?T ^ pij ̂  ̂ ^ ̂ 1 5Tcff Tr?r? ^tt :-

(1) ^ qrW^wf ̂  -msTT ̂  ̂ sirs %x f^^nr 130 %
mWT ^ fl^T I

(2) ^ Td^'Tiff ̂  f?Rm/^iPrf?nT, TTlSrfT ^5 % 1. 6 f%. jft. /1 T^T ^ srf?!^ ft f^mXT|^r^'ix[^
?r ifrsTT ?TT#3rf^ ^ ^ifi ̂  itTT i

(^TsTT.#. 3/22/60-13;^. (^. ) f^iTT^ 6-1-1962)
{^.?IT.^. 3/22/60-11;^. (fr. ) 20-1-1964)

(^.5TT.?r. 7/45/04-13^. f^irt^ 2-4-1965)
(f^ iraTHiT, 3TWRT^ STT.^ii. 1 0339 13^.13IT.I^IT. Hiii'n 21-11-64)

9.2 q^T'4Trr«Tiff % ?iijwa ^

f^/f^ ci^/f|?t 3tt5tMt ̂  >T7?rsTr3Tf't ^ smT^t sfftrsTT#, ̂ t,
^  fRT ^ ft^/^T IIT 3n?T in^RM % ?ti;t ̂  mf %

itff ^|zT^|^ ^ nf 11 . f^Rr Jr ?t arfk^'^t/^rftrsr^^
iT^ 13^ ^fiTT mt -TT ^ I ^ ̂irriT %

^ ?riTTiTq'T%^ ̂  ^ t I

(^.fTT.^. 5/12/05-13^. f^irtv 10-10-1905)

(fel iraWT STW^IT STT^ ¥. 9510/13.13^.1311./65 8-10-1965)

9.3 f?T!ST®T iTtirTr/%of^oao?fo % snsi?r<Tii^, % Titit urat-sn^ H«n ^rax-iTrcTT
(41) i3it f|;?t mw/irfnT^i smY 4rt % ̂13 1341 ̂  ̂ tt: ^rr^ % ̂13 200 f^io
Ift. sr%iTTiT ^ 4nT HI^T 417:^ t, t 3mt ̂,^1 -w ̂ ?1!TT1T ̂  ̂ f4r t 4iaTrc3 I t
,f4T7T13 4IT 411: 1141^ t I flio; TiTFIT 1%«T%iTt 3rr4'9iT41 I : ,

(1) ^ srrsqrq^/iTfTirfT fiT^!iT4i ^ft sir^Tift ^ ir>4 cr4i ^rr^ f ^ iflt sTr^wf ^x
I a"«TT 1341 |t Tl 4r5TT3ff 41T xi=4T4nT. 417;^ t ̂  WT^crfW ^4 % ̂41247 I

(2) 1|4V 5!TSirN4r/7TfriT41 fif^lfFF ^ 4^ 3144 WTM4 3114 |, 4ft 4444" 4441^>-41| 417 4^1 ̂  =P4 47
t 441 415TT %?r % 414 44 ̂  414144 4144 344 |, 4?! 414144 ̂  4^4 41 sftl 44 ̂  ̂14144 41

gT14f44 44 544 ̂  ̂>41 I 4f4" 4 ̂  ̂ 4tt 44^ 34414 4>4^ | 4"t 4i| 414 414144'^ 4s 44
41 4R4I44 =44 I4 ̂ 141 I

( 3) fi4t 41S4144/4fl44 f^4 4t 134 44 4 44^ 4? 441 ̂ 4^ 4? % 4t4^s 4S 47 41^ t, 4?| 444 4?
^  4? 441 44> 4? ̂  4't4^ 4? 41 4174f44 44 %4 fl'Tl I

32
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chapter 9

REIMBURSEMENT OF T.A. AND TRAVELLING EXPENSES FOR ATTENDING

HINDI (LANGUAGE), HINDI TYPING AND HINDI STENOGRAPHY CLASSES AND
FOR APPEARING IN THE EXAMINATION

;

9.1 Travelling cKpeaies far appearing in Hinli language, Hindi typing and Hindi stenography examination
'

T.A./actual conveyahce charges will be payable, as per rules, to all the employees appearing in Hindi language,
Hindi typing and Hindi stenography examination conducted under Hindi Teaching Scheme. However, they will
be required to comply with the following conditions in this regard ;

(i) Where the distance between the residence/office and the examination centre of the trainees is 8 km., T.A. will be
payable to the trainees under S.R. 130.

' (ii) Where the distance between the residence/office and the examination centre of the trainees is more than 1.6 km./
i mile, the dctual conveyance charges of public transport between their residence/office and the examination
centre will be payable to them. . i ,

(O.M. No. 3/22/60-H.(B) dated 6-1-62)

(O.M. No. 3/22/60-H.(B) dated 20-1-64) . , _ .

(O.M. No. 7/45/64-H. dated 2-4-65) . ..

(Ministry of Finance, U.O. No. 10339 H.L.L. dated 21-11-64)

9.2 Use of vehicle by candidates collectively

Officers, trainees appearing in Hindi/Hindi typing and Hindi s'enogL-aphy examination ofHindi Teaching Scheme
will be entitled to the conveyance charges? of riekshaw/tonga andxpther cheap mode of conveyance at the rate fixed .
by the" local authorities of that place where the facilities of public transport like bus/tram/train are not in operation.
In this case two officers/trainees may hire one rickshaw or four trainees may hire one tonga and claim for the
proportionate charges at the rates fixed, by the local authorities of that place.

(O.M. No. 5/12/65,-H. dated 16-10-65)

(Ministry of Fiianoe, unofficial order No. 9516/A.L.S./65 dated 8-10-65)

9.3 Travelling expenses and T.A. for Pradhyapaks, Assistant Director of Hindi Teaching Scheme/Kendriya Hindi Pra-
'  shikshan Sansthan .,

(a) Hindi Pradhyapaks/Assistant Directors who, in discharge of their duties, have to travel less than 200 km. every
month may claim for commuting one centre to another, actu.d conveyance charges of a bus from their duty point
to the place whqre they take classes,' However, the following condition; must also apply for this purpose ;

(1) Hindi Pradhyapiks/Assistant Directors who directly re ich their centres from their residence and return direc
tly to their residence from the centres and co.iduct classes only at one centre will not be entitled for actual
conveyance charges. .

(2) Hindi Pradhyapaks/Assistant Directors who reach their Head Office first, being their place of duty and from
there proceed to the centres and return to the Headquarters after taking classes will be paid actual bus fare from
the Headquarter to the place of centre and from the centre to their Headquarter, in case they return to their
residence direct from the centre, they will be entitled for actual bus fare from headquarter tohhe centre only.

(3) Hindi Pradhyapiks/Assistant Directors who go from one centre to the second centre and from 2nd centre tb the
third centre will be entitled to actual bus fare for going from first centre to second and from second to the third
centre.

V

32
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(4) f^t ^"r ^ \
i=f^ 5FT ?RTyt ̂  ̂'T ^FTW I '

(^) ^ ^ 200 ?r ^- m; T?^^t
t tr^.aiK. 2 5 t fer TtT ant^ff Jf TMI % ariTOR JTTaT IFF 1

?W fen ̂  I ̂  3Fir % WT|Ff % fê  fê a^T -R F^Rt ^Tc^ ii\ F^Rt %
fer wtR "FIFT aTT^?Rr | I ,

(R.5rT.5Ff .-f-12047./lO/SG-TT. FT. (f .), feRRF 29-7-82)
(R.5fT.?r.-^-1 2047/l9/82-7;T.'flT. (^ . ) 20-6-1 98 3)

9.4 srsatrfef/H^ra^ spt arfer r fe? nq ?t«w/fe'^«TT r
%«rt ifr^ % ̂  sTTRrmF/xFfFr^ f^feRi'.vi-fr an%w r ?x_# ̂ ftarT r ftiq; % ̂ xr r

ferm R aiFdfeF RR R 5(^t% % TTfir, xRTRfer fnwRft 1978 Jr fnntfe- Ffe %
STTOR 150/-^R SrfeTFT ^ arfSF^ ̂  Rff gJ'F I

(R.frT.H.-f.-12047/l9/82-Tr.R. (I. ) 10-12-86)

9.5 feRT % 3T?XTnH R!Tf?TlT/fH5m % R^^H a«p ^mi «tcm

( 1) %t, ̂  ,fp- aiTwfen ^1- RiaTITT 9(0) (Rt) afk fRRT 130 % RWf %
fer 3#RFf f^wfrsr Rtarnt 11 ar^: ̂  R^^raff Jr ts^ rr srftraTTF^^r R rrrt ̂  RtR r rr
^ fenr 9 (6) (?t) fF^R 130 % atRfer .fer afnr,Tr 1 ^nfTRnf f rtr
' fer RFi 3nTF% ̂  I

(2) ^ Rtwraff # #5^ R% XTWRt sinfeTfeft TftR % fe TI f?R F R F^TR arr^ F«n crdarr
ir 8TT% Ff? RR R:fY I Ft RT^ R% XTR R XTR RR arrtr |.

i

(3) ^ Rtwafr 5r tsn % fei: FTRxt ̂ nRfef ̂  r^t fen ^ fefnn 1
fni) RR^ Rferffe % Rfer t fe| anrgrni fnRT- i30 % atnR fet/fei nRr/armfen n?t RtR^^^

% fer <T^ RR-RR feTT RT r| fet feft r3r ̂  t^n % feo; nn ̂ Rn feiT rtt
■ fexJr RT % RT 2 5 sTfem arni RR 51 I

(^) fer RRTt nRRft nft Rtsir rf feq fnR axn^Ri ̂ rt i3,o % afetn rr rF r it^ ^trth
fen R =|RT I, stRR %Rr Rft -iftR # #3^ % RR FRT fefT arpr Rfel ft aRT I

(4) RR srfnR«ff nftR % feff ir rrf ̂r RRwn ̂r n fRR r: ̂  3frj qxtR ̂  Rn f
eft: fet fe% ̂ RR FR 3 5r fnaffe Rff n^t grr feit- r^ R nnfet nrn^rffe n^t Ran ̂ rt tfen arnmn fen
RTTR :

•(ni) fer Rifet ̂  arfeFRt/sifeR^ arnn fem frf n Ftg RtR rr I afe; ffe rTw anrn fem ?Rn
R RR I eft nf aRg;RP fenr i30 % afern rr rf r pfen fem ern^ itR nf? Rr% feRn ?Rn
^ ̂  nft fxr ^r ^ few FRn n RtffRT ̂  fft nft |R^ % r? ̂ft nxr afex: s iRftnfR ^ sTfeni ^t i
nfn ni RT ̂ ft n ̂ "t nt srftiRct/fenRnf nmfen; R^n srt fRnfeffet ^r ^ fent % ffe, rt^ n
5ff vft RT ̂ T, %RT RRf^ RfF R?T,- RR ̂ RF R arfSRiRt ^fe 1

(i) ffenr ?Rn n Rtan ̂  aftn ^ Rffe R^ nft fFt % fnF> R-ift
(ii) nrfeRi n RtR atk nft ^ Rfet r^ ̂t nnt % fer i nnn'RRi eiRR rt nft nt i. 6

fenfeR ̂  RT n'lt I
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/  ,

(4) All Hindi Pradhydpaks/As5istant Directors will have to bear the conveyance charges themselves trom their resi
dence to first centre/H.Q. and from the last centre/H.Q. to their residence.

(b) Hindi Pradhyapaks/Assistant Directors who are required to travel more than 200 km. per month in discharge
of their duties, will be eligible for T.A. as per the procedure and conditions prescribed in the Govt. Orders

made in S.R. 25. In this respect it is also made clear that for sanctioning of the conveyance allowance at

minimum rates in respect of other vehicles, they do not have to own a motor cycle/scooter.

(O.M. No. E-12047/19/80-O.L. tEl dated 29-7-82)

(O.M. No. E-120)7/19/82-0.L. (E) dated 20-6-83)

9.4 The conveyance charges payable in respect of the liaiso i/iaip 'ction tvark dj.ie by HiaJi Pradhyapaks/Assistant

Directors on immediate orders.

Pradhyapaks/Assistant Directors of Hindi Tciching Scheme who are deputed on liaison/inspection duty on

■  short notice will be entitled to re-imbursement of bus farejor actual e.\penses, not exceeding the limit of Rs. 150/
P.M. as prescribed by Delegation of Financial Power Rules 1978.

(O.M. No. E-12H7/19/82 0.L. (E) drtcd 10-12-86)

9.5 Travelling allowance from oTiee/residea'ce to exaimlnation centre under Hindi Teaching Scheme

(1) Hindi, Hindi Typing and Hindi Stenography examinations are obligatory departmental examinations for the

purpose of F.R. 9(6) (b) and S.R. 130. Hence trainees appearing in these examinations will be paid travelling allo
wance from office to place of examination under F.R. 9(6) (b) and S.R, 130. Employees may be permitted to travel
'or appearing in the examinations at the nearest examination centres. . , .

(2) Government employees appearing in these examinations will be treated on duty on the day or days of exami-
ation and if they have to perform to and fro journey upto examination centre, then reasonable time spent on such

ournies will also be treated as duty.

(3) The sanction of the travelling allowance to the Gevt. servants .ippeuring in these examination will be regularised
as under.

(a) The Guvt. servants who have already availed the travelling allowances for appearing in Hindi/Hindi typing/
Hindi stenography examin.Uion under Supplementary Rule, 130 maybe granted travelling allowance for
appearing in any such examination in which they have obtained minimum 25 percent marks.

(b) A Govt. servant, who has been paid the travelling allowances once under supplementary Rule, 130. without
' p li.iug the examination, may be paid travelling allowance again only for appearing, in the examination in which
he is ultimately declared pass. '

(4) If during examination day the trainees do not attend the office but from their place of residence they reach the
examination centre directly, in such a situation, the employee concerned, on fulfilling the condition laid down in para-3
above, will be granted the travelling allowance as follows :

(a) In cases, where officer/trainee reaches the examination centre directly from the place of his residence and from
there returns to his residence he will be entitled for the travelling allowance under Supplementary Rule 130 only
if the distance between his place of residence and examination centre after deduction from the distance between
his place of residence" and office exceeds 8 km. If this condition is not fulfilled, the officer/trainee will be en
titled to get the actual travelling expenses by a public conveyance, only for any of the following whichever is less.

(i) For the distance from place of residence to the examination centre and-back or,

(ii) For the distance, from office to the examination centre and b.ick, provided that the distance travelled for the
either sides, is not less than 1.6 km.
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V  /
rnrrirfT it arfysFT-d/sff^rsTT^rf ^ ^ ^ ^m^T'-r ^'-rfyy

y cKt^ qf^tt I ^t tr arqq fqqw qtt ^ctt I, ̂ ir (i) 3ftT qfT^r
■  qfr qq. ̂ M/l . 6 ^ ̂Tfyq^, ̂  5 ̂ ^W/8 %. . tr fT m 3nq

-qif % itir 3fk (ii) ̂  qftsTT %5f1-^ -i-r 5 y^r/s ?i sifsrq: ,>>
qfr^TT# sryx'^ 130 % cT^ TW % |qi?R ^Iftr I

(5) f|?t/fi?t 3TwPqR # ytt^Tr ^it qrR qo^rrtt qrqqrRqT % qw.qr q^ fqcqq^Tq
f;-(T;q ^:q ir fqiTT qflTTTT :

(q,) WT ii iTiq.-n:t qiq^rfiRr % ̂ rm y qit^ii ir s m^r/.s ftr.qt. ^t, ̂ |r
fyirq 130 % qoai fe'TT I

(^) ^ ̂irqiTir qtt fyqw OR qft^TT qifq. % ^T^Rt W
fen ^TTT fqi qfr^ ̂  ̂ qnyr^nr/fy^ ^"t |it i (i. e fqr.ift.) ̂  ̂rfyqi i

(6) 3.q^ TO 5 {^) ̂  (^) (1) 6 % 3t,TW qfn.nrryqr 'qti qre^rq-ii nqrtt WTfT
q^Tfr (^) % tfyq; Wen wqi wrfww 5>wt i " ^

t7t fet/t?t iniw/fknT arrnMn qft^wT it wnt^wn itn wf%' nfeTOr/qfwsiTwf w|t wnt wrnwfnj
iJff rS t k^ ̂  ^ .^ntwwrfy™ STOfnmf.er .< ̂  f^^/wtwr wi w^-w « ̂
nftr w w?n WTsnr fm wwRt wrt % inr^ri: ?¥r i ^wt fiwfn it ?t arfim^/wfw^rwr ir^ fw ^rfw^Twr^
trq; ntwr wTt qq ̂  wnis I 3fe: ww mn % ?^q^q aifeqrfe ara fwrnfe w f^nrn w nwrqTcqTfnni ^if ̂
ffer ^Twr qR 11

{8) nvft. wrwm it wrnr We^/niinrq k nwRt wrt q?t winterer 3iq< f <i 4 it ?t wf wn ̂tt qiRT qq ?t worwr i
(qrr.wT.n.-5/i2/65-f|^?t fwntqr le-io-iO'Gs)
(qn-.?IT.?t.-11016/l6/.88-R.WT. (w) fertqi 2-2-89)

9.6 r??* ftwri f5«, r^o iw *< "«"« « ''i'^ 3OT-TOI/H51<t W
fsit m iw 3ftT fet mftrft ̂ HWFT toot jot t toot>j tftJttf it |t jtwfira 9ft ™ft 11

56 ««. % ftr^ Jttfts 6«OTot'-« ,65t 66 «t 616, OT, | OT: 56 TO^rfe. ® 66Rt OT, 6* 6TO
fioT, TO, » fai j«r 66, 9!66ift 66 St^fttt 666 ft fttft 6616 W^ft 66 f66r fttJt , I 6i6I 666/

666, « 6J6 66 66 66 66 6,^ f666f » «6,6 ̂ ftft , Jpft/f# 6«/fpft.
,,666, ft (66f66 66ft6f6 666, 66,6 66 ftftftS F^St 6r=n66:/6«T66 I6rf66 6=^6 t66« 6,6,, 66 66ft6
fq'JTTW ww iw ̂  wfn'jtn q^io i

(qq.?TT.W.-11016/l6/88-Tr.WT. (w) fqo 20-4-89)
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*-b) In cases where o3[icers/trainees reach the examination centres from their place of residence but return to their
office or reach the examination centre from offices and return to their place of residence (i) If the distance between
office and the examination centre is more than one mile/.1.6 km. but less than 5 miles/8 km., they will be entitled
for the actual to and fro conveyance charges, and.(ii) If the distance between office and the examination centre
is'more than 5 miles/8 km., the trainees will be entitled for the travelling allowance under Supplementary Rule,
130.

(5) The cases of the Gr/t. servants appearing in Hindi/Hindi Typing/Hindi Stenography examination during holi
day will be regulated as follows ;

(a) In cases which the offices and the residences of the Govt. servants are at a distance of 5 miles/8 km., from the
examination centre they will be granted the travelling allowance under Supplementary Rule, 130.

(b) In other cases, the Govt. servants may be granted the actual conveyance charges for travelling in a public con
veyance between place of residence and the exarnination centre, provided that the distance from the examination

^  centre to the office/residence is more than one mile (1.6 km.)

(6) The actual conveyance charges admissible to the trainees under Para 5(A) and (B) (i) and Para 6 above will be
restricted to D.A. in their respective grades.

(7) The Officer/Trainee appearing in Hindi/Hindi Typing and Hindi Stenography examination, will be entitled to
the conveyance charges by Rickshaw/Tonga or other cheapest mode of conveyance at the rate prescribed by
the local authorities of that places where public conveyance facility like Bus/Tram/Rail, is not available. In such
a situation, two officers/trainees may jointly hire one Rickshaw and four trainees may hire one Tonga jointly and
may claim proportionate charges at the rates prescribed by the local authority.

(8) In all the cases, the sanction of the travelling allowance/actual conveyance charges, will be granted only on
fulfilling the conditions mentioned in Para 4 above.

(O.M. No. 5/12/65-Hindi dated 16-10-65) . ,
(O.M. No. 11016/16/88 O.L. (D) dated 2-2-89)

9.6 Travelling AllotVance/co.iveyaTice charges for attending the classes of Hindi Teaching Scheme, Hindi, Hindi
Typing and Hindi Stenography

»

Classes of Hindi, Hindi Typing and Hindi Stenography are conducted during office hours, in the office premises
only. The trainees nominated for the classes are treated as on duty. Hence, the conveyance allowances for these
employees is sanctioned in the same manner as in the case of an employee, sent on official work to some other place.
The other coaditions regarding the admissibility of travelling allowance/conveyance charges etc. will be as per the
rules applicable in this regard. The certificate of regular attendance in classes of Hindi, Hindi Typing and Hindi
Stenography will be given by th? concerned Hindi Teacher/AssU. Director, on the basis of which the expenses will be
reimbursed by the Department concerned.

(O.M. No. 11016/16/88-O.L. (D) dated 20-4-89)
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STSITR 10

io\.i ^pw^iwrsff 5!>r sTfiTtiTsT cT«n 5Tf?T«r'i srT<^ ^R^ffTirf ?p1 smniT-'m fw stht
f^ jj- sfrnr ^T% sfr4^rR41 ̂  $ f^' gR^K % ^grRrgf §Rr fcRr

3TT%^■ ̂  sR^rrgr vFTwrrsff srrjfRrg %gT ^in 11 ^rpfwrrsff ^r froi sftt % grg"
srvimT gT% !F4=^TfRif srfTiTir-'ra fe? ^rr^ 11

(qf^w 8 "r: ^)
(R.5rT.?t.-f-1 3022/3/73-f|-2. feTRT 3-5-1 974)

10.2 ^ % f^c; ^qwnsff ^ an^lst'T
% grsRT ?r g'RFRt fiTg-qRr qiT^' ^r sTfjqnfRfli sfR ^rgRrfRft f?TFRi R ^ g 'f^

g ft^"Rr 3tR strt^ r gftrsRi tg % Pw sprqignTTC; sgglf^ ^ 11 .
RT 4ii4ijiHT3ff g ^ qnT^qifRff qg srf?T5RT fen nrar t, f5n| R Rggrag^ tTrt 11 gfesRT Rg-

3TRrrg ggrg gi% cM-qicdg qg ^fearwT gfefen nr fen ^ffR ig^ feg gf qft g - so ggg-fegg
qjl 'ggfg ^ feg gr ggr^ 11

■  ' ..fglt fesRT gRfgr % ^dfe ggfeggq^'/gfPR fgtgg? gjswR gft gggsg $4, g RggRrfe ggfer
g^g, ggr rt gfef % feg; grggt ggR ^Rg g gfgsRT % grgr gfe grg % ggg g giig g f ® ogiggrg g^R
qggfggg qg g^gr fr^g i ' . .

