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You are what your deep, driving desire is.
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As your will is, so is your deed.
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FOREWORD

Article 343 (1) of the Constitution of India states that the Official Language
of the Union shall be Hindi in' Devnagari Script. The mandate of this article is
to conduct the entire work of the Union Government in Hindi. In order to
ensure compliance of constitutional provisions and successful implementation of
the Official Language policy of the Union, arrangements have been made for
providing training in working knowleige of Hindi to those employees/officers
of the Central Government who do not possess such knowledge of Hindi. The
Government of India have devised' the scheme for imparting in-service training
in Hindi to all such .personnel! of the Central Government. This training
schemé has been continuing since July 1952. Training sessions are being run
during office hours under Hindi Teaching Scheme of the Ministry of Home
Affairs. Training is imparted in the three areas of (1) Language learning (2)
Typing and (3) Stenography.

In-service training in Hindi Language, Hindi Typing and Stenography is
essential for all Central Government employees including those working in the

Corporations, Companies, Undertakings, Nationalised Banks, Industrial Esta-
blishments, etc. .

All orders regarding training issued upto January, 2000 by the Depart-
ment of Official language and applicable now, have been consolidated in brief,

lucid and simple Language in this ‘Manual’. It is hoped that this ‘Manual’
will be found useful by all the users.

Though, every effort has been made to give complete information on
all the important aspects relating to training, it is likely that some errors or
short-comings may have inadvertently crept in. Readers who may come across
any errors or short-comings are, therefore, requested to please bring the same
to the notice of the Director, Central Hindi Training Institute, Department of
Official Language, Ministry of Home Affairs, Seventh Floor, Paryavaran
Bhavan, C.G.O. Complex, Lodhi Road, New Delhi, so that suitable rectifica-
tions may be made in the next edition. Any Comments or suggestions for
- making this Manual more useful, will be gratefully accepted. |

MADAN LAL GUPTA

Joint Secretary to the Government of India
New DELHI Ministry of Home Affairs
Dated: 28-1-2000 Department of Official Language
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SCANNED BY TOLIC (OFFICES), CHENNAI - JANUARY 2022




o q"o

.10.

fawa - g=

ferer
NFFAT
dqegiy 1
fgdt foevor atwan efiT F+dia fgdt e geara &1 s@n
F— et firsror Aty | . S
g —agy fgdl afrew geae . L -

fadt foretor Fysrem & a1 § TEgafd S &7 A&W, 1960
ALY 2
fadt, fgdt @wor od Tt snurfafa &1 Aawreie sfae
Tt rar F7 Farawra e giwer .
(FTo FoFo ~3/18/68 fgwT, faiw 21-9-1968)
fedt sngfafs sfwsor & fon mifeg waarfal & f@= % @ &1 @ Qo amn,
(#To SMoTo —14011/1/87 WowTs () faaTF 15-10-87)
Ty srar &) wenedi § St e smafafaawt £ arfas @ grafasar
(T do ~11016/9/88— 7o AT () farid 19-5-88)
srare oft farfaet ate avafwat &1 fady strgfafy v afrgo,
(FTo FTo Ho ~21034/20/87 To WTo () faATF 6-1-88)

fedy aapor [Tt stapfefy @1 sfreqor sidwar (e et ) &7 srafe 9 1

(FTo FTo Ho —11034/4/88-To dlo (7)) f&AIF 23-3-88)
Arzareadl 1 fgar &1 wforem . . .

(FTo o o 21034/31/87-7To WMo (&) f&AIF 11-1-88)
sfreror & &1 srofafust 1 fegzrmry swrar 2 fwrsT far ST |
(FTo o Ho 14034/8/75 o ATo () fTATH 24-3-76)

e s g fagFs sa=rtal w sfasor gg arfad 7 #7771

(FTo Ao Ho —12011/12/82--Te o () faAi® 8-2-1984)

afess sfumfant st afaam 4 . .
(FTo &0 Ho ~11016/6/77 e ATo () feHiF 31-1-78)

4

sfafrafea & srreme oT srfgal vl WAt & A1 A1 maaTiAt Fy sfstor  fav s |
(FTo Mo Ho ~12016/1/76=To w0 (W) f&ATF 31-7-78)

Heg1q 3
fedt, Tgat Exw/serufafa wfiveror dduy fafeeq saavag

Fedy fareaon AT % sfatar fadt Femall & faq sarw, wl=L orfa 1 sxaear o
(FTo Ao Ho ~§~12047/126/72-f80 I, faai®  19-9-73)

(ii)

SCANNED BY TOLIC (OFFICES), CHENNAI - JANUARY 2022

10
10
10
10
11
11
.
11
11

11

12



CONTENTS

S. No. SUBJECT
FOREWORD  +  « v & o v o e e e e e
CHAPTER 1
An outline of the Hindi Teaching Scheme and Képdriya Hindi Prashikshén Sansthan
L/”L'xl . (A) Hindi Teaching Scheme . .
(B) Kendriya Hindi Prashikshan Sansthan ".
1.2 Presidential Order, 1960 regarding Hindi Teaching Scheme
CHAPTER 2
In-service training in Hmdl, Hindi Typing and Hmd: Stenography
2.1 In-service training in Hindi Language
(O.M. No. 3/18/68-Hindi dated 21-9-1968)
2.2 Testing the knowledge of Hindi of ‘employee's who are nominated for training in Hindi Steno-
graphy . .
(O.M. No. 14011/1/87OL(D) dated 15-10-87) .
2.3 Preference in admission in Hindi classes under Hindi Teaching Scheme for Typists and Steno-
graphers. .
(Letter No. 11016/9/88 0. L (D) dated 19-5- 88)
2.4 Imparting training in Hindi Stenography to Lower Division Clerks and Typists .
(O.M. No. 21034/20/87-0.L.(D) dated 6-1-88)
2.5 Training of Hindi Typing/Hindi Stenography during Probation period . B . . .
(O.M. No. 11034/4/88-0.L.(D) dated 23-3-88) '
2.6  Imparting Hindi Training to Librarians .
(O.M. No. 21034/31/87-O.L(D) dated 11-1-88)
2.7 Providing dictaphones or tape-recorders to Stenographers during training
(O.M. No. 14034/8/75-0.L.(D) dated 24-3-76)
2.8 Ad-hoc employees not to be nominated for training
(O.M. No. 12011/12/82-O.L.(D) dated 8-2-1984)
2.9 Training of Senior Officers
S~ (0.M. No. 11016/6/77-0.L.(D) dated 31 1- 78)
’2 10  Imparting training in Hindi during the period of their service under the Central Govt. to the em-
ployees who came on deputation from non-Hindi speaking States .
(O.M. No. 12016/1/76-O.L.(D) dated 31-7-78)
CHAPTER 3
Various arrangements of Training in Hindi, Hindi Typing/Hindi Stenographv
3.1 Providing accommodation and furniture for holding Hindi classes under Hmdl Teachmg Scheme.

(O.M. No, E-12047/126/72-H-1, dated 19-9-73) o
(if)

- SCANNED BY TOLIC (OEFICES), CHENNAI - JANUARY 2022

PAGE No.

10

10

10

10

11

11

1

11

1i

11

12



%o (i‘o

(iif)
fawa

T ITHAT & Faneat 1 fedy, fodt dvw od srmffa v wfwerm $av fedh smemmant fagras

et (o fomarferf) arrfe Y &= & a=dr foam sy aem @

(®To HTo Ho —11017/2/92-To o () fEATF 5-6-1992)

ah?ﬁmmmﬁ%eﬁmﬁa‘r ﬁrw@rﬁqsm#raﬁrmqﬂm?% %ﬁmfgﬁm
JFTHTA Ffaerr |

(smewdo11016/5/76=To wro( ) f‘m 23-2- 1993)

T S, frdd, framl g d1 F odenfagy gro R fareor zﬁmnft
qeA F AT FT A | .

(7o Ao Ho ~11016/16/88-T0 o (sr) f‘ﬁw 1Q-1-89)

fedt afrerer & foo fawnita sferegor syaen &1 faeame

(FTo o Ho —11015/3/92-T0 #o () AT 16-3-1992)

(FTo Ao Ho ~11011/1/92-To Ao (7) feAiF 14-5-1992)

fedt 2= oF fedy sropfaf &y gferor sugeey .

(FTo Ao Ho-28/1/94-FEd frerwr A¥sram (7o) fami® 13-1- 1995)

fauria saeer & siqva fG dn oF feedy smofafa & stwrrferes Fa Y eunaan amma%w
F )

(FTo TMoHo —12013/56/74~TowTo (¥) fEAiF 7-9-77)

(FTo Mo o —22011/5/95-757 fdy wftneror v fai® 7-3-96)

HEATT 4
sftan @ swfrardan, awiww oF safeafs, qQarsdt ® aawear, sfraw & drm 6 gt
X S a9t g e afaada & o

T fgdt wfaeror Y afqardar . :

(FTo sTo Ho ~14013/1/89—Tr0 WTo (7) faTF 10-3-89)

(FTo o o ~14013/1/85-To o (&) faiw 2-4-90)

FeTalt & Aviw @ wafafy L L

(FTo Ao Ho —12014/1/74~To w0 (¥) fEAi® 11-3-85)

(FTo WMo Ho—12014/4/87-To o () faiw 30-7-87)

(FTo Ao Ho —12016/16/88-To WTo (T) f&ATF 30-12-88)
ifees fad) searell  dfew cqT 8 A 1 fedl aderel & s v fgy firetor AYsrm Y w9ty &
Yo Tt & W AT qHFEAAT . : :

(FTo WMo o ~14013/5/89-0 Wo (%) feAr® 10-10-89)
sfereror F e sfertfem’ grey widy gz qT s :

(#To Are Ho—11016/1/88-TowTo (¥) featw 18-2-88)
mmmﬁﬂ%ﬁt%ﬂmawﬁwﬁmﬁm%@a—am%mﬁ R ge—fgdt &Fw &
sfraw ¥ sz - .

(FTo o Fo 18/92/69—?‘3( )Fd'ﬂ'l‘vﬁ 31- 12-69)

(7Te ATe Ho —14013[1/85-MoWTo (¥) famiT 11-4-89)

LU G -11016/16/88-TeWTe () faiF 24-4-89)

Y .

1

by

'SCANNED BY TOLIC (OFFICES), CHENNAI - JANUARY 2022

q55 Hea

12

12

13

13

13

14

16

18

16

16



(iii)
SUBJECT PAGE WNo.

Imparting training in Hindi, Hindi Typing and Stenography to the employees of Public Under-
takings—Expenses for availing the services of Hindi Pradhyapak or an Assistant Director

(Hindi Typewriting and Hindi Shorthand) etc. . . . . . . . . .~ 12
(O.M. No.; 11017/2/92-0.L.(D) dated 5-6-1992)

Imparting in-service training in Hmdl to such employees of the Industrial establishments who are
required to do the desk work . . . . . . . . . 12
(Order No. 11016/5/76-O0.L.(D) dated 23-2- 93)

Payment of fee by the examinees of Public Undertakings, Corporations, Bodies and Natxonahzed
Banks for examinations held under Hindi Teaching Scheme. . . .. . . 13
(O.M. No. 11016/16/88-0.L.(D) dated 10-1-89)

Extension of the Departmental Training Arrangements for training in Hindi . .. . 13
(O.M. No. 11015/3/92- O.L.(D) dated 16-3-92) )
(O.M. No. 11011/1/92-0.L.(D) dated 14-5-92) '

Arrangements for training in Hindi Typing and ‘Hindi Stenography PR . . . 13
(O.M. No. 28/1/94-H.T.S. (H) dated 13-1-95)

Setting-up of part-time Centres for trainihg in Hindi Typing and Hindi Stenography under
Departmental arrangements and the rates of Honorarium . . . . . . . 14

(0.M. No. 12013/56/74-0.L.(D) dated 7-9-77)
(O.M. No. 22011/5/95-CHTI, dated 7-3-96)

“+

CHAPTER 4

Obligatory training, nomination and attendaace, equivalence of examinations, proceeding on long leave during

4.1.

4.2,

4.3.

4.4

4.5.

the course of training and exemption from obligatory training

Obligatory in-service Hindi training . . . . . . . . . . 15
(O.M. No. 14013/1/89-0.L.(D) dated 10-3-89)
(O.M. No. 14013/1/85-0.L.(D) dated 2-4-90)

Nomination to the classzs and attendance . . . . . e . . . 15
(O.M. No. 12014/1/74-0.L.(D) dated 11-3-85)

(O.M. No. 12014/4/87-0.L.(D) dated 30-7-87)

(O.M. No. 12016/16/88-0.L.(D) dated 30-12-88)

Equivalence of th= standard of Hindi examination below Matric Level conducted by the

Voluntary Hindi Institutions to the Prabodh and the Praveen Examinations of the Hindi

Teaching Scheme . . . . . . . . . . 16
(O.M. No. 14013/5/89-0.L.(D) dated 10 10-89)

Proceeding on long leave by the employees during the course of training . . . “ 16
(O.M. No. 11016/1/88-O.L.(D) dated 18-2-88) '

Obligatory training] in jHindi for Govt. employees and exemption —Exemption on the grounds

of age—Exemption from training in Hindi Typing . . . . o . . . 16
(0.M. No. 18/92/69-Hindi (I) dated 31-12-69)

(O.M. No. 14013/1/85-0.L.(D) dated 11-4-89)

{0.M. No. 11016/16/88-0O.L.(D) dated 24-4-89)

1(a)—4 M of HA/ND/98

SCANNED BY TOLIC (OFFICES), CHENNAI - JANUARY 2022



(iv)

%o Ho fawam ' " eE e
qeqTq 5 |
wEm B afae deam & ey @A aEnsw 1 A
5.1- R JATHR TEAHFA . S . . 18
() eafa . .. A . . | 13
(@) foewazhr . . . . . . , : 13
(w) enfaaq g FEFH . . . . . ‘ : L 18
() Qﬁ&mi. . . . . : ‘ . 18
(g) waw/a0@r o5 . . . . . . . . 10
(=) -oEmEA . . . . . : : 1 , 1)
(FTomToHo 19015/4/90-ToqTo [Ffgwd fats 15-5-90) .
5.2 wArANe 1§A%A T1T g angadraa w1 afww g . : . . 19
(i) e=fa . . . . : . . . . . 19
(ii)) @ . . . . S . S 19
6.3, 9¥w/eder g . . . . : : : : : 19
5. 4. TR . . . . . . . . . .‘ 19
5.5. qIEAFT ¥ TAW AV FHEAT sqFedr . . . . . . . C19
5.6. sfirerer sraeay . . . : . : 19
/ (momoao-zlon1/5/90—%%“0/4110 f‘a?rm 25—10—30)
LI 6
qrEaFA, 57 fagTT, qEaA-qEaE T AT B dEe
6.1. g od memfawar . . : : : : S - 20
‘ (FToRToTo—14011/2/81-To w0 (&) f&i® 3-11-81)
6.2. fostt et & fdt g arell Y qea Iqerey HAT . . . ) ) 22

(FTodToHo—15/3/71-fg—2, faai® 10-3-71)

6. 3. ’t%'é’f faretor afrstar & sreftmr Foroly el & Ty 2sor /e sty vt andr sd Pl &1 qeadl
(mo o 60—15/31/69—1’5‘@—2 ’r‘a:rm 3 Grarr% 1971)

6.4. it Fareror avaret & siadta gy A qr3q GETH AT A1qq 7 forar AraT |

rS
™o

[NV
139

(FToHToHo 21034/14/84—To o () faaiF 8-4-85) . | . T
AT 7 r
Fga”r, fg&t #wm qa fgdt sl o adend _ ,
7.1. @ﬁmﬂwaﬁqﬁmﬁaﬁww . S . .o 23
(FTodToHo—~11016/16/88-ToWTo (T )&-rrreﬁzz-z-sg) _ o
7.2, Fdv e fdy s % aQeell ¥ wwow AR o L o C g,

(FTosToTo —14017/12/77-To o () fAF 21-8-78)

SCANNED BY TOLIC (OFFICES), CHENNAI - JANUARY 2022



(iv)

SCANNED BY TOLIC (OFFICES), CH;‘ENNAI - JANUARY 2022

S. No. SUBJECT PAGE No.
CHAPTER 5
Correspondence Courses conducted under the Central Hindi Training Institute (Kendriya Hindi
Prashikshan Sansthan)
5.1, Correspondence Course (Hindi Language) 18
(a) Duration . . . . v . 18
» (b) Method of instruction . . . . . . . ; 18
1/’“ (c) Personal Contact Programme 18
‘ (d) Examinations 18
' (e) Admission/Examination Fees 18
(f) Incentives 19
(O.M. No. 19015/4/90- C C. /CHTI dt 15 5- 90)
5.2. Correspondence course in Hindi Typewriting 19
(i) Duration . . . . 19
(ii) Eligibility . . . . . . . . . . 19
5.3+ Admission/Examination Fee . . . . 19
5.4. Incentives . 19
5.5. Admission to the courte and arrangement regarding conducting the course 19
5.6. Training arrangement 19
(O.M. No. 21011/5/90- CHTI/4110 dated 25- 10-90)
EHAPTER 6
Courses, Syllabi, Text-books and Conducting of examinations
6.1. Course & Syllabi . . ‘ . . . . . 20
(O.M. No. 14011/2/81-0.L.(D) dated 3 11- 81) .
6.2. To provide books to the persons who are studying Hindi by their own efforts 22
(O.M. No. 15/3/71-Hindi-2 dated 10-3-71)
6.3,  To provide books of Hindi Typewriting/Hindi Stenogtaphy to the employees studying Type-
~ writing/Stenography by their own efforts under the Hindi Teaching Scheme - . . . 22
(O.M. No. 15/31/69-Hindi-2 dated 3 July, 1971)
. .6.4. Not taking back of Hindi Text Books under the Hindi Teaching Scheme 22
' - (0.M. N0.721034/14/84-O.L.(D) dated 8-4-85)
CHAPTER 7
Examination of Hindi, Hindi Typewriting and Hindi Stenography
7.1. Arrangements for conducting the examinations under Hindi Teaching Scheme. 23
(O.M.No. 11016/16/88-O.L.(D) dated 22-2-89)
7.2. Affixing photographs on the Admission forms for Hindi Typing/Shorthand Exammattons. . 24
(O.M. No. 14017/12/77-O.L.(D) dated 21-3-78) '
2—4 M of/[HA/ND/98



™)

To o feror q5 HEAT

7.3. fy, Fadt eon, et srrapforfr 6y qdvemd avy e o< ¥ fopre Hafafe . . . 24
(®ToTToHo—12/25/59-ToHTo faATF 19-2-60)

(FToAToHo—12/19/60-ToWlo fEAIFH 11-5-60)

7.4. qetT F ager AT 91 ¥ wiad § sufeafq . . . . . ) 24
(@FTosToGo—5/1/65-Tgd, faAT® 8-6-65) ‘ -
(FTodToFo—12047/75/72-TedY, famiF 19 qaATE 1973)

7.5.  fedeww § o wden . . . . < 24 .
(FToRToHo—14017/1/88 To sTo (7) fAlF 2-1-89) ‘

7.6. fga“rzm/mmﬁfqﬁqﬁamﬁaﬁwﬁr (aﬂ's') ge ad § aear gfwenfaat £ samor-ad faq

CIEEE L B . . 25
(momoao—lzols/ /880 wro( ) fi’?ﬂme-l-sg)

7.7. AR-gReTRTa F1 FereT . : : : , . .. 25
(mosnoqo -6/ 10/ 69-TegT, feai® 19- 12-69) -

7.8. FaT Ay ffa® 92 7 wdf—2or 7 gAowr . : . . . : 25

AT 8
- SEATEA OF AFT EFI

8.1.  fa@t (s@y, s, srw), fedY dwor wd fedt arrmferfs v afiamd qra F37 O SeEEA . 26 1.‘
(FromToo ~15/1/69/-Ta—1  fai® 149 1969) ,

8.2,  wfae wred A ¥ sfarTfiat 1 e gReRr A Sl - . L 26

(Frostmodo —15/11/71 fed -1 fei® 11-10-71)
8.3. Wag@{wa“rmmﬁ?ﬁamaﬁ’r Wﬁﬁmwnﬁmwsﬁ% srfusifoat &y fegdt &1 sferor

Ud SRR . . . . . X 26
(FToHToHo —21034/34/87-‘{\’0 mo(ao) et 12—12-88) . ‘

8.4. 7T GREHTY & frg e w3 # feaife i . : . : : 26
(FToAToFo —12012/11/76~To o () fEAlF 17-6-86)

8.5. STy qOET e i I FIA 9T AT . . . . ) 26
(FTosmoto ~12033/33/72-Tgdi-1 FAiF 26-4-74)

) AT JTERTL OF U AR _

8.6. m@wﬁ%q‘{"r&ﬁq_‘wﬁmﬁwmm% HTATL AFT EFR . . ) . 27 .
(FTo AoFo ~18/3/94~fgo fro Ato (Fo) fartd 10-2-1994) ' ' L T

8.7. forsft sreat & fdy farstor ArAT #Y qX0ETT ST FIA I TF G TERT L . . ‘ 27

(FToTToFo —18/3/94— fgo fronlo (o) f&ATF 16-2-1995)
(FToRTo¥o ~12011/5/83-o WTo (&) farAid 29-10-84)
8.8. fedy oot drort & st fedi # wfgeor 33 arde &g e & waifal 1 Agamn &
HTETT qT T[HF . . . . . . . : 28
($rosrroqo~14034/3/87—tromo (7) fraix 7-9-87)
(FTomToTo —12012/1/89~To wre (%) fAlF 23-2-89)
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7.3.

7.4.

1.5.
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7.8.

8.1.

8.2.

8.3.

8.4.

8.5,

8.6.

8.7.

8.8,

™)

SUBJECT PAGE No.

Entry in the Service book on passing the examinations of Hindi, Hindi Typing and Hindi Steno-
graphy .,

(0O.M. No. 12/25/59 O L. dated 19 2- 60)

(O.M. No. 12/19/60-O.L. dated 11 5-60)

Attendance in office before or after the examination .
(O.M. No. 5/1/65-Hindi, dated 8-6-65)
(0.M. No. 12047/75/72-Hindi, dated 19ih July, 1973)

Supplementary examination in Hindi Typing
(O.M. No. 14017/1/88-0.L.(D) dated 2-1-89)

Certificates to the trainees failed in Hindi Typing/Hindi Stenography Spesed Test—regarding
(0.M. No. 12013/1/88-0.L.(D) dated 6-1-89)

Scrutiny of answer sheets
(O.M. No. 6/10/69-Hindi, dated 19-12- 69)

Recruitment in L.D.C. Grade —Proficiency in Typing

CHAPTER 8
Incentives and Cash Awards

Incentives on passing the Examination of Hindi (Prabodh, Praveen and Pragya), Hindi Typing and

Hindi Stenography
(O.M. No. 15/1/69-H-1 dated 14—5 1969)

Grant of Cash awards to the Officers of All India Services
(O.M. No. 15/11/71-H-I dated 11-10-71)

" Hindi Training and incentives to All India Service Officers in Lal Bahadur Shastri Administrative

Academy, Mussorie .
(O.M. No. 21034/34/87-0.L. (D) dated 12~12 88)

Time limit for applying for Cash awards ‘
(O.M. No. 12012/11/76-0.L.(D) dated 17-6-86)

Incentives on securing good marks in Prabodh examination .
(O.M. No. 12033/33/72-Hindi-I dated 26-4-74)

Cash awards and lump-sum awards

Cash awards according to eligibility for securing good marks in examinations .
(O.M. No. 18/3/.94-H:T.S.(HQ.) dated 10-2-94)

Lump-sum award on passing the ¢xamination of Hindi Teaching Scheme through one’s own . - .

efforts,
(O.M. No. 18/3/94 H. T S. (HQ) dt. 16 2- 95)
(O.M. No. 12011/5/83-0.L.(D) dated 29-10-84)

Categorisation of Government employees for Hindi training under Hindi Teaching Scheme on the
basis of their Mother Tongue . . ; . . . . . . .
(0.M. No. 14034/3/87-0.L.(D) dated 7- 9-87)

(O.M. No. 12012/1/89-0.L(D) dated 23-2- 89)
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(a:rosnovro 12016/2/78-TowTo (7) f&ATF 10-1-79)
(FToRToFo—12014/2/76~TrosTo () faAlF 2-9-76)

o afg & =97 &1 fawer : . : . . : 29
(FToToTo~12014/2[76—owTe () faATF 2-9-76)

aafeas a7 & fawer AT el | . . . . : : 29
_(rﬂomo#o—l2014/2/76—1’Tomo(sr) fewts 2-9-76) .
(FTodToto ~12016/2/78—To o (W) f&aAF 10-1-79)

ey, fedy Epor od ey gt Ay dvennd o FIF R Fafra® gaq w1 Far fagfa axdwa

(F=dY) ey FHag ¥ . ) . . . . . 30
(FToqToTo—12014/2/86-ToHTo (4) f&ATF 12-1-89)
FafaF a7 B S99, SoTo TF THoHTLoTo AT HoHToTo FT STEAT . . ‘ 30

(FTofToHo—12014/6/89-To W0 () fRAl#,11-9-89, TIT 9-11-89)

JEEFTA Y T I ATAFHT X BT . . . : : 31
(HTodToH o~ 24/18/87—3rr§oz“ro/|zosrr§o favTrEﬁ 31- 3-87)

qrE JIE
firsly st & fedY Eor/fgdy arrggfrfa @iy 9 oF A qRERT aaT Bra & faq srfie fear stear 31
(FToTAodo—~12016/3/76-Tro 5o () f&ATF 31-8-77) ‘
(FroqToTHo~11034/6/88~TowTo () faATF 1-3-88)

dEqTT 9

fedt, fedt dow oo Bt rrmforf A el v adienelt ot ¥ - & fvg av-wet, are-a Y sefeagier

9.1.

fiedy s, fedy Ewor ud argfafa #v Qe & aftafad g & fqg aat-sna . 32
(FToqToFo 3/22/60~TTo (o) fatF 6-1-1962, 20-1-1964)
(FToMToHo~7/45/64—TFo faATH 2-4-65)

qdveriad % fAe dgF aneq &1 swm : . . . E . 32
(FToTToHo —5/12/65-THo fEATF 16-10-1965) ‘
STeaTa| far Faiwat ¥ R AT q A . . . ) 32

(FToqToTo—%-12047/19/80-TowTo (§) faAlF 29-7-82)
(FToHTod o—E-12047/19/82-Towro () faAl® 20-6-1983)

STEAT [argTa FRWT Zrar B smaw qx fag g qeeh [ frdewr wnd aX @ wAQ W 33
(FToRToFo—12047/19/82-TowTo (§) f&ATF 10-12-86) '
Frtas [frama § o S aF qreT—war . . . . . . 33

(FTowToFo—5/12/65-fgdt fAF 16-10-1965)

(FTosToTo~11016/16/8 8—'(1'0\1'1'0( ) femi® 2-2-89)

Tt ¥ S 3 For ottt o wATd @ . . . . o 34
(FrosToTHo—~11016[16/88-TowTo () fai 20- 4-89)1
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S. No.

8.9

.10,

8.12.

8.13.

8.14,

8.15,

9.1

9.2.

9.3.

9.4.

9.5.

9.6.

(vi)

' SUBJECT PAGE No.

Personal Pay—-Personal pay to the Central Govt. Employees on passing the Hindi Language,
Hindi Typewriting and Hindi Stenography examination conducted by Hindi Teaching Scheme .
(O.M. No. 12016/2/78-O.L.(D) dated 10-1-79)

(0.M. No. 12014/2/76-0.L.(D) dated 2-9-76)

Option to choose the date of increment
(O.M. No. 12014/2/76-0.L.(D) dated 2-9-76)

Time limit for giving option of personal pay
(O.M. No. 12014/2/76-0.L.(D) dated 2:9-76)
(O0.M. No. 12016/2/78-0.L.(D) dated 10-1-79)

Regarding inclusion of the Personal Pay granted on passing Hindi, Hindi Typmg and Hindi

* Stenography examination in the pension (gratuity) on retirement

(O.M. No. 12014/2/86-0.L.(D) dated 12-1-89)

Inclusion of Personal Pay for Bonus, D.A., HR.A. and C.C.A.
(O.M. No. 12014/6/89-0O.L.(D) dated 11-9-89 & 9-11-89)

Exemption from Income Tax on the amount of award . . . . . . . .
(O.M. No. 24/18/87-1.T./A-L, dated 31-3-87)

Lump-sum Award

Lump-sum award on learning Hindi Typing/Hindi Stenography with their own efforts and
grant of advance for fees

(O.M.No. 12016/3/76-O.L.(D) dated 31 8- 77)

(0.M.No. 11034/6/88-0.L.(D) dated 1-3-88)

CHAPTER 9

Reimbursement of T.A. and travelling expenses for attending Hindi, Hindi Typing and Hindi Stenography

classes and for appearing in the ¢éxamination

Travelling expenses for appearmg in Hindi Language, Hindi Typmg and Hindi Stenography
examination . . .

(O.M. No. 3/22/60- H(B) dated 6- 1 1962 20- 1 1964)

(O.M. No. 7/45/64-H dated 2-4-65)

Use of Vehicle jointly by candidates . . . . . . .
(O.M. No. 5/12/65- -H dated 16-10-1965)

Travelling Expenses and T.A. for Pradhyapak/Asstt Director of Hindi Teaching Scheme
(O.M. No. E-12047/19/80-0.L.(E) dated 29-7-82)
(O.M. No. E-12047/19/82-0.L.(E) dated 20-6-1983)

Conveyance Charges payable in respect of the Liaison/Inspection work done by Hindi
Pradhyapaks/Asstt. Directors on immediate orders
(O.M. No. E-12047/19/82-O.L.(E) dated 10-12-86)

Travelling allowance from office/residence to the examination centre * . .
(O.M. No. 5/12/65-Hindi dated 16-10-1965)
(O.M. No. 11016/16/88-0.L.(D) dated 2-2-89)

Travelling Allowance and Conveyance Charges for attending the classes . . .
(O.M. No. 11016/16/88-0.L.(D) dated-20-4-89)
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11.2.
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(vii)

ELpd 955 HEAT
HETT 10
Tt wrelwrael w1 STwA
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(FToqToto—E-13022/ 3/ 7352, Faiw 3-5-1974)
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(FToAoTo—13015/1/91-TowTo () f&TF 1-11-1991)

(EﬁToS\To#o—mozs/z/91~zromo (=) faviF 20-4-1992)
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A agar . . . . 35

($ToﬁToHo—140"5/1/92—'(T0‘3TT°( ) f”a=r'raﬁ 11—3—91)

fird) Frdameiait ¥ qrfcwTios weaTas) & ST AT . . . . . 35
(FeT ®o—1/20012/1/87-TowTo (F—1) fa7ia 50-12-1988)
fdy FrraerTet ¥ afisror & watg I anfus Aoy foE § gra AT o . . 35
(FroRToF o—E~13022/ 3/ 73-Tedi—2/Towre () fadlF 10-2-75)
FEwTeTel ¥ ST F fag arga wrer ) . ) . . . . 36
(FTodToFo—12014/1/75-To¥To (%) faAlF 12-11-75)
arfgdt Tl At F FTATTATT FHT ATHATIH . . . . . 36
(FToAToFo—~14025]2/79-TToWTo () faF 10- 8—/9) |
sfarer &3 AT 1 AR : . : . . L . 36
(FToRToTo—14025/6/89-TowTo () fais® 20-11-91)
HETMT 11

fgdt & wfﬁm #ite fge'i WA AN FHTA § TR AT
fg-c:“r ﬁsrﬁ:rf&aa =T @r w1 %;n . . . . . ) . 37
(FToRToHo—16/30/60~TTo o f&IF 4-10-1960) ,

*(FTosToo~18/104/69-Tg-1 . famis 12-3- 1970)

fzzﬁﬁqﬁﬁmaarf@wmwaaﬁmﬁqﬁawfﬂaﬁmmw ) X ,‘ | 37
(FToTToFo —11018/ 1/84—ouTo (o) faiF -28-5-84) :

AL 12
afess sriawThedt | weas sl & w0 § B faeror dvsen & swataga w1 afoea gt sten

FirdY faretor YT & Sr AP AT (Ot T AARRT ) o ) 38
(FTommodo—18/91/67- e, fiw 3 3T, 1968)

e g ¥ Faarfen & gl wfmaw § wfy @A F foC wrew g & fafaw waravﬂ/
Fvreit S ST B g S afw e & wer ud et . i . 38
(FTomToto—7/3/70-Fedi-2 fats 2 faaway, 1971)
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s. No.

10.1.

10.2.

10.3.

10.4.
10.5.
10.6.
10.7.

10.8.

12.1.

12.2.

(vif)

SUBJECT PAGE No.

CHAPTER 10 _
Organising of Hindi workshops

Organising of Hindi workshops and distribution of certificates to the employees trained.

(O.M. No. E-13022/3/73-H-2 dated 3-5-74).

Organising workshops to facilitate employees working in Hindi

(O.M. No. 13015/1/91-0.L.(D) dated 1-11-91).

(O.M. No. 14025/2/91-O.L.(D) dated 20-4-92).

Organisation of workshops for the assistance of the Officials working in Hindi—Economy in the
expenses—Non-implementation of restriction on organising conferences, seminars, workshops. .
(O.M. No. 14025/1/92-O.L.(D) dated 11-3-91).

To impart knowledge of technical terminology in Hindi workshop.
(Resolution No. 1/20012/1/87-0.L.(A-1) dated 30-12-88).

Entry to be made in the annual Confidential Report regarding training in Hindi@orkshops .
(O.M. No. E-13022/3/73-Hindi-2/O0.L.(D) dated 10-2-75).

Conveyance charges for attending the workshops .
(O.M. No. 12014/1/75-0.L.(D) dated 12-11-75).

Organising workshops in Non-Hindi speaking regions .
(O.M. No. 14025/2/79-0.L.(D) dated 10-8-79).

Honorarium to the person imparting training
(0.M. No. 14)25/6/89-0.L.(D) dated 20-11-91).

CHAPTER 11

Utilisation of Hindi trained and Hindi knowing staff

To-utilise the staﬁ trained in Hindi
(O.M. No. 16/30/60-O.L. dated 4-10-1960).
(O.M. No. 18/104/69-Hindi-1, dated 12-3-1970).

Working in Hindi by the employees trained in Hindi and having knowledg: of Hindi.
(C.M. No. 11018/1/84-0.L(D) dated 28-5-84).

CHAPTER 12

To entrust responsibility to Senior Officers as Liaison Officers for implementation of the Hindi
Teaching Scheme '

Nomination of Liaison officers under Hindi Teaching Schemes
(O.M. No. 18/91/67-Hindi, dated 3 August, 1968).

Dutics and responsibilities of the officers appointed as Liaison Officers in the various Ministries/
Departments and Officers of the Government for accelerating the pace in training of Central

Government employees in Hindi © . .
(O.M. No. 7/3/70-Hindi-2, dated 2 Sep. 1971).

SCANNED BY TOLIC (OFFICES), CHENNAI - JANUARY 2022

35

35

35

35

36

36

36

37

38

38



(viii)
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38

A 13
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: : . 39
(FToRToHo—11016/1/92~TowTo (%) faai® 23-1-1992) |
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EERURIEE e | 39
(7 "o —16/13]69-Tedr-2, fa-rrm 20-12- 1969)

13.3.  fadt fareror Gsmr—ndarfes wfy fod fratfa fiemt § Sy Fdaw § . . 39

(FToMToTo—5/11016/9/88-Tr0WTo (%) faATF 13-6-88)
(FTosroto—-F/22011/8/92-Ffgee  fEAiF 4-8-92)

HEQT 1 4
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14.1. & fosor Aigar—siasifas gy fuoero F33 qua}ufreﬁﬁamw&mﬁ gaT TqsdH . 41
(7 @o —21/6/71-fgd-2, faai® 15-2-1972)
\ HLYATT 15

fersor F5Y wr FrQEAOT oftT meATsl w1 qa detor

15. 1.  sfieror $3 7 frderor og addemr?

. : . 42
(FToAMoHo—~12013/83/74~TH-2, WouTo (¥) faig 26-9-75)
AT 16
TRAAT faa0T 101 TP AFAAT AW DAY

16.1. FFT @R F afgdy wry Farheat wv gy w1 sfweor 3% %@ tafes Feamait # agraar
I 37 FY AT : ' : : . . 43

162 arf{ﬂw“rmqwr& ARELE] $WF(‘€ﬁ%ﬁ-rq Friafa A F afnero 8 g @ 92
' HTIT 7 HT T 43

(FToToTHo~14034/29/97-TowTo (srfm?ur) ﬁz‘rm' 5w§, 1998)
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(viii)
S. No. SUBJECT : PAGE No.

12.3.  Organisation of meeting of Liaison Officers. . . . . . . . . . 38
Letter No. 10/4/61(B) dated 28-12-1961).

CHAPTER 13

Maintenance of Roster and Progress Report in respect of employees yet to be trained in Hindi, Hindi Typing
and Hindi Stenography—Rosters/Registers to be maintained by offices

13.1.  Training of Hindi, Hindi Typing and Hindi Stenography— regarding maintenance of Rosters
of Untrained employees by all offices . . . . . . . . . . .39
(O.M. No. 11016/1/92-0.L.(D) dated 23-1-92).

13.2.  To prepare the periodical statements in regard to forward names, to enrol them in classes and
to appear in examination etc. . . . . . . . . . . 39
(Letter No. 16/13/69-Hirndi-2, dated 20- 12 1969)

13.3.  Hindi’ Teachmv Scheme —regardmg submission of half yearly progress report in prescribed
proforma . . ; . . . . . . 3%
(O.M. No. E- 11016/9/88-0 L (D) dated 13- 6 88)
(O.M. No. E-22011/8/92-CHTI dated 4-8-92).

CHAPTER 14

Honorarium payable to Officers/Employees working at the posts of Officer-in-Overall Charge, Part-time
Hindi Teachers, Part-time Instructors, Hindi Typing/Stenography, Part-time Clerks
and Part-time Peons appointed under Hindi Teaching Scheme

14.1.  Hindi Teaching Scheme —Sanction of Honorarium in the part-time Hindi Teaching >Centres——
Clarification about attendance. . . . . . . . . . . o 41
(Cr. No. 21/6/71-Hindi-2, dated 15-2-72). ' ‘

CHAPTER 15
Inspection of Training Centres and Supervision of classes

15.1.  Inspection and supervision of Training Centres . . . . . . . . . 42
(O.M. No. 12013/83/74-H-2, O.L.(D) dated 26-9-75) '

CHAPTER 16
Grant-in-Aid scheme approved by the Department of Official Language

16.1.  Scheme for giving Grant-in-Aid to voluntary organisations for imparting Hindi Training to Non-
Hindi speaking employees of Central Government . . . . . . . . 43-

16.2.  Scheme for giving grant to State Governments of Non;Hindi speaking regions on making arrange-
ments for imparting training Official Hindi to their employees. . . . . . 43
(O.M. No. 14034/29/97-O.L. (Training) dated 5 May, 1998). '

3—4 M of HA/ND/98
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speaking States for imparting training in Official Language Hindi . . . Appendix No. 18
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- CHAPTER 1

AN OUTLINE OF THE HINDI TEACHING SCHEME AND KENDRIYA HINDI
PRASHIKSHAN SANSTHAN

For the effective and successful implementation of the Official Language policy of the Government of India, it
is necessary that Central Government employees should have working knowledge of Official language of the union i.e.
Hindi. In pursuance of paragraph 5 of the Presidential order published vide Ministry of Home Affairs notification
No. 2/8/60-O.L. dated 27th April, 1960, training in Hindi has been made obligatory for all the Central Government
employe€s (except some particular categories of employees) who do not possess knowledge of Hindi. It is also men-
tioned in the Presidential order that necessary arrangement be made for imparting training in Hindi typing and Hindi
Stenography to the English Typists and Stenographers of the Central Governmerit. In this regard necessary and suit-
able arrangements have been made. Accordingly, Hindi training has been made obligatory for employees of Public
Undertakings. Bodies, Companies and Corporations etc. owned or controlled by the Central Government and for
those employees of the Industrial Establishments owned or controlled by the Central Government who are required
to do desk work. In order to impart training in Hindi, Hindi Typing and Hindi Stenography to employees of the Central
Government, Various training programmes are being conducted at different places under Hindi Teaching Scheme and

by Kendriya Hindi Prashikshan Sansthan.

Under Hindi Teaching Sch_eme/, arrangements have been made for imparting Hindi trainiyng during office hours
to the employees working in various Mmistr1es/Ierartments/Banks/Undertakings etc. and Kendriya Hindi Prashik-
shan Sansthan has particularly made arrangements forfull-time intensive training courses for fresh recruits who are

under probation.

