
'\;ftj\§SJ ;~5t~Jt 

~J[fj :~Jlj 

\~if4t:r~D 3lRiJ 
.. - ~JJ@ ~J f!ro~~ -Jtg~ 

~ ·m~)~~ 

~o~J -~ ti~~ ~~) 
- ~~~1; ttJ ~~r;J 

-~~- il4>4J) ~D.,: 

,~!r~~ . 

~!A~W~DS/t:tJ~J ©W. ~ 
:Pl~~~1 <Jl1 ·~~ i1A~1-l~M#~~J& 

~\Dj~JiP! r_tf~11ttl©~~ ;iJllf J')Jllbl]i_~~~ 
' p) ry, f'-1 .• \. ',-DD)1 fi'\);Y}(:~ : ~1 Af. >(\'rf ', I<J~ 1-r 1~.~1 !:f. : f:\ ftl 1 i' • r ~t"-j (' f(';'\y ·· r· 

,~~:J~:s>~..!UDi \J~ .;... LQJ:..ts 0;."~ 0'J LC • U ~"""' 

.· ~-- ' ' i i'l ' ~,.Jtt!m . t__; 
.. 

~J;JJ -Ji.iGJJJ.t 
@~M._~ @]' ,~J.lit~'I$00;,~ ~ft;!l 

. :!~'. ~h!it~.J ' 
~f~m~n~a ©1. ~~1M.a ~..~~; 

... ;. 

 
SCANNED BY TOLIC (OFFICES), CHENNAI - JANUARY 2022



i
fi:

k

0

i

ipiH -
I

^ Sr?TtT

COMPILATION OF ORDERS

REGARDING THE USE OF HINDI

79 -M/P(D)354Rii bhasha—I

M
 

SCANNED BY TOLIC (OFFICES), CHENNAI - JANUARY 2022



FOREWORD

A "COMPILATION OF ORDERS REGARDING THE USE OF HINDI" was published by
the Department of Official Language, Ministry of Home Affairs in August, 1976 containing all the
orders/instructions issued by the Ministry of Home Affairs till May, 1974 regarding the progressive use
of Hindi for official purposes of the Union. It was found very useful by the Ministries, Departments
and Offices of Government of India.

After the publication of this Compilation, the Ministry of Home Affairs and the Department of
Official Language have issued several other orders. It was, therefore, decided to publish its
Second Edition. In this Edition only the important and up-to-date orders issued uptill March, 1980
are being included. It is intended to serve-as a reference guide for the Ministries, Departments and
offices of the Government of India, in respect of legal provisions and administrative instructions for the
use of Hindi as the Official Language of the Union. It gives me pleasure to note that Shri Raj Mani Tiwari,
Senior Research Officer and other Officers in the Deptt. of Official Language have worked quite hard
in bringing out this book.

I hope the officials and the offices of the Central Government will find it useful.

New Delhi jai Narain Tewari
The 8th September, 1980. Secretary to the Government of India
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I

COMPILATION OF ORDERS

CONTENTS

PARTI

Foreword

Chapter I

Official Language Policy of the Union

1. Constitution of India—Part V(120), Part VI(210) and Part XVII

2. Ministry of Law Notification No. S.R.O. 938 A, dated 27-5-52

3. M.H.A. Notification No. 59/2/54-Pub., dt. 3-12-55 ..

4. M.H.A. O.M. No. 59/2/54-Pub. I, dt. 8-12-55

5. M.H.A. Notification No. 2/8/60-O.L. dt. 27-4-60 ..

6. Official Languages Act, 1963 (As amended)

7. Resolution No. F. 5/8/65-O.L., dt. 18-1-68

8. M.H.A.O.M. No. 2/29/68-O.L., dt. 6-7-68

9. Official Languages (Use for Official Purposes of the Union) Rules, 76,
Notification No. 11011/1/73-O.L. (AI) dt. 28-6-1976

10. Progressive use of Hindi for Official Purposes of the Union—Programme for
the year 1980-81

Chapter II

Specified Documents required to be issued both in Hindi & English Languages
(7) Resolutions, General Orders, Rules, Notifications, Press Communiques,

Administrative and other Reports, Official Papers to be laid before a
House or Houses of the Parliament, Contracts, Agreements, Licences,
Permits, Notices and forms of tenders etc. (See S. No. 6 section 3 (3)
S. No. 9, Rule 6 and S. No. 10). '

General orders—Arrangements and definition.

11. O.M. No. 1/1401 l/3/75-O.L.,(A-l),dt28-5-75 ..

12. O.M. No. I/140l3/2/78-O.L.,(A-l),dt. 19-5-78 ..

(2) International Treaties and Agreements

13. O.M. No. 16/21/70-O.L., dt. 31-12-70 ..

14. O.M. No. 16/21/70-O.L., (Vol. II) dt. 24-2-72 ..

Chapter III

Items for which Hindi is to be used

Use of Hindi in correspondence.

{!) Correspondence with Hindi speaking States and the States which have adopted
Hindi as their O fficial Language

(See S. No. 9, Rules 3 and 4 and S. No. 10).
(2) For replies to letters received in Hindi from anywhere, (see S. No. 9, Rule 5)
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(ii)

Use of Hindi for miscellaneous purposes
For writing addresses on envelopes to be sent to offices and individuals in Delhi
and in Hindi speaking areas

15. O.M. No. 12/50/62-O.L., dt. 30-7-62.

16. O.M. No. 11015/41/72-O.L., dt. 27-6-73

17. O.M. No. I2G15/5/75-0. L. (B), dt. 12-3-75

Chapter IV

(7) Noting and Drafting in Hindi

(PI. See S. No. 9, Rule 8)

(2) Cash Award Scheme

18. O.M. No. 11015/8/74-O.L.(A-2),dt. 5-10-74
19. O.M. No. 130I5/10/75-O.L.(A-2),dt. 3-2-75
20. O.M. No. II/I2013/4/75-O.L.(B), dt. 19-7-75

21. O.M. No. Ii/12013/3/76-O.L.(A-2),dt. 18-11-76 . ,

22. O.M. No.II/I2013/3/78-O.L.(A-2), dt. 13-11-78

(3) Provision of awarding shield

23. O.M. No. 11/12013/2/76-O.L.(A-2), dt. 6-2-79
24. O.M. No. II/12013/2/76-O.L.(A-2), dt. 12-6-79
25. O.M. No. n/12013/2/76-O.L.(A-2), dt. 28-2-80

Chapter V

Items for which both Hindi and English are to be used

(7) Correspondence with Central Government offices located in non-Hindi speaking areas

26. O.M. No. 1/1301 l/9/75-O.L.(A-l),dt. 24-11-75 . .

(2) Name Plates, Rubber Stamps etc.

27. O.M. No. I/14013/5/76-O.L.(A-l),dt. 18-6-77 ..

28. O.M. No. 12017/2/77-O.L.(B-l), dt. 24-12-77 ..

{3) Invitation Cards for Government functions

29. O.M. No. 11015/80/72-O.L. dt. 10-6-74 ..

(7) According Hindi its due place in International ConferenceslFunctions
30. O.M. No. I/14013/7/79-O.L.(A-I), dt. 28-7-79
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FART f

Chapter I

Official Language Policy of the Union

S. No. 1

CONSTITUTION OF INDIA—Part V (120), Part VI (210) and Part XVII

Part V

Language to be used in Parliament

120 (1) Notwithstanding anything in Part XVII, but subject to the provisions of article 348, business
in Parliament shall be transacted in Hindi or in English,

Provided that the Chairman of the Council of States or Speaker of the House of the People, or person
acting as such, as the case may be, may permit any member who cannot adequately express himself in
Hindi or in English to address the House in his mother tongue.

(2) Unless Parliament by law otherwise provides, this article shall, after the expiration of a period
of fifteen years from the commencement of this Constitution, have effect as if the words "or in English"
were omitted therefrom.

Fart VI

Language to be used in the Legislature

210 (1) Notwithstanding anything inPartXVII, but subject to the provisions of article 348, business
'n the Legislature of a State shall be transacted in the OflScial Language or Languages of the State or in
Hindi or in English :

Provided that the Speaker of the Legislative Assembly or Chairman of the Legislative Council, or
person acting as such, as the case may be, may permit any member who cannot adequately express him
self in any of the languages aforesaid to address the House in his mother-tongue. (This article is not
applicable to Jammu & Kashmir).

(2) Unless the Legislature of the State by law otherwise provides, this article shall, after the expiration
of a period of fifteen years from the commencement of this Constitution, have effect as if the words "or
in English" were omitted therefrom :

Provided that in relation to the (Legislatures of the States of Himachal Pradesh, Manipur, Meghalaya
and Tripura) this clause shall have effect as if for the words "fifteen years" occurring therein, the words
"twenty-five years" were substituted.
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1

HSr TT5T«IT^T

ITR^ VTH 5 ( 120), ̂ (TT 6(210) ?ftT WTT 17

?r's3n 1

5

»T SfJJfcT 5>ff WTI7T

120 (1) ̂ R 1 7 ̂  |0r 3 48 % Tf% fq; S ̂ra-
f|Rt ̂  R ?rM ̂  ferr Rq^r i

3ft f^t R W3ft t qq-tR jrfWRfR HPT ̂ Tl^cTl, Tiq-qt ^TR^IRl % ITqq q;~t ̂ qtrsTcT qrT% ̂  %f^m # |

(2) HjRRpg'g^ f^fg- g-fTT ^TRqrr RTRST q" ̂ Pq ^ifq'SrR % RrrsT # 15 q^Gf .%t qTRRfsT
qft RTTTr % RRq; ?rqx#? q# q^TRf ftqi Rqt "r q" q 5rR ^qq # ttR qiT fqq qq -f |

qR 6

fqaiR-HS^ H SRSRT ̂ tq qr^ft mqT

^210 (^1) qR 1 7 % f%qt Rq % f%# |q qt, f%VR qq^gq 3 4 8 % qqq;qf % qg^ Tfq f q, TIR %■ fqqR-qtq
q ̂  R3q %t TTqqRT R qTRqf q R ffRt q R qqqt q fqrR qrqqr ;

q-TR, qqilrqft-, fqSTRqqr qr qsqST R fqqR qfrqq qr qqPTR qqqr qq thj q q^fq qqq Rqr sqi^ %q)-
q5^ q%qtq^>qTqiq% q q fqq% q qqqt qqtR qfq=qfR qfr q'T qqR, qqql qrqqRl q qqq qqtfqq
q'Tq %t qqqr q qqoT I (q|qq=5§qqjq-qqftTqTqRTlft| )

(2) qqRPTTsqqqfwqq^Tr f^q g-Rf qRqi RTqR q npT qq qq ̂ q qfqsgrq % qRpq q
%t qqrfR %q^q q^qq^ qq qqrqt l%qr qR> "r qqq% q" q qsj qqq ^ _

M qq ft I ' ^

f|RRT qqw, qfqqT, qqiqq q^k fq^TT % T13q fqqR qqqf % qqq q q^ kq |q q^qr qqjqt
fRTRqt kiqqq qRRq qq" ^ 5r5q T?f kq qq I "

79-M/P(P)354Raj Bhasha-2(a)

 
SCANNED BY TOLIC (OFFICES), CHENNAI - JANUARY 2022



2

Part XVII

Language of the Union

343. (1) The Official Language of the Union shall be Hindi in Devanagari script.

The form of numerals to be used for the official purposes of the Union shall be the international form
of Indian numerals.

(2) Notwithstanding anything in claiuse (1), for a period of fifteen years from the commencement
of this Constitution, the English language shall continue to be used for all the official purposes of the Union
for which it was being used immediately before such commencement :

Provided that the President may, during the said period, by order authorise the use of the Hindi
language in addition to the English language and of the Devanagari form of numerals in addition to the
international form of Indian numerals for any of the official purposes of the Union.

(3) Notwithstanding anything in this article, Parliament may by law provide for the use, after the
said period of fifteen years, of—

(a) the English language, or

(b) the Devanagari form of numerals,

for such purposes as may be specified in the law.

Commission and Committee of Parliament on Official Language

344. (1) The President shall, at the expiration of five years from thfe commencement of this Consti-
tutibii and thereafter at the expiration of ten years fiom such commencement, by order constitutes
Commission which shall consist of a Chairman and such other members representing the different language
specified in the Eighth Schedule as the President may appoint, and the order shall define the procedure
to be followed by the Commission.

(2) It shall be the duty of the Commission to make recommendations to the President as to—

(a) the progressive use of the Hindi language for the official purposes of the Union;

(b) restrictions on the use of the English language for all or any of the official purposes of the Union

(c) the language to be used for all or any of the purposes mentioned in article 348;

(d) the form of numerals to be used for any one or more specified purposes of the Union.
(e) any other matter referred to the Commission by the President as regards the official language of

the Union and the language for communication between the Union and a State or between the
State and another and their use.

(3) In making their recommendations under clause (2), the Commission shall have due regard to the
industrial, cultural and scientific advancement of India, and the justclaims and the interests of persons
belonging to the non-Hindi speaking areas in regard to the public services.

(4) There shall be constituted a Committee consisting of thirty mfeimbers, of whom twenty shall be
members of the House of the People and ten shall be members of the Council of States to be elected res
pectively by the members of the House of the People and the members of the Council of States iii accor
dance with the system of proportional representation by means of the single transferable vote.

(5) It shall be the duty of the Committee to examine the recommendations of the Comihission coristi-
tuted under clause (1) and to report to the President their opinion thereon.

(6) Notwithstanding anything in article 343, the President may, after consideration of the report
fbifeiTed to in clause (5), issue directions in accordance with the whole or any part of that report.

*The provisions of this part shall apply to the State of Jammu and Kashmir only in so far as they relate to:—

(i) the Official Language of the Union.
iii) the Official Language for communication between one State and another or between a State and the Union; and
id) the language of the proceedings in the Supreme Court,
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^TT \1

343. ( 1) ^ ?t1t i%pT ^>ft I
^  ̂ I i

^>5TfTf % 5riT>r fi ̂  Tl'ft ^ "rfl# ̂  4ft ^ft:
<|bdMrd- Wrr^rr*' #, 5tK?T PTT', m % !TJT>5r4^ ̂  # f4i# % fWff ?§4ft WT|f,?|Iif ,?ir?T

^TTqr4>TtP4T wRtfhr^r^ff %?Fcr?;?^jt'T %?rr^ sr^ftT ^t^It i
( 3) ̂  5TiT^ ¥ ^ t? f? ^ ^ ^ 4!WR% % 7?^^ :—
(^) ?f7^ WTT 47, ?mT,

('p')i ?r4^ % 777T7^ ̂ >7 4>T,

^ 77>Jr7f%f^ 77t7^7f7J74rT7^7t f¥^' 7 ft I
47^4n<?T ̂  fHi^ ?trat7 ?7h: Tft ?rP#

344. (1) TrG57f7, 17 Tf^H % TRi^ # 7t=7 77 ̂  77rf7r 77 77T 7?T47r7 7r7fW 7 77 77 4ft
77#777,7r77 ̂ RT V^"7t7 7^7 4^77! 7ttT4T7S7?T 7t77E77 77^ 7 TfRTpJW f^Tf' 7t7t7T Ttf T^Rl^
4R7 7T7 ̂ 7 ?77 TTPft 7 f77 77 777r 77 f% 7t^7i7 17747 4^7, 77T' 7t7t7 ftTt 77777 4ft 747 TTTTt tIw
^ Wt5n777f7:4tTft'77>W I

(2) 7rsEqf7 7ft :—

( 4>) 77 ̂ 747^17 77t77f % M %?t 7174 % 777>rr7 7^447 77t7 ̂ ;
(1) 77 %7r74ft7 77t77t 7 7 77 74 f4P7t % f77 77^7474 % 77*1777 f7R77"f % I
(7) 775#7 34877f7777"t77f 777774f77t%f77 77t7'4ft747 7471 7474% ;
(7) 77 % f%7t ̂^7 7T 7f77 7f7TfW777t77t %f77 77Vf f77 747 7r7 74f1f 4T ̂  % ;
{^•) 77 %t7T77T74 77T 77 Tk f%tft 7447 % ̂  7774 1^477177 717777 7447 % ̂7 7747 4ft 7474

774 77% 77t7 % 717 7 74^7f7 I474 7t7"t77 7^54 f7'7|tTf%7t 7^7 f777 % 747 71747177 777
47 7T717 47 TTNt flTT I

(3) ?7D7 ( 2) % 77t7 747t ItTtM 4r77 7 7T7>r 7R7 4ft 7l7tf74T, ̂ ttfrf^TT 7l7 774174? T^^tUT 4?T
774 7>T-t7r7t % 7T7 7 7l|;?7t 7474-747't-^1r % TtTf % ••4177^7 7471 7k ff7l 4?T 7J74T S7T7,7#.7r I

{4) 7kr TTTTI %t qTT 7I7I7 7157 41741^11777 7 717 714? 774 % 77f7 147 774 77 7447 774%
7777 fl7 7lf^ 7477: 7I44 771 % 77741774 T447 774 %77?7l 7474 7^7471 7RTf7r7?7-7.7l7 % tI^TR'4^,4?%
7777I777 74T4 f74lR7 fH I

(5) ̂  ( 1) %77kT 7lS7747l7 4ftl7'74k:7l4ft77kT4 44^74771 77'TC 7471 747 7r7777 74'4?qf7
44I 7T74 7I7I7 ̂  44757 ft74 I

( 6) 77=5#7 343 7f4^7t7T7% ̂ >7 fir 7lT4E5qf7 ̂ "7 ( s) 7 Pffei' 7f7777 7?; f7747 -4477 % 7?7Tl
77 747 7^4777 % 7T 437% f447t -7474 % 757R1777 f7W447 7%74.1

*.57 747 % 4J77^;3r7T..TtT q7I?747 3157 ̂"4 ̂ 7 4ff 744 77T ffl 5I^t 744 f4; 4 :—
(0 77 %4 7R7T74,
(ii) 7T57 4ft3 ̂ 77 3437 ̂  %7 7444 f%7t 3454 713 74 ̂  %4 747 ̂  3477174,
(Hi) 75777 RT4I74 7 4444411% 44l 4141 ̂  7Rl77 f I

riij
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Regional languages

official Language or Languages of a State

345. Subject to the provisions of articles 346 and 347, the Legislature of a State may by law adopt
any one or more of the languages in use in the State or Hindi as the language or languages to be used for
all or any of the official purposes of that State :

Provided that, until the Legislature of the State otherwise provides by law, the English language shall
continue to be used for those official purposes within the State for which it was being used immediately
before the commencement of this Constitution.