(qg.srr.g.-i3015/1/91 - R.gr. (g)fegfe 1-11-1991)
(fT.gr.g.-14025/2/91 - R.gr. (g) fefeqi 20-4-1992)

10. 3 f^gg g ^rg ^g gr^ qrggifegf ^ g^xggr % fgq gjiggRTrsff gnarrg^gg—ng g feqggg, g^mf,gf^gRf,
sffiggrgrag % sngg^g gv: Tig; gg gm g ^ggt

gvgnxt 'gg g gRfet % g gfeg aifagrrfegl/grggrfefr R f|gl R gfesRi gg % gglRT g anggfeg qg grg
gnft RgiTTRTsrg gg gnr g?g itg 11

(gg.gr.g.-14025/1/92 TT.gr. (g) fggtgi 11-3-91)
10.4 gxTgxgTjriarf g gifrgife^ ^TRTg^g ^ stgRxiTg tgi •

f|?t % gregg g gggrRt grig-ggR ^g g gfsmfegf/feggTfegf qg fgsrqigg gRg % g^R g
g fegg gfe 3n%^ gg gfgsRT- gg % ggggrgfe arfetfeg R grdg 11

g ggg gRg gfe sifsRgfegg/gnigTfRfr gfiggr % feo; sirglfeg gg Rig grgt gggwHrgf g irfe-
vrrfegf n^giggg gg Rrgggfe sRRg gRfer rto; grfgr g sprg gggggT % ggg g gggg xfefe gg g^ 1 ~

(gRg g.-1/20012/i/87-TT.gT. (gr) fegfe 30-12-88)

10.5 ^rgirrgiag g gftr^Toi % g^gr g gife^r gtgggg f-g>s g rstrt fean angi
ff?g qTrgwRrgg, amtfeg giggg grsggg gr srfe^RT-TTsg^ g gferfeg ftg ^1% aggggfegf/gigRTfe.

gg gyggfe feqgg g gfefe gg Rigl gifeiT I . ■ '
arggtfeg gfesig greggR gg ^giRn fgrgigRR t ;

O  ̂ S3 -•

(1) RT qtsggg? gggnx s'rt ggfgg |f, gr feggg igg gr r# gg fi5 grg gggnr g^rag I, sOt
(2) fegg srFgggg' gaigiR gg gggfe g gH-gfeg =gg t, gr fRg% fefT gRgiR: gsggg s^eg ggj gngV 11

(grr.5TT.g.-f - 13022/3/73-1^11-2/71.^1. (g) fegfe 10-2-75)
35
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CHAPTER 10

Organising Hindi workshops

10.1 Organising Hindi workshops and di^ribution of certificates to the trained employees

To facilitate the employees working in Hindi, workshops are organised by various ministries of the Govt. of
India for imparting practice/training in noting an'd drafting in Hindi. The certificate are given to those employees who
practise noting and drafting with devotion and sincerity in the workshops.

(See Appendix-8)

(O.M. No. E. 13022/3/73-H-2, dated 3-5-74) '

10.2 Organising workshops to facilitate employees working in Hindi

In order to help the officers & employees to over come the hesitation in carrying out their official work in Hindi
the workshops are arranged to impart training in noting and drafting in Hindi.

In those workshops, the training may be imparted to those officials who have working knowledge of Hindi
The training can be imparted either, daily or on alternate days as per convenience of the oCace conducting the work
shops and the duration of the class would be one hour and it would be conducted for 30 working days."

The regional Dy. Directors/Asstt. Directors, and Hindi Teachers of the Hindi Teaching Scheme, wherever
available, will assist the offices in organisation of these workshops and in preparation of material for the lessons and
taking a few lectures in the beginning on the language part of the training.

(O.M. No. 13015/1/91-O.L. (D) dated 1-11-1991)

(O.M. No. 14025/2/91-O.L. (D) dated 20-4-1992)

10.3 Organisation of workshops for the assistance of the officials working in Hindi— Economy in the expense, Non
application of restrictions on organising conferences, seminars, workshops

The orders regarding curtailment of Govt. expenses are not applicable to the workshops conducted witH the
objectives of imparting training in Hindi to the officers/employees.

(O.M. No. 14025/l/92-O.L.(D) dated 11-3-1991)

10.4 To impart knowledge of technical terminology in Hindi Workshops

In order to help the officers and the employees to overcome the hesitation in carrying out their official work in
Hindi, the workshops are organised to impart training in noting and drafting in Hindi.

To facilitate the officers/staff working in Hindi they should be invariably familiarised with the technical termino
logy in the workshops organised for them, so that they-are able to use it in their day-to-day work.

(Resolution No. l/20912/l/87-O.L.(A) dated 30-12-88)

10.5 Making entries in the annual confidential report regarding training in Hindi workshops

An entry should be made in the confidential report of the officers/employees taking part in Hindi workshops,
approved study courses or training courses.

The interpretation of the approved training course is as follows ;

(!) The courses which are initiated by the Govt. or the expenses or some part of the expenses is borne by the Govt.,
and

(i i) Which are attended by the officers with the permission of the Govt., or for which the study leave is sanctioned
by the Govt.

(O.M. No. E-13022/3/73-Hindi-2/O.L. (D) dated 10-2-75)

35
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10.6 Jr 3TT^ %

^nwraraff Jr ^TTT ^<=tiT< % <MHRia SRTjfTf^ ^ pTT^TR^T
^siTcft 11 3rT|H wri ̂  9%^ ̂/Trff/^TT % «nf ̂  |t gYl^ ftat | srsr^

cn^ (nfro) ̂ n^TSSr ?Tl|1r I ̂  ^ ̂ Tfx^ ̂T ^T?fT
^T ft f>rr I arf^^riMf ̂  5RrTT ̂  WT fir^ I t 51%^ % Tff ffrr I

^ ̂ ^/^n^TRt ^jR?r«sr | ^wM' ^ ̂ sm^ ?t W! | ̂3^
3tflr'»IR^l/*H IR^lr ^Ft +i4iiiMi^ ^r' ̂  % feit ?3fT) ̂ rfr ^ fi i wi4i ̂  fn'
spftT ^ arftr^FRt tt ?TT=?Rt % ̂  1^"^ JTrai % fsr^rJr ^ ̂ f^q"! t^tt ft, stfcT'jfa'
^ ̂ ̂jft I

(^.?fT.B'.-12014/1/75 - -^.ITT, (^r) f^5Tt^ 12-11-75)

10.7 3T^?t wtft Jf ^gJiTT^Tiaff ^ amfRR

■  ■ Ji(^i<?t^ /f?wT 'Tfe =^1 eft sri^ tmt ̂  rr ft«RT 317^ ^rnrf^mt % ^ 1 R4t /srfk^TTfTq^ % f^rq: ff^t
TT^Tt % fTFriwf ̂  ^nwr^rrq sTRtf^ ̂  11

(^,?rr.?t.-14025/2/79 -Tr.lTT. (^) 10-8-79)

10.8 srfiTOTT t?t gmt TR^

^TRwrraff Jr srftr^iw % 30 its ft^ t, 18 its stt?^ to Ff«ir 12 to Mw
% fsm 3tt^ srr^d^ ̂  ft^ 11 to ar^ q^ ̂r^r 11 tô  ̂"t ttT?! 50 fo srf^TOi
# it 11 3T1-: qii +i4!;imi Jr f^r th5i ift Tiftr 1500 1° ^ srfsr^ iff ftit 1

(irr.^.t.-14025/6/89 -Tr.^. (w) f^lt^ 20-11-91)

%
%
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10.6 Comeyance charges for attending the workshops

Conveyance charges are reimbursed according to rules to the gazetted, non-gazetted officials the Central --
Govt. for attending the Hindi workshops. The reimbursement of conveyance charges is restricted to the
actual bus/rail/train fare or where these services are not available, the fare for one seat in the cheapest mode of locally
available, will be sanctioned. The officers getting any type of conveyance allowance will not be entitled for any re-
imbyrsement.

Wherever sta'T car/Govt. vehicle is .available, the permission of using the same may also be granted provided
that the staff car/vehicle can be made available to their officers/staff for attending the Hindi workshops. - There
should be no reimbursement for that particular travel by the officer or employee for which staff car has been used.

(O.M. No. 12014/1/75-O. L. (D) dated 12-11-75)

10.7 Organising workshops in non-Hindi Speaking region

The Ministries/Departments may if they so desire, organise workshops for the employees/officers of their offices
located in non-Hindi speaking regions in the same way as they organise in the offices of the Hindi speaking states.

(O.M. No. 14025/2/79-O.L. (D) dated 10-8-79)

10.8 Honorarium to the person imparting training

There are 30 lessons of training in workshops, out of which first 18 lessons are model lesson and remaining 12
lessons pertain to noting and drafting regarding the function of the particular office. The duration of each lesson
is one hour. The amount of honorarium is fixed at Rs. 50/- per hour. Hence, the total amount of honorarium
shall not exceed Rs. 1500/- in a workshop. . .

(O.M. No. 14025/6/89-O.L-(D) dated 20-11-91)
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sTsirPT 11

11.1 ̂  ̂ ̂ w fTTfT % % 5rftTf¥(W3TlT f^'^t ^rnr^ gT% ^=^TftjTf ?t spm %Tt

3TW ^ W^ ̂ ?rm ̂  5f f%^T STTrTT t ̂ t ST^f^ dl^MXl^cCl,
?{^ ^ ̂ w qrqqq sm ^ arf^r^^ ^"t fqfe ^
^ f^flr 5,f??Rq3ff arrf? % f^'t srqqK mj qm ^ ̂
"srnr I fW q^RPT 3Tq^ q qTR qrq^ % Mq aiftrqrRt ^ y^r^rq % Mw?q
aiwqf/qqqfnifli Jf fp- Jf irM^ ^ ^ sTwwq: ̂ qfRar qpk^-q %
^c(;aft spT ^wpt fqpiT ̂  y+*ii 11 wRpff/fqwft Jf srTsrqTfr q^f | fqqt f|ql^
qT% arfiiqn^ qjt ir^ ycdWiHic^t ^ ??wr 11 .

(^.^.q.-16/30/60 - TT.m., ferr^ 4 srqqqq, I960)

(qq.m.H.-18/104/69 - f?.-l, feriq: 12 mi 1970)

11.2 Jr aftrr^TS ?T«n qii im ^^ifTifr grm ^r qrm

1^ f^?rq imn % arnqq ^ arr^q ̂  qf^rfeq qq^ifmi ̂  q qqqqrrq
SFT% qq mnm mtr mf^ mT% 5ri%5iir qr ^tt mq qsprr m q% i qq: t aftiftrq qqmfqqf qt qqrqt qq
Bprqnff % qMiiRi" % mq q^ q|t qim qfq^iq ^ qqfeq qrq qq^ qr qqqq fq% i

n9

(qr.m.q.-l 1018/l/84 - qr.qT. (q), fqqtq 28-5-84)

:f^-.

37
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CHAPTER 11

UTILIZATION OF EMPLOYEES TRAINED IN HINDI'AND HINDI KNOWING STAFF

11.1 To utilize the staff trained in Hindi

^  To enable the Hindi trained staff. to work regularly in Hindi, it is necessary that in the offices where entire work
is being done in Hindi with the help of a Centralised agency or specialised staff, additional Hindi Typewriters and
appropriate reference literature such as lists or glossaries of Hindi terms approved by the Government of India

^  Hindi Version of laws, manuals etc. prepared in the Ministry of Law and standard Hindi-English and English-
Hindi dictionaries etc. should be supplied. If special officers have been appointed for Hindi work in any Ministry
or Department, their services could be utilised for giving necessary help and guidance to the Hindi trained and Hindi
knowing staff in different sections/offices in the Ministry. In the Ministries/Departments, where special officers for
Hrndi have not been appointed, a Hindi knowing officer may be entrusted with this responsibility.

(O.M. No. 16/30/60-O.L. dated 4 Oct., 1960)

(O.M. No. 18/104/69-H-I, dated 12 March, 1970)

11.2 Working in Hindi by the employees trained in Hindi and having knowledge of Hindi

The employees, who have been trained in Hindi/Hindi typewriting and Hindi stenography under the Hindi
Teaching scheme, should be entrusted Hindi work to ensure full utilisation of their training in Hindi. Therefore,
the employees trained in Hindi, may be posted with the officers of those sections where they-can get opportunity to
do work relating to the training acquired.

(O.M. No. 11018/l/84-O.L.(D), dated 28-5-84)

37
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STSJTTJT 1 2

12.1 ^ 3TfrI^?T arfafSpTfT^t W>T Kmt^

^rer ^ ff?T rr ^ %
f^ir^RT: m % arfk^r^t ?iW if 11 ftR ̂ Tf sw^r-arq-^

feioT ziwu % ̂ fer ?n^ ̂  Tit 3rd>R^TFTkift^ ̂ ^^TrtRit
St t 1 ?T TtgRPT/f^ ̂  TT smft ̂ TO^/?WTST RT^ % Tt ^T-RT 3T^ft f^qTcT

™ 11 snftTTF^T ^ t^tt'^ft % amft t srftmrt^^
^iq^- 31^ 'tT Trq qrRTT q?TT I 1 fT?It irqr ?qFT % ̂ 7# STfe^rrfRft t ̂  TTRS arfsTTRT ̂  ?r#TR m^t srflf-
qqxt f^TT fen ̂ T I I

j5t.-18/91/6? - tTTFP 3 m^, 1968)

12.2 %'-5tq H^qiTT % qF^^Tftql % %?t ^fc? HT^ % f^fq W ?R'rrt %
qftufHJff ?f ^ sTfaqtTfrqf % THStf qT qifeg

(qj) f^-t fjrSRT qt^ % 3™ fr<t % 5rf?T3RT % f^Tq qi^Tfel TT 3TfFFT q?TTqT 1
{m) -TTf'^T ftq"te"t srrfe Tt ?r-4t TtTTTf ^ q^rr-^i^q ̂  Trrrqi i

1^ if qfiirSTrf^l Tt TTfir^ TTTHT ^J^TT TJJTrsff 5r qifelT. TTTT^T, TSTTsft
if ^ V T^T qftOTsff ^ itTT ^Fqf^^cT TWTT I

^tqOTm<t arraTrTRTt stit it % ̂rq# arfaTrftqf #5t  A' mq ̂ qr i

•  (5:) q^ iraRnT. ^Tiq arferfRft q^T qtqqqqrft STfeTlftTT CTR ftlOT q^qr ̂  qqq q qtqt qf ̂
qqq qq ^q^Ftf qRqm 1

(q) qif^r qq qftrsTrlq^t % fqq f|qt Tt 5??^ qtqqqqrtt sTfuTrft q qicq qiqqr qqr gqftrq
Riqi 1

(®) sift qq ^ q^t t tt qqqqqrfqq TqqRt srqq snq tt qfwsrq siRq ttt
I qq% fqq ^ '

^ arfSTTTfRTT TT qr^fiTT Tiq fm qtsFTT % q q| q^nqq qRT qRlf TT qf ffqrqqt TT qrq
qrRTT 3ftq qi #TfTqq TRIT I fT q^FTT fqqi fqqi^ qiOT % TFltf^ qlt qrq 3ftq qRFK qRT qrq^rfRrt % qfOT
%  qqqssi qfrqi^t tt ^"tq q% 1 -

(qq.?iT,q.-7/3/70-fi.-2, fqqtr 2 fqqqq, 1971)

12.3 qW srfaqnt^^ ^ snot^q
spRqqf ^ TTqwqt Tt ?>% qiqt qrfsqiqm ^ qfqqq Twq, q^qq q^ % fqq fqfq-q

^nqlqpTT % fqq

STTft Tt qtRTT^q TS q^TR % TRt^qt % ̂ITTq irq q?qrq qqqT%, f|qt qf^OT % T> qR^^ ̂  % qqqrqqlr % qrq qq^ qqnr q^q qqqq q^qtq qiR I5 3 qat% ^ qqqi
srfqqqfRft Tt snqifRq Tt srrq^ 1

^.-10/4/61 (1), fqqtT_ 28-12-1961)
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CHAPTER 12

TO ENTRUST RESPONSIBILITY TO SENIOR OFFICERS AS LIAISON OFFICERS
FOR implementation OF THE HINDI TEACHING SCHEME

.12.1 Nomination of Liaison Officers under Hindi Teaching Scheme

The responsibility for the implementation of the programmes for imparting Hindi training to the Central Govern-
M  ment employees in each Ministry/Department of the Government of India has been entrusted to an officer of the

rank of Joint Secretary or equivalent. Nevertheless the Liaison Officers of the concerned Ministries/Departments/
Attached and subordinate offices are in fact responsible for all the work relating to the Hindi Teaching Scheme in their

^  respective regions. In every Ministry/Department, an Officer of the rank of Deputy Secretary/Officer of an equi
valent rank in charge of administration has been appointed as Liaison Officer. In the main Attached/Subordinate
offices, the Head of the Department or Incharge of administration and their Assistant officer themselves Jiave to work
as Liaison Officers. From amongst the Liaison Officers of a place, a senior officer is appointed as officer-in-overall

charge. '

(O.M. No. 18/91/67-Hindi, dated 3-8-68)

12.2 Duties and responsibilities of the officers appointed as Liaison Officers in the various Ministries/Departments and
Officers of the Government for accelerating the pace in training of Central Government employees in Hindi

(a) To prepare an upto date roster of the employees who are yet to be trained in Hindi under Hindi Teaching Scheme.

(b) To submit all the statements including yearly reports etc. in the prescribed proforma in due course.

(c) To arrange appropriate number of employees for training, ensure nomination of their enrolment in the classes
and to ensure their regular attendance in the classes and appearance in the examination.

(d) To attend the meetings of the Liaison Officers of the Official Language called by the Officers-in-Overall Charge.

(c) To provide information regarding the Hindi Teaching Scheme called for by the Ministry of Home Affairs, Regional
Officers and Officers-in-Overall Charge.

(f) To obtain and secure the books regarding Hindi Training for the employees joining the classes, from the Officers-
in-Overall Charge.

(g) To purchase and stock the books prescribed for employees, getting training in the regular classes and through
the correspondence course.

The foremost duty of the Liaison Officers is to ensure the compliance of the instructions issued by Ministry Of
Home Affairs with regard to the Hindi Teaching Scheme and to ensure that the Scheme is implemented smoothly
without any hindrances and the facilities provided by the Government of India for the trainin2 of the staff are fully

^  utilised.

«

(O. M. No. 7/3/70-H-2, dated 2 September, 1971)

12.3 Organisation of Meetings of Liaison Officer

A meeting of Liaison Officers should be held to apprise with the difficulties of the various offices in the Hindi
Training Programme, to fix specific targets for the various offices in respect of each session, to assess, the proposals
given by each office to invite suggestions and proposals of Central Government offices for giving impetus to the
training programmes etc. to keep close liaison with Central Covernment offices and elicit their cooperation.

(Letter No. 10/4/61 (B), dated 28-12-1961)
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srsqrq- 13

arrs^r^rPT ^ srfifTr^r^r arr^ grr% ^iTSTTfrerf ^r stI?: srq%

^n^rfwiff giTT T# ̂  ̂1%

13,1 ?s»>»r frm ^ srftTaT<iT—araf^fsrs ^ ̂'Tp'nfr st^t t'I 30i% % ^f

•  ̂Tanrmr aPkr % ar^^ srfk^" ̂ -3^(4) Jf amftrfaTa" ^nkifkf ̂  k fefHrfor k
^TT^r^: ^ iTT^ f?nTT | sft^ srfarfe'^ ^ir^ifciff ^ftf Tksr % ka ̂r k^rr^T Pr^k ^r ^rfit ^
ami^^r I5 Prkr k fk[ tci; f 1 ■ ^r TfTPfrsj 9 ̂ i)

(^.?n"k. 11016/i/92-TT.'iTT. (^) far^sp 23-1-92)

13.-2 ^Hrarf % faq am aa arr^, -^ararf ^fa^Tasa: aar a^ian ^f arifa % aasr ^r—armfafi
aaiT ^ar

ak arwik qa afiaai fkwr (km/arra.) srt fk"TTaa "da*^ w arar | faa% anaR a<;
facaraa faa^a kafa, Td^q qra ̂ "1^ % ara, ara fk % a^T fk-?fk aaa a qa ̂  aaTai aafaa aafakiar
% arsaa ̂  #?ara k aal arat 11 arsarak ara ar^ ara^ ̂ ^rraft ^ aafaa ^aar akara ¥a ̂  aara araft
ar^q a fa qrsaaa % a^r^ 1 faaia Jr anffaaf % ara aa% aataa1r/faara1r % ara ara-are qa qa ̂ a a

arffq 1

(aa a. 16/13/69-^.-2, fkiar 20 faaaa, 1959)

13.3 ftr^ akmi—aaaiftR! smfa fmta—-faerffaa aarraf 5f % aaa

(ar) arra aaaK % aama/faam

ana aaaaa % aaraa/faaia ?aa 3Ta% aaraa^ aa^, aa^a/aakaa ̂ aafaaf (aaar kr Jr |q afaaaa
^rafaa k arfaa |) % ar^ Jr aaa-araa adda aaaka; fada aara ^dr aar sjdda ada 1 fkta 31 ara
aar 30 faaaa k aar^a aafa k aaarfaa faals 5a ■sard d fiat fasra ataar % adaa aaaaaaral- sifaarat
% ara afaaa afaar d.afa^ 15 aaa aar is aag;aa a^ aaa ata a-aa fada dt q^r afa aafa^a^ fid faaa
idaar (a^araa), af faaaT" dt at aaa aar a'k ad afa at ^afaa aaa 1

(ra) aa^ sda aataaa

(i) aa aarat aa ad f^t faaa ataar % afaaa ks |:
ada aaara % ad arafaa a^ faata arawa; ^a d afaaa 1 s aaa aar 1 s a^^aa a^ ^ faaa ataar
% aaaraarat afaarat at aaa 1 a fadt d qa afa aafaa skta sdaaaat dt aar srad aad ̂ a=aaa
^nafaa arfa dt at aaa ak a a^aaa ^aafaa aaRtara aad d a^aaa aaa, aa^/aataaa arafaa dt^
add arfp aadt fada-aw aa^g'/ddaaa ^nafaat dt fada d adf^a d ^
aafaa aaraa dta faaia dt adt arq 1

(ii) aa aarat aa ad ^fd' fd^a ataar d ddsia d'a ad t ̂
dda aaaaa d vrafaa la aaarfaar fada dt srad d aafaa aaraa/faara d ara adt ard ardt adfda
fada d arrfdar fdq ard d fdq aaaarara aat .a^^aaa aadad dr taaiar 1 s aaa aar 15 ?raaaa aar
sraaa aaa 1 ■
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CHAPTER 13 '

MAINTENANCE OF ROSTER AND PROGRESS REPORT IN RESPECT OF
EMPLOYEES YET TO BE TRAINED IN HINDI/HINDI TYPING/HINDI

STENOGRAPHY

ROSTERS/REGISTERS TO BE MAINTAINED BY OFFICES

13.1 Training of Hindi/Hindi typing and Hindi stenography—Regarding maintenance of rosters of employees yet to be
trained

The Government of India has accepted the recommendation of Parliamentary Committee on Official Language
regarding maintenance of the rosters of employees yet to be trained. The recommendations are given in its report s
volume-3a(4).

