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FOREWORD

With the enforcement of the Constitution on 26th January, 1950, Hindi became
the Official Language of the Union «f India according to article 343 of the Constitution.
Government of India was entrusted with the duty to promote the spread and develop-
ment of the Hindi language under atiicle 351 so that it might serve as a medium of expre-
ssion for all the clements of the composite culture of India. It was natusal to make con-
tinuous efforts for the use of Hindi language in place of a language which was in use
for long in the working of Government of India, and also to issue orders from time
to time in order to ensure its usage 1.1 the official working. Accordingly, the President
issued orders in the year 1952 for t™e use of Hindi for certain purposes. Thereafter
several orders were issued in the yeur 1955, The President issued detailed orders vide
notification No. 2/8/60 O.L. dated 27-4-60. Subsequently the Official Languages Act
1963 was enacted and was amcended in the year 1967. During the period orders conti-
nucd being issued by the Ministry of Ifome Affairs for the use of the Official Language
* Hindi. After the constitution of the IDepartment of Official Language*in the Ministry
of Home Affairs, the Official Languages Rules 1976 cameinto existence. In consistence
with the sentiments aroused to \nfoice the country’s Official Language in all fields, the
use of Hindi began in the official work, which has becen incresing day by day.

The first compilation of ordets was nublished in the year 1974, taking into account
the large number of oirders already issucd. The second & third editions were issued in
the years 1980 & 1986 respectively. Like the previous compilations the numbers &
dates of the O.M. as well as the serial number were also incorporated in the compilation
of the year 1986. These orders were comipiled subjectwise in that compilation. Keeping
in view the reference facility and the larf > number of new orders issued after the year
1986, it ws thought proper to publish a vompilation containing main themes of orders.
in the gist from with due reference to the scrial numbers of previous Compilation, ¢~
that complete O.M. could be located according to the need. Therefore, the priing
compilation is of much importance with tie utility point of view and is worth-*"

.. W -
it. Lo ’

It is hoped that the Ministries/Deptts , attached,/subordinate
corporations, banks, commissions, and tri“unals etc. of the &~
make fullest use of it to increase the usage of Hindi. . -

-

g\.«s’ﬁﬁdcx taking¢,
hment of India will

T B. B. Mahajan
‘ o , Secretary
Sted @ 2 ! 939 (Sake _Deptt. of Official Language
Pared : 0 ﬁfrcgg,n?oé& (Sake) Ministry of Home Affairs.
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CHAPTER |

CONSTITUTIONAL AND LEGAL PROVISIONS REGARDING OFFICIAL
LANGUAGE

GENERAL-—Hindi in Devanagari script is the
Official Language of the Union. But English
language, in addition to Hindi IL.anguage,
may also be used for Official purposes of
the Union [Article 343(i) of the Constitu-
tion and Section 3 of the Official Languages
Act].

Languages to be used in Parliament.

1.1 Subject to the provisions of article-348 of
the Constitution, business in Parliament may be
transacted in Hiadi or in English, provided that
the Chairman of the Council of States (Rajya-
Sabha) or Speaker of the House of People (Lok
Sabha) or person acting as such, as the case may
be, may permit any membcr to address the House
in his mother tongue.

1.2 Purposes for which Hindi alone i¢ to be
used, purposes for which both Hindi and ¥nglish
Languages are to be used, purposes for which
English alone is to be used and purposes for

which Hindi or- English both may be used have .

been specified in the Official Languages Act,
1963, the Official Languages Rules, 1976 and
the directions issued under them from time to
time by Department of Official Language, Minis-
try of Home Affairs.

Communications to State Govts. Offices, persons
etc. other than to Central Govt. Offices.

1.3 Communication from Central Govern-
ment Offices lgcated in region A, B to any office
of a State or Union Territory in Region A or to
any office (not being a Central Govermnent
Office) or person in such State or Union Terri-

tory should be sent in Hindi save in exceptional -

circumstances) and if any communication is
issued to any of them in English, it should be
accompanied by a Hindi translation thereof.

[Official Languages Rules 3(1), & 3(4)]

1.4 Communications from a Central Govt.
office situated in Region ‘A’, Region ‘B’ to an
office of a State or Union Territory in Region ‘B’
or to any office (not being a Central Govt. office)
in such State or Union Territory should ordinarily
be sent in Hindi and if any communication is
issued to any of them in English, it should be
accompanied by a Hindi translation thereof.

[Official Languages Rules 3(2) & 3]

1.5 Cec. 'munications from a Central Govern-~
ment Offic in Region ‘C’ to an office of a State
or Union lerritory of Region ‘A’ or Region ‘B’
or to any atiice (not being a Central Govt. Office)
or persoa . 1 such State may be either in Hindi or
in English vpto what proportion Hindi is to be
used in such communications is decided by Deptt.
of Official Language cvery year in Annual Pro-
gramme. [Rule 3(4)]

1.6 Communications from a Central Govern-
ment Office to a State or Union Territory in
Region ‘C’ er to any office not being a Central
Govt. Office or person in such State should be
sent in Eng'sh. [Rule 3(3)]

Communicaticns between Central Government
Offices.

1.7 Comu; 'nications between one Mimstry or
Department ¢! the Central Government and ano-
ther may be iz Hindi or in English.  [Rule 4(a)]

1.8 Communications between Central Govern-
ment Offices ::tuated in Region ‘A’ except the
Ministrics ot Departments of the Central Gov-
crnment shoul.! be sent in Hindi. {Rule 4(c)i

1.9 Commu -ications between attached and
subordinate oft.es situated in Region ‘A’ and
any Ministry o: Department of Central Govern-
ment are to be in Hindi in such proportion as
may be determi  d by the Department of Official
Language in th. - Annual Programme.

. [Rule 4

1.10 Commu- cations between Central Govt.
Offices situated i: Region ‘B’ and Region ‘C’ and
with Central C vernment Offices situated in
Region ‘A’ may i~ in Hindi or in English. The
proportion in wt.ch these communications are
to be done in Hindi is determined by Department
of O.L. as per th: Annual Programme issued by
them. [Rules 4(d) and (e)]
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F frotr otre 1 afe owE & (et =i g sl skt §
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Sl [Trstamar fraw (2) & 3(4)]
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¥ aa ‘g ar g’ ¥ forg fedy wea ar 99 s
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s g oo g efe ¥ B w1 owim fw
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[Fraw a(w)]
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qEaT 1 98 UF @ugR frdr swie # fgd #
ferat S, 7g e fam g ge At sl fag
wu arfes FrEsw ¥ Fratfa fear star €0

[Feaw 4(%) 7 ()]



1.11 There is no need to send a translation in
other language of a communication addressed
to a Central Government Office situated in Re-
gion ‘A’ or Region ‘B’. Its translation in other
language shall be done at the receiving end.

[Proviso (1) to Rule (4)]

1.12 If a communication is sent to any office
of the Central Govt. situated in Region ‘C’ in
Hindi and the Office in Region ‘C’ is notified
under Rule 10(4) of Official Languages Rules,
then there is no need to send the English Transla-
tion to it. If a communications is sent to other
offices of Central Government situated in Region
‘C’ then its English translation is to be sent along-
with it. [Proviso 2 to Rule 4}

Replies’ to Commaunications received in Hindi

1.13 Replies to communications received in
Hindi whether they are received from any region
or from any state Government, individual or
from Central Government Office, should be in
Hindi. [Rule 5]

Replies to applications, representations etc.

1.14 An offictal may submit an application,
appeal or representation in Hindi or in English.
If any official makes his application, appeal or
representation in Hindi or appends his signature
on it in Hindi then it should be replied to in
Hindi. [Rule 7}

Orders or notices relating to service matters

1.15 Where an employee desires any order
or notice relating to service matters (including
disciplinary proceedings) required to be served
on him to be in Hindi, or, as the case may be,
in English it shall be given to him in that lan-
guage without undue delay. [Rule 7(3)]

Documents and manuals ete. which are to be
bilingual.

1.16 The following documents are to be issu-
ed in both Hindi and English :—

1) Résolutions, general orders, Rules, Noti-
fications, Administrative Reports or other
Reports or Press communiques.

(2) Administrative and other: Reports and
Official Papers laid before a House or
the Houses of the Parliament.

3) Contracts and agreements executed and

licences_, permits, mnotices and forms of
tender issued.

[Section 3(3) of Actj

[£%)

1.17 (.) All manuals, codes and other pro-
cedural Iit. rature should be printed or cyclostyled
or published in Hindi and in English in Diglot
form.

(b) Th. forms and headings of registers used
in any Ce: tral Government Office should be both
in Hindi #d English.

{c) All ame plates, signboards, letterhcads
and inscripi:ons on envelopes and other items of
stationery “ould be written, printed or inscrib-
ed both in ilindi and English.

Provided that the Central Government may,
if consideri! necessary to do so by general or
special ord.: exempt any Central Government
Office from all or any of the provisions of this

rule. [Rule 11]

Any prop:-al for exemption under this rule
be sent to D: sartment of Official Language with
full justificat:. ns.

Working Knctledge

1.18 () A1 Emgloyee shall be deemed to
have acquired 1 working knowledge of Hindi if
he has passed -

(1) The M triculation or am equivalent or
higher . amination with Hindi as one of
the sub, cts; or

(2) The Pri ya examination conducted under
the Hir i Teaching Scheme of the Cen~
tral Gov!l. or when so specified by that
Govt. in respect of any particular cate-
gory of vosts, any lower examination
under th t scheme ; or ‘

. (3) Any oth - Examination specified in that
behalf by the Central Govt. ; or

(4) If he dec ares himself to have acquired
such kno..ledge in the form annexed to
these rulc-. [Rule 10]

Proﬁciency

1.18 (b) An i mployee shall be deemed to
possess proficienc’, in Hindi if :—

(1) he has pasod the Matriculation ‘or any
equivalent ¢t higher examination with
Hindi as the medium of examination ; or

(2) he has taken Hindi as an elective subject
in the degi * or any other examination

equ:valent t- or higher than the degree
cxamination or
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1.13 faedt § aa .3 @1 I, g A A
ot f ¥ Wi & e fE 1ot oow s, At
A7 FeE B T FETT F A ff, F0G @R
¥ wate ¥ @ & R wg 1 [fem 5]

AR, FvaEA wWifg o7 IWT

1.14 %5 Y 7 3qR, w1 a1 ARETH
ferdy oy SfSlr § W wEAT {1 AR A FRATY
AT s, ot ar G el § Fr
a7 I o R ¥ g FIar g, A1 I I/
faedt # fear s {fraw 7]
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1.15 ol =NE w1 7 TgAr § FF A
dady fawdi  (fomd o @ wwElEE FHATET
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gt =ifgg, & g 3% fodr fames & fomr 9@
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aeandd, e ofe St fpand @ afed
1. 16 Frefafas @wast wrfe fg«i’r e
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stoe s o1 AT A ar s fawf )
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qarafrs 641 @7 ST A T
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(3) wfearsli affe wers &1 froaran, wgda,
qefire ot e & | 1o Afew oitT weq

[fufrra arer 3 (3)]
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1,17 (¥) wdt avem,  wfgar sie siea
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At wrarat § g1
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Ffe I=0E T QU7 FWT AT qoAdT &
A1 g Frareor At fadw SR g FEY I F
ol w1 3@ fraw & adr an f5all saaeai
¥ g T aedr 0 [fraw 11]

3 0TE F 9 92 & fAe N e gaewr
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HAAEF A
1.18 (&) 7g gaay g &5 ffr Fa=nd
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FOET a1 IEy I fedt oden ¥ RS
uw aefers faod & & # forav @, ar



(3) He declares himself to possess proficiency
in Hindi in the form annexed to these
rules.

[Rule 9]

Noting etc. in offices

1.18 (¢) The Central Government may by
order specify such Central Government Offices,
wherein eighty percent of the staff have acquired
working knowledge of Hindi and which have
been notified under Official Languages rule 10(4),
where Hindi alone shall be used for noting,
drafting and for such other official purposes
as may be specified in the order by employees
who possess proficiency in Hindi.

[Rules 8(4), 10(2) & 10(41]

1.19 Except those mentioned above, an em-
ployee may record a note or minute on a file in
Hindi or in English without being himself re-
quired to furnish a translation thereof in the other
anguage.

[Rule 8(1}}

Demand of English version by an employee

1.20 No Central Government employee pos-
sessing a working knowledge of Hindi may ask
for an English translation of any document in
Hindi, except in the case of documents of legal
or technical nature. If any question arises as to
whether a particular document is of a legal or
technical nature, it shall be decided by the Head
of the Department of Office.

[Rule 8(2) and (3)]

Responsibility for compliance

1.21 Tt is the responsibility of the persons
signing such documents as mentioned in para
1.16 above to ensure that such documents are
made, executed or issued both in Hindi and in
English.

[Rule 6]

1.22 1t is the responsibility of the administra-
tive head of each Central Government office to
ensure that the provisions of the Official Lan-
guages Act and the Official Languages Rules are
properly complied with and to devise suitable
and effective check points for this purpose.

[Rule 12(1)]

1.23 Directions are issucd from time to time
by the Central Government (O.L. Deptt.) to its
employees and offices for full compliance of the

provisions of O.l. Act and O.L. Rules. It is
also the responsihility of the administrative head
of Office to ensur. that these directions are com-
plied with. '

[Rule 12(1), (2)]

Numerals

1.24 The intc:national form of Indian nume-
ral (1, 2, 3,4, 5,6, 7, 8,9, 0) should be used
for the official puiposes of the union.

» Article 343(1) of the Constitution])

1.25 The President may authorise the use of
the Devanagari form of numerals (1, 2, 3, 4, 5,
6, 7, 8, 9, 0) in :ddition to the international
form of Indian mw:ierals, for any of the official
purposes of the v-ton. Under this the use of
Devanagari form ¢¥ numerals along with their
international form :: allowed in warrants of ap-
pointment of the (.overnors of States, Judges of
the Supreme Cou:t and Judges of the High
Court.

[Aricle 343(2) of t"+ Constitution and (Ministry of
La;v’s Notification No 8.R.0, 938-A, dated 27th May
1952]

[Compilation sl. 2]

1.26 Except as :decified in para 1.25 above
wherever numerals :re required to be used in
official work, only the intcrnational form of
Indian numerals sho:"ld be used.

[Ministry of Home Affairs, Department of Official
Language, O.M. No. 1°14034/3/82-O.L. (A-1), dated
6-9-1982]

[Compilation Sl 10]

Transaction of busir:ss in Parliament

1.27 Hindi or Er 'ish may be used for tran-
slation of business in Larliament.

[Article 120 of the ( astitution and the Act 3(1b)]

1.28 (1) Both H di and English languages
are to be invariably | 2d for administrative and
other reports and of -ial papers laid before a
House or the Houses - the Parliament.

[Act 3(3)(ii)}

(2) Under the abc : provision the written
statements given by t* : ministers in the House
in reply to the call attc tion motion, adjournment
motion and their sue moto statements etc.
should be circulated in the House only in diglot
form.

[Home Minister's D.O. ‘stter No. 12021/3/87 O.L.
(B-1), dated 18th Decemb. ., 1987]

Authoritative texts of a Bill, Act etc.
1.29 (1) The Engl 7 text of all bills to be

introduced or amendm: ts therto, to be moved
in either Houses of Par’ iment,



(3) =g wovmar fges § d@w gw A ug
fquT Fedr § o0 fRd § et s
g1 [fram 9]

Fategl § feoqoit anfr

1.18 () Ffa a<w < O FraTr &Y, e
FY F@ a Faafal ¥ go wfeww ¥ e
FHT FIACIEF T0F T T T § SN U907
feaw 10(4) & sfw g o @ 9%
g fafafese s¢ godft § (& 9% OA swa=nfoi
g g Ty & seftorer - @, froqofy, srewor
AT T o7 wredg Sar it & fag, o oedw ¥
fafafese froard ¥ fge - v swefver vt sty
e ¢ 04), 10(2), 10(4)]
1.19 SufF@ w1 B G W suarq el
Fre 92 feopely av srigi - figdh av ook ¥ fog
gaar & ¥ Iug a4y F9u 5l O s fF A

JEHT ATATE gE WIAT 1 R F
[fraw 8(1)]

EHAT ZIET AN AqATG @ qiww

1.20 F @7 E . AW wFar, I fgedy
FT FETES 719 wal g, 8l ¥ e e &
ST AT FN A G F 7 AT § 6T a8 T
fafurs v aFdrar Tofa & v, seqar Al afz ag
T gEar & (F 915 w6 v fafaw av awde
swfa F1 8 ar &81, @ fa. 1 ar wratew 51 saw
a1 (AT F G | v 8(2) T (3)]
HAAAT FT FeacArAeT

1.21 % 1,16 ¥ faq w geend=li qT geamer
£ 9 @WF F1 9g § e@faw g froag ag
gfafrag #7715 ag sl gy ot staety ey
Al z‘mrtfﬁ e MR aigaraaH

¥ g
[feam 6]

1.22 FETTER IS T wHT § vurafs
s T g SRt & f - ag ag glafe w3 6w,
e srfafrw ok us . frgw % Suadt
FT gfad ®F ¥ a@EA & W@ g sezw
wie & fau 9vE LR aWTERrd S ¥

JYT FX
[Fam 12(1)]

1.23 309 woare (o fawer) g
qorar sfafe i wroamr fam & gedat
¥ g s F 6 ey ewwfa ek

FATAT T GO GHT 9 FAAF fRw qrdy g
9T § | Fratad & werafrs ga w7 798 ff Teae-
ifrct & fF ag o fadent o are gl 70
, O [Few 12(1), (2)]
St
1.24 89 ¥ wada S & fa arde
I FT owddE ®(1,2,3,4,5,6,7,8,9,0)
TR ¥ AT S0Q |
[dfaam w1 aa7ede 343(1)]
1.25 wreafa, o9 F oradm Tt 7 § fady
wiem & fau wedm d@6 F osradedm ' &
wiafeam Saamrd &0 (4,3,3,%,%,%,9,5,%,¢) &
wim wfagd #< a53 &\ T@F ol T &
TSATET, SoIqn s F i ik =
Srradt & gt # Al & sfiedt & fag
qre ofFt & g wew & wfaiad g ¥
QTANL TAEY FT TAT F 3 wqwfa & 7 §
(it v arper 343(2) iR fafa w@wera W
Fforg=HT Ho THo Ao 3o 938 T, i 27 v
1952) [gFe =W 2]
-1.26 S0gFF AW 1.25 W OEFT FEW
TER F FEES W GG Fal A AR w1 A"
FET &1 F@T Faar WAIAE FF & AU ®9
&1 & Jan e s
[ wavers, Trorstray fawmt 1o ivo §o 1140 34/
382-c Wlo (F-1), fadi® 6-9-82]
[get %% 10]
daz ¥ W
1.27 g92 % &9 & fag fedr v sdwh ag
T WY AW F |S A1 gy
[@feam sesz 120 & afafra 3(1@)]
C1.28 (1) gug & fFdy g ar wedl & away
@ U gwEfs qar s afaass iR e
Forer qF fgdy eftc ot AT wiarei ¥ gW
afama §1 (erfafran 3(3)-ii]
(2) Sudma wrag™ & dqtw  wlaal g
fafas aaqer S f& ormm@aw seqrE F 36T §,
TR WEATE F 9T H, 39T o U wR A0 qeey
afe gga § fawndy &0 ® & ofenfag g smd
[ng w& &1 o Wio qd Ho 12021/3/87-TWe
wro (@-1) faviw 18 feaway, 1987],
fagas, afafqam afe w1 sifega a©
1.29 (1) &2 & ¥a% @ ¥ ey
fipg s avey feredy fardrares a1 et g st any
forey wovaw T,



(2) of all Acts passed by Parliament and of all
ordinances promulgated by the President and,

(3) of all orders, rules, regulations and byec-
laws issucd under the Constitution or under any
law, is deemed to be their authoritative text.

[Article 348(1B) of the Constitution of Indial

Authoritative Hindi Texts of Central Acts, etc.

1.30 The authoritative text published under
the authority of the President in the Official
Gazette—

(a) of any Central Act or any ordinance pro-
mulgated by the president ; or

(b) of any order, rule, regulation or bye-law
issued under the Constitution or under
any Central Act, to be the authoritative
text thereof in Hindi.

[Act 5(1)]

(c) The Hindi translation of the authoritative
English texts of all Bills and amend-
ments thereto introduced or moved in any
house of the Parliament is authorised. by
the Minister concerned in the case of
official Bills or amendments thereto pro-
posed by the Government, and under the
signature of an authorised officer of Rajya
Sabha/Lok Sabha Sectt. in the case of
Bills or amendments thereto introduced or
moved by a private member.

[Act 5(2) and O L. Notification No. 11011/2/72-O.L.
(A-1), dated 1st Yanuary, 1976]

Authoritative Hindi texts of State Acts & Ordi-
nances.

1.31 Where the Legislature of a State has
prescribed any Language other than Hindi for
use in Acts passed by the Legislature of the State
or in Ordinance promulgated by the Governor of
the State, a translation thereof in the Hindi Lan-
guage published under the authority of the Gov-
ernor of the State in the Official Gazette of that
State is deemed to be the authoritative text there-
of in the Hindi Language.

[Section 6 of the Actl

Language to be used in the Supreme Court/High
Courts.

1.32 All proceedings in the Supreme Court
and in every ‘High Court are required to be in
the English Language :

[Constitution, Article 348(i) (1-a)}

Provided that the Gov.or of a State may,
with the previous consent « { the President, autho-~
rise the use of the Hindi ! 1nguage, or any other
Language used for the ¢ :cial purposes of the
state, in the proceedings « xcluding judgement,
decree or order passed by ‘he Hish Court in the
High Court having its prir. :pal scat in that state.

[Article 34 2) of the Constitution]

Under this provision the use of the Hindi
Language has been authori ed in the Allahabad,
Jabalpur, Patna and Jodbhpur High Courts situa-
ted respectively in Uttar Pradesh, Madhya Pra-
desh, Bibar and Rajasthan.

1.33 (1) The Governor of a state may, with
the previous consent of th. President, authorise
the use of Hindi or the Official Language of the
state, in addition to the Langlish Language for
the purposes of any judgerz::nt, decree or order
passed or made by the High Court for that state
but it shall be accompanied by a translation of
the same in the English Language issued under
the authority of the High Court,

TSection 7 of the Act]

Under this provision the w 2 of the Hindi Lan-
guage or judgement, decrec or order has been
authorised in Allahabad, J -balpur, Patna and
Jodhpur High Courts situzicd respectively in
Uttar Pradesh, Madhya Pradesh, Bihar and
Rajasthan,

(2) Judgements, decrees « & orders passed or
made in Hindi by these Hig~ Courts are to be
treated as authoritative ar.! authentic. The .
requirement that such judgerr 2t be accompanied
by a translation in the Engl: 1 language under
the authority of the High Cc rt is an additional
statutory requirement. The s ae, therefore, does
not take away the authent: or authoritative
character of the judgement ¢ 'ivered in Hindi.

[Deptt. of O.L. O.M. No. 1/2! 11/12/76-OL (A-1),
dated 6-4-76 compilation S. No. ' ;

1.34 Under section 4 of t*> Official Lan-
guages Act a Committece on :)fficial Language
has been constituted. The Cc¢ imittee has thirty
members, of whom Twenty a  members of the
House of the people (I.ok Sab! 1) and Ten mem-~
bers of the Council of Stat. (Rajya Sabha)
elected respectively by the ‘nemburs of the
House of the people (I.ok Sat™1) and the mem-
bers of the Council of States Rajya Sabha) in
accordance with the system of - oportional repre-
sentation by means of the singl. ransferable vote.
It is the duty of thc Commit ¢ to review the
progress made in the use of Hi. i for the Official
purposes of the union and subt t a report to the
President making recommendat . n thercon. The
President shall cause the report .o be laid before
cach House of Parliament and t we it sent to all
state Governments. The prc dent may, after



(2) we grearfor . dr sehafiam o< wsefy
grar wennfey e Jandw @, e

(3) ®feawt ar {5t farg & st ey fiog

nu fafr sRw, faws, fafrgw s sufafa &1
srfage w15 AN WAT § MAT ST §
[erferamst srpe8w 348(19)]

&g sifufvaw snfe o mifuge fadt oe
1.30
(%) fodt wafm slafras a1 a1 sl gro
wegifye fan * sisa@w &1, st
(m) @feavt & @ I o (@l S sifufras
%F andw fea (e gt e, fara, fafir-
g ar fadt wfufa w1 mEdE ema &
o aemfy & wfuee & swifoe fgdr &
wqarR, e fg@r w wfugd e AwE
ST §
[arfafsaw 5(1)]
(w) dwx & R o wew & quenfed fa
st @A (et gevedt & sius s
i wrfaga a3 1 @t § s awrd
faguw g1 (50 fauns & @699 ¥ @
wegifad grer @uvae N 93, dafus ddt
groy @i w2 wew & fagas ar wade
goe g Cwiifaw gwes §iF g ey
garfds @ ¥ afqawem F dSituwa
gt & Ty & wiazwa fFar sty
e
[afafmm 5(2) ar asrawar sifugam
o 11011)2/72. a0 (1), fwmw 1
A,  1976)
Teat & stfaiaual, S.aal & wivga fgd e
1.31 s@ifadt o 2 & faus dea 7 99 ey
% foara weR g it sfafrmat ¥ ergar 9w
e F qOAATR T Soanfue  oieHRw § v &
fare fedr ¥ famr v o faffe o &, agisw
g F TSAAE F W L ¥ IST ST F wrgiy
ooma ¥ w' JfufsT ar et s fed ¥
ywifaa ara fgd wmar ¥ swer wifasd 9

quAT AT T )
[sfafrrs o 6]

IeAaw/I5d AETEm St A
1; 42 Ioaa A, 17 offT G SO qTArTT
¥ i) s figat siti arar & o oy efe §
[fe s sedz 348 (1%)]

ae, e o A wsaae,  wgafy & 9F
wgafs #, 98 3o wmar e qer wae S|
T A, A Fwmfgdl ¥ (I awaw
gra fau o fFog, feft, aramw av Srewt),
f&dr sar &1 a1 9w oew ¥ wedm wwAt
F faQ s@ne § st ey fomiy emr star @ s
wrfaga T gFdr &

[afaam spe8T 348(2)]

T AT & A Jeqe qaw, wey www, fane
I Trorear 3 feaq gagraTE, ST, 9z e
Siiage So wmwat & fgdy & s aifires
T 2

1.33 (1) fodr ImT &1 wogqur,  weeafit
B 99 wgnly &, stuelr war & afafewr, fadr ar
SH USH &% TANET FT T4 € ST F IO
RTEa g it an fae wo fady fadw,  fest
q0 FRw F vawe F fag ofr wifrsa w1 qwar
&, oz oy feafe & 998 @a-w0 9V W
F afuaie | frrer wC ST wrT B SEFT S
ft | AT FICAT |

[srfafmaw awr 7]

T A9 & FEM I F_W, W w1y, fagi
AR TereaE W e TEEE, S99, ganT o
SR g=w warEa § [, feoft an siRw & fau
fedt =1 s wifasa frar @ &0

(2) ==t w=a wwmrdl gra gl § feg
frota, fesfr ot wmew & wiiuge @ sl
HIAT ST | a8 e 5 o Al & e o=
AT % Wit & frerr oS war §
R o afmtaa fear s, o afefea
wifafaw «ew 2, @ fgd @ fauw o faoig &
sftrrwiforr av wifaga w@er ama F80 g |

[rsrsrrar s Fvafe aMT Wo1/21011)
12/76To wie (%-1), f&AMF 6-4-76, aFew
T Ho 11])

1. 34 qeveT Sfal@d & O 4 F e
Fad s afafe wfsq o 7€ 1 ww afvfy
¥ 309aen , fSa® & 20 &l 99T F T4T 10 TS
qaT & gewr §, S W @ oV & wIe qar
T GWT & "eEn gr warias Sfafafaes &
FTETE G G0t W gran featfae frg ng § )
7 afufa &1 57 § 5 g 99 F wo=rr wEeray
F forg fgfy & wowr ¥ &Y w§ wifq &1 i
F¢ 3 37 qx fawrfon w7 gu weeafa =Y wfadza
FR | aeeqfa sa Sfaaed wf g6 & g ga & aua
TEATEN 31 @Y o g # fasrangm )



consideration of the report and the views, if any,
cxpressed by the State Governments thereon,
issuc directions in accordance with the whole or
any part of the report. The directions so issued
shall not be inconsistent with the provisions of
Section 3 of the Official Languages Act.

[Section 4 of the Act]

Spread -and Development of Hindi

1.35 It shall be the duty of the Central Gov-
ernment to promote the spread of the Hindi

language, to develop it so that it may serve as

a medium of expression for all the elements of
the composite culture of India and to secure its
enrichment by assimilating without interfering
with its genius, the forms, style and expréssions
used in Hindustani and in other languages spe-
cified in English schedule and by drawing,
wherever necessary or desirable, for its vocabu-
lary, primarily on Sanskrit and secondarily on
other languages. The responsibility for the com-
pliance of this provision is mainly of the Deptt.
of Education of Central Government.

{Art. 351 of the Constitution]

Definition of a Central Government Office

1.36 Under rule 2(b) of the Official Lan-
guages Rules the followir; offices have been
ireated as Central Govern:aent Offices :—

(1) Any Ministry or dcpartment or Office of
the Central Gover=ment ;

(2) Officc of any Comr=ission, Committee or
Tribunal constitut. .1 by the Central Gov-
ernment ;

(3) Any office of the Corporation or Com-
pany owncd or cortrolled by the Central
Government.

Therefore, the Officizl Languages Act and
Official Languages Rules apply also to Public
Sector Undertakings and Reserve Bank of India
and all other Nationalised! Banks including Na-
tional Bank for Agricultu;:s and Rural Develo
ment, Industrial Developr .cnt Bank of India
in the same way as they apply to the Offices
of the Central Governmer:t. The Official Lan-
guage Policy of the Unio - applics to them also.

[O.L. Deptt. O.M. No. 1, '4013/35/85-0O.L. (A-1),
dated 6-6-1985-Comp., S. N 13]

[O.M. No. 12027/77/86-01 112), dated 6-8-87]

———— e i



ety T wfadew ¢, AR 91 g% s g
A afz 7Y 7o e fro g /@ 9w, frae @
9T 9 N & ar w57 aw & aqEw
faew faarer @@, 9T T SH e g fad
TowTeT rfafraw & v 3 & rady ¥ e
gl ghr [srfa.aw arer 4]

fa@t w1 mar A fEw
1.35 FT TR HT ag Tew & 17 g i

WTAT T ST =TT, IuT fawme w av! v ag

# gwifas gepfa F ol qat & olcafe w0
qreqw a9 wF S TRl Wi & wght i g
fae fatt fgrgeart o difeer & srralr anpgeht
% fafafase wrea o areg wrararY & st ¢+ 1, @Y
3 Y &Y Sud fdan gu AR oy ews .
aieT Y IHY W Wek ¥ Ay e v &
T YO opey TSN & WeX Y@W WA gU Ay
wfe gffas #7130 s & s

& el qerm wWw oswR & foeay
foerr &Y & [afaam wq=dz 351]

" 4-223 M of HA (ND)/89

-

Fty qIFEC ¥ FAlAET T qfewmn
1.36 quwrr faw 2(x) & smwie g
TR F FEian ¥ svaa faefafas o mifie
g - N
(1) ¥t aerTe F1 A% ware a1 fawer ar
FEtw;
(2) @&l we gra e fedr sma,

wfuafy ar sfwor w1 F1E Fater; o

(3) ¥ weaTe ¥ Tafica § & o fedaor 3
sl el faroret o7 et =67 Y Tty |

wafan ey sfataew qar wswar faw
T Sl e il food 8%, wdm Ffw
Y vy farer 4w, A< sttt faww §F
gfge wft araga a5 N 9@ T I AW &
fag gF1X ¥ @I F ar wEiwal 9T S0

BACE- AR CELREE GRS E el angg‘raf;

g
[erwmar  fawrr &1 FEfas G "o 1)

14013/35/35 TWo Wl (%F-1), AF 6-6-85-

Hea FH Go 13]

. [®ro me do 12027/77/86o WTe

(w-2), fatts  6-8-1987]

fge)’



' CHAPTER 2
ORDERS REGARDING OFFICIAL LANGUAGE POLICY

Definition of General Orders

2.1 All orders, decisions, instructions and
circulars intcnded for departmental use and which
are of standing nature and all such orders,
instructions, letters, memoranda, notices, circulars
etc. relating to or intended for a group or groups
of Government employees are known as “Gencral
Orders” under section 3 (3) of O.L. Act.

[O.M. No. 1/14013/2/78-O.L. (A-1), dated 19-5-78,
5. No. 14}

Publication of statutory Rules etc. in the Gazette
of India in both in Hindi and English.

2.2 In pursuance of section 3(3) of the Official
Languages Act 1963, the Hindi version of statu-
tory rules, orders etc. which are required to be
laid before the Parliament, is made available by
the Official Language wing, Legislative Depart-
ment, Ministry of Law, The Ministry/Depart-
ment concerned should prepare two copies of the
draft in English version of the document of the
type mentioned above and send one copy thereof
to the Legislative Department and the other
copy to official language wing under the same
endorsement, date and serial number. The
Legislative Department will finalise English
version of the rule, order, notification etc. and
return it to the concerned Department as usual
after vetting and legal scrutiny. The Official
Language wing will prepare the Hindi version of
the rule, order, notification etc. as finanlised by
the Legislative Department and return it direct
to the concerned Department. The Ministry/
Department concerned should ensure that both
the English and Hindi versions are duly signed
and sent on the same date to the press for simul-
taneous publication in the Gazette.

[O.M. No. 2/18/68-0O.L., dated 20-3-70 S. No. 15}

Authorised Hindi version of the Central Act,
Rules, Regulations etc.

2.3 The responsibility for preparing the autho-
rised Hindi translation of Central Acts, Rules,
Regulations etc. is that of the Official Language
wing of the Ministry of Law (Legislative Depart-
ment). Sometimes requisitions are made for
printing of only three or four copies of the autho-
rised Hindi text. It not only involves a lot of
labour, but also results in expenditure to Govern-
ment. It would, therefore, be appropriate to
inform the Official Language wing of the Legis-
lative Department, the number of copies required
to be printed, bearing in mind the number of

copies of the authorised Hindi version required
by the Public and those f.r official use,

[O.M. No. 14011/2/81-OL. (A-1), dated 21-11-81,
Comp. S. No. 16]

Preparation of Internatizaal Agreements and
Treatics signed in India both in Hindi and
English,

2.4 (1) The Hindi trar-lations of the Engiish
Texts of treaties and Agr. >ments should be pre-
pared by the Ministrics -ad Departments and
got vetted by the Legal and Treaties Division
of the Ministry of Ext.rpal Affairs. Hindi
should be used, in additic.: to Fnglish in all the
International Treaties and Agreements to be
signed in India. Howev.r, the following are
exempted from being cxecuted in Hindi.

(a) Treatiecs and Agrecments  executed
abroad;
(b) Treaties and A;-:zements of urgent

nature when due t.» shortage of time it
may pot be possit’- to prepare Hindi
Translation;

(c) Multilateral conven ons; and

(d) Trg:aties and Agree ‘ents exccuted by the
Ministry of Defenc.:

Howevgar, in the case of items (n) (b) and (c)
above, Hindi translation w1 be prepared and
kept on record.

(2) Under the Ofticial I 1guage Act 1963,
Hindj is required to be w d in addition to
English in all the agreem. . ts and treaties exe-
cuted. However, with a ..ew to avoiding any
differences about interprc tion it may be
desirable to consider only : e text as authentic.
As such in agreements and ‘reatics to be signed
with non English-srcaking countrics in their
own language, English ar:” Hindi, it may be
appropriate to provide the: in the case of dis-
pute English text will be <onsidired authentic.
In the case of agreements and treaties with
English speaking countries «fforts should be
made to get both Hindi & English versions
signed and treated as auth.ntic. However, in
case of other party insisting that English version
alone should be treated as tuthentic it may be
agreed to for the time being.

[D.M. No. 16/21/70-O.L., dat=d 31-12-70 S. No. 17}

[O.M. No. 16/21/70-O.L., da:.d 24-2-72 S. No. 18}



a2

THANTET qifa a=e trEw

qmArg Jaw v afednsT

2.1 vy wwe & @t SRwW, o, sIRW
qfcag st faweitg gave & fag & qoar o a9t
#2W, HAW, 94, Ao, Aiew, ofwa wfe O
TR AT F T AAar a9 & g F a1
g fae &, wermarstialaw oot 3(3)F
FfNT AT AR FEAD § |

[#10 #ro Ho 1/14013/2/78-To 7o
(1), fei® 19-5-78, % o 14]
aifafuw fraal snfr w1 fFdt ot slislt § wra
F UATH | AT |

2.2 wSwror SfaRaw 1963 &1 €T 3 (3)
F qaeer § gag ¥ weqge e 9@ arer gifafis
faua, sty enfe w1 gt sarav fafy ware
w1 fagvdt fawr (Torsnar @) §410 FT@0E
gafug darag/faamr &=t Wifge & ofwfag
garg (FEadst) & & wfwat qn 7@, ww vy
fagrefy fastrr wt oftT gadr gad TsrwTay @ FY
S Iesiwa AT Qdt FrdvE SH qE F gy
F 1 faard fewnr fram, wRw, Sftrg=AT & ST
&Y FY AfGA T AT ST A JAT FTAT THET F
are gafag fawmr &y Siagar | g e ¥ faar
fawrr A feaw A, stfagasr sfe =t sifow s
faar & gasr g srige vwwar @ @iy fwar
1 w7 gafug fawnr s At fear sron | Ffa
waraa/faamr Y w97 g3 fafaag gEne @<k
AT § THTOATE GIORT HY TF 979 0 & arirg
¥ o glafeaa w20
[#iRw do 2/18/68-To ¥To, fZo 20-3-70
FW o 15]

F afufraw, fraw, fafmam anfe sraofoga
fgt arqane

2.3 &=fy yfafqaay, fraat e fafaasy

a1 arfasa o gqar fafa wawa (Faw

fawt) & Trorwret @ g fwar st § 1 i
sriasa fg=dt wis &Y 3 a1 4 wfqai ewam@ A aqiv
ATy Fomaarard g, gdf far
safeq siaga fod arqare #) svarg o 7 wfaai
FY G8UT FY AN TS G AT AR A SR

srteal ¥ s & S ara g%y e ¥ |
o €Y fafy faumr & quwrer @9 & 950 STg )
[®to @70 Wo 1/14011/2/81-To HTo
(F~1), (o 21-11-81%% Fo 16)]
W ¥ geaer fog wm O sradhedia aal
ste witl w1 fgdfi-siwelt QAT amarst § qoe
fomr s
2.4 (1) daraa/fawrr d@fgat sl s
& st qrdt 1 gl ey Tare g A fada-
qarayn & fafa stvdfg gsm o awead) @R d
gearere & qEary gt o e @fumt ek
FUA & g duelt & afgie 5= savr fvar
strg faeg faefalfae o (@ o faearfos 7 &< 9
g
(%) fagmi & Fr af gforr Az gav;
(@) acwra gFrv & @iy oty e femar
SRR E R R I B G O
HLAT TG ALY ;
() agusfim afwwwyg; )
() e Harer w5y gfoe! & e
farg (%) (=) (1) § ufl [f@g o o fged
¥aTE Afwerat § v & fo wanar srea
(2) Towrwrafraes 19 3¥ afis qa s
oY afeaat § stisht & srarar U T v vty sravaw
g1 fee sy, fadsa O qdu e qasa 7 Y,
gk fag bae wix fedv or 5w arrfos an-
Ay greAT gor it gaE sl ¥ faw wra-sdy
AW & wig wAa o war, fOsh AT el #
fFn oA T w0 AT Ffadt o gg sgawar st
gfeaq grm fir faanz it feafe i 495f 13 srnfors
Frr ) s M g & S R FaeaR
gfgat & figdr o sidishy @yl .7 wareit &7 s
FUA F AT qrat w1 yerfore HErT & gae fag
st g afegau s Wi giEwg R R
S ARST ¥ 915 @Y wrArfors AT I WY o9
frmgrer w&vaT F7 faar smy !
[®T0 @ro ®o 16/21 0fWe W0, fao
31/12/70 %7 o 17]
[#10 Mo Wo 16/21, . 0/Te wre, fao
24/2[72 T Fo 18] ‘



Use of Hindi for preparation of Cheques and
Drafts in regica ‘A’

2.5 In the Cuntral Government Offices located
in Region ‘A’ cll cheques should, as far as
possible, be prepared in Hindi. Nationalised
Banks located in Region ‘A’ should, as far as
possible, issue all cheques and drafts meant for
region -*A’ in 1lindi, .

[OM. No. 1/1:011/3/79-OL. (A-1), dated 7-2-81,
S. No. 21] _

Use of Hindi i> writing addresses on envelepes

2.6 Addresses on envelopes of communica-
tions meant fo- delivery to local offices and
Individuals in 1):lhi and other Hindi speaking
areas may be vritten in Hindi. Addresses on
the. Communicat.ons meant for. delivery to Cen-
tral Government offices located in the states of
QGujarat, Maharc .htra and Punjab also may be
written in Hindi. : .

[Order No. 15/5" 62, O.L., dated 30-7-62, Sl. No. 22]

"[Ordet No. 6/50 9, O.L., dated 24-11-68, Sl. No. 23]

[Order N6, 111C 51/72-O.L., dated 27-6-73, Sl. No.
24]

Publication of the list both in Hindi and English
by the Ministries/Departments contazining
namme of their subordinate offices and corpora-
tions.

2.7 For the c« +wenience of the issue section
to write addresse. on envelopes in Hindi, cach
Ministry/Departm.nt may get the list of their
subordinate office ‘corporations etc. prepared
both in English a:d Hindi and distribute the
same to all of the - offices. One column of the
list may contain t": names and addresses of
offices etc. in Engl .h and the other column may
have names and .ddresses of offices in  Hindi
in Devanagari scri-t. In case Hindi name of
any office is not kr swn, the English name of the
office may be writt n in Devanagari script.

Sometimes the lits of often used addresses
arc kept cyclostyled and the same are used by
cutting out the relevant portions and pasting
them on the envelcses. The addresses con-
cerning Hir i spea’ ng areas and the offices
located in JSujarat, Maharashtra and Punjab
may be got typed ,° Hindi and cyclostyled
copies be made awv. able to the issue sections
so that they may c.aveniently paste them oo
the envelopes,

5§O.M No. 12015/5/7%0.L.(B), dated 12-3-75, S. No.