Official Language for communication between one State and another or between a State and the Union

346. The language for the time being authorised for use in the Union for official purposes shall be
the Official Language for communication between one State and another State and between a State and
the Union :

Provided that if two or moie States agree that the Hindi language should be the Official Language for
communication between such States, that language may be used for such communication.

Special provision relating to language spoken by a section of the population of a State

347. On a demand being made in that behalf, the President may, if he is satisfied that a substantial
proportion of the population of a State desire the use of any language spoken by them to be recognised
by that State, direct that such language shall also be officially recognised throughout that State or any part
thereof for such purpose as he may specify.

LANGUAGE OF THE SUPREME COURT HIGH COURTS, ETC.

Language to be used in the Supreme Court and in the High Courts and for Acts, Bills, etc.

348. (1) Notwithstanding anything in foregoing provisions of this part, until Parliament by law other
wise provides—

(a) all proceedings in the Supreme Court and in every High Court,

(b) the authoritative texts—

(i) of all Bills to be introduced or amendments thereto to be moved in either House of Parlia-
ment or in the House or either House of the Legislature of a State,

(ii) of all Acts passed by Parliament or the Legislature of a State and of all Ordinances pro
mulgated by the President or the Governor *** of a State, and

(iii) of all orders, rules, regulations and bye-laws issued under this Constitution or under any
law made by Parliament or the Legislature of a State,

shall be in the English language.f
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345. 346 347 % xjM«i'-tflr % ̂TSffT Tf^ TT^ ̂ f^STT'TT"^ i^flf STTT TT^JT %

^ inft^TR ̂  ;

oR Tpjif q>T fqblH f^rfil gm fEW ^^oST ̂  ^ TT^^T % ^
^o

5iTr>r ̂  ̂rrd^ T|ift- f^q- % str^w t st^r q-^# 5rift»T ^
I

q^ TT^ ^ »f Tfsrr ?flT ^ ?tir jf ^ TRmqr

346. ^ TT^r^ srq^fff %fk# 5r^ gfc^Tir srrflrf^ar^m q^^Tr^q- sfk ?6-i r.\^^
^t=Er f ̂T ?Tk?rw % ?NR%f%^ Tr^rrnqr f>qlr :

qiT^ irfe ?t msrftjqr TRq- qRRW fftrq# tt^ % # ?r=qTT%f?r# TTsrqrqr mr
sPTt^ qrV^^ppift I

TTJar 5TiTfTti?m ̂  ftjwt f^WT gm srr^" gri^ft mirr ̂  »? ^•"T^fEr

347. dgwqq^^TtT ̂ STR qrqlg TTRq% qrr^riTTsrR ft^rq tt^jit % sr^wgrir qrr iq-fR ?TfqT^
=qT|aT I ^ gRT SfM ̂  ̂1" fqRt ̂ RT gKT qT?JRT gt ̂TTq ^ fq-g^T g q^
«nwT qjt ̂  TT^ # ?mT ̂3^% fqrgt qd sr>5r % #6T f% qr^, ttrrt
gt 3nq I

fmiTT^TJi, yiTTiTi^r^f ^rrf? ̂

RTST^ra ssftT smwif »f 5T«n ?nt g ̂  swtn ̂  3n?f gnf^ ̂

348. (i) ??rwm% qwff it# fq^t^?^?f?Rf¥?j sttt ?f'rirqT^jcrtst
5T<f —

(qr) RRRR ̂  ̂  STRV ̂  RTqjgR #' qTr^Rif^,

(if) —

(1) fw'w, ?mT ̂  qr sRmfer qr^ ?r?ft£rq % str^t # ̂r^qr Ti^q %
fwg-R JT^ % qrqRqr ̂ R?r # "TTi^qrfq'^ fq^'T ^rrq ^q- qr? % qrftrfra' qrs,

(2) srfsfftRiT gRT RTTW %i%£rR iTTT qrfTrT ■!%# qrrq, q-qr ^ft ?r£qR?r Trsjqfq
RTTqiRRr *** gm wnftRT f^q ^q,^qq% qifqfRqR, qqr

(3) ?ng5r, fqqq, fqf^ qfh: iq qfqsTR % qsttq, qqqr qqg qr TRqf % fqqrq qqq gra
f^qq fqqt fqfq % fqqq# qrq qq qq % qrfqfq qrs,

qqqt qRT q ifq 1
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(2) Notwithstanding anything in sub-clause (a) of clause (1), the Governor *** of a State may, with
the previous consent of the President, authorise the use of the Hindi language, or any other language used
for any official purposes of the State, in proceedings in the High Court having its principal seat in that
State :

Provided that nothing in this clause shall apply to any judgement, decree or order passed or made
by such'High'Court.

'(3) Notwithstanding anything'in sub-clause (b) of cl'aiise (1), where the Legislature of a State has
prescribed any language other than the English language for use in Bills introduced iii, or Acts passed by
the Legislature of the State or in Ordinances promulgated by the Governor * * * of the State or in any
bfd'er, riile, regulation or byedaw referred to in paragraiih'(iii)bfdhiat sub-clause,!a translation of the
same in the English language published under authority of the Governor * * * of the State in ithe Official
(jazette of that State shall be deemed to be the authoritative text thereof in the English language under this
article.

Special procedure for enactment of certain laws relating'to langua'^e

349. 'Duririg the period of fifteen yeUrsTrom the commencement of this'Constitution, ho Bill or amend
ment making provision for the language to be used fori any df theipitrposes rfientiohed in clause (1) of article
348 shall be introduced or moved in either House of Parliament without the previous sanction of the Presi-
d'etit, aiid the President shall hot .give his sanCtidh'to the iritrodUCtiohbf'any SUCh'Bill iorrthe riioving of
any such amendment except after he has taken into consideration the recommendations of the Commi
ssion constituted under clause (1) of article 344 and the report of the Committee constituted under clause
(4) of that article.

SPECIAL DIRECTIVES

Directive for development of the Hindi language

351. It shall be the duty of the Union to promote the spread of the Hindi language, to develop it so
that it may serve as a medium of expression for all the elements of the composite culture of India and to
secure its enrichment by assimilating without interfering with its genius, the forms, style and expressions
used in Hindustani and in other languages of India specified injthe Eighth Schedule, and by drawing, where-
ever necessary or desirable, for its vocabulary, primarily on Sanskrit and secondarily on other languages.

Schedule VIII

[Aft. 344'(1)'&'351]

Languages

1. Assamese 2. Oriya 3. Urdu

4. Kannada 5. Kashmiri 6. Gujrati

7. Tamil 8. Telugu 9. Punjabi

10. Bengali 11. Marathi 12. Malyalam

13. 'Sanskrit 14. Sindhi 15. Hindi

S. No. 2

Copy of Ministry of Law Notification No. S.RiO. 938 A, dated 27th May, 1952

The following Order made by the Presidentds published'for igeneral .information :

C.O. 41

♦**The words "or Rajpramukh" omitted by the Constitution (Seventh Amendment) Act. 1956, S 29 arid Sch.
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#  wm-^PT in ̂  4T5ft ,ft?Ht .?T?JT ,^rfr ¥r 5rgt»r
F'iTR ^3^ ̂TiTT?rq # ̂  sPTq'^Tf^ %f?r? srrftr^ff ̂ 3; .?r^»rr :

cf-^ 5"^ ^ grin t# ̂ 3^ ̂ iTRT^nr it ftti, m^er ^it?T 'ifr.^rTi; !.i-'5>ft i
sa

(3) ̂  (1) %^3TOt (?i-) fq; tT>j!T 'tr'ttYftfi't^5T
t  ittt qrfe ̂ rRrftirfff t ^fTTT'JiT •'*'^* ^g-ftr 'ife^rrtsff
t ?riiT ^ ̂f^'hi' (3) t '^?5|, fi'1'1') IT ̂ Tfifsr t Jrtti" wtit

^TTTT TT-JiT % Tr^ntl" ̂ 1'1T-"T3' t TT^T ^ '^r^cfqT^f *** %
snftnT t'?i'TPfr? tfftt ?iwiT? ̂?r % ?rri'Sfrif %'f^t wi^'r .t ■Jrrfff^^^i'T-S'fTi''^^
^rriTiT I

wrm Hteft f 35 fgfspff ijrferf^fTrr ^ f^q sfspqi
349. ??r tftsTR % STRWT t I't! ^^r^rriftr Hi 348 %'i^ (0 ^ if^^r irtt^'ff t

^  Sliftl' ^ 1T^ WTIT % %t HHSJ 1>Tt 1T?rr fl'tHi' IT t^ftcTI TTH % flitt TT?'! t TT'^Tft
%t tjf % 1^ tTi^Tffra- ti -t#TfHr iff f^tT iTiTiT grtr qt 'ftfiii ■%
fttf iwf^ % ^f^d'if^d' flit ^ ̂  5rf5#? 344 (1) % 5rtffT I'Fsd'trati lit fTTTnirsff tt,
diT iTTrirHd? ti'^^'( 4') %TTsfiT ifscf '^Rifd tr ifitH' ir'ftiTT: ^t '%'f?^W'ft it"%4fd 'tirh

351. ffittttrt4\TTHTT^SiitiT/ii'H'ftiiTi-iiTiTiTfii^t^trtcriff stBt-
cirfH H itsht ft Tr%, HTT ?rr^lHT#ffcttq fiiqfiiT'f|^t?Hit;irti'itsii^inW#W?^^^

'^H^itTWtiii 5fitiTnTriici|TT ^'iT W^-H-yTiWii'tT ■ iit9tHff'tfTiif% t fi'q
: tTfin't HTT I'Vt^: ITITtf ̂  TT®?' 1'|"1' li^t |q Wfe ffl'F?1'tT'^tir t =r#riifT5tf)''TT I

>0

^i»T tfifirf

;[?r^?-34'4i(:T) ^ 35 i]
?iWTq

1. ?rafiT1T 2. ^flT 3. H
4. '5. sli^ttFt !i6. (jiTsr'Wff
7. 8. t^ir 9. t^rrtt

10. tl^TT 11- ITTSt 12. TT^IT^rr

,13. t?li^ 14. -fHSft l-,5. .%?t

^1"t 2

Ma *t3T?r£f f?o 27 ^rf, i9 52 3pf MaHgTrH^Tqao .?TTTo ?Tfo ,i,938 q^ aM#?

Tivifd' H fHn lirfeT 5nt?r ^ttt ̂ jrfittFt % Wtf''5rfif'|:
iTffo tfo 41

***"!Tr tm'jg" wfiErn (I'^cftr itifsn') iFa'FHT, 19 56, am 29 ik laail sm ^ fer mr
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In exercise of the powers conferred by the proviso to clause (2) of aritcle 343 of the Constitution of
India the President is pleased to authorise the use of the Hindi language in addition to the English language
and of the Devanagan form of numerals in addition to the international form of Indian numerals, for the
following official purposes of the Union namely, for warrants of appointments of :—

(i) Governors of States,

. (ii) Judges of the Supreme Court, and

(iii) Judges of the High Court.

S. No. 3

Copy of Ministry of Home Affairs Notification No. 59/2/54-Pub., dated 3rd December, 1955

NOTIFICATION

• Tlte following Order made by the President is published for general information.

ORDER

In ex^cise of the powers conferred by the proviso to clause (2) of article 343 of the Constitution of
India, thd President is pleased to make the following order namely :

(1) This order may be called the Constitution (Hindi language for official purposes) Order, 1955.

(2) The official purposes of the Union for which the Hindi language may be usedi in addition to the
English language shall be as specified in the Schedule hereto annexed.

THE SCHEDULE

(1) Correspondence with members of the public.

(2)- Administrative reports, official journals and reports to Parliament.

(3) Government resolutions and legislative enactments.

(4) Correspondence with State Governments which have adopted Hindi as their Official Language.
(5) Treaties and agreements.

(6) Correspondence with Governments of other Countries and their envoys, and international
organisations.

(7) Formal documents issued to diplomatic and consular officers and to Indian representatives at
international organisations.

S. No. 4

Copy of Ministry of Home Affairs O.M. No. 59/2/54-Pub. I, dated 8th December, 1955

Subject :—The Constitution {Hindi language for official purposes) Order, 1955.

The undersigned is directed to say that certain suggestions which were made to fulfil the objective of the
gradual replacement of English by Hindi as contemplated by Article 343 of the Constitution was discussed
at an Inter-departmental meeting held in April, 1954 and the immediate arrangements contemplated in
the matter of introduction of Hindi in the work of the Ministries of the Government of India were briefly
as follows

(1) All communications received from members of the public in Hindi, as far as possible, be
replied to in Hindi, the language being of a simple nature.

(2) Administrative reports, official journals, reports to Parliament, etc., should, if possible be
published in-En^ish as well as Hindi. '
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5

^  343 % (2) % 5RT i\ Tff ■^jesqfa" #
?Twr % f|^r qrr ^Tr ?rqff % ?Tr-^?:?5jtq % ^rRrfrqo" 5!'q?f % tq^rid ?q-^q ^r qq>T

(i) ^5qT % TTqqqT^^f, . :
(ii) i^Tqi^TTT % i^qrmaM, 5fk
(iii) ■^qr^qf % ^nrqTsftqff

q^t fvRfq^f % ^rfferqwlr % qrfa'pT qiT. fen 11
•o ^

.q5o ?fo 3

If5 f?o 3 f??TfgfT, i9 55 qft?rrsr^^[ ?i^T 59/2/54-q^''qO sM^rq , ■ '
qrfsr^Tr

^TEjqrci' %"r fnfnFqTi'%a ?rrt^ 5rrnqT<V ^ fqrq qqrrftra- fq^qr srrqr f 1

qrrlqT

# ^rfqgrM srq^q 343 (2) % q^^q q? ^ qf ^rq^'^t qrr qqtq qjtq' |i^ q:r^qFq'^,
fnR(%feq ?rTq5T Tqqr f. :—

1. qf qrrtqqfwR (TTqr47kq'q't3rqlr%f?r(Tf|F5'tqrqT) iTiiq, lessqrfqrrqqr—

2. qq % f%q Trqi-qfl-q q-qt^qf % fFrq ?rq4fr qrqi % ^rFqfrqq qiqi qrr qqtq f^qr ^mqr, q
qqpq ?rq"q=qt q feq q(T | 1

>0 CS . >

qrq^'^

(1) srqqr % qrq qq-sqqfTT 1
(2) qwrqfqqr ftqlf, Trqqfk qfqqJTtr ?fk qqq qt qr# qrqft f^qt? 1
(3) qrqn-ft qq'Fr ??>?: fqjjwt ?rfafqqfqfqqt 1
(4) Tjqq q^q^m ̂  qqqt Trqqrqr % q^q q qft qqqr fqrqr | qqq q^-sq-q^rT 1
(5) qftrqtqkqTK 1
(6) qqq qqff qft qT^rif qh: qq% qqlr mj q^q^fc^q qqsqif q qq-sqq^T 1
(7) TTqqfqqr q'R q^qFr qqrfqqqftqf qk q-q?;fkl-q qqiqt q qRkq qfqfqfqqf % qrq. fqnr qrq,

qr^ qkqrkqr qrqrqq 1

qio qo 4

n^qwTqq^" f?o sfqq^qr, i955 ̂ "qrmfHq5fTqqq^T 59/2/54 qqo-i^tsffqMq
fqqq;~ Hfqqtq (HTqJTT^ qq>3r^ qF WTOTT) qn^qt, 19 5 5

qq q^ qifq qq fqqq |^qi f k qfqqrq % qq^s®? 3 4 3 % qqqR qqqt qrqr % ?qrq qr qrqr qii
qqtq qrqq % qqq q qt qqiq fqq qq q qq qq qqq, 19 5 4 Jr rrq; q^qfkiTqrq qsqr ^ fqqrT kqq qqr 1 qror qqqqT
% qqrqqf q f^qt q qqq qq^ qRq % fqtr qt qq^r q^qq qrqq qq fq^rq | qqqq sqkr qqq q ̂ q qqn"?: | —

1. qqqT q kqt q qt ̂  qqifq fqq qq% qqi qqqq; f^kf q ft fqq qrq qrf^rf 1 q qqi qqq f^kf q f^
qrq qrf|iT 1

2. qqrqfkr fqff?, qqqqqf qrqqrct, qqq qt qrq qrqf kqf?, qrfq q^f qq qqq. ̂ f qqqf # qrq-qrq
ff5qf q qf q^rfkr ̂  qrqf qrf^ 1

;  ill.