(Appendix 9)

(O.M. No. 11016/1/92-O.L. (D), dated 23-1-92).

13.2 Preparing the periodical statements regarding forwarding the names, enrolement in classes and appearing in the
examinations etc.

^ A performance register is maintained by all the Hindi Teachers and Assistant Directors (Typing/Stenography)
on the basis of which, a copy of the performance statement in the prescribed proforma duly filled is forwarded to
"Sansthan" through the concerned Deputy Director within 7 days after the commencement of the examinations. The
information in respect of classes taken by all the teachers should be prepared in consolidated manner and not course-
wise. In these statements, the names of offices and the names of their Ministries/Departments should be written
legibly and in full form.

(Letter No. 16/13/69-H-2, dated 20 December, 1969)

13.3 Hindi Teaching Scheme -Regarding submission of half yearly progress report in prescribed proforma

(a) Ministries/Departments of the Government of India

The Ministries/Departments of the Government of India would prepare and maintain consolidated Half Yearly
Progress Reports separately in respect of themselves and each of their main Attached/Subordinate offices (including
most of the offices scattered all over the country). Half yearly report for the period ending 31st March and 30th
September would be furnished by them to the concerned officer in overall charge, Hindi Teaching Scheme, latest by
the 15th April and 15 October, every year and one copy of the said report would be sent to the Deputy Director
Hindi Teaching Scheme—'(Headquarters), New Delhi and one copy would be retained by them.

(b) Attached and subordinate offices

(i) At the places where the training centres of Hindi Teaching Scheme exist ;

All the offices of Central Government will send the said report to the Officers-in-Overall Charge, Hindi
Teaching Scheme latest by the 15th April and 15th October every year. They will send one copy of the report to
the Regional Officer concerned and also to their Higher Officer and they in turn will send the copy of the
report to the next higher office for inclusion in the consolidated report of the main Attached/Subordinate offices
for further submission by the later to the Ministry/Department concerned.

(ii) At places' where the training ce.iti-es of Hindi Teaching Scheme do not exist ;

The Offices of the Central Government will submit this half yearly report to their higher officer and they
in turn will send it to their higher officer latest by 15th April and 15th October every year for inclusion in the
consolidated report for further submission by the later to the Ministry/Department concerned.
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(t) sn'^Tfq'Pr 4Tf fsfJT 4^ srftr^'^ f^qr | ?f^«T k jj
% 4 3!w 1993 % ̂.?n".5r. 22011/8/93 %of§o5ro^o % fTOffer % airan it ̂

srtmfe fwli #qTT 4ft ^3iTt:^ I +i4i<44X f^rrpff, Jr Ttrrr aracft ¥4 ̂  5t4? st^tt t€
^5rn3; 1

(^) iTmrnr/f^qBT stt^ ?nft ̂ TRf^prf 4ft f^?t ^r^t t ̂ 444^4 4ft% ̂  f4STtfT4 si^far
^ 3T^4TFf4n fT4t€ ^SJcT 3rfy+|fT4t 4ft if f4T44 3PT^ ̂ Rt 4r^ I

{w-) RTPft 4T ftr^TT Tt^TTT % | 4^ % ?Tt4n'4'qnrft STfy+iRiil 4ft srf^4 STwf^ fT4tT f44t4T
15 Tf 4«rr 15 4ft 54^ 44^15^+ 4ft #3r4t 4n%r 1 ^J4f4%4T4: 3r4fr-3T44 ̂  4ft
srtwrfw fTTtr ^4l^?r4^, ff^t fw^rir ifr^rTr (^w^rtr) 74"t 4^, 44t4TW 'ff44, ^ft.^ft.stt. 4ttpt#44i, 4rt?ft Tt^,
4f f^t, ̂  f44t4r 31 4«rT 30 4^ 44? I

(4'4 4fTf^R:-10, ll)

(44.41.4. t/l lOie/o/sS-Tl.m. (4) 13-6-88)

(44.41.4. f/2201l/8/92-%f|44, f?4t41 4-8-92)
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(c) The half yearly reports ia respect of the Central Goverament employees yet to be trained in Hindi, Hindi typing
and Hindi Stenography will be prepared on the basis of the two rosters prescribed by the Ministry of Home Affairs
vide OfHce Memorandum No. 22011/8/93 CHTI dt. 4-8-1993. For this purpose up to date rosters should be main

tained properly by all the Offices, Departments, Ministries.

(d) All places where Hindi Teaching Scheme Centres do not exist, all the Ministries/Departments may issue detailed
instructions to their offices regarding submission of half yearly reports to the concerned officers in the prescribed period
mentioned above.

(e) All places where Hindi Teaching Scheme Centres exist, the O.fficers-in-Overall Charge should send the half

yearly reports to the Regional Deputy Directors concerned latest by the 15th May and 15th November every year.
The Regional Deputy Directors will submit their consolidated half yearly report to the Deputy Director, Hindi

Teaching Scheme (Headquarter) 7th Floor, Paryavaran Bhavan, C.G.O. Complex, Lodhi Road, New Delhi lates

by the 31st May and 30th November.

(See Appendix 10, 11)

(O.M. No. 11016/9/88-O.L. (D), dated 13-6-'88)

(O.M. No. E-22011/8/92, CHT1-, dated 4-8-92)
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arssTTq" 1 4

I  STfsRTT^, 3T?T^?rarj,?|^ sntww, 3TWf^
3T^^, ?r«p am^iF^R? % q^l <7^

?f>Tif WT% tiT 'TRtjJf

(1) fwifTtT JTPr^ % 3iPr>T^ tt- ̂  ^
inff^ ̂  Trfw ^ ̂TWH amr ̂ mi'-ii % arf^w sr^crf^ ^r f|fr P?r?T"^ ifPr^rT % sFml^ql
^ 3rRrfTf?T f^in^?TfTiff ^ TPFT f^TT | 1

(2) cp? ̂  3Tf«pp ^jf ̂  ̂  ^ ̂ srsfpr xmfm
% snmK TT ^r ^tr-t % %cr mn ̂  ̂  ̂  ̂ ̂s % ̂  ̂r 11

(s) atgr^rrflRr f|?t f^sr^ ̂  wctr §t^ m ̂̂ rraff =r:% sfpR % strk
qr fqRT ^fR 11

(4) sT^r^rrflrq? ̂  q-f^TRRtff % q-Rt^q- qft 5f@Ti 20 ̂  ̂pfT i>cft | ^s qr trrr % f^-
inwT wtqq^R^ arfsrqrRt arnqTrf^rq? f?rfqq^ 3t?rqrrf?rqr ^T';Rt q^t ^ f^R RR 1

(5) tT#qjRRt 3nRq?r^, Mqqr, atqrqrrfq-qq ^qR^fr str stqrqrrf^qr qj^TRpRf qrt srrqrf^
^  sTR qsPs^qf q?r arq-fsr ^t=q' ^ spfq 3Tqfsr qqr q'R^q q'lf f^qi rr 11

(6) ?rtqqr4R^ srfsrqqRl ^x\- ^qft ?f^rsra" qqjT^rftiff % f^rir fq-mrR jtrt-w qq; ft
TTFT^ qff tHr rt RqRq fRR RTR t 1

(7) RqqrRRRt RfaRrfT, RRRrfRR ff qtfR^TR stRRfRR ff€t io/Ro RT^RSl^ Rt R amtR f^RR,
RRtq ffRt qfR«TR RvRR ^ R^%sT t, fR^% fRq R?q"iR R^f^R RqfR^RR % RsqR % qfqR
RTR f)R I I

(rr^ % Irr ̂  qfrfw 13, 14, 15)

14.1 r^qt mn Rtaqr-RirnrfRP fRRR Rsff R RR?R Rt ?RtffR—Rqf?RfR RROt
% 3tRRTfRR RRRTftRf RRtf RRRRRTXt RfSTqRpRt, RR RRlfwr %

^ r;T^ ̂  RTR qfRRrrRjft Rt qtR R^sqr RR^r qfRRRTSfR RfRRTr«Rt RtR'sTT Rt SRR t ^ fRftfR
^ Rt I I "RRR RR RRRfRR Rt R«qr" RRR "RqfPTrcT" "qfRWRtR RFRRfRTf^ Rt RRF" R5?f % fRF^Rq
RR 11 Rt Rfqq fRRt fqR'q rr ̂  r^r rfr rrp t, fR^ r® rrr RR ^ Rqf^RR it^ % Rrq ?qRt
^ t 3RRf?RR T^Rr t, Rt RRRr^ RRqf^qR Rt RrftR ^ R?r rFrR RFRRrfRql Rt RRt^ ̂T Rft f^f
aftr RRqR RR RRt RRti ̂  RRfFRfR RRt ̂  f^r fRRf RfRf Rfffcr I "RRR" RFRsqfqR % RRRR %RR RRRTCt
RT^ t ̂  RTR: fRRfRR ̂  ̂ ^ RRT^RR | I R^qlf t fRtft fRfw: RFR % RR^ RT ffRTR

fcr %RR qfROTfRRt R> f FtRRT Rlfffr ^ fRRfRR ^ R^TR? if Rqf?RR I RRRifRR RR-
=qTfRt % RTR^ RT ffRR RRR "^" ̂ $tR-3tR RRRT RTRT Rlfff |

(qR R. 21/6/71-ffRt-2, fqRTR 15-2-1972)
(rtr%r % ^r qfrfw - 12)
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CHAPIER 14

Honorarium payable to officers/employees working on the posts of Officer-in-Overall Charge,
part-time Hindi Teachers, part-time Instructors, Hindi Typing/Stenography, part-

time clerks and part-time peons appointed under Hindi Teaching Scheme

(1) All the officers/staff working on the above posts appointed under the Hindi Teaching Scheme are paid hono
rarium for performing honorary additional duties and responsibilities in the offices of Hindi Teaching Scheme
in addition to their normal duties.

(2) The Officer-in-Overall Charge, looking after the work of more than one centre, is not paid honorarium for each
centre separately but as one centre in consolidated, manner on the basis of total number of the centres set up
under his charge.

(3) The part-time Hindi Teacher honorarium is paid on the basis of average presence in the classes by consolidating
the classes taken by him.

(4) According to the rules of the Department of Official Language, the Officer-in-overall charge, part-time clerk and
part-time peon appointed is not paid honorarium at the part-time centre where the rfUmber of trainees enrolled is
less than 20.

(5) The Officer-in-overall charge, part-time clerk, part time peon and the other part-time employees are not paid
honorarium for the period of leaves other than casual leaves and for the period of leaving the work in the middle.

(6) The amount of honorarium can be paid only when the prescribed certificates in respect of all the concerned part-
time employees are sent by the Officer-in-Overall charge.

a

(7) Approval for the appointment of Officer-in-Overall charge, part-time Hindi Teachers and part-time Instructors,

Hindi Typing/Stenography is required to be obtained from the Director, Central Hindi Training Institute and
proposal is to be routed through respective Regional Deputy Directors.

(See Appendix 13, 14, 15 for honorarium)

14*1 Hindi Teaching Scheme—Sanction of Honorarium in the part-time Hindi Teaching Centres—Clarification

regarding attendance

The amount of honorarium payable to the part-time employees namely officers-in-overall charge, clerks and
peons of part-time Hindi Teaching Centres has been fixed keeping in view the number of trainees admitted or
the number of trainees undergoing training. The connotation of the words "The number of trainees admitted"
or "Attendance" or "the number of trainees undergoing training" is a fixed one. A person who gets admission in
any particular class, and after attending a few classes, absents himself permanently from the classes, will not
be counted in the category of admitted trainees from the date of his regular absence and his name should be struck
off from the Attendance Roll from that very date. The term "admitted"" denotes only those employees'
who are present in the classes regularly. In other words, while calculating the amount of the honorariurri for any
particular month, only those trainees should be counted, who are present in the classes regularly. At ihe time o^
calculating the honorarium of part-time employees, the term "admitted" must be interpreted correctly.

(Cr. No. 21/6/71-Hindi-2, dt. 15-2-1972)

(See Appendix 12, regarding Honorarium)
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STSq-iq- 1 5

15 1 ^ aftT

wH % ^ T? sr^fycf t f% ̂  fr2f?r^ ?r«rT ^|r^; mm ̂rtnr-fffra- tt
fpl srftrsT^ spT f^ifrsTfT 1 l^frsTor ^f^r in ^r ^ ^x?Tf
ft^T "srrfftT I stT f^^ir f?r^?T?' 3tt^ ^ tTfPT^' ^f sTT^r '■^r % f^rft^T'ir
% %(T ^q^\^ i ?rfR^ mm # s-rrfffrifiT,! # 4' \i ^ sttc^ # ^Fft
^if^q; f^r^ bt'4 t ff i

ciT^ ■iTfEf^T'd ¥J rf̂ TaTiT % faT'^ 51^^ ^P'T'GjTrTqT # ?fwr Sf'fi; qjftrrff Sff^feqif ^
SfT^ Jt ami TTMtsFT ar-^' ftT fqv ^etT 3T?r^1%sp ^"t ^^THTT iTf

^TfgTT^ ar^riiT ^TT ai^a^ifarsp qr "^rficr; wr JTrsqiT^ ■<?'t "4 tr-
^  ̂ ^ 44r44r I 3ftr ^Tr 5rtir ^ w^irr-T #€Tr ?r«rr # #«rr^j ft^rra % sttstr

qi: qTsqrq^'r ^"t srFqFTqq qTiqMq^/qTsqr-T'Ti' tqrar qR^ qTt arrq^T'Terr 11 #qqi' srfsrqrrF^qt ^
■jft fqaRTT sfr^ R4% 414 44?4Taff qr FqRF^-Fqq^T RfFfq; i ^rq |t tm arfsrqrrfTqf qfr ^ qrq %

:^f^r Fqr t mM 4€qr 4 qrqqrFw ^"t % fq^T Fr.T ^JT^rFiqli qft qFsraTq % fRcr
I ̂ Jr 5ft4 R, fqqFqq ^q 4 qr^raff # ^'Trfq-T flf aft^ qdarraff ^ 4t ts i arq^r Tvf\t

^ ^ ^ ^f;;TT ^fFfcr qqr % FR'T Fq^rF^q Raq 444 qrq farqr qqr I afk qF? qff 4F R4%
qqr qrnqr 11

sTsqmf griT -m Rr4 % fqF|4 fmnl q?r ars# 4i| Rrq qfr RRt RrFfir i Fq^qr^q xFarfsq ^
5f^ qq % 4K 4 qfqfen ^ mK ^ tm ^ ̂rfsTT i w ̂ mvc % 44r 3P4 ^nwff ■ %
qjq ^44 44441 4 F54 4T4 4Tf?4 i 41 4^447 fqfraT4 aifsrqrRT % 41c4'J'q ^#^4? ^T 4 trqr | fqr ^ 44-
qqq^Rt'arfa'SRqt aRT FqFp qqq 4 44t arrqftrqr fqqqq 4454 q^q F?q 44 11

pRtarq arFsrqTRt qF> qfq % 44444 qrr tFarq^ (^qrrtfqqF) qFsqqnq 4 qr/qdarq qr<qT qiFi^ 1 4rq
sftqqqqr ^t 4t 44 f4^4/4ir4-F 144^4^ q^T irq? 4r at 4444 ^qrsqrq 4t l4 RrFfq I

44 R4wf S4 arqqqrt % 3i-pTT44 4?! ^4^ 544447 qrqqt RTFitt Fqr 47447 qrr Fq^l-^IW 44 ^
sfTTf 4 474 ^47 4Tq 417447 fq4qr47T 31441 ^44 5,M74 44 Fq^447t ?7T7 fqi"4T 47tT | 4q F4%447f TA mi fqitsTW

fqqTqTS4^f ^ f444T 4rFlcr afk 444 arFdqrif^ff 47^ 4547^ ^ 4l 474 ^47 I 174 45477 477 miXm
4^4n4474t 3Tf4477FRTf 5447 f474T R747 RTFiq 1

fm 477 Fqfrsrq F474I RFfT mi 4 474+- % FtTQ: F4Ft7T4 % 1477 44474 ftqTl 4l 4r4> 47Fiq: I ^4F4^ffi^ f-^.sftf ^,- fqsfq ESf ^ 47147 =4if|.T t44 41 W4 44744 + 317^47

3TT444+ fT I

17^447 f4^?r+^7 +T |1 qi'rq 474+ 472474+ 5R7 Rt 474 4747 1^+ +OT +7 F+lt^'q +147 4TFiit afti ^ir+
^  44 f4a4Tq7f +> 4474t 441+ I 147 47qT?4 Fqilwq + arfTTfqqq |1 472474+ % +74 +T 7774 ^7

^ 471 f^4 f4lt%44 F+4T +747 +tFiit I

(+T.4T.77. 12013/83/74-7^. 2, 17.47. (+) f44t+ 26-9-95)
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CHAPTER 15

INSPECTION OF TRAINING CENTRES AND SUPERVISION OF CLASSES

15.1 Inspection and Supervision of Training Centres

For the proper functioning of the Hindi Teaching Centres, the Deputy Directors and Assistant Directors are
required tO' inspect the Hindi Teaching Centres periodically. The objective is not to find fault with the working of
the centres but to remove the deficiencies on the spot. For this purpose the Regional Deputy Directors may utilise
the services of the Assistant Directors of the region for inspection of the various centres. The services of Assistant
Director should be obtained v/ith the consent and approval of the oflficers-in-overail charge with whom they are
attached. The Regional Deputy Directors should chalk out their own programmes and submit the same for app
roval to the Director, Central Hindi Training Institute before starting their tour. Apart from the very brief
note about the tour incorporated ■ in fortnightly diary or submitted separately, a detailed report about the functioning
of the centres visited should also be sent.

Fne Inspecting officer should give iiis own assessment about the number of the employees yet to be trained and the
position of existing enrolments and ids recommendations whether a part time centre should be converted into full
time centre or closed altogether, whether a full time centre should be converted into a part time centre or closed
whether any change in the teaching staff is likely to improve the situation and whether the situation warrants reduc
tion in the number of teachers or posting of additional teachers on the basis of existing enrolment and* expected
enrolment position. He should also meet the liaison officers and discuss the problems with them as well as he should
also induce them to send adequate number of employees for training and those employees, who have been sent for
tiaining, enrol themselves in the classes, attend the classes regularly and appear in the examinations. He should
also mention in his report whether the target fixed for the centre had been achieved and if not, the reasons there
for.

Tiie prescribed records required to be maintained by the teachers should be thoroughly inspected. The entries
in the Performance Register for each session should be made properly. The names of the Ministries/Departments and
other offices of the Government of India should be entered in the appropriate columns, it is one of the important
duties of the Inspecting Officer to see that all the periodical statements in the prescribed form have been submitted
by the officer-in-overail charge of the centre.

Tiie Inspecting Officer should also supervise working of the centre from the academic angle. Deputy Director/
Assistant Director should , if necessary, deliver one or two demonstration lecture

ECS.

The task of carrying on these inspections should be so arranged by the Regional Deputy Directors that all the
Centres are visited at least once in a year either by the Assistant Directors or by the Regional Deputy Directors
themselves. The Regional Deputy Directors in the course of their visits should call on the Heads of Departments
and participate in the meetings of the Iruson o.ffiesrs. These should be convened by the offiesrs-in-overaii charge.

Report for each centre visited must be s'lbmitted soon after the visit. The Regional Officers, while forwarding
the report, snould highlight the points on wiiich Ministry's orders are reqEaired.

Assistant Directors should inspect every month one class taken by each teacher and should submit a report
thereon to the Regional Deputy Directors. Apart from this general inspection, a detailed inspection of the work
of each teacher should be conducted four times in a year.

(O.M. No. 12013/83/74-H-2, O.L. (D) Dated 26-9-95)
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SfSq-R 1 6

16.1 HTVTT % 3T?^t ^1 RftrSTT |5 H?«?T3Tf ?p\ fT^nfflT 3T!T?R
spt jftsnn

^ % |T ^ ̂r ̂  t ̂  ^ ?fwr | ̂
f|;?t JrWrT/^st^ 5rf?T^ ^?«rnT % srf^r^T wt^r^rr ^|f 11 ^ra"; 5rf?r«T"'i-
5FR Jf ^ ?r?siT3ft ^ 53^511 ^ TFim^ ^ ^ 11
% ̂  ?i?«rr3ff ̂  3T^jr^T tr^ ^ft^r^r ^ t^iri: ^1r it 11 ^rt^r^r %
#?«rr3ff ^ 1^ % 5rf?r§T^ % i^tj; h'^' if ^rf^ srftTsrr^ff ^o soo ff^r ^ sit^tRtFt %

750 =frr 3f^ |ir ̂  1 t mm €rw % sik^, €m mm % ̂  mfr tt^ ̂  ̂ mr^j
5^ t ̂  ^ TT srfw^ fi?t ftrOT ^ ̂ iF I

W 5ri%ST^ ̂  % Iwf^ t ¥P«rnT "rra f :

(1) ^fr^n^Jt arftrFriifr iseo (iseo ̂ r srfsrFfrfTT 21) % stcr^rer "T^ft?^ ^1

(2) ^ 2 ̂  3T«r^ ??!% '*ft arfsRT inrq' ̂  1

(3) f^ift =Tf^3" 31?!^ STj^F^-iff ^ % WrsT % fT:f ^ "^Tlf ^i Tft fT I

(4) ^ #f«iT f^TSTfRa" qTS!ra!iff aft afi^ aft ^nrar Tfat ̂  1

?  ̂Tarri: % anr^Tirr % srfwr ?r=aTf^a- aiM 1 f|?t f?rssT"ir Ttarar art
^ ftTT I aftSTnt ftrsr^ 'fFsorr % art^rr ^sr sm ̂  anxhft 1 m aftsTTsft aft ara:^ ar faaar^-
arR fa?cftar ^ ̂  1 afwsr^ ara'/aftr^ ̂  saafsr ftr^ra a^farar % arara ^ ̂  1 afar^a ^5
aafraf ̂  tt^. ariaaraar ̂  far^ra atarar.% afa^a % faq faatfer araaff % sraari ft ftat 1
a^arsff % afar^raff ̂  at^aarf fa^a ataar % aaarfaar aFa^iaff ̂  at^ar % aaar^ fW 1

?af-3a a^araf aft aaara at f%?at ^f faar arcrar 1 afat farjf a^tOT ajia aa aar faft fa??a aftm
Jr tsfr araft aft aaar % arara ar 1

araarar ff^ % aPaaa ^f afca^a afaar faat^ % fact ^af^Tsac a^araf ^ a^ata aft a^srr ̂  arat 11
(3nt?a%f^^ afafw-i?)