Rubber stamps, Offic: scals

2.8 (1) All the rubber stamps and office seals
used in all the M ristries/Departments and
other offices of the G.ivernment of India should
be in bilingual form with Hindi letters on the

top.

(2) The rubber stamps for designations,
names of offices, addresses which are to be pre-
pared in bilingual form under the existing orders
should have one line in Hindi followed by one
line in English or matter may be written in
Hindi followed by English in the same line.
These instructions are applicable in the case of
stamps which are to be prepared in future.

(3) Where sufficient space is not available for
affixing bilingual stamps on bank chequcs,
rubber stamps in Hindi only may be affixed on
the cheques in offices etc. of the Regions ‘A’
and ‘B’ and only in Hindi or English in offices
of Region ‘C.

(4) The rubber stamps which are prepared in
lieu of notes etc. may be got prepared either in
bilingual form, or in Hindi only in offices etc.
of Regions ‘A’ and ‘B’ and in Hindi or English
only in offices of Region ‘C'.

(5) In preparing bilingual rubber stamps, the
letters of Hindi and English should be of the
same size, o

{O.M. No. 559/68/0L (A-1), dated 17-10-68, S. Ne.
27] .

[O. M. No. 1/14013/18/85-O.L. (A-1), dafed 14-1-85,
S. No. 31]
[O.M. No 1/14034/1/87-OL (A-1), dated 24-12-87}
’ 3

|

Mode of writing names of persons in Deva-
nagari script on name plates, rubber stamps ete.

i

2.9 There is only one way of writing the full
name on pame plates, rubber stamps etc. in
Devandgari. There are however, diﬁ%icnt ways
of writing the abbreviated name. For instance
if the name of a person is Dina Nath Sharma.
his abbreviated name can be written in Deva-
nagari script in one of the following ways :-—

(1) The initials may be written according to
Devanagari alphabet with full vowel
sounds before the surname viz.do are wwt

(2) The initials may be written according to
Devanagari alphabet but without the
vowel sounds viz., To 7o maf )

(3) The initials may be written according to
the Roman alphabet in Devanagari
script viz., o o gt

The writing of one’s name solely depends on
the discretion of the person concerned. If any
person wants to write his name in a particular
way, he cannot be forced to write it in any
other way. C |

[O.M. No. 1/14013/3/76-OL (A-1), dated 10-6-76,
S. No. 29]



‘g ga § Qa/gee gt ¥ Ao fear s

5 5" qa # foaa Falw g F swtaat
T At 9% Farde e ¥ Jae fre e |
qa ¥ foag g 391 gra “F §a F e dure
fag 7T 9% 3T g garawd g ¥ 9y fro
¢ |

[0 dTo &o 1/14011/3/79-Te  To
(F-1), fro 7-2-81, T Fo 21]
faerel o7 @ fgdt & foam

2.6 faslt ¥ wadty sEi@ar A fFal
qar o= fgdr Wl &t § 99 W 9 9l F
famel e 7 & § fag «rd | oG, wgrae
gt detre Tl W feag ¥l FEtad 7 49 T
arer qdl & 93 ot 5= ¥ fag sig

[#7e ;e Ho 15/50/62—XTe WTlo, o
30-7-62, % o 22}

[#1e o &o 6/50/69Te Wo, fxo
24-11-69, %W o 23]

[#Tosmo &o 11015/41/72-Te sro, fRo
27-6-73, T Ho 24]
aradi/faal  grer IE Stedteed wmataat @
faaet «t fardt gEt swifna @

2.7 9t ¥ faerel av gar el § faad §
oy st & GAeT & g sedE warer/fawn
aqy st s/t & g fomd w0 ¥
SFATE AT TR Wt wratwdl § ¥ faaf we E
T O HIAR § FAT AT F ST § A ot
qqT ST gL FTH ¥ I Tgdl A1 7 odr daerd
farf % @ 1 oGt oy wrafemr &1 gy A e
7 g v sfisy e &Y Iy ferfr & fera sr wasar
g

FELHE qGAT T AW A G AT gleer
HEFAETEHA G a7 S0 § S I AW Fe
Frewe forwret 9T fagsr faw 9 € | T8 g3 &)
fefr Wi &@l R qeRE, W F due §
foqa Ftedl ¥ gdfad g1 sa o ferdt § ogw
FOF, GIEFANCIEA FAT TOOT AT &V A7
giaurs | arfe Ig @ReE] fawel g%
fagFmar ST g5 1

[#10 #Te o 12015/5/75To siye (),
faats 12-3-75, TN "o 25]
¥ W WS, FATA T {IC

2.8 (1) WITE GHR F ¥l Herrerdt | fawmy
JOT I FEGAT ¥ FAT F A a1l o @S /7
TR o wrares A e fownfes w0 & R ¥
wsz FL WA §C FAW A I |

(2) wewr, wraterr o1 o, qar @ife & art §
_Gl:r_ WEL AdAH ARW L oAqE fawnd ww §
T S &, ¥ 19 A7 g qw B gqd o
ifi fed & s fiec ow e sl & @ av us
g dfr o (58 ot 9w3 @ s & faar 2@
¥ frRw 7€ e W Wi gl ax @y feg
rd |
_(3) &®i ¥ 491 av cfefpandt Mgl s
fag qafxr e Iq@sw &, 1A ‘5" o ‘w” dg
F amtad anfz # 99 o @l e fed ¥ aix
‘0 da & aatedt § & 1 fdr ar siieh ¥ e
& Y |

(4) st AgE feogalt wrl - & g 9 290E A
g & ar Q@ foamdt swr stre o s R ‘g e
Fratadt sl # Fae gl i e v fig & sty
® Fael ford ar sidsfr | aw o1 off Sire

(5) <@g« AR foe daie & @ gwa fzdy
YT ST F reTT |ATH 30,71 & g1 =fEgd

[Fro ;e "o 559 870 wro, faafw
17-10-68, W Ho 27]

[®To #To Ho  1/14013/18/85-Wo e
(%-1), A 14-1-85, .1 "o 31]

[#1o o Ho  1/14134/1/87-T0  wTo
(%-1), feai® 24-12-87]

TR qEEl THE Wt W o7 9T dmAmrd B
xm fagd & fafy

2.9 TFARTY & WIR 921, AGA arfy qx qa
am & oF Afc & foar st et &, avg e
A faay & fag s agfay: g9fae &1 segr
& faq, afz fedr aalfs w1 5 1 dmmme oot &, &
gy fafa & gawrgfaca - = 913 &Y gu faweg
¥ faqt o & sqare frar ; owwar § —

(1) Favrd FHaET & sqEee, A E

TN T G, ART 4R foq &2 74, o
HTo T4 1
(2) Xamrd aowmEr & e, fawr wwemwi
& wAW F AT AT Frga d, To o
At |
(3) am & A weTT U1 qUIHTHT F AR
gl fafe # g < o FF, frougo wmt
ug s #1 oAl B qT tinik T € fF ag
sorar e e wae fad | aft O eafrr swaram
fad or Ofc ¥ faam argar -~ @Y s¥ A Afa &
19 ferga & ayem =& far 1 gwar o
[#10 To Ho 1/14013/ /76, fao 10-6-756,
%7 o 29]



Name plates, public notices etc. of organisations
established and aided by the Central Govt.

2.10 It will be appropriate that name plates
of the organisations established and aided by the
Central Govt., which have their offices located
in Hindi-speaking areas (e.g., Sangeet Natak
Academy, Sahitya Academy and National School
of Drama etc.) are in both the languages i.e., in
English as well as in Hindi and they should issue
their public notices bilingually. This will be
convenient for the people of those areas.

[O.M. No. 11020/12/72-OL, dated 7-6-72. S. No. 34}

Use of Hindi & English both for signboards vsed
in conferences.

2.11 Both Hindi and English languages should
be used on signboards etc. at all conferences
and meetings orgavised by various Ministrics
particularly in Delhi.

s

[O.M. No. 6/52/69-OL, dated 29-12-69, Comp. S.
No. 33]

Use of languages on netice-boards/name plates

to be displayed by Central Govt. offices located
in non-Hindi speaking areas.

2.12 Name plates/notice boards to be dis-
played for the information of the public by
Central Government Offices and Undertakings
located in non-Hindi speaking areas should be in
Regional Language, Hindi and English and the
languages would be in the order mentioned above
and the letters of the script of all the languages
should be of the same size. Name plates, sign-
boards, letter heads etc. for internal use of the
offices should be prepared both in Hindi and
English. For the present, status quo may be
maintained in Tamil Nadu.

[O.M. No. 1/14013/76-OL (A-1), dated 18-6-77,
S. No. 35)

[0O.M. No. 1/44013/2/86-OL (A-1), dated 26-2-86,
S. No. 37}

Use of Languages in notice boards, name plates
etc. displayed by offices located in mon-Hindi
speaking areas and uniformity of Designation
therein.

2.12.1 For writing designations, names of
offices etc. in the regional languages on notice
boards, name plates etc, in the offices located in
non-Hindi speaking areas the designations and
the names of offices given in the consolidated
glossary of Administrative Terms brought out by
the Commission for Scientific and Technical
Terminology, Ministry of Human Resources
Development (Department of Education), Gov-
ernment of India should be used so that there is
uniformity in their use.

In case the concerned state Government has
decided to give an office or designation a name
in regional language, the same name or designa-

tio:- may be used for writing them. The Depart-
me: /Undertaking/Bank have the option to
cha e the same in accordance with the relevant
orde

{O A1, No. 11034/13/87-R.A. unit, dated 4-1-88]

Invitailon Cards of Government functions

2.13 Tnvitation Cards ofjall Government
functio-. may be issued both iin English and
Hindi, 1 1glish being used on one side and Hindi
on the cther. \here necessary; regional langu-
ages ma, also be used in them in addition to
Hindi ar. English. The manner in which the
invitation cards should be printed trilingually has
been left to the organisers.

[OM. N« 12/9/60-OL, dated 21-5-69, S. No. 37}
[O.M. Ne 5/56/70-OL, dated 19-5-7), S. No. 38]

39§;0.M. No. 11015/80/72-OL, dated 10-6-74, S. No.

Writing of st™jects on file covers in Hindi

2.14 The s:jects on the file covers of all files
of the follow. 7 catcgories in the Ministries/

_Departments ¢ 1 their attached and subordinate

offices located 1 Hirdi speaking areas may be
given in Hindi nd Faglish :— '

() Files cor rining noting and corrcspond-
ence in 17 ndi.

(i) Files opei- d in sections where 80% or
more staff “now Hindi.

(iii) Files handl 1 by staff who know Hindi or
who have . 2n trzined in Hindi.

In other cases als.: the practice may be follow-
ed as far as possit' , on voluntary basis. As
regards the attached and subordinate offices
located in non-Hindi ' peaking areas, this practice
should be followed ¢ vending on availability of
staff knowing Hindi « traired in Hindi.

ZZ%O.M. No. 1101572/7 . OL, dated 19-1-74, S. No.

Writing of name on pl.2s on staff cars etc.

2.15 The names of 12 offices on staff cars
of Ministries/Departme 's and  attached and
subordinate officcs locat 'in Hindi speaking
areas should be written 1 Hindi as well as in
English. The Hindi na. : will be on the top
followed by the ramc io ‘inglish. ;

; \
[O.M. No. 11015/49/72-0  dated 7-9-72, S. No.

21]



Name plat. ., public notices etc. of organisations
established :nd aided by the Central Govt.

2.10 It ~. 'l be appropriate that name plates
of the organ itions established and aided by the
Central Gov.. which have their offices located
in Hindi-spe. .ing areas (e.g., Sangeet Natak
Academy, Sal ‘ya Academy and National School
of Drama etc.) are in both the languages i.e., in
English as wel’ as in Hindi and they should issue
their public n ices bilingually. This will be
convenient for e people of those areas.

[O.M. Ne. 1102 +:12/72-OL, dated 7-6-72. S. No. 34}

Use of Hindi & [ aglish both for signboards used
in conferences.

2.11 Both Hinds and English languages should
be used on signbt.ards etc. at all  conferences
and meetings orga-ised by various Ministrics
particularly in Delks.

”

[OM. No. 6/52/69 OL, dated 29-12-69, Comp. S.
No. 33]

Use of languages on rotice-boards/name plates
to be displayed by C.atral Govt. offices located
in non-Hindi speaking cress.

2.12 Name plates, oticc boards to be dis-
played for the inform “ion of the public by
Central Government C° fices and  Undertakings
located in non-Hindi sp: -king areas should be in
Regional Languags, Hir ‘i and Fnglish and the
languages would be in th order mentioned above
and the letters of the sa1 it of ull the languages
should be of the sume si. . Name plates, sign-
boards, letter heads etc. ior internal use of the
offices should be prepared both in Hindi and
English. For the presen!, status quo may be
maintained in Tamil Nadu

[0O.M. No. 1/14013/76-OL A-1), d.ted 18-6-77,
S. No. 35}

[O.M. No. 1/44013/2/86-OL (A-1), dated 26-2-86,
S. No. 37]

Use of Languages in notice b ards, name plates
etc. displayed by offices loce2:4 in  rnon-Hindi
speaking areas and uniformity of Designation
therein,

2.12.1 For writing dcsignat ns, names of
offices etc. in the regional lang ‘1ges on notice
boards, name plates etc. in the ¢ ices located in
non-Hindi speaking areas the @ - igoations and
the names of offices given in th. consolidated
glossary of Administrative Terms *rought out by
the Commission for Scientific a“d Technical
Terminology, Ministry of Humen Resources
Development (Department of Educction), Gov-
ernment of India should be used so that there is
uniformity in their use.

In case the concerned state Goverament has
decided to give an office or designat-un a name
in regional language, the same name ¢ designa-

tion may be used for writing them. The Depart-
ment/Undertaking/Bank have the option to
change the same in accordance with the relevant
order.

[O.M. Mo. 11034/13/87-R.A. unit, dated 4-1-88]

Invitation Cards of Goverminent functions

2.13 Invitation Cards of all Government
functions may be issued both in English and
Hindi, English being used on one side and Hindi
on the other. Where necessary, regional langu-
ages may also be used in them in addition <o
Hindi and English. The manner in which the
invitation cards should be printed trilingually has
been left to the organisers.

[O.M. No. 12/9/60-OL, dated 21-5-69, S. No. 37}
[O.M. No. 5/56/70-OL, dated 19-5-70, S. No. 38}

30§O.M. No. 11015/80/72-OL, dated 10-6-74, S. No.

Writing of subjects on file covers in Hindi

2.14 The subjects on the file covers of all files
of the following categories in the Ministries/
Departments and their attached and subordinate
offices located in Hindi speaking areas may be
given in Hindi and English :— '

(i) Files containing noting and correspond-
ence in Hindji.

(i) Files opened in sections where 80% or
more staff know Hindi.

(iit). Files handled by staff who know Hindi or
who have been trained in Hindi.

In other cases also the practice may be follow-
ed as far as possible, on voluntary basis. As
regards the attached and subordinate offices
located in non-Hindi speaking areas, this practice
should be followed depending on availability of
staff knowing Hindi or trained in Hindi.

27%0.1\4. No. 11015/2/73-OL, dated 19-1-74, S. No.

Writing of name on plates on staff cars etc.

2.15 The names of the offices on staff cars
of Ministries/Departments and attached and
subordinate offices located in Hindi speaking
areas should be written in Hindi as well as in
English. The Hindi name will be on the top
followed by the name in English.

. . \
2150‘.M. No. 11015/49/72-OL, dated 7-9-72, S. Wo.



%;ahmmmﬁacatumwaﬁmnﬁ
& qeAIEE, W Afed Avls
2. 10 73 IPaa v s Loftr T g eaTig
AR IR g At g IW, fmd sEed
et Wit &t ¥ feaw &, 9 oo, gt Ao
FpTeet, qTfgen SwTeHt, Auw & ais AT anfe
F Ty sl v & feorr wrad L 4 A qee Sk
AR R A & wrawsit # 5y & ¥ oy aw
Afer O & wrawslt ® @ ¢ ) T e ¥ S
& &A@ avol s &7 gfiom it
[®remmode  11020{12/7 *Wo w0, fio
7-6-72, T Ho 34]
. wRREAY 9 A et & fog g st sigen
T wA
2.11 fafws #@amdl g amife wd
TEAAAT AR 9551 °, fauawe foeedt § @l wrew
avet strfe q= T wrwrslt w1 wavwr W g
[F10 @Te "o 6/52/69-Te wTo, fXo
29-12-69, FF Ho 33]

afgdt Wt ofell A feaa Fitm watat & o,
am-qzel snfe & Wt F1 s

2.12 ufgy andy & # fem Felr saiagt
3 StetarT FY FgaAT & fRg ST s e | & arst
ATH-ATEY GAT A G et A LT F 1 7T 7Y
sy gy Arfen avet snfe W e wman, R aay
Tetr wT wAT fegr ST feEwr %0 o w0 e §
&Y o afy sredt 7 fafusll & stard &7 snw
FEET & | FElaal & et W & fk0am-
GEZ, GEAT €T, g W arrfe fgedt s stiintt v Jare
fr ard | aferg W aarfEafy @l o

[Frosmedo 1/14013/5/760 o (1),
fai®  18-6-77, FH go  35]

[Fo #o do 1/44013/2/86=To  To
(¥-1), fefF 26-2-86, 0 Fo 37]
sty wvelY e¥at & feae wratedt § @<, am-m
afy % Wi 1 FAW qA—aETEt ¥ Eew.

2.12.1 «fEry andy dei ¥ feam  wratersi
¥ §vet, agEt efe ¥ oawH, ol
arr snfe S Wt & frad & fog ae darae
fogm wWarem  (frewr fowwr) & qenfas @
qEOIEY TeATAdY W FIT SFG wafea
st weerEe ¥ g ¢ el i St
ATt &1 AR o ST TiE TRERET S|t @

afs fpdr wrETAR AR AT yeE F fog gdfag
T AT G A qIT § A T 147 § a
fefrz syrar ¥ | AT g2 faed wnn ot A/

TRATH FT AT FFaT ST wart § 1 afk faerer/ oy,
& wtfe g A df & o SF qaw W § )

[#romrode  11034/13/87-ofqe s,
feaiF  4-1-88]
AT TG & foo fravao-qa

2. 13 8 g& wael & frdaoag fesdt
AT 3 A wrwrat § ST fru e 1w &
UF A Sl g wfen o qud i firdr
HAWFGT & ATATR TR (et A 3l F wifir-
fer s sl sy of ¢ el B T e 21
ferifi fostarr war formr ST B w1rT, @ @
AR 9% B & 7 &

[Froqmodo  12/9/60-xr0  wro, fawiwm
21-5-60, F Fo 37]

[®Tomrodo  5/56/70T0  wWio, faAi®
19-570, ¥4 Fo 38]

[3To s ®o 11015/80/72 TW-o wTo,
feiw 10-6-74, T "o 39]

e wa 9¢ fauw fgEt &
2. 14 varedi/faqer o fgdt weh &t &
fas % q9g 9 wdmed wETeat ¥ el
FETC AT T Rl ¥ wEw wad a7 faww gl
AT AT QA el ¥ fo@ o —
(1) fow wreEr @ femor g war el ® 81
(2) fo swgavi ® g0 koo a1 wwd afts
FaaTd fgedt wma &, sE @l af
ETEEl 9% |

(3) e s aver o ey €| go st
g freTs ST aTely ErEey a1

S+ WaEl § WY STET 6% g7 9% tdfven © ¥
zdqr g Fi 9gfa s Sstre 1 erfgedy Wit St
¥ fore gag o wdiaed st 7 gl ooeey
arer a1 gy @@ gu wa=ieal % Suersuar & shenT
q< A gl T S

[FTo Ao &o 11015/2/73-Wo w0, fawiiw
19-1-74, % "o 20]

Y BT HT ET T€ AT

2. 15 waradi/fami @ ferd i et
# foqa gug iR SFE-FRA § @06 $13
I Qe O FTEA & A G R el O
wratet # fagarg sy 1 fed FITEY 4T
Sl § gud A+

[®To fTo Ho 11015/49/72-T0 Wio, feF
7-9-72, F1 Fo 21}



According Hindi its due place in Imternational
conferences /functions.

2.16 1t is imperative that Hindi, the Official
Language of the country, is accorded due import-
ance in international conferences/functions and
Hindi should be used in the literature published,
circulars, banncrs, badges etc. issued in this
connection, :

{O.M. No. 14032/7/79-O.L., dated 27-7-79, S. No.
£2] .

Use of Hindi in Exhibitions

2.17 Whenever exhibitions are organised in
Hindi speaking areas or those areas where a
large number of people understand Hindi, exten-
sive use of Hindi be made in such exhibitions as
a medium of publicity. Publicity material should
be made available in Hindi also to the extent
possible. Government Organisations and Public
Sector Undertakings participating in exhibitions
etc. organised by the Trade Fair Authority of
India should make use of Hindi in Exhibition
to the appropriate extent and they should make
use of Hindi in naming/introducing the articles
exhibited.

[O.M. No. 1/14011/1/75-OL (A-1), dated 3-5-73,
S. No. 50

{O.M. No. 1/12021/3/84-OL (A-1), dated 23-8-1984,
S. WNo. 51]

Use of Hindi in conversation during visits
abroad.

2.18 Whenever officials and Indian delega-
tions go abroad, if they use Hindi in conversa-
tion with their colleagues and counterparts, it
will enhance the prestige of the country.

[O.M. No. 1/14034/6/85-OL (A-1), dated 28-1-1986.
S. No. 43]

Printing of manuals, forms, codes bilingually

(in diglot form).

2.19 All forms, manuals, codes should be
printed bilingually both in Hindi and in English
(in diglot form). ¥indi headings should come
first followed by English headings, on the forms.
The type used for Hindi letters should not be
smaller in size than that used for English letters.

[O.M. No. 12012/5/76-OL (B), dated 31-8-1976,
S. No. 44]

Malking availabl gual forms

2.20 It should be ensured that no form is
printed or issued in one language only. If m
any special circumstances any form is printed in
Hindi and in English separately in. both the

languages, in that case Fuoth the Hindi and
English versions should be made available at all
places and it should be « ;ured that the mem-
bers of public get the foria in cither language
according to their choice.

[O.M. No. 12012/11/78-O1 (B-1), dated 8-9-1978,
S. No. 45]

Agenda/Notes on Agendn/Minotes of Con-
ferences, Meetings in Hinc! /English in bilingeal
form.

2.21 Agenda, notes on agenda and minutes
of Inter-departmental and d. partmental Meetings
and Conferences of Ministrics/Departments and
Attached & Subordinate of..ces of Central Gov-
ernment located in Hindi peaking areas and
Companies as well as corpcrations owned or
controlled by them, should be issued both in
Hindi and English. Only those subjects could
be exception which are req:ired to be included
in the agenda at the last stage.

[O.M. No. 14-3-69-0.L., dat-1 13-8.70, S. No. 46]

7£O'M' No. 11018/9/74-0O.L., dated 12-3-74, S. No.
4

EO.M. No. 11018/9/74-O.L., ‘ated 12-3-74, S. No.
43

Use of Hindi on bndges

222 Officers/cmployecs of Central Govt. -
should wear their service v office badges in
Hindi also besides English., Since emblems and
service badges to be worn ¢+ caps and shoalders
are the symbols of organisat n and service, they
may be prepared in Deva~:gari alone. The
names to be embroidered -+ uniforms should
also be embroidered in both t1e languages. These
orders are applicable to all uniform wearing
officers/employees of Centr..] Govt. working in
all the states.

{O.M. No. 1/14011/5/77-0.1.. (A-1), dated 15-7-77,
S. No. §3]

[N.M. No. 1/14011/5/77-O.L.. {A-1), dated 29-12-77,
S. No. 54]

[O.M. No. 1/14011/5/77-0.1. (A-1), dated 22-7-78,
S. No. 55] :

Entries in Service-Books of Class III/Class 1V
employees.

2.23 Entries in the Servic.-books of Class-IT1
and Class IV employees w rking in Central
Govt. offices located in Hi-di-speaking areas
should be made in Hindi. #owever, in offices
where class Il employees e generally trans-
ferred from Hindi-speaking 'ites to Non-Hindi-
spcaking states or in cases here persons go
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out on deputation likewise, arrangements should
be made to provide English translation of entries
recorded in the Service books in Hindi of those
employees who are either so transferred or sent
out on deputation. Where Hindi equivalents
used in the Service books have not yet been fina~
lised their English equivalents may be given in
brackets in the initial stages. Once authori-
tative texts of the relevant rules etc. become
available, this practice should be dispensed
with.

[0.M. No. 6/65/68/0.L., dated 19-8-68, S. No. 56}

[O.M. No.
S. No. 571

11015/43/72-0O.L. (A-1), dated 8-2-74,

Entries in Peon-Books

2.24 Entries in the Peon-books should be
recorded in Hindi by the Central Government
offices located in Regions ‘A’ and ‘B’.

{O.M. No. 11015/14/74-O.L. (A-1), dated 30-10-74,
S. No. 581

c'Description in Hindi also on the commodities
manufactured by Public undertakings

2.25 The description on the commodities
manufactured by various undertakings of the
Central Govt. should be given in Hindi also,
besides English. :

[D.M. No. 14011/1/76-0.L. (A-1),
S. No. 107]

dated 27-2-76,

Publication of Reports presented in the annual
meetings of Govt, Companies, Corporations etc.
in Hindi also.

2.26 The reports presented by the Chairman
etc. at the annual meetings of Sharcholders of
Govt. Companies/Corporations etc, should be
published in Hindi also, and where a summary
of proceedings of the meeting as well as that of
annual reports is published in Newspapers, their
Hindi text should also be got published in the
Hindi Newspapers.

[O.M. No. 11015/8/73-O.L., dated 8-8-74, S. No. 12]

Specifying notified offices for use of Hindi

2.27 1In all such Central Govt. Offices, situated
in Regions ‘A’ and ‘B’ of Official Language Rules,
which have been notified under rule 10(4), all

10

e'i'nployees who possess ; oficicncy in  Hindi
should with effect from 1-4- 1988 submit drafts of
the following categories of « Jommunications only
in Hindi :——

(1) All communications t» State Governments

_or U.T. Administre:

and ‘B’ and all offic
of Central Govt. sitt
or any person in th.

ons in Regions ‘A’

s, undertakings etc.
ted in these Regions -
¢ Regions.

(2) Replies to all comm- 1ications received in

Hindi.

(3) Reply to any applic=’ .on, appeal or repre-
sentation from any .mployce written or
signed in Hindi,

2.°Th accordance with the definition of ‘Central
Govt, Offices” as given in rule 2(b) of Official
Languages Rules, 1976, the- 2 orders shall apply
to offices of all Ministries/I>.-partments and their
attached and subordinate of:'zes and all Corpora-
tions, Companies or Natinalised Banks etc..
owned or controlled by C¢ tral Government.

3. Ministries/Departmen® /Officcs of Central
Govt. and Undertakings, B 1ks ete, owned or
controlled by Central Govt. :1ay if they so desire
issue orders under Rule 8(4) ' or usc of Hindi only
for any purpose other thar: the purposes men-
tioned in para 1, by employ.es possessing pro-
ficiency in Hindi, keeping 11 view the nature of
work and circumstances of their Department/
Office etc.

ents and their atta-
ses, undertakings,
uld organise work-
sloyees who possess

4. All Ministries/Depart
ched and subordinate of
Nationalised Banks etc., sl-
shop for training of their er
proficiency in Hindi and the- = who supervise the
work of such employees bef. re 1-4-1988 so that
such employers may get r.cessary practice to
‘sjul:fmit the drafts in Hindi .nd to approve such

rafts.

[O.M. No. 1/14013/9/87-0.1 (A-1), dated 23-11-87]

Use of Hindi in Training I-stitatcs

2.28 Arrangements for te ching in the training
institutes of Central Govern:ient should be made
as under :—

1. Teaching material m:7 be got prepared in
both the languages £~d made available to
the trainees in either Hindi or English as
required by them, in I the Training Ins-
titutes of the Centr ' Govt., irrespective
of the region in whic ™ they are located.

2. Xf there is an exam' ation at the end of
or during the course ¢ f training, the ques-
tion paper for such ¢n examination may
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be-got prepared in both the languages and
trainees may be given the option of ans-
wering the question either in Hindi or in
- English. N

. 'The training may be imparted in Hindi in
courses for which candidates from only
‘A’ and ‘B’ regions participate. But if
trainees desirous of obtaining training
in English, are in adequate number,
arrangements may be made to impart
them training in English also.

. In the training courses for which trainees
- come from ‘C’ region or from all regions,
training may be imparted in  English.
But if trainees desirous of getting training
in Hindi, are in adequate number, ar-
rangements may be made to impart them
training in Hindi.

. Where trainees desirous of getting train-
ing in Hindi, are not in adequate number,
there also, as far as possible, persons
having knowledge of both Hindi and Eng-
lish may be called for lectures so that
trainees are able to ask questions either
in Hindi or in English according to their
convenience. :

. The instructors of training institutes

11

should possess the working knowledge of

both Hindi and English languages. The
instructors who do not have the working
knowledge of Hindi may be imparted
training in Hindi language. Arrangements
will be made for running short-term
intensive training courses in the Kendriya
Hindi Prashikshan Sansthan under De-
partment of Official Language for this

purpose. '

7. 1f qualified instructors for imparting train-
ing in Hindi are not available in an
institute where training is required to be
imparted in Hindi according to the above
guidclines, training may be imparted in a
mixed language of Hindi and English.

The's directions shall be applicable to the
Undert :kings & Banks etc. owned or controlled
by Certral Governments.

Ther> dircctions shall apply to the training
courses beginning after 1st January, 1989. The
training institutes may in the meantime, make
necessary arrangements for the implementation
of thesc directions such as translation of training
materis! in Hindi and training of instructors to
give thee1 working knowledge of Hindi etc.

[0.M. No. 13034/50/87-O.L. (C), dated 6-11-87]

Collecting of information regarding number of
employes having working knowledge of Hindi
& notifyizg offices in the Gazetfe.

229 &atisties regarding such  employees
should be ollected as have working knowledge of
Hindi an¢ the offices, where 80%g Or more em-
ployces (.xcluding group ‘D’) have workinﬁ
knowledge of Hindi should notified in the Offici
Gazette urzder O.L, rule 10(4). A copy of the
notification should also be sent t6 the Depart-
ment of Oficial Language. :

[O.M. No. 1/14011/18/76-O.L. (A-1), dated 24-1-77,
8. No. 90}



qrawsit ¥ §5 < g @ qar stfareor-
imrgw oo eedaw F o3
gEl &1 9o fgkdr ar ol WOR
g § 1

afe ot afuaw eeasw & Faw ‘v
o ‘g’ /a @« wfngorff g § @
agl gorag gy @ wfweor fean
ST | g 7l o wafer wrar § sfaregorrdt
staslt ¥ afwery =y @ d -9 fAw
A # oA W ¥ Y ygear
ST |

o wfmaw @ et & fog 07 da &
araf it ¥ rfwamd oy & agr
sl # wiffrere fay ot wwa 1 Oy
afe aateg doan . wlitgorrdf fgedy & wfw-

&ror 3t wnF, & 7 forg fge & wimeror

N AT SATAT Y S |

S At gor o Ry # whero ary &
oo afmaord ¢ @ ot W, sgT aw
g9 g 9%, T AT WY swoor & fog,
gamaT e At Gl @ stash At s
1 77 &S g, orfe i oy
gfaarar fe=dr a1 stash # sw g @6
sfaeor dearst & wiwaat = g ofix
stielt AT wravs( T AR w
gt =fge + fom fooalt oY fest y
FRWEF O IS 79 T g sy
&1 wiweror forar ar v farsnr
& afiw el fp .l wftgw deam &
- gEd fg sgEnw oW qaw
TAT &Y AT FY ATG )

11

7. afe fedy sfweor geam § foad sedar-
T Gl §  whweter foar wer =fze,
fesy @ wirgtor 3 & oo @Y wfwas
Saded | g% gl qv wfmetor  fuelt 7
ferdr A fadrqelt wow ¥ ot feur o
ET '

3w FEy wEnT F carfiea ur Gragondis
FaHAT @ dat arife 9T A A i

¥ 33w 1 90, 1989 F T orew fvw I

g sfaeer Wa o oy g | wfrga gead

@ R = MR & smma & fae aaws
fard X F F@ afwdgr amdy F KA §F aEE
e sfrasl @ G dr o0 sefwes Fw fenar,
etz |

[®1o o Ho 13034/50/87-0 Wo (), faats
6-11-87]

fgdl w1 FUEEE AW A FAAEE B qEA
T QAT ST AR FTEtert B e ¥ afegfen
FET |

2.29 B¥ sd=wfel ¥ amE  heE  fag
ame fad feedr &1 FrEEs W T § e
Gy it ®Y, J&0&F 809, a1 AferF Ha=TiRay
AN (@ T W Bew) X W wdTew
T & T & wea ¥ e fraw 10(4) ¥
It Afergfae fFar stre 1 sifrgaar & wfafafe
TerTaT fAARr f FA A

[Froqrodo 1/14011/18/76-TUo wlo (%-1),
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CHAPTER. 3
VARIOUS COMMITTEES ON OFFICIAL LANGUAGE

Official Language Implcmentation Committees

3.1 (1) Official Language Implementation
Committees should be set up in all the Minist~
ries/Departments, attached and subordinate offi-
ces. These should also be set up in the offices
of Corporations/Undertakings located in Hindi
speaking states for implementation of Official
Language. These Committees should be set up
in Head Offices only of Corporations/Undertak-
ings/Bacnks located in Non-Hindi-speaking areas
and in the regional offices as well located in Hindi
speaking areas.

(2) Official Language Implementation Com-
mittces should be set up in subordinate offices
where number of employees is 25 or more exclud-
ing group ‘D’ employees. The question, whether
such committees should be set up in other offices,
may be decided by the Ministry/Department
themselves. Where two or more offices are
located at the same place, a combined Official
Language Implementation Committee should be
constituted for them provided the total number
of employees in such offices, excluding Group
‘>* employees, is 25 or more.

(3) Official Language Implementation Com-
mittees are to be constituted in all Central Govt.
Offices having a staff of 25 or more, Govt.
office means an office as defined in rule (2) of
the Official Languages Rules 1976.

[Depit. of O.L. letter No. 20001/35/88-O.L. (B-2),
dated 24-5-89]

[O.M. No. 6/63/64-O.L., dated 10-12-64, Comp.
S1. No. 60]

[O.M. No. 11015/57/72-O.L., dated 29-12-72, Comp.
Sl. No. 195 of 1974]

[O.M. No. E.-11013/8/73-O.L., dated 5-9-73, Comp.
Sl. No. 198 of 1974]

[0.M. No. 11015/26/73-O.L., dated 29-1-1974, Comp.
S1. No. 142 of 1974]

[0O.M. No. 12017/14/75-O.L.(B), dated 24-2-75, SL
No. 106]

(4) The Joint Secretaries of Ministries/Depart-
ments, who have been entrusted with the respon-
sibility of looking after the work relating to
Hindi, should be made chairman of the Com-
mittees of the Ministries/Departments, and the
Deputy Secretaries, Under Secretaries and Sec-

tion Officers representing various divisions and
the chairmen of compan.. : and corporations of
the offices and Departn ats  located in Delhi,
should be made Mcmb. s. Hindi Officers of
Ministry/Department wi'* act as Secretary of
this Committee. In the nplementation Com-
mittees of attached and &: »ordinate offices, Cor-
porations, Undertakings « 2. Senior Officers of
the offices should be m -le chairmen and the
officers representing var s divisions will be
their members. In the O: cial Language Imple-
mentation Committee of offices, Corporations,
Companies etc. located i Delhi, representative
of the respective Ministry or Department should
also be co-opted so th* a co-ordinated pro-
gramme could be prepare.’ for implementation of
Official Language in thost offices and their Head
Offices. Non-Hindi-speal 1g officers also should
be represented in these C.mmittees in due pro-
portion. There should b an attempt to ensure
that, as far as possible, I If of the members of
such Committees arc Non- lindi speaking officers.

(5) Atleast one mestin of cvery Committee
must be convened in cver. three months and a
copy of the minutes forv. rded to the Ministry
of Home Affairs (Depart :nt of Official Lang-
vage) also.

(6) The functions of th: Committee will gene-~
rally be as under ;—

(1) to review the imp! nentation of orders
relating to use of 1+ 1di and to take action
in that regard;

(2) to review quarterly progress reports and
to ensure their tir- ly submission;

(3) to review the difficalties encountered in
the implementatio: and give suggestions,
where necessary;

(4) to ensure that apr-opriate number of
employees are rele zd to undergo train-
ing in. Hindi, H i typewriting and
Stenography.

[O.M. No. 5/69/69-O.L., ‘ued 25-10-69, Comp.
1974, S. No. 100]

[0O.M. No. 4/41/70-O.1.., dz*~d 12-10-70, S. No. 61]
[0O.M. No. 1/14011/17/76, ¢ ted 7-2-77, S. No. 62}

{O.M. No. 1/14011/1/77-O.1. (A-1), dated 19-5-77,
S. No. 109]



dqA1T 3

.t qan &fws atafaat

TAwET Fratraas atafaat
3.1 (1) wdfr dawdi/ami, g @
sfrreq srateal, & ard i § feag G
IHAL/ER F Fratadi s .ciar & qraieaT F
fe ety sty wfaly 1 safye 3 s
afgedl sy @A F fegm foont/osdi/dsl &
Faar T watagl ot fgdr wrd qaf § feaa
Ffrg wataal ¥ ¢ ¥ gfafagt a9 sng
(2) ot wdfiqea wrtaat § aqg ‘9’ &
BYesT FAAIET 1 ey 25 41 wfaw gr, AN
aeArar SEaga wfafwal aof 9w 1 aw
wratadt ¥ qdt afefat aard s ar <8 =@
ar ¥ dama/faar g fog ¢ J gr S
Afs wiatadl & ow & o= o @iv 7l feala &
g8 fqereT o ST st wfale g
g AT {w & FiAraay § qqg 0" & iy
F1 Brep FATCE A FoO I 25 4T WY
sfgm & 1
(3) &g wopic & 97 avi rafadt & agr
wd=ifal # g1 25 Faq7 IHY fuw & aswner
mateaga gfalkat &0 ws7 (war AT § 0 g
AW F FEIAY § qR9d w@EAsT R 1976
% fram (2) & stxavta wlumifay Coafaa & &1
[<rowro 9 20001/35/88-xowr0 (T-2), (Fwiw
24-5-89]
[®ioftro Ho 6/63/64-TMoWro, [Io 10-12-64
%7 o 60)
[wrosire "o 11015/57/72 owro, fao
29-12-72 HAT 1974, T "o 195]
[®Todre Ho £ 11013/8/73 WonTe, {0 5-9-73
: 5T 1974, T To 198]
[Frofro do 11015/26/73 WoTo, (4o 29-1-74
HFAT 1974, % Ho 142]
[#Todre o 12017/14/75 Wowte (T), fao
24-2-75 %% To 106]
(4) warai/fasril & ¥ agw afaw &7
gy ¥ weafag FT T Tawd F@ 7 @
gt g &, darea/fasrr « alwly & Joas qame
stTe stz g fafsra samit & sl s a@r
97 wfag, Az alex s RE R A .Fd A

. \
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faeett feaa wraiaal i Gwnit & sifig aofagl
A fAral F sreuad wEey Fwrg Sig | Wavaw/
faswm & (@ sfaS sw afule & alsa & =7
H F1 7G| wIg qgr Aefrae woatagy,
9T sla &1 Fataww wiwfadt & satwy &
afees afaw stewsr awT S ate falsws swer
&1 Fffafaca < arer sifawd gaen gF 1 {aedi
feag amgteray, faoal, Fafeat anfe & owwmn
gutraya afafe & wvalfag daas ar Gwmw F
sfafafa &1 o agafaa & sne, ey 97 k-
qaT X gAF wemwdl § wsAAwr FAtega &
{orq U gufeag F1amq AT QAT EF | 39 afqlaa
¥ Ifas s & afgdy widi stfuwileat a7
slafafoea (zay st | s%F &F &7 9%, Filew &
T (o (et o afafa ¥ snd geea afgd swdt gt )

(5) g< afqfa & wE § =9--%97 uw §25
waEm # T AT gaF Faga & wfafaf g
Haiey (TSNET F9FT) w1 OAST i |

(6) wfafr & =ef mwrr w9 & freafalas
FA IR

(1) T&=f & savr qeaeedy snaat & satag

N adfar FTT A I T F P
FL;
(2) fawe qula (Tt = adar qaar quy
93 w94 gfafaq w=am;
(3) wwlrams § sy anelr wfemzal &
AT FIF GATAWFAT GATT TS
(4) fe=d, fe=ft oo ol smglaf siweor
¥ fag sugsa d@ar § #HATG €W
gfafraa &war |
[#Todmre Wo 5/69/69 WowTo, {To 25-10-69
AT, 1974 %7 o 100]
[#Tomre Ho 4/41/70 TowTo, f&o 12-10-70
FHFo 61]
[wrostro ®o 1/14011/17/76, fao 7-2-77 %4
Ho 62]
[FTosTo Ho 1/14011/1/77 WoewTe (%F-1),
fgo 19-5-77 %8 "o 109]



3.2 (1) In the offices, where a branch of Ken-
driya Sachivalya Hindi Parishad is functioning,
a representative of the Parishad working in that
Ministry/Department/Office should be included
in the Official Language Implementation Com-
mittee. Agenda and other papers should be
supplied to the representative of the parishad
before the datc of meeting and a copy of the
minutes may also be endorsed to the central
office of the Kendriya Sachivalaya Hindi
Parishad. C . .

[O.M. No. 5/2/71-O.L. (Unit), dated 23-6-72, Comp.
1974, S. No. 1341 = = |

[O.M. No. 11015/82/72-O.L., dated 28-11-72, Comp.
1974, 8. No. 129}

(2) The employees winning awards in com-
petitions relating to . Hindi may be invited to
participate in the meetings of Official Language
Implementation Committees.

[O.M. No. 1/14013/10/79-0.L. (A-1), dated -20-9-79,
S. No. 63] . .

(3) The officers of Hindi Teaching Scheme
(Deputy Director or Assistant Director and
where no such officer is available, the Pradhya-
pak) should be invited in the meetings of Official
Language Implementation Committees of the
offices located outside Delhi.

