
U\if~T\1T f~ ~ Sltif41 tfitif 
frttt't-1t~a~ ( 

~ . 

MANUAIJ REGARDING THE USE 
• 

OF 
OFFICIAL L.ANGUAGE HINDI . 

I .. 

.. 

0 

~'frf{T fcnlT~ ' -, 
OF 0 LA~UAGE' 



FOREWORD 

With the enforcement of the Constitution on 26th January, 1950, Hindi became 
the Official Language of the Union of India according to article 343 of the Constitution. 
Government of India was entrusted with the duty to promote the spread and develop­
ment of the Hinci language under at 4 icle 351 so that it might serve as a medium of expre­
ssion for all the dements of the composite culture of India. It was natu1·al to make con­
tinuous efforts for the use of Hindi language in place of a language which was in use 
for long in the working of Government of India, and also to issue orders from time 
to time in order to ensure its usage 1.1 tho official working. Accordingly, the President 
issued orders in the year 1952 for t':e use of Rindt for certam purposes. Thereafter 
several orders were issued in the ye~lT' 1955. The President issued detailed ordt:rs vide 
notification No. 2/8/60 O.L. dated 2 ·,·-4-60. Subsequently the Official Language~ Act 
1963 was enacted and was am~nded in the year 1967. During the period orders conti­
nuud being issued by the Ministry of Home Affairs for the use of the Official Language 
Hindi. After the constitution of the D~partment of Official Languagt.:~in the Ministry 
of Home Affairs, the Official Languageg Rules 1976 came into existence. In consistence 
with the sentiment~ aroused to '""nfotc<.. the country's Official Language in aU fields, the 
use of Hindi began in the official work. which has been incresing day by day. 

\ 

The first compilation of ordcts was nublished in the year 1974, taking into account 
the large number of otders already issuC<J. The second & third editions were issued in 
the years 1980 &· 1986 respective!}. Like the previous compHations the numbers & 
dates of the Q.M. as well as the serial nun1 ber~ were also incorporated in the compilation 
of the yeat 1986. These orders were compiled subjectwise in that compilation. Keeping 
in view the reference facility and the lart J number of new ordors issued afte1 the year 
1986, it ws thought proper to publish a l.nmpilation containing main themes of orders. 
in the gist from with due reference to the Svrial numbers of previou~ Compilation,_..t"' 
that complete 0. M. could be located a,~rding, to the need. Therefore, the p~(lng. 
compilation is of much importance w1th t~le uttlity point of view aha is worth·//· 
it. ~· ~ 

I 
. h d h( __ • h M' . . fD h d I b d., ~~d~Jtaking~' 

t ts ope t .at t e I!lts~ne.;_ eptts,. attac e , su or matefirnent of India will 
corporattons, banl<s, commtsstons, and trt''unali etc. of the c;,..x; m N 

make fullest use of it to increase th~- u-,agc of Rindt. ~ '""' 
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qn -., ~icrft q''{ fcrl!f<t"-f~r it 
~ -:r cr.n: lifl' cm-r q'( rrl1t' 
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\~ ij anErw~a lfimr 

~ 3--mf~T 6c#at fcml"t" t1fllfcltti 

'U'ifl!T"H tfil~ mlffa<i'T 
artft::IP~ liiT<ffitli'T if 'Z~~ arfWiirft 'fiT rrr+1Tlfirr lfi'Z'IT an<: \3~ ~0<1 
-rt"JMT<n :J'irlfr~ m+rfcrlfr if ~h ~i ~f<reli'T <fiT sr~q; ~ ~q it arr+if~a 'fi<:<~ r • 
1.\l~<t 'fi1 ·r~;:r 'fir:rfurlfT Cfi'T lfiflf ~~ aft'( 'fiflf 
<:~mi!!'T .... ~ mmall'T 'tfi <TO<fiT !fiT f::r<1f+rcr Ofr:ft~•f 
;rrn: \l'if·:ri!!'T 4it4f .. <p:r;:r ~f1t'falff <fiT 'JIO'it, ~T !fiT ~mtlfirr <:r ~ 

;:rtn: \f'if,; ;qr q; ~~~ i ""~4Ft' ffi11fcr ~ lfilll 
r~.:tt mr~. 11n: m1t'fa'llt, ~o.r am: <fifl{lff?t 

f({.;f, mi!.'m~ #alfi, ~<%, fq:qr~, fqq<t" 
~~rm:rrn>r"tm1t'falfi<fff<TO<fiilt~fl' ~1 <nT arfrrcn<T OlffcfQ'iTQ' \3'G'f~er 
ftr~ m;r\~.;:;r;: mma'lfr <fiT \3'1'J-mmQ'll'tjf.:r~T&f111' mlrfQ'<l't moa ;:r lfi'{rf'T • 

~r miT\" .1't mmro ~ ~h ~n'T: ~fli'T !fiT ~"i'fi 'Tear 

~ 4 fcc,wftq ;f~ at"h: amnuq; ftq1i 

Oflfi1tlT m;r ;r G'~ arfu<lirf'Zli'T ~ trrl!f '1ft i:if~ orr~ mffflfi ~O<fiT if f~ ~ sr:rl'lf ~ 
5T<rhr 'llT m: ·m lii{lfT 
'U'Rfi ~ q,.~ r it ~ arfEI"firfw 'tft or c% "(~;;r aft't ~ f~;:({T if <fi1'1f m:~ ifi fm!; 
iffm q;w • 
~~ ~fit<.j;, "'"l:fT~~~TlfiT'fi'T~tJ;;:ftif·mrlTTI!fTi'lTfa~Cfil4i .. CflH' lfiT f~ mfm; 
~ -m ~ ' q-: 'if~ 'fi\rrT • • • • • 
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digarh. /..,..._ 

... 
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• • ----
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CHAPTER I 

CONSTITUTIONAL AND LEGAL PROVISIO!\~ REGARDING OFFICIAL 
LANGUA(;E 

GENERAL-Hindi in Devanagari script is the 
Official Language of the Union. But English 
language, in addition to Hindi Language, 
may also be used for Official pw-poses of 
the Union [Article 343(i) of the Constitu­
tion and Section 3 of the Official Languages 
Act]. 

Languages to be used in Parliament. 

1.1 Subject to the provisions of articlc-348 of 
the Constitution, business in Parliament may be 
transacted in HiRdi or in English, provhled that 
tbc Chairman of the Council of States (Rajya­
Sabha) or Speaker of the House of People (Lok 
Sabha) or person acting as such, as the case may 
be, may permit any memscr to address the House 
in his mother tongue. 

· 1.2 Purposes for which Hindi alone is to be 
used, purposes for which both Hindi and English 
Languages are to be used, purposes for which 
English alone is to be used and purposes for 
which Hindi or- English both may be used have . 
been specified in the Official Languages Act, 
1963, the Official Languages Rules, 1976 and 
the directions issued under them from time to 
time by Department of Official Language, Minis .. 
try of Home Affairs. 

Communications to State ('y()vfs. Offices, persons 
etc. other than to Central Govt. Offices. 

1.3 Communication from Central Govern­
ment Offices ls>eated in region A, B to any office 
of a State or Union Tenitory in Region A or to 
any office (not being a Central Government 
Office) or person in such State or Union Terri­
tory should be sent in Hindi save in exceptional 
circumstances) and if any communication is 
issued to any of them in English, it should be 
accompanied by a Hindi translation thereof. 

[Official Languages Rules 3(1), & :~(4)) 

1.4 Communications from a Central Govt. 
office situated in Region 'A', Region 'B' to an 
office of a State or Union Territory in Region 'B' 
or to any office (not being a Central Govt. office) 
in such S~ate ~r l!nion ~erritory should ordinarily 
be sent m Hmd1 and if any communication i~ 
issued to any of them in English, it should be 
accompanied by a Hindi translation thereof. · 

[Official Languages Rules 3 ( 2) & 3 ( n] 

1 

l. 5 Co. · munications from a Central Govern~ 
mcnt Ollie in Region 'C' to an office of aState 
or Union I o!rritory of Region 'A' or Region 'B' 
or to any o"ice (not being a Central Govt. Office) 
or person , 1 such State may be either in Hindi or 
in English ''pto what proportion Hindi is to be 
used in such communications is decided by Deptt. 
of Official L anguage every year in Annual Pro~ 
gramme. (Rule 3(4)] 

1.6 Com:"tunications from a Central Govern­
ment Office to a State or Union Territory in 
Region 'C' C't to nny office not being a Central 
Govt. Oflicc or person in such State should be 
sent in Enr'. ">h. [Rule 3(3)] 

Communicat!r:ns bt~tween Central Government 
Offices. 

1. 7 Comn; , nications between one Mlrustry or 
Department o: the Central Government and ano­
ther may bu ir; Hindi or in English. (Rule 4(a)] 

1.8 Comnn:"lications between Central Govern-· 
ment Offices 1 ~tuatcd in Region 'A' except the 
Ministries or llepartments of the Central Gov­
ernment shouL! be Sl'nt in Hindi. {Rule 4(c)l 

1.9 Commu :cations between attached and 
subordinate otL es situated in Region 'A' and 
any Ministry o. Department of Central Govern­
ment are to be in Hindi in such proportion as 
may be dc~crrni d by the Department of Official 
Language m th. · Annual Programme. 

[Rule 4(h)l 

1.1 0 .Commu· cations between Central Govt. 
O!ficcs s1tuated i: Region 'B' and Region 'C' and 
wtth. Central (, vemment Offices situated in 
Regwn ,'A' ~ny b.~ in Hindi or in English. The 
proport10n :n ~l' ·~~ these communications are 
to be done m Hmdt ts determined by Department 
of O.L. as per th,· Annual Programme issued by 
them. [Rules 4(d) and (e)] 
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3itli&T 3i~T ~ '@t lf 'fiT~ ;tif-t <f'R'olT '&ffcffi ~ 
~ f.rnr ~ em 3N<ft tmr•, -rr tt ~ em ~cr .. 
~ cffl' 3iT£fu' ~ ~~lf t: I 

1 . 2 f.ii<i ~.rr ~ fm1 m r~ 'liT ~ 
~r ;;mrr t:, f~ f~ f~ m ~ G:T;ft '+ffi\TTarT 

'tiT w.Wf Oilmlfcfi ~' fq;;ft fu"1 ~ 'tTro CfiT w:ftir 
fi1;m Gfl'iff ~ am: f~ q;flfl ~~ f~ ftJ.~ liT ~ 
00 '+!"M3fi 'ilT w.Wf fit;lty Gfl ~;m %: ~ ~ 
arfufrt<f+f, 1963, {1\ii~IQI f.:i':r;r, 1976 aft<: ~ 
31'\l•ia ~-~ q-.: 'U\if'+!"M f-m, ll.tf ~ ctfr 
am: ~ Grrft f~ m1; f.:rm rnr f.:rutfm f<!ili'T 
ll'liT t: I ~ 

'(~ ~ro, itil'tf ~ Qi ""'ttmafi q;r ~~ 
~ ~1 qT ~lffi'QT ~ c;;r ~ 

1. 3 ~ ~ ili ~" .. -··,tim' "u" lt f~ 
'!lflil;:;lfi ~ ~ 11'11

11 lf ~ ~: ·'i 4 T ~ "{T\i4 ~ 
~('Ill~ 'ill lfT ~~ ~q 4T ij-.:; ~lt e'tf if~ 
~ ~ ~ "*" m~ i'lid'T ~ ~ 
ttr '&ff'fff em, q~ arrfG:, anr~ <rnT em ~. 
~ i{ ifG{ Grflt I tifG: ~ ~ f~ ifh ~ ti~ 
aTTN ~ lt ~T mffi t a-) ~ ij"M' ~T 

f~ Of~ 1ft' itifT Gf~ I 
[ "U'iimttl f.:rtrli 3 ( 1 ) t( 3 ( 4 ) 1 

1.4 ~~~~"IF''.~"l'il'" ltf~ 
~lit ~ ~ "~" lt fiti«r ~ tlT ~ ~ ~ 
~ "'~ .m, ttr ~ "(£\itt liT ~ ~ ~ ;r r~ 
~ ~ ~ ~ qq 91 ~ fct;tft ar.tt 

~tt li'T '&ff.ffi em q'~ 0\'M ~ :.;;101' ~ If( ftf<ft 
it itifr Grfll: 1 ~ ~ ~ fm em cr~ arr~ alffi lt 
~Gfffi~({t~~~T f~~'lfr~ 
mt!; 1 (-.:TGfmtrr ~+f .;(2) Cf 3( 4)] 

3-223 M of HA (ND)/89 

1. 

./ 

1 . s. ~ "lf" it W:l'a ~ m'!it-.: ~ ~ 
~ &t;r "'il" t\ T "1:§1'" ~ f~Ci f~T '<:T\it\ t\ T ~ <:T\it\ 

~ ~ 'i)Fffi;n{ 'liT I t\ T ~ .'i)n:ffi;r<r ~ ~ iiiT ~'il'<: 
' , ~ '<:n4 ff ~ f~ ~ '!lTlffi:rtl ~T '&fflffi <m' ~ 

31-rfG' f~ li'T afu;;f\' .,f ~ GfT ti~ ~ I '<:I~ 

fcrm<r mr m~ Gfl~ "'~ ft f<-rmf-.:o fctittr 
GffiiT ~ fct; ~ ~ 3ilR ij f~ 'liT Sllf!<r f~ 
3f"''G'To" ~ f.ti'lt T \il'lt:!; I 

"' 
[f;=rn+t" 3 ( 4)] 

1.6. ~ ~-.: ~fm m "'~ ~ ~ 
"lf" ij fm <:T\i4 <tT ~ '<:~li' ~ 'ilT, 'ltT ~~ '<:f\i~ 

~ ~ ~l"( ~ "'~ <ilr ~'il'<: rm 
3fi'l1 '11~ li'T ~fcm <m' ~ 3irfG: atrn it 

[f;=rn+r 3 ( 3)] 

~ ~ iti ~1 iti ifN t«i ~~ 

1.1 ~~~ fm'Q,'Cfi~<~r~ 

m rm ~ ~ <tT fq"+fflf ~ m ~ arm 
~ liT ~ lf ~T ~ ~ I 

[~+1 4('11)] 

1. s. ~ ~l"( ~ ~ ~r fq"+fflf "*r ~ 
~ "~" it r~ ~"''tr ~-.: ~ "'~ ~ m 
'm 3i1'fG: f~ lt ~ mtt 1 

1 . g.'' ~ri\"lr ~'<: ~ f.t;m ~ liT fcNm 
an<: ~ "<li" lf ~ m li'T ~ ~fllfu'zil 

[ ~~ ~ 1:\'<a anfu fW<ft lt ~ aqqom ~ ~ :$t ~. 
iiit ~ fcr+Tflt ~ eN cnf~ ~ it 
~~t:l 

' "~" ~~ ~ 11ll'11 
;o. f~ <iir:rl~ 1 . 1 o. ~ "" 0110:. . +j 

'fiT antrn lt, aft;:~ ""'" lt W-m ~ ~T'( it 
<ilT~ it m~, q~ -c~-.: f~ tiT ~ it ~T 
~ ~ 1 tl~ q'~ utci~l'<: fci;ijT ~1ff it f~ it 
~T mt:!;, ~ ~ fGf'+fllT mr {{ <N ~ru f~ 
.ll't:!; ·~ ~ lt ~ f'ilti'T \;rf(if t: I 

[f.:rtt+t 4 ( 'Gf) Cf ( 'g! )] 
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1.11 There is no need to send a translation in 
other language of a communication addressed 
to a Central Government Office situated in Re­
gion 'A' or Region 'B'. Its translation in other 
language shall be done at the receiving end. 

[Proviso (l) to Rule (4)] 

1.12 If a communication is sent to <my office 
of the Central Govt. situated in Region 'C' in 
Hindi and the Office in Region 'C' h notified 
under Rule 10(4) of Official Languages Rules, 
then there is no need to send the English Trans]a:.. 
tion to it. If a communications is sent to other 
offices of Central Government situated in Region 
'C' then its English translation is to be sent along­
with it. [Proviso 2 to Rule 4] 

Replies to Communications received in Hindi 

1.13 Replies to communications received in 
Hindi whether they are received from any region 
or from any state Government, individual or 
from Central Government Office, should be in 
Hindi. [Rule 5] 

Replies to applications, representations etc. 

1.14 An official may submit an application, 
appeal or representation in Hindi or in English. 
[f any official makes his application, appeal or 
representation in Hindi or appends his signature 
on it in Hindi then it should be replied to in 
Hindi. [Rule 7] 

Orders or notices relating to service matters 

1.15 Where an employee desires any order 
or notice relating to service matters (including 
disciplinary proceedings) required to be served 
on him to be in Hindi, or, as the case may be, 
in English it shall be given to him in that lan­
guage without undue delay. [Rule 7(3)] 

Documents and manuals etc. which are to be 
bilingual. 

1.16 The following documents are to be issu­
ed in both Hindi and English :-

(1) Resolutions, general orders, Rules, Noti­
fications, Adniinistrative Reports or other 
Reports or Press communiques. 

{2) Administrative and other· Reports and 
Official Papers laid before a House or 
the Houses of the Parliament. 

{3) Contracts and agreements executed and 
licences, permits, notices and forms of 
tender issued. 

[Section 3 ( 3 ) of Act _I 
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1.17 (. ) All manuals, codes and other pro­
cedural}!!. ·rature should be printed or cyclostyled 
or publis!!c:d in Hindi and in English in Diglot 
form. 

(b) Th,· forms and headings of registers used 
in any Cel tral Government Office should be both 
in Hindi ~~·;d English. 

(cl All arne plates, signboards, letterheads 
anu in scrip: ·ons on envelopes and other items of 
statiom·ry 'lould be written, printed or inscrib­
ed both in i lindi and English. 

Provided :hat the Central Government may, 
if considerd necessary to do so by general or 
speciul ord~ ;- exempt any Central Government 
Office from .!11 or any of the provisions of this 
rule. [Rule 1.1] 

Any prop:···al for exemption under this rule 
be sent to D. ,1artmcnt of Official Language with 
full justificat: ns. 

Working Knc:"-·ledgc 

1.18 (a) ,,., 1 Employee shall be deemed to 
have acquired l working knowledge of Hindi if 
he has pas~.cd -

(1) The W. triculation or an equivalent or 
higher . mmination with Hindi as one of 
the sub, ·cts ; or 

(2) The Pn ya examination conducted under 
the Hir · i Teaching Scheme of the Cen­
tral GO\ ! • or when so specified by that 
Govt. b respect of any particular cate­
gory of ~ 10sts, any lower examination 
under th t scheme ; or 

· . (3) Any oth · Examination specified in that 
behalf b} the Central Govt. ; or 

(4) If he de:..'ues himself to have acquired 
such kno .. ledge in the form annexed to 
these ruk · [Rule 10] 

Proficiency 

1.18 (b) An i mployee shall be deemed to 
possess proficienc:. in Hindi if :-

(1) he ~as pa~·-~·d f!te Matric~ati~n 'or any 
eqmvalcnt t · r htgher exammation with 
Hindi as th~· medium of examination ; or 

(2) ~e ltas tah:n Hindi as an elective subject 
m 1 be deg1 · or any other examination 
equ:v~len.t t or hizher than the degree 
exammahon or 



1 11 oi::T 11,_11 •r I I fl • {: ~ fr . .. .. (., .... li .J U' lit~ t'li'ij' ~ 

~t"( ~ coT'lflm:r <f.\' ·"tGTtf::rcr tiQf 31rf~ <Pr ~ 
~r ~~ 31¥~ ~~ <fr .rcrmi<a ;;~1' ~otfr ~~u 
mm lt 31¥~ qa anf~ :rr~ <ii<"~· ff; 'l.=zn-;; cr~ fq:;m 
GI'Tt('TT I • (f.;lf;r 4 cr~ ( 1 ) ] 

1 . 12 ~Qf "tr'' tt \ m it"~ ~<<PT<: ~ f2Fm 

q:;~ coT tif<t ~ ~ ; f~r<fr it ~r ;;rmr ~ am 
".-r" ~(if lt Wrd ~ qlfl; ' 11f UGI'll'fql f""l£+1' 1 0 ( 4) 

ff; 3i'Cfr.i atfmJ;fim ~ 6": :#.\' at\mt lt 3i¥1G: '+hli'r 
<tf\' 3{fCI'lfliCfia'T ;;@ I &lt.: 'ti" lf f~ ffi~ m<lil~ 
ffi ~~ cor$\'m ~t tif<t ~;{ ~..er tt ~T Grmr ~ en 
~<!iT affim ~rtn' lf at'! :11t ~ ~N '+hTT GI'Tt:!; I 

[~ 4 q'"(~ 2] 

f~ it snter qmfrr Grr ~ .iff 

1. 13 f~~ lf q~ Of,;{ GlT Wi<:, ~ ~ fm 
m ~QI' ~ mea' ~1 at'h: f"fi r m ~~ mcot<:, ~f<ffl 
m ~l\' m<Pl<: ~ !flt1ffi:::T ~ mea ~t, ffi<frll' ~ 
~ <P~ ~ ~~ it R.-:rr ~it:!; 1 [f~ s] 

at~, a.1~~cr<t infer t:.:1 'ffir( 

1 . 14 cr.~ 'fii\'"{f"(r ~-. :r~, ~ l\'r ar~ 
~;:;ft m at~ lt qn: ~rr ~ 1 trfG: ~ 9ilt"llu 
3lcr<fT 31~, 3iifti=r liT tT..:li~ f\!~ lf Cli<:OT ~ 
trr -;m tj"( %~ tt liRireit' :j)<:<H t. en ~r \3'cm: 
~ lt fulir \5fft:!; 1 [f.:r<ni 7] 

w.n ~Gim ana:w ttt tct':.n 
1. 15 1tfG: .mt :fili'ifl· t l\'\f ~ ~ f.P trcrr 

~ro f~ (mit; ar• .:ca <ii'!liTrnf'i'li cor4<f!W 
m- ~) ~ ~on'Cffi ~or~:~, ~"l<fr, f':it~~ 9ilt"ll<:r 
q~ Q~ f.PlfT \iiTii1 atqfl: r ~. f\!<fr m arnm lt 
\!'lm ~. en ~ ·\3'~ r..~ . .-fr ~ ffi f.r;;r \3'€1' 
'iWIT lf fuli'T \5fft:!; I (fifl\'lf 7 ( 3 ) ) 

~~, 41arn i:!fffi >itT ftr-.lTti'T i!r.l' ~rf~ 

1. 16 f.:r~fura G:~i.~ anf~ f~~ am: 
arn;;r"r ~.n 'iWITatt tt \5fm {lit:!; ~ :-

( 1) ~~. mun.-ur ar<:'m', f.1lili, arf~rct. 
'SI'!lmff.:r~ liT ~'Sf :m l\'T w fc.rm , 

( 2) ~~ ~ f~n.· ~if.i ·., r ~lf.il $' ~&; w oro: 
'SI'l!Tmf.i!fl fl ;fT Of· 1 'Sff~ am: ~ 
<fiflf\;f qc;r I 

( 3) m<.fG:TaTI ~ q;u; r <iii ~~ ~T~, 
~ am: an % I rt:1; <ilfu"« am: ~ 1 

[Li-f~ rnr 3 ( 3)] 
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1 • 1 1 ( q;) ~ifr it'!3!~, ~~r am ~ 
~~ 3T<ll' ~rf~~ ~~ ar)-{ 3~T it fu:~ ~it 
1f~cr liT tr~mm-~ f'Cfi<l'r Gilt:!; l\'T 'S!liir~m f.fm 
~I 

( l?l ) iiii'ftl:i tr<:<til ~ ~ f.r.ill cot<lt;il:i ~ rot f<fit:!; 

GiR crffi ~tro iii ~ti arr.: !!fr~ ~~ am: ~r 
<fiiff mCTI·ift lt ~T I 

( tt) ~~ ~ iii r;:;m <fir$\'l:i tt m:fttr ~ 
fuQ: ~ifr ;:m{tf~, ~T q~, q~ l!Tr~ aft<: f~q;rqif 
q''{ \3'cotfror ~ aliT ~ ~T+fl.fr em 31•l:i l{a: f~~ 
am: ~ G:T<TI 'lTI'fiaTI it f~r mti; q 11fur trr 
\i'C<lfruT cor \jf rti; : ~ 

lfR ~"rl\' ~<.Cfif"( ~r <ti"(;;T aT!CiQl\'lii ~~ ~ 

efT ~ ~f'C'm:TJT ll T fcf~ 3\mt mr ffi~ ~~ ~ 
f~ 'fi~ <fiT ~ frt"lil-f ~ ~ l\'T fcr.{f ~ 
~ ~ ~ ~ ~ I (frnrq 11] 

~~ q~ ffi 3T'Cfr;; ~ ffi f~ ~ ~TCf ~T 
~ anm fiNffi ~ <:TGf'l1TtlT fc.rmtr em ~t \ifft:!; 1 

qnlimuq; ~A 

1 . 1s ( <P) lf~ ~;rm \iflt:!;lfl f<t1 rm ~r 
'fit f~r<ft coT 'fit4'61Wti ~ ~ ~. <ffu: ;m~ :-· 

( 1) .q~ qt\'m ll'r ~ ~~ lfT ~ Cf"(rm 
~r;ft fqq<t ~ ~M \3'ffioT "6<: \;f'r ~' lfT 

( 2) ~ ~1<: ffi ~~ f1!Ta1UT ~if; ~ 
3Tflfrfimf srrn Cf"("rm mror Cfi{ m ~. m 
~ ~ '(i"(Cfi~ mr fm f.:rf~ crG:r 
~ \tdicf lf \ffi ~T ~ 3Rim=t' <ii~ 
f;p:;:rcr<: tlilm fqf;:r~ ~ en ~ Cf"(rm 
\3' ffi"rlT eo<: \;f'r ~. m 

( 3) ~ ~ mr ~ m~ 1i fc.rf;r~c;e 
<ii~ 3Fl\' ttu~ \3'ffiror eo<:,m ~. m 

( 4) Cll <:1\5fmm f<fl\'lf iii ~;r ~ it ~ 
f.{T~ CliWr ~ fen ~if ~~ <fiT 
Cli~ Wi ~ <il( fum ~ I 

[~ 10] 

Si<i'\'1mir 

1. 18 (~) f<f€1' ~~ ~ orr=t lt ~ ~ 
~ f.P ~~ f~ ;r m:fT!JfQT mea CO"( m ~. lffG: 

\3'if.f :-
( 1) ~~ tttl'm l\'T ~ ~~ l\'T ~ ~ 
~ tttl'm ~ ~ +rrt<:I1T ·~ \i'ffltoT Cfi{ 

m ~. l\'r 

( 2) ~ qt\'m it ar~ ~rq<fi lfiJ'&;r ~ 
~ ll'r ~~ ~ fm tfiTm tt ~ om 
t:!;'fi ~ fqq<t ff; ~ lf ft;rzrr tfl' 1 ltf 



(3) He declares himseJf to possess proficiency 
in Hindi in the form annexed to these 
ru1es. 

[Rule 9] 

Noting etc. in offices 

1.18 (c) The Central Government may by 
order specify such Central Government Offices, 
wherein eighty percent of the staff have acquirt!d 
working knowledge of Hindi and which have 
been notified under Official Languages ru1e 10(4), 
where Hindi alone shall be used for noting, 
drafting and for such other official purpos,:s 
as may be specified in the order by employee~ 
who possess proficiency in Hindi. 

[Rules 8(4), 10(2) & 10(41] 

1.19 Except those mentioned above, an em­
ployee may ·record a note or minute on a file· in 
Hindi or in English without being himseJf re­
quired to furnish a translation thereof in the other 
.anguage. 

[Rule 8(11] 

Demand of English version by an employee 

1.20 No Central Government employee pos­
sessing a working knowledge of Hindi may ask 
for an English translation of any document in 
Hindi, except in the case of documents of legal 
or technical nature. If any question arises as to 
whether a particu1ar document is of a legal or 
technical nature, it shall be decided by the Head 
of the Department of Office. 

[Rule 8(2) and (3)] 

Responsibility for compliance 

1.21 It is the responsibility of the persons 
signing such documents as mentioned in para 
1.16 above to ensure that such documents are 
made, executed or issued both in Hindi and iv 
English. 

[Rule 6] 

1.22 1t is the responsibility of the administra­
tive bead of each Central Government office ~o 
ensure that the provisions of the Official Lan­
guages Act and the Official Languages Ru1es are 
properly complied with and to devise suitable 
and effective check points for this purpose. 

[Rule 12(1)) 

1.23 Directions are issued from time to time 
by the Central Government (O.L. Deptt.) to Hs 
employees and offices for full compliance of the 

3 

provisions of O.L. Act and O.L. Ru1es. It is 
also the responsth:lity of the administrative head 
of Office to en sur,: that these directions are com· 
plied with. 

[Rule 12(1), (2)] 

Numerals 

1.24 The intc: >1ationnl form of Indian nume­
ral (1, 2, 3, 4, 5, 6, 7, 8, 9, 0) shou1d be used 
for th': official purposes of the union. 

' \rticlc 343(1) of the Constitulion) 

1.25 The President may authorise the use of 
the Devanagari fonn of numerals (1, 2, 3, 4, 5. 
6, 7, 8, 9, 0) in ::ddition to the international 
form of Indian nunerab, for any of the official 
purposes of the 1,;- •on. Under this the use of 
Devanagari form t f numerals along with their 
international form ! ; allowed in warrants of aP'" 
pointment of the ClVernors of States, Judges of 
the Supreme Cou t and Judges of the High 
Court. 

[Aricle 343(2) of t' · Com.titution and (Ministry of 
Law's Notification No S.R.O. 938-A, dated 27th May 
1952) 

[Compilation sl. 2) 

1.26 Except as : "')Ccified in para 1.25 above 
wherever numerals ::.re required to be used in 
official work, only the international form of 
Indian numerals sho ·ld be used. 

[Ministry of Boote '\fl'airs, Department of Official 
Language, O.M. No. I '14034/3/82-0.L. (A-1), dated 
6-9·1982] 

(Compilation Sl. 10) 

Transaction of bnsir:: •s in Parliament 

1.27 Hindi or Er. 'ish may be used for tran­
slation of business in i,arliament. 

[Article 120 of the ( nstitution and the Act 3(1b)] 

1.28 · (1) Both H di and English languages 
are to be invariably ~ :ed for administrative and 
other reports and of ·ial p::tpers laid before a 
House or the Houses f the Parliament. 

[Act 3(3 )(ii)) 

(2) Under the ubc· : provision the written 
statements given by t' · ministers in the Hous.c 
in reply to the call uttc tion motion, adjournment 
motion and their ~;uo moto statements etc. 
should be circuhted in the House only in diglot 
Eorn1. 

[Home Minister's D.O. ':tter No. 12021/3/87 OJ ... 
(B-1), dated 18th Decemb' ·, 1987] 

AuthoritatiYc texts of n Bill, Act etc. 

1.29 (1) The Engl '1 text of all bills to be 
introduced or amendm~ ·ts thcrto, to be moved 
in either Houses of Par: tment. 



( 3) ~ ~ f;m-.; it ~ ~ it ~ 
~~urr <fimT f~ fq; A f~ if w.rl'Uffif ~ 

~I [~ 9] 

lfl~t if fzt~t~r~t tttf.r 

1. 18 ( <t) ~rfrzl' ~ .: ~ ~m lflr, ~ 
m m erR ~iflron .. -~ so "lfffimi ~ r~ 
lOT <lir<ffilCI'<Ii ~ ~ ~ 'i<il ~ aft<: \;ff '(1\ii'lff~ 

f.rlr+r 1 o ( 4) ~ artfr.t ·ftriJ;f"ffi f<fi~ m ~ 
~. for~ ~ ~ ~ ;lli ~ ~;, Cfi'tl'Cflfw 
rnr f..ii~ f~ it~ ~ ~. f!aiarr, "S~Wtur 
aft"( ~ 31'i'lf '!llT~l'<ifl<r :srtrt ..fi it: fu'q, ;;ft 31'~ 1:f 

f<rf<i~ f'l'~ ;;mt it.:ffi fl'f'· 'lfiT Sl'lll<T f<liliT \;f~ I 

l[f.Ttrn I '.-1), 10(2), 10(4)] 

1 . 1 9 :aq{cffi tit ~ .>( ~ ~:;:nu f<fim 
~ IT"<.: ~arufr li'T Giflf~\ . ft{<fr li'T ~it fu'&' 
~ ~ at't<: ~~ ~ ~~:; ~if It;' ~ f<li ~ 
~T 31'¥~ ~~U 'q'T~ i; mWf !fi(. I 

[fTi1l11 8( 1)] 

'iiif:qrU aRT *«iil't ~ Qit ~m 
1.'20 ~;:frl:i~lfil"{ttiT .,.r{~ ~ll'i:fn:T, ;;ft~ 

lOT Clir<ffiTacii mTt <:m'tiT ~. f~ if ~ ~ ~ 
~r 31''icf~ m llm n~r tr. .- WfiOT ~ GT<r <n?: ~~ 

"' f.rfcr<fi <iT ~<fiT ~Cl' it:. ·r, <$fl'll'iff ii'~TI lif~ ~ 
'!1lr<f ;a"oa'T ~ f<li <n"'rt ~ ';Jr fcrf-aq; li'T ~ 
~ lOT ~ liT ;;@, trt fer. .. 'if Q'T tfi111'fu'q <liT mrr.i 

;nrctlT f;:rahf rnr I t~ 8 ( 2) Cf ( 3)] 

1. 21 ~ 1. 16 it~ t,~ ~«114-m q~ ~m~ 
q;-..:~ ~ O'lit'ffi 'fiT ~ ra- ~Q'C:i ~ fop ~ ~ 
~fircrCl' q;-..: ~ fcl> qq ~r:.~~T f~ aft<: at~ ~r.tr 
~r it ij-lry-..: cf.l' ~ ~. fot~'qt.:.t <tr 'lfJ ~ li'T ;;rro ctr 
<t( ~ I . 

[~ 6] 

1.22 ~~1<-:it~ "Mi~~SI"!III~R<fl 
SM<t <fiT~ ;a'~i"<.:~TPrt<f ~ f: ~ ~ ~f<tfNd <1ft fit; 1 

mtr~ mm~ t1n: "(f-ii .:m f;nrq % ;a'q.rm 
!llT ~f.m' ~ ~ stf011'<t ~T 1:{!1 ~ oft<.: iW 

~ t fu'r1: ~ :. ;1: ~ro ;;rtq ii>' 

[~ 12( 1)] 

1. 23 ~ ~.if'( (· 3Tm'Tr f~) rm:r 
"(!Gil! I t:t I 31'faf~ sfh: 'U' .. .:rT'G'T f.rll'q % ;a'qofcif 
t ~ ~ at'j,41~ it: fu : ~ <fi!l;;nf<:lll a:m: 

I 

'fir<rnim crft m1ll' mr<t q~ an~ fm ;;rro fit;~ 
\;frff ~ I <il~ % mmrf'<t<li lfCI'R <ilT ~ '4t ~Cl'"(­
~rfu~ ~ f'l' CJl! ~ f.:r~T <liT IT~ W'lf~ ~ I 

(f.;ltlr 12 ( 1) .... ( 2)] 

allli 
1 . 2 4 ~f{ ~ !lfffi~ wft;;r<il ~ f~r; m<:~ 

ar.m or;r arra~ ~ ( 1,2,3,4,5,6,7,s,9,o) 
:sn:rm it m<rr ;;rfTt 1 

[mm <liT 31'1,.,@a: 343( t)J 

1 . zs ..:~tTfu, ~ ~ mrnt'i<i ~<IT it B- fm 
~ ~ f..~ 'Ott<:~ atom ~ ami~T~ ~ ~ 
arfi:ifum ~u ~ ( t~;~,¥,1(,~,19,c;,~,c·) 'fiT 
w:ft<T ~ ~ ~f; ~I ~ anftot ~ ~ 
"(r~, ~ i'l{~ ~ ;m<:if'&lm a:m: ~ 
'li'T!t'A<it ~ 'l!'Tlinft!lff 'lfi f;:jl.Tf.ffi ~ 31'faq-<if ~ f~ - "' 
~ at'!>r ~ aiel~ ~~ ~ arfufuffi aitiiT ~ 
aclifl•tfl ~~ <liT 'Sflfirr "!1-f.r em 31'<t+ffu eft '1i ~ I 

"' 
(~'l'r~ 343(2) att<.: fqfu ~em 
31'f~r ~o ~o 31'n:o af\'o 938 Q;, ~q; 27 ~ 

1952) [~ ~ 2] 

.] . 2 6 ;a'q4,cffi qu 1. 2 5 em 'C?r~ ~ 

~~ ~ "!1Tll'l'T\lf it ~ ~T ~ atofiT <fiT wlTIT 

<rroiT ~T ~ ~ ~ atcm cfi at-~~ ~tf 
<ilT ~ 'SI"ifrll' f<liliT ~ I 

[~+f~, ~fCfl!TIT<ilfo ;ffi'o ~o 1/140 34/ 

382-Uo lffo (<li-1), rortOf'i 6-9-82] 

[~~ 10] 

~~itm 

1. 21 m tt C!lm ~ r~ f~ ll'r at~ cr.~ 
m mrrr wft<T it ~ ;;rr ~ ~ ' 
[~ ~ 120 am: 31'faf.rlrq 3( 1~)] 

_ 1. 2s ( 1) m ~ fopm ~ <ir ~~ ~~ 
w <ro; 'S1'1!mif.r <il' aGIT 31'rlf 'Sifa~ a:m: ~ 
~T<T\;f ~ f~ afr< ~r ~r;:r1 lii'Tiaff it ~ 
31'~ ~ I ( 31'faf.rli'l1 3 ( 3)-ii] 

( 2) ~'ftcrn ],1~ ~ affilTa +ff~lit mr 
fu~ Cf'ffi¢li @ f.f; v.notT'l'lfur smrrcr ~ ;a-:m: it, 
~ Sffii'T<T ii>' ;a-:m: it, 31"t;:r 31'TG' ~ \ii'R crrn ~ 
an~ ~ li' f[mtfl' ~ it ~ qf('lff~ f~ ml:{ 1 

(~~ lTifr CliT 31'o !lffo q'?f ~o 12021/ 3/87-"(To 

'q'To (~-1) ~ 18 ~1 1987]1 

ml:Ai, an-ur~ 311'f{ iiiT snfutfcf q'TO 

1. 29 ( 1) m ~ ~ ~ it '!<.::~a 
fop~ \'s1'f.t ~ fcti«r f~ liT ~rf.rel' f.f;Q: ;;rR ~ 
rm ~ CliT, 



(2) of all Acts passed by Parliament and of all 
ordinances promulgated by the President and, 

(3) 9£ all orders, rules, regulations and bye­
laws issued under the Constitution or under any 
law, is deemed to be their authoritative text. 

[Article 348( lB) of the Constitution of India] 

Authoritative Hindi Texts of Central Acts, etc. 

1.30 The authoritative text published under 
the authority of the President in the Official 
Gazette-

( a) of any Central Act or any ordinance pro­
mulgated by the president ; or 

(b) of any order, rule, regulation or bye-law 
issued under the Constitution or under 
any Central Act, to be the authoritative 
text thereof in Hindi. 

[Act 5(1)) 

(c) The Hindi translation of the authoritative 
English texts of all Bills and amend­
ments thereto introduced or moved in any 
house of the Parliament is authorised. by 
the Minister concerned in the case of 
official Bills or amendments thereto pro­
posed by the Government, and under the 
signature of an authorised officer of Rajya 
Sabha/Lok Sabha Sectt. in the case of 
Bills or amendments thereto introduced or 
moved by a private member. 

[Act 5(2) and O.L. Notification No. 11011 /2/72-0.L. 
(A-1), dated 1st January, 1976] 

Authoritative Hindi te:ds of State Acts & Onli· 
mmces. 

1.31 Where the Legislature of a State has 
prescribed any Language other than Hindi .for 
use in Acts passed by the Legislature of the State 
or in Ordinance promulgated by the Governor of 
the State, a translation thereof in the Hindi Lan­
guage published under the authority of the Gov­
ernor of the State in the Official Gazette of that 
State is deemed to be the authoritative text there­
o~ in the Hindi Language. 

[Section 6 of· the Actl 

Lang111age to be o!.ed in the Supreme Court/High 
Courts. 

1.32 All proceedings in the Supreme Court 
hlld in every High Court are required to be in 
the English Language : 

[Constitution, Article 348(i) (1-a)] 
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Provided that the 00\. mor of a State may, 
with the previous consent ' f the President, autho­
t ise the use of the Hindi I 1ngua:;e, or any other 
Language used for the c; :cial purposes of the 
'State, in the proceedings ' tcluding judgement, 
decree or order passed by • he H!3lJ Court in the 
High Court having its prk. :pal scat in that state. 

[Article 3< 2) of the Constitution] 

Under this provision the us;:, of the Hindi 
Language has been author: ed in the Allahabad, 
JabaJpur, Patna and Jodhp~.r High Courts situa­
ted respectively in Uttar P111dcsh, Madhya Pra­
desh, Bihar and Rajasthtm. 

1.33 (1) The Governor of a state may, with 
tht.: previous consent of th,· President, authorise 
the use of Hindi or the 01Pcial. Language of the 
state, in addition to the l_nglish Language for 
the purposes of any judger.::nt, decree or order 
passed or made by the High Court for that state 
but it shall be accompanied by a translation of 
the same in the English U!:!guage issued under 
the: authority of the High Court. 

rsection 7 of the Act] 

Under this provision the u .! of the Hindi Lan­
guage or judgement, decret· or order has been 
authorised in Allahabad, J ·balpur, Patna and 
Jodhpur High Courts situ;::~d respectively in 
Uttar Pradesh, Madhya Pradesh, Bihar and 
Rajasthan. 

(2) Judgements, decrees • : orders passed or 
made in Hindi by these Hit · Courts are to be 
treated as authoritative ar.! authentic. The 
requirement that such judeerr 'lt be accompanied 
by a translation in the Engl: :t language under 
the authority of the Hi~h Cc rt is no additional 
statutory requirement. fbc s ne, therefore, does 
not take away the authent or authoritative 
character of the judgement c ~ivered in Hindi. 

[D:ptt. of O.L. O.M. No. 112: 11112'76-0L (A-1), 
dated 6-4-76 compilation S. Ntl. ' : 

1.34 Under section 4 of t'- ;! Official Lan­
guages Act a Committ.-:e on , )fficial Language 
bas hccn constituted. The C(, tmittce has thirty 
members, of whom Twenty a members of the 
House of the people (Lok Sab: t) and Ten mem­
bers of the Council of Stat. (R.1jya Sabha) 
elected respectively by the 'nemb.:rs of the 
House of the people (Lok Sat:·.~) and the mem­
bers of the Council of Stutes Rajya Sabha) in 
accordance with the sy~.ttm of , oportional repre­
sentation by means of the single ransf..:rable vote. 
It is the duty of the Commi~ c to review the 
progrt:ss made in the use of Hi :i for the Official 
purposes of the union and subt t a report to the 
President making recommcndat _ n tbrreon. The 
President shall cause the report . o be laid before 
each House of Parliament nnd f 1ve it sent to all 
state Governments. Thll pn dent may, after 



( 2) m ar-~:r rnf.:-d' .. ~{If arfirf;;<e'!' 3Tl"<: ~r~fa 
Qr(T 'SW.i'TfG'o t~f ;~ lilT, ~ 

( 3) mCfllllt ~T i ;;~r f<Hit if; arerf<r ;;rrft f<r.IT, 
·~ fm armr, f<~t. 4;, fqf;;trlf afh: ~·farfer <fiT 
'SITfCTWQ GTo mt \l, -iT lt lfl ;;r iii'TOT ~ I 

['lf<iaT-t~ 348( llST)] 

if;~q atfuf~ anfii t.'f s:rrf~ f~q'f 'fro 
1. 30 

( 'ii) fq.«'f ·~;fu' -ift:Tf.ill'lf 'fiT ~T <:T~CJ·fo lrP:T 

~fi:in ro . a;~ 'fir, 31~cft 

( ~ ) ~f<ror;r iti ' rr.=r ~ f G'ffiT iti<sfr<r ai fuf.t<rr:r 
iti am(;; f~ r tTt"t f.$tft' ~, f<!'lr'f', f<rf.:r­
ll'lf ~ fm ;T.ff~f'tt tf>T m"«~l"<i <:T~i;;i :i:j' 

~fff ifi 1Tf\lf.fil~ ~ Q<tiTfuo' f~<ft i/' 
~rt.:r, ~. : fl!<ft if mf~ GTo lfr<!T 
'3iTQT ~I 

[arfuf.il!+r 5 ( 1) 1 
( rr) m ~ f'ili~ '+fr ~ rr ~j,<=:~frt~i f<r.t£ 

;;;r~ i.il~ f<;;~'74'cf.t, mtTCFft ~ arnm ~r 
if mf~ tmi <f.T f~~ rr ¢\~ ffi:'ilirfr 
f<i~lf. trr f<r,i:'r f~ * m 1t ~~-..: 
m:mf<4n irm ti'lilT<r.r i{f.r tt'~, ~mr ll'<;fr 
mr afu: ~ -.. '?.: ~ iifi f;;rm ~r m~ 
~ ~r-:1 ·~rf<rn' «mwr ~l'~ qz m<t· 
~'+frjm ~.;· if, m~ ~ ~nferwcr 

arfu'ctiRr ~ r~.mTt1 ~ mfawo f<litrr ;:;mrr 
~I 

[arfuf<flill 5 (..:) ij'qj \1\il"lTICfT 3if~l 

«o 11011/2/72-U- -ll'o (l:ti-1), fu;rjcp 1 

~. 1976] 

~~q1 ~ arferftt;.:'f1, aunil-~1 ~ mfup f~qf m 
1 . 31 ~r t:;im ~i .:.r q; f<fur.=r -.t~ ~ ~ mlt 

~ f~ ~ u.r<:r !fi'fur ar~r it arqorr ~ 
~ ~ <t'l'll41'~ irro t<~d l.IT~t l:f w.:rl<r q; 
fur.!: f~<fr ~ f~ <mi .Titff f;fmfui ctfr ~. ~ ~ 
u;ur ~ u;;~ ~ m: ~ ~ ~ ~z:r iifi ~ 
~ilt l:f ~ ~fftl'f.;.;:r qr ar~ cp-r f~ it 
w:li'Tf.mi ~ f~ ~ lf ~T mf~ q'JO 