16.2 af^at arat ataa a?arr^ sr^r aa^ acaarPcaf arfirta'ata ff?f % aftrsro aft saa^ar aa: sraaia
aft atafai

aTararaT f^rara aa aaanx aft TraaiaT atfa % anaf^aaa ^ ̂ ̂  aiiacri; aar ia% faaaarata
faaaf, aaacaf, faff qf ̂ araaT-amft faanaf % 3i%t arat araarftalf/afaaaM aft aaafafta ffft an afa^a aaasa
acnf % facr ffft faaa ataar/^ ffft afa^ra a^ara % arsaa % f¥a?a ■^uWir^^r./sfaaafaac afarera ̂  a^iFia
aR T^T 11 aaara a^aaaaa ^arataraa araaff % ara ffat f aa saa^R ft 11 at^ arat
TRa araaff % araarf^f % f^ ffft afaiaa aft ^aa^ar a ftf % aara ^ aaaar aar aaa ffft arat TRa
a<a)iO" % ara aa-=aafR f ffat aa aata aft ft ar Tfr 11
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CHAPTER 16

GRANT-IN-AID SCHEMES

16.1 Scheme for giving Grant-in-Aid to voluntary organisations for imparting' Hindi Training to Non-Hindi speaking
employees of Central Government

There are numerous such places in far flung areas of the country where number of employees yet to be trained
is very low. Due to this reason it has not been possible to open centres of Hindi Teaching Scheme/Central Hindi
Training Institute at such places. Hence, it has been decided by the Department of official language to take active
co-operation of voluntary organisations to accelerate the Hindi Training. For this training a Scheme for giving
Grant-in-aid to voluntary organisations has also been chalked-out. Under this scheme a Grant @ of Rs. 500/-
per trainee per session for Hindi Training and @ Rs. 750/- per trainee per session for Hindi Typing and Hindi
Shorthand Training will be payable to these voluntary organisations. These organisations will work in North Eastern
States, Non-Hindi Speaking States of South India and such cities/areas where centres of Central Hindi Training
Institute and Hindi Teaching Scheme do not exist.

The voluntary organisations eligible to carry out this training-work would be those which are :

d) Registered under Societies Registration Act 1860 (XXI Act of 1860).

(2) In existence for 2 years or above.

(3) The Institution which is not being run for the benefit of a person or a group of persons.

(4) Capable of imparting training in prescribed courses.

These voluntary organisations will co.nduct training programmes for Central Government employees and the
courses will be such as prescribed under the Hindi Teaching Scheme. Examinations will be conducted by Exami
nation Wing of Hindi Teaching Scheme. On passing out these examinations monetarydncentives, will be paya
ble as per rules. Training Session/training duration will be alike that of Hindi Teaching Scheme. The conditions
of eligibility and obligatory training will be as per norms prescribed for the training under the Hindi Teaching Scheme.
The qualifications of the instructors/teachers of voluntary organisations will be equivalent to the qualifications pres
cribed for part-time instructors/teachers of Hindi Teaching Scheme.

The grant to voluntary organisations will be paid in two instalments. First instalment will be paid on filling up
the examination forms and the second instalment will be released on the basis of number of candidates appearing in
the examination.

Voluntary organisations are expected to co-operate in playing important role in this training programme of offi
cial language Hindi.

(For application form see appendix—17)

16.2 Scheme for giving grant to State Governments of Non-Hindi speaking regions on making arrangements for
imparting training in Official Hindi to their employees

For implementation of Official Language policy of the Union Government the Department of Official language^
through Hindi Teaching Scheme/Central Hindi Training Institute is running various full time/part time Training
Centres, throughout the country for providing Hindi Training to the employees/officers of the Central Government
and Corporations, undertakings. Banks and Autonomous Bodies under its Control. Presently correspondence
between Central Government and Governments of Hindi speaking states is being done in Hindi. But due to non
availability of any arrangement of training in Hindi for the employees of the Governments of non-Hindi speaking
States, Hindi could' not be used in the correspondence with Central Government and Governments of other
non-Hindi Speaking States.
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^  ̂ ^ 5rr9r«T«T
arfT^R ^ JTt^fTT imx 4ft 11 T^rfrr % tt^ arr^r 4!^=4Tfi?ft % ^rr'rtOTtq- f|^ % aftrsm

oir4T«TT sTtT^ qr 4!^t I 5rqX srrir, f|^ ̂ <4 qaf f^ar arr^rf^ % ̂rftrar^ ^
'qr ̂ Rq4T ̂  Jr jrftr^rrqf 4ft ^q; ̂  ̂  750/- ̂  Tiftr 4q apppr tq ftqr 1

ar^ qf qt^qr % ̂TRT TTJqt (af^q, qPT^^, ^Tqr^, fn4T 3T^qPr4r q^)
q%T qtrq % qrr TRq—cTfqqqTf, 4?qts47, ̂  qqi artw q^ ^ 4TTFqq q^ 4tfHa qr qni ̂ tqf 11
w% ^jsqqftqq qfqq^ 47«t qqr qt^q qT6qrq4ff/qq|q^ 4ft aqq?qr q^^qq tfj^ q^^rrr 4ft qq^ qi: 4n?ir
^ I

qf qq^rq qt f4:?q1f Jt ^q 11 q^^t fc'q qrqqrfqqf % q^qr qint q^ qqr
qr?r 4>qqrfqqf 4ft qqqr % qrqrq q^/^r^q q^qrff qrqr qq^ ?qK qq qfqfqq fq^i^ qr^ qr% qrqqrM 4ft

f§a fqqq qtqqr % qftqr ?4fq qrqtfqq q^qrct qrq 4T?:qt ar^qiq 11 qfqqq % fqq qrqqr qq^t Fqqq
q qq 'ft q^q q^qir % qqqrf^ % qqrq 11

^ qtqqr qiT qqq qFq qrqnq ^ t

'(4n.qT,q ■ 14034/29/97 -tt tt. (qfqqq) f^fq 5-5-1998) (qfrfw-is)
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Department of Official Language has chalked out a scheme to provide financial assistance to such State Govt.
for providing Hindi Training to their non-Hindi speaking employees. Under this scheme State Governments will
make arrangements for imparting training of pfficial Hindi to their employees at their own level. On making
arrangements of training of Hindi Prabodh, Praveen, Pragya, Hindi Typing and Hindi Shorthand grant @ Rs. 750/-
per session per trainee will be payable.

For the present this scheme will be applicable to the seven States of North East (Assam, Manipur, Meghalaya,
Nagaland, Tripura, Mizoram and Arunachal Pradesh) four States of South India viz. Tamilnadu, Karnataka, Kerala
and Andhra Pradesh and Union Territory of Pondicherry. The State Governments concerned will be required to
make arrangements for well equipped Training Room and Competent Pradhayapaks/Instructors at their own level.

The grant is payable in two instalments. First instalment will be payable on the basis of filling of' examination
forms by the employees and second instalment will be released on the basis of number of employees passing the
examinations. It will be obligatory for the employees being trained by State Governments at their own level to pass

^  examinations being organised by the examination wing of the Hindi Teaching Scheme. The terms & conditions
regarding eligibility for getting training are similar to that of Central Government employees.
\

Above State Governments can take full advantage of this Scheme.

(O.M. No. 14034/29/97-O.L. (Trg.) dated 5-5-1998) (Appendix-18)
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3Ti^ ?PT

^ 'IIH

1. (p) aimr, TfiRiT 'j[Tr >:icd<
■ ^ %51R ifN^ ^ 3flx sr^TH ^ fjRJlWTT

i«qi di?!, failM s(|d<d1i<

234/4, afHW'. ^'iJ

=hddicdi - Vuu u2u

2. crf^^^T JTfrCPe, TTR

0,4 ilM <K<1 ^

=^l^♦^<^ ^l<iid, ^flRTT cf^, 4ifi i^iifdd
^■(ViT^rf fr^, t^rt RfSd

400 001
S3 ^

3. ^feiir ^TpT^?r^ {^Tm) 3173 sT^q", %^, 3iTT?r^r^ TRZT sftT
r?r!HT jft^T^rr <Tt^ft, ^ qT%3" 51^

5fl-3 fcR, <NN1 •H<'i
^9Tr ^?T'3' d^K

- 600 090

4. ^<TffT^?r+" f^5ft, ^r<i||qr, M'vHR, <N^iM|iT,
' tf?)- fifr^rq" 51 ̂ w, 3r<-^ 3iU ^54^'< sr1<

"Cl" d<=W qiRid

110 001

5. ITR ^qPd^qif.- (jtr) Pd^K, TSR Sr^9T sfk ^dT 5l%5r

646, ildi'T

(4 .M . ) 482 001

«
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APPENDIX ]
I

The details of the Geographical work-areas under the regions of Hindi Teaching Scheme

S.No. Name of Head Quarter Geographical areas under the region
the Region

3.

5.

1. Eastern Dy Director (East), Hindi Teaching West Bengal, Orissa, Sikkim, Andaman Nicobar
Scheme, I8th Floor, 2nd Multistorey Island and all the States and U.T.'s of North East
office building, Nizam Palace, Region.
Complex 234/4, A.J.C. Basu Marg,
Calcutta-700 020.

2. Western Dy Director (West), Hind. Teaching Maliarashtra, Gujarat, Karnataka and Goa State
Scheme, 3rd Floor, Commeice House, U.T. of Dadra & Nagar Haveli and Daman and Diu
Karim Bhay Road, Bellard Estate,
Mumbai-400 001.

Soulton ̂  D, Director (SouthX Htodi Teaching Tamilcadu, Kerala, Andhra Pradesh States and
Scheme E-3 W.ng, 'C Block, UT.'s of Lakshadweep and Pondicherry
2nd Floor, Rajaji Bhavan,
Chenaai^bOO 090.

4. Northern Hindtjeachtog Pn.jab, Htryana, H n.ehal Pradesh, Rajasthan and

NewDilhi-MioOl ChrdVrh^"'""'' "f

Cet#al ,Dy Direcfor (Centre), Hindi Teaching Madhya Pradesh, Uttar Pradesh and Bihar State
Scheme, 646 Napier Town, Jabalpur .
(M.P.). 482 001.
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%.^. #F«mT/?w?«m' ̂  q^r

( 1 ) Pi5!JI +
^stir ̂

<N'Mi'sii f^nirnr, 't^

7^ m, f^, q^rf^
?ft.^.3Tt. q5TF%q^T, '^"^.

110 003

(2) ('iT^ qm^ qrewr)
^5t!T srftr^PT

2-5^, qs^<M

?r| - 110 oil

(3) ^qf^i:?r^ (zqm/snwfkPT)
5rf^«T^

2-iT, gagYCTsr 'd^,

5Tf - 110 011

(4) ^qfti^Miq. (jq?^ q^Hft)
ipittf ̂  sfftrsT^
2-tT, q^wtTTqr d^,

fe?d - 110 011

(5) (1?)
^sfr srftisoT

8, '^'
qi>!l+<:dl - 700 001

(6) (qfq^)
aftrsnr

5ft;5TO IMT,

^iftn «nq d^,

- 400 038

(7) ^3qfq%9iqr

73^;rFd «rq^, ^ ^
?ft s^rrq?,

- 600 090

4361852

3018746

3018196

3018196

O33/22O88O4

022-2612523

2617649

044-

4915466

4918904

4919096
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APPENDIX 2

Address and telephone numbers of Central Hindi Training Institutes and Sub-Institutes

S.No. Address Telephone No.

(1) Director 4361852
Central Hindi Training Institute

Department of Official Language

Ministry of Home Affairs

7th Floor, 'B' wing, Paryavaran Bhavan

C.G.O. Complex, Lodhi Road

NewDelhi-110 003

(2) Deputy Director 3018740
(Correspondence Course' in Language)
Central Hindi Training Institute

2-A, Prithviraj Road

New Delhi-110 011

•

(3) Deputy Director 3018196
Hindi Typing/Shorthand

Central Hindi Training Institute

2-A, Prithviraj Road

New Delhi-110 Oil

(4) Deputy Director (Correspondence Course in Hindi Typing) 3018196
Central Hindi Training Institute

2-A, Prithviraj Road,

New Delhi-110 011

(5) Deputy Director (East) 033/2208804
Central Hindi Training Sub-Institute

8, Kiran Shanker Roy Road,

Calcutta-700 001

(6) Deputy Director (West) 022-
Central Hindi Training Sub-Institute 2612523
3rd floor. Commerce House 2617649
Karim Bhoy Road, Bellard Estate

Mumbai-400 038

(7) Deputy Director (South) 044-
Gentral Hindi Training Sub-Institute 4915466
Rajaji Bhavan, E-3 Wing 4918904
C-block, Besant Nagar ' 4919096
Chennai-600 090
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(8) srmxl"

f^ siwq

"q;" f^, TTsrat

17 WT JpT Tt^, ̂ TT -S^PP

I, fWT- 560 034
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qftftrej 2-—qrrft

fOTW

080/5537089

080/5537087

(9) snnrt gimq?

f|?t 5r%5fW ^TO^STR

qpr

Tmte, ^5

|4<NK - 500 001

040/240335

ftTOT irlsiHT % % q^

(1) ^sqfq-twqr (vwrn)

'  T>3RT

7 ̂  cT^r, cnrfqxT

?fto3fto3Tto q7nF"%W

fr¥, ̂  f?c^- 1 10 003

(2) ^qrH5!!i+ (^^)

f^<{t ftrSTT

"q;" t^, 5pm

wferq" an^ ̂tsft % ?Tif^T

^  110 001

(3) ^iqfq-^ (^qnir/aiT^fq-)

f|?t f^rar^ Ji>5nTT

"1^" sRtrq-

110 001

011-

4364119

3312832

3312834

(4) ^qr6^iii4i (qft^TT)

qtanrt

"it" t^, ̂3RT4

ffo^qTT STR^

51:1 110 001

3313676
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appendix 2- Conid.

Sl.No. Address Telephone No.

(8) Assistant Director (Incharge)
Central Hindi Training Sub-Institute . . oaa/ooi/
'A' wing, 5th floor, Kendriya 5537087
Sadan, Kormangla
Bangalore-56(3 034

9b (9) Assistant Director (Incharge) ,
Central Hindi Training Sub-Institute 240335
1st Floor, Posnett Bhavan, Tilak Road,
Ramkot, Hyderabad-500 001

Regional Deputy Directors of Hindi Teaching Scheme ^
(1) Deputy Director (H.Q.) 4364119

. Hindi Teaching Scheme
7th floor, Paryavaran Bhavan
C.G.O. Complex,
Lodhi Road, New Delhi-110 003

(2) Deputy Director .(North) , 3312832
Hindi Teaching Scheme
A Barracks, Janpath
Near Indian'Oil Bhavan,
New Delhi-110 001

(3) Deputy Director (Typing/Shorthand) 3312834
Hindi Teaching Scheme ^
A Barracks, Janpath
Near Indian Oil Bhavan,
New Delhi-110 001

(4) Deputy Director (Exam.) ' 3313676
Hindi Teaching Scheme
A Barracks, Janpath
Near Indian Oil Bhavan,
New Delhi-llO'OOl
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Tfrfw 2—

(5) (^)
ir>3pn

f^RTT qf^

f^tir «i§dofW ^tcft
234/4 STRW ̂ o^fTo ̂  JTm

wq^riT - 700 020

033-

2474053

2400793

(b) \3sfd5'(iti (qf?^)
fWW JT>3Rr

dl«<.i ^rrar,
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- 400 001
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2617649
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- 600 090
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- 462 001
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APPENDIX 2-Concld.

Sl.No. Address Telephone No.

ft

(5) Deputy Director (Bast)

Hindi Teaching Scheme

Nizam Palace Complex

2nd Multi Storey Offices

Bhavan, 234/4, Acharya

Jagdish Chandra Bose Marg

Calcutta-700 020

(6) Deputy Director (West)

Hindi Teaching Scheme

3rd floor. Commerce House

Karim Bhoy Road

Bellard Estate

Mumbai-400 001

033-

2474053

2400793

.  022-

2617649

2612523

2611539

(7) Deputy Director (South)

Hindi Teaching Scheme

Rajaji Bhavan, E-3 Wing,

C Block, Besant Nagar

Chennai-600 090

044-

4915466 ,

4918904

4919096

(8) Deputy Director (Centre)

Hindi Teaching Scheme

646, Bhanwar Tal

Napier Town

Jabalpur-462 001

0761-

322332
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q=qR qftqq, qqr^Rt

qRqoT qra

qqtm qq qnr

1. f|qt qT%q qT%R, i-Hifwiq

sRfqq ^ ^

qrr .PraTftq

1. qqqr qq.q^.qt.

2. qsTOT qF.q. ■

3. . qq.q. (f|ql

(f|5=qt qritcq xrt)

1. Mkqq qq. q?r. qt.

2. qrrfqq

3. q?q qt.q.

1. qqfqqJT qq.ir^.qr.

2. fq^rriq

3. qqtq' ^.q.

1. q^?Tqq ■  qq.q?r.qV.

2. qT%q qq"q

3. <. q^.q.

1. qqtq qq.q^.qt.

2. qqt^

3. qfeq ^r.q.

1. fqwr^:? qq.q;T.qt.

2.

3. r^i^n q't.q.

1. d1q<l qq.qR.qt.

2.

3. ?rqq^ qt.q.

1. 4cdHI qq.qq.qV.

2. qiqiTrq

3. yiRicd ^sfT^q ^.q.

1. qq>J qq.qR.qt.

2. F4i)IT<q

3. q^ qt.q.

r
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APPENDIX 3

Exeinption from training and passing examinations conducted by Non-Governmental Organisation

State regarding the levd of Hiiidi Examinations conducted by various Hindi Organisations as recognised by the

Government

SI. Name of Organisation
No.

1. Hindi Sahitya Sammelan,

Allahabad

Name of the Recognised
Examination

1. Prathma

2. Madhyama

3. Utma

(Hindi Sahitya Ratna)

Prescribed level of Hindi in the
equivalent Examination

S.L.C.

B.A.

B.A. (Hon's)

2. Rashtrabhasha

Prachar Sammiti, Vardha

1. Parichaya

2. Kobid

3. Ratna

S.L.C.

Intermediate

B.A.

3. Dakshin Bharat

Hindi Prachar Sabha,

Chennai

1. Praveshika

2. Visharad

3. Praveen

S.L.C.

Intermediate

B.A.

4. Hindi Vidyapith, Deodhar 1. Praveshika

2. Sahitya Bhushan

3. Sahityalankar

S.L.C.

Intermediate

B.A.

5. Maharashtra

Rashtrabhasha

Sabha, Pune

1. Prabodh

2. Praveen

3. Pandit

S.L.C.

Intermediate

B.A.

6. Hindi Prachar Sabha.

Hyderabad-

1. Visharad

2. Bhushan

3. Vidwan

S.L.C.

Intermediate

B.A. ,

-f

7. Gujarat Vidyapith,

Ahmedabad

8. Mumbai Hindi

Vidyapith,

Mumbai

1. Tisri

2. Vinit

3. Sewak

1. Utama

2. Bhasharatna

3. Sahitya Sudhakar

S.L.C.

Intermediate

B.A.

S.L.C.

Intermediate

B.A.'

9  Assam Rashtrabhasha

Piachar Paris had,

Guwahati

1. Probodh

2. Visharad

3. Praveen

S.L.C.

Intermediate

B.A.

49
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TfTfecff 3—

^H ^ *1 \*\

1 0. Tfwyc

11. JTSTTT frm,

\3

12. sr^R

^THX

1 3 . %T^ ̂  51^^ ?r^T,

14. *1 f ,

15. ^3ft^ TTK^T Tft^,

' 16. ^ftrps? .
TTSf+li

17. sraw irf^T f^rar'Tts,
f<HI^NK - ' '

1 8. ffl'^''3T ^r^ifd, •
3rr?>3ftH

19. sr^ri: sr^TR ^Tf'irTd,

20. +d\i4) 5r=^T tif^fd,
sf^^tR

TTwfdl JTr"^ .

qfr^tT ̂  dW

1.

2. f^STR?

3.

1.

2. ^tTTsT^

3. f^gTd

1. ?t5r

2. ^cdTTT

3. Tr^T

1. 5r^?T

2. WT

1. fi?t

2. ff^ 'IW

3. sNH

1. f^"k

2. 5 ̂

3.

1. dt?rft

1. j%?fT

2. (rrSTTT'^)
3. d«Wdt

1. sf^tsr

2. f^^TR^ ■

1.

■2.

3. ?rTf?^ Ted

1. TTSr^TTdT

2. <1^^111 Sr^TRT

3. TTwrrdT f^rd

dTTdT ^ qrt^n ^r

W fdfj?f% ?dT

n[d.i![5r.dt.
??dT

^.tr.

^.IT.

??HR

dt.tT.

??HR

^.tr.

tTd.i^Tr.dt.

d1r.tr.

tTd.tr^.d^.

frdT

d\.tr.

tTd.tT5T.d1-.

df^
?T5R

dl.tT, .

^qr
*fT3R rftfddd

df^qt
?THR dtfddd
^.tr.

ITd.I^.dt.
??dT

5ft.tr.
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SI. Name of Organisation
No.

APPENDIX ̂ -Contd.

Name of the Recognised
Examination

Prescribed level -of Hindi in
the equivalent Examination

10. Manipur Hindi

Parishad, Imphal
1. Prabodh

2. Visharad

3. Ratna

S.L.C.