(4) Notice about meeting of the Committee
'should also be Sent to the respective Regional
Implementation Office of the Department of
Official Language. _

{O.M. No. 1/1401/4/76-0.L.. (A-1), dated 24-4-76,
Sl. No. 64} '

[O.M. No. 1/14011/2/85-O.L. (A-1), dated 22-4-85,
Si. No. 66}

[O.M. No. 12016/5/87-0.L. (B-1), dated 2-12-1987}.

Nomination of Rajbhasha Adhikari in Subordi-
nate Offices and his duties

3.3 A high ranking officer be nominated as
Rajbhasha Adhikari (Official Language Officer)
in each office under the Ministries/Departments.
In addition to other administrative duties he will
also be rcsponsible for the proper implementa-
tion of the orders relating to Official Language
in the office and to see that the meetings of the
Official Language Implementation Committee
are held regularly.

[O.M. No. 1/14011/12/76-O.L. (A-1), dated 22-11-
76, S1. No. 70}

Inviting Non-officials ‘as observer in Official
Language Implementation Committees

3.4 No non-official. should be made a mem-
ber of Official Language Implementation Com-
mittee, However, a non-official member of
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Hindi Advisory Committe. of the concerned
Ministry who might be ruadily available could
be invited as observer in these Committees.

[O.M. No. 1/14011/10/76 :\L. (A-1), dated 8-6-76,
<1, No. 65}

{O.M. No. 11/20034/4/79-Q L. (A-2), dated 19-4-79,
41, No. 68]

Scope and functions of Rogional Implementation
Offices . .

3.5" Five Regional offices” have already beén
set=up to look after the implementation of official
language policy and ensure its implementation.
Deputy Directors (Implementation) are the head
of offices in these Regional Offices. These - re-
gional offices will watch the work relating to
implementation of Official Language” Act, 1963
and Rules, 1976 includng review of quarterly
progress reports, attending quarterly meetings,
inspection of offices and : ssisting offices in train-
ing etc. A copy of g. arterly progress report
relating to Official Lung- 1ge should be forward-
ed to the concerned  :gional office and the
notices of the meetings of Official Language
Implementation Comm: ‘ze should be sent to
these offices so that i.presentatives  of these
offices could attend the r1eetings. These regional
offices may also be cortacted for assistance in
other work relating to Official Language viz.
organising workshops etc. Headquarters of
regional " Implementation offices are located in
Bombay, Bangalore, Calcutta, Guwahati and
Ghaziabad.

[0.M. No. 12016/5/87-0 L. (B-1), dated 2-12-871

Holding regular meclings of the Official

Language Implementaticn Committees

3.6 Quarterly Mceti~gs of the Official Lan-
guage Implementation Committees should be
held regularly and p: >r intimation in respect
of these meetings shoild be sent to Deptt. of
Official Language atlc st one week in advance
so that officers of D.tt. of Official Language
could attend thesc  cetings and explain the
policy matters and rcy ew the quarterly reports.

‘[O.M. No. 12024/59/15-O.L. (A-2), dated 27-9-85,
Sl. No. 67] -

Setling up of Town Official Language Iniple-
mentation Committec;, nomination of members
and meetings

3.7 Town Official Language Implementation
Committees are set up in major towns outside
Delhi with 10 or more Central Govt. Offices,
for implementation of official language- Hindi
in Central Government Offices, Chairmen of
these Committees arc nominated by the Depart-
ment of Official Language, who are generally,



3.2 (1) faa swaar & & alonag
fgedt aftag 7 war am 5T @) &, agi T wy
a1 W Hawg/fam/@atay § W T @Y
qfxag Ft mar & ¢F wfafafa asramr ety
gfafy ¥ wilwa {war s afwee & wig’ fo
# faarony faggi & segEr O g@ g f
AsF T qilia ¥ gF I A0 A FA (G0 A -
(@fr Fedra aigamy (gl afwg F1 o a8 ste o
[®To firo ®o  5/2/71 Wo wWro  (TwF ),
@0 23-6-72 FFAT 1974 B Ao 134]
[®io sire o  11015/82/72 TioHio,
fgo 28-11-72 : GFAT 1974 FH Ho 129)]
(2) s maa (g g3 sfwatfrodi &
| qUEFT Faﬁq S § I S HEayA ﬁf‘i‘ﬂ'
Fi st § Al (war @
[Tfo fro Ho 1/14013/10/79 o Aro (F-1),
~ €0 20-9-79 W Ho 63]
s (3) Gedlt & AT & wiwdt Y SrEr
Fiateaga glalgal St d357 § fgedi g Tt
& afgwilat (SefFdws @ wges fARus i
" StgT #1E T sl A g1 AT AT ) FY 0| T
faar @ , f
(4)  ufala F qo5 3 I AA fqas
¥ gafuaq ada satagT srafag F1 A & g |
[#70 Stre @0 1/14011/76 Wo Wie (F-1),
\ (g0 24-4-76 %W To 64]
[0 S0 &o 1/14011/2/85 Wo Ao (F-1),
| g0 22-4-85 F% Ho 66]
4[%1‘0 Ao Wo 12016/5/87 Wo o (&-1),
fgo 2-12-87)
srefires Frfaal #§ weavar sfost w1 AamiEa
. AT WA Ik T
3.3 darwai/faapi & qd7 73 wﬁm ¥
g 59 A ARG F ST A =
F i w fRur ¢ 1 A4 317y Fmalaw wraf &
FAra; 9w Afawic B 48 @R ¢ 7 (I
guft (% 3a satag & qowrar @84 et v
HF e ¥ wEFEA g A qEweT aatayd
afalg # 957 (Aalwa s & F
[Fro 3o Fo 1/14011/12/76 TWo Hro (F-1),
{go 22-11-76 %% Ho 70]
ey FatEms gfafel § T awd
anfaaal @ Serw & & ¥ el s '
3.4 TSATHT FeavFagR giwladt ¥ ey i
QTR SiEd Y qEET A FAAT N 1 T4 HRAG
6—223 M of HA/(ND)/89
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¥ welua Haraal 3 (g augET afwfy ¥ oF

AT & Iaerey AT AT dI@ F G4 & '
srvifas (Far AT qwar &

[Frosro Fo 1/14011/10/76 TWo WTo (&-1),

180 8-6-76 %% To 65)

[mo wro Go I/ 20034/4/79 Wo w10 (F-2),

{g0 19-4-79 %% o 68]

e Fubaur sataal w1 sdds (i &
3.5 AT F wElEuH @0 (TalE § Sy
g% & 9 gar sty glaivag 5@ & (ag
5 Gl Faterdt ot wawar F 91 9 § 1 g
aefid Frriadt § e fiww (Fimto ) ger wlw-
w8 1 ¥ qdm wralad sun-ens 8 § foag
whin g F gatgd § awowr wlgfhge,
1963 gar (5w, 1976 & wiglags w1 F17 3@F
Frad (it wafa Fenet & adfien, foady Sowy
W A, FEai s e s an smata
71 gfwerw snifg ¥ ggawr a0 wife &)
VT § "dfag md sels e o ok
#4| g iy watas F1 (9w FE q9v AR
sratans afula F %0 A gIH 37 FEiagy
FY g (orad (& g7 satedt & aialla o o
AL gH | QAW & dlyg sty st ¥
AEET [E mAME A7 F AT F (a9 g9
Y wrfadt & and w3 9dm wahana
crataat & qen@y gras, a‘*rqt, FIFT, TR
G T e W g ‘
[Tearo do 12016/5/87-20 wro (@-1),
(g0 2-12-87]
QI owtes ek a5t w1 frafRa
qT TR
6 'ca:;;rrcrr‘mmi'a'm alnfaat ot doF gx
fr % oalwa =0 & smaiissg 5% g it g
44 4, A GTATE (9 AT F9 § 5% 0F avng
Ty & ST atls ggd et @ & afgma
Wi o gF qar Fife g mieat w1 cysdimr §
i T faa (et & gdEr s |
[F10 10 Ho 12024/59/85 o w0 (F-2),
fo 27-9-85 7 "o 67]

FAL ;- st afafaay s TER,  aEEdl
@1 T 1 | dsh

3.7 ¢ #r & @ge snia U0 & gt ¥y
E@R F 10 a1 599 Afga watar § &y

CEER F gl § aanw (g & mataye
Ffauawes v wrateaas wlwiqat alzg ) s



the seniormost officers in the town. The repre-
sentatives of all Central Government offices
located in the town are its members. The meet-
ings of these Committees are required to be
held twice a year, A representative from the
branches of Kendriya Sachivalaya Hindi Pari-
shad, functioning in the various offices in that
town may also be invited. Atleast one of the two
meetings would, as far as possible, be attended
by one of the senior officers of the Department
of Official Language. Therefore, as soon as a
decision to convene the meeting of the com-
mittee is taken, intimation thereof may ge sent
to the Department of Official Language imme-
diately. Information in regard to the progress
made in the implementation of Official Lan-
guage may be sent to the chairman in prescribed
proforma (in duplicate) a week before the
meeting of the Committee is scheduled to be
held by all Central Government Offices. One
copy may either be sent to the Department of
Official Language or may be banded over to the
officer of the Department participating .in the
meeting. Rajbhasha Adhikari or Head of office
nominated in accordance with para 3.3 should
attend the meetings personally. In special
circumstances, where they themselves or Raj-
bhasha Adhikari are unable to attend these
meetings personally, they should send only other
senior officer to take part in these meetings.

[O.M. No. 1/14011/12/76-O.L. (A-1), dated 22-11-76,
Comp. SL. No. 70]

[O.M. No. 1/14011/12/76-O.L. (A-I), dated 24-8-77,
Comp. Sl. No. 71}

[O.M. No. 12027/2/76-O.L. (B-I), dated 3-9-79,
Comp. SL. No. 72]
[O.M. No. 12027/1/83-O.L. (B-2), dated 22-1-83,

Corp. Sl No. 73)

Functions of the Town Official Language Im-
plementation Committees

3.8 The functions of the town Official Lan-
guage Implementation Committee would mainly
be as follows :

(1) Review of the position regarding imple-
mentation of the Official Language Act/
Rules and the orders issued by the Govt.
of India regarding the progressive use of
Hindi in official work and of the annual
programme prepared in that regard.

Consideration of the measures for acce-
lerating the pace of Hindi in offices of
the Central Government located in the
town.

(2)

(3) Review of position in regard to the
availability of reference literature in
Hindi, Hindi Typewriters, Typists and

Stenographers, etc.

(4) Consideration of the problems relating
to training in Hindi, Hindi typewriting
and Hindi Stenography.
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It is necessary that the < hairmen of the Town
Official Language Implen. ntation Committees
and member-offices are } pt apprised of the
orders relating to official .inguase policy. As
such, a copy of each of “ecse orders issued in
regard to the Official Lar aage policy may be
forwarded direct to the Cirmen of the Town
Official Language Implem 1tation Committees
so that the Committec’s ©° mber-offices in the
city could have advance information of the
same. Copies of these ¢ .lers would continue
to be duly sent by the cc cerned Ministries to
their subordinate offices  hrough the normal
channels as before.

[0O.M. No. 12027/2/79-O.L (B-I),
Sl. No. 72]

dated 3-9-79,

Hindi Advisory Committczs, Constitution and
fonctions

3.9 Hindi Advisory Cimmittees under the
Chairmenship of concerned Ministers are cons-
tituted in Ministrics/Depa:*ments to render
proper advice regarding implementation of
Official Language. Guidelin.- for the constitution
of these Committees are g . :n below:—

(a) Number of Member : (1) Although no
fixed limits can be rescribed regarding
the number of mem ers yet the general
principle should be that their number
should be to the nat:re and scope of the
work of the co-relatid Ministry concern-
ed. However, this aumber should not
normally exceed 30, os this should make
the process of delit: rations easier and
there will be saving : terms of T.A. and
D.A. also.

The Minister in (e Ministry should
naturally be the Chc ‘man of the Samiti,
The Minister of Stat:, Deputy Minister,
Secretary/Additional Secretary and Joint
Secretary concerned would be ex-officio
members of the Ce:mittec. Head of
the Department/Dire ‘or General/Direc-
tor /General Manager Manager etc. deal-
ing with important wirk of the Ministry
should be nominated as ex-officio mem-
bers (In case the M “ister so desires, he
may nominated the Minister of State/
Deputy Minister as Vice-Chairman so
that he could preside over the meetings
in his absence). Se: ctary. Department
of Official Language -nd Hindi Adviser
to the Government of India will be
ex-officio member of all the Samitis.
Another representative of the Depart-
ment of Official La: uage should also
invariably be included.

(2)

(3) Only such members should be nominated
as have special interc't in the propaga-
tion and development - f Hindi and have
adequate knowlcdge ¢ - the relevant field
of activity of the M. istry concerned.



g1 3w giufaat & sweag werrar (@am gra
e fpe oo € Y @i o e & aftssan
afrprr G & 1 A feae A efte Fteal &
ghififrgad qeer u €1 Al av ¥ @
I odlera € 1 3w e w (el wafaqy §
FiR FT @ deary qfwama (g .1 kag § wraei
¥ o et uy wialfal o sm Jg FPTAQ ) X
F5HT & 74 F F7 ¢ & qoAT fawer & gsar-
fargtdr garewa wir &4, gal@ w1l § G5 afwf
F 3% qATH F IR F (07 501 QTSI
fasrrr &1 IFFr gAAT TR 9 & g 1 Jl
ddfg wateal § qosrar @@ 0 gk
st faatie memt § dox & o a<g gF
Forq & wig - wigat § |9 w1 @ Aqfw
Tty fasent &t fastan € stig gn 9w fawer & St
sfawre do% & wifrsr g1 9 T ang 1 4wy 3.3
& spqare Anfaa Trorsrar sfed o wraie e
gz do9) § qd v A | 90w (e fava feafy §
g ey AfHSrd @d wrr 7 0 ad, @ T ey

alzes alawrd o1 &1 wor ¥ & 07 699
[0 @ito Wo 1/14011/12/76-0a Wo (F-1);
@0 22-11-76 9 To 70]

[0 o Ho 1/14011/12/76 U+ W0 (G-1),
fgo 24-8-77 W Ho 71]

[w10 WMo &o 12027/2/79 o WTe (@-1),
fro 3-9-79 s Ho 72]

[®10 @ro ®o 12027/1/83 XTo %.» (W-2),
fgo 22-1-83%HHo 73]

AR AW wateaaw afafa & o

3.8 FL awwrr sEtans wfwfqdt & qoma:
freafalfag &1d g —

(1) aswrer sfufraw/fFEe @t gand
Fraw ¥ (g &1 990 Sgw O day
§ wred g g S ey v sk
3t {gedt & v & wafua wifos, ordwm
& matrage & feafa & afar
AT F FE T F Fateat § R
F1 I gerd ¥ Haw ¥ oy s @iy
ot 9% fa=ie |
ey & dad wifgem, TrTRed, en aw}
srqyferfes enfR &t Quarseran & qoiTr o
ferdy, feedt emluw ol gl enyglale
& whmeror ¥ gafaa awerEn 9T faaw

(2)
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4g &4 g {5 T wsrarar safaays afqla
& wreuell Q9T I FEATWAT FT QINAT JHEHT
AW & MAFL @ | FAAT AHAAET F gFIY
F i< [T 7T SR Fi TF OF GG AT AAASY
FTaieaay vl & sremeti & drelr wor & suw afw
g 7T ¥ wiwfa 3 gacg sratadt §1 gaa TEma
TE | g q_wl Fv T(qat ¥g qAgT F wiegd
¥ I4F adiqeq FEiadl F g fafgaq o s
AUl

[#70 @t Wo 12027/2/79-T0 wro (@-1),
g0 3-9-79FHHo 72]
fgdt aogwR afafaat, et srga
3.9 qINTAr ¥ Falags & d4g § qyfag
geig 7 % fog dfag wfast a7 srewerar ¥ daw
aat/fawrtt & (&<t amgs afigar afsa &
sttt € 1 g glfalaa) & wsw ¥ (qo weiedt fagia
¥ feg g § -

(%) wwem dear :—(1) 3% ar v (Hlvaq
geey geaT fagifsa 7g 1 a1 aadi w=1ifE
NAF WA FT AYUT H1F F Taeq A aT
FI 3G gu ag qear fFiwg s gt
grreqa: (wr ofr afble § 30 & slvs
waer agl g wilgy #ilFw oF a g8
faaie faael # gfagr geiv T gar mar
are dfe swwal e of sifras sy =i g )

gz & (& daa F 94 alwla F yeaa
g | sy welr, ey, €99, s alas
aar gafgg @gFa of=g afwlm & v
qaTy i | w9 g g9g AR draey
wIEA & oeyer, wafARws, fadws,
wEI-NaYT, agF i F A Y waraq
& wgeaqet aud 3@ <@ §, wfwfe w1 93w
g @+ (A A g ar
g wdifsaAdt wv wiwls w1 Sqreqy
qiina wx T qifs ST saleafa & ¥
3% F A[FGT HI GH) | CTANINT
faar & afgs al wie g R F g
gargETe g¥r  qlwledl & o9 gaey
gt | sty fawrr & ue s wlafaiy
o udr afglaai & s9w w@r wm@r
Frfev

e =afwqal 1 € waea arfaa w¢ w1lge
fag feelr & w=re w@wi aAv (awg o
{aay wfw g «tx 1 gafvy dawat &
FEFAY & FST AP @T J1 |

(3)



The following points should be kept in
mind while nominating members :—

(1) The number of Members of Parlia-
ment :—A Samiti should normally
have six members of Parliament, out
of which four may be from Lok
Sabha and two from the Rajya
Sabha.

Amongst the "non-official members,
besides those concerned with the
work of respective Ministries and
having interest in Hindi work, onc
or two members may be taken from
all India Hindi Institutions such
as :(—
(i) Akhil Bhartiya Hindi Sanstha
Sangha, _
(ii) Nagari Pracharini Sabha,

(iii) Rashtra  Bhasha
) Samiti, Wardha and
(iv) Hindi  Sahitya
Prayag. :
The Chairman, of the Kendriya Sa-
chivalaya Hindi Parishad can be

nominated, by name, as a member
of the Sdmiti,

The number of out-station mem-
bers should not be unduly high
with a view to effecting economy on
T.A. and D.A.

The Department of Official Lan-
guage may nhoriinate members, not
exceeding three on the Samiti with
a view to giving representation to
interests mot otherwise represented.

(2)

Prachar

Sammelan,

(3)
)
(5)

In accordance with the decision
taken by the Kendriya Hindi Samiti,
the Hindi Adviser to the Govt. of
India, has invariably to be consult-
ed before the Ministries/Depart-
ments constitute their - - Advisory
Committees. After the creation of
Department of Official Language,
the Secretary of the Department is
. also the Hindi Adviscr to the Govt.
of India. In future, therefore, while
constituting the Hindi Advisory
Committee, prior consultation with
the Department of Official Lan-
guage would suffice. It should be
ensured that this consultation takes
place before final orders of the con-
cerned Minister are obtained.

(6)

{h) Functions :—The functions of the Hindi

Salahkar Samiti of various Ministrics/
Departments is to render advice in re-
gard to implementation of the policies
faid down by the Kendriya Salahkar
Samiti (Now Kendriya Hindi Samiti)
and Ministry of Home Affairs (Now
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Department ¢f Oflicial Language) rclat-
ing to the v of Hindi for official pur-
poses and at o in regard to the progres-
sive use of H.ndi in their Ministries. In
case Hindi S:*ahkar Samitis of the Minis-
tries suggest any fundamental change in
the Official I.anguage policy, they should
not be implomented without first obtain-
ing the concarrence of the Department
of Official I inguage.

Hindi Salahkar Sar:tis, meetings, discussions,
subjects - .

3.10 The Mectin  of Hindi Salahkar Samitis
should be keld reg. irly once in every quarter.
In these meetings, *:sides items sent by mem-
bers, position rega:ing the use of Hindi in
Ministries as also i their Attached and Suboi-
dinate offices, com~inies, corporations ctc. in
the proforma presc bed by the Department of
Official Language s uld be submitted for infor-
mation and review nmediately after confirma-
tion of the Minut-- of the last meeting and
the follow up actio:: thercon. - '

[O.M. No. 11/20034-3/75-O.L.(A-2), dated 18-9-75,
Sl. No. 74] .

[O.M.. No. 11720034 3/78-O.L. (A-2), dated 8-9-78,
Sl No. 75]

{O.M. No. 11/20034/5/79-0.L. (A-2), dated 19-4-79,
SL. No. 76]

[O.M. No. 11720034 /86-0.L. (A-2), dated 29-7-87]

Compulsory presence of Official Members in
the mectings of Hizdi Salahkar Samigjs.

'3.11 Hecads of Department, Director-Gene-
rals, Directors, Gen  al-Managers, Managers etc.
of attached and su'-'rdinate offices of the con-
cerned Minsstry ar. also taken as members in
the Hindi Salahkar * amitis. On many occasions
these Members do not  attend these meetings
personally and they also do not send prior inti-
mation about their :hsence. Some times, junior
officers, who arc not Members are sent to attend
these meetings. D2 to ubsence of Heads of
Department, Gener:'! Managers etc. in the meet-
ings inconvenience  felt during discussions on
the implementation f Official Language policy
in their respective Organisations. Therefore,
the officers who ha  been nominated as mem-
bers of the Comm: " e, should attend the meet-
ings personully. In case an official member is
unable to attend th. meeting personally due to
unavoidable  circur-stances, he may send an
officer of appropriat> rank as his representative,
but intimation to ths effect should be sent to
Secretary of the Dooartment or Member-Secre-
tary of the Samiti lLefore the meeting is sche-
duled to be held. -

{O.M. No. 11720034, /87-0.1., (A-2), dated 17-11-87]
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(4) The number of

(6) In accordance  with

The following points should be kept in
mind while nominating members :——

(1) The number of Members of Parlia-
ment :—A Samiti should normally
have six members of Parliament, out
of which four may be from Lok
Sabha and two from the Rajya
Sabha.

{(2) Amongst the non-official menibers,
besides those concerned with the
work of respective Ministrics and
having interest in Hindi work, one
or two members may be taken from
all India Hindi Institutions such
as 1—

(i) Akhil Bhartiya Hindi Sanstha
Sangha, C
(ii) Nagari Pracharini Sabha,

.(iii) Rashtra  Bhasha

. Samiti, Wardha and
(iv) Hindi  Sahitya

Prayag. :

(3) The Chairman. of the Kendriya Sa-

chivalaya Hindi Parishad can be

nominated, by name, as a member
of the Samiti.

Prachar

Sammelan,

out-station mem-
bers should not be unduly high
with a view to effecting economy on
T.A. and D.A.

(5) The Department of Official Lan-

" guage may nominate members, not

exceeding three on the Samiti with

a view to giving representation to
interests not otherwise represented.

the decision
taken by the Kendriya Hindi Samiti,
the Hindi Adviser to the Govt. of
India, has invariably to be consuli-
ed before the . Ministries/Depart-
ments constitute their Advisory
Committees. After the creation of
Department of Official Language,
the Secretary of the Department i
also the Hindi Adviser to the Govt.
of India. In future, therefore, while
constituting the Hindi Advisory
Committee, prior consultation with
the Department of Official Lan-
guage would suffice. It should be
ensured that this consultation takes
place before final orders .of the con-
cerned Minister are obtained.

{h) Functions :—The functions of the Hindi

Salahkar Samiti of various Ministries/
Departments is to render advice in re-
gard to implementation of the policies
laid down by the Kendriya Salahkar
Samiti (Now Kendriya Hindi Samiti)
and Ministry of Home Affairs (Now
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Depar' nent of Official Language) rclat-
ing to the use of Hindi for official pur-
poses =nd also in regard to the progres-
sive u-2 of Hindi in their Ministries. In
case H:ndi Salahkar Samitis of the Minis-
trics sivgest any fundamental change in
the Of. :ial Language policy, they should
not be :mplemented without first obtain-
ing the concurrence of the Department
of Off al Language.

Hindi Salakke: Samitis, meetings,” discussions,
subject: : - .-

3.10 The M tings of Hindi Salabkar Samitis
should be held -egularly once in every quarter.
In thes: meeti s, besides items sent by mem-
bers, position 1.garding the use of Hindi in
Ministrics as a4l in their Attached and Subor-
dinate offices, « ympanies,. corporations etc. in
the proforma p scribed by the Depariment of
Official Langua; should be submitted for infor-
mation and rev w immediately after confirma-
tion of the M. ites of the last meeting and
the follow up a. ion thereon. :

[O.M. No. 11/2¢ 34/3/75-O.L. (A-2), dated 18-9.75,
SL I.Qo. 74] .

[O.M. No. 11/20:°34/3/78-O.L. (A-2), dated 8-9-78,
SL No. 75]

[0.M. No. I1/20(34/5/79-O.L. (A-2), dated 19-4.79,
SL. No. 76}

[O.-M. No. 11/206'4/3/86-0.L. (A-2), dated 29-7-87]

Compulsory presc=ce of Official Members in
the mcefings of Iindi Salahkar Samifis.

-3.11 Heads of Dcpartment, Director-Gene-
rals, Directors, Ge - ‘ral-Managers, Managers etc.
of attached and s. MYordinate offices of the con-
cerned Ministry a.  also taken as members in
the Hindi Salahkar Samitis. On many occasions
these Members do not attend thesc meetings
personally and they also do not send prior inti-
mation about their . bsence. Some times, junior
officers, who are ni: Members are sent to attend
these meetings. I™ : to absence of Heads of
Department, Gener  Managers’ etc. in the meet-
ings inconvenience  felt during discussions on
the implementation o Official Language policy
in their rewpective Organisations. Therefore,
the officers who hayv. been nominated as mem-
bers of the Commit. e, should attend the meet-
ings personally. In case an official member is
unable to attend the meeting personally due to
unavoidable circur tances, he may send an
officer of appropriat. rank as his representative,
but intimation to th:. effect should be sent to
Secretary of the Depirtment or Member-Secre-
tary of thc Samiti bifore the meeting is sche-
duled to be held.

{O.M. No. 11/20034/2 47-0.L. (A-2), dated 17-11-87]



Sub-committees/ ion Committ:.~s of the
Hindi Salahkar Samitis not to be c:ustituted

3.12 In accordance with the dec on of the
Kendriya Hindi Samiti, Inspection/*. b-commit-
tees of the Hindi Salahkar Samitie: should not

_be constituted. -

{O.M. No. 11/20034/4/79-O.L. (A-2), ¢:ted 19-4-79,
Sl. No. 68]

[0.M. No. 11/20015/20/84-O.L. (A-2), ¢ ted 17-10-84,

Sl No. 69]
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Payment of D.A. to Non-official members of
Hindi Salahkar Samitis

3.13 Rates of D.A. admissible to non-official
members of different Committees/Commissions
have been revised vide O.M. No. 19020/1/84.
Estt. 1V dated 23-6:86 of Ministry of Finance.
Under these orders for the purpose of payment
of D.A. to non-official members of Hindi Salah-
kar Samitis, these Committees should be treated

as high ranking Committees.
1
[O.M. No. Il/20034/'*4/86~O.L. (A-2), dated 22-1-87]

I
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_ A CHAPTER 4
DEPARTMENTAL MEETINGS AND PERIODICAL REPORTS

Review of progress .made in the use of Hindi in
the monthly meetings on pending cases held witd
the Officers '

4.1 Hcads of " Divisions, Joint ‘Secretarie:.
while reviewing the cases pending over a mont*
in their monthly meetings with Branch Officers
Section Officers, should also review the progre: .
madec in the usc of Hindi in each of the Sectios .
of their Wing/Division. This will encoura -
the use of Hindi and they will be able to g !
first hand information. Similarly, in the montb .
meetings of the attached and subordinate office
progress made in the use of Hindi should -~ -
reviewed.

{O.M. No: 11015/1/73-0.L., dated 4-6-73. §L. P
791

[O.M. No. 1/14011/14/76-O.L. (A-1), dated 17.1
$1. No. 80}

Convening meetings of Officers deput-d fr
States to Centre and uwrging them to work 1
Hindi.

4.2 Ministrics/Departments are requasted o
convene from time to time meetings vnder ¢
chairmanship of the Sccretary/Addl. ~ecrct vy
of those I.A.S. Officers etc. who hav: ear 't
served under State Governments and tad b n
doing work in Hindi and impress uposn then .o
continte to work in Hindi in the Co~tre ¢ o
Representative of the Deptt. of Official Langt e
may also be invited to such meetings, - the if
need be, on the spot clarifications o Off
Language policy or rules may be pr.on. e
responsibility of convening such meciings
be cntrusted to the loint Secretary r. sporr e
for the implementation of instruction rel. g
to the use of Official Language Hind

[O.M. No. 12017/5/78-O.L. (B-1), dated 10-7 '8,
Sl No. 81]

A

i
K
18-

Inclusion of an item' on implementaticn of
cial Language policy in the agenda ¢f Co
ences of Regional Officers and holdizg di
sions thereon

4.3 All Mimstries/Departments while  sn-
vening confcrences of their regional of _ers
should include in the agenda an item relatis : to
implementation of Official Language policy and
hold discussions thereon so that use of O; :ial
Language may be stepped up.- A represent..tive
of the Department of Official Language may also
be invited so that he may provide on the spot

17

clerification on policy matters and also give
suggestion or information as to how to overcome
the difficultics encountered in implementation.

{O.M. No. 12017/6/78-O.1.. (B:1), dated 21-7-1978,
Sl No. 821

Inclusion of information regarding progressive
usz of Hindi in the Annual Report

4.4 In the annual reports of Ministries/De-
p.rtments, Corporations and  Undertakings
awned or controlled by the Central Govern-
ment, a separatc chapter giving details of the
progressive use of Hindi should be included to
mention the following :—

(1) Action taken for and progress made in
the implementation of the items of the
annual programme for accelerating the
progressive use of Hindi.

Arrangements for circulating the orders
relating to Official Language to the Cor-
porations, Companies and lower forma-
tions and their implementation.

Arrangements for providing Hindi steno-
graphers, typists, typewriters, machines
and translation.

Committees relating to the Official Lan-
guage and their meetings.

3

(4)

Progress in regard to workshops meant
for training in noting and drafting and
Hindi tcaching,

Position regarding availability of all the
forms in both the languages.

Special types of works and programmes
cte. regarcding use of Hindi.

(3)

(6)
(7)

{OM. No. 11015/76/72-O.L., dated 25-8-73, S. No.
83}

[O.M. No. 1/1#11/9/76-0.1.. (A-1), dated 7-2-77,
S. No. 84]

[0O.M. No. 1/14011/2/80-O.L. (A-1), dated 20-8-80,
S. No. 110]

Quarterly Progress Report

4.5(1) All Offices and Corporations, Com-
panies etc. owned or controlled by the Central
Govt. should submit quarterly progress reports
regarding the use of Hindi to their Head Offices
in the proforma circulated by the Department
of Official Language, where these reports should
be reviewed and action taken to remove the
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A
deficiencies (This provision is not applicable to
the offices located in Tamil Nadu).

Half yearly Progress Report

4.5(2) Ministries/Departments should send
the consolidated half yearly progress report of
the attached/subordinate offices/companies/cor-
porations etc. to the Department of Official
Language. The concerned offices need not send
a copy of the progress report to the Department
of Official Language. A copy of the quarterly
progress report regarding Official Language
should also be sent to the concerned regional
office of the¢ O.L. Department.

{O.M. No. 20035/1/85-O.L. (B-1), dated 15-4-1986,
S. No. 88])

[O.M. No. 1/14011/22/75-O.L. (A-1), dated 27-1-76,
S. No. 85]
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[O.M. No. 1/14011/6/77-0.L. (A-1), dated 27-7-77,
§. No. 86}

{O.M. ™o, 12016/5/87-0O.L. (B-1), dated 2-12-87]

Mainthf 'ng a separate diary register for letters
in Hin7! and entering clearly in the despatch

register

4.6 "or preparation of quarterly progress
report, separate registers should be maintained
certar ng i formation for preparing the quart-
terly  ogre . report. For letters received in
Hind- 1 sep. rate sectional diary register should
b: m ataincd as per Central Secretariat manual
of o :¢ Procedure in the following proforma,
wihic could tell whether these letters have been
repli 1 to i Hindi or not. In the despatch
regit r alto entries may be made regularly in
the llowing proforma prescribed in the
Apr 1dix 14A of the said Manual,

APPENDIX

Proforma of Sectional diary as per the Central { cretsrist Manual of Office Procedure

st

Sil.  Receipt No. and From whom Subjroti brief To whom marked File Remarks
No. No. date received No.
1 2 3 4 s 6 7 8

Instrection .~In the case of letters received in Hindi, wni: ard ‘I'l’.in the column 1 before Serial No.

APPEND {14 A
Despateh Regizter <f the Bection
[Ses para € {1)(D)}

Date ..............
Sl No. of the issue Addressee Issued Nature of the issue
No. - " — - - - Letter, Telegram
in H. :di in Bnglish  Bilingually ete,
1 2 3 4 5 6 7

Note : Kindiy put */ in the relevant column from mong columns 4 to 6.
{O.M. No. 20033/6/(79-0L (B--1) datcd 20-9-80 S. o, 87}
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Proforma of the Quarterly Progress Report regarding progressive use of_ Hindi in the ofl’: 3 located in Tamil Nadu.

4.7. The Official Langvages Act, 1963 applies to the Central Govt, offl _s located in Tamil Nadu, Accordingly
quartercly progress reportshould becalled for in the following profirma.

O.M. No. 20033/1/83-O.L., (B-1), dated 10-2-83]

QUARTERLY PROGRESS REPORT REGARDING, IMPLEMENTATION OF THE ESSENTIAL PROVISIONS OF THE
OFFICIAL LANGUAGES ACT, 1963 IN THE CENTRAL GOVERNMENT OF. {CES LOCATED IN TAMIL NADU.

Quarter ending :
Neame of the Office : T

. PART I-—Information regarding ilindi Training

1. Knowledge of Hindi possessed by the siaff (excluding Group ‘D' employ. ) Qazetted Non-Gezetted
. o . . . ”~ Ll \
_ (a) Total number of employecs : - ’b o
(b) Number of employees having working ki_xowlcdgc of Hindi . !f- (g
2. Fmployeés who are expected to do typing,fs.tcnogmphy : Typists Stenographers
() Total Number ~ . . . . . . . . . 3 {7
(b) Number of those who know Hindi typirg/Hirdi Stenogrzrhy .o R 7
. 5 -
| /
PART II—Position regarding Hindi staff and ovailzbilt . of Dovnagari Typewriters.
3. (a) Number of Hindi Officers : v- -
(b) Number of Translztors : ' oY
4. Number of Typewriters—Devnagari : v o, ! ," / vt f,
oo - Roman ) r N

)g" \‘ . 1»

PART [II—Position rezarding implementation of the Of... ial Laguages Act, 1963
5. Documents issued under Section 3(3) of the Official Languzpes Act .

issued tilinguall&; Issued in English

. S . D o botn in Hindi only
v L ety v Boglish. ' " .
(a) General Orders, Instructions, circvlars, memoranda etc. i Q S 2_ k"
(b) Resoluticns, Notificaticn and Rules . . . ‘
(¢) Administrative and other reports e e e .
() Press Communiques . . . .. . . . )
(e) Licences and Permits AP : _?% 8 ‘g“ 7

() Notices and Forms of Tenders, centracts and agreements .
* "(g) Papers laid before the Houses of Parliament ~ .,

[ (LI
3

(R o . fee e . P e

T ’ PART 1V—General Information /

6. Availabitity in bilingual form of Codes, Manualé', Forms and Procec:-,allitera tureissied/prescribed by the Ministly/
\ Department/Head Offices. (This infurmation should be given only int” & Report for the quarter Jen- Mirch) (.
(2) Total Number : '
(b) Number of those available in bilingual form (in Hindi & Bnglt ).
9. Rubber stamps, Name plates and Sign boards (In the report for the quorter Jan- Mearch).
Bilinguel

In Hindi & Bnglish  In English only

(a) Number of Rubber stamps . . . Mo . . R D | I A
(b) Number of name-plates and sign boards . -« -, . - '
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4,7 afrerrg o feag F=a wxER & waiadt qu v mmaruﬁmw 1963 AR ST & | 9HT F AAR

qT 73 9 fqu m% # ferardy woife v wmg w0
[®70 To Ho 20033/1/83-0 Wro (@—1),fis 16 2-83)

afrerrg, @ feqn ¥AT aeere & wiatadl & wreara 91 o afsfaam & waas oAl @ wmaea @ wafaa

famgl safa favd

st I-f 1 sfaerr JF samd

1. wafe &1 ey M

(wg "9 winfEl #1 drewe)

_ RENEG Futaa
© (@) Tt A ga den’
(=) fﬁfra‘rmwmmiﬁwﬁlﬁﬂm
2. mrﬂﬁn%‘asﬁmamanfmmmaﬁﬁﬁ&mﬁm 12
AL 11154 arafafe

(®) gadwr .
(@) fdr evefian [ emgfery sy andy
arr -G e dft e o Jaemrl avgurorge &Y saeraar 2 feafa

3. (%) fe=dr sftemfval 9t den

4 zrwtttzﬁﬁ H"WT. ..... bred s e e e AR ':lel{f

5.

[
i

6.

(@) aqaF % do

-{‘rq;-‘ ....................................
st M- . aar sfufram, 1963 ¥ srmaq #1 feafa
uavrar affagn €Y arr 3(3) Fadmwan@ o nd —

fp-stifsht & Faef Sdsly F oI
fearfaa sy ¥ sndr

(%) e sn2, s, afaa anfe

(=) dvw, afegand, famm

(w) smafm 7 o= whae

(v) s foafeqat

(%) =i @ axfre

(%) Fex Afem, T o, fafam aor wae
(8) daa & "wer s ¢ MQ nirna

e [V--mang Al
Haraa/frar/genea gra & /faifa g o dpm, unt, ufen efie 0 fenfys o § soee @1 (g @
a§ ¥ ¥ae ¢F TR ymI A fon 1 HE w)
(%) BAE ovrre i nennannan
(@) far fomfer = & (frdetielt §) owc § 7

7. R, ANAYLE TAT WME &S

(rrdy & sk Y oy W feai)
feafes  ¥aw Gad &
Revatiot

(%) st g? - ,,

(@) Muve qu M@

()
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8. Setting up of the Official Language Implementation Committee.

(a) Has the Official Linguage Implementation.Committee ben set up to kecp a watch on the implementation of the
Official Language Act and the postion of Hindi Trainin ; ?

(o) if so, areits meetings being held regularly, N

v

9. Names, designatjons and Telephone Nos. of the officers concer ad wi!hihc work relating to Official 1anguage.

(2) Head of officer; & Yerisy s = - .

(b) Official Language Office ; QQ:«, B T S A

(¢) Hindi officer-; w N~ ’
Review of the material submitted to the rrent on Official Language set up under section
Committee of Parliament on Official Language 4 of O.L, Act, 1963 and they sEould also exa- .

and removing the deficiencies ryne it themselves and take necessary steps to

tain from their respective attached and subordi-
nate offices a copy of the information furnished
during inspection, by those offices in reply to
the questionnaire of the Committee of Parlia-

1.move the deficiencies. At the time of inspec-

PRI t on of the offices by the Sub-Committee, the

4.8 Ministries and Departments should ob- presentctive of the Ministry /Departmenf con-

ed should also be present so that action
wuld be taken to remove the deficiencies.

-

[0O.M. No. 1/20034/1/78-O.L. (A-1), dated 24-4-78,
. mpilation Sl. No. 89]

—— i — -
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N

N

(%) ¥ usrarar atfafmw & araia aar & faaor @ . Ja 43 forot W@ & fag gsmer sabaaa afafs oifee

wraf g
(@) afggi, & ¥ sus 3% frafm s A & § ?

9. uAwmT ¥ qafag Afemfal § ma, @ el Aawm g1

(%) fawrmezs
(&) narwmar sfgwd
(w) fed sifeemdr

. gEdy Tt afifa B seta FY aw Tt gl
o gEten s wfamt 3T s

4.8 T sfafaaw, 1963 Y ara—4 F
i fsa dadva arorwrar afafa w1 Qrafiiaat
arar fadier & em saafafa A1 swaraet & @t
# qag aq7 afgwen watadl gra sweg@ o w8
gaar gafaa nars fAaer.ge st § 9T

a5 T o giar w1 9 wfar g FA & fag
FRW ST wie | weuafRfe & g aatwat &
et & smg Aarws/fam & sfafwfa o agl
Faldw w@Hr arfge fuad wfaat 8 &@ & fag
wriqrg Y st &%

[Fro Ao o 1/20034/1/78-T0 Ao (F—1),
fei 24—4-78 %A Ho 89]



CHAPTER 5

PROGRESS OF IMPLEMENTATION WORK-ARRANGEMENTS
FOR INSPECTION : :

Inspection repoi't by Departmental officers re-
garding compliance of instructions relating to
Official Language

" 5.1 The Departmental officers while carrying
out the inspection of their offices should also
asscss the extent to which the orders | relating
to Hindi are being implemented. The .officers
may also mention in their inspection report if
therc are any instances, where members;, of the
staff have been discouraged from using Hindi.

Inspection repoit should be prepared in” the
prescribed proforma, but the proforma can be
suitably modified by the various offices to suit
their nature of work.

The following steps may be taken in respect
of the inspection report :

(1) The inspection report regarding use of
Hindi may be sent to the senior officer
concerned with Hindi work in the
Ministry/Department.

(2) Such inspection report may be reviewed
in the mectings of the Official Language
Implementation Committee and practical
measures may be devised to remove the
deficicncies observed in theimplementa-
tion of orders relating to the Official

Language.

(3) The details of review made in respect
of the inspection report and difficulties
experienced in the implementation of
orders relating to Hindi may be forward-
ed to the Department of Official Lan-
euage (Ministry of Home Affairs).

Inspection report regarding position “of imple-
mentation of Orders Relating to Official Language

Name of the Office .....ovvenieunennnn..

Ministy .............. City ......... e
Date of Inspection........

(1) Whether all originating letters or what
percentage thereof addressed 1o the states of
Bihar, Gujarat, Haryana, Madhya Pradesh,
Maharashtra, Punjab, Rajasthan, Uttar Pradesh,
Delhi Administration and Himachal Pradesh
are being sent in Hindi?

(2) What percentage of emanating letters are
being issued in Hindi to the following offices ?

(a) From this office to higher offices or
Head Office.

(b) To the lower formations.

() To Cuntra]l Government Officcs of other
fepariments located in Hindi speaking
ireas. .