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0

(3) 'fo .e^ect gradual replacement of English by Hindi in'Government Resolutions and Legislative
Enact^^pts and to assist menibeis of the Public, these documents should, wherever possible,
be issued with the original English version, making it clear that the authentic version would be
the English one.

(4) Correspondence with State Governments which have adopted Hindi as their Official Language
should be in English but a Hindi translation should, if possible, accompanying all communica
tions be sent by Government of India so as to avoid the possibility of constitutional difficulties.

(5) In order to comply with the provisions of the Constitution it would be desirable to obtain an
order from the President, before the above mentioned procedure was introduced.

These decisions have been accepted by the Government of India but it would be for each Ministry
to determine how much of its work could be done in Hindi and assess its requirements of additional
staff for this purpose. The implementation of this progra,mme as affecting all the Ministries, Attached
and Subordinate Offices of the Goyeriimerit of India is likely to involve increase in staff and consequent
increase in expenditure the financial implications of which will have to be considered in consultation
with the Finance Ministry. The question has, however, been decided as a matter of general policy and as
stated above, it would be open to Ministries, etc. to engage such extra staff as may be necessary for the
work to be done in Hindi in consultation with the Ministry of Finance, wherever necessary.

2. In pursuance of the decision contained in paragraph 1 (5) above the President has made the Cons-
Mllt^tii^ftCIpWi'language for official purposes) Order, 1955, a copy of which is enclosed for information
and guidance.

3. As desired by the Ministry of External Affairs the Order also provides for the use of Hindi in treaties
and agreements, correspondence with governments of other countries, etc. , and International Organisations
and formal documents issued to diplomatic officers, etc.

S. No. 5

Copy of Ministry of Home Affairs Notification No. 2/8/60—OL, dated 27th April, I960

NOTIFICATION

The following Order made by the President is published for general information

Order

NE^V DELHI, THE 27TH APRIL 1960

jA Committee consisting of 20 members of the Lok Sabha and 10 members of the Rajya Sabha was
constituted in accordance with the provisions of clause (4) of article 344 of the Constitution to examine
the reconamendations of the first Official Language Commission and to report their opinion thereon to the
President. The Committee submitted its report to the President on 8th February, 1959. The important points
in the report indicating the Committee's generail approach are as follows

{a) The Constitution contains an integrated scheme of Official Language and its approach to the ques
tion is flexible and admits of approjiriate adjustments:being,made.within the.frame\york of the
scheme. • i. .i. ,.-

'(6) Different regional languages are rapidly replacing English as a medium of instruction and of
v Qffioial ;:w;drk; in the .States. It is but natural that the regional languages should secure their fight-

Language for the purposes of the Union has thus become a
matter of ptactical necessity, but there need be no rigid date-line for the change-over It should

; /be!a;;n^i^r4^ansitipn pyef a period of time effected, smoothly and with the minimum of in
convenience.

,  9ffl?d^^^°Snnge and Hindi the subsidiary .OfficialXanguage
tiiri96'5. Afteir 1965, wheh Hindi becomes the principal Official Language of the Union
English should continue as the subsidiary Official Language. '
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3  tfk ^ ^ "Kfffr f y^
^ % fWT # ^ l1 ̂ 1 fr-^t ̂  ̂1 PT^^f ^ TT T| ̂
^cpsj ̂  ̂ "TT5 ft snufe TT^n ̂ (TTT 1

4. TT^ ^ f^'t ?T<TJft TR^r ̂ ¥T ̂  ̂rq^ f^'TT I ?rT2T iR-s^fT^ y^^ft ^
pjj ft ?R ̂  tTR ̂PRTT sm TIT TTt Rrfr % TR ̂TTF ff??t SffTTT Tt T^TT
^HT TTfftr 'TifTSrrfT% %f2^Tt ̂  TTTT T ̂ r Tf 1

5. Tf^TT ̂  ̂TT?Tf ̂  TT^ '^T % f^TCr 3;TT TTTCr Tfcr % ?rT^T # Tf# TrsfTfit T?r
?ntT # #Tr ffTft j

W TRTT ̂  t fTTT R>KR ̂  f^TT | f4>"T fT T^RT RT f# TfT # TtRT T-RTT' F^ ̂  f^^Tf TTfT
f^t T ft ?RTT I ̂Tk fT% krCT 51^ W^Tf f^J,, 5,^
?r4tt % TTt TRRTf ̂k: TT« T#t ?fffT?T TTrkft T TRTT: TTTklkiff I'^S
^ 'iT 1 TTTTW % 7f^?ft TT T^RT # TTTf ^TTT TRTT f^TT I TRiy

Tt% % TT T 5T fTTT 7T FtTT TR FRTT TTT t ?lk ff=ft T 577 TTR % f^q ?rrT5T5T 7^^157 57TTrFt T^RT R7'
RI 7557 I, 7k: TTTRTTTT "TfT TT FTtT T7RT 7 ̂7 777 7 77rf 7t 75)7 11

2. 77T % kj 1 ( 5) 5r TRTT T(t FhRT % 777T5: R^tFt ̂  ir^ 7f77H (rT^^T 77^71 % f^i^ ff'7^ 7m f
TT^ TRt fkn I I 7T757Ft Tk 717577 % Fttt f7 TTkT 5?r ̂  tFt 7Tt | f

7fe7t % 7t7 n7-R7fTt it 77T 7R7f75r 7f757kTt Ttk 5tt 77 Tt^t 7T^ fftr^-kft if ̂  #5t 5^ Wt
7T^ % fkr 5rfT T7T I I

7!o 7° 5

T^f 7^775ftf5o 277^ i960 5ft7Rl^7^ i/^/eO^o

tR57f7 ft fkTWfwT TTkr tm TtTkrt % Frit 5f5nf^ fw t—
5TI^

Tffk^, fro 27 777, 19 60

7t5: 77T % 20 757tt 7k TI^ 77T % 757Tt 10 5ft irf 7f7i7 7q7 -5I77T7T 'tnyT 5fl fT'^yf^y: fTTTT
% mtr ̂rtr 77% FtTT % 757% 5T7 TTf?5f7 % 775T %7 5R% % ^ 344 % ̂  ( 4) %

g77Tg-t%777T5f7757ft 7^7%! ̂  5fT 5% I 7%%
krk 5% %® 7^7 717 ̂  ̂ tft I kr7% Tfrfr % rtri 7fk%kr kr flrfr f^R tRTf f:

777t7 TFtFt ft F7fTk7 :— . ^ „

(f) TT7717T % 7k % tFt^FT it 7?t 77^57 7t77T ft |f t I ^7% qklTF % 717% it 7fft 7rq Ffff FtTff
% tikTR tFRTT ft% ft fjiTiff I I ^ ^ ^ ^

(^) fqfirf 71%F?i5.' TTflti ̂ osft it F75TT Ttt TTfTft fFT-fR % 7TS77 % ff %
^  11 jk ktintTf ft t Ff Tritfif Tmit #t7r 7?% t^t# flkr %% i srlf: W^fRf %
7f 7r7 75757f f% T|-f | ff 77 % 77^17% % FrCT f%f IT p 7R7%7 7T7T f r% % fff fftr I ff 7f 717-
R-f 7^ I f5f 7f qft777 ff71 f777 fltlR f> ft ft I 7f 5ft777 Tk-sfk ̂ 7 7f R ff71 7171 Ttfftr
ff -ftf 7f7ft 7 ft 7k f7 % fil W^fTTt ft i ^ ^ ,

(7) 1965 7f 777% TR tR'TTfl 7k Ffffl 7fT7f 5177171 tf7% flFfir I 1965 l F^%y7 %t'"^1
TI77171 ft TllTTt ff^ 77% TTtlR kfTt TflTf 517^71 % f5 % "tf.ft tfTt Tlfffr 'l
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^ («/) Narestnction should be imposed for the present on the use of English for any of the nurnosesof the Union and provision should be made in terms of clause (3) of article 343 for the conti-

"  '■ ■ ■ L"^ay bfSSsty™
■  ' (e) Considerable importance attaches to the provision in article 351 that Hindi should be go develoo-Od^that It may serve as a medium of expression for all the elements of the composite culture ^India; and every encouragement should be given to the use of easy and simple words Copiesof the report were placed on the Table of both Houses of ParliLent in April 1959 and the

report was_ discussed m the Lok Sabha from 2nd to 4th September, 1959 and n the Ra va
Sabha on 8th and 9th September, 1959. In the course of the discussioks in the Lok Sabha theFnme Minister made a speech on 4th September, 1959, indicating broadly the approach of the

;  Government to the Official Language question. > uic appio^cn oi tne

2. In exercise of the powers conferred by clause 161 of article 344 thp i,.,„ -j j ..iopinion expressed by the Committee on the"'rLoSmen°; (Ji^tjpns of the Official Language Commission, issues the directions hereinafter appearing. ^^^^^men

The main recommendations of the Commission which the Committee has accentedap : (0 in preparing terminology clarity precision and simplicity should be primarily aimed at (Se^national terminology may be adopted or adopted in suitable cases; (///) the maximum possible idenlitv sSdbe aiined at in evolving terminology for all Indian languages; and (iv) suitable arrangementfshould be
""^4 fn. T efforts made at the Centre and in the States for evolving terminoWyl  Indian languages. The Committee envisages further that in the field of science and fechnoffiS. there shou d, as far as possible, be uniformity in all Indian languages and the terminology should XroS'mate closely to English or international terms and has suggested that a Standing Commission coEtinachiefly of scientists and technologists may be constituted to co-ordinate and supLise the wo"k done bvvarious agencies in this field and to issue authoritative glossaries for use in all Indian language^

The Ministry of Education may take action :—

(a) to review the work done so far and to evolve terminology in accordance with the general nrin-
ciples accepted by the Committee In the field of science and technology, the terms ffi Interna
lonal use should be adopted with the minimum change, i.e., the £se-wordT Xuld bethose at present in use in international terminology, although the derivatives may hi

Indiamsed to the extent necessary ; vanvcs may oe

® of fo, co-ordinatioo of the work of preparation

''' 7t°£eS\y7hfc'oStt™ '™-ology
4. Translation of administrative manuals and other procedural literature.—In view of the need fnrsunng a measure of uniformity in the language used in the translation of manuals and other piocSurSliterature, the Committee has accepted the recommendation of the Commission about the adviEbdh? of

entrusting the work to a single agency. 'luvisd oiiiiy oi
'\ ' '■

_  The Ministry of Education may undertake the translation of all manuals and procedural literature other
than statutory rules regulations and orders. The translation of statutory rules, regulations EEdE^cintimately connected with the work of translation of statutes and the Ministry of Law mL mkXn tl•
S Ite Po^iWe raiformity ta JmS^y

A .5- ̂ r^ning of administrative persoimel in the Hindi medium.-(a) In accordance with the opinion exoress-ed by the Committee, in-service training in Hindi may be made obligatory for Centralemployees who are aged less than 45 years. This will not apply to employees below Class III eraS ffid^ri^iEstablishments and work-charged staff. In this scheme, no penalty shokld be ZXrfor ffiX; ?n
WtrfoX may coSEto be prXded fS
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.  7

(^) ^ -k ̂ >f ̂  ^rff HTif ̂ rRt ̂ fq ?fk
3 4 3 % ( 3) ̂  ̂FRTR W ̂TcT ̂  oT^WT 'Pt f% 1 9 6 5 % ^ ^T ST^FtT

5|-irl^fft % fe'q, Mk g:TTT ̂ ?^rfer t?rT ̂ ri^r tI i
{^) ?rT5#? 351 ̂ T ^3w=?jf^ff^ ̂ q^f^^rr ̂ ^ ^ ?fff%% ̂ ^"f

^rr srf^sirf^^ ̂ T irTSTT ̂  ?r%, ?r^cr t ̂Tr % f^q jftc^T^ f^in ̂ ptt =^fq
f% ?n:?r ?r1i: ̂ tsr ^mr Jf ?rTq ^sjiq i

spt ?f?r? % ̂>fli % 9^ tt 1959% ?rt^ t T^g if «fTf ?fk ftftf it f^^TT-fiTT# wtg?
?m ̂  2 fadH< # 4 1959 ?fkTT^i"?riT Jr 8 9 i959 gftf?m'T I gr>ri-iTJr
^ qr % 1TT1 g'Ji'H ^ 4 19 s 9 git qii iwr ffir it i TTTfingT % tft tt ittir g^r Tit
gfe^tT I T% T^ft^ TTT^ fTT 1'TTI" ̂ T iff d^T IT °ggd IT felT IT I
c  ̂ ^

2. ?rd-®g 3 4 4 % (6) STO ft Tff Trfgd-ff grr fq TPRqrff f ̂rftrRr git frftf tt fk=^\x fgrgr |
?ftT TTsiTi'FTT ?rPTti ̂  fTTTTfTTrt IT 'fffil^.s^rTr grfTr^gtr ttt git sttt ̂t T^gf, ̂?r% frg ffriiwfwd' fff% ̂rft fgiq
«.

f I

3. grs^Ti'gft—Trrrti gt ftrgrfrrff git iftrtd' ̂  nr fTiT t g | - (i) grsgggft tttt: grf Jr ggg
Tngit FTRTTT, ggMddT ttIt d<ddi ftft Tif^; (ii) ^TTrgt^ftg ̂ Tsgggrft ̂ nnf Riq, it ft yggrgg ?rg-
gRT gg ffir Tiq; (iii) gg ̂Tdfr iTgrft % ffq TRgrgft gi ffgw gTf gri if ftrr gir^fg Tgrf

ft 1% ?rFdg,dTT qgg^qdT ; ftg (iv) %fr ftr 'girftg- i"Tgrgf gt Trsngft % fggTg % f^rq ft ticT
5|-^ ^ ̂ Tif ygpRg ̂itRkt gTT f ffq ggffd" ggrr igq Rif ̂rffq 1 srfdlfgxT dMd gr-gf irr
I fenr glr ftftft-gf % f gg wrrftg gpTTft f gft gg ft f % qg^ggr f"tgt grffq- glr grsgtgft grggg ffft
ifT jiTgTt^tg g^grgft f ft ft ffrt giffq 1 w ffe f Rprff f ̂  pgg fen | fg w f fgfg^ fggtgff
giTT fgq I'q gw f ?nngg ggifer grf gtr Tigt fgfw f ffq ftr gg Tnrftg Tngrft f ggti f grf git gfe f qg
qiqifuiqi ̂ rsggtTT frignii % feq qg qnr ̂ irf Tngtg gngg fgrgi grq fenf nggg gwn: wifeg fft fhftfi-gitfgg
ft I

fgren id mi PFifefen ffgn f gnfgrf g^—

(g) ̂rg gg feq iq gm it jgfegiT gftr I'f'Tfe sttt ̂ gtgg nmr^ ffstft % ̂ggR grsgrgft gr fggig/
fg^rrg stTt gWtfegt % f g ggg, feggn gfti' grnRtfetg ̂ g f f'tgr |, gg f grg qtfgff % grg
gm ffq grq, ?rg% gg ?T®g g ftf grffq ft fg grggg ^isgrgft f gij gif 11 ggf
oiRcrg wsft gr gft ft grgrgg ft grrftggRg fggr gr gggr |; ■ ,

(^) gsgrgft ggrr grf % gTg f gg^gg ̂grfgg grf % ffq gg^n grf f fggg f g^rg fgi; gtt ■
(g) ffgig gtr gggtgt gsgrgft % fggrg f ffq giffg % ggrg % gggiT ?grf grgti gr ffgig 1

4. g^ggfgg fffstft ftr sgsg grffgfsj-gffrg gi ?Hgig~?g grgggggr gt gffeg f gg gr fg fffgrff gtr
iffg grgfgfg-giffcg % w-rgig f ggw grgi g fgft fg gg qggggi ftft giffq, gfgfg f gritg gt gf fggrffg gig
ft I fg gf giTT grg qi^' gif gn gt ffg fggi grq 1

ff gr ggigg grrgfng ffggt, fgffggt fk grtff f ggrgr grgt gg gffgrff ftT g^-g grgfgfe-grffcg gr gg-
grg g^ 1 grfffirg ffgit, fgffgft fk grkft gr gggrg gfgffgt % grg gggrg % gig gfg^ gg % g^ |, sgfgq
gf gig fgff fgrgg gt i wg grn gr qTr. gggt ftgr grffq fg gg grmrg grirgt f qg gggrgf gt gs^rgft f gft
ggftg% qgrggr wt grq 1

5. gwrfgg gggrft gg gt-ff'gt/gg sfgRiTt-(g) gffff gm gfg=ggg gg g g^gtr 45 gf ̂  gg wig gr'^
^ ̂Tgtg gidifi' g ffq fgr-gifk fffet gff^rg girr gmr gfggrg gr ffen grgr grffq 1 gftg gft g gg f ft#
g gidir<fi" gk gkrtffg g^grft fk grg-ggrffg gggrftgf g grggr g gf grg grg g ftft 1 qg figgr g ipgiw
fggg giftn gg Mfg gtwr-grrr gr ggg g ffq gggrft gt gt^ fg g^ fggr grgr grf^ 1 f^ grrr
g ffq ̂ nrq gff sggrfgft gt ̂gg fgggt gf ft grffq 1 ■ . ,
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# l^ecessSry amangeirients may be madb by the Ministry of Hbme AflFairs for the traihirig of typists
and stenographers employed under the Central Government in Hindi typewriting and stenography.