Intermediate

B.A.

II. Hindustani Prachar

Sabha, Miunbai
1. Tisri

2. Quabil

3. Vidwan

S.L.C.

Intermediate

B.A.

12, Mysore Hindi Prachar

Parishad, Bangalore
1. Pravcsh

2. Utma

3. Ratna

S.L.C.

Intermediate

B.A.

13. Kerala Hindi Prachar Sabha,
Trivandrum

1. Pravesh

2. Bhushan

3. Sahityacharya

S.L.C.

Intermediate

B.A.

14. Karnataka Mahila Hindi Seva Saihiti,
Bangalore

1. Hindi Utma

2. Hindi Bhasha Bhushan

3. Bhasha Praveen

S.L.C.

Intermediate

B.A.

15. Orissa Rashtrabhasha Parishad,
Puri

1. Vinod

2. Praveen

3. Shastri

S.L.C.

Intermediate

B.A.

16. Saurashtra Hindi Prachar Samiti,
Rajkot

1. Tisri S.L.C.

17. Prayag Mahila Vidyapeeth,
Allahabad

1. Vidya Vinodini

2. Vidushi (General)
3. Sarswati

Matric

Intermediate

B.A.

18.. Mizoram Hindi Prachar Samiti.
Aizol

1. Prabodh
2. Visharad

Matric

Intermediate

^  19. Hindi Prachar Prasar Sansthan,
Jaipur

1. Kovid

2. Praveen

3. Sahitya Ratna

Matric

Intermediate

B.A.

20. Karnataka Hindi Prachar Samiti,
Bangalore

L. Raj bhasha

2. Rajbhasha Prakash

3. Rajbhasha Vidwan

S.L.C.

Intermediate

B.A.

 
 

SCANNED BY TOLIC (OFFICES), CHENNAI - JANUARY 2022



51

qfdw 3—

Ml'-iiai JTRT "TTI^TT ̂  HTT

21. SnTTT

ftrar^, ww^

2 2. 5lMH+k

sr^ ̂T^IT,

23.

3nw

24. tgr 5RTT Mpt.q'?,

2 5. H^KIW TTcpmr ?niT,

5^

26. 5RTT lT«rr,

'|Tn?K

^  Sr =FT

1.

2.

1.

2.

1. moid #

1. ,.

2. srT«ifiT^ 5m^tl

1. firf^

2. ydrii+i

1. •dcdHI
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APPENDIX 3- Concld.

SI. Name of Organisation

No.

Name of the Recognised

Examination

Prescribed level of Hindi in

the equivalent Examination

21. PrayagMahilaVidhyapeeth,

Allahabad

1. Vidushini

2. Sarswati'

Intermediate

B.A.

22. Travancore Hindi Prachar Sabha,

Trivandrum

1. Pravesh

2. Bhushan

Matric

Intermediate

23. Akhil Bhartiya Hindi Parishad,

Agra

i. Parangat l.A.

24. Mysore Hindi Prachar Sabha Parishad,

Bangalore
1. Subodh

2. Prathmik

Middle

Primary

25. Maharashtra Rashtrabhasha Sabha,

Pune

1. Subodh

2. Praveshika

Middle

Primary

26. Hindi Prachar Sabha,

Hyderabad
i. Utama

1

Middle

16—4 M of HA/ND/98
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qfdw 4

si^a'/sT^iii/smT T(aTT<TT ^ ̂ f^nrffef sr*ra

1. ^ Tm"

2. 3TT^^ W (3f$3ff qr ffqt ̂  qf 3T^Tt ̂ ')

3. fror/Tflr qiT Hw

4. qrr T3HTR", ^^rprf^ ̂  q?rT (Prq ̂  ̂

5. , ,

6. 317IT fIrfsiT ^ '

7. TTRrmwr
&  - '. -

8. ^r ̂ f?T^ q>q?rriT

9. +iqi^q % fq^mraT^Tv^T grr^R,
TqqR 3i\T q^

STTqqq; % ̂SSTT

(fqff MiAqqiH % 1%tt qrqhR |, ̂=raqn" qR qt qqr Rq; sreiff ^f f^rar qrq i)

3T^RT aifaqorif qrr srr qq

SRTfqq 1 !5ft/«ftqcft/fqTft • '  qqqR

^  (qrqfqq qr tr) Jf ^pt qn: t sftT t'

fq sfq^R % fqcr qrq 11 Rf qjtq qf'qrq nrr qqrfqq rr qqrqn: qrsqqq- •

"  - •-% fqa qrfqq fqqr Rqi 11

«5'

q?R qfqqnqt qq qR q qqqrq

52
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APPENDIX 4

Prescribed Proforma of Application Form .for admission to Prabodh, Praveen and Pragya Correspondence Courses

1. Name of the course •

2. Name of the applicant (in block letters in Hindi & English),

3. Parent's/Spouse Name ' • .
-'f- *

4. Designation and full official postal address of the applicant (with pin code and telephone number)

5. Nationality

6. Date of Birth

7. Mother Tongue
/

8. Academic Qualification in Hindi
t

9. Full name, designation and address of Head of the Department

(Signature of the applicant)

(Please indicate in block letters the course for which you want to be enrolled).

Certificate of the forwarding authority

Certified that Shri/Smt./Kumari working as
;  and he/she has been found eligible for training and permitted to enroll for

*  course of correspondence courses being conducted by the Central Hindi

Training Institute.

Signature

Name and Designation of the Competent Authority.

52 
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qfTftr^ 5

J^ftreprir trsTfrm ni^ HarrHJi st'ct #arff^ % <T?rraTT Ttsu^ 5f st^
%  vthnftiff ̂  ̂

^.?f. q>T TW 5r?ii firft- qwT %r grr q?rT

1 2 3 4 5

3t^ HT^q"'

-Jlllcll

5IIT ̂

{f^ q?t ^ft

qT?r I ?)

srfw«ff ̂  sTTimr % i%TT ^rRfwzr %

"MRR qiT^ "PT 3T1T qft fw^TT ift^nTT %

^<.1 Mcl I y^TT ' f'Prfiiw/sRiqn'iHqi
f«l«l<."l 5TfiT^ ̂  (iri^ I)

fznrpjft

10 11

:

?«n?T :

53

arfirfrRt (ff?^)

sm^rf^ srfirqnft % qrof^nr

% ?rT«r f^^iraR
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APPENDIX 5

PROFORMA

List of employees for admission in correspondence course of Hindi typing being conducted' by Central Hindi
Training Institute, Department of Official Language, Ministry of Home Affairs

Serial

No.

Name of the

Employee
Date of Birth Designation Full address

of the office

1

Whether Level of Hindi Full postal Number and • Distance between Remarks

employee knows knowledge (the address of details of the office and

English typing ? examination passed Trainee Hindi typewri regular/part time
in Hindi) ters available training centre

for practice (if any) of Hindi

Teaching Scheme

6 7 8 9 10 11

Date

Place

Competent Officer (Hindi)

Signature with office seal of Administrative

Officer

53. ... 
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%> f^m q>5t.7T % 3T£firq ^ fq^rci^
1. ^r qm (qro q)

2. "rq • ' • • • ■ • ■ '

3. Tiwqq qr sTwrf^w sRFrqfqq qt qq qr
q'ffqq'q ̂  ̂"fr II q HI)

4. (i) qqcfiqq qr ^qr qcrr (^t qq^^q t) •
(2) qrqq qqqrn: % qqrqfqq qwrnq/fqwr qr qm

5 _ ^ 3TTq;—

(1) qrqq qq^rq • • ,, •

(2) qq qrfqq ̂  qqrqq . . - •
(3) qtfqfq^ fqqqq • ^ ■ • ■
(4) sft^'tf^rq^ qi qqq aqrfqq q^qqr % q^qqiqi %1

6. ^fir ^ qrqt^

7. qraqiqi

8 . fqqffqq qraqq

9.

10.

iq qqi aqqqff qqqr qrqqqq^ t .

q?^ qql^ ̂  qqqqtqr .

crftsTT qq q^tqr sftq qq . .

11. STTO 3tq: • ■ •

12. qqqqq q'^sn qiq qq'
(1) fqqt 3isqqq. ̂  • • • •
(2) fq^q qqqq'' ̂  ^ q?q^q •

13. TT^i^^qiq/^ir qfqqqqt 5qqq?r
Jr qqq qqfqq- ̂ qqq I •

14. qqr qtqq qrq 1w |:—
(i) fqrqt qtt, fq^qf^iqq, qq-qqqqq"t fqqqq ̂

?f5Tq qrqq qqTq qqi qift qqqqql- qfirqqqr
gro ̂ qrf^ qq^ ^ ̂
crtt^ (^f^^/qq^qqq ^ ̂ ̂)
f^cpT %^q qr q-q qrsqfq^ qqt«q % qrq
% ̂  ̂ ^§TT 9 qr 10 ^

qr qqt^q % qisqq % qq q ^

(ii) Iqqq % qTq fqfqq q^^T
(iii) qq^^sTftjwr, qq-qqqq^^^^'"^'^

qrfaq'qq sra qqt^fT, qfq ^r ̂
:3^Vt q^^T qrq fqqqq qq qrq

(W.m.a. 12012/1/78-^. W. (1) ft™ 24-2-78)
54
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APPENDIX 6

APPLICATION FORM FOR CASH AWARDS

Profonna for consideration for the grant of cash awards for passing the Hindi PraveenlPragya Examination under the
Hindi Teaching Scheme

1. Name in full (in block letters)

2. Designation

3. Gazetted or non-gazetted (if non-gazetted, classification
of the post like Class II or III) . . . . .

4. (i) Full address of the Office where employed . .

(ii) Name of administrative Ministry/Department of
Govt. of India . . . . . . . "

5. Are you an employee of :—

(i) Government of India ^ . . . . . '
(ii) Union Territories Administration . . . i.

(iii) Statutory Body . . . . . .

(iv) Industrial or Work-charged establishment

6. Date of birth . . . . . . . .

7. Mother tongue . . . . . .

8. Name of course prescribed up to which you are required
to qualify . . . . . . . .

9. Name of the Hindi examination passed and Roll No. .

10. Month and year of the examination . . . .

11. Marks obtained . . . . . . .

12. How did you pass the above examination ?

(i) by private study . . . ' .

(ii) by attending Hindi classes, under the Hindi
Teaching Scheme . . . . . .

13. Accountant General/Accounts Officer concerned in
whose books salary is adjusted . . . .

14. Whether passed :—

(i) Matriculation, equivalent or higher examination /
conducted by a Board/University/Private body like
Dakshin Bharat Hindi Prachar Sabha etc./Govern-
ment agency with Hindi as a subject in any form
(like elementary, optional etc.) or part of Higher
Secondary examination viz. in Class IX or X or as
medium of examination . . . . .

(ii) The Middle standard examination with Hindi as a
subject . . . . .

(iii) Any other examination in Hindi conducted by a
Government agency, a Private body or any other
authority and, if so, the name of the examination
passed and the body which conducted that exami
nation

(O.M. No. 12012/l/78-O.L.(D) dated 24-2-78)

54
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qfrfw 7

^ f5 srm

JTiwn % KsftT a^/5T«fti/srrat/f^t arr^f'm/f^t arRTfkPi aftr T^sr
% ̂  ?ft 5fl^ "TftOT ITH <n: tvfiRR! "TT% % f^ f^^TO^T STT^

1. ^TT JTTir (^TTO 3T^ ̂ ) . ~. . .

2. , . . . t • '

3. (^) TRgfM IT 3i<M4(dd . . . .
('i') ^"fl . . • • . .

(^) spTT anq^t M-=iMH qnTqifr 'RT t ? •

4. ( ) qiR^^q" qq ^rr mai . . . .
('j) $rwnrPT=f) q^wr/fwwr qq qrir . - .

5. (^) qqr
(1) y<+K % . . . .
(2) ̂  % . . .
(3) Vk5t y<+K %

snf?% qRRTTf ^?' •. • • '

('j) qqr armr qiRl-nq ?T?«Tn fwr
Tpn I ? . _• • • • •

(q) qqr sm qrrq-qmlT^ | ? . .

6'. ^f^sRT iT^r§rwmT/%^r sTfOTTxt ^ ^r -
?r^rr ferr | . • • •

7. aiO<g . . . . . .

8.

9. (q^) qreTRiq'5r|t ̂  smqft TCTT sTRVRT |?
{^) w 3rrq% snfm 3T«rt smriMq

qq srftr^iTJT arfq^w • ?

10. {^) ̂ 3^ ̂  it "TftSTT q^, qw' flrq arrtaR
fenwI . . • •

(^) qxt^TT qq ̂  afk . . . .
(q) TTt^TT ^ anqqq srwh? . ■ •

(^) q^^rrqiqr ^"tfqra' qft qirti .
{^) STT^ srqr . . . ■ • •

(^q) atq^f qq . . . .

11. (q^) ^q^qar-qft^n' qm q?r ?

(1) fqaft arsqqq ^ . . • •
(2) f%«Rr % 3T#T q«TT t q?qn; .

55
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APPENDIX 7

APPLICATION FORM FOR PERSONAL PAY

Proforma for Consideration for the grant of Personal pay for passing the PrabodhlPraveenlPragyal Hindi TypingI Hindi
Stenography Examination and Examination conducted after the Intensive Training Courses

1. Name of the Employee/Office in full (in Block Letters) .

2. Designation

3. (a) Gazetted/non-gazetted .

(b) Class

(c) Whether declared "Operational" . . .

4. (a) Full address of the Office

(b) Name of the administrative Ministry/Department .

5. (a) Are you an employee of

(i) the Central Government . . . .

(ii) any Union Territory/Administration

(iii) Corporation etc. owned by the Central Go
vernment ? . ' .

(b) Whether your Office has been declared an Industrial
Establishment ? . . . . . .

(c) Do you belong to work-charged establishment ?.

6. Accountant General/Accounts Officer concerned in
whose books salary is adjusted

7. Date of birth

8. Mother Tongue

9. (a) Name of the course prescribed ,upto which you are
required to be trained ?

(b) Is training in Hindi Typewriting or Hindi Steno
graphy obligatory for you 1 . . . .

10. (a) Name of the Examination passed for which this
claim has been made 1 . . . . .

(b) Year and month of the Examination . . .

(c) Your Roll No. in the Examination .

(d) Date of the declaration of the result . . .

(e) Marks obtained

(f) Percentage of the marks obtained

11. (a) How did you pass the above examination.?

(i) by private study
(ii) by attending classes under the Hindi Teaching

Scheme . . . . . . .

55
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qftr^iTiT %qT (qf? q^ ̂  sftr^nq
$RT sTR^ qR% '«rr ^"t ^
f^^TTir f). .

12. vjqqq-d qftsrr ^ qqr q^ ̂  ts t, qfe
qrq-q^q aftr qirr qfwq «tt ? . . .

13. ^ qi!t«TT % srMrqcT qqr sirq fqr^Rr ^
qrtl 31^ qxtsTT qro qR t, qfq ^t qt rw
stfVTT q I qfq arrq qrtf qt?qrfq ^ qr =q% | ^
^3^ ̂  Jf q^rq i . . • •

14. (i) qqr itf/fqqqfqqiTRq, qT-^<+iO
fqqqq srrfq gnr y'^iR^d q%q^, qqq^^
qr Rsq q^sTT (f^ qft ^q ff) fqqq
$rqR qr qisqFqqi' qft^rr % wr % ̂
Jr (#^ qr^TT 9 q lo ^f)
qrq ̂  I, qlq ft qt ^^qq ®q^ q 3t^ qqftrq
qftsiT ̂  f^q % qn<rtq?r qq qfqqq qqR i

(2) qqr arrqq^qqqqq (%qt qft) qr^sn qqqrsqq
qr ? qfq it, qt ®qtn q 1 . .

(3) qqr qrq^fiqt qrqqrriTTtsrqqTiqf^
qftSTT qrq ^ t ? • • • •

(4) qqr srrq^ y <+ i<t qqqr i<t Fhdl ̂
?Rqrqttqfrt ffft qrtsiTqra- q?r |, qfeit, ̂  " '■
qqqq «^1<i q 1 • • • •

15. (q?) qqr snq^ ^qtq qqqnxqft^ Jrsrr^ ^ qi%
qi qqrq fqqr qr i^i . • • *.
(1) 3rrq Hiifqq qiq^ t qqfq ^

■di^fqq rr sijqqtt qfti 25 qT®q qfti Fdii
qr fq^ srfqq? qt ? .

(2) srrq qtt armfqfq qrq^ |3Tq%ff^
snqrfqfq iSqqqtt qfq so 5i«q qfq

v5 1

fw qr iq% srFgqr qt ? . .

('q) qqr anqft q^ ^ it qT^qqr qrqr.
q'^qr ^ ^qt di^fsq qqqr snqrfMq qq
qfqrsrq fqqr | qlR qttf qftsq qrq qtt
I ? qfq it qt qqqrr qqtRT q 1 . •

qtqqr

Jrqt qrqqrrfr qlR fqqqrq % qrq f^r qqr sitq qit 11 qFq qqqqq sq^ qqq qr qqqrq qrqr qro;, q"t
^ qqfqqqr qqq qiRf qR^ rVt qq q^^ ^ 1 I ^ qi" q^q I f% q«ft qq siqqrq fqqRR ^qR
tqf^ qqq qiRT qRR qq qqqr qR^ % fqn^ qqqrqfqqr qq^qit qt qr qqrql" 11

l?qq^R
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(b) When did you receive training of the said course in
the Classes run by Hindi Teaching Scheme (if you
had received training earlier also, please give details)

12. Had you appeared in the same Examination earlier also,
if yes, when and with what results ? . .

13. If you have passed any other examination of the Hindi
Teaching Scheme, please give details ? . . •
Please give details of other incentives, you have received.

14. (i) Whether passed Matriculation or an equivalent
or higher examination conducted by a Board/
University etc. with Hindi as a subject in any form
or part of Higher Secondary examination viz. Class
IX or X ? If yes, please give details and indicate
percentage of marks obtained in Hindi subject.

(ii) Was Hindi a medium of any of the above
examinations ? . . ' •

(iii) Whether passed the Middle or Primary standard
Examination with Hindi as a subject ? .

(iv) If you have passed any other Hindi Examination
conducted by a Government Agency or by a
Private Body, please give details ? . . ■

15. (a) Whether you had stated before joining- the
employment of the Central Govt. that

(i) you know Hindi Typing i.e. you had a speed of
25 w.p.m. or more in Hindi Typing ?

(ii) you know Hindi Stenography i.e. you had a
speed of 80 w.p.m. or more in Hindi steno
graphy ?

(b) Whether you had previously received training in
Hindi Typewriting or Hindi Stenography from an
institution recognised by the Government or had
passed any test therefrom?Tf so, please give details.

DECLARATION

The particulars given by me are true to the best of my knowledge and belief. I undertake to refund the
personal pay, paid to me, in case any of the above info rmation is found to be false or inaccurate. I. also
understand that disciplinary action may be taken against me for attempting to receive personal pay by making an
inaccurate statement of facts.

Signature-
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(^.5rr.?t.f-13022/3/73-it-2, ]3-5-1974)

57
 
 

SCANNED BY TOLIC (OFFICES), CHENNAI - JANUARY 2022



No appendix 8

Government of India

MINISTRY/DEPARTMENT

Hindi Workshop

CERTIFICATE

Shri/Smt./Miss has got practical training in
Hindi noting and drafting actively and with devotion in the Hindi workshop organised from 2000
to 2000 by this Ministry/Department.

Place :

Date ;

(O.M. No. E-13022/3/73-H2, dated 3-5-1974)

Secretary

57
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APPENDIX 9

Roster of employees to be trained in Hindis Hindi Typing and Hindi Stenography

S.No. Name Designation Mother tongue Level of Hindi
Knowledge before

training

Course of which Training is required

Prabodh Praveen Pragya Hindi
Typing

Hindi
Steno

graphy

10

oo

..Nature of training arrangement

Regular training under Hindi

Teaching Scheme/Intensive Training

under Institute/Training through

Correspondence/Departmental
Training

Training Session Passed /Fail in Examination Remarks

11 12 13 14

Notes : 1. Name of employees exempted from training should not be included in Roster.

2. | Priority in Hindi training should be accorded to those Typists/Clerks and Stenographers/Private Secretaries who do not possess know
ledge upto Praveen and Pragya level, so that they can be imparted training of Hindi Typing and Hindi Stenography at the earliest.
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I

APPENDIX 10
>

2

O

Half-yearly Report relating to Hindi Teaching Scheme, Department of Official Language

Ministry of Home Affairs

Period ; 01 April to 30th September/Ol October to 31 March

Name of iVfinistry/Department/Undertaking/Corporation/Bodies/Bank etc. of Government of India

Administrative Officers

Gazetted

Total number of Employees (excluding group-D)

2. Out of item no. 1, total number of employees exempted from obligatory train-
ing in Hindi Prabodh, Praveen, Pragya, Hindi Typing and Hindi Shorthand.

3. Out of item no.. 1, number of
employees already trained in
courses shown in fi;ont ;

For whom Prabodh was last exam.

For whom Praveen was last exam.

Non-

gazetted

Operational Employees

Gazetted Non-

gazetted

For whom Pragya was last exam.

Hindi Typing

Hindi Shorthand

Total

Total

vo
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!
1  1 2 - ; 3 4 5

1. Out of item No. 1, number of
employees undergoing training in
courses shown in front ;

For whom Prabodh is last exam.

For whom Praveen is last exam. •

For whom Pragya is last exam.

Hindi Typing
1
1

Hindi Shorthand
•

Total ; /

5. Out of item No. 1, number of
employees yet to be trained in
courses shown in front:

For whom Prabodh is last exam.

For whom Praveen is last exam.

For whom Pragya is last exam. -

Hindi Typing

Hindi Shorthand

Total :
i

o\

o

Note ; 1. Total of item No. 2, 3, 4 and 5 should be equal to item No. 1.

2. Above half-yearly report should be prepared t^ice in a year for the period from 01 April to 30 September and 01 October to 31st March
and to be sent to Regional Dy. Directors and Officers in overall charge of Hindi Teaching Scheme by 15th October and 15th April.
Thereafter half-yearly reports received by Officers in overall charge be sent to the-Regional Dy. Directors of Hindi Teaching Scheme. These
reports will be consolidated in the offices rf Regional Dy. Directors and it should be ensured that these are sent to Dy. Director (HQ)
within 15 days upt© 31st Oct. and 30 April.