(3) Whether all letters received in Hindi
from t ¢ employees, public or any Governfient
ofiice, we replied to in Hindi, .

(4) Whether the undermentioned .papers are
being ssued both in Hindi and English as re-
quire  under  section- 3(3) ° of the ' Official
Lang ges Act, if not fully, their approximate
p.rce ages?

(1) Genueral Orders.

(2) Administrative and other reports.
(31 Contracts.

(4 Agrioments.

(5 Licences.

(6 Permits,

(* Notices inviting Tenders.

(¢ Forrus of Tender.

(v te.—4encral orders include all circulars,
all . ders, decisions or instructions of perma-
ren natust and all other instructions, Jetters,
mer orand. etc. pertaining to group of persons).

(+ Whether the Govt. advertiscments arc
beir issued in both Hindi and English in the
Hir -t-speaking States ?

( + Whether all the sign-boards and name-
pla®  etc. are displayed in Hindi and English
(bit gually)?

() How many rubber Stamps arc in
En ish only and how many are in bilingual
for : or in Hindi ?

{ ) Whether the addresses on the envelopes
m. at for Hindi-speaking states are being
wr..ten in Hindi ?

) Whether subjects on the file covers are
bet g written in both Hindi and English ?

(10) Whether in Hindi-speaking arcas the
ent ics in the Service books of Class 1II and
Cl.ss TV cmployees are being made in Hindi ?

(11) How many Standard drafts have been
pr.pared in Hindi, which are very often used
in the office, mention their approximate per-
centage. N
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Frataga sia-Faeo sy

TANTET HFe AT & o & ar § fawoila
sl gro fdaw sk gawr fad
5.1 st ot fawrls st oy sat@dr $
fadvae & foo oid & @l & swlvr ey sriy
& sqie a1 Y ot F31 farder i § ag
Fard R fwdy Faard &1 g & 99w v @ @
LT HT HIE ATHAT T 4T AT |
fadrao foitd faw wo syewt § & sw e
gafua FEg TAF @07 T F ET F AR
aravs afeEdd ® 9F § )
fadtaror e & a? W fsafefaa s e € g :
(1) o= & wwr & @dfoa fader o
ware[faer & fgedy & wd ¥ <dfaw
afes wfrerdr #1 St S
(2) ooy wratamw afwfa & don
fadigror oY &Y adter & s s
TN AT gAY AR F FrHieaw
¥ st st fearg & 9 g a7 & foag
anagifer sna fre i
(3) Frdreror et ax it of wefver sfre wwd-
g & Hag § 9w & o at wfs-
Al & gEAr ST fawm, g
Haras & qefr S
TN dat saEt & smteee @ fafa @
it feard

wratag &1 T
ATy

frdtaw &t adtg ——

(1) it qa fagre, Terare, gherom, wer s,
HYTAE, T, AT, FoR wow, faely  sorrasy
3 figarae sRW oAl FY qA €7 § A7 Iy §
m%m(mfm&wﬁrm)faﬁrﬁﬁﬁmgv

(2) frafafes Faio @1 o o & 9
oY T q@t ¥ fead SR 9 g & 9
Sl

(%) TWHEE ¥ T I F FEAET A
ar wgv  wEfem &y

n Aas A W8 IY A /NITNY/QO
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- e e 0 Wy
OFFiee =T a tee s T e gy
PR R
gL g -’ ST T
(@) o &Yy & Fravadr w1
() fe=fr wndy et i s o Rl &
FAlTy Ry FNAT

(3) < ag el i, WAd & ar i o
g vy g e & oS oww &
g fgrdy ¥ feur snar o 0

(4) fa=fafas srrad i auf o R
g s(3) F sqmie fpd aan dwsh e &
T ¥ g €, Al wrA v awad e
aferwe ?

(1) srrFa ew

(2) sy sitv sy bemt

(3) wfagrg

(4) FU

(5) =r=aw

(6) gtz

(7) EToewim & afea

(8) T F oo

(AY2 « wrr st & wodv afe 7, s fieew
¥ atr o, faohr ar iR @ v pfed &
g & wafae wi sy s o1, wad sl
afaa &)

(5) amfaa”rwmv' T TR o
fgedY s sty YAy &y v v i ?m-mﬁg?

(6) @ur Fratan F ot i 13 o AT
svfe fgry st (frardr) €

(v) freft g ey & Sl # § ek
forart frommefy o fgedy &t 1 7

(8) @t fgwdr wdy uimi & 1@ 5 v qal &
faera qe oy gAY RN b 1§77

(9) v wa<i & fos Y stich ¥
frd am wE?

(lO) Fr (fet oft qdf # frad ek

et & st & aflogEt # el W

srﬁrﬁseur EIS I I

(11) Frfem ¥ SqRr &9 A q gy
1wt fged ¥ dare sy w §, e ey
siferera



(12) (a) Number of English Typewriters and
Hindi Typewriters in the office and
how many Hindi Typewriters are
being procured ?

(b) How many employces know Hindi
Type-writing ?

(13) (a) Tota] number of officers in the
office and approximately how many
of them use Hindi?

(b) Total number of employees in the
office and how many of them know
Hindi ?

(c) Approximately how maoy Hindi-
knowing cmployees work in Hindi?

(d) What steps havg been taken to en-
courage the employees to work in
Hindi ?
(14) (a) Whether an Official Language Im-
plementation Committee has been
constituted in the Office ?

(b) Whether the meetings of this Com-

mittce are being held regularly in
every three months ?

(c) The date on which the previous
meeting of the Committee was
held ?

(15) Whether Hindi translation of all the
forms concerning the office has been done, if
not, what remains to be done and what steps
are being taken for their translation ?

(16) Whether the quarterly progress report
about the use of Hin(?f is being sent regularly
to its Department ? Thé quarter covered in the
last progress report and the date on which i
was sent ?

(17) Has there been any instance of barring
or discouraging any employee of the office from
doing work in Hindi and if so, what action has
been taken in this regard ?

(18) (a) Whether a roster of persons who
do not know Hindi has been main-
tained ?

(b) Total number of employees and
officers in the office who are yet to
acquire training in Hindi ?

(c) How many employees/officers are
undergoing training in Hindi?

(19) Whether a Guard file of order relating
to Hindi and register showing statistics as con-
tained in the quarterly progress reports is being
maintained ?

Signature of the Inspecting Officer
Designation. ...................

[O.M. No. 11015/42/74-O.L. (B-1), dated 15-5-76
S. No. 91) : '
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Arrangement for inspection of the Undertakings

5.2 The Ministries/Departments should re-
gularly inspect the progress of official language
in their respective unc rtakings. The Depart-
ment of Official Langy:ge should also be ap-
prised of the inspection.

Constitution of Inspect: 2 Committees
5.3 For carrying ov' insp.ctions, Inspection

Committees should bc conrtituted in which
apart from thc senior officer concerned with
Hindi work of the Ministry/Department,

Deputy Secrctary conc ed with Administra-
tion/Senior officcrs of the Head Office and
officer of the Official Language Department
should be included.

[O.M. No. 12012/6/84- L. (B1I), dated 9-4-84,
S. No. 112}
Inspection by the R¢-ional Implementation

offices of the Departm: t of OL. and their
activities

5.4 All the attachec Subordinate Offices,
Undertakings, Banks ctc should submit a copy
of quarterly reports to t : Regional Implemen-
tation Offices of the Of -ial language Depart-
ment. Notices and Age Ia of the meetings of
the Official Lanjuage T slementation Comittee
should be sent to these o ces so that the Deputy
Directors may be able *» attcnd the meeting,
They may be contacted for assistance etc. in
running the workshops.

The officers of the R tional Tmplementation
offices will inspect the of s, roview the reports
and participate in the 1 cetings of the Town
Official Langnage Implc ientation Committtee
of the respective region,

The address and juri:Jiction of the Offices
established are as follows o

Name of the Office Jurisdiction
1. Deputy Director (Implem ta- 1. Maharashtra
tion), Regional Offico (W 1), 2. Gujarat
Department of Official Lar. 1wage, . Goa
Ministry ¢f Home Aff. irs. d 4. Dadra and Nagar
Ploor, Commercs Ho: », Havell  (Union
Karim Bhai Road. Bal.rd Territori-es).
Estate, Bombay-400 038. . Madhya Pradesh
2. Deputy Director (Imple: .n- 1, West Bengal
tion) 7, Orissa
Regional Oflicc (East), 3. Bihar
Department of Official 4. Andaman &
Language, . Nicobar Islands
Ministry of Home Affuirs, “3th
Ploor, Second Multi St _led

Bullding, 234/4, Achcrya J.C.
Bose Rd., Nizam P: ce
Compound, Calcutta,



(12) (F) wrafen & sticht & et - qrergee
g o fgrd & fopad ofi ¢ e
TSRS ?

(@) e sdard fged ol
Had g 7

(13) (%) Fatas ¥ g foay o rord
AR ITH & dvAw fawad fgdy @
TR FTE 7

(@) ot A3 e $w.8 § o
gan & fad Gy R i 7
(7) == wa=fal & & s feqd
FAArY G & ww vy § ?
(&) wdaiedl A gl § s 57 &
fmﬂ€mﬁ%m 991
e s & ?
(14) (%) = FEem § AT weww
whafraw G g ?
(m) o == wfale 0 5 g
# {mafeg a0 & .
(w) waafafesl el T
#r gk ot ?

(15) =1 mwiww & d&ficr wft mi g7
fordr st @ w0 §, afr ad, & oo aa
wgr & o S wqER ¥ fe oo At
STy’

™ Wt

O 4

(16) @ @ Iy d. mlu Qg
fedvé ara® fawmr o fraferer & 9t w0
foreeft wifz fedve frasmafa -ak w8
FY ey 74 Y ?

(17) Far wateg § foft < ot 1R frw
Frg w1 ¥ AwA 7 frwadgy oo @Y /o
gk & 7 afe gt & s @ frerawa | ran?

(18) (%) mfgdrsnaa . ST d wov

aqEAT I g ?

(&) wafea § g& aad Fofoa
qar sifeerfadt &1 S s
YATITHY {1

(w) fray sA=ardfafe. & &ow

furstor st wT, § 7
(19) Far fgdy dalt arduit &Y . F wrgw
st farardY wfa fedid & ariendt @ dafis 1 e
WATRE?
(O w7 arr swfawrdy & geomae)

4T
[#10 %o Ho 11015/42/74%00 Wr> (T-1),
fea®  15-5-76 T do 91]
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Igxdl & fadteyor &Y saaeay

5.2 Harea/fawnr sy Ay SUFH § USAsrry
F gEtaa & wafq F1 Fder fqafaa & §
frar &% 1 ey fawer w o frden o
e e

fadraw afafa 0 wsq
5.3 fadeal & fag dew alale w1 afse
fargr strq 1 T W dafua Ao /fawm fgr &
waifer al<es srfiridr & sromar woiEd ¥ Swafaa
gene & iess sifumir i asnar faamr &
RO it wifwe fw St
[Fro sre &o 12012/6/84T0 wio (@W-1),
fetiw 9-4-84FW o 112]

TrawmEy fisnn & sieitn wmtrags swieay g
fadiator it owd FEwET

5.4 @Y  €ag, AT FAeT, SOFA,
d% snfy weravay faam F dde FavaaT st
aqt &t T fenvdt & wlqal G5 1 wstamar
FEtaa dfafd o doat & guar gt
qST SO {9Ey Suidees gow | aifEe &Y 9% |
FEWE F Ger § agrar anfz F forg sad
Haar fwam g )

gt wrrtraad st F sfeefa gro
Frataal & frderor o fFg strd, (et ol afiear
Fr St s ¥ wafue qa & we TeaTar
wrateas  Qife o daw ¥ wnr @9 )

Trd o o sEtaat ¥ o dar wesd o
THIT G e

FIATHT FT AH FAXT
1. SufAnF (@10 ), FF@ 1. RO
ey (afe=w), 2. TSR

qsna T /i Haverg, 3. AT

T AT, FIH IO, 4. IR T AN
FOETT e, geE TS, gaelr (o sy
FFE-400 038 &a)
5. Wed qaW
2. HTUF (FTo), 1. afes St

gdtg FEtwa () 2. Irar

rstarar fasrrjig warea 3. fagie

18 7 aof, fadfva agaelts 4. sisww fqwrs
o, 234/4, = Fo AT

fro g T3, fasrw dor
afcm, FAHET |



3. Deputy Director (Implemen-
tation)
Regional Office (South),
spartment of Official Langu-
age, Ministry of Home Affairs,
5/1, J.C. Road, Bangalore.

4. Dzputy Director (Implemen-
tation)
Regional OX:z (North)
Department of Official
Language,
Ministry of Home Affairs,
C.G.0. Bhavan, III Floor,
Room Nbo. 305, Kamala
Nehra} Nagar, Ghaziabad

Present Address :(—

Dezpartment of Official Language,
Ministry of Home Affairs,

Lok Nayak Bhavan,

Khan Market,

New Dethi-3.

th & WD -

. Kerala

. Tamil Nadu

. Andiwra Pradesh
. Karnataka

. Pondicherry

. Punjab

. Haryana,

. Uttar Pradesh
. Himachal

Pradesh

. Chand:garh

. Jammu and

Kashmir

. Rajasthan
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5. Deputy D

stor 1. Assam

Regional € Jog (North Bast), 2. Arunachal Pra-

Departmaer  of Official Language, desh

Ministry . Homa Affairs, 3. Mizoram

11 Fivor, t ‘haya, 4. Tripura

Ramkm:. Bhawan, 5. Nagaland

Mali Goa: 6. Manipur

Post P.nd charaly A. T. Road 7. Mcghalaya

Guwbati 8. Sikkim

Iy addit 1 to the above mentioned Stafes,
the woil. ¢ Centi 1§ Government Offices located
in *he Vaic  Terstory of Delhi will be inspeet-

ed by lea

The 1ogi
guidanc. n
tation of 1
Govornmer

Y M. Ne
S. No. 94]

DM No

Offic..

al of 'ces will give suggestions and
ling o the problems of implemen-
+ OF dal Language in the Central
Offic. 4 located in their areas.

12021 6(2)82-O.L. (B-I), dated 18-1-85,

12016, 5/87-0.L. (B-1), dated 2-12-1987)



3. 3 fadww (F0), 1. & 5. 99 faRwa (Fvo) 1. a9
qata FraTag (ler) 2. gfwerg AT FATET (IATGE) 2. ATUTHA TR
TrsrreT e/ 3. feT Wew T Hearerar [ crsrevt ferwrr, 3. fostien
g HeTe 4. FAEH e @@, sraTaAgEY 4. faga
5/1, o Hro A, 5. qifedy qqq, AIAE, 5. qWIAE
T2 qree-Trg= (AT, 6. AfgR
4. firew (%70), 1. dom To o TIE, TARET 7. AeEeRR
fawmia () 2. ghem o Tt
ST foet g AT T 3. AT SR T gadad Tedl & wfifad qErEE gru g
dro Sfro aito waw, fin 1 4. fgarae Ry wfaa sw fedt ¥ feaq Sdw w1 & Fofaat
T, FA Fo 308, 5. FErmg AW TG ST
FHAT TTE AT, 6. ST 7 FTEAIT Hd FETER MY qa § fera Fa awwe &
foraTaE 7. “STEAT FRTAAT B OSAATT ¥ Gafad FAEAT 9T q9y
. g & Q9T AW G FA |
ST T (FTo o Ho 12021/6(2) 82-To o (&-1),
TY WATHT[TCAAT AT, fei® 18-1-85 %W Fo 94)
ArFaTaF w5d, a e, (10 §Mo o 12016/5/87-To wro (@-1),

7€ freei-3 feis 2-12-87)

e i s



CHAPTER 6

USE OF MECHANICAL/ELECTRCYNIC EQUIPMENTS
FOR WORKING IN [IINDI

Use of machines for writing addresses and pre-
paring bills efc. in Devanamari

6.1 Arrangements may be made for Deva-
nagari Embossing Machines for insurance
notices addressed to Hindi speaking area, elec-
tricity and water bills, Identity tokens and for
writing addresses on envclopes.

[O.M. No. 12015/9/76-O.L.(B), duted 16-11-1976,
S. No. 96]

Minimum proportion of Devanagari Typewriters

6.2 (a) Of the total number of typewriters
available in the headquarters of the Ministries/
Departments located in region ‘A’, atleast 25%
should be Devanagari typewriters.

(by This proportion should be 50% in the
offices, other than Headquarters of the Minis-
trics/Departments located in region ‘A’.

(c) Of the total number of typewriters avail-
able with the Ministries/Departments and other
Offices located in region ‘B’ atleast 25% should
be Devanagari typewriters.

(d) Of the total number of typewriters avail-
able with the Ministries/Departments of other
offices located in region ‘C’, atlcast 10% should
be Devanagari typewriters.

6.2.1 Till such time as the number of
Devanagari typewriters in any Ministry/Depart-
ment/Office does not reach the above men-
tioned proportion, the concerned Ministry/De-
partment/Office should continue to purchase
only Devanagari typewriters. WNo typewriter of
Roman script should be purchased. Even in
replacement to any condemncd Roman script
typewriter, Devanagari typewriters should be
purchased.

6.2.2 In case a need to procure Devanagari
typewriters in excess of this proportion is felt
in any office, there would be no objection ir
purchasing the Devanagari typzwriters in excess
of that limit.

6.2.3 1t would be the responsibility of th.
officer placing order for the purchase of type-
writers 10 ensure that till the Devanagari type-
writers do not become availeble in the abov.
specified proportion, only TDevanagari typc -
writers should be purchased.

62,
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The' * instructions will also be appli-
the Public Sector Undertakings/Banks
r ¢o trolled by the Government.
S - 14013/12/87-0.L. (A-1), dated 27-11-
for :f Roman Script typewriters into
s *oript typewriters
Thi: « ‘ces should continue indenting for
ovancari o script typewriters in accord-
th t'  policy laid down by the Govern-
At the same time keyboards of the
scre st typewriters should be got con-
inte Devanagari script typewriters so
s: urtage of Devanagari script tvpe-
cou'! be removed. It would be easier
avert  typewriters having 46 keys inio
:geri -cript typewriters.

0 Ne  12015/1/77-O.L. (B), dated 5-9-1977,
“ N 9T
U'se 7 on’y bilingual electronic equipments

t
pto A

In « :der to ensurc the compliance of the
ons of the Official Languages Act, 1963

.n¢' ules aade thereunder, it is necessary that
Al ctro ¢ equipments to be purchased in the
I trics Pepartments of the Government of
rn.  and their attached and subordinate offices,
't ¢ Udertakings and Nationalised Banks

h:

he . - the facility to use both Devanagari

s I 2 Roman Script.

wref e, the following instructions may be
¢ in view while procuring electronic equip-
i TG I

)

2)

Al types of computer systems (includ-
inn  computers, word-processors, Ad-
vinced ledger Posting Machines, Data
Fatry cquipment etc) are to be pur-
chased only in bilingual form.

These orders apply to all Ministries/
Departments, attached and subordinate
olices; offices of all companies and
eorporations owned or controlled by the
C‘cntral Government banks or offices of
commissions, Committees and tribunals
appointed by the Central Government.
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3) Computers

4

(5)

etc. would be considered
bilingual only when :—

(a) There are facilities for data entry in
Hindi alongwith English.

(b) Any cmployee can use it in either
English or Hindi. For this it is
necessary to have such facility in
the machine so that the employee
can display in either English or
Hindi on the monitor at will.

(c) The output of the system (report,
letter etc). could be produced by the
person working on the machine
cither in Hindi or English at will.

While using such ecquipment, it should
be cnsured that in accordance with the
provisions of the Official Languages
Act, 1963, Official Language Rules,
1976 and the instructions issued by the
Department of Official Language from
time to time, work required to be carried
out in Hindi is compulsorily done in
Hindi and work required to be carried
out bilingually is done in bilingual form.

If for some special reason any oflice,
undertaking or bank ctc. requires any
relaxation of the above instructions,
special permission from the Department
of Official Language should be obtained
for this purpose. Proposals of attached
and subordinate offices, banks ctc,
should be routed through the concerned
department. The Department of Elec-
tronics should be consulted by the con-
cerned department before sending any
such proposal to the Department of
Ofticial Language. Such proposals
should be forwarded only, if the Depart-
ment of Electronics certifies that the
cquipment proposed to be purchased
cannot be made bilingual and it cannot
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CHAPTER 7
INCENTIVE SCHEMES

Indira Gandhi Official Language Award

7.1 A scheme has been drawn up for the
grant of awards to the various Ministries/
Departments, banks and financial institutions,
Public Sector undertakings and employees
for outstanding  achievement in promoting
the Official Language Policy of the govern-
ment from 1986-87 under which following
awards will be given every year—

(1) The Indira Gandhi Raj Bhasha Shicld
for Ministries/Departments of the Gov-
ernment of India.

The Indira Gandhi Raj Bhasha Shield
for banks and other financial Institutions.

The Indira Gandhi Raj Bhbasha Shield
for public sector undertakings of the
Government of India.

The Indira Gandhi Awards for original
books written by employees in Hindi.

Indira Gandhi Raj Bhasha Shield for
Ministries/Departments of the Govern-
ment of India

(2)

3)

“)

0]

Each year, three shields will be awraded
in order of merit to those Ministries/De-
partments of the Government of India which
are adjudged the best in the implementation
of the official language policy of the Cen-
tral Government. The performance of the
Ministries and Departments will be evaluat-
ed in accordance with the norm circulated by
the Department of Official Language.

(2) Indira Gandhi Raj Bhasha Shield fox
banks and other financial Institutions

Three shields will be awarded to those
financial institutions and banks which have
done outstanding work in  promoting the
official language policy within their organi-
sations. In the assessment of the three best
institutions, the Department of Official Lan-
guage will be assisted by the Reserve Bank
of India which generally oversees the func-
tioning of all the financial institutions.

(3) Indira Gandhi Raj Bhasha Shield for
Public Sector undertakings of the Govern-
ment of India

Three awards for each of the regions ‘A’,
‘B’ and ‘C’ will be granted. In the assess-
ment of these nine organisations, the De-
partment of Official Language will be assist-
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ed by the Deptt.
Ministry of Industr,

? Public enterprises of the

(4) Indirs Gand’
nal books ir;

Awcrds for writing origi-
Hindi

urage  employees to write
Hindi, three awards will
dook« which are adjudg-
which help in promoting

In order to en
original books in
be given for the
ed the best and

the progressive u of Hindi in various
Government Dcpa ments. The value of the
prizes will be s @ llows:—
1st prize . : . . - Rs. 10,000
IInd prize + Rs. 8,000
Ilird prize * Rs. 5,000

The books sutr
the grant of aw
should have bec-
the previous fina:
be duly recomm
partment concern.
belongs. Not m

litted for consideration for
rd in a particular year
_written or published in
ial ycar and these should
ded by the Ministry/De-
! to which the employee
re than two books from
each Ministry/Dx -artment will be consider-
ed. The books received for consideration
will be evaluated by a committee consisting
of the following—

1. Joint Secretary, I*aptt. of O.L. Convener
2. Two non-ofiisial: ‘o be nominated

each year by th. Deptt. of O.L. *  Members
3. Deputy Secy. (Ir.,-) Deptt. of O.L. Members
. Secy.

The rccommndlJations of the committee
will be submitted to the Deptt. of Official
Language for th: approval "of the Home
Minister. '

[O.M. No. 11/12013/2/85-O.L.

A-2), dated 30-7-
1986, Sl. No. 1158} 42 7

Award of shield by Ministries/Deptt. fo their
attached/subordinzte offices, corporations etc.

7.2 Arrangemeats should be made for the
award of shicld to encourage the use of Hindi
by Ministries/Diptts to their attached/subor-
dinate offices, Corporations etc., Norms for
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according the shicld should be prescribed by
Ministry/Deptt.  In addition to the shield,
Ministries/Deptts. will also grant two special
awards.

[O.M. No. I1/12013/2/76-O.L. (A-2), dated 6-2-79,
S. No. 113]

[O.M. No. 1I/12013/2/76-O.1. (A-2), dated 12-6-79,
S. No. 114]

[O.M. No. 11/12013/2/76-O.L. (A-2), dated 28-2-80,
S. No. 115]

Incentive Scheme for doing work in Hindi

7.3 Cash award should be given each
year to the officers and employees by all
the Ministries/Deptts. attached and subordi-
nate offices on the basis of the work done by
them in Hindi.

7.3.1 The details of the Scheme are as

follows :—

(1) Scope of the Scheme

All  Ministries/Departments/attached  and
subordinate offices of the Central Government
may introduce this scheme independently for
their officers/employees.

(2) Eligibility

(A) Officers/Employees of all categories
who do their official work wholly or partly
originally in Hindi can participate in this
scheme.

(B) Only those officcrs/Employees will be
eligible for award who write atleast twenty
thousand words in Hindi in a year in re-
gions ‘A’ and ‘B’ (i.e. Bihar, Haryana,
Himachal Pradesh, Madhya Pradesh, Ra-
jasthan, Uttar Pradesh, Gujarat, Maha-
rashtra and Punjab States and the Union
Territory of Andaman & Nicobar Islands,
Union Territories of Delhi and Chandigarh)
and atleast ten thousand words in Hindi
in a year in region ‘C’ (which comprises
all other States and Union territories except
region ‘A’ and ‘B’). In addition to original
noting and drafting, this will also include
such other items of work done in Hindi
which can be wverified, such as entry in
the register, preparation of lists, accounting
work, etc. .

(C) Stenographers/typists who are cover-
ed under some other scheme for encourag-
ing the use of Hindi in official work will
not be eligible to participate in this scheme.

(D) Hindi officers and translators who gene-
rally do their work in Hindi will not be
cligible to participate in this scheme.

(3) Prizes

The following cash awards will be given
to the participants every year according to
the work done by them in Hindi:—

(a) JTodependent for  ¢ach  Ministry/
Deptt.  attached  ofices of Central
Government :

First Prize (2 Prizc)—"" 1. 500'- each.
Second Prize (3 Piic:  -Rs. 300/- each.
Thirg Prize (5 Priz.s) Rs. 150/- cach.

(b) Independently for ach subordinate
office of any Neptt. ¢ Centil Govern-
ment :

First Prize (2 Priz.s) Rs. 4'/0/- each.
First Prize (2 Prizes) Rs. 400/~ each.
Third Prize (5 Piizes  -Rs. 150/- each.

(4) For purposen of t s scheme every
geographically separate 1 ited office may
be treated as an indipe lent unit. For
instance an officc of &n  ssistnt Commis-
sioner etc. under Commi oner of Income
Tax or Area Supcrinten nt's office etc.
under Divisional Ruailway Manr~er of the
Railways will be indepem nt umits for ope-
ration of this sch.me. me will be the
casc in respect of subordmat :nd e*tuched offices
of the Ministry of Dfe ¢ or the P& T
Deptt., ete.

(5) Criteria for awardin® rizes

(n) For facilitating arses aent, a total of 100
marks will be ailotted, Out of this 70
marks will be earmarkc. for the quantum
of work donc in Hindi und 30 for clarity
in expression of thou:ht

(b) The compctitors v ose mother tongue

is Tamil, Telugu, Ka. iada, Malayalam,
Bengali, Oriya or Assc cse may be given
additional weightage upt 2095, The exact
weightage to be given t such an employee
will be determined 1 the  Assessment
Committee. While doing so, the Committee
will also keep in wvic.. the standard of

work of those officers/¢:~ployees who other-
wise rank higher to him. er.

(c) The competitors will maintain a re-
cord of the words written by them every
day in the attached proforma. Each week’s
record will be wverified and countersigned
by the next higher officer. 1f Section head
himself keeps a record then it won’t be
necessary for the employee to maintain such
record.
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(d) At the end of one year every com-
petitor will submit the record of his/her
work done in Hindi to the Assessment
Committee through the countersigning officer.
If countersigning officer or section head
himself keeps an overall watch and account
of the work, then this would not be neces-
sary and he would furnish details,

(¢) Assessment Committee :—The Assess-
ment  Committee in  the Ministries/Deptts.
may consist of the Joint Secretary in charge
of Hindi, the Under Secretary in charge of
O & M and the Senior Hindi Officer/Hindi
Officer. In the Attached and Subordinate
Offices, it may comprise of the Head of
Deptt./Office, Hindi Officer and opne more
gazeited officer or Rajbhasha Adhikari. How-
cver, the composition of the Committee
may be changed to suit the availability of

officers in various concerned offices.
7.3.2 Mention of winning a prize will
also be made in  service records of the

officer/cmployee concerned in a suitable form.
A list of the prize winners may please be
endorsed to this Department also.

7.3.3 The expenditure on operating this
scheme will be met by each Ministry/
Deptt./Office from its own budget provi-
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A head of Deptt./Office ci1 sanction

sion.

the prizes on the recommendatiors of the
Assessment Committee under th: authority
of this circular. The scheme h- been ap-

proved by the Ministry of Finr ce (Deptt.
of Expenditure) vide letter u. 0. Nv. H. 78/E|
i11/87, dated 27-1-1988.

7.3.4 'This scheme will com¢ into force
with effect from Ist April, 1988,

7.3.5 All the Minist. «5/Dej . awe re-
quested to circulate *his scl ne immedi-
ately among all of thur oific s/Employees
and introduce it in thar Mt stries’Deptts.
wef. Ist April, 198, ik may  also
apprise all of their Attached .nd “ubordi-
nate offices of this scwm . | as'. them
to intreduce it in all their o ces woef Ist
April, 1988. They may a' ioform the
undertakings, corporatim (¢ und r their
Control about this scheme od . acourage
them to introduce Inccutive § c¢me in  their

offices on the basis of this.

7.3.6 The information r.za ing the action
taken in this regard miy plear be sont to this
Department as early as possi 2.

PROFORMA

Weekly statement of the original work done in Hindi by Shri/Smt/Kum.

for the week ending

Sl. Date Total No. of files No. of words used Other items of works ¢ e by, ¢ of Senior
No. & Registers wiere- in notefcraft written in Hindj Office . {(once in a
in work was done in in Hindi —— e — w. .k
Hindi Brief description No of
WS
1 2 3 4 5 [ 7

[O.M. No. I1I/12013/3/87-OL (A-2), dated 16-2-88]}

Incentives for doing original official work in
Hindi in specialised spheres.

7.4 Therc are certain areas whose activi-
ties do mnot involve work pertaining to
noting/drafting or stemography/typing, but
where Hindi is wused, such as the type of
work being done by the scientists, techni-
cians and operational staff. Suitable in-
centive schemes may be introduced in those
offices also wherec a considerable number of
employees do  similar work of specialized

nature.

[0O.M. No. I1/200/5/35/84-O.L. (A-2), dated 20-11-
1984, S. No. 117}

Grant of Hindi incentive r “owar-c to stenogra-
phers and typists fo> dt¢ g thilr official work
in Hindi in addition to .ngli.).

7.5 A special allowa ¢ of Rs. 60/- per
month and Rs. 40/~ per aonth may be grant-
ed to the stenographers and typists respec-

tively working in th Ministries, Depart-
ments and their atac. d and subordinate
offices, who know En ish typing/shorthand

and are actually doing their official work in
Hindi in addition to t.nglish. Only these
Fnglish Stenographers/typists would be en-
titted for the allowance who type on an
average 5 notes/drafts letters in Hindi in a
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(7) @ ad & siq ¥ w&w gteannr fG=h &
frg wT o FW wT S@SErT IR FH
arr wfug T & wvenw & qeaiwa wild H wegd
FoN | 7 ¢ sfrgeEns F@ g Afgwrd qr
farerror st ot gt farerty warar & o G-
ST waer A W samwar a8 g el
ECIRE IR B g 4

sraa & forar sor 1 fawrn /a1 deaw
wearA "bwfa £ fawrfan av g afoa & sfawe
¥ g TFd F ghar § | 5@ JERTE AT
93 faca e, sqg faam ¥ sy wgHfa sofeo
do wa-78/%[11187, famim 27-1-88 @xr R
& g

7.3.4 9% WEHT 1 %A, 1988 ¥ @1 & |

(7) = wa afafa—deve/ e § fed
ST gag * afuw, e o agfa F awrd s s . N
S ) 7.3.5 gueq waradi [ § R g
afad o s el sfemd/fed sy o e m/fr ferieat et
giaf: e - tawsd § 1 qag S sniaer sl ¥ goq afcifi #% 9w s
wat i f o, s & s, fgdr a E ¥ 5% 1 9w, 1988 ¥ AU FL | IA @A gag
offe o . Wthas ST GwA S e wmat R R S e ¥ A
Frir gET o Y ard € qarf fatwe gt A A 9 of s ety i
Frat @t i i 0 srwset & A wihte ;f&; . x ':'@c%m%m'” ¥ :
Fw.aAde T foar S g g ) <L, 1988 T A
. ' . fraaorrfae oY, T snfe &1 i 2 dwer
7.3.2 EETCHEA T A 3 e siferwrdd/ ¥ aR ¥ T ¥ R 9 W ATHIE 9% s
wardra et § o wfaw geer % fea it § Seated dvmT o< FOT & fg S
ST 1 € I WTGT T A A O A FIAT )
g towmr ol i #T €r S o
7.3.3 9 AT & SO 92 atg @d &7 7.3.6 T& a9 | @ wE F1A1E AT g 3w
agd Sl A A EElE i aed awe fawtr #Y Foar wWrarfefver € srg
BEC
ofr ) o Ll W #1 guiet g A awg § el & qw s 4
51t K L C T
faercofy
T T T ren, red feh firdr # fiog g o e R
o s fa & gen fecanly e snfred —— e e EEAIET (AN A
fanfedrs e A gem wflam @ wRi AT e U an)
« 4
-5 07 3 4 5 6 7
— \;1-:1' :f_a l-l. 1 013/3/87-Uo wro (F-2), fEAT® 16-2-88]
fafaz & A qoard & (@@ § 5 & fag st & wiafaa fgdt § snyfafa st argfon
qTEa wrd & fau dieags wen

7.4 € &0 ¥ @ feoror/strren,  angfefal
ettt w1 R vt T faeg ferlt T e fa
o & &%, —&arfaed, qeifeadl et s
snfart: a o @ e w1 sk F fag o
forg FTATer . FTET ST ¥ ST OF &Y T
% o fafe - wole & #10 74 §, o1 fog sfaa
sruteR @ g g
[#rocmorte 11 200/5/35/84To WTo (F-2),

farT 20-11-84 HFa Fo-117]

7. 5 Haread fawmm qar IaF g S -
e FEWA § FH T @ o qffelent o
ergfieet St sineht evgnferryfafe sy € o
st & afafae ey i oy swar werd g
FW & AW 60 FIT X 40 g wiaarg oy
weet feam g 1 Rawr ady st stafafus/ars-
fez gq v Fwra g ot fged | sitega 5 fooy-
fortsrewwar [stfafe sty @t 300 feoafori/
greqwa /s fondy SfRa F@ E ) Faw ww



day or about 300 notes/drafts/letters in Hindi
in a quarter, This will not include one
or two line drafts/notes. This special
allowance will not be treated as pay and
no D. A, H. R. A, C. C. A. and other
allowances would be admissible on this
amount.

7.5.1 The employees to whom this allow-
ance js granted will have to produce a
certificate 1o the attached proforma to prove
that the employee was actually doing his work
in both the languages. In the case of steno-
graphers this certificate will be given by the
officer with whom he is posted and in the case
of typist the certificate will be signed by
the Under Secrctary concerned or Head of
Office, as the case may be. This Certi-
ficate will be required every month for the first
six months when a stenographer/typist starts
working bilingually and thereafter once in
every three months.

7.5.2. The Scheme under which advance
increments in the shape of personal pay
are granted for successfull training in Hindi
Stenography and Hindi typewriting shall
continue but the benefit of advance increments
will cease when the benefit of special allow-
ance under this scheme is granted.

7.5.3 Head of Offices as well as the Officer
exercising control over the stenographers aund
typists will have the responsibility to ensure
that special allowance is drawn ooly when
the bilingual work is donme by the concerned
stenographer/typist. In case of any misuse of
these instructions and drawal of special allow-
ance without actually working will mean ‘mis-
use’ of the facility in the same way as an
irregularity committed in charging travelling
or any other allowance under Central Govern-
ment rules. Head of offices may utilise the

List of books awrded by the Ministry/Department it the year
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services of their Hindi Officer: to keep watch
over this aspect. :

Certficate required for grant ¢ Hindi Incentive
allowance

Certified that Shri/Smt./k m. -

—————,  designation

——— section -

did a part of bis/her wor’

graphy, Hindi typing during
o

_— t .

e e

in Hindi steno-
the period from
he quantum of
worke done by him/her i Hindi was npot
less than an average of 5 otes/ Jrafts/letters
in Hindi in a day in the aforenid month/
300 notes/drafts/letters ia  indi in the afore-
said quarter.

Signature
Full num: of Biinch Officer/
.Iead of Office
(with stamp)

Date—

[O.M. No. 14012/45/76-O.1
S. No. 118]

(C), dated 12-8-1983,

[O.M. No. 13034/31/85-0.1 (C), ¢ ted 11-8-1987)

Awarding prizes for writ. 3 oririnal books on
scientific & technical sub. -ts in Hindi and the
purchase of such awarde¢ dooks

7.6 Arrangements may be made for award-
ing cash prizes to ¢ ourae  writers of
original books on tbjects  relating to
Ministries/Departments ¢ d such award winning
books should be purchr :d for the libraries of
various Ministries/D. partments/Subordinate
offices/undertakings et to the maximum
extent. Detailed inforr ation regarding such
award winping books should be sent to the
Deptt. of Official Lan uage in the following
proforma:— .

under origicl writing fn Rindi

........................

Sl Name of the Name of book Brief Subject Name of the Publisher Price Where avai-
No. Writer lable
1 2 3 4 5 6 7

[O.M. No. I1/20034/6/79-0.L. (A.2) dated 28-5-79 8, No. 121}
{O.M. No. I[1/12034/8/86-0.L. (A-2) dated 6-2-86 S. No. 122
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Y afdt & sreg/feoforat o wifew 7dt it afz 4 Q@ s el aftemfat &t awat &
g faite wear 3w Ay W oo ) T afa IR FT TFT § |

e wETE weqr, Wit fwaw wedr, R wfE fedt sirnger wean qm & frg sfera swor o

HEAT AT ed HYE S 37 ALY G e b s/t
7.5.1 faq safat o1 ag W far sg T S A St & O o/ g
o g o f Y A
N e B e T qa‘a‘nﬁx ....... a ...... ariwﬂwﬁwf;
AT S| W@: j::' m{%ﬁ arrv;f%rffw“r ® f‘wlr ¥ st w1 1 5 wor ey e rfaf el evafi
;i;ﬁm T 9§ S E‘%aﬁv m;;g:mf‘ e & fpar | fgrdt 3 fog g v A wra, SadE W
4 a’ifm o vﬁn\ afq; H;;g # sragr 5 foafoai/seefea  sfifq/sogw
ST 9@ Fataw qa At e e, ferengy & s 300 feoafradljsrew/aa & @ A8

Seft oY Feafr &, avar fear st T gl & |
ar zighee T WA § STH wTO AT W :
aq ¥ ofgdr 6 wlgdt & fag ag swor qa sy @

¥ AT § AR IR I AR AN FENET
ERCIE I atea atfeeTd /st sreast &1 AT
7.5.2 g frak 2 G sgfafes . (sitex af)

e ferdy aref m wfwe @ AwAATEEAF T
F3r 92 AafEs I & oww 0 sl G afgar
&y st &, Q@ 1 4T < s A & A
fartre 7T 1 W s o o sa ¥ At IR [FromToso 13034/31/85-r0 wro (W), fawrw
il & e e W fam o 11-8-1987]

7.5.3 @ataq qepe 0 srglafent ek gufas @l awatey fawal @t atfow  gead
argfredt o oddefra fadar et avy sifwifeat fgdt ¥ fogd av geewTe s Qut geepa geamy

[F1osmode 14012/55/76-Tie wro (), faaiw
12-8-1983 %/ o 118]

w1 78 Sareditaea § a1 ghaferr w2 fr ag w T

fawrg weqn et amcfefey atleee gra fewrdy 7. 6 Waradi/faws ¥ defug fawt N wifos
T F F1T FR IE W 1 A (R a3 g gt § fage arel #1 Sk W F fag
gav Fx area # wnl fi @i feda s @ qHa  JEERIT AW A mawer A QAR oA

fafraty OFY SHI 4T 4694 ! W Ao e fR qeaFi fafwer waremi/fawmd, sdfea wata,
8ty gonre & fRaat & o6 o quar A wRm oAl anfe & qEawTaar § tfew & atfers wear o
& fafqdrr & daw o stfw @ o awar smar GO AT | GTEFT TEaHt 7 fareqa faaeor oy

& 1 5q agd 9 fart @ & L qrale steae ferqmr &1 farafafae ST & ST 91T
L O 4 fgf & w¥ra Qen 3 fag wama/fomr g g T S e
oy ABF T AN g H W faeg dywn Fafam  swew @ oww Frag i & g
go EiGaris
1 H 3 1 5 6 7

[Frome "o If 20034/ci79-T1e o (%-2), RAR 28-579 W "o 121]
[#oqr0 do II 12034/8/86U0 We (Fo-2), MW 6-2-86 W Ho 122]
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CHAPTER 8

ARRANGEMENTS FOR TRANSLATION OF PROCEDURAL
LITERATURE AND TRAINING IN TRANSLATION

Armrangement for translation

8.1 Following arrangements exist at present for
translation from English to Hindi and vice-
versa of various types of documents :—

(1) Statutes, statutory rules, regulations and
ordinances including the forms connected
with them are translated by the Official
Language wing, Legislative Deptt., Minis-
try of Law.

(2) The non-statutory manuals, codes and
other procedural literature and the forms
connected therewith are translated by the
Central Translation Bureau, Department
of O.L., Ministry of Home Affairs. If in
any manual etc., some portions are statu-
tory and some non-statutory, then the
Official Language (Legislative) wing of
the Law Ministry translates these statu-
tory portions into Hindi. The non-statu-
tory portion is translated by the Central
Translation Bureau of the Department of
0.L. However, the three Defence Servi-
ces, the Ministry of Railways and P & T
Deptt. translate their non-statutory mate-
rial themselves.

Each Ministry/Department makes its own
arrangements for the translation of :(—

(a) Resolutions, General Orders, Rules,

Notifications, Regulations, Press

Communiques, Circulars, Plan and

~ other Schemes, Projects and  Pro-

grammes etc. and all the forms con-
nected therewith.