1.1. (A) Hindi Teaching Scheme )
. )

The work of teaching Hindi to employees of the Central Governnent on voluntay basis after office hours was
initiated by the Ministry of Education in 1952. In 1955, this responsibility was entrusted to the Ministry ‘of Home
Affairs. For teaching Hindi to the employees of ths Central Government. Hindi Teaching Scheme was formulated
under the Ministry of Home Affairs and classes were started during office hours. In pursuance of the Presidential
Order dated 27th April, 1960, the provision was also mads for starting the training in'Hindi, Hindi Typing and Hindi
Stenography and training in Hindi, Hindi typing and Hindi Stenography was made Obligatory vide Ministry of Home
Affairs O.M. No. 16/22]60-O.L. dated 30 July, 1960.

At present various whole time and part-time training centres for téaching Hindi, Hindi Typing and Hindi Steno-
graphy are being run throughout the country under Hindi Teaching Scheme, the details of which can be seen at
Appendix 16. In order to ensure the smooth running of these training centres, five regional offices have - been
established which are located at Calcutta, *Mumbai, Chennai, Delhi and Jabalpur and these offices function under the

control of Deputy Director in their respective areas. ‘The details of the regions coming under the purview of "these
offices and Regional Deputy Directors can be seen at Appendix-1.

Regional Deputy Directors look after the administrative and Organisational work in their respective areas.
Apart from the five regional offices, Officers in-Overall Charge of Hindi Teaching Scheme in other towns locally super-
vise the training programmes of the Scheme in their respective Centres. In a town, locally available such senior most
Officer of the Central Government, who do not belong to the Department of Official Language, is appointed as Officer
in-Overall-Charge. These Officers-in-Overall Charge look after the administrative and organisational work of the train-
ing centre of Hindi Teachirig Scheme coming under their jurisdiction and for this work they are paid honorarium every
month. Deputy Directors maintain regular contact and coordination with these officers in-Overall Charge.

COURSES
(1) Hindi Language

Under Hindi Teaching Scheme, following three courses of Hindi language are bzing conducted:—

{(a) Prabodh—This is an elementary course. Its standard is equivalent to primary class level as regards know-
ledge of Hindi.
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(b) Praveen—This is an intermediary course. Its standard is equivélerit to Middle class level as regards know-
ledge of Hindi. - '

(¢) Pragya —This is the final course. Its standard is equivalent to High School level as regards know-
ledge of Hindi. .

Note:—In addition to the Pragya, banking course is also being conducted for the officers/employees working in the
Banks. Employees of the Banks have the option to pass Pragya examination of the Hindi Teaching Scheme or
to qualify in Pragya banking course examination.

The classes of the Prabodh and Praveen are held for ohe hour every day or for 2 hours on alternate‘ days and
classes of the Pragya are held for one hour on alternate days. All the above three courses are completed in five
_ months training period i.e. from January to May and July to November.

SUPPLY OF BOOKS—PRABODH, PRAVEEN AND PRAGYA -

_ . Books are provided free of cost to employees of the Central Government who are undergoing training at the
training centres of Hindi Teaching Scheme. Books are supplied to the employees of Public Undertakings, Companies,
Corporations etc. owned or controlled by Central Govt., by the concerned offices. Books can be purchased from Assis-
tant Controller (Supply), Government of India, Department of Publication, Civil lines, Old Secretariat, Dethi-110054.

Books prescribed for the Prabodh, Praveen and Pragya courses are the publications of the Government of India

and these are published by the Dzpartment of Official Language, Ministry of Home Affairs.

Details of these books are as under:

Course Name of the book
Prabodh I. Prabodh Pathmala

II. Prabodh Abhyas Pustika
Praveen I. Praveen Pathmala

1. Praveen Abhyas Pustika
Pragya I. Pragya Pathmala
II. Pragya Abhyas Pustika
(IT) Hindi Typing and Hindi Stenography Training Course

- Atpresent a number of training centres of Hindi Typing and Hindi Stenography are being run at various places
in the country. The details of these centres are given at Appendix-16.

Hindi Typing Training

() This training is compulsory for all Lower Division Clerks/English Typists.

(i)  Upper Division Clerks, Assistants, Hindi Translators may also be nominated for this training on voluntary
basis. They will be admitted to the classes subject to availability of seats.

qualification is Middle with Hindi or should have passed any other equivalent examina-

(iiy ~ Minimim educatitifal-
tion such as Praveen etc.
(iv)  Period of training is six months and class is of one hour duration every day.

(v) A speed of 25 words per minute has been fixed for qualifying in the examination.

Hindi Shorthand

(i)  This training is compulsory for all categories of English Stenographers, Personal Assistants and Senior Personal
Assistants. .

(i)  Subject to availability of seats—such Lower Division Clerks and English Typists who have passed Hindi Type-
writing test of Hindi Teaching Scheme can be admitted to these classes provided the concerned Department ce
tifies that their training would be in public interest. '
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(iii)  Trainee should have passed Matric with Hindi or any other equivalent examination such as Pragya etc.
(iv)  Period of training is one year and the classes are of one houor duration every day duri ng office hours.

W) The speed of 80 words per minute and 100 words per minute has been fixed for qualifying in the examination.
Following Text-Books are prescribed for Hindi Typing and Hindi Stenography training—

Hindi Typing : — Devnagri Typewriting Prashikshak
Hindi Shorthand:—Manak Ashulipi )
Help-Book. Manak Ashulipi Anuvad, Manak Uchgati Abhyas.

1.1. (B) Kendriya Hindi Prashikshan Sansthan

Keeping in view a suggestion of the Kendriya Hindi Samiti, Kendriya Hindi Prashikshan $ansthan was esta-
blished in Delhi on 3Ist August, 1985 under Department of Official Language. The objective of the Sansthan is to
make arrangement for providing In-service training for use of Hindi in Official work to the employess of the Central
Government immediately after their recruitment.

Along with the extended and diversified activities of the Government, the strength of the employees is also in-
creasing. Whereas, training in Hindi, Hindi Typing and Hindi Stenography is being imparted under Hindi Teaching
Scheme on one sidz, the mlkr‘nber of “zmploya3s yat to b2 trained” is constantly increasing on the other side due to the
overwhelming increase in th2 numbzr of newly racruitzd employees. Initially the newly recruited employees are imparted
under Short-term full-time intensive training course an In-servics training during their period of probation.

Besides this, it is necessary to make arrangement for refresher courses, to enhance the knowledge of Hindi to the
Instructors giving the Training in Hindi, Hindi Typing & Hindi Stenography. From these courses, they will b®
acquainted with modern techniques of training. Similarly the Tnstrustors of thz various subjects ficlds of the other
training Institutes of the Central Gyvernmant should also bz trained in Hindiso that they may bz ableto impart
training through Hindi medium. For fulfilling these requiremsiits, this Institute conducts Refresher courses/Training
Programmes from time to time. :

For successful imolementation of Official Language Policy of th2 Government of India, it is necessary that the
officers, who have b::a eatrusted with the responsibility of implemsntation of Hindi in the ofizes/undertakings of the
Central Government located at various regions of thz country, should be fully acquainted with the Official Language Act,
Official Language Rules and Official Language Policy of the Government of India. Therefore, for this purpose, Orien-
tation Programmes are organised by this Institute for Assistant Directors (Official Language)/Hindi Officers of the
Ministries/Departments, Subordinate & attached offices of the Government of India and Assistants/Deputy Managers
(Hindi) working in the Undertakings/Corporations/Bodies/Banks of the Central Government. Besides this, some em._
ployees/OTicers due to lack of practice hesitats to do their official work in Hindi even though, they possess working
knowledge of Hindi.  This Institute conducts five days intensive Hindi workshops for such employees/officers.

Kendriya Hindi Prashikshan Sansthan slso conducts correspondence courses for Hindi Language and Hindi
Typing for those employees who are deployed at such places where no training centres have been established under

Hindi Teaching Scheme. The correspondence course is also available for such operational staff who are unable to attend
regular classes due to nature of their job or duty hours.

Keeping in view the extensive use and increasing demand for state of art equipments, arrangements have been
made for imparting tramning in Hindi typing on bilingual Electronic Typewriters, in place of old manual typewriters at
some centres of Kendriya Hindi Prashikshan Sansthan/Up-Sansthan and Hindi Teaching Scheme. For addresses of
the Institute/Sub-Institutes please see Appendix 2

4—4 M of H\/ND/98
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The objectives of Keadriya Hindi Prashikshan Sansthas are as under :

0] To make arrangement for full-time intensive training in Hindi language, Hindi Typing and Hindi Stenography
for newly recruited employees of the Ministries/Departments/Offices of the Union Government and Public
Undertakings, Companies, Corporations owned or controlled by the Central Government and of the Nationali-
sed Banks.

ii)  To conduct “Training Programme for Trainers” for Trainers/Instructors/Officers related with training, of the
training Institutes of the Ministries/Departments of the Government of India and its attached/subordinate offices
and Undertakings/Corporations/Bodies/Banks etc. of the Central Government, so that they may be able to
impart training through Hindi medium.

(iii) To organise orientation Programmes for Assistant Directors (Official Language)/Hindi Officers working in the
Ministries/Departments/Offices of the Central Government and for the Assistant/Deputy Managers of the Under-
takings etc. of the Central Government.

(iv)  To acquaint Stenographers with ths working method of Electronic typewriters and Hindi Computers as well as
to train them on Hindi Word Processors under “Bilingual Electronic equipment Training Programms”,

(v)  To conduct 5-day workshops for those oiﬁéers/employecs who hesitate to use Hindi in Official work.

(vi)  To set up various laboratories equipped with linguaphone records, other audio-visual equipmsats and com-
puters etc., with the objective of training in Hindi for non-Hindi speaking employees and to make Hindi training
more interesting and extensive with the help of Charts, Posters and Sketches etc.

(vii) To acquaint Senior Officers, Deputy Secretaries and Directors etc., with the Official Language Policy and
Statutory requirements related with it.

iii) To make arrangement for Seminars for Chairman of the Official Language [mplementation Committees whose
status is equal to Joint Secretary in various Ministries/Departments.

(ix) To organise seminars of 2-3 days duration for Chairman of Town Official Language Implemontation Com-
mittees. ’

(x)  To organise Refresher Programmes for Hindi Pradhyapaks. Assistant Directors (Official Language), Assistant
Directors (Hindi Typing/Shorthand), Deputy Directors and clerical staff working in Hindi Teaching Scheme,
Kendriya Hindi Prashikshan Sansthan and Up-Sansthan.

Courses ard Training Programmes

Full-time intensive training programmes for Hindi language, Hindi Typing and Hindi Stenography are conducted
by Kendriya Hindi Prashikshan Sansthan. All these courses are initially meant for newly recruited employees of the
Central Government as well as for the employees of the Public Undertakings, Companies, Corporations, owned and con-
trolled by the Central Government and of the nationalised banks. The eligibility conditions for the training programmes
are same as prescribed for the Hindi Teaching training.

Correspondence Courses

Kendriya Hindi Prashikshan Sansthan, New Delhi imparts training of Hindi (Prabodh, Praveen and Pragya)
and Hindi Typewriting through Correspondence course also. Details of these courses are given in chapter 5.

Hindi workshops : To eliminate the hesitation of the employees/officers of the Central Government to work in Hindi,
Hindi workshops are organised in Kendriya Hindi Prashikshan Sansthan, New Delhi.

Eligibility : Such officers/employees of the Ministries, Departments and Offices of the Central Government as well as
Public Undertakings, Companies,. Corporations ete. of the Government of India, who possess knowledge ef Hindi
equivalent to Matric level or that of Pragya.

ration : 5 working days—6 hours per day. ' :
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1.2 fgedi fveaor dwat & @t § wegafa s 1 03w, 1960
st |
qeafy #1 frmfafad sRa o™ SEE & 60 siing fFar s g

-

~{EW
75 foeeft, famix 27 adw, 1960 ’
¢ @I AT F_20 GREAT AT UST qWT F 10 qEl ®1 GF qfafa waw qwwar g # fawrfot ax fame
mﬁ%ﬁmaﬁtw%fm § gAY T Tegafq F awer W 3 F fau @fgamF Ao 344 F @w (4) &

Sueret & sare fa A1 o afafy A st o wgafs & amar 8 wwady, 1959 A1 dw Fw 0 ANF
-&ﬁzaﬁ@maﬁﬂm*@%Wﬁqﬁ%wma\?ﬁwaﬂﬂmumm%.——

(%) ToraTar & A K dfagra § a9y qafaq A € g€ 3 zad giwar F gl & aigy qg fqar feafy
F aE i@ FE A qAET F O
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Short term training Programme
(1)  Arrangement for training of officers/employees of the Hindi Teaching Scheme/Kendriya Hindi Prashikshan
Sansthan is also made. Details are as under:

Training Programme for newly appointed officers after their recruitment

Hindi Pradhyapak—10 workmg dayb, Assistant Director (Language) and Assistant Director (Hindi Typmg/Short-
"hand)—10 working days.

Refresher course for the officers already working

Hindi Pradhyapak—10 working days; Assistant Director (Language)—10 working days; Assistant Director (Hindi
Typing/Shorthand)-—10 working days.

Training programmes for duration of 3 days for the Deputy Directors and 5 days for the Clerical Staff are
conducted.
(2)  Orientation Programme

Orientation Programmes are conducted for Assistant Directors (Official Language)/Hindi Officers working in the |
Ministries/ Departments of Central Government and for Assistant/Deputy Managers of the Public Undertakings, Com-
panies, Corporation etc. owned or controlled by the Union Government. Duration of this programme is five working
days.

(3)  Special workshops for the probationery trainers of the ISTM

This programme is for the trainers of the Institute of Sscretariat Training and Management, who are under pro-
bation. Generally the duration of this programme is five working days.

(4)  Activities of the Sub-Institutes of Kendriya Hindi Prashikshan Sansthan

Under Kendriya Hindi Prashikshan Sansthan, five Sub-Institutes have been established at Calcutta, Hyderabad,
Chennai, Bangalore and Mumbai, where full-time intensive training programmes of Hindi (Prabodh, Praveen and
Pragya), Hindi Typing and Hindi Stenography are conducted. These Sub-Institutes also make arrangements, for
intensive training of Prabodh, "Praveen and Pragya according to the local requirements and in addition to this they
also organise Hindi workshops.

Supervision of the activities of these Sub-Institutes at local level is carried out by the concerned Deputy Direc-
tors of the Hindi Teaching Scheme.

Hindi Teaching Scheme and Kendriya Hindi Prashikshan Sansthan
1.2 Presidential Order, 1960 regarding Hindi Teaching Scheme

NOTIFICATION
The following Order made by the President is published for general information :

ORDER
New Delhi, the 27th April 1960

A Committee consisting of 20 members of the Lok Sabha and 10 members of the Rajya Sabha was constituted in
accordance with the provisions of clause (4) of article 344 of the Constitution to examine the recommendations of the
first Official Language Commission and to report their opinion thereon to the President. The Committee submitted
its report to the President on 8th February, 1959. The important points in the report indicating the Committee’s
general approach are as follows: —

(a) The Constitution contains an integfated scheme of Official Language and its approach to the question is
flexible and admits of appropriate adjustments being made within the framework of the scheme.,
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TeaEr A g T FW & Fw aglaur g '

(7) 1965 aF ST wer TSI iR fgelr EgEE T T Iifgrt 1965 § fgdt g #1 wex UA-
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SN T ST ¥ R, faed gae fafy g Sfrafaa #X, ¥ 9@ QT @ &9 g fF d91 AT AE-
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(b) Different regional languages are rapidly replacing English as a medium of instruction and of official work. in
the states. Ttis but natural that the regional languages should secure their rightful place. The use of an Indian
Language for the purposes of the Union has thus become a matter of practical necessity, but there need be no
rigid date-time for the change-over. It should be a natural transition over a period of time effected smoothly
and with the minimum of inconvenience. '

(c) English should be the principal official language and Hindi the subsidiary official language till 1965. After
1965, when Hindi becomes the principal official lapguage of the Union, English should continue as the sub-
sidiary official language.

(d) No restriction should b imposed for the present on the use of English for any of the purposes of the Union
and provision should be made in terms of clause (3) of article 343 for the continued use of English even after 1965
for purposes to be specified by parliament by law for as long as may be necessary.

(e) Considerable importance attaches to the provision in article 351 that Hindi should be so developed that
it may serve as a medium of expression for all the elements of the composite culture of India and every
encouragement should be given to the use of easy and simple words. Copies of the report were placed on the
Table of both Houses of Parliament in April, 1959, and the report was discussed in the Lok Sabha from 2nd to
4th September, 1959 and in the Rajya Sabha on 8th and 9th September,1959. In the course of the discussions in the
Lok Sabha the Prime Minister made a speech on 4th September, 1959, indicating broadly the approach of the
Govt. to the official Language question.

In exercise of the powers conferred by clause (6) of article 344, the President has considered the report of the
Committee and, with reference to the opinion expressed by the Committec on the recommendations of the Cfficial
Language Commission, issues the directions hereinafter appearing.

3. Terminology - The main recommendations of the Commission which the Committee has accepted are : (1) in
preparing terminology clarity, precision and simplicity should be primarily aimed at; (2) International
terminology may be adopted or adapted in suitable cases; (3) the maximum possible identity should be aimed at in
evolving terminology for all Indian languages and (4) suitable arrangements should be made for coordinating the
efforts made at the Centre and in the States for evolving terminology in Hindi and other Indian languages.  The
Committee envisages further that in the field of science and technology, there should, as far as possible, be unifor.
mity in all Indian languages and the terminology should approximate closely to English or international terms and
has suggested that a Standing Commission consisting chiefly of scizntists and technologists may be constitut ed to co-
ordinate and supervise the work done by various agencies in this field and to issue authoritative glossaries for use
in all Indian languages. ‘ ‘
{
The Ministry of Education may take action :

(a) to review the work done so far and to evolve terminology in accordance with the general iprinciples accepted
by the Comumittee. In the field of science and technology, the terms in International use should be adopted with
minimum change, i.e., the base-words should be those at the present in use in international terminology, although
the derivatives may be Indianised to the extent necessary;

(b) to formulate proposals for making arrangements for co-ordination of the work of preparation of terminology;
and )

(c) to constitute a Standing Commission for the evolution of scientific and technical terminology as suggested
by the Committee. )

4, 'l.‘ransl.atioz.n of administra?ive manuals and other procedural literature -In view of the need for ensuring a measure
of uniformity in the language used in the translation of manuals and other procedural literatare, the Committee has
accepted the recommendation of the Commission about the advisability of entrusting the work to a single agency.
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-

The Ministry of Education may undertake the translation of all manuals and procedural literature other than
statutory rules, regulations and orders. The translation of statutory rules, regulations and orders intimately con-
nected with the work of translation of statutes and the Ministry of Law may take up this work. It should be the
endeavour to secure to these translations maximum possible uniformity in terminology in all the Indian languages.

5. Training of administrative personnel in the Hindi medium— (a) In accordance with the opinion expressed by the
Committee, in-service training in Hindi may be made obligatory for Central Government employees who are aged
less than 45 years. This will not apply to employees below class III grade, industrial establishment and work-charged
staff. 1In this scheme, no penalty should be imposed for failure to attain the prescribed standards by the due date.
Facilities for Hindi training may continue to be provided free of costs:to the trainees.

(b) Necessary arrangements may be made by the Ministry.of Home Affairs for the training of typists and steno-
graphers employed under the Central Government in Hindi typewriting and stenography.

(c) The Ministry of Education may take early steps to evolve a standard key-board for Hindi typewriter.

6. Propagation of Hindi—(a) The Committee has agreed with the recommendation of the Commission that the
responsibility for this work should now be sponsored officially. Where efficient voluntary organisations already
exist, they may be aided financially and in other ways, and where such agencies do not exist, Government may
set up the necessary organisation themselves.

The Ministry of Education may review the working of the existing arrangements for propagation of Hindi and
take further action on the lines indicated by the Committee.

(b) The Ministries of Education and Scientific Research & Cultural Affairs may, in collaboration, take steps
to encourage studies and research in Indian linguistics, philology and literature as suggested by the Committee, and
formulate necessary proposals for bringing the various Indian languages closer and for developing Hindi in accor-
dance with the directive contained in article 351.

7. Recraitment to local offices of Central Government Department —(a) In the opinion of the Committee, local
offices of the Central Government departments should use Hindi for their internal working and the respective regional
languages in their public dealings in the respective regions. :

In for mulatmg the plan for the prograssive use of Hindi in addition to English in their local offices, the Central
Government Departments should keep in view the need for providing facilities to the local public by making available
to them forms and departmental literature for their use in the regional languages in as large measure as practicable.

(b) In the opinion of the Committes, the staff structure of the administrative agencies and departments of the
Central Government should be revxewed and decentralised on a regional basis, and the recruitment methods and
qualifications may have to be revised suitably.

-

The suggestion may be accepted in principle, without introducing any domicile qualifications in regard to cate-
gories of posts on local offices of which the incumbsznts are not ordinarily liable to transfer outside the region.

(¢) The Committes has agreed with the recommesndation of the Commission that the Union Government would
be justified in prescribing a reasonable measure of knowledge of Hindi language as a qualification for entering into
their services, provided a sufficiently long notice is given and the measure of linguistic ability prescribed is moderate,
any deficiency being made good by further in-service training.

This recommendation may be applisd for the present in regard to recruitment in the local offices of the Central
Government departments in the Hindi-spzaking areas only, and not in the local offices in non-Hindi speaking areas.

The directions under (a), (b) and (c) above will not apply to the offices under the Indian Audit and Accounts
Department.

5— 4 Mof HA/ND/98
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8. st deara— (%) afaft ¥ a5 gAw fow & fF Awww fedw cdwdr o sfwen et @ foar w6
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qeqd F ®T A Fg g S AT AT FFAT B
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11. sfufdl, foasi st @Y wom— (F) afafs ¥ @ & & 5 dadw fafart ot F oA @ feg
IAFT grATtrs fEREl A Iqwed FIAT Q|

gadty fefumt @el A gadl W ox Iak gmnirw fgel aTER A Faen #IW & Ay faiy daday Aqes
fadas Sfad aug o< O FX | Gadm fafwdt &1 wiafes et # adqaw sUT w1 oyae o)l daaa w530
(=) afafr & T wifge &Y & sgr F4¥F ws7 faa qsq ¥ 9w frg wo fadwsl ar ara Oro wg afafaa
F w03 fgedt & fem Gy wow §O8, 7@ 7968 348 & @UT (3) F ATATT AT ATATR [ AATAT IHAT

fEly warr W wwrwa fear S
ST A TG F 70 & qr gy ey fadani, sfuferdl st ar wifafas fredi (ael) & feedr seEm

+fy wgrfarg fpar STy
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8. Training Establishmeat—(a) The Comumittee has suggested that English may continue as the medium of ins-
truction for training establishments such as the National Defence Academy but suitable steps may be taken to
introduce Hindi as the medium for all or some of the purposes of instruction.

The Ministry of Dzfence may take suitable preparatory measures such as publication of instruction books, etc,
in Hindi to facilitate its use as a medium of instruction, where feasible.

{b) The Committee has suggested that English and Hindi should be the media of examination for entrance to
training establishments with the option to candidates to select either with reference to all or any of the papers and an

expert committ:: should be appointed to examine the practicability of introduction of regional languages as media
without bringing in a quota system.

The Ministry of Defence may take necessary measures for introducing Hindi as an alternative medium for the
entrance examination and for constitution of an expzrt committe¢ to examine the question of introduction of regional
dlanguages as media without introducing any quota system.

9. Recruitment to All-India Services and higher Central Services —(a) Medium of examination — The Committee’s
opinion is that (i) English may continue to bz the medium of examination and Hindi may be admitted as an alter-
native medium after some timz, both Hindi and English being available thereafter as media at the option of the
candidate for aslong as necessary; and (i) that an expert committee bz appointed to examine the feasibility” of
introducing the various regional languages as media without bringing in any quota system.

Necessary action may be taken by the Ministry of Home Affairs in consultation with the Union Public Service
Commission for the introduction of Hindi as an alternative medium after sometime. The introduction of various
~egional languages also as an alternative media is likely to lead to serious difficulties and it is not therefore, necessary
+0 appoint an expert committee to examine the feasibility of introducing regional languages as alternative media.

(b) Language papers. The Committee’s opinion is that after due notice, there should be two compulsory papers

of equal standard, one in Hindi and another in a modern Indian language other than Hindi to be selected by the
candidate. :

For the present, only an optional Hindi language paper may be introduced. Candidate selected on the results

of the competition who qualify in this paper may be exempted from appearing and passing the Hindi departmental
test after recruitment.

10. Numerals. As suggested by the Committee, a uniform basic policy should be a&opted for the use of Devanagarj
numerals, in addition to the international numerals, in the Hindi publications of the Central Ministries depending
upon the public intended to bs addressed and the subject matter of the publication. For scientific, technical and

statistical publications, including the budget literature of the Central Government, the international numerals should
be adopted uniformly in all publications.

11. Language of Acts, Bills, etc. (a) The Committes has expressed the opinion that Parliamentary legislation may
Continue to be in English but an authorised translation should be provided in Hindi.

The Ministry of Law may, in due course, initiate necessary legislation to provide for an authorised Hindi trans--
lation of Parliamentary legislation which may continue to be in English. Arrangements may be made by the
Ministry of Law also for providing translations of Parliamentary legislation into the regional languages.

(b) The Committee has expressed the opinion that where the original text of Bills introduced in or Acts passed

by the State Legislatures is in a language other than Hindi, a Hindi translation may be published with it besides an
English translation as provided in clause (3) of article 348. :

Indue course, legislation may be initiated for the publication of a Hindi translation of State Bills, Acts, and other
Statutory instruments, along with the text in the official Language of the State.
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12, TEAAR ET T I AWEE H WIS s F fawfar sy O & Sgr aF Seean e
F W AT GANT § IEHT AT T6 qfREdd &1 ang A 9% s fgrdr Al wnfge ) wfwfy  ag fewfr
arg

AT F S AameE #Y arr ¥ fauy ¥ wRfs wmarei o e Foa-farg § e fem et fawtfor
F f5 o7 st TH QAT ¥ AT W0, 999 AmwE & foid), amfeat (fefEt) @i smami &7 osar g Rt
¥ fircdt @ g, feg wfafe & W@ § & wgula # o awfy ¥ gEws fGgaw 9w w7F TG AwEn FA
# fomew @ 5 9w vt & o, saferat (fefrll) ot swt & fag o= A # fed AT A -
H wowaE fageqa: s ¥ oA ST OFHAT |

afnﬁrﬁugxm%ﬁsmwmm:m'rwxmfmﬁﬁ%im’gﬁr@iﬁmﬁﬁaﬁmﬁ%aﬁ
mmﬁﬁﬁaﬁﬁwﬁmWmaﬁ?mzaqfaﬁ%fmwwmw|

ﬁmﬁ?m‘mfrﬁm&waﬁm"mm%gqaﬁf«%gaﬁﬁm%,mwwﬁaﬁw%ﬁwﬁqgﬁ
Wrymﬁ%ﬁqmmﬁm%a#msﬁawzrW@ﬁ%ﬁﬁm%&wﬁ%faﬁﬁ, _TH-
Rt (Fefrat) ok amwi & wAmt & fag fedt ot Tl 1 qoveedt 1 s fameaa: fFaTsr G |

13, fafar &m ®§ A ¥ sw wW ¥ fou smaws sfwE FE-——ATE fafy weestw §aX w4, F@ aAr
oo & faamw frafe & defm aifafas ga afufraas w<q, fafy weamadl daR &3@ & AT g e e
gww & & aifafas 39 o ama & fotafafn s fed o siash ¥ g, 9w wafy § wrdfiw w9 S
FaR Famm T o fawifar .47 9% afwfay § aw frar @ 1 g & afalk ¥ 93 gana ot faar & f& dfafesy
¥ oA o fafer oswree @ar A ¥ Fafad @ FEFE A agfaa FIFAT FAN AT Y FEATfaq FLA F
ﬁqm*ﬁﬁfwmwﬁmqﬁﬁﬁamﬁﬁﬁﬁaﬁmwwrémﬁmmmaﬁémwﬁa
ﬁmummuaﬁﬁ%ugm%ﬁaﬁazﬁ%ﬁrwmrﬁﬁmﬁﬁmm%%sﬁ%a’ﬁmrt%
qIAFL W GG ST FIEATE FT |

gfafs & gama &1 gfic ¥ @HR fafyr wramer (FeTeE @8 Wi e § gA & fag) qaar fafe e
gt #7 darQ X sfefadt & el ¥ o gddt QE & frd @afaq A a3 o qU F99 F faw fafy
fadast  oF g gmm F1 fwin #530

14. & -% wet sdm & g dwen w FawA——atafa ¥ 7 gama foor & 6 @9 # uewar & w9
F ey & s s #Y qrerAr §9 g T &Y FE@iEAT L 1G9 & TORE wAeE § § B & fag
SO ¥ WA 93T T WA AV AF A qAE A

¢ qaER g WA OF QWA A JAT #X AT I qua § aF Fo§da { qrers FIETE | -
AT F1 SRW A g wored # faAr wfeAd & feedt § v s F fau grifas #F=q  SerAr A dlg™
¥ oyB—343F @3 (2) § Ay 7T 9d F aqE €9 F fafw Frt § sast F avg-arg fGrd & wET A
ggmar 3, sen & afafom ferdy 1 AW &gl q% fEar o aewar T az 917 3T WAENE FIATRAT F gEHAAT
< qgd g fAR FUM | §@ AT GG AT F AR 9T A F faron gl F awqfas g KA ©
TAA-EAA 9 QAT T IEA FWET FO W
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12. Languages of the Supreme Court and High Courts. The Official Language Commission recommended that so
far as the Supreme Court is concerned, Hindi eventually - should be the language of the Supreme Court when the time
comes for the change over. The Committee has accepted this recommendation.

In regard to the language of the High Courts, the Commission considered the pros and cons of the regional and
Hindi languages and recommended that when the time for the change-over arrives, the language of judgements,
decrees and orders of High Courts should be the Hindi language in all regions, but the Committee has expressed the
opinion that in the High Courts provision may be made by introducing necessary legislation for the use optionally
of Hindi and Official Language of States for purposes of judgements, decrees and orders of High Courts with the
previous consent of the President. )

The opinion of the Committee regarding the functioning of the Supreme Court eventually in Hindi is acceptable
in principle and will require appropriate action only when the time comes for a change-over.
Q\% In respect of the language of the ngh Courts, the Ministry of Law may in due course undertake necessary legis-
“lation to provide for the use optionally of Hindi and other official languages of States for purposes of judgements,
decrees and orders with the previous consent of the President, as suggested by the Committee in modification of the
recommendation of the Commission.

13. Preparatory measures for change-over in the field of law. The Committee has agreed with the recommendations
of the Commission relating to the preparatien of a standard legal lexicon, re-enactment of the statute book in Hindi
in respect of both Central and States legislation plan of action for evolving alegal terminology and for taking other
preparatory steps during the transitional period during which the status books as well as the case law wil: be partially
in Hindi and in English, and has also suggested the constitution of a standing commission or a similar high-level body
consisting of legal experts representing the different national languages of India for the proper planning and imple-
mentation of the entire programme relating to translation of statutes and preparation of legal terminology and glo-
ssaries. The Committee has also expressed the opinion that the State Governments might be advised to take necessary
measures in consultation with the Central authorities.

The Ministry of Law may take action in the light of the suggestion of the Committee to constitute a Standing
Commission of legal expsrts for the proper planning and implementation of the entire work relating to preparation
of a standard legal terminology (for use as far as possible, in all Indian languages) and translation of Statutes in
Hindi.

14. Plan or programme for progressive use of Hindi. The Committee has suggested that the Union Government
should prepare and implement a plan of action for the progressive use of Hindi as the official language of the
Union. No restrictions are to be imposed, for the present, on the use of the Enghsh language for any of the official
purposes of the Union.

Necessary action may be taken accordingly by the Ministry of Home Affairs for the preparation and imple-
mentation of a plan or programme, which will be concerned with preparatory measure for facilitating the progressive
use of Hindi in the Union administration and for promoting the use of Hindi in addition to English for the various
purposes of the Union as provided in clauses(2) of article 343 of the Constitution. The extent to which Hindi cani
be used in addition to English will depend largely on the effectiveness of the preparatory measures. The plan for the
actual use of Hindi. in addition to English, will need to be reviewed and adjusted from time to time in the light of
experience.
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b, B dww od R wglafe w1 dmweia st

2.1 fay wrar w1 A sl ‘_
fady foeror - oisrar ad 1955 & amwew &Y A€ A1 TEE g HATd FETAA qwT A7 dmg vy §1
T ST ¥ wewral &1 oreay, stwenfai ¥ sfwsor gwg #3W F qem d doq F g G G@ qr g9
At faar smr S S afweandf @ TS & 9O WF AFT I 2 § Ieg A%G (AR Gy wd )
fiedy s sifreror & oA S (srefes qraaewd), s (q fafsar o § @Y & quwe) qur o
(Sfegdaw & &< ¥ guwer) § om0 F B wdwifat @ frer wroawen @) afegAmT & w9 g AT
Rl GTOTE: FTEAl ® feeafat faad S9dr 9 STagre F39 A qEwEA T g, S fac o91g & wWT &
fgdy s S HTAT qETE gl g
A G & ware [ suy afiaer aqr gag 7 sl wwiedt & ffae & gafeal &1 qA-
fem FR SR 3§ @ @ ag fraifa X B ogds Aot & awatal & Bl S fow armn oF afaeor foun
ST g dar @ gaa freafafes amed fagic s § @ 91 &9 €
(1) fom & g Faartan & fou fafeg foem &2 afegawa a1 SgE W g A R et q
¥ afgard W woy, frafwt fray a1 ow s #RA K AE@FAT AG G (Y T&rw FT Al
T g, foprd Ay, wedtm, fex, federt gmaey, il A arRET enfy) 4 dEa e
qdEr qE FT A |
(ii) forr &8 g wa=rfEl B qEEr: S w1 afEaEdT $ FLT FI ATIFAT TG0 grar, I
a3 fag fgdt & @@ mmaw&wﬁmﬁ:wmwﬁ%ﬁqfaﬁmmamm@ (S8 sTey,
deifrs, awTT qur WA orfe  qddew wOArd), d Faw g I 9% 9w wR gh 3 |
(iii) fr 8o aed Fatell #1 afEede s w5, feqforay fagar qar 9@ sgEgix &0 Tl
¢ ooy faw gw oQem Ow FAT afEm g
o (@ am §.-3/18/68-Tg f&AiF 21-9-1968)
2.2 Tt wnafefa sfwan & fag aifee wdafadt & @ & sm w1 & fon aon
fedr egfafy sfwemr & fag wif wHefad & s Trorsmar few, 1976 & fmm 9(F), 10(1) (F) (1)=7
(il) #r oifem A A& <@ & fedt Frar deE AT F & W A & avfae A S
(#1. = d-14011/1/87-T. W (7) faAiF 15-10-87)
2.3 Wt v ® we W @R A swfufet S oty § s
afe ey st &z 9% fedr ¥ fau afad sfwenfadl @ den @fas @ o) afwaw s A anar F9 g
@ o @ & evw e srqfafewt w1 afewr 3 F faq srafasar & AT |
(v@ & 11016/9/88—. 1. (%) fai®m 19-5-88)
2.4 wae Ao fafret sie ogfeedl wv fgd sngfefa s sfmee N
fedt faremr oo & sfea gt fed smuferf sfuew F ot w0 sl smafafier @ @ arfe fem
ST adq afe et e faEw 0 fedr smafafs & sfweror & 9T e fom 2 a1 o srgT Ay fafwwl Zaat

f fEi fed dew & qdem Tew & 9| A gS | fedr foeror AT & sfqe fady emqffy & sfoeor &
fro arfgen fear o &Far g, a6 @6t Foad ag garfra w3 & wfafaa sl & &Gh agfafy F

ST FT SET ACHA FAFTE A IUAN AT ST A
(71. 1. €-21034/20/87-T0. . () fais 6-1-88)
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CHAPTER 2-

IN-SERVICE TRAINING IN HINDI, HINDI TYPING AND HINDI STENOGRAPHY

2.1. Im-service training in Hindi Language

Hindi Teaching Scheme was initiated in 1955. Under this Scheme the classes are conducted during office hours.
No tees or charges are paid by the trainees for the training or for appearing in the examination except the employees
of the Govt. Underiokings. The trainees who pass the examinations securing good marks are given cash awards.

The courses of training in Hindi Language are Prabodh (elementary course), Praveen (equivalent to the middle
# school level) and Pragya (equivalent to Matric level). For such Group ‘C’ employees whose general standard of
education is lower than matriculation and who are not ordinarily required to write notes on files or deal with corres-
pondence, it should be sufficient if they acquire knowledge in Hindi upto Prabodh standard.

The Ministries/Departments of Govt. of India may review the duties attached to the various posts under their
control in the Ministries/Departments and their attached and subordinate offices and prescribe the course of training
in Hindi to be given to each category of staff. In doing so, the foliowing general principles may be kept in view.

(i) The Central- Govt. employees for whom educational qualification prescribed is Matriculation or below and
who are not required to do any ministerial work in offices, write notes or deal with correspondence (e.g. staft car
and engine drivers, record sorters, electrician, fitters, gestetner operators, postmen, telephone operators  etc.)
should qualify in Prabodh examination.

(ii) The Central Govt. employees, who are generally not required to do any ministerial work themselves but have
to be conversant with Hindi so that they may be able to do correspondence and reports work etc. in that lan-
guage (e.g. Doctors, Scientists, Supervisory Staff in workshops and laboratories, etc.) should qualify upto
Praveen examinations.

(iii) The Central Govt. employees who have to do ministerial work record notes or deal with correspondence
ought to qualify Pragya examination.

(0. M. No. 3/18/68-Hindi Dated : 21-9-1968)

2.2. Testing the knowledge of Hindi of employees who are mominated for training in Hindi Stenography

The Hindi knowledge of employees, nominated for training in Hindi Stenography, who do not possess the requi-
red knowledge of Hindi in accordance with the rules 9(a), 10(1)(a)(i) and (i) of the Official Languages Rules, 1976 is
tested, before admitting them to these courses. :

(O.M. No. 14011/1/87-O.L.(D) Dated : 15-10-87)

2.3. For adission in Hindi classes under Hindi Teaching scheme preference to typists and stenographers

In case a Centre gets more nominations than the number of seats available for training in Hindi, then Typists
and Stenographers should be given preference for admission.

(O.M. No. 11016/9/88-O.L. (D) Dated : 19-5-88)

‘e

2.4. Imparting training in Hindi Stenography to Lower Division Clerks and Typists

Training in Hindi Stenography under Hindi Teaching Scheme is normally given to English Stenographers only.
However, if there are vacant seats at a specific training centre for Hindi Stenography such LDCs/Typists, who have
already passed the Hindi Typewriting Test, can be enrolled for training in Hindi Stenography under the Hindi Teaching
Scheme provided the concerned office certifies that the services of the trained employees will be utilised for Hindi Steno-
graphy in their office work. : ’

(O.M. No. 21034/20/87-0.1.(D) Dated: 6-1-88)

10
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2.5 fadt Zxo/fgdt enmfafa w1 sfoeror fdw (rQden #w) & sty §

qq g dwwi it & fag didwe & emfy F & fedt Swwr/fedt emufafa A gfwerr fag s #4
I e fadt sfweror deama aur ey foeror st & S & woeaw ¥ &Y it g fo snafafeet [<Fat
T fdt FT o A4 & 9 ugw fedr ¥ afwwwr ¥ fag wifwa B wg, e g wmfafc ar @ & gfwerr &
forq afrm frm oMo EFwT AR el & quidTens wfeer & o $90 G afraw dew Etzi

AT THF IT HEAEl . ITAH g

(#T d1. @-11034/4/88-T T () faqi® 23-3-88)

2.6 m&aa‘rm‘rfgz“tmqu

féfﬂ‘?f Frtedl & weafedt &1 G &1 @ T 7 7 F=a“r qEaEl w1 F TR ¥ T@-TET TG OCET
qTer 21 q@rmquﬁ?ﬁﬁrrgfgfrmmamwsrmaﬁr39raqu%warznfga‘rqﬁzrw¢fw
AT T ATTET _

(F1. AT §—-21034/31/87-x0. w1. (F) &A% 11-1-88)

2.7 sfmaw & dew sgfafaat & fegedm st 3w e fran wmo

- YeAF WATT, fAVT T smiad gy agt oF A7 &Y 29 R A fedrdim Avar F AR 3% 99 wAfy-

FifEt @1 2 & foad angfafes! &1 s & fag dem Jw@r ) afz & #15 arqead Fq fAaar | @ 9w
fag smofafes # &@1 aow gOE A @Y a3 fererdT § azar 3q fowiex § a1 ®L@ A SO ¥
Al FT IAET AT I IIIT FL FHAT | FH TR AR A faar gasl g argfafs w1 safafy &
sfoer ¥ fag @*Ts?f # Fr Ffearg agl g

(#1. &N, §-14034/8/75~7. wr. (=) faAr® 24-3-76)

2.8 wd www ¥ fraw FRatteat wy afnew g w1 w0
‘ qed emu q¥ frgg swfel &1 sy Yarae 9T fR 9HC ¥ AW F1 gF WT T8 3, wafm o
Faaifelt #1 f2d, &R daw o el armfafe sfawer 3g aifee & o =z

(F1. a1 d—12011/12/82-r. 9T, (=) feAis 8-2-1984)

2.9 a&ss wfgwrfeal v sfieo

ol warea/faam sy agl & el 7 R a| afes sfasfat $aT ara“r;re?x FEtEat & faarr-
ereft ®1 e @1 wiwerr fof W@ ¥ e & fadw eqm ¥y gAw darew et swad gt &GH A SAA AT
T afyEl 9% aEES a7 9% 9eF Ul qar 9ua enefmer Fwiadi F sfuwfoll 1 uF gHA aqrd oy
giafre w3 5 soi® ®a & 4 FAIQ wEwEE den #§ Gl warel § sfasw F fag 99 @

(%1. @w. §—11016/6/77=10. . (°) feAF 31-1-78)

2. 10 sfafaafem ¥ smare gz wigdt it ooAl ¥ o W wielal N I $E e F g F o
et =1 sfge fan sen
fedt @ S g R geae & warto w f'{”f gfgeror & fag &1 sd qrer @l glewrd SR g
arfe, afgdy Wi Wt ¥ sfifefe & st ox oW A wefedl #1 oS, 9FF R qRE F FA AT
¥ arae, 4 ) ot o o s AR &Y st &4 fedt Wy oAl & wlwfrafra & s qu e A gt 7 AT A
Wﬁ@?ﬁmﬁhw%%mm%ﬁu?fgﬁ%ﬁrmﬁ giagr ar & sy 2, afea ww fEEr
fretor AT * st ey A g Y faedE giergs 33 agl g

(F1. @t & ~12016/1/76-T0. wr. (=) fei® 31-7-78)
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2.5, Training of Hindi Typing/Hindi Stenography d"uring probation period

Arrangements for training in Hindi Typing/Hindi Stenography to the newly recruited Typists and Stenographers
are made during their probation period through the Central Hindi Training Institute and centres of Hindi Teaching
Scheme. The Typists/Stenographers who do not know Hindi, may first be nominated for Hindi Training and there-
after they may be nominated for training in Stenography or Typing. Full time training is mlparted in Centra! Hindi
Training Institute in Delhi and its Sub-Insmutes for Typists and Stenographers.