/

Signature of Competent

with Office Seal

Authority, 
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APPENDIX 11

Proforma regarding giving town-wise information of employees eligible for training

Ministry/Department-

Number of employees yet to be trained in Hindi, Hindi
Typing and Hindi Shorthand Category-wise (A,B,C)

-Town-wise

Hindi

Name of Office Name of City Upto Prabodh Upto Praveen Upto Pragya Total Hindi Hindi Short

only only only Trainees Typing hand

Category-wise Category-wise Category-wise (3+4-f5) Category-wise

Category-wise

I  2 ' 3 4 5 6 7 8

Category 'A' Category 'A' Category 'A' Category 'A' Category 'A'

-

Category 'B' Category 'B' Category 'B' Category 'B' Category 'B'

Category 'C Category Category 'C Category 'C Category 'C
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qf^fw 12

ql3T5TT % 3Tr-cfjfH arfSRHTt, aTsqns^fr,

sT^rqafkq: sT^t^rq:, sr^qnfHq; rt^r ar^rqnfHsp =qqTm1 %
sprq qrt% q#r arfstwnfTJff/qm'qTfTqf qff lq»TRlq

Hqqsmmrl srfaqjRl

( 1 1999 %

(q?) ffqV %^"t % qt^WRT srftfqrRt i ̂  5 f^qfrrq
ff^r qTsqrqqr/^l- qqr arr^Pr 11

(i) f^t ftrsTT ̂ rii % ?r#qqqmft srRmfl 6 qr ̂  sifsrsp Prqfqq
qTsqror/f^ qqr anmf^Pr qqfr 11

(q) qt 3tw#R? ftr^rq ^ qqqwqrft sTftrqrrft ̂ t 20 qr srPr^ qftrwqf
r  A- ^

^ I ■

(qiTo^o^io - 49/1/98 -f|o%oJfto (1T0 ) 8 IRq^ 1 999)

amqqfHq; f^Rt snsqigq?

(1 3i5ra", 1999 ̂  ̂rq)

(q?) qftrssTTfqqf ̂  aftqq 10 qq? it# -R tt)

( 1) ?Rqrrft ̂ =qTfoff % feq

( 2) affq- %

{m) qftrsrrfwf q# sfkq 10 (qpffer ̂  qj^iraff ̂ t)
(1) H'l+lO qnT=qTpwt % f#tT
(2)

(.q) qftr^nfqqf ̂  3{\m ̂ T^qpT 10 # qRjq qt 1## qf# ̂ T^fx^x qfq^TTqf 51
(1) irqnqx tqq^r

(2) qfdRn 5# qrsTTtT

(qrTo?TToHo -1 4034/9/99 - TToqTc. (q%o) 10 qt# 1999)

3<!ji«»>ipTT> li#t sqiT 3Tq%^q>

(qqqft, 1996 # qPl)
I

(qr) q% srfq^TTqf qpTTTl

(?q) 6 # 10 Prqfim qfqsiTfqq# % fqq qfqqri

(q) 10# qfsr^T fqqfqq qfq^rrfqqt % f#q qfqqr^
62

5^

(srfqqTi)

2H. 00 qqq

300.00 qqq

105.00 qqq

180.00 wq

225.00 qqq

225. 00 qqtr

300.00 qqq

12.00 WT

15.00 WT

15.00 qqiT

150.00 qr#

250.00 qqq
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APPENDIX 12

Honorarium Payable to Officers/employees working on the Posts of OfiScer in over all-charge, part time Hindi Pradhyapak,

part time Hindi Typing/Shorthand Instructors, part time Cierk and part time Peon

1. Officer in over all-charge

(Effective w.e.f, 1 Jan., 1999)

(A) OfScer's in over-all-charge of such Hindi Teaching'centres where 1 to 5 full time regular
Hindi Prad'hyapaks/Hindi Typing and Shorthand Instructors/Assistant Directors are

• working

(B) Officer's in over-all-charge of such Hindi Training centres where 6 or more full time regu
lar Hindi Pradhyapaks/Hindi Typing and Shorthand Instructors/Assistant Directors are
working

(C) Officer's in over-all-charge of Such part time Hindi Training centres where 20 or more
trainees are registered.

(O.M. No. 49/1/98 H.T.S. (HQ) dated 8 Feb 1999)

2. Part time Hindi Pradhyapaks

(Effective w.e.f. 1 April 1999)

(A) When average attendance of trainees is upto 10 (on classes of alternative days)

(i) For Government employees

(ii) For others

(B) When average attendance of trainees is upto 10 (on daily classes)

(i) Por Government employees

(ii) For others

\ .

(G) When average attendance of trainees is registered more than 10 than at the rate of each

extra trainee

(i) Alternative days

(ii) Daily classes

(O.M. No. 14034/9/99-OL (Training) dated 10 March 1999)

3. Part time Hindi Typing Instructors

(Effective w.e.f. .January, 1996)

(A) Each trainee per month

(B) For 6 to 10 regular trainees per month

(C) For more than 10 regular trainees per month

Rate

(per month)

Rs. 210.00

Rs. 300.00

Rs. 105.00

Rs. 180.00

Rs. 225.00

Rs. 22^ .00

Rs. 300.00

Rs. 12.00

Rs. 15.00

Rs. 15.00

Rs. 150.00

Rs. 250.00

62
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63

4. an^rferfT

1  1996 ̂  ̂nr)

^) 1^5 sTftT?TTf«nTf % qr sff^r^rr^ff 30. oo ̂ 7"

^) 6 ̂  10 5rf?rsTT«Ti qi: 250.00 ̂ q«{

t) 10 ̂  arfsR? sr%«TT^ qr 350.00

fTTo ̂ o #0 -22011/5/95-%0 f|osro^o f?0 7-3-96)

"?T=f>TfHq> f^rPrqi

1  arq^r, 99^^)

■q?) ^qriRi+ qr 3i?Rn#rqr Mqqr qq ^uWiP^qr Mqq^ 11 225.00 ^q^i:
^) ytqrrflTqr qr sTw^rqr Mqqr ^ i%5iTir q>3RT qq g^qrrlwqr Mqqp 11 128. 00 wr
q) aiq+ir^qi ^ q^: amnf^ f^fqqr 20 ^ 100 qq^ qftr^qf qrqtfqrq f 1 105.00 wr
q) arqqrrfsrqj qr anirqqfqqT f^fqqi 100^ ^rqr qfqarrqf qrmfqKT 11 150.00 qqif

1  3T^, 99 ^ qnrq)

^) yitqq%^^ qr ar^qrifqrqi-qqTRft f|?t ftrsrir qt^qi qq ^qqq^qi ^qqriqt ^ 11 es. 00
^q^rfqqi qi: aiqqrrqqi qqrrqt ^rft %!• fqsrq qt^'qi qq yw%qi qqrrqt qfr 11 90.00 qqc^

q) 3i!!i+iPi+' qx sNrqqfqqi wqrrqt 20 ^ 100 qqi 5rftr?3T«ff qiqtf^ 11 68. 00 qqi^
q) 3i5iqq%qi qi 3t?iqq%cfT qqTRft 51^ q^ 100^ qfqqi qfq^qqf qiqifqiq 11 90. oo qqq

qqo wroqo -49/1/98 - f|o%ozfto (^rwio) fqqtqi 21-4-1999)
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4. Part time Hindi Shorthand Instructors

(Effective w.e.f. 1 January, 1996)

(A) On 1 to 5 Trainees at the rate of per trainee Rs. 30.00

(B) On 6 to 10 trainees Rs. 250.00

(C) On more than 10 trainees . Rs. 350.00

(O.M. No. 22011/5/95-CHTI dated ; 7-3-96) ' :
■d i?

5. Part Tisite Clerk ~

■(EffefctiVe w.e.f. 1 April, 1999)

(A) Part time clerk at such full time centre where full time clerk of Hindi Teaching Scheme Rs. 225.00
is not available. ^ ~ \

(B) Part time clerks.at such full time centre where full time clerk of Hindi Teaching Rs. 128.00
Scheme is also available.

(C) For part time clerk at part time centre where 20 to 100 trainees are on roll. Rs. 105.00

(D) For part time clerk at part time centre where more than lOO trainees are on roll. _ Rs. 150.00

6. Part Time Peon

(Effective w.e.f. 1 April, 1999)

(A) Part time peon at such full tirne centre where full tune peon of Hinli Teaehing Rs. 68.00
Scheme is available.

(B) Part time peon at such full time centre where full time peo.a of .Hindi Teaching Scheme Rs. 90.00
is not available.

(C) Part time peon at such partti ne centre where 20 to 100 trainees are on roll. Rs. 68.00

(D) Part time peon at such part time centre where more than 100 trainees are on roll. Rs. 90.00

(O.M. No. 49/1/98 -H.T.S. (HQ) dated 21-4-99)

19—4 M of HA/ND/98
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3nTg?«r I

STfa^TT^, r^?3 ffT««iT iflURT
»

.  ;

-jCTm-'m

( l) snrifuT^ f^T ̂ RTT t
(+w?^il)

^ ̂  ftrsTOT ifr^nTT % 11

(2) .. .' ^ srr^?^ 3R^?T % 3r%f^ aiT^ f^TT '^t' <r m 1

(3) qr i99 ^ 5r%«Trfq-!ff qft % ar^R ..
.«ft

(4) ftT5T^ % atciTk ̂  qrr^ an^srq? f=m<r"wi ^q#rt^ jft^^n)
qrf ?rTiT TT ^ irf 11

arftnrr^,

■  ' (qn^Fi^nr ̂  q^)

64
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APPENDIX 13

Annexure I

Office of the Officer in Overall Charge

Hindi Teathing Scheme

Centre

CERTIFICATE

(1) Certified that I am looking after the work of
part-time Hindi Teaching Scheme at (office)

•. centre. .

(2) I was not on leave in my parent office except on Casual Leave.

(3) As per Attendance Register the number of trainees at the centre in the month of 199 was

(4) All the periodical returns to be sent under Hindi Teaching Scheme have been sent to Deputy Director (Hindj
Teaching Scheme) in time.

Date.............. Officer in Overall Charge

Hindi Teaching Scheme

{Office address)

64
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II

3Tfar^T% q>3lWT

(i) ^rfTrfoTcT feqr "^raT | %;? q?; fqfqiMi'q srqrqrrfjr-qR j'^miru q qig
200 ^ ̂  qw qrpT fefT 11

sf^+'lRiqi SToTFTqi qJT "iiH ;

(1) (2)

(2) 3t5TqTrr5fqr %rqqT q^r ?rrq ;

(1) fTT.q srH ^rr^qcTr % srTqr^ f^-?ff?r«fq'qt3r.Tr%i=? Jf f^RRrPta" qfr^ft Trf....
•  200 "*T 3rT% qrq % srrit |f qrft^rnrq) Tif^r ^ f?rtT ^qrqn: 11

(1) - irra-

(2) - ITR

(3) ^qTT _

at^rqrrf^qr =Er=n:r?it qrr arq

q qqrRTi qr^r s fq q?: Rf 200 Sr afsTSTTrqqlf qft f?T q'sqr
qt I

q qqrFqcr qr^qr ^ f%3ti?rqn%q) f?rFqq)/'=rq?:rqt ̂ qr| 200 q arrqrf^qqr arqqq^r % qf^frqcT
3ftT qftf I

q qqTfqqq?Rr g fqr sr^rqrrRrqisrrsqrqqi qr^ 200 q^qt ̂  qq^ qrrq ^sraqf^qq q^ 1

q srqrfqq sfrt f. fq? qqqrTfqqr qreqrqq^ gr^ q^rf qrq qrqt qj^qqf Sr qif 200 ^
f q fqqrqr^ qtqq qqf^qfq sft 1

q qqifqcT qrRT ii% irqT qi^ qft qtqq qqirqRr qr^ % qrsq Jr ^qrqrfqq^ ¥q ̂  qqf^qq |q ̂
qrqsTrfqqt qft qwr ̂  qreqrqqr gTTi ^q qcr q^tq^ qq qrq fqqqqft qf 11

q qqrfqq qfcar i fq? qri 200 ^r .....%?? Jr ff?t qTsqrqqr ^ qrFtqs
qsrqr qFrtqq q?| qfrqr r 1

qqqqqqrft qfkqqd

fqsTW qRaqr

65
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. APPENDIX 14

Annexure 11

Officer in Overall Charge, Hindi Teaching Scheme
It"

Centre

:i) Certified that the following part-time Hindi Pradhyapak/Clerk/Peon has worked for the lull month of. .

200.... at ^ centre.

Name of the part-time Hindi Pradhyapak

0) (2).

(2) Name of the part-time Clerk.

(1) As per rules and acceptability, following employees of Hindi Teacliing Scheme
centre are entitled to the remuneration noted against their names for the month of 200.

(1) Rs only.

(2) Rs only.

(3) Rs ....only.

Name of the part-time Peon

I  certify that the total number of trainees at ' centre in the month of.
200.... was

I certify that part-time Clerk/Peon did not avail any leave except Casual leave in the month of 200....

I certify that part-time Pradhyapak did not absent himself from duty in the month of

I certify that the average attendance in the classes taught by part-time Pradhyapak was
in the month of

I  certify that the average attendance during the month has been derieved by dividing the total number
of trainees attending classes on their own by the periods taken by the Pradhyapak.

1  certify that in the month of 200 at
centre, Hindi Pradhyapak taught for the same number of periods as were set-out for him.

Officer in Overall Charge

Hindi Teaching Scheme

65
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^r ̂ )

(i) srqrf^ f^T srrar | f% t • am^rrf^fT a^'ir/aTT^M'^ sr%5T^ ^ ai^T^'-ffl

^ ̂  ?r ^1

(2) snrrfiRT <t><,di ^ Jr arr^
^ sarat tt «iT

(3) t MHlfuid ^r?:riT i f% TTI
^wr

(4) t irmfTcf g ̂  TT^-
^  ?iwr

•«fl I

•  sflr I

•an^rf^^ arnvRr % arfirfw fk^ Trf

qr aqPT ^ % tI afwrf^^ff ̂

•  • Jr qr 'f|?t aTr^Tf^rfq' qrr srftr^T % t| sTftrarrRr'Tf

(  ),
ftrsrir q^TTT,

Tpjr^TTOT f^^m,

+Tql^q q^T qm)

ar^^rqi % ̂̂iistTT
ap#5frqr qrr ̂

qiTqlwT qiT ̂ tt q^

?rfraqr pT^qrqj/^Hqf^qiqr/^rq^^nTt aifgr^nrt
(aqnir/arr^fq')
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APPENDIX 15

Part-time Hindi Typing/Stenography Training Centre

(Name of the OflBce)

CERTIFICATE

(1) Certified that I am woridng as Instructor in part-
time Hindi Typing/Stenography Training Centre since (date).

(2) I certify that I was on leave for ; days in the month of •

date, in addition to days Casual leave in my ori-
'  ginal office. ,

(3) I certify that the total number of Hindi Typing trainees in the centre in the month of .
.was.

(4) I certify that the total number of Hindi Stenography trainees in the month of.
was

To

Deputy Director ( ),
Hindi Teaching Scheme,

Department of Official Language,
Ministry of Home Affairs. (Address of Regional Office)

Signature of Instructor
Complete Official Address of the Instructor

Counter-signature

Assistant Director {Typing! Stenography)/

Deputy Director I Officer-in-overall Charge

66
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■*i. ^

2.
5\

^ffT

1. arqw*'

2. STSf^T

3. 3TR-d3
Cv

4. 'Jfra'SfT

5. ^iTp:

6. qlblWT

7. "S'O^NK

15

% amn^ ftTaT«r Erlfar^n % ^yrvrf^/am^T^ro % ?ra^rmrft 3rfa*iF<4f %
TcTf ?f?\

^o 5T7R srfsrqn^ ̂  •ttt Mdi

Hfen: ̂ #r,

^ui)j|<i-16 0047

v»

C\ '

aFTTr-lSOOOl

amr^ ^PTfcT,
>0

3mw:-i4300i

34^71-305001 (Tl^ffSTT^)

3TT7: ^ si«r£r4i
mPhh (3T3i%7:)
3n^T> (TT^snTf)

3n7m armer t^t-i
o

TftoSTRo

5t2:w ?qiTt 4T# % 44174%,
3r44fa"4:—144001

n^i?iyi+K 74^ (^IT ̂
3PT57:-30 200 5

34414^^41^44 (4^44444
3444^+141444,
qfiMMI—1

1X444 4o

+I4l<44

607420

542878

65459

21752

21852

21489

58830

224343

0141-380638

215050

f%%9444 (sit^lllX)
34tx f%ft5404 f%|3TFnT,

srim ̂ r44t?PT, 734 4ft o 3ft o aft o +H-4?t44,
iT;4oi^=sro-4, 91X1 <41414 (|fxi4ri44)-1 21 00 1

f%qT44

544906

52090

91-212518 91-286092

67
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APPENDIX 16

List and addresses of Officers-in-overall charge of Full time/Part time centres of Hindi Teaching
Scheme Northern Region

S.No. City Address of officer-in-overall charge

Office

Telephone No.

Residence

1  2 3 4 5

Fuil time centre ,

1. Chandigarh Director,

North West Circle,

Deptt. of Survey of India,
Chandigarh-160047.

^  607420

2. Jamm'- Chief Post Master General,
J&K Circle Jival Chowk,

Jammu-180001.

542878 544906

Part time centres

1. Amrltsar Dy. Commissioner of Income Tax,
Amritsar-143001.

65459
—

2. Ajmer Divisional Rail Manager,
Western Railway,

Ajmer (Raj)—305001.

21752

21852

—

3. Abu Road Additional Divisional Rail Manager,
Western .Railway (Ajmer),
Abu Road (Raj).

21489 —

4. Jullunder Income Tax Commissioner Range-I,
C.R. Building, 0pp. Hotel Sky Lark,
Jullunder-144001.

58830

224343

52090

5. Jaipur Dy. Accountant General (Adm.)'
Accountant General Bhawan,

(Accounts & Entitlement),
Jaipur-302005.

.  0141-380638 —

6. Patiala Dy. Commissioner of Income Tax,
(Patiala Range),
Income Tax Office,

Patiala-1.

215050
-  "■

7. Faridabad Director (Cold Storage),
Directorate of Marketing
and Inspections,
Head Office, New C.G.O. Complex,
N.H. 4,
Faridabad (Haryana). 121001.

'  91-212518 91-286092

20—4 M of HA/ND/98
67
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68

8.

9. yfMSR

10.

11.

»TSJ|

1. SFTTJ':

2. ERWR

3. "TJTT

4.

5.

siiiT^nf^RP ^>'B

1. stPRT

2, SfTTTT

3, ■53:raft

3nw sfrnrf^
—1,

5rfsm^—141001
>9

t?? (wrr),
STTT 5f^ ̂ STRirMtSlT,
'Tisli) ^,

yXPTWr, 5IMHT I

snrm^ aifgRrrft,
%r5^ R ^t^'RFr,

^o

1  (^o 5To)

st^sr: .(Tr^nn^rr),

^3qq^T-31 3001

3iiq=Ki,

?ffm 5r?qr
TPTT, «t>M'i<:-208»0 5

SRERl,

^  SFRK-826001

H<2q IT^TSRIRi,
qfkiT5^,

3fto<fto3ito wr, Josnr
q7ffT-800001 -

(iRlTo),
craRPT f^, THt-8 3 4 0 01

fq^9Rr, fT?5Tq'%^,
SRrRl iTpf, 2 6 6 0 01

?rfrq^ Pt^5r? (TRmRrr),
snqqiT qii ,

snqqiT iiqq, ff^nr "^ir,
3TnRT-282002

snnTl', ^o3i>o^o,

snqrr ®Tq^-282002

q^FR? qiiqiiHT jrsri,
STTqsrf^?^, ?7rcqt-461 122

401102

59830

224343

529182-85 525115

218078

2674 —

236344 —

21369

243347

65808

628309

610
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8. Ludhiana

9. Jullundur

10. Roorkee

1 1. Udaipur

Central Region-

1. Kanpur

2. Dlianbad

3. Patna

Office of Director, Commissioner of Income Tax,
Range I,
Ludhiana-141001.

Dy. Commandant (Admn.)
Office of Additional Dy. Inspector General
of Police, Group Centre,

Central Reserve Police Force, Sarai Khas,

Jullundur.

Section Officer,

Central Building Research Institute,
Roorkee (U.P.)

Manager (Official Language),
Hindustan Zinc Limited,

Yashad Bhawan, Udaipur-313001.

-Full time Centres

4. Rinchi

5. Lucknow

Part time Centres

1. Agra

2 Agra Cantt.

3. Itarsi

Collector,

CentrUl Excise ahd Customs,]
Sarvodaya Nagar,

Kanpur-208005.

Divisional Rail Manager,

Eastern Railway,

Dhanbad-826001.

Chief General Manager,
Telephones, Bihar Circle,
G.P.O. Bhawan, 1st Floor,

Patna-800001.

Dy. Accountant General, (Admn.)
P.O. Hinnu,-Ranchi-834001.

Director,

Doordarshan Kendra,

Ashok Mark,

Lucknow-266001.

Assistant Director (Official Language),
Office of the Commissioner of Income Tax,

Aaykar Bhawan, Sanjay Place, Agra-282002.

Senior Store Officer and Incharge C.O.D.
Agra Cantt.-282002.

Assistant Work Shop Manager,
Ordnance Factory,
Itarsi-461122.

401102

59830

224343

529182-85

218078

2674

236344

21369

243347

65808

628309

610

525115
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4. ???>?:

5.

6.

7.

8.

9.

10.

11. wt

12.

13. ^nr^r

14.

15.

16. Tm^

%rS>T ^ ?ft^T

^?1x-45200l

(5i«nT),

^■^I^l4r?-211001

■Hjm fjTsrr arfsnnxt,
srftisi^, anr^n,
■^qlcK.
TrtT'S5T-27 3001

^7JTfr^<¥T^R-1 (5r3TWT)
%^'T WT, 5mft mT'T,
'^rf^RT (iToao)

iT^^sRr, 3T?T#uMi;iwi,
«TTTcfr!T ?R5T^ ^0-77,
17-to?fto +<H'i<, ^^<1^^-248001

li^ SRERl,
?ftT^ r4^-tl6^<-495004

3rpm sTR^, snw:

tlto ^To-90, ̂ T5 (^o5ro)-250002

%v^ aMfiRT

^IWC 'TTn:-8291 17

HfT'RT mR^M'^T SROT,
fr^T^5rWT-242308 (^030)

STR^ mXPiRftXR,
aiR^ TRR5 STT^T ffe,
^Rm^V221004

3T7RnT aifsr^t (?«rTo),
3R#srpT ?r?«rR,

SPFTRrfRl SffsRiT^,
TTK^ inftWMT,
5nT^7:-8 31007

<Kt«TSF (5rm?R) IT# Hll+W,
IT^ <ftRT

TR5T-492OOI

479874

623775

273012

23468

2200

2202

22000

42422

4091

4042

01332-72235

72113

26091 (qfo^totrw)

226084
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4. Indorc

5. Allahabad

6. Gorakhpur

7. Gwalior

8. Dehradun

9. Bilaspur

10. Meerut

11. Marar

12. Roza Junction

13. Varanasi

14. Roorkee

15. Jamshedpur

16. Raipur

Assistant Director (O.L.),
Central Excise and Customs,
Indore-452001.