(b) Parliament Questions and their re-
plies and the papers meant to be
placed before a House or the
Houses of Parliament.

(€))

(¢) Contracts, agreements, licences, per-
mits, notices and forms of tender
ete.

[O.M. No. B-11021/2/72-0.L. Cell, dated 16-9-1972,
S. No. 124]

Hindi translation of non-statatory procedural
literature and coordination thereof

8.2 Ministries/Departments should prepare a
complete list of non-statutory procedural litera-

ture published by them and other offices under .
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their control. Publ ations which have been
translated into Hir i should be published in
bilingual forr and r 1ainirg should be sent to
the Central 1ranclati s Burcau (Deptt. of O.L.)
for translaticn. For 1is purpose, the responsi-
bility for coordinuti this work should be assi-
gned to an edmwi ative -ection so that the
work may be attenc 3 to cxpeditiously and its
progress can be swa- 1ed. The Central Transla-
tion Bureau will ¢ respcd with the admini-
trative Section so r mninat.d.

[O.M. No. 26/46/;
12]

[O.M. No. t 1102
S. No. 124}

01, dated 7-12-71, S. No.

V72011, Cell, dated 16-9-72,

tting the ftranslation werk

Arrangement for
1 ba'ls where there is no

done on Lonoror
staff for tronshitic

8.3 In the ofiic , wh.te there is no post of
Hindi Officcr or H  di Ti inslator etc., the trans-
lation from Bnglis” to Hidi or vice-versa, when
necessary, may be ot dune through some com-
petent person int concorned offices by paying
an honorerium. 1 morzsium for such transla-
tion work may b. paid .t the rate of Rs. 10/-
per thousand we s, Such arrangement may
remain in forcc 1 Hundi Officer or Hindi

Translator(s) are . pointad.
8.3.1 It is ne. ssary to guard against the
misusc of the proision for the grant - of such

honorarium. Th. following points may be kept
in mind while g 'nting thc honorarium :--

1. Honoraritn may be granted in respect of
the transl:tion of papers related to inter-
gcpartmemal or inter-office , correspon-

ence,

The Head of Office should certify that the
translation was absolutely necessary and
that the number of words for which
honorariv:n is being claimed were
actually translated.

3. The per on attending to this work on
honoran m basis will be doing this work
in addit:-n to his normal official duties,

4. The Of :e concerned will prepare from

among i*; employees a panel of persons
capable »f doing such work. - pe



JIATE BT @IEAT

8. 1 fafwa s & Fmam & stitsl + fgadt ot
feedt & siga sjar= & fag fAelalfaa . dg § —

(1) wiafgdy, aifafas  fqasy, fafaqst
e svqew &1 Rrad 548 w.fua @nl
A1 wifas §, wqans fafe sarta & fafy
FRIT 7 ASIATI GT HIQAT G )
quifafis A, wfgasn v a
srafafy arfgea aar 34¥ uafua wraf

N H4FR IF AATHA T UANIST &
AEYH Fdra FTae Ay Fwar d, afz

ey Aqsrer anfe ¥ @ sq wifafus
38 uifafus §r & fafg daraw &
fafe faswrr &1 vy @z wifafas
HIAY 1 qarg Far § Adv  swifafas
EEE I CCIERIE LM RECTRE A
Hqarg A we@r § 1 9¢ AW wn
FaEit, ¥ waran G ur @ie fasnr
qadr srqifals gir w1 [T e
FEW G
g7 daragf/fawmw Fal
# gradr & smane & fw
F@T & —
(%) d@Fea, wara  awm, qaw, dfe-
gaw, fafaaa, wq fi Faf, afqa,

il WG
ot 3 v

(3)

fafves SRR AT LT AN, cArma T
FE%e wfg A W owGAT A
g4faq @t w

(7)) 8¢ & 9941 & raT | A F

gRT & qA™
b

firdt ow ax qr At
negq faeq st 41 7 ST
() dfaard, ®IR, Tivaw, A, I

& Atfeq e arr i
[#ro @ro do  $-11021/2/72-T1 W0 UF,
fertiar 16 faqeay, 1972 %7 Ho 124]
waifafs  wdfafy efgea o @3 sqam &k

auaq

8.2 aammqfoav I X IAF  weATa
A iy s prataal gro swnaa  sraifafas

qLATT 8,

Frataata arfgea w1 awEng K aqane gfnero #t sqae
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srifafy mfgem & @O g dam w7 1 faa
gFTAt @t gl stqare € qF g s fawfew
®r F gyard ik @y #r fglr sqER &
faq Fdfiq eqare s ‘(Twwrar) fasr #
qF | 3@ FF & fHe gweaw vy fHdY
gurafs  aqart F1 8¥e fear wig foew w9
wrar & g e awfa stiEY s ow 0 aedlw
gaarz <14 Al e 7q @ surafis st
& 9 SqagiT F3 |
[F1o str0 Ho 26/ 46/71-T0 WTo, fawim 7-12-71
%7 Ho 123]
[#10 ®io Ho §-11021/2/72-T0 wWio TF,
ferti® 16-9-72 %9 do 124]

wigt swqare & fag A sEa A § agi aAdm
F HTUTT G HAATE FT FUAT

8.2 foa srifwal § fgrd  stfasrdy ar gy
qaare Az 1 915 97 4@ § g 9E@ 98
qT A & fgdr a1 f= & siosht § ey,
F@Afy & Ay oy mfvg & a9 BT FaET
fmr g1 38 gFX F stg@a & fag wiwdn
& ®7 ¥ Ta¥ 10 wfg g AT X & wrw faar
ST | 4g ¥aY a7 &F fHgr ae §F a5 st §
feeer sifaam<t ar srqare® v fagfar w8 g st o

8.3.1 3g {gwr wsd g f5 3@ wF fau
ST A AFRY HT TIQANT F Fr L HIHRD [\
aug firafafaa g sgw A @y g @ —

(1) ag = yeafamiia/arae watady
gariT sfe & w@afua seeEl &
qqgre F fag e simg
Frataq & qLAw ag swfa R fF
sqare waa faegs & A AR Fivaa
¥ gav wsi # AqEe  fwar wam §,
foraa farg wmda qive ST <@r & o
St eufde @rAdE & AR 4T I8 &
FUMN T8 ITF HATG AGETY FW F
ST EYT |
g fou @ § ava  aafwd s
dqer FA1qT ST ST A Fratwa § Fa
W 81 |

(2)



832 If in any office, thsre is 0o such
employee who has knowledge «~ both Hindi and
English and could do translatic 1 work, a person
who has knowledge of both t™z languages and
who could do translation fromt one language to
another, may be appointed age st a vacant post
or taken on transfer from ar ther office. Such
employees may be imparted t ining in transla-
tion in Central Translation ¥ :reau on priority
basis. While sending their nar s to the Bureau,
it should be clearly mentionce” that he has been
appointed under (0. M, No. 1 035/12/87 dated
15-9-87). '

8.3.3 Such persons es alre Iy know Hindi or
have acquired the working } awledge of Hindi
by virtue of having pa'sed : indi extminations
should not normally requir translation from
Hindi to English. Att:mpt "would be made to
see that the letters required t  be issued in Hindi
are drafted originally in H di by the Hindi
knowing staff and officers. ' would be neces-
sary to undertake the tra lation work only
where there is difficulty in ¢ 1fting originally in
Hindi or when some ktier, -cular, Memo, etc.
is required to be issurd 1t th in I'nglish and
Hindi.

fO.M. No. 11/13017/13/75-C - (€}, duted 21-2-76,

S. No. 125]

duted  15-10-79,

[O.M. No. 20013/2/7.-Q.L. ),
S. No. 126]

[O.M. No. 13035/12/.7-0.1  (C\ duted 15-9-87]

‘ni2p in translation
wstition work

Provision of compul.ary t
for the staff engaged on t

mslation Training
" Translation Bereau
mploycts of Minis-
al Govt. connected

8.4 Thrce month, 1
Course conducted by Cents
is compulsory for all the
tries/Departments of Cen
with translation worl. All ffices should send a
list of the staff enpzied ¢ translation work to
Director, Central Tiansla. 2 Burcau and get
-them trained in batches. E. sides Delhi, arrange-
ments for this training have also been made at
Bombay, Bangalore and Calcutta. As such em-
ployees can be got trained at a centre near to
their place of work. Since the duration of train-
ing is more than 45 day-, substitutes may be
appointed against the vacant posts.

[0O.M. No. 11/13017/12/7" O.l.. (C), dated 5-5-76,
S. No. 129]
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[0.M. No. 11024/33/74-O.L. (C), dated 24-6-76]

[O.M. No. 13011/11/85-O.L. (C), dated 29-7-85,

S. No. 130]

Condensed Training Course in translation

8.5 The number of posts of translators in
Central Government is continuously increasing
but due to limited facilities for training in trans-
lation it will take quite a long time to get all the
cmployees engaged on translation work trained
in there months translation training course.
Accordingly a condensed course in translation
(Seven working days) is being conducted for
thosc employees engaged on translation work,
who could not so far avail of the facility of three
months training course for one reason or the
other. In this course, employees are trained in
the principles, processes and techniques of trans-
lation, functional language, noting and drafting
efc. It will give the employee not only insight
into the intricacies of translation but will also
enable them to do the translation work more
cfficiently. Ministries/Departments should
provide to the Director, Central Translation
Burcau a list of such translators and Translation
Officers engaged on translation work in their
offices and their attached & subordinate offices,
public undertakings etc. who are got to be train-
ed and who could be spared for seven days con-
densed training course. On receipt of an inti-
mation regarding a condensed course, they should
nominate such employees for training.

{O.M. No. 13011/11/85-O.L. (C), dated 29-7-85,
S. No. 130]

Use of simple Hindi in official work-prepara-
tion of eriginal drafts in Hindi

8.6 Hindi to be used in official work should
be simple and easily intelligible and not complex
and cumbersome. It would be useful if the fol-
lowing points in this regard are borne in
mind :—

1. Simple Hindi should be used in writing
notes and letters so that it is easily un-
derstood by all. For communicating
one’s views to others it is not enough
that the writer himself should understand



8.3. 2 afe w1 dar wwardy fadr st
# o g fa¥ fgedy sk siashy 9% wiaren &1
W9 &Y R AN FT FIA F qF ar agi F
fiedt frm gz 9v oF qF  wfw @ fHgar ax
faar g ar ga} Fateq & i@ g¢ @
forar stro Siv siasty AR fgedy At qiaTe wET
g T uF wr § g AT § FINT §%
wHar & 1 OF wAarf g 56,3 o9
# s w1 gfwwe svafes st g fE
AT | ST B ATH NSNS ARG HE I SEA@
faar strq fF gaa fRafe foviw 15-987 &
FTo S0 Ho 13035/12/87F aiar w1

8.3.3 Mg aga & & frdr @ Far
fafa fe=dt 3 oy a8 =@ gl &1 -
qiaF qH gree w1 fagr § 9g wwnsar @l
¥ ofuslt Wate Ay gGE@ W 9z wifgw
Fiaw gz A are f5 stoea g & of §
AT waid fgi wwd a  afe oA wA-
8 g = § R EH Saew o agraa
F X T8 Foar€ g1 W Filoq@, w4, UrgR
wifa fgedy sl ariely 04T avieli & ardt g
&Y &t A1 FT EGRT A E0 w49
Mo o 11/13017/13 /5 o WMo

(7), f&e 21-7-76 7 Fo 125]

[@ro Fro @e 20013/2/77-T  wire (7)),
fgo 15-10-7¢ 9 o !26]

[Fro #ro o 13035/12/87— o wie (%),
feo 15 9-87)

[t

qyarq § ddfra wAaddi/a @@t & fag
afrard srare e

8.4 ¥y ¥T@E A9 WM T AqaT
wfama qg® FAG avET F dars/ o
¥ (A & difug wdy sdur {§ § fon siar
‘& gAY gratas wqAe wd ufesr sdurfEy
#t qeft fadws  Ffw qqar. o &Y A A
gro-ardy 98 wiweror famar 1 vy wfasrer Y
spaear faedy & AAMT €T, FNATC T FAFST
Foft Fe H wE ¥ g@ wAe wAwfeat B sl
FryearT & fAez ¥ ot gfmge  famar o
gwar &\ afe sfwwe a3t Cifa 45 {aq & sfes

% ot @t Sl 9% Qaoft fr @ e o a4
[®1o @Mo &e 11/13017 12/75-To o (),
fgo 5-5-76 7 §o 129]
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[FTe sTo &o 11024/33/74—Te wro (W),
fre 24-6-76]

[#10 wro Ho 13011/11/85-T10 wre (),
feAts 9- -85 % o 130]

g sfer 1 sferer QA

8.5 FHT @R ¥ TR F qaf 5y
deqr & fivat 3fg & & ewg sqan
wiwers &7 gfaar difwg €3 F s e
Fa A Wi WY wR=ITE &7 de n’{ﬁv &
ggars sfmeror wd%n § sfoaw 3§ s
TG W AT WO Sy seerd frat
g & 7 wEA F S crzanw g7 @y
Al 3w wd I9F fag FhG same =
g us dAfgw SqaR 9RE¥a wemay s
QI & W @g wafeadt w1 &1 sad snwikat
Fr sqare & fagi, saxr wiwar, qeday, st
wdm wiar, fewa gar grequ enfE @ fga

femr war € faEd wEArd w5 awam @iF §

faws aftz faenlt 9 ol sqae w17 ) afys
FuwaAr & WA F GOAT | Ay /faarn sana
FG 9% @ SHE FEATAET AT W97 grEg \e.-sn
HEAET AT qAT MAAAF FF F SuFyy
atfq & 0% ATITERT 9T AR ArfawrRaT #
gt {Rww, ¥ wmare sI0 F Sgeny
a0 fagid oY aF qqae afvew g g
frar & otz fa8 7 fav & dferes sfwew sawy
¥ faq wawss fear ot wwar § 9k o
FHAIET #1 fFy &feres qraawe & a §
gt fawd o7 sfwaw & fau aifeg 53

[#10 e ®o 13011/11/85-3T0 wro (7),
feqi® 29-7-85 %7 go 130]

qIPT ww § a¥d g 57 sam, qalR gy
wq # gt & dgre wIAy )

8.6 Y FHFRT § TEAATH #Y 1) 3reft
fgy s A gag @ smifgn, afew e
iffae 4di 1 @ aag § 49 98 agEY # wm
¥ @A SN g L —

(1) @ar At fagy & S far g3 faaq i,
axe fgedt &1 & w4 fora st s
aifie 9§ aW stendlt & awm@ g
qedt ara qEd aw ggwy & fHo fae

™ et ) F T A e fred e wg

e ga 5 s Far faan §, = &t
ag g feagq arr Y v @wm § a



what ha: been written, rather, it is more
importar! that the reader should under-
stand wl :t the writer actually wishes to
convey.

2. Only tho - words which are commonly
understood should be increasingly used
in official work and there should be no
hesitation whatsoever in wusing popular
words of ther languages.

3. Wherever -5 is felt that the reader may
find it difl .-ult to understand a particular
technical «.ord or designation in Hindi,
it would t helpful if its English equiva-
lent is alse wiitten in brackets. At times
those who ‘re well versed in Hindi, do
not realise che difticulty of those who
have acqu d a medium of knowled
of Hindi 1y rccently. They should
fully appre ite the difficulties of newly
traincd per ns and  should resist the
t%mpt:;tion f displaying their scholar-
ship.

Instead of rendc
English names of 1
ponents and cther
are commonly unc
interest of all conc

ag artificial translation of
dern nudgets various com-
schos of the new era which
stcod, it may be in the
ed if for the present the
original namus» are rittun ir Devnagari script.
As more and 11ore  op': ac Juire greater profi-
ciency in Hindi, tt avthonsed terms, in the
natural process, wou of thcit own gain fluency.
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While writing Hindi, efforts should be made
to write Hindi and not Sanskrit or English in
Devnagari script. In other words, the syntex of
Hindi should conform to its genius and it would
not be proper if it becomes a collection of diffi-
cult compound words of Sanskrit or merely an
inept translation of the original in English.
Instead of preparing the draft in English in the
first instance and then rendering its Hindi trans-
lation, it would be better if the draft is originally
prepared in Hindi, and that too in conformity
with the genius .of Hindi. By doing this, the lan-
guage would not only be natural and have fluency
but it would be easily intelligible to all respite
the usc of some new or unfamiliar words.

[0O.M. No. 11/13034/23/75-O.L. (O),
1976, S. No. 127}

dated 17-3-

Uniformity in administrative and legal termino~
logy

8.7 Hindi equivalents of administrative, scien-
tific and technical terms should be taken from
the glossaries prepared by the commission for
scientific and technical terminolog, Ramkrishaa-
puram, New Delhi under the Department of
Education. Hindi equivalents for legal affairs
may be taken from the glossaries alprepated by
the Legislative Department (Official Language
wing) of the Ministry of Law.

[OM. No. 11014/3/76-R & A Unit, dated 27-4-78,
S. No. 128)

[O.M. No. 11034/8/87-R & A Unit, dated 23-9-87]



w7 5 wfay fred qen wgar aar
TG & |

IO FW § QI WAl W SgrEr
geatr fRar et Arw st faed
Far gaq wierst & ugfaa @Ry v
ar FA ¥ Sy W fgRw A4d WY
=ifge

(2)

agi F@ W gg @f f5 e T W@
gt & faa fodfy awdvalY wex a1 gemm
(sfamms) w1 ey i wfoms &
gFdl &, 98t I W al qeAn &
qraq F1sF § s Tt W fag
Q1 et grr 1 fared s Y g it &
T wit-wdt o AT & s af gae
qriy fargia st grer & § 1ér aga gy
e 8 vl w3 wafufieat sy
wfears F1T YT gam @ Tifgy A}
Fqq “gifeer & ggan” & AYW FIROr
Fear Arfga

(3)

argfas aal, ag-ag & @ R AT SEE
Y Sl & St sl Fam 9w A § wAwr
ofaw stqTg F@ F¥ gow 9% feage [«
& § & qrrdy fafe & fagar ot S fgp &
g IRy v iy ¥ afw @w €W
ST, 4299 uF saqrwnfaw www & Cagre sfae-
an qwsT A9 Are gAfoqq A Q¥ w7
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fg=t foed am fgedr faEd = sfaw =
¥ ar ge¥gpa i qgAmd fafe & sushi &
iy fgedt &1 aver famaw sway wFfa &
3w & gt Tifge A 7g Siw A gvn &
qg HEFT F geg quea g1 A ST AT S
AW FT FeWET AT WIF | WS F malar
fra #T sewt gy F oM +0 F a9
FEl ag ErT 5 afRi @ v § Y =Y ®
Jarc fear wig s ag @Y fgedr & uzfx &
FTEIT | qEr W § wiwr 7 fox wEwfaw
YT o S @AY erm, afiw de-dts W
T g7 AN TRT F IEqATG F NI9T AT
g &7 g AT gAe T AT a4

[Fio 1o @0 11/13034/23/75~T10 w0 (1)
feais 17-3-1976 ¥ Ho 127)

saatas qar fafas aearaeht § et
8.7 sarafas, Sarfas T ax"ar wE F
fgedt agta fasar fawmn & st sifeq Farfas o
AFAEY WeTAAT AT, ARFr 9w, 7% fowely
gra dare fre 7o weesmy A fag Wi 1 fafy
et waf & fag f3dy qaf= fafy w@awy
& faurdY fawm (wsarsr) @3 g Aarfag

T oaemET & fgg wig

[@r0 sito do 11014/3/76-30 fao uaw, fEaiw
27-4-78 F §o 128]
[#70 @10 Ho 11034/8/87-310 fzo uzw, faqix
23-9-87]



CHAPTER 9

USE OF HINDI IN RECRUITMENT AND DEPARTMENTAL
EXAMINATIONS

Use of Hindi JIn-service departmental and
promotional examinations

9.1 The optional use of Hindi as alternative
medium should be allowed and question papers
be prepared in both the languages (Hindi and
English) in all in-service departmental and pro-
motional cxaminations  (including All India
examinations) of all Ministries/Departments and
their attached and subordinate offices and cor-
porations, Undertakings, Banks etc. owned or
coritrolled by the Central Government. Where
an interview is to be held, Candidates may be
allowed the option to answer in Hindi.

]0.M. No. 14012/11/87-O.L. (C), dated 21-9-87]

Optional use of Hindi as medium of examina-
tions for recruitment

9.2 The optional use of Hindi as alternative
medium in examinations conducted on regional
or local basis for direct recruitment to Services
and posts in the subordinate offices of the Govt.
of India may be allowed in the manner indicated

below —

(a) In respect of examinations conducted for
recruitment to non-technical subordinate
posts under the Central Government,
candidates may be allowed the option
to answer all papers either in Hindi or
in English except the paper on General
English.

(b) In respect of examinations for technical
posts also candidates may be allowed to
answer papers either in Hindi or in
English. However, if same paper is on a
highly technical subject and the con-
cerned Ministries/Departments do not
consider it feasible to allow the
optional use of Hindi for answering the
said paper, the final decision in
this respect should be taken in consulta-
tion with the Department of Official
Language.

(c) There should be a cc ipulsory paper in
English in all these « aminations.

(d) To begin with, the ab: & dec sion may be
made applicible t¢ examinations for
recruitment in  C tral Government
offices located in Hi 1 spcaking States.

(¢) Arrangements may t made for printing
of question paper. it :hese areas both in
Hindi and Lnslivh,

(f) Where an intcrview t or?] test is held
for such post the andidates may be
allowed the optior .0 an-wer in Hindi.

9.2.1 These orders sh:" also apply to the
offices located in Hindi sp. king states of all the
Government undertakings, danks etc, owned or
controlled by the Central Government.

[O.M. No. 1/14012/4/15 ‘L. (C),
5. No. 1331

dated 6-1-76,

{O.M. No. 14012/6/87-0.i (Q), dated 21-5-87}

~9.2.2 The optional us: of Hindi be permitted
in the examinations conducted on regional or
local basis for direct recruitment to the services
and posts of the subord:natc offices of the Cen-
tral Government and Undertakings owned or
controlled by the Central Govt., Banks etc,
located in ‘B’ Region viz., the States of Gujarat,
Maharashtra and Punjab and the Union Territory
of Chandigarh, in the scme way as is allowed for
subordinate offices in Region ‘A’ vide O.M.
dated 6th Jan. 1976.

[O.M. No. 14012/6/87-0.L. (C), dated 16-2-88]

B e

33



AT 9

Wt AT fawwita aheret | fgdt s gam

dameita faaudta qar qdvafe qdael #
T qT
9.1 &g gare § widr sarat/faaen qar
Iad dag A< o faeq cateat gar Sy g
& waifaes § o frda wfra Groal, sowal, §1
yife ¥ ot Jarorera o gar grafa et
# (arfea wred: r e o &t afga) sreafad
gt gea-qat & e O {r i fr & & oz & s )
ger-aa At araret (fndr e sdst) § dow
FUY T | G e gt A gy, agt | g
Fgacfrfi v & ©2 4t g
[®T0 &t «fo  1012/11/87T0 ATo (),
feais 21-9-87]

qdt qdaet ¥y qraq o gfesw sawm

9.2 W1 WG & adrex watwdy F Fars

At qat § «rdt w ¢ & 187 @y 70 TardTy s
q7 Y Sop e e if dwfeaw qreaw ¥ w0
§ Mgy & (fegr wmia i aale faer s d

T -

(%) @ @ < 5 AasdET adraes ol
S quda # adenfadi w5 faw
qtav - zafer’ w1 gal BreEY A

gt © b Fac (g st afisfr ¥ W

1 .e (@ strg
() v ced o adrared § A edadaat

YU 7T B sEa A § 9
&t g Ry alg wrg Tl aga
g Al g ag &Y st galu darera/
fr. ¢ ygadl Foax® foo fg=ft &
& o owT W wTaft I ewagd A
¥ «Fr @t gz gag # elw o
7 gL & aeng & faun s

11223 M. of HA/ND/3)
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() 37 @t adrearsiY & sl 1 ow gai
afqatd sa & wgar TMlEY |

(7) sroew ¥, Jaday faoty fyedt vl st
# feaq a7ty e & st v adf
qderel 9T q & |

(¥) 37 A § gw-ual #7 (g e sfdsh
AT § B9 ) egaedr WU |

(%) T& g9z ¥ faq wgt gev=y (@an star § @
At qdvatr greft § =gt ofr srdfraard 1
(gt § gT AN a7 ¥E & g

9.2.1 ¥ W FA7 quEt & (Agguda
ar nfaca arx & gy I9wdl, a9t sl
% (et wrdy e ¥ feaq saieal g s @y €

[Frodrodo 1/14012/34/75-To w10 (1),
g0 6-1-76, %7 Ho 133]

[®1o o &0 14012/6/87-TedTe (W), fRo
21-5-87]

9.2.2 ‘@’ &a ¥ waly nwww, wgwe

v gstrg At ® q97 9018 |9 sy g § feag
A7 T & sdaea wEatagy 9ar FET g
& fagaondla ot Tiye a1 gt IO ITFHI,
A% arifz & Yavedi § e adi gz dely wdf &
faa Fefig @1 TAE AT 9T A1 J0w et g
qderret ¥ dwfous qieyn & &9 § (5= & Qs
g «Y sl St ww1<d & g (99 IH5< 6
H5qLT, 1976 & FATAG Ao & stqm w fa

¥ feag stefaea wertadl & (g & ar ol

[#10 ®1o ®o 14012/6/87-To w10 (),
{gai® 16-2-88]



CHAPTER 10

CRLATION OF POSTS FOR THE WORK RELATING TO OFFICIAL
LANGUAGE, CRITERIA FOR MINIMUM NUMBER OF POSTS, WORK
STANDARD, DUTIES OF OFFICERS & RATIO OF HINDI TYPISTS/

) STENOGRAPHERS

Provision ¢f posts for Official Language work
while sett’ -3-up new offices

10.1 W ile setting up new offices, provisions
for Hindi ~osts should be made simultaneously
with other o0sts for the work required to be done

in Hindi 1 accordance with the Official
Language ~olicy and for its implementation.
This may s0 be kept in view while setting up a
commitee . commission so that their report and

other pap. ;5 could be prepared in Hmdi and
Engl-h sir altaneously.

[OM, Noo 11/13017/8/75-0.L(C),
S. No 145]

dited  3-2-76,

Creation o minimum number of Hindi posts

102 In  -der to ensure compliance of the
offici.1 lar 1a;¢ policy, minimum oumber of
Hind: postr hould bz created in accordance with
the goideli & rsued by the Department  of
Offic1 1l 1.ar  jam: in consultation with the Minis-

try ¢t Fin e tor looking after the translation
work and . work connected with the imple-
ment:.lion « the official language policy.

Pronosal for pouts in excess of or higher

than those -ovided in these guidelincs, should
be m:de o ground:. of adequate justification
or wok stt . .f actual requirement,

At prese nmininum  number of  posts

accort’ ag t th..e suidelines are as under :—

A) (N ¢ sqier Hindi Officer in  cach
Mini +y .nd a Hindi officer in cach
Depr m. ot having a full time Sccretary.

() ¢ ¢ 'enwr Hindi Translator and
three  anior Hindi Translators in each
Mini: y/Ind:opendent Department.

®B) (1) . lindi officer in attached and
subos nate ofices having a strength of
100 « - more employees (excluding class
IV st.”’D).

(2) O : Hindi Translator for each office
bavin; at lcast 25 employees (cxcluding
class V staff), An additional Hindi
Trans’ *or (Maximum 3 translators) for
cvery 30 ministerial employees  and
every | wurth post of thus created posts of
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Hjndi Translators is to be that of Senior
Hindi Translator.

(3) One Hindi Typist for each office
having at least 25 employees. :

{D.0. letter No. E-11015/73/0.L. Cell, dated 6-8-73}
13g(]).M. No. 13035/3/80-0.L. (C), dated 27-4-81, S. No,

Norms for translation work

10.3_ I} has becp decided in consultation with
the Ministry of_Fmancc (Staff Inspection Unit)
that the translation work may be categorised as

‘ordinary’ and ‘technical’ and wo
be fixed as under :-— Pk norms may

Ordinary Technical

Translation + 1750 1350 Y For the
. words words | week of 5
‘ per day per day } working
Vetting «  + . 5800 4000 - days
. words  words |
perday  per day

Considering the special nature of work in the
Central Translation Bureau, the norms for

translator in that Bureau will b
per translator. e 1300 words

The translation material ma . .
as under :— y be categorised

Ordinary
(a) Annual administrative reports,
(b) General orders, directives, circulars, etc.

© P_arliamentary work—Parliament Ques-
tions, Assurances,

S Calling attenti
Notices, etc, s ention

(d) Routine Correspondence.

(&) Reports of various Commissions/

Committees, etc.

Technical
(a) Reports on policy matters, such
Import-Export Policy. ) SR s
(b) White papers. ’
(c) Scientific and technical literatuze =
ous Minjstries. ature of vari

(d) Scientific and technical re
ports, such as
reports of Planning Commissio
Central Water Con%mission. ssion, - and

(¢) Manuals, codes and othe y
literautre, ¢ procedural



#emT 10

TISHTAT waaﬁ @t % (g 9t @ AT, qATH qat HT

F“"'!

‘d’

WF'I‘E?J, T F

sigwifeat @ wra awn g dani/

3T Qtertammt T ST

agi watag @AA wEa Ty . i Gt gt
WY ST

10.1 777wty @idd sqy - wry Aifg &
g g ¥ g s s & ¥ fag i)
TETET ATlg & Fatag & & ‘wmaesar &
sqa e fgedt a9 wal w7 9.ausr g qef -
arg fegr e o« G gfuly nowd avrandaeg
o g% gqre § w@r g v 3w (E dte v
Frarer (gedt ar offisl & . wa At AE

[®r0 sirodo 11/13017/8 s-7leate (),
fa: 3-2- 3 ww® o 134]

spaaw fgrdt ol w1 au
10.2 TewATsT Fifq oo s 1A gl a1
% fore fafga matedl it mae o ate wraterdia
FaHr Rl F @R L AT T s gra
faeg warerg & 9O 4WT T wons fF (agiat
% gqare gaawn gt raar ano Lo fagidl §
& o deut ¥ stfas o I 90 o ATITFAT
a1 g qreafas e st L Y oea/ o sreage
FUFT FYH TEGT T 158 7 O R F qdt-
zdff fagial & aAqan %40 T8 G W 4T § =

(w) (1) w@s wamT § oF 1w fewd
afasrdr o1 T (Fqanmr v forg® uE
qoieRTEtA | groE (i afaw )

(2) s@@s +m& 7 (oW § ow
aftws fgra: 9w @ ao @ wHwS
fgedt o r &

(@) wag site qars & fai & (1) 100
a1 wfu® Goiards (98 9 I BISHI)
1% g uw fgedr dlamrdr

(2) =w q 57 2; sdwfeai (aug o' a0
BlgFT) T % 15 Frtag ¥ s fg=d
saEw | Wk 50 sfalaa smaleEta
g & g @ siaha @l sgass
(sfawese 3 FawEw) it 3@ AE
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gl araqram & yal § & =tar 6 gfies
ATAEE FT |
(3) 25 srmlediy sH=fEy
qedw  Fatay ¥ uw (B arafaes )
[s0 wmo wado§ 11015/73/To%To Uaw,
{ewi® 6-8-73]
[®T0 WiTe To13035/3/80-Towro (), fae
" 27-4-81, aH ¥o 135]
AFATE FT & TAT
10.3 faq wary (Fawd fdaw o)
é"amgw-{ g faora (@ war & & s d
“qranew @Yt qwda”’ ' § oifsd (wEr oo

ek

©gar s qraw (T IH1T a7 (HC qea—

LTI ABATST
AT 1750 ME 1350 9K
Ffafew gfales & 5 F1d (zadig

4T8EYT 5800 WS 4000 Wea | qugig F {Wy
afaleq slalas J
Fefig wAg g3 ¥ sqand wa ¢ fqua szl
FT 3WT §U I g ¥ gzt & (orq wig srpanas
1300 a1 FT HTHH ST | FAAT Ff A7 1 F97Y-
F0 fr g7 & (F91 ST
awT
(%) arfes gmafas  {w@E
(m) =mrg W, oW, fea, anfe
(w) Fodg FT-HOE W, SAEH, IR
sEqy g, anfg
(F) 7 gaTn
(v) faltww snamjwfafeat & (e
awATRY
(%) Hifa fawas (aid S& snang feate ifa
(&) =a-ua
(w) fafaa wareredi @ dalas qar awdEy
gifgea
(=) dmifas gar aFdar @’ & @
srravT, Flia o e & (aE
(¢) dqs@, s gav swq srilaf miga



10.3.1 1In case of dispute as to which rnaterial
falls in ‘Ordinary’ or ‘Technijcal’ category, the
decision of the Senior Hindi Officer/Hindi Officer
in the Ministry/Department shall be final, but
where 25% or more of translatable work of a
Department is categorised as ‘Technical’, study
by the Internal Work Study Unit shall be
necessary.

10.3.2 The nature of work in the Official
language Wing of the Legislative Department of
. the Ministry of Law and Justice is different from
translation work in other Ministries/Departments
and therefore, these norms will not apply to the
translators and vettors in that Wing,

[0.M. No. 13017/1/81-O.L. (C), dated 13-4-87}

Duties of Hindi Translators

10.4 The posts of Senior Translators and
Junior Translators have been created mainly for
translation work and their scrvices should
normally be utilised for the same purpose.
Though it is necessary to have an adequate num-
ber of translators to ensure compliance of sec-
tion 3(3) of the Official Languages Act and other
rules etc. the work connected with the imple-
mentation of Official Language policy, compli-
ance of directions/instructions issued by the
Deptt. of O.L. from time to time in this regard,
convening the meetings of the Official Language
Implementation Committees etc. should he done
at the level of Senior Hindi Officers/Hindi
Officers and other higher officers. At the same
time in offices, where the number of posts for
such work is not adequate, these should be
created there. On special occasions (like the
meetings of Hindi Salahkar Samiti, the official
language implementation Committee) the help of
the Junior Translators/Senior Translators may be
sought. Senior Translators may also be asked to
help in the implementation work, provided it
does not come in the way of the translation
work. The work relating to the implementation
has special significance and officers of appro-
priate level should pay due attention to it. Efforts
should be made, wherever necessary, to create
additional posts for this purpose.

[O.M. No. 13016/1/80-0.L.(C), dated 6-12-80,
compilation No. 140]

[O.M. No. 13035/84-O.L. (C), dated 8-9-87]

Duties of Hindi Officers and to entrust them only
the prescribed work

10.5 In order to fulfil the requirements for
which Hindi Officers’ posts have been created it
would be proper to entrust the following duties
to the Hindi Officers :—

(1) The translation work from English to
Hindi and Vice-versa and vetting thereof.

(2) To e-7uaint the officers and staff of the
conc.oned departments with the provi-
sions of the O. L. Act, Government rules
& orders relating to official Janguage and
Hindi training and to help them in imple-
ment 1g the same.

(3) To ¢ ure proper compliance of the pro-
visic . of the official languages Act and
the . ders pertaining to Hindi Teaching
Sche ¢ and Official Language policy in
their ‘cpartment and subordinate offices,
sicti 8, companies and corporations etc.

(4) To v rk a« the Secretary of the Official
Lon: age Implementation Committee of
their lepartment/office and to convene
iti n tings from time to time, to prepare
tke  onda and minutes of the meectings
and " co-urdinate the action taken on
the « cisiors taken in the meetings.

(5) To 1 ke cingestions from time to time
for rometing the progressive use of
Hinc and t) keep liaison with the Official
If;m: Jlgc Department through proper
char -l

(6) To pare the reference and help liters-
ture, ‘o orpanise Hindi workshops and
to a st the officers and staff in learning
Hin¢ and using Hindi in official busincss.

10.5.1 "1 > responsibility of implementation
of orders pe- 1ining to Hindi has been vested with
Senior Oflic s of the departments and this res-
ponsibility v. 1 continue as such. The services of
Hindi ofticc . should be utilised for rendering
assistance iu the discharge of that responsibility.

[O.M. No. 11/13019/75-0.L.(C), dated 31-12-
S. No. 139] (C), dated 31-12-75,

[O.M. No. 13035/11/87-O.L. (C), dated 8-9-87)

/

Norms pertoining to the quantum of work of
Hindi typists and comparers

10.6 After studying the Hindi typewriting
work being done in the various Ministries/De-
partments/Oices of the Govt. of India and
various problems connected therewith it has been
decided in consultation with the Ministry of
Fmagce (St='{ Inspection unit, department of Ex-~
penditure) tht the following norms be fixed for
Hindi typist. and comparers :—

(1) Stand rd of work load for Hindi Typists :

(a) Taking the minimum typing speed of
25 words per minute and after making
an allowance for factors like breaks



10.3.1 ®YE @AY AT § T TEA LY, oW
ar o afess fgedr stferdy[fedy afursrdy o, favie
Flaq qamr qrgar 1 awg afy feer fanr 07 am-
arefra |t a1 259, ar sfas e Cwofay”
Hoft § way arar § @Y Afafw s verws; qww
T Aeqaq AFWF  gRN

10.3.2 fafy &\z uma dama & fqarf faam
& TOMINT @3 BT SY F fFaAr oA & (3 @R
garadi/faanti & 9w ywe #v §ar 1 Efag
¥ aE 99 @I ¥ FT FT TG AT 9T a0
A i |

[®rodTodo 13017/1/81-T0 Wro (u) fio
13-4-87]
fgdt saasl & wdsa

10.4 aftss aaresd AT FfA qgaTEs & a7
gana: aqne 14 F fag gfaa feg 7g € e owd
TR a8l F1 FTAT AT TG | AT % AT
weramr Afafan Y ara 3(3) #R axr fynt
wrfe @ sqaeE gAfrad 5@ & fag goarast
F7 qaf sygut AiqiaF § agh g@d A Iwmr
#ifa & wravaad, g7 999 ¥ a¥e-01g oo Y
fing w0 faRal/arqRel & sqareA, verare Fat-
sygq afwfa # 551 & arioa wfe & atug
Tt qfess fgedt atferdy/ferdy st vard o« ¢ g
ger  dfgwrtal & @ a2 fFar mr fgoog
gadfmapm@i T mamidtn e 593
R4 & agt sawT gew fear amn wiffy - afuw
st a¢ (fgdy  wengwre wfwle, fir il
=qax afafa afz 3 §sF1 Faqg) wawa qz.if
gfees qqaeHy #t agradan A v awf o o
grga aqaresi § Fmlaga addr 511 %W gria
oft o awdY & TG Fr 509 stqame SiF @ R
a @ 1 wmataga agdt & o fan o wge ) iR
gyfag wax & sfgmfal ara gg aras tom
fegr strar arfge | 9gt sEvaFAr GAST L 1 Lid-
fraa odi & awra & g sarg tioam  fid

[F10 W10 Fo 13016/1/80-%0 % - (i)

fao 6-12-80 ™ & 110]
[Frosrotio 1508 5/84-wowro (7, fao0 9 7]
fgrdt arfirmrfeal & wdsr aar gaw fral o ovd
g faar s '

19.5 faa sravawaren &1 qfe & far fed
gfusfa & az garg a7 § S9F 79 oy sfaa
grr fir fordr arfamifeal &Y farafafea  ad=
i w13 =strfge .—

(1) sty & femdt offe foedy A offisir wqamr

T HTH AT ITFT &=
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(2) fawm & =sfwmfal st sdarfay 5y
A afafray & suawl qur faedt
sfirew otz awwier @587 3wy Y
ST FTAT AL AF Fraieaan ¥ wag
FEAT |

TwHist Afafaan & woaeal & aar fyrdy
afaser @7 USaNr TadY AlRdwl @y
#A faurr T o@F Fdm wmatea,
gaaral, Fwfadl, sfs ¥ adfaa &
q AR FUAT |

faurn at w1atea & wewEr swbad
wfafa & afeg & ®q & &7 Fwar i
I FoF  FAU-AHA YT TUTAT, ¥a doFT
#r FAFE FIT F1A gor  Jarg wear
agr 5% § fag wo froy ox & wg
FILATE T THET FAT |
fgeet & sy warT #Y agrar 83 & fou
ary-awa 97 Sf9a gara T Wik W
k. ¥ werwrer faunr ¥ ofsg qrenw
U g E @ |
qgraE s aad mfgen Jare s,
FAMATSHT & IqT FET A arferrrfea)
ud miarfEy w5y fg=h @ved qar aomdr
FIHFTS H TEHT TFARIT F3 ¥ g2z 37|
10.5.1 f&t dar smaw} ¥ smafamw &
faererdy favm & afes sfamfal o <g §,
gadt 78 [T ew o & w1 R
gt sfa F Gara 1 gaam g fSRg
QU wTH F agar A9 a8 gfte § fhar s
Frfge |
[FTod@Tedo 11/13019/75-oWTe (), o
31-12-75%F o 139]
[F10 #ro Ho 13035/11/87-Tewro (), fao
8-9-87]
fgdt erzfawt a1 faew walsll & w1 % wrar
& WAE
10.6 W@ gt & fafew  warast/fasm/
srafaal & frg o <@ fewdr avgtan & 1 ot wadr
gafya fafqa aweurst &1 aeqqq 5@ & O
foeq daraa, (F9Q Rl oos, =g fawm,)
& quad & g forg faar war § fr ferd) evefuse
e feam @ aml & fag fFefafas qes
fraifea frg g o
(1) foedt orfoeet & forg e & amas @
(%) wfafmaz 25 weg *t a3 Y sgagw
ufa T wEET MR EEE 6k

(4)

(5)

(6)



interruptions,  fatigue,  subsidiary
processes etc. a Hindi typist should
give an output of 5400 words per day.

(b) In the case of letters etc. the number of
words in the body of the letter should
be counted. An addition of 60 words
may be made for addresses and

* salotations etc. in raspect of each
letter.

(¢©) The above standard would apply to
straight typing for running matter.
To convert other kinds of typing on
this basis, the following allowances

may be added :—
(i) Cuttng Stencils 23%, (ie. 100 words
to ne treated as 125
words).

(ii) When three or more copies 254
have to be taken out by in-
serting carbon papers.

(iii) Manuscript matter * 257,

{iv) Statements 103 3,

[Note :—For newly recruited typists a norm of 5000
words per day may be udopted for the first year of
their service. The same norms may als> be adopted for
typists engaged in English & Hindi Typing simul-
taneously.