)
(O.M. No. 11034/4/83-O.L. (D) Dated : 23-3-88)
2.6. Imparting Hindi Training to Librarians °

Some Librarians in various offices lack working knowledge of Hindi and as such the Hindi books cannot be main-
tained in a proper way. Such Librarians who do not possess working knowledge of Hindi should be sent for training
in Hindi on priority basis.

(O.M. No. 21034/31/37-O.L. (D) Dated : 11-1-88)

2.7. Providing Dictaphones or Tape-recorders to stenographers during training

Bach Ministry and office should procure onz or two Tape-recorders or Dictaphones and issue the same to the
officers whose stenographers are szat for training. If they desire to dictate something urgent and the services of a
 stenographer are not readily available, they may record their dictation on Dictaphone or on Tape-recorder and retain
the same with them. Stenographers, on returning from training, would type out the material. Thus, the officer
should not have any difficulty in dispensing with the Stenoyrapher for training in Stenography without a substitute.

(O.M. No. 14034/8/75-O.L. (D) Dated : 24-3-76)

2.8. Ad-hoc employees not to be nominated for training
As the adhoc employees are not entitled to any claim on thsir posts, therefore, thsy should not bz nominated
for training in Hindi, Hindi Typing and Hindi Stenography.

(O.M. No. 12011/12/32-O.L. (D) Dated : 8-2 84)

2.9. Training of Senior Officers

All Ministries and D2partments are requested to pay special attzation with regard to imparting training in Hindi
to such of their senior Officers arid Heads of Department under them, who do not have any knowledge of Hindi.
Each Ministry/Department may prepare a list of such Deputy Secretaries and Officers of equivalent and
higher status who do not know Hindi and it may be cnsured that adequat&number of these officers are nominated
to Hindi classes in each session.

(O.M. No. 11016/6/77-O.L. (D) Dated : 31-1-78)

2.10. Imparting Training in Hindi to the employces who come on deputatzon frem non—Hmda speaking States during
their tenure, under the Central Govt. oo ‘ :

All facilities and incentives etc., admissible for Hindi training to the Central Govt. employees who do not know
Hindi are also given to ths employees of non-Hindi speaking States during their deputation under the Central Govt.
on the same terms and condition. The employees who come on deputation from Hindi speaking States, and who do
not know Hindi, do get all the facilities of training in Hindi during the period of their service under the Central Govt.
but they are not entitled to any monetary incentives admissible under Hindi Teaching Scheme.

(O.M. No. 12016/1/76-O.L. (D) Dated : 31-7-78)

6—-4 M of HA/ND/98
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i, R Fwwamfaly sfoan dadt fafrem e

3.1 et frror oot & shwdtw Gt wovel & fag wuey, weftwe ol &Y swaEr

fedt fror AT ® sl TR, e dar [smarffy Y wend e F fg g A e 99 anTZﬁr?Rﬁ %
gl g A oy 3 feed afwwx (IfREW) # T s A1 S Wrréfrsﬂeﬁzl F4TT wrr;r%hf‘?«rg
wiifarT anfs A sawEar S &, SEEy rarear AN A WY Fredardy I FEte F e A g”r%n ) W‘r
¥ ot @ el X o A A frf wfrt W Ag ¥ 9 AT @ & Hafaq g avedi]
et it B T@ s ¥ forg frg w Rt o ST IR S & a A

(w1, sm. & & 12047/126/72-f8. 1, fiF © 19-9-1973) ‘

3.2 WORQ ITRA & whwlen wy G, Tl dew od sl wn s dn—fed st /e frearet
(2fsnqp.) onfr &Y ¥a1 & ae foxr soF awn @w

T 1974 ¥ T4 TR ¥ WAl aqy Ik dwg 7 adweq Fwien & =il & atfafﬁa FHT AT
¥ enfrs s Frgaemd, fom, from, vk, sowd, odma a6 e F adeen & fm fedr,
fedt dxo qor wrgfafr &1 sfretw g o wf@m #7 fom o g

$O w@ige S A, S afuw e f, g sqarel w1 Bd afrar 37 F far et gag fear 2
o f Ee s ¥ AT qeqr B U § 9% R gomew A gfie § ge erw T afwr Ay e
FT wAT dwE T 20 WY gaw fel awg ¥ sy sdenten &1 G & wfwewr 3 F faw e RC R EANE A
awd, 77 Haran G frer avr & oary 9 aed €1 il faerr ovse F ol waar A5 # w@E HE
afyfer e gar &, =g e, SusAl, Al ¥ wdatrel &1 o wraey & arfgar 3 fem S g1 afEa
@ Prar A fedt faorr dvwr @Ta aeETE 9wt anfe ¥ faw fadw w7 Faan § owAr w0 gwE fe s
¥ & gwEr  wd weEtyd SeRR A1 3T arar 31 afg g fafe wAr oOF A AMF I F sTaifat F fag
QRN ST & Y X el SowAT A Sfreer ST FOY At sAafl 7 gerr F qEre 97 g9 fipar STrar g )
forg e o e g ae R fow domr ¥ o SR 0 @@ gowE & weada F GH &Y
wiw fro fer arfaen Fmen?rrg,wsrmfw“rm%ﬁmﬁﬁwm%$mamﬁwm@€r€ﬁq
¥ frat s, AR P rar @1 0X 99 ST & SA ORR ¥ wawiiet w1 ot fredt s gawd e fe
ity wmr w7 wavw fEET AT % zAy PR CE A Anr Agr sonm ) Sowa, forl, urfE & saarfal & fou
friw w7 ¥ Ry, R Zam o Rt smofal & awn & wfowor ¥ fag fdy foww e F o Jaed
FA ¥ fau O @t o, froel & fom o wmrd @ A &% &1 awsger 9 ke STar g
T fgdl T S oF aqew fRwe (2fan) aron sfaf ar sad g o Al e e
wifaw w7 F o ord § dr oF g F @ ofl AT § FET FAT AT § | ITHA, faorait f&t arrfa & g0, R
Fwafargfafa A wan & wad & fag aga fHar wa g @ s qEF oF aeT AEF FAE GIHTT K
AT @R F FAT FAAT SO g
(®r. A1 Go11017/2/92~w. w1 (=) f&dr®: 5-6-1992) »
C 3.3 sheivhre wResEl B oR wdarn, BN Sor wd W sden w s §, ¥ fag fdt w1 fawrha stwee
(%) 7 e F enfierdia a1 frdaomede cfanfve el F waafon & for fad # syfreror srfeamr &
(i) =g sfrsa &1 g sdartal & affsor F g (998 9 A7 F JoN & Faariar)
(i) fruifes sertare (Frasarfe @) T (iii) @& Faar fes fag #1F defoen FEqTe
fafgd 7 &1 7€ 3 Y S svafon/avrfas et ar @l & wer w0 ¥ wdfor/aifes &4 A
“d g R, AT AE g
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CHAPTER 3

VARIOUS ARRANGEMENIS OF TRAINING IN HINDI, HINDI TYPING/
STENOGRAPHY

3.1. Providing accommodation and furniture for holding Hindi Classes under HindiTeaching Scheme

. Under the Hindi Teaching Scheme accommodation for holding Hindi classes, Hindi T yping/Stenography classes
is provided by the Heads of offices, in whose premises such classes are held. Tt is also the responsibility of the Heads
of the offices to provide furniture etc. needed for holding these classes. The Heads of offices who do not have the
financial powers to incur the expenditure on furniture, shall approach their respective higher Offices/Ministries/De-
partments of Govt. of India for getting sanction of the amount needed for this purpose.

(O.M. No. E-12047/126/72-H.I.  Dated : 19-9-73) ‘

3.2, [mpartihg training in Hindi, Hindi Typing and Stenography to the employcesof Public Undertakings —Expenses
for availing the services of Hindi Pradhyapak or au Assistant Director (Hindi Typewriting and Hindi
Steaography) etc,

Since 1974, training in Hindi, Hindi Typing and Stenography has also bzen made compulsory for the employees
of Corporations, Bodies, Companies, Undertakings, Nationalized Banks etc. owned and coatrolled by the Central
Govt., in addition to the employees of the Ministries of the Central Govt. and their Attached and Subordinate

Offices.

Some autonomous organisations particularly those with a large number of employees have made their ‘own
arrangements for training their employees in Hindi, but for those autonomous organisations who have their offices
scattered at far off places it is not possible from administrative point of view to make arrangements at every place.
Organisations which, for one reason or the other, can not make their own atrangements for training their employees
in_Hindi, can take advantage of the facilities available under the Hindi Teaching Scheme of the Ministry of Home
Affairs. The existing centres of the Hindi Teaching Scheme which have spare seats, easily admit employees of auto-
nomous organisations, undertakings in their courses. However, if Hindi Teaching Scheme of this Department makes
special arrangements for the Govt. Undertakings etc., the expenses incurred are to be borne by the concerned Under-
taking. If such special class is arranged for more than one Undertaking, the expenses involved are recovered from
the concerned Undertakings on the basis of the number of employees imparted training, Just as the employees of
Public Sector Undertakings are admitted in case of spare seats, in the existing centres of the Hindi Teaching Sch eme
free of cost, so also if a special class is conducted for any Public Sector Undertaking, the entire expenditure will be

“borne by that undertaking, but in -case of spare scats, the employees of the Central Govt. Offices and of any other

Undertaking may also be admitted to that class and the undertaking, for which the special class has been arranged,
will not claim any charges thereof.” As regards the expenditure that is realised from the undertakings, corporations’
etc. for making separate arrangements under the Hindi Teaching Scheme to impart training in Hindi, Hindi Typing
and Hindi Stenography specially to the employees of the undertakings, corporations, etc., the rates are reviewed from

time to time.

Each Hindi Pradhyapak and each Assistant Director normally takes four classes a day. If their services are
partly utilised the expenses as mentioned above have to be borne proportionately. The expenses incurred by
Undertakings/Corporations/Banks for conducting Classes in Hindi, Hindi Typing/Stenography~Training fee and
Examination fee are credited in the Revenue Account of the Central Govt.

(O.M. No. 11017/2/92-O.L(D) Dated : 5-6-92)

3.3. Imparting in-service training in Hindi to such employees of the industrial establishments whoe are rez,yived to do the
desk work. .

(a) Training in Hindi is compulsory for the employees of the industrial establishments owaed or controlled
by the Central Govt. This will however, not apply to :

(1) Employees below Group ‘C’ Grade (Equivalent to the Central Govt. employees classification), (i) pres-
cribed staff (work-charged employees) and (iii) employees for whem no academic qualifications have been
prescribed and who are mainly engaged in manual/mechanical work in industrial/commercial establish-
ments and mines.

\
12

SCANNED BY TOLIC (OFFICES), CHENNAI - JANUARY 2022



13

(@) fafgg W ¥ &TH H @6T A 9T 1§ wrfen srfeifad agy Y oA,

() sfoerfai =1 fedr sfugw &1 gl frges s &1 S g

(%) P q@R ¥ ortgad| ar fogonde aagy dEiE s s uqq FawfEr & fag
offemr # sEeqn a9 Ag @ & At Sfmewm w0 A Aew @s d @ agT w fedt
frer ST B A TS A are fedr e & qur d5w fge sfwaw Few s SAF  ITEEAAT
g wATE W@ areAwEi § suaey wfafoR Tl & € qR Oy weaThl #1 g9 Fund § waw fqar
ST & AR A aeE & T A fedameE Sirs Al & o A=t & sfoesw ax o
ard e # afwfy F fag @ A Ad A StidT & ‘

(¥@ To-11016/5/76=To “lo (4) feid . 23-2-93)

5 4 weErd gawdl, foaal, Freed qar @A 48 W qdvertfadt grer gt fram AYw4r #a@ren & ae
[Ew FT T X
eaTdr g ot faifet AR anf & adenlaar w A fadl o F wame gfy adendl ader EF
AT g g ‘

fedy farerwr oy & sfwenfadt & fag Favr faet sfaern deam/

qET FT ATH Irsrerl & sl & fag
Q&7 qe ’ TéHT YeF

gAY w40/ Tqx 50/

g : wa 40/ &I 50/-

qrE Td 50/ ‘ &g 50/

0 . T 40/ ‘T 50/

smqrfafa . wd 50/- ‘ w4 50/—

TN ek UFAH oft w1 & &% weE AT 4% T fam @y ag T gem gafRew’
(whear) fedv faeor arseT, 75 faeell &1 T gET g |
(o o Ho-11016/16/88-To o () feaiw: 10-1-89)

3.5 fadt wfosn ¥ faq famdia sfrae g v faere

dadm wowmr afafr § a9d sfwEeT (mve—3) & famrfon @Y & f5 fa7 daradi/faat & o fedt wfur-
gqup % fau fawmim sEedqr T8 g, 9 W SAEERATHR fauriis sqaedr FT AT TAAT AT TeraraT  faarg
T T '

(%1, ST, ®o-11015/3/92-0. . (9) faars: 16-3-92)

(#1. 1. Ho-11011/1/92-X0. wT. (¥) famis : 14-5-92)

3.6 fgd@t dwwr gd B anfwfq N afrew sgaRA

fady @ qar fed agfufy & sfewor & aqEe STEe F 9 gge A w7 F §da § F9 fGd
qfer e gra frefafe s gl Fowg §i—

(1) sfre & fog @<y wfo af & sfoe awiw 1 g7e w3 g7 ITW oA A0 31 wfoeor faeare
i & S queE aar s sfaem &2 A A aEr @ oo f

F& AU H TST TEN ud fash geai & f&d @ww aer fed arqfafr & sfadm &0 gaeg &)

SCANNED BY TOLIC (OFFICES), CHENNAI - JANUARY 2022



}

13

(b) No penalty shall be imposed for failure to obtain the prescribed standard.
(¢) Facilities for Hindi training may be provided free of cost to the tréinces; and -

(d) 1If the concerned industrial establishments owned or controlled by the Central Govt. arrange for the train-
ing of their employees in their own establishments, they will bear the expenses of the training themselves.
However, subject o spare capacity being available in" Hindi ‘classes conducted under the Hindi Teaching
Schems as well as in the courses run by the Central Hindi Training Institutes and its Sub-Institutes such
employees are admitted to these classes without demanding the reimbursement of the cost of training from
the industrial establishments owned or contrelled by the Central Govt.

(Order No. 11016/5/76-O.L(D) Dated : 23-2-93)

3.4, Payment of fee by the examinees of Public Undertakings, Corporations, Bodies and Nationalized Banks for exams-
nations held under Hindi Teaching Scheme ‘

Each of the examinzes from Public Undertakings/Corporations/Companies/Banks etc. is required to pay the
examination fee at the following rates: )

4

For the examilnees of For the examinees of
Hindi Teaching Scheme Central Hindi Training Instt./
Name of the examination Sub-Institutes
Examination fee Examination fee
Prabodh ' Rs. 40/- Rs. 50/-
Praveen ‘ Rs. 40/- Rs. 50/-
Pragya Rs. 50/- Rs. 50/-
Typing Rs. 40/- ' Rs. 50/-

Stenography Rs. 50/- Rs. 50/-

Examination fee is received in lump-sum through bank drafts or cheques: This examination fee is payable to
the Dy. Director (Examination), Hindi Teaching Scheme, New Dethi. .

(0. M. No. 11016/16/83-0.L.(D) Dated : 10-1-89)

3.5, Extension of the Departmenta! Training arrangements for training in Hindi

The Committee of Parliament on Official Language has recommended in its Report (Part-111) that the Minis-
tries/Departments not yet having any departmental arrangements for training in Hindi should also make Depart-
mental arrangements according to their needs and also give information to Official Language Department.

(O.M. No. 11015/3/92-0.L.(D) Dated : 16-3-92)
(O.M. No. 11011/1/92-0.L(D) Dated: 14-5-92)

s 3.0, Arrangemems for training in Hindi Typing and Hindi Stenography

In order to further strengthen the existing arrangement for training in Hindi Typing and Hindi Stenography,
Kendriya Hindi Prashikshan Sansthan has ensured to take the following steps:
¥

(1) The remaining staff strength of the training is being utilized for strengthening the training programme. Under
the programme of extension of the training arrangements full-time and part-time training centres are being opened
according to the demand.

Tn some towns there are arrangements for training Hindi Typing and Hindi Stenography under the State Govts.
and Private Institutes.
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(2) @ susfal & f&h srgrferfa wfga”r T T SR firsht dearal gTeT, S WredE wAimEe fanice o
ﬁmaﬁmTwsrﬁrmRﬁ%rrﬁgm frr o g Wy wfagfa swfew sEem g fFo S & @Ey
13“'ugm%mwgfaﬁvﬁmﬁ%Faz“rémqa‘%a’rmﬂﬁﬁWr-srﬁrwammfgﬂﬁrmamqﬁ
qO#T I FIA T Wgumwﬁr%@;mﬁmm&maﬁél

(3) @i sar/faam ag gifisg F3 fF sl F@laa & F9 ¥ T CF 5 fedi-daen § wfafaq stawa &)
gl @l AaEF qdr g9 &), 38 9AR * ufufad daw # e afufae waaren #1 Rl F daw F afwe
F fo s fean s e 7g e #@ #<3 & fAu Fmies qere 9% TSt fawe & g e
Ho 11015/1/86~o ATo () fadi® 25-2-87 & TR WARA FT HAAM H< |

(FTo Ao Ho-28/1/94-fgofmo To (q) fei®: 13-1-95)

3.7 Tt dww od smgfef & faenim aaen & @ sgrwTfors BET TN TACAT TF AR FY
AT geET & adr et o fafuw afre ool § wed s el amgfafy st fedr amsfaw &
sfra g 73 @ saw faq fi foem g & owdw siarer [faam [Fatan 0 W ) g il o
o # ot TR fwaw A ¥ s fed snafafy o fedt e & sfwww A swmer qd g st
35 graq frweim stosm 3% A omeda 77, 9w 5 3 feafafed o8 0@ #49@ &f —
(1) 3@ Fmiwa/ema gt fawmim @l & adfiw dwwtas +37 a@vr oA £, 3 frofed F81 F 3 fFoWoed
afes T o fem 1, W
(2) senfr smafers &4 4 fodh om apAw fadw & sdw ¥ fo e o Arie & o0 § & q
yfrgorreff goeed g, T 5
(3n) dafm frafi wfrew $7 ¥ agoe fRws a1 gdfag gty sfuFT ar 39 fRwE gry, 98 yeiivw e
ar fr defua ware [ jFEten & st & Rt #31 § ¥AW AT §WT TP g TAT SATV-
1@ daw wfaewr @a fawe ¥ faw dg g
(F1. @1 Ho-12013/56/74-T. ¥T. (9) feAiw: 7-9-77)
(1. ;. go-22011/5/95-%. fg 7. & faqi® : 7-3-96)
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(2) As rezards imparting training in Hindi Typing and Hindi Stenography to the Govt. employees through the
private institutions, such as private Commercial Institute and the reimbursement by the concerned f)ﬁif:e, the ex-
penses incurred by the employee on such training, itis clarified that on passing the examination of tbc Hindi Teaching
Scheme by getting training in Hindi Typing and Hindi Stenography privately there is a provision of lump-sum
cash award. -

(3) All the Ministries/Departments should ensure that each office should have at least one trained typist' in Hindi
typing. As far as possible and if necessary the services of such trained typist should be utilized for training . the
other untrained employees -and the Head of Office should pay honorarium.for this additional work, as provided
under the official language’s O.M. No. 11015/1/86-O.L. (D) dated 25-2-87.

(O.M. No. 28/1/94-H.T.S. (H) dated : 13-1-95)

37 Setting up of Part-time centres for training in Hindi Typing and Hindi Stenography under Departmental
arrangements and the rates of honorarium

With a view to ensure that all the Stenographers and Clerks/Typists of the Central Govt. acquire training in
Hindi Stenography and typing expeditiously, it has been decided that all Ministries/Departments/Offices should
‘make arrangements for such training through departmental part-time centres for their Stenographers and clerks
posted at places where there are no arrfangements for training in Hindi Stenography and Hindi Typing under the
Hindi Teaching Scheme, provided they fulfil the following conditions:

(1) The office/place where the part-time centres under departmental arrangement are to be opened, should be at 2
distance of more.than 3 kms. from the regular centre, and

(2) Atleast five trainees of the Ministry/Deptt./Office are available for taking admission in a particular course in
the proposed part-time centres, provided '

(3) It is certified by the Assistant Director or the concerned officer, or In-charge or Deputy Director, of the  con-
cerned regular training centre that it is not possible to give admission to employees of the concerned Ministry/
Deptt./Office in the regular centre. Such certificate will be valid for that particular training session only.

(O.M. No. 12013/56/74-O.L.(D) dated: 7-9-77)
.(0.M. No. 22011/5/95-C.H.T.1. " dated: 7-3-96)

SCANNED BY TOLIC (OFFICES), CHENNAI - JANUARY 2022



. eI 4
sfrare &Y wﬁ'a'men, qraieT gd gufeafy, Tl @ awwetar, St F S qel g 9 aET
qar fadt draq 2 sfamdar & g2

4.1 ¥rwwiw fgdt sfiemor @ sdamda

FIT T F AAA] T IR GEg a4 M FEEE F wfifer 39 s ¥ wﬁr‘a Far
frreaomela, frr, fremat, seafr, gaaY, 9%, deifrs afrsert ¥ oo o) waifdt @ wrewe @iy wlgd e
Fraral & fau Bl &1 sfwaw sfad 2
(1) 3w & 35 wsdl, §¥ sryg 93w, Falew, F@, TG, ILEI, NEE, faferm, faqer, o, awA @ €A,

wod, fraw o qifedd § f@ Aad v ¥ w9 § qer oy g weamr ferw, 1976 &

10 ¥ sMare drady 9ISt ¥ ®vq §F fEf dw) 46F aw swerten ¥ fag st fg s afmo affae 2

87 wawnfat &1 &y W & sl (fafest) &% a1 Smom F T2 @ ars FY weqra w owAW fEAT SOl o
(2). 0% TRl wEfat s A cr(’rer Il FXA qT ARATGA (AT T W AW F AT gAY farf:a!{ra

9d S &

(3) foey i sdarr #7 T fenn, 1976 & fera 10 % ware dfes wa (fadr A) AgF WA S

frad fadr @1 dfw § fwd wwr ¥ wr & fowr @ o af dar wderd faw oo (1) (F)

* SEMA ¥ amEe ag fruife soa & dSmor #ar § foseR fEf F1 FEmE S o9 T o

¥ A1 S FOEHE WM NvE we e soar s Iu fedy v gw sfwse A sfrard agr av

(1. &1, §-14013/1/89-71. w1, (&) faAF 10-3-89)

(®1. @1 d-14013/1/85-7. wr. (=) femiF 2-4-90)

4.2 weret W wwiww g yofeafy | ‘

- @ wgarfal =1 gy sarst & fae afag feor s @ St Farmel ® frrfaa w1 & wrfeaT A AR

qharet ® R o afrem £ :

(1) for Femel, Bt emsfaw qur fady e @ Fawel § amiea & frg sdafell @ e sE A g
SEW gl 2|

(2) o =@y amiws frar @0 SE @99 22 @I #ER 40 fafaq e F g frn oo B osfwe
wafy & Far § IvReww T oY SEEr awia gz qerm # der wfqae g o AvEfud w1 @t A
HIGSAT WIAT ST |

(3) warerdi sk fawrit anfx & wifge fF 3w e afws afawfvr F1 fegw & fr amaifea bl
w ol § oo & fam BT ¥ TR A F1

(4) afs ¢ srfsrawrm? amT FETEAl § oaferd @A & At watud afweedt & fawg et
FRAE FT ST T

Sefrs caTet B el qar aEaed wE qar #Ew s weare & fau fgar = mm’ﬁ
gfrerer afrad 21 frafag = & 33 sl @ Softad 7 g 9C 6 & S @ o § SRt faAr fe
Sfad w1eor & ) & wqqfeaw @ T A GEY &1 3 Ay § darend [faam @ aqwEltn #En 57 and
g1 @ A B qewIT fAAET ¥ wwe A0 and @ g wawr fram geo wdw dEfE sad § o0y
sato-aw | 6 oag fefes w1 o #ur @ sqfas w/I o2

(F1. s "q.—12014/1/74-%, 1, (%) fatF 11-3-85)
(FT. 7. @.~12014/4/87-71. 91, () fRAiF—30-7-87)
(F1. /. #.~12016/16/88-r. 9. (7) faiF-30-12-88)
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CHAPTER 4

OBLIGATORY TRAINING, NOMINATION AND ATTENDANCE, EQUIVALENCE OF
EXAMINATIONS, PROCEEDING ON LONG LEAVE DURING THE COURSE OF
TRAINING AND EXEMPTION FROM OBLIGATORY TRAINING

4.1.  Obligatory in-service Hindi training

The employees who offered Hind; in matriculation examination as a third language, would not _bbe deemed to
have passed the matriculation examination (in Hindi) according to Rule 10 of the Official Language Rules, 1976 and
itis obligatory for them to undergo tréining in Hindi. Their knowledge in Hindi can be considered equivalent to that
of Praveen and they can be admitted directly to Pragya classes. However,

(1) In certain states like Andhra Pradesh, Karnataka, Kerala, Nagaland, Orissa, Meghalaya, Sikkim, 'Fripurw
Goa, Daman and Diu, Lakshadweep, Mizoram and Pondicherry, Hindi is taught as third language. For such
employees who have passed matriculation with Hindi as a third language, training in Hindi is obligatory.

(2) Incentive awards would be admissible to such Govt, Employees who pass the Pragya Examination provided they
fulfil other prescribed conditions.

(3) Any such employee who has offered Hindi as a Third language at Matriculation level will not be deemed to have
passed Matriculation (Hindi) under Rule 10 of the Official Language Rules, 1976 but if an employee gives an
option in the prescribed proforma as per the provisions of Rule 10(1)(b) that he has acquired the working know-
ledge of Hindi and it will not be compulsory for him to undergo Pragya training.

(O.-M. No. 14013/1/89-O.L. (D) dated 10-3-89)
(O.M. No. 14013/1/85-O.L. (D) dated 2-4-90)

4.2. Nomination to the classes and attendance

Itis compulsory for the employees nominated to Hindi Classes, to attend the classes regularly and also to appear
in the examination.

(1) Itis not necessary to ascertain willingness of employees for nomination for Hindi classes and Hindi Typing and
Stenography classes.

(2). At the time of nomination, each Govt. Servant should be informed in writing that attendance ?n the classes
during the period of training and appearing in the examination on the conclusion of the training is compulsory (
and absence therefrom would be treated as dereliction of duty.

(3)‘ The Ministries and Departments etc. may kindly issus instructions to their senior offizers to the effect that per-
mission to the person nominated for such classes should not be withheld.

(4) If atrainee remains absent from the classes regularly, disciplinary action is initiated against the concerned trai-
nee.

- In-service Hindi training is obligatory for the employees and the work-charged staff of industrial establ'ishment
and for the Central Govt. Employees. Tn case the trainees do not attend these classes regularly the same ac.tlon can
be taken against them as is taken in case of their being absent from duty without any proper reason. In this regard
Ministries/Departments can initiate disciplinary action on their own. It is not neczssary to consult the Deptt. of

Official Language. Ministry/Deptt. shall obtain the certificate of attendance from the concerned employee every
month.

(O.M. No. 12014/1/74-O.L. (D) dated 11-3-85)
(O.M. No. 12014/4/87-O.L. (D) dated 30-7-87)
(O-M. No. 12016/16/88-O.L. (D) dated 30-12-88)
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1.3 wifeow R el ¥ dfge @ & 9T N qfveeit 7y fE o v ¥ osa O gatm &Y HEHAAT

st T zr eifeew fed deaedt #1 frefatan fll wes S mrw A fg@ foey deEn A

gavT ud sy qfEnsi F @ F wARA WO 2 —

frdy & forg &L % LRI ETT

WA HT AH qOET FT A
: HreraT ST

1. BT T2y ge afwm, AT GEIC  sdvor (frfewt &)
srafae sEg (Al @)

2. TR TrEEIET TAT, 0 qa" ’ wefvor (fafest w)
| g s (sréad /)

3. fady ware AT, FEETE Il srefor (fafieer &¢)

(+1.9m.6-14013/5/89—T0. 9. () Feis 10-10-89) o

ferquiy. G wOEEA fgdr dmeAl &1 ade 3 e 1 faa qan A FqErE # o w7 ¢ afeAw &

wr ¥ dag # 3@ (qfefee-3) o

¢ 4 whrew ¥ dom sttt gra & gt @ w0 :

G wRrd sfmw ¥ o dd g oc w TR § o rhee J B
fe&y wfmerm & fog tfm 7 feam s

(71, A7, @.—11016/1/88=T0. 4T. (a) faaix 18-2-88)

& § o sdwa B

4.5 wfm owd st & g o st w afRamar & gF
FET A ﬁm&ﬁ%ﬁqﬁmﬁqﬁmaﬁaﬁg,ﬁ@ﬁﬁwﬁtﬁﬂﬁrﬁﬁeﬁ@%ﬁmé
st faerere 2 ,

1 (F) mag ‘" % fiF ¥ Al w1 fgdr wfaew & g 21

(@) & wa=ifal #1 o TRIE # sfard s & mz v gnn faegid fer far grar AR ST
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4.3, Equivalence of the examirations below the standard of matriculation cendmcted by the veluatary Hirdi imstitu-
tions to the Prabodh and the Praveen examination of the Hindi Teaching Scheme

The Department of official language recognised the following Hindi Examination conducted by voluntary Hindi
Institutions equivalent to the Prabodh and the Praveen examination of the Hindi Teaching Scheme

Name of the Institution Name of the Examination Up to which standard of
Hindi Recognised by the Govt.

1. Mysore Hindi Prachar Parishad, Subodh Praveen (Middle Standard)
Bangalore. Prathmik
Prabodh (Primary Standard)
2. Maharashtra Rashtrabhasha Sabha, Subodh Praveen (Middle Standard)
Pune. Praveshika
/ Prabodh (Primary Standard)
Uttama Praveen (Middle Standard)

3. Hindi Prachar Sabha, Hyderabad.

(O.M. No. 14013/5/89-O.L. (D) dated 10-10-89)
Note.— Exemption from training and passing examinations conducted, by Non-Government organisations and
regarding the level of Examination of Non-Government organisations. (see Appendix-3)

4.4. Proceeding on long leave by the employees during the course of training
Such employees who proceed on long leave during the course of training and fail ia the examinations may net
be nominated for training in Hindi.
(0.M. No. 11016/1/88-O.L. (D) dated 18-2-83)

4.5. Exemption from obligatory training in Hindi for Central Govt. employees
In-service training in Hindi is obligatory for Central Government employess, but they have been exempted . from
this obligatory training in spzcial circumstances, which are as below:

. (a) Employees, below group ‘C’ have been exempted from Hindi training.

(b) Those employees shall be exempted from obligatory training in Pragya course, who have passed Matric
or equivalent examination from some voluntary organisation recognised by the department of Education.
(Appendix-8)

() Who have passed Matric or any higher examination through Hindi medium.

(d) Employees, who have passed Matriculation, equivalent or any higher examination with Hindi as a subject
(desirable, compulsory, optional, elementary or as & second language) from a Board/University; but:

(i) Employees, who had taken Hindi as one of the subjects in Matriculation, equivalent or higher exami-
nation but had failed in Hindi although they may have been declared pass in the said examination, -but
they may not be exempted from the obligatory requirements of training in Hindi, because they have not
qualified the required level of training in Hindi. ‘

(i) Employees, who had Hindi as one of the subjects in Middle or Matriculation examination and had
secured less than 339 marks in Hindi but passed that examination, such candidates are not said to have
acquired the desired standard in Hindi and therefore, they should not be exempted from the obligatory
training in Hindi.

(iii) If an employee has passed in Hindi as a third language in Matriculation, he/she will not be exempted
from the in-service training in Hindi. Their knowledge of Hindi is treated equmivalent to that of Pra- -
veen and they are directly granted admission in Pragya course. '

3
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2. If an employee uader rule 10(1)(b) of Official Language Rule, 1976 declares. himself/herself to have acquired
a working knowledge in Hindi or possess proficiency in Hindi, he is exempted from the obligatory in service
training in Hindi. '

3. (a) Employees for whom training upto Praveen standard has been prescribed will be exempted from obligatory
training in Hindi if those employees had passed Middle (class-8) or an equivalent or higher examination
through Hindi medium. '

(b) Central Govt. employees who have learnt Hindi as a combined subject with second, third or any other
language upto Matriculation level from any Non-Hindi speaking state, even if they have secured 339% or
more marks in Hindi, shall not be considered to have acquired working knowledge of Hindi, therefore,
training in Hindi upto Pragya standard is compulsory for them.

(¢) Central Govt. employees, who have learnt Hindi as a combined subject with second, third or other language
upto Matriculation level from any Non-Hindi spzaking state and have secured minimum 339 marks.in
Hindi are treated as having acquired working knowledgz of Hindi upto Prabodh standard and such emplo-
yees are granted admission in Praveen classes.

4. Employees for whom training upto Prabodh standard has been prescribed, will be exempted from obligatory
jraiming in Hindi, if : A

(a) they had passed primary,(class-i) or middle (class-8) examination in-Hindi medium.

(b) they have taken Hindi as a regufar subject in primary (class-5) or middle (class-8) examination:

(c) they have taken Hindi as one of the subjects in Matricalation/higher secondary or any higher examination.
““Hindi as a regular subject’”” means—

1) person concerned has taken Hindi subject as a main subject not as an additional subject.

(2) Forbeing declared as passed in the examination, is necessary that the person has secured passing marks in Hindi
like other main subjects.

(3) Marks secured in the subject are taken for gradation as other main subjects.
5. Exemption on the Grounds of Age

There is no exemption from training on the grounds of age.
6. Exemption from training

A lower division clerk, who is exempted from passing the typewriting test in English on medical grounds in accor-
dance with orders in that regard, may also be exempted by the concerned administrative Ministry/Department - from
learning and passing a test in Hindi Typewriting. However, each such case should be considered on merits by the
concerned administrative Ministry/Department.

(O.M. No. 18/92/69-Hindi(1) dated 31-12-69)

(O.M. No. 14013/1/85-O.L. (D) dated 11-4-89)

(O.M. No. 11016/16/88-O.L. (D) dated 24-4-89)
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CHAPTER 5

CORRESPONDENCE COURSES CONDUCTED UNDER THE CENTRAL HINDI
TRAINING INSTITUTE (KENDRIYA HINDI PRASHIKSHAN SANSTHAN)

5.1 Correspondence course (Hindi Language)

For the operational staff and other employees posted in the remote areas of the country where training centres

of Hindi Teaching Scheme do not exist, training in Hindi Language (Prabodh, Praveen, Pragya) thrgugh. corres-
pondence courses has been started since August, 1990 under Central Hindi Training Institute, 2-A. Prithvi Raj Road,
New Delhi-11.  From the very beginning Training in Hindi (Prabodh, Praveen, Pragya) through coqespondcn?e
is being imparted in English medium, but now training in Prabodh correspondence course is also being imparted in
Regional Language i.c. Kannada, Malayalam, Tamil and Telugu in addition to English. Class 1 officers, who are
posted in such places and whose nature of job does not permit them to attend regular classes may also take partin
these Hindi correspondence courses.

Under this correspondence course, only such officers/employees who are eligible for admissio‘n to Prat-mflh,
Praveen and Pragya classes under the Hindi Teaching Scheme of the Ministry of Home Affairs, are given admission
in this course. No admission fee is charged for this course. (Se=  Appendix-4 for application form).

(a) Duration

The duration of Correspondence course (Language) is one year. The session of this course starts from July.

b) Method of Instruction .

For this correspondence course (Hindi Language), one lesson-kit is mailed to the registered trainees every month.
Each kit contains (1) regular lessons, (2) Response Sheets and ancillary literature as per requirement. The  response-
heets contains questions, exercises and practice material which are required to be attempted by the trainees and
returned to the correspondence courses wing (Hindi Language), Cantral Hindi Training Institute, 2-A, Prithvi Raj
Road, New Delhi-11. On receipt the response-sheets are checked and evaluated by the institute and returned to
he trainees with necessary instructions/comments and reqﬁisite notes. Internal assessment marks are given to each
trainees on the basis of evaluated response-sheets. Trainees securing a minimum of 407, marks are declared success-
ful. Marks secured in internal assessment are not added in the final result. -

()  Personal contact programme

In order to overcome, the drawback in absence of direct teaching of the text material, which is sent to the
trainees, personal contact programme is arranged at diffzrent placss twicz a year and the duration of this programms
is about one week. These programmes aré arranged at those centres/cities where the number of trainees is sufficient-

During these programmes, lectures arc arranged:in the classes.

(d) Examinations

i Examination of Hindi Correspondence courses are conducted ir the month of May only. Applications are
nvited for these examinations in the month of February. If a trainee is not _able to appear in the exami-
nation for some reason or fails in the examination, he can reappear in the next examination to be held in the month

of November as a private candidate. He has to reappear in the viva voice also and his form is sent asa “private
candidate.”
(e) Admission/Examination Fees
(1). There is no admission fees and training fees for trainees.
companies’

(2)  There is no examination fees for Central Government employees but corporations, enterprises,
Banks etc. have to pay examination fee of Rs. 40/- for Prabodh and Praveen and Rs 50/- for Pragya per trainee

18
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) Iincentive

In the case of candidates, who get training through correspondence courses, it would be deemed that they
are acquiring training through their own efforts. Such candidates are entitled to get lump-sum award, personal
pay and cash awards as pef rules.

. (O.M. No. 19015/4/90-C.C/CHTI dated 15-5-90)

5.2 Hindi Typewriting training through Correspondence

Training in Hindi typewriting is being given through correspondence $ince 1990 under the auspices of Central
Hindi Training Institute.  This course is meant mainly for those employees of Central Govt. and its undertakings,
corporations, enterprises, bodies, agencies and nationalised banks, who are working at places where there is no
Hindi typawritingl training centre under the Hindi Teaching Scheme. Employees should have good knowledge of
English typewriting for admission in this course and they should also have a knowledge of Hindi upto Praveen or
up to the middle (8th) standard.

(i) Duration — The duration of this course is 6 months.

(i) Eligibility — Conditions regarding the eligibility of employees for taking admission in correspondence course
will be the same as prescribed for th= employees who are taking training through Hindi Teaching Scheme.

5.3 . Admission/Examination Fee
(1) There is no admission fee and training fee for trainees.