(cj fte lilmistYy oflEducatibn riiay take early steps to evolve a standard key-board for Hindi typewriter.

6; PrSpagation of Hiildl.—(rz):The Committee has agreed with the recommendation of the Commission
that the responsibility for this work should now be sponsored officially. Where efficient voluntary organisa
tions already exist, they may be aided financially and in othfer ways, and'where such agencies do not exist,
Oovet!nment may set up- the necessary organisation themselves.

,  The ijlihistry of Education may review the working of the existing arrangements for propagation of
Hindi and fake-further action on the lines indicated by the Committee.

(]b) The Ministries of Education and Scientific Research & Cultural Affairs may, in collaboration,
takei sfeps fo encdufagei studies and research in Indian linguistics, philology and liteiature as suggested by
thd CdffiTTllttee,, and formulate necessary proposals for bringing the various Indian languages closer and
for developing Hindi in accordance with the directive contained in article 351.

7. tb' focal offices of Cfenlfaf Government Department.—(a) In the opinibn of the
Cdmifiittee, local offices of the Central Government departments should use Hindi for their internal
working and the respective regional languages in their public dealings in the respective regions.

In foimulating the plan for the progressive use of Hindi in addition to English in their local offices, the
CdhfiSlGdVernrn^hf Departments should keep in view the need for providing facilities to the local public

ffialciifg available to them forms and departmental literature for their use in the regional languages in as
large measure as practicable.

(b) Ih the opihibrf of the Committee, the staff structure of the administrative agencies and departniehts
df tl4e al Government should be reviewed and decentralised on a regional basis, and the recruitment
methods and qualifications inay have to be revised suitably.

The suggestion may be accepted in principle, without introducirig any domicile qualifieations, in-regard
to categories of posts in local offices of which the incumbents are not ordinarily liable to transfer outside
tiierb|i(ifi.

(c) T^, ComnSittee has agreed with the recommendation of the Commission that the Union Govern
ment would be justified in prescribing a feasdnable measure of knowledge of Hindi langu'age as a qualifica
tion for entering into their services, provided a sufficiently long notice is given-and the measure of linguistic
ability/ prescribed is moderate, any deficiency being made good by further in-service training.

tbis fecbfembndhf ibfi niajl be applied for the present in regard to recruitment in the local offices of
the Ggntral Government departments in the Hindi-speaking areas only, and not in the local offices in
lion-ttindi-i^peakihig areas.

The directions under (a), (b) and (c) above will not apply to the offices under the Indian Audit and
Accounts Department.

§. Traihihg EsfbblisKnfiiirt.—(a) The Committee has suggested that English may continue as the me-
dfiim of instruction for training establishments such as the National Defence Academy but suitable steps
may b« taken to introduce Hindi as the medium for all or sOme of the purposes of instruction.

The , Ministry of Defence inay take suitable preparatory measures such as publication, of instruction
books, etc-, in Hindi to facilitate its use as a rhediurti of ihstfUctibn, wHefe feasible.

fbj fhS Golhhiiftbe Has suggfested that English and Hindi should be the media of examifiation; for en-
to training establishments with the option to candidates to select either with reference to ali or any

of the papers and aii expert corhrhittee should be appointed to examine the practicability ofihtrbdUctioffi
of regional languages as media vyithout bringing in a quota SySerrt.
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ilHijti^ H-^TSr ̂  3ft ^<+K ̂  ^ f I

(t) f^STT ̂ ^r!^M^ %^t dKM-i.l^id<l' ̂  TPT^ ̂-^"tt fWRT ̂  ^ST ^35TTT |
6  Sf^__(^) ?rRt7T W ftiwfor rr^ ̂  ̂ # fin^t ^rfiriw

^t Tf 11 ^ ^ #T-?R^ q^ ?rit f^qrtTR t qftf^t^
^ftr w^ srm ̂  w^ ?t 3iTiT ?ftT ̂  ^^ft Tft f qir ̂ Rq^r mwqqqr q?m qR i

ftrsTT wTwq qicT ̂  'aift^TT qR fqr STRR ̂  fqnr ̂ "t |qi^'qqrritt i
qi nftrfq qiRT gurf qf fenqft q yrq qqtqrf qi'^' i

('q) fq?TT TpqiRT qtx qqrfq^: qnrqqmq qftr mndqqr qrpr wmq qrRTT fqqrqR qreftq wrr-fq^
qwr-qq?^ qftr qrfiRr q^q^ft qsqqq sftr qnr^qqrT qtt qtRniq qq ^ qfq% strt ^ ^
qiqqqqr qrRqrf qR qlr qrqftq qr^mf qqqR rr ̂  qk qq^ 3 51 q qt^ Prtq t
qqqR qq fqqqq qRq ̂  fq^ qrqqqq? qtqqr qqR q;'^ i

7. ^;qtq qr^Tt fqqrq q? ̂ qrqtq qqqfqqt ̂  fRi? qqf— (^) qf^ q?t tr | fq? tqqi^ ̂
^qrqtq qqqfqq qqq 'MPdRq? q>iq+iR r qq qqtq qR qk qqqr r qrq qq sqqiR q qq qqqrf qtt qrtfqrq?
qrqrqf qq qqlq qR i

?nq RTTqtq qiiq?d41" q qqqt ̂  qfdRqd fi'^ qq qrRtrR qfqqr qqkr qRq ^ qtH qtqqr qqR
RRtq q^RRt fq^ ̂  qnqqqqqfr qft sqrq q ri qqiqqq qfqq^ ̂  ^ snqfqq^ qmqt q qqq qk
fqqpftq qrfiR qqRssr qRT q'T: q^t qft qfqqr qft ̂  gfqsnq; qqrq qtt ̂ ii1 qif^q.'

(r) qfqfq qtt TRI fq? rrtt ̂  qwrof^ qfqqRqf qk fqqrqt q qrqqrf^ q?t q^^ ^
jqfqqR fqqr RTtr, qk: qqrqtfkrlf qq qrqf^ RTRR qq fqq^tqRq qR fkn-qn^; ?q^ Rnr q^^qqtqftqk:
qfqrqf q qqqqq qqftsjq rrtt itqr i

Rnqtq qqqknrf q fqq qftfeff ̂  q^ qq qqq qRq qrRt ̂  qq^ qrqRt qk: qq qqq r qifq q^t ftqt qq
qftfkff ̂  qTcFR q qi ̂ nq, qtf qfqqrq qRqft qfqqR Rqnr fkrr, ftrsiqq: qtq fqqr rrt qrf^ i

qfqfqqiqtq^iqfqqqfqqr^ q^qq t ^Rtq qqqnq ^ krtrq^fqf^qRqqTRiqqRqitqrf^
qq^tt qkrfkft q RR ̂ Rrq ':^q^ q^qr qi qtikft fq^ qRtqqR qft f^t rtrt qq RRq^ rr it i qq ^rt q^
fqqT RTRT qrf^ qqfR ̂ RR qq^ qfR ̂  '^RqT ̂  Rf it qk qiqr-qkqqT qq fqfiR RR qrqqft it qk ir
qrq q Rt ̂  qqft it ^qiqqRtq qfRRR irqr ̂  fqqrr rt qqqn it i

qi Ri4)ir<iji q^ fi'^-qT'ft R R'Rtq Rqqqqt fqqFff R it qqqtPRR qt RH^, fi^qtRq qrqr-qiwt 5^
R RTTRtq qqqfqqt q qit i

(r), (r) qk:(q) q fer qtr fqqq qTRftR RRT-qftRT qk RRT ftqiR R q^ RPTfRRt R ?nR^ R RTR^
q ikr I

8. qfq^R ̂ RTR—(r) qfqfqq ri guiR fkrr | fRrrrr ^ qfRRR R^qrqf q fRRi^RT
RTsqq qqRt ̂  RRT qf fqqR fRRT Rpqqft RS RT qqt qqfRRt R fqpt qrsqq R qq q fl^ qq R^tq ^ qRR r
f^ qfqq rrr rott rt^ i

qRT RRTRR q^R qRTRiqf ?Rnfq r fi^ rrtrr qrfq R qq R qqfRR qrqkqqi qqqqrf qk, qrfR Rit
%ft ^"t fRRT R qreqq r q^q q fi^ rt qqtq gqq it rt^ i

(r) qfqfq q gqrq fqqi Ir rIrrr q^qrqf q rrr r fk^ qqRt qk fi^ q>ft it qqtRT r qrsqq it,
qqtRifqqt Rt ri fRR?q qf fR t rr rt r® qqtRT qqt r fRCf rrr ̂  fqqft itr rtrt Rt rr r qk: TfR
qfqfq R1 RiR Rqq R fRf fqqRf # RRT fR fqRR Rkj RRTRt RRRTTT fRRT qiRfRR qTRTqt fT RRtR qft^fl ¥
RTSqq R Rq q Rlt qR 5TR :fRRT RT SfWr t I
79—M/P(D)354Raj Bhasha—4
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The Ministry of Defence may take necessary measures for introducing Hindi as an alternative medium
for the entrance examination and for constitution of an expert committee to examine the question of intro=
ductioii of regional languages as media without introducing any quota system.

9. Recruitment to All-India Services and higher Central Services.—(a) Medium of examination.—^The
Committee's opinion is that (i) English may continue to be the medium of examination and Hindi may be
admitted as an alternative medium after sometime, both Hindi and English being available thereafter as
media at the option of the candidate for as long as necessary; and (ii) that an expert committee be appoin
ted to examine the feasibility of introducing the various regional languages as media ' without bringing
in any quota system.

Necessary action may be taken by the Ministry of Home Affairs in consultation with the Union Public
Service Commission for the introduction of Hindi as an alternative medium after sometime. The intro
duction of various regional languages also as an alternative media is likely to lead to serious difficulties and
it is not, therefore, necessary to appoint an expert committee to examine the feasibility of introducing
regional languages as alternative media.

(b) Language papers.—Ths Committee's opinion is that after due notice, there should be two compul
sory papers of equal standard, one in Hindi, and another in a modern Indian language other than Hindi
to be selected by the candidate.

For the present, only an optional Hindi language paper may be introduced. Candidates selected on
the results of the competition who qualify in this paper may be exempted from appearing and passing
the Hindi departmental test after recruitment.

10. Numerals.—As suggested by the Committee, a uniform basic policy should be adopted for the use
of Devanagari numerals, in addition to the international numerals, in the Hindi publications of the Central
Ministries depending upon the public intended to be addressed and the subject-matter of the publication.
For scientific, technical and statistical publications, including the budget literature of the Central
Government, the international numerals should be adopted uniformly in all publications.

11. Language of Acts, Bills, etc.—(a) The Committee has expressed the opinion that Parliamentary
legislation may continue to be in English but an authorised translation should be provided-in Hindi.

The Ministry of Law may, in due course, initiate necessary legislation to provide for an authorised
Hindi translation of Parliamentary legislation which may continue to be in English. Arrangements may
be made by the Ministry of Law also for providing translations of Parliamentary legislation into the re
gional languages.

(b) The Committee has expressed the opinion that where the original text of Bills introduced in or
Acts passed by the State legislature is in a language other than Hindi, a Hindi translation may be pub
lished with it besides an English translation as provided in clause (3) of article 348.

In due course, legislation may be initiated for the publication of a Hindi translation of State Bills,
Acts, and other statutory instruments, along with the text in the Official Language of the State.

12. Language of the Supreme Court and High Courts.—The Official Language Commissions recom
mended that so far as the language of the Supreme Court is concerned, Hindi eventually should be the lan
guage of the Supreme Court when the time comes for the changeover. The Committee has accepted this
recommendation.

In regard to the language of the High Courts, the Commission considered the pros and cons of the
regional and Hindi languages and recommended that when the time for the change-over arrives, the language
of judi^ments, decrees and orders of High Courts should be the Hindi language in all regions, but the
Comrnittee has expressed the opinion that in the High Courts provision may be made by introducing
neccessai y legislation for the use optionally of Hindi and Official Languages of States for purposes of
judgments, decrees and orders of High Courts with the previous consent of the President.