ij'tfm' \i!TCI'T ~ I 

. 
~~~ ;ztt~ ::;r'T ;ntO" 

1:/2 ~ ;z:rrr,: -:nt ;;tn: Sf~""'<~ ;z:rmR1'lf 

:q 1 ~{~ aiR• ~ 1t ott m<fr aMi'~ ~ : 
[m--,;.-;r ~ 348 ( l<ii)] 
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G'~~. fefi~i ~~ cp-r m~~. ~r~qf~ 1fi"r ~:<l 
~ ~. ~ \j:;;"if ;:mrr~ mcm lWr N1';f ~~ 
w;q ~: ~. cp-) ~f~lll iT ( ,;.,:q <lffli~lf 
rnr ~ ~ r~·afz:r, fs-;(,t, z:rr ~ <fiT 'i§t~ L 
f~{r \TTQT <pf ti'T \m ~ if; !!ffii#-(7.1' !.ltf'hi~f 
iifi fml: 'Sl'1-fFr it arfrr <irffi' fm ar-..z:r mrn <Pr wirlf 
'SITfawff Cfi~ ~d'T ~ I 

[~ 3i~ :l48(2)] 
W ~ ~ atefr<r 'fZM wrn, 11~ ~. f~~ 

afu: U;;=f~ iT ~ ~I~, ~1't, G'Crl'T aft~ 
i51TUT ~ ~<nit f~<ft cp-r 5Tlll<r mf..rw,; 
~r <rz:rr ~ 1 

1 . 3 3 ( 1) fC~>m ~r;;z:r <Pr Wil:i'lml", u~q-fi; 

ctfr ~~fa-~. atW;fr mqr iifi arfuf~<m, f~<fr ~r 
~ u;;z:r ctfr U\il'~i<lT em w.Wr ~ u:;;~ iifi :av;:r 

~ e:~r G1fui z:rr ~-w. f<;;tfr f;;om, Wit 
rrr ~ ~ ~ iifi fu'l:!: 'ifr Sf~ ~ ~r 
~~ G'~ W W:rf6' l:f ~ mq-~ll!i ~f rtfi<iiWT 

iifi ~ ~ f.ict;ffi <ro; a:iWlft \l'm ij ~T 3iifn<~ 
m ID~q' ~00 \ii'T~T I 

[arfuf.;z:r-q- l:lTU 7] 
w ~ * anft;; %~ >r~. lf~ ~. f~p: 

1li't 'UGI~I<-i iT Wrd ~f~, ~l~• G'c.;'T aft<: 
~ \'3"=! ~1li'T~ :q f;;~. f~ lfT 31Rrrr ~ ~'\"{;: 

f~<fr 'iiT w:ftr. ~ fef;ln •rz:rr ~ l 

( 2) ~;; \'r'C~ ~"'f<:irtf<ff irr<:r f~ iT f;ro: lf'IJ: 
f;;om, r~ z:rr a,-mr em >rrf~ om: arfinnntum· 
lfl'iT ~T I ~ aNm fcp- ~ f;;al<.rt ~ t!W ~-vq· 
·~ if; -srrfucm-<: ~ f.;ct;ffi ~ {.{Wfr 'fTTtiT ij· 

~ 'iff ~fl:+rfmr f<lilrr ;;;rJZ, \19) arfuf'ffii 
~ifcrfac!l ar<tm ~ , w« f~<fr ij f~ ~ f;;cr'iz:r cp-r 
arfamnfurn <rr ~ ~ wnccr ;;@ ~T-d'T 1 

[~ fct'fTll' em~ ~ttl';{ « o 1j2 1 o 11 j 
12/76-Uo 'Olio (<fi-1), ~ 6-4-76, ~~ 
;pq ~0 . ll] 

1. 34 "<t"'lttttt orfctf.i<rif '171' mu 4 it; arm.; 
~u-~~·~ctfr~~· ~~ 
if 30~~. f~~ 20~~%~ 10U'i<r 

~iifi~~. ;:;rl'~:~~~~tierr 

<:1'3lf ~ iifi ~ rnr 3\'ftlfdcp- srfaf;rfmcr iifi 
~ ~ ~ lfQ irTU f.f<llfila' f.mJ; 1fiT. ~ I 
~ ~ <Pr ~ ~ f<fi ~ ~ iii u;;rcpilf ~ 
it fuQ: f~ if; 5fliT<r :q ctfr ~ >mf~ cpf Wt~ 

~ af\1: ~ G'<: fuq;rf<:rrr m g~ ~'fiT srf~ 
~ 1 ~a-~~cirmiifi~~~mr~ 
(€iiJII~rl aiTt '«'+iT U\ilf ~ lfT flt\J\41\:tili I 



consideration of the report and the views, if any, 
expressed by the State Governments thereon, 
issue directions in accordance with the whole or 
:my part of the report. The directions so issued 
~;hall not be inconsistent with the provisions of 
Section 3 of the Official Languages Act. 

[Section 4 of the Act] 

Spread -and Development of Hindi 

1.35 It shall be the duty of the Central Gov­
ernment to promote the spread of the Hindi 
language, to develop it so that it may serve as · 
a medium of expression for all the elements of 
the composite culture of India and to secure its 
enrichment by assimilating without interfering 
with its genius, the forms, style and expressions 
used in Hindustani and in other languages spe­
cified in English schedule and by drawing, 
wherever necessary or desirable, for its vocabu­
lary, primarily on Sanskrit and secondarily on 
other languages. The responsibility for the com­
pliance of this provision is mainly of the Deptt. 
of Education of Central Goveniment. 

[Art. 351 of the Constitution] 
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Definition of a Central Gcvemcent Office 

1.36 Under rule 2(b) of thz Official Lan­
guages Rules the followiq o1Uces have been 
1reated as Central Govcm~lent Offices:-

(1) Any Ministry or d.·partmcnt or Office of 
the Centrcl Goverr.ment ; 

(2) Office of any CoJl'-"-lission, Committee or 
Tribunal c:onstituL J by the Central Gov­
erlllllent ; 

(3) Any office of the Corporation or Com­
pany owned or co;o:trolled by the Central 
Government. 

Therefore, the Offici::l Languages Acf and 
Official Languages Rules apply also to Public 
Sector Undertakings and Reserve Bank of India 
and all other Nationalised Banks including Na­
tional Bank for Agricultu;. 1 and Rural Develop­
ment, Industrial Develop~· . .:nt Bank of India 
in the same way as they apply to the Offices 
of the Central Govemmer.t. The Official Lan­
guage Policy of the Unio: applies to them also. 

[O.L. Deptt. O.M. No. 1, 't013/3S/85-0.L. (A-I) 
dated 6-6-1985-Comp., S. N1• 13] ' 

[O.M. No. 12027/77/86-01 112), dated 6-8-87] 



~qfu ~ ~ tn:, ~ ';3'; r ~:r-: ~ m<li11:T 

it ~ cr.)'{ mr <lli<Rr fci;1:!: ~1 nr ~ :I(, f.fqj'( ~ ~ 

~ \M ~~liT~ r., 'r 'mlT itl ~-
, ftt~ r~ mr, q<: w ~ 1,.~ ll'1{ r~~ 
~r arftn~·lrj:r' Gffr rm:r 3 t 'l<im tt ~ 
;r~ ~m ' [arfu: .• <m am 4] 

... 

f~u 'fir sHrR arlt f<Aim 

1.35 ~~lli'T~~~l~~ ft{tr 
\TTm' <PT -smf'( ~. ~T fci<tim ttf{ err! ;; Cf\t ~ 
*I' mtrrfu'cf; ~ it ~ a"e<it *T arl.:"'lff.m 'fir 
~'1' ar;; ~ ~ f~<it 'fl1'!!{T ;.f.\' ~ it ~m­
~ f~r f~~r.f\' ~am:~ 'if\' ano:r ~ 
:if fcrf.ffr.(6(; ~ *' ~ ~T t ¥ \ t I ·~'h:ft 
am ~1 *" wit fm:rm ~ afr"{ ill'\{t ate~ tTT 
~~) ~~~~~ ~:~~~r tt 
~ tftura': ~ mtm1l tt ~ ~ ~ ~ ~ 
~ ~~ ttrr I ~ ~ ~ c..'f(l\if'f 

~ f->rt~<m?\ ~: ~ ~ it twm 
mrm ~ ~ , (m!ifr.f ~ Jst] 

4-223 M of HA (ND)/89 
0 

' 
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itr.illf ~ if> ~14H41 Cfii 'fft-.rm 

1 . 3 6 <:f\iimqT f.ttr+r 2 ( ~) ~ ar<J:~n~ ~ 
~<fin: ~ Cfi~ ~ ~ f;;~fu"fuffi m mfl:ffi 
~ :--

( 1 ) it.-rn m:<lif'( <PT ~ ~ liT fcNm ~ 
Cfi~; :· .• . 

( 2) it.-rn m<fif'( mr f.r'!'ffi fm am:iT<T, 
~f1:tfff ~T ~ 'liT Cfit{ ~; aTtt. 

(3) ~.rn~~~it~m~~ 
31tfr.r ~m- f.rl111 m criq;fr 'liT~~ I 

~R>nt ~1\il''itTl'IT atfuf.tl:l'l' Q'<ll' '{1\iMltill ~+r 
~ \j-q'~ am '1i&rlt f~ci ~. ~ 'iift 
am mlft'ur f~ ~. ~ mmilr<fi f<r-fi1~ ~ 
~ ~'lfr ~WQ ~ <f.t ~ ~ ~llt ~~ ~ 
m 'SI'lil~ ~ ~~~ it 3Ti'4' ~m tn: ~ 
~ra- ~ , ~r ~ "<:f\;fmqT <ft'~ ~ tn: m ~m ~ 
~ I ~ 

['U\il'mGT f<NTfl' <tiT ~ mrf ~ o 1/ 

14013/35/35 Uo mo (ffi-1), ~ 6-6-85-

~ ~ ~0 13] 

('lito mo ~o 12027/77/86-Uo m• 

(v-2), ft;:rill; 6-8-1987] 



CHAPTER 2 

ORDERS REGARDING OFFICIAL LANGUAGE POLICY 

Definition ol General Orders 

2.1 All orders, decisions, instructions and 
circulars intended for departmental use and which 
are of standing nature and all such orders, 
instructions, letters, memoranda, notices, circulars 
etc. relating to or intended for a group or groups 
of Government employees are known as "General 
Orders" under section 3 (3) of O.L. Act. 

[O.M. No. 1/14013/2/78-0.L. (A-1), dated 19-5-78, 
S. No. 14] 

J~ublication of statutory· Rules etc. in the Gazette 
of India in both in Hindi and English. 

2.2 In pursuance of section 3(3) of the Official 
Languages Act 1963, the Hindi version of statu­
tory rules, orders etc. which are required to be 
laid before the Parliament, is made available by 
tll.e Official Language wing, Legislative Depart­
ment, Ministry of Law. The Ministry/Depart­
ment concerned should prepare two copies of the 
draft in English version of the document of the 
type mentioned above and send one copy thereof 
to the Legislative Department and the other 
copy to official language wing under the same 
endorsement, date and serial number. The 
Legislative Department will finalise English 
V(lrsion of the rule, order, notification etc. and 
return it to the concerned Department as usual 
after vetting and legal scrutiny. The Official 
Language wing will prepare the Hindi version of 
the rule, order, notification etc. as finanlised by 
the Legislative Department and return it direct 
to the concerned Department. The Ministry I 
Department concerned should ensure that both 
the English and Hindi versions arc duly signed 
and sent on the same date to the press for simul­
taneous publication in the Gazette. 

[O.M. No. 2/18/68-0.L., dated 20-3-70 S. No. 15] 

Authorised Hindi version of the Central Act, 
Rtnles, Regulations etc. 

2.3 The responsibility for preparing the autho­
rised Hindi translation of Central Acts, Rules, 
Regulations etc. is that of the Official Language 
wing of the Ministry of Law (Legislative Depart­
ment). Sometimes requisitions are made for 
printing of only three or four copies of the autho­
rised Hindi text. It not only involves a lot of 
labour, but also results in expenditure to Govern­
ment. It would, therefore, be appropriate to 
inform the Official Language wing of the Legis­
lative Department, the number of copies required 
to be printed, bearing in mind the number of 
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copies of the authorised Hindi version required 
by the Public and those f. ·r official use. 

[O.M. No. 14011/2/81-0 L. (A-1), dated 21-11-81, 
Comp. S. No. l6] 

Preparation of Intemati~:ud Agreements and 
Treaties signed in India both in Hindi and 
English. 

2.4 (1) The Hindi tra!' lations of the English 
Texts of treaties and Agr ..:ments should be pre­
pared by the Ministries . · .Jd Departments and 
got vetted by the Legal .tnd Treaties Division 
of the Ministry of Ext. rnal Affairs. Hindi 
f:hould be used, in additk.J to English in all the 
International Treaties a•~d Agreements to be 
!igned in India. Howev. r, the following are 
exempted from being cxe\..Utcd in Hindi. 

(a) Treaties and Ar,recmcnts executed 
abroad; 

(b) Treaties and A;· .!Cments of urgent 
nature when due t.• shortage of time it 
may not be possit · , to prepare Hindi 
Translation; 

(c) Multilateral conven .ons; and 

(d) Treaties and Agree· ·ents executed by the 
Ministry of Defcnc. · 

However, in the case of items (n) (b) and (c) 
ahove, Hindi translation v. 1 :1 be prepared and 
k<:pt on record. 

(2) Under the Oflicin! l 1guage Act 1963, 
Hindi is required to be u· d in addition to 
English in all the nerc~m•. ts and treaties exe­
cuted. Howeve·r, with a .. ew to avoiding any 
differences about interpn ·.tion it may be 
desirable to consider only ' 1e text as authentic. 
As such in agreements and · reatics to be signed 
with non English-speaking countries in their 
own langUage, English at:c · Hindi, it may be 
appropriate to provide th:.: in thu case of dis­
pute English text will be ... >nsid~o:Tcd authentic. 
In the case of agreements lnd treaties with 
Et1glish speaking countries (·fforts should be 
made to get both Hindi & Enelish versions 
signed and treated as auth. ntic. However, in 
case of other party insisting that English version 
alone should be tre3ted as !'uthentic it may be 
agreed to for the time being. 

[O.M. No. 16/21/70-0.L., dat~ 31-12·70 S. No. 17] 

[O.M. No. 16/21/70-0.L., da:. :l 24-2-72 S. No. 18) 

0 
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~!1{r<lf am:w 17iT qftmr;n 

·z. 1 P.fl'lft ~n: it ~'Jft' ar~, f;:rufll', 3f'!~ 

crf'(trq- Gl'T fcr~rrrrtr ~P:rrrr iii f~~ ~T Q'~ it~ mrr 
ar:~!ll', ar-r~, cr~. ~. ;:rr~, q'f{~ arlft Gl'T .. 
m:<Pru co~rff iii Wi~ <~Ncrr B"ff,~T it ~otu- iT ~ 
~~ f~~ ~r, "U\il'mtn arferfrrzrit' 'fiT m~r 3 ( 3 ) it 
ar1fti:r '~rnr~ ar~· co~ ~ 1 

(cmo ~To ~o 1/ 14013/2/78-Uo mo 

(qi-1), f~t<f; 19-5-78, ~ tro 14] 

mfcner~ fottt"#f anfit ~ f~ a:r)"( arn;lft it ~ 
$ ~f~q'(lf ;t· Sl'!f>TW"f I 

2 . 2 ~TGI'mqr arferf;;<:rn 1 9 6 3 cor errn 3 ( 3) 

~ 31''!~ it ~~ iT Sf~ ~ \ifli\ ~ mf<ff~ 
f'f!r&ll, arroff orrfl'i <iiT f~ ~cr,;:q~ f<ffcr mrr~ 
<nr fcrcr T<fr f<rmlf ( U~'l1T"'T ~~) a-ll'l<: Cfl'{~!T ~ 1 

~<ifcra" lt~~T/f<rmlf 'liT :;:rrf~ f<fi ta"f~fum 
sr~€1' ( l'ifa~:>r) em efT 5TfQ!l't a-tr1~ <fi~, ~<fi "srfQ' 
fcrt1T<ft' f<rllftl' <fiT ar1~ ~B"U \1~ ~Rm!ii ~~ CflT 
ta'ffir tl't>Ot<fi;; aft~ ta"6T ClT~ aft'{ 'l.fiit' ~lS<:!'r it ar;:q<lcr 

~ 

~ 1 f~rzrT fcr+rm f.tli'il', arr~. ar~r it a:rnm 
~q 'fiT aifcrit' ~ ~r aitt m:;:r 6'~ <fi'T1:;ft ~m it 
Gf1G ~oif~ fcr'l1ftl' 'fiT ;:;'km;lfr 1 f~B" ~it fcrcrrft 
f<r'llTlf i\ f<Tll'l!' ari~, arfcrfJ.:;:r;;r arrf<: 'fiT aifQ'it' ~ 
f<:lr:r ~ ta"~~r f~ ~crtcn: ~f\il''fWIT IJi~ iiT~r fCfitl'T 

Gl'T <fi~ ~.if~ f<f+Tflf coT mer f<r<rr Gl'lll;il'T I ~<if~ 
lt~i!l'tr/f<r'llT'T ~r:rr ~qr cr~ f<rfucra: ~fCTT~n <ii~ 
'{['ijfl:f<;:T it 5T'li'Twrt"T;i ~srurR11i <fiT ~<fi B"r~ ~lfi ~T m~ 
if oiMf;:rr ~f;;f1l'<i'cr ~ 1 

[arR!lf fio 2/18/68-Uo '+Tfo, f~o 2G-3-70 

"'iif~o 15] 

tmitf atferf"!'lA, ~. fcrl'"'lfq' a:rrfqo 'tiT snf~ 

f~t 3T"!Cfrif 

2. 3 ~q arfm;;q+rr, f.t<r+fT an'{ fcrf;;~;rr 

Ofir :>rrf~a- f~;:cft a:r1crR rmu-~ (fcrerr<:rT 
fcrmlf) ~ '{RmGr ~ iiTU fCfilfr mar ~ 1 Cfi1fl'-<fim 
snfuil6' f~ ti'To ctr 3 ll'T 4 "STfQ!l't ~crri\ ctr lim 
<fiT i;JlciT ~ I crf'{~ m ~il'ctT ~ ~~ ~=<f m ~TaT ~ I 
nrf<;!·~ 5TTfUliff f~ ar1crr~ Cf1T ~!fcrr~ Gl'f.r <fir ma-<il 
<t't ~~rrr em ~r ;;n:ta'r iiTU mm \jff.r O!'Rft aft~ 
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<:;J'<Th;·;:ir iT 'STllTli 'ffi :rf.f qr, r t ~l!ili'T 'tiT ~ iT '{~ 
c:n: ~ f<rfa- f<rm<r q; ~.:;r lJ.i"a" lift~~· iii'T~ I 

[cofo ~jo Uo 1/14011/2/81-Uo '+Tfo 

(ifi-1), (f({o 21-11·81-'.:,.~;' ~o 16)] 

'+l"mr it ~mrm: f~ mit c:~ oc:a <its~"\q ~ 
afu: ffia-qr 1ii1 f~-atim i. );i'r \11tmlt it iflfl'( 
fulfT \ii'FI'T 

2. 4 ( 1) #em;trffGJ'\WT ~ram an~ <timr 
et.· anf;;fr '1ror <fiT~ 3l''fll'' 1~n: Cf~ am: f~l!T­
*mi~ ~ f<ffcr arh ~ft:l' 'SfmlT ~: ~ ~ 1 'm'{ff it 
~\'1Tm <fiT Gl'f.lcmft ~ aT· , ~~ ~a<rT arh 
qm~r iii ftiiZ a:tWtt ifi trfui<:ii, : f~r tr.r 'Sflltlf f'fi~ 

~11:'1; f<fi~ f;;~f~f~ :.•t f~t ~1 f<Ttcrrftra;; error~ 
~!:~I 

{'fi) fcr~ iT 'fir 1ff mw;r ar1'{ !MT'{ ; 

( l:?I ) fi c<nR 'ST9i"l<" qf'f uHr.: aiT'{ G'iU~ f;;r;:r'fir 
wrrmmcr ifi tf.T"{Ili ._(eft ~ ij~ 
Cfi'{;;T ~~TCf ~; 

( 1f) iifg'1eiTl1 arf~li; , ~:'{ 
( ~) '{&lf +i~r.r !f.t dfa-U aD'{ i:i:m: I 

f~ (<ii) (~) (lf) it m~ :~~a<i7Tlfiii'T<tirf~ 
aq~ orf~~r iT '{<r:;; it> ~..,., :r.~tl'T ~m 1 

( 2) ~TGI''l1Ttrr arfa-.~ 111 3 if. arfl;j ~or <timT 
aft··: ~fi'wrT iT arn~r if, arvrr-:,T I :r Gil' m:rm 3TTCf!ll!'co 

~ 1 fqn: "11, f;;~:q·;; Qi \t•it, t <nlt iffi*~ ;:r ~r, 
Wit. fuq; ~ it'rcr f<r.tf\· ~r 11 !iiT !l rrrrfur9i mr­
~;;r triWrrm ~im 1 ~~:t1~ Ji~ Hrf,m mtrr-~TTlft' 
~~ if. m~ \3'<£'fft· arq;fr mttr. i~ lll1~ f~r iT 
f<fii!, Gl'~ <r1 ~ <fi"{P} :m ~ ~fa-zr r it ~ llCiCff~T 'ii'W 

-:a-f:;rn ~m f<fi fq-Cfl~ cr.r f~iffli ii ~ qro "STrnrfUrcJ; 
~'mr I aiRT 'l1J1TI m if. mil' fir.- ii!'A' t. B m aft'{ 

~a~ iT f~r arn. ai~ tft<ft . f\' 'l1TGTaiT Ofir 'Silltlf 

Cfl~T;r aft'{ ({Trfi ti'Tif 'I>T 'S'fTJftfUIG. c•Fi<rT~ if, 5Tl!'C<i f~ 

~ 1 ~, 1:1'~ \\B"'{f cre; l;:~ <. • cr~ o::w~ OJii: fCfl 
~ aifrii!'T if, qrc; '~>T 'STTlTTf~~ -TRT ;:;~ Gl'T ~ 
~~rn ~:o;l'<nn: 'ii'~ f\ill'r ~ 1 

('Pro ~To ~o 16/21 O/Uo \'fTo, f<{o 

31/12/70 'Jfil{ ~0 17] 

[<fil'o ;fffo ~0 16/21, . 0/"{To mo, Ro 

24/2/72 ~+:!' ~0 18] 



Use of lliDdi C{)IJ' preparation of Cheques aod 
Drafts in regic!l •A'. 

2.5 In the ( · ... ntrnl Government Offices located 
in Region 'A' ell cheques should, as far as 
possible, be p:cpared in Hindi. Nationalised 
Banks located in Region 'A' should. as far as 
possible, issue nll cheques and drafts meant for 
region -'A' in Hindi. 

[O.M. No. 1/1 :oll/3179-0.L. (A-1), dated 7-2-81, 
S. No. 21} 

Use of .IDndi b writing addresses on envel&pes 

2.6 AddwsM on envelopes of communica­
tions meant fo- delivery to local offices and 
Individuals in l•;:llti nnd other Hindi speaking 
areas may bo \"."Titten in Hindi. Addresses on 
the Communica' .ons meant for. delivery to Cen­
tral Government offices located in the states of 
Gujarat, Mahar:: .htra and Punjab also may be 
written in Hindi. 

[Order No. 15/5' 62, O.L., dated 30-7c62, St. No. 22] 

'[Ordet No. 6/50 W, O.L., dated"24-ll-68, St. No. 23} 

[Order NO. 111(' 51172-0.L., dated 27:6-73, Sl. No. 
24] 

Publicatiot3 of the list both in Hindi 8nd Engfisb 
by the Minis~es/Departments containing 
name of their sc!>ordin:lte offices and corpora­
tions. 

2.7 For the C< ·•vcniencc of the issue section 
to write addresse . ou envelopes· in Hindi, ~ach 
Ministry /Departm:7tt may get the list of their 
subordinate office 'corporations etc. prepared 
both in English a. :d Htndi ·and distribute the 
same to all of the offices. One column of the 
list may contain t'· ~ names and addresses of 
offices etc. in Engl .h and the other column may 
have names and .Jdrcsses of offices in Hindi 
in D_evanagari scri-1. In case Hindi name of 
any office is not kr 1W11, the English name of the 
office may be writ! n in Devanagari script. 

Sometimes the If ,ts of often "used addres!les 
arc kept cyclostyled and the same are ·used by 
cutting out the rek \·ant portions and pasting 
them on the envel<'"1CS. The addresses con­
cerning HJ di spea: · ng areas and the offites 
located in Jujarat, \.faharol>htra and Punjab 
may be got typed ; · Hindi and cyclostyled 
copies be made av• able to the issue sections 
so that they may c, :weniently paste them on 
the envelopes. 

[O.M No. 12015/517'·0.L.(B), dated 12-3-75, S. No. 
25] 

Rubber stampg, Oflic seals 

2.8 (1) All the ru~her stamps and office seals 
USC'ti in all the M ··jstries/Departments and 
other offices of tho C, ;vernment of India should 
be in bilingual form 'W'ith Hindi letters on the 
top. 

7 

(2) The rubber stamps for designations, 
names of offices, addresses which are to be pre­
pared in bilingual form under the existing orders 
should have one line in Hindi followed by one 
line in English or matter may be written in 
Hindi followed by English in the same line:. 
These instructions are applicable in the case of 
stamps which are to be prepared in futttre. 

(3) Where sufficient space is not available for 
affixing bilingual stamps on bank cheques, 
rabbet stamps in Hindi only may be affixed on 
the cheques in offices etc. of the Regkms • A' 
and 'B' and only in Hindi or English in offices 
of Region 'C'. 

(4) The rubber stamps which are prepared in 
lieu of notes etc. may be got prepared either in 
bilingual form, or in Hindi only in offia~ etc. 
of Regions 'A' and 'B' and in Hindi or English 
only in offices of Region 'C'. 

(5) In preparing bilingual rubber stamps, the 
letters of Hindi and English should be of the 
same size. 

[O.M. No. 559/68/0L (A-l), dated 17-10-68, .S. No. 
271 

[0. M. No. 1/14013/18/85-0.L. (A-1), dated 14-1-85, 
S. No. 31] 

[O.M. No l/14034/1187-0L (A-1), dated 24-l2-87) 

I j 
Mode of writing names of persons in Dleva­
nagari script on name plates, rubber stamps etc. 

2.9 There is only one way of writing the full 
name on name plates, rubber stamps etc. in 
Devami.gari: There are however, different ways 
of writing the abbreviated name. For insta,nce 
if the name of a person is Dina Nath Sharma. 
his abbreviated name can be written in De:va~ 
nagari script in one of the following ways :--

(1) The initials may be written according to 
Devanagari alphabet with full vowel 
sounds before the surname viz. eft o <rro rallf 

(2) The initials may be written according to 
Devanagari alphabet but without the 
vowel sounds viz., <ro 'To !il"llT 1 

(3) The initials may be written according to 
the Roman alphabet in Devanagari 
script viz., :s'fo ~'To !flli\' l 

The writing of one's name solely depends on 
the discretion of the person co-ncerned. If any 
person wants to write his name in a t'articular 
way, he cannot be forced to write It in any 
other way. · · · 

[O.M. No. l/14013/3176cOL (A-1), dated 10-6-76, 
S. No. 29] 



"~" fi ij ~~~ f~it ij chm: fimtT iifl;n 

2 . 5 ' '<ti" ~i;f lt r~ ~rm m:<fi11: ~ <fifllt1lif 

mr ~nft :ti<fi ~wr ft:ott it ~11: ~ ;;rnt 1 "Cfi'' 

~ it ~ m:Cfi'RT ~ mT 11
<fi" ~ ~ f~ a..·n: 

~ ;rq; ~ aft"{ FCfG ~~<r tt:~ it ;;rm ~ 
i3fTtt I 

[<fifo mo «a 1/140 11/3/79-"('fo mo 

,(<fi-1), fG:o 7-2-81, ~ ~o 21] 

~ ~ q?f f~ ij ft;ng;n 

2. s fG:~ it ~~.w.r <fi~lfr atr-: a;rf'Rl'<if 
CNT ~ f~r ~rtfr ~if em ..r~ ijfFf <mr trJr if. 
fu''llf<tT !f<: trer f~r it f~ ijfnt 1 '1"' zm, ~~ 
~ thrror -:~ li ~ ~<m ~<IT <fiT ~ \il'B 
<rffl G"af ~ tta- 'fir ft:~ lf fui ;;rrtt I 

[CfiTo ;ffi'o ~o 15/5 0/62-Uo mo, fG:o 

3Q-7-62, 'l!filf ~0 22] 

[CfiTo ;ffi'o «o 6/50/ 69-'Uo '<ffo, fG:o 

24-11-69, ~ ~0 2~] 

[<fifomo ~o 11015/41/72-<Jo '<fro, fi;:o 

27-6-73, ~ ~0 24] 

lft;tT~jf?.f'fCrff iffi ~ anfr.:R:" ~lfl 'l 

f~qf lfit faqrri\' ~'<i\' SAllfwt~ ~vn 
2. 7 qaf iti fuqrrqil q<: l'ffiT ~ lf f~if if 

s[TtoT orii'l1m <f.t ~ ~ f~ ~ lt~ /f<nrf'lf 
cflT~ ar'dr.t <r.~<ff Jf;:rnif em wfr fumcft ~ it 
;r;rcmt afr: OTG"~ Ulff ~<lT lf ~ fcrc;ftQ' Cfi"( ?i I f 
~rfr ~ t:l,"lfi ql~ ~ Cfil""lffir<IT aTTfG: ~ atffi it 'i1+r am: 
r:mr afr: ~t ~ it ~ f~ ;rT+I· cr !ffiT &:<~•wt (I 

f.~ if <:%: I ~ ~ <ii~ <fiT f~<fr <n+i ~ 
"' ~r ffi atiXm <iT+i ~r {<~., ,., D f~ftr li f~ m uet>ar 
~I 
ifi@~ Gfgi:1T <iirlf arA' cm;r m cf.l' W'Tfl.tt 
u~~ tr.{CiT ~ ;;mil ~ am: ~~ anrr cr;g 

ifi~ f..~ q<.: f~r ~ \iiN ~ 1 ~ q[ ~) 

f~rir ~ 00 am: ~"' <-lci, ~ q ~ if 
ft~ <iit~T<iFi'i ~ oomr ~ ~ ahr ~ if ~ 
<fiut, m~a:t~~ ~ ~ or~ 'll1' tiT 
~~ ~ Ci1f.t; ~ ~ ~ q-.: 

f=<~'tfclilii'T m ~ I 

[CfiTo mo «o 12015/5/75-"(Jo '*fTo ( ~), 

f<r.it<f> 12-3-75, ~ ~0 25] 

'(I~ ~ q~, lfiltti\"14 lfiT ~Tlt 
2. s ( 1) mm ~~miT +Rm;lffJ~ 

~iT ~ Cfi~ Tt w:Wr Tt orR ~ miT -.:~ <tt 
1111~ aft( ~ <tt ~fir~ ~ it ~ t 
~tr ::J; ~ 'W[ ~ w:fFr <tf ~ I 
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( 2) trGrr!+f, ifi~r <..1 ;;r11, ttm 3fTfG: ~ <fr~ it 
;;IT lfT~~ <r<.9'lTFf an~~ff :. · ar.mr-.: fa'*Tflfr ~ it 
w{ ~r ~~ ~ l:~ sn;rr <r.rrf G'f'f'Q; f.!; \3'-iit ~ 
r.i'fui f~<fr '!IT ath' fto< ~ ~(f'ffl at~r Cfi'T ~) liT l:l;<fi 

1?:1' tff'ffl it f~ift ~ :atf~· . TG: at~r it f~r ~r 1 

~ f;;im ;;f ;r;;r{ ~A" ~tr·. r llT~u tr<.: ~llt f.ii'TJ; 
;;rnt I 

( 3) ~1 ~ ,q.r,r q-.: t:fu' ftr~rq-) lf~ ~ ~0:1 ~ ~ 
ft;ro; q~ ~ '3'!f~.i'€f r,· • r ~r "q;" orr<: "{Sf" ~~ 

~~<IT arrfu' Tt #f G"( lf~ ~;:n;; f~<fr it am: 
''<r" &t~ ~ ~iff Tt ~ r f~ ~tr ~r it ~r 
<IT 'ii'Tlt I 

( 4) GTT llT~~ fucri Jfr 31E : <!ir ~ tr<.: ;r;;T{ ;;rrnt 
~. ~ ~r cfi fumcft ~ '3frt: ·rr "q;" 31'1<: "~' !I'm ~ 
Cfit<ffi;T<IT 3TTfG: ij ~ ft:.-.ft it IT<: "<r'' ~~ ~ <iil't!Fr<IT 

ij ~ %«ft liT at{Rr i'f or.i ~r m iJiTlt I 

( 5) ~ cr.r ;ITi!~ f~r" ,· ~<: rn ~ f~ 
am: amr ~ 3TGiZ ~ITFf 3T1 .n iti l:ltir 'C!Tft:tt 1 

[<fifo mo «o 559 ,,8-<:To mo, fG:'itCfi 

1 7-1 o- 6 8, 'SfilT ~ 0 2 7] 

[<tifo ;ijfo ~0 1/14013/18/85-<:To mo 

(!f>-1 ), ft;rt;r. 14--1-85, \ ·T ~o 31] 

[CfiTo mo ~0 1/14."34/1/87-'Uo mo 

( <fi-1)' f<t;ri<p 2 4-1 2-8 7] 

.-m:r ~ ~~ lifT ~ ar.:-1 ff( h<ftiR1 ~q ,it 
;;yq f~@it <fit fcnu 

2 . 9 {cr;;f'l'\"U ~ rrr+r IT~- r, lf~U arm q-.: ~T 
<itl1 cfj 1:l;Cfi ufo- ~ ~ ;;rr ;T'fim ~. r:r~ <iff~ 
;;fl{ f~ir ~ f<.'I'"Q; or~ tt4f'C'N; '!:f'<I'Rici ~ 1 ~lll:<.:ur 
~; fu1:!;, ~ fq;~r O'l'.ff.:m !liT ;r· T ifr.ir;r~ WITT ~~ at 
~Gfi1'1'1l'ir f~ftr it :atfif.T ~fi<Tt~ · ' lf •fr~ fu'lt ~ f~ 
~- fCfi\TT ~ ~ aT'lUI-.: fflu'r : UCfi'iTT ~ :-

( 1 ) ~(I' Cf~ ~-: 3T'!UT-.:, lfT?ITaiT 'ii'T 

'SI'lWr ~[ ~. 31'f!\lf "~n: f~ ~;;fir, <!To 
;;To WITT I 

( 2) {A'11•1 fl erotzmrr ~ ~, fir.rr ;mrraii 
~ w:iTrr ~ 31'~ al'~F ~ \i[ij-, G:o ;;o 

'!1f'lTT I 

( 3) ;;!+f ~ am{lf ~·ft .. T ~r ~ ~ 
~(I' f~fq' ltf<.1'1ST ;, ( ;;f~, dfot:!,<fo '!1f'lTT I 

~ ~ on1" ~ ~ tt-.: fM ~ ~ fCfi ~ 
8iliri'T ;;rlf fctiu >l<fi11: f..1d' I lTI<l .. ~ ~ o;q-;;r <iTlf 
f.1mt:l,"lfiufu' ~f~~ .'· m ~~flfu~ 
;;Til' ~~ ctft Gff&i ;;tt'f ftmr "• T U<fia'T I 

[lfilo ;ffi'o «o 1/14013/J/76, fi:'o 1Q-6~76, 

~ «o 29] 



Name plates, public notices etc. of organisations 
established and aided by the Cl\ntral Govt. 

2.10 It will be appropriate that name plates 
of the organisations established and aided by the 
Central Govt., which have their offices located 
in Hindi-speaking areas (e.g., Sangeet Natak 
Academy, Sahitya Academy and National School 
of Drama etc.) are in both the languages i.e., in 
English as well as in Hindi and they should issue 
t~ir public notices bilingually. This will be 
convenient for the people of those areas. 

[O.M. No. 11020!12172-0L, dated 7-6-72. S. No. 341 

Use of· Hindi & English both for sit,'llboards used 
in conferences. 

2.11 Both Hindi and English languages should 
be used on signboards etc. at all conferences 
and meetings organised by various Ministries 
particularly in Delhi, , 

[O.M. No. 6/52/69-0L, dated 29-12-69, Comp. S. 
No. 33] 

Usc of languages on notice-boards/name plates 
to be displayed by Central Govt offices located 
in non-Hindi speaking areas. 

2.12 Name plates/notice boards to bt, dis­
played for the information of the public by 
Central Government Offices and Undertakings 
located in non-Hindi speaking areas should be in 
Regional Language, Hindi and English and the 
languages would be in the order mentioned above 
and the letters of the script of all the languages 
should be of the same size. Name plates, sign­
boards, letter heads etc. for internal use of the 
offices should be prepared both in Hindi and 
English. For the present, status quo n1ay be 
maintained in Tamil Nadu. 

[O.M. No. 1/14013/76-0L (A-1), dated 18-6-77. 
S. No. 35] 

[O.M. No. 1/44013/2/86-0L (A-1), dated 26-2-86, 
S. No. 37] 

Use of Languages in notice boards, name plate.s 
etc. displayed by offices located in non-Hindi. 
speaking areas and uniformity of Designation 
therein. 

2.12.1 For writing designations, names of 
offices etc. in tbt: regional languages on notice 
boards, name plates etc. in the offices located in 
non-Hindi speaking areas the designations and 
the names of offices given in the consolidated 
glossary of Administrative Terms brought out by 
the Commission for Scientific and Technical 
Terminology, Ministry of Human Resources 
Developme~t (Department of Education), Gov­
ernment of lndia should be used so that there is 
uniformity in their use. 

ln case the concerned state Government has 
decided to give an office or designation a name 
i;n regional language, the same name or designa-

I 

\ 
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tio: may be used for writing them. The Depart­
me /Undertaking/Bank have the option to 
cha :e the same in accordance with the relevant 
ordl 

[0 \1. No. 1 1034/13/87-R.A. unit, dated 4-1-88] 

Invita!:nn Cnrds of Govcrnm~nt functions 

2.13 Invitation Cards of\all Government 
functio· , mav be issued both , in English and 
Hindi, 1 'lglish being used on one side and Hindi 
on the t:!her. Where necessary1 regional langu· 
ages maJ also be used in them in addition to 
Hindi ar.J English. The mann~r in which the 
invitation cards should be printed trilingually has 
been left to the organisers. 

[O.M. N, 12/9/60-0L, dated 21-5-69, S. No. 37) 

[O.M. No ~/56170-0L, dated 19-5-70, S. No. 38] 

[O.M. No. !1015/80/72-0L, dated 10-6-74, S. No. 
39] 

Writing of sc": jccfs on file covers in Hindi 

2.14 The s:·',jects on the file covers of all files 
of the follow. 1 catcsories in the Ministries/ 
Departments t i their attached and subordinate 
offices located 1 Hir.di speaking area.~ may be 
given in Hindi nd English :- · 

(i) Files cot · tininl' noting and cori:cspond­
ence in I· ndi. 

(ii) Files opel d in sections where 80% or 
mor..: staff '.:now Hindi. 

(iii) Files hundL 1 by staff who know Hindi or 
who have l'. ~n trnined in Hindi. 

In other cases ah. • ~he prnctice may be follow­
ed as far as possil , on voluntary basis. . As 
regards the attached and subordinate offices 
located in non-Hindi i)eaking areas, this practice 
should be followed c pending on availability of 
staff knowing Hindi t trained in Hindi. 

[O.M. No. 11015/21"; OL, dated 19-1-74, S. No. 
22] 

Writing of name on pl;~~ on staff cars etc. 

2.15 The names of 1 '·! offices on staff cars 
of Ministries/Dcpartme · > and attached and 
subordinate offices locat \ in Hindi speakin2 
areas should be written 1 Hindi as well as in 
English. The Hindi na. · will be on the top 
followed by the ramc in ' :nglish. 

\ 
[O.M. No. 11015/49172·0 dated 7-9-72, S. No. 

21] 



Name plat. ., pubUc notices etc. of organisations 
established ;;nd aided by the Central Govt. 

2.10 It \. 1J be appropriate that name plates 
of the organ 1tions established and aided by the 
Central Go': . which have their offices located 
in Hindi-spe. 'Jng areas (e.g., Sangeet Natak 
Academy, Sat· 'ya Academy and National School 
of Drama etc. 1 are in both the languages i.e., in 
English us wel' .1s in Hindi and they should issue 
t~ir public n :ices bilingually. This will be 
convenient for -':e people of those areas. 

[O.M. Nl•. 1102 • 12/72-0L, dated 7-6-72, S. No. 341 

Use of· Hindi & r .nglish both for signboards used 
in conferences. 

2.11 Both Hinc1 nod English languages should 
be used on signt..-lrds etc. at all conferences 
and meetings orga- ised by various Ministries 
particularly in Dell~'- , 

[O.M. No. 6/52/69 OL, dated 29-12-69, Comp. S. 
No. 33] 

Use of langua~es on r:utice-boMds/name plate'\ 
to be displayed by L::1trnl Govt. offices located 
in non-Hindi sp~akinr, cress. 

2.12 Name plates, ··~1tic~ boards to be dis­
played for the inform ·ion of the public by 
Central Government l · 'lees and Undertakings 
located in non-Hindi sp king areas should be in 
Regional Languag~. Hh 'i and English and the 
languages would be in th order mentioned above 
and the letters of the sct 't of 411 the languages 
should be of the !:lame si ·. Name plates, sign­
boards, letter heads etc. i, 1r internal use of the 
offices should be prepared both in Hindi and 
English. For the presen!, status quo way be 
maintained in Tamil Nadu 

[O.M. No. 1/14013176-0L \-1), tL.ted 18-6-77, 
S. No. 35] 

[O.M. No. 1/44013/2/86-0L (A-1), dated 26-2-86, 
S. No. 37] 

Use of Languages in notice t· 'Jrd!l, name plates 
etc. displayed by offices locc::·!l In non-Hindi 
speaking areas and uniformit) of Designation 
therein. 

2.12.1 For writing dcsignat ns, names of 
offices etc. in th~ regional !ant · 1gcs on notice 
boards, name plates etc. in the ( !ceo; looted in 
non-Hindi speaking areas the d ignntions and 
the names of offices given in th, consolidated 
glossary of Administrative Terms bought out by 
the Commission for Scientific n··d Technical 
Terminology, Ministry of Hum&n Resources 
Development (Department of Educ:.:tion), Gov­
ernment of Jndia should be used so that there is 
uniformity in their use. 

1 n case the concerned state GoVl·rnmcnt has 
decided to give an office or designab.ln a name 
in regional language, the same name n design:t-

tion may be used for writing them. The Depart­
ment/Undertaking/Bank have the option to 
change the same in accordance with th,e relevant 
order. 

{O:M. No. 11034/13/87-R.A. unit, dated 4-1-88] 

Invitation Cards of Government functions 

2.13 Invitation Cards of all Government 
functions may be issued both in English and 
Hindi, English being used on one side and Hindi 
on the other. Where necessary, regional langu­
ages may also be used in them in addition. to 
Hindi and English. The manner in which the 
invitation cards should be printed trilingually has 
been left to the organisers. 

[O.M. No. 1219/60-0L, dated 21-5-69, S. No. 37] 

[O.M. No. 5/56170-0L, dated 19-5-70, S. No. 38] 

[O.M. No. 11015/80/72-0L, dated 10-6-74, S. Nt1. 
39] 

Writing of subjects on file covers in lf'mdi 

2.14 The subjects on the file covers of all files 
of the following categories in the Ministries/ 
Departments and their attached and subordinate 
offices located in Hindi speaking areas may be 
given in Hindi and English :-

(i) Files containing noting and correspond­
ence in Hindi. 

(ii) Files opened in sections where 80% or 
more staff know Hindi. 

(iii) Files handled by staff who know llindi or 
who have been trained in Hindi. 

In other cases also the practice may be follow­
ed as far as possible, on voluntary basis. As 
regards the attached and subordinate offices 
located in non-Hindi speaking areas, this practice 
should be followed depending on availability of 
staff knowing Hindi or trained in Hindi. 

[O.M. No. 11015/2/73-0L, dated 19-1-74, S. No. 
22] 

Writing of name on plates on staff cars etc. 

2.15 The names of the offices on staff cars 
of Ministries/Departments and attached and 
subordinate offices located in Hindi speakin~ 
areas should be written in Hindi as well as in 
English. The Hindi name will be on the top 
followed by the name in English. 

\ 
[O.M. No. 11015/49/72-0L, dated 7-9-72, S. No. 

21] 
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[t.tifo ;moo tio 11015/49/72-"Uo mo, ~ 

7·9-72, ~ tio 21] 



According Hindi its due place in Intemationnl 
conferences /functions. 

2.16 It is imperative that Hindi, the Official 
Language of the country, is accorded due import­
ance in international conferences/functions and 
Hindi should be used in the literature published, 
circulars, banners, badges etc. issued in this 
connection. 

[O.M. No. 14032/7179-0.L., dated 27-7-79, S. No. 
.t2! 

u~:e of Hindi in Exhibitions 

2.17 Whenever exhibitions are organised in 
Hindi speaking areas or those areas where a 
large number of people understand Hindi, exten­
sive use of Hindi be made in such exhibitions as 
a medium of publicity. Publicity material should 
be made available in Hindi also to the extent 
possible. Government Organisations and Public 
Sedor Undertakings participating in exhibitions 
etc. organised by the Trade Fair Authority of 
Jndia should make use of Hindi in Exhibition 
to the appropriate extent and they should make 
use of Hindi in naming/introducing the articles 
exhibited. 

[O.M. No. 1/14011/1175-0L (A-1), dated 3-5-73, 
S. No. 50] 

[O.M. No. 1/12021/3/84-0L (A-1), dntcd 23-8-1984, 
S. No. 51) 

Ust~ of modi in conversation during visits 
abrnad. 

2.18 Whenever officials and Indian delega­
tions go abroad, if they use Hindi in conversa­
tion with their colleagues and counterparts, it 
will enhance the prestige of the country. 

[O.M. No. 1/14034/6/85-0L (A-1), dated 28-1-1986. 
S. No. 43) 

PriJ:tting of manuals, forms, codes bilingually 
(in diglot form). 

2:.19 All forms, manuals, codes should be 
printed bilingually both in. Hindi and in English 
(in diglot form). Hindi beadings should come 
first followed by English headings, on the forms. 
The: type used for Hindi letters should not be 
smaller in size than that used for English letters. 

[O.M. No. 1201215/76-0L (B), dated 31-8-1976, 
S. No. 44] 

Malldng avallab~i,uai forms 

2.20 It sboulo be ensured that no form is 
printed or issued in one language only. If in 
any special circumstances any form is printed in 
Hindi and in English separately in. both the 
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lanb>nages, in that case r; lth the Hindi and 
English versions should be made available at all 
places and it should be ·l ;ured that the mem­
bt~rs of public get the for.t in either language 
according to their choice. 

[O.M. No. 12012/11178-01 (B-1), dated 8-9-1978, 
S. No. 45) 

Agenda/Notes Qn Agenl:l/Minutes of Cos· 
ferences, Meetings in Hinll ;'English in bUinpal 
form. 

2.21 Agenda, notes on :tgenda and minutes 
of Jnter-departmental and d. partmental Meetings 
and Conferences of Ministries/Departments and 
Attached & Subordinate of .. ces of Central Gov­
ernment located in Hindi 'peaking areas and 
Companies as well as corpcrations owned or 
controlled by them, should be issued both in 
Hindi and English. Only t~ose subjects could 
be exception which are req:tired to be included 
in the agenda at the last st1ge. 

fO.M. No. 14-3-69·0.L., dat--I 13-8-70, S. No. 46] 

[O.M. No. 11018/9174-0.L., Jated 12-3-74, S. No. 
47] 

IO.M. No. 11018/9/74-0.L., Jated 12-3-74, S. No. 
48) 

Use of modi on badges 

2.22 Officers/employees of Central Govt. ' 
should wear their serviCe n office badges in 
Hindi also besides English. Since emblems and 
service badges to be worn c·1 caps and shoulders 
are the symbols of organisat m and service, they 
may be prepared in Deva-tgari alone. The 
names to be embroidered n uniforms should. 
also be embroidered in both t '1e languages. These 
orders are applicable to all uniform wearing 
officers/employees Clf Centr.J Govt. working in 
all the states. 

[O.M. No. 1/14011/5177·0.1. (A-t), dated 15-7-77, 
S. No. 53) 

[O.M. No. 1/14011/.S/77-0.L. (A-1), dated 29-12-77, 
S. No. 54) 

fO.M. No. 1114011/5177-0.1. (A-1). dated 22-7-78, 
S. No. 55] 

Entries in Service-Books of Class DI/Ciass IV 
emJ,loyees. 

1 .. 23 Entries in the Servic::-books of Class-Til 
and Class IV employees ~ rking in Central 
Govt. offices located in H:"di-speaking areas 
should be made in Hindi. l rowever, in offices 
where class m emptoyee!J e. } generally trans­
ferred from Hindi-speaking · ltes to Non-Hindi­
speaking states or in cases \/here persons go 
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at;a-~i~ ~~;r"f/; . ;RfiiY if '(T\if~Tfflr r~ qif 
~f~ ~qy;{ . 
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~ 'CfA' 'Sffi'r~ f::orft;:j' am: ijqr ~aim ~ ;;ft 
~ro;:r aft<: Wn" ~ >r&r-n ~ra- ~. ~ ~'11rft :if 
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out on deputation likewise, arrangements should 
be made to provide English translation of entries 
rec:orded in the Service books in Hindi of those 
employees who are either so transferred or sent 
out. on deputation. Where Hindi equivalents 
usc~d in the Service books have not yet been fina­
lisc:d their English equivalents may be given in 
brackets in the initial stages. Once authori­
tative texts of the relevant rules etc. become 
available, this practice should be dispensed 
with. 

[O.M. No. 6/65/68/0.L., dated 19-8-68, S. No. 56] 

[O.M. No. 11015/43/72-0.L. (A-1), dated 8-2-74, 
S. No. 57] 

Entries in Peon-Books 

:2.24 Entries in the Peon-books should be 
rec:ordcd in Hindi by the Central Government 
offices located in Regions 'A' and 'B'. 

[O.M. No. 11015/14174-0.L. (A-1), dated 30-10-74, 
S. No. 58]. 

CDescription in Hindi also on the commodities 
manufactured by Public undertakings 

2.25 The description on the commodities 
manufactured by various undertakings of the 
Central Govt. should be given in Hindi also, 
besides English. 

[O.M. No. 14011/117'6-0.L. (A-1), dated 27-2-76, 
S. No. 107] 

Publication of Reports presented in the annual 
meetings of Govt. Companies, Corporations etc. 
in Hindi also. 

2.26 The reports presented by the Chairman 
etc. at the annual meetings of Shareholders of 
Govt. Companies/Corporations etc. should be 
published in Hindi also, and where a summary 
of proceedings of the meeting as well as that of 
annual reports is published in Newspapers, their 
Hindi text should also be got published in the 
Hindi Newspapers. 

[O.M. No. 11015/8173-0.L., dated 8-8-74, S. No. 121 

Sp,ecifying notified offices for use of Hindi 

2.27 In all such Central Govt. Offices, situated 
in Regions 'A' and 'B' of Official Language Rules, 
which have been notified under rule 10(4), all 
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employees who possess j oficicncy in Hindi 
should with effect from 1-4· ! 988 submit drafts of 
the following categories of 1. .1mmunications only 
in Hindi:-

(1) All communications f) State Governments 
or U.T. Administra: ons in Regions 'A' 
and 'B' and all offh '>, undertakings etc. 
of Central Govt. sitt :cd in these Regions 
or any person in t~ .. ;e Rczions. 

(2) Replies to all comnr 1ications received in 
Hindi. 

(3) Reply to any npplic::' .on, appeal or repre­
sentation from any . mployee written or 
signed in Hindi. 

2. ':fu accordance with the Jefinition of 'Central 
Govt. Offices' as given in rule 2(b) of Official 
Languages Rules, 1976, the-.: orders shall apply 
to offices of all Ministries/D.·partrnents and their 
attached and subordinate oG:..zes· and all Corpora­
tions, Companies or Natk:Ialiscd Banks etc .. 
owned or controlled by Ct tral Government. 

3. Ministries/Departmen:" /Offices of Central 
Govt. and Undertakings, B tks de. owned or 
controlled by Central Govt. : my if they so desire 
issue orders under Rule 8(4) 'or usc of Hindi only 
for any purpose other than th,e purposes men­
tioned in para 1, by emplo)~'eS possessing pro­
ficiency in Hindi, keeping i 1 view the nature of 
work and circumstances of their Department/ 
Office etc. 

4. All Ministries/Depart :ents nnd their atta­
ched and subordinate o~ .:es, undertakings, 
Nationalised Banks etc., sl uld organise work· 
shop for training of their er >loyecs who possess 
proficiency in Hindi and thr ~ who supervise the 
work of such employees beL re 1-4-1988 so that 
sueh employers may get ~~~cessary practice to 
submit the drafts in Hindi .. nd to approve such 
drafts. 

fO.M. No. 1/14013/9/87-0.l. (A-1), dated 23-11-87] 

Use of Hindi in Training t=stitutcs 

2.28 Arrangements for te~~ching in the training 
imtitutes of Central Govern:::tent should be made 
as under:-

1. Teaching material m:~·, be tot prepared in 
both the lan~agcs r ---:I rna do available to 
the trainees in eithe:· Hindi or English as 
required by them, in 11 the Training Ins­
titutes of the Centr ' Govt., irrespective 
of the region in whit·, they are located. 

2. If there is an exam1 ·ation at the end of 
or during the course t f training, the ques­
tion paper for such i ':D examination may 



~ra- ~ r ~. ar~ ~ ~ m n it t1lf lli+f'fffi 
srfuF.ilff<R!' tf"( w Sl"!lil"' •n~ q~ ;srm ~. 
filf.l Cfi+f:orrf"(lfT <!iT ~ sr .. <: ~r.af~o ~r 
srfuf;;rqffir tt<: <r~ 'lf:;rr ' ~. ·r.r i7t Wir qf;;rlif 
.q ~ref~' 1t a:~ Clft -.rt t.rfcr fr if '1\'T ~ 3f~ 
m ~ <fir ~~ ~ lft % 1 ~ ~r qf;;r<:rr 
1t ~ it arf.r m~ ~- · iti fl<l~ w~ 
Eli1 atfo;r ~q ;;r ~r W-iT ~l ··~ ~ 1t ~~ 
afflm q~ ~;;t me: i; ~ ~ \\Tll:t 1 ~otfcm 

f<m'l'T arrfu: ~ '511'f~ t:fto t:t .. : <m: ~acr ~l ;;rA' 
q~ lf{U q~fo <!iT ~~ ron >;fil''! I 

(<tiro mo ~0 6/65/68-"(fo \l'To, fu:;;rfcl; 19-8-68, 

~lf «o 56] 

[CfifO mo ~0 11015/4 3/7 .!-~fO 'tfTo (<ti-l) 1 

~j'q; s- .:· 7 4, 'llilf ~0 57] 

2. 24 "<ti" am: "u" ~;it it f~ <!irzrn;~IT 

mr ftf'l:r.{ GfCfi ~; srfcfmt f~a it rtf il"fn:t 1 
"' 

[<tiro mo ~0 11015/14/71/1:fo 'if(o (<ti-l), 
fa:<ri'fl' :H>-10·74, ~ ~0 58] 

~t~T \;V;(T G:ro ~tm: ffiiq lirA ~ 'ffif ~ 
f~ f~'T it 1tT ion 

2 . 2 5 ~~ ~ fcrf\"f"i \1\: >it rnr ~n: f~ 
;rt:( m\1' tf"( fCI'Cf"(OT ~ ~ U. ·HWt fif;ft lt m 
f<:t:!:GfN,I 
(!Flo mo r~o 14011/l/7&~'~to mo (i:li-1), 

fu:<rtcli 27-2-71·, Gllf ~0 107] 

~ ~qf.{lf1, f;;r~"' mr~ d)' .mQQi ilo<iit it 
~a f"(t{re1 '41t r~r it ~r Sft(r~r<{ .. 

2. zs ~ emf.illlJf;;.;~rr arrf.t m ~ 
~1~1 <!iT ~ ~ 1t 3fl;;lf Jf <ll'rf~ rnr -~ 
ctt ilTA' oo f(q)t ~rtr 1t -.lr w.Pl"fllrn' m il"fn:t 
aft<: ~ ~ <tr Cfi~ ol!TI ~ fuftt <tir 

ur-&.rr ~ q~ lt !f!fil~ 1 fcr.tfr lifmr ~ CIW 
~ ~ref~' 'liO Cfi'T Wtft ~·< qrJt ~ m ~ 
!imqr il"flll: 1 

(CfiTo mo ~o 11015/8/73 1:To mo, ftr.:ri'Cfi 
8-8-7-1, '.1il1 ~0 12] 

an~wmf lfil~fw:t1 <til f~ qrr ~m qr(i\' q; m~ 
f<tf.tfN lfiVfT 

2 . 21 "i:li" am: ""€{'" lffm tt n -m ~ m:<li~ 
it'~ ~Ill ;r, m 'n\lfmtir r~ 10 ( 4) 

~ ~ <ll'f~ f.m( ~ ~~ ~ ij srcfi"IIRIT 
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~ ~'ll'r <ti+fw 1-4-s s ~ f.t~fu'firo tt~ 3fTfu: 
~r. m?r ~ f~~ 1t ~ 111~ 1 

( 1 ) "<ti" a<:fl' ""€t' " ~~ <tiT ~ll' m:<til"itl'tr ~'Ef 
1:T"ll' ~~ ~ 5TWT~ 3fr< ~ ~9ft lf f~ 
~rm ~<ti11: ~ <ti~ITI. \;tf'lllif arrf<i ~ 
~ ~ru Ol;lfui<ft cm ;:;jf.l" err~ ~m­
tt~R I 

( 2) r~~ ~ mq:r ~m tt~ ama: ~ '3l:oo: , 

( 3) ~ Cfilf:cm::r mr f~~ 1t fuQ: •rt:!: qr ~T­
~ f<ti~ ~ an~. ar<mr ~n 31'~ 
<tiT ';3"ffi': I 

2. ~ <ll'Rw ~'+l'TffT f'flfl1 1 9 7 6 ~ f;:r<:nf 

2 ( "€t' ) 1t ~<it<r m:ctm: ~ ~ Clft tff(~rm ~ 
~1<: ~~ ~1: iii ~'+it ~/fcrlrrrrj"ij~ ll'T 

3l~ <ti~ am ~~ ~T1: ~ ~rflr~ if qr 

f<rtfflur iii arcft;; ~m r~, Cfi'l-"tfift l:fr '(~ 
~ anfr: It'( '{ffOJ: ~tq I 

3. ~ ~"fiT"( iii f{~ /fcrfff'lf /111~ I 
\;q'~ Jit<n <ll'rfu: oi"lfir mm J<ti~ arrfu: ifi 
~ am qf~fd <iil' ~a- ~ ll"R :m<: r.T<:r 

1 it f<m: ~ ~iff ~ 3M'TCfr artt~ f'f'll'T'lf/111rmmr 
<ll'rfa: lt ~~ ~ "SITCQ' 91li'9Tf<:lll rnr f~r 
~ ~ f~ f~ lt 'fiT+£ ~it <tiT f'<fW ~T 
~m~ ~ an=t ~~s(4) ~ 01tft;r 
Rlt il"frU Cfi'DT I 

4. ~ t:f~/f<.NT'lf/<ti~/\;q'~/<l~ltltr 
<l<P arrfF: \;tf<:T<ro ~ <!il <tin:rff;:crd lfi<it ~ f~ 
3fttit <tirzrn;~TI anfu: 1t f~ 1t >rcftomr-5Tfto Gi+f­
;:rrf"(;:ffjarfactirf'(lif am:~ m<: <tiT+r ~it CiT~ arf~­

q)ff""(l{T ~ fu1:1: <timn'{fraff <tiT fa:;;t<fi 1-4-8 s iii 
~:q- ~ Cfi<: #, f-;r~e- ~ 44''illf<41J3ff~­
"''tfu:ft c:ol ~ref~' 1t m?r ~d Cfi"(if ar1<: ~T 
3l'Tfla:;;r Cfi"(it <tiT 3fT~ ~T~ ~T i5l'ft:t" I 

[flfo mo ~o 1/14013/9/87-<:To '+flo (<ti-l), 

~i'li 23-11-87] 

~futfl'IIT ~~1 ij ~T !fiT 5f~Ttt 

2. 2 s illrftlr ~11: ~ 5TfWtRor ~Milt it 
f.:r~ "Sf'Cfi~ ~ tti?f.l' Gtft O'lfCff'ln" <lfr ilTT~ :-

1. ill~ ~r1: ~ ~ ~ mffi i't 
'Cfi%: ~ ~ m Iff~ tt f~d ~. m~ 
m+rit crriff '+!"Tffr311lt m ~ ilTT~ 
am ~ <til' +rTlr ~ ~~ 
~ qr ~ 1t ~ \;tf~cr ~ i5l'ft:t 1 

2. qf<{ sr~ ~ ~ ll'T am 1t tf"(M m 
i51'Rfr @" m ~~ tf'Um 1t wr.f qer a:r.rr 



be got prepared in both tb.e languages and 
trainees may .be given the option of ans­
wering the question either in Hindi or in 
English. ·· 

3. ·The trttining may be imparted in Hindi in 
courses for which candidates from only 
'A'. and 'B' regions participate. But if 
tramees desirous of obtaining training 
in English, are in adequate number, 
arrangements may be made to impart 
them training in English also. 

4. In the training courses for which trainees 
come from 'C' region or from. all regions, 
training may be imparted in English. 
But if trainees desirous of getting training 
in Hindi, are in adequate number, ar­
rangements may be made to impart them 
training in Hindi. 

5. Where ·trainees desirous of getting train­
ing in Hindi, are not in adequate number, 
there also, as far as possihle, persons 
having knowledge of both Hindi and Eng­
lish may be called for lectures so that 
trainees are able to ask questions either 
in Hindi or in English according to their 
convenience. 

6. The instructors of training institutes 
should possess the working knowledge of 
both Hindi and English languages. The 
instructors who do not have the working 
knowledge of Hindi may be imparted 
training in Hindi language. Arrangements 
will be made for running short-term 
intensive training courses in the Kendriya 
Hindi Prashikshan Sansthan under De­
partment of Official Language for this 
purpose. 

11 

7. If qualified instructors for imparting train­
ing in Hindi are not available in an 
institute where training is required to be 
imparted in Hindi according to the above 
guidelines, training may be imparted in a 
mixed language of Hindi and English. 

The·.: directions shall be applicable to the 
Undert :kings & Banks etc. owned or controlled 
by Cc:-tral Governments. 

The·~ directions shall apply to the training 
course5 beginning after 1st January, 1989. The 
traininn institutes may in the meantime, make 
necessary arrangements for the implementation 
of these directions such as translation of training 
material in Hindi and training of instructors to 
give thl". 1 working knowledge of Hindi etc. 

[O.M. ~o. 13034/50/87-0.L. (C), dated 6-11-87] 

Collecfin3 of tnformation regarding number of 
employC'i havitt3 working knowledge of Hindi 
& notifybg ofllces in the Gazette. 

2.29 ~: 1tistics regarding such employees 
should be ollected as have working knowledge of 
Hindi nm· the offices, where 80% or more em­
ployees t, xcluding group 'D') have working 
knowledge of Hindi should notified in the Official 
Gazette uder O.L. rule 10(4). A copy of the 
notification should also be sent to the Depart­
ment of 0! lcial Language. 

[O.M. No. l/14011/18/76-0.L. (A-1), dated 24-1-77, 
S. No. 90] 



'i11"!T3il it ~ : 'iitr~ ilfrtt a-1/:fl' >rfw~arr­
M"lll 1tft ~ '.' J tfr ~ ~ ilff~ f.l; ~ 
00 qi'f \3,~ ~ tiT~ it ~ 
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3. lff<r fm mi.,TUJ ~~ it ~ "Cfi" 

ij~ "~" Iff~ 4' srf~~r an~ ~ m 
~ ~flWl«T<r f~,:;ft it ~ rotT 
\if~ 1 ~ lfl.-: qlflq:r mm it >rfw~!JfT'ff 

~ it smr~··-r $rr "11%: m · \3"ii~ .ft;m: 
~ Tt m m •<ffllT ~ m ~~ <f.'r 
~I 

4. ~ mtl''-Tllf tf1 i~f i{; fu'Q: "~" ~~ ~ 
lfr ~ifr i~ if ~ :rf.«tTvrr:ff arm ~ cr~r 
~it nf~ f~qT~T~I ~ 
lfR lfm «en . : 11fi.T!fflfrtff fi!;cfr it >rfu­
~ $fT 'l'T~, ciT ~; f~ f~;cfr it >rfw~ar 
~ '1ft' Olf'f..m' <f.t ~TW, I 

5. ~ ~ ti'tm .; f\fift if >rfu~llf If~ ~ 
~ >rfllri.TliTNT r ~it ~ '+IT, ~ <Ffi 

m ~T ~:r., it~ ' .7<m:ff .m 'tf(tl1lf ~ f~, 
~ ilfN. ilfT fi!•~'r cr at!fm ~<ff 'tft1fl'Ofr 

CfiT ~ "(lid' ~T, ~~ srf~ ~;:fr 

~~ flr«ft tfT atfriifr it 'Sf'!r.'l' ~ ~;6 I 

6. >rfu~ ~~.m it. mr~f>t 1tft ~~ atn: 
atW;ft ~<ff '+l'm!t I <r.r <t.ttf:e ICT<li wrr 
~<fl ~ ' f\i\'<t .~ 1tft ~ <PT 
!iirhrrncti tr,-::r >rrq .t rrT ro.' ;f ~Rfr 'i1fll'T 

q;r ~ fi.~r ·'~I 'ti"Tlllql ~ 
it anf\";; ~<ifttr ftr- ~I ~ ~ ij 

~ ft;rQ: ~;:f;:r '1'ff ~~ 
~'If\' ~'1ft'~ I 
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7, l!'fu: f<ii'~'T >rfw~ ~~~ it f.;r~ \jq1<ttn-
1,'«r.C ~"<<:'T it >rfu~ar ~r :;rr.n :q~, 
fi[;cfr it >rfu4Tar ~~ ~ fu~ <ihlf >rfu4T'I\' 
\jq~;a- ;; ~t cr~r If<: >rf>rr~Tllf ahf;;rr cr 
~;eft em nt#l'~m ~NT l.f 'tff NtrT ilfT 

~f~ I 

~ f;;:tw %<1frr.r ~(."e!il~ % ~rfuCCI' liT f';rif:-:fiJTTar.r 

~ cr ~ arrfu If<: m" ~111 ~rif 1 

~ f;r~ 1 G'M'W, 1 9 8 9 ~ erR ar~.r ~ ilff.r 
. CI'R >rfu~crr cffrm cr-: ~fi ~tit 1 >rfw4far ~ 
~ mr;r ~ f;:r~!!TI ~ 31'~~;; ~ fu~ 31'fcffltlli 

~m ~ # '*« >rfi!mar ~r+rift' <fir~~ it ar~ 
afi< >rfu~f,t <fiT f~~ Cfif Cfirntft:f<fi ... m f!ffll"'T, 

~lfrfu I 

(llifo'ffio~o 13034/50/87-"~Jo ~fo (~), R'Ti'lli 
6-11-87] 

f~ lfiT lt>ll'.ima~ :nr.r SfTt('l' <tl+iittf<qt lfit ~'mrr 
lfiT qm ~ or'tt lfitti{W:il !fit ~~ il atfaW;rn. 
~I 

2. 29 ~~ Cfi~lll ~ ari'Cfi~ ~ ~ 
Gfl1t f:;r~ ft:* em ~ m;; 'SI'fC{f ~ m.: 
~ ctif'l.lfulll <tiT, ~r ~ so% lfr arfa-<ti <tiq'<fTfu'r 
~ (~~ "'Ei" cffr r§l'~) ~ 'liT Cfi~ 
ifr.r iit ~ ~ <:rilftf~ lt ~~m ~q 1 o ( 4) ~ 
~ arf~ fit;lfr \if~ I arf~T em >rfcrfufq 
~mtn f<r+t~ <liT ifm ilfl1J; 1 

[llifo;m'o~o 1/140ll/18/76-"{fo ~ro (<ti-l), 

R'Tt'li 2 4-1-7 7, 'ltilf ~o 9 o] 



CHAPTER 3 

VARIOUS COMMITTEES ON OFFICIAL LANGUAGE 

Official Language Implementation Committees 

3.1 (1) Official Language Implementation 
Committees should be set up in all the Minist­
ries/Departments, attached and subordinate offi­
ces. These should also be set up in the offices 
of Corporations/Undertakings located in Hindi 
speaking states for implementation of Official 
Language. These Committees should be set up 
in Head Offices only of Corporations/Undertak­
ings/Banks located in Non-Hindi-speaking areas 
and in the regional offices as well ~ocated in Hindi 
speaking areas. 

(2) Official Language Implementation Com­
mittees should be set up in subordinate offices 
where number of employees is 25·or more exclud­
ing group 'D' employees. The question, whether 
such committees should be set up in other offices, 
may be decided by the Ministry /Department 
themselves. Where two or more offices are 
located at the same place, a combined Official 
Language Implementation Committee should be 
constituted for them provided the total number 
of employees in such offices, excluding Group 
'])' employees, is 25 or more. 

(3) Official Language Implementation Com­
mittees are to be constituted in all Central Govt. 
Offices having a staff of 25 or more, Govt. 
office means an office as defined in rule (2) of 
the Official Languages Rules 1976. 

[Deptt. of O.L. letter No. 20001/35/88-0.L. (B-2), 
dated 24-5-89] 

[O.M. No. 6/63/64-0.L., dated 10-12-64, Comp. 
Sl. No. 60] 

[O.M. No. 11015/57/72-0.L., dated 29-12-72, Comp. 
Sl. No. 195 of 1974] 

[O.M. No. E.-11013/8/73-0.L., dated 5-9-73, Comp. 
Sl. No. 198 of 1974] 

[O.M. No. 11015/26173-0.L., dated 29-1-1974, Comp. 
Sl. No. 142 of 1974) 

[O.M. No. 12017/14/75-0.L.(B), dated 24-2-75, Sl. 
No. 106] 

(4) The Joint Secretaries of Ministries/Depart­
ments, who have been entrusted with the respon­
sibility of looking after the work relating to 
Hindi, should be made chairman of the Com­
mittees of the Ministries/Departments, and the 
Deputy Secretaries, Under Secretaries and Seo-
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tion Officers representin:1 various divisions and 
the chairmen of compatL 1 and corporations of 
the offices and Dcpartn· 1ts located in Delhi, 
should be made Mcmb; :>. Hindi Officers of 
Ministry /Department wi' act as Secretary of 
this Committee. In the . nplementation Com­
mittees of attached and ! : ·,ordinate offices, Cor­
porations, Undertakinus ' · ;. Senior Officers of 
the offices should be m · ie chairmen and th6 
officers representin3 var JUS divisions will be 
their members. In tho cr. cial Language Imple­
mentation Committee of office!!, Corporations, 
Companies etc. located i ~ Delhi, representative 
of the respective Ministr} or Department should 
also be co-opted so th:: ' a co-ordinated pro­
gramme could be prepare;: for implementation of 
Official Language in thost· offices and their Head 
Offices. Non-Hindi-spcat tg officers also should 
he represented in these C. mmittees in due pro­
portion. There should be an attempt to ensure 
that, as far as possible, h If of the members of 
such Committees arc Non· Undi ~>peaking officers. 

(5) Atleast one meetin_ of every Committee 
must be convened in ever, three months and a 
copy of the minutes forv. rded to the Ministry 
of Home Affairs (Depart .:nt of Official Lang­
uage) also. 

(6) The functions of th,· Committee will gene­
rally be as under :-

(1) to review the imp! nentation of orders 
relating to use of l! 1di nnd to take action 
in that regard; 

(2) to review quarterl} progress reports and 
to ensure their tit::' ly submission; 

(3) to review the difficuties encountered in 
the implementatio:; and give suggestions, 
·where necessary; 

(4) to ensure that apr· opriate number of 
employees are relc: ed to undergo train­
ing in Hindi, H :di typewriting and 
Stenography. 

[O.M. No. 5/69/69·0.L., .t1ted 25-10-69, Comp. 
1974, S. No. 100] 

[O.M. No. 4/41/70-0.L, d~:''d 12.,10-70, S. No. 61] 

[O.M. No. 1/14011/17/76, (.ted 7-2-77, S. No. 62] 

[O.M. No. 1114011/1/77·01. (A-1), dated 19-5-77, 
S. No. 109] 



'mf1frf0' ttif4f~q40'f ttf+tf(Ufi 
3.1 ( 1) ~ll"r ;f~l!l/f<. .;rr(f, ~ t'f(fl 

ardf.T~ !fir<rT~IlT, f~~ 'tfr.l"r ~ · •<it it f~<ro f<-t-.ifif/ 
~q~>ff/•i'm if>" cm<mM if ~ .:rtrr q; !f>Tl.ff.::cp;j;r t 
f~~ '\R'l1'm !fir~;; mm-11 ,t t<nfli(i Cffr ~ ·~ 
arf~-'<f"r -qrqr e{~ it f~ti fil-.;rff/~lf=fi~T/~·if>r ~ 
~ -sr!:Trrr <tir<r~r.iT am: r~ 'ifrlfr m it r~~ 
e{m lfifll~l.fr if 11r if ~f;rfC~<it if~ \ili~ 1 

( 2) f;;r;; arefr~~ lfir~lfl it ~{{ "'if" 'liT 
m~lfi~ !fili:qrf-.:;;rr 'ffr «wr 2 s t;r arffltli ~r, ~ 
mrmtrr 'fiTll~<!· ~11Hill t if ·i· '( ~ I ~ 
om<rR;rcif if it«! ~f;rfijlt'T ~lf <oiflt ttT <-t'6:1 ~~ 
ifl1: if ;f~~li/f<rlfTtf ~lf f;;ohr t;{ I Gf lff i:iij'?f 
atfwn lfil<r~<ff if>" tJ;Ifi ~"r ~ 11<: it~ 'ffi fFifa it 
~ f~ Q;'fi' "{T\Sf1fft':fT tfiT<-!T~<ii'f t~f11ft1 GAl~ 
iiTTt{ <i!11'J f'fi it?!' 'fil~lff if ~&f,~ "q" if; Gilf'iff'.r.it 
em -m~lfi"< 'fis:i;;rrf"(<:fr <fir ~~ ~...;:jr 25 trr ~~ijo 

3Tf~ ~) I 

( 3) if>"~ ~r~ t ~;; ~r :;n<r~r it iif~ 
164-"''if~ <ii"r ~'9l~T 2 5 3fq"CTT ~ :;if"llfi ~ ~"f'tfltff 
qn<rf.:Cfll'rr ~f11fQli'T lfi'r tro.r fq;;:rr ~;o;n ~ 1 ~ 
ij'"{CW{"( if; ~ ij' Q'RG1t "{~'tfl-:..1' f;;"lj';r 19 7 6 
ifi f~ ( 2) if>" ar;:cr-fa- q'f~-qrftrif c.-:-.'Thl<i ?r ~ 1 

(Uo1ffo G'~ 2000 1/35/88-T.To<qro (~-2), f<r..ff.li 
24·5-89] 

(!fi'io~fo ~o 6/63/64-Uo'tfro, (.J'o 10-12-64 
'!fil1' ~0 60) 

[!fi'romo ~o 11015/57/72 'iT..,"1fo, f<:o 
29-12-72~ 1974,~rr'~o 195] 

(lfi'To~fo ~o ~ 11013/8/73 Uo'ifTo, f<:o 5-9-73 
~~ 1 9 7 4, '·\.+!' ~ 0 19 8] 

[!fi'romo~o 11015/26/73Uo1ffo,{~.., 29-1-74 
~~;; 197 4, -;;., Uo 142] 

[ififo~ro ~o 12017/14/75 'Uomu (i1), f~o 
24-2-75 '!fill «o 106] 

( 4 ) +r~~zrr I fcrmqr if>" ~ ~lJ:<Rr \Tf"flf f'Gr~ 
f~ ?r ~aif~ em 4' Cfif ~~ qror ~'·( r iif'Wll'{f 
ij'lfl' tri ~. li~/fcrmtr <ii"r ~f11fa- q; ... ;;;;;r~ <irrrtJ; 

met aft'{ ~~it fcrfm;r sr'tf1111 if>" srftrfrrfcn ; eot~ ;srr~ 
i3'l ij'f"''<f, 3TCf"( ~r "''Cf afh: 3fil'i1TiT .orr ~ .mtt am 

1, 
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f~ ffq-a- 'llr<rl\i'li'T ar'h: fcr~r<rr if; anfii1 ";qf;;'lfr 
ar'h: f;;;r11r if>" ar~· iff ~ftl· ~·n:.r ;;rT tt 1 'ff~r\ir..·j 
f<rllrri if>" f~r arfWI1r€r ~t~ ij'flifei if>" ~f;;rcr if>" <f'i 

if lfiTl1' 'fi~ I ft;sr;g: ti'q'f anff~~ 'llfl!'~f, f;;-rmr 
~q~"f anftl' !fiT 'llr<rf;::q<i;;· ij'flifa<rT if 'fiT~· if; 
:'ff~t~o arfWflr"{) 3fbii~ ~ Gtrtt arl~ fCJf<q?f sr~tlTT 
1liT -srfa-f;;fuccr lfi"{~· crm 3TfW!i'rfi ~({t'-l' ~ I f <m;fr 
f~q-a- Cfil<:rM'm, fi'ftf~, ~qfi'fllr ar,f<: ctfi· "UGr'll11fl 

lfiTlTRl'liif ~flifCI' ij' ~f~U' ;f~·~l:i ZIT f<r~rtr if; 
lilfU"frrfa- <fiT 11"r ij'~f\Sfa flfilil ;;n.z, f;;r~~· i:i<t' ~tn<rY­
~lit 3Th ;:;;rif; ~~~lff if "(f\if~Tl)!T lfi'fllRmil ~ 

" 
ft;'~ 'Z~ ij'lifi:cra' lfi'Tm ~lliT \SIT ~if; I ~'1 ~fl1fa'<rT 
it ~f"''G 3Tf!qm lf arftp:<fr 111l'fi arfcr<liif~r 'f>T 'ffi 
srfilfrrf~ f<:l!T %~ I ;;f{fT Q"!fi ~T ij'if;, CfilfWlif Cfif 
Gttq: flfi ftfi'~i 'lfl· ~ftlfU" if an<X ij'~"BJ arf{f•i~·-qrtfr r{t 1 

( s) ~~ ~f;rfU" 'ffi fo11~· lf !fil1'-~-!fil1' ~'fi ai'Olli 
3T<f~ <tiT \iff{{ arl<: ~~ C!il<f'!'ff Cff,· mof~fq iJ:~ 
lT~I"\1lt' ( ~qr f<r~rtr) <fiT ~i3fT \if I~ I 

( s) ~f;rfa- if>" 'llr4' ml1"r"<t· ~c; ~· f'll=rrf~f~n 
~TiT :--

( 1 ) r~ t wittr ~m· an~ t 'fir<rY.<f<r;; 
Cfif ~ff"rm 'fi{i'I'T arl<: ~ij' <n~ if 'liTi:<n~ 
<fi"Qif; 

( 2) fQ11rtt· sr<rfa- r~ Cffl· ij'1T)m U"~r ~w.r 
~<: it~.;r ~fiffll"fU" lfi"{iff; 

( 3) 'fiT<.r~ if an~ crrm !fiforrl~r.iT <fiT 
ij'lfim !fi<:ifi li<:f ICT!/lllfiu1 ~~Her ~iifil'T; 

( 4) f~, f~r ictior ar'h: arr!IJ:f~fq -srfwerur 
if>" f~ \3'11~ ~~r if Cifili''irti· il'iifon 
~fiff!fi'ffl ffi't.iJT I 

[llifoiDo ~o 5/69/69 ~To'ij'fo, f<:o 25-10-69 
~if, 1974'!fil1'~0 100] 

[llifoiD.., ~o 4/41/70 ~omo, f<:o 12-lQ-70 
~11~0 61] 

[lfi'Tomo ~o 1/14011/17/76, f;:o 7-2-77 ~11 
~0 62] 

[lfi'Tomo ~o 1/14011/1/77 <:To1ffo (lfi-1), 
f<:o 19-5-77~~~0 109] 
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3.2 (1) In the offices, where a branch of Ken­
driya Sachivalya Hindi Parishad is functioning, 
a representative of the Parishad working in that 
Ministry /Department/Office should be included 
in the Official Language Implementation Com­
mittee. Agenda and other papers should be 
supplied to the representative of the parishad 
before the date of meeting and a copy of the 
minutes may also be endorsed to the central 
office of the Kendriya Sachivalaya Hindi 
Pari shad. 

[O.M. No. 5/2/71-0.L. (Unit), dated 23-6-72, Comp. 
1974, S. No. 134] . 

[O.M. No. 11015/82/72-0.L., dated 28-11-72, Comp. 
1974, S. No. 129] 

(2) The employees winning awards in com­
petitions relating to . Hindi may be invited to 
participate in the meetings of Official Language 
Implementation Committees. 

[0.1\1. No. 1/14013/10/79-0.L. (A-1), dated ·20-9-79, 
S. No. 63] 

( 3) The officers of Hindi Teaching Scheme 
(Deputy Director or Assistant Director and 
where no such officer is available, the Pradhya­
pak) should be invited in the meetings of Official 
Language Implementation Committees of the 
offices located outside Delhi. 

( 4) Notice about meeting of the Committee 
·should also . be sent to the respective Regional 
Implementation Office of the Department of 
Official Language. 

fO.M. No. 1/1401/4f76cO.L (A-1), dated 24-4-76, 
Sl. No. 64] · 

[O.M. No. 1114011/2/85-0.L. (A-1), dated 22-4-85, 
Sl. No. 66] 

[O.M. No. 12016/5/87-0.t. (B-1), dated '2-12-1987]. 

Nomination of Rajbhasha Adhik~ in Subordi­
nate Offices and his duties 

3.3 A high ranking officer be nominated as 
Rajbhasha Adhikari (Official Language Officer) 
in each office under the Ministries/Departments. 
In addition to other administrative duties he will 
also be responsible for the proper implementa­
tion of the orders relating to Official Language 
in the office and to see that the meetings of the 
Official Language Implementation Committee 
are held regularly. 

[O.M. No. 1/14011/ 12/76-0.L. (A-1), dated 22-11· 
76, Sl. Nn. 70] 

Inviting Non-officials as .observer in Official 
Language Implementation Committees 

3.4 No non-official should be made a mem­
ber of Official Language Implementation Com­
mittee. However, a non-official member of 
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Hindi Advisory Committe_ of the concerned 
'Ministry who might be r..::..1dily available could 
be invited as observer in ! bese Committees. 

jO.M. No. 1/14011/ l0/76; •.L. (A-I), dated 8-6-76, 
Sl. No. 65] 

[O.M. No. II/20034/ 4/79·0 L. (A·2), dated 19-4-79, 
~,1. No. 68] 

Scope and functions of ILt;lonal Implementation 
Offices 

3.5' Five· Regional offic..:s· have already been 
sct~up to look after the implementation of official 
language policy nnd ensure its impletpentati<:>J?.· 
Deputy Directors (lmplcrrentation) are the head 
of offices in these Regional Offices; These · re­
gional offices will watch the work relating to 
implementation of Oflicbl Language· Act, 1963 
and Rules, l 976 includ ng review of quarterly 
progress reports, attending quarterly meetil}gs, 
inspection of offices and : .ssisting offices in train­
ing etc. A copy of q:.·:uterly progress report 
relating to Offi.cial Lune~· 1ge should be forward­
ed to the concerned ..:gionnl office and the 
notices of the meetings of Officilil Language 
1mplcmentation Comm! · .;e shoul~ b,e· sent to 
these offices so that 1. prcsentatj,ves_ of these 
offices could attend the r1~etings. These regional 
offices may also be cortacted for assistance in 
other work relating to Official Language viz. 
organising workshops etc. Headquarters of 
regional ·Implementation offi(..'eS are located in 
Bombay, Bangalorc, C'<!lcutta, Guwahati and 
Ghaziabad. 

[O.M. No. 12016/5/87..() L. (B·l), dated 2·12-871 

Holding regular mt'Cings of the Official 
Language Implcmentat1~;n Committees 

3.6 Quarterly Mcet' .. ·gs of the Official Lan­
guage Implementation Committees should be 
held regularly and pl )r intimation in respect 
of these meetings shm ld be sent to Deptt. of 
Official Language atk .;t one week in advance 
so that officers of D~. .1tt. of Official Language 
could attend these 1 ;etings and explain the 
policy matters and r;.; 1 ew the quarterly reports. 

[O.M. No. 12024/59/! i-O.L. (A-2), dated 27-9-85, 
Sl. No. 671] . 

Settmg up of Town Official Language Iniple­
mentation Committre;, nomination of members 
and mee~ngs 

3.7 Town Official Language Implementation 
Committees are set cp in major towns outside 
Delhi . with 10 or more Central Govt. Offices, 
~or implementation uf official language· Hindi 
m Central Government Offices, Chairmen of 
these Committees ar.: nominated by the Depart­
ment of Ofllcial Lan.3uagc, who are generally, 



3. 2 ( 1 ) f:;r•f <!fir~m <rr it ifi.J'N «f ~: mnr 
f~..;fr q f<:"f~ <ii"r m~r ltil'll !ti<: ~ ~. crtrr tt· ~lif~ 
em ;a-« l{ ~ffl<r; r crlrm 1 <!fillf~lf it <!fifl{ Iii~ ~ 
q f~lif~ en) l!TT~T <!fif IJ;'fi 'Sffof;;fcr U:iftfi1.1'T lfiTlff.-., '!;ii 

«fll'l\; it wrfll'~ liwlr ~i'TIJ: 1 qf<..G"'..r Qi sr(5'' ft:T 
cnT fcr:qr~ol'l'<i f-qq<:ff '!ffr <fiT~~~r $'h: t~ «r•. :fT 
oi'o!ti q;( <rrtrrsr ij' '?:cf oq:;r) ;;rr~ 3fT<: liif~ 1u •1ir "St ·-

f~ftr ifi•~r<i «i"rorr~li l~•tfr qf~lif({ 'PT 'ifr tit~fr -:;nr: 1 

['fifo ;fffo ~ 0 5/2/71 <:f 0 mo (!J;'ii<Ji) I 

f~o 23·6-72 ~lfi'~<f 197 4 llill' Uo 134) 

['fifo ~o ~o 11015/82/72 l;JO";.Tio, 

f&: 0 2 8- 1 1-7 2 : ~~;:r 1 9 7 4 ';fill' ~: 0 1 2 9] 

( 2) ;;rT <!fi~htr€r f~rt'r ~otcfr 'Sff<r<trftutllft it 
. ~"J.:fii<:f ftfi~ i;ff~ ~ ~·~ ~'fflifl lfi'flfF<ftrrf ~iflitQ' 

<nr alo<nr iT arr~f~<r ftfilfr i;ff!J: 1 • 

[ififo;fffo;:fo 1/14013/10/79Uo~fo (tii-1), 
f~o 20-9-79 ~lT ~o 63] 

•.: ( 3) f&:~<ii'T if; ~\!'<: if; <!fiflfl~T 'Pf UmrRT 
tfil~rr «fll'f~~t <nr alo~i it f~;:tfr fw~ar <r\;.r.rr 

, ~ .3ffcrti1f~lf1 (';a"~fi:r~l!T<!fi ~·r «~T<t'<!fi frr~tfi ~fr~ 
. ~~<tiT~ it« atfl:Ttfi'Rr ;:r ~ <1\!T''SI'T~rq!ti) 1t>T atrfit.rd 

f<!fi<lr GTriJ; 1 

( 4) · ~ f;rt1r <tiC afo'ti clfi ~"!''if 'UGTmlii'T f<nTFT 
if; ~atfmr ~(ll 1tit~i'f tfif<i'Ri<i 'f.T m tt'i \itf!J; I 

[<fifo ~ro ~o 1/14011/"1'6 Uo ~To (!ti-l), 
\ f&:o 24-4-76 ~ tfo 64] 

['fifo ;fffo ~o t/14011/2/85 Uo ~To {<fi-1), 
. . f&:o 22-4-85 ';fill' ~o 66] 

['fifo ;fffo ~o 12016/5/87 <;To mo (~-1), 

f&:o 2-12·87] 

31'~ <ti~R-rltt if ~l'ifq'TQT otf~ ~fit "l'T1:ri<ti<J 

: "'~ 01"tt m lfiffOif 
3. 3 l{(;fffl<rt/f-q~r;rr ifi atirrr 'Sf(~tfi <tir<r'Ri<r it 

. !J:tfi ;a-~ ~<rU<i 3Tf!:l'tfirtr 'liT <:r~'1Tlii'T 3f!lr'llr~r if; ~q 
it •ifll:t'<r tfi'Z f~<i'f ~TIJ; I a;q~ at;:<; 5f~•«f::t'll Cfi'TlfT if; 
at~rorr ;a-~ atfl:T<til'tl' <tiT li~ ~~·~ clfr 1fr rtr~~rtr 
~Tiff f'll ';a'~ 'fi'T<i~ it Ui;f~Tlii'T ~att:II' atr~T 'fiT 

tl"<ti ~q ij' <!fifl:i'f;:crtr;:r ~T 3f"'h: Ui;f'+TTI'll '\1 T~FOflf'ff 

ijfll'f<r <fir aio<!fi fil<Tf+ri:r ~q .~ <tfr iill!J: 1 

[<lifo atfo ~o 1/14011/12/76 ~To '+T(o {<!ii-1), 
f&:o 22-11-76 WI' ~o 70] 

~rn~ ~~:t~<~ ~~1 if r.~ ~~1' 
a!ff!:fntil ctt 51~ iti ~q if atr-:irern 'll~ i 

3.4 u;;r'+T~ '/fir<Trn<~ ml:rl<:flfr it fqmr rh: 
«~'Ill tl O!fli:td' <tiT ~f'i if OA'rll'T i;Ti IJ; 1 ~·r «fl:rfu lfT 
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it ~nif£:rff fi~ffl~r <fof f~r tr~T~<fi'lt ~;rl\; .f:t; IJ;2fi 
a;nn;fr ~ ;a-q~£:r ih «~lfi'Rr \T~fll "'iT ~~Ill ~ ~q it 
3frfif~ci l~T ii!T «<fiQT ~ I 

[CfiTo;fffo~o 1/14011/10/76Uomo {l!!i-1), 
I ~ o 8- 6-7 6 ~+r ~ o 6 5 ) 

[!tiro ~o ~o Il/20034/4/79 ~To ~To (<il-2), 
f~o 19·4-79 '!f•ll' ~ o 68] 

~ lfitt*qlt<J ~\ilft 'fiT ~~(;1' Oll~ ~ 

3. 5 u\il'mlii'T ili <!fif<r~·"· Cfft f~l!lfi:l qrr i;fl<.riil'l 
~· ifi r~~ ft'q"r <!fi~m~· ~r~-~~<r Iii~~ i:ti r~ 
5 ~~r<.r <fifl:fl~T if\'f P·TP1i'fT clfi ;;:rr i,'lif ~ I ~<I 

ern"r<r !iiM~Hr it ~11· f't-~<ti ( tfil <rr o ) 1!~ atHx­
qn-{'f ~ 1 ~ ~~rll' <m<rh:r<r atti~ ·3!"CJ'~ ~~ it f~~ij 
~tr<r milir~ ifi <tir<r'Ri<rr if '{IG'f'lTl1!ff atlmi;·~·q, 
1963 ff~T f;;-<.r;r, 1976 if; <!fill:TR<i;;· ~ m~l'ift 

f-;rnit tij+ri~i 5fiff~i f<Glc:l' Cffr «+fren .. fa~r <iO<fiT 
it 'tTf1l ~·n, Cfi'r<i~l!'tlfir fif~i~ur !ii'{•H <r~l <!fiflftt1tff 
lf;'f s:rf~~ar atrf&: it ~~<rr•r ~~ mrf11~ 6' 1 

\ 13N'Tlii'T ~ ~Gtfctei 1q+rt~r 'Sflffei t~)t Cffr 'Sfftr 
$tt m etfr<i 'liT<r~tt· <tiT ~ftm <Ji~ Cfi'.(T ~Ti;f~flii'T 

~f«l<ii'f «ili'ltt· clfr <iO'fi'T Cffr ~"f"ir ~<'i 'P'P:rff-111') 
<liT ~: ttifij'ij f<fi ~;;· tfiT<iml:f't it 'Sft<rfil{lt ";a"r;'lfr ~~1 
if ~ ~ «~ 1 "<l ;;rmq-r ~- ~era- ar.<r <r.llfl' it 
q~·m ~~· 'll!~mn;r arr!&: ifi 3TllfT\1frr ~ I~~J;·itl' ~"' 
Ti;:fl'li ~n:lffllTT ~ «;ttci qf( I · &l~ilf ~llffr~;:r 

::r.ri~lff ifi fi~·r~<i ~·~t Gf'ir1_<:, ~~r, 'ITTl'?_leT 
1: .fT <rTf ;Jtj~~ it ~ I . . 

[ifilo ffio ~o 120I6/5/87~'f.To ~ro (<a-1), 
f~o 2-12-87] 

'(1 ttt'« ~~"' ~1 ~~ .tolfit ~T ftTQf':rci 
3IT ,;(.{ 

, · 6 "<t '"; OTTlii'T . ~ T<l'F~ll' ;,· ~~~fCi"lfT <tfr orocf. ~~ 
I <ii · it 1~.-.rltra ~q ~ ami'ri\ii<r 'Ill' i;fll.t at\'~ ;a-uctfl' 

'l.j' • .. ".ff ~~ ::ffl'Tln' f~r•r <rfT Cfi'+i ~- 'fill Q;Cfi' tftaTi1 

1,tt <L :;rr~ "'rl tfi ~«it ui;f~rlli'T f <.r~r•r iii atr crqjnf' 
'11T<i ' i «cfi ffii:ff iffl ff trot' efi ll'T+r~T 'fiT ~lit>il'lfi'\TJT ~ 
tr~i ~<l fnli'f~f f~ql-if 'lfl• ~+fi~T Cfi'<: wff I 

[ilir;) ;fffo Uo 1',2024/59/85 Uo mo (lfi-2), 
f&:o 27-9-85 ?fili' ~o 67] 

'F('( ~r;;;· .• ·l"fl' 14>14f~cctl"l' mqfw:fr ~ '10<1, ~rcw:ft' 

~ ~·1 f{ ~ 

3. 1 ft: ~r ifi trlt=r<= 'Sl''i~ ;;-~~1 it ~~ ~•ir"rl.i 
~-~.:t;ir"t it 1 o !!1 ~«~ aticr'll <hll!'T~<.r ~. it.;tTtr 
«~-~r~ if; . !f~l it UGT'+Tltn l~"r if; 'llltrFCi<.Cii 
it fw~ if"T"Z ·, r'l111n 1n<rf.:cr<1'1' ~fll'ln<it ;rfoo 'h'T ;:;mfr 



tbe seniormost officers in the town. The repre­
sentatives of all Central Government offices 
located in the town are its members. The meet­
ings of these Committees are required to be 
held twice a year. A representative from the 
branches of Kendriya Sachivalaya Hindi Pari­
sbad, functioning in the various offices in that 
town may also be invited. Atleast one of the two 
meetings would, as far as possible, be attended 
by one of the senior officers of the Department 
of Official Language. Therefore, as soon as a 
decision to convene the meeting of tbe com­
mittee is taken, intimation thereof may ge sent 
to the Department of Official Language imme­
diately. lnfmmation in regard to the progress 
made in the implementation of Official Lan­
guage may be sent to the chairman in prescribed 
proforma (in duplicate) a week before the 
meeting of the Committee is scpeduled to be 
held by all Central Government Offices. One 
copy may either be sent to the Departme.nt of 
Official Language or may be handed over to the 
officer of the Department participating .in the 
mc:eting. Rajbhasha Adhikari or Head of office 
nominated in accordance with para 3.3 should 
attend the meetings personally: In special 
circwnstances, where they themselves o~ Raj­
bh ash a Adhiknri are unable to attend these 
meetings personally, they should send only other 
senior officer to take part i~ these meetings. 

[O.M. No. 1/140ll!l2/76·0.L. (A-1), dated 22-11-76, 
Comp. Sl. No. 70] 

[O.M. No. 1/14011/12/76-0.L. (A-1), dated 24-8-77, 
Comp. Sl. No. 71) 

[O.M. No. 12027/2/76-0.L. (B-1), dated 3·9·79, 
Cornp. Sl. No. 72] 

[O.M. No. 12027/1183-0.L. (B-2), dated 22·1-83, 
Comp. Sl. No. 73] 

Functions of the Town Official Language Im­
plementation Committees 

3 .8 The functions of the town Official Lan­
guage Implementation Committee would mainly 
be as follows : 

( 1) Review of the position regarding imple­
mentation of the Official Language Act/ 
Rules and the orders issued by the Govt. 
of India regarding the progressive use of 
Hindi in official work and of the annual 
programme prepared in that regard. 

(2) Consideration of the measures for acce­
lerating the pace of Hindi in offices of 
the Central Government located in the 
town. 

(3 ) Review of position in regard to the 
availability of reference literature in 
Hindi, Hindi Typewriters, Typists and 
Stenographers, etc. 

(4) Consideration of the problems relating 
to training in Hindi, Hindi typewriting 
and Hindi Stenography. 
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It is necessary that the ''lairmcn of the Town 
Official Language Implen~ ntation Committees 
and member-offices nrc l ,:>t apprised of the 
orders relating to official mguaze policy. As 
such, a copy of each of · ·~esc orders issued in 
regard to the Official Lar aage policy may be 
forwarded direct to the C · tirmen of the Town 
Official Language Implcm 1tation Committees 
so that the Committee's rr· mber-offices in the 
city could have advance information of the 
same. Copies of these c ,Jers would continue 
to be duly sent by the cc cerned Ministries to 
their subordinate offices hroueh the normal 
channels as before. 

[O.M. No. 12027/2179..().1 (B·I), dated 3-9-79, 
Sl. No. 72] 

Hindi Advisory Committ~, Constitution and 
functions 

3.9 Hindi Advisory G•mmittees under the 
Chairmenship of concerned Ministers are cons­
tituted in Ministrics/Depa:'ments to render 
proper advice regarding implementation of 
Official Language. Guidelin, for tbe constitution 
of these Committee'! arc g:. :n below:-

(a) Number of Member.: (1) Although no 
fixed limits can be rescribed regarding 
the number of mem. ers yet the . general 
principle should be that their number 
should be to the nat:·:e and scope of the 
work of the co-relak:l Ministry concern­
ed. However, this !lumber should not 
normally exceed 30, ~ this should make 
the process of dclit~ rations easier and 
there will be saving : ·· terms of T.A. and 
D.A. also. 

(2) The Minister in rte Ministry should 
naturally be the Chr man of the Samiti. 
The Minister of Sta! ·, Deputy Minister, 
Secretary I Additional Secretary and Joint 
Secretary concerned \7ould be ex-officio 
members of the Ce~··mittee. Head of 
the Department/Din •or General/Direc­
tor /General Manager Manager etc. deal­
ing with important w~ ·rk of the Ministry 
should be nominated as ex-officio mem­
bers (In case the M, ·1ster so desires, he 
may nominated the Minister of State/ 
Deputy Minister as Vice-Chairman so 
that he could preside over the meetings 
in his absence). Sc• . .:tary. Department 
of Official Language · nd Hindi Adviser 
to the Government of India will be 
ex-officio member oi all the Samitis. 
Another reprcsentath~· of the Depart­
ment of Official Laz· 11age should also 
invariably be included. 

(3) OnJy such members sf-nuld he nominated 
as have speci.tl inten · t in the propaga­
tion and development · f Hindi and have 
adequate knowledge c · the relevant field 
of activity of the 1\1. istry concerned. 



~ I ~ ~ft:rfQ'qT ~ a:t'Sll~1' ~ifrGT f1{mr~ e:r~r 
Tfrfl:ra' fen~ mij' ~ ~ft ~mt 1 ,":f: tnT~ ill qf~l>OGif 
arftfl'llrfr ~ij' ~ 1 Tf<r< f~qo "il· ~;~ifr•c cnfll'~lfl % 
5ffQfTff!:l ~~~ ~<tf<i ~~1 ~ I ~<r.:;fr Q~· <rtf l£ ~ 
Gfr~ ~·f'r ar:tfmt ~ 1 ~ om~ <r 1'qfml cnr~~~T lt 
Cfilfl ~ ~ ~"'r<i ~f'f'fffil( r~ .r lif~ <if~· ~n~aff 
~ ~fr fcn~"'r l:!;Cfi 5ffCifTff!:l ~'ft 31'1+- .Hi rlfitlr ~fl:!; I ~ 
im it cn'f ~ <filf ~en it 'U'il'ttr ... 1 f<ntrr % ~:o:q"r­
f!:l<OTu ~·ll'ru~Gf ifr<r ~~. ~~~~. · :~~T (r f~Toifr ~fmQ' 
cti"r aTO'Cfi GJ_mir % ~r~ it fij'lR'f : ·.1<1r Gl'fl:!; UGI'm~U 

f'<f~m om ~tr<lfr ~:q-;;r ~ ~:J ~r ~ 1 ~ 
~atffffl !li'ili'R:r<ir if 'U'il'~m !fiflf1· .'f7.ffi <f.r sr.-rfi1 cti"r 
Gl'rflctiRr t~crrr~ srrqjfifr ii otocr. fl' ~ ~1{! ~· 
a:r&.r<:t ill qrn ~-~ 5rfQ'lfT it ..r~r ;;rr~ 1 ~ 5rfQ' 
~~~i1'IT fcnrr<r 'tiT f~~ tr ~ru: ~ ;m fON'r<r it \ill 
arf!:T'fiTfr aTO'Cfi if wcflffl ~ ~ l: ~i GI'Tu; 1 thr a. 3 

it a:t''lij'f'{ rrrf;rQ' UGI'~m arfQ'Ififu t;· lfif:1~ 3Wlr~ 
~;r aTOctiT if ~l;f m<r ~ I Iff;: flfi'{ : f<JI.{q- f~fu if 
it tiT 'U'il'~f!U arf!:T'ilTU m 'lJ11' if' •: q1t{, (If iT oF'lf 

Cff'{f>o Off'a!fi'lfr <it ~T m'f ¥f it; ft:.~ ii~ I 

[<fifo ~ro «o t/14 011/ 12/76-~i ol m 0 (Gi-l); 

f~o 22-11-7b qilf ~o 70] 

[!fifo m"o ~o t/14011/12/76~T-"fflo (lll-1), 
f~o 24·8-77 \,il{ ~o 71] 

(~promo ~o 12027/2/79 Uo \7fo (Q'·l), 

frto 3·9-79 '.;;lf ~o 72] 

[lfrro ~To ~o 12027/1/83 \Jo \,,> (tr-2} 1 

f<to 22·l-83~;;.q~o 73] 

~ '(f\W'i{l({l11ittti~ ~ it~' ~ 

3. s fl<r'{ UGI'~ lfi'T~T~fi m;rf(Jlfl tii l!till'a: 
fi!T.if~f{SI'Q' qjflf ~Tit :--

( 1) u~~ arfErf.l'<i'lt/fTfll'l{ art< m:tmtl' 
cn11fclil~ it f~"r 'fiT srlitrr ;mi?r ::T «<nT 
if if~ ~ rnr G~"rfr fq;u; .-r ~ am.~T 
am: fif{r ~ wrr ~ ~fffl mfqlf. :;;,~ 
ill Cli'I~Trcrcr'i cti) f~?tf'Q' 'lfr W1f~T I 

( 2) 'iff<: it ~i'Iffq ~~ it~~ ii fi!•.fr 
'fiT 5fli'Trr ~~ ifl ~af& it f'iiu; ~T·I Cfl~ 
';,1q F.\1 q ~ fq:qr<: I 

( 3) f~{t it ~<r-4' ~rf~(l:f, ~mro, m ~qfc!T 
amrf~fqcm Offf~ <ifr ~q~mm cti"r ~If.-.rr ' 

( 4) f~, f~~ ~~fqrr aft<: f~ an-q_( ;fq 
it srfw~1lT ~ «arf~ ~~an ll<: fcrq~~ 1 
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li~ ~~<:"r ~ fCfi' i'fif~ UGI'#ITIU Cfi~Trcrcr<f ~fltfQ' 
t ar~~T Q~r ~flt· ~<if 'fiT u;;rm-qr ~q'fft 

anoo 'fli· ~Fr'firtr ~ 1 wr~ u~~r~U iF ~;ar;:& 
it :srcfi f'fi~ <rq: arr~T 'lfr U:'fi ~Cfi srfij ;;.-r·< ~t>il'ifm 
lllrffitr'i' ~f1tfo it ararm <ilr ~r!:fr ~~ ir Gl'i~ mf~p 
~ Tf<T~ if ~f;rfa- it ~<: f<i Cfifli'R1'li'T 'flT ~;;·'ffi GI'R'Cfil u 
~ ~ 1 ~;; arr~T 'flr srfQ'<t·t «~ '+f~rntrr it ltf&l'll' 

fi' ~.;~ arirff'f~ Cfi~Rlli'T it qr~ f'<ffEr'<f(( '+fr amfi 
$"rl 

[if>lo ~To ~o 12027/2/79-Uo iffo (~·1}, 
fr;ro 3-9-79 ~l{~o 72] 

ft!'ft ~T'( ~fitfct4i, fi'Q.f'"Of1'{ 1ii11:hff~ 

3.9 UGI'~rffl' it Cfifli'Trcrcrif ill ~of"f if ~f'Cffi 
~ t €a ~ it f~u; ~offEr a '+ff~~r ctif 3ff.;li~~if it ll~Ti 
~1'/f<fifrTT it f~ ~~~r~ ~f;rfcrtrt .-rfocr I¢T 

Gl'rcf'r ~ I ~;; ij'flffu<fT% 'fo.l it f~ l{flT~1 f~4'f(J 
;:fr~ f~ ~ ~ :-

(lli) ~ ~~ :-( 1) <fijo err 'fir~ f;;f~er 
~ tl'@iT f;;crTf'{Ci ~ Cf>T ~T ~~ 'fli'Tfili 
sr~Cfi' li~r~li om Of'1i?r Cf>"Tli ~ ~q a:t'h: it~ 
om ~ij' ijU: ti~ ~ijlj'f f;:rf~Ci Cfi~f ~q) I 

mltr~Q': fwr ifr ~fiffer it 3 o ~ arfulfi 
~ ~r ~~ 'frftr~ 'fli'Tfili ~Cfi err ~ri 
fq:qrv.: fcr~vr it ~fcrErr ~)lfr ant ~ trlm 
art< ~fif'Cfi if~T q~ '+fr arfE£qj O<itr ~r ~rrr 1 

( 2) ;;nf~v.: ~ fen ih:Tr~<~ $' liir «fltfcr ~ ar6l:!~ 
~Tit 1 Uii'l:f t:i~r. ~q1f~r. ij'f'fcr, ar:t~ ~f~<~ 
~ #f&er «l!'ffl' ~f'f'Cf trflffff ~ qit.f 
~l.f ~Tit I ~II!T ~r ~q ar'h: 3f"ff~I!T 
rm<r~li'T it arSlf~. ;r~f;;m, fff'm, 
ltlf!-srof!:l"Cfi, 5fafE£Cfi artf<: 'flT ifr ~) lim~~ 
if;· ;r~ut <Wf ~ ~~ ~. ffilffer CfiT 'l~ 
ij"~ ~~T ~nJ: I ( qfr;r 1fit \iff 'ff~ er) it 
'{'['TIT #rj~q1fif 'fiT ij'fltfa 'fiT ~CfTf.;li~ 

rnt;rQ' ~ ~ Q'if'fi ~Tf'ffr Ofi!G'f~~fa it ~ 
<l'o'fi cfr Of~~err Cii~ ~) 1 '{T\ififftfl 

fcr'WT it ij'f'q-q a:rr~ m~(i ij'<:<fil~ ill f~r 
~~r~"lil~ ij''lfr trfirfa~T it q~ ~ 
~11T 1 u~mqr f<fifrT 'fiT ~eo ar~ srfcrfrtf& 
m uifr ~firfo<rT if a:t'Cfll<1 \:{if i:ifRT 

:qrf~t; 1 

( 3) ~~ aqf<ffi'liT 'flr ~r ij'~ll rtrflto Cfi'{i\l :qrf~ 
r~ r~~~r ~ sr'Cfr"<: srij'l z e~ ~ r qCfifij' if 
f~ll lifiq ~ or'\''{ \ifT ~arfcrQ' #~ r~T if> 
m'fi<iit'l clfr Of-6-&r iil'l<J<iiT'U ~~ij' ~T 1 



(b) 

The following points should' be kept in 
mind while nominating members :-

( 1 ) The number of Members of Parlia­
ment :-A Samiti should normally 
have six members of_Parliament, out 
of which four may be from Lok 
Sabha and two from the Rajya 
Sabha. 