(2)  There is no training fee for Central Govt. employees, but corporations/enterprises/companies/Banks etc
have to pay examination fee of Rs. 40/- for Prabodh, Praveen and Rs. SQ/— only for Pragya per trainee

(O.M. No. [1017/1/87 O.L. (D) dated 24 April, 1987)

5.4 Incentive

Candidates receiving training under this correspondence course are deemed to be receiving this training
privately. Therefore, they are ehglb‘ for an increment for 12 months equivalent to their personal pay and for securmg
907 or more marks, they are eligible for cash prizes besides the lump-sum award.

5.5 Admission to the course and training arrangement

(1) Typing correspondence course is conducted in two sessions in a year by Central Hindi Training Institute.
(i) from February to July and (if) from August to January. Examinations for these sessions are held in July
and January respectively,

*

(2) For admission in this course, the names and application forms of the eligible employees of central Govt
offices and public sector undertakings, corporations, bodies, agencies, nationalised Banks etc. located in -
different parts of the country should be &t to the Dezputy Director (correspondence course-Hindi Type-
writing), Central Hindi Training Institute, 2-A Prithvi Raj Road, New Delhi-11 by the Administrative
offices latest by 30th November and 31st May.

& (Appendix-5)

5.6  Training Arrangement

(1) Model question-papers are sent to each trainee in the months of Jiife and December and in those cities, where
there are five or more trainees in correspondence course, personal problems of the trainee are solved under
the contact programme. ’

(2)  Those trainzes, who do not send their practical material to Deputy Director (correspondence course-Hind
Typewriting) within 45 days without any written permission, their names can be struck off from the course.

(O.M. No. 2(011/5/90-CHTI/4110 dated 25-10- 90)
8—4 M of HA/ND/98 i >
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a1 qfterd SAEd/aars ¥ /AT qang § ot & g1

| qrgm-gEE
(%) waltg qasw & fig

(1) way qraavET
(1) wate spvrq gfeaat

(@) sdftor qsasw & forg
(1) seror qraATeT
(i) wdfor srvama et
(7) s amEw & fag
(1) 9Tt qrsATET
(ii) == e qfeqa

P

(7) fadt damr aaaw & fag
(1) oamra ewasfer sfre®
(v) fedt sgfefa aram & fog
(1) = sygfafa
(ii) = smafafy s
(iii) wws 9== wfq AA@-HGAF [ETF
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6.

CHAPTER 6

COURSES, SYLLABI, TEXT-BOOKS AND CONDUCTING OF EXAMINATION

Courses and Syllabi
The organisation of Hindi, Hindi Typing, Hindi Stenography classes and information regarding these courses

is as follows :

(I) In Prabodh and Praveen courses, training is imparted on an average forv 120 hours for each course and in
the Pragya level course, the duration of training is 60 hours.

(2)  The classes of Prabodh and Praveen courses are held on alternative days for two hours and the duration of
training of both these courses is five months each.

(3)  The classes of Pragya are held on alternative days for one hour and the duration of training of this course
is five months.

@) Hindi Typing/Hindi Shorthand classes are held ‘daily for one hour and these courses are completed in 6
months & one year respectively.

(5) The above arrangement is applicable to regular full time training centres run under the Hindi Teaching
Scheme. However, the part-time training centres run under the Hindi Teaching Scheme have the foption to
hold classes, for Prabodh and Praveen at their convehience, either for two hours on alternate days or for one
hour daily.

(6)  There will be two sessions for Language courses every year, one from January to May and the other from
July to November. The examinations are held in the last week of May and November respectively. For
Hindi Typewriting there are two sessions, one from February to July and the other from August to January
and for Hindi Shorthand, sessions are from February to January and August to July. The examinations are
held for these courses in the 3rd/4th week of Jaruary [July respectively. .

Text-Books

(A) Text Books for the Prabodh course
(1) Prabodh Pathmala
(2) Prabodh Abhyas-Pustika

(B) Text Books for the Praveen course
(1) Praveen Pathmala
(2) Praveen AP\hyas-Pustika

(C) Text Books for the Pragya course

(1) Pragya Pathmala
(2) Pragya Abhyas-Pustika

(D) For Hindi Typewriting course

(E)

(1) Devnagri Typewriting Prashikshak

For Hindi Stenography course

(1) Manak Ashulipi
(2) Manak Ashulipi Anuvad :
(3) Manak Uchgati Abhyas - Help Book‘

20
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TRETG — AW TETFA AT T

(1)

(2)

(4)

(7)

qdtg, SE gur 9T & N0 GeEEal ® Thael ¥ saa e fafag gwad (100-100 quiE
F) g@ € z@ A ¥ o Pofwg gt gerteli/fawefr sEear/aEma @iEaAw & FEN
Wk sTeRe  qdentaat ¥ fag @ww Wi afEd gh g

fr forsrw dvwr & s forfee fedt Femet § wfnfag wfrenfadl & fag 100 ofE siafis qeaisT & .
fon fuifed &1 =@ fafed qeatsa ® amd AT =T G0 FrATAIT HY AT F AT WA g 2 |
Fersi § g ae wfmenfadt @ 100w § § wiafer weEiE oIT difew TG F AT 93 Hafaa
fedt wreAToF oF AF § | Ag WUl FAF AR & oo ez A1 T2 wmeret @ wfufwa aferfe o
ot am gt g faR awwr @ gl s g 3 |

framiia  saEEaT ¥ el wwar wigde qdentadi F fag 100 qurts F1 qw-0@ 21§ & e witas adeEr
o et 20 oz Aifas oder § ars st gE F fag 50 TUiE 1T aratearg & faw 50 mix
A
fefr e admr ¥ 50-50 &% & I A a3 &1 o @ ¥ fay gdF gIq H FHF FA 25
sF AT SEY
1. Sq¥ YE-E-IETaEd  gady sAmEgfid geud

yqR SE-TE-UF g2 A faqe #v aafy w1 ogar g
2. feftr wwr-ga-10 fae @1 w@ afa adem (MR 300)

fedt sqfafe adem & fg 100-100 qufF F A AT AF & gAT geE-Od § dgan ST FE & fag
IEEETT FT FAAH 50 HF T FAT- AAHE g1 &—gAaH I SF At wed F fag IFATEITT &FI
59, wedt ¥ wifaw qfedt & &g safe A8 g A geEaEl § 8 R oF g gedror g 9T IFHEIE-
arT ) qOET & wEAT ya @waEr S @)

qeaa [: 80 weg uhyfez #r afy ¥ 5 fame & 400 wedl ¥ e fedt aFaww &0 Aad@ A1 gwA Gl
zrgreey 9% 50 fae A faoiEgT

qeraa I1: 100 wee uf faqe & af & 5 fame & s00 weal & @ew fgdl sraqoor 1 2TAT AT AT
fgfy arggazel oX 50 fame @ facrEer

Fim fedy wileror geam & ST AAT AT TG TATATL TEAFH & wfoenfyal grw ga@ W& AN ACQ
sareae (feare @) & @t F1 oafer weAiE F v A A0 SETE | od: I ggAr AT qde |
gfafas @1 ox wifes qQer 7§ &7 @ g1 afg & el oo & o § afwfag W@ & aw A
e § wednT & 9| § |1 qud aw gder & afemfad g3 12 g% wizde wfwgrdt wT S@ET 2 e
3¢ wifgs ader st 3 e ,

= T @ adwEt § S @ F fag clendff A1 SaE s A 30 @E TS F AN £, 7iq
S SE-aEt & AW 80 ¥ FW Ag ger ArfEw '

qaTR qreEAE [fauTiE  srEEar & i qar grgAe adariadl 1 difew  alen FIT AAT F T Ea
Ferralt # wffaa ohenfagl @Y eiafer aher § urd eF 1 qerieE F S F @ g Ag SISt
qraT | R orafeR medid ST Aifew odem & 40 wfawd § F s AT FIT A aletaa F1oS@O
fifya A e s

(#7. @1 ®.-14011/2/81-T. ¥ (%) fais 3-11-81)
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6.2 faalt st ¥ gt qg¥ Al 1 GEAR UMY HHT

fedt foeror arorar & ol o St el fEET ol & fe fA ATC 9% 9Ard S ard FEd g &
FAAIfEi, afeamaa Fa=tal qor 0 erEl 9T fgad FaErd ozl gl faere avwAr &1 $1E #% T8 g, F
gafia samer [fawm fuifa @7 gEwl #1ogata war § @08 4R 9% HI9 49 qar SR Fateai ar
SUeH & AT §4g  FEI@El 1 arfuwg F3 f6 7 swiw Afel & sweafel #1 gwe @d] $T9T9e U
s wiF F Ot W F ITeT qEqd g, WG Ghe, SERwA fawe, quAr afvErer, foelt & o fah &
fau  gaersy £

(F1. 0. & 15/3/71-fadr-2, feiw 10 @rd, 1971)

6.3 'f’gﬁ fraor vl ¥ st fasly awedl ¥ @ dwo /i@ angfaly dred ad wafel ® ges e
FOAT .
fom et o g dwur/fedy amgfefa & sfweor & § S &&l 9 arEfew ST S F fAU S o
saafon &1 ey dwn/fgd amfafy £ qmd @dfa o7 F wIFEd afuwmd gra 9reey w308 AT g

fam Tt 9 fgdt <awffgdy angfafy sfosor 2 4 R, 78l R fw Gl dsu/iedt sngfafe dad a@
Fhafat f ww #t gfa &0 € gfee ¥ dawdl/Fa gro gdfad @Al &1 wia gfon @de @ o9
FT HqA HEg qT FAET FEEE] K1 STASY FAE AW | GG AT Tl 9T gizAT €A AR TW
gL T FATC STH A qear gl 9 gey @ fgdt dww/fgdt smmfwfy % sfwew @ smewr % @
Fafgq a@tea aqy ufernfadt % afagw ¥ fan wEd felas (wemwa), O @R, 9UAT afgaed,
feeefi—110054 & sred F

(F1. &1 &-15/31/69-fedi-2, faAt® 3@, 1971)
6.4 &t fraw avw & s fgdh A wigw geast w qww A foorr s

fedy foerm drowT ¥ e (g @ wfwerr s g7 v sfwertedt & gfndn & &taq & 0F agy gt
F qg F @AM 9 A9 Agl [@AT SFOGT

(F1. & d-21034/14/84—70. 9T (¥) faATF 8-4-85)

SCANNED BY TOLIC (OFFICES), CHENNAI - JANUARY 2022



Examinations : Applicable to ali the courses

(M

2

©)

4

).

(6)

(7

8)

There are two written guestion papels ol 100 Marks each for Prabodh, Pravecn and Pragya courses. These
question papers are common and compulsory for regular Hindi classes, classes held under Departmentai
arrangements/correspondence courses and for private candicates.

For the trainecs, who have received training in regular Hindi classes under the Hindi Teaching Scheme, a maxi-
mum of 100 marks are earmarked for internal assessment.  This internal assessments includes viva-voce test,
pronunciation and conversation. The concerned Hindi ieachers award marks out of a maximum of 100
marks, to the trainees who have been trained in the regular classes. This arrangement is also applicable {o
the candidates who have received training in Hindi classes run by the Central Government Undertakings
where training is imparted by Hindi teachers belonging to tihe Hindi Teaching Scheme.

For the candidates receiving training under Departmental arrangements as weil as for private candidates there
are two question papers of 100 marks each and oral examination is also taken. In this Examination 50 marks
are for reading and pronunciation and 50 marks for conversation,

There are two question papers of 50 marks each in thz Hindi Typing Examination. To pass the exami-
nation, it is necessary to sccure at least 25 marks in cach paper.

First question paper— practical work of typing.

 First question paper —One hour and forty minutes duration.

Second question paper—speed test of 10 minutes (words 300).

There are two question papers of 100 marks each in the Hindi Shorthand Examination. The candidate
will have to obtain 50 marks in each paper to pass the examination. The candidate will not be allowed
more than 5% mistakes to obtain minimum pass marks. The candidate will be deemed qualified in the
examination il he passes in any of the question papers,

Paper 1: To take dictation of simple Hindi passage of 400 words at a specd of 80 w.p.m. in 5 minutes
and to transcribe the matter in 50 mts.

Paper 2: To take dictation of simple Hindi passage of 500 words at a spced of 100 w.p.m. in
5 mts., and to transcribe the matter in 50 mts.

For the candidates receiving training under correspondence courses run under the Central Hindi Training
Institute, their solved answers of response-sheets are treated as internal assessment. So, they do not have

to give viva-voce for appearing in their first examination. 1If they are not able to appear in the examination

for some reason or the other or if they fail, then while appearing second time in examination, they are treated
as private candidates and they have to give viva-voce.

In order to qualify in the examination, a candidate must secure a minimum of 30 marks in each paper, but
the aggregate of the marks obtained by him in both the papers should not be less than 80.

The marks awarded on the basis of the viva-voce test to the candidates receiving training under correspondence
courses/Departmental arrangement as also the private candidates and on the basis of the internal assessment
to the candidates receiving training in Hindi classes under the Hindi Teaching Scheme, are not to be added
to the total marks obtained by them. However, the candidates securing less than 40% marks in the viva-voce
test or the internal assessment are not to be declared successful in the examination.

(O.M. No. 14011/2/81-O.L. (D) dated 3-11-81)
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6-2. To provide books who are studying Hindi with their own efforts

For the Central Government employees, operational staff, who are appearing in the Hindi examination
conducted under the Hindi Teaching Scheme and the employees posted at places other than those having Hindi
Teaching Centres, the concerncd Ministries/Departments of the Government of India should purchase the prescribed
texts books in sufficient number and provide these books to their attached and subordinate offices or authorise their
concerned offices, to purchase books for the employees of the above categories and keep them in their stock-
These text-books are available for sale with the Manager, Publication Division, Government of India, Old Secretariat,
Delhi.

(O.M. No. 15/3/71-Hindi-2 - Dated 10-3-71)

6.3. To provide books of Hindi Typewriting/Hindi Stenography to the employees learning Typewriting/Stenography
with their own efforts under the Hindi Teaching Scheme

At places, where there are Hindi Typewriting/Stenography Centres, the Officer-in-Overall Charge provides
books regarding Hindi Typing/Hindi Stenography to the employees, who have been sent for training at these centres.

At places where there are no Hindi Typing/Hindi Stenography Training Centres, for fulfilling the demand
of the employees, who wants to learn Hindi Typewriting/Hindi Stenography, and who are working there, Ministries/
Departments should purchase sufficient number of cdpies of books and they should provide books to their
attached and subordinate offices. But, where Hindi Typing/Hindi Stenography training is provided by private
institutes and the institutes which are being run by State Govt., concerned offices should receive books for training
of their trainees from the Controller (Publication), Government of India, Old Secretariat, Delh'} - 110054.

(O.M. No. 15/31/69-Hindi-2 dated 3-7-71)

6.4. Not taking back of Hindi text-books under the Hindi Teaching Scheme

The text-books issued to the trainees who are receiving training under the Hindi Teaching Scheme are not
taken back, when the session is over. ’

(O.M. No. 21034/14/84 O.L. (D) dated 8-4-85)
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SEYTT 7
fet, feedt dam od o wyfefa & adend
7.1. fgeft fogaor dywan & qdwei & gaem saaeat

(1) T sy, sEor o) g qdeTd a9 ¥ &1 g 7 e ade7 & qur G dwer qar ammfafr & adend
Wi a0 & & R S qur qars & aifag @1 s § )

qdterr dFe st w1 faava

ThET FT T S T T A T A HT TOET Ty qEAT Y GHTAT
AT sifaw fafr 7 a1 FOF v Afaw ety [areafas fafa
fafa (z@% ac =9 g T gT
T AR frw SrT) giaa A1 sesT |
LELCH 30 fegae, (w8 7 15 #5@q w3 FT gE/Ama
yAim gd gt q0er & fau) (72 &t 7o & for) qcqrg
30 97 : 16 3ITE] TAFT FT AV A=A
v (TEET &y e & ) (FaT a1 ohar F ) qqTE
feaY &Fm/ 30 AL 15 @4 STers &1 gEa/AEa
srrarferfir (Srerrs alem & fAa) (Sarg gier & foau) AR
31 S@TE 15 frdae EEE I G RRIGRY
(stey wha & faw) - (srradt afver & fam) AT

T S W 97 MEd g SwkaRd 7R, daq gfg arfe ader wa S g oo & faw 9|
g1 zad fau gumormal # glem AEF AT S :

T ®F w7 qdren fro faar & gdtg, gdier w7 aderet § g4 qior wfwsnfadi #1 F9w o g dveoow
FaEn § (W four a1 s gt & geriw TR faew o FE Gl afreo dwm & gafqawst
¥ .omieEnt § fgfr gvemew, eam Merdem afuwfay, fser & dafaa G g, smrw R e
frawl 1 gqar #7  FwET S g

AARE TR SF oA FoArw T F avg o wifaw wew F «§F alen aaed §19 g A aden
3 F A9 frw o snd &

e & afen fafy ¥ 3z A & fax 99 &7 a9 § @i el #ar § owdw AW R wrd wwy A
Ffsare 7 21

AT T H AT &9 AT §ET qF faed g faafea @< fog 3 § 1 odem Fat 9T fgdY faeror sfvsrar
F AgEF  fAAWSl U Gren Rl & S A A g, oHawE T8 awmEr s i 99 aifeds oed ofr Jg

FATAT STAT |

qdient A F99 fraem, @ wadl ug famedt § gfaasme e S § 9 G, faweEl, et anfe
A mufaa emaear @ S OF 1A AT ST R '
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CHAPTER 7
EXAMINATION OF HINDI, HINDI TYPING AND HINDI STENOGRAPHY

7.1.  Arrangements for conﬂucting‘ examinations under Hindi Teaching Scheme

(1)  The examinations of Hindi Prabodh, Praveen and Pragya are held twice a year, in the months of May

and-November and the examination of Hindi Typing and Stenography also held twice a year in the months
of January and July:—

Particulars ré’ghrding- Conducting Examinations

Name of Last Date for demanding forms from Last Date of submitting forms in Tentative date of
Examination  the Examination Wing » Examination Wing, after that Examination/Exami-
; forms will not be accepted nation Wing will

inform aboiut the
actual date of

Examination

Prabodh, 30th December . . 15th February o Second/Third Week
Praveen and (For the Examination of May) (For the Examination of May) of May
Pragya - 30th June : 16th August Second/Third Week

(F‘or the Examination of November) (For the Examination of November) of November
Typing/ 30th January 15th March Second/Third Week
Stenography (For the Examination of July) (For the Examination of July) of July

3lst July ' 15th September Second/Third Week

(For the Examination of January) (For the Examination of January) of January

Incentives, prizes, increments etc. which are given after passing-the examination, are conferred when the
-result is declared. For this, no onz waits for the certificates. ’ -

The trainees, who had appeared in the examination of Prabodh and Praveen are given admission in Praveen
and Pragya classes respectively without waiting for the results. The answer sheets are evaluated in the offices of the
Deputy Direcﬁprs of Hindi Teaching Scheme/Central Hindi Training Institute by the Hindi Pradhyapaks/local
eligible competent Officers, retired Hindi Pradhyapaks, Assistant Directors of the Scheme.

The marks obtained in internal assessment at the-start of examinations and the marks obtained in viva-voce
are sent directly to the examination wing after completing the examination,

The results are sent within one and a half month from the date of examination, so that there may not be any
difficulty in taking admission in the next class by filling up the forms.

As soon as the results and certificates are received from the examination wing these are distributed. The
Assistant Directors and the Pradhyapaks of the Hindi Teaching Scheme who take classes at the centres, are nof
appointed as Supervisors or examiners in Viva-voce examinations.

The exams are conducted in Kendriya Vidyalayas and other Government buildings and in School’s Building
'as par conveniencs and th: proper arrangements of furniture, electricity, water etc. are also provided by them.

: 23
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T oefers gy foretor s ¥ IET F Twafad @ d AfeErd & g

ThET Y gTa @ % wierwi # AT @ Ihew q zsﬁaqa%rﬁ?‘rare‘rél

et fosor Ao #r ademell & qhen #50 ® aEL aveferd e w7 v fagas [@gas (aw
F Tfcd F1 TF AT g ,
(2) stfedr sy &t & sifmll & fag oden ot wdfrEas & ot SR, e £ g /g afad qd

,,wﬁ%waarmmﬁw%aﬁm‘fmwfm (aerr) ®1 Ay ST €L faas smgTe W
- Therd Frfsd & ST g ' '

(F1. a1 #.-11016/16/88-T. W (%) feAF 22-2-89)

7.2 fgdt selan/fgdt egfafa #t odeel & s@w oa 9T WE TR

ot e ek R amafalnE ot ¥ sdw qat ¢ sfwenfudl F @@ @ &1 T Fr w2
far Fasrfell & o@ qoR st gra ara ey TT B TEA 09 § 9 TOET NAW o - 9T WE A
H AEeEwar @ 3 o adertedl & sdw @ © BE ¥ g 9T T F PR @AW 9@ A1 g &
ST A wtE F OO I3 GE 9T AN A W 9% § A @ R oagn ferergE geifaa_faam
grar fFar Smar 1

(1. 1. d-14017/12/77-T. W1 () faAi® 21-8-78)
7.3 fedy, Tedt dw ud fedt onafafr @ ademg arw wy o@ afed § sfafe |
- g F FEera g fed #i mmmmqﬁwsﬁ%mmﬁaﬁaﬁfwmﬁwﬁfa%m-
areit #1 afafiedi afgs dar afceet (aFE gF o qeter cwmawr) ® @ @ S wifgr 1 @ faew
A F st amif et ¥ o e A @ Ad g fratrarel e S el gra st oo
FTT FY WA Ord fedr qderell ¥ ara FRA wv afafe off &1 s =fg

(=T, T #.—12/25/59—(1 wr. feai® 19 #7ad, 1960)
(%1. 71 §—12/19/60-Tr. Ar. fzai® 11 7, 1960)

7.4 wden & 9gy W air § watww ¥ gafeafa :
(1) fedr ®1 oQemet § FoF @ gwwr FHACE B e ¥ faT oraar fedl § SR TQE@r & €4 A% T
W agl ¥ ¥ § @0y a@ onfed @ W @A F F AT SET 8
(2) awFT wEET 7 g6 fad (S fadt) gt & waferm @7 #1 qrEEE T fow fam (feAl) & fedh, foed
L dmw d fadr Rt A qden @ o afk A # & sEed qgw & faq i gwr @ s T
e qatgd @ gf & A wER aw fe e FE T T & AT IF FrAG A FHAAN AT § FEfed
§F gofeam @ =TT , . , :
(& w g-s/1/6s-Ted, fAIF 8-6-65)
(F1. a1 §-12047/75/72-Fd, At 19 Fa€ 1973)

7.5 Bd dwa ¥ qrw aden

fedt FFOr # qhET ¥ a1 (241 3 wfy) § ¥ FAF 9w q@ F R oderdt F %7 g1 o¥ aX 99
g ifed fear S d et IH g 1N AW 9T 9@ AT AT 9wy a7 ey ferr aErg fa afe
2% wfoemdt ff Fww &7 qden T A (G 7 Afq) T @ § G g awid ar 98 4T 99T q@l § 9
g F fag g ofsw ® O dF #T sEa] faa a1 i @ wfmendf dafwE Gaw F 1A asft g\fﬁ_ EENK
gt v FaArT oRel & aAwie mgwEw A (fof w® & ol 3y gt & mraar §Ooqgelt wTT gl
H wifw g A i &) faeife safy & ofer oW #T G

(=T, §T. H-14017/1/88-T. wr. (%) f&AiF 2-1-89)

w
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i
The Gazetted Officers who arc not from the Hindi Teaching Scheme are appointed as centre superintendents.’

The question papers are sent by examination Wing to all the centre superintendents 25 days before the exami-
nation. : .

Surprise check of the Examination centre of the Hindi Teaching Scheme’s examination is a part of the res-
Ponsibilities of the Deputy Director/Assistant Directer. :

(2) The examinitions for the postman are also conducted in N/Iély/N'ovembex3 in the Non-Hindi speaking areas.
The list/information regarding examinees is sent to Deputy Director (Exammatlon) by the region concerned
Deputy Director and the officers of Post and Telegraph Department, on the ‘basis of which examination’is

conducted.
(O.M. No. 11016/16/88-O.L. (D) dated 22-2-89.)

7.2  Affixing Photographs on the Admission Forms for Hindi Typing/Shorthand examinations

The employees having Identity Cards with Photographs, issued by their respective offices, need not affix photo-
graphs separately on.their admission forms for the Examination. In these cases, instead of affixing photographs,
it is sufficient to mention the Identity Card No. of the employee. The expenditure incurred on the photographs is
" borne by the concerned department.

~(0O.M. No. 14017/12/77-O.L. (D) dated 21 8-78.)

7.3 Eatry in thz service book on passing the examinations of Hindi, Hindi Typing and Hindi Stenography

On passing the recognized examination of Hindi by a Government Servant, its entry should be made in
their service books and Corresponding documents, along with entries of other academic qualifications. = The entry
should not only bz made regarding passing of the examinations conducted under the Hindi Teaching Scheme but
also that of any other recognised examinations in Hindi, waich miy bz condicted by othzr bodies, like universities
etc.

(0.M. No. 12/25/59-O.L. dated 19-2-60.)
(O.M. No. 12/19/60-0.L. dated 11-5-60.)

7.4  Attendance in office before or after the Examination

(1)  The Governmant employees, appzaring for Hindi examinitions, may b2 treated as on duty during the ‘day
or days of examinations and while on joarnsy (reaaonbl, tim2 requlred for thz journey), to and from the
the place of examination. ' .

(2)  There is no n2zd for the Government employees to, bz present in the office on the day (days) of Hindi/Hind
Typewr1tmg/Hmd1 Stenography Examinations. But in the case, if there is sufficient time for undertaking the
journey and the examination is conducted only in forenoon and there is no exanﬁnatlon next day, the employee
should attend the office in the afternoon.

(O.M. No. 5/1/65 Hindi, dated 8-6-65.)
(O.M. No. 12047/75/72 - Hindi, dated 19th July 1973.)

-7.5 Suvpplementary examination in Hindi Tvping

if a candidate fails in any one of the two papers in the Hindi typing examination (theory and speed), is declared
to have got supplementary and is again given a chance to pass the paper in which he had failed. But if a candidate
fails in both the papers (theory and speed) of Hindi Typing examination, he is given a chance to reappear in both
the papers. But such trainees will be eligible to get the Personal Pay only when they pass all the papers of the exami-
nation according to the existing orders within a stipulated period (in the case of private candidates, from the date of
appearing in the examination first time.)

(O.M. No. ‘14017/1/88-0.Lh. (D) - dated 2-1-89.)
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7.6 fgft dwwjsmgfafe &t odemel & aft (ede) sw A § omedtl sfrenfadi t awoees foo @ &
oy A _ :
fedt faeror diorr v G daor/amgfafe Y el § wfy (20) woq 0@ § smwer sfwentadt ) swTor-
T AT W EHT AP IA-aE # Afq F oA fr aw@r R | wwh waeen Em g & g dare /faam)
Frated @ s sfwenfaat & B For/amfafy &1 $@ a @967 § 0wq ug e w1 fear A SfEw R QR
Foard faff@ siemgdt & @ta @it g 99 3 g9 hen fruifq afe § aaem 5 @oma @ @1 fsht w9
¥ e AW Al ¥ Awel ¥ ggelt A odew & w1 1 ale ¥ fraifer a7 § o o w7 A
g\
(Frafem @teT §.-12013/1/88-. wr. (%) faaid 6-1-1989)
7.7 S Pleawrat wy e
(%) ST gfeawei 1 wiw & fAg snagw aur "aten & @dfug oF

(1) sz ofasrel 1 o9 ¥ fag aweT oder afomw @ifsd @Y ¥ 9”60 faA #r eafy & 97 fous
(qfra’n) fedy freror dwar, “o” &%w, sATE, T f‘aa?«ﬁ—lloool #T ggd STA AIfEw |

(2) === cgﬁsaamﬁ # dfler N KW '@ 5/- (79 @) 31 wafRvw () &R faaw deen
[ T W FTUF TS GIETH ATST FAEAT & AEIT 9F F @yg AT AT A1

(3) sher ® frfafes a9 afwfaa & —

ag o w5 faforr wad & fag feg wq i w1 g AiF ¥ T AT qieawEnd § stR wr e
% feEmr @ g

g W w1 w1 qdwF A Jac faw F et 9w F Swd & W% fau g, i B seaw &
dw fgw fawr ®rr A A W g

(4) S &t garw Hearwa A FRaT s
- (#1. 9. §-6/10/69-F, fAiF 19-12-69)

7.8 wAT SOt fafw 98 § wAl—<FN § AR fowwr detn ¥ ad ﬂ's‘ TR m‘t araaT
3 & day |

Tq qdq § Fiias, 9w EEa g Tog daraas (Ffws ) gfwew fow) ¥ fais 8 e, 1988
F FATHT TOT d"@m-14ozo/1/884smo () &w 43 favia fqar war @ f5 faais 23-3-1985 & fa"a“r fareror
Arwrar @ fedr dan ot Sl & ax WE fRT Q. SEveaw w1 e Ao fafiw 1 frafrr a9, a9
Ifg@ ® grg FW wf F IAGA ¥ FAAE wA4T AW & fardt Fww aden g $9 ¢ wrd B g
gAM-qE F qUAGT A ACAT | el EFw qlwr qrw 77 F fAu sgamw 25 wer wfy fame #Y wfy sty
g1 WIAR, Jg FE a@wF §F, W A 7 oqEers dwgy w2 g o
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7.6  Certificates to the trainees failed in Hindi Typing/Hindi Stenography specd test—regarding

While issuing certificates to the trainees failed in Hindi Typing/Stenography spéed examination under Hindi
Teaching Scheme mention of the speed in their certificates is made.  As such all Ministries/Departments/Offices
may assign work of: Hindi typing/stenography to these unsuccessful trainees, but it should be made clear that
such employees will be eligible to get the stipulated incentives only when they pass all the papers of ¢xamiration within
the stipulated period of the course or in the case of private candidates, from the date of their appesring in the exami-
nation at first time.

(O.M. No. 12013/1/88-O.L. (D) dated 6-1-89.)

7.7  Scrutiniy of answer-sheets
(A)  Application for review of answer sheets and conditions for scrutiny

(1) Applications for review of answer sheets should reach the Dzputy Director (Exam) Hindi T eaching Scheme,
“A” Barracks, Janapath, New Delhi - 110001 within 60 days of declaration of the results of the examination.

(2)  The fee for scrutiny of the answer sheets is Rs. 5/- (Five Rupees) only. A crossed postal order of the sams
amount, payable to the Deputy Director (Exammatlon) Hindi Teaching Scheme should accompany the
application for scrutiny. ‘

(3)  The scrutiny will bs done taking into account following points ;-
To check that total of all the marks given for various answers is correct and correct total is shown on the
answer sheets. :

To check that whethcr marks have been given for all the answers written in the answer books'and that no
answer is left without marking.

) No answers will be revaluated.

(O.M. No. 6/10/69 - Hindi, dated 19-12-69.)

7-8 Recruitment in the -geade of Lower Division Clerk «Proﬁmency in typmg—-recogmsmg the exammatnons
conducted under Hindi Teaching Scheme—regardmg .

In this connection, it has been decided by the Ministry of Personnel, Publ'c Grievances and Pension,
Department of Personnel and Training vide their Office Memorandum No. 14020/1/88- Estt. (D) dated 8th August,
1988 that from 23-3-1985 certificate issued on passing the Hindi typing examination of Hindi Teachmg Scheme
should be treated equivalent to the certificate of Hindi typing examination passed through the Staff Selection
Commission for the purpose of regularisation, increment for Lower Division Clerks. Minimum speed of 25 words
per minute is essential for passing the Hinli typing test. Acco-dingly, whz-ever it is esseatial, the recruitment
rules -may be amended. )
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FF g7 qu-ATAT sen fad ST

AT 8

SYEATER T ARE YTERIR
§.1 fgdt (sag, wefin site W), fedt dwwr ud T sngfefe qerid oA FIA T N@iFA

: fedt fareror avstar &1 fedl (sfa?ss', qavr, 5w ), fedv' @ T fadt srrmfaf &1 qivemg O FI 9T FEIT
qeF ¥ T W arcefad sl [rattat @1 Ther ¥ oS dF N FIH TX ATE JEHIT THET
fu srq € 1T 3/ A T a3 AT @9 datud garest /el g agd fEaT AT 31 WF A ITHAT &
sl & AR TR ¥ wad F WA [ s T TF AR WRIRAET T ATAT FAT-HAT TR
N F '

' ge wrfad St ¥ sdarfeal &1 AR TEE w_aﬁf@ra SEt ¥ wwTgd grd e@FEd Ru Sy g i W
A arar = §dfad gu wifgy &a F gE&ET FIA g7 fam san g )
e, fam, fopl, @l SE ot & mearfet % fo fEd faeqor @IS A TQEr 9T
, qraATe e &1 & FWAr feparer [frrarra [goe ot & o gt AawE
& s aAfT d A A § AT T ARICIEIICR) gafua faam[fas/Sa%w gra agw AT Jma g
Az: @ A H THT G e Fredrr SeEt Faw geA wuartol aftet 1 g fawd foy  gafua

e S AT afEE 3 A #1Y sfqaTdar & fAu g™ 4 29 |

' (7.97.€.~15/1/69-TH-1 faai® 14 ®5, 1969)

|rad

wfge W dar ¥ sl ®oAwE JEEN 1 edgla |
e wredvT ¥4t ¥ G5 st w7 fasr wrgwrr fedr Ad & o fsagr 8% sy swdfes fFg g
§ forry T fedt @ e S W g9 difgr w &< @ § @ Wy @@ faer AwAw wovE,
B R (A e L LG B G B A FAT GETC F A FAATAN F AR THT TTEA Bx & awar A sfreror
A shadar & qifqd of ad @W S Fefm I F saarfed & fao fraffa €1
(%T.ﬁr.é.—ls/11/71—t“g-1 faais 11-10-71)

8.3 A AT el gaiElAE wradl, agd | wfad qredm B ¥ afrafedl st S Tl w0 wfweror famn
ST & I@ET AT A A KiGH €T FA 3\ zafrg dfgd ared@ia Aae ¥ afpFrar fgdy frarw Aot
#r W qae S A 8 S & fxdr faaor AveAr & oder S FCH qT fU I a1 g TERTT & O
g\ awd 3 wfwerr w0 afpriar @ a@ar # o ad 18 1l FE BN : .

(em.srr.ﬁ.—21031’1/34/87¥U.m. (a) fadis 12-12-88)

8.2

g.4 wez geemdd ¥ U wraeR wT w faifea wafa

e R # eEd fwg qe gae 1§ W AEAELT gafad adrer F aAfcorg A ATHT D arta &
qasa&ar“rcrmﬁ%mwag‘m%eﬁ'wq’tr“aartag?f%zrrmrrrl :
(W.ﬂT.ﬁ.—lZOlZ/l1/76-’(T.‘3TT‘. (%) faai® 17-6-86)
TR qden § w8 HE ST WA W HeETER -

Foreqor AT GTT SEE TR q=P I § 0" Fei qe Tt auarfaa afrwifal F1 R

et s fag ST g1 wr ufw A Fug-aeT 9 FoaT arar WA g o qaa ¥ 37 g F fag
a3 9a &1 AuA afdUe 6 3@

(m.m.q.—lzoas/ss/n-f‘ga“r—l faion  26-4-74)
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CHAPTER 8

Incentives and Cash. Awards

8.1  Incentives on passing the Examination of Hindi (Prabodh, Praveen and Pragya), Hindi Typing and Hindi Steno-

graphy.
Cash Awards are granted to the gazetted and non-gazetted Central Government (?ﬂicérs/employees on segur-
ing good marks in Hindi (Prabodh, Praveen and Pragya), Hindi Typing and Hindi Stenography examinations
under the Hindi Teaching Scheme and the expenditure incurred on this account is borne by the re§pec’uve
Ministries/Departments. ~ Railway Board/Railway Ministry and Post and Telegtaph Directorate have their own

award schemes for giving Cash Awards to the Railway and Post and Telegraph employees separately.

wards are granted by the Union Territories Adminis-

In the case of employees of Union Territories, Cash A o1l (
by the respective Union Territory Administration.

tration and the expenditure incurred on this account is borns

Autonomous Organisations, Corporations, Bodies, Government Enterprises etc.- have their own financial

Incentive Schemes for their employees on passing the examinations of Hindi Teaching Scheme. These schemes

mented with the formal approval of the concernsd Ministry by the Corporation/Bodiqs/Under-

have been imple ‘
Body/Undertaking.

taking and the expenditure incurred in this regard is borne by the respective Corporatin/

Note : Al types of Cash Awards and financial Incentives shall be given to those empldyees only foy whom passing

« 3( a particular examination is compulsory. For eligibility and obligation. see Chapter-4.

S< (OM. No. 15/1/69-H-1 dated 14-5-69.)

8.2  Grant of Cash Awards to the officers of All India Services

Officers of All India S=rvices whosz mother tongus is not Hindi and who have been allocated such states
where Official Language is not Hindi and who are serving under the Union of India also be granted Cash Awards
in the same way as is admissible to the other Central Government Employees on passing the Hindi Prabodh,
Praveen and Pragya Examination under the Hindi Teaching Scheme. The eligibility conditions and obligation
of training shall remain the same as in the case of Central Govt. employzees. ’ ,

(O.M. No. 15/11/71-Hindi-I dated 11-10-71.)

8.3 The Hindi training imparted to All India Service Ofﬁce;rs in Lal Bahadur Shastri Academy, Mussorie is

below the standard of Pragya or Matriculation. Therefore officers of All India Services are also eligible for the
Incentive awards given under Hindi Teaching Scheme on passing the Pragya Examination of Hindi Teaching
Scheme, provided they fulfil all the conditions relating to eligibility and obligation of training.

(O.M. No. 21034/34/87-O.L. (DY dated 12-12-83.)

8.4 Time limit for applying for cash awards

No representation . regarding grant of cash awards shall be entertainéd if reczived after the lapse of one year
from the date of declaration of the result of a particular examination.: f

(O.M. No. 12012/11/76-O.L. (D) dated 17-6-86.)

8.5 Incentives on securing good marks in Prabodh examination

Gazetted/Non-Gazetted officers are granted financial Incentives as per rules on passing the Prabodh exami-
nation with good marks under Hindi Teaching Scheme. This amount is revised from time to time. Specimen

~ of application form for awards to be given may be seen at Appendix 6.
~ (O.M: No. 12033/33/72-Hindi-T dated 26-4-74.)

26.
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AFKT JUEFIT ST OFAIA JIEHTT

8.6 fedt waty, wfior, wrw, fedt dwor atw fadt smgfaf & TQwIT =B SFT ¥ S FIA G aTEAT F ATHT
frwtafen 95 e sem frg oy & e adam s femaene §

(1) wa
1. 70 Sfawd a1 @ afus ofF qrq FF W , ~ 400 %o
2. 60 Sfqwa a1 T@ ffus 93y 70 wfvod & F9 fF I FA IR - 200 %
3. ssmmmﬁ%ﬁgeomﬁﬂwqwmmﬁw - 100 %o

(2) st gd s
1. 70 SfIoa a1 THY ARTF AT AT FLF T — 600 %o

2. 60 g ar gaq sfasw 9Xg 70 Ff9w@ & F9 $F @ FE 9T - 400 ®

3. 55 wfwa ar @Y aAfaF a<g 6o wfawa ¥ 7 fF A FIA 9T - 200 %
(3) fa=r dwm

1. 97 Sfawa av @& sfad ofF o9 FIT - - 600 %o

2. 95 sfto a1 T srfus aig 97qu@ramaf%mm%q'{ — 400 %o

3. 90 wfew ar zad stfas 7Y 95 IAWT § FW 3fF wr FIF W - 200 %o
(4) fet snafefn

1. 95 gfawma a1 399 afaF siw arg FL 9T i — 600 %o

2. 92 wfaw a1 @ srfys oig 95 9T ¥ F7 % orq FH W - 400 &

3. 88 gfqwd a1 38y wfuF qXg 92 wfawd & ¥ fF A FIA 9T - 200 %o

(F1.97.9.-18/3/94-fg.fw.ar. (w.) fa=iw i0-2-1994) , -

8.7 faslt wwel ¥ Kt ferwr adform & a0 SRR A 9T OEEEE IR

1. & foeqor aemT &Y s&@ gl ' - 500 %
2. &y fareror avsar &1 9o e , - 500 %o
3. Te foeror arsar Fr g q ey - 600 %o
4. Te&1 faeqor Ao Ay fedt @ qver 9 — 400 %o
5. fedr foror Ao & fedy smmfafa admr ‘ ' - 750 %o
6. & fady fadwmerr &Y fgdy fewatar ader - 600 %o

7.  cafema degrall gra & ST avely odY f&dt qQed fovg Aee ddraA faaw
darery (fae faw) wra AR grU dfegama & auder O 9RE qQen
F R F ArIAT @ W 2 . : " = 600 Fo

R wdardl 1 G ¥ Herele sfrewr ¥ o oavw 3, 9@ gAd ¥ A o Rl o e awr moawa
Ud uFNET QI 3 AL & | -
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CASH AWARDS AND LUMPSUM AWARD

8.6 The following cash awards are granted ac;:ording to eligibility for securing good marks in ‘Hindi Prabodh,

Praveen, Pragya, Hindi Typing and Hindi Stenography examinations, for which present rates are as under :

(1) PRABODH
1. On securing 709, marks or more Rs. 400/- )
2.~ On securing 60% marks or more but less than 709, Rs. 200/-
3. On securing 55% marks or more but less than 609, Rs. 100/-
’(2) PRAVEEN/PRAGYA
I. On sécuring 70% marks or more Rs. 600/-
2. On securing 60% marks or more but léss than 709 Rs. 400/-
3. On securing 559 marks or more but less than 60% Rs. 200/-
(3) HINDI TYPING
1. On securing 97% marks or more Rs. 600/-
2. On securing 95% fnarks or more but less than 97% Rs. 400/-
3. On securing 90% marks or more but less than 95‘;/o Rs. 200/-
(4y HINDI STENOGRAPHY
1.  On securing 959 marks or more Rs. 600/ -
2. On securing 92% marks or more but less than 95% ~Rs. 400/-
3. On securing 889, marks or more but less than 929 Rs. 200/-

(O.M. No. 18/3/94-Hindi Teaching Schems (Hq.) dated 10-2-94.)