The opinion of the Committee regarding the functioning of the Supreme Court eventually in Hindj
is acceptable in principle and will require appropriate action only when the time comes for a change-over

 
SCANNED BY TOLIC (OFFICES), CHENNAI - JANUARY 2022



•9

Wwr ^ 5rt5T irrs^ ̂  # ff^ ̂  ^ f?it{
^fr'; Pfrt m>jim"I ̂ rrrn^ ^ ttsttt ^"T ̂  'HT^r^rf ̂  srjftT

TT =FT# ̂  I^Tmr i

9. !fk (^) TT\«TT Kisim—HMT^>tra|f^ (i)
Tfr^TT ̂  iTTSTT ^FT t| ^ ̂TiTir tR^FT TTSirq' ̂  ¥7 ̂  ̂TTfTT Fft" ̂ titt |
iTRW^ |t ?TMr ?t5^ ft "TfTOT^ % r=l+?MH«K TfT^H ̂  TTSirR' ̂  ̂T #' WTR ̂  ̂ ft; |?ftT (ii)
fWt ir^ ̂  f^FFT ̂ tCT STTT^ft Wm^ "KtSTT ̂  iRSinT ̂  ¥T # M?FT JTRfW^T mErmt WiT SfifTF ̂  #
sir^fPTFrr ̂  5rf=^ ^ f^?iw ?rfti% f^iw ̂  ̂  i

?WT ̂  TT^TcT TTTSTT ̂  <?s T fê ^t ̂  FT'TtT ?T^ "ti <"1 ^ f^Ttr ?T^ JIT'Tt'T ̂  HT'T TXTTWva ^ O ^

Tf HdMii yrwrv i ttstft ̂  ̂  ̂ tVftr^ Frr^f^Rr WTwft ̂  JRrtT =Fi7r ̂  'R^ftr
^rfem^f ̂  ft^ ̂  ̂TWRTT |, rts^ht ^ ̂  ̂ ftrftRT ^rrfwt ̂  ̂TTtF wf: ^
o^<ci^i4di ̂  ^ ftw 11

('3) ^T^T Sr^T-Ta'—dPHld ̂  TR | ̂ ̂  9RH RIT $ Tt $rpRR ^t^ '^iff^
PsTTT ̂  FT^ ?rl7: ff'^ ̂  fWt ̂TTRftq' ̂ RW ̂  f^ RrffTT ?rlT Tft§Tr«ff ̂ "t ̂ rf ft^ft

?r^ 'FdM' ^poajdi r^nfi Tft?n Tw f%¥r srn^ i ^fd-'-Tinidi ^ 'fh't?; ̂  14 ̂  Ttt§n'4t Tft^rr "t^
vi ^j^ft iTT ̂ t, ̂  ̂ ̂ WR 3fr fwik ff^ TCtFETT f>ft I, f"tF Rtt w #
® F ?t ̂  I

10. dpRfd ̂  ̂TR t, ̂Rhr TRTFRt ̂  ff^ STFRpft ̂  ̂RTTt^ft^T ^ '^PaR^td t^nPT^
?f^"t ̂  snT>r ̂  ?TR^ ̂  5rmRW Htftr wnt f%?RrT|fF£rtRr w ̂rraTT rt Prrt ̂  f^ t srrft Prr
!T^ # ^ Rrtr I' ?ftR: ̂ '?Rtt f^^TRW ̂  | I t^rTpRT, ^dtl^Rttq' ?rk diPsMdPiM 5r^!?nft Prrf ̂Rfir

^ ^TR?sftyiPfcd ̂ ^nftRTI, d<id<?pd'<^ftir?Rt RinftFfwr^ i

11. afsrOrmrf, f^aFTftt fRife ̂  ̂TaT-(^), ̂rftrf^r ̂  tr ̂  | i% Mstr # ̂Fcft r;! Prf;^
:7?RFT srmRv ^jq^FToST tor ̂  i

MsRT 5f^ t Rl^ Tf TT 5flHlPui+ HRddK ̂  =IRTR RRR ̂  TOTR RRiR
PwtiR ?rRT "TT 7?r q^T I TT^T^ MRt q^T JTltf^R ?TRlRt ^TFR? TO# RTT FTRHT #t P#^ TO^T^T I

(^) ?rfiri# # TR ̂srrffT qtt I ̂  ̂ ■tot f^sTR if^ # q^r pqnr tht Mwt r to Pqrcr rt afcTpTRff
qn' TO RS ffRt # Ptot trot TTRT #" |, ̂  3 4 8 ^ (3) ^ tort ?rTOt tort r rrr trft Pf^
TORT Tpf STRrfro fRR I

>5

TOT Rt 'TOrRR # TO R RT RT TFR tTTTRf, RpTpTRpt TptT TOT tHtFtR PtoT# R Pf^ TTRT R
TRTTT R fRT TOTRTR fTTTR TfTO RR TO TO pRR I

12. ^^TTT RTRRT ?ftT RTRRT R# TTTT-'TOrRR TOTtT # fTRTfTO Rt Tt fR Tff TR TOTRT RTTTRT
^RRRTTOTRlRn^RTTfTTftRTTRTRRTO# TO TO"Rr:%Ttf"tTtRf^ I tPtPt # Tf fTRrpTO RT #P | 1 |

RTR T TTO RITHtIi' Rt RR R pTTT T TTTfRR RRt! TtT Pf^ R TTOfTT^T T pTRT fw tPt fTTOpTO Rt
fR RT tP TT tPrTT rt RTT TOT^, TOT RTRRTt R fTTTt, TORpRTt (frpRTt) TIT TOTOP Rt RR TT TORp T ffRp
ftrP TiPfH, fRT tPtI# rP 'To I pR TT^^rfr ^^ rrPt^totttr Ptttr to rtr t^ rtor rtt rP trto

rTNHTl R fr^, Ml^lPkFTt (Mroff) 5ftT TOTOp R Prt TOT RTRTT T ff^TP tPt TOTf Rp TRRRTT
{TRRR TTPt T Rf RT TTRTP 1

Tfrfr R# Tf "TO I PR R^TTT fRRRTTORR: TOtR TO RTT ffTp T R# Tf pTTOT TO T RpRTT | tPt TOR
TOTR T TOfrr RTTTif toP TOT ?|TpTO ftrP RT fR TO TpCTTT R Pto TO RITOT I
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In respect of the language of the High Courts, the Ministry of Law may in due course undertake
necessary legislation to provide for the use optionally of Hindi and other officiallanguages of States for
purposes of judgments, decrees and orders with the previous consent of the President, as suggested by
the Committee in modification of the recommendation of the Commission.

13. Preparatory measures for change-over in the field of law.—The Committee has agreed with the re
commendations of the Commission relating to the preparation of a standard legal lexicon, re-enactment
of the statute book in Hindi in respect of both Central and State legislation plan of action for evolving a
legal terminology and for taking other preparatory steps during the transitional period during which the
statute books as well as the case law will be partially in Hindi and in English, and has also suggested the
constitution of a Standing Commission or a similar high-level body consisting of legal experts representing
the different national languages of India for the proper planning and implementation of the entire
programme relating to translation of statutes and preparation of legal terminology and glossaries. The
Committee has also expressed the opinion that the State Governments might be advised to take
necessary measures in consultation with the Central authorities.

The Ministry of Law may take action in the light of the suggestion of the Committee to constitute a
Standing Commission of legal experts for the proper planning and implementation of the entire v ork re
lating to preparation of a standard legal terminology (for use, as far as possible, in all Indian languages)
and translation of statutes in Hindi.

14. Plan or programme for progressive use of Hindi.—The Committee has suggested that the Union
Government should prepare and implement a plan of action for the progressive use of Hindi as the official
language of the Union. No restrictions are to be imposed, for the present, on the use of the English
language for any of the official purposes of the Union.

Necessary action may be taken accordingly by the Ministry of Home Affairs for the preparation and
implementation of a plan or programme, which will be concerned with preparatory measures for facili
tating the progressive use of Hindi in the Union administration anfl for promoting the use of Hindi in
addition to English for the various purposes of the Union as provided in clause (2) of article 343 of the
Constitution. The extent to which Hindi can be used in addition to English will depend largely on the
efifectiveness of the preparatory measures. The plan for the actual use of Hindi, in addition to English
will need to be reviewed and adjusted from time to time in the light of experience.

S. No. 6

THE OFFICIAL LANGUAGES ACT, 1963 (AS AMENDED)

(Act No. 19 of 1963)

{\{)th May, 1963)

An Act to provide for the languages which may he used for the official purposes of the Union, for
transaction of business in Parliament, for Central and State Acts and for certain purposes in High
Courts.

Be it enacted by Parliament in the Fourteenth Year of the Republic of India as follows:

Short title and Commencement.

1. (1) This Act may be called the Official Languages Act, 1963.

(2) Section 3 shall come into force on the 26th day of January, 1965 and the remaining provisions
of this Act shall come into force on such date as the Central Government may, by notification in the
Official Gazette, appoint and different dates may be appointed for different provisions' of this Act,
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^  ̂ %rT ̂ rfirftr ̂  g;iTR fen t, ̂  ^ niy ̂  fer^
^ f%T^ ?nc(!)i|^ fenn^ 1%fe n^^Twr ̂?ffernnnt'^ ̂ i'^hRi ̂  ̂ n^^rfn %^ fe feT'rf, nrafenrt(f^fe'ff)

nk mtnt ̂  W5Fff ̂  fetr # Trsnrmrnf ̂  fenr ̂rr n^nr i

13. fefa ̂  n n ^ feq fen ^ cmr
^ feiFr ferfw % ?few ntfesR? ̂  ̂ nfewT fen nsnm# nmr ̂  ̂ nfen nnin nk fen
n^Ffw ̂ nn n nffew nn nk nrn fennfefn nnn: fffe nk: nn# n |kr, nn nnfn n nfernv ^
nkn nfenn nt fen^ # nl nfife n nrn fenr 11 nrn nfefe n ni ̂  ̂ fen I fe nfe^ ̂
nnrnn nk fen !ii's<N^1 nnr ̂ kff ̂  nnfnn # mjfen nfenr nrnn nk n% ̂fffer ^ ̂
nmr ̂  fefen ■n^wminf ^ nfefen^ nfe" fenwt nfen nr fn n^ nktn
ferm nnrnr ^ i' nfefe n nf tr nt fefr 1 fe ttr ^"1 nrm fen ̂  fe t ̂  ̂ fefe nrm
% TPT ^ n^ n nrnRn? ^knfe ̂  i

nfefe^ 5?nn^nfen ̂ y=t><fefnfeinn (nnnnnnnnrnffentmnf nnrtn^fen^)nnrRrfefn ?r®nnfr
nnk ?k: nfefefe ̂  %?t n nnnn nnnt ^ ^ fen^ n^nn nfen nnk nk g;n ̂  ̂ fefn fewf

^  ̂nrf nrakr ̂  fenW ̂  i

14. f|fe ̂  nmnl srsftn ^ ferq nfeni ̂ i vrn^n-nfefe n gsnn fen | fe nn # Tmnm ̂  %nt
^ nnnt nnkr ̂  nkm nn nRTR nnn^ nk ̂ nrffen i nn ̂  nR^kr nftnnf n % fent ̂  fer^ nwr ̂  nffe
ni ?n nnr Tfe n nnf nitr i

nnFRTT n^ nnnPT nkm ̂ nfen nnr nk n% $nm n nfe ̂  nnn n nnR^ ̂ knf ̂  i m nfen
^ nfw |feT nnfe nnran n fnrr ^Kfent ^ t^fe ̂  nnfe nnfe ^ fen^ nRfenn? tfk nfenm ^
nR#? % 343 'i^( 2)nfe^nc^ n^fen ̂ nnnRnn ̂  fefen^nff nnnfe^ nR-nrnfefe^nffekt nnn fe,
M^*irdr<4d ^nffe^fenTnrn^|n^nnin nfefev^kn^ # nwr qr np f®
fnk qfeft 1 ?n nm n^n ̂  nrnR nc nwr ^ nfeknr f^fe ̂  nfeW nfhr qft nfen qr wr-wr qr
jnfenr nk nnn' iT-'k q^nr ^fe i

qso 'rfo 6

ir«TRr?ttf^cT ^q*T®JT isea
( 1963 qq nfnifenr no 19)

(10 nf, 1963)

nn nrornf qrt sft ^ ̂  tTstqfe snl«fe, nn? ^
qjR ^ nsnn^R, nk nnr nfnfnnnV
g'^'^ jnnnfe n q>fnqn sfefenf ®p fe*? snfe

n nit ni nnnt, nnn?n qitn n fei?
nrnfetm

^ntn TntrR ^ =qk^ nn n nnn nn femfefen ^q n ni nfnffenn

nfenn nn nk snkn :

1. (1) q^ nfnfenr TiRnmnfnfenr, i9 63 q:^ nr n^n 1
(2) nrrr 3, nnkt, 1965 ^ 26q fen qit nnn ^kft ?k: ?n nfnfenn ^ nn nq^n nn nkfe q^

nnn ffe fen nfen nqqnn, qmfefe nrnqn n nfnnW skt, fenn qk nk in nfnfenn ̂  fenn nqnfe 55
fen fefem nkt# fenr ̂  nr nknt 1
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Definitions.

2. In this Act, unless the context otherwise requires—

(а) "appointed day", in relation to section 3, means the 26th day of January, 1965 and in relation
to any other provision of this Act, means the day on which that provision comes into force;

(б) "Hindi" means Hindi in Devanagari Script.

Continuance of English language for official purposes of the Union and for use in Parliament

*3. (1) Notwithstanding the expiration of the period of fifteen year from the commencement of
the Constitution, the English language may, as from the appointed day, continue to be used, in addi
tion to Hindi,—■

(a) for all the official purposes of the Union for which it was being used immediately before that
day;and

{b) for the transaction of business in Parliament :

Provided that the English language shall be used for purposes of communication between the Union
and a State which has not adopted Hindi as its Official Language :

Provided further that where Plindi is used for purpose of communication between one State which
has adopted Hindi as its Official Language and another State which has not adopted Hindi as its Official
Language, such communioation in Hindi shall be accompanied by a translation of same in the English
language :

Provided also that nothing in this sub section shall be construed as preventing a State which has
not adopted Hindi as its official language from using Hindi for purposes of communication with the
Union or with a State which has adopted Hindi as its official language, or by agreement with any other
State, and in such a^case,ut shall not be obligatory to use the English language for purposes of communi
cation with that State.

(2) Notwithstanding anything contained in sub section (1), where Hindi or the English language is
used for purposes of communication—

(i) between one Ministry or Department or office of the Central Government and another;
(ii) between one Ministry or Department or office of the Central Government and any corporation

or company owned or controlled by the Central Government or any office thereof;

[Hi) between any corporation or company owned or controlled by the Central Government or
any office thereof and another;

a translation of such communication in the English language or, as the case may be, in Hindi shall
also be provided till such date as the staff of the concerned Ministry, Department, office or corporation
Or company aforesaid have acquired a working knowledge of Hindi.

(3) Notwithstanding anything contained in sub-section (1), both Hindi and the English languages
shall be used for—-

(i) resolutions, general orders, rules, notifications, administrative or other reports or press-commu
niques issued or made by the Central Government or by a Ministry, Department or office
thereof or by a corporation or company owned or controlled by the Central Government or
by any office of such corporation or company;

(ii) administrative and other reports and official papers laid before a House or the Houses of
Parliament;

*Section 3 was substituted by the Official Languages (Amendment) Act, 1967 for the original Section.
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2. snERt5r?2T«rr^?r'TfsT^?T|t,—

(^) f^" OTTT 3 ̂  ^snr^, 1965 ̂ T 26^ ?TfVw^ f ?ftT W ^
?Rr ^ ^ ̂  fer ?rf^^ 11^ fer ^ ̂4=1--cr $r^ | ;

*?Hi ̂  sjxftsmt ̂  fnq swhc hk? >? snftn ̂  ?i^5ft ̂ tstt x^i \

*3. (1) ^ sTTTtw ̂  15 eA ̂ FRTRftr spt |1 ̂TR TT ^ 'im
fw fcr # —

(^) ̂rq' ^ ̂  ̂ 5R>iRf ̂  t^FT^ fer t SFP iR>T F mi «ft;
mn

(1) ̂ RR # ̂  ^ ;
sniFr ̂  ̂  Tf ?r^'ft:

tRFT 5fk Mt TO TRT ̂  ^ 5mt TRUWr ̂  ̂  F Ff ̂TFTFTT t, TWlf? ̂  ̂SR^Flt
>a

fro ?r¥3ft ̂ TFTT TOfr ^ ̂R'^'ft:

T'TO 31^ ?flT f^ ̂  f^ ̂  fro# f^ ?mt TRTRT ̂  TO F ITTOFTT | ?fk f^Ft TOT TITO
fTOR ^ TOFt TI^MINI ̂  TO # iff TOTOH |, TOlf^ ̂  TOtTOlt ̂  fTO %?! TO>T # TOTT TOR |,
^ f^F^'TTOf?^ TO«r-TO«TTOr TO ?IRR? TÔ  TÔ T ̂  W TOt^TO :

qTTOTl ^^TOKT^tf^t^TOTTOT^TOlf TOTITO TOiTTO
f^Rt ̂  TOfft <N'*II1I' ̂  TO ̂  Tff TOTOTO |, TO^ TÔ  TO fTOlt ̂  TITO ̂  TO«r, fTOTF f^TOl ̂  TT^
^ TO # 'MTHHI I, TO TOT TITO ̂  TOT, TOT^ TT^Tf^ #, TOlf? ̂  TOTtTOlf ̂  Ito? S'lflT F TOF # fFTOfTO
TOTTl |, ?tTt froft TOTO ̂  TO TITO ̂  TOT Wlf^ ̂  SRftTOlf ̂  fTO TÔ  ̂FIT TO TOltT TOSTOT T ̂ITO I

(2) TOETTTT (1) ̂TOrf%^fTOftTOTT^^|IT^,^TOTf? % TOTtTOt ̂ frof^TOTO^TOTO
(i) TOTOT ̂  T'^TOTTOTOf^TOTTOTO'TtTO ^ TT^ ?TO FTOTO TO f^TOTTOTOTflTO ̂
(ii) ^5=^ TOTOT TO HI TO f^TOT TO TOT^TO ̂  TTTTOT ̂  TOlftTTO F ̂  TO Pi TO

^ ̂ f^fTOT TO TOTOlt TO TÔ  TOTfTOT ̂

(iii) TTTTOT ^ TOlfriTO ^ ̂  TO fTOTTOT # ̂ f^ f^ TO TOTTt TO RITO f^Tlt ̂ rqiTO ̂  ?At
froft TOT ̂  fwT TO ^iroft TO ro'TfroT ̂  ;

sFTtr ̂  rof rorft | ror Rrtw tof, to to TOfro totto, f^TOT, rororo to fFiR to ̂ TOit ro rorrort
^ f^roro^TOTO TOT TOFT'I^ro:^TO,^#Wrl^ro?TFTO^,TOTTfT«I%,TO^ TOFT TO fl'TOF ift f^ TOtTO—

(3) TOTOTT (1) ̂  TOffro: f^ TO ̂  ̂  flT f|^ 5ftT TO^ft WTFT ̂ Vf ̂ —
(i) Tiro^, TOOTTir TOt^ff, froft, ̂ rfroTOWt, TOirrrfro to tot nfTOrot to fit feProt ̂  fro ̂"t

ro?FT TTTTOT TOTT TO TO# fTOt TOiro, ̂ TOT TO TOTtTO TOTT TO ̂ 'StF TTTroT # JTOITO # # TO
frotro # # froft f^ to rorot tott to fror to roroft # froft rô fro toti fRro# to t to

t

f#T TO# 5;

(ii) TO? # frot ror to roff # tosit t# 1# winfro ro tot TiMTOit RtT tttoI^ roro-TTOi #
fro;

^TFTTOT (TOtTO) ?TftlfroT, 1967 TOTT TO TOTI # ?TOF FT T'?! iqi I
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(Hi), contracts and agreements executed, and licences, permits, notices and forms of tender issued,
by or on behalf of the Central Government or any Ministry, Department or office thereof or
by a corporation or company owned or controlled by the Central Government or by any office
of such corporation or company.