(2) Amongst the- non-official members, 
besides those concerned with the 
work of respective Ministries and 
having interest in Hindi work, one 
or two members may be taken from 
all India Hindi Institutions such 
as:-

(3) 

(i) Akhil Bhartiya Hindi Sanstba 
Sangha, 

(ii) Nagari Pracharini Sabha, 

(W) Rashtra Bhasha Prachar 
Samiti, Wardha and 

(iv) Hindi Sahity!l Sammelan, 
Prayag. 

The Chairman. of the Kendriya Sa­
chivalaya Hindi .Parishad can be 
nominated, by name, as a member 
of the Samiti. 

( 4) The number of out-station mem­
bers should not be unduly high 
with a view to effecting economy on 
T.A. and D.A. 

( 5) The Department of Official Lan­
guage may noxninate members, not 
exceeding three on the Samiti. with 
a view to giving representation to 
interests not otherwise represented. 

( 6) In accordance with the decision 
taken by the Kendriya Hindi Samiti, 
the Hindi Adviser to the Govt. of 
India, has invariably to be consult­
ed before the Ministries/Depart­
ments constitute their · Advisory 
Committees. After the creation of 
Department of Official Language, 
the Secretary of the Department is 
also the Hindi Adviser to the Govt. 
of India. In future, therefore, while 
constituting the Hindi Advisory 
Committee, prior consultation with 
the Department of Official Lan­
guage would suffice. It should be 
ensured that this consultation takes 
place before final orders of the con­
cerned Minister are obtained. 

Functions :-The functions of the Hindi 
Salahkar Samiti. of various Ministries/ 
Departments is to render advice in re­
gard to implementation of the policies 
laid down by the Kendriya Salahkar 
Samiti (Now Kendriya Hindi Samiti) 
and Ministry of Home Affairs (Now 
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Department d Ofiicial Language) rclat,. 
ing to the c-...) of Hindi for official pur­
pose5 and al· -o in regard to the progres­
sive u~e of l-Lndi in their Ministries. In 
case Hindi S~ahkar Samitis of the Minis­
tries sugeest .my fundamental change in 
the Official ! mguagc policy, they should 
not he impl..:::tented witliout first obtain­
ing the con1.:Jrrence of the Department 
of Official 1 mguage. . 

Hindi Snlahknr Sar.::tis, meeti., · discussions, 
subjects 

3.i0 The Mcctin of Hindi Sahihkar Samitis 
should be held reg:. trly t1nce in every quarter. 
In these meetings, · :sides items sent. by mem­
bers, position rcga' .' ing the use of Hindi in 
Ministries as also L their Attached and Subor­
dinate offices, com-: mies, corporations etc. in 
the l_)roforma prcl)c - bed by the Department of 
Official Languarc s uld be submitted for infor­
mation and review nmcdiately after confirma­
tion of the Minut - of the last meeting and 
the follow up actio~: thereon. · 

[O.M. No. 11/20034 · 3175-0.1.. (A-2), dated 18-9-75, 
st. ~o. 741 

[O.M •. No. 11!20034 3178-0.L. (A-2), dated 8-9-78, 
Sl. No. 75] 

[O.M. No. U/20034 1 5179-0.L. (A-2), dated 19·4·79, 
Sl. No. 76] 

[O.M. No. II 120034 /86-0.Ih (A-2), dated 29-7-87] 

Compuls~ prese~ of Official Members in 
the meetn~g~ of Hb:H Salahkar Samitjs. · 

· 3.11 Heads <Jf Department, Director-Gene­
rals, Directors, Gcn at-Managers, Managers etc. 
of attached and ~u: · •rdinnte offices of the con­
cerned Mimstry ar. also taken as members in 
the Hindi S:thhkar • .:tmiti• .. On many occasions 
these Members do ;wt attend these meetings 
pers.onally and tb_ey •tlso do not send prior inti­
matiOn about then· ;~hsence. Some times, junior 
officers, who nrc not Members are sent to attend 
these meetings. D1..: to absence of Heads of 
pepartment. <?coer.! Managers etc. in the meet­
mgs mconvemence felt during discussions on 
~he implemcntat!<m . •f Official Language policy 
m their reqx:·cttve Organisations. Therefore, 
the officers who ha been nominated as mem­
bers of the Comrm·- ·e, should attend the meet­
ings p~rsonally. In case an official member is 
unable to attend tb. meeting personally due to 
unavoidable circur•-stanccs, he may send an 
officer of appropriat._. rank us his representative 
but intimation to th ·<J effect should be sent t~ 
Secretary of the D.·,artment or Member-Secre­
tary of the Samiti before the meeting is sche-
duled to be held. -

{O.M. No. Jl/200:14/ ~ 187-0.L. (A-2), dated 17-11-87] 



'h) 1,. 

The following points should be kept in 
mind while nominating members :-

( 1) The number of Members of Parlia~ 
ment :-A Samiti should normally 
have six members of Parliament, out 
of which four may be from Lok 
Sabha 'and two from the Rajya 
Sabha. 

(2) Amongst the non-official members, 
besides those concerned with the 
work of respective Ministries and 
having interest in Hindi work, one 
or two members may be taken from 
all India Hindi Institutions such 
as:-

(3) 

(i) Akhil Bhartiya Hindi Sanstha 
Sangha, 

.(ii) Nagari Pracharini Sabha, 

-{iii) Rashtra Bhasha Prachar 
Samiti) Wardha and 

(iv) Hindi Sahity~t Sammclan, 
Prayag. 

The Chafrman .. of the Kendriya Sa­
chivalaya Hindi _Parisbad can be 
nominated, by name, as a memher 
of the Samiti. 

( 4) The number of out-station mem­
bers should not be unduly high 
with a view to effecting economy on 
T.A. and D.A. 

(5) The Department of Official Lan­
guage may nominate members, not 
exceeding three on the Samiti with 
a view to giving representation to 
interests not otherwise represented. 

( 6) In accordance with the decision 
taken by the Kendriya Hindi Samiti, 
the Hindi Adviser to the Govt. of 
India1 has invariably to be consult­
ed before the . Ministries/Depart­
ments constitute their Advisory 
Committees. After the creation <Jf 
Department of Official Language, 
the Secretary of the Department h: 
also the Hindi Adviser to the Govt. 
of India. In future, therefore, while 
constituting the Hindi Advisory 
Committee, prior consultation with 
the Department of Official Lan­
guage would suffice. It should be 
ensured that this consultation takes 
place before final orders .of the con­
cerned Minister are obtained. 

!"unctions :-The functions of the Hindi 
Salahkar Samiti of various Ministries/ 
Departments is to render advice in re­
gard to implementation of the policies 
laid down by the Kendriya Salahkar 
Samiti (Now Kendriya Hindi Samiti) 
and Ministry of Home Affairs (Now 
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De par• nent of Official Language) relat­
ing to the u~ of Hindi for official pur­
poses :::.nd abo in reg~rd to the progrcs~ 
sive u·~ of Hindi in their Ministries. In 
case H:,di Salahkar Samitis of the Minis­
tric-; st··~gest uny fundamental change in 
the Of. . .:ial Language policy, they should 
not be mplemcnted without first obtain­
ing th( · concurrence of the Department 
of (Iff a! Language. 

Hindi S:1lnll:~:r Samitis, meetings,· discussions, 
subjecta 

3.10 The M tings of Hindi Salahkar Samitis 
should be held ·-egulnrly once in every quarter. 
In thes.: meetir ;s, bt:sides .items sent by mem­
bers, position 1, garding the use of Hindi · in 
Ministrks as al..t> in their :Attached .and Subor­
dinate offices, 1 1mpanies,. corporations etc. in 
the J?ro!orma F scribed liy the Department of 
Officml Lun~ua: should be submitted for infor­
mation and re\ w immediately after confirma­
tion of the M. 1tes of the last meeting and 
the follow up a, !on tbcreon. 

[O.M. No. ll/2t \4/3175-0.L. (A-2), dated 18-9-7~, 
Sl. No. 74] 

[O.M. No. 11/20:":34/3/78-0.L. (A-2), dated 8-9-78, 
Sl. No. 75] 

[O.M. No. II/20Pl4/5179-0.L. (A-2), dated 19-4-79, 
Sl. No. 76J 

[O.M. No. Tl/20(11 t/3/86-0.L. (A-2), dated 29-7-87) 

Compulsory ~c of Official Members in 
the meetings of l!~ndJ S:llabkar Samit;is. · 

·-3.11 Heads o~ Department, Director-Gene­
rals, Directors, Gc · ·raJ-Managers, Managers etc. 
of attached and s, ·,ordinate offices of the con­
cerned Ministry a. also taken as members in 
the Hindi Salahkar Samitis. On many occasions 
these Members do not attend these meetings 
pers.onally and t~q also do not send prior inti­
matron about their . bsencc. Some times, junior 
officers, who are n1 · Members are sent to attend 
these meetin:;s. I' : to absence of Heads of 
DepartmeJ}t, Gc.:ner Man:Jgers etc. in the meet­
ings . inconvcnience felt d'uring discussions on 
!he Implem1·ntation ·f Official Language policy 
m their re.•-,pcctive Organisations. Therefore 
the officers who ha 1 . been nominated as mem~ 
bers of the Commit. :e, should attend the meet­
ings p~rsonally. In case an official member is 
unabl~ to attend thL meeting personally due to 
unavmdable circur. tances, he may send an 
officer of appropriat.. rank as his representative 
but intimation to th'> effect should be sent t~ 
Secretary of the Dcr trtment or Member-Secre­
tary of the Samiti b .. fore the meeting is sche­
duled to be held. 

{O.M. No. IJ/20034/2 l17-0.L. (A-2), dated 17-11-87] 



Sob-committees/Inspection Committ~-::s of the 
Hindi Salahkar Samitis not to be e ~lltuted 

3.12 In accordance with the dec on of the 
Kendriya Hindi Samiti, Inspection/' tb-commit­
tees of the Hindi Salahkar Sarnitie: 'lhould not 
be constituted. 

[O.M. No. II/20034/4179-0.L. (A-2), c!!ted 19-4-79, 
Sl. No. 68] 

[O.M. No. li/20015/20/84-0.L. (A-2), ( ted 17·10-84. 
Sl. No. 69] 
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Payment of D.A. to Non-official members of 
Hindi Salahkar Sami~ 

I 

3.13 Rates of D.A. admissible to non-official 
members of differen~ Committees/Commissions 
have been revised V:ide O.M. No. 19020/l/84. 
Estt. IV dated 23-6~86 of Ministry of Finance. 
Under these orders for the purpose of payment 
of D.A. to non-official members of Hindi Salah­
kar Samitis, these Committees should be treated 
as high ranking Corpmittees. 

I 

[O.M. No. ll/20034)4/86-0.L. (A-2), dated 22-l-87] 



ie:-' ~·~ ~tfi 1Ift ;.;qflflffni4ij~q 
flf~friQi 'If~ ~ ~ 

a. 12 ~"r<l f~r ~fllfa ~ f;rui~ ~ atim~ 
f~;ff m=rr~~ mmcmr rf.r f'i€1·eT11l' ;.;q mfl'f~t 

l'l'fOCI' it ~"( ~ I 

[~romo ~o II/20034/4/79"Uo'ffTo (11i'·2), 
f~~ 19-4·79 ~~Gilt 68] 

[~Promo ~o llj20015/20/84"(fo'ffTo (G·2), 
f~ 1 7- 1 0-84 ~em;.:r q;q 69] 
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fs:'ft ~'~ flfq-ffi'rit it; ~~~nlfir~t ~1lfil 
~ 1{ffiT 

3. 1 3 f<rtP:f~f'{1ll' it! f~ 2 3- 6-s 6 ~ 'fiT om o 

~o 19020/1/84-f~o iv ij; ~c:r f<if+r~ SI'Cfi'T": 

iffr ~flffrn/arn:rmr ~ ·h~tr ~~~r "fir ~ 
fif;r.tj mtT Cfi"r ~U if ~)1:fi'l· f<ii'm tM ~ I ~ 3fT~ 

it. aRflla' f~ ~T~~ ~fll'f~1 ~ tf~~Cfilfr 
~~til em 1!'\l it~ ~ Sf1{l\lr;:r ij; r~ ~ ~rfl'~r-IT em 
v;,<r ~ ~fll'f~t JI'Til'T \ifTQ; I 

[:oro mo ~o Hjzoo3tt/4/ss-uo mo (lfi-2), 
fcr.;tq; 2 2-1-s 7] 

\ 



CH \PTER 4 

DEPARTMENTAL. MEETINCS AND PERIODICAL REPORTS 

Review of progress .made in the use of llindi b 
the monthly meetings on pending cases held wit:> 
the Officc!rs · 

4.1 Heads of Divisions, Joint Sccrctarie·· 
while reviewing the cases pending over a mont"! 
in their monthly meetings with Branch Officen. 
Section Officers, should also review the progre· 
made in the usc of Hindi in each of the Scctio1 . 
of their Wing/Division. This ~ill encoura, · 
the use of Hindi and they will be able to f ! 
Jirst hand information. Similarly, in the ntontl- . 
meetings of the attached and subordinate olfic~ 
progress made in the use of Hindi should · 
reviewed. 

(O.M. No: 11015/1173-0.L., dated 4-6-73. Sl. l' 
79] 

[O.M. No. 1/14011/14176-0.L. (A-1), dated 17·1 
St. No. 80] 

Convening meetings of Officers depot:·d fr ., 
States to Centre and urging them to nork 1 
Jlind.i. 

4.2 Ministries/Departments arc reqt·!!Mcd o 
convene from time to time meetings nu.ler c 
chairmanship of the Secretary I Add I. '>CCrL: y 
of thme I.A.S. Officers etc. who ha\ ~ em ·r 
served under State Governments and I ad ~ n 
doin~ work in Hindi and impress upon then . .0 

contmc.c to work in Hindi in the c,· trc 1 ·'· 
Reprcs~ntative of the Deptt. of Official I ,angt ~e 
may also be invited to such meetings, , ,J thu. 1f 
need be, on the spot clarifications m: OJ! al 
Language policy or rules may be !'I· . .!D. lc 
rcspon5ibility of convening such mcc:tngs m 
be entrusted to the Joint Secretary t. >pon· •le 
for the implementation of instruction rd. 1g 
to the use of Official Language Hind 

[O.M. No. 12017/5/78-0.L. (B-1), dated ll'"7 '8. 
Sl. No. 81] 

lnclus:on of an item· on implementath;n of :li­
cial Language policy in the agenda l':f Co· .:r· 
ences of Regional Officers and holdi::g di· 1s· 
sions thereon 

4.3 All Miru.stnesjl.)epartments \'. hile Jn · 
vening conferences of their regional of _ cr:l 
should include in the agenda an item relath : to 
implementation of Official Language policy .:md 
hold discussions thereon so that use of 01 .::ial 
Language may be stepped up.- A represenLtive 
of the Department of Official Language may nlso 
be invited so that he may provide on the o,pot 
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d::rification on policy matters and also give 
~uggestion or information as to how to overcome 
the ditli.cult~cs encountered in implementation. 

tO.M. No. 1201716/78-0.L (B•l), dated 21-7-1,78, 
Sl No. 82] 

lndusion of infonnation regarding progressive 
Ll'>2 of· Hindi in the Annual Report 

4.4 In the annual reports of Ministries/De­
p;.rtments, Corporations and Undertakings 
<~wned or controlled by the Central Govern­
ment, a separate chapter giving details of the 
p1 ogressive use of Hindi should be included to 
mention the following:-

(1) 

(2) 

(3) 

Action taken for and progress made in 
the implcrr.enlation of the items of the 
annual programme for accelerating the 
progressiVe use of Hindi. 

Arrangements for circulating the orders 
relating to Official Language to the Cor­
porations, Companies and lower forma­
tions and their implementation. 

Arrangements for providing Hindi steno· 
graphers, typists, typewriters, machines 
and translation. 

( 4) Committees relating to the Official Lan­
guage and their meetings. 

( 5) Progress in regard to workshops meant 
for training in noting and drafting and 
Hindi tcat:hing. 

( 6) Position re-garding availability of all the 
forms in both the languages. 

( 7) Special types of works and programmes 
etc. regarding use of Hindi. 

[O.M. No. 110l!lt76172-0.L., dated 25-H-73. S. No. 
83] 

[O.M. No. 1/ J.fi)H/9176-0.L. ( A-1), dated 7-2-77, 
S. No. 84] 

[O.M. No. lll40t1/2/80-0.L. (A-1), dated 20-8-80, 
S. No. 110] 

Quarterly Progrt~ss Report 

4.5 (1) All Offices and Corporations, Com­
panies etc. owned or controlled by the Central 
Govt. should submit quarterly progress reports 
regarding the usc of Hindi to their Head Offices 
in the proforma circulated by the Department 
of Official Language, where these reports should 
be reviewed and action taken to remove the 
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. 
far~t(h:~· ~o~ aft~ 3ltCff~ roit~ 

at!tirrn ~11{~1 q~ atfU!fiTf~tif q; •. ~ ~ ~itA lll~t 
~rf«'!l ~OlfiT i:t f~t iii Rrim til Sfllf('f 'lit ~m 
q\'~;:ff 

4. 1 ST'l1Tq afl';!f~, «~~a' ; ifCf arqi{ 11Tfra'l" 

3lf&'firf~~:ft ~ ~r~ arO'l11 it l:{!Ji fl .• r ~.t ar:.:rii Of<fiTliT 

11r+r~r rtf ~P:ftetr Cfi~a- ~~ 3N~: .~tr :.t'lllif ifi srC'IlCfi 
ar1;~r<r if f~;:~"t if; STI'.fT<T Cfi \i<iu- it 1 ~rrfcr tf.'r ~rj:frerr 
'<lT <fit f;;r~~ f€[~f if; sr<ir:r liiT ~ •. ~rq;; ~lf~lff arT'~ 
~f eft ~r srrc-er Cfi<;:i{ Cfi'T : r~n: •iq;rr l :;-ifr ST<Fl <;: 

~% arl~ ar~'r;r~~ CfiTI'.fl"T'-ir tf.t t: ijCi: :to f.i if f~;:'ir 
if; Sl'zt''FT ~ ~afCT it R<TfCI ~., ~Jftl 'ff'T 'S'fflT l 

[IJ\ro:ffTotfo 11015/1/7 ~-Uo o, ... r::t'T<f' 4-6-73 
~ {fo 79] 

[<firomo·ffo l/14011/l4J7l n".n" (<ti-t), 
fc:~. ii 1 7 -7 J ~ 0 8 0] . 

~r-;tif ~ qr~ i:f ~ t1i U~;itf<: , I t,. f tl :. .. ~ ~€r.ff 

at~ ~ \'~ i:t q;fq' Ci' 1\-i~ · ~ :;1'1{·;r: 

(!,( tT\TfFf.1'fi ~OfT 

:(. ~r •1 ~lf>'T~T 
'1 If ( i; '':f. ll~n1"l.J:. 
r •1 ;;n tr fGTcr Cfi"{ 
.:-.;·. r r ~n -~r <:~.St~ it 
(I\. ·ITH ftr•n <!' ~ 
1 fr.;: 11 .; • Ttti ~<icrr 
.,;•: I r,q· ,fFfltl.l'li"CIT 
dr :,, :.r; 1f::ir.:r <fir 

4. 2 t:f~<:r£1'/forllT<T <>L I '•TI 

ar r f<: it ~;; at fW!irf<: 1'.fT .. r, Gi t 
it f!ZRir it <fir~ Efi<:ff "{~ 1;. rr+fl.T 

if; ~f"lor /atef"{ m:oror <tr 3f i.{t, 

3TT"{ \3';:~ if;~ it 'llT f~·..; { It ii'f. 

f~l:{ ~f<:(f <F~ t ~~r .; .:;; t ~ 

srf(ff~ fu cr.r ~r <J.~I'l:rr ~11 : w i 
;;"rfCI tiT flttl'flT if; arrt iff~ :'r .:::r 
~r (ff Of€[ or@ fG:<H ;;rr .. i 1 (. 

f;;r+~~ro !3~ ~1J.Cf(f m"l' : !Tit ( 
'{filf'+JTGfT f~ if; Sl'l:fT<T fiHT J1 

Cffr filf~R'T ~rqr <r~ • 1 

r -rr h·r.at ~ f~ · ·· 
:.r~ ,If c.r <r.rzrT~Gfl:R " . 

[<J;JO~fo~o 12017/5/7 -~_,o'<{(o (rt-1), 
• . , t<: tt:r. 1 7· 1 s r •. ::r ~o 8_!] 

lff?tttt atfU!fiff~ltl qr h'~i' t;. ( ~H!i\J:;ft ij 

1:f'ifmllfr: ;ftfa iii ~rqf""-q"' !;). f~4 ~l~· ~;:rT 
·a:r~. ~« q~ :;:f:;ri ~~;;r 

4. 3 ~*TT t:i~lH1'.f1jfor.rrlfT <orr<:r <fiTlf~l'.fT it 
~it'll' a:rfcrlfrf-.:zr1 ~~;in;;;) <tt -TiPf~;ft if "{fi;'nTftTI 

;:frfq .ifif <f; iti'T"Cftl''f forq'<f wrf IF. f<iill"f Gfr1:{ arr<: 'Jlif 

~~ if :or:;;rr <J;T_ \lfJJZ. filf«ij w .rrrn ~ sr11t<r .it ~fer 
arr ~ 1 "{filfllT!!iT form<r it $1'f 1 .;f1:llfl' m f;:r+ft;:(;l'~ · 

'7_.,,~ M nt HA fNJ)I 89 
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<r.·~ f~tl'r i.lf"Tl:{ crrf'ii ~ ;;j·fo ~oic.r''t ;rr;:r~r Cfi'T ~cc-"t­

!fi<:Of or~"t it ~~ an<: lfirzrr•cr:r;; it Cfifo'l'Htl!'T <J;T flfi« 
sr<r.r<: i<: fCfi<l'r ;;rr ~<J;(fi ~ ~~ qr't it 'llr ~~-TCf l!'T 

. Gfff{fiif"{T it Wf; I 
[<fifo mo «o 12017/6/78 {To 'llfo (lSI-1), 

f~i<n 21-7-78 ';fi;:J' ~0 82] 

m~ r~m i:t r~1 ifit Sflmft sn:;m ~otm ~;;r 
~m 

4.4 li~rnzrjfCf'<lFi 01~<: it~rtl' ~<:CfiH ~ fcnf;rccr 
ztr flt<i~orrcfr;;· f;:r<r+r\ ~"1i+r1 <t'r cnftr<fi f"{tl'")cl' 
it f~~r ~ sr<rr+rr srlft<r ifi ~r=t it fCfCrolf ~<r ar~tr 
if f~<n GTTn.; 1 fcror<:ur lr f;;;;:rf~f<Sfo <fiT mf;::r~i f<r.ttT 
>ifiJZ :--

( 1 ) f~ if; '3"mffi<: srl'.f'f<r if; ~'1'1:{ crrftr<fi 
<r.i~lf clfr ;::rq1 iii lfiF.r~;; ifi f<:11:{ Cffr or~ 
•firi:orr~ arh !>lilfcr 1 

( 2) -:r;;rmqr ~<f<l"t anitliTT Cfif f;;<rii1j<'tqf.tzr1 
cr~r ;;)~ ifi <nr<IT~zrr cr<fi r::r~:orr~ it srotcr 
afl<: lfiTI'.fTrcr:r;; <fir otr~zrr 1 

( 3) f~ arr~fufq'f>l', iq;Cfii, ~me<:\ <tit 
arh 3T"!Off<{ <J;f O<:fCf~~r 1 

( 4) <:T\if<tT!!iT ~or.:crr ~;::rfa-fl:1t a1h ";;<fiT olo~ 1 

( 5) f;J:•~r f!lr&'l or cr~u ·R:o:ror m~;; ifi srf11Te1ur 
if; f~l:{ <f>T~llffilTaff if; Of!~ lt ST<Tf(f I _ 

( 6) I:OP'ff ~ ~T ~ftrT3lT. if l:fl~ • ~r.r ~ 
h:qf(f I 

( 7) ffi;:cfT if; STI'.ff<r ~ ~;:cr if f<lilq ST<fin: q; 
<fiT~ aft<: l:fif<l"~lf a:rrf~ l 

(<f>Tomo~o 11015/76/72-<Jo '+!To, ft;;;i"<Ti 
2 5- 8-7 3 ~ ij 0 8 3] 

(<lifO ~To ~o 1/14011/9/76.::..-:r:ro '+lTo, (lfi-1), 
f~tcfi 7-2-77 "iilf ~0 84] 

" [lfilo ~To ~o 1/14011/2/80-(Jo'+ffo (<r.-1), 

fG'fi"Cfi' Z o=s- 8 0 ~;::r ~ o 11 0 J 
~~tf~ smfu' f~)i 

4. 5 ( 1 ) ~'<lT <fi'Tlf~tl' Q"[{T itr~'TI'.f m<r.f"{ if; 

~orrf;::rccr at~GJl f.i<.f~urrcfi<r f-.rr+r, 'fir::rf;;tl't ar1f<t a:rq~ 

s~:or <iilzrT<'TlfT it f~;:fi ifi 5tl:fl'<r ifi Gll=t it ftt 411 i'?,T 
$!'<!' f(f f<:'1Ti -.;:r\if+riQT fcr'llr<r ~crru qf<::orrf;:;rcr srrtfir+rT 
~ -~~~Q ~~ GT~r i.i f~crrt1 ~· ~r~i *t~~{~ -·-am: 

... ' ··~ ' • ' . . . 1: '· ' .,,..., 'I' 



' deficiencies (This provision is not applicable to 
the offices located in Tamil Nadu). 

Half yearly Progress Report 

4.5 (2) Ministries/Departments r;hould send 
the consolidated half yearly prwess reJ?ort of 
the attached/subordinate offices/compames/cor­
porations etc. to the Department of Official 
Language. The concerned offices need not send 
a copy of the progress report to the Department 
of Official Language. A copy of the quarterly 
progress report regarding Official Language 
should also be sent to the conc~rneg regional 
office of the O.L. Department. 

[O.M. No. 20035/1/85-0.L (B-1), dated 15-4-1986, 
S. No. 88] 

[O.M. N0o. 1/14011/22175-0.L. (A-1), dated 27-1-76, 
S. No. 85] 

.. 
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[O.M. No. 1/14011/6177-0.L. (A·l), dated 27-7-77, 
S. No. 86} 

[O.M. •,.J. 12016/5/87-0.L. (B-1), dated 2-12-87] 

Main&! ~ n separate diary register for letters 
in IDIY.:l and entering dearly in the despatch 
register 

4.6 · or preparation of quarterly progress 
report. sepante registers should be maintained 
CC't.tai ng h formation for preparing the quar­
tet :y ogre , report. For letters received in 
Hind· t s~p rate sectional diary register should 
b.: m ,1tam~ d as per Central Secretariat manual 
of o' :c Procedure in the following proforma, 
wllic could tell whether these letters have been 
flpli i to 1n Hindi or not. In the despatch 
rcgi~ r u}l;,, entries may be made regularly in 
the Jllowing proforma prescribed in the 
Apr 1dix 14A of the said Manual. 

APPENDIX , 

Proforma of Sectional diary as per the Centr:1l f ·eretadnt Manual of Omce Proceclure 

--
Sl. Receipt No. and From whom Subj~~t i brief To whom marked File Remarks 

No. No. date received No. 

-·-
2 3 4 !I 6 7 8 

·--·-

-------------------- ·-
lDstructloa ,-In the case of lettf:rs received in Him'·i, Write .1rd 'H' in the column 1 before Serial No. 

APPBND '( 14 A 

Desp:stc:b ~e:r cf tbe Bection 

[Sec p,ua L( I)(D)} 

Date .•.........••. 

Sl. No. of the issue Addressee Issued Nature of the issue 
No. ------------- Letter, Telegr11m 

in H. 1di in Bnglisb Bilingu'illy etc. 

2 3 5 

Note : Kindly put •1 in the relevant colt:mn from ~ong columns 4 to 6. 
[O.M. No. 20033/6/179-oL (B--1) c1atrd 20.9-!10 S. No, 87). 

6 7 



mll'llT <tiT ~~ 'li~~ ~ f~l:l; m<n'( qff iifrr: I ( qi{ 
mcrerr;:r ~fl:r~~~ ~ 'lirfrnzrr if '{iT1J_ ~d\' ij } 1 

~~S('l'fu h:m 
4. 5 ( 2) ~~/ateftir~'4: 'lirfffizr1/tf.qf<f;; •/f<Tll''ft 

auf~ <tfr ~fcti~ ~lf'f~ f~q-fi ti~r«lf/fcr.: 1T rnr 
"<:Tiifll"Tffl' fcr~Tlf' 'tiT 'i91l'T~ ~;;f\' \ii"Tl:l; ~iff ~ f~q-)i 
<1ft ~fu'~fq ~.;ffercr Cfillf\\izrt ir~T ~o~rc f<NTlf' 

'tiT ~iii'~ 'ii'T atTCflfll''ticrr ~@' 1 Uiif'l'Tffl' ~ tfoiftrn 
fCfq~ srlf'f~ f<:'lTt 'ii'T srfcr ~riifqpsrr fi . .rrr ~ 
~~fercr ~:r~'Tzr CfillfR<irr 'tir1ffilf 'fiT 1ft ~ r 

[<nro liffo ~o 20035/1/85-~o \fTo ("J-1), 

f<:;ri<fi 15-4-86 ~ Ho 88] 

( 'fifo~rro« o 1/ 14 011/22/7 5-~omo ( .;;-1), 
f~ift'ti 27-1-76 ~1l'«a 85) 
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['fifo lifTo ~o 1/14011/6/77-<...To'tffo ('ti-l); 
f~;;R; 27-7-77 3fi1l' ~0 86] 

['fifo liffo ~o 12016/5/87-~To 'iffo (~-1), 
f~t<fi 2-12-87] 

f~ qa1 i6 ~ Olt'{fT ~ ~f~ ~;n at'h: 
stf{OT "(f~ if ~fZ ~q ~ q'Gf ~ 

4. 6 fq~ sr%1 f-.:q-);! ~rn: 'ti~ ~ ft11:1; 
Offllf' ~fir~~ ~!i iifrrt fiifttir fcr+mft Sllf'f~ f~li 
~lffT rn if; f~l:l; ~:q;:rpt ~ I fQ"~) if srrc~ qi;i") 

'tiT at'{ilf' atc;t~Tlf' ~Tlf<:'T '.fiif~ ~Tlf ffi:qcrr.;;m 

~ll q~erfcr ~'!Offl fti at'lm~ •fr:if fitl:l; W(lliiiff if 
~T iiffl:1; f-irlilrt' li'~ lfa'l 'if(l ~ f'fi ~ ~ f~~) 
if. ll'll'T ~ f<fi i'f~ I 31-lfur ~fiif~ if 'iTT Glf<:T'Rr 

~at(l fti ttfu~ 1 4 <n if f.rerffi:~ rr'T:if f~~ 
sr)q;mf if Sfhrf~t f~qfq~ ~q ~ <fft iifTlt I 

qfdtcill! 3 

~'\'q tcfiC<tl\'iij ~ ·--~14~ Qi ~ ~'fill ~ 'liT sftq;nrt 

---------------------- ---
"'ilt ~0 qrffi ~ mrammiTtl ~ on<{ ~f~~ ~aifil;if f1mr.r \iwl 

fllnn rm 

--
, 2 3 c! 5 6 7 8 - ---

---·---~-------------

~w :--~if~ tmt an~"'~ {. ,)(1 « \ r t: .. ;l IF< if "f{' ~ !li'l lPiltr f.R! \UI{ 1 

qi~'fijjq 14 ... 

. 1'fi;r "'' m ~ 
l ~tUG<(t)(ti)] 

m-W ..•....•.... -- -··-
q.qu~ irf'ffl ~ lf>"r m !{!it f{t :'r!in 'fm lllt'U fiiln tflrl ~flfimf 

lllt"ft ~ ~ 
f~ ... '"t if ;;ffi;;ft it fu:'fll'.ftMit tfU'rRif>'l"~ 

Sf'rii!! ""· m 
art~ 

- 1 2 3 4 IJ 6 7 --

-------------- ----------
~ I _. ~ 6 if!li w.i'f if ~ e"~nHiA if ..f llil f.WA liJ1II1{ I 

(llil'omo ~o 20033/6(79-"(fo 'flo (lil•l) ~ :::o-&--80 ltlf do 87) 

' 
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Proforma or the Quarterly Progress Report regarding progressive use of Hindi In the ott:~ es locattd in Tamil Nadu. 

4.7. The Official Langurges Act, !963 applies to the Central Govt. offi. .:s l0catecl in Tamil Naclu. Accor<'ingly 
quartcrdy progress reportshoulJ becalled for in the following prof.•rma. 
O.M. No. 20033/1/83-0.L., (B-1), dated 10-2-83] 

QUARTERLY PROGR.FSS REPORT REGARDING, IMPLEMENTATION OF TitE ESSENTIAL PROVISIONS OF THE 
OFFICIAL LANGUAGES ACT, 1963 IN THE CENTRAL GOVERNMENT OF:. ICES LOCATED IN TAMlL NADU. 

Quarter ending : 

Name of the Office : 

PART T -Information regantlncr 1 Undl Training 

1. Knowledge of Hindi possessed by the staff (e:<cluding Group 'D' emr!oy, 

{a) Total number of employees : 
(b) Number of employees having working k~owlcdge of Hincl 

. . . 
2. Fmployees who are expected to do typingf~otcnogrRphy : 

(a) Total Number · 
(b) Number of those who know Hindi tyriPg/Hir.c1i Stenogrr rhy 

I 

.) Oazettcd - r-

---
-~ 

'+ 
Typists 

I 4 ) 

,I) 

}' 

Non-G<:zctted 

16 0 

'-, 
Stenographers 

7 --
PART IJ-Positlon regal'tL:ng Hindi staff IUld nmil:f.liW. of Dovnarsari T3pe1triters. 

3. (a) Numbt-r of Hindi Officers : 
(b' Number of Translr.tors : 

4. Number of TH>ewritcrs-Devnagari : 
Roman 

(' ' 

' '' , . 
' I I 
.I 

\ 

PART III-Position regarding implementation orthe OLJal La....,-uages Act, 1963 

s. Documents issued under Section 3(3) of the Official Langutees Act 

issued t ilingu __ ally Issued in Engli~h 
botn in llindi & only _ 
Bnp,ll~h. 

V(a) General Orders, lnstructions, circttlnrs, memoranda etc. 
(b) Resolutic.ns, Notificatkn and Rules ··• 

~ ~8~· 9 
(c) Administrative and other rcrorts ..•.. , , . , 
(d) Press Communiques . 
(e) Licences and Permits '.1 !' 
(f) Notices and Forms of Tenders, cr.tltracts and agreements 

1 ""(g) Papers laid before the Houses of p.:rliament_ .. __ • 
II . t • 

PART IV-General Jnrormatioo 

~ 6. lwailability in bilingual for~·o.fCpdes, ~anuals',Form.s and Pro~:·.alliterJ. tureissuedfrresci'ibed by the MinistlY/ 
Department/Head Offices.(Thts mfurm:.tlpJ! sh~uld be g1ven on I} 1n t ·.:Report fort he qu1.rter :J<.n- ~J<.rch) ·. 
(a) Total Number : 
(b) Number of those available in bilingual form (in Hindi & Bngh :1). 

7. Rubber stamps, Namt- ph:tcs and Sign boards (In the report fvr tl~.~ qw~rter Jan- Mr.rch). 
Dilingud 

In Hindi &. English .Jn English only 

(a) Number of Rubber stamps ll .. 6 ~ .~ . 
(b) Number of name-plates and sign boards· t.. '. 
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n"fmRr~ ii f~n" 4itl4fwif ij f~r ~ srlitrr ctil smfu C ft;r~ ~~r srrrfu mli 4iT sr)qjrqi 
4 • 1 a fm;r~ if f~ ~ tR~ ~ 'fifl:li\llft en: T; l"i1l"QT orf c:rf<i<i;r, 1 9 6 3 ffilJ. ~1m ~ 1 ~m ~ 3l'Tem: 

c:n: 'iil ;fM' f~ ~r it f~ smfQ f~q1t ;tmt ~rrt • · 

['lifo mo ~0 20033/1/ 83-'UO mo (l?.f-1) 7 f~ .;i 1 (} 2-83] 
' afff<'A'~ ii f~ ~ll m:l(lt~ 16 'lfT~Iif 16 'lfl'f·~;.nr q ; -11rr~ ttf Jflltflf it; an"~"" Jrf<HlTifl t <sl'ftlflt:r.r ~ ~ftm 

fiN!~i lTll'fi'f f~q)i I 

crrtTef . • • • ; • . . • • • • • . . • • • • . . • . • • • • . • . • • 'liT ij'll'l 'i'f ffflf ' 
• 'lit~ l!il. <rill ••• ; ..•.••••••••.••.••••••••• ' . • • • • . • •..•••••••••••••••.•..•...•.• 

~r I-t t srf.~ ;;;)' 'm<r<Frft 1 

t. ~tiT <m ~ gA 

( ~ "'<f'' lf.ii"'ll f<41 iliT e~'() 

· (~B) 'll4"'11Pcm~~~~ 
{Iii') f~ ~lT iliflffiTa<11 m<r liRI' 'li'~ 'l\T m 

I· 
2. mrU f;;r;t ~ ~~ CMT an~<:ffl 'liT 'l>Tf1 anfern ~ Ill ftR1 ;,, .l ~ 

(Iii) ~m1 
(~a) fWfl' ~ Wft~/%'~ omffirfq m;f.t <mr 

'lfl1l' II--~~ 1. M ~ IN! ~ a1wumr lf>'T ;aqm.mrr lf>'T fro'd 

3. (~) ~rot"flrllilfu'r<fi'htwr 

( w) aq<flm !liT tili!ll 

4. c!VRI~ 'fiT di~T . ' • · · · ' · • • • · • • · · • · · · · • • • • · ~:t'fl'lft •••.•..•.•.•.••...•••.•••..••.•.... 

\flrif .•••••............••••....••..••.... 

'lfl1l' JII-"tt .m ~nm.rfl'f, 1ss3 t 3fT11'1'~' ;Jt ~ 1 

s. '{l~fi"!QT Ol'fqf.rq-q ifiT !ln.T 3( 3) if; Ol'"'R ;;n'(t f .... ~~ t1tt r. .;;rt\l ,_ 

(ifl) mm~ on~. ~. qf{qtf an~ 

(lif) ~. arf~t{, f.:ilflr 
{ lT) Sf!lrmf.rifl cr arr<~ srfu'm 
( 11) Srn f<rllffcro 
( ~) <~11jrn a'tiT ~ 

(~) m .n-mr, m m, ~ a'tiT linlt 

( s) m t mm snwr ~ mt <rttf;;nif 

qr-J : V---mm:.lf 'lfliflfiiU 

f~r~it 
fumf Q<fi ~q it ;;n -u 

s. *'rom/flf'iWI'/~t-rlt irnl ;;nu{f.:raTfm L"~t VJT{' -. i;r:r-r. ~...lll, ~ m~ l!f\' flrll1Nif1 ~it ;a~ !li<n 1 (~ ;;n;r<l;ru 
lfli it~~ <n'(-~ ~ m:;f ii\1' f~ :r it~ tt) 

(lli) 2Jlif ~ •••••••••••••••••••••.• 
(la') fit;iA' ftrmf~ ~ it (~~;;ff it) ~- ~ ? 

1. ~. <~I~ CMT m~ m 
(~ ~ m'i\ lliT fumtT_.Ifft ~) 

(ili) '(U lfft ~ 
(il) '11~ 61lT mt<~•ili 
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8. Setting uP of the Official V:tngu'igc Implementation Committee-. 
(a) HJs t~e Official L1nguage Implementation. Committee oc_::l set up to keep a watch on the implementation of the 

Official Language Act and the postion of Hindi Trainln;; 1 '.../ es?,. • 
(b) If so, are Its meetings being held regularlY. ' ' r ,, • ' 

9. !\[ames, dcsignati ons and Telephone Nos. of the officers eoncer. ::d whb the' ;ork relating to Official l ~nguage. 
(a) Head of officer; ,S.\J(!.NJ,!.S., <l r' ('!,.... • · : 

(b) Official Language Office ; ....:..d:c- ... \- , • \ \· ' -i .!. l.rll · 
(c) Hindi officer-; ....:. N· L,. 

Review of the material submitted to the 
Committee of Parliament on Official Language 
and removing the deficiencies 

4.8 Ministries and Departments should ob­
tain from their respective attached and subordi­
nate offices a copy of the information furnished 
during inspection, by those offices in reply to 
the questionnaire of the Committee of Parlia-

m:.:nt on Official Language set up under section 
4 of O.L. Act, 1963 and they should also exa­
n'ne it themselves and take necessary steps to 
1 • move the deficiencies. At the time of inspec­
t :m of the offices by the Sub-Committee, the 
1. prcsentttive of the Ministry/Department con­
( rncd should also be present so that action 
1 •uld be taken to remove the deficiencies. 

(O.M. No. l/20034/1!78·0.L. (A-1), dated 24-4-78, 
mpilation St. No. 89] 
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a. <.1;;rmt!ff 'PI~ ~flrfu qn ~Oii :-

(lfi) 'f!f1 <1~ arf~ it; ilfilq1<.rrr a~ f~ fmrrr 'li'T f ~fa- <R f.;m1;ft <.~ it; ~ '1~\l'fqT <t>l~if mmCf ~rfiro 
1to1' mt t ?I 

(~) tr~ l[t, <1'1' iffl'l -aWf>r ~o<t. ~ 'li'·q « ~ ~ «? 
o. <1~"lm « ~fmr arfa<filf'{lf'T iti i{llf, 'f<f.fllf am. zrerq;"M . .~~ 

( l!i) f<rtrr;n~ 

( ~ ) <~ \if"lll1T art:Wiiru 
(~) f~;.fi ¢ff!Ffi1lt 

~~ ~mtn mm-a- !fir 5{~ if\1' ~ ~ m;nft' 
lfi\' ~'\'~ at~ ~qt;ff i,'{ "'ron 

4. 8 '{f.ii"ii'r:IT arfu'frt'Zill', 196.3 Cf>1 aTU-<1 t 
~ ~ ~l\' .~TGf'S{IttT .mll'fa- 'fiT ·~~flit 
rnr f'i<'Mur t r:fu<i ~m'a- 'fiT Si~r i'ti rtr~ 
it m ~ a:rf~ Cfi\<ft~ mr ~ 11:t 11t 
«"frtT ~fa-a-li~ f<r~.~« "'14i{14 ~ 1i¥fiT'il( 
~ . . 

~''r m 'fTT ~felT Cfi{ ar'n: Cfif~t ~.~ ~ if; ~ 
lf,'qlf ~ \11ltt 1 13G'•.tf;rfi5' ifi e:ro ~zrr ifi 
~ ifi ~ if~ jf<Nm ifi SifCif'if& cr.i ~ 

raq1,~ ~~r ~o; ftrnir ~ roe ~ t f~ 
GlT~crr{ ~ \;ff ~ I 

[ififomo~o t/20034/t/78-Uo'fffo (cr.-1), 
~ 24-4-78 ~f,if ~0 89] 

---
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• t. CHAPTI:R 5 

PROGRESS OF IMPLEMENTATION ·woRK -ARRANGEMENTS 
FOR INSPECflO~ 

Inspection report by Departmental officers re· 
garding compliance of instructions relating to 
Official Language 

· 5.1 The Departmeqtal officers while carrying 
out the inspection of their offices should also 
assess the extent to which the orders : ,relating 
to Hindi are being implemented. The ,officers 
may also mention in their inspection report if 
there are any instances, where members·, of the 
staff have been discouraged from using Hindi. 

Inspection report should b,e prepared in· the 
prescribed proforma, but tlie profoi·ma ·can be 
suitably modified by the various offices to suit 
their nature of work. 

The following steps may be taken in respect 
of the inspection report : 

( 1) The inspection report regarding use of 
Hindi may be sent to the senior officer 
concerned with Hindi work in the 
Ministry /Department. 

(2) Such inspection report muy be reviewed 
in the meetings of the Ofilcial Language 
Implementation Committee and practical 
measures may be devised to remove the 
deficiencies observed in the· implementa­
tion of orders relating to the Official 
Language. 

( 3) The details of review made in respect 
of the inspection report and difficulties 
experienced in the implementation of 
orders relating to Hindi may be forward­
ed to the Department of Offi.cial Lan­
guage (Ministry of Home Affairs). 

Inspection report regarding position ·of imple· 
mentation of Orders Relating to Official Language 

Name of the Ofilce ..................... . 

Minisry . . . . . . . . . . . . . . City ........... . 

Date of Inspection ....... . 

(1) Whether all originating letters or what 
percentage thereof addressed to the states of 
Bihar, Gujarat, Haryana, Madhya Pradesh, 
Maharashtra, Punjab, Rajasthan, Uttar Pradesh. 
Delhi Administration and Himachal Pradesh 
are being sent in Hindi ? 

(2) What percentage of emanating letters are 
being issued in Hindi to the following offices ? 

(a) From this office to higher offices or 
Head Office. 
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(b) fo the lower formations. 

(c) ro ClntraJ Government Offices of other 
icp::u :mcnts located in Hindi speaking 
trC:lS. 

(3) Wheth-.·r all letters received in Hindi 
from I c employees, public or any Govemfuent 
oftice trc nplied-'to in Bindi. • · · 

(4) Whether. the undermentioned .papers arc 
bdng -ssuc<l both in Hindi and English as re­
quire unrkr section 3(3) · of the · Official 
L<tng .ges Act, if not fully, their approximate 
p.rc~ agl.!s 1 

(11 Gcn~.rul Orders. 
(2 ~ Administrative and other reports. 
(31 Contmcts. 
( 4 Agr, ~·ments. 
(5 Licences. 
(6 Pcrnits. 
('i Notkcs inviting Tenders. 
(f, Forr.J') of Tender. 

(~ tc.- ~:icncral orders include all circulars, 
ull den;, decisions or instructions of pcrma­
r..:n· natu .• and all other instructions, letters, 
ncr 1rand.1 etc. pertaining to group of persons). 

( 1 Whdher the Govt. advertisements arc 
hek isswd in both Hindi and English in the 
Hir: t-spcnking States ? 

( 1 Whether all the sign-boards and name-
pia· etc. arc displayed in Hindi and English 
( bi: gually) ? 

( l Hnw many rubber Stamps arc in 
En ish nnly and how many are in bilingual 
for ' or in Hindi? 

f ) Whether the addresses on the envelopes 
m• 1t for Hindi-speaking states are being 
wr.' :en in Hindi ? 

') Whether subjects on the file covers are 
bel g wtitten in both Hindi and English ? 

ll 0) Whether in Hindi-speaking areas the 
ent ics in the Service books of Oass HI and 
Cl ... >s IV employees are being made in Hindi ? 

( 11) How many Standard drafts have been 
pr. pared in Hindi, which are very often used 
in the office, mention their approximate per­
centage. 



ml\lTISIT ~{iifft Wj~t ~ ~ if; ~ fi fil'lTiittt 

atfUtfilf(l{{ i~T f.n.1'&l01' atR ~t f~)i 
s. 1 m ~ r~ 3ffu'cti'm ;m;r <iil'llti<rr ~ 

f;r{r~r ~ fuQ; \ifr~ ~ f~ ~ wfi1T ~atm ~ 
~ 3l''rfl~ em ~ Gl'M 'lf{ I f<R'T~ f~ it ll\{ 

ornn:t f:~ tm ~'ifm <tit r~ 'fir >1<fm ~ u 
U<if.f ~iT~ lTTmiT ffi' ;r@ ~ ~ I 

f<R'T!ffur f~i f~ tTTJ: 5rT!fil'lrt it <ft \if~ f~ 
oorm ~zr ;mil Ol't~ <iirf ~ ~ ~ ~ 
8Tfq'!1'lf<11 ~ '11( ~a- ~ I 

fi:rolfflfr r~m it; em i't f.tr;:rfufuttt ~<fit \ill~: 

(1) ~ ~ ~ ~ ~ f.ro'~ f~ 
~~~~~ itmuoomr 
err~ 3l"firq;m <tiT ~ \if~ 1 

( z) ~'+{1"qT Iii~ ml!fcr em .wm ;r 
f<R'f~ f-;q-)t Cffl' ~~TT <tf Gl'TI1: afn: 
;mil 7Ji5NTCIT ~<hl'r 3Tr~ ~ Cfi~ 

if ;;ft <lifl:M f~ ~ ~~ ~"{ Cfi"{i{ it fu1:!: 
"~Tf"{Cfi \3'CI'TlT f?.f;-1:1; \iffl:t I 

< 3) f.RT~ fml tf"{ em ~ ~m ~ ClifliT­
~ ~ ~~ ;r 3f~ m 'iif.t com llifo­

;r!W <til' ~T "{T\if1fl'lrr fcrm;r, ~ 
~em- ~i3fr iii'~ , 

~~u ~cia"t 3ff4:~t t ~~ ttl~ lil1' 
~GT f"(q)t 

-------
~'- -~ 
-----f.R\'&lUT qit ol'fui 

( 1) m ~ ~. ~. ~ft:lTrlrr, lT&r ~. 
~~. tt\il'l<f, "{1Gff2lM', ~ m, ft~ ~ 
am:fi~~~.m~~~*cifiifm ~ 
ctm ~ ~ ( lTT flfiCI'if srfulll'CI') ~ it ~ iifffi ~ ? 

( :i:) f.f"'ff<ifN"a' lli~ <tiT 3fl'f.fT 3111: ~ ~ 
GfA ·~ qm it fq;cr~ ~CI'llTCI' tm ~ it 'ifcii' 
Gl'ffi ~~ I 

( <~~) ~ !fi~ ~ 3l'tA' ~ ~ !fi~ cm-
zrr wr.r !fi~ <ti1' 
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( ~) arcrif ~ <ft~ it !fir:ri<;rtir ·~r 

(<r} f~ 'l1fT4l ~<it it f\.:<il' ';:r f.iti-rff ~ 
ifiril'lt m!firft l:fi:'i I ,;r if <~; 

( 3) ;;ft !fiif Cfi*'ltf{lff it, ;:.;:trr tr ttr :1mr m 
m<~mr lfi~ ~ f~;;ft lt :m r ~ n 'H ~<tiT 
~ fij:;;ft if ftlTT Gl'ICI'T ,·: 1 

( 4} f~f~fura' <F~:td' -. ~~r.- t1 ;.Tf JoN~t ct\t 
tm:r :1 ( 3) ~ 3f~T"{ f\i• ... ll ; rqy ,ffi-:ft ~r.rr ~ 
\TftiTan ir iifru ~ra- ~. lTI .r ~ -Pl, rr Vf1T .f.T flfiCI'~ 

~? 

{1) ~ 3f$r 

( 2) Sllilt~'ffllf aft<' OF~ !'{Gl·~ 
(3'1 m~ 

('!I 'lim 

(5) ~ 

(6) ~ 

( 1) m lTm it mR~ 
( R ) mr ~ !fi11t 

(;ftc: : mllr«r ~ iT \itfr ·tf'· 
ifi ij\fr ~~ f;r'ai<r lfT ;.i't; G' 
'~ . .::. ~ ...... 

~~~'"''1:1o ~ .... arr ... r. a1-,~~ 

mflm ~) 

r 1 F-1 • ·ir flfif¥1' 
m ·rt~~ 
:t', ~T1 H 3fTft 

( 5 ) <mT f~;;f\' mtft ., r ;'f i( T'Gr-. r fcmltr;; 
~ :n mr;;ft 00 ~')' m frft 'f ' ) 1-iil ' -.:rffi ~ ? 

( 6) CJm "'"~ ~ : r4i' t ~ rt ar.~;: ;rt+{tf~ 
srrf<t ~ ~ (fir.n.ft) ij 

( ,. ) ~ ~ ;tr •• c't 1i Jl'fro 1t ~ am: 
f.ncr;ft flrmtft ~ m fW<ft ir . ~ ? 

( 11) 'ill r ~r<ft mtfr \i ~ lf~' rr~ t. ·r ~ ~ 
~ tf"{ q'ff ~;qr if~ t ru ~;rt r ft ? 

(n) ~T~ !fi<fit ili 1-~ ~ ~ lt 
fui iifT ~ ~ ? 

( 1 o) 'fliT (f~ mrfr r.w 1t ~ am: 
~ ~ it !fi+i"<ttf·(l;fi '*" t:tf..,;:~ it f~;;f\' lt 
!ffcr~t ct\t Gl'T ~ ~ ? 

( l1 ) ~ it \l'li'T!:T lfiTl7 arR <i'ffl ~ 
~· ~ ~ if ~liT{ 'iiW~ r.·~ ~, ~ f~ 
Sl'fcrlmJ I 



(12) (a) Number of English Typewriters and 
Hindi Typewriters in the office and 
how many Hindi Typewriters are 
being procured ? 

(b) How many employees know Hindi 
Type-writing ? 

(13) (a) Total number of officers in the 
office and approximately how many 
of them use Hindi ? 

(b) Total number of employees in the 
office and how many of them know 
Hindi? 

(c) Approximately how many Hindi­
knowing employees work in Hindi ? 

(d) What steps hav'1 been taken to en­
courage the employees to work in 
Hindi? 

( 14) (a) Whether an Official Language Im­
plementation Committee has been 
constituted in the Office ? 

(b) Whether the meetings of this Com­
mittee are being held regularly in 
every three months ? 

(c) The date on which the previous 
meeting of the Committee was 
held? 

(15) Whether Hindi translation of all the 
forms concerning the office has been done, if 
not, what remains to be done and what steps 
are being taken for their translation ? 

(16) Whether the q_uarterly progress report 
about the usc of Hindf is being sent regularly 
to its Department ? The quarter covered in the 
last progress report and the date on which it 
was sent? 

(17) Has there been any instance of barring 
or discouraging any employee of the office from 
doing work in Hindi and if so, what action has 
been taken in this regard ? 

(18) (a) Whether a roster of persons who 
do not know Hindi has been main­
tained? 

(b) Total number of employees and 
officers in the office who are yet to 
acquire training in Hindi ? 

(c) How many employees/ofiicers are 
undergoing training in Hindi ? 

(19) Whether a Guard file of order relating 
to Hindi and register showing statistics as con­
tained in the quarterly progress reports is being 
maintained ? 

Signature of the Inspecting Officer 
Designation . . . . . . . . . . . . . . . . . . .. 

[O.M. No. 11015/42/74-0.L. (B-1), dated 15-5-76 

9 .. No. 91] 
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Arrangement for inspection of the Undertakings 

5.2 The Ministries/ Departments should rc· 
gularly inspect the prorress of official language 
in their respective unt' rtakings. The Depart­
ment of Official Lnngt: :ge should also be ap­
prised of the inspection. 

Constitution of lnsp:.-ct: · .1 Co:nmittees 

5.3 For carrying Ol.' insp.ctions, Inspection 
Committees should bt. con• tituted in which 
apart from the senior otncer concerned with 
Hindi work of thl Miuistry /Department, 
Deputy Secretary con~ 1ed with Administra­
tion/Senior offic~rs of the Head Office and 
officer of the Official LnngJ:tge Department 
should be included. 

[O.M. No. 1201216/84 .. L. (Ell), dated 9-4-84, 

S. No. 112] 

Inspection by the R("}onal Implementation 
offices of the llcparfmt .t of O.L. and their 
activiHes 

5.4 All the attache( Subordinate Offices, 
Undertakings, B.mks etc should submit a copy 
of quarterly reports to 1 .: Rer:ional Implemen­
tation Offices of the Of ·ial Language Depart­
ment. Noticrs and Age Jn of the meetings of 
the Official Lan:~uag'· I :>lcmcntation Comittee 
should be sent to thc.,c o ces so that the Deputy 
Directors may be able · > attmd the meeting. 
They may be contacted for assistance etc. in 
running the workshops. 

The officers of the R ~ional Implementation 
offices will inspect the of \!S, n. view the reports 
and participate in the t .:etin!'i of ·the Town 
Official Language Implc tcntation Committtee 
of the respective region. 

The address and juri~Jiction of the Offices 
established are as follow~, :-

Name of tht' Office Jurisdiction 

I. Deputy Director (Imp!cm 
tion), Regional Offico (V. 
Department of Official Lar 
Ministry Clf Ho:ne Aft'. •rs. 
Floor, Commerc..1 Ho:. 
Karim Bhai Road. B~L.rd 
Es•ate, Bomhay-400 038. 

ta- I. Maharashtra 
t ), ~. Gujarat 
mge, I Goa 
d 4. Dadra and Nagar 
~. Havel! (Union 

Territori-es). 

2. Deputy Director (Jmplc: .·n­
tion) 
Regional Ofiice (East), 
Department of Official 
Language, 
Ministry of Home Affdrs, '1th 
Pl<'or, Second Multi S•, .ied 
Building, 234/4, Achcrya J.C. 
Bose Rd., Nium P1: · ce 
Compound, Calcutta, 

. Madhya Pradesh 

I . West Bengal 
~. Orissa 
~- Bihar 

4. Andaman & 
Nicobar Islands 



( 12) (<fi) Gfi~ it atiMT ~ f~ ;- ilq{j~i!t 
~ arT<: ~~ ~ f~it am ; '~~ 
;f;i ft:!; \ifT -.:%: ~ ? 

(~) f~~ 9i'lt<rru f{{;;fr c,·_;q~ 

;;rr<ffi ~ ? 
( 1 3) ( Gfi) <firm~ if ~ fqm:t r:: w.m ~ 

am: \3'o:rlt ~ ~l11T f~;r ft[~ q;r 
w:rl'<T 'li( a- ~ ? 

(~) q;~ if~ r~;r ifi&t,..-.& ~am: 
\3'<\'lt ~ f<fiij~ ~~ •m;f<{ ... ~ ~ ? 

( <r) \r.i ifi>f'fTfW it ~ ~~ fq;a;r 
<Pf:;;rm r~·tfl' if tfilli ,:t.fl" ~ ? 

( '<~) C'f>~'t<ti <fit f~~ it <fitt1 IP't;r ij; 

· f~ m~mwr ~ it. ~ ~ 1r ~l( 

r~ ;;rm~? 

(14)(Gfi) ~T<fi~ it 'UOI'ITIQT ''l~•.rtf.t 
uflrfcr OA" "!*" ~ 1 

( cr) !'fln w ufl:rfQ ctfr ·; q; ~F r.t '1''"1 .-r 
it f;:rnflfQ ~q ~ . :at \~ 

( <r) ~ ~flrfu 9fr ftr~'~i l<•:J> ·T :. ft r 
tlft ~ v.ft ? 

( 1s) ~r ~ ~ ~ctfu.r ~nfr rtli ::n 
f{r<fr ~~~ f' :q'Cfif ~, <~f~ <~",::-1, ~fT t.. -rr .n .. r 
~T ~ ~ ~"' 31~ ~ ft.,.r c;!fr ' ,<{, · . . :( 

\iff 't@' t: ? 
( 16) ~ f¢ ~ mr ~ ~. rn f;; .~ •:ri: i 

rmt a:rq~ f<.rmrr em f.:rll'!lm' ~ • ·:t .;fr · 't. r • : 1 

fq~ w«Q f't'ftt f<tm' arqfu 9fr ·:: <;;tt ff ·,if l 
em~~~? 

{ 11) ~r ifi1~ it fm :;.- .':tft r~ frff' 
IPTli qi1:~ ~ <:W.it m frr~SCU~a' t;, ,-;1 ~ ~ ~·TI 

~ ~ ? ~ ~t nl \3'<1'GfiT ~T f;:r;r _,'r,'Of 1 :r :, :rr -, 
( 1 8 )( 'fi) !fl\'T f~~ \ifl<l'il <:fl tt' <ii ll • lr' ' 

WI'Tmtfm~? 

(~) tfiml~ if ~ ' ta1 ·f',.f'.- •T 

('fq'f atfucf;rfW Cfft .!"-'' !t~ :.n.T •T 

w.tr <rTctfr ~ 1 

( <r) f'~i'Qil ifilf'frfr Jarfu .. rfr ;<l!a' t1 

-srfml!Jf 'SfRI' 'li( 't, ! ? 

( 19) ~ f{"<fr ~oirft armrt ~ . ·,-i ~ 
am: fQlfT@ ~rQ f'tlfrt ~ ~ \1' ~<ttL~ r ~ 
~ \ifT -.:%: ~ ? 

( f<l'U~!Jf ~ <mr atfuifirtT iii ~!fi"t} 
~111' __,_ _______ ---

(lfiro :ffTo ~o 11015/42/74-TTo m· (a-1), 
fu';:rtifi 15-5-76 >;f..,- \to 91) 
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~Cf-llif iff fiRl&{Ql q;) l57.f~T 

s. 2 li'~ jfcnrm a:rqif a:rqif ~~ it "{T\if'+Tf!TI 

~ Gfi~ ctfr -sr<rfQ <fiT f;R\'~ Ht<l'fliQ ~ ~ 
fifilfr q;~ I ~'+fi{fi f<itrr<i em m f<l'U~ *" 
\;f l'fcli I<:) fc;;lfr ifi~ I 

f'l'tl'i!{Vf ~f~f" <fir OTo'l' 

5. 3 fl'l'(\'&toiT ~ fm.t f<~"ue.1!1f ~flifQ om ;rfoQ 

f'lill'r \ifftJ: 1 w fi' ~<ffU<'f lf<;fl~ jf<Mrrr ~~ ·~ 
~<ffm; <~f<:co arf~ru ~ ~r 'Sflll'lU<~" ~ \3'CI'ij'f;:rcr 

13;€<1'1~ it <il"{oo atfaclit<:'T afr< 't1;:;ftri~ formrr ~ 
a1 fu<fi fU 'fft '!IT rfin;r fop;:n tlfftJ; I 

[<firo ~ro ~0 12012/6/84-"{fo mo ('ll-1), 
~i<\l 9-4-84"tii{~o 112] 

U\ii~T f<nlTii iff mftlf liilltm;:r ~~ a:m 
f<:rtt&tor a:rt"{ ~~it Glrttifi'm1f 

s. 4 mrr \t<r.a, 3l'ifr.:r~q ifil;;ffi;rl:r, \3'tf~, 

~ 31Tfcr ·.:r~r+riqr ftlm;r ~ &T~ Gfif1.1FC(l:!'<l' Gfitm­

~tit m ~m~~ f~!ftif ctfr m6<rr ~ , "{T\if~ 
<fi~ ~flrfQ m ~ cffr ~-.rr ctfr <fi~t 
'll;;r'T tlfrtt 1~-e- \3'lll<l'~ <Wm it wrfmi ~T ~ 1 

ifinffimrafr ~ ~"f1<1<'1' l\' ~lmi'T 3l'Trt ~ ful:J; '\3'01'~ 
~ f'fitl'T ::t'lt:!; I 

~ G>~ ifil'llt1::ft ~ 3ifu'firfw mr 
ifi~tit it f'I'U"iffllT m fclil!; ;;rftt<r, f"tiftif <lfr wtrm 
'1\""r iil'R.nft sl'h: it ;{ctfmr &T~ <fi'T ;:rr"{ u;;rmrtr 
ifi~ ~flifQ m ifo<if it 'm<r ~ 1 

Niitln 1'11U; trtJ; q;rmr<ft ~ qa cr<rr ifim&T~ -w 
Wfil't ~ :--

---------
1. \3'tff<l'~'i£1i (Gfiro),a~ 

~ ( ttflf<llf)' 
~if~/~li'<m1lr, 

mmr m~T, '1\"Tml ~~ 
~IT <:re, <lmi ~c-, 
~-400 038 

4. ~~ifln: 

~ffi' (~~ 

~) 
5. l{e;lf ~ 

2. \3'tff.:r~TGfi ('fiT o ) , 1. ~ $mr 

&T~rr <fir~rr ( ~) 2. ~ 
~ form<r/~ ~ 3. f~T"< 
18 <rt a~, fmtr ~rr 4. amn<~" f<~"~ 

~~ 234/4, arRfTlT ;;To ~')'q 

«To "'m <;Tg, f<l'\ifllf m 
ttf<m,~c'iT I 



3. D;:puty Director (Implemen­
tation) 

1. Kerala 
2. Tamil Natlu 

Regional Office (South), 
D.::partment of Official Langu­
ag\1, Ministry of Ho:ne Affairs, 
5/1, J.C. Road, Bangalore. 