(2) Comparison of typed matter :—

Two comparers may be allowed for every

three typists

.[OM.. No. 11034/3/73-O.L. Cell
S. No. 142]

dated 10-1-75,

Utilisation of services of Hindi typists and Hindi
stenographers

10.7 The services of the trained Hindi
Typists/Trained Typists in _stenography/trained
stenograpbers should be utilised in Hindi work
regularly so that they could maintain their prac-
tice and the use of Hindi could be promoted.

[O.M. No. 12017/12/78-O.L. (A-) dated 16-8-78,
S. No. 143] _

7

Responsibility to do work of Hindi Typing/
Stenography by the employees frained in Hindi
Typing/Hindi Stenographers

10.8 Some employees trained in Hindi
Typing/Hindi Stenography avoid to take dicta-
tion in Hindi or avoid to do typing work in
Hindi. A lot of Government expenditure is
involved in imparting training in Hindi typing
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and Hindi stenography under Hindi Teaching
Sch. ne to English typists/stenographers. The
traii ng is imparted free of cost during office
hous . only annd the trained employees are also
give1 incentives at prescribed rates. A few
typi s, Stenographers are rccruited only on the

basi- of qualifying Hindi typing/Stenography
tzst Thu., it is the duty of the employees train-
ed i Hind: typing/stenography not to refuse the
Hin  typi~/stenography work whenever asked.
[t i he diiy of an employee who is trained in
Hir  Typ an/Stenography as .well as  Erglish
‘typ 1/Stcaography to perform the job allotted
to I a1 irr. pective of the fact whether it is in
liinn  or i1 English. Any cmployee trained in
ilim typir #/Stenography has no right to say
that » will not do Hindi Typing/Stenography
vorl  Ac.urding to the Rule No. 8(1) of the
Offiv | La- ~nages Rules, 1976 employees have
the « tion "o write any note or minute in Hindi
¢ I ish. But they do not have the option of
rot ing 1tindi typing or stenography work in-
spete f  bing  trained in Hindi typing or
st.nc  aphy -

1t .1 I there are a few such typists in a

p-et: lar Government office who had undergone
tiair 3 in 'indi Typing long ago and duc to
la-k . practice have lost the acquired knowledge
thon . such: circuomstances the concerned office
wou'  spar. some Hindi typewriting separately
fer » h eroployees and after making their list
woul  ask them to practice in  Hindi Typing
durin  stipulited period of 5-6 days. Afterwards
thuse  mployees will do the Hindi typing work
ai all ted 1o them. '
[O.2? No. 21034/23/87-O.L. (D), dated 21-9-87]

Te in" oduce condition to the effect that the pos-
sessics of the knowledge of a regional language
be a desirable qualification in the recruitment
reles - rinining to the post of Hindi Translators

104 The question of amending the recruit-
ment - tes for the posts of Hindi Translator for
introd :ing a condition to the effect that the
posse: .on of the knowledge of a regional lan-
guage be a “desirable qualification” should be
consid.red. This condition may not be appli-
cable where such posts are filled by promotion or
departmental examination etc.

[O.M No. 11034/11/74-0.L. (C),
S. No. i44] -

dated 21-6-74,

[O.M No. 11034/11/74-O.L. (C),
S. No. 115}

dated 27-6-75,

Faciliti. ; for Sr. Hindi Officers/Hindi Officers

10.10  To encourage Hindi as Official language
and ke ping in view the importance of the work
done ' senior Hindi Officers/Hindi Officers



eFEE, aFw,  Srdfte A
sife wreont & fag gz ¥y g e
Zizfyez @y wfafza 5400 wex
Ergq FI AT 1
(=)
gerr & fodfy sy sl o 9d,
gritaw, Aifa & g grer W
60 W5 e fgw S |
grara geely & 5T am oy da
zrgfen & forg & 9odsa s
g | oA AT HT arRdy S g
g afeafaa s & fa Fa-
fefag ware #r gz st €y .7
(i)‘é‘ﬁrﬁmr 25 wiawa (3r4fa
100 WSET 5.1 125

(1)

! WS A1 ATT)
(i) @maq anwe 25 slawa
@ g1 afas
afafafaat
FYITHIH 9T
(iif) ofgfafear 25 wiama
geafafaa aradt
(iv) faazw 100 forme
feeqofy .——au  wdt fow wg & awy s oam
AT A & TA0FTH 5000 W 4 7idq 0 F

var rg | e zrgfesst w1y sasy 4 g i

are-gg wA G g saF fr o wers
@ g |

(2) erga®) g€ aradt w1 R
gx fra zrgfasdl & fao & fqam o o 0 7
Frd |
[#To@rodo  11034/9/73 WWow o & Ide

10-1-76%7 - b112]
fgdy  orgfaedi @t fgdt sgfafae s 0 w0d
SERT
10.7 fefrarglanfamfafe d 0 faa. R OA/
argfafest S ¥ars{ &1 grAt T 1 R
g7y frafpg sa @ g s v - ¢+
IHFT ARy qAT W@ A fgRdr o A
[#rosirodo 12017/12/78-osite (T ), 4o
16-8-78 T . 143]
gt zwglan/amufafy § sfafas sdnial gra
fg@t eglon/sngfafa & sm 70 & ()
10.8 3® {gedt enor [fgedt sropffa # wfwfiaa
FRardy  fg=dr & femdww A/fhr o' W
T FQA T At wATHE § 1 fgdy forer ; dyaan
F sicrta e GYFTR F AT avafoedi/er, il

aa anfe & forg, gq Fanwgu =T

a.y Py snyferfa/ gt Swvor 1 srfreror 85 oz @wx
FT FIET @9 a1 & | g8 viwaw g@wy grg §
& fages fam sar § aar wfwsw miw we= il
ot fratfa e g sege W fag i € 1 g
zrgfaedt, amfast 7y 9t & gl dwn famlafy
& T H qTe 214 & ATAITAT T SITAT & 1 5T NFR
o off FH=arT g svoifaglale # sfafea §
gaFT ag wua g fon 99 o o g Jwor/fEh
st @1 sTR 9 F) F I a7 F Y FE
A &% 1 S waard fgdh AT el ST & daor
sigrwfe & winfag § sasrag a9 5 fF &
sty ar fgdv ey wiar § Ewwr/srragferfe s o
w1 feqr 1Y, 59 &% | fod sa=idy =, o fgdr
Zxu/ srrgfaia § gfufas & ug $87 1 FHFR

- =Y & f g T2 Swor wr anmferfa 1 avrw ) sy

aaarar faa, 1676 F faaw 8(1) & srqmrx
Faw Faifal #7 ¥ we § & ¥ fedt fewoly
Fragey FY figdh ar adsht § fog wsd § | 57 @

a & e ¥ fad zrefi ar wrialy ¥ wlwfeg

A ¥ araqs fgdt daw m srgatfa w1 & g 53

10.8.1 afe  gw o ezface fFd aritea
fads & & faegin 9ga awy agar fGdh daor =
sfwaw faqr o q9ar § Jvarg T 56 F AqaAT
afsig A we 7T & AY Q9 g § yEfaa st
8 fgdt ¥ erwwger @ sdwfal & fao
ATZIT I F aW G FEF{@E g g
g7§ 5-6 fag & frutfor gug & gy dwu w1 awrg
F2q & fao &8 | @a orag ¥ By v ar &Y
F® Fg GIAT AE IF S |
[Frofirodo  21034/23/87-Wowro  (¥), fRo
21-9-87]
fordt wramet & adf & wdl frawi & oF @iy
AT & A WY JIGAT FgAT & ®Y F @A

10,90 fgedt sqanasy arfe & 93t g oy
wdft & foqq fHdY uF 37 aver 1 A “giedm
Fgar” Fwq T @A F {70 o7 937 6t vl Fraat §
gotgn 7@ F a1 § faar famr siw 1 9wy
grer Jaqr firarfra afsey arfz & amgre ux
agf & W ¥ TAT FAI ATIRH AT |

[Frodrodo  11034/11/74TewTo [(7), fTo
21-6-74 FH o 144]
[FTosrodo 11034/11/74TWowTe  (7), fae

27-6-75 ¥ Ho 145]

afves afewf@di/fed  afmfal ®t gfaog
10.1¢ ToweT & v & g7y 1 gafe =y
gerar 2% & fau afes  fee afawriol/fee



should be considered sympathetically to provide
them with telephone facility at office as well as at
residence. Keeping in view that they have to be
on duty in late nights during Parliament session
it would be appropriate to allotee them cuarters
in a centrally located place. It would also be
beneficial if staff car is made available to them at
night during Parliament Sessions.

[0.M. No. 19/10/84-O.L. (Service), dated 21-11-84]

Ratio of trained Hindi Stenographers in the posts
of Stenographers in ‘A’ and ‘DB’ regious

10.11 All Ministries/Departments situated in
‘A’ region should have atleast 25% of total posts
of Stenographers filled in by Stenographers
trained in Hindi. Attached and Subordinate
offices as well as Offices of any Corporation,
Company, bank owned or controlled by the
Central Government, situated in ‘A’ region must
have atleast 50% of total posts of Stenographers
filled in by stenographers trained in Hindi. Secre~
tariat of Ministrics/Departments and attached
and subordinate Offices and offices of any Cor-
poration, Company or bank owned or controlled
by the Central Government, situated in ‘B’
region must have atleast 25% traised Hindi
stenographers.

2. The above ratio of stenographers having
knowledge of Hindi short-hand would have to be
achieved by recruiting new Candidates knowing
Hindi short-hand and by providing training of
Hindi shorthand to the English stenographers.
The above prescribed ratio must be achieved in
all the offices by 31st March, 1990. Until Hindi
stenographers are appointed upto the prescribed
ratio in a Govt, office, in all new recruitments
if Hindi Stenographers arc available, then only
those candidates, who arc selected through
the medium of Hindi stenography, should be
recruited to the posts of Stenographers,

3. The prescribed ratio is a minimum require-
ment for various Government offices for having
Hindi stenographers, which they have to achieve
by 31st March, 1990. If the neced of trained
Hindi stenographers in any office is more than
the ratio prescribed for it, Hindi stenographer
can be appointed through direct recruitment.
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Even after achievement of the above prescribed
ratio English <tenographers should continue to be
given tramin - in Hindi stenography until all the
Stenographer. acquire the knowledge of Hindi
stenography.

~ [OM. No. :012/7/87-0.L. (O), dated 20-8-87]

Ratio for rc on ‘(7

1i.11.1  the Ministries/Departments/attach-
ed tnd b linat. offices and in the offices of a
corporai on - a company or bank etc. located in

regiont 47 cast 10% posts of Stenographers
should be anne:l by trained Hindi Stenogra-
phers.  In  Tlices where there are less than ten

Stenopraph & at least one post should be
manncd by . trained Hindi Stenographer. This
taryet shou  be rchieved by 31st March, 1990
by wecruti  cancidates selected after qualifying
sterograph  test through Hindi medium and by
imsarting - ainin' in Hindi stenography to the

sterogreph 5 recruited through English medium.
2 Thi- inim 1m ratio will, for the present be
applicable » the offices of Central Govt., in ‘C’
re;ion, loo ted 1n those cities only wherc the
Dipartmer of Official Language, Ministry of
Heme Af rs are running training centres for
Hadi Mo grapty, Names of the cities where
th«c ¢cen” s ac running at present arc as
follows :
Full tirze<  tres Srinagas, Madras, Hyderabad,

Cochin, Coimbatore, Vishakha-
patanam, {alcutta, Bhuanesh-
war, Guwahati, Bangalore.

Part-time { ntres Trivandrum, Qangtok, Shillong

and Imphal.

3. Tt ¢ further clarified that the ratio pres-
cribed in sara 2 above for Hindi Stenographers
in variot. offices is the minimum requircment
which m .t be achieved by 31st March, 1990.
If the n. d of Hindi Stenographers in various
officcs is more than the ratio prescribed above
they can "e taken through direct recruitment. It
is also ¢l rified that even after achieving the ratio
prescribed above, English - Stenographers should
continu¢ to be given training in Hindi Steno-
graphy 1l such ~ time as all the stenographers
acquire the skill of Hindi stenography.

[O.M. No. 14012/7/87-O.L. (C), dated 28-1-88]
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fgmfal @1, "aT s @ Ag@r F1 @Y gQ
FATAT AT AT T A A7 ghaar 3w FA@
% faq ggmyfa-r - faar foar oo 1 dag @a

# I Ta 6 ar Telr gy Y enra F @AY

nET 0AR w1 I=a g
Y & THY TETE FIT JuTey

g Faa w1 H
AR daT aul ¥ A

Fual ot g g
[Frododio 18] 3/84-7Tewto (¥ar), faiw

21-11-84]

gy “Q” et . arqqfafrdl & az o fgdt ®
sfafiaa amfafas & orqum

10.11'% | R wdr et/ faawi §
arqfafat e & 3w ¥ w25 gl
q&f q¢ fgor # 5 Rig arifafes @ sige o

g’ ga w Rt i oo R wEted,
g e O F a L §ar fadaa & sl et
frmaratdar. s & wtwal § st
¥ gt adi ot ¥ W 9w 509, fedv ¥ afwlina

grafefew, @ar 0 A ga ¥ foag  dawr/
fvpil & fwar o HIJUE R SR
qar Fedvg ewr o e 1 % ar fraar & anfim

frfy fama wr oA @ dw enfe ¥ wmmwal
# sl A & 3 qe o & wW 259, FEh W
ghgferq . wfal W safge

2. fgdt ami o e arer srgfafeat & Sg-
Qe s £ e of et g wdt o gl s
el e awr - AL rud & il e i sl
wrgfrfe a1 Tl # feedy sl
a1 sfurers fear g AT g L Swde -
fm agtct ® FUIRd ¥ 31 7T, 1990 %
qrrazfenan i gl safate seey aner
sqfafes fadt o ¥ el faaifca e
¥ arrEre A% w7 el aw a8 Wl #, aft el
arfaft ey & gl s Sewer & @, Faw
fadt omifafy  wiogw & X A IR W
& amgh s & e fa R fer e

3. fidffe  woa, G sl sy e
grafaled & faa wniwat & fog e s
& o 31 W, 1990 WR U FTY 1 ale faely
Fmtea & T o fgd # st swfafest
£ SEEE T, & € AT & SArr f G
arrarferfie S ey SRt & @il Wit g
et ST T 3 | QA it et ¥ qu

12—223 M. of 1A/ND/89
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gt 9 F arE ft dgely anyfafr Im arr anp

fafea =t a7 g% < srgfafe 1 sfoeo e

SR ST e Ay w9 ow gl safafie

ferdr srafeafe &1 am s =28 F2 BT )

[#710 smo "o 14012/7/87Mowre (i), fito
' 20-8-87]

‘" fta & fag smaa
10.11.1 "9 ga § foua ¥y geH F Har-
agi/faarll qar wEg AT SNTTET wETEal §
T F TR & wfae § g1 g & s
fordt farer oy ey o7 & onife & Frate F suy-
ferfas & o & &0 10 staewr 9a a fged ¥ sfafiaa
smaferfas £/ afgg | S Fataal # 10 § 59
sryfafer § agt off F7 & F9 0 il fig=h
argfafe & sfufae gwr afge 1 g wex fed
sopferfn & wveaw & qQE AFT X MY SEAR-
ATt & st o sl erryplwfa &  Aveww ¥ welf
gu stefafest Y fgedr sgfafy sy sfwe 3w
31 W, 1990 F ard favar g o
2, ofr A% SN AR 0 da F Fea o
aadi & feaq Ffra qepr & FRtadl ¥ e e
sigi <reraray festrr, T wared & Y strnfafe
wfweo ¥ oo @& < e fae o ¥ OF A
T REAE -~
quisifas & : AR, "L, AR, Tifew,
Frvaey, fauEmE,  FAFEI,
X EAEY, TAREY, A dM
syrrfes e fadew, waw, faai, g4y
TR
3. wg wiez T star § B <ol dwr 2 F
faatfca s Teedr srrgforla stimd arer amgfaft
& fafrsr swafad & fag gaan aqw 2, fa
31 97, 1990 &% qU FC & | afe et svafen
¥z sanat feedy # sfwfer st @ srae-
F4q1 &, a1 99 sqma & swEr | g srwfafr
S AT SwreaTdl &1 Grdt et grr fermr s
axar 2\ ag N e g i suda  qaifa
sl & Q< @ A & =g 5 sfisht smurfaly
sty aver srrafeat a1 fgdy snqrferfe @ e
firrr ST T AifET, 9 o et srrafefer gl
SATarferfes 1 AT S ALY HFC A |
[#tc sre Ho 14012/7/87-Te o (v), o
28-1-88]



CHAPTER 11
MAGAZINES AND JOURNALS

Publication of Governmeni magazines & Jour-
nals in Hindi

11.1 1In cases where magazines or journals
are brought out by the Central Government
Offices in English only, it is incumbent on them
that they bring out these magazines or journals
in Hindi also. 1In case it is not possible to
bring out such magazine in Hindi and English
separately, then articles in both Hindi and
English languages should be published in one
single publication. In such cases it should be
ensured that proportion of pages containing
Hindi articles is in no way less than those of
English articles.

11.1.1 In cases where magazines and jour-
nals are brought out in Indian languages other
than Hindi and English, Hindi version of such
publications should also be brought out.
Number of copies of such publications can be
determined on the basis of requirement.

11.1.2 All Ministries, Departments and Gov-
ernment Undecrtakings should invariably send a
copy each of the magazine published by them
to Secretary/Joint Secretary, Department of
Official Language.

[0O.M. No. 20034/13/79-Patrika Unit, dated 18-7-85,
S. No. 156].

[O.M. No.
§. No. 149].

E-11015/43/73-O.L., dated 27-8-73,

Publication of Statistical Pocket Books bilin-
gually (Diglot)

11.2 Pocket books contdining statistical in-
formation should be published Dbilingually
(Diglot). The descriptive portions could be

rinted in diglot form, that is, the Hindi and
%nglish versions should face each other and the
tables may have the headings in English and
Hindi so that the bulk of the pocket books does
not increase unnecessarily and there is economy
in paper also. If the size of these pocket books
are likely to become bulky, separate Hindi and
English versions may be published.

[O.M. No. 11020/18/73-O.L., dated 3-10-73, S. No.
150].
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and spellings in
ablished in Hindi

tments should use
cts ind spellings
_ipi Tatha Hindi
blishid by Central
Bloct 7, Rama-

Use of standard rlphaobets
Newspapers and Magjezines

11.3  All Ministries/Dep
in their publications alph:
etc. given in “Devanapri
Vartani Ka Manakikaran” |
Hindi Directorate,  Waust
Krishana Puram, New Dklh

Government Presiws and Foundaries should
be instructed to arrange v ¥ Type Phases of
standard alphabets and to nake use of them
only in their publizations.

10.M. No. 11034/7 '77-R & *~ Unit dated 13-12-78,
S. No, 152].

Providing adequate stefl £+ Jormals in Hindi
and other Indian Lansmar  ond pranting them
Pay-scales similar to t2or admssible to staff
engaged for Journ:ls in I ish

11.4 There should be .0 di crimination in
the pay-scales, detirnatior ind cther conditions
of service of the :{uff ¢ny 1ed for the editorial
work in Hindi and other ndian Languages as
compared to the +taff ¢n red «n the same or
similar type of work in  glish and necessary
steps may be taken to | ong ahout uniformity
in this regard. Staff prc ded ‘hould be same
as provided for the simi! journals in English.

[O.M. No. 11034/15/79-P.
4 .No. 1531

ka Uait, dated 20-7-78,

Material for quarterly Mogazine and monthly
bullein published by the Deptt. of Official

Language

11.5 Statements of important decisions and
activities relating to the use and development
of Hindi may be sent for publication in the
Quarterly magazine “Ilaj Bhasha Bharati®
published by the 1i'zpartment of Official
Language.

(Now Monthly Bullet:a named “Raj Bhasha-
Pushp Mala” has also been started.)

JO.M. No. 11034/15/78-Patrika Unit, dated 20-7-78,
S. No. 154].
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e a-afaeal o o § g

11.1 ¥ woere 3 gmtad g afe
Fad stash ¥ @ ar ¢ el ur swEw A
s ¥ A ag e aw § g et oy @ ar afast
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woafe 7 e # afa
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galr wdr w et
forar St § o0 VS
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Y denr sTAar, I
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r0n 31! 3)7o-fewT TEE
fi T 18-85, W Fo 156]

01,43 [73-10 WTe, (e

29—t~73, FH do 149]

11.1.2 ® iy "
g <@ afaw. s
R LGV (T H

[w10 Mo Ho

[0 Wro Aa (o

gifegata A TT&E. T fiwfes (fowe)
¥ ATIWH
(1.2 @i een A Sd gEE

frfirn (foraie) ot & safe & S adw
gady o tomtew <w (HREE ww) # m&‘ a
qFy § faf fged qerr ol Rarde 0@ qHe
ar—amd o o aefed & MG SO |4t
fATAALTRY 1500 (TFETR) AT
e g A R € AT mE Y FE &y oft waw
-@ﬁ\aﬁ:ma‘t,fgm,ﬁmrmwmaa@
Qi o ardwT ey ¢ fgrdy afve A aqrva'f ik

mgﬁa&naﬁ%mirwrfmﬁﬁa&mmgl
[#To WMo Hami 11020/ 18/73-To Sie, feo
3-10-73, ¥ o 150]
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fgrdt ® qwifog 1 AR arelt qE-afawei § maw
FuiEAT T FqAT FT FE

11,3 @ft wavem/faam sed wETeE ¥
Fi gy fRwey, il g 7, wwgougRs,
ag faeelt gra wwrfie Tl &t ga fasdr
AT &1 wiAFE’ gfegwt § & v avwisr o
qaer wife w1 &1 s &7 |

T St AN wEedr At w fAdw fag
G 3 T HIHF FOOHIGT & aTEIT & 4T TRY G
AT ST THGAT H S BT TWA FT

[#ro stvo &o 11034/7/77~ o {Fo umm, fae

12-12-78, %% o 152]

ferdt e orm wRata wielt @Y qa qfawed &
fag aqfan e goerey wAT AT AR afaweit
& auE IqA-JTA I
11. 4 fafws ag—yfawet & s feamn
# fgedy qar s widl ATasli v S w@TE w1
FLAT § THE QAT WHIA SNHTC A ISAT § FH F A
IR TIF & AGAWIA, YR GFr 37 J5T ol F
F1E Faarrer & fRar sirg, YT T8 T e A
# @ srg® snia & S | s W SaAr sam
@Y AT G qHFE s &t qF-afaswis &
faw a0 Iy
[Fre so o 11034)7/77-%0 fio uaw, faviw
16—2—78, T To 153]

wawmw fawew g swifea amfae afawr site
wifgw gafe & fag amal

11,5 fger & waw o fgmw ¥ efug
saa ot wav FrEFATl w0 faEewr sy
favtim gra SETEE @ s gl durfas ofgwr
gerteat ATy’ F wEwm F e S o)

(o mfew gmfer & “quwme gowEr

am ¥ e fear aan g)

[0 to o 11034/ 15/ 78—~fwT U, fawia
20~7-78, o Ho 154]



Making magazines and journals brought out in
Hindi more useful and effective

11.6 The magazines/journals brought out for
the propogation of Hindi should include articles
on the following topics or the same should be
liighlighted in editorial -

1.

Summary of Important orders issued by
the department of official language or
complete order.

Information about important decisions
of Hindi Salahakar Samiti of concerned
Ministry or official language implemen-
tation committees of concerned offices.

Noting, Drafting, Inspection reports,
Scientific/Technical reports pertaining to
the concerned office.

Inspiring articles, depicting the import-
ance of Hindi especially as official
language and highlighting its role in the
context of national integration.

In magazines and journals relating to
official language, published from a parti-
cular state, materia] indicating the

39

10.

11.

12.

[O.M. No.
15-2-88].

similarity and proximity of Hindi and
the regional langu:se.

Review of the us¢ of Hindi in recruit-
ment/promotional examinations &
interviews.

Information regar’ ng use of Hindi in
higher training/re’:zsher courses.

Details of propre made in the imple-
mentation of Hir i as official language
and the work bei : don: in Hindi.

Details of the Award & Incentive
schemes cend t ntion of npames of
award witning; ¢ >loye: s ete. .

Origina]l articles ritten by the officers
working in the officc; on technical/
scientific/industr: /financial subjects.

Photo specimen  © practical work being
done in the cor ‘rned Department (ex-
cluding confiden’ 1 and Secret material)

Other uicful m: “>rial considered appro-
priate.

20034/1% .8-01 (Patrika), dated



fgdr & srwrforar war-aftssit oY @t sfuw guai
A SAATIITAY GATT

11. 6 S §avEt 2 fa=me &30 ¥ T2 9
fadig feaar war fe & &g & aotaeT & A1
ST ¥ ST na-uf saveit § frefwten faat
¥ o g @ spqavgrqre . 1§ guHaT S Y —

IR s BE R BN (R E il E U
qRAY ST AT g7 O HRY |

2. gdfua garerg 1 AFS aengaT afalbay
Fcddfing o =t @ s
afafdt & £ w0 Ayt oy @
g

3. ddfur vuls famw fewfral, s
Faw, frhme /OE,  darfs/asdal
featd

4. ferrSugeay fadaon § ga% qurEr
F &9 W Age AR uuiw owar F gad
% qfawr g 3 Svow 8 a1 Ja |

5. waw froa & i G qrefr e
wadft  waaf v i R e el
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ST #T gregar N fawear aml arel
qUTAT |

6. wdl/feala adani qor gewad ¥
ferdt wopT Fr wHET |

7. g%q Sforaw/gaeaat ozawdr ¥ faedy
qarT daedt AT |

8. WMy ¥ 'Y ¥ ft & gabauw &
wufa, fawst ¥ &Y W ™S &7 {qazor
arfg

9. g A Swangs AraTslt &1 fagem
qar  gEg-guy 9T gwEq  wea (i
T drreaE  afg

10. w1ty § FH@ sfuwfet gara fafeg
awrEt/dnilrs s fanfas fava
qT Hifers A9 |

11. Fafag fawmr & & ®@ qragrior srrwrst
FoRragi g (M stTer s
T BrgET) |

12. 97 g qrady s Ifem qwet oo

[FoqTodo 20034/13/88-Towro (ufawr),
faqiw  15-2-88]

@



CHAPTER 12

PURCHASE OF LITERATURE, HINDI BOOKS RELATING TO OFFICIAL
LANGUAGE AND PRICE FIXATION ON HINDI PUBLICATIONS

Arrangement for Hindi reference literature and
bocks in libraries.

12.1 Adcquatc reference literature in Hindi
should be made available in libraries. At lcast
25% of library grant should be spent for the
purchase of Hindi books and if possible this
should be raised to 50% when suitable books
in Hindi on various subjects are available in
the market. Hindi Officer may be co-opted as
a Member Secretary of the selection/purchase
committees of the libraries.

{O.M. No. 11020/21/73-O.L., dated 19-6-74, S. No.
1571

Armzngement for the reference literature and
dictionaries.

12.2 Good Hindi-Engiish and English-Hindi
dictionaries, glossaries and other ailied litera-
ture should be procured and provided to the
employees. Only those dictionaries should be
purchased in which the terminology approved
by the Commission for Scientific and Technicai
Terminology has been used. Dictionaries should
be selected by the Ministry/Department itsei.
But if necessary, Department of Official
Language may be consulied. “Samekit Pra-
shasan Shabdavali”, published by the Com-
mission for Scientific and Technical Tcrminology
and ‘“Karyalaya Sahayika” published by
Kendriya Sachivalaya Hindi Parishad and its
publications on noting and drafting and other
literature, which is useful for the concerned
offices should be procured in adequate number
and kept in the libraries of the offices @d pro-
vided to the employees doing work in Hindi.

[O.M. No. 12015/9/75-O.L. (B), dated 20-4-76,

S. No. 158].

[O.M. No. 11015/48/72-0.L., dated 5-6-73, S. No.
159]).

Price Fixation of HinZl Publications

12.3 Hindi publ 1tion: should have the
same pricc s th Er -lish versions. The
manuscript of bo.ir 1 lar -uages should be
sent simultan. vasly | putlication. The publi-
cations to be broveh out i diglot form would
contain the 1i:ndt ¢  Fnjtish material in the
same volume  Ther  woutd, therefore, be no
problem in faaticn pric - in their case. In
respect of othur pub  atior.. the following pro-
cedure would be adi ed - - :

(1) In car. th.  ndi :nd English manu-

[O.M. No.
S. No. 161].

script. of pu
in th- surae
worked ot
dividiv, the
total aumbar

(2) In ca« the

two idict.nt
Directorat: «
of th: twe p
theref. T}
ascer-am  the
other pro s .
by puoling t
versions pnd
total numbe
languases.

catic 1y arc to be printed
ress, their price will be
d fi.d by the press by
otal cxpenditure by the
T bocks.

:blica 1ons are allotted to
press.» for printing, the
print ng will direct cither
ses 11 Jointly fix the price
pr.-»  will accordingly
cost of printing from the
d thea will fix their price
‘ther the costs of both the
Jividi v the same by the
of books of both the

(3) For printing o both the languages, the

manuscripts : f both the languages will
gencrally be sent simultaneously to the

Directorate

Printing. If these are sent

onc after tb: other the particulars of

the date etc.

of the manuscript earlier

sent would positively be intimated in
the requisititn form and, if possible the
No. and dut: of the reference of the
Dircctorate «f Printing under which the

job was

eu-lier

assigned to a press,

would be m.ntioned.

11015/114/73-0.L. (B),

dated 4-4-77,



TUFATHT Jae qifged, fgar qwast i @z q JGh
SRl w1 qeq faerivo

geaw@al ¥ (g dav enfipa &ily gra® sowsy
AT
12.1 qeawraat # fgedr aad milier w1
HqIAT § SAHsg FTAr WY 1 qEGHTARY AL
F &7 § 77 25w (g 1 geaat @ adie
g o7y f@war strq s arsre o fafass fquat ux
fedt & Sugaa qEaF QIR {1 97 g @ ar ug
T T F 50% %< & wili v = sifasrd
F1 gEasradl #1 g4q i 57 afufEdt § qaw
gfeg & = & ggals fmy S
[wte Sro Ho 11070/21 . 310 WTo, faais
19~ 74, %9 o 157)

"W arfger sl aw R Er e
12. 2 gfesiasly e @ = & ae@
s W, waaraferat T Ay . it wm FT

FATfedY T 4" Grmr € C 4 Q¥ WeE Frw
&t afg s (5ad qafw at o (T wrearaedr
arave g sAwfEe wmaadi . 1 dhir @ s
Agrag-faarn g@d &% wegl s, qumEr grar
oAy fEam & v ot 3 qv o darfas
7 g fta wesgraer qe) g wRlm Uaife
wwiga  wegraer” &R A iy Rl
afeyr gra g “withrr g iun, ddfug
grataay ¥ o seavly {owly Nt wredt &
qEHTIT T o7 qifgeg vir qah gl W wAT F
gratedi & geamear ¥ w3 on al G ¥ s

F ai wARlEl Focawen s g
[#70 Wro To 12015/9/75~ w10 (1), fRo
Y0-4-7 %W Ho 158]

[#70 FTo Ho 1101¢,48/" , <To ¥io, fRo
5-6-7 . 9% o 159]
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fe= swmat w1 gen frato

12. 3 (g gwrwdl # ad qow g Tilgg
oA ®GFGU FT T 1 QAT WS Y

giglwlyat oF ag & gwwa & fao 95 aid

Sty fevene v § BYaid ST SaH (g
e stash; # wmwdh o & freg # gl 1 swfEo
gad g fratwr § #8 waer aff gefr 1+ s
gt & a ¥ faesfafag giar svand o

(1) foa ot & fg=d otz ofdsh gie-
(afuat o g uF € Fa §F wuit st
gt ar 31 S gy DA w9 0T g F
oy A AT gEIH 9T GHA T & FiE
#< g8 g7 FT (=ar Sty

st wFTE &y Fres-frer St § 899 gad
forg gz fme (#6Y ow Sg F1 o
am (& 97 sFmaAl w1 e fratar daag
T Y IR AT TE A TR F owr T
ey gBwY, AT gFTWEl & {70 Svgw
I Y WOt F QEGE! 9T GHIR R
¥ gieHT qeq qF FO |

(2)

At wrarat § wan F (g giglaly nzu
frmrwa #1 rw AY 9% T Arard
¥ qq-gE AN A1 1 UF §EY & ;g
/% a3 g gealal  (viglaf) & @y
g arrge W agy Wit w arwsy &
qrdrg snfe & guaT ey & St ek
g a¥ @ qaw fRRwrem & e et
arda forad gra T 98w far Sq =
aYar T &, {7ar Qo

[F1o @ifo Ho 11015/114/7300 WTo (a),
feris 4-4-77, %W o 161]



CHAPIER 13
HINDI/INDIAN NAMES OF ORGANISATIONS/OF . iCES/POSTS

Naming of Govt, offices/Organisations/Institu-
tions in Hindi in Indian form

13.1 A beginning may be made in giving Hindi
names to the existing Central Govt, Offices/
Organisations/Institutions in addition to the pre-
sent English names. New offices of Central Govt.
should be given Hindi/Indian names from the
very beginning.

Central Hindi Directorate (Education Depart-
ment), West Block-VII, Ramkrishna Puram,
New Delhi, should be consulted while sclecting
a name.

[O0.M. No. 12/23/61-0.L., dated 27-3-62, 8. No. 164].

10.M. No. 5/1/65-OL., dated 1-1-65, S. No. 165]

Naming of Cenfral Govt. owned companics in
Hindi

13.1.1 New companies to be set up by the
Govt. should be given Hindi or Indian names
from the very beginning and these names should
be transliterated in English. In case, names of
companies are already in English, it should bp
left to them whether they desire to change their
names in Hindi. If they desire to change their
English names, action should be taken under
clause 21 of the Companies Act, 1956. If an
existing company desires to change it’s name due
to some reasom, new name must be given In

Hindi.
[O.M. No. 5/34/64-O.L., dated 11-4-65, S. No. 1711.

{O.M. No. 1/14013/14/87-O.L. {(Al), dated 5-1-88].

Naming of new. Govt. buildings & their com-
plexes, Govt. programmes and projects etc. in
‘Hindi or in Indian languages

13.1.2 New Government buildings and their
newly created complexes should be given Hindi

>
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or Indian nanws from
words should be sele
trial Area” ete. Vari
projects etc. 1aay alsc
names from the vory
names are cas: ly undc

{O.M. No. 1 1303.,/3
S. No. 170].

Procedure of writir
Govt. offices ¢ud desl

13.2 Hind name.
and designatir ns of ¢
be used in notes, «
papers. When uod
will be writteny in Ro:
of Ministers ¢nd the
ments etc.  woull
followed by Hind:
thests.  Thus the de
External Affis anc
Affairs woulc, for ex

(a) Minis'.r of
Mantii).
(b) Minisiry of

Mant alayz).

[O.M. No. 16/11/6%
166).

[O.M. No. 7472/71-C

Registration of teleg. p

Government offices i

he very beginning. Indian
d for places like “Indus-
18 Govt, programmes and
b¢ giren Hindi or Indian
segintung because Indian
vod by the geperal public,

5-0.L (A-), dated 29-10-85,

Hinc'l names of Central
stlor:; of officers in Hindi

¥ Cuntral  Govt. offices
cers working therein may
respindence and  official
English documents these
:n scipt. The designations
mes «1 Ministries/Depart-

first written in English
oman Script within paren-
natinn of the Minister of
the “dinistry of External
aple, be shown as under :

ternat  Affairs  (Videsh

stern:l Affairs (Videsh

WL Jated 18-10-69, S No.

., dated 28-5-71, S. No. 168}

hic nddresses of Cenfral
Hindi

13.3 Telepraphic ..ddresses of various Mini-

stries and offices of the Govt. of India may be
registered in  Hindi also. Hindi telegraphic
addresses should eithor be taken from a list cir-
culated by Central Hindi Directorate or that
Directoratc be con.ulted about the suitability
of the Hindi telegraghic addresses for adoption.

[O.M. No. 11/1/62-0.L., dated 20-3-62, S. No. 172}.



HEAMT 13

gus et/ arfe & fgd/wiedm am

avmrdt wafm‘f/étraa“f/éwm‘t’ w1 {4t § wiwdg
Ty H FAET
13.1 AWET FT: @Ry HR, 74T [HSA]
C gerdl oty & wafeq saoh am F sl
fady /sty sared ¥ A A A q AT
A FEtwdt sfe Fam wa @ f /E
yjarede w ¥ TF AG[ATW GHE wwd FEE
ey fadwem (o fawer) ofendt @
rrmgege, 4% feeelt & axma @i
[aﬁro 7o do 12/23/61-Te Ao, f s 27-3-62,
P "o 164)
[#To WMo Ho 5/1/65-Tr0 9o, f - I-1-05,
' 17 1¢5]

Y

Fefrq avETe & FEafAAl & OFI AN
13.1.1 TTRIT G &AL Fr A0 L AT
af wqfadt & Ao aRw A L o1 U
s e § Saw faeegra far o b
safrdi ¥ A @A § & S i v W @
o Am ey ¥ ggaw v ote fgo S
qv @rg foar s afe T R T oravawaEr
sy & & vad fag sdr ubem tese @
grer 21 F o BIRATE T AN WL OA
catfra £ S FE FaA Frdy wrer A AW
Feere(T AT & a1 Aar A oA fgsfr o
[to Ao o 5/34/64, T ol 1. 265,
, § #e17]
[To fro Fo 1/14013/14/87 To 7o (F-1),
fe o 5-1-84]

Au wTETQ aed, g afad, '@ o
3tz afedstaen anfr & fgedt @ s g el
¥ ATHHI

13.1.2 ST TS WEAT 4T I WA &
fan @ aq afed &1 Amwr g8 o @ R

13223 M. of HA/ND/89
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qaT AT W ¥ G oo | e e
F w7 “Sefege ofmt” Ttz fer wq g AR
far wrzda st #1 W fear o =fgw

fafwa wwg & @@y webed, afesre
:-anﬁ%fauﬁmw@rérfaﬁmmw
- g 9, am%mzeﬁuamammma%m
‘i’ranmé’r@rdrragu

[Sﬁfo Mo Fo 1/14034/3/85-r0 A0 (F-1),
‘ feqi® 29-10-85, 0 o - 170]

g | a:raha‘t/wfamfw‘t & fet
" azaw faed W agfa

2 FIEdT F A1 (T srfernrfeat % qaavt
# gy am, fewo, 9@ aEgic @ @EQ
FEt s e e ford Sl Fwea § g T

| s feoy it it ¥ Qv fafr ® fr o o

Afaat & gzam ik waradi/faswe snfz &
W 9N S W oS SHE @ig SISt ¥ 49
e wor ¥ fad ood | sagRer & faw frdw
et 7T qam e faw GEISCEEII [
T feray srom . .

(%) Minister of External Affairs (Videsh
Mantri)
() Ministry of External Affairs (Videsh
Mantralay)
[Fre sMo &o 16/11/69-Te wTo, fawim
18-10-69, % o 166]

74/2/71-4r0 whe, famiw
28-5-71, 4 Ho 168]

[?n'l‘o ATo B.'o

wrafal & are-oat e fg=ht & deitaw

13. 3 fafws wawem ot swfewat & ad &
gy FTIER ¥ A Sftww fe osea g &
fer qr v @ & (MRwew g afeafaa
g & fAw 9} av ST SwdEar F ar ¥ gy
freenera & qome w3 faar s

[F1o sTo "o 11/1/62-%70 W0, fumiw
20-3-62, Fq Ho 172]



CHAPTER 14
MISCELLANEOUS SUBJECTS—HIND! DAY/WEEK

Organising Hindi Day/Week

14.1 Al offices organisc Hindi Day every year
on 14th September and Hindi Week beginning
from that day in accordance with the guidelines
issued by the Department of Official Language:
If 14th September hapgens to be a holiday, the
pext working day may be observed as Hindi Day
and Hindi Week may be organised beginning
from that day. Voluntary organisations engaged
in the propagation and spread of Hindi should
also be associated with these functions. Vari-
ous Ministries/Departments/Attached offices/
Subordinate offices/Undertakings/Banks/Corpo-
rations etc. can organisc Hindi Day/Hindi Week
on the basis of the programmes mentione:d below
and such other programmes as they may deem
suitable according to their particular circum-
stances :—

(i) To acquaint the employces with the Offi-
cial Languages Act, 1963, the Official
Languages Rules, 1976, the Official Lan-
guage Resolution, 1968 and instructions
issued by the Department of Official Lan-
guage from time to time regarding offi-
cial language policy.

To organise programmes for practising
Hindi noting, drafting, typewriting and
shorthand in connection with the official
work.

To issue appeal by the higher officers in
a meeting of the employees/officers for
the purpose of inspiring them to work in
Hindi. Problems encountered in imple-
mentation of the instructions regarding
progressive use of Hindi may also be
discussed in the meeting.

To distribute and exhibit publicity mate-
rial with a view to increasing use of
Hindi in the official work.

(i1)

(iii)

@iv)
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(v) To or; nise exhibitions of books, glossi-
rics @ | magazines published in Hindi
refativ to  official matters. In these
exkibt s, pecimens of the work done
or be 3 dowx in Hindi viz Cheques,
drowi s, ncting, charts ete, in Hindi can
alto b exhilqted. Use of bilingual elec-
trenic  typs writers, word  processors,
comp  ors ¢*v. can also be exhibited.

To o
cmp!
steae
¢y

nise competitions for officers and
ves 1 drafting,  noting, typing,
Jphy, declamations,  debates,
poetiy etc. in Hindi.

(vi)

anise programmes of plays, dramas,

Too
cte. of good taste in Hindi.

seag

{vii)

saniss:  programmes for giving
oce  ary it formation to officers and em-
ploy s reprding periodical reports rela-
ting » usc of Hindi as official language.

(vin) To

ve avards, certificates ete. to offi-
and cmployees who do  commend-
work in conducting their official
in Hindi.

io

Ler
wbh
Vol

14.1.1 * rious step taken to ensure progres-
sive use ¢ Hindt in official work are parts of
the normzi official work. Expenditure involved
in various .ctivities for progressive use of Hindi
in official work, will, therefore, be managed by
the concrrned Ministries/Departments/Offices,
Undertaki - 35 cte. in the same manner as they do
for their . ther activities.