8.7 Lump-sum award on passing the examination of Hindi Teaching Scheme through one’s own personal efforts

L. Prabodl} examination of Hindi Teaching Scheme Rs. 500.00
2. Praveen examination of Hindi Teaching Scheme .. Rs. 500.00
3. Pragya examination of Hindi Teaching Scheme . Rs. 600.00
4. Hindi Typing exaniination of Hindi Teaching Scheme . Rs. 400.00
5. Hindi Shorthand examination of Hindi Teaching Scheme - | Rs. 750.00
6. Diploma in Hindi examination of Central Hindi Directorate .. Rs. 600.00

7. Such Hindi examination conducted by the voluntary organi-
sations which has been recognised by the Ministry of Human
Resources Development (Education Department), Government
of India as equivalent to matriéulation orjhigher standard. .. + Rs. 600.00

The employee who has been exempted from in service training in Hindi will not be eligible for the grand of
cash and lumpsum award on passmg any of the Hindi cxammatlon
10- 4 M of HA/ND/C8

+ . -
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fed farerwr A g e et dvwr oF fedr enffy oftad Sl FIF 9% & TR F A

_ Y e T faedta SYeaTe quT dafRE 39, A9E QOERT U4 UHYVE QIR § Hafaq emw 9d @t swarfat
9T |1 A g 1 fedt faerw deer gro smife @S dFw @l sgfwfa & qdeg shafE  eTeuTEed,
Wt/ﬁﬁﬁﬂ‘(ﬂﬂlﬁﬂmmﬂail :

(F1.91.6.-18/3/94-fg. fr. A, (%.) feAi® 16 HW@{ 1995)

freault : THET QTAR FATN FAACE ¥ wfafem, o 99wl & for wom W @ sl o g
& wgi Gl foaw Avwar & sfweo Fex A § oquar wgr ddfuq argrww 3 osfower A gen w{oE

(FToHToHo-12011/5/83 -1 .91, (¥ ) feai® 29-10-84)

8.8 i‘ge‘tﬁmwu‘rmx%mfaa‘tﬁwfww%aaﬁ%ﬂwm%mmimmw%mmu
Eyicay]

fgﬁﬁwqﬁm%ammmﬂ%mﬁﬂﬁ%ﬁmqﬁwéﬁ%mmqr%anaﬂtr(;ﬁa
fog =we @t & wEr W™ g :

(F) @ o’ - 3 sfyerd RrEr o B § ek S R . aw WA & W fed foen g
' F s few oy oy wferor & srrawwEar A9 2

(@) a7t “@” aafﬁrﬂf%mﬁmmdmaﬁsémﬁﬁmﬁmwmmﬁ%ﬁ%@%
) egﬁﬁa@mﬁarf@mﬁmamélﬁ%ﬁqmaqam%sﬁrwﬁww
TE g

(w) anr” - F afasd fgafy Arqarer qod, twody, drar fad, Sfear, safaan Jre a0 qw Ay

mmaﬁ S L a"r 3% @a g”r gayor arf‘aarr faar srar 2+ zA¥ A gdg F oufw-
& FT ATITIHAT Ll o ’

(7) ahom” - F afwrd S afaw avdvr av, s, fast oo afgd mm%mﬁ %33 gaty @ arhee
' fer st 21 -

(#7.57.9.-14034/3/87- .91, (7) faaiw 7-9-87)
(F7.97.9.-12012/1/89-T.¥1. (%) faais 23-2-89)
8.9 qufgm® Faw

fady foreror dyorar & siwtq o S areny fady, fgdr esfm = fedt smgfafy i odead o F7 w Fw
W%Wm‘rﬁ12%}%&5?31#&1%%17@?&#3&%3@ ofy &1 ufEms dav faar
- FTET g

)F) @t s qden

Safraw a7 Faw T afme (T jarowatE ) saaEt @ for s & fer R aw g
o aregw & = § fagifa fRar mm g :

(@) s

g g I FIA 9T AqfRE da9 dad Swey atgwra [Faaren # fen 9 g fw § g
Wmmmw%@ﬁﬁa’r&aﬁmma

(1) srawafaq wnfat #1559 a1 wfasw sF :313‘( g TOET I FE T

(ii) womfaa afaafall #1 60y a1 wfad sfF FFT g Ther Il #7920
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The orders issued regarding the financial incentives, such as personal pay, cash awards and lumpsum awards
payable to the Central Government employees on passing Hindi typing and Hindi Stenographt examinations ccn-
ducted under Hindi Teaching Scheme shall also be applicable to those employees who pass the Hindi typing and
stenography examinations conducted under Hindi Teaching Scheme by making use of Electronic Typewriters, Com-
puters and word-processors. ' ' o

(O.M. No.-18/3/94-H.T.S. (Hq) dated 16-2-95.) . ' -
Note : In addition to the operational staff the lump-sum award will also be given to those employees who are posted

in such places where no training centres of Hindi Teaching Scheme is in existence or where-there is no arrange-

ment, of training for the relevant courses.
(O.M. No. -12011/5/83-0.L. (D) dated 29-f0-84.)

8.8 Categorisation of Central Government employees for Hindi 'fraining uader Hindi Teaching Scheme on the basis
of their Mother-tongue

¢

The Central Government employees have been classified under the following four categories for the purpose
of Hindi Training under Hindi Teaching Scheme: ' : '

(a)  Category ‘A’ — Those officers whose mother tongue is Hindi and who possess adequate knowledge of Hindi
they do not require training at present.

(b) Category ‘B’ — Those officers whose mother torgue is —Punjabi, Urdu, Kashmiri, Pashtu or one of the other
allied language are given admission directly to Pragya. There is no need of training of Prabodh & Praveen -
for them. :

(c)  Category ‘C’ — Those officers whose mother tongue is — Marathi, Gujarati, Bengali, Sindhi, Oriya, Assami,
Nepali or one of the other allied language, are given admission directly to Praveen and there is no need of
training of Prabodh for them.

(d)  Category ‘D’ — Those officers whose mother tongue is Southern Indian Language, English, Mizo or Manipuri
they are given admission directly to Prabodh class. '

(O.M. No.-14034/3/87-O.L..(D) dated 7-9-87.)
(O.M. No.-12012/1/89-O.L. (D) dated 23-2-89.)

Id

879 Personal Pay

Personal pay, equal to the amount of one increment for a period of 12 months is granted- to the Central
‘Government Employees on passing the Hindi Language, Hindi Type-writing and Hindi Stenography
Examination conducted by Hindi Teaching Scheme. i

(a) Hindi Pragya Examination

The personal pay for passing Pragya Examination is granted only to those Government Officers/Employees
(Gazetted/Non-Gazetted) for whom that course has been prescribed as the final course of study.

(b)  Praveen Examination

- The personal pay is granted only to those oficers/employees for whom the Praveen course has been prescribed
as a fidal course of study: ‘ '

(i) To the Non-Gazetted Employees on passing the Praveen examination with 559, or more marks.

(i) To the Gazetted officers on passing the Praveen Examination with 609, or more marks.

v
-
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(7) =g

Jafsrs daT FA IR aUwalad Al & far s g e fag s agwA sfw e
w0 ¥ v7 q fratfed & s St 559; ar afrs siF a6 odar il wad §1 (Trwafaa sfgarfat
FT W qQET ST YA 9 AT a9 2T TG g) WE, S R wiw qder I #7379 dafaw
qa7 Ig! Fwanial fefawtat & 3w W fyad faw s argmsRl & afmew sfvad 30

(a) fedt sm _
fedl daw &1 o S| #IT AW F AR F awwdkid @l #@oow daa afs F
© U@t 12 W A Aty & fag Safrs daw R S &) sy sfafea @gms,  omEwes, gew ol
fafes qur waw 4 dar T G¥ G I FH F G FEiAT FY O, ﬁﬁ%f%rqu—cﬁma‘rsrfsrw
Wa@%%@mﬁré%‘rmw’ffaﬁrﬁsﬁ?wrl%rgﬁeﬁafa—cﬁuﬁmgaamwgﬁamﬁ
‘mﬁmﬁﬁwﬁfafwmf%srmﬁﬁwﬁén ‘

(5) Jedt sfafa

saedfas fgQt Wit arofafest w1 fGd smufefr & odem o w9 9T 12 WY F fau oE
dav afg st e dqw afy # faer & Gna“r , & auax Jafsas d@w we fFar smar @ R
anwf‘aﬁmﬁ (Temafaq 7 sroemafed AT 3 At fgedt 7@ g, 9 feEy armﬁfq FT q0eT IO FIA

)

Faﬁiawgfzﬁ%wivﬁw%aafamwm%n amifgarwrajm—if@?ﬁfwaarar
g1 T A F1 @Y a9 F & da qfeat F quaw qur ga¥ af § ogelt dqa-gfe w1 faer feg st
T a9 OF a7 Ifg F awax dufms dav faar smar & Wﬂaaamrf‘wﬁﬁ%ﬁqw%wm
FIA qX Jufags a9 T g@T 8 |

(%7.97.6.-12016/2/78 - T. 91, (%) feAiF 10-1-79)
(%1.971.6.-12014/2/76- . w1. (7) fAIF 2-9-76)

8.10 @ afg & =wuw w1 fawew
fafe da & AU qafue s9E A9 fdll ardel § & 915 oft a7 & 8
(i), fom wY ohem o9 oifsq a1 2, 9EF aT A@F & qger atiE A9

(ii) ﬁmaﬁa@%%mw%mﬁmﬁﬁmaﬁﬁmm#@aﬁ arim & (fFaer wawT &
IWF 39 4fg F € 0w o afm daw gfy)

\(EI‘TT.SIT.H.-12014/2/76-'(T.WT. () faaiw 2-9-76)

suavﬁa*m%famwaﬁaﬁfa

ﬁ%mﬁqﬁm@maﬁa@ﬁaﬁmﬁa%aﬁq@#aﬁmﬁrﬁwmm%mrramm
frFer 3 @waT 8\ afs 9 WA A ooty ¥ fawew W@t faam war &1 48 AW onwwm B wEeTd 4 aafs
Faq ¥ wrg ' A ol O FHErg F1 dafRad a9 www @ B st dafre dae dwe e e
AR WA FTA & A H A WG 9 NH A0 —

\.
(1) - Fafrs da7 79 e i UFHAE qEEHT & Afafw g
(2) “=fmes a7 o #<7 & fau defuq 990 #1 qeasa e &1 afweor qarg @7 F a7 15 94T
F T qOET 9™ FAT qfvaw gRm 1 @1 ATl fAel sawl ¥ qden § &s¥ § o4 ot A 1 9@ qge
m.qﬁmﬁaﬁs%%%m 15 9g F1 @afer ¥ qdsm | 37 9% @) FAfFE Fav edwe frar s
(3) < s & esfiw/omgfafy # oG9 oF GIT wwAr U F qi@ OF OF A § I S@w e
T FA O, FAT-de Fufiw daw fen S qget a0er & ae frwd e dufes daw @ osEfe g @9
T gEA e & Fafaw qafRE doa R AR wER F fag o s
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(¢)  Prabodh Examination ,

- The personal pay shall be granted only to those non-Gazetted employees for whom the Prabodh course has
been prescribed as the final course of study and who pass this examination with' 559, or more marks. (The Gazetted
Officers will not be granted personal pay on passing the Prabodh, Examination). On passing the Pratodh, Praveen
and Pragya examination the personal pay shall be granted only to those officers/employees for whom the training
of th\ese courses is obligatory.

(d) Hindi Typing . |

Personal pay equal to the amount of oa: increment for a pariod of 12 months is granted to non-gazetted
employees of the Central Government on passing the Hindi Typing Examination. Besides, under the various
conditions issued in this regard financial incentives and other benefits as are given to Lower Division Clerk will
also be given to the employees working on the posts such as Assistant, Translator, Upper Divisicn Clerk and
Selection Grade Auditor for whom training in Hindi Typing is not compulsory, but useful. ’

(e)- Hindi Stenography

Personal pay equal to the amount of one increment for a period of 12 months is granted to the non-gazettcd
Hindi speaking stenographers on passing the Hindi Stenography examination and that increment is absorbed in
future increment. The stenographers ¢gazetted and non-gazetted) whose mother tonguesis not Hindi are granted
personal pay equal to the amount of two increments .on passing the Hindi stenography examination. These incre-
ments will be absorbed in future increments of the concerned employee. Such employees will get personal pay equal
to the amount of two increments in first year and after absorption of one increment in the sécond year, they will get
personal pay equal to the amount of ‘'one increment only. In the case of gazetted stenographers, the personal pay
will be granted on securing 909 marks. * '

(O.M. No. 12016/2/78-O.L. (D) dated 10-1-79)
(O.M. No. 12014/2/76-O.L. (D) dated 2-9-76)

8.10 Option to choose the date of increment (

For personal pay the.employse concernsd can choose (opt) aay dit; from the following dates :
() The first day of the consecutive month of the month in which the result of the examination is declared or A

(i)  The date of normal annual increment of the employees which falls due after the declaration of the result
which would means an advanc_e increment once and above the normal incremant.

(O.M. No. 12014/2/76-O.L. (D) dated 2-9-76)

8.11 Time limit for giving option. of Pegsonal Pay

. Anemployee can exercise his/her option regarding personal pay within a period of three months from the date
of declaration of the result. If an employee does not exercise his option within a period of thiree months it-will be
deemed that the employee is not interested in personal pay and no personal pay will be granted to such an employee.
The other conditions regarding the grant of personal pay and its payment are as follows : '

(I)  The personal pay shall be in addition to cash awards and lumpsum awards.

(2)  The personal pay will bsigranted only. tothose employses who pass the egca:r;inations within a period of 15
months or after completing the training in specific course of a particular course. An employee who appear in
the examination with their own efforts and do not pass, will. b= granted personal pay only on ‘passing the exami-

nation within 15 months from the date of their appearing in the examination for the first time. °
% ) ’
(3)  In case an employee passes the Hindi typing/shorthand éxamination simultanéously or in quick succession
personal pay will be granted to him separately for cach examination. Personal pay for the second exami-
nation would bs admissible after completion of a prescribed period from the grant of the first personal pay,

" a period for 12 months.
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(7) =fz #1§ F9A qqq ATAAT B afuraa % TET Fw § 41 IH OF F99 gfg F 779 i &1 12 7319
# safy &1 dafes da9 fear Sy o

(8) dufer® daq st F ¥ fn wEErar F st g ww gr frad sy rﬁ FAaT A FafaE daa
# qraa F &R § froty fear o (e qa &1 agar afce-7 29)

(9) dufrrn da gafud wared [faall fHaiadt g HIT fpT ST St 3@ WG 9T I arAr eAa gEfud
srarrerd [t [Fatert gra qgd frn s ‘
(10) #w wifga Teat & wawifon & dda & s 377 /TS F gweaT 3 agT Har g
(11) T e, ﬁmrr fowra, SR smfE W #g goe & wewfan #v T Fa A A
FC FHA o afz § =@ A sy wwmEfeE fawer /e # gzaft ¥ gadY q@T AAAT FFT FI AT FT
wFa E1 3@ 9 ard aven e gafud frw, e, sTRa arfe @ AT F4 1
(F1.91.86 .-12014/2/76-T1.%7. () faAi® 2-9-76) ’
' (wr.wE,-12016[2/78-T W1, (9) faAiE 10-1-79) |

8. 12 Tedt, 2@t @ww war 5@ sgfafe & odearg @ FA ux Ay ax qafeaw da @ Fa fgfe @@
dum (TgAt) § WA ¥ d=@y A ’
S qar FUAE T g GUAA o b fag A wE daw A ewedt ¥ AR Aad § sfwwm g a4
2 S OF FAETE ST FAT ¥ AR AG qALELAT wifefrifor #ufed ¥ st & W1 S wEd 9 a7 dafeaE
Ga wifee Y g o fgdY ferw dvsar £ SEty, g, ST, fedy Zor, fzdr wrafafa #r adad o #3
| qu fay awr dutEE daw w1 fREl e ¥ R ) o femt g 1%, 9w §9T ST F=7dr & frateer
X guT o9 A ¥ daq H AL ST S '

(F1.97.§.-12014/2/86-T. W1, () ferw 12-1-89) -

8.13 dafers aw W dad, AT ud ga. A g war d &t g §F WA

fedt qdemd qre e 9 frwd A afaw 349 # aad AIA SRl faw qag FwyoawAr & fag
qfcarfeeat & wriaer FFaT STTQaT | )
) ~ &t e T, @ qa'.sﬁt.q. ¥ frateor &g fac waraT & adA e ¥ ey dufEaw aqq Fowviee
g% fFar S

€
(71.90.8 .-12014/6/89- . WI. (7) fait® 11-9-89 T 9-11-89)

¢ SCANNED BY TOLIC (OFFICES), CHENNAI - JANUARY 2022 v



30

(4 The Government employze will bz granted personal pay for that particular post which he was holding
at the tims of appzaring in the examinations: In case he gets promoted to a higher post before the decla-
ratlon/of the result of employee his personal pay will bz equal to the incrémeént given in fthe previous post at
the time of examination.

(5) , If the employee is rec:iving parsonal pay in the present post dnd in the mean timz he is promoted ‘he/she
draw parsonal pay at ths rate equal to the incremént payable in-the previous post for rest of the period .
"and not according to. the increased incremsant payable after the promotion.

(6)  An employee, who has bzen granted personal pay while holding a higher post on his being reverted to .the
lower post shall continue to draw his personal pay sanctioned in the higher grade for the remaining period
but the rate of-his pzrsonal pay for the remaining period shall be equal to the increment in the lower post.

(7)  1In case an emdloyez has already r:achsd the maximum of his pay scale psrsonal pay, equal to the amount
of one increment, shall be granted to him for a period of 12 months.

(8)  The embnloye: is required to submit a declaration form duly filled for grant. of personal pay and on the basis
of this form a dscision shall bz taksa regarding eligibility of the employse for the grant of personal pay.
~ (Declaration Form - Appendix - 7). ‘

#

(9) < The personal pay will be sanctioned by the respzctive Ministries/Departments/Offices and the expenditure in-
curred on this account will be borne by them.

(10) In the case of Union Territory employees of the U.Ts., the expenditure on personal pay will be borne by th®
respective administration. ' '

(1) The autonomous organisations, co;porations, bodies, undertakings etc. may also implement 'the personal
pay scheme as applicable to the central government employees and if they so desire they may implement
their own scheme after obtaining concurrence of their adminisﬂ:ative»department/ministry. The expenditure

" incurred on this account will be borne by the respective Corporation/Body, undertaking etc.

(O.M. No. 12014/2/76-0.L. (D) dated 2-9-76)
(O.M. No. 12016/2/78-O.L. (D) dated 10-1-79)

8.12 Inclusion of the personal pay granted on passing Hinli, Hiadi Typmo and Hmdl Stenography examination in
the pensmn (gratuity) on retirement

As per ‘the interpretation of pay for pensionary b na2fits given by the Pension and Pensionary Department
pay means—the pay which ar employee receives, even though it is received in substantive, officiating capacity and
does not include special pay or personal pay. Therefore, the personal pay which has been granted on passing Prabodh,
Praveen, Pragya, Hindi Typing/Hindi Stenography examination of Hindi Teaching Scheme, will n6t be included in
the pay of an’employee at the time of fixation of his pension and gratuity on his retirement for whatsoever reason.

(O.M. No. 12014/2/36-O.L. (D) dated 12-1-89) ,

a

8. 13 Inclusion of peréon;ll pay for Bonus, D.A., H.R.A. and C.C.A.

Th: personal | piy, grants1 on passing ths Hindi examination  will be included in the emoluments for
calculating ad-hoc bonus, productivity linked bonus.

As per the existing ordzrs of the Ministry of Finance personal pay will not be included in assessing CCA
and H.RA. ' ‘

(O.M. No. 12014/6/89-0O.L. (D)~dated 11-9-89 and 9-11-89)

1
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8.14 AR F U1 q¢ swwe ¥ wE

et firor avstar v sy, AT, o, 8y 2w e fE armfafy S adend a0 TR TEHTT TETET
Feq A RUAAE | F AT A war & RO A § AR wAArd @ i wa F we @ E LA AT

afafmm, 1961 # ara 10 (3) F o9 =7 QT ¥ 977 AT 9% FX A ¥ BE g0 AT FAATH FFA
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(F1.91.9. 24/18/87-wrE. &Y. [q.oné, feiw 31-3—87).

QEATA GEHIT
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(F7.90.8.-12016/3/76-T0.91. (9) RAiF 31-8-77)
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’

8.14 Exemption from income tax on the amount of awards

The awards are granted. as an incentive on passing Prabodh, Praveen, Pragya, Hindi Typing, Hindi
Srznography examinations of Hindi Teaching Scheme. Such awards being in the nature of casual income are
not a regular sburce of employee’s income. Therefore, under Section 10(3) of the Income Tax Act, 1961 the amount
of awards will be exempted from income tax and this amounit will not be includéd in the total taxable income

\

of the employee.

(O.M. No. 24/18/87-1.T./A.L. dated 31-3-87)

LUMP-SUM AWARD

8.15 Lump-sum award on learning Hindi Typmg/Hmdl Stenography wnth one’s own efforts and grant of advance for
fees

in addition to other financial inczntives (such as cash award personal pay) Central Government employees
who privately pass the examination of Hindi Teaching Scheme by appearing in Hindi Typing/Hindi Stenography
examination with their own efforts, arc also awarded a lump-sum amount. For details see page no. 27.

Commercial/Private institutions also conduct training privately. For this the central government employee
has to pay the fee himself. Tharefors, the employees for whom training in Hindi Typing/Hindi Stenography is obli-
gatory are eligible for grant of a lump sum award on passing the concerned examination after completion of the training
and interest free advance may be granted as per rules to those employees for getting training, as given be_‘low :

(1) The amount of advance will be equivalent to the fee for a period of six months i in respect of Hindi Typing
and 12 months in respect of stenography or an amount, as may bs considered suitable by the Head of the
Department, can be granted.

(2)  The Head of Office, if satisfied, may grant advance to the employee for getting training privately after a
period of 3 months from the date of admission in the said institution. For this purpose the Head of
Office can ask for a certificate from the institution to this effect that the employee has been attending training
classes regularly and his progress is satisfactory.

(3)  The amount of advancs will be adjust d by d= duf‘tmo it from the lump-sum amount of award to be given
“to the employee concerned.

Ed

If the employez does not pass the Hindi typing and the Hindi _stenography examination within a period of
one year and one and hulf year respectively from the date of drawal of advance, the amount of advarce will be re-
Covered from his pay in four equal instalmznts immediately after the prescribed period. |

The period of passing the said examination will not in any case be extcnded, '

The employees of Union Territories will also bz granted advance as per above conditions and this amount of
advance will be shown in the following head.

€766 - Loan etc., other advance to the government employees and Grant of Loan for learning Hmd| Typing and Hindi
Stenography”

Governmant corporations, bodizs, undurtakmoq ete. can provide above facility to their employees with the
concurrence of their Admlmstratlve Ministries/Departments.

(O.M.- No. 12016/3/76-O.L. (D) dated 31-8-77)
~ (O.M. No. 11034/6/88-O.L. (D) dated 1-3-8)

11-»4 M of HA/ND/98 . *
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CHAPTER 9

*

REIMBURSEMENT OF T.A. AND TRAVELLING EXPENSES FOR ATTENDING
HINDI (LANGUAGE), HINDI TYPING AND HINDI STENOGRAPHY CLASSES AND
FOR APPEARING IN THE EXAMINATION

7

9.1 Travelling c<pzases ifor appearing in Hiali language, Hindi typing and Hindi sten.()graphy examination

f )

~ T.A.jactual conveyahce charges will be payable, as pear rules, to all the employees appearing in Hindi language,
Hindi typing and Hindi stenography examination conducted under Hindi "Teaching Scheme. However, they will
bz required to comply with the following -conditions in this regard :

(i) Where the distance bstween the residence/office and the examination centre of the trainees is 8 km,, T.A. will be
payable to the trainces under S.R. 130.

-

-

" (ii) Where the distance between the residence/office and the cxamination centre of the trainees is more than 1.6 km./
| mile, the dctual conveyance charges of public transport between-their residence/office and the examination

centre will bz payable to them.

.

(O.M. No. 3/22/60-H.(B) dated 6-1-62)
(O.M. No. 3/22/60-H.(B) dated 20-1-64) . S
(O.M. No. 7/45/64-H. dated 2:4-65) , :
(Ministry of Finance, U.O. No. 10339 H.L.L. dated 21-11-64)

9.2 Use of vehicle by candidates collectively

Officers, trainses apbearing in Hindi/Hindi typinzand Hindi st2a0graphy examination of Hindi Teaching Scheme
will bz entitled to th: conveyancs chargss! of rickshaw/tonga and other chzap mode of conveyance at the rate fixed .
by the local authoritics of that placs whers th> facilities of public transport like bus/tram/train are not in operation.
In this case two officers/trainsas may hire on> rickshaw or four trainses may hir¢é onz tonga and claim for the
proportionate chrges at the rates fixed by the lozal authorities of that place. ‘ .

(O.M. No. 5/12/65;H. dated 16-10-65) . )
(Ministry of Finiacz, unofizial ordzc No. 9516/A.L.S./65 datedl 8-10-65)

P

9.3 Travelling expenses and T.A. for Pmdh§apaks, Assistant Director of Hindi Teaching Scheme/Kendriya Hindi Pra-
shikshan ‘Sanstﬁan ) : -

(a) Hindi Pradhyapaks/Assisiaat Directors who, in discharge of their duties, have to travel less than 200 km. every

month may claim for commuting ‘one czatre to another, actual convayans: charges of a bus from their'duty point
to the place where they take classes.” Howosver, the followinz conditions must also apply for this purpose :

(1) Hindi Pradhyapaks/Assistant Directors whao directly t21ch their centres from their residence and return direc- -
tly to th2ir residsncs from ths centres and coadust classes only at onz centre will not be entitled for actual
conveyance- charges. ) . ) '

(2) Hindi Pradhyapaks/Assistant Dirsctors who reach their Hzad Office first, bzing their place of duty and from
there proceed to the czatres and return to the Hzadquarters after taking classes will bz paid actual bus fare from
the Headquartdr to ths place of centre and from the centre to their Headquarter, in case they return to their
residence direct from tha centrs, they will be entitled for actual bus fare from headquarter tosthe centre only.

(3) Hindi Pradhyapaks/Assistant Dirgctors who go from one centre to the second centre and from 2nd centre to the
third centre will bz entitled to actual bus fare for going from first centre to’second and from second to the third
centre. .

!
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(4) @sfr fzd -soarawi [ags fRE F1 A9H E & oey #z werwd qar dfaw & /gearad Y am fqam
A% &1 g4 @9 @F g & g
(@) fo fed smeamrwi fagas fRwwl #1 awf ggdt F fag gfrarg 200 A, & afus awmr w1 agd @
- g gg. . 25 ¥ fRg aq @& T s W fruifid FTAfafd ud wal F 4RI 4@ o3 ¥ 9 g )
mﬁzrg%‘ﬁmﬁﬁmsﬁm%%&msmt%mgﬂ%ﬁq’fmaqatqtmgarﬁ T & A A
faw S) Hiex  arEfEe /ey @A AEEs Agt g , ‘ : .

(#1.377.5 .-5-12047/19/80-T1. 1. (%), fZA® 29-7-82)
(71.%7.6.-5-12047/19/82-T. 1. (%.) faarF 20-6-1983)

9.4 Tadr seamwi/wgms fadwwi w1 & arw A% fag iy daw fQan I 9T W qEE AT
fedy . fareror e & S srenTw fAgEE R w4 JRW 97 dyd fAdww gEE 9T Amg wiw a9
Frraat T aTedtaE avar @ & wtagir & dafua wfn, facder semEem femree 1978 ¥ fauifes @ 5
IR 150/- W@ i ¥ afas T oad g
(#7.97.9.-%.-12047/19/82 - T 4. (£.) faat® 10-12-86)
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(4) All Hindi Pradhyapaks/Assistant Directors will have to b:ar tihe conveyance charges themselves from their resi-
dence to first centre/H.Q. and from the last c:atre/H.Q. to their 1csxd nee. :

(b) Hindi Pmdhydpa.ks/Assmstant Directors who are required to. travel more than 200 km. per month in dxscharge
of their duties, will be eligible for T.A. as p:r the procedurs and conditions prescribed in the Govt. Orders
made in S.R. 25. In this respect itis also made clear that for sanctioning of the conveyance allowance at
minimum rates in respect of other vehicles, ‘they do not have to own a motor cycle/scooter.

(O.M. No. E-12047/19/80-O.L. (E)  dated 29-7-82)
(O.M. No. E-12047/19/32-0.L. (E) dated 20-6-83)

-

9.4 The conveyance charges payable in respect of the liaisna/inspection work dar by Hindi Pradhyapaks/Assxstant
Directors on immediate orders. ‘
Pradhyapaks/Assistant Directors of Hindi Teiching Scheme who are deputed on liaison/inspection -duty on

- short notice will be entitled to re-imbursement of bus fare or actual expznses, not exceeding the limit of Rs. 150/-

P.M. as prescribzd by Delegation of Financial Power Rules 1978.
(O.M. No. B-12)17/19/82 O.L. (E)  dat:d [9-12-86) .

*
2.5 Travelling allowance from oTize/c2sideake to examinition ceatve under Hindi Teaching Scheme

(1) Hindi, Hindi Typnw and Hindi Stenoaraphy examinations are obligatory departmental examinations for the
purpose of F.R. 9(6) (b) and S.R. 130. Hence trainees appearing in these examinations will be paid travelling alio-
wance from office to place.of examination under F.R. 9(0) (b) and S.R. 130. Employees may be penmttcd to tra\«cl
tor appearing in the examinations at the nearcst examination centres.

(2) Government employees appzaring in these examinations will be treated on duty on the day or days of exami-
ation and if they have to perform to and fro journzy uplo examination centre, then reasonable time spent on  such
ournigs will also be treated as duty.

(3) The sanction of the travelling -allowance to the Govt. servants appsiring in these cxamination will bz regularised

as under. ‘ T '

(@) The Govt. s:rvants wiao have already availed ths travelling allo vances for appearing in Hindi/Hindi typing/
Hindi stenography examination undzr Supplementary Rule, 130 may be granted travelling allowance for
app:raring in any such examination in waich thzy have obtained minimum 25 percent marks. ‘

‘(b) A Govt. servant, who has been paid the travelling allowances once under supplementary Rule, 130, without

E . . . . . . . - . e . -
p1s:iag the examination, may be paid travelling allowance again only for appearing, in the examination in which
he is ultimately declared pass. -

(4) “If during examination day the trainees dd not attend the office bu* from their place of residence they reach the
examination centre directly, in such a situation, the employee concerned, on fulfilling the condition laid down in para-3
above, will be granted the travelling allowance as follows :

(a) Incases, where officer/traince reaches the ex 1mmat10n centre directly from the place of his residence and from
there returns to his residence he will be entitled for the travelling allowance under - Supplcmcntary Rule 130 only
if the 'distance betwezn his place of residence and examination centre after deduction from the distance between
his place of residence and oifice exceeds 8 km. If this condition is not fulfilled, the officer/trainec will be en-
titled to get the‘actual travelling expenses by a public conveyance, only for any of the following whichever is less.

() For the distance from place of residence to the examination centre and-back or,

(i) For the distance, from office to the examination centre and back, providzd that the distance travelled for the
either sides, is not less than 1.6 km.
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(8) &y FrAAT 7A@l wedt [Aieafs 7 AAr A0 FHEAFA LG 4 7 &y w8 wd g0 FTT T S

(71.97.8.-5/12/65- fedl fasia 16-10-1965)
(7.97.6.-11016/16/88-T . 9. (wr) fames 2-2-89)

9.6 fadr faga @i, By, Tgdt &om e fgdt sriqfaia &t wanl § st ¥ fog wraeweEr /AR @

fady, fedy dam s fedt smafufa £ Fumd wEred @aa § swiwdm afad § garfaa #1 SR 2 )
7 Ferrl & fag arfEa giwariadl &1 IAE 9§ WA 4 ¥ wa ZA FAATAL A qardy wear SET WAL
Higa frar war 3 fag SH OF A K0TS FA q fedr @er e Awd € faao smar § o Aw@r W/
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(F7.a0.8.-11016]16/88T. 1. (%) fxo 20-4-89)
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'b) In cases where ofTicers/trainses reach th> examination centres from their. place of residence but return to their
office or reach the examination centre from offices and return to their place of residence (i) If the distarice between
office and the examination centre is more than one mile/1.6 km. but less than 5 miles/8 km., they will be entitled
for the actual to and fro conveyance charges, and.(ii) If the distance between office and the examination centre
is'more than 5 miles/8 km., the trainees will be entltled for the travelling allowance under Supplementary Rule,

130.

(5) The cases of th= G)‘J‘ sarvants apjsaring in l-Iindi?Hindi Typing/Hindi Stenography examination during holi-

day will be regulated as follows :

(a) In cases which the offices and. the re51dences of the Govt. servants are at a dlstance of 5 mlles/S km., from the
examination centre they will be granted the travelling allowance under Supplementary Rule, 130.

(b) In other cases, the Govt. servants may be granted the actual conveyance charges for travelling in a public con-
veyance between place of residence and the examination centre, provided that the distance from the examination
centre to the office/residence is more than one mile (1.6 km.) - : :

(6) The actual conveyance charges admissible to the trainses under Para 5(A) and (B) (i) and Para 6 above will be
rastricted to D.A. in their respsctive gradPs i .

(7) The Oﬂ’lcar/Trainee appearing in Hindi/Hindi Typmg and Hindi Stenography examination, will be entitled to
the conveyance charges by Rickshaw/Tonga or other cheapest mode of conveyance atthe rate prescribed by
the local aiithorities of that places whete public conveyancs facility like Bus/Tram/Rail, is not available. In such
a situation, two officers/trainees may jointly hire onz Rickshaw and four trainees may hire one Tonga jointly and
may claim proportionate charges at the rates prescribed by the local authority.

(8) Inall the cases,~thé sanction of the travelling allowance/actual cé_nveyance charges, will be granted only on
futfilling the conditions mentioned in Para 4 above.

(O.M. No. 5/12/65-Hindi dated 16-10-65)
(O.M. No. 11016/16/88 O.L. (D) dated 2-2-89)

9.6 Travelling. Allwanw/comveyance charges for attomdmn the classes of Hindi Teaching Scheme; Hindi, Hindi
Typing and Hindi Stenography

Classes of Hindi, Hindi Typing and Hindi Stenography are conducted during office hours, in the office premises
only. The trainees nominated for the classes are treated as on duty. Hence, the conveyance allowances for these
employees is sanctioned in the same manner as in the case of an employee, sent on’official work to some other place.
The other conditions regarding the admissibility of travelling allowance/conveyance charges etc. will be as'per the
rules applicable in this regard. The certificate of regular attendance in classes of Hindi, Hindi Typing and Hindi
Stenography will bz given by th= concernzd Hindi Teacher/Assit. Director, on the basis of which the éxpenses will be
reimburded by the Department concerned.

(O.M. No. 11016/16/83-O.L. (D) dated 20-4-89)
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CHAPTER 10
Organising Hindi workshops

i0.1 Organising Hindi workshops and distribution of certiﬁcateé to the trained employees

To facilitate the employees workmg in Hindi, workshops are organised by various ministries of the Govt. of
Tndia for imparting practice/training in noting and drafting in Hindi. The certificate are given to those employees who

practise noting and drafting with devotion and sincerity in the workshops.
- . (See Appendix-8)

(O.M. No. E. 13022/3/73-H-2, dated 3-5-74)

10.2 Organising workshops to facilitate employées working in Hindi
Tn order to help the officers & employees to over come the hesitation in carrying out their official work in Hindi
the workshops are arranged to impart training in noting and drafting in Hindi.

In those workshops, the training may be imparted to those officials who have working knowledge of Hindi
The training can be imparted either. daily or on alternate days as per convenience of the office conducting the work-
shops and the duration of the class would be one hour - and it would be conducted for 30 working days.*

The regional Dy. Directors/Asstt. Directors, and Hindi Teachers of the Hindi Teaching Scheme, wherever
available, will assist the offices in organisation of these workshops and in preparation of material for the lessons and .
taking a few lectures in the beginning on the language part of the training.

(O.M. No. 13015/1/91-O.L. (D) dated 1-11-1991)
(O.M. No. 14025/2/91-O.L. (D) dated 20-4-1992)

10.3 Organisation of workshops for the assistance of the officials working in Hindi— Economy in the expenses, Non
application of restrictions on drganising conferences, seminars, workshops A -

The orders regarding curtailment of Govt. expenses are not applicable to the Workshops conducted withh the
objectives of imparting training in Hindi to the officers/employees.

(O.M. No. 14025/1/92-O.L. (D) dated 11-3-1991)

10.4 To impart knowledge of technical terminology in Hindi Workshops - .

In order to help the officers and the employees to overcome the hesitation in carrying out their official work in
Hindi, the workshops are organised to impart training in noting and drafting in Hindi.

To facilitate the officers/staff working in Hindi they should be invariably familiarised with the technical termino-
logy in the workshops organised for them, so that they.are able to use it in their day-to-day work.

(Resolution No. 1/20712/1/87-0.L.(A) dated 30-12-88)

16.5 Making entries in the annual confidential report regarding training in Hindi workshops
~ An enfry should be made in the confidential repbrt of the ofﬁcers/erhployees taking part in Hindi workshops,
approved study courses or training courses.
The interpretation of the approved training course is as follows :

(i Thg courses which are initiated by the Govt. or the expenses or some part of the expenses is borne by the Govt.,
an

(ii) bWh}i1Ch ére attended by the officers with the permission of the Govt., or for which the study leave is sanctioned
y the Govt.

(O.M. No. E-13022/3/73-Hindi-2/0O.L. (Dj dated 10-2-75)
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fadt soimrsl ¥ W AT ¥ o A ae ¥ wafad R eremfad wwatol @ freEe awd
w3 Fy wfgfr A o ¥ aew W A sfala qw/Tdjem ¥ arefaw W aw & difew gt & wuAr S
ot glaer (afa'a)mwag?%aziwmﬁum%rmw@rw%wﬁa@ﬁ%m@ma%ma‘tr%amT
aTer @ wEd T f afawirat @1 R R A argd Wt faerr g F Ry afagfe F awwrc A g

agfahg”fmm/w’fmwagmmﬁww#ﬁsﬁwﬁfrmqwrgmﬁ%eﬂ%
afgate [Fnta @1 fedt sl & wm AN & fau e agA STy FTAT T AFAT g1 W AT A
ST F A ARETS AT TN F 99 A qrar 3 fan faad e wF o fear aar g, w8 skl
G &1 A | ‘

(#r.w0.g.-12014/1/75 - 7., () B 12-11-75)
10.7 Afght Wt & A Tt w1 s -
L e [fram afe T &1 afgdy Wt gl § fea g wrtadt F FoaTfeEt fafusfon & fag fg&r wdt
Tt F FEtaal s wife sdwe amfi w)oawa g
o (am.An.E.-14025)2[79 - .91, () fEAF 10-8-79)
10.s sfosw ¥ awt W AW |
. smrwmeret ¥ sfoew ¥ R 30 93 @Y §, faAR 18 915 ATew @1 gar A9 12 W Fmiew fafee

% feeaur st aTrEd ¥ defum @Y £ A 915 A aFfy oF s gy ¥ wAdm A A 50 ®o afd sz
frrg #1 1€ 21 @ oF FUwET ¥ gw AWRT A AT 1500 ®o ¥ affud AN gL

(w1.91.9.-14025/6/89 - . wr. () RaiF 20-11-91)

’

SCANNED BY TOLIC (OFFICES), CHENNAI - JANUARY 2022



. T 36
10.6 Conveyance charges for attending the workshops

Conveyance charges are reimbursed according to rules to the gazetted, non-gazetted officials  the Central.
Govt. for attending the Hindi workshops.  The reimbursement of conveyance charges is restricted to the
actual bus/rail/train fare or where these services are not available, the fare for one seat in the cheapest mode of locally
available, will be sanctioned. The officers getting any type of conveyance allowance will not be entitled for any re-
imbursement.