Assistant Director (1st),
Office of the Post Master General,
Civil Lines,
Allahabad-21100i.

Chief Security Officer,
Training, Central Section,
North Eastern Railway,
Gorakhpur-273001.

Office of Dy. Accountant General-1 (Admn.)
Lekha Bhawan, Jhansi Road,
Gwalior (M.P.).

Surveyor General,
Zodia Research House,
Survey of India Deptt.
P.O. Box-77.
17, E.C. Road, Karanpur,
Dehradun-248001.

Divisional Rail Manager,
South Eastern Railway,
Bilaspur-495004.

Commissioner of Income Tax, Aaykar Bhawan
P.O.B. 90, Meerut (U.P.)-250002

Commandant,
Central Industrial Security Force,
Bharat Refractives Limited,
Ranchi Road, P.O. Marar-829117.

Assistant Operational Manager,
'Rot-a Junction (U.P.)-242308.

Dy. Commissioner of Income Tax,
Varanasi Range, Aaykar Bhawan,
Maqbool Aalam Road,
Varanasi -221004.

Administrative Officer, (Estt.)
Central Building,
Research Institute, Roorkee.

Administrative Officer,
National Metallurgy Laboratory,
Jamshedpur-831007.

Examiner (Administration) and Secretary,
Official Language Implementation Committee,
Central Excise and Customs,
Raipur-492001.

479874

623775

273012

2346S

2200
2202

22000

409!

4042

42422

01332-72235
72113

26091 (PBX)

226084
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17.

1 . STRft

2. STWq^TT^

3.

4 .

5.

6.

7 .

8.

9.

10. +li|H<i<

iTosro trfcii^, |T5rTrra'T'<?

^>0^-462015

3177; TfiTsraaTT

l^o^oITTio

3n7ft-600054

7 ft ̂ srSTTl

77^2:

71^1^11-643202

ir&^3lf?TiraT (75111171)
|T ITTIT: f7W17,
flrar ̂ ^rsr^sTTT tst 777m,

ir7Tfl-6 36 00 7

ri^^rTTiin: (wio)
^<6-4K fsi^UTT

eR;^-607001

7^11717 t^wWlT (qfl)
Tr^i77a-4i 57: if=4-T7: • ,
fcl¥77T%5lt-627 01 1

71551 sif^nirn (75ir?Fi)
T^mSfTT 77 ̂ mTl,

Tialsil 7k,

f7k-638001

7551 aif^Tkl (7511771 ik tIsITT)
|7k7T7: fkll 7^71 47 4771517

^741177-612001

7f7:55 STdfr^lTl 514177:,

7|t 757, TTTl^ini 777 514777! 777,
757:-625002

771^7 ITlTTkR fTfkni

f51?ll k 3177717 71717 (f777 7)
7ik%Tt-605 006

77f4kl417r7 (377417:)
k4ki 7k,

4lk7777-641018

550731 812209

682786

61499

30051

31151

04142

24811

72000

212200

30300

530696

26380

216291/310

210944

68371

31051

30150

30399

531121
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1

17. Bhopal Dy. Director (Rajbhasha)
M. P. Telephones Circle, Hoshangabad Road,
Bhopal-462015

550731 812209

South Region/Full time centres

1. Avadi

2. Aruvankadu

3. Salcm

4. Cudullor

5. TirunelvelU

6. Erode

7, Kumbhakonam

8. Madurai

9. Pondicherry

lO. Coimbatore

Addl. General Manager,

Heavy Vehicle Factory,
H.V.F. Complex.

Avadi - 600 054.

General Manager,
Cordit&Factory,

Aruvankadu, Nilgiri - 643 202

Divisional Engineer (Admn.)
Deptt. of Telecommunication,
O/o the Distt'. General Manager,
Salem - 636 007.

Divisional Engineer (Admn.)

Department of Telecomrnunication,
Cudullor - 607 001.

sub Divisional Engineer (OP)
O/o General Manager,
Telecommunication,

TirunelvelU - 627 Oil.

Divisional Engineer (Admn.)

O/o the General Manager,
Telecommunication,

Gandhiji Road,
Erode - 638 001

Divisional Engineer (Admn. & Planning)
O/o Distt. Manager,
Telecommunication,

Kumbhakonam - 612 001.

Sr. Supdt. of Post Offices,
Madurai Division, Talakulam H.P.O. Btdg.
Madurai - 625 002.

Deputy Director (Admn.)
Jawahar Post Graduate Medical

Education and Research Institute,

(Jipmer) Pondicherry - 605 006.

Deputy Director (Investigation),
Income Tax,

Race Course Road,

Coimbatore - 641 918.

682786

61499

30051

31151

04142

24811

72000

212200

30300

530696

26380

68371

31051

30150

30399

531121

216291/310

210944
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11.

12. SR^^fNrr

13.

14. fwwrwTc^m

15.

16.

17.

18. JW+tiH

19. fWT^TlT

20. TTSP^

21.

22.

|W^3rfErW<t,
^WETTX (gcfWtf^iT^)
^ffWtf77T-62800 8

• %??>? sMtf'RT

5?^ ̂ira", 3rm>nT-63i 152

fTFrT^t^-629001

STT? ^ 5r«r9^, ?f§TT ̂
f^gnoRTT-5 3 0 0 0 4

3(|i|=td
VS

vicMic;
n3

sr^nT

RrHF ■d^, TTfRftH:
|4<NK-5000 01

^TK5 3mt5T^,
n37:-522007
C CS

Tfsir 4W5TT^r
^  ̂ '
^T^rft rs®s|| =hK<ai'll,
%WfiT-517 506

^ srtsRi,
?feTiT iTsar
Jid'H'4-51 5001
>0

TtT?r frrfiRd arf^qiRt,
?fsRT iTST f^wrgr

«(<?dI ̂  ^° "I'K,
TT3nj?Tt,

'fr^mt-5 3 31 01

^qwdd,
\3 '

(qt ̂  f)
2 7/649, t^o jfto
qfN^-682015

(5Rno)
^qr>T ^ ff?«rRr,

3nTcft%;
fg^-680003

4177

22703

32032

546202

50667

25286

559

73984

75655

63006

64006

394103

381255

20638

32033

546203

859

666678
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II. Tuticorin

12. Arakkoiiam

13. Nagerkoil

14. Visakhapattnam

15. Hyderabad

^  16. Guntoor

17. Tirupati

18. Guntakkal

19. Vijayawada

20. Rajmundri

21. Cochin

22. Trichur

Telecommunication Officer,
Telecommunication (Tuticorin Division)
Tuticorin - 628 008.

Commandant/Principal,
Central Industrial Security Force,
Security Camp,
Arakkonam - 631 152.

Senior Supdt. of Post offices,
Kanyakumari Division,
Nagerkoil - 629 001

Addl. Divisional Rail Manager,
South-East-Railway,

Visakhapattnam- 530 004.

Commissioner,
Central Excise,
Posnet Bhavan, First Floor,
Tilak Road, Ramkot,
Hyderabad - 500 001.

Sr. Supdt. of Post Offices,
Guntoor - 522 007.

Chief Work shop Manager,
Passenger Coach Repair Factory,
Tirupati -517 506.

Divisional Rail Manager,
South-Central Railway,
Guntakkal - 515 001.

Sr. Divisional Personnel Officer,
South- Central Railway,
Vijayawada.

Asstt. Collector of Customs

and Central Excise,
Baruwari Street,
T. Nagar, Rajmundri,
Distt. East Godawari - 533 101.

Deputy Commissioner,
Central Excise (P&E),
27/649, M. G. Road,
Cochin - 682 015.

Deputy Director (Admn.),
Small Industries Service Institute,
Kanjani Road, Ayantole,
Trichur - 680 003.

4177

22703

32032

546202

50667

25286

Rail 559

73984 •

75655

63006

64006

394103

381255

20638

32033

546203

85S'

666678

21-4 M of HA/ND/98
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23.

24.

25. fcT^^JTir

2 6. CTRT^ R

2 7. ^iRTIWT

28. fa-T^PTrefr

3nW^ +l4l^'T,

arrro^fto

iM'?ri+2:-67 3032

(WTo),
JT^ra^gRF, a<y-4K ̂  WrPTHT,

^troTj-670002 "

5r?mTfq"^: arfe^ft ) (LI),
f^.lT 'ETRmTf 3t^fT«T f?,
f^$^^-695022

^pR5 arfdr^rrft,

sfWr^Rft?,

qTRr^R-6 78 002

swrPTiF srfsr^nrt II I, trtft srwgn r.
arrfo^fto^o q-RTPiT g;^r

ef:?TR4RT-603102

"Tfe ^TRT,

f^^"m?vft-62 0 001

56180

500270

563686

8335

466714 458800

1. if^qTT^ (Trrprr^ij^iT) 'T^TT ^5',

TT^Ttr LfRifN' (8^0;sft0),
fq^-623520

04573 41443

2.

3.

4  ̂TSfTT^

5.

6. a^n^T

srsft^T^,

^>f^m?3t-627 701

g^RRT arfwWT, f^^RT,
s^RT-1 6, ̂ RRRft- 6 0 78 01

?r51S>T TTR 5raT 0

(nfsRRTR) ■<mRccftft9 1

qn:R 3igft¥R,
f^f!|friR-6 26 001

srf^iim (i^rtrr) ,
^RT'^rR fRRiT ^ TiTTTRT,
a3nRT-613001

43091

20100

2 0200

43291
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23. Calicut

2 i. Kannur

25. Trivandrum

26. Palghat

27. Kalpakkam

28. Tiichurapalli

Asstt. Director (Investigation),

Income Tax Office,

P. K. Commercial Complex,

R. C. Road,

Calicut - 673 032.

Asstt. General Manager (Admn.),

o/o General Manager (Telecommunication),
Kannur - 670 002.

Administrative Officer (Pers-IIj,

Vikram Sarabhai Space Centre,

Trivandrum - 695 022.

Sr. Hindi Officer,

Southern Railway, Olavakot,

Palghat - 678 002.

Administrative Officer - III,

Atomic Research,

Dept. of I.G.C. Atomic Energy.
Kalpakkam - 603 102.

Post Master General

Central Region

Trichurapalli - 620 001.

56180

Southern Region—Part time Centres

1. Mandapam Camp

(Ramanathapuram)

2. Kovilpatti

3. Neyveli

4. Kavaratli

5 . Virudunagar

6. Tanjavur

Senior Scientist,

Mandapam Regional Centre,

Mandapam Camp,

Marine fisheries (P.O.),

Pin - 623 520.

Supdt. of Post Offices,

Kovilpatti - 627 701.

Asstt. Engineer,

Deptt. of Telecommunication,

Block - 16, Neyveli - 607 801.

Lakshadweep Union Territory

Admn. (Sectt.) Kavaratti Dweep.

Sr. Supdt. of Post Offices,
Virudunagar - 626 001.

Divisional Engineer (Telecomn.),

o/o the Distt. Manager,
Telecommunication,

sTanjavur - 613 001.

500270

563686

8335

466714 458800

04573 41443

43091

20100

20200

43291
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1  -

7.

8.

9.

10.

1.

3.

4.

5. twt^fT

6.

7.

8.

9.

W#TV srfe^Rt,
sTRFff^wr, ?fto3TTtosto3nTo3nto

r^<MHd-603001

?r

i%STT STTOT,

%w,

Pt?{-600046

+lUj«>-630002

¥W51I3mt«13T,

f?f¥fr?r-6 24001

JT^ ̂pFT^ arfSRlTft,

3rTRratgr-71 3301

^nfiT^ arfgRift (tfto^to),
r^d ^ tiK<gMi, jR^XvPT

^  7 210 01

(tir^rt),
3i¥Tn?r ̂ srr f^lRiT iraro,

"Tte'^T-744201

^R5iR i%RT?5T, siRnr^ift,

fR?ft^¥t-7 34401
n5 *

^qTTfr^gr^R (sraro),
■H^mtgiT'l <, (%o¥ ) ,

^¥^7^-7 51001
n5

(5r?TTo) i
srlnrtfjT^J ,

¥1177; C5TR ,

¥TR¥¥ 3TI7RR,
V3 '

31f ̂ (RT 7r#?r, 786 003

aiRW

(TftoSTRolT^olT^rofo),
iwRr,

'T¥TfRt-781011

237556

f¥?¥R:-3239

22192

32402

400793

^51 702

6214

^?f-2308

21110

20393

401170

82031

20387

30201

703

2022

2 060 5

5015

291 12

570523 570330

2106 3105
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7. Chingalpet

8. Tambaram

9. 'Karaikkudy

10. Dindigal

Administrative Officer,

Dharmendra Banglow,

CITRI, Complex

Chingalpet - 603 001.

Sqdn. Leader,
Sr. Education Officer,

Air Force Station,

Tambaram, Chennai - 600 046.

Supdt. of Post Offices,
Karaikkudy Division,
Karaikkudy - 630 002.

Sr. Supdt. of Post Offices,
Dindigal - 624 001.

Eastern Region-Full time Centres

1. Asansol Sen

2. Chitranjan

3. Kharagpur

4. Port Blair

5. Siliguri

6. Bhuvaneshwar

7. Durgapur

8. Dibrugarb

9. Guwahatl

ior Zonal Personnel Officer,
Eastern Railway, Asansol - 713 301.

Senior Personnel Officer (P.C.),
Chitranjan Rail Factory,
Chitranjan.

Zonal Rail Manager,
South Eastern Railway,
Kharagpur - 721 001.

Secretary (Official Language),
Andaman & Nicobar Administration,
Sectt., Port Blair - 744 201.

Program Executive,
Akashvani, Siliguri- 734 401.

Dy. Accountant General (Admn.),
O/o Accountant General Orlssa

(Accounts & Entitlement)
Bhuvaneshwar-751 001.

Commandant (Admn.),
Central Industrial Security
Force Unit, Durgapur
Steel Plant, Durgapur-3.

Income Tax Dy. Comffiissioner,
Investigation Circle,

Dibrugarh-786 003.

Chief Security Commissioner
(C.R.S.L.E.)
North Eastern Railway,
Maligaon, Guwahati-781 Oil.

237556

3239 Ext.

22192

32402

400793

Rail 702

6214

Rail 2308

21110

20387

570523

Railway 2106

30201

703

2022

20605

20393 —

401170 5015

82031 —

29112

570330

3105
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10.

11.

12.

13. 1^1^

14, ofrf^H'

15.

16. STTTcT^

17.

18.

19.

20.

2 1. ^lifd

22. TORtq'

qf!,55 3fk ??3flf?TIR

3Tvft^3T< (I'o ifTf^r)

■6^M<ai=fK ^ (^'^T ifhTT)
V114M'^-797001

f^!?rq- ^rphnxt srftr^T
Il^l?iyi + K (^w)
«||4MlfT, fRlM- 7 9 5 0 O'l

■JTR^ ''T t?lTf^
ITI[oTfo3Tto'f|'o 3ffo—II

1

OT 3i*£fi§T-7, "«""4Tlt,
pT^ftTiT, 311^317^-796001

^T'^, %?sfV£l" ^cq'T^ 51?^,
fti^iFr, JmnT^T-7 9 3 0 01

3mcT^-799007 =

^71 ̂ 4Tlt
ftiR+tl 11^,
Ti'rat^-737101

ffoloSto ("Tt't^'T)

fT li=4TT f^T SRtJ^ frr
^^-753001

^?rraT w?j^/sr?rriT^
<1^31^ "1)?^, f^rry:- 743144

(^ocfoiro)
iffr fiTo

, 5?TT^?T-763002

^iRlPl^ai (T'^ ^1177 )

nf^,
TTO^tq'qclFT f4TlT,
TTTRVt 11^-7 54 142 /

41 0

228i;

228523

22507

141

224751

224359

22610

22200

5611 11

06853-

20002

52751

22769

22876

33353

428

236867

22612

21300

20262

52606

22492
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10. Alipurdwar

11. Kohima

♦  12. Imphai

13. Itanagar

14. Aizol

15. Shilloag

16. Agartala

17. Gangtok

18. Cuttuck

19. Ishapur

20. Sunabera

21. Shanti Niketan

22 Paradeeb

Senior Divisional Signal and

Telecommunication Engineer,
Bast Frontier Railway, Alipur Duar (W.B.)

Senior Dy. Accountant General (Audit)
Office of the Accountant General (Audit)
Kohima-797001 (Nagaland)

Special Executive Officer

Accountant General (Accounts) -

Manipur, Babu Para
Imphal-795001

Director

Geological Survey of India
M.P.O., P. W.O.ll

Itanagar

Dy. Superintendent
,.Dak Service Mizoram

Aizol-796001

Dy. Commisssoner, Central Excise
Shillong-793001 (Meghalya)

Station Director

Akashvani

Agartala-799007

Director

Dak Service Sikkim State

Gangtok-737101

D.E.T. (P & A)
Telephones Department
Office of District Manager Telephones
Cuttuck-753001

Workshop Manager/Administration
Rifle Factory, Ishapur-743144

Dy. General Manager
(Personnel & Admn.)
Hindustan Aeronautics Ltd.

Koraput Division
P.O. Sunabera

Sunabera-763002

Undertaking Secretary (Admn.)
Vishva Bharati

Shanti Niketan (W.B.)

Secretary
Paradeep Port Trust
Paradeep Port-754142

Rail 410

22812

228523

22507

441

224751

224359

22610

22200

561111

06853- ■

20002

52751

22769

22876

33353

428

236867

22612

21300

20262

52606

22492
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23.

1.

2.

3. ^Tf^rftrrr

4. ^i=t7i'iiTr

5. ^tffT

6.

7. ^?rit

8. TTT

9. ?■!%

10.

11. 5ft

arfg^t,
"Tn:^ qfwmr,
qto '+)<4+l ^TR-74221 2

^  arPa'Tdrft,
f?r%, 'ifer ft^ (5ft)

^RTl

arsfr^sp,
W{X\^-7 5 7 001

fN '

STsftST^,

5of of o JiTIf
ftot^osfto sR^'t^TTTT,
qtoSlTof o qJloSfto TTTftTft,
24cn7m-703124

sETirq-^ f^fec^rr sTf-rirrft,
'lf5T''T 5^

'  :?tpT-722101

arsfr^rqi
^57:,

fw?rT-#i:7T5, 731101

?t5TiT s?sr4T, 5# f?r%, #frft
f^-24 irrnTT

qrfeTT
lf^'^T7R-7 44201

ai^^TFT cTTTT fTRTt^n: STTTo
or^4i'.T?, qtf «$r7n:-744301

t^T3T
fTft- 3PT7TT)T

'T^■?nT ^ fwn aiTT^tiTTr ?f?«rFr,
2 4 TTim, #73^-7 4 3101

■dMM^i^irqnx (PtttW %— q'" qffTfrjfqr)
^tTTT, 5ft

03485- 53238

53333

123 "it"

2200

244

52849

'2313

f?r^ 28

5 526 0

f?r-2i

f?r 222

162

52118

386

3179

56-0415 551752
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1  2

23. Farakka

Part-time Centres

1. Khurda Road

2. Baripada

3. Darjeeling

4. Kakinada

5. Bankuda

6. Bol Pur

7. Naihati

Krishnaaar

9. Hutway

10. Barrackpore

11. Pun-

Hindi Officer

Farakka Barrage Project
P.O. Farakka Barrage-742212

Chief Personnel Officer
South Eastern Railway
Khurda Road (Puri)
Orissa

Superintendent of Post offices
Mayar Bhanj Division
Baripada-7570G1

Superintendent of Post Offices
Darjeeling Division
Darjeeling

A.E.E./M
B.S.O. Kakinada
P.O. E.S.G. Machinery
24 Pargana-703124

Assistant Divisional Medical
Officer, South Eastern Railway
Bankuda-722101

Superintendent of Post Offices
Birbhoom Division
Bol Pur, Distt. Birbhoom
Siudee-731101

Station Manager,
Eastern Railway,
Naihati Railway Station, Naihati,
Distt. 24 Pargana

Superintendent of Post Offices
Main Post Office
North Division, Nadia
Krishnagar-744201

Rajbhasha Secretary
Andaman & Nicobar Admn.
Secretariate
Port Blair-744301

Incharge
Agriculture Extension Section
Central Jute & related
Fibre Research Institute
24-Pargana
Barrackpore-743101

'-Jt

Dy. Accountant General
(Works, Le-Pa-Plan)
Orissa, Puri

03485 53238
53333

123'A' Rail 222
Rail 2200

244

52849

162

52118

2313 Bhat Para

Railway-28

55-260

Rail-21

386

3179

56-0415 55175]

22—4 M cf HA/ND/98
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12.

13. aTTsTT

14. iTT^r^T

15.

16.

1 7.

18. ^VtTTJT

19.

20. (^5n7Tt^)

21.

22. ciM'K

23. ̂

i

?1^T"T ̂  3TT5T I

TTSnTT^r 3rf9w;v,

^  TTT^TTr I

?T^T, JTSff^T^K,

9 (To99T^) -742101

h'«i:1 ̂  -HS^,

€^9^^-721001

Sr^fTT9TS951, wm 9^FT,

^">9 31441914 snfrWMT,
o  '

(3T9TT)

3t1x UT^fTt^ftn smftTT,

g^arf^ TR^r Or^wnr,
i\^, I

5R9^ (jTToTIof^o ),
0  o,

TTT^T l!,'=h+,

qtoSTTo—Hqd^<., f^^l—f^<;H'i|4 (ST^)

;3-qTsq-«T, 9"?rr'54rn: ̂ rfifa',.
3rTO9T9 mr 4T134',

^a '

smfOT ifl^TW Mr<4i<,
(9MmtT),^Jft?rT-756 02 5

5r9T 3Tsft^^,

•sidi9 <, ̂ toi« f%4=fn: 1

9995fT (^rrfir^ qaf srftro),
'TRT +K9l^!44 f^fo,

ftr^TT

feTr-3j;T4T -(^TtTT) -7 5 914 7

3n9=rRRmt ^57,

20178

^t-2200

20008

2300

320353

320005

320317

20761

72132

20035

360100

06854-22358

63021

33464

22526
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12. Sarabalpur

13. Adra

14. Malda

15. Barhampur

16. Kharagpur

17. Jorhat

18. Dimapur

19. Dibrugarh

20. Chandipur (Balasore)

21. Silchar

22. Talcher

23. Jaipore

20008

2300

320353

32OO05
320317

20761

Senior Superintendent 20178
of Post Office,
Sambalpur.