[O.M. N.- 1/14034/2/87-O.L. (A-1), dated 21-4-87).
[OM. Nuo 1/14034/2/87-O.L. (A-1), dated 23-9-87).



qAqMT 14

fafay (aou—tgdt feam/awag

g feaa/awag v sAew

14.1 @q7 Frafera Trr fawnr grer Sy
fRg A wETEAT AT F AqER g ad 14 faarax
Mg Rwarsw v & a8 & /A
g 7 L qf 14 faqam @ g & & 9w
s fer Tl feaw wemr wtrg ar RS wag
s fFar g gEeredY arvgwr ®ORE
F OWATENEIR W @l cadddy d@eoi &y o
mifeer fear stro fafwar siare, fawer /9w
Fratera [srdrea Fatera [Saww /45 e srefe A
fag @ & sarar oy fade  afcfeafmat
F g o FrwAT F reve 97 gAYy faaw/
ferdr g s # awy § -

(1) worwrar afafras 1963, o foam
1976, TRIVMET @7 18 4 047 ¥Io1-
wrar fawrt g wE g AR feg
wo qeraer dfe w i 0 e # owd-
arfat # afefaa oo

(2) e FAF ¥ dima | X w fomo,
arerg, Zwor ot aemb. ¢ 4 aemw
E I G o R (¢ e

(3) fey & o w2 & § g
Frafeat &t sfer @ & e ¥
o aarfawifal o fawfer/ads
it M JeF A WA & ¢ w0 gl
F gaam A Es R 15wt
¥ aw g wfearddi o W T duw
# faare-faad foar sr e 3

(4) feedr & @ st &Y gfr & wgaw
aridt & fareor aar a6t
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(5) G ¥ warfoe wafwder faed ¥
dafaa geawi, wearafaal e afawe
afe i seadr srnfsg w0 T
gafral # fgedy ¥ gu ar Y @ e &
Al S@ ey ¥ S, g, At
aTEl srrfy v ofr e favar str awar &)
forndt Tt TrevraEey, -
|, FFgeT Afe F waw &y ofr wewq
farar T AT 0

afemfedi qoar Faafeai & fog fesy
# rrore, feoor, dwor, s, sy,
awsfaam, frama, sfaamrs #f sfy-
@ Rt w0

(7) feedr % gefaqel stv, arex, sfva anfe
FEATA AT FEAT

(8) weramr Gy & ddfera amfus feavdf
& "aw ¥ Afwifedi qar st
F AFAWF AWFE 237 F faq weiwy
AIIS  HEAT |

(9) fes&r & awrgdfiw wrfrr wrf FF
arr  sffuwfal  qar wdafat
QERL, FAMM sAcfe sara fFar st o

14,1, 1 oA G & wedw s @y
FgvE B ¥ défud v FEtadw st F &
s & | gafa faw sw daraa [ faer/wat)
st Atfe g s Fmtad wat ¥ fag
g9 wgen # A[r § od wwe gl ¥
TANMT & R qv Iqqax waAw T dafig
Frt & fore ¥ ¥ @F 3 sraeaw 4 )

[T Ao Ho 1/14034/2/87-TTo Ao (F-1)

feiF 21-4-87)

[#To Ao Ho 1/14034/3/87-T0 Wro (F~1)

faAi® 23-9-87)

(6)



Al:PENDIX I
CONSTITUTIONAL PROVISIONS REGARDING OFFICIAL LANGUAGE

Official Language Policy of the Union

CONSTITUTION OF INDIA—Part V(120),
Part VI (210) and Part XVII

Part V
Language to be nsed in: Parliament

120. (1) Notwithstanding anything in Part
XVII, but subject to the provisions of article
348, business in Parliament shall be transacted
in Hindi or in English :

Provided that the Chairman of the Council of
States or Speaker of th¢ House of the People,
or person acting as such, as the case may be
may permit any member who cannot adequately
express himself in Hindi or in English to address
the House in his mother tongue.

(2) Unless Parliament by law otherwise pro-
vides, this article shall after the expiration of a
period of fifteen ycars from the commencement
of this Constitution, have effect as if the words
“or in English” were omitted thercfrom.

Part VI
Language to be used in the Legislature

210. (1) Notwithstanding anything in Part
XVII, but subject to the provisions of article
348, business in the Legislature.of a State shall
be transacted in the Official Language or Lan-
guages of the State or in Hindi or in English :

Provided that. the Speaker of the Legislative
Assembly or Chairman of the Legislative Council,
or person acting as such as the case may be,
may permit any member who cannot adequately
express himself in any of the languages aforesaid
to address the House in his mother-tongue.
(This article is not applicable to Jammu &
Kashmir).

(2) Unless the Legislature of the State by law
otherwise ‘provides, this article shall, after the
expiration of a period of fifteen years from the

commencement of this Constitution, have effect
as if the words “or in English” were omitted

thereform :

“Provided thnt in re” ‘ion t> the Legislatures
of the States «f Him hal Vradesh,- Manipur,
Meghalaya and Tripur this clause shall have
effect as if for tac word “fifte.n years” occurring
thercin, the words ‘“ cnty five years” were
substituted.” . .

Part XVII™
Language of the Urijon:

343. (1) The Oific 1 Laavuage of the Union
shall be Hindi in D. .nagan script.

The form of num als {0 be used for the
official purpozes of t+ Unica shall be the inter-
national form of Iad 21 nuinerals.

(2) Notwithstandir anyfhing in clause (1),
for a period of fiftser ;ears from the commence-
ment of this Contitt on, the English Language
shall continue to b. used for all the official
purposes of the Un 1 for which it was being
used immediately be re such commencement :

Provided that the President may, during the
said period, by ord authorise the use of the
Hindi language in ad  tion to the English language
and of the Devanag: : form of numerals in addi-
tion to internation:®' form of Indian numerals
for any of the offic. | purposes of the Union.

(3) Notwithstandig anything in this article,
Parliament may by iaw provide for the use, after
the said period of filteen years, of—

(a) the English l.nguage, or
(b) the Devanar iri form of ‘numerals,

for such purposes as may be specified in the
aw. :

Commission and Committee of Parliament on
Official Language

344. (1) The President shall,;at the expiration
of five years from the commencement of this

*The provisions of the part shallapply to the Stateof Jammuand Kashmironly :nso farasthey relate to: -

(i) theffic Oial Language of the Union,

(ii) the Official Language for communication between one State and another or between a State and the Union,and

(ii1) the language of the proceedings in the Supreme Court.
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343. (1) ®= & wowmar gl s fafy
&G gnir g
9 & mERT WAt & A e grr any
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F(2) @ve (1) & frdt ava & €19 gu o, 3@
gfagm & aToew Famg ag & sufy ow ow ¥
I MG WA & fow sigst o amar &y v
faar star @ fowd e swar & s @ S
GZH s frr S owgr oW e
g
q¢g Teedta e srafy & <ram, SRw g,
9 F W T qqAT 7 F R & o st simar
F fafcda it wrar &1 sive e o & sreg-
e vy & srfafeay IFamT &9 w1 w@nr arfa-
Fq HT] @A
(3) =& eqeer ¥ fmit a@ &£ go o,
9T IHG IFg a9 1 oy F qw, fafo gro—
(F) et saT, 1,97
(@) ## & AR €W, w7,
Q¥ SASHAT & T S FT Iqaed FT gHAT ST
adr fatw # fafafese fdg o
aewmEt & fag snam sitk Gag # afafq
344. (1) weeafe, @ dfaum & swwow i
g q¥ HT FAT 90X R qOw 0¥ AT i

58 AW & 34T T R SR AT ) B a€) o N @i orgt oF BE A

(i) s %Y vawy.

(i) @& v @ g usy 3 fix o ol ven A |9 F 9 gt T oW, ST

(iii) s=waw =nm .1 % mraafedi A e ¥ 6w 3y
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Constitution and thereafter at the expiration
of ten years from such commencement, by order
constitute a Commission which shall consist
of a Chairman and such other members repre-
senting the different languages specified in thc
Eighth Schedule as the President may appoint,
and the order shall define the procedure to be
followed by the Commission.

(2) It shall be the duty of the Comriissicn
to make recommendations to the Premidont
as to—

(a) the progressive use of the Hindi lang,ua._r;.;
for the official purposes of the U.ion,

(b) restrictions on the use of the Enplish
language for all or any of the cofiicial
purposes of the Lnion ;

{c) the language to be used for all or eay o
the purposes mentioned in article 348 ,

(d) the form of numerals to be used for any
one or more specified purposes of th.
Union ;

(¢) any othcr matter referred to the Com-
mission by the President as regardi the
official language of the Union anc thu
language for communication between th.
Union and a State or between the State
and another and their use.

(3) In making their recommendations under
clause (2), the Commission shall have due recard
to the industrial, cultural and scientific advance-
ment of India, and the just claims and the
interests of persons belonging to the non-Hindi
speaking areas in regard to the public services.

(4) There shall be a constituted Committee
consisting of thirty members, of whom twenty
shall be members of the House of the People
and ten shall be members of the Council of States
to be elected respectively by the members of
the Council of States in accordance with the
system of proportional representation by means
of the single transferable votes.

(5) It shall be the duty of the Committee to
examine the recommendations of the Commission
constituted under clause (1) and to report to
the President their opinion thereon.

(6) Notwithstanding anything in article 343
the President, may after consideration of the
report referred to in clause (5), issue directions
in accordance with the whole or any part of
that report.

REGIONAL LANGUAGES

Official Language or Languages of a State

345. Subject to the provisions of articles 34§
and 347, the Legislature of a State may by law

44
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P
adopt any onc or more of the languages in use
in the State or Hindi as the language or languages
to be used for all or any of the official purposes
of that State :

Provided that, until the Legislature of the
State otherwise provides by law, the English
language shall continuc to be used for those
official purposes within the State for which it
wi. being used immediately before the
corimencement of this Constitution. :

Official Language for communication between
one State and another or beftween a State and
the Union

346. The language for the time being
authorised for use in the Union for official
purposes shall be the Official language for
communication betwcen one State and another
Stat - and between a State and the Union

P-uvided that if two or more States agree that
the Hindi language should be the official language
for communication between such State, that
lang:rage may be used for such communication.

Special provision relating to language spoken
by a section of the population of a State

347, On a demand being made in that behalf
the President may, if he is satisfied that a sub-
stantial proportion of the population of a State
desirc the use of any language spoken by them
t0 be recognised by that State, direct that such
language shall also be officially recognised
throughout that State or any part thereof for
<uch purpose as he may specify.

".ANGUAGE OF THE SUPREME COURI,
HIGH COURTS, ETC.

I anguage to be used in the Supreme Court and
i1 the High Courts and for Act, Bills etc.

348. (1) Notwithstanding  anything in
“ircgoing provisions of this part, until Parlia-
r-ent by law otherwise provides—

(a) all proceedings in the Supreme Court
and in every High Court,

(b) the authoritative texts—

(i) of all Bills to be introduced or
amendments thereto to be moved
in either House of Parliament or in
the House or ecither House of the
Legislature of a State.

-

v

\

Pl ’



TR Ay Y Al a3, wRw gra, o A afsy
FIM A OF sreqer A et wqgfr 1 fafafee
fafoer wravent 1 whifafae w7 o6 ¥ o=
weei ¥ faae qaar R ogef g &%
S TR 3 IATANT VT STETOT W w1 VoAt iy
gfcfafrms # st

(2) sty &1 a8 FIsw e o g aegufa
Fl—
(%) @a F mwdm s & feg fR
arar & stfgefus waqnr
() @ F it 7 fefl el Rt &
ferg sifroft st 3 sraver a< { TR
(w) w8z 348 Wefemfum = ar Radl
STM %fﬂ’q S!Zﬁ'ﬂ’ ﬁﬁ‘aﬂ':-' -aTEﬁ’mT,
(w) @ & frsy o av afius faff. = sy
¥ forg syt fPg ST G Al ST,
(%) &= ¥ TrervmeT qar <3 A fL g
& s ar oF T S gt T & O
qarfe & qrer A TF W RodT §
reeafd gra s o ffl 0 G
fordy oy e, T v d e e @
(3) & (2) & onfi st fos o0 et 9,
s red W wifes, @l Ot dmfe
gufa #1 ot e Favsil F dog ¥ fed andt
gt ¥ sufirerdl & wvrenrer Al At i S wwr
S TG |
(4) ww wfafe afse & Ll & st
¥ e aerefy foreir § 0" G W 8 e i
e T oY AT B YIS F LT DG War
weedl o Os% wAT F "aet oy o e -
fafiea agfe & o@T @9 & 1 W (T
fraffaa g
(5) afufa 1 ag Fa=a grm e g aw (1)
¥ st afs ey o faofart o odmm w5
i eedfr Y Sy AN w H T 4 H fedrd 2
(6) =87 343 ¥ fdft g & 19 gu
qegfa @ve (5) #fafee foi oxfamewd
¥ qer o9 wequ e F ar g fedy wvr &
aaTe fRw STt FT g
arafors  weng
TH WY CANTET q7 TWTang

345. FTBT 346 I GTER 347 & YU
¥ anftr g g, fet o G faa-aeaw, fafa

TR, 98 U9 F§ GUR Z1 Frer wvevent § ¥ iy
us g stfas wravedt #Y oy g Y 9w uSw F iy
ar el e SavaAT & fae s Y s arely
ATAY T ATV F &G H SROHIC F qHAT ¢

qCg A9 qF Y F1 faurr-wee, fafa g
FRAY G A FL S g TS F Wiy 37 wrEa
ot & forg oSl wmar & s fear o
@ fit fo we sw dfram & o ¥ &
9g WA fR oS w@r Ar |

% U Hiv gat & d@ia ¥ suar v #Hie we
& e # @y & fg CereTET

346. 99 ¥ muHrg gt ¥ fog s frg
ST & fi creererr st W, O e A gER
e & fra qar foedt wow s Aa F 9 qanfy
T oAy gEN

qeg afz @ a1 sfes o a8 FA T E
™ qawit #F 9, qafe | oy i Wy
gt ar o¥ yenf & forg 9wt &1 s firar
S

fedt Tea & e & fodl W gro GE
aT vt war & d@dg ¥ fawe gy

347. afz wu fafaa @i feg s ae oeeufar
%1 qg wra gt I § i el oo & serqgen
T @i W ag Tgar & {5 Iud v &l o
It W S TSR YT AR &Y e oY ag e
2 g3nn f Oy wmar #1 fF 39 97 § waa a1 9O
et A % GF oo & fau oy ag fafifae w1,
MY JIRET D 1Y |

ISHAN AT, IS FATATAGT
wrfz &Y way

FoRAH ATATHY A Iv v R agy Afufawy,
fadawl snfa & watn AW FwEt W

348. (1) 38 AW & gawni Syt § fawfr
A & A gu Y s @F dag fafw g sy
I A FR A qH—

(%) Ssaqw =nmed { TAF I WA

3 iy FanfEat
(&) (i) &g F wg% wa o1 feeft oo &
faam-woger R "I AT AT qEA
¥ qeeatfea fag s oar vy
faduat o1 wwfae frg sy avey
AR garEl B,



of all'Acts passed by Parliament or
the Legislature of a State and- of -all
Ordinances. promulgated by the
President or the Governor*** of
a: State, apd * ° o

(i)

of all orders, rules, regulations and
‘bye-laws issued under this Constitu-
tion or under .any law made by
Parliament or the Legislature of a
State, ’ '

(i)

shall be in the English lzmguagé.

(2) Notwithstanding anything in sub-clause
(a) of clause (1), the Governor*** of a State
may, with the previous consent of the President,
authorise the use of the Hindi language or any
other language used for any official purposes
of the State, in proceedings in the High Court
having its principal seat in that State :

Provided that nothing in this clause shall apply
to uny -judgement, deeree or order passed or
made by such High Court.

(3) Notwithstanding anything in sub-clause
(b} of clause (d)} therC the Legislature of a
State has prescribed: anfy language other than the
English language for use in Bills introduced in,
or Acts passed by the Legislature of the State
or in ‘Ordinances - promulgated by - the
Governog*** of -the State or in any order, rtule,
rcgulatioﬁ or bye-law referred to in’ paragraph
(if) of that sub-clause; a’ trahshation of the same
in the English language published under authority
of the Governor*** of the State in the Official
Gazette of that State .shall'be deemed to be the
authoritative text thereof in the English language
under this article.
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Special procedure
relating to langua
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Directive {nr des

351 It sk Ul
promote the sp.
develop 1t so t!
expressicn fus ¢
culture of Indi
by assirulatig
genius, the feor
Hindusteni n1d
specificd in the 1
wherever nev.ss
lary, prunartly
other lansrunes

[
1. Assumiose
4. Kannada
7. Tamil
10.-Bengali
13, Sanskrit

i e i

r enactment of certain Iaws
period -of fifteen years from
.of this .Constitution, .no

making provision for the
- «d for any of the purposes
"~ 3 (1) of article 348 shall -be
- d in cither House of Parlia-

previous sanction of the
Pres-Jent shall not give his
oduc.on of any such bill of
such mendment cxcept after
yosid. ration the recommenda-
-sior vonstituted under clause
4 a~d the report of the
ted undér cladse (4) of that

-

AL NMIRECTIVES
spax :f of the Hindi language

: the duty of the Union to
d ot the Hindi language to
it 1.1y serve as medium of
the ¢'cments of the composite
and o secure its emrichment
vitho:st  interfering, with its
style and expressions used in
a ottor langunages of India
thth !chedule,"and by drawing,
y or dusirable, for its vocabu-
1 Sar. krit and secondarily on

schedale VIII
1. 343(1) &351]
Lar juages

2. Oua 3. Urdu
5. Kshmiri 6. Gujarati
8. Telugu " 9. Puniabi
1t. Marathi- 12. Malyalam
14. Sindhi . 15. Hindi.

1 W 0 ko

P

***The words “‘or Rajpramukh’™ omitted by the Constitution (Seventh An w'mer) Act, 1956, S, 29 and Sch:



(ii) @5z ar ey wsa & faa-woos
gro arfer ot sfafreel & e
- regafa Ay fdy ST & SRR
grar seqrfag qut oAt F, o
(iii) =@ @fqam & sdm Fear fag ar
oy wea & faum AosA ERr @
1% frdr fafe & adfta O fag
w gy aRe, fraal,  fafat

sre sufafadt &,

gifaga qrs stuslr wrer ® i
(2) @we (1) ¥ vawe (%) # fedt aw &
21 gu o, et o w1 TSRk T gufr o
9 waafy & 9w I AEed @ FERd H
foraat wex Tavr 9w wow & & g A an
Iq 9T F wrEad gAad F fag s W oo

et ar7g ST T AT wrfardd w9

9T S QO H( Mg AT QA I JIAAT GrU
few o frdw, feft o sRw &1 g w9

gur |

(3) s (1) ¥ graee (@) ¥ fofram&
Z1 gu o, st fedy wow & faavrae 1 &, 9w
fagra-aoes ¥ qeearfig fagast ar WY gra
qrfice srfafraal 3§ srgar Sg U1 & T qQr e
grar werifud seaRe ¥ sgar w91 T W G
(iii) & fafkee fpd sndw, fraw, fab o ar -
fafr & woitn & fora sl wrar o fa @A swrw
fag M e w A FwwRIFH- Ty
Treqare k% & arfeare ¥ swrf @ @ roamar if
JUFT FITAR §F ATF0K T AdNT FAFT ol AT
# wrfagd I3 ARAT ST |
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wray dat o fafuat ® sfafafa v@ &
fag fame sfwar

349. & Sfgam & wrow ¥ ¢wg a9 FY aafy
¥ e, wIe8T 348 F @we (1) § siwfar

.ot s & forg ST &t 9 aTel W & fag

I FIN ATAT FIS fagqF A7 Hovew d@g F
et waa 7 Tregafa A q@ w4 & famr quenta
T searfee @gl frar st st Tl el X
fadas 1 grearfag av frey Q¥ Gatew = searfad
fFe < & A9 weeT 344 F @ (1) F
el wfer st A fawfa o s sz
F qus (4) ¥ sdtw wfsq whafe o e g¢ frar
FLE & Tw=T & T, ST EY |

faqw frdw
fgt wmor & fawre & fog fadw

351. §T FT14g FoeA Arn o a8 fg=dy wnar
FT TG T3¢, SaFT fawrg s arfe ag wreq oY
qraTfas gepla & ot aal &t sifwerfa 1 wmery
9 @ ot gEr Tkt ¥ geasty e famr fegearh
F o et st # fafafese wre o
ATaTSt & FgFT €9, AT AT q A srvenaTT TR
gU 3T AT AEWF AT FOAY &I TgT IAF TR-
WO F forg woae: Teged & S aor: a1y Wy

¥ WeT YTV F gu Iua wqfg ghafrem w31
;| JFA
(1787 344 (1) 3T 351)

1. eafaer 2. sfean 3. g

4. T 5. FEOY 6. TETLTRY

7. afaa 8. T 9. GSTTET
10. ST 11. HUE 12. AN
13. gE3 14. fedr 15. fg=dy

4y qeserg wfama’ (qew ddina) afefaan, 1956, M 29 T STE 10 T R g oAg

14223 M. of HA/ND/89



APPENDIX 1

THE OFFICIAL LANGUAGES A(T, 1963
(Act No. 19 of 1963)

[10th May 1963])

An Act to provide for the languages which may
be used for the official purposes of the Union,
for ftranslation of business in Parlinment,
for Central and State Acts and for certain
purposes in High Courts.

Br it enacted by Parliarnent in the fourtcenth
Year of the Republic of India as follows :—

1. Short title and Commencement.-—(1) This
Act may be called the Official Languages Act,
1963.

(2) Section 3 shall come into force ou the
26th day of January, 1965 and the remaining
provisions of this Act shall come into force on
such date* as the Central Government may
by notification in the Official Gazette, appoint
and different dates may be  appointed
different provisions of this Act.

2. Definitions.—In this Act, unless the context
otherwise requires,—

(a) “appointed day”, in relation to section 3,
means the 26th day of January, 1965
and in relation to any other provision
of this Act, means the day on which that
provision comes into force;

in Devanagari

(b) “Hindi” means Hindi

Script.

2[3, Continuance of English Language for
official purposes of the Union and for use in
Parliament.—(1) Notwithstanding the expiration
of the period of fifteen years from the commence-
ment of the Constitution, the English language

may, &3 from
be used in ad

(a) for 4l
for wh
befere

(b) for the
ment:

Provided tt
used for par,
the Union apr
Hindi a3 its

Provided fu
purpos. of
which has udi
and arother §
as its Officid !
Hindi shall +
of the samvy i

Provided al
shall k. const
has not adop
from vsing Hi
with the Uniot
Hindi a, ity ¢
with any other
not be oblxe
for purpos.s «

(2) Notwith
section (1) wt

is used for pi.

(i) between one Ministry or Department or
officc of the Central Government and
another;

¢ Hindi or the English

‘¢ apointment day, continue to

ion ¢y Hindi—

¢ ofi vial purposes of the Union
1 it v.as being used immediately

hat dyy, and

ransaction of business in Parlia-

the English language shall be
ses -+ f communication ‘between
a St.te which has not adepted
Ticial Language :

1er that where Hindi is used for
nmu ication between onc State -
ed Hindi as its official Janguage
¢ which has not adopted Hindi
g 'e, such communication in
accompanied by a translation
the 1 nglish language :

that nothing in this sub-section
ot o preventing a State which
1'Hi~di as its offigial language
i for purposes of communication
r wit'1 a State which has adopted
cial language, or by agreement
state, and in such a case, it shall
7y to use the English language
com: 1unication with that State,

indin~ anything contained in sub-

poses of communication—

18. 5(1) comes into forceon the 10 January, 1965 vide notificaticn No, 8.0 94, d¢ ted the 4th Jenuery 1565 , Gazette
of Indiz, Pt11 Sec.3(ii)p.128. S. 6. comes into force on the 19th May 1969, vidz r “.ific’tion No. S.0. 1945,dated the 14th
May, 1989, Gazette of [ndiz P11 Sec. 3(ii) v. 2024 8.7 comes into force onthe7: March, 1970 vide Notification No. 8.0,
841 dated the 26th February,1970, G 2ette ofIndia Pt. II Sec 3(ii).

S. 5(2) comesinto force on the 1st Oct 1976 vide Notification No. 8.0.655¢ ) dated the Sh October, 1976, Gezette

of India, Pt II Sec. 3(ii) p. 1901.

sSubstituted by Act 1 of 1968, section 2 for section 3.

-\”) .
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gfefarse 11

s wAfafas, 1963
(1963 ®1 afafaw d=aiw 19)

[10 w§, 1963]
IF Wigwet &1, WY q§g & uodw gawEl, dag
¥ o & demagre, g R Tew sifufRasl
A g At  wfom sokel & fag
gam ¥ W sy @ENY, Gyaen Ged & fao
sfafaan :
T TSy F . Agd ¢ ¥ dug qu -
Faflaer w § ag sfufrafo & —

1. ®fwea A At mreew- <( 1) ap srfufran
yaarat Afafaaw, 1963 7 ar q@wr

(2) ara 3, 97q®, 19 . W 20f &3 #Y
sgea gt s g afafrm i rwiE s awardmel,
Ft 5q%@ gt f9F Fdg g1 mawy aoea §
fagaar gara, fqqa #T o - a utafrae &
fafwa seast & fag {dfaw a8 faq & ar
FHAT

2. afewiaig——sg o afqat X WJ 4 fa agyl
& arqar AITAT | g~

(7) “fraafar” 8, mr 3 qadud, a9,
1965 &1 264 frg  Frug { i zw
afufran & fovr oma w4-3 & aeaey §
ag faw sfasta ¥ fag 11w 6 U7 gaany
g AT E;

(a) " Fagl o i }iaa fafe
T ),

Y3 da & e aowr & fag dk dag
# ot & fag susit Wy ar W —( 1) dfqurm
& yrow § 9wg a9 arorngf @ o 3@ am

az Y, fg=t & artqfeas sashy wrar, faga fag &
-

(%) 99 & w3 @g uwaw wAwET & fag
faaa fam ag sg faxr & S qgr sam &
qrE et oY, a9r

(=) q92 & w19 F genagre & fag; wavr &
Arg ST @ ar

9 €Y AT fRat 0¥ usy & dia, faad fied
BT QY TTATIT F ®q F @) sgawr &, vl &
gaverdt & fag sy warar st § @if siroay

ge gz e o agi foeft oF sy &, faad
{g-dr %Y stodt Trarar & ©9 § stqqra § st fady
weg weg & frad gy #y ol vmwrw & oo §
7Y srqAmar &, dra gavfe & gulw) & fao fgedy
FY gavr ¥ vy srar g, agt fgedy & o aarfe &
TIG-TT QEFT AT FAAY wyar F oy ;nr
a3y ag AT W fw ga qgru 4 fadly o amq
w1 g 99 A wwgr srom fw ag fady 4@ uss
€1, foran fgedy #r ey wawyer ¥ w7 § adff
aqA1d &, ¥ & Ara g7 fady oF ToE & @y faad
57 F srgt Trorvay % w9 § AqAraT 8, ar e
Ry oy & q1e, IaFT agufa &, sarfe & sqiway
& ferg feedt aY wavr F A § frarfa et g, ok
oF iy Amd § 9 voa F a@1m oarfie & garaA¥

& forg afasfY WITST &1 SUNT STERFT T FIAT ¢
(2) sasTr (1) ¥ avafne frady @ & 9
gu o, sigh aurrfa & syt & fag fg= av siasfr

WGt
(i) &g g & oF darna ar fawr
4T F1giera & 1Y gaR wardy av fagry
gt amatsg & 4y9,

Tndrg 10 93Q, 1903 W1 5(1) nywgd Wag Wi @ gage, S W 2, aqwer 3(1i ), 75 128 s swifira
wfrgem &ormm Fo o 94 w45l 1965 @@ 197, 1969 ¥ a1 6 ¥ g, ey wrw W qwma (SN
W 2, AR 3 (i) 9% 2¢24 0 aifu  Gfagen dwim @o Mo 1945, @@ 14 7, 1969, Mm@ 7 WY, 1970 W
g 7 waw gf AWy e W u.a, Gl wm g, g 3 (i) # wefea afugem @i $o o 841, mdw 26

@dl, 1970.

ara 5(2) ad 1 A, 197 3% ager g, AaQ W 3 vowd |, JEA wm 2, wgam s(ii) e 1901’ 91 wwifaa

afug=ar g@iw g1 aro 635 (f) miw 5 uFgAT, 1976,

21968 ¥ afufaam gwty 14 o 2 v B 3 & wim 9 sfaeua o
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(ii) between one Ministry or Department
or office of the Central Government
and any corporation or company owned
or controlled by the Central Government
or any office thereof;

(ili) between any corporation or company
owned or controlled by the Central
Government or any Office thereof and
another;

a translation of such communication in the English
language or, as the case may be, in Hindi shall
also be provided till such date as the staff of
the concerned Ministry, Department, office
corporation or company aforesaid have acquired
a working knowledge of Hindi.
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or

3) Notwithstanding/ anything contained in

sub-section (1) both Hindi and the English

language shall be used for—

(1) resolutions, general orders, rules, noti-
fications, administrative or other reports
or Press communiques issued or made
by the Central Government or by a
Ministry, Department or office thereof or
by a corporation or company owned or
controlled by the Central Government or

by any oflfice of such corporation or
company;
(ii) Administrative and other reports and

official papers laid before a House or the
Houses of Parliament;

(iii) contracts and agreements cxecuted, and
licences, permits, notice$ and forms of
tender issued, by or on behalf of the
Central Government or any Ministry,
Department or officc thereof or by a
corporation or company owned or con-
trolled by the Central Government or
by any office of such corporation or
company.

(4) Without prejudice to the provisions of
sub-section (1) or sub-section (2) or sub-section
(3) the Central Government may, by rules made
under section 8, provide for the language/lan-
guages to be used for the official purpose of the
Union including the working of any Ministry,
Department, section or office, and in making
such rules, due consideration shall be given to
the quick and efficient disposal of the ofﬁcifxl
business and the interests of the general public

and in particular, the rules so made shall ensure
that persons serving in connection with the affairs
of the Union and hcving proficiency either in
Hindi or in the Engl-h language may function
cflectively and that they are not placed at a
disadvantage on the ;round that they do not
have proficiency in both the languages.

(5) The provision-

section(1), and the p
sub-section (3) and :
in force until resolut
of the use of the E:
pose mentioned the
the Legislatu.c of al

adopted Hindi a4 t}

until after consid.ri

a resolution for auc

passed by euch Ho:

4. Committee oo
After the cxpiration
on which scctinn 3 ¢
be constituted a ('om
on a resolut:on to
either Housc of Pa
saaction of the Pre
Houses.

(2) The Commi
members, of whom
of the House of tt
members of the (ou
respectively by the
the People end the
States in accordince
tional represcatstior
transferable vote,

(3) It skl bt
review the progress
for the officral puvrp
a report to the Pr
dations thereon am
the report ‘o tx |
Parliament end sent

(4) The pretide
of the report refurn
the- views, if any,
ernment thereon, is
with the whole or

[Provided that :
not be inconsistent ..
3.]

of clause (a) of sub-
visior 1 of sub-section (2),
»-section (4) shall remain
ns for the discontinuance
ish J.nguage for the pur-
n hive been passed by
he Stites which have not
it Ofiicial Language and
the resolution aforesaid
discontinuance has been
> of Parliament,

Official  Language.—(1)
T ten years from the date
nes iito force, there shall
ittce on Official Language,
it ef’oet being moved in
ament with the previous
fent .ind passed by both

‘¢ shull consist of thirty
‘went, shall be members
peoj I and ten shall be
il of States, to be elected
wmb. ri of the House of
cmb. 4 of the Council of
vith the system of propor-
by m-ans of the single

duty of the Committee to
nade in the use of Hindi
: of the Union and submit
dent making recommen-
the President shall cause
I befare each House of
~all the State Governments.

may, after consideration
to in sub-section (3), and
press.d by the State Gov-
¢ du.ctions in accordance
1y pert of the report :

: dircction so issued shall
th the provisions of section

1Ipserted by Act of 19€8, sectior 3.



(ii) Fafry aewR & oF H e ar fawm ar
Fafs F A Fata qeF & earfe
¥ & g, fagaw & & {50 favw ar sy
ar 9a% fadt mateg & 49,

(iii) Fdva axwre & =rle 1 § & ur fogaw
§ & fipefy faorr or QAT g7 Qud fady
Fataa & At fedy wia oy faam ar
FeqdT a1 wARg & dra;

sy § @S it @ 9af 34§14 aF, 3R oF qFiE
gifaa saraq, favm, satqag o faam ar oy
w1 waardge fgr o1 Fdiaw wwosrd gl
¢ ar ok varfe & sai, uaifrafy, es
wyer g7 fgedt ® o fear smgi v

(3) samra (1) ¥ = {rdt am &
gu W, fardy aive sl we At f—-

(1) @wea, grarvn o - faal, dfwg=arney,

sarafas ar g %t arsg fasfan

& fag, &v Gftw CRiY QORT 47 =R

frgy daraq, faar ar wal g ggTa ar

. FHy g@Ie F € Wl i 4 yr fAgaw

¥ & ey o s oweefr amr oo

farm ar gudt § B watEs gam
faarax o m s Wil

(il) da= & fosti g @347 wwer @@ ag
garafas d o ur 7l Ger ety Ty
wrs-gat L Ee

(iil) At @t &r ¢ J i dara, faerg
gi Fatda 1TT 4 FE T AT T 4 SRy
TR F e & i ian ¥ & fedy
ferw wr g3t €0 W W (AN ar wead
& fwdy soatar o farfen dfaand
sfewudis fag ariamd ad safad,
yamal, q@ar st ifaraed &
fer, .

oy § arg gy

(4) Samrxr (1) ar v (2) ar sqEra
(3) & Saawdl 9v Tl TwTd HERECHE T
fir adtg g Ww 8 & i qArg g fagai
ZIRT G WIAT q7 @F A0 3 T [GIATY FI @IAT
fordr a7 fed @a & T g waww & foag, foad
At Gy warera, fawir, S ar sataa S
FEAFT &, qATT F qrar T § AN QH frgw ae
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g

if U F18 F afvsrar A% aaar F ara fea
FT QAT A7 graRw & G v avud eam wer
Argr T 5@ gHIT Q17 fran fafuseayr ag
qfafesa w33 fr QY calfm g9 F Hrdwam F graqy
qgar FT @ & A Ay g ar fgedr F a, q A wrraw
& gfror & gy B9 F AGAT FTH F T AT ag
W15 Saer gw st v 5 AT & wrarel &
ST ALY & TART FIS AT AGY QAT T

&

(5) Sqarr (1) & =% (%) & goag 1T
squra (2), dauTRr (3) A Quarr (4) &'
39T A9 §¥ T49 a9 WA 9T g Iq¥  givla
TASAT & f6T S{asty 191 FT 990 aHIS §T 3R/
F fau o @+t asai & faur yoest gra, feia
foet &1 sadt wawier & w0 ¥ Aaf swmar &
aer nifey adl- 57 fGu @ oY wa aw qEia
gwedl a3 fa=T &1 A & gewr gEr gafia &
fag dag & g% uF @9 FIU qFew arfa agl $¢
faar sren

4 TN & wraw § afafe-—(1) fag
ardia Y gy 3 99 g & 9®Y A a9 a1 gwifra
¥ gwars USWET & @iaRg § uF atafa, 9 fagg
&7 qweq &qy ¥ f4dy W @aq § wogafa # @@
wadr i yearfag s AT @eAl g arfre faw
A gz, wfsq &y stroE

(2) =& afafo ¥ dtw w38 v faai & @g
s gl & qEsq g 497 9 USE T & Aqgey
ghT, oY FAm: AiF qOT T gEEl 99T TSy q9T &
gaeft g aarfas sfafafacs agfo & sqar
UFT aEAGa AT @ fFaiita g5 )

(3) g afufe w1 s¥ gr 5 ag v &
TraFig garaqar & oo fgedr & a9 § alr 5 gafy
&1 yAfgeFT F3 o 9@ o faefid a3 gu
regafe 1 gfedza & @k asgufa sw afadaq
FT 9T & BT UF HEA & GHS AWM AT WY
TSy FEI &7 fasangan)

(4) ugafa wagra (3) & faferw gfaaaw
qT HYT 8 4 o7 T A afg #1€ 7 srfwsaag
frw 2V at 99 o fa=it F@ & 9vuQ §w gwe
gfades F ar gu¥ fadr 9 & srpame faaw frara

e !

gt 3@ 9 fran@ g ko ary 3 & gaaea
F srgwa A&r git 1]

11968 ¥ wfafanw @<;'s 1 €7 Ty 3 g1U Asqrfag @



5. Aaunthorised Rindi translation of Central
Acts, etc.—(1) A translation in Hindi published
under the authority of the President in the Offi-
cial Gazette on and after the appointed day——

(a) of any Central Act or of any Ordinance
promulgated by the President, or

of any order, rule, regulation or bye-law
issued under the Constitution or under
any Central Act; shall be deemed to be
the authoritative text thereof in Hindi.

(b

As from the appointed day, the authori-
fative text in the English language of all Bills
to be introduced or amendments thereto to be
moved in either House of Parliament shall be
accompanied by a translation of the same in
Hindi avthorised in such manner as may be
prescribed by rules made uander this Act.

(2)

6. Authorised Hindi ¢ranslation of State Acts
in certnin cases.—Where the Legislature of a
State has prescribed any language other than
Hindi for use in Acts passed by the Legislature
of the State or in Ordinances promulgated by
the Governor of the State, 'a translation of the
same in Hindi, in addition to a translation
thereof in the English language as required by
clause (3) of article 348 of the Constitution,
may be published on or after the appointed day
under the authority of the Governor of the
State in the Official Gazette of the State and
in such a case, the translation in Hindi or any
such Act or Ordinance shall be deemed to be
the authoritative text thereof in the Hindi

language.
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- Goverament may, by

7. Optionn! use ¢f Hindi or Other Official
language in judgemer:y etc,, of High Courts.—
As from the appointed day or any day there-
after the Governor «f a State may, with the
previous consent of t™: President, authorise the
use of Hindi or the ol cial language of the State,
in addition to the Lnglish language, for the
purposes of any juigement, decree or order
passed or made by the Higf) Court for that
State and where any 1dgement, decree or order
is passed or madc ir any such language (other
than the English lar 1agpe), it shall be accom-
panied by a tramla n «f the same in the
English langvane iss d ander the authority of
the High Couit.

8. Power to rmalc rules.~{1) The Central
aotification in the Official
Gazette, mabe rules or currying out the pur-

poses of this Act.

(2) Every rule nv
be laid, as “oon as
before cach Hou e «
session for a totsl |
may be compris.d
successive  Scsuions,
of the session in v
session immicdintely
agree that thy rule s
shall thereaftor hive
form or be of no ef
however that any @
ment shall be withe
of anything previouw

9. Certain provis' s ue? to apply to Jammu
and Kashmir—The covisions of section 6 nnd
section 7 shall nat ¢ ply to the State of Jammu
and Kashmi."

‘e ueder this section shail
nay be after it is made,
Parl: yment while it is in
riod of thirty days which
1 on;- session or in two
nd if before the expiry
xh it is so laid or the
following, both Houses
ald not be made, the rule
fect unly in such modified
st, as the case may be so,
:h m.dification or annul-
t pre/udice to the validity
r doro under that rule,

Ve sy A So—



5. ¥+l afufran anfy v sfoga gy a@-
TR——(1) fraa feq 1 & al qearq wradis
eI § Trenfy & wrasr & swiime—

(=) fodft v stfafron @ a1 el g
geqrfug fadr srendw g7, gy

(=) @feara & qd a1 fas &l afafrgw
T & adfw fray omy Y andw, frw,
fafrag a1 waivfa & firdy & sepane
gasr fgel & quags .5 AN SO |

(2) frag faq & & o1 v Aq &, Y 9o
% ey ot wea § gooofae w ai i sesw
aF gavadt &, A I gEwm o wag & ey o
gaq § wearfaa feg st Y, (asf awr & Sifa-
FF 913 F Grg-ara gt fig § aaag s o
o 3l A Fwrfarga fogr s, T T fafmw
F adra T wg fager ara afor Y sty

6. wfaqa gt 4 afaf. @i v wifuga fa=d
aqgE—ag fwdt o § . W A 9E uen
% fauraees qra oofc - shomt § sgar 99
UST F ST G 90w .4 eI § wuywr
& farg fgey F o st wie afi 15t § agl, diaemw
FATRT 348 F T 1 (3) U AL ST ATYT
¥ Sat aqae & vale s LA ¥ smar
I ST §F WHFRY 09§, Jq A7 F g
¥ it §, fraar tar & 41 vy qeEr g
fimgr o @@ site d#€r 0 1 Y fedr sfafagg ar
aregraw &1 fgedt i ags f& wrar § gawT

gha 913 qHAT 0

7 9% grareal & fqoay, snfe & fgedt aran
AR &1 dwfeaw waw-——frma fa & & ar
aarE fadr ofr fgv & fedt wsa #1 USauiE,
Treaafe @7 qd aewfy &, sl wrer ¥ st
fg=it ar ga Tvg A SN FT AW, 99 U7,
& 359 wIErey g @ o feg we fadt fhsg,
fasfy a1 sy F wael & fao giasw w7 e
#e srgt FrE faoa, fedf g1 QW (S9STT ST &
faw) q& fedfe wior § wfee &g v fewn
SET 2 g7 T ATT-TIA IIF FIAIHTF Niiw Y
Frmstr v stgsh swiet § gawr wgarg o @ o

8. faan qAR & wlwa——(1) Fedy gEEc
T Aiufagn & IAQT B Fraifaa 7@ F fag
fraw wraria v § stfagadn qrer awr a3

(2) & ar<r & &t atigr war g fraw,
T A F I AT WA, FOS F gL 0F
waA & qua, 39 qNT 99 98 99 § &, 39 (e
dra frq 7 Frerafa & fag, S v qa ¥ a1 @
gaadt 7at § wwdasz g aFd, <@r aran s
afa g wa &, foa¥ ag & @i g1, a1 §iw 9m=q-
Fdt @ & wq|™ F 7 (A1 aqw 99 Fraw § w8
I FA & fag agag & S} ar Q91 gz
wgaa & 9C ¥ ag faaw w80 garar st gy
ar grE garfeafs, ag fow & serata &g
# & sraveaely gor a1 IawT Frg ot 9977 | g,
fay 5@ w1 & gar F1€ vura< a1 arfasswo
‘gq frmn & e qgw w1 w fedr a9 o) fafu-
“qrgar g3 sfaew ssa erer fakn S

9. wlawa gl &1 wF-FWR WY W A
G—ATT 6 AT WU 7 F GUan TO-FvT
ST FY AT A G



APPENDIX 11

THE OFFICIAL LANGUAGE RESOLUTION, 1963

Ministry of Home Affairs

New Delhi, the 18th January, 1968

The

following Government Resolution, as

adopted by both Houses of Parliament, is here-
by published for general information :-—

RESOLUTION

“WHIEREAS under article 343 of the Con-

stitution Hindi shall be the official
language of the Union, and under article
351 thercof it is the duty of the Union
to promote the spread of the Hindi
Language and to develop it so that it
may serve as a medium of expression
for all the clements of the composite
culture of India;

This House resolves that a more intensive

2

Py

and comprchensive programme shall be
prepared and implemented by the Gov-
vernment of India for accelerating the
spread and development of Hindi and
its progressive use for the various oflicial
purposes of the Union and an annual
assessment report giving details of the
mcasures taken and the progress
achicved shall be laid on the Table of
both Houses of Parliament and sent to
al] State Governments;

WHEREAS the Eighth schedule to the
Constitution specifies 14 major languages
of India besides Hindi, and it is neces-
sary in the interest of the educational
and cultural advancement of the country
that concerted measures should be taken
for the full development of these

languages;

House resolves that a programme shall
be prepared and implemented by the
Government of India, in collaboration
with the State Governments for the co-
ordinated development of all these
languages, alongside Hindi so that they
grow rapidly in richness and become
effective means of communicating
modern knowledge;
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3. WHEREAS it is nccess

the sense of unity anc
munication between p
parts of the country t
should be taken for i
in all States the threc
evolved by the Go
in consultation with t}
ment ;

Th:s House resolves that ar

be made in accordance
for the stud: of a
language, prefe:zbly ot
languages, apart from
in the Hindi spoakisg ¢
alongwith the repion
English in the non MHis

4. AND WHEREAS it is

sure that the just clai
people belonging to

the country in regard
vices of the Urion are

This House resolves—-
(a) that compulsory knov

Hindi or Englirh sh.l
stage of select:on of .
cruitment to the Unior
except in respect of a
or posts for which a
knowledge of Enelist
alone, or both us th:
considered essential fi
performance of the d
service or post; and

(b) that all the language:
Eighth Schedule to th.