Wherever staT car/Govt. vehicle is.available, the permission of using the samz may also bz granted provided
that the staff car/vehicle can be made available to their offiers/staff for attending the Hindi workshops. - There
should be no reimbursement for that particular travel by the officer oremployee for which staff car has been used.

(O.M. No. 12014/1/75-O. L. (D) dated 12-11-75)

10.7 Organising workshops in non-Hindi Speaking region

\

The Miﬁistries/Departments may if they so desire, organise workshops for the employees/officers-of their offices
located in non-Hindi speaking regions in the same way as they organise in the offices of ‘the Hindi speaking states.

(O.M. No. 14025/2/79-O.L. (D) dated 10-8-79)

10.8 Honorarium to the person imparting training

There are 30 lessons of training in workshops, out of which first 18 lessons are model lesson and remaining 12
lessons pertain to noting and drafting regardmg the function of the particular office. The duration of each lesson
is one hour. The amount of honorarium is fixed at Rs.50/- per hour. Hence, the total amount of honorarium
shall not exceed Rs. 1500/- in a workshop. ‘ '

(O.M. N6. 14025/6/89-0.L:(D) dated 20-11-91)
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CHAPTER 11-
UTILIZATION OF EMPLOYEES TRAINED IN HINDI' AND HINDI KNOWING STAFF

11.1 To utilize the staff trained in Hindi

To enable the Hindi trained staff. to work regularly in Hindi it is nzcessary that in the offices where entire work
is being done in Hindi with the help of a Centralised agency or specialised staff, ‘additional Hindi Typzwriters and
appropriate reference literature such as lists or glossaries of Hindi terms approved by the Government of India
Hindi Version of Jaws, manuals etc. prepared in the Ministry of Law and standard 'Hindi-English and English-
Hindi dictionaries etc.-should be supplied. 1f special officers have bezn appointed for Hindi work in any Ministry
or Department, their services could be utilised for giving necessary help and guidance to the Hindi trained and Hindi
knowing staff in different sections/offices in the Ministry. In the Ministries/Departments, where special officers for
Hindi have not been appointed, a Hindi knowing officer may be entrusted with this responsibility.

(O.M. No. 16/30/60-O.L. dated 4 Oct., 1960)
(O.M. No. 18/104/69-H-1, dated 12 March, 1970)

11.2 Working in Hindi by the employees trained in Hindi and having kn;)wledge of Hindi

The employees, who have been trained in Hindi/Hindi typewriting and Hindi stenography under the Hindi
Teaching scheme, should be entrusted Hindi work to ensure full utilisation of their training in- Hindi. Therefore,
the employees trained in Hindi, may be posted with the officers of those sections where they-can get opportunity to
do work relating to the training acquired. :

(0.M. No. 11018/1/84-0.L.(D), dated 28-5-34)

N
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qAEATT 12

afees sfumifeal 1 dus afew & & § e foeo M B wataad w1 e FYqT AT

12.1 fdt frew A & weaia dad sfewidl 1AW

AT g F Y #érrm/ﬁmm ¥ g &9 @wRk & whefel @ fedr § wfmew &3 F wAAT F
FEgd & feiEr oF 99F e J mﬁ”aér w7 ¥ afusra F et wf ¥ fipe off god-em sa # el
frs dv & wafE A BE A AR AR dag Seredl [ fadr [Hag e FTEdl & gOF SfEFTE
£ & & gL o /faem { SAET w5 SATE SyatEdjawEa @ & SfeEd #1odE e fraza fom

T R e, wag  AHET Frlerdl F FreTTENEr G9aT SUTEA & SWrQ d IA% ages dfuerd 1 @ &
Sqd Sfwrd &7 T HAT 94T | R OF wn % @qf wfustfell ¥ ¥ afves afusrd &1 gasm Ol afy-
Fra fruga fear s 21

(r.9m.9.-18[91/67 - frt, feats 3 o, 1968)

(2.2 W wwErR ¥ sdatel ¥ el sfpew § afs @ & frtq wrea qoR & fafwen darmﬁ/ﬁmﬁ' stz
prafadt ¥ fgw dus sfuwifedl & Faewr UE =riaed

(%) fedt faeror i & sqia fgdt & afwew F fag dw wg=iEl 1 G qeET AATC FTAT |

-

(@) -arfaF foief wife #1 afy fraxn fafga MreEt § oagrawr SEEd FLATA |
()  sferr &g STAE @9 H frerfordl #1 ATRAT AT quT T werel § arfean gfafie s, e
¥ faafig w7 & gufeafr @ aderet ¥ affag g gfafEg ST

R4

(w) @i st g s T TN F ged afgrifeal £ 459 F A A
(3) T warw, dd sfamtfoll qam aamasTa sl gra fgdl faww At % gag § @il gEAr
qag ¥ IIAe FLATT |
() arfaar Sy am sfwentant & fan fady sfaam £ geas FEFEAT Gfasrd § oared HIAT qAr g
TGAT | . : o
(s) &l " fardy foreror AT & HE AL & a1 FEAWifE HAITT S qT7 A fgEy A gfrsgor gred F
s g fag fafgs gea gl FT @im § @0
| qos aferfel & aafas ww RS fwar qreeT F gdw § 78 dErad g Sl &7 wf fgamat w1 awy
w1 e oy gt s g ST (A PR arEr F Fmifad &1 g S awre i FAafen & sfwan
% fon gowed gfEUmEl @1 (AIN SER & SE ’
(m.m,é.-7/3/7d-ﬁg.-2, et 2 fagaz, 1971)

12.3 dq% efamfel &t aeFl & AT

fedy wfmaror wriwa ¥ fabw At ® A A sfeaedl ¥ ofear sE, was a § fag fafes
st & fon fafcz aer fraifa 39, 9@% P &rd faw o sErAl @7 gEATEA FXA AT Ao wrAFAl
oifz F1 SreaTed a9 & fa w7 @@ ¥ satadl & g ud g s, fgd st F FAFT B (T F
5 o qur FOF AR srrterit ¥ A9 HoE G40 TEY ATC IAF0 GFANT Avq FI IZ 3 ANA A IR
sfaifl &1 dow amfwa ST 7ifgu \

(wa ®.-10/4/61 (@), feath 28-12-1961)
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CHAPTER 12

TO ENTRUST RESPONSIBILITY TO SENIOR OFFICERS AS LIAISON OFFICERS
FOR IMPLEMENTATION OF THE HINDI TEACHING SCHEME

’

12.1 Nomination of Liaison Officers under Hindi Teaching Scheme

The responsibility for the implementation'of the programmes for imparting Hindi training to the Central Govern-
ment employees in each Ministry/Department of the Government of India has been entrusted to an officer-of the
rank of Joint Secretary or equivalent. Nevertheless the Liaison Officers of the concerned Ministries/ Departments/
* Attached and subordinate offices are in fact responsible for all the work relating to the Hindi Teaching Scheme in their
" respective regions. In every Ministry/Department, an Officer of the rank of Deputy Secretary/Officer of an equi-
valent rank in charge of administration has been appointed as Liaison Officer.  In the main Attached/Subordinate
offices, the Head of the Department or Incharge of administration and their Assistant officer themselves have to work
as Liaison Officers. From amongst the Liaison Officers of a place, a senior officer is appointed as officer-in-overall

charge. ’

(O.M. No. 18/91/67-Hindi, dated 3-8-68)
12.2 Duties ani responsibilities of the officers appointed as Liaison Officers in the various Ministries/ Departments and
Officers of the Government for accelerating the pace in training of Central Government employees in Hindi
" (a) To prepare an upto date roster of the employees who are yet to be trained in Hindi under Hindi Teaching Scheme.
(b) To submit all the statements including yearly reports etc. in the prescribed proforma in due course.

(c) To arrange appropriate number of employees for training, ensure nomination of their enrolment in the classes
and to ensure their regular attendance in the classes and appearance in the examination.

(d) To attend the meetings of the Liaison Officers of the Official Language called by the Officers-in-Overall Charge.

(¢) Toprovide information regarding the Hindi Teaching Scheme called for by the Ministry of Home Affairs, Regional
Officers and Officers-in-Overall Charge. »

(f) To obtain and secure the books regarding Hindi Training for th employees joining the classes, from the Officers-
in-Overall Charge. o

(g) To purchase and stock “the books prescribed for employees, getting training in the regular classes and through
the correspondence course.

The foremost duty of the Liaison Officers is. to ensure the compliance of the instructions issued by Ministry of
Home Affairs with regard to the Hindi Teaching Scheme and to ensure that the Scheme is implemented smoothly
without any hindrances and the facilities provided by the Government of India for the training of the staff are fully

utilised.

(0. M. No. 7/3/70-H-2, dated 2 September, 1971)

12.3 Organisation of Meetings of Liaison Officer .

A meeting of Liaison Officcrs should be held to apprise with the difficulties of the various officzs in the Hindi
Training Programme, to fix specific targets for the various offices in respect of cach session, to assess, the proposals
given by each office to invite suggestions and proposals of Central Government offices for giving impetus to the
training programmes etc. to keep close liaison writh Central Coverninent offices and elicit their cooparation.

(Letter No. 10/4/61 (B), dated 28-12-1961)
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eI 13

fedy, et Zpo T fgdt snqglafr & sfaiwa f6g s a@ st 1 Qe @i gafq faam
oA @I @ W A e [TfeeT
13.1 fgd, fgdt S qar 5 snofafa & sfoww - —sefafie st ®1 st grn Az v:@‘r\ wWIN & dag H

- gadm uawT afwfa § sy sfedaw @e-3F(4) § swfufag s & ez @y A fawtr B
gIFT 7w famr & oote afufaa feo s ame aﬁcra'rftcﬁ F WL @A ¥ gaw A F419 faal #1305 &
Fared #33 gg faw o fag A g (Frezz &t w77 afefrse 9 2F)

(#1.97.46. 11016/1/92-T0.97. (%) faaiF 23-1-92)

13.2 Tz waeh & fag am 9F wd, w40 Fufzsr R qar aden ¥ 57 anfr & day H——ormafus faawm
qMT FIA
asﬁ-fgar seTEl Td gEeE fRww (FFwjarw. ) gra feam wfSee wan war g fyed s 9%
froara framr &Y sfyr, o g G ¥ are, @@ f@ F sy fifa gea # qu &G ¥ WOFT gefua safarws
¥ WTeAM ¥ aeqTT A Ao Sy 0 STTEATTET T o1 A Al wATA & gafug gIAr aufha w1 g O FTA

Catfgn @ fF qewEw ¥ owamte faaTn ¥ soiadt ¥ A 9Ts AarAqi/faant & am o arhas oF Qo &
fergd =i

(7@ &. 16/13/69-fg-2, fam® 20 feday, 1969)
13. 3 fedt faern et —srdafow swfe fodvd—fraffea swmt & 9w) ¥ day ¥

(%) wma aTFR * ﬁaraa/fawm

AT G F waTed (A @S quA qur AT T4, aara/arzﬁﬂw FrAtedal (qRET AW H & gU AfHaT
wrfar off wfwa §) F @ § gaT-aa quteg wdafas fad dme 9 qa g <@t femiw 31 W
a1 30 fAagqT ®v wACT FAfw A agarfas s gz wargl ¥ fgdy foaor Sisrar 3 ddfag gasrmad sfasd
¥ qre afyas afus ¥ afas 15 8@ q41 15 AFGIT aF WG T IIF A A o afq gafqras {h faaw -

e

Ay (Femrea), 78 fredft @1 o 49T qa w1y 7gt wF wfy A g @i
(@) w=g siT wa’th Fatex

(i) =7 endt o wg fedr o A F osfrew w2

FT g ¥ @ FTte 18 i smavmw w9 § AT 15 $9A O 15 FFGAL T fgdr foreror AT

F gaEmwTa afasTd ®Y AN 3 foive @t oF Sy gafad Ga SfFTd F1OqET HOA A TR

FATAT afE A1 Y AT AR F THEAAR FAET J@U@R HIA ¥ ITAAL TEH, Aag AT s w1
S aifE o foier dag/adaer gwied @ fod § ot & T ga% grr ag faR e

dafya gt e fasm #1 9S1 S ‘

(ii) =7 oA o gt fedr fraor A F sfer e A8 2

Wﬁum%m?mmsraarfwf@aaﬁw%@rwfmuam/ﬁmm%ww‘rm%m“rqﬁfaﬁr
frive ¥ wnfrer fT Y ¥ fAn SO @qd gswAT sEtadl ®1 fEE 1S dIA FAT 15 AATIL TH

T W |
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CHAPTER 13

MAINTENANCE OF ROSTER AND PROGRESS REPORT IN RESPECT OF
EMPLOYEES YET TO BE TRAINED IN HINDI/HINDI TYPING/HINDI
STENOGRAPHY

ROSTERS/REGISTERS TO BE MAINTAINED BY OFFICES

13.1 Training of Hindi/Hindi typing and Hindi stenography—Regarding maintenance of rosters of employees yet to be
trained "

The Government of India has accepted the recommendation of Parliamentary Committee on Official Language
regarding maintenance of the rosters of employees yet to be trained. The recommendations are given in its report’s
volume-3a(4). :

(Appendix 9)

(O.M. No. 11016/1/92-0.L. (D), dated 23-1-92).

13.2 Preparing the periodical statements regarding forwarding the names, enrolement in classes and appearing in the
examinations etc.

_ A performance register is maintained by all the Hindi Teachers and Assistant Directors (Typing/Stenography)
on the basis of which, a copy of the performance statement in the prescribed proforma duly filled is forwarded to
“Sansthan” through the concerned Deputy Director within 7 days after the commencement of the examinations. The
information in respect of classes taken by all the teachers should be prepared in consolidated manner and not course-
wise. In these statements, the names of offices and the names of their Ministries/Departments should be written
legibly and in full form. :

(Letter No. 16/13/69-H-2, dated 20 December, 1969)

13.3 Hindi Teaching Schems: —Regarding submission of half yearly progress report in prescribed proforma

(a) Ministries/DDepartments of the Government of India .

- The Ministries/Departments of the Government of India would prepare and maintain consolidated Half Yearly
Progress Reports separately in respect of themselves and each of their main Attached/Subordinate offices (including
most of the offices scattered all over the country). Half yearly report for the period ending 31st March and 30th
September would be furnished by them to the concerned officer in overall charge, Hindi Teaching Scheme, latest by
the 15th April and 15 October, every yzar and one copy of the said report would be sent to the Deputy Director
Hindi Teaching Scheme—(Headquarters), New Delhi and one copy would bz retained by them.

(b) Attached and subordinate offices

(1) At the places where the training centres of Hindi Teaching Scheme exist :

Allthe offices of Central Government will send the said report to the Officers-in-Overall Charge, Hindi
Teaching Scheme latest by the 15th April and 15th October every year. They will send one copy of the report to
the Regional Officer conczrned and also to their Higher Officer and they in turn will send the copy of the
report to the next higher office for inclusion in the consolidated report of the main Attached/Subordinate offices
for further submission by the later to the Ministry/Department concerned.

(i) At places where the training ceatres of Hindi Teaching Scheme do not exist :

The Offices of the Central Government will submit this half yearly report to their higher officer and they
in turn will send it to their higher officer latest by 15th April and 15th October every year for inclusion in the
consolidated report for further submission by the later to the Ministry/Department concerned.

39
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(m) fad, fadt 2 qar sngfafr w far 0w weEd st @ afeew far @ g qdg F T
HATd ¥ 4 IMET 1993 F AT.AT.E. 22011/8/93 ofgeNoWo F qEr fruifed 1 T F wa 9T A
wdeTios fee dare A o oy frg ady wwter, frardl, daredt § O smdd '9 % I 9HT W@
g | '
(%) asfy warer faamr sy al wTteEl #1 wgt fady foeror wAr F F7 A § godwd qO0F ¥ fraifa safy
& ggaifus foid gdfum afewfel #t 993 & d69g § faqa smRw 9l $30)
() foam oot qv fedy foso dwr ¥ 3% & agt ¥ adwviwrd afuefal @ gfad sdafes fol ferrs
15 7€ g1 15 A9AT F) gEEd S IufRes # Gud wifgg ) Adm gefReEs aRaed da @ wefed
qaris fote gafaees, fedr freror Aiwar (qerea) 7t a@, q@tEo w3q, 1S E. weEraeE, e O,
7% feedly, ® feA® 31 7 FuT 30 WA IF A

(34 afdfoee-10, 11)

(F1.9m.8. £/11016/9/88-T 1. (¥) feA® 13-6-88)
(FT.97.4. §/22011/8/92-%fgwd, faAiF 4-8-92)
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(c) The half yearly reports in respect of the Central Government employess yet to bz trained in Hindi, Hindi typing
and Hindi Stenography will be prepared on the basis of the two rosters prescribed by the Ministry of Home Affairs
vide Office Memorandum No. 22011/8/93 CHTI dt. 4-8-1993. For this purpose up to date rosters should be main-
tained properly by all the Offices, Departments, Ministries.

(d) Al places whers Hindi Teaching Scheme Centres do not exist, all the Ministries/ Depirtments may issue detailed
instructions to their ofices regarding submission of half yearly reports to the concerned officers in the prescribzd period
mentioned above.

(e) All places where Hindi Teaching Schems Centres exist, ths OTicers-in-Overall Ciharge should send the half
yearly reports to thz Regional Dzputy Directors concerned latest by the 15th May and 15th November every year.
The Regional Deputy Directors will submit their consolidated half yearly report to the Deputy Director, Hindi
Teaching Scheme (Hzadquarter) 7th Floor, Paryavaran Bhavan, C.G.O. Complex, Lodhi Road, New Delhi lates
by the 31st May and 30th November. ‘

(See Appendix 10, 11)

(0.M. No. 11016/9/88-O.L. (D), dated 13-6:88)
(O.M. No. E-22011/8/92, CHTI, dated 4-8-92)
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ALQ 14

gt fretor oy & st froea aemETY aftrerd, | s fedt sne, st
fedt dxw/onglafy e, st fafew g st Aot & od O
Fd s ay afawrodl /sl & 3w

(1) fadr fosor dntn & oa fore SEE GE v T wE am @i ww & st At @
qRT A OfT FTOTEE aed AW g F afateR seafTE g & fefy fregor AsAr & Fvatal
A afaferr saAy aR fredatat & oem &0 ¥ fag for 2

(2) wh ¥ afus 1 &1 w0 IJ@T A FawATa afgwd # oARfea w1 & 9aF qdm wnfaa #201 # FA
dor ¥ ST 9T AFR AT GNAA TAS F3 F AT AAT F T FH TF X F & ¥ far Smar ¥

(s) swarfow f5dr foers &1 AFRA F1GIAA ga¥F gra A af Fes w1 qRfed wOh o gufAfd & S
qT foam sam & :

(4) fra sasifas Fz7 02 afwaoiadt F FareT A qeTr 20 X FA4 A ¥ 34 dx o qonwrar faerr & fr-
AT FIFTIATY AR stoaifas fofas ud sasfas Foudy T wrARa @ fear S

(5) aawdard wfasd, sasfas fqfs, SUFFTIF qIU T AT ewafas wAACA HoATHRES gIh
A Brewy, w7 gizedl F Fafy of Aix ¥ w0 W A sraAfy w0 wmaT Ag fer smar )

(6) aiFdart afysd grar aTy wAr dafaq sawdas siafeRt & frq  fraff gaorae 999 92T &
aRg @y wfwr &1 qaga fear smar g

(7) wdwEard afawr, dasias fg d o wdt dwarfas gl <o oo sagst 1 frafea #v oAt fAqas,
Fefty ey Stwam gexd ¥ A aafaT 3, fraw fag s gdfaa AT safdas F wredw ¥ ufad

FTT gram
(wrram & foq 39 afdfre 13, 14, 15)

14.1 T faan faa—siaafas B faan s34 | qAEn F FFfa—Iafeafa dadt eqeEiEm

SR (281 R $7% % siwafas wawfot stq sawmard afrefer,  fafet o Foertaal & fog
Y ARy @ afn sfaenfedl ® w3q et gaar sfaamd sfratal A g §1 A ¥ gy gy fraifa
£ T &y “gdw ST afwartTar & gty saqr Cgafeafy’ Cafmmrfia sfrentat # derr’ well F fAfeaq
ot ¥ o safer BRAY fade wAT H 93 ST R 3 frg T @97 qF Feandl § Iafeaq X F T TATAY
& ¥ gafeaT @ar g, AT gaafers @R A arda ¥ Sy wfass gferamfaal &1 o A A frAr sto,
o gEET AT 3@ arde ¥ gafkafy day & gz foar sar wifge) A wfqenfes & qiq Haa @ FAAIA
Aty & st wx: Prafes ®7 ¥ Fwendl § Safead @ ¥ zaX weAl ¥ Y fafre ww & fag a3y &1 fgqme
AT gY FAA T gfrentorat #v & fraar wifge o faafug &7 & Faral ¥ Iafeqrq gy & AaFfARF FA-
St & wrRy F1 G Ay gag wdw’ F 9 F-A T ST EnELl ’

(v &. 21/6/71-Tgdi-2, fais 15-2-1972)
(wra & Ty ¥ a9 qfde - 12)
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CHAPTER 14

Honorarium payable to officers/employees working on the posts of Officer-in-Overall Charge,
part-time Hindi Teachers, part-time Instructors, Hindi - Typing/Stenography, part-
time clerks and part-time peons appointed under Hindi Teaching Scheme

(1) All the officers/staff working on the above posts appointed under the Hindi Teaching Scheme are paid hono-
rarium for performing honorary additional duties and responsibilities in the offices of Hindi Teaching Scheme
in addition to their normal duties.

(2) The Officer-in-Overall Charge, looking after the work of more than one centre, is not paid honorarium for each
centre separately but as one centre in consolidated, manner on the basis of total number of the centres set up
-under his charge.

(3) The part-time Hindi Teacher honorarium is paid on the basis of average presence in the classes by consolidating
the classes taken by him.

(4) According to the rules of the Department of Official Language, the Officer-in-overall charge, part-time clerk and
part-time peon appointed is not paid honorarium at the part-time centre ‘where the mumber of trainees enrolled is
less than 20.

(5) The Officer-in-overall charge, part-time clerk, part time peon and the other part-time employees are not paid
honorarium for the period of leaves other than casual leaves and for the period of leaving the work in the middle.

(6) The amount of honorarium can be paid only when the prescribed certificates in respect of all the concerned part-
time employees are sent by the Officer-in-Overall charge.

(7) Approval for the appointment of Officer-in-Overall charge, part-time Hindi Teachers and part-time Instructors,
Hindi Typing/Stenography is required to be obtained from the Director, Ceniral Hindi Training Institute and
proposal is to be routed through respective Regional Deputy Directors.

(See Appendix 13, 14, 15 for honorarium)

14+1 Hindi Teaching Scheme—Sanction of Honorarium in the part-time Hiudi Teaching Centres——Clarification
regarding attendance ’

The amount of honorarium payable to the part-time employees namely officers-in-yverall charge, clerks and
peons of part-time Hindi Teaching Centres has been fixed keeping in view the number of trainees admitted or
the number of trainees undergoing training. The connotation of the words “The number of trainees admitted”
or “Attendance” or “the number of trainees undergoing training” is a fixed one. A person who gets admission in
any particular class, and after attending a few classes, absents himself permanently from the classes, will not
~ be counted in the category of admitted trainees from the date of his regular absence and his name shouid be struck
off from the Attendance Roll from that very date. The term “admitted” denotes only those employees:
who are present in the classes regularly. In other words, while calculating the amount of the honorarium for any
particular month, only those trainees should be counted, who are present in the classes regularly. At the time of
calculating the honorarium of part-time employees, the term “‘admitted”” must be interpreted correctly.

(Cr. No. 21/6/71-Hindi-2, dt. 15-2-1972)
e’ :

(See Appendix 12, regardipg Honorarium)
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AT 15

sige #6511 fwn st sanel &1 aaran

15 1 Aiwmeer @@y wr fadww ottt o awy

Sdy wfmaw @31 % wafEd @wET ¥ forr oz wafwg 7 % 99 feww gar FEEs HEWE E9-HTT 94T
fedt sfmermr Fz0 #1 fodran F1 fadan 95397, qEAA: AT 3&AT A GIHY, AF ¢ gleal w fqRTT FET
fir wifg ) gF SEEEd ¥ fAu ST 37 fA3aF w97 AT F Hgnw fraal &7 erqar & fafwer S 0 & AT

¥ faq agona &%) @gE famw A Famd gq gawFeaardy afuslel w7 agala o aguty & oareq #1 S
arfew faas @19 d w5 F )

frfter w3 Ay afwsrd F1 oatmaw ¥ fau o wwalon & gern o7 siue afafeat @ fafs
g T e AR ud EE a o ot fawifen 34t =nfge f w1 stwafas d3 a1 qoestfas Famr ar faega
da gt ZA7 wifge, Aqar w0 giEfas F7 & GUSlTF A AT g% FTAT ATET; FAT ATEATIF 49 H FIE TIL-
G340 &8 ¥ ferfr § gare A dwrAar 3 Wre A7 NIT A AT dedr qar M A gy et ¥
q¢ yrETaRt 1 gera waan afafeaq SreArTd (HreArT s S0 aE ST KT ATTEFAT | IT HgIH st &
& fgerr WT oA ar awerel av faErfen s EUECAIE] 7 3% gow afgwfal 1 =@ aig & fo
f S e wfgy B & wier weEAr ¥ wgaft w1 ufwaw % g 99 e vy sAaaf w1 afaan F fag
AT AT & 3 A s ¥ 99w 4, Frofga ®F T Feret o STEAT & AT gt § o &30 I swdAr e
% =w oam F0 S SOE FA AR AT AL F far farifeg =747 g T faar war g o7 afz a’o“r T IT%

FIT T g |

gremTRt gra @ o & Ay frfga feerEt & ol aedt aeg Stw &1 S wfam feemaa dfweet
yere @ F ATy ¥ wiafeeat i wER ¥ AT S Friag | AT HEHIT F WA [AAT T4 qd FAEAT F
are ST sl § f&d o =i 1 gz dadr fademr sfawrd & wgEql SeAl ¥ ¥ ww g A F -
FTard afasrdr gra fafed wag F ey gmafas (FAT TET W fag o g1

Croor 2y -

%r{“rmr gfustdy @1 %7 & FAad w1 OAEF (mréfw) gfiefir & & frdaw won wfzo o ak
sirer &1 dt 97 Faws/agias ews w1 OOF AT &1 ggeA sTeAE AT d9 =R

faa 37 T*"’Ei?hf F1 g ATl F HATAT AT Gt syt woAr Wfge fF owdw dz w0 frdemw ad
'°‘r‘1T F F UF AT L (AW AT FEA gl s fRwst gra fear sng &d sa fRwEt #1 aad Al
% dyer frarmeast ¥ faeAr =fgg AR AT sr&raﬁzar F FF A N WOT AT AMEY L T ATH FT ARSI

a'afmmt"r srfgsrrat g fear s =i

géa qeArg fenrd & sy a‘:fgqn [T
FLA F(GT 99 9T 30 4AIT F A@T

fq &gt #7 Fromo fRAT 91 IAE A gei+ F fAg FT(“PT
afgsifedt #t fadem fai a9 qa7 3T front #r serE Td

JTITAF Bl |

E
T E

agas Tt W gL HdH SAF ATETIAF 1T &7 S Al U FeAT & fAdew FET wrEgn st swd
ax # o adf 99 fRRwEl &1 e Tifgn 1 za gwrd e & wfafeq gt ameams & &3 F1oaa §

e A faega frfeor fear san e

(F7.91.8. 12013/83/74-TH. 2, T4 (w) faiF 26-9-95)
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CHAPTER 15

INSPECTION OF TRAINING CENTRES AND SUPERVISION OF CLASSES

15.1 Inspection and Suporvision ef Training Centres

For the proper functioning of the Hindi Teaching Centres, the Deputy Directors and Assistant Directors are
required to' inspect the Hindi Teaching Centres periodically. The objective is not to find fault with the working of
the centres but to remove the deficiencies on the spot. For this purpose the Regional Deputy Directors may utilise
the services of the Assistant Directors of the region for inspection of the various centres. The services of Assistant
Director should be obtainéd with the consent and approval of the officers-in-overall charge with whom they are
attached. The Regional Deputy Directors should chalk out their own programmes and submit the same for app-
roval to the Director, -Central Hindi Training Institute before starting their tour. Apart from the very brief
note about the tour incorporated -in fortnightly diary or submitted separately, a detailed report about the functioning
of the centres visited should also be sent.

The Inspecting officer should give his own assessment about the number of the employees yet to be trained and the
position of existing enrolments and his recommendations whether a part time centre should be converted into full
time centrc or closed altogether, whether a full time centre should be converted into a part time centre or closed
whether any change in the teaching staff is likely to improve the situation and whether the situation warrants reduc-
tion in the number of teachers or posting of additional teachers on the basis of existing enrolment and expected
enrolment position. He should also meet the liaison officers and discuss the problems with them as well as he should
also induce them to send adequate number of employees for training and those employees, who have been sent for
training, enrol themssivas in the classes, attend the classes regularly and appear in the examinations. He should
also mention in his report wheth=r the targat fixed for the centre had bezn achieved and if not, the reasons the;e
for. ‘

The prescribed records required to be maintainzd by the teachzrs should be thoroughly inspected. The entries
in the Performance Register for each session should be made properly. The names of the Ministries/Departments and
other offices of the Government of India should be entered in the appropriate columns. It is one of the important
duties of the Inspecting Officer to see that all the periodical statemesnts in the prescribed form have been submitted
by the officer-in-overail charge of the centre.

The Inspecting Officer should also supervise working of the centre from the academic angle. Dzputy Director/
Assistant Director should , if necessary, deliver one or two demonstration lectures.

The task of carrying on these inspections should bz so arrangzd by the Regional Deputy Directors that all the
Centres are visited at least once in a year eithsr by th> Assistant Directors or by the Regional Deputy Directors
themselves. The Regional Deputy Dirsctors in the course of their visits should call on the Heads of Departments
and participate in the maetings of the linison offizers.  These should bz convened by the officsrs-in-overall charge.

Report for each centre visited must bz submitted soon after the visit. The Regional Offiners, whils forwarding
the report, should highlight the points on which Ministry's orders are required.

Assistant Directors should inspect every month one class taken by each teacher and should submit a report
thereon to the Regional Deputy Directors.  Apart from this general inspection, a detailed inspection of the work
of each teacher should be conducted four times in a year,

(O.M. No. 12013/83/74-1-2, O.L. () Dated 26-9-95)
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CHAPTER 16
* GRANT-IN-AID SCHEMES

16.1 Scheme for giving Grant-in-Aid to voluntary organisations for imparting Hindi Training to Non-Hindi speaking
employees of Central Government

“There are numerous such places in far flung areas of the country where number of employees yet to be trained
is very low. Due to this reason it has not been possible to open centres of Hindi Teaching Scheme/Central Hindi-
Training Institute atsuch places. Hence, it has been decided by the Department of official language to take active
co-operation of voluntary organisations to accelerate the Hindi Training. For this training a Scheme for giving
Grant-in-aid to voluntary organisations has also been chalked-out. Under this scheme a Grant @ of Rs. 500/-
per trainee per session for Hindi Training and @ Rs. 750/- per trainee per session for Hindi Typing and Hindi
Shorthand Training will be payable to these voluntary organisations. These organisations will work in North Eastern
States, Non-Hindi Speaking States of South India and such cities/areas where centres of Central Hindi Training
Institute and Hindi Teaching Scheme do not exist. : :

The voluntary organisations eligible to carry out this training-work Would be those which are :
(1 Registered under Societies Registration Act 1860 (XXI Act of 1860).
(2) In existence for 2 years or above. '
(3) The Institution which is not being run for the benefit of a person or a group of persons.

(4) Capable of imparting traiiing in prescribed courses.

These voluntary organisations will conduct training programmes for Central Governmsnt employees and the
courses will be such as prescribed under the Hindi Teaching Scheme. Examinations will be conducted by Exami-
nation Wing of Hindi Teaching Scheme. On passing out these examinations monetary.incentives, will be paya-
ble as per rules. Training Session/training duration will be alike that of Hindi Teaching Scheme. The conditions
of eligibility and obligatory training will be as per norms prescribed for the training under the Hindi Teaching Scheme.
The qualifications of the instructors/teachers of voluntary organisations will be equivalent to the qualifications pres-~
cribed for part-time instructors/teachers of Hindi Teaching Scheme. ‘

The grant to voluntary organisations will be paid in two instalments. First instalment will be paid on filling up
the examination forms and the second instalment will bz released on the basis of number of candidates appearing in
the examination. '

Voluatary organisations are expected to co-operate in playing importaat role in this training programme of offi-
cial language Hindi.

(For application form see appendix—17)

16.2 Scheme for giving grant to State Governments of Non-Hindi speaking regions on making arrangements for
imparting training in Official Hindi to their employees

For implementation of Official Language policy of the Union Government the Department of Official language,
through Hindi Teaching Scheme/Central Hindi Training Institute is running various full time/part time Training
Centres, throughout the country for providing Hindi Training to the employees/officers of the Central Government
and Corporations, undertakings, Banks and Autonomous Bodies under its Control. Presently correspondence
between Central Government and Governments of Hindi speaking states is being done in Hindi. But due to non-
availability of any arrangement of training in Hindi for the employees of the Governments of non-Hindi speaking
States, Hindi could” not be used in ths correspondence with Central Government and Governments of other
non-Hindi Speaking States.

43 ‘
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Department of Official Language has chalked out a scheme to provide financial assistance to such State Govt.
for providing Hindi Training to their non-Hindi speaking employees. Under this scheme State Governments will
make arrangements for imparting training of Official Hindi to their employees at their own level. On making
arrangements of training of Hindi Prabodh, Praveen, Pragya, Hindi Typingand Hindi Shorthand grant @ Rs. 750/-

per session per trainee will be payable.

Forthe present this scheme will be applicable to the seven States of North East (Assam, Manipur, Meghalaya,
Nagaland, Tripura, Mizoram and Arunachal Pradesh) four States of South India viz. Tamilnadu, Karnataka, Kerala
and Andhra Pradésh and Union Territory of Pondicherry. The State Governments concerned will be required to
make arrangements for well equippsd Training Room and Compztent Pradhayapaks/Instructors at their own level.

The grant is payable in two instalments. First instalment will be payable on the basis of filling of "examination
forms by the employees and second instalment will be released on the basis of number of employees passing the
examinations. It will be obligatory for the employees being trained by State Governments at their ownlevel to pass
examinations being organised by the examination wing of the Hindi Teaching Scheme. The terms & conditions
regarding eligibility for getting training are similar to that of Central Government employees.

\ . .
Above State Governments can take full advantage of this Scheme.

(O.M. No. 14034/29/97-O.L. (Trg.) dated 5-5-1998) (Appendix-18)
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APPJENDIX ]

The details of the Geographical work-areas under the regions of Hindi Teaching Scheme

‘

S.No. Name of
the Region

Head Quarter Geographical areas under the region

i. Eastern Dy Director (East), Hindi Teaching

West Bengal, Orissa, Sikkim, Andaman Nicobar
Scheme, 18th Floor, 2nd Multistorey

Island and all the States and U.T.’s of North East
office building, Nizam Palace, Region.
Complex 234/4, A.J.C. Basu Marg, )
Calcutta-700 020.

2. Western Dy Director (West), Hindi Teaching Maharashtra, Gujarat, Karnataka and Goa State,
Scheme, 3rd Floor, Commeice House, U.T. of Dadra & Nagar Haveli and Daman and Diu.
Karim Bhay Road, Bellard Estate, T e
Mumbai-400 001.

3.

Southern Dy Director (South), Hindi Teaching Tamilnadu, Kerala,

Andhra Pradesh States and
Scheme, E-3 Wing, ‘C’ Block, U.T’s of Lakshadweep and Pondicherry.
2nd  Floor, Bhavan, '

Rajaji
Chennai-600 090.

4, Northern Dy Director (North), Hindi Teashing

Panjab, Hiryani, H nachal Pradesh, Rajasthan and
Scheme, A, Barracks, - Janpath, Jammu & Kashmir, Delhi State & Union Territory of
‘New Delhi-110 001. Chandigarh.

5. Cengpal Dy Director (Centre), Hindi Teaching

Madhya Pradesh, Uttar Pradesh and Bihas ‘State.
Scheme, 646 Napier Town, Jabalpur ’ Co
(M.P.). 482 001.

T
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APPENDIX 2 -

Address and telephone numbers of Central Hindi Training Institutes and Sub-Institutes

S.No.

-Address

Telephone No.

(M

¢)

3

4

()

(6)

(7)

Director

Central Hindi Training Institute
Department of Official Language
Ministry of Home Affairs

7th Floor, ‘B’ wing, Paryavaran Bhavan
C.G.0. Complex, Lodhi Road

New Delhi-110 003

Deputy Director

(Correspondence Course in Language)
Central Hindi Training Institute

2-A, Prithviraj Road

New Delhi-110 011

Deputy Director

Hindi Typing/Shorthand
Central Hindi Training Institute
2-A, Prithviraj Road

New Delhi-110 011

Deputy Director (Correspondence Course in Hindi Typing)
Central Hindi Training Institute

2-A, Prithviraj Road,

New Delhi-110 011

Deputy Director (East)

Central Hindi Training Sub-Institute
8, Kiran Shanker Roy Road,
Calcutta-700 001

Deputy Director (West)

Central Hindi Training Sub-Institute
3rd floor, Commerce House

Karim Bhoy Road, Bellard Estate
Mumbai-400 038

Deputy Director (South)

Central Hindi Training Sub-Institute
Rajaji Bhavan, E-3 Wing

C-block, Besant Nagar

Chennai-600 090

4361852

3018740

3018196

3018196

033/2208804

022-
2612523
2617649

044-
4915466
4918904
4919096
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APPENDIX 2— Contd.

S1.No. "~ _Address

Telephone No.

®)

(9)

Assistant Director (Incharge)
Central Hindi Training Sub-Tristitute
‘A’ wing, 5th floor, Kendriya
Sadan, Kormangla

Bangalore-560 034

Assistant Director (Incharge)
Central Hindi Training Sub-Institute

1st Floor, Posnett Bhavan, Tilak Road,

Ramkot, Hyderabad-500 001

Regional Deputy Directors of Hindi Teaching Scheme

(1

A

Deputy Director (H.Q.)

. Hindi Teaching Scheme

7th floor, Paryavaran Bhavan
C.G.0. Complex,
Lodhi Road, New Delhi-110 003

(2) Deputy Director (North)

Hindi Teaching Scheme
A Barracks, Janpath
Near Indian/Qil Bhavan,

. New Delhi-110 001

(3) Deputy Director (Typing/Shorthand)

Q)

Hindi Teaching Scheme
A Barracks, Janpath

‘ Near Indian Oil Bhavan,

New Delhi-110 001

Deputy Director (Exam.)
Hindi Teaching Scheme

A Barracks, Janpath

Néar Indian Oil Bhavan,
New Delhi-110 001

080-

5537089 -

5537087

040-
240335

011-

4364119

3312832

3312834

3313676

15--4 M of HA[ND/98

2

SCANNED BY TOLIC (OFFICES), CHENNAI - JANUARY 2022



48

gfdfirs 2—aATS

FeGe g7 FIATY

(5) .vufws (73) 033
fedt fareror o 2474053
fromw dore af@x , 2400793
fefra agadm Fmafaa wam
234/4 I FoHfte FrE AW
FAHET = 700 020

(6) Sufadwrs (of=w) 022
et freror avor 2617649

T T AT, we aew 2612523

FAUNT VT, NS qEeT 2611539
"ag - 400 001

(7) wafezes (a'fawr) 044
fedr faeror s 4915466
TS waw, §-3 ey 4918904
1 s, qEE R 4919096
I - 600 090

(8) Igfadrs (WW) 0761-

 feE frsor A 322332

646, Wax gw, Afqgz =T
AAAYL - 462 001

SCANNED BY TOLIC (OFFICES), CHENNAI.- JANUARY 2022



48

APPENDIX 2-—Concld.

/

SL.No. Address . . Telephone No.