(4) Without prejudice to the provisions of sub section (1) or sub section (2) or sub-section (3), the
Central Government may, by rules made urider section 8, provide for the language or languages to
be used for the official prupose of the Union, including the working of any Ministry, Department, section
or office, and in making such rules, due consideration shall be given to the quick and efficient disposal
of the official business and the interests of the general public and in particular, the rules so made shall
ensure that person serving in connection with the affairs of the Union and having profinciency either in
Hinffi or in the English language may function effectively and that they are not placed at a disadvantage
on the ground that they do not have proficiency in both the languages.

provisions of clause (a) of sub-section (1), and the provisions of sub-section (2), sub-section
(3) and sub-section (4) shall remain in force until resolutions for the discontinuance of the use of the
English anguage for the purposes mentioned therein have been passed by the Legislatures of all the
States which have not adopted Hindi as their official language and until after considering the resolutions
aloresaid, a resolution lor such discontinuance has been passed by each House of Parliament.

Committee on 0£Bcial Language :

A.fter the expiration of ten years from the date on which section 3 comes into force there
shall be constituted 1 Committee on Official Language, on a resolution to that effect being moved in
either House of Parliament with the previous sanction of the President and passed by both Houses.

f  Committee shall consist of thirty members, of whom twenty shall be members of the Houseot the ̂ ople and ten shall be members of the Council of States, to be elected respectively by the members
of the House of the Peopleland the members of the Council of States in accordance with the system of
proportional representation byimeans of the single transferable vote.

(3) It shall be the duty of the Committee to review the progress made in the use of Hindi for the
Official purposes of the Union and submit a report to the President making recommendations thereon and
^e President shall cause the report to be laid before each House of Parliament, and sent to all the
State Governments.

(4) The President may, after consideration of the report referred to in sub-section (3), and the views
if any expressed by the State Governments thereon, issue directions in accordance with the whole or anv
part of that report ; ^ c oi any

*Provided that the directions so issued shall not be inconsistent with the provisions of section 3.

Authorised Hindi translation of Central Acts, etc.

5. (1) A translation in Hindi published under the authority of the President in the Official Gazette
on and alter the appointed day— a ^

(a) of any Central Act or of any Ordinance promulgated by the President, or

A . regulation or by-law issued under the Constitution or under any CentralAct shall be deemed to be the authoritative text thereof in Hindi.

(2) A^s from the appointed day, the authoritative text in the English language of all Bills to be
introduced or amendments thereto to be moved in either House of Parliament shall be accompanied by a
translation of the same m Hindi authorised in such manner as may be prescribed by rules made under

♦Added by the Official Languages (Amendment) Act, 1967.
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(iii) 'n feft WT^r^r, 1%?rFi tt ski 'TT ?fK # ̂  ^
RTTfif^ # ̂ in iwaw ̂  ̂ TT STTT IT pTPT ̂ T =KPT^ ̂  f^ gTTT
r^bqiRd TifW^TiTf TTTt ̂ FRTCf ̂  a"«n f^^TRft ̂  ̂T-l^lTKiqlf, ?rq?timsX 'tTr f^T^-WTf
^ f^ir srJT>r^?iTf i

( 4) ̂ SWTTT ( 1) TT ^STRT ( 2) TT ̂ q'STRT ( 3) ̂  "R 51%^^ TTWT^ f^T RWR,
sriTT 8 ̂  ?nTt^ Rrrq iq; PRnrf girr ̂  wm m ̂  m^mrf r ̂3RF^ ̂  TT^'ft ^ ^ ̂
5Tift5R ̂  fiq-#, i^^rsir f^ft if^T^, 1%^, tt +ii)kq R r'tr!?'! |, Tr2T>T f mm mm t ?fk ̂
f^TiR RTR t TMVhT R3T ̂  wts^T ̂tTt ̂ STTTT ̂  pTRTT R cT^TT ̂ -TTTOTTT ̂  %ff R SJTR W
^ ttrt ftRT qr^ir f% ttet ̂  ̂tptrtpt ̂  trst # rt tI f

3ft R rft i^?t ̂  TT ?f#3ft WfT # f # TT^TT^ ¥7 ̂  ̂TRn RTT TT% ^ ^TT ̂ rTETR R
fq: # ?>ff ft wTWRff ̂  Tf^ ̂rff I ̂3^ ̂  ?r%T ^ 11

(5) OTOTTT (1) ̂  ̂  ^ ̂RRT^fk^sTTTr (2) OTsnn (3) Ttk ̂ JRTRT (4)^^Ra'^cr^
TT^R T|ff 31^ RT# wt^fff ̂  1%^ 5W3ft ̂ TTR R TTtftT RTIRT ̂ R ^ fR# TT^iff ̂  1%£IRr-

g:TTr, %?t qft ?TRft ■R3rwT^r ^ ^ fr|t wtptt |, tt^trt qifer 3n# ?fk 3r^
RRcft R f^RR ̂  ^ RRIRi^Tft RTtPr' ̂  TTTT? ^ f?! RRT?TRT RRT HiRd Rft ̂ R feTT Ridl I

Ti3T*nm ^ Htatfsr RWer:

4. ( 1) fRR RTTtW qft snrr 3 RR ̂ tdt | RR# ^TT ^ RTlf^ ̂  RRTR, R3r«TT<TT ^ RftfR
ft'R R RRT TTR ^ f^Tft ̂  TT^ ̂  ^ R # qtdlfqd ?fR gTTT SiRd 3rR R

TfeR qft 3m^ I

( 2) ^ rRRi # dtR" RRT R ^tR' TT^ ^ RRT ̂ ff RR ?TT TTR TTR ^ RRT ̂ fff, 3ft RRT:,
?ft^ RTTT ^ RRft RT TIR RTT ^ RRff ̂  iUHMlTdqi' Tr%RrfsjR q^ ̂  RRR ̂ RT RRfl3T W ̂  RdlRd,
ffif I

(3) RT ^RPd R RR ^>rr ^ ^ TT3Tqft^ R>3pft ̂  fR f^RT ̂  rVt # ^ it Tn% R HdR<dlR
1R ?fR RT R RqilRifi IR^ |T^ TT^^lfTT iff Hfddcid 1R sflT <l'^Hfd Rf TTftl'IR iff TTR 1) ^ q^lT IRT 1> Rf?T
wirqiT Rft rr RRif iff i

(4) TPRiffT ^STRJ (3) ^ Rfft^j 5r%#Gr7r r ?fk rt r r^ RiRf # ift ifft rt itFtt^iw itrt tt
RTRftRRIRI^RRRTRf RTfRT MPdl^l ^ RRfR pRft WT1 ^ ^TTTR Rftlf fffRR TT^R :

*qRR w TfiR Ptrr rt f^rtir strt 3 r ̂ iRsrf t iwict ffi- 1

^yjt'T irPsTfii'fff irrf? i>t srrfkffr f§;?t itir? :

5. ( 1) fRTcf ftl iff tk RTR TIRfd; KlW+lil RRR R <l'^HPd R SfrRflTR # TfRftlR—
(it) f^ ̂ ^ irRd^m r it RE^iiR itr wTffw fRft TTsiitif r, ?r«fiT
(r) tfRTTI' ̂  irsftl IT pRft RfilPm ̂  Rsftl' fRR^ ITf pRTf RIW, RfRT, ftfiRr IT TRttfif R,-

f|Rt t RT1T? RfR t rRtRT TO RRTT 3rTRTT I

( 2) fiR fkr # tf RT 111 fl'tllff 3ft tTTT ^ Pirtt tf Rl ̂  IRRflR flT? 3rT1 Rk ̂  TR" RftSfiff
3ft Rgr-j ̂  ^ f^fft tt R11 RRlfRf ft'T 3rR ̂ f, R#3ft TOT^ snkflKf TO ^ TTT«T-1RT RTR ft^tt

t 4IH1I4 tt ttiT 3ft ̂ tt ttft t RfSTRT pRTT 3rT(T1T, 3ft ̂  ̂rfsilRnT ^ URtl- RTTtr Ht fRTTf ITR fl%T ift 3mT |

*R3rTOT (twt^) RpSrflRT, 1967 gTR 3T"tfT 1R
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Authorised Hindi translation of State Acts in certain cases

6. Where the Legislature of a State has prescribed any language other than Hindi for use in Acts
passed by the Legislature of the State or in Ordinances promulgated by the Governor of the State a
translation of the same in Hindi, in addition to a translation thereof in the English language as required
by clause (3) of article 348 of the Constitution, may be published on or after the appointed day under
the authority of the Governor ol the State in the Official Gazette of that State and in such a case,
the translation in Hindi of any such Act or Ordinance shall be deemed to be the authoritative text
thereof in the Hindi language.

Optional use of Hindi or other official language in judgements etc., of High Courts

7. As from the appointed day or any day thereafter the Governor of a State may, with the previous
consent of the President, authorise the uSe of Hindi or the official language of the State, in addition
to the English language, for the purposes of any judgement, decree or order passed or made by the High
Court for that State and where any judgment, decree or order is passed or made in any such lan
guage (other th,an the English language), it shall be accompanied by a translation of the same in the
English language issued under the authority of the High Court.

Power to make rules

8. (1) The Central Government may, by notification in the Offiicial Gazette, make rules for carry
ing out the purposes of this Act.

(2) Every rule made under this section shall be laid, as soon as may be after it is made, before each
House of Parliament while it is in session for a total period of thirty days which may be comprised
to one session or in two successive sessions, and if before the expiry of the session in which it is so laid
or the session immediately following, both Houses agree in making any modification in the rule or both
Houses agree that the rule should not be made, the rule shall thereafter have effect only in such modified
form or be of no effect, as the case may be, so however, that any such modification or annulment shall
be without prejudice to the validity of any thing previously done under that rule.

Certain provisions not to apply to Jammu and Kashmir

9. The provisions of section 6 and section 7 shall not apply to the State of Jammu and Kashmir.

S. No. 7

Copy of Ministry of Home Affairs Resolution No. F. 5/8/65-OL, dated 18th January, 1968

RESOLUTION

TVo. F. 5/8/65-OL.—The following Government Resolution, as adopted by both Houses of Parlia
ment, is hereby published for general information ;—

"WHEREAS under article 343 of the Constitution Hindi shall be the official language of the
Union, and under article 351 thereof it is the duty of the Union to promote to spread of the
Hindi Language and to develop it so that i|- may serve as a medium of expression for all the
elements of the composite culture of India;

This House resolves that a more intensive and comprehensive programme shall be prepared and
implemented by the Government of India for accelerating the spread and development of
Hindi, and its progressive use for the various official purposes of the Union and an annual
assessment report giving details of the measures taken and the progress achieved shall be
laid on the Table of both Houses of Parliament and sent to all State Governments;

I
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wTEfPnT'Ti :

6. f^^ft TR3T ̂  fWTT ^ ̂  Tr^r ̂  f^R ̂  ?m TTfR ^TfeffT^riff ?T^R
TRiTTlR SRT ?rSR?5ff # 5R>T ̂  M # f^RT #t ?TRT ^ | ̂ 348 ̂
( 3) gKT ?RftR ?f#5fl RWT ̂  ?RR^ ̂  ^T-TR? ^?r TFR ^ TRRW

R  TFR ̂  Tr^iTTTW ̂  srrfSRK fRR feT ̂ "t R "T9R^ SIRfftR fefT R ?r^R 3Tk ^
srMRnr r mR^?r5frrff^^?RR?f^RR#^^RftriRR3?nRrTRTTirT:

sRTiTHiff ̂  Ortjfiff, 5rrf? H R ^ ajftn:

7. fRR # ft R dcMij^R fw't ?ft fer # feft TTR ̂  TTRW, RRq% ̂  ^TTirfiT #, WIR ̂
?ri%fRd' R TTR ̂  TIR^RT '-^T RTR, ̂  TIRT ̂  ̂"°"d RRRR 5TTT HiRci R RT iRRt' fRR", R
5rR!!T R WTRff R ftR rTeTIR RT ?r^R ?flT Rtf f^T'^R, R (?R5ft 'JTRT fRR) fR?ft R^T
^ RftR fspR R fRTT RR I ̂fr ̂  RRR^r RR RTRRT R RftfRR t fdRTR RTT 5fM RR ̂  RT R 5T^
^ ftR I

gR^ 5Tf^H :

8. (1) w ̂rMtrRT ̂  sRtRff ̂  ^ fq-^TT, wr^ # ̂rfsR^RTT
5TTT, RH ?TRR I

(2) fR •cTTTT R RjtR RTTR TR fT: fRR, RRT R# R RRR ̂TRRR 5ft5T, ?f^R R ̂  RR R RT§T,^RI
^rpT 3R ̂  ̂ ̂ ^ ftfRRT fR ̂  RRrRj R fRT, Sft R R ?t ̂ Hddf 9^ 9 RRIrR ft 9RR,
TR RC^ rTt 9iR RT 9R R, fRR 99 77JT TR ft, R St^ 9?R9Rff 99 ̂  9RTT9 ̂  99 ̂"t 9R 99
9 Rf 9R9n: 999 ̂  1^ 9f99 ft R9 R RR 9R 9f99 ft RTT ̂  9f f9RT 9ft 99TR RR Rf^^ 9t RR!R9
99Tl9'4f9, 95 f999 ̂ 9 RTTRfR RT 9 ft 9R9R9 ftR R 9999 Rf R 99T9 9 flR, f9iR 5(9 9999 f9i' ̂ R Rt
99rR9 R 9Tf999rRT 99 fRHT ̂  99t9 9^ R 9^ f9Rt 919 R fRsTRRR 99 9f99T9 9919 R9 fRTl ftR I

^iRtRT 99^?9f ̂ 1 3for-9979t9: "TT 999 9 ft9r :

9. RTl 6 9kRR 7^ 99R9RR-919RTTr99f RR9 9ff9 I

9)0 90 7

95 99999 ̂  f99T^ 18 of995Ct, 19 68 9^9 9^1 q9io 5/8/65-Ro 9To R SffarfHfl

99159

9'2R iT^lo s/s/eS-Ro Ro—999^9t9f999t SIR RfR fR9f9fe9 9X99Xt 99159 R9 R999R ̂  f99
9991919 RiR RR f —

"riRi 9f99R ̂  99559 343 ̂  99919 99 R RRTT9T ffRt TfR Rt 99^ 9R559 35 1 ̂  9R1R
-O V5 ^ ^

ffRt 9T9T R 9999 9fe 9R9 9999 fR99 RCR 9ll91 9^ 9R9 R 9TRf991 RfiR 91 99 9c9t R
RrRR 99 Rg99 ft 9^, 99 99 91^1;

9| 9R 99159 9rRft I 1r ffR ̂  99K 1^9 f9999 R 9f9 9S19 ̂  |9 9R 99 # fWR R99lt9 99tRff ̂
9t1<1t1< ?9R 99t9 ̂  t9 9TRT 9999T RR 1^ 91^ 9^ 99 59199199999 9919 fRn RT^

9^9 99 999tft99 fRlT Rl^R 9ft9 fw R9 919 RTPft 1^9 R R9 915ft 99f9 R fR99 9Tf991959t919
fRR 999 R 9t9t 9919ft ̂  999 99 9Rr 9H^, 919 99 9T99 99999! R 99t RTtR ;
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2. WHEREAS the English Schedule to the Constitution specifies 14 major languages of India
besides Hindi, and it is necessary in the interest of the educational and cultural advancement of the country
that concerted measures should be taken for the full development of these languages ;

This House resolves that a programme shall be prepared and implemented by the Government
of India, in collaboration with the State Governments for the coordinated development of all these langu
ages, alongside Hindi so that they grow rapidly in richness and become effective means of communicat
ing modern knowledge ;

3. WHEREAS it is necessary for promoting the sense of unity and facilitating communication
between people in different parts of the country that effective steps should be taken for implementing
fully in all States the three-language formula evolved by the Government of India in consultation with
the State Governments ;

This House resolves that arrangements should be made in accordance with that formula for the
study of a modern Indian Language, preferably one of the southern languages apart from Hindi and
English in the Hindi-speaking areas, and of Hindi alongwith the regional languages and English in the
non-Hindi-Speaking areas;

4. AND, WHEREAS it is necessary to ensure that the just claims and interest of people belonging to
different parts of the country in regard to the public services of the Union are fully safeguarded;

This House resolves—

(a) that compulsory knowledge of either Hindi or English shall be required at the stage of selection
of candidates for recruitment to the Union services or posts except in respect of any special
services or posts for which a high standard of knowledge of English alone or Hindi alone,
or both as the case may be, is considered essential for the satisfactory performance of the duties
of any such service or post; and

(b) that all the languages included in the Eighth Schedule to the Constitution and English shall
be permitted as alternative media for the All India and higher Central Services examinations
after ascertaining the views of the Union Public Service Commission on the future scheme of
the examinations, the procedural aspects and the timing."