3. Andb.ra Pradesh 

4. D~puty Director (Implemen­
tation) 

4. Karnataka 
5. Pondicherry 

1. Punjab 
2. Haryana, 

Regional OJi;~ (NJrth) 
Department of Official 
Language, 

3. Uttar p,·adesh 

Ministry of Home AfTaits, 
C.G.O. Bhavan, III Floor, 
Room N::>. 305, Kamala 
Nehruj N:agar, Ghniabad 

Present Address :-

D.::p,utment of Official Language, 
Ministry of Home Affairs, 
Lok Nayak Bhavan, 
Khan Market, 
New Delhi-3. 

4. Himachal 
Pradesh 

5. Chand.r,arh 

6. Jammu and 
Kashmir 

7. Rajasthan 
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s. Deputy D :tor .1. Assam 
Re3ion>~l t 1ce (N,rth Bast), 2. Arunachal Pta· 
Dcpartme: of Otr'.cial Language, desh 
Minittry , Home Affairs, 3. Mizoram 
Ill Fh•or. t 'haya, 4. Tripura 
Ram k am. BhawJn, 5. Nagaland 
M.1li Goa 6. Manipur 
Post P .. nc .:har.Ut A. T. Road 7. Mcgbalaya 
Ouw..;h:1ti 8. Sikkim 

L1 ndJit 
the wmL c 
in 'h~ l nit 
ed by H~n 

1 be t.·gi 
guidanc. J'; 
tatinn pf t 
GO>'l'fflr'ICf 

t to the above, mentioned States, 
Ccnb ~I Government Offices located 
Tl!n .tory of Delhi will be inspect­

Ollie .. 

·.al o! kes will give suggestions and 
ling :n the problems of implemen­
. Of: .Jal Language in the Central 
Ofik, 1 located in their areas. 

[<1M. Nr 12021 6(2)82-0.L. (B-J), dated 18-t-85. 
S. :-lo. IJ. I 1 

{O.M s,, :2016 ,/87-0.L. (B-1), dated 2-12·19871 



3. '3q~ {'!ll'o), 

~iftlf <iir:ffit'lf ( tU~CJT) 
~f<NflT/ 

~~ 
5/1, ~0 ~0 ~)u, 

~~2 

4. f.tm (<!iTo), 
mlf~<r(~) 

~tmrr!;{l' f<NflT /l{lt ~ l7f 

~0 ;;fro ai\'o ~. o~· r 
em, <fi1n:T ;:f o :1 o s, 
<Fm:rr it~ ;;;rr, 
mf~ttlilft<r 

~ tfffT 

1. ~ror 

2. \If<~ 
3.~m 

4. fiFrl""ffl ~m' 
5. ~<9 

6. q'l=+J:Cf~ 

7.\l~ 

<[~ li~~/"U-:mr .llt;r, 

~T'f'fl'lf<ii ~'i, QR .1 f.i,-J I 
~ f~BT•3 
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5. '3q f~ (<!iTo) 
~<fiT~(~~) 
~+T~/~fcrmlT, 
ffi'~T Cffi, "i§TlfTU~~~ 

'4T<f.1', ~Ti'fflTT<r, 

crr~c--~m~r, 

~ o c-ro "tT:s, ~ 

1. 3mlT 

z.~~m 

3.f~ 

4.~ 
5. "''Tlf~ 

6. +rf~ 

7.~ 

8. ftrf<p.pq 

~ ~<T~<rn ~ ~ 3ifuf~.:rn "!€ll'~ mr ~ 
'!!l'1"fW -sr~ f<:~ it r~ <fim ~~~ ~ Cfif'lt'i\;rqr 
<fiT CfiT+r 00 ~ I 
~ ~ 3l'ltit lffi.f ;r ~ ~<ftlf ~~~ ~ 

<iittmrlil em- mmtn" ~ ~.nw ~ran q~ 3iq'if 
~ ~ Q¥:IT +fl1f '<:llR ~if I 

(CfiTo ;mo ~0 12021/6(2) 82~~0 mo (fil-l), 
fir;;i<t; l~l-85!ifilt'~o 94) 

('!ll'o ;m'o ~0 12016/5/87-'Uo mo (tr-1), 

f<r.rt<li 2-1 2~ 8 7 ) 



CHAPTER 6 

USE OF 1\fECHANICAL/ELE( TRC~IC EQUIPMENTS 
FOR WORKING IN I :INDI 

Use of machines for writing addresses and pre­
paring bills etc. in Devanagari 

6.1 Arrangements may be made for Deva­
nagad Embos~ing Machines for insurance 
notices addressed to Hindi speaking area, elec­
tricity and water bills, Identity tokens and for 
writing addresses on envelopes. 

fO.I\1. No. }2015/9/76-0.L. (B), dated 16-11-1976. 
S. No. 96] 

Minimum proportion of I>evanngn .. -i Typewriters 

6.2 (a) Of the total number of typewriten. 
available in the headquarters of the Ministries/ 
Departments located in region 'A', atleast 25% 
should be Devanagari typewriters. 

(b) This proportion should be 50% in tht• 
offices, other than Headquarters of the Minis­
tries/Departments located in region 'A'. 

(c) Of the total number of typewriters avail­
able with the Ministries/Departments and other 
Offices located in region 'B' atkast 25% should 
be Devanagari typewriters. 

(d) Of the total number of typewriters avail­
able with the Ministries/Departments of other 
offices located in region 'C', atkast 10% should 
be Devanagari typewriters. 

6.2.1 Till such time as the number of 
Devanagari typewriters in any Ministry /Depart­
ment/Office does not reach the above men­
tioned proportion, the concerned Ministry /De­
partment/Office should continue to purchase 
only Devanagari typewriters. No typewriter of 
Roman script should be purcha'ied. Even in 
replacement to any condemn~d Roman script 
typewriter, Devanagari typewriters should be 
purchased. 

6.2.2 In case a need to procure Devanagari 
typewriters in excess of this proportion is felt 
in any office, there would be no objection iJ' 
purchasing the Devanagari typ~writers in excesr 
of that limit. 

6.2.3 It would be the responsibility of the· 
officer placing order for the purchase of type­
writers to ensure that till the Devanagari type­
writers do not become availr.bJe in the abov.: 
specified proportion, only Devanagari typt . 
writers should be purchased. 

6 2.· 
~•lN · · 
IIW! '0 

The· · instructions wiH also be appli­
the Public Sector Undertakings/Banks 

r co trolled by the Government. 

fl' ~· 'I" · '1013/12/87-0.L. {A-1), dated 27-IJ-
I J J 

Ct .h 
Jl; .a. ior• ';~ Roman Script typcwrUcrs into 

·.ni ' rript typewriters 

' .1 11k ' :ces should continue indenting for 
n· ·" , v;•n ,- ui script typewriters in accord-
J · .c .th t' policy laid down by the Govern-
me 11 At the same time keyboards of the 
R t •It' ~cr, ;t typewriters should be got con-
v, rtc into Devanagari script typewriters so 
th ·t ,· s' >~rtage of Devanagari script type-
"· :itr cou' I be removed. It would be er.sier 
t., · nwtt typewriters having 46 keys into 
lJ.v: :g::ri -cript typewriters. 

.(1 N1· 12015/l/77·0.L. (B), dated 5-9-<977, 
'· N 971 

i 's•? : on't bilingual electronic equipmcnts 

r I a • . der to ensure the compliance of the 
,·ro ions nf the Official Languages Act, 1963 
. ncl ul~··; •tade thereunder, it is necessary that 
. n ·ctro ·~ cquipments to be purchased in the 
\1 !rks Departments of the Government. of 
tn•. ar:d lh.!ir attached and subordinate offices, 
~~· ..: ll ·di!rtakings and Nationalised Banks 
he d hr . - the facility to use both Devanagari 
.s .11 a Roman Script. 

!crd, .... , the following instructions may be 
'ct in \ i-:w while procuring electronic cquip-
'U( :s :~ 

All types of computer systems (includ­
in"t computers, word-processors, Ad­
v;·nced ledger Posting Machines, Data 
F .1try equipment etc.) are to be pur­
ch:tsed only in bilingual form. 

2) Tncse orders apply to all Ministries/ 
D•·partments, attached and subordinate 
c''lices; offices of all companies and 
cnrporations owned or controlled by the 
(\·ntral Government banks or offices of 
~.-ommissions, Committees and tribunals 
appointed by the Central Government. 



31&f'Fl 6 

~if ~w ~~~ ~ f~~ trt'f?fefi'/i~~rrAetl ~q(f;<orr ~ srti\11 , 
it<r.tttRr it tril f~ ..f)'( ftm ir.ffit anfq 'fiT '"'"" 
rm st1it11' 

6. 1 l~"r -.:rrfr il if :srr~· <n~ aff+n «otm 
•nfc:m, f<:FI'~r. 'i'R'r . · f'-"''T, q~:;:rr;:r eT<fi<fT afh 
ftir!filtfiT 3fffq q;: tiff fi. r1 q; I~ ~·n•rfi tt'a'T~~r 
+r!!i'rrff 'PT 'Sfafi:T tw-1r r..; <J; 1 

[<fifo lffo 120 15/ 4j ~ 6-'Uo \Tfo ( ~), fG'"ff<fi 

·16-11·76 ~l{ «~~n 9 6] 

~ttifltrU mq'(ll{u~ qn ::{;;m:f arnq·n·r " -·-,!. 

s . 2 ( 'P ) ":r. · <if(f ~•.: ~ Tt " (:l'lit oqr i~n rr1 
t- l!i'll ml:li lt w< i' !1 ~ ~ r it i , !:fill ~· !fi1.f 2 s 
l.if<imr c:r~,r~::r~~- ~or.m; it; r1: i <T tiT~ '<~'rHio: 1 

( ~) "'P" ~Tiif it '::f\1' r, -:r 1 'I , . ·rrr %~18:imzr1 
<rT '&1~~ l[q- 'PT~i.rrt • :If ·h'G rt' 50 'Sfftfvtff 
lfr-fr r;nf~ 1 

(if) "~" ~;;r ir ''-m: ,<'f,r/' ;,fffTT a'~T ar:;;r 
'ilPTfz:t'lfT it ~r+w:r efii i T~e( ;,; .r • •• , ·q 2 s srf;;~rr 
~;rli('{) if; ei~'U\,. ( {fr· 'f 'T I 

( f.f) "if" ~iif if :. ·rr it. .~ .. r -• tit'*Trrff aft-..: 
iR't ifif<tfz:r-tff if '8z:t' -. ~ \1. t I !, • : ~ <fil1 1 0 

'SffQ'llru ~f ~ Z. lUi{>. :'{ : ,,If{\~ I 

a. 2. 1 :;;r;;r oifi I. ~r •. -:; :;t,; .• rrfq-;r<trn;;r 
arcfq it ~rrr•Hr C~Wl .\~T .f j,,,., r :a-rn:l<ttr 
3T'IqH( ~ <f'U«R "f~ i'!hl. :1 ~ li i<f .f<.rt· ,'fi/f<i'ffFf/ 

'llrtro-ll it ~ ~<A'l1rd :;; ' 4' i.;'i!-i ~f ~~ 
Gfftt arr<: Ull'<\' 'llf tfi)~ :: ~-~ ' ., \J •\ .n ilfi11; I 

3Tlf<: ~T+H 'Ill 'fiT~ +ri' l a cr; m:Et <<fil"f.T, ~) 
Gff~ oT :a'~T \'if~ m ~-1 !fir <<l~··r~:e"i f[r 
~<:)Gi Gff!J, I 

s. ~. 2 <tf~ filitfr 1ifit<rt1-1 ~ ·~ l t.:w;: 3f<ftmr .., 
if ~l'ft'r et'\t'1-m:eU r;';( "i'v<· lf(\\U :~~· "i'TIJ, 

a-r ~ 3T'!tfla ~ arfW!i ~.,,•rtr a ;'{) c;·. "iUt:~ 

it emf ancrft:; ~1 ~ 1 

s. 2. 3 ;;rr 3fft:f<ilru ei ~ :<.1...-c 'fft u ;, ~ 'iii 

ani<: %it ~ ~..fiT ~tfrr~.: ~ I <f{I ~friT~Nd 
q;~ f<P ;;r-r <Tifi ~.qz <:qrlo; il'l't aTi!'Tl' lT mmu 
CJ''itCf'U~.: :a'Cf~:;u' <r@ i'!T Gffff ; ~~ a'<ii ·~.:r<i lt~1lTU 

\ll Gf'\j'q'"({~'t @' ~~ \;f~ I 
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6 • 2. 4 ir f~~ ~<:<!il <: ~ ~<rrfil~Cf if liT frr~'1JTUi<'f , 
~~mJ~·<r:r <lfrfq- qz 'lfi ~ ~rif ' 
[<fiio ~To flo l/ll1013/12/87-"<Jo '+Ho (<fi-l) 

fG'ft'fi 27-11-87) 

zl1:A rnfq rt m~r <iir ~rm f<ifq if; 

at,q<t~a<:l it et~ 

6. 3 'llfl'TRilfT C!iT ~1<: i!T<:t f<~aTi~d' rfifrr iii 
3f'!ID't ~«i1lf'fj f'{ifq iii <iT~ GT~'Q~'t ~if!" -{~ 
trrf~ 1 ~r\1f~r~ ~rrfr G!~-.;,~u <iir 'f.lfT 

'¥;'t <P·.:~ ifi ~1'1J: <:Tr-r<r r~rq ~ ~~mrn rtr f'ifiqe'(1 
'tTl' ¢cr;;Fr€t fz:rfq iT era:z:rcrro; :;;rt~ 1 4 H ~·n~ 

znFr<:t~u t <f~,· qcz:r <tft ~'lwfr iT ~<fl"''l 
31f Cl'<ii ~f ifar;;j';;<f> <:~lfr 1 

[if,To ~fo 12015/l/7FiJo 'lifo (n), fqi'lfafi 

5-9-77 ~Pl' ti o 9 7) 

m fir~ ~~0\'<ii ~1 ~T l1til11' 

6. 4 'tllSf'lllt:Tr a:rfaf.,·;;r~ 19 6 3 ~~r \1~it ~.-a-tl-<.1 
\lir{r fiiio; 'f\l; r~·<r11l Cfif ar-rq)z;r;r ~rrrr~ t;;<~ ~ 

fz:rr_; t;~ 3fl<rli<i~ ~ f<fi if.<:fi<i ~<:~lZ fti' tf?;ffllff/ 
f<PTl<lT 11. <i. ~~it fi'il4 Q'ilfT aral..,-f\!f r.nt<r~l, ~n ~rt'r 
~q'lt.llT ~r <:1<~r<1 ~~~ ~·if'l anfG: it 13{ift ;;r,~ <ni'r 
lJ'>fi ~-~~f'1<n ;:rq~~rff it <:'il1'i t ~r\!f-~l~ ~. 1-rtr 
'r.rfq ~ ~!fm <t:"r ~f<rm m~ ~1 1 

'\tij'ft:fct ~~~~ ~!fi'.111T Cf.~t 'Sfrco <fi<-ft t'trll 

f•r~=•tfz:rfGta f<r~!ITT 'fiT 1n"\:· <:r~g ~ ~lH"f Tj -. .-ar 
" -

\iff~ :--

( 1) ~~q~frr<P er~G''tl~e<:: Q'\!fr ~i 5llfln: ttfr 
ifi;~~ 'Sfotlfz:rlft (f\if"fif ~~'{, C!i-SI'm~rr, 
~~ ~<: cr)fwr 111/TT~, ~C'TQ.r~f ~lli\.l.i 
3frf~ wrf11z:r ~) ~ fa!f:nqr ~q it W{r~,. 
\illD: I 

( 2) it a:rR~ ~ m<til"<= % ~\"[r ~lfrj 
fer'*Tml, arcfr~l!f ~ ~ 'lll'lfl~"f Efi~ifi!f 
m<n"t ~ Bfff+~<<r ;;rr f~ ~ 31a-r;; ~~r 
f,.fifift, Cf.'+qf;:y;;rr m -1·<r.r anfG: ~ 'llllli~r 1.11 

if;;=-sfi~ m:<fif~ 600 f""!'ffi' f<P~f anmif, m+rfo 
liT srrf ct<tit:1l'f Efi 'lll<r~r q '< mrr ~ 1 .,. 



:3) Computers etc. would be considered 
bilingual only when :-

(a) There are facilities for data entry in 
Hindi alongwith English. 

(b) Any employee can use it in either 
English or Hindi. For this it is 
necessary to have such facility in 
the machine so that the employee 
can display in either English or 
Hindi on the monitor at will. 

(c) The output of the o;ystem (report, 
letter etc). could be produced by the 
person working on the machinl! 
either in Hindi or English at will. 

( 4) While using such equipment, it should 
be ensured that in accordance with the 
provisions of the Oflicial Languages 
Act, 1963, Official Language Rules, 
1976 and the instructions issued by the 
Department of Official Language from 
time to time, work required to be carded 
out in Hindi is compulsorily done in 
Hindi and work required to be carried 
out bilinguaUy is done in bilingual form. 

(5) If for some special reason any ofllce, 
undertaking or bank etc. requires any 
relaxation of the above instructions, 
special permission from the Department 
of Official Language should be obtained 
for this purpose. Proposals of attached 
and subordinate oflices, banks et;;. 
should be routed through the concerned 
department. The Department of Elec­
tronics should be consulted by the con­
cerned department before sending any 
such proposal to the Department of 
Official Language. Such proposals 
should be forwarded only, if the Depart­
ment of Electronics certifies that the 
equipment proposed to be purchased 
cannot be made bilingual and it cannot 
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be substitutl by any other available 
bilin~:uat cqt mcnt. 

(6) Cert<..tn a~ 
takiP::·•, b:m.' 
the comput 
term ka._ 
and n:hl r c 
that -111 the~ 
to thl"-~ .:o: 

·rnm. at Offices, under­
etc., instead of purchru;ing 

i, procure them on long 
om \ arious manufacturers 
wha! tons. It is made clear 
Mdcr . apply in all respects 
-ut ... ·rh too. 

(7) Whil.· in1(0t tg cc• ·•puters etc. it should 
be • ·1 11 rc , d t 'ut the machine can 
oper ah: i t J ndi :-!- .o. 

[O.M. No. I 2015' 8-~-0 I . (B-I), dated 30·5-85 
S. j'lo. 98] 

[O.M. No. 120 I' I! !17-0 ' _ (f.C.), dated 15-5-87] 

[O.M. No. 1201 'II 84 (1; t, dated 31·8·871 

Data entry c~ (~u, ~:.1t!o: ~• infonnatics Centres 
Net-worl~ il bi! :If, l Cor, :l 

6.5 Tcr n;n,, 1·; 

up by the 7-lal on 
Road, Nev. I >d 'ti 
Ministries/ D.-p !'to 
facility for l r>t I l 

compliance nf <he· 
Governmer t of ln1 
numerical tbtu, .: 
network s~ould b, 
used in n,·vanar 
Therefore, all iPfc 
work may be <.'nk 

the t 'omputer network set 
Infc. r,1at1cs Centre, Lodhi 

tJlV\! 1 t..:en installed in many 
ltS. rhis network has the 
data ''' bilingual form. For 
. lfhc: I Language policy of 
1, it 1 • necessary that except 
oth, r information on this 

bilin: ual so that it may be 
i or Roman as required. 
1ation on the computer net­
d in bilingual form only. 

[O.M. No. 12015· '/87·01 •. (fC), dated 7-10-87] 



( 3) f'fi'ffl' m~ _\ anf~r q;) fe:mlft a"'+fr ;rr.rr 
Gfll:!;ifT i.iiiff'fi' .-

( 'fi') wit arii' ... r iii «1'1 f~r it '+fr ~a-r 
l:f~r lfir ~ .;f~ r ~, 

(<sr) ~1"( '+ff ~rft ~tfli"T .3{fr;jff llT f~, 

fiif~ ~111 it w:r)rr l.fi"{'il" ;;n~, Cfi( ~~ 1 
~~i.fi f\11:1; an-. -lli'fi ~ l<ii lir.r it i{m sr.ta 
@ fiimir ~':li'rol q <: ~~ q;lf:qr~r 'lir ~~~ ~ 
a{ if~) tll f~ { i:f f~ iiff ~~ I 

(rr) <5'"~<: ani~ ?r ~liT<: iaTi't err~') ~Fl~ 
( fCIGf'(llf, q?f, ~N" 311 f~r) 'ii1=9:C:<: 'H 'iil'f 

m~ <rm <lilf~~r !(.T "'~'liD<: f~ liT 

af~Gff it f5r~ 'l ~% I 

( 9) ~ ~qtfi"{QTT 'PT . :ftrr l'f>~ ~.-r~lflf~ ~fiffl1"1a 
f<tilll ii!TI:!; fq; <: =~ arfgf;:r~~. 1963, 

<:Tiifm111 11tlftt 19 J <•IT ( 'Uiif'+1'111'T fi=r'iiTrr ?r 
'«+r<l-~+r<f q ~ iifl tr m~ rro: l'i, ~1 ~ 311fl'l'"{ 
iill <fi'l+r f~r:..:) it ~· ~rt~, ..r~ arf<t<n<t a'h.: 
tf<: ~- f!i~'r it ar'l\ 1 ~·T'f Iii *Tr~:Jr ~ro1r -:qrf~l:!; 
Cl~ fe:'+I'TI:ff i. r fqilf ~ilf! I 

( 5) llfG: r~r 1-t~tr ...,.~~"i.rn, fq;fft <mlf~<i, 
;;Jq'!f.lf, oi<!i' t.,fi: 4 JG-lru lir~r if fct~~ 
rfu;r <!i"T 3l'tcf~ imT ij -;r Jti':j} f~ Uiif'+!'TI:ff 

fq'+ffrr ?f f<r;if~ OI'T\ . 5f1CQ t,-;)' iifTI:!; I W'« 

11;<i arcfrrrt~ ;;;, rfur~:~r '"3'-i -Pft, cl·'f·T ar1f~ ?r 
f{ij' SI'HlTC:f fi<:il 76 t .i'l· ~ lfl!;lf+t ~ 3l'T~ 

'fl f~11; 1 <:Tiifllrt. .- r ;;rm 'fit nfJr -1 ~i"l ?r G"~ 
~<ifmr f<r11rrr, t ~I •'r I ~"+fTir ?r q"{l·~'!lf <5"< 

Wr'r aft<: lf~ srf iT<r rr~- f'ti"-lf Gr•f'! qfq ~~­
f;:r'lir fGf'+frrr lfr lT~fv: lfi• it f ~.i iift ~<ti<:ur 
~~r iifr ·<~ Q :?r fir, ... 1 -r.;r-rr u-~r<r <t~r ~ 

9-223 M of HA (ND)/89 
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art~ \;~f iif~ f'tltrr ~?r \JCI<ti<:ur ~ srl!'Tif ~ 
<rif'f ;:r~f:;H'I'l~T ~1 ~<iiffi ii!T firmtifr \31~g ~ I 

( 6) 'jj'i9 ~V.fi'l1:f Cfillf~ll 1 \;q'!f.ll 1 ofep 1 'fiP:l!.G "( 

m'TG:~ 'fi'T GRTI:!; f<rf'+f<.J ~~~raff ~ f<i+rTm3ll 
~ ~~r 3j'Gfr~ ~ r~ fcto"{l'tZ q~ ~ ~ ~ 1 ~r 

~r f;:r<i1rr \;;:r i:fil-9_~1 q~ 'fir ~r ~<:~ ~· 

~f'J: ~)~ ~ I 

( 7) <tJ.Clfc<: anf~ f<r~ ?r ammr !!i<:ia' trlill ~ 
tZ~r ;OF~ fCfil!T iii'TI:!; f;;p ~;:r tf"{ f~ '+ffl11 it 
'fiT <iiTlt f'll<iT iiff tr~ I 

[iblo ~jO 12 0 1 f> 1/ 2/84 ~I 0 'liTo (fa-1), 
f G:i'f'i'<n 3(}-5· S!i (~·119 8)] 

[cnTo mo 12015/20/ 87-'Uo '+!'To (~o<r.o), 
f<: 0 15-!i-87] 

[<fifo ;m'o 12015/12/ 84-'Uo 'ifTo (a"olflo ), 

fc:;:rt<n 31-8-87] 

~~ ~ fcmr;y ~ ~ ~-crct ~ ~ fa11ttit 
~q it m:otT 

(i • s <:rr'~ .. r~ ~"1 ;:n r~~H ~i.l', m.:.l' <:rg, ;:rt fc: ('ffi 
IDU Prrfqd 'li•9:_c~ ~e<i* ~ c;fir;,·~ Olga' U ~i~lfT 
anf~ q ~ ~ I ;a~ ~c<rcf. rj"( ~ f~r 3l'Tt 

arn::;fr it 'l{r ;;ni"! 'li'C ~fi:rm ~ I ~<.!.01~ lf()' "{f;'jj'+Tfli!' 

;:rl'fcr it 3l''!q'ffii'l ~ f~11; an<r!7l:l<ti ~fen <n~9:c:~ ~e:'tfCt 
q'{ ari<n:sr ;.r; ~~err trm m1Hrr ~<r•nrr<:r ar)-{ <:l+r;:r 
~qrff iT ;aq~;a- ~T I ~~r~l:!; cof:~~ i'tccri q"( :m:rr 
~u: <f;Gf~ re:mtfT ~q iT 'I{U iifll:!; I 

[Cfifo ~To ~o 12015/32/87-Uo ~o (i:folfio ), 

fG:iit<ti 7-t o- s 7] 



CHAPTER 7 

INCENTIVE SCHEMES 

Indira Gandhi Official Language Award 

7.1 A scheme bas been drawn up for the 
grant of awards to the various Ministries/ 
Departments, banks and financial institutions, 
Public Sector undertakings and employees 
for outstanding achievement in promoting 
the Official Language Policy of the govern­
ment from 1986-87 under which following 
awards will be given every year-

(1) The Indira Gandhi Raj Bhasha Shield 
for Ministries/Departments of the Gov­
ernment of India. 

( Z) The Indira Gandhi Raj Bhasha Shield 
for banks and other financial Institutions. 

(3) The Indira Gandhi Raj Bhasha Shield 
for public sector undertakings of the 
Government of India. 

( 4) The Indira Gandhi Awards for original 
books written by employees in Hindi. 

(1) Indira Gandhi Raj Bhasha Shield for 
Ministries/Departments of the G-overn· 
ment of India 

Each year, three shields will be awradcd 
in order of merit to those Ministries/De­
partments •>f the Government of India which 
are adjudged the best in the implementation 
of the official language policy of the Cen­
tral Government. The performance of the 
Ministries and Departments will be evaluat­
ed in accordance with the norm circulated by 
the Department of Official Language. 

(2) Indira Gandhi Raj Bbnsba Shield fnr 
banks and other financial Institutions 

Three shields will be awarded to those 
financial institutions and banks which have 
done outstanding work in promoting the 
official language policy within their organi­
sations. In the assessment of the three best 
institutions, the Department of Official Lan­
guage will be assisted by the Reserve Bank 
of Jndia which generally oversees the func­
tioning of all the financial institutions. 

(3) Indira Gandhi Raj Bhasha Shield for 
Public Sector undertakings of the Govern· 
ment of India 

Three awards for each of the regions 'A', 
'B' and 'C' will be granted. In the assess­
ment of these nine organisations, the De­
partment of Official Language w111 be assist-
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ed by the Oeptt. : Public enterprises of the 
Ministry of Indu<;trJ 

(4) lndir..1 G::nd· Awt:rds for writing origi­
nul book<s it: tfindi 

In order to en 
original books in 
be given for the 
cd the best and 
the progre-.sivc u 
Government Dlpn 
prizes will be us : 

1st prize 

lind prizo 

IHrd prize 

1uragl· employees to write 
Hindi, three awards will 
book•· which are adjudg­
which help in promoting 

of Hindi in various 
ment~. The value of the · 
llows:-

R5. 10,000 

Rs. 8,000 

Rs. 5,000 

The books sur- tittcd for consideration for 
the grant of av. rd in a particular year 
should l!avc becc . written or published in 
the prcvtou'l fina1 tal y.:nr and these should 
be duly rccommt ded by the Ministry /De­
partment concl!rn I to which the employee 
belongs. Not m re than two books from 
each Ministry/DI .·..'lrtmcnt will be consider­
e~. The book& received for consid~ration 
wtll be evaluated by u committee consisting 
of the following-

1. Joint Secretary, P._,ptt. ofO.L. Convener 

2. Two non-offi;ial . · o be nominated 
each year by th. Dcptt. of O.L. • Members 

3. Deputy Secy. (Ir .• ) Dcptt. of O.L. Members 
Secy. 

The rccommm Jations of the committee 
will be submitted to the Deptt. of Official 
Language for tlt~,; approval of the Home 
Minister. 

fO.M. No. II/12Jl3/2!8S-O.L. (A-2), dated 30-7-
1986, Sl. No. 1 15BI 

Award of shield by 1\linistries/Deptt. flo their 
attached/ snbor~te offices, corporations etc. 

7.2 Arrangcm.::lts should be made for the 
award of shield tn encourage the use of Hindi 
by Ministrics/D.-,tts to their attached/subor­
dinate offices, Corporations etc., Norms for 



3f&fTlf 7 

mffil"~i{ l{~ 
t f<tttT'fTUT ~mqr ~~<fiT( 

1. 1 fcrf'+T?T A~i:!l/fcr'+Trft, ~-cf.T lilT< f<iffr<r 
~Rl, ~T4Gff"l'<li ~ ~ -:a-qqilfy (.it;,- 9llf"'!'Tfuff 

CfiT m:<!i11: l.fif '"<:f\ifll"ICIT ;:frfa- l.fiT or~ ~ ~ <r.flf 
it \i(iiGG '>let~!~~ ~ fz;rq; ~~'"{ mf,;J G'i'"{~ ~ 

ft.fl:; <rtf 1 9 8 6-8 7 ~ ~f.cr"<:T lfhfr '!" •-:ti'T1: ~T 

"(:filf *" ~ ~ fij£~ 31~\';:r f.;;:;rfufum ~f'"{ ~ 
"' <ref ~ ;:;rrQ:if :-

( 1) '+Ti<:l:i ~1-.: ~ +i~mt:iTJf.. :1lll t ft.n:; 
~f~T lficr"r '"<:f\if'lTTQT lift~ 

( 2) ~t a">lff or;:;:r f~ ; t~rai • H~ ·j "G<:T 

-qitfr '"{'(\iflTM ilfF- -, 

( 3) 'ifl'"{'d m:<!ir<: t ~r ~ .rf.r:F <J' ~· ue;3fi+IT 
it fz;ro: ~~r lfrm . Ni\11 ~ "" c::r. 1 ·;q'f 

( 4) qiif:orrfw rnr f~··; if t· : •r~ ;,!Ri<P 
~'liT it f~O: ~· I lfhfr t<=. I~ I 

( 1 ) m-.:i'f ~!(in: t \lm .. ·ii,'fq ,ff 1J ft:w, 
tfiiftl 'ftur ~~'frf{T ~ mrJ 

~ <rtf iff;; llTf~ tfrq;, I '-11-.:f '>I . · Q' ; • <:'iif<: 

~ '\?~' +i~i:!lJforrrrn <TiT }f.:. r •jfr ·to. ~rr ·;;~·m 

~n: cf,T ""<:TiJfiffQT o:rlfn \;; lifQ'f· ·f .r n.k;f>cc: 
titfi:ffi f<:f>l!; ;:;rfltit 1 +i~lri . r.:nm r. • t ;;; JTr<r.; 

<fir +r~i<fi;t '"{'(\if'llffl f<fm • ::rn ~ . i'f .. r f'ii~ 
~ ~m ~ or~r"{ fq:.;:rr ·r..-.-rr 

( 2 ) if~1 <'I'~ a:r~ f<mi'T1.f iRT-" iii f..ii:! :;~~T 
'ftUT ~t'if'+TTI'.fr ~)~U 

~r.r lift~ ~ fcf~r<t m •; .1 0:~ /t · T i.t 3\Tt:pfl 

f;;r.11_"frr w:t;r tt!fo;:{'t li' <:r ,;.; ' .t-tT ;:i • '· f ' ''-'IT \~ 

if; f~ ~Cii"GC q;flt f<r.'l:ir 1 ' •ft"l' ~1 r : iBTT31T 
"'iT f;:rah:IJf l:fl'f.t li' U\Ti'+n • \ .. ;-.~ ., . r :r «fT<f 
f~cf ~ mr ~fj_I1'Tif 'l>T<tl'l.ir.!rr · -~·~ ~.t m+rr­
«r<:t: fcrffizr ~p;rr3TT ~ q:;rtf <TiT q . ..flff"JT Gi0T ~ 1 

( 3) \ll~<'l' ~~'lil~ if; ~rcl;;ff...,; ~la ~ \llt~~ff 
if; fz;r~ tf<:~t mtft ~!iii., 'ittt llTTN' 

~?oT~ "q;", "€!" o~r "lf" lt ~ : it<ti !?oTilf ~ fz;ro; 
(j'r;;~ ~~1'<: fu"Q: \;fW,.T I . :y ;it ~ <tiT 
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f.-rat~ur <ll"{;r lf '<.:TiJf'+Tllff fCi'+TI'ii cn1 ~ ~ 
~ ffi'li B"~ fcr'+Tflf ~ ~lfm mq:r ~TifT 1 

( 4) f~<r1 if q~ ~ f~~ t ft:n{ ~f.-rn 
ll"fm ~~'~ 

Clilf~lJ1 <TiT f;j;; fGtllm ~ ~Tan:IJf ffi<: q.: *ia 
~r, ~ tr.: ~<tfr it +rrfu<Ti ~~('\"~ fu<a~ ~ fut:!: moo· 
r~ 'li•:;r ~ iMf ~9rt ~ fu~ m~· ~~ nro. 
;:;rr~ vtr ~~ errfqcr <fir~~ aft<: f;:;r;;~ fcrf'<T~ 
~rir f<r+rrft lt f~<tfr ~ >l'Tr4r -sn:frlf <TiT ~ 1 

~if ll ~T fl{~ ~ I ~r-.:T <!if '{Tfu f;:n:;:r 
~r-..: ~ ~ :-

W!f 11 ~<:Rilt:- 1 0 ~T'<.: ~1:!; 

f~ ~il'"{-8 ~T'"{ ~ 

qcfrrr ~n:--5 ~~ ~tro; 

f.i;;ft Gf<f 1t ~f'"{ 'SI<n'i <Ti"{~ ~ ft;rQ; f~ 
~ i~ ~ <li"r \;fR Gf1'ffi' ~ ~« fi:fmit 
f<iffi"li cr<f 1t f~ [{ 3iqq1 ~'til~ [{ ~Fft ~ 

aft<: --.'lll:;ffit f~ ~ /f<f'+frt ~ W:rfm=r ~~ ~ 
~rr ;fcr'+Tflf mr \Wfir fcff~ f~~ <tt ;:;rfift 
'<flfif~ I ~ ll~/fc1'm<r <tl' 3Tf$Ji ~ arfUCP 

2 ~;f.i 1ft fcr<rn: f'li!TT ~T I fcrcr11: ~;r ~ ~ 
m'1l ~~f 'liT 'l~fcl;;; l:tC!i ~f+ifu gro f.l;t:rr iJffl!;ln , 
~~i· f;;r.;;fz;rfum ~f<m ~tit :-

( 1) • ~firer, '"{fi:if'lfltn" f<rmlf--«m~lii 

( 2) <it iP: -m:<mfr ~ 1 ;:;r) '"{'(\if'lfll'IT fcr..-rTlT 
rnr 5RltcP ~ ;;mrcr f'liq; ;:;rn:t.Y.-m-~ 

( 3) -:a-q ~ ( <Ti~) -~~lf ~f'iif'<.f 

~inrrci' <fir f~CfiTFrn ~ ~r 91r ~ srr:Q 

¢' ifi f~O: "(TiJf'+Tffl f<-Nl'T <rn-~ ctft' '3fTt:Mf I 

[<nomo~{o 11112013/2/85-<:ro mo (Cli-2), 

fcr;il'<ll 30 ~rf, 86, %if ~T 115~)] 

\l~iP.fllt/fcr..-rtitT lr~T 3l'li.t ~~. ~cft~~q lii'ltii~tii, 
f~q"f a:rrfq t f~ ~'~ 

7 . 2 lt~<ft Jfcr<:rTlfT irr(T ON~ ~%farm~ 
q:;p:rfu'lft, f;:r;r:n anfa: <liT f~ <TiT w:r"'trr ~ ~~ 
11ft~s ~ «<t ~ <fr ;:;frt:( I ~ f~ ~ 



according the shield should be prescribed by 
Ministry /Deptt. In addition to the shield, 
Ministries/Deptts. will also grant two special 
award:;. 

[O.M. No. IT/ 12013/2176-0.L. (A-2), dated 6-2-79, 
S. No. 113] 

[O.M. No. U/12013/2176-0.L. (A-2), dated 12-6-79, 
S. No. 114] 

[O.M. No. 11/12013/2176-0.L. (A-2), da1ed 28-2-80, 
S. No. 115] 

Incentive Scheme for doing work in Hindi 

7.3 Cash award should be given each 
year to the officers and employees by all 
the Ministries/Deptts. attached and subordi­
nate offices on the basis of the work done by 
them in Hindi. 

7 .3.1 The details of the Scheme are as 
follows:-

( 1) Scope of the Scheme 

All Ministries/Departments/attached and 
subordinate offices of the Central Government 
may introduce this scheme independently for 
their officers/employees. 

(2) Eligibility 

(A) Officers/Employees of all categories 
who do their ofllcial work wholly or partly 
originally in Hindi can participate in this 
scheme. 

r(B) Only those officers/Employees will be 
eligible for award who write atleast twenty 
thousand words in Hindi in a year in re­
gions 'A' and 'B' (i.e. Bihar, Haryana, 
Himachal Pradesh, Madhya Pradesh, Ra­
jasthan, Uttar Pradesh, Gujarat, Maha­
ra:;htra and Punjab States and the Union 
Territory of Andaman & Nicobar Islands, 
Union Territories of Delhi and Chandigarh) 
and atleast ten thousand words in Hindi 
in a year in region 'C' (which comprises 
all other States and Union territories except 
region 'A' and 'B'). In addition to original 
noting and drafting, this will also include 
such other items of work done in Hindi 
which can be verified, such as entry in 
the register, preparation of lists, accounting 
work, etc. 

(C) Stenographers/typists who are cover­
ed under some other scheme for encourag­
ing the use of Hindi in official work will 
r1ot be eligible to participate in this scheme. 

(D) Hindi officers and translators who gene­
rally do their work in Hindi will not be 
eligible to participate in this scheme. 
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(3) Prizes 

The following cash awards will be given 
to the participants every year according to 
the work done by them in Hindi:-

(a) Independent for ncb Ministry/ 
Deptt. attached of •lees of Central 
Government : 

First Prize (2 PriZt)-- ~ · •· 500'· each. 

Second Prize (3 Plizc ·Rs. 300{- each. 

Thirg Prize (!l Priz.s) Rs. I SO{- each.. 

(b) Independently for ach •,ubordinate 
office of any ncptt. < Ccnl, ;tl Govern­
ment: 

First Prize (2 Prit.S) Rs. 41J0/- each. 

First Prize (2 Pri1~) -R~. t.OO/- each. 

Third Prize ( 5 Pt ir.e~ -Rs. 150/- each. 

(4) For purpose·. of 1· 
geographically sepa:·ate h 
be treated as an ind\ pc 
instance an office of <:n 
sioncr etc. under Commi 
Ta1. or Area Su;Krin:en 
under Divisional }{,til\~~~} 
Railways will be tndepcn• 
ration of this sch~mc. 
ca~~ in respect of suhordmat 
of the Ministry d D~ fc 
Dcptt., etc. 

s sc icme every 
tted office may 
:ent unit. For 
.ssist•·nt Commis­
oner of Income 
nt's office etc. 
Mnn: --·cr of the 
nt u>iits for ope­
me ,·;ill be the 
:nd e!t.tched offices 
~ or the P & T 

rizes (5) Criteria for cwnrdln;:­

(a) For facilitatin~ ur •;e~ 
marks will be aHottr•t 
marks will be e:trmarkc 
of work done in Hindi 
in expression of tbOU:Jhl 

nent, a total of 100 
Out of this 70 
for the quantum 

Jnd lO for clarity 

(b) The competitors v. ose mother tongue 
is Tamil, Telugu, Ka mda, Malayalam, 
Bengali, Oriya or Ao,sr esc may be given 
additional weightage upt 20 1;:,. The exact 
weightage to be eiven t · such an employee 
will be determined l the Assessment 
Committee. While doint so, the Committee 
will also keep in vic·.. the standard of 
work of those officers/e-ployccs who other­
wise rank higher to him, ·1er. 

(c) The competitors \;ill maintain a re­
cord of the words written by them every 
day in the attached pr.-forma. Each week's 
record will be verified and countersigned 
hy the next higher offk:er. 1f Section head 
himself keeps a record then it won't be 
necessary for the employee to maintain such 
record. 



~jfcrm<T irro f~ ~ fu"Q: mr! I ~ 
~ ~Cffi" ~ jf<tmlr tit fqraq ~n: '$£T ~ I 

['liloiDo~o II/120 13/2/76-TJt;MTtff {lfi-2), 

~ 6-2-79, '$1 ~0 113] 

[<firomo~o II/12013/2/76-~r (<fi-2), 

~ 12-6-79, '$1 ~0 114] 

['lilomo~o 11/12013/2/76--~'tfr.T (<fi-2), 

~ 28-2-80, ?!ill' ~0 115] 

r~({r ii 'lini rn ~ r~~ Sf~ot q)iiio:rr 

7 . 3 ~ l{~l!l' f<r+TTlff' ~<r.ir "w. ~ 
<tltllY~til rnr arfactirfu:IT ~ ~f<J;It ~ fu'l:1: 
~~rnrf~~itRo:mt~i'f; ~ 
G'<: ~ ~T<:: Ro: ;;rpt I 

7 . 3 • 1 ~T CfiT ~Of f.:tT.i Wli'T<:: ~ :-

( 1 ) q~ !tiT ~Gf 

~~if; mrr ~Jft: .. TIT/~ alh: 
arf~ Cfi~ 3ltA' ~· ~~{:qjf(1ft q; 
f~~~~~~qftm<i.,'(~~ I 

( 2) qn:{ffi 

(cti) ~ ~fUrlll it it amr~nr/~ ~ 
~ it m1T ~ ~ ~ :.iTT ~. ,'fr 1:foTlf ~: liT 

~~~~~~~i:f'li7~~ I 

(u) ~ ~ atft:l"iif"fr/'lfi-. ,ntt ~ it 
qrn ~Tlr ;;fl "<li" Qm "~" , ~ ( t , Tq f~\[IT ~f<li I 011, 

~ ~. lf~ ~. ·. ~ 'l"·f~ sr;:;-11', 'J:iifmi, 
~q am ct'ii~<~' <:r.i'li a-41' roo; ~a·.: f.i'!frm 
[tq ~. r~ ~ <::r • .j &m r ·~ w.~ ~ ~ 
~) it qq lT_ Cfil1 ~ 11 H 2 0 ~,,.. -qr;.i QI!IT ";r" 
~;;t (~ "cti" Gi "; r" PoT~ fi ~<1Ffl if'l'f.r m:fr 
~ am~ ~ mr ·,.rrfm:f ) li ~'t i:t Ifill' ~ Cfil1 

1 0 ~ ~ fW<ft i;• f~ ~•:ri:t f5.i f?:aror <i 

~ it ~ ~ if fq;t lflJ: ~ m f;r;:rCfir 

~ fCfil:IT \ii'T ~:t. @ . .~<" if ~' ~ 
~ <tl"VV'T, ~ lin' Giftf ;;n1-r <.fr m~ fcm!:. 
~I 

(;r) 3itl(\f~M<li/cmrltw 'ift ~ CfillfCfil\if 

1:t r~ it wfrtT or.r ~ if.t ~m rm 3RT 

<rfir.iT it ~ mtt ~ ~ ll~ i:f 1tnr ¥r it trrer 
'<f@ ~-m 1 

('<T) ~ atf~ ,fl;: ~ 3l'j,GII<:Cfi :.ift 
ml~tter: arq;;r lfiTlf ~t ;r ~ «, ~ ~ ~ 
i:f m;r ¥!' it q'fGf ~ ~T~i I 
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( 3) ~~R: 

m1T ~:r q~ ~fuff em ~ ~ rnr 
f~ lT f.l;1:!; lfQ; CfiTl\' it amm: q-{ f~f~ ~ 

~fi~~:-

( '1i) ~ mctin: it~ IT~ Jfi:f'+ri'T 1~ 
~ it fu'l:1: ~ ~ ~ : 
~r ~n:( 2 ~~r~}--~ ~o 5oo 

~~T~T<:: (3~)-~~o 300 

cmro~n:(s~<::)-~~0 tso 

( ~) ilir~Tl:f ~r<:: it fcm fGi'+ri'T it ~ 
a;f~ Cfi~ it fut:l: ~ ~q' ~ : 
~r~ (2 ~-._-fif;n:)-~~o 400 

~~r<:: (3~~)-~~0 200 

~~ (s~)-mif.1;"Go 150 

( 4) ~ it wft;;r;r it f~ ~ 3ffii1' -.t'flfl~1'fl 

~f GfR Cfifllt;r<:r Cfi'T ~ffi;r tfcfiCfi lfl"iT Gf~ I 

~i<:Ofl~ 3ffii1' ~ i:f Wm 31"FfC!it 3l'1'li"Cffi' it 3ieft<f 
' ~ 

~l.f<fi ~ ~ 31"Tfu CfiT cf.\i ~~ ~r 
W:t it ~ ~ ~Wti it arcfr;:r ~~ 3feTI~'Ffi 31"TN 
CfiT ~ W ~T it ~ it fut:l; tl;Cfi ~ 
lt'f;if, ;rr;;T ;;fftpTT I <::m ~ 1:fT ~ffi<:: f<NPT 

if; ~ ~ ~q Cfi~t 3l'1'fu it orr=t 1t 'ifr 
it.ft ~ W<tfu ~M I 

( 5 ) ~l'{ if.t iti f~ ll'mQ'i' 

( 'fl) ~ <tl'"frr it f~ Wi 1 0 0 3iCfi w 
';mi;it I ~ ~ 7 0 atCfi ~r ll frtit:t lfQ; Cfi'Tlf 'fiT 

fflm" ~ r~ w mttiT am 3 o 3iCfi fq:qn:r <t.t ~cccrr 
if; fut:l; ~"fit I 

(lJl') f;;r;r 51fd4lf1fliT cf.t ffrq'llTQT afl:R:r, ~. 
~. +~iilzti<.'l+t, -mm. ~r liT amfir<rr tt ~ 
2 o >rfmm QCfi 3fftt f(-<RT atom' CfiT m~ ron-~ 1 

~ ~ '111 fut:t mi'r <iffi Gl'ffilfCfifi ar.m it m1t 
CfiT f;;at{ur ~ ~ rnr R;;:rr iJf1l:tll'f 1 ~ 
~ Wfll' ~ ~ 3ffa<tllf<41j'flti':qlf<ll1 ~ 'fi"Tlf 

it «r< -.m m 6'/Wf 1t W<fr :m ~ ~ ~ l1"' 

~~I 

( ;r) >If~ >rf~ ~ Sfq'Gf it 3fq'i'\' ~ 
it f~ lfQ; ~ CfiT ~-;;ftlSff ~ I ~ ~~ 

lit ~~ tf<:: m ~ arfu''iiTU rnr ~ 
r~ it G(R Slfd~T&n: fCfi~ ~ I 4ft 3fTTI'T 
.._ CfiT arf~'T m ~..;;ftm wor ~ ffi" <li+T"!HT 

'111 ~..;;ftm WIT 3TfGI'!!'lrCfi ~1 ~ I 



(d) At the end of one year every com­
petitor wiH submit the record of his/her 
work done: in Hindi to the Assessment 
Committee through the countersigning officer. 
lf countersigning officer or section head 
himself ke,eps an ovcraU watch and account 
of the work, then this would not be neces­
~ary and he would furnish details. 

(c) As~:essmcnt Committee :-The Assess­
ment Committee in the Ministries/Deptts. 
may con1;ist of the Joint Secretary in charge 
of Hindi, the Under Secretary in charg.; of 
0 & M and the Senior Hindi Officer/Hindi 
Officer. In the Attached and Subordinate 
Oflices, it may comprise of the Head of 
Deptt./Office, Hindi Officer and one more 
gazetted officer or Rajbhasha Adhikari. How­
ever, the composition of the Committee 
may be: changed to suit the availability of 
officers in various concerned offi.ces. 

7.3.2 Mention of winning a prize will 
also be made in service records of the 
officer I employee concerned in a suitable form. 
A Jist of the prize winners may please be 
endorsed to this Department also. 

7.3.3 The expenditure on operating this 
scheme will be met by each Ministry/ 
Deptt./Office from its own budget provi-
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sion. A head of Deptt./Officc c; 1 sanction 
the prizes on the recommcndatior ·, of the 
Assessment Committee under th.· authority 
of this circular. The scheme h- been ap­
proved by the Ministry of Hn:~ ce ( Deptt. 
of Expenditure) vide letter u. o. N1·. H. 78/EI 
BT/87, dated 27-1-1988. 

7.3.4 'f1tis scheme wi11 conH into force 
with effect from 1st April, 1988. 

7.3.5 All the Minist 1 \'~t/flci "· a1·~ re­
quested to circulate •hi•J r,cl ne iJlmedi­
ate!y among all of tht ir o:fk s/Etnployees 
and introduce it in th·1f \11 ,tries 'Deptts. 
w.e.f. 1st April, 198•). ihl mt•v also 
apprise all of their Atttch•.:d .nd 'ntbordi­
nate offices of this sc ;llffi' . l as 1• them 
to introduce it in nil their o :cs \; c.f. 1st 
April, 1988. They IDlY a' inft•rm the 
undertakings, corporati 10 • tc und r their 
Control about tllis ~cheme nd , <tcourage 
them to introduce lnccutiw S -.:me in their 
offices on the basis of this. 

7.3.6 The information '' ga ing the action 
taken in this regard m ry pl.:a• be Sl nt to this 
Department as early WI p(r>si :. 

PROFORMA 

Weekly statement oft he original work done in Hincli b)- Shri/Smt/Kum .. ---­

for th·~ week ending 

Sl. 
No. 

Date Total No. of files 
& Registers wl:ere­

in work was done in 
Hinc1i 

No. of words used 
in note/craft written 

in Hindi 

Other items of work·,,, . <: 
in Hindi 

i•rt'< c of Senior 
Offtct (,mce in a 

w .• k) 
Brief description 

2 3 4 1 
---------------------------·-··-

[O.M. No. II/12013/3/87-0L (A-2), dated 16-2-88] 

Incentives for doing original official work in 
Hindi in specialised spheres. 

7.4 There are certain areas whose activi­
ties do not involve work pertaining to 
noting/ drafting or stenography /typing, but 
where Hindi is used, such as the type of 
work being done by the scientists, techni­
cians and operational staff. Suitable in­
centive schemes may be introduced in those 
offices also where a considerable number of 
employees do similar work of specialized 
nature. 

[O.M. No. II/200/5/35/84-0.L. (A-2), dated 20-11-
1984, S. No. 1171 

{;rant of Hindi inccnthc r · owar<:c to stenogra· 
pbers and typist, fo:- dr g th'-!r official work 
in Hindi in addition to ·:ngJL!J. 

7.5 A special allowa c of Rs. 60/- per 
month and Rs. 40/- per :wnth may be grant­
ed to the steno;:vapher~ and typists respec­
tively working in th· Ministries, Depart­
ments and their at,ac d und subordinate 
offices, who know En .ish typing/shorthand 
und are actually doing their official work in 
Hindi in addition to I .nglish. Only these 
English Stenographers/typists would be en­
titled for the allow:r:ce who type on an 
average 5 notcs/draf1s letters in Hindi in a 



( q) q-., · tfiT q; am it ~ mwfMr f~.{t it 
f<mt trtJ; 31\i : 'fiTlf GlT ~..mm 'Stfu~nm ~ 
crm arfuq . .,. ~ TtWT+r ~ ~ ~tmi1 <m ~ 
'fit;n 1 ll ; srfu'~m <ti0 <fTm 3f!Uctiro ~ 
fcrm•r sr'iC-· .;;:rt ~om f;:r~Fft wa·r ~am ~~ 
mm ~ ~ m "W;fr 31TCfllll"<liij'T ;:r@ ~l'rfr om: 
~ qi"u .t rro 1 

( r..--:) '! ~i;r.OJ ~fqfo-~~rJfcr~n~r it ~ 
>rmft ~lfl{ · B"f~, *ro.i am: q;IDa- ~ ~~r ~ 

~R"·r ar; w %~r 3!f!:T<lin:'f /~ 01fCl'Cfil'fr ~ 
~flrr: q; ti ·~ :- t «"-i.d ~ 1 ~:[am arm.,~ <fiflfT­
wrr q f; .fiT ·~ if; 3i&i~, f~ arfCl'Cfil'fr 

I 

ar"tt ~ ar. <:r~m..m arf!:T<lin:r <rr <:Tiii'+W~T arfu~ 

CJiT~:r wT. ~ .. ft ~ ~ 1 o<rrfq f<ff~ ~Cl'Ci 
~ rrii it :-'f.r:rrfrlir 'lir ~¢'/;Th'T ~ ar~\Tn: ~f+ffii 
if; 1f .<t it G il€1"ii f~T ;;;fT ~T ~ I 

, . 3 . 2 ;zym iiiro;r ifi m it oomr m!:T'tim 1 
<fi4'"'1ft if:t "ll f ;r,."tliT i't ~r ~f"«f ~ 'li<: fu<:n' 

"' 
\ifTl ~·,-r I t 'lit r m'<i Cfif.r crrffi' Effr ll;'li ~ ~T 
~ t ... "'ifrrr • -.'fr T"Zif.lm' 'li<: ~ ~ 1 

7. 3. 3 :'{f rit...r<rr it ~ tf<: ~;r err~ <a:oi' 'liT 

Cf{[-1' Sl\~<(1 t~lfll,"f :-m<rf~ mr 31'tfif ~ 
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srtrn' 

~ ~ fc1;l:rr ~ I fcrm<r/'iiTOO~ <m" at'Vl~ 

~ ~flrfo clfr f~'1ii11:m tf<: ~ qfum ~ arfUllit<: ._ 

~ ~n: ~cfrwa' 'li<: ~ ~ I ~ ~'fiT<: ~ 
q<: f<fffi ~. O!:fll' f~rrr if arq;fi ~rfu arofeo 
~o TJ,'Of-78/~-/IIl87, mi<P 27-1-8.g iiTU i: 
1ft ~ I 

1. 3. 4 <r~ ~r 1 m, 1988 ~r 'ffill ~ 1 

7. 3 . 5 ~ ~lfT Jfcrmofi ~ ar~~u ~ flli 

it ~ ~r om 31'tfif ~'lfr 3ffUllirf<:lii JCfi+f=qrft<ft 
it ~ qf~fuo ~ ~ arq~ ~A'lf/Fri1m 
it~ 1 31'~, 1988 ~ ~ <fi~ I 3ftf~ ~'lfr ~Of4 
am: ar~ Cfir:rWTlfr <fiT ~r ~ ~r ~mit 

~ at'Cf<ffi Cflmi: am ~ m at'q'~ ~fr 'li'Tlffi;r<ff 
it~~ 1 ~~ 1988~~T~~~arf<t!n·a: I it~ 

f.:r~vrrfcr.r ~. f'illl1T ~ <fiT ~~ ~ ~ 
~ ~m: it ;;rr;;<fin:"t ~ ail<: ·~~ ~ arrm<: q<: ~ 

~<IT i't m~ ~r ~ <ti0 ~i fuq ?rfm 
oR I 

7. 3. 6 ~ ~<fer it 9ft ~ 'li'T~CfT~ <fiT ~T ~ff 
f~lf <fiT ~ '!fl'T~Tfum~ ~ ;;;fflJ; I 

p~i ;\11\1',' :Tit .. . . . . • . . . . 9ft ..•..••.•.••• <m' ~~ zyr <fT~ w:m&: it ~r ~ ij~ Cfil1r !fft 

f~li'~~aft<.l!itlf ~arfi:f<f.nr.it 
----------- ~m (w:Qiq:lf 

:. r 'm<'~T. ~u 
~f4'iil"rm 

l.'lit~li' 

f~ft it fw:r 1'J'1:t 

fc;tq'IJ"\' 01'h' <lllfuil'f 

it. «o<ff 'fi''nrQ!ll .mrca i1ffi1 w~r 'fi"'r ~~ tt'li <~n.) 
... il fipn 'l'll1 

1 3 4 

1 
lila ti fT ~ ll 1: 013/3/SFlo '+ITo (<f.-2), f~ 16-2·88] 

fqf~,z &t1 it ~.;om qlfq f~'T it qi{i\' t ~ 
~-..-~ 

1. 4 "· <.T-.r it .. ~ fcatorfat~, an~fl:r/ 
mt-.lf tiiT ;;r ~~t u-cn f~ f~ <fiT ~ f~ 
GITm ~ ~~. -~·~lTf.l;'.i, a<fiifrfulr<rr afh ~ 
CfilNrfuiT '. n fq;o; tiff.\ efT~ Cfi"l1t at'T~ if; ~~ m 
f~~.r i't~~it~l:l;'ifi~~ 
~ U;U M .: ST"\iifa if. CfiT4 ~ ~. ~ fu"q ~ 
si'tat 1\iif lii .. -.;rtt "im~ mtt 1 

['fil'omo~o II 200/5/35/84-Uo 'q'fo (lli·2), 
~ 2(}-11-84~'Jtio-117] 

5 6 7 

aNiiiT it; amtmo f~) ~ ~l!!!f~ :R~ crtfqq' 
m t r~ sr~ ~mt 

7. 5 ~r~Jfcrm;ff ~ ~~ ~~ram OThft­
~ ~<IT it <fiTl1 lli<: ~ ~ ar~ftrfi) 3Tn: 
GT~mcT ~ ;;;fT ~ GTWf/3Tf!lJ,f~q ;;;rr;ffl ~ 3fTI 
atW;ft ~ arfa'fufo f~ 1T m arcr.=rr ~<:<fin:r llirf 
rn ~ ~: 6 0 <it'ftl; arn: 4 0 <itTll; 'Stfu:r:rm ~ 
~T fum ~ I ~<ffl Cfi{t a:fiM'r at'Tl{!fuitr<fi /GT~­
ftw.; ~ ~ ~ q'fGf ~if ;;;r) f~~ it affil'Wt' 5 fcar­

fur<rt ;~ Jmf<t<=r 3M'Cfr ~ 3 o o fu:trfUfllt 1 
~/>tfu ~ ifcnd rn ~ 1 ~~ ll;'li 'Iff 



dav or about 300 notes/drafts/letters In Hindi 
in ·a quarter. This will not include one 
or two line drafts/notes. This special 
aJlowance will not be treated as pay and 
no D. A., H. R. A., C. C. A. and other 
allowances would be admissible on this 
amount. 

7.5.1 The emp1oyees to whom this allow­
ance is granted will have: to produce a 

, certi'licatc in the attached proforma to prove 
that the employee was actually doing his work 
in both the languages. In the case of steno­
graphers this certificate will be given by the 
officer with whom he is posted and in the case 
of typist the certificate will be signed by 
the Under Secretary concerned or Head of 
Office, as the case may be. This Certi­
fica.te will be required every month for the first 
~i.'t months when a stenographer/typist starts 
working bilingually and thereafter once in 
every three months. 

7.5.2. The Scheme under which advance 
increments in the shape of personal pay 
are granted for successfull training in Hmdi 
Stenography and Hindi typewriting shall 
continue but the benefit of advance increments 
will cease when the benefit of special allow­
ance under this scheme is granted. 

7.5.3 Head of Offices as well as the Officer 
exercising control over the stenographers and 
typists will have the responsibility to ensure 
that special allowance is drawn only when 
the bilingual work is done by the concerned 
stenographer/typist. In case of any misuse of 
these instructions and drawal of special allow­
ance without actually working will mean 'mis­
use' of the facility in the same way as an 
irregularity committed in charging travelling 
or any other allowance under Central Govern­
ment rules. Head of offices may utilise the 

29 

servicc~s of their Hindi Officer:.: to keep watch 
over this aspect. 

Certfkate required for r.mnf ct" Hindi Incentive 
allowance 

Certified that Sbri/Smt./1-. m. - ---­
de-;ir,nation 
section - -----­

did a part of his/her wo( in Hindi steno­
graphy, Hindi typing durint the period from 

to -- -- -. he quantum of 
work done by him/her i Hinr!i was not 
less than an avc~rag.) of 5 otes; Jrafts/letters 
in Hindi in a day in the .Jfore• aid month/ 
300 notes/drafts/letters i.t indi in the afore­
said quarter. 

Full n~tm 

Date·------

Signature 
of 81 mch Officer/ 

. lead of Office 
(with stamp) 

[O.M. No. 14012/H/76 0.1 (C), d:tted 12-8-1983, 
S. No. 118) 

[O.M. No. 13034/3l/8S-O.I (C), d .ted 11-8-1987] 

Awarding prizes for writ: J orl~al books on 
scie11tific & technccnl r.ttb~ .:ts in Hindi and tbe 
purchase of such uwardeti :.WOk•; 

7.6 Arrangements rna~ be made for award­
ing cash prizes to c . .:oura;;c writers of 
original books on tbjech relating to 
Ministries/Departments t d such award winning 
books should be purch2 :d for the libraries of 
various Ministries/D. partmcnts/Subordinate 
offices/undertakings et.. to the maximum 
extent. Detailed inforr · 1tion regarding such 
award winning books should be sent to the 
Deptt. of Official Lan Jage in the following 
proforma:-

List of books awrded by the Ministry/Department in the year ........................ under ori~l wrltin14ln Hindi 

51. 
No. 

Name of the Name of book Brief Subject Name of the Publisher Price 
Writer 

2 3 4 

[O.M. No. II/20034/6/79-0.L. (A.2) dated 28-5-79 S. No. 121] 
[O.M. No. II/12034,18/86-0.L. (A-2) dated 6-2-86 S. No. 122 

5 6 

Where avai­
lable 
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~ rlf'Rt'ift if.' ~q Jfearf"f'lrt ~ m~ ~ @q'T 1 

~ fcmr:r ~r ~ ;r~ lWfT ~ am: ~ ~fu 
If( +r~ ~r. l(Cfi'Tif ~ ~. ~ ~ . 
1f~r am: ar~ iifi'~ ~r ~ rr()' iWrr 1 

7 . 5 . 1 f;r;:r iifilNrfuit !i. r ~ 'fl'mr rorr \ill~ 
t3~ ~ mRa ~ it; ftro; fir. 4' atlr.tT ~rU Cfi'l1i 
~ m00 ij' ~ ~. ~ \ ~ 1TI:t 'Sftqjn:rr ij' ~ 
Slll'fOT q~ ~ ctron 8:Prf I artlJ~~t if.' fut:!: 
~ ~ ern' ~~ arf~ mt:T rnr fw G\'fQ,lif 

~ m~ ~ iifi'l'lf Ofimr ~ aft<: ell(~ f~tJ: ~ 
-srf!i11T ern- ~<ifw 3l'Cf1.: ffi;rq' zrr iifi'~ at~&;, 

clim m f~o ~T, ifro W:rr ~lfr I ~if am{~ftriifi' 
liT cr~ 00 ~qrsff ij' ~;;pr ~ am:'q cR 
Qof ~ qf~ 6 ;rf ~ ft. ft:ro: Q'i{ 'SI'lfTV1' q~ 'SI'ftf iffil' 

im ~ ~ am: ~ tr~iq ~ (fj.r ~r.r 
;r t:~;iifi' an~ 1 

1. 5. 2 ~ ~ f;n:Ai' :tmr ftf<ft 31'T!lffirtttC!i 
arh: f~ el~ lf.1 srfwa·: r ~~~iifi' ~ 
~ If( ~fCffi'9l ~ q; ~ ·f <;j(ID£ ird'rr '{f;[~:rt 

tr \illm ~. \if1'fr $Tt • ~ ~ : ~ ~r iti 3Rnfo 
fcro'q ~ Cfi'T ~T'+f flf.1:r ~ . : l.i'f U ~ ~ 
~ CfiT ~oq ~ t,;<; fl'lrl ;fT~•TT I 

1. 5. 3 Cfiflf\\;rlf U'&lf&i rr 'lfrqt~ftrim am 
ell:~ If( q~~ f.;~ N;~ 'IU;:r arf!l'Cfirrorr 
CfiT ~ ~~fl.l~ ~ t ~ q l • Wi'ffV~T q;( fiifi ~ 
fcrifq ~ ~<if~ am ~fi:rfq~ !Ttl'm ;rm fe:mq-r 
~ ij' CfiT4 ~ If( 1ft !.fi'C6' ', I ',;rr f;mff CfiT ~ 
~ ~ err~ ij' ii>l!f fir or~r·c t ""~qq ~ CfiT 

f<rf.ft.ftor m Sl"fin: if.T ~li!fii 1 1IT<rr ~r ~{{ ~ 
~ ~ t frrl.lfii if; at. :cr tn~ m at~ '+fffi'f 

t fcrf.:rlft<r t ~ott:T it orf.:rl .nffil tr.r ~~r 'miT 

~ t ~ ~ If( frr<ro·ir ~{if.. Oi t. ru: l.l.wT-'Ii'll' ar~~ 
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~ ~ at am f~ift ~ <tf'r OOaff iifi'T 

~tftq Cfi'<: m ~I 

r~ sr~ ifml 'fA~ f~ ~lff(f Sl''flVT '«f 

~ Sl'lfffimT fiifi"lir mm ~ fiifi ~r/~ffi/~ 

tr~r+r .............. ar~ .....•... ~ 

. . . . . . . . . . . . ij- . . . . . . . • . . . . cr'fl <tr arcrftr 
ij a{q'"~ 'flfl=f <m !ei '+!'fiT f~r<fr 3TT~fufq/~ cr~ 
ij' fiifiliT I f~i'<fi ij' fiifi'tl; 1ft:!; CfiTif '1ft lirnl, ~'l~'ffl' ifm 
ij ar1mrrr 5 fear fur iff /'>IT~ Jq ~ srfnf.t.:r f\3'11'1fR£ 

fQ"+rt@ ij' ~'+ftl' 3oo fco:rfur<itfsr~;q~ ij- iifi'l=f rr@' 
~fr 1 

~~~ 

~R arfel'f>nr /~ ~&; T.fiT ;;r;r 

fu';;i'Cfi . . .. . .. . . • .. . ('lit€[( trf~) 

(<flfoffi'o~o 14012/55/76-<:io ~o (tr), fu;:ri'Cfi 

12-8-1983~lf~o 118] 

[iifiromo~o 13034/31/85-<:fo '+!'To (tr), f~<ri'Cfi 

11-8·1987] 

tm~ 3l~ ~ f~ 11ft 'f'lf~ ~i 
f~ . ;; ft;rv;if ~ ~ 3l)'{ ~~'\' ~Cf ~ 
ltiivm 

7. 6 li~('fift/fcrmiit ij- ~~t:T'Ii ~ <tfl llift-f<f; 

~ f~ it f~ <n~ iifi'T '5\RtrTifo'f ~ t f~ 
~ ~n: ~ <Pr ~ <tr ~am: ~~ 
~<tfl forfwrr li~/formm, ~ iifi'lzrt~, 
~:filif mfr: t ~~ ij' arft..rCfl ij- arft..rCfl ~r ij 
€f00 :mt:t I ~ ~ Cfi'T fCffiJ:Ci fCfCr(Tif <:~ 
fcMTif CfiT f<\~fuf~ srr!fii+I'T if ..r~r :mtl; I 

~ !ifll ;n:q ~it; ~itht it~ Sl'iliT!Iflf> 'Iii •mr 'lilmr ~ ~ lfil qm 

1 

'illitifol"{T 

3 5 

['filomo ~o If 20034/cl7!FOo 'ilo ('li·2), f<r.~Ai 28-5-79 ':fill io 121] 

[lfilo$fTo ~o II 12034/slns-l.to mo (lfio-2), mFtl 6-2·86 ~+rio 122] 

10-223 M of HA (ND)/89 

6 7 



CHAPTER 8 

ARRANGEMENTS FOR TRANSLATION OF PROCEI>URAL 
LITERATURE AND TRAINING IN TRANSL'\TION 

Arrangement for translation 

8.1 Following arrangements exi~t ~t present. for 
translation from English to Hmdt and VIce­
versa of various types of documents :-

(1) Statutes, statutory rules, regulations axtd 
ordinaxtces including the forms connected 
with them are translated by the Official 
Language wing, Legislative Deptt., Minis­
try of Law. 

(2) The non-statutory manuals, codes and 
other procedural literature and the forms 
connected therewith axe translated by the 
Central Translation Bureau, Department 
of O.L., Ministry of Home Affairs. If in 
any manual etc., some portions axe statu­
tory and some non-statutory, then the 
Official Language (Legislative) wing of 
the Law Ministry translates these statu·· 
tory portions into Hindi. The non-statu­
tory portion is translated by the Central 
Translation Bureau of the Department of 
O.L. However, the three Defence Servi­
ces, the Ministry of Railways and P & T 
Deptt. translate their non-statutory mate­
rial themselves. 

(3) Each Ministry/Department makes its own 
arrangements for the translation of :-

(a) Resolutions, General Orders, Rules, 
Notifications, Regulations, Press 
Communiques, Circulars, Plan and 
other Schemes, Projects and Pro­
grammes etc. and all the forms con­
nected therewith. 

(b) Parliament Questions and their re­
plies and the papers meant to be 
placed before a House or the 
Houses of Parliament. 

(c) Contracts, agreements, licences, per­
mits, notices and forms of tender 
etc. 

[O.M. No. E-11021/2/72-0.L. Cell, dated 16-9-1972, 
S. No. 124] 

Hindi translation of non-statutory procedural 
literature and coordination thereof 

8.2 Ministries/Departments should prepare a 
complete list of non-statutory procedural litera­
ture published by them and other offices under . 
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their control. Publ ·ntion~ which have been 
traxtslated into lfir i should be published in 
bilingual fom and r :tainin:; should be sent to 
the Central 1 ran• hti :.'1 Bur~au (Deptt. of O.L.) 
for translatkn. 1-or tis p•;rpose, the responsi­
bility for coordin~:tir this >'..ork should be assi­
gned to an adm•ni ative •;ection so that the 
work may be utt~nt j to ~·xpeditiously and its 
progress can be wa· ·ted. The Central Transla­
tion Bureau will c respc ~d with the admini· 
trative Section co r ninat .:d. 