(5) Deputy Director (East) ’ 033-
Hindi Teaching Scheme - 2474053
Nizam Palace Complex ) 2400793

2nd Multi Storey Offices

Bhavan, 234/4, Acharya

Jagdish Chandra Bose Marg , : -
Calcutta-700 020

(6) Deputy Director (West) . - 022-
Hindi Teaching Scheme 2617649
3rd floor, Commerce House 2612523
Karim Bhoy Road ' 2611539

Bellard Estate
Mumbai-400 001

(7) Deputy Director (South) 044-

: Hindi Teaching Scheme - o » 4915466 .,
Rajaji Bhavan, E-3 Wing, 4918904
C Block, Besant Nagar ‘ ‘ 4919096
Chennai-600 090 ' : .

(8) Deputy Director (Centre) 0761-
Hindi Teaching Scheme 322332

646, Bhanwar Tal
Napier Town
Jabalpur-462 001
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APPENDIX 3

Excmption from training and pélssing examinations conducted by Non-Governmental Organisation
State regarding the level of Hindi Examinations conducted by various Hindi Organisations as recognised by the

Government

.

SI. Name of Organisation

Name of the Recognised

Prescribed level of Hindi in the

No. Examination equivalent Examination

1. Hindi Sahitya Sammelan, . Prathma S.L.C.
Allahabad ! 2. Madhyama B.A. _

. 3. Utma B.A. (Hon’s)
(Hindi Sahitya Ratna)

2.  Rashtrabhasha 1. Parichaya S.L.C.

Prachar Sammiti, Vardha 2. Kobid Intermediate
3. Ratna B.A.

3.  Dakshin Bharat 1. Praveshika S.L.C.

Hindi Prachar Sabha, 2. Visharad Intermediate
Chennai - 3. Praveen B.A.

4. Hindi Vidyapith, Deodhar - 1. Praveshika S.L.C.

2. Sahitya Bhushan Intermediate -
3. Sahityalankar i B.A.

5. Maharashtra 1. Prabodh S.L.C. )
Rashtrabhasha ..’2. Praveen Intermediate
Sabha, Pune ‘3. Pandit B.A.

. ) | ‘

6. Hindi Prachar Sabha. 1. Visharad S.L.C.

Hyderabad: 2. Bhushan Intermediate
3. Vidwan B.A.

7.  Gujarat Vidyapith, 1. Tisri S.L.C.
Ahmedabad 2. Vinit Intermediate

K 3. Sewak B.A.

8. Mumbai Hindi 1. Utama S.L.C.
Vidyapith, 2. Bhasharatna Intermediaté
Mumbai 3. Sahitya Sudhakar B.A.

9 Assam Rashtrabhasha 1. Probodh S.L.C.

: Prachar Parishad, 2. Visharad Intermediate
Guwahati 3. Praveen B.A.
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APPENDIX 3—Contd.

. Prescribed level -of Hindi in

Nanie of the Recognised Hind
the equivalent Examination -

Sl Name of Organisation

No. 'Examination’
%
10. Manipur Hindi 1. Prabodh S.L.C.
Pacishad, Imphal 2. Visharad Intermedidte
3. Ratna B.A.
11. Hindustani Prachar 1. Tisri S.L.C.
Sabha, Mumbai 2. Quabil Intermediate
3. Vidwan B.A.
12, Mysore Hindi Prachér 1. Pravesh S.L.C.
Parishad, Bangalore 2. Utma Intermediate
3. Ratna B.A.
13, Kerala Hindi Prachar Sabha 1. Pravesh S.L.C.
Trivandrum 2. Bhushan - Intermediate
3. Sahityacharya B.A.
14. Karnataka Mahila Hindi Seva Samiti, 1. Hindi Utma SLC.
Bangalore 2. Hindi Bhasha Bhushan Intermediate
3. Bhasha Praveen B.A.
I5. Orissa Rashtrabhasha Parishad, 1. Vinod S.L.C.
Puri 2. Praveen Intermediate
3. Shastri B.A.
16. Saurashtra Hindi Prachar Samiti, 1. Tisri S.L.C
Rajkot
17. Prayag Mahila Vldyapeeth 1. Vidya Vinodini Matric
Allahabad 2. Yidushi (General) Intermediate
3. Sarswati B.A.
18. Mizoram Hindi Prachar Sa1n1t1 1. Prabodh Matric
A‘Z°1 2. Visharad Intermediate
| .
19. Hindi Prachar Prasar Sansthan, 1. Kovid Matric
Jaipur 2. Praveen v Intermediate
3. Sahitya Ratna B.A.
- 20. Karnataka Hindi Prachar Samiti, I. Rajbhasha S.L.C.
Bangalore _ 2. Rajbhasha Prakash Intermediate
! 3. Rajbhasha Vidwan B.A.
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APPENDIX 3— Concld,

SI.  Name of Organisation Name of the Recognised Prescribed level of Hindi in

No. Examination the equivalent Examination
21. Prayag Mahila Vidhyapeeth, 1. Vidushini Intermediate
Allahabad 2. Sarswati’ B.A.
22. Travancore Hindi Prachdr Sabha, . 1.-Pravesh Matric )
Trivandrum 2. Bhushan Intermediate
23. Akhil Bhartiya Hindi Parishad, 1. Parangat B.A.
- Agra
24. Mysore Hindi Prachar Sabha Parishad, 1. Suboedh Middle
Bangalore 2. Prathmik Primary
25. Maharashtra Rashtrabhasha Sabha, I. Subodh Middle
Pune 2. Praveshika Primary
26. Hindi Prachar Sabha, 1. Utama Middle
Hyderabad -
16—4 M of HA/ND/98
- = I
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APPENDIX 4

Prescribed Proforma of Application Form for admission to Prabodh, Praveen and Pragya Correspondence Courses

rd

1. Name of the course

2. Name of the applicant (in block letters in Hindi & English) ,

3. Parent’s/Spouse Name

i

D ]

4. Designation and full official postal address of the applicant (with pin code and telephone number)

5. Nationality i
6. Date of Birth

7. Mother Tongue .

8. :Academic Qualification in Hindi

9. Full name, designatioh and address of Head of the Department

(Signature of the applicant)

(Please indicate in block letters the course for which you want to be enrolled).

Certificate of the forwarding authority

is working as ........ ...

Certified that Shri/Smt./Kumari ....... BT
N : PRI and he/she has been found eligible for training and permitted to enroll for
.................................... course of correspondence courses being conducted by the Central Hindi

Training Institute. -

Signature

Name and Designation of the Competent Authority.
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| APPENDIX 5
 PROFORMA

List of employees for admission in correspondence course of Hindi typing being conducted by Central Hindi
Training Institute, Department of Official Language, Ministry of Home Affairs

Serial Name of the ' Date of Birth Designation ' Full address
No. Employee . of the office
1 2 3 o 4 5
Whether Level of Hindi _Full postal Number and - Distance between Remarks
employee knows knowledge (the address of details of the office and
English typing ? examination passed Trainee Hindi typewri- regular/part time
in Hindi) ' » : ters available  training centre . - °

for practice (if any) of Hindi
Teaching Scheme

\

T

6 . 7 8 . 9 o 11
Date : _ ‘ Competent Officer (Hindi)
Place : _‘ Signature with office seal of Administrative
) _ Officer

53..
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APPENDIX 6

‘

APPLICATION FORM FOR CASH AWARDS

Proforma for consideration for the g: ant of cash awards for passing the Hindi Praveen|Pragya Examination under the
Hindi Teaching Scheme :

1. Name in full (in block letters)
2. Designation

3. Gazetted or non-gazetted (if non-gazetted, classification
of the post like Class 11 or I1I) .
4. (i) Full address of the Office where employed .
(if)y Name of administrative Ministry/Department of ‘ . _
Govt. of India . . . . . .

5. Are you an employee of :—
(i) Government of India ~ _
(it) Union Territories Administration . N
(iii) Statutory Body
(iv) Industrial or Work-charged esta‘ollshmcnt

6. Date of birth .
7. Mother tongue

8. Name of course prescrlbed up to which you are requlred
to qualify . . . . .

9. Name of the Hindi examination passed and Roll No. .
10. Month and year of the examination

11. Marks obtained

12. How did you pass the above examination ?
(i) by private study '

(i) by attending Hindi classes under the Hmd1
Teaching Scheme . . .

13. Acéountant General/Accounts Officer concerned in
whose books salary is adjusted .

14, Whether passed :—

(iy Matriculation, equivalent or higher examination .
conducted by a Board/University/Private body like :
Dakshin Bharat Hindi Prachar Sabha etc./Govern-
ment agency with Hindi as a subject in any form
(like elementary, optlonal etc.) or part of Higher
Secondary examination viz. in Class IX or X or as
medium of examination

(it) The Middle standard examination thh Hmd1 as a
subject - .

(iii) Any other examination in Hmdn conducted by a
Government agency, a Private body or any other
authority and, if so, the name of the examination
passcd and the body which conducted that exami-
nation

(O.M. No. 12012/1/78 O.L. (D) datcd 24 2- 78)
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API;LICATION FORM FOR PERSONAL PAY

APPENDIX 7

Proforma for Consideration for the grant of Personal pay for passing the Prabodh/Praveen|Pragya|Hindi Typing|Hindi
Stenography Examination and Examination conducted after the Intensive Training Courses

1. Name of the Employee/Office in full (in Block Letters) .-

2. Designation

3. (3
(b)
©

4. (a)
" (b)
5. (a)

(b)

©

Gazetted/non-gazetted
Class . . . . . .
Whether declared “Operational” ., ,

Full address of the Office

Name of the administrative Ministry/Department .

Are you an employee of
(i) the Central Government .
(ii) any Union Territory/Administration .
(iii) Corporation etc. owned by the Central Go-
vernment ? . . . . .

Whether your Office has been declared an Industrial
Establishment ? . . . . .

Do you belong to work-charged establishment ?.

6. Accountant General/Accounts. Officer concerned in
whose books salary is adjusted
AY

7. Date of birth . .

8. Mother Tongue

9. (2)
(b)

10. (a)

(b)
©
(@)
(e
6]
11. (a)

Name of the course prescribed upto which you are
required to be trained ? . .

Is training in Hindi Typewriting or Hindi Steno-
graphy obligatory for you ? . . .
Name of the Examination passed for which this
claim has been made ? . . .

Year and month of the Examination .

Your Roll No. in the Examination

Date of the declaration of the result

Marks obtained

Percentage of the marks obtained

How did you pass the above examination?

(i) by private study .

(ii) by attending classes under the Hmd1 Teachmg
Scheme . . . . .
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(b) When did you receive training of the said course in
the Classes run by Hindi Teaching Scheme (if you
had received training earlier also, please give detdils) . -

12. Had you appeared in the same Examination earlier also,
if yes, when and with what results ? .

13. If you have passed any other examination of the Hindi

Teaching Scheme, please give details ? . .
Please give details of other incentives, you have received.

14. (i) Whether passed Matriculation or an equivalent
or higher examination conducted by a Board/
University etc. with Hindias a subject inany form .
or part of Higher Secondary examination viz. Class .
IX or X ? If yes, please give details and indicate
percentage of marks obtained in Hindi subjéct.

(i) Was Hindi a medium of any of the above
examinations ? .

(iii) Whether passed the Middle or Primary standard

Examination with Hindi as a subject 7 . . . .
(iv) If you have passed any other Hindi Examination

conducted by a Government Agency or by a

Private Body, please give details ?

15. (a) Whether you had stated before joining® the
employment of the Central Govt. that .

(i) you know Hindi Typingi.c. you had a speed of
25 w.p.m. or more in Hindi Typing ?

(i) you know Hindi Stenography i.e. you had a
speed of 80 w.p.m. or more in Hindi steno-
graphy ?

(b) Whether you had previously received training in
Hindi Typewriting or Hindi Stenography from an
institution recognised by the Government or had
passed any test therefrom 2.1f so, please give details.

DECLARATION

The particulars given by me are true to the best of my knowledge and belief. I undertake to refund the
personal pay, paid to me, in case any of the above info rmation is found to be false or inaccurate. I aiso
understand that disciplinary action may be taken against me for attempting to receive personal pay by making an

inaccurate statement of facts.

Signature
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SILNOivveenennn. # ) APPENDIX 8§

GOVERNMENT OF INDIA
MIN ISTRY/DEPARTMENT

Hindi Workshop

-

CERTIFICATE
Shr St [MASS. . . ottt e e e e has got practical training in
Hindi noting and drafting actively and with devotion in the Hindi workshop organised from .................. 2000
o 1 2000 by this Ministry/Department.
Secretary
Place :

Date :

(O.M. No. E-13022/3/73-H2, dated 3-5-1974)
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APPENDIX 9
Roster of employees to be trained in Hindi, Hindi Typing and Hindi Stenography
S.No. Name Designation Mother tongue Level of Hindi Course of which Training is required
Knowledge before -
training Prabodh  Praveen Pragya Hindi Hindi
Typing Steno-
graphy
1 2 _ 3 -4 5 6 7 8 9 10
.Nature of training arrangement Training Session Passed /Fail in Examination Remarks
Regular training under Hindi '
Teaching Scheme/Intensive Training
under Institute/Training through .
Correspondence/Departmental
Training
11 12 13 14

Notes : 1. Name of employees exempted from training should not be included in Roster.

2.3 Priority in Hindi training should be accorded to those Typists/Clerks and Stenographers/Private Secretaries who do not possess know-

ledge upto Praveen and Pragya level, so that theé can be imEarted training of Hindi T ging and Hindi Stenography at the earliest.
SCANNED BY TOLIC (OFFICES), CHENNAI= JANUARY 2022
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S6IAN/VH IO W b—S1

Half-yearly Report relating to Hindi Teaching Scheme, Department of Official Language

i . Ministry of Home Affairs

v

Periodv: 01 April to 30th September/01 October to 31 March

'APPENDIX 10

Name of Ministry/Department/Undertaking/Corporation/Bodies/Bank etc. of Government of India

Administrative Officers Operational Employees Total
, Gazetted Non- Gazetted Non-
, gazetted : gazetted
1 2 3 4 5

1. Total number of Employees (exclud_ing group-D)

>

~

2. Out of itém no. 1, total number of employees exempted from obligatory train-
ing in Hindi Prabodh, Praveen, Pragya, Hindi Typing and Hindi Shorthand.

e

Out of item no. 1, number of For whom Prabodh w?.s last exam.

(9]

employees already trained in

courses shown in front : -
For whom Praveen was last exam.

g For whom Pragva was last exam.
Hindi Typing
1 - —_— — e
Hindi Shorthand
o | Total ‘
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TEqT | fa fag e sifam e §

09

fgray

fert smaiaia

Y N

Freqor: 1. ®T gear 2, 3, 4 @ 5 F AN WE AT 01 & ITAL &l .

2. SA wdalaE fOrE 01 wET ¥ 30 AT 99T 01 WRET ¥ 31 AT 9% A% F @1 g ATR FT 15 AL A1 15 99« 7 ey
freror it ¥ wafad SA Su-RROR qarT @dETaar afgwfal #1 ST &7 ST qgedd,  mREnWry st s1 oS
si-aes ol fed fraw diedr & gdfaq Sdm 9w fww w1 afed 1 ar, R S4TI9 fRve & deted § aqted #70 5
39T 15 (39 @ safr wata 31 emga @9 30 W aF 99 fRww (Wedre), 7% feeedt w1 G gfafea # a1

- garq afueTd ¥ gEqIET AR afgT
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| ,
1 2 - 3 4 5
4. Out of item No. 1, number of | For whom Prabodh is last exam.
employees undergoing training in - , — S —
courses shown in front : For whom Praveen is last exam. . i
For whom Pragya is last exam. =
Hindi Typing | g s
Hindi Shorthand 400 'y
Total : - /

5. Out of item No. I, number of | For whom Prabodh is last exam.
employees yet to be trained in
courses shown in front: For whom Praveen is last exam.

For whom Pragya is last exam.

Hindi Typing

' Hindi Shorthand

"Total : -

NotEe : 1. Total of it_em No. 2, 3, 4-and 5 should be equal to item ﬂ]o. 1.

2. Above half-yearly report should be prepared tivice in a year for the period from 01 April to 30 September and Ot October to 31st March
and to be sent to Regional Dy. Directors and Officers in overall charge of Hindi Teaching Scheme by 15th October and 15th April.
Thereafter half-yearly reports received by Officers in overall charge be sent to the-Regional Dy. Directors of Hindi Teachip ¢ Scheme. These
reports will be consolidated in the offices cf Regional Dy. Directors and it should be ensured that these are sent to Dy. Director (HQ)
within 15 days upte 31st Oct. and 30 April. '

/

- ) Signature of Competent  Authority

SCANNED BY TOLIC (OFFICES), CHENNAI - JANUARY 2022 with Office Seal
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gfaan & e g eRafel # AT EAT 39 g W@

'

qam/ﬁ-wm ............... ‘
E fedy, Ty Eww o fedr smafafa gfgewr & @ 99 g
fiy Fafe @ & ae (F, @, ) gel
........... L T
fey _
FT AT e Fy Fae g Fae S0 e ST @rvrnfsrﬁzr- fegr. & =
' : 7 o AL oF At are | % AL &l \ e
e SET T ats) arrma'.—a
ERICIES
1 2 3 4 5 .6 7 8 )
oy a.ﬁ. “Eﬁ” : a_ﬁ. llq;n a_lfr “qi'” a_ﬁ. u$n a—ﬁ' lfa;!!
‘ ) LU ¥4 th
a_“‘.l_ ‘,‘@'” . aTi. ll@,” a'ﬁ. IK@_’I aT(i' KI@_N a‘ﬂ' 3
' N LU ¢ g
a_‘i. ”Tl'” . a_q.‘l’, “‘T” aTi_ .IKITH a_‘% “‘T” i aT[ ]T

e
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APPENDIX 11

Proforma regarding‘g'iving town-wise information of employees eligible for training

Ministry/Department

Number of employees yet to be trained in Hindi, Hindi
Typing and Hindi Shorthand Category-wise (A,B,O)

Town-wise
. - ‘
Hindi

Name of Office " Name of City Upto Prabodh  Upto Praveen Upto Pragya Total : Hindi Hindi Short-

only only only Trainees Typing , hand
Category-wise.  Category-wise Category-wise  (3+4--5) Category-wise

Category-wise
1 2 _ 3 4 5 6 7 - 8

Category ‘A’ Category ‘A’ Category ‘A’ Category ‘A’ " Category ‘A’
- Category ‘B’ Categor'y ‘B’ Category ‘B’ Category ‘B’ Category ‘B’

Category ‘C Category ‘€ Category. ‘C’ Category ‘C "Category ‘C »

SCANNED BY TOLIC (OFFICES), CHENNAI - JANUARY: 2022
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gf<fase 12

et foaw atsar & s fagam A sfawrdY, simamfes fgdt sreams,
swwfas fg Zwon/wmfafa aqns, stmTf fafes qar simefos soUdy F o9 ax

w0 A W srfarfed [Faafeal ® & wEa
\

g afER ‘ S
'(1 SFadl, 1999 & 9N - (sfqaTg)
(%) q&fgz‘rfermhrmqammmfw“ragmﬁsw wwrfw frafaa ‘.zm\oowz

g srrmw/faa’r ZrafuT qar sTaiafy SR [agmas ﬁr%sﬁr FTH HT & |-

(@) @ fgdt freror Fegl & waFwardy afersrdy gt 6 a1 TWE fire quETias frafaa 300.00
faedY streamass [fgrdy avsfa qur smyfafa aﬂm/m faems &0 F@ £ |

(7) o st Tl farerr g} ¥ gAFEWTE sfusTd w@t 20 A1 Ay Afuw srfaraﬂsﬁ 105.00 9T
ad 1

(FToHT o o -49/1/98-f5ofﬂofro(1o) faats 8 ®LAdr 1999)

simarfes fgrdt seaas

(1 s, 1999 & A1)

(%) st £ staq gafeafy 10 aF @7 9T (THAT faaq A wawal )

(1) T Fa=ttal & fau 180.00 T
(2) s & faq \ 225,00 T
(@) st oreq gafeafs 10 75 (sfafem #r Femadi a7) ' ' '
(1) " st ¥ fa | | : 225,00 T
(2) @ % fom 300,00 ¥

() afaent A staT gfeafr 10 & afaw 27 7 a¢ sty afaferr sfreardf a2
(1) uwtae fem » _ 12,00 ®Q
(2) wlafar 3 T _ " 15,00 T

(FToSMoH o ~14034/9/99 - WowTo (7fare) faais 10 AT 1999)

sty Tgdt dm sdew
(SardY, 1996 & W)

(%) wfa sr%srwﬁ wiarg 15.00 &qT

(@) 6 ¥ 10 frafaa sfarfemt & fag i ‘ Y 150.00 TT

(1) 10 & sfuw frfaa sfwerrfert & faq sfyarg 250,00 T
62
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" APPENDIX 12

Honorarium Payable to Officers/employees working on the Posts of Officer in over all-charge, part time Hindi Pradhyapak,

part time Hindi Typing/Shorthand Instructors, part time Clerk and part time Peon

1. Officer in over all-charge

: : Rate
(Effective w.e.f. 1 Jan., 1999) | (per month)
(A) Officer’s in over-all-charge of such Hindi Teachi}lg'centres where 1 to 5full time regular
Hindi Pradhyapaks/Hindi Typing and Shorthand Instructors/Assistant Directors are Rs. 210.00
- working -
(B) - Officer’s in ovar-ali-charge of such Hindi Training centres where 6 or more full time regu- Rs. 300.00
lar Hindi Pradhyapaks/Hindi Typing and Shorthand Instructors/Assistant Directors are ‘
working
(C) Officer’s in over-all-charge of such part time Hindi Training centres where 20 or more Rs. 105.00
trainees are registered. ) ' ’
(O.M. No. 49/1/98 H.T.S. (HQ) dated 8 Feb 1999),
2. Part time Hindi Pradhyapaks
(Effective w.e.f. 1 April 1999) ’
(A) When average attendance of trainees is upto 10 (on classes of alternative days) '
(i) For Government employees : ' ' , "Rs. 180.00
_(ii) For others ' ' Rs. 225.00
. (B) When average attendance of trainees is upto 10 (on daily classés)
(i) For Government employees : | Rs. 225.00
(ii) For others o, » i Rs. 300.00
(C) When a\}erage attendance of trainees is registered more than 10 than at the rate of each
extra trainee
(ﬁ) Alternative days - Rs. 12.00
(i) Daily classes ' ' Rs. 15.00
(O.M. No. 14034/9/99-OL (Training) dated 10 March 1999) .
3. Part time Hindi Typing Instructors
(Effective w.e.f. January, 1996)
(A) Each trainee per month I v Rs. 15.00
(B) For 6 to 10 regular trainees per month ’ Rs. 150.00°
(C) For more than 10 regular trainees pzr month Rs. 250.00

62
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swowttas gt sgfefe smaws
(1 97@d, 1996 & @)
(%) 1% 5 sfarenteat & 1 a¢ af stweneft
(@) 6 & 1o wfwersf g7 a2
() 1o ¥ afw srfsrweﬁ AR IEE
(FTo o Ho -22611/5/95-%o fgogodo fEo 7-3-96)
. T stowtfae fofos
(1 #fa, 99 & AT)
(%) quistfa® ¥z ax syt fafas wgt fadt freror Ao a1 quimfaes fafin 78l &
(@) qiE e X s s et Rt R de a Ui fr g
() stowfas F7 9T m‘éﬁﬁ ferfer stat 20 ¥ 100 a9 sfwerd mffq:a g
(

9) saEfas oz 03 suwifaw fafrd szt 100 & s sfgend i 3

. Swerfes s

(1 ader, 99 & W)

F) quiwrs 3 a¥ stwfes. g st e fror dwaT F quiTers TR o 21
) siuETAE FeE 9% ATETAF A oEt 20 ¥ 100 qw wfwesdt AvaitRa 3 |
q) siuFTAE I qC SuwTan qaE et 9% 100 ¥ srfa sfwerreft awmifea 20

(
(
(
(
(

)

g) qusfas 37 77 sinwifas s qg7 fadr faggor g w1 qoiEtas TqTEY A3 2 |
)
)

(FTo Moo -49/1/98 - fgofirodio (earo) fAAlF 21-4-1999)

1 .
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Part time Hindi Shorthand Instructors
(Effective w.e.f. 1 January, 1996)

(A) On 1 to 5 Trainees at ihe rate of per tfainee \ . Rs. 30.00

(B) On 6 to 10 trainees ‘ ' ~ Rs. 250.00

(C) On more than 10 trainees 4 . v ' Rs. 350.00

(O.M. No. 22011/5/95-CHTI dated : 7-3-96) - 0l b

Part Tie Clerk | C el e .

(Effeétive w.ed. 1 April, 1999)

(A) Part time clerk at such full time centre where full time clerk of Hindi Teachmg Scheine Rs. 225.00 |
is not available, N _ \

(B) Part time clerks.at such full time centre where full tlrnv clerk of Hindi Teaching Rs. 128.00
Scheme is also available.

(C) For part time clerk at part time centre where 20 to 100 tfainces are on roll. Rs. 105.00

(D) For part time clerk at part time centre where more than' 100 trainees are on roll. | ~ Rs. 150.00

Part Time Peon

(Effective w.e.f. | April, 1999)

(A) Part time peon at such full timz cantre whzre full tl/me pzon of Hinli T:aching Rs. 68.00
Scheme is available.

(B) Parttimez peon at such full time cantre thr;’: full tims pzon of Hm:h Teaching Schem?z Rs. 90.00
is not dVallable

(C) Part time pzon at such part.ti n2 centre where 20 to 19J trainzes ‘arz on roll. Rs. 68.00

~ (D) Part time pzon at such part time centre where more than 100 trainess are on roll. Rs. 90.00

(O.M. No. 49/1/98 —H.T.S. (HQ) dated 21-4-99)

19—4 M of HA/ND/98
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gfefares 13

s 1
aiatan, agwdwQ afawr, G faww dw
3L SRREEERRERUTRRY
D smm
(1) sarford fRam ST B RF F.
.................................. (FTTTT) o
/&7 A suarfas fgdy faaw disr F F@ F I@AE FW@T E |
(2) ..., e § arefeas gamrw & sfafad a9y 995 fawm § gzdt ax a8 o9
(3) FF TTAE. ..o 199 # wfgenfaat £ safeafa dfowr & spqmre e, . ..
................. fT1 .

(4) feet fospor droar & e Ao s arelt &l omafus  faarfi gafazes  (fedr fareror avstm)
| F gAT 9T WA & a8 7

.........................

gaFrawTar srfawr,

1 E-01 PN
‘ fgeay faregor  disreaT
(FTiT FT q@T)
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APPENDIX 13

ANNEXURE |

Office of the Officer in Overall Charge
Hindi Teac¢hing Scheme

Centre............
CERTIFICATE
Certified that T ..ttt it i i e ee it rebasa e eraeaneanes am looking after the work of
part-time Hindi Teaching Scheme at ...........coooeiiiiiiiiiiiiiii e (officz)
............... RSP S o1<J 118 {8
I was not on leave in my parent office except on Casual Leave.
As per Attendance Register the number of trainees at the centre in the month of .............. 199 .... was

......................................

All the periodical returns to be sent under Hindi Teaching Scheme have been sent to Deputy Director (Hind;

Teaching Scheme) in time.

Oﬁicer' in Overdll Charge

Date,.,...f‘.... .

Hindi Teaching Scheme
(Office address)

€4
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gfefwee |4
sy 11

FgFawd afawrd, fged faso Avwar

(1) warfig fear w@T F R ... Ll wig q¥ freafafay suwdas G0 wemos/fafesaand A g
............ 200 ¥ @R A9 @ fF g

dgwifas gl SrermsE v oA

() Cereeia, e RN ) B . e
(2) dasfas fATF & A\, 0.

(1) fara T wggqr & aq0z fgd P v ¥eg ... L, 4 famfaias s9ard @@, ).

P, .200  H s A & e fadr gf arfosfas wfw & fag gwa )

(1) =T - A&

(2) =@ - =

(3) =

— HE&

AAFIAF FTUET F[ 7T

.............................

G ogafas wear 06 ... FEACAR ... .. 200 ¥ sfwenfaai v g g
............... Rid «

& watfira F2ar g e simerfas fafrs/sowdryag. ... ... .. 200 # aATEfeAF saww ¥ Afafry
AT FE gedr TG A

& sarforg F3ar § 5 siqwrias semas wg. L L S 200 ¥ w4t o o497 Fra § yaaferd adff @)

& waifng #er g B simatfaw STemas  qra qend s avelr semsl § HE 200 #
ga framse sqa safeafa. ... o oL il

& watfng #0 § fF oF S A sftaq gaRafy Wi ¥ @raw wem ¥ earnfaw w7 ¥ gwfedd gu g
sfwenfadt v gerr ¥ sexras gra &3 aq Adast w1 owwr w7 fae a8 ¥

# gaifrg wear § fFoag. ... ... ... 200 H....... SR S f&dt wremmgs ¥ 397 @ frdwe
qgrar fas gz 398 9gmT 9| _ ‘ :

FIFEWTY sfgwrdy
fg=dr fareror oo
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~ APPENDIX 14

ANNEXURE 11
Officer in Overall Charge, Hindi Teaching Scheme

Centre.........oovvvinvinn.n

............ 200.... at ............\....................centre.
Name of the part-time Hindi Pradhyapak \
L () e
(2)  Name of the part-time Clerk....... e e e
(1) As per rules and acceptability, following employees of Hindi Teaching Scheme ...,
centre are entitled to the remuneration noted against their names for the month of ........... 2000,
(1) RSiiniitii i only
(2) RSuiiieiinini i, only
00 N T only -
Name of the part-time Peon .......... PR J e
I certify that the total numbzr of traineesat............... e J cantre in the month of. . .. ..
............. ererrieeeee. 2000000 WAS e
I certify that part-time Clerk/Peon did not avail any leave except Casual leave in the month of .. .. .. 200....
I certify that part-time Pradhyapak did not absent himself from duty in the monthof....................
[ certify that the average attendance in the classes taught by part-time Pradhyapak was..................
inthemonthof ..............................

I certify that the average attendance during the month has been derieved by dividing the total number
of trainees attending classss on their own by the periods taken by the Pradhyapak

I certify that in the month of .................... 200........ 1
centre, Hindi Pradhyapak taught for the same number of periods as were set-out for him.

Officer in Overall Charge
Hindi Teaching Scheme

65

»

: . SCANNED BY TOLIC (OFFICES), CHENNAI - JANUARY 2022



‘afdfase 15
womifew Tt dvwfonafafe sfesor &

(F1atera T 719
STHT-qE.
(1) watfog fFar srar & f6 & oo sorfas daorfarafafe afgeror &2 & sqeuw
FETEAF ... FFT @ E
(2) & s s g 6§ sd :fvramrmﬁ' ------ AT s & sfafea fag oo qrg
...... ; ﬁwﬁ.“m|
(3) & warforg wcar g Beoamg oo #Faz qr B3y dgw ¥ sfogw & @ sfwenfat av g
HW ........................ ?ﬂ' i
(4) # wonforg aar g fooamg- oo %37 q¢ fgd arafafr w0 wfeae & <@ et
Eﬁ' i—a QW ................... q.'\rl -
HTRAT H gAY
HIRWF & I ATH
FTATAT HT T TAT
gfageamz
g e [Suf e (s sfasrd
(Zor[srrferfa )
dar §
Sufea, ( ),
fg=Y faror gyeraT,
TrervTay faw, g JarE,
(eFeta Frataa &7 qd)
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_ APPENDIX 15
Part-time Hindi Ty,ping/Stenography Training Centre

(Name of the Office)
CERTIFICATE

(1) Certified that T ..o it e e am working as Instructor in part-
time Hindi Typing/Stenography Training Centre since ...................... (date)

(2) Icertify that I was onleavefor .............. . -..days in the month of /.. ........ .
from ..o date, in additionto ...................... days Casual leaVe in my ori-
ginal office. . ’ !

(3) Icertify that the total number of Hindi Typing trainees in the centre in the monthof ............ WaS. . ovnernnenn

(4) [ certify that thz total numbzr of Hindi Stenography trainees in the month of..........oooeoernrenn ..
L2 ’

Signature of Instructor
Complete Official Address of the Instructor
Counter-signature
Assistant  Director (T yping/Stenog;'aph)’)/
Deputy  Director|Officer-in-overall Charge
To
Deéputy Director ( ),

Hindi Teaching Scheme,
Department of Official Language,
Ministry of Home Affairs, (Address of Regional Office)
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afefaez 16
T o ¥ ofenta fge foetor Qv ¥ quieters [ simfees ¥ & adw@ard sfuwfal &

qal ®Y gt
FH Ho AL ' FEFEAT wfaFTd F1 A ¢d qaqr ' ZINTT Fo
) Fta frama

1 2 _ 3 4 5

quiFtes &%
Y. € L frers, afrriias ada, ‘ 607420 —
Ty T FEA foram . i
ST qERR- 160047 .
2. 9 @ GTEE ATEET STATH > 542878 544906
¥ FEHIE TfeAeE,
foaer 9, ¥ H-180001

1. T HAFT ITARY, 65459 -
HATEI— 143001

2. AT - HEd W YT 21752 —-
ofrag | 21852 -
YAAT~305001 (TrseATT)

BN S o WS I 9 . 21489 —

T [T (TuT) ’ _
Mg AT (TASTEAT ) : '

4. STHHT ARTHT ATTHT T : 58830 52090

Yoo fafew - 224343
BT TS T3 & |qTHA,
ATATT-144001
5. YT . - ITAFHGTEFT (TATHT) 0141-380638 —
WEAGTHRIE WAF (AGT T TF )
SAIR-302005 ,
6. gfear=r s ITaE (qfrrtat ) ‘ 215050  —
raFT Foafe,
qfearen—1
7. FORER | fazms (sfarme) 91-212518  91-286092
fagua itz frdeo fagwra,
. ST FTATAT, 7 H o Yo T o FTFIN,

TAoUHo~4, FORETE (@) —121001
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APPENDIX 16

List and addresses of Officers-in-overall charge of Full time/Part time centres of Hindi Teaching

Scheme Northern Region

S.No. City Address of officer-in-overall charge Telephone No.
Office Residence
i 2 3 4 5
Full time centre )
1. Chandigarh Director, 607420 —
North West Circle,
Deptt. of Survey of India,
Chandigarh-160047.
2. Jamm» Chief Post Master General, 542878 544906
J&K Circle Jival Chowk,
Jammu-180001. _
Part time centres
1. Amritsar Dy. Commissioner of Incomz Tax, 65459 —
Amritsar-143001.
2. Ajmer Divisional Rail Manager, 21752 —
Western Railway, 21852 —
Ajmer (Raj)—305001.
3. Abu Road Additional Divisional Rail Manager, 21489 —
- Western Railway (Ajmer),
Abu Road (Raj). R
4. Jullunder Income Tax Commissioner Range-I, 58830~ 52090
C.R. Building, Opp. Hotel Sky Lark, - 224343
Jullunder-144001.
5. Jaipur Dy. Accountant Gzneral (Adm.)" »  0141-380638 —
Accountant General Bhawan,
(Accounts & Entitlement),
Jaipur-302005.
6. Patiala Dy. Commissioner of Income Tax, 215050 --
(Patiala Range), ’
Income Tax Office,
Patiala-1.
7. Faridabad Director (Cold Storage), 91-212518 91-286092

Directorate of Marketing

and Inspections,

Head Office, New C.G.O. Complex,
N.H. 4,

Faridabad (Haryana). 121 001.

20—4 M of HA/ND/98
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3

8. SfuarT

9, STHER

10, &aT
11. IEAY

qeq ai'a——gﬁwfam g

snwfes @

1
- ILEAR I EL ]

3. FETT

fordwres, ST AFT FT FATAT
TWH—1, )
AfATT-——141001

Iq FurEe (TEmET),

Frater AU gferd ST O,
9 73, F feord gferq o,
TG, ST |

311*#111 afawraY,
FeTg WA ST §TM,
E@ﬁW (Soﬂo)

gaaF (TTHET),
fageam fo fafide,
AR WA, STAIT-313001

T,

AT IR TE AT AFF
qETed T, FTATL-208005
HET I JaGF,

79 3, gAETE—-826001

& AZTHELS,
dYodiosfto W, T9H d,
qeAT—800001 -

IIAZTAGTHTT (FHTo ),
qarer fge1, TWH1-834001
oo, gXEWA FE,

T AN, AGAS~266001

ggmT faRws (ST,
STAFT AT HT F1ATA,
ATAFT WA, AT <A,
ARTT—282002

Ffees SiETE TF TATE, Hrodilodo,
T BEAAI—282002

HEAF FHATAT TIYF,

sy faariolY, geTwdi-461122

401102

59830
224343

529182-85

218078

2674

236344

21369

243347

65808

62830¢

610

525115
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{ 2

3

4

8. Ludhiana

9, Jullundur

10. Roorkee

11, Udaipur

Office of Director, Commissioner of Income Tag,

Range I,
Ludhiana-141001.

Dy. Commandant (Admn.)

Office of Additional Dy. Inspector General
of Police, Group Centre,

Central Reserve Police Force, Sarai Khas,
Jullundur.

Section Officer,
Central Building Rescarch Institute,
Roorkee (U.P.)

Manager (O Jicial Language),
Hindustan Zinc Limited, )
Yashad Bhawan, Udaipur-313001.

Central Region—Full time Centres

1. Kanpur

2. Dhanbad

3. Patna

- 4. Rinchi

5. Lucknow

Part time Centres

1. Agra

2. Agra Cantt.

3. Ttarsi

Collector,

Central Excise afd Customs,}
Sarvodaya Nagar,
Kanpur-208005.

Divisional Rail Manager,
Eastern Railway,
Dhanbad-826001.

Chief General Manager,
Telephones, Bihar Circle,
G.P.O. Bhawan, Ist Floor,
Patna-800001.

Dy. Accountant General, (Admn.)
P.O. Hinnu, -Ranchi-834001.

Director,
Doordarshan Kendra,
Ashok Mark,
Lucknow-266001.

Assistant Director (Oficial Liaguage),
Office of the Commissioner of Income Tax,
Aaykar Bhawan, Sanjay Place, Agra-282002.

Senior Store Officer and Incharge C.0.D.

Agra Cantt.-282002.

Assistant Work Shop Manager,
Ordnance Factory,
Itarsi-461122.

401102

59830
224343

529182-85

218078
2674

236344

21369

243347

65808

628309

610

525115
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3 _ 4

10.

11.

12.

13.

14.

15.

16.

AR

. ZEIEETE

. faamegz

AT SETR

o

Il

-

T AT (Toslo), : . 479874 -
FET JeqTS d AT T,
ZFAIT—452001

qaIw fRwd (Saw), 623775 -
qIEEHIEET FACT FT FATAT,
fafaa o=, TMEEE—-211001

wer gLaAr Ty, 273012 —
stftreror, FET AT,

qEtae T,

MEYL-273001

ITAZFEIH(T—1 (TAEA) F FiqTA7, = _
AT WA, JET W,

qIfAIT (Wolo)

qZIaAeT®, SAfET SEgTAATal, 23468 —
AT qEE faar, aYo ATo—~77,

17-20to e, FAIY, TWUZT-248001 .

HIq A FAYF, 2200 4091
aftqor g [ a, fAEI-495004 2202 4042

ATAFT ATYF, ATAHT HAA, ' 22000 —
Yo ATo—90, HIZ (Jo¥o )=250002

E‘;"igal

Fegry sifenfire g a4,

wrcn fobfess fafuds,

T qT, THTT AUE-829117

qEF AFCATAT JHF, —_ —
T FAMA—-242308 (Jolfo) '

AIAFT JATYAT, ATAIHT I, 42422 -
AAFT W, AFA AT T,
FrAUET-221004

AR srfaTdy (€amo ), 01332-72235
LT WA, FTHYUTA GEATH, TLHI, 72113

o fa afaeTd, 26091 (FrodTous)
TEA YTGHH FARTATET,
STHAXYL-831007

qOEF (NET ) & qiaq, T, 226084
FENT IATE T HAT G,
TAYT-492001
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3

~4

4,

11,

12.

13,

14.

15.

16.

Indore

. Allahabad

.. Gorakhpur

. Gwalior

. Dehradun

Bilaspur

. Meerut

Marar

Roza Junction

Varanasi

Roorkee

Jamshedpur

Raipur

Assistant Director (O.L)),
Central Excise and Customs,
Indore-452001.

Assistant Director (1st),

Office of the Post Master General,
Civil Lines,

Allahabad-211001.

Chief Security Officer,
Training, Central Section,
North Eastern Railway,
Gorakhpur-273001.

Office of Dy. Accountant General-1 (Admn.)
Lekha Bhawan, Jhansi Road,
Gwalior (M.P.).

Surveyor General,

Zodia Research House,
Survey of India Deptt.
P.O. Box-77.

17, E.C. Road, Karanpur,
Dehradun-248001.

Divisional Rail Manager,
South Eastern Railway,
Bilaspur-495004.

Commissioner of Income Tax, Aaykar Bhawan,
P.O.B. 90, Meerut (U.P.)-250002

Commandant, .
Central Industrial Security Force,
Bharat Refractives Limited,
Ranchi Road, P.O. Marar-829117.