Divisional Rail Manager, , Rail-2200
South Central Railway,
Adra.

Rajbhasha Adhikari,
Eastern Railway,
Malda.

Superintendent oi Post Offices,
Murshidabad,
Barharnpur (W.B.)-742101.

Divisional Rail Manager,
Kharagpur Division,
South Eastfern Railway,
Kharagpur-721001.

Divisional Superintendent,
Bio-Chemistry Division,
Regional Research Laboratory,
Jorhat (ASSAM).

Dy. Director,
Khadi and Village
Industries Commission,

Directorate of North East State, Duncen Road, Dimapur.

Manager (YA.KH.V.)
Hindustan Fertiliser

Corporation Ltd.,
Namrup Unit,
P.O. Parbatpur,
Distt. Dibrugarh (ASSAM).

Vice Chairman, - 72132
Hindi Advisory Committee,
Research & Development
Organisation, Interim
Testing Complex,
Chandipur (Balasore),
ORISSA-756025

Senior Superintendent, 20035
Post Office,
Cochhar Division,
Silchar.

Senior Manager 360100
(Personnel & Training),
National Thermal Power Corporation Ltd.,
Talcher Super Power Project,
P.O. Deep Shikha,
Distt. Anul (0R1SSA)-759147

Station Director,
Akashvani Station,
Jaipore,
Distt. Koraput (ORISSA).

06854-22358

63021

33464

22526

 
 

SCANNED BY TOLIC (OFFICES), CHENNAI - JANUARY 2022



0
0

I
D

C
D

C
M

O0
0

C
<
l

C
O

C
O

oC
O

C
O

l
O

C
M

l
O

o»
D

I
>

0
5

C
3
0

<
y
i

(
M

C
M

Oc
q

C
M

C
M

C
M

C
M

C
O

oC
O

C
O

o0
0

I
D

C
O

C
O

oC
M

C
M

<
y
>

o0
0

C
M

C
M

I
D

C
O

C
O

O
i

C
O

C
O

I
D

I
D

C
O

I
D

C
M

C
M

C
M

l
>
>

C
O

<
M

r
>
.

C
M

C
M

o

I
D

C
O

C
M

OC
M

C
O

C
M

C
M

C
M

C
O

<
T
>

r
f

C
M

0
0
 
C
O

0
1
 

C
O

T
f
 

I
D

C
M
 

C
M

r
-
-

c
E

'
t
r

'fZ>

r
 
o

v
y
 
C
O

kf 
V

—
 
o

<
 I
T

u
 
^

I
 egr

r
-
 
c
r
.

i.i
{
i
r

(
M

Oo

wz
r

tIf)

\
o£>

0
0

ooo0
0

u
y

eg
tfiS'iH

el I

C
i
f
f
 
Z
D

—
9

—
 C
O

g
 '
I
 
g

'
H
?

u
y
 
T
f

t
O

j I-1
1
1

£
•

c
E

■& «

r19
rp

 
ct- 

4
r

irT
-

u
y

R
T

llC
O

7<
)

IrID

IT✓

'S'

2
?

5^
1
9

'
S
T

rc
r

 
 

SCANNED BY TOLIC (OFFICES), CHENNAI - JANUARY 2022



n

West Region/Full Time Centres

1. Ahamedabad

2. Guibarga

3. Murgaon (vasko)

4. Goa (Panji)

Commissioner of Income-tax (HQ),
Navdeep Building,

1st Floor, Ashram Road,

Ahamedabad - 380 014.

Senior Supdt.

of Post Offices,

Guibarga - 585 101.

Administrative Officer,

Murgaon Port Labour Division,

Marmagaon Harbour, Murgaon,
Goa - 403 803.

Director,

National Institute of Ocean Science,
Dona Pal, Panji,

Goa- 403 004.

6580630

22064

512809

53352

427581

22264

51804

53324

5. Nagpur-

6. Dharwar

7. Dhule

Director of Accounts (Post),
Office of the Director of Accounts (Post),
Nagpur - 440 001.

Senior Supdt, of Post Offices, '

Dharwar - 580 008.

Principal, Hindi Deptt., Vidya Vardhini College,
Sankri Road, Dhule.

533294

531541

42427

23742

525360

41750

21989

i. Newasa

9. Bijapur

Sub-Post Master,

Distt. Ahamednagar,
Newasa - 414 603.

Senior Supdt, of Post Offices,
Bijapur Division,

Bijapur - 586 101.

02427-41222

20265 20225

10. Bhandara

11. Bhavanagar

Workshop Manager,
Ordnance Factory,

Bhandara - 441 906.

Mechanical Engineer,
Central Salt and Ocean

Chemical Research Institute,
Gigumai, Madheka Marg,
Bhavanagar - 364 002.

82223

24497

24498

24563

82245
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1 2.

1 3.

14. xm^

15.

16.

17. 5Tpr

18.

19. yiMn'V

20. ^l+illTTT (g;T^)

21. ar^ft^ {xjm^)

^r^nr^P I'^ra^ (sr^q-),
Tf^TSr^SRi ̂  ^JT,

5ppqTir-4 21301

sRSRr fr«fT a^mpiT),
■  fftzR qjt%firW ^Rr^-402125'

sisjtrqi (qni%q:),
aTTlf^'qi fpTpTSrg',

f^-wrs

3Tr^3T trq TTsr^nqr 3Tr?jqrrTl-,

iTTOqi qn qiprf^q,

qrRqT'?:-5 81 301

(^^ttcit), fwsT?rN'q',
^ aftr

g:f^'fT?nT, ?ipT-396220

BTTTf'd'raTT, 5^- 362 520

?r^iii4i anwr,

f  3'«tt

,  g'iwt arprq^ qq

fir^ Htqrft ft"'33r ̂  qjt

fq?r-416410

0

320202

021442-

2280-2290

^qrr^rqrjq? (qrr o aft o h o), -
qrTqnCTTftT TTITT^

^0 apimwT, ̂in oirra,

(^i^<l^)-394651

^ifjTsp SR'ljq?,

aiTTofttot^o aipr

STpft^T^,

f^rar-Tms

5783645

26877

02638-54773

28755-52111

02626-34233

34244

1. sTfir^HTi: g'q ^4iqT?r,

f^rPiT-aifTi?^,
^WT-414603

41222
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12. Kalyan

13. Nagothane

14. Rasayani

15. Pawai (Mumbai)

16. Karwar

17. Daman

18. Diu

19. Sangli

20. Kakrapara

(Surat)

21. Alibagh

(Ralgarh)

Assistant General Manager (Admn.)
Office of General Manager, Telephone Bhawan,

Deptt. of Telecommunications,

Kalyan - 421 301.

Manager (Personnel & Admn.),

Indian Petro Chemicals Ltd.,

Nagothane. 402 125

Manager (Personnel),

Hindustan Organic Chemicals Ltd.,

Rasayani, Distt. Raigarh (Maharashtra).

Registrar,

Indian Instt. of Technology,

Pawai, Mumbai.

Divisional Engineer and Chief

Official Language Officer,

Office of Telecommunication Distt. Manager,

Karwar - 581 301.

Secretary (Official Language),

Finance Secretary,- Daman,

Diu and Dadra Nagar Haveli

Secretariate, Daman - 396 220.

Collector,

Collectorate, Diu - 362 520.

Asstt. Commissioner,

Central Excise and Customs, Sangli Division, ,

Office of Asstt. Commissioner,

Miraj, Sangli Road,

Miraj Post Office - 416 410.

Dy. General Manager,

Kakrapara Atomic Power House,

P.O. Anuraala, via Vyara,

Distt. Surat (Gujrat) - 394 651.

Personnel Manager,

R.C.F. Land Unit,

Alibagh, Distt. Raigarh.

320202

021442-

2280 to 2290

5783645

26877

02638-54773

028755-52111

02626-34233

34244

West Region/Part Time Centre

1. Ahamadnagar Sub-Post Master,

Distt. Ahamadnagar,

Newas - 414 603.

41222
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2.

3. 3)^<9NK

4".

5.

6.

7.

8. Tq
•a

9.

10.

11.

^'flWTSRST^ (yVIWH),
JT^fV StW';

3rrfTTrq--411501

^fhr ̂3?TT5 q TfhTT 5T^ .

ZT^ ̂FZX, q^-5

3i1<9NK-43l00l

^H-SITi-II'M,

^19X^1^-423601 ■

arnRx

snw: HTwf qr#,

416 00 3

SPTT (mo)
snifFii

XT^-442501

5Tfr?qaqr,

•oTTcf qi7rvT% urnxx,
C\ n3 '

XTfirqi 11^-422101

1, T,Tm7Tlt¥,

5^-411001

i|®T srf^q-^r,
^ffoxfo (yrr?^ yftx)

q^ m "o:" f^, 17 qt tff,
11 IKX, qhXTFMT,

•qqiTT-5 600 3 4

xqrqqiT,

^cqK q Ftqr ^rqq,

qftqqr-390007

xqqqrqqsrqT,

qfsTir qxTf, ?rqTx fq^rr qrrql^q,

^'iirqR mz, e^qTrq Tlx,
qqqn;-57500i

582083

582064

582884 ^

582887

484976

20255

242S

659940

26902

29770

07175-74051 24550

561251 561302

563720 ̂  29 qqr

.627757

624531

622504

5537087.

5537089

660965

330499

0824-422222

428000
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2. Ambernath

3. Aurangabad

Workshop Manager (Admn.)
Machine Instruments Factory,
Ambernath -411 501.

Collector,

Central Excise & Custom Collectorate,
Town Centre

N-5 SIDCO

Aurangabad - 431 001.

582083

582064

582884 to

582887

484976

20255

26902

4. Coppergaon

5. Kolhapur

6. Clumda

7. Nasik Road

8. Pune

9. Bangalore

iO. Vaclodara

4 '

11. Mangalore

Sub-Post Master,

Coppergaon - 423 601.

Commissioner of Income-tax,

Income-tax Building, Tarabai Park,

Kolhapur - 416 003.

Addl. Director General (Admn.),
Ordnance Factory,

Chanda- 442 501.

General Manager,
. Indian Security Press,

Nasik Road - 422 101.

Controller of Defence

Accounts (Southern Command),
1, Finance Road, Pune - 411 001.

Chief Engineer,

C.P.W.D. (South Zone),
First Floor 'A' Wing, ]7th Main, '
11 Block Kendriya Sadan, Kormangla, ̂
Bangalore - 560 034.

Deputy Commissioner,

Central Excise & Custom Building,
Race Course Circle,

Vadodara - 390 007.

Deputy General Manager,
Southern Kannad, Telecommunication Distt. Office
Telecommunication Bhavan, Telecom House Road,
Mangalore - 570 001.

2428

659940

07175-74051

561251

563720 to 29

627757

624531

622504

5537087

5537089

330499

0824-422222

428000

29770

24550

561302

660965

2.1-4 M cf HA/ND/98
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12.

13.

14.

1 5 . ^

16. W-.nTT

17. f<.T

18.

19.

20.

wrPiRi,

T5TT yiiloiiiMT,
•s ^

ftr^Tsf ^^-57001 1

ofT f^rar 5r^?jr^ ̂
C\.

73, fa^T:

Tc^ sTfa^nrt,

JT^^r 7^T7?^, 7o7o

p#-580020

7¥nft t51Tf7^,

^ <.ic(a spTOwr 7??,

TTc^

%TR^-362269

sriTtsiTT (Ptttttt)
^cTK ?ft7T

TfSH +|i|l^i|, 509'-^,

STTTT ^T^riT,

. ?RnTT-415001

^ SfPTTTT 3n^7,

3||i|+< aro^a' 7>T =t>NmH,

srr^Tn: i

yil^T iraiTTi,

^TRcff7 333 77r, 3ft3rT^ I

^-^T7)7T3r,

f^m'-STIHTTTX,

^^TOT-4146 0 3

7SrH TWT,.

3^3-1 (tnrosVot^o),
TT®T f^ma'TT

cfto7To3io —86,

^1317-753201

22651

23290

420000

410

363493

20297

21083

250953 % 57

23645

41222

68080

69084

68181^

68187

. *
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12. Mysore

13. Belgaon

14. Hubii

15. Veraval

16. Satara

17. Surat

18. Solapur

19. Shrirampur

20. Hasan

Scientist,

Defence Food Research Laboratory, Sidharath Nagar
Mysore - 570 Oil.

Divisional Engineer Telegrams,

Distt. Telecommunication OflSce,

Guruwar Bazar, Tilak Bardi,

Belgaon - 6.

Divisional Accounts Officer,

Divisional Office,

South Central Railway,

Hubli - 580 020.

Incharge Scientist,

Central Fisheries Technology Instt.,

Veraval Research Centre,

Fisheries Building,

Bhedia,-Veraval - 362 269.

Superintendent (Prevention)

Central Excise & Custom,

Divisional Office, 509-A, Archana Associate,

Sadar Baza'r, Satara - 415 001.

Deputy Commissioner of Income-tax,
Office of Commissioner of Income-tax,

Aaykar Bhawan

Surat.

Branch Manager,
State Bank of India,

Solapur.

Sub Post Master,

Distt. Ahamadnagar,

Newasa - 414 603.

Chief of Administration,

Inset-1 (MTF),

Chief Controller of Police,

Post Box No. 86, Hasan - 753 201.

22651

23290

420000

Rail 410

363493

20297

21083

250953 to 57

23645

41222

68080

69084

68181 to

68187
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qftfw 17

^  5iw)

^rf^ew I5 ?r|Twr?^
% 3t^'? ^'^WdT/sPT^R % f^iT arrt^ q?r I

fir'^T'ft: snd^-q^ ̂ TFF-HT^ ¥1^ srrd' 1 a^'jnt frt tcj; sirt^^nf Etft ^sfldrr? fq^'irT ^(riyr 1

\ 1.

2.

3. qqr ̂ Kdtq-HtHTJTEt srflrfJwiT, iseo % .'
I ? qf? ft, dl' Tf^l^nr m (Tf^|'?T?T

sT'nirra' ̂  ̂Tcqirq^ qfd qr^)

4; ) fd^% ST^T^FT % fd'O' Sfrd^rf f^Jfj ̂  ^

5. qf?T5Fr«rdf ̂  srdTTTffTcT d^TT
•O ""■ ■ ■ —

qdt!J : :
srddT :
STTfT :

ci^Hi^^ad ;

3rr5rfdfq ; ^
NO ' I _. I

6. 3ri=RTfT qd 3TdFTf?FT TTftr

7. dF3^/dw dm dt mff % dtmr w%
diw+drff m dfem mY?T

8. fna)?! dt mff % ?Ttft dd'Tfwd fdiTT iiTT '+i44>viiqf/w^-
sftTT (mdqmpff ^ stTfd dm dr ddf

% ^mr fdTiT JTIT sqTT m dm qdtsrr TddTTd dmd
fdim mi^)

9. dqr mdmr-Td ddsd ^ qdsir df»Tfd/d''TTd" mdl qft
d^dfd d si^d fdim dm I, dm f% ddsd % ̂ q fdmif d
sn fed 11

10. qm df ddsdfddl srmdstd/Ti^ddTqrT^i/aTd-dmn'ft/
fq?dl arm ^dtd" d fmcdd dfTddr smd qrT | ?
d)d |r, dt dd ddd d<ff % dt?Td ^d dfTddT mfd m
«d>m d I

srmfdd ^ mm I fq? td/fdd mfd^qr ddddf % fdc>- dfrmrr s^ddid ^d dddm qd fmffmr qr^d md
mdd?ff Idrn^df dm mff qrd q? fdm | 1 dqd ddsd/mdi qd aft^ d ?dd ddqr^' m ddd dm d/dd 11

dfdd/dSdST
(ddSd dT md)
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IN

i  ' appendix 17

APPLICATION FORM

(To be fillt d ill triplicate)

Application for AssistanceyGrant under the scheme of providing assistance to voluntary orpanisations for
imparting training in official Hindi to the Officers/Employees of Centra! Government.

•ioi E : Applications should be filled in clearly. Incomplete applications will not be accepted.
\

1. Name of organisation.

2. Full postal address. ^

3. Whether registered under Indian Societies Registration ^
Act, 18603 If yes, then quote registration number and
year (enclose attested copy of Registration certificate).

4. Period (Session) for which Grant is being applied for.

.^. Approximate number of trainees. • • :

Prabodh ;

Praveen : .

Pragya :

Typing ;
Shorthand ; •

6. Estimated amount of Grant.

7. Details of Organisation/Institute, its aims and details
of activities for last two years in brief.

/

8. Details of Activities/Programmes performed during last —
two years (attach progress of activities and details of
audited accounts for last two years).

9. Whether the application has been submitted with the .
concurrence of Managing Committee/General Body as ,
is required under Sub-Rules of the organisation.

10. Is this organisation in receipt of financial Assistance
from any other Central/State Government/Semi- ■"
Government/any other source? If yes, furnish details
of such amount of assistance received during last three
years.

It is certified that I/We have read out guidelines/principles and terms regulating this Grant in aid to voluntarv
organisations. I/We on behalf o. our organisation/Institute pledge for its compliance/to abide by these terms.

■  ■ Signature

5 ecr-etaryjPfesi dent
{Name of Organisation)
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^o5TioHo-l4034/29/97-~^°'n'' (srf^^) 5 1998

fe Hfefel- I TS TM^ 5ra 1^ 5?r %
^_,_ ^ fk^ f5TOT fi^t srftr^T^ ̂ ?«rPT §ttt fkm ̂ rrm | i w srftr-

5t ̂  ̂>r qr.^ t 1 IW 'T.q qqi^ TI^ ^ q^Tqrpm^q^ ^TH ^ ̂  t .

Tt ^1« «^ ■«> I' W =.->^ % .r™, TP. ̂  ft ftfttot ftw (jS. w-iw . sm)', f?ft Sftt. ftO ft fi""®* »
qi4"=(l ̂ t 7 5 0 ^qq' ST^KTT kT ^tTT ■

(1) ,, «OT jftMT%TOTPft (=Pm,ft^JT,f»STI,
% ^9;~°Tr5^ (%^, ^ ^ ̂ rrfM qtft^^^t- q^t ,|

( 2) TW ftftT ft 'I?!! «t .? iftRftt .P.T sm ft .ft! ^ ftft. ^ '^■'
%  q?t ?nTf%^ I m-qm/sR^^rq? ^q^^a 11

(3) TP. !nftT % ft^tW ft ft .TWT % ft'nfftt ft ftft TT.WIt fftW ft !?ft fWI ftftT ft
qftSTTSff ^ tSTT ^ TftSTT qR q^TR 3lfRTq pU 1

/  \ .r:x;TT;r 3^f ^0 Sffk^TcT fet f^m ^ ^ ^ % 3TT%5^' '* TJ "irftT «. 50 Tfft. ftt-ffti ft % ™tt ,T .Rft I
(5l .ft TiOTrnt flnnt fw* »> ■«> "'ft^ '5' «^'

iti ..raa ft:rfti ft (l®"' ft arpt. ft Tft . » to fwft .ftft '
, 3 ™ ft.!Tr % ft. it f.«. .r.TOt !m. ^t% * Rr. Wtp!, ftft fpt ftr«"r ft.r.. 7 ft ftt, fttTO,i,, SVft.ft" TO.#«, ftft 'ft, ■ft ft5ft-n0003 !t.ft« fTOft .TO ^
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APPENDIX 18

O.M. No. 14034/29/97-OL (Trg.) Dated 5th May 1998

Sanction of Grant to Governments of Non-Hindi speaking States for imparting training in Official Language Hindi

As is well known for the purpose of implementation of official language policy of the Union Government,
training courses are conducted by Hindi Teaching Scheme/Central Hindi Training Institute of the Department of
Official Lanaguage, Government of India to impart training for providing working knowledge of Hindi to Non-
'Hindi speaking employees of Central Government and Corporations and Undertakings etc. under it. As a result,
though the use of official language Hindi . has considerably increased in correspondence between the Central
Government and the offices of the Central Government located in the Non-Hindi speaking regions, yet the official
language Hindi is not being used in correspondence between the Central Government and the Non-Hindi speaking
States. The main reason for this is that the employees of the Non-Hindi speaking States do not possess the working
knowledge of Hindi.

2. In view of the above, this Department has fdrmulated a scheme for providing grant to the Governments
of the Non-Hindi speaking States for imparting training in official language Hindi to their employees. According
to this scheme, the State Governments (as mentioned below) will be given the grant of Rs. 750/- (Rupees Seven
hundred fifty only) per employee for making arrangements for imparting training in Hindi (viz. Prabodh, Praveen,
Pragya Courses), Hindi Typing/Hindi Stenography on the following terms and conditions ;—

(1) This grant will be payable to the Governments of eight North Eastern States (Assam, Manipur,
Tripura, Nagaland, Meghalaya, Mizoram, Sikkim, Arunachal Pradesh) and four Southern States (Kerala,
Karnataka, Andhra Pradesh, Tamil Nadu) and the Union Territory of Pondicherry.

(2) The concerned State Governments will have to ensure that proper arrangement for training in Hindi,
Hindi Typing, Hindi Stenography exists in their respective States and competent teachers (Lecturers/
Instructors) are also available.

(3) As in the case of employees of the Central Government the trainee employees of State Governments
will have to appear and pass the examinations being conducted under the Hindi Teaching Scheme,
Department of Official Language.

(4) 50% (Fifty percent) of this grant will be paid on receipt of the application forms of the employees
from the concerned State Governments and the remaining 50% (Fifty percent) will be disbursed on the
basis of number of successful trainees.

(5) In case the Department of Official Language provides/makes available Text Books and other training
material etc., to the State Governments, the cost of these will be deducted from the amount of the admis
sible grant.

3. For getting detailed information about this scheme, the Director, Central Hindi Training Institute, 7th Floor,
Paryavaran Bhavan, C.G.O. Complex, Lodhi Road, New Delhi - 110 003 may be contacted.

82
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