[O.M. No. '161·~61; o.I , dated 7-12-71, s. No. 
12] 

[O.M. No. I 11112' ''72·0L Cell, dated 16·9-72, 
S. No. 124] 

Arrang£'meclt fur tting the translation work 
done on l::ollo~.:rl: 1 bn- !:1 where there i!1 no 
staff for tr.:n.'lJ :tio 

8.3 In tho uf!ic 
Hindi Offircr or H 
lation from Entlis' 
necessary, may b~.­
petent per·;on b t 
an honorcrium. J 
tion work may b~ 
per thous~md we 
remain in fore· 
Translator('>) urc 

, wh. ro there is no post of 
di T• mslator etc., the trans­
to Httdi or vice-versa, when 
ot dt.no through some com­
com;.:·med offices by paying 

more1 ium for such transla­
paid .1t the rate of Rs. 10/­
'· '>uch arrangement may 
11 H1ndi Officer or Hindi 
•point..:d. 

8.3.1 lt is nc, ssar) to guard against the 
misuse of the pn ·.is ion for the grant of such 
honorarium. Th, following points may be kept 
in mind while g ·nting the honorarium :-·-

1. Honorarit '!1 may be granted in respect of 
tlle transt:tion of papers related to inter­
departmental or inter~office . cocrespon­
dence. 

2. The Head of Office should certify that the 
translation was absolutely necessary axtd 
that the number of words for which 
honorari:...-n is being claimed were 
actually f ,ans]ated. 

3. The pet Jn attending to this work on 
honoran m ba.c.is will be doing this work 
in addiL: n to his normal official duties. 

4. The Ofi ;e concerned will prepare from 
nmong i• 1 employees a panel" of persons 
capable >f doing such work. 



a{tlrflf 8~ 

cmtrmlfA mf~~ CfiT ~'({ at~ at1cncr srfw~vr ~ ~q~T 
31'~ !til~~~ 

8. 1 fcrf"+T~i'f ~q;~ ~ Cfiill'ii!TCI ij; ai'ifiiT i I f~<if am_ 
r~ ij' aiii,;rr ai1crr<: it r~o: f.i~rt>ifur"' ·-· <:ia- cy :-

( 1) ~f<rff:i~~=r, mfcrfcrCfi f;;<1+ir, fqf;;lf;;r 
aft~ 3l~;q~!ll' 'fiT fiiffiit ~;rij ~., fu~ lfil"f 
'llT wrflr~ ~. ai~CfT~ fCJffl l'i~rrll ili f<rl'u 
fCflTPT coT ~~'llTI'ifT ~if~ ttmrr ~ I 

( 2) anrtfCJfCf'fi if;pT~l \tf~araft aft"t 01"".-lf 

Cfi'r~fCffu ij"ff~~ a~r '3<tijo t4'fmt q:.rqr 
'liT 31''1,<rn ~Q' #;;j~~ it "(r.l'flr~r it; 
31 errr it' ~Tli ar;:rcrr<: iln T Cfi'7i1T ~, ll f~ 

" " -
f<fi~tr ~1~ 3l'Tf~ it ~w atsrr mf<rfEFii afR 
~'3 3l'~tfCJff:i<O ~r at fCffu ifcrn;pr it 
fifft:r fCf'llfif 'fiT l:~ ml'ifT rsl:I mfq-ffl'fi 
aiilfr cor 3l'i!Cf~ Cfi'~T Q at\., armfCffacr. 
atm 'fir 31"1Cfltt ~l'ilmcr fCJ'1 r 'f.T if.rift~ 
3l''!CfT\l a-I{"{T <rmrr ~ 1 '1t'- ;;);if "{en 
~crra:rr, r~ +T~ ttl< w.. m--< ft.r~r;r 

arcrrfr 3l'ij"i"f<rfUCll ij"fq~ r !iii r1<.1lf t<fli 
~ff ~I 

( 3) ~ fi~<r/fCf'llllJ' f.fJ.lt( ~il Sf~ 
;tT m;rur it 31'1, 'Cffll :t; ft; rr -itT v<l'li 
Cfi'<..CIT ~ :-

(co) ~'ii~, m~Trr<r ;rr~IIT, <Tli+r, lifu-
~"ifro;, f<rf.,'ll+r, if•r f-.·. crqt, qf~~. 
fCif'll•lf Sf'fi~ 'f>T liT ;·'f'J1:t,' fliT .,>;t"J(l aiR 
Cfi'r~~ll anf~ orr•· \tll •mTj"~J\f ~ 
~ jf fu c:t ij'~l\' tOTJi I 

(lSI) ~ij',.; it !iHT ili J~cH I"{ ritr~ t 
f.1>tr"t t::;'ii ~"if trr ~TifT <t•it q; ;;J:~~ 

5I ~)CI fcott \if'R f.41 ·r ;m-r, i c1 I 

{ll') ~f~. Cfi~~. :-u;rifij', ~.JR', ~'(t 
it ;:ft~ a:rf~ !f,f.f ani I 

[cnromoti'o f.-11021/2/72-U 'fffo ~. 
f~r'fi 16 fmr~. 191:: ~if ~o 124] 

31'~Cffu<6 ~rqfitfct mf~ ifi'T f6"-l ~ OTR 
flq'«{q 

8. 2 +r~r~li/fq-'llilf OT-T;, ~ ~;:rii; srrcr~a 
arr~ <n~ ar•~:~ C!irl:lf~lir am sr;:or~ ~m arntf<rfCT:o 
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Cfi'P:ifCfftr mf~li ct:'r IJ:~T ~T a-~n: cout:t 1 f;:;r;; 
!i'iifl1A"T 'fir f~~ ar1crr<: ~r 'i'fil ~ '3~ ffr~~ 
~q' it s.-tr~ an~ !lfq- <tiT f~<r.tt ar1crr<: it 
ft; { it•ti<r 8fi<IR ;!f"{T ' ( l:ffl~Ttn') f<r'lWT it 
~ 1 ~ ff 'llT'T it fuQ: ij"ifi'Cfli' 'fiT CfiTlf rm 

>r wrij'frrcn ar1>rm 'fir ij"ltr f~lir iifr~ fmrn 'fiTlf 
wr~m ?r ~r arh: stlffa 3l'f'f>T ;:;rr ij"iii 1 if;.:~"tll' 

ar~ ;,;l~T rtf1fa' f'fi~ lJ'C( ~ij' st!lTT®i'ii ~'llT11' 

ij' q~ aq~fl: ror I 

[Cfi'To ~fo ~0 26/46/71-l::fO 'q'fo, f~~icil 7~ 12•71 

;pif ~0 123] 

['fi'To ~fo ~o f.-11021/2/72-"Uo 'llfO Q;Cfi'Cii", 

f~tcp 16-9-72 ~if ~0 124] 

iiY~ 31'"!~ ifi ~ l.flTt iti*m:'T ~1 ~ ~ 'llrt~~ 
ifi a:mT'R ~ ~ ~If lfi'\TrrT 

8 . 2 fiif"t C!i'Tl1~liT it f~ arfCT<fiT"{T ll'T f~ 
<If'!~: 3l'rf~ m <f> li tr~ <nrt ~ ~ ;sr~ cr~~ 
q"{ atWifi ij' f~r qr f~ ~ ai~;:;r"t it 3f1crr<:, 
Cfirffi;Tll' it f'iit~T 3l'r'li' Ol!'f'fa ijo iffli~ ~ 'fi"{<rr 
ftilir OJrQ; 1 ~~ Sf~ it 31'f!Cfl~ iii f~ ;nrr~ 
iii ~IT :1{ ~q~ 1 o srfa-~ Cffr <n ij- mrr~ f~l!'r 

~ I ll'~ 'Sf<fa" Q'C:f q'Cfi' fCfi<;T \if'TQ; \ifC:f Q'Cfi' <tifliR:fll' it 
f~ arfEfClll"(T trr 31'1<ml''ii '1fT frtl{%" rr~ ~r ;:;rlffi' 1 

8 . 3 . 1 ll'~ it<SI'rtT \iflRT ~ f'fi ~ij" Sf'lin: f~ 
urr1 Cfr~ ifrrt~ 'fiT ~qzr)'tr rr ~T 1 ;n~ ~ 
ijlfli f;r~Rif~ <rr~ &rror it ~@T ;:;rr~ : -

( 1) ll~ l!'R~ 3l'ra'fCJm~fl"<i/arrcn: ~lftrr 
q •;rr~ Tl: 3l'Tf~ ij- \taffeta' lfil'lJ'iil'nlT it; 

3l''!CfTC: it f~tt fqll'f \if'TQ; I 

( 2) 'ii"Tlifmr 'f>l 3fe"ll'el ll ~ Sl·mfUrn ~ flfi 
3f1CJT~ CfiU<f'T f~~~ ~TilT aft~ Cfi'~Cf 
it ~cr;; m $GT 'fiT a;~ fCfilTT lJ'l1T ~. 
~ f~ +TR~ l!'Tm \if! ~~T ~ I 

( :1) \iff O!ff'RI' l!'FI'~ ~ 3l'T::l'n: l1l: ~ lfillf 
'1it'l'T Cf~ '3~ m1!'F'1 ~ro Cfi'Tll' it 
~rcfl ~Tm' 

( 4) ~~ f~t:~; Cfi'r:mrzr it liT 'll' Ol!'f'RI'lfT <tiT 

q-;y~ Gfrtlll'T ;:;r, Q; \if'T ~ cor~ if COT if 
cp~ff ~r 1 



8.3.2 If in any office, tlc:ni is no such 
employee who bas knowledge '.~ both Hindi and 
English and could do translati( 1 work, a person 
who bas knowledge of both f'~ languages and 
who could do translation from one language to 
another, may be appointed agr·~st a vacant post 
or taken on transfer from an ,tbcr office. Such 
employees may be imparted t uning in transla­
tion in Central Translation I: :reau on priority 
basis. While sending their nar · 'S to the Bureau, 
it should be clearly mentionc' · that he bas been 
appointed under (0. M. No. l 035/12/87 dated 
15-9-87). 

8.3.3 Such persons c-. ulrc 
have acquired the working l 
by virtue of having p:1·sed 
should not normally requ.ir 
Hindi to English. Att :mpt 
see that the letters requ red t 
are drafted originally in H 
knowing staff and oflkcrs. 
sary to undertake tht.! tra 
where there is difficulty in ( 
Hindi or when some 1( ttcr, 
is required to be issu,·d l 
Hindi. 

[O.M. No. 11/13017/J 1/75-< 
S. No. 125) 

Jy knov. Hindi or 
Jwledgo of Hindi 
mdi ext~minations 

tr.mslation from 
'1ould be made to 
be ic;sucd in Hindi 
di by the Hindi 

~- would be neces­
lation work only 
1fting originally in 
-cubr, Memo, etc. 
!h in l"nglish and 

(f), dtted 21-2-76, 

[O.M. No. 20013/2/7,.0.L ), d~;t,:d 15-10-79, 
S. No. 126] 

[O.M. No. 13035/12/. 7-0.1 ((I, dilh d 15-9-871 

Provision of compol<.!try t :!nbg in tmnslation 
for the staff engaged on t '!Sbtion work 

8.4 Three month. 1 :m,Lttion Training 
Course conducted by Ccntt · Tran::;htion Bereau 
is compulsory for n11 the mployct·s of Minis­
tries/Departments of Cen .11 Govt. connected 
with translation worJ, All fficl!s t.hould send a 
list of the staff enr: ·:ed c tnnslation work to 
Director, Central T•~msla !I Dun:.1u and get 

-them trained in batches. E. ;ides Delhi, arrange­
ments for this training ha>-c also been made at 
Bombay, Bangalore and C:llcuttn. As such em­
ployees can be got trained at a centre near to 
their place of work. Since the duration of train­
ing is more than 45 da)··, substitutes may be 
appointed against the vat ::mt posts. 

[O.M. No. 11/13017/12/7. 0.1 .. (C), dated 5-5-76, 
S. No. 129) 
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[O.M. No. 11024/33/74-0.L (C), dated 24·6-76] 

[O.M. No. 13011/11/85-0.L. (C), dated 29-7-85, 
S. No. 130] 

Condensed Training Course in translation 

8 5 The number of posts of translators in 
Central Government is continuously increasing 
but due to limited facilities for training in trans­
lation it ~HI take quite a long time to get all the 
employees engaged on translation work trained 
in there months translation training course. 
Accordingly a condensed course in translation 
(Seven working days) is being conducted for 
those employees engaged on translation work, 
who could not so far avail of the facility of three 
months training course for one reason or the 
other. In ~his course, employees are trained in 
the principles, processes and techniques of trans­
lation, functional language, noting and drafting 
etc. It will give the employee not only insight 
into the intricacies of translation but will also 
enable them to do the translation work more 
dliciently. Ministries/Departments should 
provide to the Director, Central Translation 
Bureau a list of such translators and Translatio!l 
Officers engaged on translation work in their 
offices and their attached & subordinate offices, 
public undertakings etc. who are got to be train­
ed and who could be spared for seven days con­
densed training course. On receipt of an inti­
mation regarding a condensed course, they should 
nominate such employees for training. 

[O.M. No. 13011/ ll/85-0.L. (C), dated 29-7-85, 
S. No. 130] 

Use of simple Hindi in official work-prepara· 
tion of original drafts in Hindi 

8.6 Hindi to be used in official work should 
be simple and easily intelligible and not complex 
and cumbersome. It would be useful if the fol­
lowing points in this regard are borne in 
mind:-

1. Simple Hindi should be used in writing 
notes and letters so that it is easily un­
derstood by all. For communicating 
one's views to others it is not enough 
that the writer himself should understand 



s. 3. 2 ~~ 'fiJi ~m <fi+f:qrft f!fi~ q;rr.·~ 
it •r ~T f\if?i' f~;:~T m at!i'*T ~;;1 'tTiffraTT 'fiT 

m;; f!T 3th: 3l'<J:<rl<.:" !fiT !filii <F~ ~ (ff ~t it 
f;;pffi f~'RI G'~ !J'{ ~"P ~~· or1f'RI cr.'t f;;-1!4:: iJR 
f<:!ir ~n:r llT ~~ Cfi1'1:1n;<t ~· p:n:;hn:or rt< ~ 
f~nr \if~ iS{'r aT~i art'{ f~;:~ c:-rrff 'ITf~ -.1;;1fT 

~ afl'{ t:{"P 'll'J1!fT ~ ~~~i '+!'TtiT if 3l'"f"'Ttf !fi'{ 

WfiQ'f ~T I ~~ ;;plf:qrf'{lfT 'li'T ~ 3f<J:<i. ~ '"!f:T 
ij ~ . "PT srfWfffO'J' 51TZI f11'lti' 3l'TUH G'l' ft:'lif 
·Jt"ru: ~ :;~r 'li'r "im ~'>iff ~ li'~ ~~ ~~ 
f~r iifTQ' f;;p -\3'~iffr f;;lff'ttl f~;;tq; 1 5-'> s 1 it . "' 
~oSfTo~o 13035/12/87~3iUr.;<t.i'r.,·~, 

8 . 3 . 3 m ozrf'fa q'~~ ~ ~r fWcft 'i,;~i'f ~ ql 

f\if~ f~~i Cffr G"tifffT ~ ~ f~i <fiT "Pfll­
~rw.ti m:; srrc~i <p'{ f~liT ~ \3 ~ tm:il· -ia: f{fift 
~ af~;;fr 3Ff<f~ cf.)' \if~'{Q 'i~ q~; : 'i4tf~ I 

'!i')fqrw <1~ ~ 'Jt'Ti:t f;;p \ifT qa f~ if ~~~ ~ 
\3'fl'~ +ra1a- f~~\· \iff<!'~ cmr -.:rfwn ' 3T)7 q;;f. 

'<f'ru +1'<1 ~Q ~ fl'f~T 1:i' ~ ·~ i;T'{ If. I "'~t r~ ~i 
rn ;;· 'li'ii <f>R;;;rf ~r ~1 rr.r: tJ~. :"tru, ~m<i 
arrfc: f~ arr'{ ar~ ~TifT ·<rr ;raft l, :ilrJt ~'7'V1J 

i!T fiifr ~'I Iff({ 'li'T ~~ro ~ r(. i ::lf~ - q )zfr I 

[lfiro mo ~0 11/13017/13 15-'(To 1f[o 
(;r), f<:o 21·7-76 .-lf t;o 125] 

[<f>fo mo «o 20013/2/17-'(1 'tTfO (lf), 
f<: 0 1 5- 1 0-7 1 f;~ ri 0 J 2 6] 

["fifO ffi'o l'ifo J3035/J'2i87- ~ '>{fO (l"f), 
fao 15· 9·87] 

atrr<frq "' ~cifmf !fiqqrfooJar ~1 f.\' ~ 
atfomtt at'!<m Sffu!ft11T 

8. 4 it•& 31''!~ ~~~f lf.T lf.~~ q 31'1~ 
srfwetor tJf¥i'filf ~·ft~ •f'T'fif' ;-;. liuml1/f<r+rf7i1 
~ aqcrm ~ ~iff<m ~sfr ;;zitff1 ff i;'; f;? arfqcrr:f 

· ~ 1 ~ITT ;;prllfu'z; ar-r<rr..: if>r~ tiffa-•r lfili"lrf<:lfr 

'fiT ~* r"m ~ 3fiJ.cn . .,~·« !fir~~ a1h 
<irfi'-GTT'{T ~;:~ srfwetor f{ticrr 1 ~ srfwfffor 'f>T 
O!fcn:ll'T f~c;ft ~ 31'<1f1.IT of if . , ~lf~'{ Cf 'li'~Cfi~CI'T 

it m Cfi<: ~ 'lf{ ~ I ~« sr<r.R 'li'q"frf"{lJT 'fiT ~ 
"iir<-11='-lr;; it frr'fic ~ tJ'{ s:rfwetor f~1<1r m 

~r ~ t ll'f~ srf~'WO'J' <tT t;.:.rfu 45 f~ ~ arf~ 

~ QT ~ \ifll'QT Cj'( t{qiift f;r •.'ffl ~ GfT ~a- ~ I 

[lfllo ~4\ ~o 11/1:1017. 12/75-'Uo 'l1fo (;r), 
f~o 5-5-76 ~ ~o 129] 
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[cpro ~0 ~0 11024/33/74-<Jo \TfO (i!)' 
f~o 24-6-76] 

(cpro ~fo ~0 13011/11/ 85-Uo mo (;r) 1 

f({:;f'!i' 9- -85 "'!iii l'ifo 130] 

~ srf~!HVT !fiT ~f~ ~lf~'f 

8. 5 ~~rli ~n it ar1crrm ~ q'i'.{f <fi'l· 
~~liT ij f;r'{rcr'( "{f:G: "(€[T ~ q '{i'g <l11<n ~ 
lifWe1'Uj ern· WGJ'CTT ifrfliCi ~r~ ~ !fil~or 3fi'I<i'TG" 

em<f 1{. ~i;t ~T <fi+f:q·rf'{lfr 'fir cri:; +r~ ~ 

3f!GJ'T<i srflir!ffor Cf>T<i"''ili 1:i' 5if!IT&1Ui ~ 1:i' cr.rq::t 

~zr \i·<Tr.r 1 31'!Cfi'G 1:t <1<T \ifr Cfi1f.;:m:r fCfi~r 
Cf'\if~ ~ ~ Fl ~"'A ~ 5Tf!IT!ffO'J' G'T~ ~;;r <J;T ~T~ 

"~ ~or ~ ~;;~ f~ ~•:i"ili 3f'J<nG ~<:r 
~HT Q,Cfi ~f!ffcq 3i'!i:fl'({ ~r;:,,;r "imll i \iff 

~r ~ ~i ~m 'f.'r:ffqq-~1 <Fr ~ 1 s:~ <Jill :qrf'{l!t 
<F'i 31"!CfT~ it r~rfl', ~~r lif~li'T, QcJ;;;~rf.-, 'fiTlff­
~lfirt '*lll!fT, f?:arar Ci?.JT sm;-t;OT 3flf<.{ Cfil 5!f!1re1'Ui 

f~r.r i;~HlT ~ f~~~ Cfilf:qn:) 'fiT 311~ 9il<T 1:i' 
fcrir<; ~f>:c: f;;~r cr 3T'1'ii ar1~ Cfir<T q;"t arfWP 
~;m;;m ~ IDI!f Cfn: G'rt;rrr 1 +f<.:rr{i'~:t /fGJ"-.rrtr aqcn<: 
<f>Ttf q •: ~it \Y-I"it. 'fir<:ltilfT aft<: 3fq i'l ~% i:'M'T 

arc.);TH iifi~lfT Ci?.l'T m-;f\iff"i''f>' ~;;r it ~"f.JfT 
arrf<t ~i ~~ 3f'!CfftfcfiT Ci~H ar1crr~ arrfe<lirf~?.lr <ffr 
~ilr f;:;~lll'Cfi', ~"tli aqcrrc: ~~i <ti \3~¢a­
<trolt fiif<QR ar~T Ci'fi 3'11 err~ srfu!ffor srrcq ;;@ 
f'li'lif ~ aft-: fiif·~ '7 f({;; ~ ~f!ffcq srfWffflTj G'~'-i ~tr 
it ft;~ <r.r<i~<tcr f'li'<1T i;fT tf<fiCiT ~ art'( ~~ 
~rrf<:<rr 'f> r fm «f'lffCCi !JT~-:r>~ ~ "1it if 
~iT f~i'l Cf'{ >1fue1 or ~ fi-;t:J; <rrf;ra 'fit 1 

[!fifo ~To ~o 13011/11/85-<:To mo (<r), 
fG";;tcr. 2 9-7-8 5 'Jf.l1 ~ 0 1 :w J 

"'~ 'iltqifitiif it m:~ f~l !fiT srtWr, q«lf qt:J 

t:;rr if r~ if tllff't ~ " 

8 • 6 m<fi1';T lfirn'fifi;f" 1:i' ~ff;;r~ 'fit iiff.i <m.fT 
f~~r ~ aih: ~ru ~A't '<~Tf~, iiffGti' 31TZ 
>Tlfm-1 ;;~ I ~ ~ ~~f:l' it i'l~ f~ l!~T <r.) tli'T;r 
it ~r \3'!Jll mT ~rrrr : -

( 1) Cf'Zl'T "llc f~~;r ij aft<: lf~T lTC! f~ if, 
~ f~r !fiT ~r. sr<1m f'fi<fr iifl'i't'T ;n-f~ 
mf.n ;-ffl ~'+it arr~i;rT ~ ~~ ~ 1 

arcr<rr orrn 1_mr a<f> cr~:qrit It fuq. f~ 
~a:;r ~r ;;prcr.'t ~r ~ f;;p f~~ cnm ~<'f ~ 
~~ ~ f<n \jwr emr f~€1'1 ~. urnr err 
~ ~ f'fi cr~~ en~ er-.r ~T ~ it 3fT 



what bo: been written, rather, it is more 
importarl that the reader should under­
stand wt .:t the writer actually wishes to 
convey. 

2. Only tho -.: words which are commonly 
understood should be increasingly used 
in official work and there should be no 
hesitation whatsoever in using popular 
words of dhcr languages. 

3. Wherever ., is felt that the reader may 
find it dill . ult to understand a particular 
technical \ . .,rd or designation in Hindi, 
it would t helpful if its English equiva­
lent is nlsl wtitten in brackets. At times 
those who ·re well versed in Hindi, do 
not r:alisc :hr diftlculty of those who 
haw acqu d .:l medium of knowledge 
of Htndi 1ly recently. They should 
fully .1ppre tttl the difficulties of newly 
trainc~ per ns anu should resist the 
tempt;:tion ,f dbplaying their scholar­
ship. 

Instead of rendl 
English name, of r 
ponents and other i 

are commonh unc. 
interest of all cone 
original nanw. are 
As more and 1 tore 
ciency in HinJi, tr 
natural proce~··, wou 

ag artiftcial translation of 
dnn '!;::dgets various com­
!Ck'i tlf the new era which 
~t('lod, it may be in the 
\cd if for the present the 
ritt.n ir. Devnagari script. 
op•~ l~t 1uire greater proli-
at'lhonsed terms, in the 
of thdr own gain fluency. 
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While writing Hindi, efforts should be made 
to write Hindi and not Sanskrit or Eng.lish in 
Devnagari script. In other words, the syn,tex of 
Hindi should conform to its genius and it would 
not be proper if it becomes a collection of diffi­
cult compound words of Sanskrit or mert:ly an 
inept translation of the original in English. 
Instead of preparing the draft in English in the 
first instance and then rendering its Hindi \trans­
lation, it would be better if the draft is originally 
prepared in Hindi, and that too in confo.rmity 
with the genius of Hindi. By doing this, the Ian· 
guage would not only be natural and have fiu.ency 
but it would be easily intelligible to all respite 
the use of some new or unfamiliar words. 

[O.M. No. 11/13034/23175-0.L. (C), dated 17-3: 
1976, S. No. 127] 

Uniformity in administrative and lenal termiino .. 
logy 

8. 7 Hindi equivalents of administrative, sci'.en­
tific and technical terms should be taken from 
the glossaries prepared by the commission for 
scientific and technical terminology, Ramkrishna­
puram, New Delhi under the Department of 
Education. Hindi equivalents for legal affairs 
may be taken from the glossaries prepared by 
the Legislative Department (Official Language 
wing) of the Ministry of Law. 

[O.M. No. 11014/3176-R & A Unit, dated 27-4-78, 
S. No. 128] 

[O.M. No. 11034/8/87-R & A Unit, dated 23-9·871 



iifr;z fli arrf~.;: f.i'~~ qr;, q;q:•n 'flfT 

'<l'l~T ~I 

{ 2) ~r <firtr if lllllf'l·~tr ~1 rr.r ~r 
~li'Tfl' RlliT ;;rr;;r '<lf.,;~ aft~ ~ 
<:fiffl' ~ m~ra:iT it; 1r -.r~-;o ~«.:1 COT 

IJ'11ll'Trr ~ if \inr fit f('<lq; :r@' ~AT 
:;:rrf~rt 1 

{a) iif~ Cfi~ ~')' ~ aq fu q~~ ~ 'fiT 

f~~ if f~li f.l;m ~00 !n'iill lfT q'~ 
( ~fiili~!lr.f) <fir m:rmt it liifO'Ilr'l\: ~T 

ij'Cfifff ~' ~ atf ~ liT ~:rrtr ~ 
~lliol <fi'TI;o<li if aTQ>ij) ~ '( ~ ft;{§l' 

it.ir '3qlJTllT ~l'rrr 1 f~ ar'::r f{!;:;fr smft ~ 
q lfi~T-<ti~"t a;:r ~Tiff 'flT q;: ;:rft ~ tfJt~ 
crr€1' f~r~ ar'+lr ~m ~ if .; r~ ifffn f~ 
tf)~r ~ .~~ mrrl lflT '{it ;rqfufmrr cor 
<fifo-.rr~ <fir 9;'U ~llf w:.' 'i1lftrJ: aft~ 
arcri'\ "qif~cll' ~ sr~rqf;:r" ~.: 'ffT'l' ~·gur 

<fiV'l r 'f.lrf~rt r 

arrrffrr'li' ZJ?fT, ~-~ ~ 2?fl . rn: Fl'~ t'iftrA 
Cflt ~ ~ iif'T at~ i;ft ~ ;;n:r Sl 'if·. iCI ij I r;;"rTCOT 

-r:f~tr ar;;qr~ <fi~ <liT i!fiilfl:t \3~ fq;~~ ~~ 
~ if @" '"mmu fufcr ~ f~orrr rt .fr iii r~ it 
~Tiff I clf{t~~ t1Trr f1[~T if' arf:rti t:el ~Wf 
;;rrifiT, ~ij-~~ ~'fi f<.ff~rfCf<ii sr~q ~ c;1,m stfw.tl­
cr~ w~cr arq~ SJT!f sr:;:rR1q- ~a- q~ iif~. i 1 
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f~r<ft f(i~ff crem f~;:cfr fu<i~ 'fir <tiTfl1Tl11' art 
;:r ar ~~wa arh ~<'.A'r~P:r f(ifq if atfrurr ~r t 

ar~r;'!, f~r 'li'T <:ff<f!i' fq;:lj'ffi \:!Wlfr ~:?~fa it; 

ar'!m~ ~r @'<!r :;:r~ ar~ lf~ ~ ;;-~1 ~ fq; 
~ ~fWQ ~ ~~ ~ q'Gl 'fft ~~r ~T m arniift 
1}.\>1' COT SJ'Cq'ef ar.j,<:ffcr 'fl~ I arn;;ft it ml"T<.fT 

fu(Q <fi~ ~«'fir r~~r ~ ar1~ ~~ ~ ~ 
~~"{ ~ ~)rrr f<p ~tr'l<n 'i\1' ~q ~ ~r f~r if 
ffllT<: f<fi<lT iii'T~ <3l't<: ~ lfT f~;:cr) CfiT 'S!iifff % 
aqm~ 1 ~t~r <fi~ ~ ~~r ;:r ftri ~crrmf~ 
fiTlfT aft<: m '{Cffi'IT arnpft I i!ff;;Cfi i!fR-~ff"'i ~· 

;:rcz: lfT a:r•PIT~ W~T Efi $.ffl+I'T\1' ~ ~<qcr ~ 

~~ ~r tf~r 'fit tftre:J it arr tr~r.r 1 

[<filo $ffo ijo 11/13034/23/75-"{JO 'ijfo (~) 
f~rcr. 1 1-3-1 9 7 fi ~lf ~ o 1 2 7) 

SJumf"f'lli 0"11 fcffs!fi' 1!1~~>41CC«i' if ~~ 
8. 7 )l~Cfi, ~~rf"'Cfi all~ (!Cfi;:;'fcft wacrr ~ 

f~•crr QlfT<! f!lMT fcrm11 ~ a:ra"trr iifoa ~jfrfl'l<fi' a:r~ 
e~~r ~m anliT~, <:r~w:ur ~'{if, <1f f~;;~r 

aro 1'hm: f<ii~ ~ !1T<Oa1f. ~ r ~ f~ ~rti, 1 f<rf~ 
~.rm Cfi'llff ~ f~~ f~'~r c:rll'f'<'~ f<rfg #e~r~lf 
~ fcraTliT fcnwr ( u;;r~r'SI'r) lli ~ g m ~liT'~ f<fi~ 
lfQ; oro:~ en )>liT il f(>f''Z \ii'Tt:f I 

['fifo ~(o ;i o 11014/ 3/76-a:ro f<ro t:!;CfiCfi, ftrrtT<ii 
27-4-78 'fo'q ~0 128] 

['liTo !fifo ~o ll 034/8/ 87-aro fc:o ~' fGrricr. 
23-9-8 7] 



CHAPTER 9 

USE OF HINDI IN RECRUITMENT AND DEPARTMI£'\4TAL 
EXAMINATIONS 

Use of Hindi In-service depadmental and 
promotional examinations 

9.1 The optional use of Hindi as alternative 
medium should be allowed and question papers 
be prepared in both the languages (Hindi and 
English) in all . in-~ervice d~p~ental and pn;>­
motional cxammattons (mcluding All Indta 
examinations) of all Ministries/Departments and 
thei.r attached and subordinate offices and cor­
porations, Undertakings, Banks etc. owned or 
controlled by the Central Govern!Dent. Where 
an interview is to be held, Candtdates may be 
allowed the option to answer in Hindi. 

J.O.M. No. 14012/11/87-0.L. (C), dated 21-9-871 

OJ~tional use of Hindi as medium of examina· 
tions for recnrltment 

9.2 The optional use of Hindi as altern~tive 
medium in examinations conducted on regwnal 
or local basis for direct recrUitment to Services 
and posts in the subordiD;ate offices of t~e ~ovt. 
of India may be allowed m the manner mdtcated 
below:-

(a) In respect of examinatio~s conducte~ for 
recruitment to non-technical subordmate 
posts under the Central Government, 
candidates may be allowed the option 
to answer all papers either in Hindi or 
in English except the paper on General 
English. 

(b) In respect of examinations for technical 
posts also candidates may be allowed to 
answer papers either in Hindi or in 
English. However, if same paper is on a 
highly technical subject and the con­
cerned Ministries/Departments do not 
consider it feasible to allow the 
optional use of Hindi for answ~r~g ~e 
said paper, the final dectston m 
this respect should be taken in consulta­
tion with the Department of Official 
Language. 
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(c) There should be a cc"' 1pulsory paper in 
English in all thl''>C l amill!ltion~. 

(d) To begin with, the Hb1 J de< •'lion may be 
made applic 1ble tc examinations for 
recruitment in C tral Government 
offices located in Hi li sp;:·lk:ing States. 

(c) Arrangements mny 1:' mud~.· for printing 
of question paper, i1 ~hese areas both in 
Hindi and 1 n;~lhh. 

(f) Where an interview r or.'l test is· held 
for such pn~t the andiclates may be 
allowed the option o un-.wer in Hindi. 

9 .2.1 These orders r.h~ · nlc;o apply to the 
offices located in Hindi sp, king ~tntes of all the 
Government undertakings. )nnkn etc. owned or 
controlled by the Central Government. 

[O.M. No. 1/14012/4;75 •.L. (( ), dated 6-1-76, 
~;. No. 133]. 

[O.M. No. 1401216187-0.1 (C), dated 21-5-87] 

9.2.2 The optional m;:.: of Hindi be permitted 
in the examinations cor.ducted on regional or 
local basis for direct retruitmcnt to the services 
and posts of the subord:natc offices of the Cen­
tral Government and Undertakings owned or 
controlled by the Central Govt., Banks etc. 
located in 'B' Region viz., the States of Gujarat, 
Maharashtra and Punjab and the Union Territory 
of Chandigarh, in the sr:ne way as is allowed for 
subordinate offices in Region 'A' vide O.M. 
dated 6th Jan. 1976. 

[O.M. No. 14012/6/87-0.L. (C), dated 16-2-88] 



~Cffl~Htftot f<f'flll"\'q' ~~T crciF;rfit cromaff if f~ 
q;'TSI'tn'l 

9. 1 ~;sfn:r m- .(i~ \ tFfr lfafflll1/fcr~riT o<fr 

~~ ~<r:Q artt cr r'r.ifq- , r<r~:rif rrqr ~i'[rlf ~~r'{ 
~ ~'fiflic'f 1t lfl f;;t.t~ ·:-of'r;;o f'ill'lit, \3''1'0!ilit, .t·'fir 
a;rf~ 1t ~'if"r «lfr,;:~r;; . •TI11flf ff'l'T q<mffo 'lUalraTT 

if (arfla~ llrd, r m• .. ·r ;.;:frqrif m~) ar'i-lff!!ill'T 
<fiT srl!''l'-tt~ it ffi't r fr it \fr -t~r '!fr ~~ ~r ~ I 
~ll;;-tt<::r <it .:if -rrQTaf ( fi•,tf :.1lt 3fiJ;;fT) if ij'lfl-.: 
'li"trl.f \il'r~ 1 tr. r urar1 i'< 1 ,;r.n :;rr.rr ~T, cr{[t ~r ~lfrft 
if> \3'u"{ f~;tf •i q-:r ~,r ;fc m~ 1 

{'lifo ~To •to 10 l 2/1 t/ 87-'iJo 'ifl'o ('1'), 
fct;;t'fi 2 1· 9-8 7] 

oqcrt q~)~rrit it fq 'fr'tfl1 t.if ttf~ Sl'tit'l 

9. 2 lln t m::; it. ;r Jr. :t=~ 'lirl:Tre-l:Tr <fir «crrarr 
aft<: ttct1 it 1 u ,:fr '11 ( ~ I q ;t Ill <::r"rlf ll'T ~~rrrl'lf arrr.m: 
q~ ~) ;Jfi;F <!Hfr tte,ipif it ~l:!ift:t~'li liT&i'f it. ~If 
1{ f{[•ct'r it tf'<'Ci'T 'T1iill' ;;[ 3T<t+ffff f;:p:;; Sl'l.fif"{ ct"r 
\ii'Tt:!; :-

( !fi) ' .. rim <.cr> -: ~· ~<:-ff!fiii"r<t.'r aru"r:rFr q<ff 
.,:·r 11· .;'l i .n ;n if qtfarr~.r<r1 ~t f~ 

'\it';;, ¥·if~r:'T ' l:!iT tt"fr ~r~l.fi': arnr 
~·;tr I , f ~; ij-.J ( rw~r 31<fGI'f atii'ifr it ~ 
lf>l 1 . FIT nr n urro; ' 

( o) (Pii'l r q .<1 ; : c:rfrarrarr lf vfr tr'f.r!ff~l:TT 
•;:t • r .,; '1 .. ;"< :~•ctr ar<rcrt atii·ifr 1t ~ 
.:tr ~fl'l i I( ( Jl'i~ G'<:~ <ifct 'liTt 'T'G"T <fgff 
~ . n 1.( f .j'(lf q"( ~T ar1<: ~<if UiJll~relf I 
f'f. •i' 1~ qJ ili \3'u"< ~ f~Q; f~r<fr it. 
~·· ..; i; srr'ttr <ifr 31'!1lfo ~ o!j"<r{[Tli rr 
u i:fl m -s:tr ~~'Ef it atffr+f f;;uhr 
~ .r .r I r.m cf.r ~~!:! « ~11rr \ifl~ t 

ll-22.; M. of HA/ND/89 
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. -

(or) ~rr tr~r tr~r!ffraft l:f at«m l:!iT 'l!.l:fi q'"'(t 
arf;;crrti" ~ « ~{['if :qrf ~ I 

( 'Cf) ~T"{1='if it, ~<r1cm fi'J'11hr f~r ~r <:T~t 
1t f~qff ~i'[r~ ~'tCiil~ t CJi'rlfre-lfr <!fr w 
trfrarr3l'T G''t ~r~ ~r 1 

(s:) ~rr !:l<::rt if sr;r.;-q~:ff <fiT f~ aft~ arn;;ff 
ctf;;T lf ~TG'i't 'fif' C!i'GI'f<fT <tf 'Gl'lt:!; I 

( :;r) i:t« tt<t ~ f~~Z \if{[t ~e~~ fu~r urmr ~ l:Tl 
11if~q; tttr!ffr ~m ~ cr~t m \j;~crcm:r 'fit 
f~r it \3'U<: ~ ctiT "¥1ft' 'Gl'•t:!; ' 

9. 2. 1 l.f 31rihl' if>rsfi~ ~"(C'fil'~ ~ f;;<t~urrit;; 

lff ~crrf~ err~ ~~r tr~"r \3'Cf~T, ~'<fir anr~ 
~ f~r mtfr ~TiilfT it ft~a <mlf~T tr<: ifi \i£1]'. ~iff 1 

[q;ro ~To ~o 1/14012/34/75-Uo '*fTo (l·T), 
fct 0 6-1- 7 61 !iili' ~ 0 1. 3 3] 

[C'fil'om"o~o 14012/6/87-Uo'fffo (;r), ~o 

21-~.~87] 

9. 2· 2 "<11" &l~ it 31~lq_ ~'Gl'UG, lJ~TU~ 
aft<: ti''Gl'IGT "{T'Tlff lf aqr :;;i t'm~ \1. 'Si "(l U'~ &l~ :~ f~qa­

%rifrlf tr<:l:!if<: if> 31Efr;;P!.f cnr:r~r crqr it.~"rll' ~-.: 
if; f;:p:fCfurTCT"rii ~f ~rf11~ <n~ U'ffr tr~¢T \3'~l1T, 
ci'i#r 31rf G: <tfr «<IT an it art't tt;ft ci·~ ifnfr "left it. 
f~ 1ff'iifl·~ <rl P:Wfr~ OT1'EfT~ q·~ tfr \iff~ <!T~ trm 

q~r!ffrarr it ciq;f~il:!i 11r~;:r lf. ~q l:f f~r it" ~f~q; 
srl:fr<r <f.T ~fer \3'('ft srC'fif-.: ~ <fr "1'1~ furtr ~<fji{ 6 .. 
;;r •;crfr, 1 9 16 ~ !fiilf'Ri~ ~TG''i if> ar9:trr<: "q:;" eTC~" 
it f~1:l'G' 3l''Eff<i~1'.1 CJi'Tlf'h1lfT ~ f~t:!; iJ· \jff ~ft ~ I 

' 
['lifo ~To ~o 14012/6/87-Uo 'flfo (<r), 

fctrrf'fl tG-2-88] 

• 
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CHAPTER 10 

CREATION OF POSTS FOR THE WORK RELATING TO OFFICIAL 
LANGUAGE, CRITERIA FOR MINIMUM NUMBER OF POSTS, W'ORK 
STA~UARD, DUTIES OF OFFICERS & RATIO OF HINDI TYJPISTSf 

STENOGRAPHERS 
-r:.· 

Provb;ion d posts for Official Language work 
while setf 'J•UP new offices 

I 0.1 \\ : ile setting up new office:;, provisions 
for Hindi '"iiSts should be made simultaneously 
with other 'O~ts for the work required to be done 
in Hindi t accordance with the Official 
Lanr;uagc • •olicy and for its implementation. 
Thh may ,o be kept in view while setting up a 
commitee , commi'>sion so that their report and 
other pap. ; could be prepared in Hindi and 
Engbh sil Jltnneously. 

LO 'f. Nt ll/1301718/75-0.L.(C), dtted 3-2-76, 
S. No 1451 

Crcnf!on o nunim:rn number of Hindi posts 

102 In 
offici. l lar 
Hind1 post• 
the t•-•ideli 
Offict 1l Lru 
try d Fin; 
work lnd 
ment:.:ion ' 

Prv;~osal· 
than 1hose 
be m: Jc o 
or wok sh 

'd~·r to ensure compliance of the 
ta: ,. rx•licy, minimum number .of 
hould b! created in accordance w1th 
·; I'.SU1'1.; by the Department of 
Ja:~.! in consultation with the Minis­
:e lor looking after the translation 
_. \\Or!. connected with 1hc implc­
th: official language policy. 

fo1· po· ts in excess of or higher 
·o\' lJcd in these guidelines, should 
11'1lUnd~ of adequate justification 
.• f actual requirement. 

At prcst: nmm um number of posts 
accon' n3 tt lh.-.c :·uidelines are as under :-

(A) (U i 
~nn: 

D~p: 

(2) ( 
thrc:.: 
\1ini: 

~' nit•r Hindi Officer in each 
y . \nd a Hindi officer in each 
m. tt h,lVing a full time Secretary. 

c · ;:-nu r Hindi Translator and 
Jllior Hindi Translators in each 
y ;I 'ld~·pendent Department. 

(B) (1), l!;nui ofllcer in attac:hed and 
MJboJ nat..: ot•ices having a strength of 
100 < .- more employees (excluding class 
IV st.'{). 

(2) 0 .! Hindi Translator for each office 
bavin; nt least 25 employees (excluding 
class V staff). An additional Hindi 
Trans· ~or (Maximum 3 translators) for 
every 10 ministerial employees and 
every ~ ·ut1h post of thus created posts of 
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Hindi Translators is to be that of Senior 
Hindi Translator. 

(3) One Hindi Typist for each office 
having at lea~t 25 employee.s. · 

[D.O. letter No. E-11015/73/0.L Cell, dated 6-8-73] 
[O.M. No. 13035/3/80-0.L. (C), dated 27-4-81 S Nc> 

135] ' ' . • 

Norms for translation work 
• 

10.3 It has been decided in consultation with 
the Ministry of. Finance (Staff Inspc:ction Unit) 
that the translatton work may be ca:tegorised as 
'ordinary' and 'technical' and work norms may 
be fixed as under :-

Ordinary Technical 

Translation 1750 1350 1 For the 
words words \ week of) 
per day per day }- working 

Vetting • • 5800 4000 days 
word~ words 1 

per d,ty per day J 
Considering the special nature of wmk in the 
Central Tr~nslation Bureau, the norms for 
t!'anslator m that Bureau will be 1300 words 
per translator. 

The translation material may be c:ategorised 
as under:-

Ordinnry 

(a) Annual administrative reports. 

(b) General orders, directives, circulars, etc. 
(c) P!U'liamentary work-Parliament Ques-

tion~, Assurances, Calling attention 
Notices, etc. 

(d) Routine Correspondence. 

(e) Reports of various Commissions/ 
Committees, etc. 

Technical 

(a) Reports on policy matters, such as 
Import-Export Policy. 

(b) White papers. · 

(c) Scientific and technical literatur<' of vari­
ous Ministries. 

(d) Scientific and te~hnical reports, such as 
reports of Planmng Commission and 
Central Water Commission. ' 

(e) 1\;fanuals, codes and other procedural 
literautre. 



atolfflf 1 o 

~T\if\11''1T ~ifm ~yt[ ~ ffin 1:fit am- ~ ~~, ;tft!1 a +1 1:fit ~T 
~ c. " 

~~, ~ttf $ ~c;, 3Tf~Tf~lft ~ m a~ f~it im[ 
ar. ~~f~ CflT 31ifqTa 

0 ~ 

tfqT liT~ ~)\;l~ ~ tr-4\l'IQT , A t.itftft qql 

lfi1 swn.ntf' 
1 O. 1 "''lfT Cfl'T~ 1Sfl1;d' 'l1fll' ' :;"ti1'Q'f' ;:frf<l' i.fi 

3T'lmt ftt;ir if fen~ ;;rr~ t.1 r ey . ~~ t~ aftt 
~ru •t'rfCT t enr~~Cf'T.A .fi f~· 'an .• ~or' t 
3li~tT< f("'tr «arm r.;<it !flr q,'fU'Til ~7f qcn ,; trr~­

~ flfilfT ;;rr~ 1 flfiifl' trflilrr it 'iili ,r;_,, r ;:r.na- tr~ 
'flf ~ ~f.i if '{lS{T \ifi'Q; fCi<.J '\Vi' f, .. iti tfh: ~ 
!:liTif\if f~l' <rT affi'ifr if trk ·ffi'IJ T<: ;:f ;f~ I 

[!tiro ~ro"«o 11/13017/8. 5-Tio'..rTo (tr), 
f~; 3-2- l, 'i.;f ~io 134] 

;:'!if~ f~~ qql lilT ~;r·l 

1 o. 2 U\if'flltfr ttffa' r..: j a£~> fi1 •:;1"~.1/"fa' en"{"~ 

t f~ fcrf'fl?l ~ l:f~T if ·lf!.tr• i iTlf ;.TI-r ·iii~ri'f 
~<:i~r ;rrn~r 'fir ~€{~ : .• lt{q ;r· • .~qy 1 .f'flTlr [1'"(1 

f<mr lt~rn<r t ct<-J'1~ \.· <r.;r~ ;~ •n~; .... tf f~ 
ii; 3Tf!\1Tt ~ f~~ f,: lfo'IT •I'T·.' I .<·'(~if 
if <rt ~~<ti ~ 3ff~lfi 1r ;:r..;i; q :r .,. 1 3fr~r 

iff~ rrt crrfa'fct'lfi ar~ ... :i1ir ~ ,ft.,.;~-:.~/ ,ifli 31~ 
'DU~ 3{'1~ 5!'HfTCf Cf.i1 ·• I '1{: ;r;:J' \<{ m if lfTll­
~llff ftriD-fff t 3T"!trf' . .,..'1': :m ~-1 .. ;;r t;~ ~ :-

( 'fi) ( 1 ) srciten •· ;rr;;r:r t n;:r. ff ~o f~r 
arfu-enrfr cnr sr.ir<; H~.frtr \: f:mrll ~Cf. 
'i{aflfiT~lTrf tl'• · i'-i 6f ·:<~; ff• • .,.; arf~'firtr I 

( 2) sr~ .fm~ <f ; I i'lFr if tJ:lii 
crft1SO f~~ i ~r;:;_ ;q; ;;r ,., ('f'Ff lfif'l'tO 
f~ 31'f;.l' ,'Gi I 

( (sj ) tr+or;[ ar'h: .rar;;• q;. rf',,rzl~f it ( 1 ) 1 o o 
lir arf!:Ten r.i•r'if~r \~I! t1 <fiT ~T~ent) 
~r~ t('{ ~qi r~r 1fer!:liTu , 

( 2) 'lilT ~ <nlf 2 .i 1P"4''<frftlfT ( ~-~ ·~' m 
~T9'1i<=) <m1 ~ tlfi !tifll'T~ it ~en f0fr 
~ 1 src!rt. so arfctf'{Cfq 3A'trf'9Cf'ilf . . . 

q<if t f;TQ; ~~.· a:rfnf<:lf\r f~~ ar~crr~ 
( 3ff!:T'fia'll' 3 l'!<rl<t'fi) aftt ~ Sflfi'T'{ 
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~f;;rcr 3f'!Cfl<{'liT ~ '1~ ~ ~· '"'''t~r q~ q-f~tO 
~~~'liT I 

( 3) 25 aq~f~·<i 'fili'<fiR<rr en~ 
!f~ <nllfRlf it ~en f ~ c~fq~c I 

[3fo llfTo q'~~o ~ 11015/73/Uo'StTo Q;!if.lli, 

f~ 6-8-73] 

(!:liTo mo «o 13035/3/So-Uo'+Jfo (tr), f~o 
· 27-4-81, ~·'~' e.., 135] 

at'~tm m iti ~ 
1 o. 3 fcrff +t~rmr ( lfil=i:crr"tr fi'ftr&Tlfi Q;lfitli) 

'if: ~~r~ G'~ <~'~! f;;uh:i fwr1 rrli'r ~ fi!fi 8f.!Cf1~ lfil~ 'fiT 
'\rrtntll'f 3l't..: Q<iirfr'lir" ~ it crtffl>a- ~~ crT't1; 

. ctifT 'fif<f lff;;<ii f;;rrr Sl''liT<: Cf<1' f"im!: ;;rflt :..:.-

'4't<fl~ 1750 WGa: 1350 ~~~ 
·:~faf~ srfaf~ ~ 5 ent<f fl:f<.Rfm 
~&fliT' 5800 WGa: 4000 ~J ~tm{{ t f~ 
5Tfnf~'1 srlcrf~· 

ft;;:frlf ari<fr({ ;~) it 3J1CfT~ ~<t Cffr fcroq- lliifo 
'liT~~~ '!tr Oli'{T if ar~~r it f~ srfct ~lfi 
1 3 0 0 ~ enT ;fl<i'li ~l<i'T I aq<n ~ <Cr trl +nf1' QiT Cflff­

<p'{QT f;;·+;; Si'lfi'T'( ~ fO!ili'T ~:--

~ 

( lfi) Cfrfllflfi srmijf<ilfi f<:titi 
(<a) :e'T'I'Ti'<i 31'1~1 aq~, t'.t'f'{q;;r, 3flf~ 

( if) mMlf lfi'i <t -~~ Sf'!l"f 1 3fT'!ICfl ~ 1 !'lfl'i 
3ff'!itf1Jj !fHTTOf, anf({ 

( ~) ~·'r q;;TRfl'( 

(u:) fcrf<st'il' 3fllfTtr/CfiflffclfT Cffr f<:q)i 

o~t 

( <~>) <frfo f<ifllfeo f'(tfri clf~ mlfm f<1<rTn ;frfo­
(~) '!l~-t'.t';;!' 

( tr) forf<st ?I +t~tT~flf'T 'fiT <hnf•1Cfl CM'T (ilfi;fr'liT 
trrf~ 

( ~) <hrrf"f'li (PlT n<nrfr'ffr 'f'(tfti' ;if« <rT\lfttl 
3fflfttr, ti'Sfr<t ~ 3fllf'Til' 'ffi f"<.q)i 

(g.) +l1,aR, 'liT6 Ci~T 3Flf or;Tlif<ffa mfl!~ 



10.3.1 In case of dispute as to which material 
falls in 'Ordinary' or 'Technical' category, the 
decision of the Senior Hindi Officer /Hindi Officer 
in the Ministry /Department shall be final, but 
where 25% or more of translatable work of a 
Department is categorised as 'Technical', study 
by the Internal Work Study Unit shall be 
necessary. 

10.3.2 The nature of work in the Official 
language Wing of the Legislative Department of 
the Ministry of Law and Justice is different from 
translation work in other Ministries/Departments 
and therefore, these norms will not apply to the? 
translators and vettors in that Wing. 

[O.M. No. 13017/1/81-0.L. (C), dated 13-4-871 

Duties of Hindi Translators 

10.4 The posts of Senior Translators and 
Junior Translators have been created mainly for 
translation work and their services should 
normally be utilised for the same purpose. 
Though it is necessary to have an adequate num­
ber of translators to ensure compliance of sec­
tion 3(3) of the Official Languages Act and other 
rules etc. the work connected with the imple­
mentation of Official Language policy, compli­
ance of directions/instructions issued by the 
Dcptt. of O.L. from time to time in this regard, 
convening the meetings of the Official Language 
Implementation Committees etc. should he done 
at the level of Senior Hindi Officer:;/Hindi 
Officers and other higher officers. At the same 
time in offices, where the number of posts for 
such work is not adequate, these should be 
created there. On special occasions (like the 
meetings of Hindi Salahkar Samiti, the official 
language implementr~tion Committee) the help of 
the Junior Translators/Senior Translators may be 
sought. Senior Translators may also be asked to 
help in the implementation work, provided it 
does not come in the way of the translation 
work. The work relating to the implementation 
has special significance and officers of appro­
priate level should pay due attention to it. Efforts 
should be made, wherever necessary, to create 
additional posts for this purpose. 

[O.M. No. 13016/1/80-0.L. (C), dated 6-12-80, 
compilation No. 140] 

[O.M. No. 13035/84-0.L. (C), dated 8-9-87] 

Duties of Hindi Officers and to entrust them oniT 
the prescribed ~ork · 

10.5 In order to fulfil the requirements for 
which Hindi Officers' posts have been created it 
would be proper to entrust the following duties 
to the Hindi Officers :- · 

(1) The translation work from English to 
Hindi and Vice-versa and vetting thereof. 
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(2) To c·: :J_uaint the officers and staff of the 
cone... ned departments with the provi­
sions of the 0. L. Act, Government rules 
& or-~rs relating to official language and 
Hindi training and to help them in imple­
ment tg the same. 

(3) To c·· ;ure proper compliance of the pro­
visie . of the official languages Act and 
the . ders pertaining to Hindi Teachmg 
Schc .! and Official Langua~e policy in 
tl:eir :cpartment and subordmate offices, 
f:.\.Cti JS, cccnpanies and corporations etc. 

(4) To \. rk a-, the Secretary of the Official 
L.:m· 1gc Implementation Committee of 
their leprutment/ office and to convene 
it·; n ;tingh from time to time, to prepare 
the .:nda and minutes of the meetings 
and - 1 co-urdinate the action taken on 
tht: ' cisiOJ!:'J taken in the meetings. 

(5) Ttl I 

Hmc 
Lm• 
tha~ 

.ke ~ 1:•,gestions from time to time 
•romt ·ting the progressive use of 
:md t l keep liajson with the Official 
1gc Department through proper 
~1. 

(6) To r pare the reference and help litera­
ture, 'o oq•mise Hindi workshops and 
to a: st th1. officers and staff in learning 
Hm< and U'iing Hindi in official business. 

1 0.5.1 'I ~ responsibility of implementation 
of order~ pc· linin1~ to Hindi has been vested with 
Senior Oflic s of the departments and this res­
pmr;ibility '- I continue as such. The services of 
Hindi oflict , should be utilised for rendering 
assi!.tancc iu the discharge of that responsibility. 

fO.M. No. ll/13019175-0.L. (C), dated 31-12-75 
S. No. 139] ' 

(O.M. No. ll03S/II/87-0.L. (C), dated 8-9-87] 

Norms per~ing to the quantum of work of 
Hindi t)·pish and comparers 

10.6 (\ftcr studying the Hindi typewriting 
work bemg done in the various Ministries/De­
partments/O"lices of the Govt. of India and 
various problems connected therewith it has been 
decided in consultation with the Ministry of 
Finance (St::;' i Inspection· unit, department of Ex­
penditure) t~ tt the following norms be fixed for 
Hindi typist , and comparers :- · 

(1) Stand ·rd of work load for Hindi Typists: 

(a) TaL.ing the minimum typing speed of 
25 words per minute and after making 
an allowance for factors like breaks 



1 o. a. 1 1fi~ mlflXr m~ ~ 'll't i;f'fi'fl.r, trn 

om: if orft~So f~ arfwnmjf~ ant11il<r ~ . fl'lvflr 
atfatr ~mr \iln:prr 1 q~g l!R fq}tir f.rtrrrr :;·r OFJ.­
~ '6t+n:!T 1fiT 25% liT arfwn mrr "6'.:::fri>r" 
~ufT ~ ~T \ii'Ta'T ~ a"T OTfafVfi m tTFAi<f:,' l:!;'ll'li 

ID"Q ar~ll<l ar~ ~rrr 

1 o. a. 2 fqfer afh: ;:zmt il~~ it. fcruTlft f<r<111T 
if.· 'U\if'Olfti!T ~~ iin1 \itT <fiTli f<fil!T i3JRIT ~ t;~ aF~ 
#~M"IiT/f~FTT ~ f'Ol?T Sflfif{ 1fiT ~Tffi" ~ I · .. ~ 
~ ~r;:r.n 1:3« ~~ it 1fit4 ~ ~ OT'J.~t-1 q" i.1f1I. 

~QT1f I 
[1fifomoij'o 13017/ 1/81-r:to 'qTo {q) fto 

13-4-87] 

f~i' 3ft!CII<tiftl it. tlffiO'lf 
1 o. 4 crf~ aq~ aft1: lfifil ~ W!<rT~-:- it> q ~ 

~~a: aT'ICfl~ l!lTzi il; f~ ~f-;ra fq1q; q~ ~ ar~ G'l'rir 
mao: cr@ 1filzl 1fiUtiT \ill;:rt' ~rf~ I \il{i'T r-,11 am 
"U\il'~NT arfcrf<i'll'tr ttfr Clro 3 ( 3) a:r~ arr<t f.r~llT 
arrf~ <fiT a!'if!~ WrrfiRa 1fi~ it; ft;ro. aT·l'lWfiT 

cf.T q ~ O!f<ft'lt T ati<f!1l! <P ~ Of~ ~ ar'11: •• 11',.-1 ftl'T 
;:ft'fa et; <iir<lto:CflR', ~« *i-a ~ 'ijlf .... ~lli<r ' .. · \iii (I' 

f'f>~ fiQ. f.r~qff/ar'l~fi ~ ar'lqT~<t', • ~tTTc. ~<rf­
~qlj'rt ffi1:rfa lii'T ilm t 3ft<1)\;r<f l. "Tfa i.- , atUcr 
!Jiflf crf~~ f~~ arfwort'r/f~ orr· r .~ 1 r .. F'lf 

~""'l arfer~T ~ ~-~ tr<: f~t 1Tl1T -~~ I 

~l<!i ~ f;;r<t" cpp:rl\ilfr it ~ 1fit<11 ~ f ~ tn ..ra- tf~ 
;r@ ~ ~ l"d<t'f>T ~iif<t' flfi11T \ifr.tT '.:iff~ qftwt<! 

arcrn<:T q~ (ft[~ miT~<: «flff,., f\1'.. lfi1Tt· 

;qq;:r trfqfa arrf~ <t.T oTo'fiT ~ '6trl1) ~:.r1>0 <.;T rrr:. •. lf 
~\:;o ST'J:~'IiT if.t ~lfffi ~ \itT lt:rr;ft I lfTtf 

tr ~ 01'1~1fir ~ q)~ ~·.rur 11.1 i Tt ~ .Qf 1 .tr 
tfi ;;:r1 w:fi(ft' ~ or !ITa~ f<tl ~ ar~cm :i rlf q.:)- , ~~ i.fT 

rr i!T 1 <ii'T<itrcfll<l ~icf!:lf q1p:f lii'T flrt-•. ~· ,~ ,t h.; 

~F,Lf~a ~a<: t arfu'!ilf~T am ~u h 11: rn r ~ ·1lli 
fc:'ll'r \ifl"lT ~rf~ 1 \il'&f arr~<tlcH ;;rrr:f ~ ~ <,i.r­
f?-crn tf1iff ~ t~\if;t ~ f~~ 'fir S!lH« f-; •r "lr4 rf\rt 1 

' w 

("!llo mo ~0 13016/1/8o-•:o ~ , (;r) 
f~o 6- l 2-80 PHi IJO j 

l'i.Jifom'o~o ISOaS/84-"(To'flTo (ql,f~o 9 U7j 

ff!m arfWfirftlfT it. q'iffaf ffttT ~ f;rai, :r ~ 
~r r~zn m;n -

19. 5 f\if'l atr<rYli<tla'T3TT ~i' ~fa ~ f~ ~ f;p~ 
srfu<ilrf~<rr i:fi q~ or<rr~ lll!; ~ ~ifi ar'!m~ ll~~ ~fit!(~ 
tlfllT f~ f~r arfU<tltf~~r <F.T f;:fi:<Jfufl9o ~~ 
;:~lit':;Jl~ 'frf~~ ;--

( 1) arn;Jtr il f{f"~r aft\ fw~r u at~~· Sl'l<m 
<nr <tlrtr ari..: :.:m:r.r ~f~~ • 
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( 2) f<Nr'l ~ arfu<tlrf..:<rr aft1: 'fi4 ;:j rf<:ll r q1 r 
<:Ti1Plm arfcrf<1lftr ~ tatror•ur CJ?-ir f~ 
s;f~~re~lll· arr~ '(l\1iiffti!T ~:~·ar an~!11T ct) 

;:;rn=rr.n-r 1fiU'l'T 3fT { ta'l't lfirlfrn <! it lf~~ 
<tl~T I 

( :s) U\i{''ifl~r arferfrt<~l1 ~ \;l'qorr-ar ~ al!:ir f~;~r 
'Siflif~U'f ar1"t 'U\if~rtir ;',;fa-) 3H~!TiT CfiT 

31qi'\ f~rq arr<: ~~ artfl<l 'lil<r~;lft, 
ar?_, 11 rriT, q)~qfi!<f\ ar1 f<.i if l!~-r"rf:qa ~q 

~ 8Tfl'T~ <! <tl<:Ti'TT I 

( 4) fcr~Hlf liT lfiflf~ll ~ 'U'""'i'fifi!Jr 1fiflli;Cfll"f 

m~f9 it; «f;:jcr ~ ~q if <m+r q1~~T ar't" 
\;ij'lfif ~c,ct;· «~l.t-m:f<.l ttl: ~~~H;;T, t::'i1 <foltT 
ctf 'lillitr'1'fT arT..: ~T':i CfC:'!' ~rm: 1fi<"fT 

a •· 

CI~T ~O<tl it f~ ;r~ f;:ruf;:rt G"~ <tf ~ 
'li'Ti:Cfl'f 'tiT ~ <ii~T I 

( s) f~~ ~ srm~r srllm cnT orq;TcrT ~ i:fi tmt 
ij'lflHflflf tn: \3Ra ~ rcr ~r 3lT~ ~tr 
orrt: if U\if'flflSIT f<Mm ~ taf"ffl' il'T~ 
mr~<#~;:n1 

( 6) ~ afh: ~~~ ~C'l! ~T~ ~;:rr, f{f"<ft 
CflTI1~TafT <tlT <;fofeT <fiVl'T 3fT'{ arfU1filf<:<if 
tJ;<f :r,tf:qrf<:.l!T <liT f~ tr't€~ cr~r ~~r 
'iil+i'iil\il it~ ~T~ <fi~ ~ ~~ ~T I 

1 o. 5. 1 t~r .rr.r~r arrerrr ~ q)ll!t~Ci<rrr ~ 
~~~T f<FTff( ~ qf"{(O a:rf&q11f..:<TT If<: ~~· ~~ 
\Vf<tf lj~ l~;.itr~nr awr ~r wrr '{iVt1 1 ~r 
arfet<mfwr arrf~ 1fir f,marr 'lil \1'llil7T iffl f\ii'~i'Rrtr 

iifiT 'i{U Cfi-Ql' ~ tf&Tr.rnT ~ '1ft ~lie ~ f!fi~T ijfl<fT 
r;;rrf~ 1 

[l!lTomo~o 11/13019/75-"Uo'qfo (;r), Ro 

3 1- 1 2- 7 5 ~q ij' 0 1 3 9] 

[<tl'To ~To ~o 13035/11/87-Uo~ro (q), fto 

8-9-87] 

r~ ~~r CPn f'l'\\l'R man~ m ~t~r 'l1a'T· 
fii~q; 

1 o. 6 mTa tr<:.<fil<: it; fcmrw ~rw.if/fCfmilr/ 
q;r:rR~T if f;1;q; i;fT '{~ f{f"cft Gi zyr;q if; <fil'+i' afT~ G"ml 
~<ifua fi:rf~'J' ~t"4T3TT 'fiT or~~ Cfi~ ~ ~ 
ferrer 1t~11, ( Gfilt:qi'{T f'l'{T&w. q;~, ~11 f~Tf(',) 
~ cn:r;rir fr ~ f<ioTlf fum f{'lfT ~ f<il f~r er~tftc'T 
afT'{ f~r<r tti~ "l'f01T it; f~ f;::p:"ifufi.Sf<:r fiRCfi 

f.rmfm f'fiQ. ::;nJ:t :-
(1) r~r cmqRr ~ r~ !filtr i:fi trr<r<il : • 

( lfi} srfcr f+i'i! a- 2 5 ~ 'fir cwr <tlr ~rrcr~ 

'lfo 'tiT ~T'f<tl" an" c~r<f an~ 



interruptions, fatigue, subsidiary 
processes etc. a Hindi typist should 
give an output of 5400 words per day. 

(b) In the case of letters etc.. the number of 
words in the body of tbe letter should 
be counted. An addition of 60 words 
may be made for addresses and 
salutations etc. in respect of each 
letter. 

(c) The above standard would apply to 
straight typing for running matter. 
To convert other kinds of typing on 
this basis, the following allowances 
may be added :-

( i) C!.lttng Stenci Is 2.3 \; (ic. 100 won\.~ 
to ~ treated as 125 
WNd$). 

(ii) When three or more copies 25 ~·~ 
have to be taken out by in­
serting carbon paper&. 

(iii) Man:1script matter· • 25 ;~ 

(iv) Statements • • JOJ ~; 

[Note :-For newly recruited typists a norm of 5000 
words per day may be udopted for 1 he first year of 
their service. The same norms may aln be adopted for 
typists engaged in English & Hin(li Typing simul· 
taneously. 

(2) Comparison of typed matter:-

Two comparers may be allowed for every 
three typists 

. [O.M .. No. 11034/3173-0.L. Cell dated 10-1-75, 
S. No. 142] 

Utilisation of services of Hindi typlsts and Hindi 
stenographers 

10.7 The services of the trained Hindi 
Typists/Trained Typists in stenography /trained 
stenographers should be utilised in Hindi work 
regularly so that they could maintain their prac­
tice and the use of Hindi could be promoted. 

[O.M. No. 12017/12178-0.L. (A-1) dated 16-8-78, 
S. No. 143J 

Responsibility to do work of Hindi Typing/ 
Stenography by the employees trained in Hindi 
Typing/Hindi Stenographers 

10.8 Some employees trained in Hindi 
Typitig/Hindi Stenography avoid to take dicta­
tion in Hindi or avoid to . do typing work in 
Hindi. A lot of Government expenditure is 
involved in imparting training in Hindi typing 
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and Hindi stenography under Hindi Teaching 
Sch, ·ne to English typists/stenographers. The 
trai1 ng is imparted free of cost during office 
hom , only nnd the trained employees are also 
give 1 incentives at prescribed rates. A few 
typi· ~~. Stenographers are recrui~ed only on the 
bas! of qualifying Hindi typing/Stenography 
t:st Thu .. it is the duty of the employees train­
•·d i Hind, typing/ stenography not to refuse the 
Hin typL•·•/stenography work whenever asked. 
11 i• he d; 1y of an employee who is trained in 
I fir Typ .13/Stenography as -well as Erglish 
·1 yp :/Stl ·mgraphy to perform the job allotted 
to I t irr .. pective of the fact whether it is in 
I 'in· or i.' English. Any employee trained in 
ifin• typi• <1/Stcnography has no right to say 
thtt ! will not do Hindi Typing/Stenography 
>;.orl Ac. ,1rding to the Rule No. 8(1) of the 
om, 1 La· -:uages Rules, 1976 employees have 
the • tion · \l write any note or minute in Hindi 
t ·:- l: ·lhh. But they do not have the option of 
r~ 't inc 1 1 indi typing or stenography work in­
~~,,k ,f h ·ing trained in Hindi typing or 
ht Dl aph; 

11 
p. rt· 
h.tir 
ta.~k 
th~·n 
\\ uu' 
c .. ~.: ~J 
\",OUJ· 

dvril~ 
th~sc 
a;. at 

.1 lt there are a few such typists in a 
lar G. wernment office who had undergone 
; in !lindi Typing long ago and due to 
pr:u·Hce have lost the acquired knowlt'.dgo 

. sue! t circumstances the concerned office 
:.par, 1.ome Hindi typewriting separately 
h erPployees and after making their list 
ask 1 hem to practice in Hindi Typing 
!otipul.!ted period of 5-6 days. Afterwards 
mplov~.:es will do the Hindi typing work 
ted tn them. 

[0.~: No. 21034/23/87-0.L. (D), dated 21-9-87) 

To in· 1>ducc condition to the cftect that the pos· 
sessio : of the knowledge of a regional language 
be a ~!esirnblc qualification in the recruitment 
rcl?s .. ·rtnining to the post of Hindi Translators 

lO.t~ The question of amending the recruit­
ment 1les for the posts of Hindi Translator for 
introd :ing n condition to the effect that the 
posse~ .on of the knowledge of a regional lan­
guage be a "desirable qualification" should be 
consid. red. This condition may not be appli­
cable \\<here such posts are filled by promotion or 
departmental examination etc. 