English shall be perm
media for the All Indi
tral Services e¢xamina’
taining the views of

Service Commission

scheme of the examic
dural aspects and the t

y for promoting
facilitating com-
ple ta different
t eflvctive steps
plemonting fully
inguave formula
nmert of India
Stat.  Govern-

ngem.nts should
sith that formula
mod.tn  Indian
of the Southern
indi ond English
-8 a-d of Hindi

lan wuages and
. specking areas.

eces* ary to en-

and interest of
fierent parts of
» the public ser-
My sifeguarded;

‘dge of either
* required at the
ndid..tvs for re-
Serviv.3 or posts
spestal services
igh ttandard of
alone or Hindi
2ase may be, is
the satisfactory
les of any such

included in the
Constitution and
2d as alternative
and higher Cen-
wms after  ascer-
¢ Urion Public
on the future
tions, the proce-
-ning.

Sd/-

R D. Thapar

Joint Secretary to the Go:

rnment of India



crfz‘r“.afsz n
WA qFed, 1968 T ATIHE A

g AT

& faeetl, favit 18 57447, 1968

aqg & At agAr gran it salefag gwrd
Haeq ad siwawrdr & fae g fug faur s §—

dwea
“safis dfadiv F TeST 343 & AqEICHT H
oy fgy @&fr W sEd siYeeR
351 & s fgd wrar @ w9iT, fg
FEHI AT TEFT . FH AT difF ag
wre & winfes ple & ww gt
wlaeafaa o weg Y WY, §9 % Sa

&

ggam asE o g fF & guatod T
@ afe w0 & 4 qar aw F fafaw
CAETE F4 AT L AT T
SN R AR E T v UF s
wd e CRAER 'L fedn s st
g FEt. 7 wam A feg ar
Ay IAEE i A A sl & faege
aifuw woaad { & ow o A A e
Fqeer Qv o0 A AT wT e g
T Fafr oo

2. wafe d@fiea o b rige ¥ g
afafemt wet T 14 T e @y
e 141 W, o 2w oy gafors
Td AFL6F T F 9 e ag strewes
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APPENDIX 1V

THE OFFICIAL LANGUAGES (USE FOR OFFICIAL PURPOSES OF THE
UNION) RULES, 1976 (AS AMENDED, 1¢87)

G.S.R. 1052.—In exercise of the powers con-
ferred by section 8, read with sub-section (4) of
section 3 of the Official Languages Act, 1963
(19 of 1963), the Central Government hereby
makes the following rules, namely :—

1. Short title, extent and commencement.—
(1) These rules may be called the Official Lan-
guages (Use for Official Purposes of the Union)
Rules, 1976.

(2) They shall extend to the whole of India,
except the State of Tamilnadu.

(3) They shall come into force on the date
of their publication in the Official Gazette.

2. Definitions.—In these rules, unless the con-
tex otherwise requiresi—

(a) “Act” means the Official Languages Act,
1963 (19 of 1963);

(b) “Central Government Office” includes :—

() any Ministry, Department or office
of the Central Government ;

(ii) any office of a Commission, Com-
mittee or Tribunal appointed by the
Central Government ; and

(ii) any office of a corporation or com-
pany owned or controlled by the
Central Government ;

(c) “Employee” means any person employed
in a Central Government office ;

(d) “Notified Office” means an office notified
under sub-rule (4) of rule (10);

(e) “Proficiency in Hindi” means proficiency
) in Hindi as described in rule 9;

*(f) “Region A” means the States of Bihar,
Haryana, Himachal Pradesh, Madhya
Pradesh, Rajasthan and Uttar Pradesh
and the Union Territories of Andaman
and Nicobar Islands and Delhi;

*(g) “Region B” mc ns the States of Gujarat,
Maharashtry « 1 Punjab and the Union
territory of Ck 1digarh ;

(h) “Regicn C” m ins the States and the
Union territor;  other than those referred
to in claus: (ff nd (p);

() “Working kn yledg: of Hindi” means
workirg know’ ge of Hindi as described
in rule 10,

3. Commuaicetior to Stotes ete. other than
to Central CGoverarr :t ofilees.—(1) Communi-
cations from a Ccat: | Government office to
a State or a Union t. -tory in Region ‘A’ or to
any office (not be’ ;a Central Government
office) or perion in & h Stato or Union territory
shall, save ‘n exce; onal cases, be in Hindi,
and if any commun tion ie issued to any of
them in Englith it « 1l be accompanied by a
Hindi translation the of.

(2) Communicatic 1 frorya Central Govern-
ment office :- -

(@) toaSiatecrl jom torritory in Region ‘B’
or to any offi.  (not being a Central Gov-
ernment offic  in s:xch  State or Union
territory ¢hal’ rdin:rily be in Hindi and
if any comr nicat.on is issued to any
of thom in nglish, it shall be accom-
panied by u I adi translation thereof :

Provided that if ar  such State or Union terri-

tory desires 1°¢ communications of any

~ particular cla or category or those inten-

ded for any ¢ its offices, to be sent, for

a period spc  ied Ly the Government of

the State or U 1ion territory concerned, in

English, or i: Hindi with a translation in

the other lar iage, such communication
shall be sent 1 that manner ;

_(b) to any person a a State or Union territory
of Region ‘B may be either in Hindi or
English.

*Offici | Lang ages (use for official purposes of the vnion) Amendment Ruls 1987 No. 1 /14034/;0/87 O.L. (A-1)

dated 9 10 87.

0,



qf<firse IV
e faw, (wamaﬁuw‘mﬁ*ﬁqwﬁ)
1975 (@t wmfuw, 1987)

®o w0 fro 105 2—vgamay <. .kfRuw, 1963
(1963w 19) Fr uyrar 3y v ¥ (4) ¥ W
qfse ara 8 ara waw wiad o e @Y gu,

o wor Tl s o §, @il o

1. dfww am, faeny W 8. q—(1)
fgai w1 dftte qw qoror (9 & areEt
st & forg sanr) frrw, 107 @

(2) war fawme, afieg sw &
RO TR 9T Y )

(3) ¥ o & wwificr & AT <Y wg

CAG S

2. qfewrad—aA fraeit 8 o & £ gxd
q segay waferd 1 & —
(%) “afafran” & oamr @ sfaE, 1963

(1963 &1 19) Wi

(@) "“a=fm oW & Criw. & Gl

fawaforfara oy &, valg: -

(i) #fm s T S0 Enm, {aaer
a1 FEAA |

(ii) ¥t afwd orir,
gfafrarafoaor ¢ N2 st
154

(ill) ¥ worre St it a fgar
F ot feedr Lot € sl ST oY
wratem

(7) "sierl” ¥ Al go ¥ St §

frrfag aY§ =sufu ek )

(w) “afrgfae FRtse” ¥ 67 10 ¥ wW-

far (4) S adfw afe @ owfem,
afedter &

(¥) "fey % werar” G @ o @ afiey

warar afeia g ;

*(w) "dw v ¥ g, g, gy i,

mmmmmm, fawit
o9 Ty g afwi §;

*(v) “dx A’ ¥ TERE, WU AR AW
Wy A GEwE |99 wew Ha A
$

(w) “&a " ¥ @w (F) ik (3) # fafee
tﬁﬂaﬁt#amuﬁﬁ%fwzmm
o e sy AR F;

(w) “ferdr %1 wrwes TW ¥ fraw 10 F
afore Friaws = e & )

3. uedl snfe st @dta aFR & wriwgl )
frer wrieat & ave qanfe— (1) ¥ g &
GUtag § 4 F # @ usy ar duusy da #)y
ar 4§ e A7 g yeasd ¥ ot wrfom (o
Fh e T SRRy T EY) a1 <afw @Y qarfy
FrgTaTer ATl B SleFt A # i sk afx
it & fpedy & A anfe ol # A o § @y
A Wg IAFT Y S v Ao st

(2) ¥ T@R F FEwa §—

() & “&” & fFdy Tow ar €9 Tewsa w@y
a1 O TS QU 9 wsuger ¥ fedr sty
(S = G FT FEAE A Q) A
garfa wopelt A ) iR § g ek
afz o ¥ oy A gk il § AR
sty § Y IE W/ I R s
fY ST ST —

g afe E Tur T AT WY T a wg
Tigar & & e fafre ot oy wat &
qariz a1 Iu% fadt st ¥ fog st
ik g9 TSw qr 49 TS g a9y
gare v faffae  wafy o oy
g ¥ A g AN vEw W el
wrar # SEwT A ff S g A oy
qarfz I Orfe & A e )

(¥) & & & frdt oF av &7 g ¥ ey
apf N qanfe fg=dr av Aol F 9 oy
Lo it

Sy (4 ¥ ANy NI O R cRa) delaw fraw 1987 de 1/14034/10/87-0e WTo (w-1) AW 91087



(3) Communications from a Central Govern-
ment office to a State or Union territory in Re-
gion ‘C’ or to any office (not
Govemment oﬂice) or person in such Stafe qhall
bex{n'ﬁhghsh (‘:v i s vt
7. L™

(4) Notwithstanding anything - contained in
sub-rules (1) and (2), communications from a
CeiitralTGovernhent: office 'in* Region ‘C'‘to a
Stdte or Union territory -of Region ‘A’-or Region
‘B’ or to any office (not being a Ceatral Gov-
crnment office) or person in such State may be
eifhér in*Hirdi ot in English :

r'?‘”['h”.""“;-"-‘p - *
Provided * that " conmimunications in

- Hmch. shall,. bc .in .such propartion as the
entral Government _may, having regard
to the numbe); “of persons havmg working
knowledge of Hindi in such offices, the
, fagilities for scnding communications in
Hmd1.., and -matters  incidental thercto

determme from time to Ixmc
i Ja - 1

Lo .'»-, X o aee T

: o
4. .Lommumcatlons between Central, Govern-
ment Oﬁxces-—- -

5 PN -

(a) betwecn one Mmlstry or Department of
the Ccrmal Government and  another
'may ‘be in Hmdl or in Enghsh

(b) between one Mnmstry or Dcpamnent of
“thé" Centtal Government and attached
: ‘- “or -suberdinate’ officts sitaated in Region
{ "*A7 shall be in Hindi and in-such propor-
y-tion:as the Central Government,may, hav-
- mgiregard 10, the number, of persons hav-
ing a working knowled&e of Hindi in such
ofﬁées the facilities for sending communi-
cations in Hindf and matters incidental
7i¢hereto, determine. from fime.ta time,;

4
&

AR
*

—.
e

T BetWebn T Cehtril ™ GovernBict  offices
WA SihatEd T Region *A” dther than those

¥ iz specified sin elawse<(a)px clause (b), shall
A 86 inHINdIgAT 3 e e

i ¥
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feit BN be s T 2 )
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working knowledge of Hindi in such
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being a Ceatral -

{0

offices, the facilities for sending communi-
catior , in Hindi and matters incidental
theret.», determine from time to time ;

(e) betwe. 1 Central Government offices; situa-
ted in Region ‘B’ or Region ‘C’ may be
in Hi 1li or English :

I' »vide:! that these communications
shedl - - in Hlindi in such proportion as
the ¢ ntral Government may, having
re;. v o the number of persons having
works ke swledge of -+ Hindl in“such
offices e favilities for sending communi-
cator 1 Hirdi and_matters xnc1dental

T therets dctu.ume from’ nme to tlme ;
! _]

e

w Provided th
cation in the «
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'5. Replie 1 communications received fn
Hindi.—Notv it andir- anythmg contained in
riles 3 and {, mminications from a Central
Governtwnt ol in r. ply to ‘communications in
Hindi skall be @ Hind .

6. Use of bc ) Hmdl and Engllsh.-—Both
Hindi and Fngl 1 shall bé used for all docu-
mdnts* reZerred™ in Sbb-séction” (3)-of séction 3
of-ttic Act and-it Yallh> the responsibility of the
persons signing  'ch documents. to ensure that
such documents re made, e;xecutqd or issued
Both'id Hindi an.’ in Enplish ‘

e e

AR Sentior | B:p‘r‘(}erithﬁénk-"Tétc.{,-i(l) An

employce may - _bmit o application, appeal
rqprewxlat:on 1 H.'mdsv ox;.m.Enghsh

-
- '1~' 'w

gm

oy e
(2) Any _,_Apphc'a JOH,_ appeal -or xepresenta-
ruom referredtS 1 “sub-fule’ §B witn-atade or
signed in Hindi, skall be replied to in Hindi.
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(3) Where an employee desires any order or
notice relating to service matters (including
disciplinary proceedings) required to be served
on him to be in Hindi, or as the case may be,
in English it shall be given to him in that lan-
guage without undue delay.

8. Noting in Central Government cffices.—(1)
An employee may record a note or minute on
a file in Hindi or in English witkout being
himself required to furnish a translation thereof
in the other language.

(2) No Central Government employee pos-
sessing a working knowledge of Hindi may ask
for an English translation of any document in
Hindi except in the case of documents of legal
or technical nature,

(3) If any question arises as to whether a
particular document is of a legal or technical
nature, it shall be decided by the Head of the
Department or office.

(4) Notwithstanding anything contained in
sub-rule (1), the Central Government may, by
order specify the notified Offices where Hindi
alone shall be used for noting, drafting and for
such other official purposes as may be specified
in the order by employees who possess profi-
ciency in Hindi.

9. Proficiency in Hindi.——An employee shall
be deemed to possess proficiency in Hindi if :—
(a) he has passed the Matriculation or any
equivalent or higher examination with
Hindi as the medium of examination ;

or

(b) he has taken Hindi as an clective subject
in the degree examination or any other
examination equivalent to or higher
than the degree examination ; or

(©) he declares himself to posscas proficiency
in Hindi in the form anncxed to theso
rules.

0. Working kmowledge of Hindt.—(1) An
employee shall be deemed to have acqmrcd 8
working knowledge of Hindi :—— :

(a) if he has passed :——
() the Matriculation or an equivalext
or higher examination with Hindi a3
one of the subje_ctg yor

(i) the Pragya examination conducted
under the Hindi Teaching Scheme of
the Central Government or wheén 50
specified by that Government in res-
pect of any particular category of
posts, any lower examination under
that Scheme ; or

(. ) any other examination specified on
that behalf by the Central Govern-
mcat; or

(b) i’ he declares himself to have acquired
sh krowledge in the form annexed to
i se rilsa,

(2) e Stoff of a Central Government office
thall o inarily be deemed to have acquired a
workin: knowlzdge of Hindi if eighty per cent
of the ' off working therein have acquired such
knowle .

+

(3) he Central Government or any officer
gpeeific * in this behalf by the Central Govern-
merit 1 1y defzrmine whether the staff of a Cen-
tral G cernm:nt office has acquired a working
know! se of Hindi.

(4) The nxmes of the Central Government
ofiices the staff whereof have acquired a work-
ing k- wled, 2 of Hindi, shall be notified in the
Ofiici Gozcits:

Prc :ded that the Central Government may
if iti of opinion that the percentage of the ctaff
wortk 7 in o notified office and having a work-
iny & swled;es of Hindi has gone below the per-
ccate o specified in sub-rule (2) from any date,
it m , by notification in the Official Gazette
dizlr : that the said office shall cease to be a
rotif ' 1 offi:c from that date.

11 Raroals, Codes, other procedural litern-
oo, coticles of Stationery, ete.—(1) All manuals,
codi; and other procedural literature relating
to C.atral Government offices shall be printed
or ¢;lostyled, as the case may be, and published
both in Hindi and English in diglot form.

(") Tho forms and headings of registers used
i1 ¢y Cextral Governmdent ~ office shall be in
Hir "1 and in English.
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"(3} All name-plates, sign boards, letter-heads
and mscriptions on envelopes -and - other items
of stationery written, printed or inscribed for
use in any Central Government office shall be
in Hindi and in English :

Provided that the Central Government may,
that 1s considered necessary to do so by general
or special order exempt any Central Govern-
ment Office from all or any of the provisions of
this rule.

12. Responsibility for compliance.~~(1) It
shall be the responsibility of the administrative
head. of each Central Government. office ;—

(i) 1o ensure that the provisions of the Act,
these rules and directions issued under
sub-rule 2 are properly complied with ;
and

~
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[

" (i) 'to devise suitable ¢ 1 effective check

points for this purpos.

(2) The Central Governn nt may from time
to- time issue- such directior to its employees
and officers as may by necess  y for the due com-
pliance of the provisions of *he Act and these
rules,

FORM

(Sec rules W a 10)

I hereby declare that 1 possis proficiency
in Hindi/have acqui«d a w king knowledge ot
Hindi in view of the follow g

——

Date : Signature

*Dolete whichever is not applicable.



(3) F=wm vt & i wrafea & s &
fag afy amdee, gOr 972, qadrd et fawTei
q¢ TATT A qar dud Tl @1 o wg feed
Y 3fietr 3 forde <ongaly, - foa ar & R Y .

goy afe Fi aane on G s waeR
2t =g, wwereeor Ay fudie, L gre, 9 AT
F et watar srge o & el ar, &l
Iqat ¥ BE T wRAT

12 qaqaem W avafaa—(1)
g T Tw erien § Tt saw w9
Iariae-grn {(F g~

(1) wg gfafaa s {% ofafer @) @ Fa

F guad #vw miww (2) ¥ adfa ord
for A @ gfaad & ¥ SR
gy
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(ii)wm%ﬁqmaﬂzw
T ¥ fau sar F4

(2) ¥ wewe stfafow o g el &
Quaedl ¥ wwm s F fag s asianfal
I FrafeEl F qHg-awy q AEwF FRa s
FC_FHAT § 1

5]

(famm 9 AR 10 3ey)
¥ o gra ug S Fdr g frfalaa
F e q¢ A T ¥ wdvonn v /A% Rl
FT FIEAETEF T N F ferar ¥ o

g : geE

st qﬁ:;a grar Y, o g9ar w1 g
16—~223 " of HA (ND)/89



APPENDIX V

SOURCES OF CONTACT FOR INFORMATION REGARDING OFFICIAL

LANGUAGE
Information Officer Phore No.
1 2

1.

Various publications, posters, charts, 1. Ditector (Research)
etc. brought out by the Deptt.of Offi- 2. Research Officer

cial Language.

Information regarding implemen-

tation.

Information regarding Officia’ Langu-

age Policy.

Hindi Salahkar Samitis, etc.

3. Sub Editor-1
4. Do. I

1. Dy. Secretary (Impl.)
2. Under Secretury (Impl.)
3. Dy. Director (Impl.)
4. Research Officer (Impl.)

1. Director (Policy)
2. Desk Officer (A-T)

1. Do. (A-2)

Regional Implementation Offices

617877
69804
698C54
699441

618067
694112
690546
690646

617764
622730

622930

1. Dy. Director (Impl.), Bombay 262759

2. Dy. Director (Impl.),Bangalore 233739

3. Dy. Director (fmpl.) Calcutta 443305

4. Dy, Ditector (Impl.), Gaziabad, 847256

5. Dy. Director (Impl.), Guwahati,

Adiress

D:  ~tment of Official Language,
Lo' Nayak Bhavan, Khan Mar-
ke New 1)ihi-110 003.

Da.

Da.

" ott, of Official Lana 3
v Homs Affairs, Com%l?g;
ase, Ird Floor, Karim
i Re 4, Ballard Estate,
abay-230 038.

¢ gt g

I att. of Official Language, Mjo
mo Alirs, 5/1, J.C. Road,
1 yalor:-560 002,

stt. of Official Language, Mo
mne Aifdrs, Nizam Palace
awplex. 234/4, 2nd  Muld-
ted Ofice Bailding, Acharya
!(%Z)s Road, Calcutta-

e ™ e,

—

' vional  Office (N), Deptt. of
t ieiel 1, nguage Mjo Home
< 7 irs, C.G.0 Building, Room
© 305, (I Floor, Kamala
! hru Morg, Ghaziabad,

sgion: Office (North-Bastern)
i pte.of Official Lunguege, Mo
Y¥iome Afl irs, 3rd Floor Chha-
¥ ram Kumar Bhawan, Mclig-
con, Post P.ndu Charali, A.T.
Road, Guwahati, Assem.
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gfefrsz v

TN @aet gaaen & fag avam-a=

Eat) arfaaTd ®IH Fo qqr
(1) (2) (3) (3)
1. ey faarr & g 7 1 B 617807 sy fawm, deas aa1w,
qrezy, =E, arfa 2. araEeTe srfewrd 698054 g miwe, 7€ fassf-110 003
3. gegFres-1 698054 — TG
4. orarqEs-II 699441 —ag—
2. Frateaga @34y q@H- 1 egaftag (F00) 618967 L
¢, s afag (F0) 694312 —F—
3. QTHRWT (FT0) 690646 T —
4. I SfaFT (FT0) 690646 —
3. waarar e @q.ram 1 fecwrs (Fifa) 617764 —E
1 2. 3 ufrwrd (1) 622930 —Ag—
4. fedr wrgrealsfaar 1 oo wfas (F-2) 622030 —gE—

afe

fdg srabcmw o Wy

1. I043qF (Fro), I9qE 262769 USWIr faver, 7§ warww, g

grew, dad w@fwa, s0mnE Os;
JATE q&E, TRTE-400 038

2 4w (FTe), SR 239789 AT fawm, g Wawwy, 51, Fo

Hro e, FIIT-560 002

1. b (F70 ), FAFAT 445305 uUSTar (qwm, I8 "wawy, fasm

TR (Tl ), 847256

arfGoame

. gafades (F70), —

Tavedt

3% afwaw, 234/4, fgfta agadn
Fratay wad, AT So Ho Ag
qE, FAFE-700 020

Gefra wratea (99%), Tostmar fawnr,
T HATAG, o Sfto  aYo wym,
drau 9, FAW Fo 305, FAAT AYE
e, miwmas )

#e Fater (SAvqd), T
taarn, g Hawwa, @ww aw,
BIATAH FATT Waw, Aefy g, qr
i FiTT, To o q, TaATFE |
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APPENDIX V-—Contd.

6. Dy. Director (Impl.),Cochin

7. Dy. Director (Impl,), Bhepal

5. Information regarding Bilingual/ Mul- 1. Director (Tech.)
tilingual Mechanical/Blectronic equip-

ments.

me.

2 Asstt. Director (T)

6. Information regarding Hindi Teaching 1. J1. Director
Sche;

2. Dy. Director (North)
3. Dy. Director (Bxams)

7. Hindi Training for newly recruited 1. Director
o

als.

8. Classes of Hindi Typing/ Shorthand 1. Dy. Director (T/S)

Regional ()ffices

36847

16 't

352 6

n1e s

I 4
3N

3518

A3i08r

1. Dy. Director (West), Bomb: y 261539

2. Dy. Dircctor(Central), Jabalpur. 20332

3. Dy. Director (Bast), Calcutta

435793

4. Dy. Director (South), Madras 478226

9. For Booksof Hindi Teaching Scheme 1. Asstt. Contre ler (Supply)

and Compilation ¢ Orders relating
to the use of Hindi.

2. Manages

Regional Office (South West)
Deptt.of O.L.(M/H.A.) Billin-
shoril Bhawzn, 27/649 B, Meh-
«tma Gandhi Rd., Parmanoor,
Cochin.

Regional Office (Central) Deptt.
uf O.L. (M/HA), 6/3, Chittour
¢ omplex, Mihzarana Pratop
N..gar, Bhopal.

Txchnical Cell,C.G.O0. Com-
1 lex, B-Block. Paryavaran Bha-
vin, 8th Floor, Lodhi Road,
New Delhi-110 003.

Do.
Hndi  Teaching Scheme, 10th
F.wr, Mayur Bhavan, Cop-
n ught Place, New Delhi-1,

Do.

Do.

Cetral Hindi Training Institute,
C.Q,0. Complex, B-Block, Para-
yav r.n Bhaven 7th Floor, Lodhi
Ro.d, New Delhi-110003.

Hiz i Teaching Scheme, 2-A
Prithviraj Road, New Delhi,

Hir ' Terching Scheme, M/o
Hone Aff irs, 3rd Floor, Com-
menn: House, Karim Bhai
Rox!, Ballard Bstate, Bambay,

Hir "i Teachirg Scheme, Depit,
of Ot Jvizl Language, M/o Home
AfT 1, 3, Lajpat Kunj, Napeir
Tow: , Jabaipur-1.

Hir¢i Teaching Scheme, Dept.
of Ofilcial Lenguage, M/o Home
Aff irs, Nizam Palace Complex,
234/4, 2nd Multistoried :Office
Building, Achsrya 1.C. Road,
Caleutta-=700 020.

Hindi Teaching Scheme, Deptt,
of Offizial L~nguege, Mfo Home
Aff Ir | Sh-stri Bhavan, 4th
Floor, 26, H .ddows Road,
Madr.. 3-600 006.

Goverrment of India, Publica-
tions Division, Civil Lines, Old
‘ecretariit, Delhi-110054.

Mis Kitab Mahal, Baba Kharag
Singh Marg, Connaught Place
New Delhi-110001,
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gfifice V—ard
(1) (2) (3)
6. FAMAAF (710 ), BT 365847 & wriwa,  (afau-afem)
qsArar {qwnr (E-RATEg),

5. fawmdy/agari—arfas/
TARIAT FUFTOT ey
gt

6 frdY farsgor Aoty G e
gaT

7. wff Fadia iEd sfwan

8. fgedr argfam/fgd
srafafus wend

9. frdy fareto Ayt oy
fedY & TN G
AEET F GRAT AT

7. QtfRew (F70 ), W —
1. fww (q@drat) 362371
2. ag¥ fAus (dw0) 362386
1. 49%r frwe 3310845
2. gaffdww (IWX) 33132834
3. Safrdww odew 3313676
1. frews 361852
1. fTws  (E899/ 3310845
s ffer)
Wt wTatem

1. gafadws (ofmw), amd 261539

2. IR (WET ), AIAGL 30632

3. S (49 ), FAFAT 435793

4. afARws (Ifam ), qaq 478226

1. g frias (1)

2. 9FaFH

faeaaaifct wam, 27/ 6499, WEwHT
TEY AP, ¢ AT, BT

gdm wat 1 (Wsw),  OSATEr
favte (7 wawa), e/3, faws
FA §F, QTOUT Yd@ AR,
WNIT |

amdTEY wier ®@ro fro Fro Fuqstaa,
-1, 45, W AT, WMIAT g,
@YY, T qElr-110 003

© T
fg=ét fagior s, 1 oai @1, AT W,
FATE QdT, - taite1 4
Fedtg {0 fama dearm,  dhosfre
e grgde  dr-srw, agfaw v,
7at ad, ¥ e faef-110 003
fgedr fame arar,
arf, 7 fa 1

Z‘Q; q!é T+

fgdt fias: Trear, TawmEr fawr,
Te Havaa, THE (139, S dela,
Fita wr§ - 1, @il o@e, aves )

fgeft flame. {roar, adwrar  fawrr,
1g Wama, 3, wawa 3w, Afmr
TR, TTq -1 |

fg=lr fae qywar, uswmr fawm,
e Harm qar dorg afwy, 234/
4, i 7, e sty waw, s
Fo e 7 1, WiT@A-700 020

fe=dy fame: g, Toramar fawm,
Ty Harae  wiERy waw, Wyar qe,
26, I <13, AATH-600 006

T wR, saaw favnn, fafaer
arg=, g aar afgarem, fasdt-110054
#o frarg wge, arn @gw fag &,
FA1e &g, ¢ feelr-110 001
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APPENDIX V--Contd.

2

10.

11,

12,

13.

14.

15.

Information regarding Rajbhasha
Service (Cadre).

#Translation work and training

For Legal Translation . .

Reference books, dictionaries, Hindi
correspondence course, etc.

Technical terminology

Intensive and Linguistic training,
Hindi.

16. Various useful information and ma-

terial relating to Rajbhasha,

17. Sansadiya Rajbhasha Samiti,

1. Dy. Secretary (S)

2. Under Secretary (S)
3. Section Ofiicer (8)

1. Director
2. Ji. Director
3. Dy. Director (Transl.)

4. Dy. Director (Trg.)

Regionl Offices
1. Jt. Director, Bombay

2. Jt. Director, Bangalore

3. Jt. Director, Calcutta,

Dy. Legal Advisor

Director

Chairman

1. Professor and Centre
Incharge.

2. Director

Mahamanti j

1. Dy. Secretary
2. Hindi Officer

T TR s, e

619521

€94312
618706

352025
361151
367293
01734

267629

IT )

60073

60282

6514717

072716

301559
301559

Deptt, of Official Language,
lok Nayak Bhaven, Khan
Market, New Delhi.

Do.
Do.

antral  Translation  Burezu,
3.0, Complex, B-Bl ck
~ryav r-n Bhaven, 8th Floor,
udhi Road, New Delhi.

Do,

<ntr) Translation Bureey,
Yepartaent of Officiallanguage
vijo Hm: Affzirs, Commerce
- Iouse, 3rd Floor, Karim Bhaj

toad, Ballard Bstate
Jomb2y-38, ’

emtral  Trenslation Bureeu,
Jeptt. of  Official Language,

A/o 1 yme Affairs, 89/1, 1.C.,
toad, B .ngalore-2.

entrel f‘l‘ranslation Bureau,
Jeptt. of O.L., M/o Hom

Afl in, Nizam Pa’lacel(lomi?]c::
23/4, Acharya J.C. Bose Road,
nd M {ti-Storied Office Building
Zaleut 20, ’

episl tive  Deportment,  Raj-
hath® Wing, 11, Bhagwan
oad, New Delhi. gwandas

Centr | Hindi Direclorate, West
Block /, R, K. Puram
Delhi 110022, m, New

Comr ision for Scientific apd
;;cichf s«_t,“! l’l“enninology. West
ockh K. : s
Detht 110 022. e, New

Kend iya

Sur: s npkbi
M:rg, Delhi
Dethr 110030,

Kend iya Hindi Sansthan -
tala Neud, Agra-S. +Shee

Hindi Sansthan,
Bhavan, Arvind
Campus, New

Kend iya  Sechivalaya, Hirdi

Porilund, XY-68, Sarojini

N..g r, New Delhi.

11, Toenmurti Marg, New Delhi.,
Do
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gfefrsz V—-mdt
(1) (2) (3) |
10. wargr @4 (f¥2) 1. wqafaa (Jar) 619521 TSWISr fasrw, «lEATes s,
ga et g g Artwe, af foedlt )
2. Jqe gfaq (F91) 694312 —FE—
3. e afaFrd 618706 - —
(%am) ’
11, dqFR Fd ¢F e 1. (Aww 362025 Fafw &A@ SIQ, dro sfro 3o
stfireror 2. g fidws 362151  Fryday, d1-sF, qatacw wam,
3. wafRws (3q0) 362298  raat aw, A A<, 7§ fasddy o
4. —aft— (afiro) 361734 R —
del Wt
1. d1fa frdaw, v 267649 7w srqard sqq, wwAner v,
g HaTerd, FEE graw, drad w6 fere,
FOmarg e, d9r8 wede, qraf-38 )
2. 14 fes, Fge — I A A, qaAEr  fawp,
g Watwa, 89/1, Wodto e
-2 )
3. g% fw, et ——  Ofiw e S, sty e g
sy, fasm 39w afcy, 234/4,
fediw agasita #atea swaw, Jo dto
Qo HFARIT |
12. fafg @iy waqme s 1 Qu-fafy qumdff 387779 faurft faum, wewmr aw 11,
wirararg A, 73 et
13. g ga ¢, X fadws 600758 Ffty fdy fadwrerg, afewefy @ve-7,
GATFIT QT4 -7, & 7 TwEFwged, A% fawft-110 022
14. ST wediael a9 602882 4WITAT Qqr aF=aT AeAta+Ar amEy,
afredft  @e-7, AHFOII, A
faeedt-22 )
15. fgry Fragrod qr 1 MhEUd ¥ Ay 651477 &Ha = deam, gwmar waw,
&wirfrw Acuga gfae  Ann, feelt afwme, af
faesft-30 o
2, firdws ¥ fg= deara, e Qe
APTT-5 1
16. rorwrar dadft fufqs  wgrHd 672716 &= afgamay, fged aftay, wamars-
qradt o 9eaify gEeTg -68, gafadt mrz, af fash
17. dadg usarar ofafa 1. soafaw 301559 11, danfa @, 5§ faselt

2. fey sfuswrdy 301559 A



APPENDIX VI
LIST OF USEFUL TERMINOLOGY FOR THE USE OF OFFICIAL
LANGUAGE
St, Subject Name Author/Publit bker Free Ay Lble ot
No. Price
I 2 3 4 s 6
Rs.,
1. Gaznoeral Administration Consolidated Glossary Commission for Scien-  Free 8 ler " cction, Commis-
of AdministrativeTerms. tific and Technical ¢hen - ¢ 8¢ ntific and
Terminology. Teck .1 'I-rminology,
West  Bloc'-7, RXK.
Purz.  New Delhi,
™~
2. Comprehensive glossary Do. 32-50 Do,
of Technical Terms—
Humanities, 2 vols.
3. Karyalaya Sahayika Kendriya S:chivalaya, 18 €O Ker ga S:chivalaya
Hindi Parislad. Him Parisk ¢  XY--68.
Hre i Nowar, New
el
4. Administrative Termino- Do. 2:¢0 Do.
logy (Hindi -English)
s. Designation Terminology Do. 1:00 Do,
Dzpartmental Terminologles
€, legal . . (i) Legal glossary Official Language Wing, 16:00 vid! Sahii;, Prakashan,
Legislative Departient, Bk van 1% 9 Marg, New
D¢ <110 601,
(ii) Legal glossary. Kendriya Sachivalaya, 1-00 K¢ ‘riya  Sachivalaya,
Hindi Parishad. i Pari ad, XY-68,
Sar ini N. rar, NCW
D. 1-110(23
7. Posts & Telegraph .M Posts & Telegraph Do. 100 Do,
glossary
(ify Posts & Telegraph  Commission for Scienti- 17°60 S ' s Scotion, Commis-
glossary. fic and Technical s for Scientific angd
Terminology. T..wijeal  Terminology,
Wt Blxk-7, Rama-
;L: ‘ma Purem, New
8. Factory Glossary . Kendriya Sachxvalaya 100 K i Sachjval
Hindi Parishad, ¥ dny?’ ‘rishad, wa;?;
€ S:ropni Nagar New
T 5010 023, =
9. Central Bxcise and Central Bxcise and Do. 1-00 Do.

Customs,

customs glossary.
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qitfarse VI

TR & T & (g ST g vaci-qy

W fava arm fatar/sFTow faqes/ arfer warr
go LT
(1) (2) (3) (4) (5) (6)
T Go do
1AM SqE L - FSM T geiEdt  aaTAS ad aeday foges fafrapnnde qaraw-
weTiaet AT drar wexiaeft  animye,
’ o ofeqdt gve-7, wazw-
qm, 7§ fasd |
2. EERCRECHE G R CACK e i 32.50 — G
Lo oA
3. g re1 s i gigarg 10.00 #Fm  afaFg, fed
fgdr afiag afeay,  qam-ari-es,
gUfaat qav, =8 faedt )
s 9 1lis o arady - 2.00 —aG—
(& f)
5. T W Y — G 1.00 — TG
fasita neziashin
8. fafy (ol vearaet faardt faum & 16.00 fafa arfges sgmm,
TSTIT & 0T AT AN, 9§ fzet
110 001
( ) ifa mrEd iy afaamag 5 1.00 &y afasag  fgedy
qfray afag, oxmarg |es;
gOfadt quv, af faest
110 023
7. miF-A . (e ncuEdt  Fafy gfeawa 7S 1 00 i afwaien Gl
qftaz uftwg, 3Y-aqTS-6 8,
aafady awy af feeh-
110 023
(v cb-mrwsaEdr  AwrfawearasdrEr  17.60 fadY smwmdo aar go,
ATAAT AT wREs ot afggry
G@78-7, o Ho gIH,
a¥ fasedt
8. FITATAT WL AT Fedra afgaiam 1.00 &=a afewearen, faed
feedt aftag afkwg,  uag-are-6s,
aOfsaY Az, of fascfr
110 023
) FYa 3WY “wim gaTE qur Har- &4y afaarea, 1.00 A
397 &@YAr qET SRR gt afimg
57

17—223 M of HA (ND)/:>
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1 2

3

6

10. RutaD:zvelopment
Statistics . .

11.

12, Sports

International Treaties
and Aesznonts.

13.

14. Railways .

14, Commerce . .

6. Baink . .
17. Insurance .
18, Audit N .
1¢, Auan . .

.

Rural Development glos-
sary.

Gosary of Satistics.

. ﬁm\cs &
Sports Glossary,

(i1) Glossary related
to games.

Tezmic 1 Terms [or
Interational Treaties
& Agreements.

(i) Rrilway Clossary.

(ii) Railway Glossary

« (i) Cxmmerce Glossary

(i) Definitional Dictiv-
nary of Commerce.

(i) 3:nking Glossary |

(i) Bnking Glossiry

Lasurance Glossary

Glossary of Audit and
Accomnts Terms.

. Audit Glossary

Department of Rural
Development.

Published hv Depit. of
K[tatistics

Commission for Scien-
tific & Techt. Termino-
logy.

Deptt. of yauth aftairs
and sparts,

Ministry of Yoreign
Affairs.

Commission for Scien-
tific and Technical Ter-
minology.

Kendriya Szchivalaye
Hindi Parithad.

Commission for Scier-
tific and Technical
Terminology.

De.
Reserve B nk of India,

Bombay.

Rendeiya Sachivalaya,
Hindi Parishad.

Life Insurance Corpo-

ration of India, Bombay.

Office of the Comptrol.
ler& Accountant Gene-
ral of India.

Kendriya Sechivalaye,
Hindi Parishad.

Rs,
Free

Free

10-2%

Fee

Free

3250

Ty

g0

40

125

L oe

kre

1

Depart ent

of  Rural

Develc | ment,

Dep: ..ment of statisticy

Q.

>
We
Pur

Secticn, C.8. T. T,
Block-7, RXK.
n, N. Delhi.

Yepari nental Dise
ton,

o
i

- Depastmental Dise
tr. tjon,

S < Secon, Commi.
s= 1t for wcientific and
T wical  Terminology,
IY . Bkwk7.  RK.

m. N Pelhi -66.

-

I Criye Sachivalaya
¥ i Porished Xy.
6 Sarojine Nagar, New.
1 hi-23.

¢ oes Setior, Canirit
n for Scientific and
chnic. | Termirology
v st Bleck-7, RK.Puram,

w Dethi-66.

th,

entred Satiorery  Seca
o, Reserve  Bonk of
whis ., New Delhi, Rom.-
A

erdri.a  FSachivalaya
Hirdi Parishad, X.Y-
68, 8 njini Nager, New
Delhi-110023.

For Deprrimental Dice

tribut or, \

Pubhic ticn  Cerpreller,
Civil Fires, Delhi-f4,

Kereriye  Sechivalaya
Hirdi Perishid, X-¥
68, Sarcjini Nager, New
Dethi-110023.
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- afefmez VI —edt

(1)

(3 (3) (4)

(6)

10.

11.

12

13

14.

1F.

16.

WA

18.

19.

avfte fgerre ., 9. fae wegtaet  wveYor fagrs faen

gifer . . & @b s gifessy fawr gra
sifera

&gz ) R weiEAT  Fo AT o weRTHH
;A

|) & ¥ malfas gas ind s 84
WRaiaelt faram
agtisig woant G nlwdi i aad  {9Rw Same
T FAL t ofoaios wegEe

EGE| « ) Y menEe awifae ot gaYR
ARG U

(1) ¥R vy Feda atwaras (g

gfeag
afersa (1) Giforen wegraell diew q9T G
-2 FIeTeA AU
i) rforea afarer i e
=C (1) @ werae ety ford
qrar§
L) dw wsrad Feita afaaer fgdh
Tfoag
e . @ weTeey ATCg Sa i
ferr, aearg
e airT rat qrar wegradt arwt F e wgr-
qa@q@r  qOEF W
wrata
Y g . BIST weTaedT amitg wfaaraa i@y
afvag

frares

faes

10.25

fqmem

faaer

32.50

1.00

8.60

24.70

11.25

o

1.00

g g fawm

giferay fasron

{ashi star, aanfar aar
AwATRT wegraET 14T,

afsm  ge-7 U poo
qA, 9% fawet

faumita faaeor & fg
faavity faereor & forg
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