ORDER

ORDERED that a copy of the Resolution be communicated to all State Governments/Union Terri
tories and Ministries of the Government of India.

ORDERED also that the Resolution be published in the Gazette of India for general information.

S. No. 8

Copy of Ministry of Home Affairs O. M. No. 2/29/68-OL, dated 6th Jwly, 1968

Subject;—Official Languages {Amendment) Act, —Progressive use of Hindi for official purposes—Issue of
instructions.

The undersigned is directed to state that as provided in Article 343 of the Constitution, Hindi
became the official language of the Union with effect from 26th January, 1965. However, with the
enactment of the Official Languages Act, 1963, provision was made for the continued use of English,
in addition to Hindi, even after that date, for all the official purposes of the Union for which it was
being used immediately before that date. Thus a period of bilingualism began when both Hindi and
English language could be used for official purposes of the Union. With the enactment of the Official
Languages (Amendment) Act, 1967, section 3 of the Official Languages Act, 1963 has been replaced by
new provisions. Copies of the Official Languages Act, 1963 and the Official Languages (Amendment)
Act, 1967 are *enclosed. The following instructions are being issued to enable the Ministries etc. to
plan for the implementation of the provisions of the Act, as amended.

♦Please see Serial No. 1.
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2. ̂  ^ ^ ^ 14 ̂ ©r ̂ rrroff ̂  t,
^5T ̂  irg Ht^fTf^ | f% ^ ^ ^'^FT M

;

I  ̂ ?nq--?rTST ̂  ^cn^ff ̂  ?nrN?r fw^ ̂
?n7PRf ^ ̂3ftT # t^TR fw ̂srn^rT ?fk ̂  fw ̂rmTrr ?ni% # ̂ftsr ?nji
|f sftr 5rr^f^ ttpt ^ ^ ttsitit «r^ ;

3. 5r^f=p i:r,fr^ ̂  ^ ^ ^nff # ^ ^ ̂f^T ''I t
%  ̂RfTR 5TTr TRJT ?R^^ ̂ -RTT^T # ̂  f4V? ̂  t-^TT TT-Tt # W: Wn?r #
f?r^ Sr^TT^ft ̂ JT ^TR =Rff^ ;

q^ I f^ ff??t-'STT^ ^ ̂rRrfcw tr^r ^cffir m«rT ̂
w mwff ̂  § f%?ft tr^ ̂  ̂R^fti t# m ?fk fmml tr^
^ R«r-R-zr ^ w^mH ̂  ^ ̂ ̂ ?rhr fw ̂trt ;

4. ̂  III ^ ̂rr^T I f% ?fq- ^ f^TiT ip f%f^ ^ ^
iqriftFw ?T^lf 5fk fl^ ̂  "T^ MRdlui fw ITTI ;

ITI ?T*rT t :—

(^) fe ̂  ^ ̂  ^ ^
Ft-rrit ̂  15 ^ ̂  ^ ̂ ^
^RfiT^ri, t^mf 5r«RTq^^ f?R qR#^ vd*-Hi<;=tiO ^ ^ wrfi?^?r«rwT^f^^fi-
# IT fqwt trq? qrr ?rR ?rqfe?r itirr; sfk

(ij) fqr q^smff ̂  ifF^, srf^nT TR^sft Mi^iTl' ̂  twt ̂  v ?r^ Rtq> ^ni^ ̂
|^:qp; ^jfFR ^ T^'TO' ?rfeR ^TRcftiT tr^ ^^-sc-cFT qxtSTIWt ̂  Fiq Hf^tTR
^ ?rR^ViTTr^ ̂  ^qwf ̂  ^ ¥T f ri# ̂Pt wrf^

G  ci c\

l>ft I "

fen RRTI fe ̂  ?feRr ^ srfe nnt h <+'i Fl'/nn trit nnr nRn nRiR ̂  iRnmiff q^t
nn ̂  RR I

qi ̂  nr?n feTT ̂rrar | fe w nqi?q nRn ̂  TRrqn n nm RR^nft ^ fen nq^ifen fenr mi i

nio nc 8

nj nHRfit ̂  fenfe 613|^j| 1968 ̂  rnnfen mnn no 2 / 29 / 68-tto mo ̂  Rfefefq
f^q;— Tramm (nnfen) ̂ rfeffem, i967—nTVRt sinfenf =p fel fifetm snr'Tt mfei

n>TRT I

ife niqr^ m fennpTIfenfetjR ̂  nn^#? 343 ̂  mrnFm ̂ mwR 20 mmfe, i965 t
nn q?t TRrrnnr itnf 1 nnrfe,TRrrnnrnfefenn, i9 63qit'TTffeqRnpni5nmnT qrtnf fe mrmRfe ̂ mn
fe flfet ^ nfefenn fe fei ^ mr nfe nrnRt mffefef ̂  fen nrmr nnmr life Tife, fmfe M ni ̂
nRfe ̂  nmn np nnrn fe m ti1 fe 1 w nnR femfeq? frnfe fe nnfe ̂  |f, ffem fe nn ^ nrmfe
nfemff ̂  fen fifet nknnfe fefefe nrnii nnrnfe m nnfe f 1 \ nrnwrr (nfean) nfefenn, 1967 n'mffe
ife n TrnnRT feafenn, 19 e 3 fe mrr 3 ̂  Tnm nr ni Rmm rnn fe;i ni f 1 TRnrmT nfarfenn 19 6 3 nnr
TRrnmT (feffen) nfefenn , i967 fe nfefefeni* nnm 11 nfeWm ̂  feflffer mmfef ̂  mfeinnn ̂  fen
nrnrnfenrfe irt femrr nnrn ^inffenfefen mfen mfefen mni g 1

*fw nm feRT 1 nin 1
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2 English shall be used for purposes of communication between the Union and a State which has
^t adopted Hindi as its official language. The Act, however, provides that even such a State may use
Hindi in communication with the Union, and in such a case it shall not be obligatory to use the English
language in correspondence with that State. In correspondence with States which have adopted Hindi
for purposes of communication with the Central Government (Haryana, Uttar Pradesh, Bihar, Rajas-
than, Madhya Pradesh, Gujarat, Maharashtra and Punjab), orders already exist that all Hindi letters
received irom such States must be replied to in Hindi. In addition, efforts should be made to use Hindi
tor all "-ypes ol correspondence with these States to as large an extent as possible.

n  Hindi or the English language is used for purposes of communication between oneCentral Mmistry/Department/Office and another, a translation thereof in English or Hindi, as the case
may be, is to be provided. This requirement will not be operative where the staff of the Ministry/
epartment/Office concerned (that is the staff of both the originating and the receiving Ministry etc.)

have acquired or when they acquire in future a working knowledge of Hindi.

(ii) For this purpose, officials who have passed matriculation or an equivalent with Hindi/Pragya
examination of the Hindi Teaching Scheme or a departmental examination in Hindi, will be considered
as having acouired a working knowledge of Hindi. Looking to the availability of staff who possess a
working knowledge of Hindi each Ministry/Department will determine as to which are their offices in
which provision of such translations will not be necessary. For the purpose of determining the avail
ability of the Hindi knowing staff, the staff located at a particular station of an office, and in physical
proximity, will be taken into consideration and not the entire strength of staff of an organisation distri
buted over various stations. In a Ministry/Department/Office where at least 80 per cent of the staff,
who are required to perform ministerial functions, possess a working knowledge of liincli, the strenpth
of translation staff may be reviewed to ascertain the actual requirements. '

(in) The Act does not provide as to whether the translation in the other language shall accompany
a letter or shall be provided at the receiving end. This will have to be administrativelv determined
looking to the availability of staff having knowledge of a particular language. For exainple, English transla
tion of letters in Hindi intended for offices located in Flindi-speakmg States5 this would be particularly
necessary where letters are addressed to the receiving end. Similarly, Englisli translations would have
to accompany where Hindi letters are addressed to offices located in non-FIindi-spcaking States; this
would be particularly necessary where letters are addressed to the smaller offices. In making arrange-
ments, it has to be ensured that the member of the staff using Hindi or English is not required himself
to provide a translation in the other language.

(iv) Normally, it will not be necessary to enclose translations where communications are sent
from one Ministry to another or from a Ministry to its attached office located in Delhi itself. While
referring a file to another Ministry/Department, it would reduce the quantum of translation to be done
at the receiving end if while making such a reference the last note is a self-contained one and a spare
copy of it is attached. As a large number of such communications are referred to the three Ministries
of Law, Finance and Home, in the case of these Ministries, it would be necessary that translation faci-
ities are suitably strengthened so that delay in the disposal of cases is avoided.

1

4. As regards noting on files within a Ministry/Department/Office, there can be no restriction in the
Use of either Hindi or English. The levels where translations should be provided will, in due course, be
specified under rules to be framed under section 8 of the Official Languages Act, 1963. These rules,
when framed, will be circulated to ajl the Ministries/Departments of the Government of India. In the
meantime, the following consideration should be kept in view: (i) An employee can use either Hindi or
English for purposes of noting or drafting and that he himself should not be asked to provide translations-
(ii) Except where because of the simple nature or small size of note or a letter which could be got
Orally explained by the personal staff or otherwise, a translation or precis must be provided if an employee
does not possess a working knowledge of the language used in the note or the letter concerned.
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2. ^ ^ ^ ^rq^JiT I, ?fk ?fsr ̂  qw-s^r^fR ̂  f?r^
?W5ft 5IW qrt ^3iTi^ I ^rfsrft^riT ^ t| | iV q^rr ?ft ?fq- ̂  ̂rr^r # Tsr-sq^^R
qR |, 5fk ^ ̂  TT^ ̂  frr«T f%# rt# ̂  ^ qq snftq ̂ rf^qr# q'ff fVrr i
TT^iff ̂  y <+K ̂  W-°ZR^R ̂  f^' WTT ̂  t ( fft^TiTT, RrT^ ̂ t^T, 1%fR, ^rtw,
JHUM, q^qRT?), HT^ET H ̂  ^ yrl^r q^ ffq^^TT^f^ Mi'-d qr#

<T^ ̂ T ferr RFTT =qTf|q i ^rfdRqd ^ trt"! ̂  fw qr# p ^ ̂-
sq-qfR ̂  fqw ir^TRmq' ^rTsrq? ^ ̂rfsR? q?r RFft r(%t i

3. (i) ^ ̂'WgxqrR ̂  q^'-sqw: ̂  f^rq- qrw qfqsft qq
snfW f%qT ^ ̂qq qr qr^qrq 'Rrrftq^, fen rftt i qTRRrq^nr q;n ^fefer
WMn/fenH/qrfefqpT n nrn n|f ?>ft ^ qrifetfefl (nnfnqn tnn nfe nk qa-qr^nqfer nrnqfei
|t qv^H'q mfe ̂  qfeqrfeffj qqqqwrsrq^ frm qr^r qR ffen | nnnr nfq^ n qrqr qRnq i

(ii) ̂  n^ET n ̂  q^jferfeft q^ fffe qnqnwTEjqF nm Ranqmr nnfrr f|fe ̂  nrn
qrtlTarOT, fê rw q^ qqnqrt^nnr 1|fe ̂  ̂feniferqk^rrqnr

^ ̂ I f|fe qq qqqyTErq!' frm Ran aw vwRrfeff qft ^rrtset nw ̂  err q tr# ncqq' Raiqrq/fqqR
if^ fqwr qRTT fe qkr-Rk q qqqkR q "^q qqqrq q^ oqqmr rrt ̂  qrqqqqRT q|f i fffe RRq qrq
qrqqrfeff ̂  qqqsET q©n fqsrffer qR# ̂  feq fe# qqqfqq q t^q? ft ^nrq q qqfeq qqq qRq qrq qrqqrfqqf qft
sqR q wn ffer, q fq^ fqR'-tfeq ^qrqf q ̂  fct fq'^ nqsq q qqRrfeff qtt ̂  qw qtt i feq q^qrqq/
feqrq/qqqfqq q ̂ RaMqlq qqq qqq nrq qntqifeff q q qq-q-qq so qfaqq qtt fffe qq qqqqTErq? wr ̂"t,
qft qqqrq qqqr qi^Pqq qRqqqqqqf q?t qtq qqq q feq qqara qRq qm qqqrfqqf ̂  qw qtt qqt^q qt rt
qqqt 11

(iii) qfErferq q qf cqq^rr q^ ̂ qf |fqqqqt qrar q qqqrq qq q qrq qqr rh^ qqqr rr qRq
qrq qimt-d-q Rqr fferr Rit^ i rrt qq rr q^aq Rtr qqqrfeff qrt qqqnq q^sR qt err q |q qwrfqq
qfe: q ̂q feErffer qqar ftqr i qarfqq q fea, fffer-qfe qrRt q kaq qqqfqqf qt qq rr aw q wt qq
qq^ qqara qqq qt qiaiiaqidi q^ 11 qft qraaqq ft qt rr qqq rr qqqfqqt q fq qqqfer at Raqar at rt
qqqt 11 ̂  qqqq qfffe-qrqt qiRff q ftaq qqqfqqt qt qq qrq arq fffet q a^ q qra qqqr naat qqara qqqr
itqr ; feqq qq q qiaidat at qq rr rr q^ q qqq q af qraqaq ffer i ^ rrr qqq n^, ̂  Rq
at qfqftRR aRR ftar fe fffe rrr afa^ an Ritq qqq rr feqt qqfefe at rr rr rtr q Rqqia q qqqi
qt 1

(iv) qTETRRR: qRiRR q qRiRR at qR RiR RR R feat RRTRa 5KI fett t ftRT qqq qqg
qiialRat qt qq Riq rr q^ an qqarq rrr Raaqq q^ ftR i fqqit rr qRTRa/iqqR at att qq^R qqq
qfe qfRq qtq ̂ aq: "w qq q qar rrt qtq qqqt trar qfaftaq afq qra q rr ̂  rtit at rr qRq aiR qratRa q,
qqara an qqq qq ft rhtr i qfErqar fq aaqq aa qwraR faft, fan nk: qf ̂?ff ata RRRat ̂  Ra feR rtr |
qq: af =Rqitaq ffer fe fq q'-dMat q qqara at qfasnt qq^a qq q aar ̂  Rnt arfe qiqRt q fqqRq q feRR
q ̂  I

4. Rft qq qRTRa/faqrq/qTafRa q anqftq qq q qiwt qr feqq aa qaa |, fffe naR afaRt ef Rfta qq
atf sriqaR Rra aft ft qqR i faa RRt qq q^a qqRsq aRR arf^ a rrwtr afErfqaq, 19 6 3 at etrt s ̂
qqtq aqa^ Ria aiR faaqt q araqR aarqqa fafeR fea Ra^a i a faaq aa ara aa qRq rrfr ̂  qat RRRaf/
faqraf at rr faa Rita ' w ata fqrqfRfeq Rq sara q laat Rffa i

(i) atfqqant feRR r RRaa q fta fffe'aaR taRt atat q qfqqt at arar aa aata rrr |
qk qqq ^aa aaqr qaaia aft qrai RTf;

(ii) Rftfeqt feqR R qa qt rrt Rstt fta qqRR faRt qfiaq r Ra qqark qqat qqfrr
qaR aa kafaat aF qfqfeaq, qqakt qt qafsR feqa r qa q aaaq qiar aa aaaRaq aia a

fta qa aaara r qRra qaRsa aRiR ftR i
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5. Sub-section (3 ) of section 3 of the Amending Act provides that both Hindi and English languages
shall be used for resolutions, general orders, rules, notifications, administrative or other reports, press
communiques, official papers laid before the House or the Houses of Parliament, contracts, agreements,
licences, permits, notices, and forms of tender. Resolutions, general orders, rules, notifications, ad
ministrative reports and papers to be laid before Parliament are already being issued in both Hindi and
English under the existing Orders. Such a requirement with regard to press communiques, contracts
agreements, licences, permits, notices and forms of tenders is now to be implemented. There may be
83me difficulty in introducing Hindi translation for these purposes in offices located in the non-Hindi-
speaking area^s. Arrangements for translation should be made and forms translated and printed as quickly
as possible. In the meantime, English alone has of necessity to be used.

6. The implementation of the provisions the Act would require provision/strengthening of trans
lation arrangements. It would also be necessary to make available the requisite number of Hindi type
writers. Until details can be worked out on the basis of actual experience. Ministries may approach the
Ministry of Finance for a lump-surn grant for meeting expenditure which will have to be incurred for
these purposes. A.t the level of Ministries or Departments of the Government of India, provision of
such facilities within each Joint Secretary's charge could be considered. Till these arrangements - an be
made, wherever necessary, translation may be got done by the existing Hindi-knowing s:a7.