[O.M No. 11034/11174-0.L. (C), dated 21-6-74, 
S. No. i .i4] -

[O.W. No. 11034/11174-0.L. (C), dated 27-6-75, 
S. No. 115] 

FacilitL J for Sr. Hindi Officers/Hindi Officers 

10.10 To encourage Hindi as Official language 
and kc ping in view the importance of the work 
done r: senior Hindi Officers/Hindi Officers 



lJ'iir<fC:, ~~t<fi'11'1', at'Hrin-t~ '7; ~llrt:t 
'" 

arrfG: 'ii'T~T ~ ~ '¥ itff {i' fil';:;!T 
c-r~fff~ 'ii'T srfof~ s 4 on ~ 
c:r~ <n~i'f 'tfrf~ 1 ' 

(lSI') q.;r arrf~ ij; f~~~ q~ it at'i\t~ :.: ~1 rt'r , 
~IS!i'T ~ f<r<ft iifrft '1Tf~ I qff, 
W:lTCT~, at'i~ ij; f~~ If~ c:; :t it 
6 0 ~;~ \Jf"'i~ f~ ~ I 

( lf) ~r~r~ ~n:rlft ~ f<fiiT ~~ en ·r ~ftc} 
~fir"lf ij; f~~ ~ \H~om ;rm J m~J. 
E?:T"Iir 1 ar~ sr'ii,~ 'ii'T m;r;fr r;?r '~ 
at'IF.fl-.:: q~ qf(crfcra <ii<..~ it f\'r. f;:r~~­
f~f~S~Ci srer.r<: 'ii'T 'i9e aft1. ~r ~.J: :--

(i) ~~~Fi~T ;5 srfawo (at'4T~ 
1 0 0 U~T <, t ] 2 5 

( ii) i.fi"F~~ ~l"J T;;n{ 

a-f;:r <:rr ar fct <fi 
srfm~ftrlit 
<il!l~ <ii-.::~ q-.: 

~ lfr.Tl iifT": )_ 
2 5 srf Cl'liTa" 

(iii) QT~f~fq <ri 2s srfa11rn 
~ffifufum ~l"lf9T 

( iv) fcrcr-zyr 1 o o rfi111Tt 
fec!foft :--rt'l. 'llar fem; rr~ !:; fqrc.T 

trrrtf ~<rr ij; rrq11 <.fq if so o o !/Ti'(l .• J; "'~ 
<:'iT "''T~ I fJi''i er~fq~if 'fiT aj~·;;f'r "i d~·­
;rTl!T·~fq <ti~rrr ~r;tr ~ ~rr·t f;:; -~ ifr <; 

t€f'i \ll'Ttr I 

·" i r~ 
i! : ::r­

~r: iq·· .. r 

( 2) e-r~cr <r:) g'{ m;rlft GJiT flf<iH 

ill: a"r"' cT~ftT-E€T t ~10: G'T f;rl-!'r.t ,;'(~ . 
\if !1:{ I 

.-

(T>To:ffro~o 11034/9/73 -.:ro .. o t> l.fo 

10-1-n~::r·. 1, ~2] 
f~;ft : zttf'tfeT •JJ"h: f~ amJ;fu'N c.r ~;·!l' ;~: i t,; 1 

~qfrc 

10-7 ft'rr~er~q"IJ'fat'J'llff~fqit "Sf ,f!.Td ft. J/ 
arr!/Tfi1'fcr:r.r <tf ~f<rT3iT q;r 1:3'-:rll'r•r ' ;::-:-r ; r 1h .. 
~~ f;:r<rf;r~ ~.q ~ f~t=Gr <fir <filii nn · ' f .. 
~rr'iir ar;rmr omr ~~ aft<: f~i'Gr Cfil .'lT"Ii 
[~ro~foijo 12017/12/78-~ToliT.., (!f.· ), f..:o 

16-8-78 ~ ~ ' 143] 

fi!<il' zttiit~Jfan~ft.rfq- if srfm&tff ~ '"~1 nm 
r~.n eTtfit'T/an~mr" if 'iifll' rn !(if LTritmr 

1 o. 8 ;J'i9 f~~r t"'or f~'(r arr111fufq fi mmeld 

i!ili"fro f~~ it f~~lll<i ¥1/~r m · i'"li lfiT 

lllnt !fi~ it arr..r 'iif"lr !fim ~ 1 ~ fl1Ter; 11f-;y'~' 
it' afa-lja ~r~ ~r~ t aiir;;fter~for.~cr.t 
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<t(f f~«"T aTT!l!f<!rfqo /f~<fl· i9'iur <tiT 5!"fl1T&rur ~ q <: ~~<fiT{ 
'iiT <filtf.r rsr~ ~Ten ~ 1 <r~ srfl1Te:l'UT ~m ~lilf it 
~ f~:J1!~ fG"lll iifl<if ~ Cf~T 5!"fl1T~U'f 5flca Cfiif'<i!f~liT 
em f;;~Tf~CI cr~r q-.: Si'Tffil~ii ~T fqCJ: "flcr ~ I ~Y§ 
~fq~T, am!f~·fqCfir ;for ~a-1 ~ f~<fr icr.111fat'fl!J:f~fq­
~~cit <rm ~Ti'l t arran: q~ 'fit "Ha-r ~ 1 ¥~:~ sr'tin: 
\1fT ~r <fi4:qorfr f~~r i!fiu;Jarrll!f~fq it srf!llfe:l'a ~~ 

ta'<i<fiT 1:1~ Cficl~ ~ fq; "!'<r ~"r \3~ ~ i<fiur/f~r 
arJ11!fufq <fiT G!illf <fiB <fiT Cfi~T "fTIZ ilT ~ ¥tmr ~"''ln: 
., <fi1: 1 \1fT <r:li-"<1 n't f~i arh ai~i G"T'I 1 ~ i<fior 
arr~wf[r it srf!life=;CJ ~ \;<!<fir li€£ 'Rl«1 ~ f<ii ~ 
afihfi li"f f~l fq;~) 'l1Tq'f if icf;urfaTfl!J:fu"fq- <fiT ;;r) 

Cfi'Tli f~lfT GITI:?;, ~?f Cfi~ l fq;~y <p~ffT <r.T, "fT f~) 
icr.ur/ arf![f~fq it srflilfe:;<i ~ ~.~~ 'ii~ <fiT ari01Cfin: 

· ;;-~ ~ f9> Ofi! f~ i!fior <t'l at'1J1!f~1 Cfi'T Cfi'Tlf ~~ Cfi=tii'T 1 

U~+iTISIT f';f<rl1. 1& 7 6 t fil<nt 8 ( 1) ~ Of1,ffi~ 

tern ~:qorf.:<rr CfiT ~ ~c- ~ f<n ~ fCfi~t f~o-ft m 
. <til'1lcrm 'fiT fi[G"T m 3f~\;fT it ~~~a-~ 1 li~ ~c 

;;@ ~ f<fi if f~cfr c-r~fG"ll l:ir arr~mq- it srfl1Tf&rc:r 
~r~ ;t Gfl'Cf;;'f« ~<rr i'!i'lT l:Tl armfufq <nr <fiflf ;; 9;~ 1 

" "' 
1 o. 8.1 ;;rf~ ~'& it~ e-r~fq~c- fCfi~i · G!il'1full 

fcr!ii ~ it ~ fiilr~t~ or~ cr ~ q 0 f~~r i!fiur GJiT 

srfl1T&rur f<:1li ,- qr ~qr ~ ar~ll'T~ <i'i cn+fi t' orq;;r 
orfGm ~FI ~1.1 .,.~~'iT ~~r ~m if ~Gtf~a <iif7.1fu'1.1 

~'C§ ~~ if. er~u~e<: ~~ <iiif"fTf"{tfT ~ Hv:; 
am~r <:'sf ~ ~<rr ~~ 'ti~"frf~;;rr 9ft ~::ql" ¢1f'lTCii'\ 

~·~ s-6 fe;; ili f;:rm~;; ;:r11;;r it %<fr i<fiur 'fiT a:r'-<1m 
<fi'<.:~ t f~l'<~ <n~ 1 1:3'~ tf!Rtq ~ fiZ<fr i'!>ur cr.r \;f) 
'li'TP 'i3'{ mqr ~{[ \)t' ci{rj I 

[~iToiDoij'o 21034/23/87-"Uo"'!jo (~), fG:o 

21-9-87] 

f~ a:r.,;~ ~ tf<if it ~(l1 f~ it q<fi' ffi;r"tll' 
~TQT ~ ~T"f tn) ~ ~(iT i;l; ~ it ~~;n 

1 o. !J f~r a:ri<n'f{'fi'T ~f~ ~ q~r tr<: ~r 
'f:J'ID ~ f~~ fZf,ur l:?;<fi er;:~rrr 'f!T1SIT 'I>T 1flTrt "crfi9"1Tlf 
ar~ar'' ~ t;;q it ~rg~ ~ fc;;r~ tr:'i' q~r <tT ~<:ff f;:r~~r it 
~mrc:r<~ ~ t ~=t it fcr~n: f.-;rrr ;:;rr~ 1 tfG")wfa 
mr ar111crr hrmiT'T<l <~'fl'elraiT arrf~ ~ arr!.Tn: 11<: 
q~r ifi ~n:) it -&,m <fi'VIT a:rrCf11ll'Cfi <~~)' 1 

[<iifo:ffroij'o 11034/11/74-"<:.To'+',To :{"11'), f~o 
21·6-7 4 ~ tfo 144] 

[CfiToiDoij'o 11034/11/74-Uo'iJTo {if), f~o 
27-6-7 5 ~ ~0 145] 

<tftllo an~r/f~ atf~t lfiT ~a-ni 
1 o. 1 o U"Gl'~TlifT ~ ~tf it ~ 'ii'T S!ilfa 'liT 

~ro if.t it' f~ '<.ff<:to f~ arf!:TCfilf~1/f~ 



should be considered sympathetically to provide 
them with telephone facility at office as well as at 
residence. Keeping in view that they have to be 
on duty in late nights during Parliament session 
it would be appropriate to allotee them quarters 
in a centrally located place. It would also be 
beneficial if staff car is made available to them at 
night during Parliament Sessions. 

[O.M. No. 19/10/84-0.L. (Service), dated 2 l-11-84] 

Ratio of trained Hindi Stenographers in the posts 
of Stenographers in 'A' and 'G' regions 

10.11 All Ministries/Departments situated in 
'A' region should have atleast 25% of total posts 
of Stenographers filled in by Stenographers 
trained in Hindi. Attached and Subordinate 
offices as well as Offices of any Corporation, 
Company, bank owned or controlled by the 
Central Government, situated in 'A' region must 
have atleast 50% of total posts of Stenographers 
filled in by stenographers trained in Hindi. Secre­
tariat of Ministries/Departments and attached 
and subordinate Offices and offices of any Cor­
poration, Company or bank owned or controlled 
by the Central Government, situated in 'B' 
region must have atleast 25% trained Hindi 
stenographers. 

2. The above ratio of stenographers having 
knowledge of Hindi short-hand would have to be 
achieved by recruiting new Candidates knowing 
Hindi short-hand and by providing ·training of 
Hindi shorthand to the English stenographers. 
The above prescribed ratio must be achieved in 
all the offices by 31st March, 1990. Until Hindi 
stenographers are appointed upto the prescribed 
ratio in a Govt. office, in all new recruitments 
if Hindi Stenographers are available, then only 
those candidates, who arc selected through 
the medium of Hindi stenography, should be 
recruited to the posts of Stenographers. 

3. The prescribed ratio is a minimtml require­
ment for various Government offices for having 
Hindi stenographers, which they have to achieve 
by 31st March, 1990. If the need of trained 
Hindi stenographers in any office is more than 
the ratio prescribed for it, Hindi stenographer 
can be appointed through direct recruitment. 
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Even nfter n::.:b.ievement of the above prescribed 
ratio English • tenographers should continue to be 
given trainin · in Hindi stenography ootil all the 
Stenographer, acquire the knowledge of Hindi 
stenography. 

'· [O.M. No. ;01217 /117-0.L. (C), dated 20-8-87] 

Ratio for rc: nn '(., 

1 i 1.11.1 
ed 1:nd •,!tb• 
corpnr a; ·nn 
regi.1n '( ' 
should he 
phcrs. In 
Stc;wr,r.tph 
ma'lncd by 
tar;~d !·hOl 
by n·cru1ti 
ste tnr,r.1ph 
im: \artir•g 
ste 1113T:'ph 

'- 'J hi 
ap, ll:c:.h lc 
rep on, lo 
0, plrtTnCI 
HPme A1 
H '1di Stc 
th ··;: c•m· 
fo!luw,,: 

the J\ 1mistries/Departments/ attach­
Jin.lt. offices and in the offices of a 
.- u c. mpany or bank etc. located in 
:n. .. t 10% posts of Stenographers 
anne•! by trained Hindi Stenogra­
lict.>s where there are less than ten 
l at least one post should be 
. trai111.'d Hindi Stenographer. This 

be n:bieved by 31st- March, 1990 
cam: idates selected after qualifying 

test tltrough Hindi medium and by 
tinin! in Hindi stenography to the 
1 rec1 aited through English medium. 

1inim 1m ratio will, for the present be 
• the oflices of Central Govt., in 'C' 
ted r1 those cities only where the 
of Official Language, Ministry of 
rs at~ running training centres for 
grap!·y. Names of the cities where 
'> a·.: running at present arc as 

Full tine<~ tre:) Srinaga.-, Madras, Hyderabad, 
Cochin, Coimbatore, Vishakha· 
patanam, Calcutta, Bhuqunesh­
war, Guwahati, Bangalore. 

Part-time i !ltres Trivandrum, Gangtok, Shillong 
and Imphal. 

3. lt i further clarified that the ratio pres­
cribed in >ara :! above for Hindi Stenographers 
in variot· oflic<.·s is the minimum requirement 
which nn .t be achieved by 31st March, 1990. 
If the m d of Hindi Stenographers in various 
offices is more than the ratio prescribed above 
they can ''e tak.:n through direct recruitment. It 
is also cl :ified that even after achieving the ratio 
prescribcJ above, English Stenographers should 
continue to be given training in Hindi Steno­
t.,rraphy 1 'I such time as all the stenographers 
acquire the skill of Hindi stenography. 

[O.M. ~;,. 1401217 /87-0.L. (C), dated 28-1-88] 



arfwmfw l:ffr, \3'11:;;- Cfi11f rtf ~T 'fiT ~ f{ 
<ti~ aftt tf( Itt :' fft'f.R ~ Wc:rclT SI'~T'Il !fi"{ij 

,. t f~(( ~~q~fa'-'f~ ,; fqqrt f!fil:rT Gil({ I tT~~ B~ 
if ~ -ua· a'lfi :tT illT 'Tr~ i!¥\' !fiT ~r.r it tW g(( 
\3'~ t•ftll ;;~AT it ~v!t nvrre ~;;r ~'<Ia ~)•n 
Ol'h ~~;:: B~~, 1> lin tr~t iJ l.ll'll tc:rf. <fiR \3Q~a 

~l'i T 'it HI .:rm'i ~TtTT I 

['fifoiDoti o 1 9/ J/8 4-TTo'&iTo (~r), f~'!i'<fi 
21-11-84] 

"11i"aen "o" tHat . • atr..l~ iti ~ ~ f~ i'i 
snmlffif arr..\ft:ifq;; ,· ~ ~ 

1 0. 11 'v titl . f..;.-ao miT ~ jfcr+n;if it 
arrof~fttm :,i ~m it ir iT lilf u 'fi+l' 2s srfolird' 

"' " ·q~ Itt ~;~r it ~ :fei<t tTT1fufltcr. ~)~ '"fTf{{Q: 1. 

"<ti" fol ,r it f. r • t .r.J t:tct mfr;;p1 ctifll"i\-;m, 
iii;ftlr ~. ,.: * ~ ;r;·. it rn f~m=t'ur t 31Cfr<r f.mft 
f;;lflf ttr ~ 11 ttr · ail i1l ~ iiirrmrlll it amff~fm 
iii~ tttit •r ~ '· · ~r Cf.Ti so% ~it srflfffimr 
ar~flt<r.. rir "ft : 1 •• , f &fil iff~ tf~rwn; 

fEI"'n'rfi it \ f.,·4'f ' '·· ;:t .. T,J tf<{ mfr.;~ Cfill'(~ 
w:tT ~ ·~ .: : . 'fh.t· .r if lTT f.;li~ % arJ"r;; 
fctim' f.rtr-1 m :ifT lTt ~ anfG % cr.mFii:ft 
if amrfu{e; m iii .r q{ tf..t u Cf,+l' 2 s% ~fr if 
srfufffif ... ~f..:rf ' . i•T "-Tf~t I 

2. fi·~r cm1 lit .. n;r;'r <niT ar~ftl'<tii ~ :a-cr­
tT<Rf a:rTfl r 'itt : !f. ,·jq ... r :fr ;r{ ~a-1l:t fu:i'ifr srrl!J­
fu'ftr Gil~-< <m":r · ;fr. ;Tl.i '*f lra1 rn ant thr;;rr 
a:r~ ~n<r~ ·r ·iT-1trfttcm <11l' f~«fr amrf~flt "' ' ~ 

<tiT srf.m;T~i ft.'11T ' ?;11 t;;; rt'T ~Tm I ~T'R'l' tm.ri-
fta- 3l'ift1· r ~'4 :{iFtht.tf if 31 lfl"it, 19 9 o a'iii 

~r ifit 1.; n :;rrr 1£ t r;-.,; !~;:eft ~ \iftrr1 ~ 
ami'fufq~~.· ~T ;fl:il itt li ~~Ttffi' f.:r~ <lfi'l1tm 

~ ¢ 

iii ~!( ;;;ft \ :;r. t o .f a'iii ;;~ ~a-1 if, trh: ~ 
arfl!l'fuftt .. rr;;if ~ -rt~tfrftt~i ~;CT i{T en, ~ 

~ 

f~;;ft arr ;ft;rfq liT~ « '¥ lfll ~'{CfrU em 
~) attW<llfii ~· ~ !f( f..;!'fO f.li'<I'T \ifrll I 

3. f·i nf'ro ;·Tmt, \~~ ar~ftt' mrri cmr 
~fq;fi %' f'if-.T ~lit % fm1: i'l'frdll 3l'fl'KI' 
~. f;;r~ 31 ~rr-.1, 199o tt<fi~ ~~ 1 ttf~ fm 
~ if ~?f .i'lt'f<[T ~«fr it srfufffif ar~Jfuftrcm 
et\' Of~T \ l, <ft \3'« 3TfTTa « "tfl'G:T '+fr ~ 
~ mrr~ ~r ~ em ~ '+Rff wa 
r~ m ~ ~ 1 ~ f.:r~m ~rni t 'f{T 

12-223 M. of :IA/ND/89 
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~)' ;;rR iii ~ m ~ amrfu'{q ;;rr.A" ~ amre 
"' ~ 

fufl:fcli1 em oar a'iii %«fl' arfl!Jfufcr !fiT srr.rr~ f<r.:rr 
GTI<n ;;rr~r ~ :orr~ GfOf a'<fo mfr a:rf!lffu'fq·CJi 
~ ~tf <liT m;'l' 5!'1'tG ;;@ Cfi<:: ~ I "' 
['fi'To IDo ~o 14012/7/87-<::romo (if), nro 

2G-8-87] 

"rr" ~Qf iii f~ 31o!fffif 
1 o. 11. 1 "if" &TQf it Wra' ~lf m:if>Tt iii >f.~~ 

w.rl/fcNrTi o'lfr ~~ ant mft<T~ 'firffi1m it 
oilfr ifirm- W.(cllTt % ~rflrccr if trr f;;lft;rur % 3f!:ft';r 

f'fiffi f.;;rir lTT <t'l'<ft tTT ~ a:rrfct t 'ii~ if 3H'{{­
f~flt<fi t <fl+l' « Cfi'li 1 o mawr tfcrr tp:: ~«it if srfufmr 
amJfufiicr. ~if 'if~ 1 f"';; cr.r<rh:rlif if 1 o « 'fi+f 

~ PU R1f\:rcr. ~ Gfi!T m 'fi+l' u 'fi+f ~ ar~flt'ii fi~ 
arJ'!iffiiftt' it '5lfllrfmr ~T;;r "'~'~ 1 lT~ ~~'l:i f.~ 
amrfufq ~ +rr&{;r « ttum m =<F lft!; ~~­
<m:r '*f ,-JT ant arniSfr arT!llf~f~t if; ;rr~ u 'Sfcff 

"' 
g-Q; ~f1t<t1T 'liT f~«fr ar~ftr l:fiT srfmrur m 
31 fl'fit, 1990 a'iii rrrtG f'fit(T GTTQ; 1 

2. anfr ~ N{<t'Gl1 ~ld ''rr" lffQf if; m ~ 
~'T it f~ t~ ~rt iii q;l1ffiTJ:if ~ ~"' ~rm 
iii~ 'U;;f'lfrr:ll fOf'lfrlf 7 ~ ti~ if; %«fl' 3ftm'fuflr 
srf~ur ~ :;n:r t~ ~ 1 ~;; UlTtt ftr:r ~rRf if tfit i{;iir 
~ -.:%: ~ ~ ~ :-

~rfu'Cfi %;.'[ : ~~ ;fiH~, ~T<lT~, CfiTf'9'ii, 
~. f<rnlm'T~, 'fi(1CfifflT I 

~~ ~~ ij'q'T ~~I 

~rfucli ~ : ~~ <i'trcfrifo, fmrilf, a~ 

~I 

3. ~ ~r;?: fifol:ir ;;rmr ~ fir. '3'tf~l<ffi tltr 2 if 
f;;alftG ~ f~~ ar~~Ft Gfi'ii;r <nit amrRittrcm 
t f<tM'?f cr.~l!l t f~ ~ 3f1,'Tffi ~:, f~ 
3 1 lfN, 1 9 9 o Ci<li ~Pfi'vfT ~ 1 ~ f.fi€1' ~;or:ffi;rzr 
if ~ij-~ ~ it m~ amrfiritr<fi'T 'fir ~lT­
~r ~T I err ;m ai'fTTO' « \ilfRT 'f"r f{"ifr ar~ 
m;;~ ~ Gni'i~l{t em ~r \Tfff rrm P?r<I'T \iff 

~ ~ I ~ m ~~ flfilTT ;;fla'T ~ f<li ~Cffi i~mft:o 
ar~ ~ 'f<T ~l' GfA' % Ofl1l' '+fr arnGft arrl!Jfufq 
m~~ orm 3l'l!llf~r~ em ~;;ft ~ftl' m ~ 
~ iS\'Tm ~T "ff~, GfOT ijCfi ~ ~fifo ~«fr 
OflQif<?tf<t' <liT ~ SI'TtQ \1'@' <tit ~ I 

"' 
[Cfifo mo ~0 14012/7/87-'Uo l{fo (•r), fcto 

28-1-88] 



CHAPTER 11 

MAGAZINES AND JOURNALS 

PubUcation of Government magazines & lour· 
nal~: in Hindi 

11.1 In cases where magazines or journals 
are brought out by the Central Government 
Offices in English only, it is incumbent on them 
that they bring out these magazines or journals 
in Hindi also. In case it is not possible to 
bring out such magazine in Hindi and English 
separately, then articles in both Hindi and 
English languages should be published in one 
single publication. In such cases it should be 
en:;ured that proportion of pages containing 
Hindi articles is in no way less than those of 
English articles. 

ll.l.l In cases where magazines and jour­
nals are brought out in Indian languages other 
than Hindi and English, Hindi version of such 
publications should also be brought out. 
Number of copies of such publications can be 
determined on the basis of requirement. 

11.1.2 AU Ministries, Departments and Gov­
emment Undertakings should invariably send a 
copy each of the magazine published by them 
to Secretary /Joint Secretary, Department of 
Official Language. 

[O.M. No. 20034/l317S'-Patrika Unit, dated 18-7-115, 
S. No. 156]. 

[O.M. No. E-11015/43173-0.L., dated 27-8-73, 
S. No. 149]. 

:Publication of St~tistical Pocket Books bilin· 
1gually (Diglot) 

11.2 Pocket books cont.tining statistical in­
formation should be published bilingually 
(Diglot). The descriptive portions could be 
printed in diglot form, that is, the Hindi and 
English versions should face each other and the 
tables may have the headings in English and 
Hindi so that the bulk of the pocket books does 
not increase unnecessarily and there is economy 
in paper also. If the size of these pocket books 
are likely to become bulky, separate Hindi and 
English versions may be published. 

[O.M. No. 11020/18173-0.L., dated 3-10-73, S. No. 
158]. 
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Use of standard tjJphnbetr. and spellings in 
Newspapers and M113~ines : · Jblished in Hindi 

11.3 All Ministri\."1/D.!p tment~J should use 
in their publications altlh: .:ts 1 nd spellings 
etc. given in "Devanartri jpi Tatha Hindi 
Vartani Ka Manakiknran" 1 blJsh( d by Central 
Hindi Directorate. Wl >I Blod 7, Rama­
Krishana Puram, No·w Dclh 

Government Pre~: >l'~ ~nC: Foundaries should 
be instructed to arrnnto t N Type Phases of 
stnndard alJ?habets and to nake use of them 
only in their publi.::ations. 

IO.M. No. 1103417 '71-R & " Unit dated 13-12-78, 
S. No,. 152]. 

Providing adeqcate std7 r 
and OthCI' Indian r..eap:ar 
Puy-scales similar to t:!O' 
engaged for Journ:::l'i in I· 

11.4 There shCiuld be 
the pay-scales, de~il'nnt ior 
of service of the &tff tnt 
work in Hindi and other 
compared to the ;off en· 
similar type of wark in · 
steps may be tak.·n tn I 
in this regard. Staff rr• 
as provided for the simil 

· Jot:::':Ulls in Hindi 
end r,ranting them 
ad'IIL:;:">ible to stilff 

... iisb 

:o di crimination in 
md t·ther conditions 
!ed f.,r the editorial 
ndiru1 Languages as 
~ed t ,n the same or 
1gltsh nnd necessary 
ng a1mut uniformity 
ded · hould be same 
jourrt.tls in English. 

IO.M. No. 11034/15179-P. iku Uc1!t. dated 20-7-78, 
S .No. 153]. 

Material fOl' quarterly 1\-:::tgaZine and monthly 
bulletin published by CJe Deptt. of Official 
Language 

11.5 Statements of inportant decisions and 
activities relating to tht· use and development 
of Hindi may be sent ior publication In the 
Quarterly magnzine ''Ilaj Bbasha Bharati" 
published by the P;.!partment of Official 
Language. 

(Now Monthly Bulletr:t named "Raj Bhasha­
Pushp Mala" has also been started.) 

fO.M. No. 11034/15/78-Patrika Unit, dated 20-7-78, 
S. No. 154]. 



a{Glfl'lf 11 

m~ q\if-qf~qrr'-11 GrT · ~1 it tr.;im;{ 

11 . 1 ~ trot.~ :-:; ::r.NY";rlll mr ~~ 
~ ~ it q:,; t:IT t i'fil>ll t.iT Wfi'Tm<l' mr 
GfTQT t: m <t~ OTT·i lll.ii U 3 i.t<tf ii ..-fr lrn' t:IT qfulliT 

1FT Wfifl!1'<'1 fClim ·-i i~ I t: f<;,.ft ::ri,'(OT U tttfr tffulliT 

'fiT Wfi'Tm<l' ftrfl' h lT mi llr ~·T-~ ~Gf if ~T 
a1 Gftr ~ ~ 'S{qiT ~ it tr :r~.n Jtf~ crrrrt "~TflilTafi 
it ~ onf~ cr.r " :irmt :tit :r:TJ 1 li~ '<fr ~f.:rflFI'Q 
~~ qr~ f::r; 'Z:~nr ;;r•· r.~ . * •.:,; '·-:r. i-f <if tW<-q'<itoTI 
;tt qvr;o ~~T r,: ll'l'<N ah tr . : ~T ~T ~:q.:rroff . .. 
u f.!;'~ >rqi1~ 11 • ~ i ' 

_..., r:~-.t" 
11 . 1 . 1 .. ,,, h.!,'~ 

~~ '+~'~~ ·.;,mit 
" f~T Gflcif {f '" ·,_.~c; 
f~ T Gi'l U: I ~ J:Tiiil"< 

<tl' ~T ~fGi'~. ;:!'TifT 

~, Jl\~ ., r iii f~r~ f tfi<-fr 
· ·; r -· /.rql1 if tfiT 'SI'<PT'!ft";{ 

1~ .. .'r '· .Rr< '+I'T >rq;Jfmt 
w;:,ft .; t,qF~ ctT ~rfQ<ii 

:v1 ffr :. r ~ffi' ~ 1 

1 1 . 1 . 2 ~ rr tta lf, I NT<t o:ci m<fir~"r ~~i 
om '{it crWr.t .. ( :,?f • • ~t., "fi.qq I ~~ ~f"f<r 
'{~'S\'TI\ff fGf1t'r•i cr.~r "T It .6r 1 

(<fifo m" ~o ~011.11 1 •3/79.-qWFT ~'lii'fi 
f. 1i l8--··-85, ~ '4o t5H] 

. 0 \ ;, I .\ 3 jn-·<.r 0 m 0' rG () 

27-t~-73, ?fiH ~o 149] 

mi'lStt-tTtt ~~~ ~«r·. ~·, f.roq-.fq'!;> (f~~) lfq' 

~· S(lf,l~-=i 

11. z ~i;mr ·•~"ttl ;;rr~ cir.fr 'F'J-fi 
f~ (f:T~lc) t7tf tT ~·illfmt 't>~ GfrQ; I Cfjr.t 

~ oicfT atm t.;r+rrtq;:r. ·~ q ( 1 :'l1 ~TG 'liTlt ) l.f Y9PT 'ifT 

~~ ~ r~.: f\tnf' «~ anr.:Tr "GG'r.d-.:: ~"' ~~ it; 
orrlf.t-~iTi'ii 11 ;;f ~.·.ftri it. llfiqq; ~ r:r~r 
~ li 0 at. Ti It ~ r 5:· r ~~ I q r~c: ~) ar.r r'i&<.flii 
~ u irftR'r.r ;:; ; ~r:; ~ .t't"·: mtr {1' 'liflT\;f <€I 'tr <r<m 
~ ~ 1 ~fll ~ -.1.i '3J'T,fr q)T ~ ~ro ~ ~T 
GTr~ ~ a.i11lt<i>T f?_T ; f~ aft<: atiMr ~Ri'{ 3Rflf­
arn<i ~m it: , tt 1t ~tfi!ffi f.f;~ ~n ~ ~ 1 

(CfiTo mo ~Ulir 11020/18/73-<Jo ~io, f<:o 

3-10-73, ?fi1t ~0 150] 
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f~;:it if SfqlffUff <til iil'f.t GfT;::tT q'(;f-lt1aliifaTI it q'liflli 

qvt+!'l~T at"\'( cffi<'lt 'liT Sftfltr 

11 . 3 ~m 1Thrr~/fGfmrr 3l'l~ ~~ it 
~~it~ f;:r&"!!f1~, qf~ llf~ 7, ~lt:f'!'WI~'(~, 
ori fa:~ liT.._, >Mirfm; "~r<Tfr f~rq aliT f~ 
~ 'liT lfi~<."Uf" ttf~T l.f ~ 11'~ qollfl~f ~ 
~·r:f;;r an~ 'liT ~"r w:fm <ri. 1 

~"'-t•n.:"r 'Q'\.fi am q}f\3'rfi <irm ltif ro:r~ r~ 
\iitJ:t l'fi ti' lfl::{!f> cfai+fl~t"T it 311\'H'<: ~')' 'i<J; ~ ~ 
~ 0: afi< Sf'liY'!11'ft W ~t 'liT ~;;r ~· I 

[<fifo mo ~0 1103-1/7/77- 3To f~o t!;Cfi'lfo, f~c 

12-12-78, ~11 ~0 152] 

r~'T or'h' Wlf ~ti'h:t ¥Jmatr !fft q"et ~an it; 

f~~ ~'!Nff m!fi ~CACU lfiU'it Olt'( a{~..,ft ~raff 
it ~Tif Qo\'A·m'<'l' t.:fT 

11. 4. fcif'*f?f cr~-crfWfiraft ~ ~r~m f<Nnft 
li' it~ oifl' ar«t ~i<:cfrtt 'll"fq'faft 'flT \iTT m'li Cfil+r 

!f>'t'<if t: ~.r. (!"iTT mt'l'i 5fCfif{ ~ ~ it <fill{ 'li~:ilr 

m m'li ~ Ef(l"'flfl'i, G'<r.illf Cjqf 3i"ll u<n wa1 it 
~ ~'*fTCf 'i' mr Gi'TQ;,am w •n~ it ~r ~f.f 
~ f~t:r 3TTGi~ll'fl ~lll fefro; Gfflt I ~ltfi '<fr ~T 3l'Gfll!l 

'{\if 'ltn:!; fijf'Q;iT trtfli~ ~ ctfr ~~tffucfiratl ~ 

f~ ~r lf'.t'T ~T I 

[<fifo mo ;[o 11034/7/77-a'fo fqo f!%Cfi, fu;:ri<fi 
16-2-78, ~ ~0 l!i3] 

'(T~mtt' f't1fm am SAilfml' ~ftAi ~Tat\~ 
+rTf~ ;~z;:r if; f\'i~ m;tllT 

1 1 . 5 f~~ ~ 'ST<f\'li an.: fF.r<!im u 1faffu~ 
~ f;;orttT CMT 'lil~Cfi<"'IGl <fiT fqq-<ur '{f'lf~fl'l'IT 

f<M"r<i irr<:T >rq;rfucr Ttl' Gfrt '<"mfT ~rf~ qi~ 
"~m ~~~ it 'SI'<P'\"!!i--' ~ f<1'D: ~ GJ"TQ; 1 

(~ mfuct ~<11c.t m '\1~'i!'{qT ~~T" 

Ofllf U ~ fctitrT 'l"ln' ~ ) 

[Cfilo mo ~0 11 034/15/78-tffu<lirtl,'li'fi, f~ 
zo-7-78, ?fil{o ~0 154] 



Making magazines and journals brought out in 
Hindi more useful and effective 

11.6 The magazines/journals brought out for 
the propagation of Hindi should include at1icles 
on the following topics or the same should be 
highlighted in editorial :-

1. Summary of Important orders issued by 
the department of official language or 
complete order. 

2. Information about important decisions 
of Hindi Salahakar Samiti of concerned 
Ministry or· official language implemen­
tation committees of concerned offices. 

3. Noting, Drafting, Inspection reports, 
Scientific/Technical reports pertaining to 
the concerned office. 

4. Inspiring articles, depicting the import­
ance of Hindi especially as official 
language and highlighting its role in the 
context of national integration. 

S. In magazines and journals relating to 
official language, published from a parti­
cular state, material indicating the 
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similarity nnd pro;o;.imity of Hindi and 
the regional langu;:~e. 

6. Review of the us,· of Hindi in recruit-
ment/promotional e.xnminations & 
interviews. 

7. Information regan· ng us.o of Hindi in 
higher traming/re': .!Sher courses. 

8. Details of proerc· made in the imple­
menta1ion of Hir i as official language 
and the work bei . don!.: in Hindi. 

9. Details of tP.e Award & Incentive 
schemes end r ntion of names of 
award whning e >loye: 1 etc. . 

10. Original artidcs ~ritten by the officers 
working in the office" l on technical/ 
scientific/indu~tr, /finar.cial subjects. 

11. Photo SP"...Cim~·n 1 practical work being 
done in the cor ~rned Department (ex­
cluding conflcen' :1 nnd Secret material) 

12. Other 11:-:c;ful m -:rinl considered appro­
priate. 

[O,M. No. 20034/1! ;s.o.J (Patrika), dated 
JS-2-&8]. 



i~ift if ~rimr lf«-qft;:;nm !lit ar'l"( atfa<ti ~),if 
at'h: ~ill <5I ~II {'If q;ff;IT 

1 1 • 6 ~ '! JfTCI1 < '{ fq-'<l'J''{ ~~ ~ GfTC{ lj~ 
f,;ohr f~r rrm flfi \1 Jtlf' it ~rl!fl' ~ Sf'i'fl'"(­

srm"( ~ sr'I\Tf'W'd' q~..tff :..mm it f;p:;ifmlSfa- f<f~lf'T 

it ~) ~lSI'~ atq<fHT~T~ , 'tlf' if JftTR'OT it i5i'T~ :--

1. ~~q'fq'f ~~ ;tt;r :srro r~ i'J'Q; +r~?:c~ 
an~Wf I'JT tiT" , ~ Q'T 'ffT 3fT~ I 

2. «.:ffCTCI' Jf.:mrll' .• ) fi,f'ir mit~"( ij'f+rffflfl 
ath:ti<tfl.ra- qrr :~r !ffr 'U:srml!fl'Cfitli'Rlf';;· 
ij'f+rfa-~ it f< ·: tJ'l; ~fll' fo;uflff Cffr 
~I 

3. «<tfCTa- t.•r<mr. · fcr~lfi fcarfurltt, sr~ 
~lSI"i, f.ii\'Gft. f"{tl)i', <l~rf'f'filffqi;fj'lff 
f'(q)t I 

4. f~ iS t1~ I, fq1,fq' ~ it '3~ '(liif~f 
~ ~ it ~- · t.m: 'U~'\'tr Q;lflCI'T ~ ti~,f 
it 1{flf~,t f~ J ~ if.r <ff~ ~(J I 

5. rtw f.r_'}tr it ;nltm lff.t <rKft ~T 
~ tftf..qf ~ tt ~ 3Th: ~ 
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ml!fl'" <fir m~af ai\'"( f'ic!i'Gm q~frJ· <rr~r i 
tfllfifT I ~' 

6. 'flo11~ G'tl'maff a-~r memeon:r it 
r~Rff sr<rrff <fir ij'+i'f!ffi 1 

1. ~ lffl1T<ffUTITf~ qr~"f-iff it f~r 
Sflffff ti<fcfi ~ I 

8. U\if~TT!fT ~ ~t( it f~ ~ 'li'fll'l;:~::r Cf:T 

srlffa, f~t it ~r "(~ C'fiT+i'<il1\il' C'fiT fcr<r<:ur 
3TTfC{ I 

9. ~~"( ar'h: sircm\fl· qf:sr;:n3TT l:'fiT f<r<r"(111' 
ff~T ij'+rq-ij'+i'lf q"( ~iict' Cfi'lt·<flf~llT 
<til ;:;nft~lSf 3Trf({ 1 

10. <til~ it mm arfCT<tilfw [f'{f f~~ 

QC~l'ift<fir I <fmf.:r<ti I aft~TffT<fi' I arrNCfi fcr~<rr 
q'"( +rTf~ ~~ I 

11. «ctnm fcrmrr it ~r t~ <llf'T<r{frf'{Cfi Cfi'Tlf!f;T\if 

~ ~ if~l~ 1 ( iftq;ftlf 3JR ~ m +rtr"t 
!tiT sl~Cfi"() I 

12. aFq '3'llfflTT mmfr Gil ~f\rn mmt ~ 1 

(lfi1o$1'fo~o 20034/13188-Uo\lfo {qf'~), 

fl{<fllft 1 5-2- 8 81 



CHAP'l'ER 12 

PURCHASE OF LITERATURE, HINIH BOOKS RELA1lNG TO OFFICIAL 
LANGUAGE AND PRICE FIXATION ON HINDI Pl'BLICATIONS 

Arrangement for Hindi reference literature and 
books in libraries. 

12.1 Adequate reference Hteraturc in Hindi 
should be made available in libraries. At least 
25% of library grant should be spent for the 
purchas~: of Hindi books and if possible this 
should he raised to 50% when suitable books 
in Hindi on various subjects are available in 
the market. Hindi Officer may be co-opted a<; 
a Member Secretary of the selection/purchase 
committ.:es of the libraries. 

IO.M. No. 11020/21/73-0.L., dated 19-6-74, S. No. 
157]. 

Arrangement for the reference litera~nre anfl 
dictinnari~. 

12.2 Good Hindi-English and English-Hindi 
dictionaries, glossaries and other allied litera­
ture should be procured and proviued to the 
employ.:es. Only those dictionaries shlmld be 
purchas.ed in .which the terminology approved 
by the Commission for Scientific and Technical 
Terminology has been used. Dictionaries should 
be selected by the Ministry /Department itselL 
But if necessary, Department of Official 
Language may be consulted. "Samekit Pra­
shasan Shabdavali", published by the Com­
mission for Scientific and Technical Terminology 
and "Karyalaya Sahayika" published by 
Kendriya Sachivalaya Hindi Parishad and its 
publications on noting and drafting and other 
literature, which is useful for the concerned 
offices should be procured in adequate number 
and kept in the libraries of the offices and pro­
vided to the employees doing work in Hindi. 

[O.M. No. 12015/9175-0.L. (B), dated 20-4-76, 
S. No. 158). 

[O.M. No. 11015/48/72-0.L., dated 5-6-73, S. No. 
159]. 
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Price Fixation of llir.C:l Puh!lcations 

l2.3 Hindi publ' 
same price ;:, th 
manuscript ot ho, iJ 1 
sent simultan o1hh I 
cations to be t'lrm·gh 
contain the I I· !ldl c 
same volume The1 
problem in f \ttivn 
respect of oth, r pub 
cedurc would be .1d: 

(I) In Cllh; lh. 
script. of pu 
in th,· Mlhle 
worklJ mt 
dividi •-·, the 
total ai.unkt 

ttion • should have 1 he 
Er ·lish versions. The 
lm ·uages should be 

put !tcation. The publi­
nut h diglot form would 

Fnt 'i'lh material in the 
wou~J. therefore, be no 
prk in their case. In 

atior·,, the following pro-
cd :- . -

,odi md English manu­
catic . , arc to be printed 
rc,s, their price will he 
d ft:. d by the press by 
otal 1.:~penditure by the 
7 bcw:n. 

(2) In ca -. tl>e 
two .hlitt.nt 
Dirccf~>ra!·· ' 
of th · tw11 p 
then:.1f Ti 
asccr,.un th:.. 
otbcr prl ._, . 
by pnolin:: h 
vcrsh 'ft'l nnd 
tntal numb<" 
langua;~e~. 

:blica tons are allotted to 
:1n:ss, -, for printing, the 
prinl rt~ will direct either 
·,c-. t ' Jointly fix the price 

pr .. _., will accordmgly 
:ost .. t printing from the 
d tht '' will fix their price 
tht.•r the costs of both the 

Jividi ''! the same by the 
of books of both the 

(3) For printing n both the languages, the 
manuscripts ' f both the languages will 
generally be >ent liimultaneously to the 
Directorate t · Printing. If these are sent 
one after tt.· other the particulars of 
the date etc. of the manuscript earlier 
sent would positively be intimated in 
the requisitit-:1 form and, if possible the 
No. and d::~.! of the reference of the 
Dircctornte d Printing under which the 
job was c:;.:' tier assigned to a press, 
would be mvntioned. · 

[O.M. No. 11015/ll4173·0.L. (B), dated 4-4-77, 
S. No. 161]. 



"("f~'fl'SfT ~-~ m-f~, ~it ~"Cfff ctT ~ucr at1~ ~~ 
sr'flm;r1 ctlT ~q fifat~GT 

~~~lit it r~ ~ri mftP at1~ p ~a 
~ 

12. 1 ~f~lft it fffii ~i<rtf ~if~~ cmqfr 
;mfr it \3"'1~0iCT ~U!ff til'li1; I ~Hi!fm1li 3f'!~'1' 
!fiT q)Jt ~ ;m:r 2s%'llf'r ftr~r ilft ~ftim <iii €ffiG: 

q'<: <l'!l'li f<fi~r \if'l<1; ar'h: trfiii'Tr i1 f~f~nr fqq<:rr tt'<: 
f~"r it \3"-l'ilffi ~O'Cfi' \3'~ fr~ qr ~r ~ \lT 7-i~ 
"{lfil'{ ~ ~ so%~r ~r "iif:1:!: 1 Hpcf,· arfCTCfi'Rr 
'f>1' 2,t=Qclif~t '1\"r '<flf'l aih: ~ 1 ~f;rf~t it ~~· 
~fq~ ~ ~q it ~~rr:m-r r~ tii'W. , 

[ Cfi'T 0 ~T 0 « 0 1 1 0? 0/2 1 I 3-'<T" \TT 0 I f<:{<itCfi' 
1 ~ 74, 'ii>'f ~0 157] 

~\l mf~~ a:r'h: lliCl' ~:·i !ii'T t ~q' 

12. 2 f{f'fr-3i~;;fr 4)'{ tt i'r··l,;;;fr ifi ar~ 
~ ~rw, w~rcrf~r atr. mfrt. mfrt.'. Ji'rn ~<: 
Cfi'if'<frf~ 'll'T \3'-l~~ t;i~ TliT t, : I ~~ WiG ~TW 
~ l'itf~ "1'1t:t f;;r'lit ~~rf.,1fi aft iili• fp;fr ~'T 
3f r:ittf iiT<:T 3f1,l11f~o Wt:: , <nf i . I ii'T, i r !fiT 'flrif 

li~rn<:r-fcr'il'rrr m ~1: 1i'<: lll a, • .n<T:;:ar ~r ffT 
U\il''ii'Ttlf fCNm ~ G'(:llf:;; c;i'{ t :tr .W I qmfi:t<fi 
cr o'ii<ft<fi"r ~· arf7\'t: liT"< ·!fidm; "~f~· 
srwr~'l w~" aft<: ;~;Jhl ~r: _:r.;,; :<r f{!;:;fr 
qf~<r llT<:r srcmfwcr "r;:;~rr.n:r ;~· [tili\-r' , ij4fa-a­
'iif~t ~ f'{i~ \d'r.rllllft kcqfc; ,'\-r m~ttt iti 
sr~ aft<: ar;q ~rf~~ \i r tttrr tit 1r lf lim cr;<: 
lfif~t ~ 2;tCf!lil~r it "J ill'f1 ~ih fr,t, it !fi1+r 

lti<:i!r' crffi Cfi<f:;:rrf"{<:ft ~r ·;'l~!.l srrn; '-l'flt 1 

[!fi'To ID"o «o 12015/n/75-'- 111'{o (rr), f~o 
··o-4-i 1!\lf ~0 158] 

[lfifo mo «o 1101! ,48/'. '\fo \ijo, r~o 
5-6- 7 '!f;;r ~ 0 15 9] 
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" 
f~~'T lil'~t~iit !fiT 'J_<.>ti fitai~ 

1 2 . 3 H[i=GI· stCfi'TllRT Cfi'l. q-~r lJ.~ ~r~·1 ~~ f ~~ 
~T ai~i;fl· lf,tj',i'ff~T ~T ~) I ~Ti'IT 'f1lfif.3fT 'i'i 
q~r~ft~'<1t t:t~ mq ~i sr<f,T!ff;; ~; f~C( ~'ifi crntt 1 

~) sr<r.rl[i'i f~rc: ~t:,· it ~·crrtt \iff~ \3".,.~: f~rcfr 

arh at.[;;fj ct'i m+nfi· ~~ ifi ftil'~ it ~)lfi 1 il~f;;;;C!; 
;a-•'f~ lf.~ f•rcn<:ur it <ti"\i: ~l1tll'r rr~ ~rlfr , ar«1 

lil'<mlffift q; •rr~ it frr~f;;;rfi'SfQ' Jrf'!f;ztr 3ftf'll~ "''TU: 1 

( 1) ftil';; 5fifirwrr1 ct'i f~rtr arh at~;;ff qf~­
f~frmr ml!f ~,l!f ~~ ~· ~~it 'i§"r1·~ ::rr~ 
~r a-r \d'tfr !T~ irrn ~TilT ~q-r G"<: ~r:::r t:r:iif 
~ 'fiT ~'ll"r ~~~t qr ~'frii ~ ~ ark 
;n<: '!~ ~ ~ f~r til'~ 1 

( 2) ~ stcmliR· ~ f'il'i'ri-f~;; ~~r i't 'i§"q'ij ~it; 

f\1f.t l!rrvl' f~oo~ f~tiT t?;<ri ~~<tiT ar1itw 
ifrrt f'ii \3";; sr<r.rwrff Cfi'T ~ f~·a-1\ur #.~i<tcr 
~ ~ ~ 1 <~T ~~ ~~=t ~~ ~ 'i§"tint ~r 
c:r.rzr ~m, ~T'lT srcmwrff iti f;;;r~ i3'iT~Cfi'~ 
\3"ijo G"f.:ff ml'fT3Tf ~"r ~~~1 G"<: ~qr.; 'ill 
~ crtc~ lf.i>zr m:r ~r 1 

( 3) G:T'lT 'lt'r:frarr ii ~~ it; f~ G'Tsf~frr rrirur .., ~ 

f~'{i<1 'fiT 3fllf o'h: q <: ~Ti'fr 'lTTGT3Tr 
i{ ffil!f-ffil!f 'fl;;ft ~T~ I t:t'fi ~~ t :;'fl~ 
-.1~ \if(~ li"{ ~Qr~rt~· ( ~-~r~rG') it; m~ 

~r mrr-11~ it q ~iif 'fl~r <rf mmfr "'fr 
ortr~ am({ <r.r ~ ~~ ~ "''TQ, tr'h: 
~ ~ a-r l!srur f~r~ Cfi'T ;;~~ arh 
oro~ f~ GTU \ilt.T q ~ f~r ~~ lf'T 
~fqT lim ~. fl{l!T "fft:t I 

[ttifo ~To ~o 11015/114/73-"(lo \Ho (il), 
f~ 4-4-77, ~It ~0 161] 



CHAPTER l3 

HINDI fiND IAN NAMES OF ORGANISATIO~SfOl: 'iCl~SJPOSTS 

Naming of Govt. offices/Organisations/Institu­
tions in Hindi in Indian fonn 

13.1 A b~ginning may be made 1n giving f:Hndi 
names to the existing Central Govt. Offices/ 
Organisations/Institutions in addition to the pre~ 
sent English names. New offices of Central Govt. 
shou1d be ~iven Hindi/Indian names from the 
very beginmng. 

Central Hindi Directorate (Education Depart~ 
mcnt), West Block~ VII, Ramkrishna. Puram, 
New Delhi, should be consulted while selecting 
a natnc. 

[0. \1. No. 12/23/61-0.L., dated 27-3-62, S. No. 164]. 

[0.\1'. No. 5/l/65-0.L., dated l-1-65, S. No. 165) 

Naming of Central Govt. owned companies in 
Hindi 

13.l.l New companies to be set up by the 
Govt. sitould be given Hindi or Indian names 
from the very beginning and these names should 
be tranl>Iiterated in English. In case, names of 
companies are already in English, it should be 
left to them whether they desire to change their 
names in Hindi. If they desire to cfiange their 
English names, action should be taken under 
clause 21 of the Companies Act, 1956. If an 
existing company desires to change it's name due 
to some reason, new name must be given in 
Hindi. 

(O.U. No. 5/34/64-0.L., dated 11-4-65, S. No. 171]. 

[O.M. No. 1/14013/ 14/87-0.L. (AI), dated 5-1-88]. 

Nnming of new Govt. buildings & their com• 
plexes, Govt. programmes and projects etc. in 

·Hindi or in Indian languages 

13.1.2 New Government buildings and their 
newly created complexes should be given Hindi 
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or Indian nam~:'l from 
words should be t.clet 
trial Area" ett.:. Var i 
projects etc. I•l.IY nls1 
names from 111~ \'d) 
names are cas·ly undt 

[O.M. Nu. 1 1 :OL/3 
S. No. 170J. 

he very beginning. Indian 
d for places like "Indus­
t.s Gnvt. programmes and 
)e gi· . .:.·n Hindi or Indian 
x:ginrung because Indian 
ood by the general public. 

~-0.1 (A-I), dated 29-10-85, 

Procedure o5 wri:ir· Hintl names or Central 
Govt. oflkes c:HI dt~! :tiDr: ; of officers in Hindi 

13.2 Hind name·, 
and designati' 11~ ul t 

be used in note·•. ' 
papers. Wht u u 1·d 
will be writte: 1 in Ror 
of Ministers 1.. nd tho 
mcnts etc. n oult 
foHowed hy llindt !D 
thesis. Thus the dt 
External Aff tit3 ;!nt 

Affairs wouk. for e:~ 

(a) Minis' :r ,,f 
Manhi). 

)f C .. ntral Govt. offices 
cers working therein may 
TC::.{>I ·ndencc and official 
En[lr.h documents these 

:n SC11pt. The designations 
mes 't Ministries/Depun~ 

first written in English 
oman Script within paren­
nati11"l of the Minister of 
the ~.linistry of External 
,lple, be shown as under : 

term1l Affairs (Videsh 

(b) Minis:ry (If x:tcm :1 Affairs (Videsb 
Mant ala)'~). 

[O.M. No. 16/11 • 611 '.L. >'.ted 18-10-69, S No. 
166}. 

[O.M. No. 7V217t-( ., dahd 28-5-71, S. No. 168]. 

Rcgistr2tion of teleg, phic addresses of Central 
Government office<; i·: Hindi 

13.3 Telegraphic .. ddresses of various Mini~ 
stries and oflices of !he Govt. of India may be 
registered in Hindi also. Hindi telegraphic 
addresses should eith~·r be taken from a list cir­
culated by Central Hindj Directorate or that 
Directorate be con,,ulted about the suitability 
of the Hindi telcgrap'lic addresses for adoption. 

[O.M. No. 11/1162-0.L., dated 20-3-62, S. No. 172]. 



arO!Tilf '1 3 

~rro;:rr[~WivJ'f Jvtif anf~ ~ f~~t [ ltt"{({Tlf ;:rTf{ 
~ru ctitr.rit:rrff/~rroi'ft/*~ratt 1fT f·~ it 'lt'{i'ftll' 
~q' ij i'l'fq'Cfi(QT 

1 3 . 1 11~T ~rft<f ; ~M 'liT<.' l<fi /~I 
· ~ro:ft 3ilft ~ ~ at«;:;~T :;rm 1i arf~ 
f~~ 1t jmm\'ll' mqraff 1t lil'lf it.t <tft ~ <liT 
urrTJ;f..;rr. ~m arrfu' ~lim m~ fi \{\' f{totr 
;r j'tff~ ~ l:t -& urrJ:t/liflf ~tt ~ it.<irn 
f~~ f"~ ( fm.:rr f<NrT) tfflf<1lfr m-
7-7Jll'tiGo,~(4, ~ f~ ~ q-uqQ'f t ;:'Ill urro; 1 

(<oro 'ffio ~o 12/23/GF(Jo mo, f :J 27-3-u2, 

•;. : ~0 164] 

(<oTo'ffio~o 5/1/65-'Uo <.r:o, f l-l·h5, 
T<T ... as] 

• j 

q;;rr)q ~~T~ !fiT q;~qf;;q) 1fT ·, ~ 

13. 1. 1 ~r-.::· iH<:r rol'i r <tr 
;;~ Cfitl'f;;~:ft it i'I'Tlf arn:~ ~ tt \~· :ft 
~ ~ it ~T f~ctr~"'l f:r.tt 
cmflilit ill ~ rn ~~ ~ ~r : .-m i 

~it lil'lf f~~ l:t ~if 'liT ·~ 
q<: WI'~ f~r U!TTJ: 1 tffu: ~ atii -~·r rt. ; 
-:q~a- ~ ~\' ~ f~ Cfitr<ft' .,;fuf.r:r 
"CTm 21 it ar~ <iir"i'flf <:: qrn: 
roM"Q o«t lli <ii~ cm;.ft · f<iim :;:~ 
~T 'Of~ ~ ~T ~T ;;rn arcrq fi!..fr 

[cr.ro mo ~0 5/34/64, -.;:r ... .{l'o-f 

Jff ;:iT 

. \~:r ::'nf. 

.rw 1 1 .. r-r 
<:r': lfT1: ~­
ft: i ,;-r;fr 

T <i.l <1\i<r.ff 

1 !156 f.r 
zr;<t G\:?:r 

3fr":~T ;;"lf 

<:l :T i;fTT' I 

1 I ,;.. (·5, 

•.; ~-· 17 :] 

(liiio1iifo~o 1/1401-3/14Jf11 Uo .·o (lfi-1 J, 
~ ,.' 5-1-8!"{] 

;.'(~ ~m 'l~tif, m llf<:«U, ~ t z;rl1f~:=t 
3l'l~ lJf<:tfTiil'i'l'f3lT anfcr <til f~ rn 'll~ .::r '.llt:n;;lf 

ij ;:nlf!froll' 

13.1.2 ..;rr.~ ~ (M'f \r.l ~ i;; 
f~ of.~" ..;rr, qroRf 'liT liiiF.fi'(OI ~ ; : ~f ft'n:ft 

13-223 M. of HA/ND/89 
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a-m ~ ~rw..rl 1l f~r · uriD; 1 ~ ~ 
ill m"lf "i:s~tr~ ~t" ~trrfu: ~ tro: ~ ~t 
f~ '+froiTzr ~ 'fiT ~ fcli<:rr ~r;;r :qr~ I 

.. f~~?l' ·Wti"T~ -~ ,~rU 'fi~, crf~l"1<113?f 
.. ~ ill r~· m -srr~..r ~ @' nr~ m ~ ·;;rq 

· w ~ni;, ~ m~ liflf 3lT+f ur;;m c€r ~ 
· if a:rn.n;fr ~ arra- ~ 1 

·· .. [~ro m.o ~0 1/14034/3/85-;:-<:To 'iTfo (~-1), 
' fu:<ri'ii 29-1 Q-85, ·?flli ~0 170] 

·. ifi~tlf m:<on: ifi 'fi~lttj3lfcr~ilf~1 if; f~ 
~- lf<r.'ll'l' f~it q;) qarff{ 

1 :l . 2 ififl:r'i<f<ff it i'f't11 am arf~ ~ ~ 
ill f~~ lint, fua:rar, tf~ · Gt£~r~ am: · ·~ 
~1 it 'Q"l.Tm fi:titJ; ;;rrt!,f~ ~ em~ 1t ~r 
~ f.~r ~ro: .ffi it -.::fll;; fuFr 1l f~ ~ 1 

~ ·if. ~ am >Tzm;rmff<r'~Tri't 3l'1'fu: it' 
rmr ~~ arn-m 1t am ~ ;n~ Cfl'~ it' <fr;:r 

~ \1\liT lf ~ ~Tt:(il' I ~~Of ~ f~ f~ 
>f.;fr l!iT ~ am: fcritlrr ~ 'fl'r i'f1+f ~ 
~ft~~·l 

{'ii) Minister of External Affitirs (Vidcsh 
Mantri) 

(tl) Ministry of External Affairs (Videsh 
Mantralay) 

[<firc- ~0 ~0 16/11/69--'<::fo . mo, R<ri'ii 
18~1Q-69, ?flli (ifo 166] 

[<fifo ~o ~o 74/2/71...:;fto ~o, R<ri'ii 
28-5-71, >::!i+1 ~0 168] 

<ti~ t tn<:-rnit 'fiT r~r 1t Giil'rtr~ 

1 3. :I fcrfmr ~ am 'fi~ it' an:t it' 
qa- 'fir f~ it m ~ folim m"TJ; 1 crm ill 
~ crir ti'T m ~ fliOO~'tl' aro qfNif~a 

Wfr ~ f~ urn:t m ~ ~lf1Cfmt"r ill om 1t ~~ 
f;;<i:~n~ ~ q~ ~ f<itrr ~TTJ; 1 

[<liTo lfffo (ifo 11/1/ 62-Uo 'iTfo, f~T'fi 

2 Q-3-62, ?flli (ifo 172] 



CHAPTER 14 

MISCELLANEOUS SUBJECTS- HIND! DAY/WEEK 

Organising Hindi Day /Week 

14.1 AU offices organise Hindi Day every year 
on 14th September and Hindi Week begmning 
from that day in accordance with the guidelines 
issued by the Department of Oftlcial Language; 
If 14th September happens to be a holiday, the 
oe.xt working day may be observed as Hindi Day 
and Hindi Week may be organised beginning 
from that day. Voluntary organisations engaged 
in the propagation and spread of Hindi should 
also be associated with these functions. Vari­
ous Ministries/Departments/ Attached offices/ 
Subordinate offices/Undertakings/Banks/Corpo­
rations etc. can organise Hindi Day/Hindi Week 
on the basis of the programmes mentioned below 
and such other programmes as they m:ay deem 
suitable according to their partic!!_lar circum­
stances:-

(i) To acquaint the employees with the 0~1-
cial Languages Act, 1963, the OfficJal 
L1nguages Ru~es, 1976, the qffidal ~an~ 
guage Resolution, 1968 and msl!ucttons 
issued by the Department of Oflittal Lan­
guage from time to time regarding offi-· 
cial language policy. 

(ii) 

(iii) 

(iv) 

To organise programmes for practising 
Hindi noting, drafting, typewriting and 
shorthand in connection with the official 
work. 

To issue appeal by the higher oflicers in 
a meeting of the employees/oflicers for 
the purpose of inspiring them t<~ w~rk in 
Hindi. Problems encountered m Imple­
mentation of the instructions regarding 
progressive use of Hindi may also be 
discussed in the meeting. 

To distribute and exhibit publicity mate­
rial with a view to increasing use of 
Hindi in the official work. 
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(v) To or; 
ric•. a. 
1eh:tit 
nbbi 
or bt' 
dr.!Wi 
t~l'" I 
th l1il 
CH:":1f 

(vi) To o 
emp! 
!>IU11' 

C''' a} 

nisc t•xhibitions of books, glossa­
~ mur;azines published in Hindi 
to official matters. In these 

ms, • pecimens of the work done 
.! do1 :..: in Hindi viz Cheques, 
"• nf'·ing, charts etc. in Hindi can 
cxhil'lted. Use of bilingual elec­
tyJX ."'riters, word processors. 

.:rs t ·~. can also be exhibited. 

1nise competitions for officers and 
ccs 1 1 drafting, noting, typing, 
.tphy. declamations, debates, 
poet.y etc. in Hindi. 

(vii) 'In o mise programmes of plays, dramas, 
W'!lJ' de. c ,f good taste in Hindi. 

(vi:1 I ·1 ~~ 
IL.C~ 

plo} 
ting 

( ') I o 
Lcr• 
·"bh 
\~01 

:.;ani£•: programmes for giving 
.Jry ir formation to officers and em­
s rer mling periodical reports rela­
, usr of Hindi as official Jangunge. 

ve a\·;ards, certificates etc. to offi­
;nd ,-;nployecs who do commend­
wor~ 10 conducting their official 
in Hindi. 

14.1.1 ' 1riou'' step taken to ensure progres­
si\c U!>C c Hindt in official work arc parts of 
the norm:: 1 official work. Expenditure involved 
in various .:ctivities for progressive use of Hindi 
in official work, will, therefore, be managed by 
the concrmed Ministries/Departments/Offices, 
Undertaki · 'S cte. in the same manner as they do 
for their , :her activities. 

[O.M. N l/l4034/2!87·0.L. (A-1), dated 21-4-87]. 

{OM. N~, J/14034/2/87-0.L. (A-l), dated 23·9-87]. 



~ 14 

ferfilu feJ~-~ Rce'*{fl<al~ 
r~,, m«/~~ !fiT~ 

14. 1 «'*TT <ti~ <:!'il'1fm ~N mr \ifm 
fcti~ m1; ttllf<:llff ~qooo ~ 3f¥r<: ~ crtf 1 4 tmfHn: 
<ii'T~~~(f~~ rot ij- ~ ~ ~~ 
~~ lV'rnt I 1:{~ 1 4 fu~ '1ft ~ i;!T ffi ~ 
311T~ ~ ~ ~ern lVl'flfr ;;rm; m ft{ift «~~ 
mC:'+I' f'filrr \ifflJ; 1 (fffi~ an<ir"foir if %~ 
~ 'Sf':fT<:--smr<: if ~<tr m~ ~ .m m­
'!!TT'fm;r fcticrr ;;rm; 1 f<ff'SI'« ti~/f<f'lll1f/m 

~ Jartfr;:r~q <tir:mr<r ~~~ /~'<fi Jf.t~J£ ar~ ;fr~ 
ftW <ii'~ ~ am-m 3f!f<iT f<t~q qof<ftq-fw.ft 
~ ~ a{'r{ m~ ~ arrtm: qor ~;;tt ~/ 

f~ ~ll! arrfrfirn <li<: ~) ~ :-

(1) <:t41ttcrt arfaf<t'li"Jf t·t6:J, 

1976, <:l'ii''SI'TQT ij;l. 1 Ul 

'iff'l'ff fCfilTiT mr q11 .r4f'f'l:f 

lftl; "i(l'il''q'('l'ff ;:ft'f(f ti .ttft . 
'ill'fOO em qof<f<ffl tj. "(r.n 

1\T•'fT f·:'lflf 
i ; f 41' 'fT\i!'­

:;c ~rrit f'li~ 

~rr « 'ii~-

( 2) ~m <iir:f ij- ~~. arr i ~ ., r::'lfor, 
sn~, iclior ~ .rrnf. l ~-~ ,.f~ 

-· 
~ f~ Cfi~ tT Tr~d q;; ·iT I 

( 3) ~ if Cfifll Cfi<:•f it f ;i~lf<:t:ff/ 
~rftt:ff <!i1 s{f.r.; lii'f;, ill 3': _f .. lf ij' 

' 
~ tt'rmaclirfuft .m:r fa .. irfnf'/Cfi~~ 
~<t'r~ifwirn" l3l' ' 'ii"vrr 1 ~ 
~ -a-m:\'~ ~ ~;:; ft f,; i ~ lli11rR'tR 
if arA' oo ~rNT c. 1ft w ~'ii 
tt f<fOIT(-fcl"Jf!lf rmn ;;rr t .m ;r 1 

( 4) ~ if <liTll ~;r ott F-4 ij' srm 
~Tll!ft <liT fCf(f<:Of {f;:rr trn ·1 t 

( 5) f~~ if ~ <li~lfr.r ~ ~ 
«Gtfmr ~em, Wi1{fq'R:ft:ff am: trft:rcl;rarr 
~ <t?r ~!!T;ft amfrfiir(f ~ t ~ 

~!1Tf.:rzn lt ftr~ if ~ ttr ~\' <:~ <lifll<lil'il' ~ 
flq";:jl cl{ij' f:p~ lf a ,. .,....,;...;:;. ...;::.,~=.-

" ·~ ~~ )!1~'11 1 "'IIC.•t, 

'ifTif ~ <liT '4T ~!!f;; ~~ \iff ~a'T ~ I 
ftrm.qr ~~~f.tcfi ct~<:t~<H, cri-ir«­
«<:, ~ ar~ ~ wfi1T <fir m ~ 
~'iii~~ I 

( 6) arfuelirf1m (fqr <ii'~:crrfu.ff ~ fuQ: ~ 
if ~~ fu'otor, i<lior, 3ff!1JMilt, '+!'~, 
~~cr~. f.;~. <fifcra'rqoro ar~ 'Sifcr­
<rrftra'rt.t ar~ ~ 1 

( 7) ft~ if ~11~ ar~. rrfC7.£, ;fro' 3ITR 
<ti~ arrznfirn <mm 1 ' 

( 8' <:l'ii''SI'rcrr ft~ '« ~<tfmr arr<~fwn ftq"Tif 
~ ~.m if 3ifWfirftt:ff ~qr 'fi'if"frrort 
<!i1 arrcr~ ~m it~ ~ R;Q: Cfi~ 
arflfrf;re' <mm 1 

( s ) rti'ift if «<:~ .:ft'zr wftl' <tinr ~rt ~ 
coil arfucfirftlit ~qr ~+f;;rrft:t:ff .m 
!<~1"1.:, -so:l'~l1f 3f~ W<r f<fi!l'r ::ifAT 1 

14. 1. 1 <:l'il''+l'f'l'ff ftr~ if WRT.t'rzr CfiTlf <tT 
~l it~ ~ «~ <lir:f '1\'rffi;rlfr.:r 'fi'riT ~ ~ 
aitT ~ I WM(! f;rn !1<1i_r<: rt~/f<f'+tfTf/CfirM/ 
~~r ar~ rnr ar<'l:l' 'fi'flffi;rlfr.:r <liltil ~ ft:rtt 
q-of rft Olf<W-Cr <t'r ~mrr ~ w !ifilir<: %~ ~ 
<:l'il''+~'f'l'ff it rn tf<: \1~ucr< ~lll<T ij' ~<ffirn 

CfiTlif ~ fu'q; -tr ~ r~if <m 0/fCf~ Cfi~ , 

[<fi'fom"o«o 1/14034/2/87-Uo'f{To {<ti-l) 

~ 21-4-87) 

[flomo«o 1/14034/.2/87-Uo 1{'fo (<ti-l) 

~ 23-9-87] 

---
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APPENDIX I 
' 

CONSTITUTIONAL PROVISI.ONS REGARDING OFFICIAL LANGUAGE 

Official Language Policy of the Union 

CONSTITUTION OF INDIA-Part V(120), 
Part VI (210) and ·Part XVII 

PartV 

Language to be used in· Parliament 

120. (1) Notwithstanding anything in Part 
XVII, but subject to the provisions of article 
348, business in Parliament shall be transacte!l 
in Hindi or in English : 

Provid1!d that the Chaimian of the Council of 
States or Speaker of the House of the People, 
or person acting as such, as the case may be 
may permit any member who cannot adequately 
express himself in Hindi or in English to addres~ 
the House in his mother ton.gue. 

(2) Unless Parliament by law otherwise pro-­
vides, this article shall after the expiration of a 
period of fifteen years from the commencement 
of this Constitution, have effect as if the words 
"or in English" :were omitted therefrom. 

Part VI 

Language to be used in the Legislature 

210. (1) Notwithstanding anything in Part 
XVII. but subject to the provisions of article 
348, business in the Legislature. of a State shaH 
be transacted in the Official Language or Lan­
guages of the State or in Hindi or in English : 

Provided that. the Speaker of the Legislative 
Assembly or Chairman of the Legislative Council, 
or person acting as such as the case may be, 
may permit any member who cannot adequately 
express himself in any of the languages aforesaid 
to address the House in his mother-tongue. 
(This article is not applicable to Jammu & 
Kashmir). 

(2) Unless the Legislature of the State by law 
otherWise ·provides, this article shall, after the 
expiration of a period of fifteen years from the 

commencement of this Constitution, have effect 
as if the words "or in English" were omitted 
tbcreform: 

"Provided th:tt in re· 'j(ln t > the Legislatures 
of the States 1 f Him hal t'radesh, · Manipur, 
Meghalaya and fripl!r this clause shall have 
effect as if for ti.tc word 'fifte .. ·n years" occurring 
therein, the word<> .... cnty five years" were 
substituted." 

J .. anguagc of tile l1dm: 

343. (1) 1 he Oilil I Latt"uage or" the Union 
shall be Hindi in o~ .!1agw script. 

The form of num :lls tn be used for the 
official purpcxc·; of t~ Uni<·· 1 shall be the -inter­
national form of lnd 1 nm.aerals. 

(2) Notwifl!.tandir 
for a period of fift.::er 
ment of this Con<.titl 
shall continue to h. 
purposes of the Un 
used immedi.ltcly bt 

anyt:1ing in clause (1), 
;ears from the commence­
on, the English Language 
used for all the official 

1 for which it was being 
Jre such commencement : 

Provided that thr ?resicknt may, during the 
said period, hy nrd authorise the use of the 
Hindi language in ad tion tn the English language 
and of the Dcvamtg: 1 form of numerals in addi­
tion to intemationr- 1 form of Indian numerals 
for any of the -offic. l purposes of the Union. 

(3) Notwithstandi-:J.g anything in this article, 
Parliament may by 1.1w provide for· the use, after 
the said period of fifteen years, of-

(a) the English l..mguage, or · 

(b) the Devanar ;ri. form of numerals, 

for such purposes as may be specified in the 
law. · · 

Commission and {'ommittcc of Parliament on 
Official Language 

344. (1) The President shall, at the expiration 
of five years fro::1 the commencement of this 

*The provisions oft he part shall apply to the State of Jammu and Kashmir only il1 so far ns the} relate to: -

(i) theffic Oinl Language of the Union, 

(ii) the Official Language for communication between one State and nnotherol' between a State and the Union,and 

(iii) the language of the proceedings in the Supreme Court. 
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~~ ~ileft ~<lmf~ ~qiftT 
C~ q lf>t 1;;f\.CT4T ~tfff 

·~ <fiT mOfl.r,.r--.. 1 ;, ( 1;! 0) I '+TFT 6 ( 2 l ()) 

ef ~TT'T 1 7 

~~ it ~~lf(l pi~ ttl\ 

1 2 Q. ( 1 ) ·WI' 

f~~ l'.Sif. ... ..., 

it m~~ •:m:.t 

11<:"9;1 li<rrh if<i, .. 
ij"'>Tf <fiT 3ft::<:~' .. r .r -:rn 
Fr.m ~ ctr .ft f~. 
arf~lffi ;;i· 1 P ; 

ti<ftfem <fi(:' it f.r o;, 

... 11' 5 

\lTQ'T 

lf f.f.~r •nrr ~ q:ra- ~ ~-rr~ 
rotH if: :.nft;t ~a- ~ ~~ 

rr 4 f<Ptr ;;rro;;n : 

( · HH tt'T ~ >TftfRr <n ~<r.­
r 1 -:r it ;; ·11t ifit:it crm-r Oll'f<m 

z;-1 at J ?r it 3Ttf.fr tt<r\l:Q 
a. ,fq'.fr ~r'f'+ITf'IT it ~ <f.l . 

( 2) GfCf · fi ~ f-.nv ;· mr 3T<rf4'T ~<ftr ;:r 
~ o<r O"<fi ~; , f<rnr• . SIT• '1='-i • • 1 5 Cfll 'fiT 'fiRTcrfu 
<f.r ~~ i:1i tt <rrq: r Jf;, -i;.! ~tll' !l'IWFr ~Tlff llAT 

f.fi 11lif anf;;ft l; 1 .f 1: ~.pt ;:f ,tij 'tl<': fu:!: lfo: ~ I 

fqar;;-ii~ ii ~'f'i« 

21 o. ( 1) .wr 
~~. iHi;: 

if. fcrur;;-~1 .t !f.r. 

it liT f~ it:;: .;ffi".:; 

t.rq~ li'fi' >tfrr. 
~<fiT ~:Jii 3T 
Oll'f<m f.fim iT • , ~ <f. T 

it 3ftt';:ft tfltlt. ; Jff •F 

'+ITGTit~;.;r~ 

(lit! ~ ~ • .:tJ_ .:r. ' 

I~ l;lf-il ii'TQT 

it I T-iT liiTff if, ~Tff ~ ~. 
ta . r · .• : ,;jff.ft';; ~a- gt!;, -z~ 

rr: .. :r -tr -zrsr'll'rn li'T 'lWITafi 
.. r t .:trt -.ll{lfr : 

i:l""'·ffi 01! !faT 3T!:.<i&i liT fcrm;:; 
r ~~ •T 1 q it •!i!lf <:fi'Z~ crnor r 
.t ,1:f•i •·T mtrraff it~ fcr.~r 
1 .,,ft t,.-z ~~T, 3Ttf;ft llfq-

:n .f:"r•( :r.) ~1-im ~ mr I 
"' 

r rp· 11Tr:. ;;it ~ 1 ) 

( 2) iifif , ,; TT ~ q;r \ ...-·. rr T ~ fcrftr ~r 
3fi'li"<<T ~eiu <t lift r if.il nr ffiimr;; ~ 3TT"Z~ r 
~ ~ eN cf.t ~" · :r ;;ft ~rft\:r ~ 'f!f<fRJ: ll"l{ 

¢:~1,"~ ~~ 5T'+Wfr ~T<rr ~r;;) f<fi "<tT arn;:;ft #" <l 
~ ~ ~ ~- 'li": hrn- w 5t: ...:;, t "''-.!. ~ ~ 

''~TV~ f~r'"ffi ~. +ir~~~ ~ m<: rer~<:r 
ft. W><i fcnrr;; ~ ~ ~ ~ofi:T w lf~ ~ ~ 5!'1>1~ 5T'lTrcf( 

~T<rr t:f1'it f'fi m ~ err~ ~~~ Cflt" ~ ft.~ 
tn: II~ Cfl't" ~ w f~ lfo: ~T 111 

*:f <til' ~Tiif~rql· 

3 4 3. ( 1) ~ 'fit '<:T\if'+l11TT f0Ff afn: ~1fq 
~\T f?:ToTr I 

~ ~ mm<t ~f ~ f~ >rlTTrr ~A' <n~· 
aiCfft <fiT 1f,q' ~ atcr.r !far 3Rr~Tt{l<f ~r:r ~mr i 

~ ( 2) ~ ( 1) it r~r orro ~ ~rer su: m~ ~~· 
m<.f'i:lT'i ~ ~ ~ q<[~ ~ Clfr ar..n);l' Q<fi ~ ~; 
T<f m~l<f >rlTT;;i<ff ~ f~-u; ahT;:;ft 'tffQl !faT~ 

f<fil!T mm ~;rr ~ f~-u; ~r ~~r ~ ~ trcl• 
~ ~ ftfili'T \ii'T ~T ~ : 

'Z 
r.rq -u~q-fu \3<la 3fCffu' ~ fur;; I at~ mr, 

~ ~ m~ii"tlr 3ftftGr.it it ~ ~r ~ f~ ~ mt:rr 

~ arf<1f1:<m f0f\' mqr cnr 3ft<: ~"'rll ai<n1 ~ 3Rr­

'{T~ ~ ~ ~'ffi' ~r ~r.r l.lir ~ srrfcr· 
'liff <m: r ~ l 

( 3) ~ ~" if f.fi~nmr ~ ~A" S'U: '+fr, 
m '3'<m q~ Cflt <f.r 3fCffu ~ q!Rfrql f<rfu- am--· 

(en) ~ '+fTQT ~.<fiT I m 
((Sf) 3icffi ~ ~T 1f,q'. <liT, 

~~~<IT ft. f~ 'Sflirr <fiT· '3tfOA:T 'fi<: ~ ;;fr 

~m f<.ffu it fcrf;;~ r~ ;;rW, , 

~mtn ifi f\'fu; a:ntt)tT a.ri~ ti~C£ lfif mt:ffcr 

344. ( 1) ~tffcrl ~~ mcmr;; q; ~ ir 
q'fq Gftl <tfr ~ 1:11: am: a(lfffiq: ~« ~-~r 

*~ '$11'1 ilr ')<;iFtl' :~ m ~m l'J~ 'l'il m ~ <rr. mlJ. fiFr ~ <f'fi fili ~ :-­
(i) *r lf':t ~1'lf1IT • 

(ii) ~ \l;,'l:l 3lh ff't \1~ rr. ~ or<m flt;m ~Nll ar1-< «tr it i!'f;f .r.n~ ~r ~l;;'I'+IT!il, !l(t( 
(iii) '3~ ~<n .1 il ",,.ro~ <ti"t '$11Gl ij- *ifm~ ~ t 
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Constitution and thereafter at the expiration 
of ten years from such commencement, by order 
constitute a Commission which shall consist 
of a Chairman and such other members repre­
senting the different languages specified in the 
Eighth Schedule as the President may appoint, 
and the order shall define the procedure to be 
followed by the Commission. 