Assistant 'Operatianal Manager,

‘Roca Junction (U.P.)-242308.

Dy. Commissioner of Income Tax,
Varanasi Range, Aaykar Bhawan,
Maqbool Aalam Road,

Varanasi -221004,

Administrative Officer, (Estt.)
Central Building,
Research Institute, Roorkee.

Administrative Officer,
National Metallurgy Laboratory,
Jamshedpur-831007.

Examiner (Administration) and Secretary,
Official Language Implementation Committee,
Central Excise and Customs,

Raipur-492001. ’

479874

623775

273012

234638

2200
2202

22000

42422

01332-72235
72113

26091 (PBX)

226084

4091
4042
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3 4

17.

faw  dajqimfen #F

1

10.

YT

AR

HRIARTE

EJ]
%J

’
2

. fawmast

B S

. Ag%

aifesrdr

R (w@o ),

| gq fAdws (TrSATET) 550731

ToSo YA IfTHEA, FIAACATE qre,
ATITI— 462015

HUT HZTISHF 682786
WY arge faAmf, 61499
THodfToUFo FIFIAAT,

HTAEI~ 600054

CIARERED

FIEILT HFT, ACATHTS,
Aefir~643202

wee gfwgar (sara)

gL gaT fawm,

foretr wETYEYT FT F1ATA,
qAH—636007

30051
31151

dgﬁéﬁﬁ#W((TWO)
A faqm
FEEAL~607001
gty gefifra (afv) . 24811
HAEIITYF T {FTL S

faerarasi-627011

04142

wew gfgar (gwre) 72000
GTHAT FETIFEF FT F1AT, 212200

- ETS U,

2€—638001 ’
Hew srfearaT (e a Arsrr) 30300
gEAR fSar squ® &1 Faien

FAFTH-612001

Fftes ardiers 6.'1'3}75{'-(, 530696

wge HEA, qAHAY A& TTFULT WA,
Agi-625002

26380
FATgY TTaE A et ’

farer @& srpguT Feaw (faaa)
qifea{-605006

SqfFRYF AT (ATAFT) 216291/310
wTEE T, '

PATEEI-641018 210944

812209

68371

-

31051~
30150

30399

531121
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1

3

4

5

17. Bhopal

Dy. Director (Rajbhasha)
M.P. Telephones Circle, Hoshangabad Road,
Bhopal-462015

South Region/Full time centres

1.

Avadi

Aruvankadu

. Salem

Cudullor

Tirunelvelli

Erode

Kumbhakonam

Madurai

Pondicherry

Coimbatore

Addl. General Manager,
Heavy Vehicle Factory,
H.V.F. Complex.

Avadi - 600 054.

General Manager,
Cordite-Factory,
Aruvankadu, Nilgiri - 643 202

Divisional Engineer (Admn.)
Deptt. of Telecommunication,
O/o the Distt. General Manager,
Salem - 636 007.

Divisional Engineer (Admn.)

Department of Telecommunication,
Cudullor - 607 001.

sub Divisional Engineer (OP)
O/o General Manager,
Telecommunication,
Tirunelvelli - 627 O11.

Divisional Engineer (Admn.)
O/o the General Manager,
Telecommunication,
Gandhiji Road,

Erode - 638 001

Divisional Engineer (Admn. & Planning)
O/o Distt. Manager, ' o
Telecommunication,

Kumbhakonam - 612 001.

Sr. Supdt. of Post Offices,
Madurai Division, Talakulam H.P.O. Bidg.
Madurai - 625 002.

Deputy Director (Admn.)
Jawahar Post Graduate Medical
Education and Research Institute,
(Jipmer) Pondicherry - 605 006.

Deputy Director (Investigation),
Income Tax,

Race Course Road,

Coimbatore - 641 918.

550731

682786
61499

30051
31151

04142

24R11

72000
212200

30300

530696

26380

216291/310

210944

812209

68371

31051

30150

30399

531121
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11

12.

13.

14.

15

. it

. grTar

16.

17.

18.

19,

20.

21.

22.

oo

fazafa

A -

ATTHRITH

FEEAT ATHTy, ——

T (e #2)

g iTe1-628008

FATE (9= 41717
~ &g sifenfirs geT 7, 22703

AT HIG, TFHMA—631152 '

qfess STHAR areters, FATEATd wew, 32032
ARTTHIET~629001

WL WA I FEEF, IfEr g7 39, 546202
famraTea T —-530004

Sl -
FIE T TR IF

AT 9aT, I99 §9

faasw Az, TUFRIE

FETAE—500001

afess STFAT Aefierh, : 50667
TET-522007 '

1= FRATAT TFEF - 25286
T fe=ar ang ST,
feafa—517506

HTA T THTF, IT 559
zfaw 7o WY,
TaFFa—515001

afss wea FriAF AfuFrdy, 73984
afeaw we 3@, fasgarer

aZoE qargdal, @A , 75655
ud I IR e, 63006
FEAT e, fo 7MY, 64006
TTHIN, .

frer—$ez Mari-533101

ST, ‘ 394103
g gearg wew (Y qur £) 381255
27/649, o Yo T,

FIHA—682015

SafaRes (Jo) 20638
Y AT AT HEqTH,

FFHT VT, AFAT, ’

- fage-680003

32033

546203

859

666678
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3

13.

16.

18.

19.

. Tuticorin

Arakkonam

Nagerkoil |

Visakhapattnam

Hyderabad

Guntoor

Tirupati
Guntakkal
Vijayawada

Rajmundri

. Cochin

. Trichur

Telecommunication Officer,

Telecommunication (Tuticorin Division)

Tuticorin - 628 008.

Commandant/Principal,

Central Industrial Security Force,
‘Security Camp,

Arakkonam - 631 152.

Senior Supdt. of Post offices,
Kanyakumari Division,
Nagerkoil - 629 001

Addl. Divisional Rail Manager,
South-East-Railway,

Visakhapattnam- 530 004.

. Commissioner,

Central Excise,

Posnet Bhavan, First Floor,
Tilak Road, Ramkot,
Hyderabad - 500 001.

Sr. Supdt. of Post Offices,
Guntoor - 522 007.

Chief Work shop Manager,
Passenger Coach Repair Factory,
Tirupati -517 506.

Divisional Rail Manager,
South-Central Railway,
Guntakkal - 515 001.

Sr. Divisional Personnel Officer,
South- Central Railway,
Vijayawada.

Asstt. Collector.of Customs
and Central Excise,

Baruwari Street,

T. Nagar, Rajmundri,

Distt. East Godawari - 533 101,

Deputy Commissioner,
Central Excise (P&E).
27/649, M. G. Road,
Cochin - 682 015.

Deputy Director (Admn.),

Small Industries Service Institute,
Kanjani Road, Ayantole,
Trichur - 680 003.

4177 —
22703

32032 32033

546202 546203

50667 -

25286 -
Rail 559 ‘ §5%
73984

75655 -
63006
64006

394103 —
381255 666678 *

20638 -

21~4 M of HA/ND/98
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3 4

23.

24.

25.

26.

27.

28,

afere Sa—sfwrferw ¥ng

1.

FTATHE

FUY

o

(RECLRLL]

qreETe

HTFDH

fa ey

wgaF fagws (Faw), 56180
ATAFL FATA,

oo FTHITAT FIFIITH,

FTo®To R,

FTAIHE—67 3032

FETIE HEEEF (o ), ' 500270
WETIE Y, TR 1 HAT,
FWI—670002 :

sarafas stfawrdr (Ffas) (1), 563686
faw grawe safe #5, \
fagea—-695022

s THATIT FTFTA, 8335
afiqor 39T, NAAHIE,
qTTHTE— 678002

syava erfarwrar 111, aamey s o
Ao oYo qTHIY FAT faw,
FETEFH—603102

gYeT HIESE AT, 466714
TET &,
fagaesdi-620001

HEqH F7 (TATIIYIH) gfess FaTfas, HeqH AT &, 04573

. Ffaaaedl

Eeccil

FTATTAT

faege

HSIERS

Feaw du, 707 fFrde (fedle),
fm-623520

TIFAT AR, I
Ffaaaadl-627701

wgmE arfvdar, g faam, -
SAE~ 16, TAAAT~607801

AT g9 T & TMTo , -
(afaraa ) FTETel € |

FCE TTRAT AeTF, 43091
fasgmIi-626001

gea sfwdar (AR, 20100
g ST gda® F1 S, 20200
ASET~613001

458800

41443

43291
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3

4

2%

25.

26.

27.

28.

3. Calicut

Kannur

Trivandrum

Palghat

Kalpakkam

Trichurapalli

Asstt. Director (Investigation),
Income Tax Office,

P. K. Commercial Complex,
R. C. Road,

Calicut - 673 032.

Asstt. General Manager (Admn.),
o/o General Manager (Telecommunication),
Kannur - 670 002.

Administrative Officer (Pers-11),
Vikram Sarabhai Space Centre,
Trivandrum - 695 022.

St. Hindi Officer,
Southern Ratlway, Olavakot,
Palghat - 678 002.

Administrative Officer - 111,
Atomic Research,

Dept. of L.G.C. Atomic Energy.
Kalpakkam - 603 102.

Post Master General
Central Region
Trichurapalli - 620 001.

Southern Region—Part time Centres

L.

Mandapam Camp
(Ramanathapuram)

Kovilpatti

Neyveli

Kavaratli

. Virudunagar

Tanjavur

Senior Scientist,

Mandapam Regional Cente,
Mandapam Camp,

Marine fisheries (P.O.),

Pin - 623 520.

Supdt. of Post Offices,
Kovilpatti - 627 701.

Asstt. Engineer,
Deptt. of Telecommunication,
Block - 16, Neyveli - 607 801.

Lakshadweep Union Territory
Admn. (Sectt.) Kavaratti Dweep.

Sr. Supdt. of Post Offices,
Virudunagar - 626 001.

Divisional Engineer (Telecomn.),
o/o the Distt. Manager,
Telecommunication,

= Tanjavur - 613 001.

56180

500270

563636

83353

466714

- 01573

43091

20100
20200

458800

4113

43291
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e

FIFEI!

. fafea

SERS UCEC

ATEAT
, tagdam
. @Y

. 91 saT

faefts

>

. HFAET

. AR

gorafas sfaesr, . ' R
A ST, oATE 0N 0T AT 0 GTRUY
fae9e—603001

TAFIET A1, 237556

afes forer srwaT, faware—3239

FIET A, TIIH, I,
far-600046

TR AL TEAF, 22192
Freags fedierm,

FTAFFE-630002

afees TrRAT AAF, 32402
fafer@—624001

aftes aed FtaF srfasrd, 400793
99 I, ATEARIA—-713301 T 702

afess wifas sfasrdy (Fodfio), - 6214
faaeta 3 @, faadsT

HEH A TTGF, _ ¥A-2308
IR0 q& 3T, @ENIT-721001

gfea (TraTaT), 21110
HTATT qAT fAF1aTT ¥,
gfaeTey, 918 saT-744201

FaH fAoTTEe |, SATFTIaTe, 20393
faeigi-734401

ITAZIAGTHTL (THTo ), 401170
AR (o7 o),

ISET FT FA,

qFTTFL=751001

P

FATSE (qATo ); 82031
FEF ST GI&AT I THTE,
AT €21 Afe, Y3

TR AT, 20387
sreaquy g, f5q7E—786003

e GIET AR

(Hro&TToqHTTA0Z0 ), .

qFteaT 3, AN, 570523
TATEEI-781011 . A 2106

30201

703

2022

20605

5015

29112

570330
3105 °
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1

7.

3.

Chingalpet

Tambaram

9. 'Karaikkudy

10.

\

Dindigal

Administrative Officer,
Dharmendra Banglow,
CITRI, Complex
Chingalpet - 603 001.

Sqdn. Leader,

Sr. Education Officer,

Air Force Station,

Tambaram, Chennai - 600 046.

Supdt. of Post Offices,
Karaikkudy Division,
Karaikkudy - 630 002.

Sr. Supdt. of Post Offices,
Dindigal - 624 001.

Eastern Region— Full time Centres

1.

Asansol

Chitranjan
Kharagpur
Port Blair
Siliguri
Bhuvaneshwar

Durgapur

Dibrugarb

Guwahati

Senior Zonal Personnel Officer,
Eastern Railway, Asansol - 713 301.

Senior Personnel Officer (P.C.),
Chitranjan Rail Factory,
Chitranjan.

Zonal Rail Manager,
South Eastern Railway,
Kharagpur - '{21 001.

Secretary (Official Language),
Andaman & Nicobar Administration,
Sectt., Port Blair - 744 201.

Program Executive,
Akashvani, Siligari- 734 401.

Dy. Accountant General (Admn.),
O/o Accountant General Orissa
(Accounts & Entitlement)
Bhuvaneshwar-751 001.

Commandant (Admn.),
Central Industrial Security
Force Unit, Durgapur
Steel Plant, Durgapur-3.

Income Tax Dy. Commissioner
Lavestigation Circle,
Dibrugarh-786 003.

3

Chief Security Commissioner
(CR.S.L.E) A
North Eastern Railway,
Maligaon, Guwahati-781 011.

237556
3239 Ext.

22192

32402

400793
Rail 702

6214

Rail 2308

21110

20393

401170

82031

20387

570523
Railway 2106

30201

703

2022

20605

5015

29112

570330
3105
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3

4

10.

11.

12.

13.

14.

15.

16.

17.

18,

19.

20.

21.

22.

HATYLGTL

Fifgar

FFhTT

SIESIE)
fareri

FEAr

FIH

oifa fsaw

qIOE TS

5fies H3 Hg #i< 3 HAIT TS1fFaT
To#flo IFY, AATTIETT (fo HIIAA)
afess STagrEr®Te (rar ad@rn)
TETI@THT & FTA,  (SEr aeT)

FIfEAT, ATMAE—797001

faoT FIRTO AfaHT

T (Frar) wfirgy,

FTIATST, TFHRA—-795001

fraw,
AT o FarfF aFer

uRofTosTodTo Teeqo sito-I1

ZITAT |

I el F, ITF G,
s, ATEATA~-796001
IUTLFT, FrsTd JTATE WO,
foreri?r, NAEIT~793001
Tz fagms

STHRTIETO,
AMTAAT—799007

fqaarF STF 410
fafera Tra,
TAH—-737101
EFTO§9€'T0 (‘fT LS Q’)
g fam,

7T H foreT SEuF F7 FAE,

FIF—753001

FIAATAT TIHF [FAGT

TEHA HFET, SATGLT-74 3144

ITAEAST (FToFoNo)
fergeart o Aferd fio

| FITYE AT (o —FTST )
. gATE8T—763002

Iqn afag (SwiEd)

g, mifafada (7o 4714 )

af=ra,
qTEYT gEe AT,
qIUEIT IE—754142 ~

I 410

228112

228523

22507

141

224751

224359

22610

22200

561111

06853~
20002

22769

22876

33353

428

236867

22612

21300

20262

52606

22492
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1

2

3

4

10. Alipurdwar

11,

12.

14,

15.

17.

18,

21,

2%
(a3

Kohima

Imphal

. Itanagar

Aizol

Ve
Shillong

Agartala
Gangtok

Cuttuck

. Ishapur

Sunabera

Shanti Niketan
/

Paradeeb

Senior Divisional Signal and
Telecommunication Engineer,
East Frontier Railway, Alipur Duar (W.B.)

Senior Dy. Accountant General (Audit)
Office of the Accountant General (Audit)
Kohima-797001 (Nagaland)

Special Executive Officer
Accountant General (Accounts) -
Manipur, Babu Para
Imphal-795001

Director

Geological Survey of India
M.P.O., P. W.O.1l
Itanagar

Dy. Superintendent

~ Dak Service Mizoram-

Aizol-796001

Dy. Commisssoner, Central Excise
Shillong-793001 (Meghalya)

Station Director
Akashvant
Agartala-799007

Director
Dak Service Sikkim State .
Gangtok-737101

D.ET. (P & A)

Telephones Department

Office of District Manager Telephones
Cuttuck-753001

Workshop Manager/Administration
Rifle Factory, Ishapur-743144

Dy. General Manager
(Personnel & Admn.)
Hindustan Aeronautics Ltd.
Koraput Division

P.O. Sunabera
Sunabera-763002

Undertaking Secretary (Admn.)
Vishva Bharati
Shanti Niketan (W.B.)

Secretary
Paradeep Port Trust
Paradeep Port-754142

Rail 410

22812

228523

22507

441

224751

224359

22610

22200

361111

06853 —
20002

52751

22769

22876

33353

" 236867

22612

21300

20262

52606

22492
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11,
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e

EEACAT

FOM AL

e
Lo
ay

THIT

fg 5y srfaarrdy,
FEEFT ATY TIF AT,
o HLFHT TUTA—-742212

wex FifAF qfaFrd,
afq-q3 393, @rear A (33)
ILET

TIFTT TTeAF,
AITHT A, ALILT-757001

TR AL TETF,
aifsrferer wzer, Enfsrfa

Qo%ogo/@

o oso FTHRAT,
qlodToSo U ofTo AT,
24 9GHI-703124

azras qea fafwar afawr,
aferr q& @3,
+ JTEST-722101

STHTL ANAF
I W, T,
foerr-aesw, fagE-731101

w2 yaaF, 75 39, A3 3 @A,
Fardy, faeri-24 a@rT

FTAT STHFAT, AT AT,
IR TS, AT T
FOU TL-744201

AT "qfaa,

TR Jar fraare gure

afggrerd, OF sAMT—744301

EEIE]

Fiy faeare sran

FENT qEAT T §Ig T ATHUTT HEIT,
24 GUAT, ATHLL-~743101

g (faate 77— qo afiear)
3T, T

03485~
53333
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T 2200
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2313 HEqIeT
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55260
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3179

56-0415
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1 2 3 4 5
23. Farakka Hindi Officer . 03485 53238
Farakka Barrage Project 53333

Part-time Centres

. Khurda Road

2. Baripada

~

. Darjeeling

(%)

b

Kakinada

Bankuda

Al

=)

. Bol Pur

7. Naihati

8. Krishnagar

hed

Hutway

10, Barrackpore

11, Puri

P.O. Farakka Barrage-742212

Chief Personnel Officer
South Eastern Railway
Khurda Road (Puri)
Orissa

Superintendent of Post offices
Mayar Bhanj Division
Baripada-757001

Superintendent of Post Offices
Darjeeling Division
Darjeeling

AEE/M

B.S.0. Kakinada

P.O. E.8.G. Machinery
24 Pargana-703124

Assistant Divisional Medical
Officer, South Eastern Railway
Bankuda-722101

_ Superintendzat of Post Offices

Birbhoom Division
Bol Pur, Distt. Birbhoom
Siudee-731101

Station Manager,
Castern Railway,

Naihati Railway Station, Naihati,

Distt. 24 Pargana

Superintendent of Post Offices
Main Post Office

North Division, Nadia
Krishnagar-744201

Rajbhasha Secretary
Andaman & Nicobar Admn.
Secretariate

Port Blair-744301

Incharge .
Agriculture Extension Section
Central Jute & related

Fibre Research Institute
24-Pargana
Barrackpore-743101

Dy. Accountant Gfl:"neral
(Works, Le-Pa-Plan)
Orissa, Puri

123 ‘A’ Rail 222

Rail 2200
244 162
52849 52118

2313 Bhat Para
Railway-28

35-269 386

Rail-21
3179

56-0415 551752

22—4 M cf HA/ND/98
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13.

14.

15.

16.

17.

18.

19.

20.

21,

22,

23,

FIATT

qrerar

SRR\

SIEE

ZATIT
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faaT
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TEIT | g
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TSTATYT ATFT,
9@ W9, e |

AT STFET, AT, 20008
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wET T I9YF, GSIYIR U, ‘ 2300
gferor qF ¥, @ETYI~721001

ERIERGASERCIDERRIL S 320353
SE T AT FA AT, 320005
SIEETe (3rEw) - 320317

IofrR e, | 20761
QTEY 31T AT AT, '
qafere Tsa fademe,

T e, TG

yaaF (FToTofao),

fegeaT wieaTgae F1ato foro,
ATHEY UFF, ‘
NodTo—ugaqy, frar-fegme (smw)

ITremer, fgd wertgaTe wfafa,, 72132
SEUT ot fadE g,

stafer adteror afw@w,

T (TAEIR), THAT-756025

T AEETF, . 20035
TR, FOrE Hed, faaaw |

afess wau® (Fifas ud afive ), . 360100
AT GH AL FICAT fefo,

AT I TEAT TAFE,

T A9 fer

foer—sia . (I<1ET)-759147

Fz A, 06854—-22358
TR FF, AT,
fe-wruge (S3r)

63021

33464
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-
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2

3 ] ‘ 4

12.
13.
14,

IS.

17.
18.

19.

20.

Sambalpur
Adra
Malda
Ba'rhampur

Kharagpur

Jorhat

Dimapur

Dibrugarh

Chandipur (Balasore)

. Silchar

. Talcher

. Jaipore

Senior Superintendent 20178

of Post Office,
Sambalpur.

Divisional Rail Manager, . Rail-2200
South Central Railway,
Adra.

Rajbhasha Adhikari,
Eastern Railway,
Malda.

Superintendent of Post Offices, 20008
Murshidabad,
Barhampur (W.B.)-742101.

Divisional Rail Manager, ) 2300
Kharagpur Division,

South Eastérn Railway,

Kharagpur-721001.

Divisional Superintendent, 320353
Bio-Chemistry Division, 320005
Regional Research Laboratory, - 320317
Jorhat (ASSAM).

Dy. Director, 20761
Khadi and Village
Industries Commission,

Directorate of North East State, Duncen Road, Dimapur.

Manager (YA.KH.V))

Hindustan Fertiliver

Corporation Ltd.,

Namrup Unit, .
P.C. Parbatpur, . o
Distt. Dibrugarh (ASSAM).

Vice Chairman, . 72132
Hindi Advisory Committee,

Research. & Development

Organisation, Interim

Testing Complex,

Chandipur (Balasore),

ORISSA-756025

Senior Superintendent, 20035
Post Office,

Cochhar Division,

Silchar.

Senior Manager 360100
(Personnel & Training),

National Thermal Power Corporation Ltd.,

Talcher Super Power Project,

P.0. Deep Shikha, -

Distt. Anul (ORISSA)-759147

Station Director, " 06854-22358
Akashvani Station,

Jaipore,

Distt. Koraput (ORISSA).

63021

33464

22526
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ofraw @ /qiwtfae #7
1. gATEE

(]

LGERH

4. T (TOTSAT)

[9]

10, eI

11, WEATX

HAFL ATIFT (o ),
TaET fafeem, yaw wfsr,
AT U,
HIAITETE-380 014

gfiss 2T aefied,
TAIT~585 101

sorrafas sAfarwrd,
AT LT 219 HEd,
ATHRTET R, HE,
TET-403 803

fagr,

T qaF fame gear,
QAT I, 9IS,
TET-403 004

wat fraws (31%),

a@T fRww (319 ) #1 s,

qMYI~440 001

TS STHTT ALTETF,
gIETe—580 008

gram, fgd faw,
faart afus agrfaerem,
CIERARACH

o

FUETRIT,
fSrerT—srgwemTe,
AITAT—414 603

af<ss Feers Ty,

FISTIR 738, _
HTSTII~586 101

‘

HTTATAT SEYF,

g fmfeft,
WETT—441 906

Fifas srfvwoar, ,
FET T o T WA
AT GearT, fepars,

HEHT TR, WEANR—~364 002

6580630 427581

22064 22264

512809 51804

53352 53324

533294 - 525360
531541

42427 41750

23742 21989

02427-41222

20265 20225

82223 82245

24497 _
24498
24563

A
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West Region/kFull Time Centres

1. Ahamedabad

2. Gulbarga

3. Murgaon (vasko)

4. Goa (Panji)

5. Nagpur-

6. Dharwar

7. Dhule

8. Newasa
9. Bijapur
10. Bhandara

11. Bhavanagar

Commissioner of Income-tax (HQ),
Navdeep Building,

Ist Floor, Ashram Road,
Ahamedabad - 380 0i4.

Senior Supdt.
of Post Offices,
Gulbarga - 585 101.

Administrative O.Ticer,

Murgaon Port Labour Division,
Marmagaon Harbour, Murgaon,
Goa - 403 803.

Director,

National Institute of Ocean Science,
Dona Pal, Panji,

Goa-- 403 004.

Director of Accounts (Post),
Office of the Director of Accounts (Post),
Nagpur - 440 001.

Senior Supdt. of Post Ofices,
Dharwar - 580 008.

Principal, Hindi Dept;., Vidya Vardhini College,
Sankri Road, Dhule. o '

Sub-Post Master,
Distt. Ahamednagar,
Newasa - 414 603.

Senior Supdt. of Post Offices,
Bijapur Division, "
Bijapur - 586 101.

Workshop Manager,
Ordnance Factory,
Bhandara - 441 906.

Mechanical Enginser,
Central Salt and Ocean
Chemical Research Institute,
Gigumai, Madheka Marg, -
Bhavanagar - 364 002.

6580630

22064

512809

533294
531541

42427

23742

02427-41222

20265

82223

24497
24493
24563

427581

22264

51804

53324

41750

21989

20225

82245
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FILEATT
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graar e qduF w1 Fatas,
FTAT—581301

¢

afag (Twar), fas afae,
W T AT qEL TR @Al
gfaard, A-396220

aHEal,

FATEdTAg, d1E-362520

HEITS AT,

FHrr JeaTE qAT WIS,

AT Hee, TEUE AIET F1 FAE,
faost aiat 9, facs st 98y
far—416410
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FHFOIET g faerefiag,
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Fi9F a8,
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IEEISEH
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fre—sgAeY, s

FTET-414603

320202

021442-

© gfeum daviwen fafade, AMBM-402125"  2280-2290

5783645

26877

02638—54773

i

028755-52111

02626—34233
34244

41222
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1 2 3 ‘ 4

12. Kalyan Assistant General Manager (Admn.) 320202
Office of General Manager, Telephone Bhawan, '
Deptt. of Telecommunications,
Kalyan - 421 301.

13. Nagothane Manager (Personnel & Admn.), . 021442-
' Indian Petro Chemicals Ltd., 2280 to 2290
Nagothane. 402 125

14. Rasayani ' Manager (Personnel), . -
Hindustan Organic Chemicals Ltd.,
Rasayani, Distt. Raigarh (Maharashtra).

15. Pawai (Mumbai) Registrar, 5783645
Indian Instt. of Technology,
Pawai, Mumbai.

16. Karwar Divisional Engineer and Chief . 26877
Official Language Officer, o
Office of Telecommunication Distt. Manager,
Karwar - 581 301.

17. Daman Secretary (Official Language), 02638-54773
) Finance Secretary,- Daman,
Diu and Dadra Nagar Haveli
Secretariate, Daman - 396 220.

18. Diu *  Collector, 028755-52111
Collectorate, Diu - 362 520.
19. Sangli Asstt, Commissioner, )
' Central Excise and Customs, Sangli Division, .
Office of Asstt. Commissioner;
Miraj, Sangli Road,
Miraj Post Office - 416 410.
20. Kakrapara . Dy. Gzaneral Manager, 02626-34233
(Surat) Kakrapara Atomic Power House, - 34244
P.O. Anumala, via Vyara,
Distt. Surat (Gujrat) - 394 651.
21. Alibagh Personnel Manager,
(Raigarh) R.C.F. Land Unit,

Alibagh, Distt. Raigarh.

West Region/Part Time Gentre

1. Ahamadnagar Sub-Post Master, 41222
: Distt. Ahamadnagar,
Newas - 414 603.

£l
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o

afiqu w=rg, gT qare fvar Fataa,
FLEATC 97, AT grad T,
HTAL~575001

1 2 3 4 5
2. AT FEATAT FEGF  (TATET ), 582083 20255
qEHT Steme Ea, 582064
FETETT—411501 582884
582887
3. sramER TR, 484976 26902
FET IR & HAT qEh
AT,
9T §7eT, Ta-5 faga
. HTERE-431001
4. R ERSERICH 2428 —
HITTEI—423601
5. R ATTHY. AR, 659940 29770
STAHT HEA, TATTATE qTF,
FIEER-416003
6. =faT AT AETSTF (Ao 07175-74051 24550
T FALY, '
AET—-442501
7. Tfas qs TETIAE, 561251 561302
A T qaora, 563720 § 29 TF
s A2-422101
8. qm T et frda® (Foko) 627757 660965
1, FrAFE TS, 624531
q-411001 622504
9. FmEx wer sfwaa, 5537087
Hofo g0 o (AT I 5537089
qgelt a1, ‘g’ faw, 17 &t &9,
11 55T, $E 1T &, HITHET,
FTAT-560034
10. FgREY ERIREH 330499
FFT IeqTg F HTAT Yok WA, N
‘ W aE,
FERU-390007
11, TR STHEITHIF, .

0824~422222
428000
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1 2 3 4 5
2. Ambernath Workshdp Manager (Admn)) 582083 20255
Machine Instruments Factory, - 582064
Ambernath -411 501. 582884 to
' 582887
3. Aurangabad Collector, 484976 26902
Central Excise & Custom Collectorate,
Town Centre
N-5 SIDCO
Aurangabad - 431 001.
4. Coppergaon Sub-Post Master, 2428 —
Coppergaon - 423 601, ’
5. Kolhapur Commissioner of Income-tax, 659940 29770
Income-tax Building, Tarabai Park,
Kolhapur - 416 003.
6. Chanda Addl. Director General (Admn.), 07175-74051 24550
Ordnance Factory, )
Chanda - 442 501.
7. Nasik Road General Manager, 561251 561302
_Indian Security Press, 563720 to 29
Nasik Road - 422 101,
8. Pune antroller of Defence 627757 660965
' Accounts (Southern Command), 624531
1, Finance Road, Pune - 411 001. 622504
9. Bangalore Chief Engineer, 5537087
C.P.W.D. (South_Zone), - 5537089
First Floor ‘A’ Wing, 17th Main, -
11 Block Kendriya Sadan, Kormangla, *
Bangalore - 560 034.
10. Vadodara Deputy Commissioner, 330499
Central Excise & Custom Building,
Race Course Circle,
Vadodara - 390 007.
11. Deputy General Manager,

Mangalore

Southern Kannad, Telecommunication Distt. Office
Telecommunication Bhavan, Telecom House Road,

Mangalore - 570 001.

0824-422222
428000

23=-4 M of HA/ND/98
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T FTATAT, ToHo I,
gasi-580020

gHTd gArfas,

FT wreen® Nqfar dear,
TR FATHE $7,

w9, wifed,
FTIT~362269

areftera (fare)

Fr et AT e,
HEe FaTEd, 509-T,
FFAT UHITHUE,; I AT,

. gAT—-415001

T ATFT AT,

FATIFHT ATLET FT FTAT,
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fSAT—EATTIY,
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13.

14,

15.

16.

17.

I8.

19.

20.

Mysore

Belgaon

Hubli

Veraval

Satara

Surat

Solapur

Shrirampur

Hagan

Scientist,
Defence Food Research Laboratory, Sidharath Nagar

Mysore - 570 011.

Divisional Engineer Telegrams,
Distt. Telecommunication Office,
Guruwar Bazar, Tilak Bardi,
Belgaon - 6.

Divisional Accounts Officer,
Divisional Office,

South Central Railway,
Hubli - 580 020.

~

Incharge Scientist,

Central Fisheries Technology Instt.,
Veraval Research Centre,
Fisheries Building,

Bhedia, Veraval - 362 269.

Superintendent (Prevention)

Central Excise & Custom,

Divisional Office, 509-A, Archana Associate,
Sadar Bazar, Satara - 415 001.

Deputy Commissioner of [ncome-tax,
Office of Commissioner of Income-tax,
Aaykar Bhawan

Surat.

Branch Manager,
State Bank of India,
Solapur.

Sub Post Master,
Distt. Ahamadnagar,
Newasa - 414 603.

Chief of Administration,

Inset-1 (MTF),

Chief Controller of Police,

Post Box No. 86, Hasan - 753 201.

22651
23290

420000

Rail 410
363493

20297 |

21083

250953 to 57

23645

41222

68080
69084
68181 to

68187
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APPENDIX 17/
APPLICATION FORM

(To be filled in triplicate)

' Application for Assistance/Grant under th: scheme of providing assistance to voluntary organisations for
imparting training in official Hindi to the Officers/Employees of Central Government.

MOTE @ Applications should bz filled in clearly. Incomplete applications will not be accepted.

1.

2.

9.

10.

]
Name of organisation.

Full postal address.

Whether registered under Indian Socicties Registration ——--——
Act, 18607 If yes, then quote registration number and
year (enclose attested copy of Registration certificate).

Period (Session) for which Grant is being applied for.

Approximate number of trainees.
Prabodh : -

Praveen : . -

Pragya :
Typing :
Shorthand : ' i —

Estimated amount of Grant.

Details of Organisation/Institute, its aims and details — —
of activities for last two years in brief. .
/

Details of Activities/Programmes performed during last
two years (attach progress of activities and details of
audited accounts for last two vears).

Whether the application has been submitted with the ————
concurrence of Managing Committee/General Body as . .
is required under Sub-Rules of the organisation.

Is this organisation in receipt of financial Assistance —
from any other Central/State Government/Semi-
Government/any other source? If yes, furnish details
of such amount of assistance received during last three
years,

It is certified that [/We have read out guidelines/principles and terms regulating this Grant in aid to voluntary
organisations. T/We on bzhalf of our organisation/Institute pledge for its compliance/to abide by these terms.

Signature

Secretary|/ President
(Name of Organisation)

81
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oot 0-14034/29/97-~ToWo (sfem) favim 5 wE 1998

mrate fedft w1 sfraw d=wm FA@ 3 forw witidy Wiy TR ATEHT B AR g

_ dmn fx gfafe g, Tg W, TOEET FarT gTaT §9 @GR & TaAmy Afq F AR 8 qR d@ #
Feqm FE T qa1 zad et frai, QoA AR F efedy W wEEl @t ey F wdErE
T Sgesy T ¥ fay fedy faeor S ELE firdt wfereror gear Ty e & fer ST € 1 3@ wfw-
o0 ¥ Feeageq gaft $% T 9T afedt ardt sRwt § fea S aE F FrATAl ¥ qa-eTagIt # TSNl
fedl &1 IWAN FTH T30 71T a7 7 GETC 7 ARG Wi SR R AT F AT T AT Ty
fedy &7 S AE g1 O T@T g | TR TR A o AT ¥ searta #1 fgdl w1 sEEEE w1 q g 2

2. wwls ¥ afcder & @ faam afedl Tl ToA AR A qqF FAACCAT A FoiaaE fgdr & sfafua
F<F ¥ fag srqeEe &Y A OF da G #1 &1 39 Al & HTER A geFTd &1 gy wAFrfE # FE
Ay (s, A A ar), fadr 2w, fedt grofafe & sfwen &1 e 7% qT faw wal & wew 9fq
FHATY 750 BIF AEH T G
(1) ag @& qEraT ¥ oz oAl (e, wfngy, faga, ATmaE, A0, fisiren, fafima s waw), feror
F = Tl (FA, FARE, AL w3y, afgedTg) F &% wfed qifesdr & FETA F1 3T, AL

(2) weiw wox AT F WA T 7z gftfray a<r e 5 g o fedt o, Rl e, fedr emaferfa
% e & aafea @Eedr § O qar STTETTT (SR S ¢ |

(3) TSa FTHL & ﬁaﬁﬂ@ﬁ £ 7 g ¥ FAaEl @ wife wsrar fawe f fedr foeon AT Y
qﬁmﬁﬁiwaﬁrmmawwmﬁml ’

(4) wg@ w0 50 sfawd FedY forem avwar @1 adel & fag dafm a9 G & wd=fal & draed
wrd wrq FH ax fe S §@i g5 50 sfwa aww GQedaE # g@r F AT 9T famr Smary

(5) afx wrsrarar fas frdl S SETC F TET (EAE d o SfuE & AWE wsd 7RI F1 AGA F
a0 ITAS FCAT AT IAH afa™ (geq) F AR Fr ufr 7 ¥ w1 f{ar srar

.3, =g MwAT ¥ q4d A faeqq FAFTL AT % ¥ fac fww, 399 & sfoaw geam, 7 a q9, qaiaCol
wqq, dyosiodTo wreqaag, @ar G, A% faedi-110003 ¥ gras PRar o @sar g
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APPENDIX 18

O.M. No. 14034/29/97-OL (Trg.) Dated 5th May 1998

Sanction of Grant to Governments of Non-Hindi speaking States for imparting training in Official Language Hindi

. As is well known for the purpose of implementation of official language policy of the Union Governiment,
training courses are conducted by Hindi Teaching Schéme/Central Hindi Training Institute of the’ Department of
Official Lanaguage, Government of India to impart training for providing working knowledge of Hindi to Non-
‘Hindi speaking employees of Central Government and Corporations and Undertakings etc. under it. As a result,
though the use of official language Hindi . has considerably increased in correspondence between the Central
Government and the offices of the Central Government located in the Non-Hindi speaking regions, yet the official
language Hindi is not being used in correspondence between the Central Government and the Non-Hindi speaking
States. The main reason for this is that the employees of the Non-Hindi speaking States do not possess the working

knowledge of Hindi.

2. In view of the above, this Department has formulated a scheme for providing grant to the Governments
of the Non-Hindi speaking States for imparting training in official language Hindi to their employees.  According
to this scheme, the State Governments (as mentioned below) will be given the grant of Rs. 750/- (Rupees Seven
hundred fifty only) per employee for making arrangements for imparting training in Hindi (viz. Prabodh, Praveen,
Pragya Courses), Hindi Typing/Hindi Stenography on the following terms and conditions :—

(1) This grant will be payable to the Governments of eight North Eastern States (Assam, Manipur,
‘Tripura, Nagaland, Meghalaya, Mizoram, Sikkim, Arunachal Pradesh) and four Southern States (Kerala,
Karnataka, Andhra Pradesh, Tamil Nadu) and the Union Territory of Pondicherry.

(2) The concerned State Governments will have to ensure that proper arrangement for training in Hindi,
Hindi Typing, Hindi Stenography exists in their respective States and competent teachers (Lecturers/

Instructors) are also available.

(3) As in the case of employeés of the Central Government the trainee employees of State Governments
- will have to appear and pass the examinations being conducted under the Hindi Teaching Scheme,

Department of Official Language.

(4) 509 (Fifty pércent) of this grant will bz paid on receipt of the application forms of the employees
from the concerned State Governments and the remaining 509 (Fifty percent) will be disbursed on the
basis of number of successful trainees.

(5) In case the Department of Official Language provides/makes available Text Books and other training
material etc., to the State Governments, the cost of these will be deducted from the amount of the admis-

sible grant.

3. For getting detailed information abouf this scheme, the Director, Central Hindi Training Institute, 7th Floor,
Paryavaran Bhavan, C.G.O. Complex, Lodhi Road, New Delhi- 110 003 may be contacted,

1

82

MGIF CBE—S1—4 M of HA/ND/98—1-8-2000—5,000 J3ks.
. SCANNED BY TOLIC (OFFICES), CHENNAI - JANUARY 2022



S B ufderon wrema qan R M Qe @
HSAIHS _IHY

!

——————
——-[—_m ¥ N whwr v
! ! M i ' 1) ¥ 1
I Maw I Res 37 PRas v BRvs 9 RS IT PROw I PRuw I PR
{yeaEg §e/amy-} §aETg 3oy §FBroT g §dy juiva g Rz
T?lta?vﬁ % Redr =35 T’r_vﬁ ??l?ﬁ#r %f{ FETHT L LES TETYT
T TS WEAF A qETF T T T
Ry s h%lm MR MRus PRaw PRy MRa®
jé/amg- ¢ i ?{i, mly i‘i’aﬂr ?:-‘a’r ﬁé‘r
1 mvfas WTW miwrw wim AT
|
TITE e frers Ffras sfas fas ki1
]
| | | | | | |
FFHN s FFym Sk IR sy g LI |
v l ! l
IT PR I7 s A B
e 39 ; .
#ﬁgﬁ? wem qu?rhg ! B v aim‘&l
! ] I | T i
T REF EF TELF waE TFIE PR OE wems PR AET AT
s M et ecticd Yo § & gy - 4 garaTy l RIWTF
yurar fedaEmy gem e jewm) i 4 SE
- § &, T} - g ERRRIE] I F
{ \V\J . T
I7 g (010 B € B o B R
T Y
lm ﬁ?m ﬁ'éim i*fzﬁs h?fraﬁ
3T FP FHT H3umm FFE

SCANNED BY TOLIC (OFFICES), CHENNAI - JANUARY 2022




toAm

v-ﬁg <.
L e,

.

P

P

R
y
o
-
;
|
PRE
« v
)} - r
oY
f : b
Y &

Y

PRINTED BY THE MANAGER. GOV'[‘,‘(T‘)
& 2000

E_’mm)&\ PRIESS. COIMBATORE-19 i
'SCANNED BY TOLIC (OFFICES), CHE

g

N

NAI@- JANUARY 2022 : 2