. ·' 
(2) It shall be the duty of the Comnhskn 

to make recommendations to the Prt ·•,id~ 11t 
as to--

(a) the progressive usn of the Hindi lar!',ua;,..: 
for the official purposes of the U.tkm . 

(b) restrictions on th~ usc of thcl Enr,lhh 
language for all or any of the c•fiicbl 
purposes of the Lnion; 

(c) the language to be used for all or r!\y p.: 
the purposes mcnl ioned in art ide '48 , 

(d) the form of numerals to be used fot ttn) 
one or more specified purposes ol th_ 
Union; 

(e) any other matter referred to the Cum· 
mission by the Pn!Sident as regard • tb~.· 
official language o[ the Union unci tbL· 
language for communication between tb~_· 
Union and a State or between the State 
and another and their use. 

(3) In making their recommendations undi!r 
clause (2), the Commission shall have due re:.;ard 
to the industria], cultural and scientific advance­
ment of India, and the just claims and the 
interests of persons belongtng to the non-Hindi 
speaking areas in regard to the public serv:c~·;;. 

(4) There shall be a constituted Committee 
consisting of thirty members, of whom twenty 
shall be members of the House of the People 
and ten shall be members of the Council of States 
to be elected respectively by the members of 
the Council of States in accordance with the 
system of proportional representation by means 
of the single transferable votes. 

(5) It shall be the duty of the Committee to 
examine the recommendations of the Commission 
constituted under clause (1) and to report to 
the President their opinion thereon. 

(6) Notwithstanding anything in article 343 
the President, may after consideration of the 
report referred to in clause (5), issue directions 
in accordance with the whole or any part of 
that report. 

REGIONAL LAN<;UAGES 

Official Language or Languages of a State 

345. Subject to the provisions of articles 345 
and 347, the Legislature of a State may by law 
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adopt any one or more of the languages in use 
in the State or Hindi as the language or languages 
to be used for all ur any of the official purposes 
of that State : 

Provided that, until the Legislature of the 
State otherwise provides by law, the English 
language shall continue to be used for those 
otlk·ial purposes within the State for which it 
wr , being used immediately before the 
conmencement of this Constitution. 

OIPcial Language for communication between 
one State and another or between a State and 
the Union 

316. The language for the time being 
aut!-orised for use in the Union for official 
pt..tfj>tlses shall be the Official language for 
communication between one State and another 
St~tt - and between a State and the Union : 

P uvided that if two or more States agree thut 
th~ Hindi language should be the official language 
for communication between such State, that 
langn.tge may be used for such cqmmunication. 

Specbl provtston relating to language spoken 
by n section of the population of a State 

34 7. On a demand being made in that behalf 
the President may, if he is satisfied that a sub­
;tantLtl proportion of the popalation of a State 
desirt: the use of any language spoken by them 
~o be recognised by that State, direct that such 
tanguage shall also be officially recognised 
throughout that State or any part thereof for 
•,uch purpose as he may specify. 

• ANGUAGE OF THE SUPREME COURT, 
IDGH COURTS, ETC. 

! .angunge to be used in the Supreme (~ourt and 
!1 the High Courts and for Act, Bills ek. 

348. (1) Notwithstanding anything in 
~ 1regoing provisions of this part, until Parlia­
• ·cot hy law otherwise provides-

(a) utl proceedings in the Supreme Court 
und in every High Court, 

(b) the authoritative texts-

(i) of all Bills to be introduced or 
amendments thereto to be moved 
in either House of Parliament or in 
the House or either House of the 
Legislature of a State. 

\ 



~ ~ <tfr ~~ '1(, ~ rnr, ~ ar:~il1T ~ 
~ '"11l% 31'Ql'~ am: 3f1"'cff ~ i, fqf~ 
f~~tfi'T ~ ~ i.f11'i ~« ~ 

~ ~ ~ mr~~~~.f~ q;~ 
aitt ~ ii' ammr mr ~ ~T ~ .-mt ~ 

"' 
<tf<F..,r:~-..a <tfr \ii~r 1 

( 2) arr<ifq tfi'T ~ ~ ~"r.rr fir. .. ~ ~<r 
c:lft-

(lfi) ~ iii m~ ~ if' ft;ro; f~'T 
1f'P.fr iii ~ Jr.iTrr ; 

(.v) ~ iii mfr 7.fr fifr,ff ~ ; ~ it 
ft;ro; afi:ir 1f'P.fr ~ srtftrr «n: L lrcr;ff ; 

(tr) ~ 348 ii'~'-<"d' ~- t(f f.fr.:lt 
~ iii~ mr GtT llff;; .. -mr 1ITQT; 

(tT) ~iii fill~~ 7.fr arfu.;i fqf.,' "t(! ~ 
~ h"il:!; 5f'li11T f.l;t!: ~ G • -~ ato;: .f; t-:J ; 

( $) ~- qff ~~ (P.IT \.~ ilftT fif;;fl' ... , J~ 
iii ifR t(f ~ mlf ~'t l ~ -~ q; (iii 
~ ;tfr \TNT am: ~.:}; ~ .· it. ~'-l7 if 
~qfu rnr ~ ~;. r f.;f.. t ~;o; q~ 

~ ~ ~. ~ <rr' 1t ft1 mi Gi~ 1 

( 3) tii'II'U' ( 2) t anfr;f tj'G".(T ftf'i 00 :.i"{:r if' 
~ 1IT((f qff a{Nill111fi, ~ .. fiRr ~~ -imf.l'ii 
ma 'fiT ath: ~ ~ iii 6 .. 'tr it nt...a- 'ifi'fT 
iif iii~ iti otf1~Hf4ld ~i ~ l ff '.1'f ~ .. 
SlfR ~ I 

( 4) ~ mtflff ll'fo« tfi) ;..~ · efa<r ~'l:=lfj 
~~~~~ai'mtii;ii~ .;:;-;-~.~ 

a:lt( ~ mll' ~iii~~ :.T '1ilf. ..rr<i: \lotT iii 
~am: m~ ~iii ~t _.m t mf.r.;r !if~­
f;rMq ~~ it aqm"( ~ ~ .r 11·;;r Lrn 

f~ ~tlr I 

( s) mmo lfi'T ~ ~ iftlrr fiir "if q'Q'ij' ( 1 ) 

it af!fr.r l'li1m ~ <tfl' fN"oo : q-~n ~ 
aft;.: ~mr Cffr ~..( t{"( 31'#1' 'fill' q; tr I it f~ ~ I 

( 6) ~ 343 if tm ifta' iT. @d' ~ \fr, 
~o ~ ( s) iff~ fmt c.-,: fir;n~ ~ 
iii ~ ~ ~ f"«flt it 7.fr ~~~ ~ \lTtT t 
~rmm-u~~~ 

sn~m~ l111ll~ 
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rnr, ~ mt( if sr1Wr ~~ cm:it ~ if ~ fm 
lttfi ~r affa'Efi ~ Cffr trr ~ Cffr ~ 'Uiiq t ~ 
<rr ~1 mAr~ ~;ff it ft;ro: mr <tfr ~ <mfr 
1f'P.fr t(f \TTtfl'3iT t ~ if ~ ~ ~ : 

~ :ii"f ijtfi 'U"ill' !fir f.mr.:r-~. ~ rnr 

~ ~ ;r qft d'<1' d'tfi "(~ t ~1' ~ w~ 
~T if; ~ ~ 1f'P.fr tfir ~ ftfit(f ;srnrr 
'$T ~ ftitt ~T ~~ ~ t S('l"zyif « ~ 
~ snf11T fctitrT "11 W ?;fT I 

~ -.:TV'If &~1-.: ~ ~ ~ it arq~ -.:mr if'l-.: n 
il tiN it~.~ ttfi .. l'41 

3 4 s. ~ it lifl~ ~ t fu'Q: mr fiiro; 
~ t~ ~ ~ mtfr, ~"(~am:~ 
~ it :~ d'q'l' ~ 'U"itl aftt ~ t afr;f tfmfi: 
ott '('('GfifNT taMt : 

~ qfi{ fft m arftrtfi mlf ~ lfi'('l'( rn ~ fill 
~ m;rr ~ ~~ ~ clfr 1:~ ~ 11ro 

~ m-~ qmf..{ t ~ ~ ~ 'fiT sr1Wr Aim 
i>ll ~ I 

fimft -.:~ ~ Gl .. ff'!CIQ il RAn WPT lt'O .mn 
~ tmft '""' ~ ~•u it ~ ~ 

3 4 7. trF<=: 1.tr f.:rfim trt;r fifro: ~ q"( ~ 
"fiT tn{ ~ ~ ~ ~ flfi fitlu"\' ~ ;tfr ~filff 
'fiT 'flrtt~ 'IT'T lf\t ~ ~ fill m rnr ;ffi;ft ;;rA 

<mfr 'l'f'ln' 1111 '(T\itf ll.'m ~ fr ~ m- ~ r.mr 
~ ~- t1ii ~r 1f'P.fr Cffr 'ifr ~ '(T\itf ii' m trr ~ 

fql' 'ilrrr ii ~ ~ t r~ m ~ r~ ~~it, 
m~~lft~1 

;i\ri:Cdlf ;q'~, ~ ;.m~ql 

IATfif ~T ~ 

~"'iiQIWQ ~n ~"'iiQIE'i4litftqTana~'f, 

~l mfir it p)1t ltiT iil~ ~t 1fl'fT 

348. (1) ~~ ~t~~itfm 
Gild' ~- ~tff ~ <~r ;;ror Otfi m f.mT rnr ~ 
73'l<r.U 'fl' ~~it 'Er-1' d'lfi-

( q;) ~ "tlltn~ am: ~tfi ~ ~tl~ 
if~lfi1~tc4if~ 

(~) (i) miii~~mfm~ ~ 
fcmt;:r~ iit ~ tfT ~lfi mr.r 
if ~:~~ ~ ~ 'CI'ffi mft 
~ m 'SI«nf<ffl ~ \li'A' 'CI'ffi 
~~~iii, 



(ii) cif all ·Acts passed tiy 'Parlfamen( or 
the Legislature of a State and· of ·all 

. Ordinances. promulga~ed by the 
President or the Governor*'·'* t'f 
a·.: State; aad · : 

. (ill.} of ail 'orders; rules; 'regldations and 
·bye=-la\Vs issued under this Constitu­
tion or under any law made by 
Parliament or the Legislature of a 
State, · 

shall be in the English language. 

(2) Notwithstanding anything· in: sub-clause 
(a) of clause (1), the Governor*** of a State 
may, with tlie previous consent of the President, 
authorise the use of the Hindi language 'Or uny 
other language us~d for any offlc;ial purposes 
of the State, in proceedings in the High Court 
having its principal seat in that State : 

Provided that nothing in this clause shall apply 
to any judgement, decree or order passed or 
made by such High <;;ourt. 

( ~) Notwith.stand.~ng anything in su)J-cL1use 
{b) of clause ··td);· there the Legislature of n 
State has presc11ibedJ ~ language other than the 
Enr,lish .la,!lguage ~~r _u~e _in. Bills introduced in, 
or Acts passed by the Legtslature of the State 
or in· .Ordinances - promulgated by, · the 
G.ov~rJlQJ:;*~'~ of· ~be .StateN. in. 11ny orper,. rQ].e, 
rcgulatiorf' or bye-law referred to in· paragraph 
(if) of ttmt· su11-clause; .. a" tratlslmion of the same 
in the English language published under authority 
of the Governor*** of the State in the Official 
Gazette of th:if State shan· be deemed to be the 
authOJ;itative text thereof in the English language 
under this article. 
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SpeCial proeednre ~. >r enoctnient of certiiD. laws 
relating to lnn:;unr: ·• 

· 349. ·During ·th period ·of fifteen years·. from 
the commenccme·· · .of this .Constitution, .no 
bill or amcndmcl' making provision fot .the 
language to be · t· :d for an)" of the purposes 
mentioned in clat· ; ( l) of article 348 shnll·be 
introduced or mo d in either House of Parlia­
ment without tJ: pre\ 10us sruiction of the 
Presidcn t end th Pres· Jcnt shall not give his 
sanction t" th1 i1 mlu< : .un of any such bill of 
the .movir;~ of an -.uch .•m~ndment exc~pt after 
he has tah·n it.to m!>id. :Jtton the recommenda­
tions of tlh C1 ·m ·:'lior 1 ·onstituted under clause 
(1) of art tel: 4 a•·d the report of the 
Comritittc~ co 1st ted u1der ·Clause (4) of thC~.t 
article. · ·. · 

SPU' \L nJRECTIVES 

Dirccthc frlr de; 

351. It sh.ll 
promote the :.p~ 
develop tt Sl• t1 
expressicn ft"• t: 
culture ••t I NIL 
by assir 1:Ltl! tg 
g~nius, th..: f11nr 
Hindustr ni a td 
specified in tb.l I 
whereve•· ne..~.'S~> 
lary, pn aum ty 
other lnn.;un ~e:J 

:)pt11t :t of tbc Hindi language 

_: th• duty. of the Union to 
.d oi the Hindi language to 

it J"'.IY serve as mediwn of 
the t '. ments of the composite 
1nd : o secure its enrichment 
;: itho, ;t interfering, with its 
styk und e:JS:pressions used in 

'l ot!· .:r languages of India 
!hth ~A:bedule, ·and by drawing, 
y or desirable, for its vocabu­
t Sat !sit and secondarily on 

ichl:lle VIii 
(.'. 1. 34 l(l) &'35~] 

La11 :uages 
l. Asg;;n; .sc 
4. K.annada 
1. Tain•l 

H). Ben ;::ali 
1.3. Samkrit 

2. Oj;a 
S. Kuhmiri 
8. 't.:lugu 

11. t.!arathi · 
l4 .. Sindhi. 

3 .. UI·du 
6. Gujarati 

· 9·. Punjabi 
12 .. Malya:lam 
15. Hindi. 

1(,. ~'n \w.•~ 

**•The words "or Rajp:"lmt•kh" omitted by the Gonsritution (SLwnt h Ar: ~~'m•·r,) Act, !956, S, 29 and Sch. 
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( ii) m:r~ ~r f<lim ~ iti f<ta"."1-~ 
mr q'fft:a" miT o®f<itt+i1 iti om: 
~a' ~T fctitfl' ~ it; ~ffi*** . ,. 
mr srotrfim mft or~ 7li, ~ 

(iii) ~ ~ ~ art:frrf ar~ ·hi~ m 
f~r <:T'Uf ~ ~ if~ rnr or.r~ 
trt f<li~"r fcrfa- ~ am"r.T \:~;u f~ 
rro: ~~r arroo, n=mm:, f<.rf.rtrm 
am: \3'q"fqfu<ft ~ 1 

srrfuwcr tfTO at~ m'!!IT it ~TiT t 

(2) ~ ( 1) ~ ~(16 (<ii) ir f.mfr <rm t 
~a- sl"l: 'll"r, f.nm ~·<lir ~ffi*** <:r <rrfir ctT 
'[of ij'~fcr ~ \te' ~ ;:q'fl".l'ffi4' lf,t 'firT ;~<if ij 

f;;m<lir 'I!~ ~~ ;m <:T'Uf it ~,' fir~ m -rr lJiT m 
;nr ~ ~ wrn'flr4' wfr\;f<IT ~ r~ wnlf r:t tm:ft 
~"r ar~ m!!IT <liT srti'l'lf srrfCTWCT ~ ~~ . 

tf~ ~ tSTos 'fir <11)~ omr {tij' ~ ;:q'f7f'i?i<T mr 
~ rro: f;;aft.r, f6ir ~r ar~u .m '1'f1! ;;I{T 
~m 1 

( 3) IST!Tir ( 1 ) ~ ~~(16 (1ST) if f~;~'fl' tmf it; 

~a- ~ 'll"r, ;;rtrr f<li«l' <:T'Uf ~ f.:Mrrr-JJtr- r ;r, m-r 
f<nrr.i·lf~ lf ~:~lfffil'a f<rr:Tlf'·il lfT :tf~i U"(T 

trrl1::ii arfa-f.:rtT'fT li' 3TlfEI'T ~ u~ 1 iii '{' m r** * 
mr sri94'rf1:ra- or~r~rriT it ar<1crr • ;'ij' '3"1 ::s ~ 4•r 
(iii) it f;;~t:e f'fitr 3fT~, f.itfq. ilff; .'f rn :;q. 

fcrfu it srti'l'lf ~ f~l"l: ar~\;f"r mYT ;r f'll. :r.i~ mtrr 
fer~ <tr ~ ~t ;nr <:T'Uf ~ ~ r it · . ~T 1f rs 
<:l\1£!1l'ffi * * * iti srrfu<lm: ij' sr<liTf ro at< r ~qr it 
~r 3Tt=f'<fR ~ 31'~~ ~ a:nfr.T ~T . lf.,J m ... T 

"' .. 
it srrff.lfCl' tfro ~~nrr \ifn:l;'Tr 1 
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'ii'T-1T ~oiur ~ fq-f~t <lit OTfufo:rttf'«f m ~ 
f~({ f<f~lt stf"'ittt 

3 4 9. ~ ~fq!;fR t srr<:nt ~ ~ <fit 9fT ar<rfu' 
t mr;;, or~~ 34 8 ~ ~ ( 1) it ~f~<?tfufit 

. f.rnr ~ ~ ful"l; 5fllTlf Cffr \iff.r cmn- mm ~ ful"l; 
\3'tfo/Cf Cfi<:if GfffiT ~ f~ ~T ~ m ~ 
fm ~ li -:~fu Cffr ~ ~'-'r.<:"r t fcr;;r ~:~ 
~T ~rfcrcr ;;~1 f<lim i3fn:t'TT am <:~fa' fcrnr {t~ 
f~ 'fiT ~:roFm ~r ~ {t~ ~!!itcl;; em ~rf<ra' 
~ \iff.\' <tr ~~r ar1..,0c:: 344 ~ ~ ( 1) ~ 
areft;; ll'R>,:; arflll<T Cffr fw:orf<:rriT tr<: am: ~ 
t ~ ( 4) ~ ~ 'l'Rm ~flrfu 9fT f<:tili tf~ f~r<: 
Cfi'<:~ ~ tfl/"tffi! ~ ~T, 3f;:q'qr ;;~1 I 

fCf~q' fo:ri~ 

f~;q-1 'q'TT{T ~ fefliim t f~ fo:r~u 

3 5 1. ij'q <liT ~ ~ iti'l'T f'fi ~ ~ 'flT6IT 

'fiT srnn: or~, ';3'ij'CfiT fq<Ji'Tij' <F~ mfcn ~ ~ cm­
~J+t'Tftl'Cfi mwfu' ~ ~r a'ccrT cfft 3Tf~f<m 'fiT Jff&flf 

or;; ~ am \te''fl"r ~ it ~!Wr fCfil"l; fcr;;r ~Rt 
~ am ~ ~ it fcrf;;~~SC ~ cf.l' Wit 
'flll51Taft t >fliiffl' ~, wffi' aih: q<ff em 31'Wfij'ffi Cfi"& 
~aft"<~~ll'T~~)~~~­
~"{ ~ f~ ~·: ~Wd' ~ aft"< 'l'Tum: 31'".-lf' 'l1T'liT3ll 
~ ~ ~.ur <n<ff ~ ~r ~;a ~;;fiR:rn ~ 1 

or~~ 3t'!~:;:ft 

(~ 344 ( 1) am: 351) 

L arofqq'T 2. ~T 3. ~ 
4. ctimi 5. Cf\'!!lfr~r 6.~ 
7. a-fl:r~ 8.~ 9. tt\ifm 

"''" 
10. ~r 11. ~ 12-~~ 

13. ~·tf 14. fwcfr 15. f~ 

u•"lll ~\;lSfl!lSf ~~" (~ tffllt;~l) <llfuf~lllf, 1956~ SHJ 29 of\1: ~ 1;1<.1 ~ <h~ ~~I 
14-223 M. of HA/ND/89 
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APPENDIX 11 

THE OFFICIAL LANGUAGES ACT, 1963 
(Act No. 19 of 1963) 

[10th May 1963] 

An Act to provide for the languages which may 
be used for the official purposes of the tJoion, 
for translation of business in ParJinmcnt, 
for Central and State Acts and for cc~r1ain 

purposes in High Courts. 

Bn it enacted by Parliament in the fourteenth 
Year of the Republic of India as follow!:. :-

1. Short title and Commencement.-( 1) This 
Act may be called the Official Languages Act, 
1963. 

(2) Section 3 shall come into force on the 
26th day of January, 1965 and the remaining 
provisions of this Act shall come into force on 
such date1 as the Central Government may 
by notification in the Official Gazette, appoint 
and different dates may be appointed 
different provisions of this Act. 

2. Definitions.-In this Act, unless the context 
otherwise requires,-

(a) "appointed day", in relation to section 3, 
means the 26th day of January, 1965 
and in relation to any other provision 
of this Act, means the day on which that 
provision comes into force; 

(b) "Hindi" means Hindi in Devanagari 
Script. 

2[3. Continuance of English Language for 
official purposes of the Union and for use in 
Parliament.-(1) Notwithstanding the expiration 
of the period of fifteen years from the commence­
ment of the Constitution, the English language 

may, t:'l fn•:n ·~e ur ,)ointment day, continue to 
be usd in nd :ion t l Hindi- . 

(a) for .!11 .c ofi dnl purposes of the Union 
fur wh 1 it \.Js being used immediately 
bcft•t-e tat d 1y, and 

(b) for the ransndion of business in Parlia­
ment: 

Pro!:ided tl· 
used tor PlT; 

the Uni.m uu• 
Hindi a1 if'l • 

Pro' idcd fu 
purpo~.··, (I~ ~ 

which h;ts t;dl 

and nr,ofhn S 
as its Otfiti tl ; 
Hindi ~ohall r 
of the urn~.: i 

Prm idl~d aJ 
SbaiJ h: CII"!St 

has not nt.iop 
from u·•ing Hi 
with th~ Uniot 
Hindi n.·. ir, ( 
with a•1y other 

not bt obi ·~r. 
for purpo~. ·, • 

the English language shall be 
:;\s ·' f communication between 
a St.tc which has not adepted 
Ttcinl Language : 

ter tbt where Hindi is used for 
nmu! kation between one State · 
~.·d H rndi as its official language 
~c wf\ ich has not adopted Hindi 
mgu~.:c. such communication in 
acc1 11panied by a translation 

the I nglish language : 

that nothing in this sub-section 
::d a· preventing a State which 
l "Hi· -di as its official language 
i for purposes of communication 
,r wit '1 a State which has adopted 
cinl Lmguage, or by agreement 
.tate, md in such a case, it shall 
-y to use the English language 
com.: Junication with that State, 

(2) Notwttl! mditt:\ anything containe in sub-
section (1 ) wt ·c Hindi or the English ge 
is used for p~. poses of communication-

(i) between one Ministry or Department or 
office of the Central Government and 
another, 

tS. 5(1) comes into force on the l 0 Janu?.ry, J 965 lide notificaticJl Nn. !,.0 94, dr ted tht 4th JP.nucr} 1965 , O<.zette 
oflndi?, PtH Sec. 3(ii)p.J28. S. 6. comes into force on the 19th Ma:,. 1969, vkk r ·:ific'.tion No. S.O. 194~ dated the 14th 
1\lla:,-,1989, 0JTdte oflncli?. Pt. liSee. 3(ii) r·. 2024 S. 7 comes into force on thc7j MJ.rch, 1970 vide Notification No. S.O. 
841 dated the 26thFebru?.r},l970, o·:zette ofln<lir. Pt. II Sec J(ii). 

S. 5(2) comes into f,)rce on tne 1st Oct 1976 ,•ide llolotification No. S.O. 655< ) dated the Sh October, 1976, 01'zette 
of India, Pt. II Sec. 3(ii) p. 1901. 

•Substituted b} Act 1 of 196&, section 2 fm stction 3. ~,_) . 

"-.: 
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qf"if~II 

~mtlll 3Tfaf~~' 1963 
( 1963 ~ an~ 6~ 19) 

[ 10 qf, 1963] If~ -qf, f~<GT if; arfuf~~ arn;;rr ~T, f;.rzrcr f~;; ~ 

\R 'frl!fTaif ~' ~) 6tl ~ U~ ~nr;:r1, 6~ @'--
if 14iri iti ~~~ ~ t..~ '(fill atfuf"f'q'fl (<F) ~l;f if> ~::r ~~ ~..-rcftlf srzr't;;r;:rr iti fmt 
~ ~~ "'ttCII$t4l if 'fi~ stlf~1 ~ f~ f-if;;if> f~ ~ ;;~ f~;; ~ of'F q~~ stzrl'11 it 
~m if mf :m w-:'trt), ~ t(i'(i\' $ f~ ;_;rft: ;;mfr l!ft'; a?.IT 
an~ ( lJ!) ~~ it qn<f t *~<= t r~o:; srl:lFI' it 

t. 6f~t({ 'iT'f at"l1: 1rr~;oq- .t( 1 ) tli" arfufiflji{ 
~f'Jf'ii~T arfaf.,<.t'f, 19b3 ifiij· SIT ifct.trr I 

( 2) uru 3, iJf'iifft, t9 , ~i 2 b .f f~;; 'liT 
Sf'!~~ ~rrrr an<:~~ arfuf.r:.n; it; r :a-~tr• .r a~ an:T<srt.• 
'/ffr sr"J(tr ~"fq f;;r« ~4' a\ifi'r ~nfl"f."\7.1 UiJfQ?r if 
arf~<rr <;<rro, f;;rifa ·1ii 41 . l.Jf '-'Th:rf;:rlilt' t 
fcrf\T'.l :aqo<r~r t fi.i'Q; l-ffif'l'T . r{(; f.-i ~cr ·tl' \iff 

rirfr • 

2. qf'("Tilfl~:t-~~ tr" ;Jf;;q1 .r ··i'f H··' f<r. ~~i 
« ar~qr Ofitf~a- rt ~T.--

(iii) "Hrzrcr ft'i" ijo, ~.n:r 3 tF..i'•tnr, 'ilrr<rfr, 
1 9 6 5 'FT 2 6..jf f.r.r J•r~I:T n oft<: ~ 
3l'faf.rt~~ if; fo:r.r.r ~ ~OirJ' ~'; ~~it 
Cfi{ f~;; arf~d 1 f~R : Jli" ;~)' ~;J t;;q<f~ 

sr~ ~TdT ~; 

( Q) "f~~~~ « <r& f\ .<ft ar ire ~ f .. :tfl:fiT fi.ifqo 
~Cfl'Olt(T ~ '~ 

2[ a. 6tt ill' 'm\'~ ~ ill' r~ at'h: a~ 
if sttWl' iti r~ at«m ~ CJT -.n- - ( 1 ) mcmr;; 
iti s:rro-'+1 « tl'i'if~ cri ctfT :, mtqf Lt1 •m. f a ~T i.ilf.l 

;_;rr{ ..-rrm ~ ~rfr : 

1'{\"9, ~10( am: f<n~r ~~ ~~"li" it efT"', r~ r~ift 
1fft sttf<IT ~1\ii'li~T if; ~ it "TiP 3TtATlfT ~~ qQf)'f<: it; 
~1ftiir•ff til f~o; arillifl' 'l11'"1T sr1:1)rr it ~if vf~llT : 

q'·~ 74'~ am: f<n ;;r~r f<fi7ft ~r, "tf\iq' it, f;;r~ 
l~r<fr 'liT Qftf<rr <:f'Jf'+ITQT it~ it at'C1'i'!Tlll ~ at'r• ~T 
3fi'<r <:PI.f it f;;r~ ~· 'liT arq;fr 'T~lill'ffl it; t:'lf it 
·fiiT aJ'Fi'TllT ~. ~r~ qiillfu if; srlfmr it; f~~ f~ 
·fT st#l'lF it ~TlfT i,;f'fflf ~~ ~t ft-~i it ~~ q~r~ if; 
;;:1'1 q -~· "-1' \'I~r a:r;;qr~ ar~;:;fl' 'liTtfT it ~ijf'f 'it in rrr : 

~ ' 
qo~ ~ aft-: ..-rr f<n <.t~ ~q'l:lfU ctT f'filfl' ~ crra 

;r.r lfQ: ar~ "~~' ;_;rrrr~ 'il11Pn fiii ~ fm ~« ·u~ 
<f:t, f~ ff!~ 'liT ar.:.'T"t <=I'Sf11Ttn' it- ~ it ~iff 
<mTm ~. ti·~ it m~ l?r fm ~~ 'U\ili" it mer fG'tif.\ 
tW<ft 'fiT atcr;:ft <:1\ii'liTifr t ~q it arq"ifljf ~. l1l rm 
<li'lf <:r"~ t m~, gwf.T ~fer ij', qmf~ it srl'.ff;;r•if 
Qi fm{ f~~ .. :r srzrTq it i.il ~ if f;;crrf<::a <ti<_ffi' ~. ar)"{ 
Q:~ fm 1l'ril~ it :a'~ ~T~~ it m~ QiilT~ it 5flfTi.i!"IT 

Gl fu1:l; aT~ 'lTifr 'FT Sl'll )1r ;JT~iii<: "'' ~);yr I 

( 2) i3q~TU ( I) it 3l~fir.e f<n~T ilTft if; {!Tff 
et.t ..-rr, ijf~ q~rf~ ~ w:rT;;r;;r it futt r~Rft ~r at«iift' 
'll'ln'--

(i) ~ ~<:: it T.t<il ~iilfffill ~T f'flll'l' 

liT 'FT~ it arf<: ~tli ~q~ lff f<!lrTfl 

<IT <tTTll~ll it ~T=<r; 

~'(l'q- 10 ~l{'(T, 19U !flit I s( l) !<~ fli, ~ 'fJ'{ij qn ~~>il~, ~;;ft 'lt11 2, <llTJt1f 3(ii), IJt6' 128 '1~ SA>Im~ 

~· ~ifiloilflo94 mft; ,;;;.Jru,1965, ijtmt9lt'(,J9691ffrmas~~. ~"l"m''ifil-u;;rq~ (ai~) 
'IN 2, ~ 3 (ii) 'rs6 21:'.4 !fl .;Jf.,-1 t'lfJ\ff'll ~ilfl ifilo an" 1945, ffi'(Rlr 14ll'f, 1969, (fi~V 7lfl'<f, 1970 'lil 
!ml 7 ~ G'{ ~~ 1frl<lli>l ~"- ,;r, tiij;ft 'TPI ::, ar<!'Tf11 3 (ii) if wmm arfa~l Uli!1i<f. ifilo ano 841, ~~~lSI' 26 

~<rtf. J 970. 

fl1"<1 s(2) ijJ'Ulsl1 ar~.n:, 19'i.Ptir•Uf· ti'~~m\a'<ttl 'l'll'lif ,aiV;;ftll]ll 2, aF!\l'f11 :~(ii) 'rC 1901
1 

q'( 511iiJma 

11.1 ~~ !fifo alTo 655 (l} 'li~Ttl 5 ~' 1976. 

11 1968 ~ atfuf.tlll! fi'G:lt:lo 1 lilt ,:n_r 'l ~"' mt 3 ~ ~fAA q1; stfa~rrqa 1 
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.. 

(ii) between one Ministry or Department 
or office of the ·Central Government 
and any corporation or company owned 
or controlled by the Central Government 
or any office thereof; 

(iii) between any corporation or company 
owned or controlled by the Central 
Government or any Office thereof and 
another; 

a translation of such communication in the English 
language or, as the case may be, in Hindi shaH 
also be provided till such date as the staff of 
the concerned Ministry, Department, office or 
corporation or company aforesaid have acquired 
a working knowledge of Hindi. 

(3) Notwithstanding' anythii:lg contained in 
sub-section ( 1 ) both Hindi and the English 
language shall b~ used for-

(i) resolutions, general orders, rules, noti­
fications, administrative or other report~> 
or Press communiques issued or made 
by the Central GoverlUllent or by a 
Ministry, Department or office ·thereof or 
by a corporation or company owned or 
controlled by the Central Government or 
by any ofiice of such corporation or 
company; 

(ii) Administrative and other reports and 
official papers laid before a House or the 
Houses of Parliament; 

(iii) contracts and agree!llent~ executed, and 
licences; permits, notice~ nnd forms of 
tender issued, by or on behalf of the 
Central Government or any Ministry, 
Department or office thereof or by a 
corporation or company owned or con­
trolled by the Central Government or 
by any office of such corporation or 
company. 

( 4) Without prejudice to the provisions of 
iUb·section ( 1) or sub-section (2) or sub-section 
(3) the Central Government may, by rules made. 
under section 8, provide for the language/lan­
guages to be used for the official purpose of the 
Union including the working of any Ministry, 
Department, section or office, and in making 
such rules, due consideration shall be given to 
the quick and efficient disposal of the offi.ci~l 
business and the interests of the general public 

1Jnserted by Act of 1968, secti<'r 3. 

47 

and in particular, the rules so made shall ensure 
that persons serving in connection with the affairs 
of the Union and hc.ving proficiency either in 
Hindi or in the EngL-,h language may function 
effectively and that they are not placed at a 
disadvantage on the ;;round that they do not 
have proficiency in "oth the languages. 

(5) The provision-, of clause (a) of sub­
section(l), and tht' p vision of sub-section (2), 
sub-section ( 3) and ~ Hcctwn ( 4) shaH remain 
in force until rcsolut ns for the discontinuance 
of the use of the Et ish koguage for the pur­
pose mentior,cd the n h•·ve been passed by 
the LegislatuA~ of al he SL!tcs which have not 
adopted Hindi a'l tJ· tr Of'lcial Language and 
until after cnnsid.-n the resolution aforesaid 
a resolution for -.uc disc<•ntinuance has been 
passed by each I fo; .! of Parliament. 

4. Committee On 
After the cxpirntion 
on which secthm 3 l 

be constituted ;1 ( '( 101 

on a resoluflon to 
either Houst of Pa 
sanction of the Pre 
Houses. 

(2) The Cornmi 
members, of wh•nn 
of the Hom c of tt 
members of the ( ·o~ 
respectively hy tie 
the People t.nd tJ:.e 
States in accurd•,·tcc 
tiona! repreo .::lt<:t1or 
transferable vote. 

(3) It shit h~ t 
review the proer •ss 
for the offic1:tl pt rp1 
a report to the Pr 
dations thetrtm an1 
the report ·o h: ' 
Parliament end ~>nlt · 

( 4) The pre~ ide· 
of the report rl!km. 
the views, if nny, 1 

ernment thereon, h 
with the whole <Jr 

Offirbl Language.-(!) 
• ten years from the date 
ncs i 1to force, there shall 
ittcc nn Official Language, 
1t ct: ~·ct being moved in 
amc11t with the previous 
fcnt .tnd passed by both 

·c sh.11l consist of thirty 
wrnt , shall be members 
(X'OJ k and ten shall be 

·il of States, to be elected 
1-.:mb. n of the House of 
emb, ~·~ of the Council of 
<ith t'!c system of propor­
by I".• ·ans of the single 

dut:. of the Committee to 
nade in the use of Hindi 
~ of t hl! Union and submit 
.uent making recommen­
t he President shall cause 
I bc1.Jre each House of 
all t;tc State Governments. 

may, after consideration 
to in <~ub-section (3), and 

press. d by the State Gov­
c du .:ctions in accorctance 
lY p:·rt of the report : · 

1[Providcd that : ~ din ction so issued shall 
not be inconsisfl.:nt .. th th~ provisions of section 
3.] 



(ii) ~o1ft<r m'fi'R: qr Q.Cfi' G i~ liT fcp.;r;r liT 

'fi'F-Ifu'<f ~ a:r"R ifi•ifiq ·~q;n: it. f1fl'f11ccr 
lt ~ ll', frJ If~ 1Jf lf if; fq- fr ft11flT ll T !'j)P:J ;fi 

li'T ~'!'~ f'ti~i lf.tl'.l~ Q; ~~; 

( ili) ~rfr~t tr~ it. ~ . .f it iti r.n f.-1rfiif1Jf 

it if; f'li'~f f'!'1flT <.fT t..·'l'IT ItT ~~iii f~r 
Cfi'Tllfu'l! iii an;, fq;m af<l! ~~ ff:T1TlT tiT 

'li'~=trrrl" li'T 'fillffu'~t ~ ~')':q; 

!lllf)lf it ~rf GITiiT ~ ~t Qff tfrft'>'T Cl''fi, :;n1 ~CJ>- ~<rT'H 
ti~faa lii.:TT<il<.t, f<r>rrrr, 'iiTlfh·1q lir f<r+!rtl t~r <tiPT•f,· 
'fir q;l"-f:qrucr<e;" f~r ItT q;,J:l.-rwn Slr.; \::T-cr .:t~1 
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-o~ ~r fl~r cr<itrf~ 'fil ar.'f.<ri ', ~~~rfi.~f9, ai~iiil" .. 
't!'fl!ff <.fT f~~T ?f '¥ft f<nrr GT~ • ( I 

(a) \3q~n:r ( 1) it ~ ::c fr.«t "frn ~ Q.Vr 
90: ~fr, f~r<fr arT"( ar~~u 11Tr; <i'r-1.f iff--

( i) ~coc;trl, m!:TfT.tll an~ · f.ll!' 'l 1, :.£fUTi~T3fT, 
sr~rn-f-;r::ti ~r l:i:,;r sri: ~·it liT~~ fcrmca<rl 
~ f<:1c;, GfT ~ ·fili 'lii"l F·U lfr ~~ 

f'tiiji Ti;;:tT~lf, filtrl; Q'f tiiTlfT flf '{Cfl'U liT 

~rfr<~ m'fi'T'( ~ f' m.; it ~.; <n f<tl:fF,fur 
it~ f~r i·"Tlf:; :li••.ff ~mr ~ ~~ 
fti1flT li'T lfo' l;f( ~ fi{, I ( :1.~11'f<:1li <{Cf'f{i 

f"''iif~ ;:;rrij- ,; 1:(1 f.; jf~ J" \{, 

( ii) ~~ if; f'fl<i'i 6"·:':=1 ~ ~.:ft ~. ~lT~ <:~ IT(( 
Sl'!!fffif"''lfi Cf I( l.T~ rfi. ,{it1·r an"' ·u;:;rcf.tti 
lfiFriil -q<;t l ~.; \ ;;rn 

(iii) ~?<Tlf m:Tf·.· tH C 

q r 'fi'TlfR<~ rn <i 

m'fi'R: iii ~ ., . flmr 
f<r1fll' <rr lf.1- r;:f r ~, 
if; f~"i :;;. TRll' 

orl<: <ti<:rtt ~ · ff.il{ 

3f'!~~l, •J'I"T· 
fmJ;, 

srlf)lf it ~rt ;;rr~ifi 1 

.'(, .,.tl i riffi'H~, fcrl-:r•T 
-,~, . t "ln- ~ <n ~Tll' 
fti n ;.r .';;:tur it iii f<fi6'"r 
ltT iH 1-ifl!lT ZIT Cfi~q;r) 

ru fi;r-:Tftn ~f~r3ll 

IT ·: .fl;'J 4'r rrf 3f1IDqJ liT, 
~.r< \ tfcm-sr~crl iii 

( 4} \3qcn<:r ( 1 ) ll r •rum ( 2} llT \3qcrrn 

( 3) iii Qtrarr~l q • ~"l'~r. · 5i .;N rr~ f<r::fT lfe: @ 
fer. if;;:ifilf ~~n: um 8 ,; ottfr;r tA~ 'ITO: frr.rlll 
in'U \3'~ lfTq"T liT t;.;.T 'llf ;~fi Cfi'T ;aq~!J <ti<: ~ 
f~ lff f;:;r;:~ 'fill iii "(1\jf'; ~·q Sftr~;r if; f~c;. f;:;r~ 

af.'(lmt f~) liF.l'\<1ll, f«•-·T, 3f'1,'llT1f trT inFf~ 'tiT 

lfir<i'fi-:ut ~~ 5flfTlT it <:1Tli'T :mrr ~ a:r)<: ~u f;rq;r m 

.. 
~ 

if <.TGf'ffrll cfif4 if; wrs:rm arr<: ~~err ~ m~ f.rq-m % 
'fiT CI'~T iii''!' ~T~f<:Uf $ fQ~T 'tiT ff+l.f'li, ~>""li'R '<:{<If 

':iJ rc;rrr aft~ ~~ sr'lir<: q-;rrc; rr~ f<r<n=~ fGffliTlSCQ'lfT <r~ 
W'rrfli'Tfi;i Gfi~·if fifi GfT c.llf'RI ~'i'.f ~ 'fi'T~~l1l $ ~~ 
if ~CfT i:Ji<: <:~ ~ a:rh ;;rr <n. ~r f~r # <~• atif .fr 'flfq'T 

:q- srcrrur ~ ~ sr'llrorr ~-q ~ a:rq;:rr Cfi'flf 'fl<. ri. orh ll ~ 

'ti'T · f'li' ~ ~~ arrm<. en: f'li· ~ <frrrl ~T 'lTT~m it 
sr~'lur ;;@ ~ i3"l''li'r 'fir~ a:rf~cr ;;~1 ~TcTT ~ ' 

( 5) \3qetro ( 1 ) iii I?; li~ ( Gfi) ~ \3'G"iiA.f a:rf<.: 
\3q'U'f<:r ( 2), 'Jqcrr<:r ( 3) afr~ \3'tit:H<:r ( 4) iii~ 
3q"fi'u cr<r Cl''li srto <:r1 <:~it Gf<r CI'Cfi 'd<rit crfiirf! 
sru.T\ifrr1 if. f~ aii.i>tr 'flfq't 'tiT 5fllTl1 ~lTTtQ i.fi<. ~~/ 
if; f<:1Q; ~~ ~~fn:r;;<:r) ~ fcrElR li~~'iT eTU, f~1~ 

f~·~r 'fiT orqrJ) <:J;;{'ilf~T if; ~ it <t~l 3fq<t•>tlT-~, -

~i'li'<?l trt f"'cr rr~} <p<: f~o: ;:;rra- a:rr<: 'Ji<r Q Cfi 'JCiT'lo 
~"'~ql tr<: fCR~"r<: Gfi~ ~ iii qQ"ff('{ '(ttfi ~rf~ if; 
f~Q; 'ij~ ~ ~p: lJ,Cfi tr~ ifi'U 'fiCfi;:;q qrf-zyr <1@ Gfi"( 

f;;:llr ;;rrtn 1 

4. UGJ'IT~T ~ "«~& ij mqfff-·- ( 1 ) f;;r~ 
cm:r•~ !f;'r ~Hr 3 sr~m ~mr ~ GU"~t <::~ crti cf.t ~+rrfrQ 
it q !f<l T"f. \:l"'' 'l1TtsrT iii u~;:El' it ti;Cfi ~+rfa, ;z-~ f<TG"~ 

~Pr ij'{;~ tt~~ iii fqm 'lfr ~., it u~qf<l' 'fiT ~ 
if~fr ~t 'SI'Btrfcr<3' ari'<: ~Tilt ~<r<fT enr qrf~c; f'fitl;" 

Gf1~ en:, rrfort <fiT GfTlT,'l"r 1 

( 2) ~~ ~l!'fa it rrffi ~~<i ~TiT fvro:ri( ~ arm 
\ifr<r. w+rr ~ ~ ~lit a ~r ~u- ~ w+rr if,- ~~ 
i!Tif, i;ff "..fill'~: ~i'fi ~'lTT iii ~T cFH <:T"l'.l ~'liT $ 
~~BIT em OlFT(nfcr'li' srfcrf.rfmcr q~fe~ tl> ar"lrn .. .. 
t!,~ ~J'lf.+fuftll lT(f iHU f;;qif"fcl ~lit I 

( 3) ~~ ffi~fci <fiT CfirfOlf ~AT f<li «<! ti•1· if; 

<:Piif.ill srlf)3FiT ~ f1'1:1.; f~Kft ~ Sf!l'Tif if 'l;r r.t. Sl'llfrf 

'fiT ~;rf~T'fi';:r 'li'?: a:rl<: i3'~ en. f~f~v.· 'ii<,a- ~11. 

<:~fct' 'li'T srffl'~~"f cot an<: ·uli~fa i3~ s:rfa~;;:YT 
<til ~ ~ ~ ~<: o;-q; ~tf ~ w:f&l "(lsiCfl'C("'lfl aT1<: ~"r 
"U'fl.l ~~q;r<:"t Cf:t' f'l1Gf<ll 0: •1T I 

( 4) ~fa Gq!:n<:J ( 3) it f;;f;:;·~ srfc:t~~;:r 
q<: 3TT<: \3\1 'f?.. -u:nr ~l ~ 1.1f~ 'lift lT(t arfuOl!<~a 
f~ ifT o-r tr.r q<. fcrqn: 'ti~ ifi qr.n~ r;nr ~ll'fa 
srfa~<:<r iii liT -dif.ti fC!itl"r .,:rrrr iii~ f-;rirn f;:rq;r~ 
~1fT: 

l[qo~ ~« sr'lin f'fcfil~ 1ftt f;r~!lf ~m 3 iii ;aq;;r;:err 
~ arnrra lf~T ~liT 1] 



5. Authorised Hindi translation of Central 
Acts, etc.-(1) A translation in Hindi published 
under the authority of the President in the Offi­
cial Gazette on and after the appointed day-

(a) of any Central Act or of any Ordinance 
promulgated by the President, or 

(b) of any order, rule, regulation or by()-Jaw 
issued under the Constitution or under 
any Central Act; shall be deemed to be 
the authoritative text thereof in Hindi. 

(2) As from the appointed day, the authori­
tative text in the English language of all Bills 
to be introduced or amendments thereto to be 
moved tn either House of Parliament shall be 
accompanied by a translation of the same in 
Hindi authorised in such manner as may be 
prescribed by rules made under this Act 

6. Autl10rised Hindi. translation of State Acts 
in certnin cases.-Where the Legislature of a 
State has prescribed any language other than 
Hindi for use in Acts passed by the Legislature 
of the State or in Ordinances promulgated by 
the Governor of the State, ·a translation of the 
same in Hindi, in addition to a translation 
thereof in the English language as required by 
clause (3) of article 348 of the Constitution, 
may be published on or after the appointed day 
under the authority of the Governor of the 
State in the Official Gazette of the State and 
in such a case, the translation in Hindi or any 
such Act or Ordinance shall be deemed to be 
the authoritative text thereof in the Hindj 
language. 
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7. Optlonnl use c1 Hindi or Other Official 
language in judgemet:!; etc., of IDgb Courts.­
As from the a.ppointd day or any day there­
after tho Governor n'! a State may, with the 
previous cons.:nt of t'·~ President, authorise the 
use of Hindi or the oL ciallanguage of the State, 
in addition to the l.:nglish language, for the 
purposes of any jt: .igement

1 
decree or order 

passed or made by the Hign Court for that 
State and where any tdgement, decree or order 
is passed or made ir any tuch language (other 
than the En1 tbh Jru taee), it shall be accom­
panied by a Irati' In m d the same in the 
English langt·.:~~e is& d unJ~.T the authority of 
the High Coua. 

8. Power to r.:ak rul~1.--(l) The Central 
• Government may, b} ,1otifk1tion in the Official 

Gazette, mill . .:.~ ntles or c;:rrying out the pur­
poses of this Act 

(2) Every ruk m 
be laid, as -,oon as 
before each Hou· c ( 
session for e tot::'l J 
may be comprb~d 
successivo sco;;.iOt''>, 
of the session in ,. 
session immcdbtd) 
agree that th"' mk & 
shall thereaft~·r h•~vc 
form or be of no ef 
however that un>' ~ 
ment shall h~ wllhf 
of anything previou 

9. Certain pro vis 
and Kashmir.-The 
section 7 sh:lll nut 1 

and Kashmi:. 

\.: ucdcr this section shall 
nay be after it is made, 
Pari.: lillent while it is in 

:iod of thirty days which 
t on;- session or in two 
nd tf before the expiry 
:ch it is so laid or the 
follo·.~·ing, both Houses 

•uld not be made, the rule 
Icct unly in such modified 
.:t, a.. the case may be so, 
:h m,xUfication or annul­
! pre;udice to the validity 
• doc.: under that rule. 

:!5 nt:1 to apply to Jammu 
rovis!.ms of section 6 nod 
ply to the State of Jammu 



s. it';d\'q aff~ anfil q\1 snf.:Jtli('f f~ ar.x­
'fR-( 1 ) f'flffl r~ 'lir m 13«\': trl'ffi{ wrn'f>l<:i 

"{[\ifq'~ i1' "{f1S¥lfu ifi snfaOfirt ii w:r.rhro-

( 'fi) fm t~ arfuf.ltnr !Iii :n u~qfl:f aro 
Sflii!lrfq'a' f'li~ 3f~i~ q: ·, 31<lCfT 

( ~) ~f<fUl<t ili arcfJ.r ::rr f<r.i iti•Jttr (;ffmrr<nt 
· it arlftrr f.r<tm) ~ f ft :rr~. f~. 

f'Of~ qr 13-ri:Jt:r ;;; fi-;-~ .. rr it ~ 
73~r f~r<ft' i1' m.trf.O .o 'flf~Tr iiffi'J;trr 1 

( 2) f'flia ~<r ~ ~ tn Wf ru•nfr it', \ifT m 
it f!fi~ft m m{'f i1' ~:' :,frrn 1{ .rr-:r 1 t an~~.; 
~ ~!il')cr;ff it', \if) ~~ ~ .r fi-1~ Gr f!fi~ 'Sfr 
~ it ~mf'Ofa' f'li,z ;;r;;r ~IT, .allfr \17(.1 it' 'Slrfa-­
iia' ttlo it' ij'M'-mil ~.; ;;r ftr if ;fif-iiG' -.fr ~M 
\ifT :(tft tTfa- ~ >rrfa-~ f ;:rrr q ITT, ~fr -;.r arfaf~ 
itl' arefrrr ovrrrr. 'll'~J; f;:rzq m• .f'K' r ";~ ;;rrrr ' 

G. !fift:l'qq <mtoil U Jlfttt: . •if :.., mfu~ f~ 
il'f!~'r~- ~t f~ "{f. 't :.r. . Jr.:j'l{11:;; ( ~ ~ ~ 

t f'Of'EfT'i't'ltll~ irTU c. :f<O · .IT·i•.r:it i1' ar~cn ~ 
"{l'ilf it -=~ am 'Slw·. >l ;W.i'\ :rnr i1' Sfllrr 

t f~ f~r<ft' ~ fmg·;t:: mr; .rfi" t t(.'r } ~. ijfq-err;r 
it OT'l~lf 3 4 s it' tr' : ( 3) ro ~: '"' o ~r 'l1Tf.fl' 

it ;;nrit ~ t l7.t0'(i"i. ~-·1il 1,~ ij afi!Cfflf 
\1« <:fiilf t 'Ill'~ (r:t"t;.. i, 'J« .• , .. "l( ~ ~ffi 

it; >I'TfWlir<: ~~ f~ ! ~.:r !if .IT 'jij'~ !WTICI' 31'!filflll'l:f 
' f!f>1rr 13fT ~r aft·; ~iff : r i.( f~-•ir a:rf~ l:ff 

~<fir f~ it tif'l~· f;;·<fr ~:m if ~ 
ffka-<lia qrc; mrm ;rr~m 
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7 \J;;~ «t1C4i\'l"if it' f<luil:f1, anf~ it ftr-q'T qc 34;q 

Uiif'if(1!fl qif <t~ Sfttltr--~a' f~.; ~ ~i liT 

a-~~rq: f~r 'lfr f<r.'l' ~ fm <:f'ili 'fiT Uiili'tfr~ I 
~~}11f6' Cifr ~ ~;-qf'Q' ~. affi;;fj '+TTlfr it' arfaf~ 
f~fr lif ~ U'ili' cf.r U\if'fl'il!ll <til "!flli<f, ~ij' Uvti, 

t ,~ ~"lir<r~ am qrf"{cr •iT r~ ~ fOfim f;;·ul<i~ 

fr.t'r <if ar~ ili 51'li"\f\il'ift ili f~u: "!flf~~ Ofi~ mr 
at\'(~ 'fi~ f.tof<rl f~ <rr ar~ (~r '*TfiSTT ~ 
f'+T«) ~ifr f"fiifc '+Ti'TI if Ill f~a f'fi~l l:fi f~<;r 
iii"ICI'T~Cf~73~~M'-~T'll ~V'ii'l:ii<if~i~ >rtfa"•fiF~f 
frr:m~r *iT afir;;ft 'lif<SfT if 73~T OT-l<if<: '+fi ~M I 

s. f'f~t~t ati'frit ~ wflfn-- ( 1) Efi~rn ~r~ 

i« arf~.rf<llfll' t srlfr;:;rifT 'fiT 'fir:rrf.:Cfa' 'fi~ ~ r~ 

fiilfll' lfl'HHl'Tli ~r;;rq;;r i1' arfcnr=r'fr ar~r or.rr ~·rr ' 
( 2) ~ij' ~tr{r it' ar crf'f GR' i<ir or ;;r ~ f;fl:fll', 

iRit:!; Vl'l~ ~ ll~R{ ll'lff!1Tif7.1' lift~, ~tR it &<: tJ;Cfi 

~ ~ tfi!'4tl 73~ tfil'li \ifq ~ ij'-:f if~),~~ fll"'ff'fi"( 
ttfrr f!f'l 'fiT 'fiA'f'Off"l ~ f~~~ ;:;r) tJ;'fi m;r ij 4"T <:) 
atfq-(ff «i'ft i1' Wl'ITCf!IC fi) ~IJ"T1 <:m ;;rr.:prr an<: 
lff<: ~ij' ij"iif ~~ f;;r~ ~ -~~ -=~r ~T, l:fr trcr. tflfOI'•q­
OfffT «i;f it ar <rnr.t ili 'i(<f <:riff ij"<r.; ~ ~ #tlfl!' if <!ili 
131TRH 'fi~ it' f~ ~CI' ~) ;:;rrt:f ?lT G");:ft ~· 

~ ~r ;;rrt:f f;:p ~ f"ill'll' rr~'T if'i'Tlif ;:;rr•n "''rf~"~!. 
l:fT ONlfOI'rq <r<rrf~fa-, Cf~ f"ill·q ~~ 3.,rrof~ €-q 

if ~ Sf'ift"Cf!lffifT ~T'CT l:fT 73lif<liT 'fi)i 'liT 5f'if'jq ~ ~I 
fEfi~ l{ij" srEfir~ flfi ~m Efi"\t{ 13'G'r<a~ zrr iflf(l'(i'f>"tlll 

· ~ f"ifl;"q it' arf.1t.r q~~ 'ffr ~ fm omr q;"t fcrfu­
'"W.m:rr q.;: srfo·~~ 51'+1Tcl' :sr~ f.flrr ~Torr 1 

9. q;faqt~ ~·ar !fi1 ~-!fi~)"( lfiT ~r, " 
"' " -~r-fi-ETro 6 arT<: ETro 1 it; ~~ iif+'r·Ofill'lf.~ 

u"rr 'fiT m~ ;; ~til 1 
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APPENDIX Ill 

THE OFFICIAL LANGUAGE RESOLUTION, 1960 

Ministry of Home Affairs 

New Delhi, the 18th January, 1968 

The following Government Resolution, as 
adopted by both Houses of Parliament, is here­
by published for general information:-

RESOLUTION 

"WHEREAS under artic1e 343 of the Con­
stitution Hindi shall be the official 
language of the Union, and under article 
351 thereof it is the duty of the Union 
to promote .the spread of the Hindi 
Language and to develop it so that it 
may serve as a medium of expression 
for all the clements of the composite 
culture of India; · 

This House resolves that a more intensive 
and comprehensive programme shall be 
prepared and implemented by the Gov­
vcrnment of India for accelerating the 
spread and development of Hindi and 
its progressive use for the various oflicial 
purposes of the Union and an annual 
assessment report giving details of the 
measures taken and the progress 
achieved shall be laid on the Table of 
both Houses of Parliament and sent to 
all State Governments; 

2. WHEREAS the Eighth schedule to the 
Constitution specifies 14 major languages 
of India besides Hindi, and it is neces­
sary in the interest of the educatimial 
and cultural advancement of the country 
that concerted measures should be taken 
for the full development of these 
languages; 

The House resolves that a programme Fhall 
be prepared and implemented by the 
Government of India, in collaboration 
with the State Governments for the co­
ordinated development of all these 
languages, alongside Hindi so that they 
grow rapidly in richness and become 
effective means of communicating 
modern knowledge; 
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3. WHEREAS it i!l ncccss 
the sense of unity anC: 
muoication between p 
parts of the country t 
should be takt 11 fn: i 
in all States the three 
evolved by th~ Clo\ 
in consultation with tJ 
ment; 

Th1s House resolves that ar 
be made in accordanet~ 
for the stud·: of n 
language, prefc. :.tbly m 
languages, apart from 
in the Hindi sp::!ld: 3 • 
alongwith the r.:rbr. 
English in the nun Hit 

4. AND WHEREAS it h 
sure that the jw.t dait 
people bclongin:~ to 
the country in r.-g:nd 
vices of .the Ut ion .m~ 

This House resolves-

(a) that compulsory knm 
Hindi or Engli• h sh !II 
stage of select ,on 1 tf , 
cruitment to th~ Uruo1 
except in. rcspt ct of a 
or posts for which a 
knowledge of En:·lis~ 
alone, or both us th• 
considered ess•·ntial f1 
performance of th: d 
service or post; nnd 

y for promoting 
facilitlting com­
lplc 1 il different 
t efi.ctive steps 
pkmLnting fully 
mgun •e formula 
-nmct.t of India 
Stak Govern· 

ngcm, ·nts should 
rith that formula 
mod. m Indian 
of tb.: Southern 

mdi •'nd English 
·as n·1d of Hindi 

Jan :uages and 
spe. king areas. 

teces• ::try to en-
and interest ot 

ffcrett parts of 
, the public ser­
Jlly r. tfeguarded; 

·dge of either 
• n.'ql!ired at the 
ndid.ks for re­
;;ervh. .:J or posts 
spe~ tal services 

.igh !tandard of 
alone or Hindi 
;ase may be, is 

the ">atisfactory 
ies of any such 

(b) that all the laneuagc· included in the 
Eighth Schedule to th, Constitution and 
English shall be pt·rm .:d as alternative 
media for the '\11 fndi and higher Cen­
tral Services I"Xantlna' ms after ascer­
taining t.hc views of e Urton Public 
Service Comrnissi(\t} on the future 
scheme of the examin tions the proce­
dural aspects and the t ning: 

Sd/-
n D. Thapar 

Joint Secretary to the Gm rnment of India 



----------~~~-~--------

qf~.:: Ill 

'Oi1'+ll"Sfl ~~q' 1968 
't ~ G(:(T{:'ftf 

~~ f!{ffir, f~;t<v 1 s ;;;;; .; .:r, 1 9 6 s 

m ~ rfr;ff ~1 imf qr)\rr1~;~~ftrd ij'"<:Cf>I<:T 

~-<lir:tr amr "ii''iC!lrfr ~ m·1:1; >rtr..hicr f.1llt-r ''ilor ~--

";;r<rfq; ~fq"t:rfi't' ~ 3l''J'i~ 3-13 iti 3T'flr< ~q Cffr 
<:i\if'+ri6!T f~rcfr -:~r m-~ ~ 31'~~ 
3 s1 ~ 31•1~1W fv«f: '+I'TQl tr.r mt'r"{, <l'fu' ~ ~ ~ 

Cfl"..:<iT 3{h: ";f!"!fof .. l'iTJI' q:'ITif olfCfl ~ 
'iff"{o <fiT ~n ... ;f~ ·!itr \;; tfOf cr«ff ctfr 
a.r~rolff'fa ~- . lin-;:;' 

~; 

·~i 11 ~.<ii?: ~<i' f'CfCf>TU 

~ l r "TT 1 ;q ~ fcrf'+f?r 
~ in; · ;~nlm: ~~ 

,<: .-n t;Cfi ~f~ ~ 

'n::·' ' f.-;- n \ifi'Q;<fT an~ 
:JT,·1tfi ~ f<iiQ; \iff.r 

.~ ;r ir lfi'Tfii <tfr f<Ha-d 
" 

~ mrr ~<fi~ !fo'• 1 ~ fq; 
<r~r •rfo tl' ~- .r if; 
'<f\if<fll<r ~ ,~ sr;ff 

smt•i ~ ·.r, .Ji ~ 

t!;<f ~Ttf11i (. ~ 
\j~ <iir:rli. ; f:r,: 
crrn \jtfttfj l cc.t ;:( i 

~ li' -.. <r..-r i :! ·ill ; .ffr ;.ftiff ~'+frarr 

'fiT 'it;;fr · .. r~tfr 

2. \il'Gifcfi ~r .. ·-. ... rr tfir :T~ d -·f.{f.I'<fr it f0ft t 
3l'fof"{<Fr ltlf'<r .:r 1 4 it'll '+Ti151Taff <fir 
\j~ l .; .. ·.rr tr.. ~. 3T1T ~ ctfr mlffflll'!i 
Q;cf ~i'f..: ,sq; : xi ~r h·· ~ li~ 3ff'Cf!l<fcli ~ 

fC!l ~ ·ri1TTVJ ~ ~or f .. ;<liw ®; ffi1JT~ 
\jtj'fl1 i:.;q \iff• '<l'rl~; 

~ ~Nr ~ • .::; lii1:1'f · f.; fi:7•: r if. ~~~-m~ ~ 
~ '+fryf3fT Gi >-rf· •'ff L<:Jmt ~ '+l'T"<i'l' 

m<iif'< im:T ~ .!( ~I <f if, ~ ~ t!;Cf> 

Cfl~ ({til"{ t .,"-;l:tf \ifft!;<IT 3l'h: \j~ Cflr:rffi<rd 
fCfllfT ;Jl'ft!;<rT rnfcr. ~ t'r~ ~;g: ~T 31n: 
artWl'flli m<r ~ ~11: q;r 'SMT<iT ;rr~q 

oR I 
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3. ;:;rG!fc!; C!;'fioT <rfr mq-<n ~ ~-~ a~ ~ if, 
fqf~; 'll"mr if \i'trr~ri if ~·,l{j off!·) ~ckr. 

, I, .' j 

~~ 4·~ 3ff<fl!li'fi ~ fCfl 'i\C(Cf tt"<:''il<: iH~~ , 
. <:Filf ~t<:CflrU q; G'"(! .. "liT ~ ~r.: fifiQ; 'l'ftl; ) 

fu-·m151T ~~on r t~"'+fr \~r ~· ~i: cr.mf.:c«r · 
'ti;:~r if, fui<!; 5l''iffc.fr fcr.<H ;;n ;:rr ~1 f~ ; 

~ ~ ' ~C:q' cr..·cit, ~% )~~;~,~rii ~I 
f~;<ft n4i at~ if, arfof<:crd ~ 31ft!~) 
~1T~ '+!'itU if,, !{fatur 'i\t<:""d 'lfr • 'fl'fCfT3fT · 

it;~ r~· ~em a·<\if~ ~go:, ~ S:rfi!~-·; 
'+I'M ~ l:i' mitf'W<ti '+i'TQTaft t;<i' amrr .. iifi 
~~~r~ r~rcrr if,. ar~tr.i if, f$:!; · ~ W'f J 

~ 3fiJf.fl~ ~ fCfllfr ;Jfi'i'fT "i:flf~ 1 .. 
1 

4. 3{h: Gf<ifCfl ~ ~fQ-qff IF\"'il'T 3Tf<'l'll~ ~ fcn · 
~ cor ~ ~r.ii t fCfq<f it iW t fcrf~' 
morr if, m.r1 ~ ~mtftfcr · oo ~ rtra1 
'fiT ~ qf;:9fTUT fCfllfT \if it:!;; . .. 

A 

l.(~ ~ ~ 'fimr ~-. 

( '1'7) fer. ~-,· fcrm ~rafT 31~r qift cf.J ~~ 
f;Jfrr~ f~ ttm fm ~~ ar~r 'll{ if, 

lfi~om if. *ftq;;r•rtfi ftta:r~ i~ ~ 
atihl'T ar<r<lr m f~~: a.r~r G"t;ft w 
fq; f~fef ~T, <fiT \j':;;:q ~~ ql'f ~ 3f]'Cf'!fl.flfi 

m:rm \iffQ,', ~q ~raff·OT4<fr tNT if, f~ 

~err cr.<:~ ~~ ~r~'f if, 'iil4-f ~ ~ 
~ ariif'Cfr atit;tt 1t ij' rm ~ lfiT m<f 

arM<rrm: if<tfwci ~ll'r; am: 
(ffl) fCfl tfUmaTT Cfif mcfr <f~T, 5l'~T mruT 
~ Q<f ~'tf t f<rq-q it· ij'tr mer. ~ , <.?.',l,VII 0 

a.rnftlr ~ fcr:qT~ ;Jl'Ttt;r t r.r!filrtr 3ffurn 
' 

'+!'tot.:~~<r 1:!;<4' ;j~ if,'1frzr man t"tar~ 

G'~TiffT3lT ~ f~Q; ~f~ <fiT arrocff ~ 
it ~f;:qfuo ~41' 'i\T151Taff om ~ <fiT 
~~ m~ll if, ~cr it ~ <#r ~r 
~T<ft I " 

~o/-
am:o 1:1'o q-tq~,. 

~li'ffi' m:q~, ~a ~~·l~r 
" 



APPENDIX IV 

mE OFFICIAL LANGUAGES (USE FOR OFFICIAL Pt':lPOSES OF THE 
UNION) RULES, 1976 (AS AMENDED, 1<;37) 

G.S.R. 1.052.-In exercise of the powers con .. 
ferred by section 8, read with sub-section (4) of 
section 3 of the Official Languages Act, 1963 
(19 of 1963), the Central Government hereby 
makes the following niles, namely :-

1. Short title, extent and commencement.­
(1) These rules may be called the Official Lan­
guages (Use for Official Purposes of the Union) 
Rules, 1976. 

(2) They shall extend to the whole of India, 
except the State of Tamilnadu. 

(3) They shall come into force on the date 
of their publication in the Official Gazette. 

2. Definitions.-In these rules, unless the con­
tex otherwise requires:-

(a) "Act" means the Official Languages Act, 
1963 (19 of 1963); 

(b) ''Central Government Office" includes:­

(i) any Ministry, Department or office 
of the Central Government ; 

(ii) any office of a Commission, Com­
mittee or Tribunal appointed by the 
Central Government ; and 

(iii) any office of a corporation or com­
pany owned or controlled by the 
Central Government ; 

(c) "Employee" means any person employed 
in a Central Government office ; 

(d) "Notified Office" means an office notified 
under sub-rule (4) of rule (10); 

(e) "Proficiency in Hindi" means proficiency 
in Hindi as described in rule 9; 

*(f) "Region A" means the States of Bihar, 
Haryana, Himachal Pradesh, Madhya 
Pt:adesh, Rajasthan and Uttar Pradesh 
and the Union Territories of Andaman 
and Nicobar Islands an<1 Delhi; 

•(g) "Region B" mr ns tho States of Gujarat, 
Maharlshtn t j Punjab and the Union 
territory of Cr 1digarb ; 

(h) "Regicn C'' rr tns the States and the 
Union f(.."ITitor; othc:.- than those referred 
to in claus:.! (f) nd {!•) ; 

(i) "Working kn ;rledg·J of Hindi" means 
workir.g know' jgc of Hindi as described 
in rult· 10. 

3. Commr:t!cc:tlor to St:.tes etc. other Chan 
to Central Govcr.m:. ~t oO!tts.-(1) Communi· 
cations from n Cent : Government office to 
a State or a Union t: itory in Region 'A' or to 
any office (not be' l a Central Government 
office) or penon in s: h Stato or Union territory 
shall, save '"' excer ;mnl (::lSes, be in Hindi, 
and if any tomrnun 1tion i'l issued to any of 
them in Engli-.h it 1 111 be accompanied by a 
Hindi translation the Jf. 

{2) Communk:1til 1 fron a Central Govern­
ment office :- -

(a) to a S!:ate t •r t 
or to MY um. 
ernmmt orne 
territory t haJ: 
if any comr 
of them in 
panied by n I 

Provided that If ru 

jon t:·rritory in Region 'B' 
(not being a Central Gov­
in 1 xh State or Union 

•rdin::rily be in Hindi and 
nicat ·.nn is issued to any 
nglish, it shall be accom­
!ldi tr.:nslation thereof: 

such State or Union terri-
tory dcsir~s t · e communications of any 
particular cla· or c:1tegory or those inten­
ded f,lr any c its offices, to be sent, for 
a period 1.pc ied hy the Government of 
the State or l tion territory concerned, in 
English, or ~ Hindi with a translation in 
the other tar Jage, such communication 
shall be ~sent 1 that manner ; 

. (b) to any pcr;on a a State or Union territory 
of Region 'B may he either in Hindi or 
English. 

•offt:i 1 L'lng ·nges (use f.,r officicJ pi..rp<>se5 of the pnion) AmeP.dn,cnt R1 t. s J<~S: N,,, I /14034/JO/F.? O.L. (A-1) 
dated 9 10 87. 
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so 
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%:; 

('lf) "!Wx rr" ~ ~ ('if) aftt (~) it f.f~ 
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~ ~ ~ arf':Mr %:; 
(!~) ~~~ qif ~Tfl'qi m;r" ~ f.:rzrq 10 ~ 
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0 

3. mtif mfel at'h: ~)q ~n: it ~' ~ 
f'l'h'f liil4fHtif it m1f IIRTfir-- ( 1) %~ m<lm: $ 
lfil7IToiN ~ ~ 'q;' it R>m m~ lfT ~~ ~ .m 
4T (tif ~ lfT ~f.f "<T'i~~ it fm ~ (ilft 
~1 ~f{ liiT ~ if~) lfT Glfflfff 'Ill ~ 
afijlt:ir<or ~ 'Ill m~om: ~tr it ~~iT aft"< q~ 
m ~ ~ .m <trlt q~ ~ it ~ GfR\" ~ ~ 
~ Uftf ~ ~;:eft 3T'!<f~ 1ft mrr ~11{ll1' I 

(:z) ~~~~~~-

( rr.) ~ "v" it fm "{f\11f lfT ~ -<~ '111 
~T ~ "U'ilr tfr ~ ~~it fit>«r 'll~ 
(\ill~~ 'llT ~ ;f ~) '111 
~~~~q'"{~it~~ 
lff.t ~ ~ fit;\ft .m qam aWift' it ~~ 
~({m-~mq~r~~ 
,ft ~ Gtrqm :-

... ~ ttf?.t ~ ~T "{fiq tfr ~ ~ ~ q 
~ ~ f.fi fiti\fr Fer~ em trr ~ iti 
q~ 1lT ~ ~ lli~ it;~ amr&lftor 
~ m ~ 11r ~'ff ~ n lt!\' 
~ rnr f~ arcmr ~ ~ 
;n~it~~am~~~ 
mqy it ~r ~ "" ~ I.WT'C( m ~ 
~~~'\'ftf~~~ l 

(c) fi ·~· it f.J;(ft' ~ 11r ~ hit f1lrtt 
~em~ ~lfl~itittan 

mt• 



(3) Communications from a Central Govern­
ment office to a State or Union territory ill Re­
gion 'C' or to any office (not being a Central 
Government office) or person in such State shalt 

l ' .. -.; .. ' ~ ' + ""'" . ' - - • 

be '{11· 'Hnglish. ;;J ;._; . , · 
I . 

(4) Notwithstanding anything contained i¥ 
sub-rules (1) and (2), communications from a 
Centran'Gover·nb'lent' (ffftce ·in· Region 'C' 'to a 
Stii"te ,or Uniop territory o( Regitm ~A'· or Region 
'B' or to any office (not being a C~tral Gov­
ernment office) or person in such State may be 
citlierMfHirtdi ~at in English : 

.• 

Provided. ' tfiat · cortrmunitations in 
, , H~ ,s~al~~bf j~ .such prop~ion as the 

Central Government may, having regard 
to the riJ~b~I ·~r pe:rs;ns ·having working 
knowledge of Hindi in such offices, the 

i, f~'<fj!iyes. for S\!nding communications in 
. 4 •• Hindi~. and matters incidental thereto 

\k'ter~i~e frbm time to time : 
w,, '·~ : •. • ): ·: '. • .. . • . • ! 

'I :r-~··f· ·=:· ~ • •• • ., . • 
. 4: •. Communications .between. Cen.tr~\,.GQvc:m· 

ment ORices....:.. · · 
.of .... !: , ... - •• ~ ~ • -

<~- ( ;) ~.etwecn. one Ministry Qr Departmeut ,of 
the Cetitral Government and anpther 
'tr •• , . . . • . .• 
may 'be in Hindi or in English ; 

- ... "'· + • ' 

(b) .between one Ministry or Department of 
,. ·.·',The'· Central Government und attached 
'\'!' ' ·or ·suoefdirlare· offic~·s· 'situnted in Region 

l f'N shall be in Hindi and ln~such propor­
..,· ~..tioa=as the Centfal Government,may, ltav-

, ~ • f f' ') I 

j: ·, i:i ip.~f.eg~r4 fo.the. number . .of .p~rs?~s hav­
- "' •. i!lg.,.a, w.o!~!ng !glo~J~d&c of H~t~di m such 
" · ;.' · offi&s, thc-facilitics'for sending communi-

cations in Hindi arid mattcts incidental 
?"J r.i.:f~l;.~ot .,det~~c. from ~c. to tim~ ; 

~(c)fr,betWe~rt ~·Ceiitr~(·· · chw~n1ietit offices 
l?.~':%ifuaficrrtii7R'Cgi()n ·:<A• dtller :than those 

. ., r>i$ specifiedrimdaJSe-·"(a)."D:J; cl~~ (b), shall 
.......-.... .9~ in.;Hindi..;.--.,;~ ~ ··-- .,., . ...,._ 
1~¥-'Y..- .,.."':"" ~·•., ~-- ... "4!_...11" .. - ,. .r 

'tf<JJ "'t'ltJ[eri tifittif dd'vethrrt·e~t offices situa­
ily T?l Iec1' in'l·Jtegib8'Lf1\t ·lu1o~cbS"iif·Region 'B' 

or ,I{~gmrti.iC~ "J'iu\y;'ibe ii1-::Hindi or in 
-.;1 .:c:EU£lis~ ;, . .. . ,.. · • · . , 
1r~""t~ ,.---,.s}}' ~·:~ tt~ ~'\ "(:" ~~~~ ~·-~; 'Z'J ;~::,., l i.i.t J 
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offict· •. the facilities for sending communi­
catior , in Hindi and matters incidental 
theret. '• determine from time to time ; 

(e) bctwc. 1 Central Government offices situa­
ted in Region 'B' or Region 'C' may be 
in Hi Ji or English : 

' I wide:! that these communications 

•. .,.:o: .... 

' 

sh<-ll · in Jl indi )~ . ~uch proportion as 
th~.· c ntral Government may, having 
rc: .1\ (l th, number of persons h·avihg 
Work! . ktt ;~ledg~ af ·.· Hindt:: m';sqch 
oflkcs l.e fa, ilities for sending comptuni­
~·ahoro 1 Hi1•di and matters incidental 
thnch dctcJ;uin'e ·fi:Oin' time· t~"timtr''· 

'.l ·. 

•: Pro•iJc-~1 tl: a tr.:nslation ·of such communi-
cation in th,: < t.:r la-t!:uage shall :~. . • .. 

.. (i) 

, .. 

wht, ~ • cot~ muhication is 'addressed to 
en uffi, in Region 'A' or Region· 'B' 
t'>t· rro• led, i! necessary, at the receiving 
md, 

(ii) v. hu,, 1 coni ntmicatiol'l is addressed to 
an I'm~ in Region 'C', be provided 
<tlon1 wi such communic.ation : 

Prov·.d~d fm a th It no 'such 'translation in 
the 'oth·.·r hmg• \! 5b.·Jl be required to be pro­
vided i; th,• c tmunntion ··is :addressed to a 
n,oHficd nHk ·, . 

· 5. Rrplit"• 1t' 
Hindi.--Not r, itt 
rules 3 itnd ~, 
Q6v<lmt ll.'nt ,•ftl 
Hindi st- .111 h\: • 

.. ~ ..... .. 
corr.municatiQns receh•ed in 
andir-:• anythiqg contained in 
1mm·<.nications from a Central 

In r, ply' to ·communications in 
Hind. ':"' ·,. ·r. 

. 6. U~e of bc-·1 IUndl iln,d. :··.F;ngljsh.-Both 
Hindi and I' ngl 1 shall be used for all docu~ 
ments; rc:.:rrnrt. in ~ll1,..secti6n'·.(3rof section 3 
of·tftc 1\.ct and it )aU:·h: the t0Spon~ioi1ity of the 
persons ~ip,ning ch docum~J,lts ~o, .qnsure that 
su<;p documents re nude1 tpre_s;u~d or issued 
B'oHi:'id Hindi an.· in Enp,lish''·' ·:;:".;.' ,, · 

~ ... "'' ~~ :~:, .. : .. r'S!' 

,.::'.11J' :·A~...eneiot: . ~l»~rifu(i*'n~:·~~tc.~(1) An 
~oyee mn)• -:- .. bmit ~ application,' appeal 

Jtr;- VW 1~ 'ftt:ii1roVicf&filtMl;;thesf: corrlmunications ~;:~pre.fnt~tiQn.' 1 ·:wn~t.0~~,;~11Bli.sh. 
shall be in Hindi in s'Q.Cit iproportion as • ;\' -<·-, :. ., ·~~ <>;:f::, .,..;:/ 

___ .......the...Centr.al __ GovemmenL .:may. __ havit~g - .. -~-f~)_A,ey _L\pplkll!)QQ,_ .~p,P,.ea.l.:.or ~eprese)}ta­
. ~~-or..ct~ (io'lthtriftl.J'Itll:mr -of ··pet£Ms•havirtg .,., .. ;;· :rtionr referred-":to b 'snb'-ruJei. ~J:fi·~:"';'Afhde or 

working knowledge of Hindi in such signed in Hindi, shall be replied to in Hindi. 



"'~. ~ ( 3) ·.~·~·~ qi~ ~ i. x '<t' 1t ff.m 
r·.:~: ~T *" ~~~ ~T ~t ·~ o;c~ it 'fi~ q;~· 
_"'(:Gil,~ ~T~ ~~ tfi.~ <i ~T.) ~T ~fui 'liT 
· .tmTf~. arm 1t .~Tit... . · . ... . ' . 
• ~ f. • 

· ·( 4) ~~ ( ~:) am: { 2.) 1t f<;·ft ifln it ~Tff 
: ~ w, ~ ·~.' 1t ~~ ~ it ~ « ~ 
.. !q;' ltr 'Q'' ii-.fm <:lYlilif ~q ~T\iti :.;)'~ !fiT trT D;R 

'U'i<f ·it f<Rft ~ (~ ~ .m:;.l<: it; tpflffiili' 
;; ~T) trT O!ifcffi ctfT q-errf~ f~;;ft tiT at~~ it ~T ~ 

1 ~ : .. · ~ ~ ,·. . . . . ;· 
• .. • "' «• ' • ·' ~ • ' • •• • 

· ·· · .. trv~i f~ ·~ ·rmr~ l.m ~~ it. e:m m 
if;.fu ~1<: ~~ tpf!.iffi<ft ii ~<it tfiT q;flhm..rct; 

~:.. . m ~~~ cW!' ·--~~· -~ ~t?=tt, t~~'T i;t c;qrf({ 
r.; :;~itGf:t .:c«t·.-.~f'C\1:tl'an ~ 7«W >-;~flf'fi orRft .. 
:·.~ ' <1ft ;~1\1' ,it ~ff ~ ~~ lfT 31"4-urf'Vf· 
.·~· ··~·, ' '· .. 

.. 4· ~1\'tr ~'~ ~ ~~,, q; l 
~ .. -: :" ) : • . 'J . 

· (~) -~ mciit<: ~ r.g: f%' 
' . ;; : am:· f~ ~~~ 'lf.;tt jif lt 

.: · t· ~ r~«ft liT ~r. it n 

(~). Tt;<ftlr mciiT<: ~ t: ·i'i +{~ 
;·. ·. . . .. am: ~~ "<fi" it t~ 
~ • · ' ;; l:firzffi:l'l.tT ~ ofr:q q-:. rf;r f 

iT« ar'i'lT~ 1t ~tit ·. ; t it•:: 
;r<m;;'T fi f~ ; t tr.r~ 
.mr ~fctn<fi <tft •. 7fr. 

.'~~:: ~.~:r ~~:~ ~~an·;tt ~~1 
• .:: . '.{ ': omft if,T ~..,. it ... ~it ~ 
<.:··-: ~ 'J" ·-~'Uf ~·;·: 
,~~:, .; -~; ~s c~·: : .--.. ; .. · 

'1<1J'Ifl\-i'i1!<i' 
. q\illl' ~ ;;fr;f . 

·tr.r ~; 

.·l"i :4T t~ 

fi'i' .rft;:rf~ 

n- t.:; ti· m 
• ;, •-:r.tT q~ 

"\:f,. l.TR "r.i;l 
.~~ f ~· q'iil'lf~ 
rf iL\'f.~. 
;:nn: liTJl:f. 'T-~·' 

...... 

!i<O::'.{:J' •ii':.~r::'ii'/'1! ~~~~1¢.'\~o~ ;~~~~~;if 
r.:.~ ?...f' !h•{:.{Ti'-;''"" ~'tiF"f :t.~it&;,Rf:.fi 

~T tfinmTtf<ti ~ ~ ·..,'f¥ .~: .t~·£ 
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·;r; ·, ... ·~r f~~ it ·:q~f~--'~i'r·<ti'"(.~formarr 

:.,;:. an<: ~ ar~f'lfeli orffiT·<ffr ~;:r· Tf ~~· 
:~:.;:_ : .go: .. ~~"' q~ armnf~o it;~;. ·. ·. . 
. ~ _ _j ·: .... ! .. ' . . . ' "', .. . -

• ' . ' ( & f &f~ l~! tiT ~~ ';r' iff~~ ~<a"~ m:<m"<:': ~ , 
tpl"lffi;r<ft ~ ofT:q q';;rrf~ ~~ <iT ~·if'' 

~)~~: 
(,!). . ! 

1:·) • , .: ·. q~ l'r· q;;rrf~ f~~ it ~?r ~T-rm it.· 
L.. . ·fl'iir, m ~~ ~~~ ~ tfi~·if f~;:qr : 
'.i.~ • . !fiT ~ ~ <.<d'it crffi lizrfcffi"lfr qtf 

~€tj'f 1 f~;;ft ff c;.mfr{ iN~'~ "otT '~~ • 
an<: ~"ij arAiiflitfi orffit 'liT ~~;:r ?f ~ .. . 

i .. : ~ gt1: ~~ 1:\'<: arcrurf<:n ~tv ~ · 
)~:1- ; ~ . . ' ~- ; ·." 

.,.~ ~· ~· crnr~-- ... 

,, 

r. 

( 1 ) ~~ '<!l' tiT ~~ 'Q'' ~· ftpijl qi~ ~) 
*ftfa-d' ~ ~. ztf<r ar~ ~r ·a-1,·_ ~r 

• ~~ '+l'fiTI ~ aqq~, crmFcr 'Sfftel' rn ~ 
~q~f'i'il\"r~; 

r. • ( :.~) . ~ ''If' if f<iim tfi~lt .em- ~)fmr, ~ ~ 
:.~·, ·• , ~ifil' ~r · mm it ·~ ~ ij'fq' 

J •• • L ' ·ibfr Gfltl;J\1 .; : 

:. . q--;~ ~ am: f<ii tif<r ~ q~f<: f<iitl' ar~cr 
. -~~ cf.r w:irfao ~ m ~~u mtrr iT ttij'r ~<.r 
~;q-~ cfr a;i't!ID <f~T ef.r ;jf~ I 

· · s. f~•it if snrn qa-m If; ~mr~--f~+r -:J afh:: 
-f<irti1· ~4 :ri fcr.(fi Oflci' if> ~rff go: m, f~ it ~fi.f 
~fqr.: ;a-~ ~<trtr ~!<: ~ :~~ ?r ~ 'ij' fm:c 
r:imtir i·- • . 

. . '• 

fi. f~;~ a:r1"t aii.iii!T <ft<i) !fiT Sfl.t)l'f--arf~ ct.f 
;·.tml .3~·<lfr -~T ( {})' ii f..<if~. ~ ?,ffiff~1 ff, 
: ~ ~ aft<: 3i'~ i\'"11 m "ST<:ftlr. flfi<ft' ~:;n~r an-r. 
<7, ~ 4fht~l>ll·~. ~f~ ·~ if~ ~f.fct'4'jl 'liT ~ 
~T~~ ~r fcF ~·~ ~~- -~,~ftfi ~ 
tr~f(~.m.fm!~·il@'ltr~:~~. 
cf.tfrrrf;m:):r~T•lf.nft ~~ orffl'--.~;~~ f.i I 

.~0R~ .. , 



(3) Where an employee desires any order or 
notice relating to service matters (including 
disciplinary proceedings) required to be served 
on him to be in Hindi, or as the case may be, 
in English it shall be given to him in that lan­
guage without undue delay. 

8. Noting in Central Government cfDces.-(1) 
An employee may record a note or minute on 
a file in Hindi or in English without being 
himse1f required to furnish a translation thereof 
in the other language. 

(2) No Central Government employee pos­
sessing a working knowledge of Hindi may ask 
for an English translation of any document in 
Hindi except in the case of documents of legal 
or technical nature. 

(3) If any question arises as to whether a 
particular document is of a legal or technical 
nature, it shall be decided by the Head of the 
Department or office. 

(4) Notwithstanding anything contained in 
sub-rule (1), the Central Government may, by 
order specify the notified Offices where Hindi 
alone shall be used for noting, drafting and for 
such other official purposes as may be specified 
in the order by employees who JKlSSess profi­
ciency in Hindi. 

9. P.rofic:ieucy in Hindi.-An employee shall 
be deemed to possess proficiency in Hindi if :-

(a) be has passed the Matriculation or any 
equivalent or higher examination with 
Hindi as the medium of examination ; 
or 

(b) he has taken Hindi as an dective subject 
in the degree examination or any other 
examination equivalent to or llighm­
than the degree examination ; or 

(e) he declares himself to poo,-:ess proficiency 
in Hindi in the form 8.1U1Cx.ed to ~ec 
rules. 

10. Wortilll bowledp ol m.it.-(1) An 
employee shall be deemed to have acquired a 
working knowledge of Hindi :- · :· ·· " 

(a) if he has passed :-

(i) the Matriculation or tm equivatez 
or higher examination with Hindi l!l 
one of the subjecta ; ~ · 
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(ii) the Pragya examination conducted 
under the Hindi Teaching Scheme of 
the Central Government or when so 
specified by that Government in res­
pect ()f any particular category of 
posts, any lower examination under 
that Scheme ; or 

(. ) MY other examination specified on 
thnt behalf by the Central Govem­
mc~lt; or 

(b) i' he d"'Clares himself to have acquired 
:b k!;owledge in the form annexed to 

; :se rt'!=o. 

(2) 
chall o 
t:Tor!:in 
of the · 

'1~ St~fi of a Central Government office 
lnnril7 be deemed to have acquired a 
know kdge of Hindi if eighty per cent 
llfl v:orltina therein have acquired such 

l::noo.-..k ;e. 

(3) 
r;pccifh 
mcr.t r 
tral G 
frnow! 

he Central Government or any officer 
in L)is behalf by the Central Govern­

lY de!::rmine whether tbe staff of a Ctn­
:errtn:'-:nt office has acquired a working 
se o~ Hindi. 

(4) rho nmtes of the Central Government 
ofiite~ the &WI whereof have acquired a work­
in:1 k: wlcd, ;~ of Hindi, shall be notified in the 
Ollici: Gnzcttc : 

Pn ;ded thnt the Central Government may 
il a i of OF;:Dion that the percentage of the ttd 
P"orlc. J in ;1 notified office and having a work­
ina !: ;wle(;cs of Hindi has gone below the :Pef• 
cc:tt,· l spe~ified in sub-rule (2) from any date. 
it m. • by notification in the Official Gazette 
d~:clc : that the said office shall cease to be a 
not.i! 'j om~ from that date. 

11 Ma::::Ws, Codes, other proc:edanl lifera. 
trl:ro, otklo of StationelJ, etc.-(1) All manuals. 
ext' : and other procedural literature relating 
b {, ntral OOYernmcnt offices shall be printed 
or c;::lost(cl, as the case may be, and publiUcd 
botb in Hindi and Englis .. in diaJ.ot form. . 

·-· . 

(7) Tho forma aftd headinga ·Of· registen uae4 
b :- 'Y Cctral Government - office ahall be vi 
[fu i nn<l b BnaJWi. 



· ( 3) qf<: Clfrf 'fill'<lm lftl "ql~ t fqi w.n ~ 
r~ ( ~ 3Fa'mr ~m<fcfi' r;nt<n'~ t \"ft ~) 
~ ~'Cid ~ an~ lfT ~T I f ... "';f<ti'T tt»fqoro q"( 

~rfml f~ r ;;;n;rr a;qr~ ~~ lf.:rrf~~ I f~ m 
atM\' it ~}fl' ~ oT ~ ~~ ~ f~% f<r.t"r 
~ mill it eft Gt'Tt:!,1f\' I 

8. fimftlf m.~T~ it\' lfiTlffi;r~t ij f~t qit f~l!IT 

\flAT- ( 1) ~ ~ff"tRT f~ q;ro;r q"( fuxil!f 
qr <fiJq1_ca f~ 'li'T ~ it fm ~T tam ~~ 
~ ~ if@ ctT ~ f<P ~ ~r or~ ~m:r 
~lt~d~l 

( 2) %~ ~1"( :t>T 'lii\i .~f <Pi'ifli\'1 Gt'T f~;:cft 
!fiT !fill~~~'Ef!t; m ~T ;t, ftJ ; it fq;<ft ~r~ % 
atWlft 31~ ctft lltlf <f'•f\' ( IRi'fT ~~ Gt'Of ~ 
~ f;.ra<li lfT ff~ . .f\'.f.r .w~,r GiT ~. Wltv.rr 

ifi[f I 

( 3) qf<: ~ "Sf!r.f ~:sa-r ft s ;:;:r~ f<iflff~ ~~ 
fc.rfa<li lfT ~<t\' ~\ :8 lfoT . lfT ;:r,l ffi' f<T'if'l'il' 'li'T 

tfi~ <fiT mTTi\' ~ $T f<.( iif ( t;r(1;l I 

( 4) ::atff.rlf'f ( 1 ) if i .1r '·lH c.~ ~~ gtJ; 'fir, 
~ ~1"(, a:rr;r.: ifM' .« . ffiil.'f~ tfi~ 
'Iff fcrfif~~ ~ ~IT ~ ;r ~~11 ~-:.t;nf~l\1 mr~ 
~ %<fr it ~I11Tfff ~ ~. tcotllf, ~ 
am: it~ 3Flt lfflti .''n:f '5l -.,y;if itt f~. '*' 31~ 
it f<;r~~ fctro: ~. i5 r t:•~ q;r Sl'liFr fepqr 
~I 

g. f~~T it ti~TqRT· .t~l..f f.:.?ft ~ if-

{ttl) l{~ rf•'mf : ~~ff.t ~ 'li'T ~ij' 
~ ... r.J tti _;r 1,~.-.a ~r mwq ~~mol 
~~:; 'li'T 

( ~) ~~oqr tt1:"'tlRT .,.f : i<r ... -r ~IO<Il qitm otT 
~~ ttr ~ · ~-~ f<P«l' 3f."ll ti'U'm 
it f~;;.'t .m It :""ifi-qq; ~~%~it fu'll'r 
v.rr;trr 

( lf) qfcc : -! ;r;t .~t il1 "Jllrt;a "Sf~ it ~ 
~-- q;m r t .. ; -:.;~ ftr<fr it "Sf<ft'umr 
~ ~ ; 

m ~ m it ~ ';G"m G£r~r fCfi ~il f~«ft =it 

wflarm ~ 1p: m •! 1 

10. f&;ii) lfil qrr~~T~ liitOf--( 1) (<ti) lff<r 

~~R'Ti-'f-

( i) ~ ~'T .:1 'li'T ~f.\' Wf~ 'll'f \3"~~ 
'3"'>-r~ q- ;&U f~«f'r fer~ ~ ~r~ ;jCi·.ftu't 

<f,T t;{'r v. lfT 
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(ii) ~ ~ ~ ft:<fr ~ ~T ~ 
amMI' a:rt<itf.mr m~ q<:rm m, qf.f :a"« 

· "ij"'(Cfi'f"( mr fm fcrfut\G ~ % q<ff ill 
~ it ~ ~\if.Tr if: a:r<a~a ~ fi\'~ 
ti'U"m fcffif~~ ~. ~ q~m ~al ~ 

m ~; m 

(iii ) %~ m:<til<: mr ~ f.rfl:rm fcrf.r~ 
cn1i 3T«t lfit&ll' ~effiaT Cfi<: m ~; ltT 

(~) ~ ~ ~ f<illm ~ ~TGI';a "Sflfq' it ~ 
if!:fOTT ~ ~ f<P ~~ ~T m<l' J;f1'qi ~ fum ~; 
m ~ iiT( it ~ mrm G£r:tm f..fi ~~ ~~ ~r 
~ICI'<li ~ meG ~ f~T ~ I 

( 2) lff<: ifi'1frr.r m:<.Fn: % f<P«<' <P~ lt <Prf 
m crrn 'fill;m:r it ~ a:rtm' >Tfu"lffif it r~<tr !fir 

~m~~f~r~m~~ifiq;if~ 
% <rft it '«r+I'FlrdliT ~ mi'«T Gt'Tt:('TT f<P ~ ~ 
<fiT tfirrnf'Ef!t; mil' ~ ~ f~ ~ I 

( 3) ~ ~n: m iti~ m<fit"( mr ~ 
f~ fcrf.r~ ~ arfuq;rtf ~ 3fCI'l:Trf<:a Cfi"( 

~~ ~f<P ~ ~ ~ fm <Pnffirt.i ill !fi+Tm~lit 
~ ~ ttlT ttlflRtra<fi m<t m~ ~ f~lfT t: 
'li'T ift{T I 

(4) %~ m.Cfi'l"( % f\ifi\' 'fllllTW:i'i iti 
~~tiT it~ q;r Cfi~ m<t m~ Cfi"( f~ ~. 
\3';-f 'flltt~t'll:jl % i\'lll'l ~~ ij 31'~ ~ 
~~ : \ 

~ llfct ~ ~n: ~ uq ~ f..f; f~ 

arfutJ:f-qo ~ it <Pt+r ~ ifffi am: ~ ~r 
~ m;; <:ri~ llfffi mrfw 'tir mmrn f<fim 
~ ~ ~ ( 2) lt fcrr.:i'~ m~ ~ <fil1 

~r lfli'T ~, m ~. 'U\il'lf~ it a:rfmrr.rr rnr ~flrn 
<1i<: ~ t: f<F :acrn <fi~ ~ ~ ~ orr~ 
~ ifif\' ~ Gt'fC% I 

11. q;nam, ~f~~ Slflfilft #-\~.iT aJ;I:l, 

~tf~(U, ~ .. ~n:rr.t anfC{-- ( 1 )~ ~n: ~i 
<fi~;:{l ~ ~&o ~«i *<:t~l ~~r1:t am m~ r 
~<tm ~ ~~~ctt %<fr 3Tt"< ffir it famfl!fcli ~ W 
li'~fu~ li~ ttT ~~~ fCfi'll'r ~~r a1h 
SI"Cfi'Tfmi f~T '"i'T~ I 

( z) %•ful ~~"( ~ Ri«r 'fi~ lt "Sflim 
f<PO: ;;;ri-'f ifl~ <:f'"f~T % "Sf~tf am ~fTqCfi ~ 3Th: 

aT~ if ~Tit I 



· (2.) All name-plates, ·sigtl boards, letter-heads 
and inscriptions on envelopes and · other items 
of ~.tationery writien, printed or inscribed for 
us~ ill. any (:er;ltral. Qoveqnn~nt offi~e shall be 
in Hindi a~d . in English : 

Provided that the Central Government may, 
that is considered necessary to do so by general 
or special order exempt any .Central Govern­
ment Otlkc from all or any of the provisions of 
this rule. 

12~ Responsibility for compliance ........ (l) It 
shall he the responsibility of the administrative 
head of each Central Government office ;-

(i) to ensure that the provisions of the Act, 
these rules and directions issued under 
sub-rule 2 arc properly complied with ; 
and 

I 
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· ( ii ) 'to ·ctevise suitabll: • .:i effective check 
points for thi~ purpos. 

·(2) The Centrnl <lovt·rnn· nt may from time 
to. time issue. such directior to its employees 
and officers as may b .. · nec:..·s~ y for the d,ue com­
plinnce of the provhion-. of ·he Act and these 
ruk~. 

(Sec ntk"i l) a: J 0) 

I hereby declare that 1 poss; 1 proficiency 
in .iiindi/have ac.quh d d v. king trnowledge of 
Hindi in view of tht foll11-n \ :-

Du~e: 

·~--- ·-~-~-----~----------------

*D;"Jiete whichever is not applicable. 



( 3) ~ ~'{ if; f.;{ft ~ if 'SI'li'rt it 
~ ~ ~a-, ~r ~~ ~air'{ ~ 
q"( ~ ~ ~ \~ urmf'r *r ~ ~ f~ 
aT\"( ~ it ~~ ctnt<ft, nu t~r ~ ~ : 
~ tf~ ~ U'{itil~ .m.tli'V\'T an<'f!lt:~lfi ~ 

~ m ~~ mcm:111' qr ftritt. ~n~ [I"(T, ~ ~'{ 
t f<fi'ffi' ~ <f.l W f ~'It if. ~ ttoo liT A ~ 
~ ~ ~ ~ micft \' I 

"' 
u. «;qt~ ,., .ca~arfur-~-( 1) trm 
~ ~ ~ t;;~ of, SUIIUf"f<tl SI'T;fl'it' <fiT ~ 

~trt<H{tm !·li tfi! -

( i} ~ ~f<rf<('«~' Eji · f'll Cffuft{lfil' am ~ r~ 
~ 131!<i'dt altt .Jitf~ ( 2) ~ anft;; ~ 
f.m: tFt f;:r~ 'tiT ~..m ~ ij' WftRifi'f 
{?_T "(Qr q; : .. t 

--··---
0iiil' "'IJ. fl l{lm' Ut, ali ~4T l!itc <ftf.;ttt) 

16-223 ~' o.f HA (ND)/8~ 
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(ii) ~ ~ ~ ~ ~ am: Shlt<i'liiU 

Gli'<f it ft;rt1: ~ cWt I 

( 2) ~ m<tm: ~ am l!l' fiflnft ~ 
~ ~ ~-~ it f~ attf.r mrftlf't 
am •tMI'w•f'i 'fl1' ~-~ tf'{ ~ ~ ~ 
lfi'{ .. ij'ifi(f\' ~ I 

S1~~ 

(fiflnl 9 at1~ 10 ~(I~) 

il ~ aro ~ ~ ~r ~ f.tl f.r~=<tfurua 
t am.rr< tf'{ *"'n ~ it ~r srRT ~/ff.t ~ 
<m 'llrzhmrcfi m ~ 'f)'{ fvrqr ~ :---



APPENDIX V 

SOURCES OF CONTACT FOR INFORMATION REGARDING OFFICIAL 
LANGUAGE 

l. 

2· 

3. 

4. 

·-- ·--
Information Officer Phone· No. 

1 2 

Various publications, posters, charts, 1. Director (Research) 6178l7 
etc. brought out by the Deptt. of Offi- 2. Research Offker 6980tl;4 
cial Language. 3. Sub Editor-I 698C54 

4. Do. n 699~1 

Information regarding implemen- 1. Dy. Secretary (Imp!.) 618%7 

tat ion. 2. Under Secretary (Imp!.) 694111 

3. Dy. Director (Tmpl.) 690~ 

4. Research Officer (Imp!.) 690646 

Information regarding Officia' Langu- 1. Director (Policy) 617'/M 

age Policy. 2. Desk Officer (A-I) 622?30 

Hindi Salahkar Samitis, etc. 1. Do. (A·2) 62:')10 

Regional Implementation Offices 

1. Dy. Director(£mpl.), Bombay 262759 

2. Dy. Director (T.mpl. ), Ban galore 23?iS9 

3. Dy.Director(£mpl.) Calcutta 44i30S 

4. Dy, Di1ector (Imp!.), Gaziabad. 8472.S(i 

5, Dy. Director (Imp!.), Ouwahati. 

AIHress 

3 

D: "t!Th!nt of Official Langulge, 
Lo' Nayalt Bhavan, Khan Mar-
ke New lklhi-110 003. 

o.,,. 
Dt.·. 

Do. 

Da. 

]A), 

DiJ, 

o,. 

1 · >tt. "r Official Lanaguage 
t ' Horr~ Affdirs, Commerce' 
l lSe, lrd Floor, Karim 
J i R<' d, Ballard Estate, 
1 nb:ly-<JO 038. 

I ltt. o~ ~Jfficlal Language, M/o 
I no A. 1lrs, S/1, J.C. Roacl, 
I 13lllor.:·S60 002. 

l Jtt. of Official Language, M/ o 
I 11e Aii1lrs, Nizam Pal11ce 

{ 1plex. 234/4, 2nd Multl-
•ed omce BJilding, Acharya 
• B.>s.. Road, Calcuttn-
1 020. 

~i?nal Office (N), Deptt. of 
t :c•r.l l, nguage M/o Home 

' irs, t .0.0 Building, Room 
·. 305, HI Floor, Kamala 

: _ llru .t!,.~.rg, Ohaziabad. 

:giom· Office (North-Eastrrn) 
:. :ptt. of Official Lo.ngur.ge, M/o 
E 'me A If .irs, 3rd Floor Chha­
r ram Kumar Bhawan, Mr.lig· 
;:,rn, fus1 P .• ndu Charali, A.T. 
Road, Ouwahati, Assc.m. -------------------------------------------------
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qf'ifl!ftic v 

m-JmGIT ~m ~~;nan ~ f~n ij4=qcfi-~?T 
" ~ " --------------- ----------------------------------------------

( 1) ( 2) (3) ( 3) 
---------------------------------------------

2. cr;:;;fur.; arfu'clin:'T 
3. !Jtrij+q T~ 'fi"-I 
4. ~RCfi-II 

617807 

698054 

698054 

699441 

~fi;J'm'q"f f<rm<r, mcn.rrrr'fi" "1Cffl', 

~ mfcf;e-, ;:r~ f~-110 oo~ 

-~-
-~-

2. 'fi"P:rT•'l<A -«srtfr .rr.tilr· · t li:I•Hrf"f<r ( 'fi"ro) 618 9 61 --'fit--

3. <:PPTTCfT 'fTfa' ~-( •. T FA 
<tin'T: 

4. f~;:<ft "a" :rr~i\r< ~~- :F:nt 
anfG: 

:1, q:.r~ m"t<r ('fi"To) 694312 

J, !J't~ {Efifo) 690646 

4. ilTi:•T!l"Pl' a:rf&Cfi'TU ( 'fi"T o ) 6 9 o 6 4 s 

t. f.t~ (rftfa) 
2. ~\ ~: arft-JCli"n:r ( lfi-1 ) 

1 frr.;; arft:r-linr ( <ii-2 ) 

617764 

622930 

622930 

-~-
-or@-
-~-
-~-
-~-
~r-

!ifa-rlf ~;:;:R t;r_ .hr..r 

1. Ni·r.tllRl (<tiro), er~ 262759 ~fi;J'f.l'm t~, 'I& fi~, Cfiit:ffl 

~~. ~ iff~, ~f "tl'i; 

~ ~~. <r+Gi"{·400 038 

:~. :_n; .r m (<fiT o ) , ~;r~ 2 3 9 1 8 s ~\l'rt:rr f<rm;r, 'I~ 'lierrell', 5/I , Gl o 

UTo "{)'5, ~~-560 002 

1. ;qf.rJrrcr,(!fifo ), Cfi{i<ficH 445305 ·uG!'mt:rr f~J1T, 'I~ fi~, f.rurrn 
q~ qfun:, 234/4, ftratll' il~t=l'hl 
'-fi~ll' 1fq;:f, Sl'T'<iT<l rofo ijlo q)ij' 

~. <Mrwn-7oo 020 

. . 'CTI ~ ii<T'-ti ( 'fi"T 0 ) I 

'llf,;i If .1ll'TG: 
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s 4 7 2 s 6 &'teftll' ~~ ( i3'0~), UG~"\l'TtiT fCNm, 
'Ii:f ~e!'Ttilf, ~To Gft'o at)o ~1 
arm:r ~. ~ ;:fo 305, Cfi+lm ~Q~ 
;r~, ~mer~ 1 

~ 'fi"Tlffum (t3U~-9ft), ~ 
f~m<r, ~!~ ;f~Mll', crrm:r a~, 
~Ill' ~;m.: '+fCR', t:mfr ~icr, q-)x:e 

q~ '<liW.'T, IJo e'To "{Tg, ffCfT~i'T I 
.., • \:I -
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APPENDIX V-Contd. 

1 2 3 

6. Dy. Director (lmpl.),Cochin 3<;«847 Regional Office (South West-) 
Deptt. of O.L. (M/H.A.) Billitl· 
shoril Bhawr.n, 27/649 B, Mah­
.;tmn Gandhi Rd., Parmanoor, 
Cochin. 

7. Dy. Director (Irupi,),Jl;~IOP:ll 

S, Information regarding Bilingual/ Mul· _1. Dhector (Tech.) 
tilingual MechanicalfBiectronic equip-
ments. 

2 Asstt. Director. (T) 

6. Information reprdina Hindi Teaching 1. Jt. Dirfl:tor 
Scheme. 

2. Dy. Director (North) 

3. Dy, Director (Bxam8) 

ltrgional Office (Central) DeNt. 
ur O.L. (M/HA), 6/3, Chittour 
t ••mplex, M1bar.,na Pr<.tr.p 
N.;gar, Bhopal. 

16 'I T::chnical Cell, C.G.O. Com· 
T kx, B-Block. Pnryavaran Bha­
v .. n, 8th Floor, Lodhi Road, 
'Kcw Delhi-llO 003. 

lS: '6 Do. 

ntG 5 H ndi Teaching Scheme, lOth 
F .. xtr, Ma:~-ur Bhavan, Con­
n. ught Place, New Delhi-1. 

1112' 1 Do. 

:ntJ( • no. 

7. Hindi Train Ina for newly r~cruited 1. Direclor 
officiab. 

3518 Cc--~trnl Hinci Trnining Institute 
C.<J,O. Complex, B-B!ock, P.lra: 
)ll'll r .. n Blum.n 7th Floor, Lodhi 
Ro:. ._1, New Delhi-110003. 

a. Cla8SeS of Hindi T)ping/ Shorthand 1. Dy. Director (T/S) 33 J()8t 

Regfomll Ofllces 

I. Dy. Director (Wcst),Bomtx y 261 ~39 

2. Dy. Din.ctor(Centrai),Jabalrur.20:n2 

3. Dy. Direc-tor (Bast), Calcutta 43$793 

4. Dy. Director (South), Madras 478226 

9~ ForR.1oksofHindiTeacbingScheme 1. Asstt. C.Ontro ler (Supply) 
and Compilation o Orders relr..ting 
to the use of Hindi. 

2. Manage'& 

llh ,'1 Teaching Scheme, 2-A 
Pri1!tvirnj Road, New Delhi. 

ltiJ. 1 Terching Scheme, M/o 
JL,,,,.,c. Aff irs, 3rd Floor, Com­
Jner.; House, Karim Bhai 
Roo,•, Ballard Estate, BJmbay. 

HiJ 'i Teachirg Sche-me, Dertt 
of Ol kil' I Vtnguagc, M/o Home· 
Atr lr"o, 3, L1jpat .K.unj, N.tpeir 
To\\>: , Jabalpur-1. 

llir•, 1i. Teaching Scheme, Dept, 
of Of!lc1al V.ngungc, M/o Home 
Aff in, Nizam Palace Complex 
234/4, 2nd Multistoried :Offid 
Building, Ach"rya J.C. Road 
Calcutta-700020. ' 

Hincli -r;enching Scheme, Deptt, 
of Ofii:;:,al L·.ngur.ge, M/o Home 
Aff lr , Sh" stri Bha van, 4tll 
Fl()or, 26, H .ddows Road 
Mo~dr. '·600 006. ' 

noverrment of India, Public2· 
'ions Division, Civi I Lines Old 
•.:ecretr.rh.t, Delhi-110054, ' 

M/s Kitab Mahal, Baba Khnrag 
Singh Mr.rg, Connaught Place 
New Dclhi-110001. 



( 1) 
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( 2) ( 3) 

6. ~qf.:l~fll'Gli(<mo ),'firNor 365847 ~ ~Rilrll, (c:f~ur..qfli'tf~) 

"{liif'irfl'.fT 1 ~PT (1!~-;l'erffil!"), 
f~"tfm·,;cr.:r, 27/649~1. ~r 

fft~'t IWi, c ~+l'folt. lii"tf'tfl'l' I 

7. ~llfifi ( q;r 0 ) I ~NR-1' el~ili ljJ<rf .r (~)I U'if~T 

r~ ( ~ ~wm:~), 6/ a, f.cr~r' 
~lftr, :\lT'{P·n srarq ;;;rt, 

'tflqT\J I 

s. famQt/ii!Will'lft---"lirf~/ t. f~ (~) 
fi~<li 'O'(cfi(ufi ~ 

362371 6<li<fl':6t Qi&f «fo cfro afTo 'fi'~'Rt, 
ift~, trlt, \11f 1r-r.r, anocrt ~, 

~ \T:J, li'. ·~·11 0 003 ~ 
2. ~Tll'<li f.mA; ( tAi 0 } 362386 · -crJl'-

s. ~ fllmvr ~:;r.n taftft 1. ijl!<ffi' f~ 
«,.<mi 

331 0845 f~~ fwr..;ur ~. 1 otrt (fQT, ~ flct<r, 
ifi""im: ttfif, . ~ t4~iT•l I 

s. f~ cr~m/~;(t 
orr~ ifi <lilffi'~ 

2. ~~ (\Jffi't) 3.31~834 -~­
. ..crtft-a. \3'<Jf~ trttm 3313876 

t. ~ttf.:Rl!Ri (~or/ 
8fl11J. fi;fqo) 

~ lfill4ll'tq 

361852 ~·ttr f~;;ft 'fui:.tq ~~' Uto~• 
aft' a ~,ltr <ft'"'-lfqr, qoour ,~, 
ro ~rn, •!It ~l'tr. 'm r~~-u o ooa 

3 31084 5 f{f:fi f ~;~t' l!'T:riitl 2-Q;, '!vfmif 
+~flf, ;;~ f~n r t 

1. -il'fR~Qfcfi(qf1fi111), lfl<ff 261539 f(~ ... "t f'li<.ltr· -:ft'ISI;;r, mtmffr f1.fflm, 
~(!~~·Il-l, nm ,,:Jij', ~ r.tiif'r~. 
<lilht 'IT{ . J, t.To·1J Q;~c, ~ 1 

2. 11qf.tm(1151i), iif~~ 20632 r~ .. ~ fUQ;~; .J)';;r;tr, ~~r f<!l!'m, 

lJ& fi~R<i, 3, ~a ~' ~~ 
ertr.f, qm; :-1 I 

a. ~~lll'<li ( ~), '-liQT~ 4 3 579 3 f~ f~ev ' l!'~itl, 'Tiif'fl'Jl!IT f<ffl!1l, 
~~ #«r>llf ; ,'f(jfflf q~ qfun:, 2 3 4/ 

4, f~Rfftl q! ~ ljl.~ 'J!Cf<l', <IJT'<fT<f 

~o {fto • r, lfi,i:fi~T-700 020 

4. ~!ff:t~(~~Ul),lTilT~ 478226 ~ f~~c;- lf~, U\il''iilt'H f<.rmlr, 
l!il f.f~~ 1ll'ffift' 'lcr.:t', :q)f:fr ~. 
26, ~~ .. ti', 'q'iffil'-600 006 

9. f~•<fr fm:~ot lf);;r;;r CNr t. ~lf'fi' f.;lf~Cf; ( '!fu) 
r~r~~ ~6fm-

'$!'"rot' m:--,-n, Si'filqr;; f<mm, fmcrn 
~.2;{f.TT m"!'cmfll, r~r-1 1oos4 
~0 f<f;?!raf lT~, <mfi €!'~;r ~ 'I'T;f, 
~ cm:r, tri R~·ll 0 001 

~m ~ ij$~ ctr 2: sro/a<li 

~~.arm: 
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A'PPENDIX v-Contd. 

1 2 

10. Information regarding Rc.jbhasha 1. Dy. Secretary (S) 
Service (Ci!drc). 

2. Under Sccntary (S) 

3. Section Officer (S) 

11. , 1Tnnshtion work and training 1. Director 

2. Jt. Director 

3. Dy. Director (Trans!.) 

4. Dy. Director (Trg.) 

Region! Offi«S 

1. Jt. DirectM, Bombay 

2. Jt. Director, Bangalore 

3. Jt. Dircct•>r,Calcutta. 

12. For Legal Translation • Dy. l..ega) J\dvisor 

13. Reference books, dictionaries, Hindi Director 
oorrespoJJdence course, etc. 

]4. Tl!cbnical terminology 

15. Intensive and Linguistic training, 
Hindi. 

• Chairman 

1. Profe5so r and Celltre 
In$arge. 

2. Director 

16. Various useful informatioll and ma- MahamantJ i 
terial relating to Rajbhasha. 

17. SaJJsadiya Rajbhasha Samiti. l • Dy. Secretary 

2. Hindi Officer 

619521 

f94312 

618706 

3~,202"' 

J(i:!l51 

36~.29:1 

Hil734 

602U .~ 

651477 

3 

Oeptt. of Offici~J Language, 
Lok Nayak Bhavan, Khan 
\farket, Ne'N Delhi. 

Do. 

Do . 

.;ntral Translation Bureau, 

.0.0, Complex, B-Bl ck 

. r)'l'l\ r:n Bhavrn, 8th Floor, 
'Jdhi !load, New Delhi. 

Do. 

.cntrr I Translation Bum: u 
)Cpart ·-,cnt of Officin!language 
vl/o H 1m~ Afflirs, Commerce 
lcJUSe, Jrd Floor, Karim Bhai 
:.O;td, Ballard Estate 

. :..1mba )·38. ' 

·entral Trr.nslation Burecu, 
>eptt _ of Official language 
A/n I! •me Aff,tirs, 89/J, J.c.: 
toud, 8 .ngalore-2. 

entre: I Translation Bureau 
)~Ptt. of O.L., M/o Hom; 
\ff ir:, Nizam Palace Complex 
Zl/4, Acharya J.C. Bose Road' 
nd M lrl·Storied Office Building: 
~nlcut ·20. 

~rt~l: 11"'e Dep:::rlment, Raj­
h:ub· Wing, 1_1, Bh1gwandas 
.oild, ~w Delhr. 

Cell tr I Hindi Directorate West 
llhd I, R. K. Puram 'New 
Delhi 110022. ' 

Comr i .sion for Scientific and 
feclw ~t· I Terminology, West 
Bl••ct 1, R.K. Pt:ram New 
Dcllu 110 022. ' 

Ken(. iya Hindi Sansthan 
Sur•! 1ukhi Bbavan, Arvind 
M: rr. Delhi Cr.mpus, New 
Delht 110 030. 

Kcm!. iya Hilldi Sansthan, Shee· 
talJ lto;Jd. Agra-5. 

672716 Kt:n1\ iya S?.chivalaya Hirdi 
p, ri.11. d, XY-68, 'sarojinl 
N.g r, New Delhi. 

30JSS9 11, To.tnmurti Marg,NewDelhi. 
30JS59 Do 



( 1) 

1 O. ~Gil'+lTI:JT «cr~ 
ij~cft~ 

( 2) 

2. a:r;.n: m"fcr (~en) 
3. ~~ arfa;.pru 
(~) 

619521 

694312 

618706 

( 3) 

U'ifml'fT fcrm;r, ~TW!l 

~~.;:rf~l 

~­
--cr~-

'ITi:'f.T I 

11. aqcrr<: "PT<f Q;cf OT;prill 1. f~ 362025 i};;itnr OT1,Cff<: ~~), dl'o Gfto 3TTo 
srf!ll'enar 2. W!ifQ f-rm 3 62151 "Pn:trh~. Gi\'~r"P, tt~Tmur ifcr.t, 

3. qqfifitlll cp { <lf'l 0 ) 

4. -CT{r- {stfi/To) 
3 6 2 2 9 8 arrOcTi' ffil, ffi'cfi ~)i' I ;:rf R~ I 

361734 ~)-

~cft:l ~ 

t. «l!'fa f~~. GfRI'f 267649 ~ afilcrr<: ;I!~T, 'UG'I''lTfqT f<f'l11ll, 
t{~ fi~, 'iil'f« ~~. at~ Jif~, 
~~ ~re. ol~ri lZ~~a-, Qf~·3s, 

a. '*IifQ f<r~~. ~~ ~ <Jflcrr<: ~~ '{1\;fmliJT fcrnr;r, 
~~ ~111 89/1 1 ;;fodfo ~R; 
i\f~-2 I 

3. ti7!1ffl f~, ~T ~ <l11<ri<: ~)', UGI'mtfr f<T\li;r ~~ 
~. f<t;;n'll' it~~ qf~, 234/4., 

fecft<r ~ij~Ttl Cfi~ '*!'CT"f, cifo ~o 
-mro ~"PcdT I 

387779 fqaflft fq'+!''f1f, "U'1i'*!'TI'fT crOG 11, 

'+I'~~Ttf ~~. iff fc:~ I 

t3. W.li ~~ .. :rw, f .cr f~~ 
G~NH Cfl?i·q ~~ t.. J 

600758 ~4 ~ f.:r~lf, qfll:qtft Qll'.C-7, 

'(~~ll, <tf f~iffil-11 0 0 2 2 

15. f~~ "PT rfiF tt<i ·, ;err t. sr~m Q;cf itiif Sl'lrtT 

~rf.r;.p or~~lfl'l 

16. ~~'TTI:JT ~.rar fc.jfirn ~~ 
~lft tt<i qqttr<n' ~ 

602882 ~Cfi ~~r a~ ~Tf.ffll an<r)l}, 
qfJR'ift' lf.i~-7. 'Ulfllit'1lJ~'('l', "tf 
f~-22 I 

651477 ~ f~ ij~r;;, ~~'i&'T \lCfif, 

~ m-rr, r~ qf~. <~i: 
f.:~-30 I 

~ r~~ ijf?.fr:=~, ~ u•, 
awru-5 1 

672716 ~m~l!,flfiftqf~;;;, Q;~­
-ss, m:Tfiif.ff FPJ"(, iff f~~ 1 

301559 

301559 

11, (f\''!llftr ll'1-i, ~if f<:~ I 
" 
-~-



APPENDIX VI 

I.JST OF USEFUL TERMINOLOGY FOR THE USE OF OFFICIAL 
LANGUAGE 

-------------------------------- -----
St. 
No. 

1. 

'l ,., 

3. 

4. 

s. 

Subject 

2 

G;:neral Admini~tration 

D~partmental Terminologies 

f. J;..egal . 

1. Posts & Telegraph 

8. Factory Glossary 

9. Central Excise and 
Custom~. 

Nnme Author/Puhli! l'.er 

3 4 

Consolidated Glossary Commission for Scien­
of Administrative Terms. tific and Technical 

Terminology. 

Comprehensive gtossary 
of Technical Terms­
Humllnities, 2 vols. 

K'lryalaya Sahayika 

Administtative Termino­
logy (Hindi -English) 

Designation Terminology 

( i) I..ega I glossary 

(li) Legal glossary. 

(i) Posts & Telegraph 
glossary 

Do. 

Kendriya s~ chivalaya, 
Hindi Parisl:ad. 

Do. 

Do. 

Official Language Wing, 
Legislative Department. 

Kendriya Sachivalaya. 
Hindi PMishad, 

(ii) Posts & Telegraph Commission for Scienti· 
glossary. fie and Technical 

Terminology. 

Central Excise and 
customs glossary. 

Kendriya Sachivalaya_, 
Hindi Parishad, 

Do. 

57 

F1ce/ 
l'riced 

5 

Rs. 

Free 

32·50 

S: !e1 
'kn · 
'f•ch 
W.:s1 
l .. ura: 

6 

::ction, Commis­
: Sc· '11tific and 
-~ I 'J ·rminology, 

Bloc'-·7, R.K. 
NtW Delhi. ·--., 
Do. 

J8 CO 1Ce1: iya S::chivalaya 
Him Parisl:: d XY-68. 
h ru ·j N1car, New 
Uell 

Do. 

Do. 

16·00 Vid; Slhf1;·1 Prakashan, 
Uh ,van U ' Marg, New 
Dt' ·110 OiJl, 

1·00 K: riy:l Sachivalaya. 
H i PJri' ::.1d, XY-68 
Sa. ini l\ .r,ar, New 
D .. l•lJ 0( l3 

1•00 Do. 

17•60 S; · s &~tion, Commis­
s i• for Scientific and 
1'. micnl Terminology, 
\\ t Bl. '<:k-7, Rama. 
k hnn Pur.tm, New 
v :li. 

1•00 K 1~iya Sachivalaya 
l" d1 P.--rbhad, XY· 
6: &roJ::ni Nagar, New 
r hi-llo 023. 

1·00 Do. 



ql{f!ITrsc VI 

-mi'~4f\311' ~ sttit~ ~ ~ ~t{l:f)irt Wi~1C'4(1l-~ 

?tilf fq-q·~:~ 'lfll f.r1lfuT/51'CfiT~ f<r:!fJ.~/ 
do <Fl~ 

-------------------------
( 1) ( 2) ( 3) 

t. ~T1f1•ll 51'!1f;:r t ; ··t.·r ST!n r.r Qfi~i~ 

2. g r q : <'1 rr .:r'fi !IT~rcffl'r 
f, '~ .:t :' .nrr 

3. '1 ·~1 ~Jfflftr.T 

i. ~ rt i ~ :ii 1T~ 
.1ft n1 :.,,. ) 

s. If n:r :.r( 4i ~ 

fifii'HTTtt ~lf'({f<i<::l"i!: I 
s. f<rftr l l :u ~ ~rqz;ft 

( 4) 

<lmf<tlfi a"lfl a-'li'filfir 
~r~ OTTl:fT<r 

~-
-~ 

-~-

ilir~ m"l<milf' 

f~r.fr qf~{;l~ 

-or@--

-<®.'-

f<rmir fq1iTlf <fir 
'U~lfQT "'O'G 

itlriftrr m'<i?.ffiflf f!rrtft 
qf'n{~ 

7. l}Hi-an: ( r: ti n < ~rqr<fflT ~lt ~f'<f;:m;r<t f~ 
qf"{{;f~ 

( , ·, -t·-:1<"( w~r<r~ ~rf~lfi a~r <:tlfi1'1T<tff 
!1T~~ amftrr 

8. 'fiT"(<STT•H QTitiU ,m ifirftlf «f:qqr~ 
ft!~r qf~~ 

~. ~~ ·3~CI'Ttt' :::rt~ ~(tlTC: ~~T ~1fT- ~~sftll' m'<fcm1'll, 

:ll!l'T ~r rrrn; :Ri PT~~ f~~ qf~ ... 

57 
J7-223 M of HA (ND)/: l 

( 5) ( 6) 

~0 qo 

f'l':!!J.~ fcrtr <ll'TfltT cf o ~T ~-
00 !IT~~r anlfr<r, 
qft.q;ft (sfq-7, 'U1ffjt1J1-

'f{il, <tf f<:~~ I 

32.50 -~r-

10.00 ~rlf ~<rl~<l, f~~ 
qf~qc;:. ~1.f1J-<nf-68, 
~•TfGrift ;:rrr•, <>'i R~ 1 

.2.00 -~-

1.00 -~1--

16. (I o f<IT& mf~rll J;~Cflllr.l', 

$j'f£Cfl'i~rn J~rn, df<=:Rrr 
110 001 

1 . oo ~ m'<icnmr fil:~ 

~f~q~, G;<rn-"ffi ( G Si 

tlftf;;:J<jf ~rr-.:, ~t r~m 
110 023 

1 . o o ~ m:qqr~q ft!.R!'T 
qf~. ttif11-<nf-68, 

m:~.,r "ftr"{ ;rf fct~-
11 0 023 

1 7. so fGr'!ft ar.r'SI'rrrA o cr'lr ~ o, 

11T~TCf~ arrvm qfll~Jfi 

lSlll&-7, 8!T<: o ~ o lr.M'I ~,.,, 

<=~if~~~ 

1 . o o iti~ m~, ffjr{T 

qf~q~, G;tl~-<rrf-6 8, 

mTfGrift :,tn:, 'iff~~-
110 023 

1.00 --~-
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2 3 4 5 6 

-------~----------------------------------------------------·---------------
10. Rmill D:velopment 

11. St:uistics 

13. [ntern.llianal Tre1ties 
a1d .\F::n,.1ts. 

14. Railways 

l 6. Btnk 

11. Insurance 

H. Audit 

Rural Development glos- Dep.!rtment uf RurRI 
sary. Developmenl. 

(i i) Olo~sary relatetJ 
to games. 

T~"1:tic .I T<:rms f •r 
lnter.1Hional Treaties 
& Agreements. 

, (i) R'lilway Glossary. 

(ii) Railway Gl,ts~t'lrY 

Published by Deptt. f·f 
"'atislics 

C.tmmissit.m for Scien­
tific & Tech. Termino­
logy. 

J)eptt. of y:luth aftairs 
,!n<.l spart~. 

Ministry of FJreiWJ 
Affairs. 

Commis~ion for Scien­
tific and Technical Ter­
minolog}. 

Kendriya Sf.chiwlay~ 
Hindi Parhhr.d. 

• (i) C.Jom:n:rce Obso;:ny Commission for Scier.-
l-2. I ifie an<l Tecllnical 

Terminnlogy. 

(ii) Definitional Dictio. 
nary of Commerce. 

(i) 3 :nking Gloss:ny i 

, l.v;urance Olos~:\rY 

Glossary of Audit and 
Accm~nts Terms. 

, Audil Glossary 

D<'. 

Resez~-e B nk of Indi?., 
'8:1mbay. 

K.endriya Sachivalaya, 
Hindi P.lfis)lnd. 

Life Insurance Corpo­
ration of India, Bomba}. 

Offic-e of the Comptrol­
ler& Accountant C'>1me­
ral nf India. 

K.endriya Sr c.hivalayr, 
Hindi Parishr.<l. 

Rs. J.>ep;Ht ·ent of Rural 
Fr« JXlell .. nent. 

Frre Dep; .. men t of str. tistics. 

10·2~ 
,, Secti,,n, C.S. T. 1'. 
We Blod,-7, R.K .. 
PL':t n, N. Delhi. 

Frl! F.-)· >:Nn nenta! Dis .. 
lfl llllfl. 

Free p,. Dcpa:·tmentat Dis. 
tr. .;t i01'. 

n·5() & ' &- .... ·oJ1, Commt ... 
s· 1 for ·.cientific and 
T 111ic:d Terminology,_ 

W Bhk-7. R.K. 
P m. N Delhi -66. 

I•( 11 I• ,·, iyr Sachivalaya 
J- ( i J~, rishr d X-Y ... 
t. Sllrojont Nagar. New 
I hi-.23. . 

B·l"l • e:~ Sedir·r, ('(n JTir ... 
·n for Scientific ane1 
chnir. I Termirolf'gy 

' ~~ Bl(\ k-7, R.K.Puram, 
w Dc-!hi-66. 

•tu. 

11·:.5 cmrrl "'tati0rt•Jy Sec ... 
, .n, !lt:~erve &nk of 
;Ji, ., ~ew Delhi, 'IIDm­
. y. 

1 ll{' ~~rt .• 1 fSachiw.J::,·a 
Hirdi Parishad, X-Y-
68, S n•jini Nag.-.r, New 
Delhi-110023. 

he H'T nerrrtn·enH!I Di~ .. 
tribt11 ,.r. 

Publn.< tifn (UtH·Jla 
C ivll I ires, Delhi-~ I.. • 

Ken ti)"<'. Szchivalaya 
Hin'i P:>.risha', X-Y 
61!, S:lrcjini Nagn, New 
Delhi-110(\23. 
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( 1) ( 2) ( 3) ( 4) ( 5) ( 6) 
--------------'----------------

1 o. ~1if fCf<tili{ • 

11. m~'lit 

12. ~-~~ 

13. 01~~ ;;:EJ"l;t 

~ <p1{ 

14. ~ .. 

:W. .. .;J l~ll ~T<i\'fr 

I<' ~R~' sr.::trCI"m 

) ;".J;;r ;;;: !1f~lqffi' 
~ 

1) {j; tr ~ m-erf<tlei 
llr ~I q._;fi 

~.rrtft~TC fGf<firn fcr.-ri1T 

m~ fq11i'f ~ru 
wr.rfim 

~o liifT (jo ~~ 

Ofl~i'i 

rfqf>" iiliiii :.it<: ljq 
"' 
f~..jjl"f 

\ u'{trr r;fw:it at)~ if,l::J"d t~ ~Will' 

r li•fu:rr~ !11"'<1*'11 

ih"fif.i<.p QifT n<fi•fi'li t 
Ill CG'lcrffi onrritr 

~ ~f ... CII\-ili f~ 

qf~ 

1 !=. <flf!JFU (I) t;j~ ~ c:f~ '(Nf ~') 
'-2 lll'"'ll<l<il'l ~ 

~ ~ i) 'l.fT~ qf~mtff <f.tq -~--

16. ~ • ( j) 00 111~101\fl ~ f{-.;r<f ol'ti, 
~ 

: i) «. !1fi<:[Cf\ft ~ ~\'flr %<ft 
~ 

~ ]. of"!111 • iftm 'lll'i<ncmT ~ ;;J1q.f ofrm 
f.r1flf, ~ 

18. ~ tn.l'111T f.1'm cn'TeTr !11~1aJt '+rror if; ~ ~l-
.;.{(U ~ ;y., 

~ 

1 o . 2 5 frii at '!'>~"r~, <hrrf.-rq; oiff 
~'!>;:fr<li"r ~rcffl'r <!fp.ftrr, 

qfs:ql(' rn-7 l::TliJ;iCUf 

T!"'lf, •r{ fw:rr 

f~r:l1I~if; f<NTlrt<T f«<n:IJ"f ifi fi!li:!; 

32.50 

1. 00 

f~T 3T<t'l1flT, ~Tf<flll GifT 
"' 
~ ~T~f Ofllilll', 

trfll"flfT zy,{-g-7, l::t lili~IJ"f 

~.~f.:~-11 0 066 

~m llf.;f<m('lf, r~r 

qf~;;:. ~iffl"-qt"{- 6 8, 

m:)fGI"'ft <{lT';,~ f~- 2 3 

8 . 8 () f~l ~T I <? Q (NT i:f'fi·· 

;f'rcti) "!!Ti<n<nfr atJlfFr 1 

qfr'<flff ~-7, ~­

~. rr~ flwfr 
24.70 --~r--

1 1 . 2 5 ~ ~Of (NT m+r:fr 
OT1'+fflf' ~ f<:\;f<hl<ti. 
;ri fw;ft, ~ 

1 . o o it.rirrr m"fct, ('flf %"* 
~. tt:'ffi-<ifl't-68, trit­
f\lloft ~. ~fc:Rfr-2.3 

f.t:!iJ.~ f<Nrffrrr fut~ ft. ~~ 

1. 60 wr.JliT;f fifli~. f;:~ 

'(,f(~, fir~-110 054 

1. oo ~m:;ro~t~rrrft­
~~ ~-<n-{-68, ~.Tfi;f;;f 

~. f.;{R"fi-11 0 0 2 3 
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.. ----------------------------------------~-----------~5~----t 2 3 4 6 

20. PJ.rliam:nt 

11. Finance 

ij· All lnii• Rndlo 

23. M linry S~ie:lce. 

24, B:n:1-> :nics 

26. AnthrOpology 

27. Journalism & Printing 

28. Library Science 

29. Linguistics 

/. 

Glossary of Pal:'liamentary Lok Sabha Sachivalaya 
l.t.lgal and Administrative 
Terms with Hindi Pqui • 
valent&. 

Term> and Pill'asesto b" D~Plrtmem of Boono­
used m th~ D)i,Hrtm~nt. mic Alllirs, Ministry of 

Finance. 

• A.I.R. Glowtry 

Cnnli:hte3 D)fenc~ 
Glosiary. 

P..tblicltion Division, 
Ministry e>f [nformation 
and Broadcasting. 

Com:niHion far Scienti· 
fie and Technical Ter· 
minology. 

Tft'Dlinologles of Geuerali:S:~bjects 

(i) Comprehensive glossary 
of Technical Terms, 
Hum 1nities 2 Vols. 

.Do 

(ii) H•1m1nities Glossary Do. 

(iii) D'!ftnition:1l Dictionary Do. 
of Economics. 

(i) C.>m;>rehensive Olos. 
· saryof Technical Ter­
ms, Humanities 2 Vols. 

Do. 

(ii) H·.umnities Olossary-4 Do. 

(iii) D~fi:Iitional Dictio- Do. 
nary of Philosophy. 

(i) C.omprenensive glos­
sary of-Technical 
Terms Humanities 
:! Vols. 

(ii) HJmtnities Glossary 
Anthropology. 

Comprehensive Glossary 
of Technical Terms, 
Humanities-2 Vols. 

Comprehensive Glossary 
of Technical Terms, Hu­
manities, 2 Vols. 

(i) Comprehensive glos­
saryofTechnicaiTer­

ms, Humanities, 2 Vols. 

Do. 

Do. 

Do. 

Do, 

Do. 

(ii) H~m1nities Gtossary-5 Do. 

Ra. 

8·(10 Contr< · er of Publications 
Civn ;)nes Delh\-54. 

Fr~ For •)epartmental dis­
tril· io'l. 

1~·50 Pu caii(JY' Division,Mi­
n, 1 of Information 
an Bro" dcasting. New 
Dt i. 

25·00 S:-.' Secu•>n, Commission 
f,• icicnt•flc and Tech­
n I Ten :inoi<Jgy, West 
T .::k-1, R.K. Purnm, 
t 'II Del i-66. 

:z-so 

4·40 

2:'·00 

~:'·SC: 

1·7 

9·; 

32 •' 

10 

l 50 

3.:" 5'0 

.;s Se, :1on. Commission 
!..c.ieniitlc and' 

chnic. I Tocminolo­
r.west Block-7, R.K. 
tram, "few Delhi-66. 

Do. 

Do. 

Do. 

Do. 

f)('. 

Do. 

De>. 

Do. 

Do. 

Do. 

Du. 
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2 

30. Psychology • 

3 

(i} C.)rnprchensive glos­
sary of Tec,)lnical 
Terms; Hum1.nities,. 
2-Vols 

(ii) Humanities Glos-
sary-IV 

(iii) D~finitional Dictio­
nary of Psychology 

31. History and Archaeology. Comprehensive glossary 
of Technical Terms; 
Hum1nities, 2-Vols . 

.12. P,)liticll Science 

33. Fino Arts 

Scieultlftc 'fei'Jilloologies 

J 
~ General rlCience 

36. Home Science 

(.,hemistry 

• Compreh~nsive g.lossary 
of Technical Terms; 
Hum1nities, 2-Vots. 

• Comprehensive glossary 
of Technic! Terms ; 
Humanities, 2oVols. 

. (i) Comprehensive glos­
sary of Technical Ter· 
ms Science. 2-Vols. 

(ii) Science Glossary-1 

(iii) Cjmorehensive Glos­
s'\ry of Technical 
Terms, Science (Uindi-
Bnglish). ' 

• (i) Comorehensive glos­
S'Iryof Technical ter­
ms, Science 2 Vols. 

(ii) Science glossnry.2. 

(iii) D:fi:litional Diction­
ary of M ·thematics. 

(i) Cornj.')I"ehensiVe Glos­
sary of Technical 
Terms; Science, 2 
Vols. 

(ii) Definitional Diction­
ary of Home Sci­
ence. 

• (i) Comprehensive glos-
sary of Technical 
T"r'lls; Science--2 
Vols. 

( i i) Science glossary-3. 

(i i) Definitional Dictio-

4 

Commission for s::ien­
tiflc and Technical 
Termi11o logy. 

Do. 

Do. 

Do. 

Do. 

Do. 

Do. 

Do. 

Do. 

Do. 

Do. 

Do. 

Do. 

Do. 

Do. 

Do. 

Do. 

Rs. 

32·50 

32· ~0 

32·50 

.,., 
' . :· 

I• 

tJ· 

14· ' 

3' 0 

' 1'5 

1· ·CO 

6 

S les Section, Com­
r:·· sion (or Scientific 

a.·· Tec'lllical Tero'i. 
r: }8'J. West Block- • 
F ;.. Pur. m. New Deihl· 
I 066. 

no. 

Do. 

Uo. 

Do. 

Do. 

Do. 

Do. 

Do. 

Do. 

Do. 

Do. 

Do. 

Do. 

Do. 

Do. 
Do, 

________ n_~_r_y __ o_r __ ch_e_m __ is-tr_}_·--·----------------------------------------~ 
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qfifwc~ VI-~r~) 

( 1) ( 2) ( 3) ( 4) ( 5) ( 6) 
--- .. 

~0 qo 

20. .a~~ t~'m1::'T an tfi qyfu':n ik:i.'r Wf<fl ~1 '111 «f'<fcll'{itl' 8.00 sr<Jii!!r.f. f~,: -f~rfcl'~r' 
~ ~ u;~fl;f.r"<-;fec( ~.~-110 054 

~ m ~ m<r-r~ 
21. fcre- . f<NT1T lt tr.rn arr:'f en~ arr~ fcrmtT, fcmr frr:l!J.~ f<NTliTq f«<t<:llT it" fmt 

l!lGG am: en~ mmtlf 

(l)2. 8Tf<li lll'fGiT11ft Ofl'Cfil~ Wi<=J<r lt ~r Q;ct srm~ 10.50 sr<Jii!!tol fcrmtT I ~T 1{er 

~ lf em "ST<fl1llr.f "STm«T mmtlf,rrtf~ 
f41WT 

23- ~;:-q ferm trilfcrn t'tlT wan;:_ ':t ~~~ 25.00 f~~A~~ 
t:~ arrzil;r ~'T ~<fflt antfm, . 

11fli~'T ~STue-7, \:i;rpr-
. 

~. ;:rt f<ffift-11 0 066 

mq"T;t~ f~ttT liif' ~liitrctf-i1tii 

24. at~~ (i) ~ q-,f"{'l'ff{ i t• ~- -~- 32.50 ~~m~~mfirq;~ 
~:~f .. · .. ~~ tJ a'Cf.Tf"tcti' l!IGGTCf\ft OTllfPT I 

qf~'T fi"G-7, <J;rpT-

~;r,;:rt f;:-~-11 0 066 

(ii) mrr-f:fr ~ ~~ ~- 4.40 --CiQI'-
(iii) -attnr. ~ qf. ~ :tr.T ~- 22.00 -q@'-

;25. ~m~ • ;(i) w q-J'Offi 1 t, . .t -~- 32.50 ~I'-
~:r.;~: ')'', 

~ .... 

(ii) m;:ri .. - ;ft 1iTL ~-4 -~- 1. 70 --~-

(iii) ;_;!!hf q~ if\". I ~-- 9.75 --~-

26. >tfcmr.t ( i) '~ ·'lf, zmfG 
ltt'iftf.,\ i' 2 { . 

lift.~.[ 1 -~1'- 32.50 -q{t--

( ii) ;ffiTH fli~1 ft -~- 10.00 -er{r-
... 

27. ~~TI{cf ~ qtf{m;q<r. ~ ~II"\[: -er{r-- 32.50 -~-
~ ~I' I 2 :!U'J' 

~!8. ~ ~q fCfflr.i ar~ qm:mf.:,q; 11f! : *ttr : -q{t-- 32.50 -~-
m;;mri2Q'1Tcr 

29. mqr f<ffit'ii' .. (i) wqrf~~~: -~- 32.50 -q@'-
mrrf<Wr I 2 €1"· 1 

(ii) mrrf~ ~ ;<'ft-s -q{t- 3.70 -~-
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~~· Physics 

39. GeoloS) 

40. Botany 

41. Zoology 

.. 
~3.· Spa~~ Science . 

... ' ........ -

... ~ ~~ r 61 

APPENDIX VI-Contd. 

3 

(i) Comprehensive glos· 
sary of S~ienoo, 2 
Vols. 

(ii) Science glossary-2 

(iii) Definitional Diction­
ary of Physics 

(iv) Definitional Dictio­
nary of Modem 
Physics. 

(i) Comprehensive glos· 
sary of Technical 
terms, science, 2 Vols. 

(ii) Definitional Di'-'tion· 
. nary of Geolouy. 

• (i) Comprehensive glo~-

4 

Commission for Scien· 
tific and Technical 
TerminoloiJY. 

Do. 

Do. 

Do. 

Do. 

Do. 

Do. 
sary of Technical 
Terms; SCience, 2 Vols. 

(ii) Science slossary-4 

(iii) Elementary Defmiti 
onal Dictionary of 
Botany. 

(i) Comprehensive glo~ 

Do. 

Do· 

Do. 
sary of Technical 
Term.~; Science, 2 Yols. 

(ii) S::ience glossary-4 

(iii) Zoology Ddinition­
al Dictionary. 

• (i) Comprehensive glos-
sary of Technical 

QO. 

no. 

Do. 

Terms; Scicnre, 2 Vols. 

(i i) Definitional Diction- I>o. 
ary of Geography. 

~iii) List of Technical Ministry of Education 
Terms in [Hindi : 
Tourism. 

Space Science glossary 

\ 
Commission for Scien· 
tific and Technical 
Terminology. 

Rs. P. 

34.SO 

1.80 

'().(I; 

13.00 

34.50 

10.00 

I 70 

10.00 

14. ~o 

6 

/ 

--------

Sales Section, Commi s­
sion for Scientific and 
Tech IUc:ll Terminology, 
West Block-7, 1JR. K. 
Puram, New Delhi· 
110 C56. 

l)o. 

Do. 

Do. 

Do. 

Do . 

Do. 

Do. 

Do. 

Do. 

Do. 

Do. 

Do. 

tO \10 Do. 

00 15 "ntrol':·r of Publica­
m~. ( •Vii Lines, Delhi­
l00S4 

30.00 1. Jes Section, Com-
·nission for Scientific 

. nd Technical Termi-
.ology, West Block-7 

I t.K. ~m. New Dehi: 
10066. 

-~-------------------------------------------,,_-----------------------------· 