7. The success of the bilingual phase would depend on the speed with which the Centra' C overnment
employees come to possess knowledge of both Hindi and the English languages. As a larr c majority of
the existing employees already possess knowledge of the English language, the emphasis'l or some years
to come would be on the teaching of Hindi to such employees as are required under the Pre: 'dnntial Order
of I960 to pass the prescribed examinations. Detailed instructions already exist forthe iclcaseof such
personnel for attending classes run under the Hindi Teaching Scheme of this Ministry and it is hoped
that attention at a sufficiently high level would be given to ensure that the programme of lea thing Hindi
is implemented in accordance with these instructions.

8. Paras 3 and 5 of the above instructions will also be equally applicable to the c . porations or
companies owned or controlled by Central Government or by any office thereof.

9. The Ministry of Finance etc., are requested to issue suitable instructions to th ir attached and
subordinate offices as also to the corporations or companies owned or controlle d by the Central Govern
ment.

S. No. 9

Rules

Official Languages (Use for Official Purposes of the Union) Rules, 1976

Copy of Department of Official Language Notification No. 1101I/1/73-CL (A-l)
dated 28

G.S.R.—In exercise of the powers conferred by Section 8, read with sub-section (4) of section 3 of
the Official Languages Act, 1963 (19 of 1963) the Central Government hereby makes the following rules

-6-76

—In exercise of the powers conferre
1 Languages Act, 1963 (19 of 1963) t

namely;—

1. Short title, extent and commencement—(1) These rules may be called the Official Lanffua^cs
(Use for official purposes of the Union) Rules, 1976. x^anguages

(2) They shall extend to the whole of India except the State of Tamil Nadu.

(3) They shall come into force on the date of their publication in the Official Gazette.

2. Definitions—In these rules, unless the context otherwise requires—

(a) "Act" means the Official Languages Act, 1963 (19 of 1963).

(b) "Central Government Office" includes—
(i) ̂ ny IVIinistry, Department or Office of the Central Government,
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5  jrnn^TmW, ̂ .^-

,=rt<a ^ .ft jm I w w wnrtw siyi^-E

ftfWIrnsnTOnt I SOT M OTt.mwraiifi'RmTOii* TamRw^iMT ,
^HKT ̂  I I

7 ftwfira TOW ift aw 5«TO-KftrtT ̂ ftft«.#» 5RW irai W']'W
TOnft II WH ftiife « arowt iwtf* linftiffftirnft™ ̂  ?SJ;
mirai® iftfft^nWW firaift I ®ra ft fttr iin

ft sWiii Sift I fW ̂  iftiT* ft̂  «tl '^■»
ftiftt fiiOT i iiftw ft iralii^'ft #1'™ ' S? ^ ^ ^ \

8. OTiwTO 3fth sftftft■i';'il?*,ft=it''rain'n®ift
fTFri^f^T^^n^n=TpT^1fT?:^ ^ I

9. mf? H $r^ I fv t ^ ̂''n wtHFT ̂ f^lr ̂  ^ V

^ ¥'2JTT 9

( 2 0 1978 hTI ^ ^rmSTTT^, 'TTT 2, 3 ^ TTS)
ffTtnr

TT<TT ^ STl'Spil ̂  ^ ® ®
mo ^= f'T= 105 2—Tl^ .wWvm, 1963 ( 1963^^)^srm 3 ^^(4) ^ ^ ifScT

Jim 8 5TTt sr^tl ?Tf^^ ̂  ^ Ri^ir^Pan I . ■—
1. 'im ^x ̂  SK^- (1) f^t ̂  ^ (^ ̂  ^

sfjit^r) f^mr, i976 | i
(2) f^wR, ̂ rfwn^ TTST ^ Rmm mTxT "TX11
(3) 5T xrsnw t' 5r^7r?FT ^ ^ i

2. qfTmrnq—
"?rfaft^" %xra^?tfsrPmi i963 (i963 ̂  19) ?rf^|;

('j) y <4>K ^ tiiy'i'Ji^" ^ yni^ fyrrrRrfw ̂  t > • ■
(i) ^>T yxqnx ^ v>t fqw m-^TRrixnr,

79-M/P{N)354R^ Bhasha—5
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(..) any office of a Commis.ion. Co,n,„i«ee Tritonal appoinl.d by ,hy Co„,„l Governmen,,
(ill) any office or a corporation or company otyned or controlled by the Central Government ■
c "Employee" means any person employed in a Central Government Office ■
(  ) ̂̂'Notified Office" means an office notified under sub-rule(4) of rule 10;
(e) ̂ Troficiency in Hindi" means proficiency in Hindi as described in rule O,

Rajisthan and U«ar Pradesh and ffî 'un^ Pradesh, Madhya Pradesh,
of Andaman and Nicobar HlandsSchk^d^^^^^^^^ Territories

cWsV? aiffi territories other than those referred to in
(i) "Working^ knowledge of Hindi" means working knowledge of Hindi as described in

from^a Unio,Xrito^r7T"TV"®'r~^^ Communications
being a Central Government office) or person in such Stoti- nr TT t- ^ tiuy office (not
cases, be in Hindi, and if any communication issnerl in territory shall, save in Csxceptional
by a Hindi translation thereof ^""'^ation issued to any oi them in English, it shall be accompanied

(2) Communications from a Central Government office

Ss°ceTm"h"rte m uSt'teritoiTshall"^^^^ ? Central GovernmentIS Esned to any of them in English, itbhall be accmn^p.';lied h"'^hll'haXS ffiSV™
cnlar''d"»tr)areg«%"tW^^^ "!= ""»»™icatio„s of any parti-by the Government of the State or Union te X offices, to be sent, for a period specified
tramlation in the other langnagc, snch commnniSirSf^l Ten^l. Sk,°l.ia°n™°''' """ "

(b) to any person in a State or Union territory of region B may be either in Hindi or in English.

or .o'aly'^o°E''„« bd„°g tSliUrSTTvL^cm "ffi« « Srson^n^ m'rh^c °

Goy^L''yTJm:X%L7'c'Sa'°sS::''r K'T'" P)' T"™"'"""" <•«>» - Central(not being a Central CoLn.ncn'l^ffi^SV),.'),^
4. Communications between Central Governmyjl offices ;

Communications—

"^rTn Department of tlic Central Government and another may be in Hindi

officeTStuat^d^rS Government and attached or subordinate
may bavins' resard to^n m Hindi and in such proportion as the Central Government
offiSs the faclhS fn ^'^er of persons having a working knowledge of Hindi in such
dSife frl fime t^time?"' communications in Hindi and mattei/incidental themto.
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(ii) iRT Ptw ^rnrX HfiT% m
\  / -o ..A

(iii) ^>r rHii'<?)ui ̂  f^nrrr TT

(t) ''^'"^T'^ fi'WR ̂  ̂ri*pr #■ ^ sqi^ yfwg^ I;
(^) "?rrsrg;f%^ ^ lo ̂  ̂ ^Tiwr (4) ^ ?rsft?T ?Tftrg;f%^ ^n^rf^nr |;
(^) "f^t #■ 5r?>T^" ^ fwr 9 H ?rMcr | ;
(=^) ^ f^fn:, ffw^TT, f|TTr^sr^, ̂ rsirsr^, ?fk tfht ̂

?rf^rw I ;
(©) "s^ 1" ?r 'T^rw, iTfrnEj q-'^n^ ttw cnr ?f^itft ?ftT ^ ^

?rr^ I ;
(^r) Ti" ^ (=q-) ?fk (®) # ftfe: TF^tff ?rY?: tt^sM ?r f^FT ^ ?f^ ?rf^

(?t) ff?fr q^T qrpf^rTJiqT ?rR ^ 10 ^ qnwsrq? ?Tf^m |j
3. Ti^f ?Trf5 5fk ^Tstu qf q?rTf?wf ^ fw??T ^qf^nrf ?n«T «raTf?— (1) ^ qnqf^

% w q»' #' f%?ft TFJq" ^TT q?t irr JH ^fq- #' fiRft (^"t h<+k qrr qrRfn^ ̂
ft JTT srfqcT qtt "raiF?, ?r?rraTRr qtt stf^ ^ sfti ^ fiFet qtt qttf T^f? jtwt

f ̂ "t ^3^ ?rr«T ff??t ^nr^r? ^ w^rr vttt^i
2 ^tq- ̂ R^TR ^ qrwf^ % —

(q?) 'a' ̂  feft TTJJT qr ^tq" qtt qr TRq qr ^tq- TRq^q q qqqfqq (qt q^qJR
qqqqql^qqft) qT5qiqqqftqqTfqqTq^qk"Rf^qftq?ftTqfq?qq'% feft qttqttfqqrfq

q#qqTq| q>qq^m^3qq7rff?ftqqqTq ^ ̂  qn^ 1
qRg; qfq qftf TRq qr qq TRq^ qf qrfqr | fqfw qq qrr qqq ̂  qwrfq qr qq^ qrrqfqq

q qwfqq qqrfq TRq qr qq qtt q<+K jrt fqfqf^ qqfq qq^ qMt qr ff^ q #q
qqr q>^qq#qTq |q^ qm q qqqq qqqR ̂  qqr qitr qt qqrfq q# Ttfq ̂  qq qntq 1

(1) 's^q 1' ̂  TRq qr qq TRq ̂  q sqfqq qfr qqrfq ff^ qr qq^ q qq qr qqq f 1
(3) qwR q qqqfqq ?r 's^ q'q qpq qr qq qt qr Tjqq q +iqt<qq(qt

q^qrRqqqqqfqqq^t) qrsqf^qftcraTfqq^Mqftq I

(4) qqfqqq (1) qk (2) q fkft qiq^ ftq|r[ ^ qq #??tq qw: ̂ l^rqfqq % 's^qs' qr
'#q 1' q f^qt irsq qiqq TRqs^ qrt qr ^?r "Rjq q fkft qnqfqq (qt #krq qrqrn: ^ +iq?Hq q ft) qr ^qfqq
qtt qqrfq ffkr qr qkft q ft qqq f 1
4. ^fqtq q7q?R ^ ̂ qf?rqf qf qkr qqrfe—

(q) ^5^tq qqqnx ^ fkft qq qqrqq qr fqqrq qk fqqt qqrqq qr fqqrq q kq qqrq qr qkr"t
q ft qqq f ;

{m) ^tq qrqR q iT^ qqrqq qr ̂ qrq qk q q ftqqqqR qr qqtqRT qrqtqqt q ̂ q qqiFq
q ftq qk qqqrq q ftq qt qktq qqqR kt qrqfqqt q ff^ qr qrqqrqq qrq rft qrq oqfqrqt
^ qqqr, ff?^ q qqifq qqq ̂  ̂qqnr" qk qq% q^qkiq qiqqfqq qr^ qt sqiq q ftr, qqq
qqq qr, qqsrrikr qt: ;

(q) «rq q q fkq q?^tq qrqR q qr^t-nqt q qt {^) (1) t fqfqrqes qrqfqq
% fq^ t, qqrk ff^ q ftq ;

79- M/P(D)354Raj bhasha—4
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(d) by Central Government offices situated in Region A, Region B or Region C may be in
Hindi or in English;

(e) between Gentfal Government offices situated in Region B or Region C may be in Hindi or in
Engish ;

Provided that translation of such communication in the other language shall :—
(i) where that communication is addressed to an office in Region A or Region B, be provided,

if necessary, at the receiving end ;

(ii) where the communication is addressed to an office in Region C, be provided alongwith
such communication :

Provided further that no such translation in the other language shall be required to be pro
vided if the communication is addressed to a notified office.

5. Replies to communications received in Hindi—Notwithstanding anything contained in rules
3 and 4 communications from a Central Government office in reply to communications in Hindi shall be
in Hindi.

6. Use of both Hindi and English—Both Hindi and English shall be used for all documents
referred to in sub-section (3) of section 3 of the Act and it shall be the responsibility of the persons signing
such documents to ensure that such documents are made, executed or issued both in Hindi and in English.

7. Applications, representations etc; (1) An employee may submit an application, appeal or
representation in Hindi or in English.

(2) Any application, appeal or representation referred to in sub-rule (1) when made or signed in
Hindi shall be replied to in Hindi.

(3) Where an employee desires^any order or notice relating to service matters (including disciplinary
proceedings) required to be served on him to be in Hindi, or as the ease may be, in English, it shall be
given to him in that language without undue delay.

8. Noting in Central Government Offices—(1) An employee may record a note or minute on a
file in Hindi or in English without being himself required to furnish a translation thereof in the other
language.

(2) No Central Government employee possessing a working knowledge of Hindi may ask for an
English translation of any document in Hindi except in the case of documents of legal or technical nature.

(3) If any question arises as to whether a particular document is of a legal or technical nature, it
shall be decided by the Head of the Department or office.

(4) Notwithstanding anything contained in sub-rule (1) the Central Government may, by order
specify the notified offices where Hindi alone shall be used for noting, drafting and for such other official
purposes as may be specified in the order by employees who possess proficiency in Hindi.

9. Proficiency in Hindi—An employee shall be deemed to possess proficiency in Hindi if—
(a) he has passed the Matriculation or any equivalent or higher examination with Hindi as the

medium of examination : or

(b) he has taken Hindi as an elective subject in the degree examination or any other examination
equivalent or higher than the degree examination: or

(c) he declares himself to possess proficiency in Hindi in the form annexed to these rules.

10. Working knowledge of Hindi:—(1) An employee shall be deemed to have acquired a
working knowledge of Hindi:

(a) if he has passed—

(i) the Matriculation or an equivalent or higher examination with Hindi as one of the
subjects ; or
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(^r) ̂  ^ ?fk ̂  1TT ̂ »r e ^ ̂
c^Tf? ^ ?ft^t ̂  ̂"t ?raw f ;

(3:) ̂  ?i qr T Vf^'TcT yx^iR ̂  ̂n^rf^nff ̂  wrf^ 'TT H 5 :
'TiTg^^T^q'—

(i) ̂  q> TT ̂  ̂ °biqkq q^t f wfr? |> wrr ̂  irrqiq^"iwrf^
sTr"^ qRq ̂  ̂qiq tt f^r ̂snt^;

(ii) 1 it'feft qrrtrf^rq qft ?Erraftflicr | ^ ^ ̂rr^rq ̂ 3^ ^^rr :
qr^g qiiakf^qi^^>l"^wfqf^5rfsT;g;f^qrnTf^qT>^n^tflra-|^> f;?Rfmrt'^qT ?r^

+<M ̂  ?(^5TT qH" ^int^'fV 1

5. q S»TC?T T^Tfe ̂  ;--1WT 3 ̂fk 4 #"Mt qi^ ̂  ftt 11:^ ^ ^
^<°bK ̂  +iqkq % q fkr i

6. f^fqt ̂  ?Tq3fl qkft qJT sraln—^rfafkirr ̂  otct 3 qft ̂ mru (3) q MMk? 53^ q^qmf ̂  fktr
fl^qt ?ft3 ?fMtq>qlf qq qq>T fw ̂TTTTTn ?k: kft 3T ̂ «R qRq qr# sqMf qq q^^^qiqifqcq fkr
q| qR ̂  fr q^^qrq^' $k: 5fq5ft q>qf ft #■ qqR qrt qr^ f.fWfkr # qiql-1 $rk ̂ TR^

7. ssnqqq, iwwnqqq, ?nfq—(1) q^tf q^^^qRt ?nqqq, qr ^Rqrqqq- qr ?fM q qR qq^ 11
(2) qq --jMrqq^ (1) ^ q^tf qrqqq, qqkr qr q^qTqqq q fw qqr ft qr qq qr r^«0 q i^tt^r

fkr qiT fir qq qqqq qqr q fkrr qq^qr 1
(3) qfqqftf qqfqkt q^ qTiqrI ^ qrqqjt f^f (f^ qwrqf^ qqqqrffqf qt f) ̂  qqfsrq

qj>f ?rr%q qr fqqr, fqqqq q:#qRt qr qr^ fw qrqr q^rfeq |, qqrkqfq, qr qM q ̂ >ft qT%r qt qf q%
sj^nq^^fkRq^fqqrq^qTqrq^Rnrqt 1

8. ?pfq1q qrqfR q? qqqfqqf q f^qf qq f^ir stri—(1) qqhrRt "W "R qr qq^
qr qq^ q fq^ qwr | qk qq% q^ qkq q^ ̂  rtt^ fq qf qqqq qqqrq |q^ qrqr q sR^q qk 1
(2) qqq^R qq qrtf ^ qrqqrk, q> qq qqknqq? qrq Riqi |, q kqft q^m ^ qM

qqqrq qfr qtq q^ qR qqqq t, qq qq q^nqq fqfsrq? qr qqiqWt q^iRi q^ t, q^qqi q^ 1
-o

(3) qfq qf qqq ^3qqT|f¥qTttfqki^qRTTqqfWvqTqqqMqidqq?t|qTqffq>fqqrqqrqqqkfqqq
ststr qqqq f¥qqqq qkqr 1

(4) ^MFqqq (1) q fkfft qjq^ |tq ft^ qqqqq, qi^ srt^ qfsrgf^ qqqfqqt fqfqf^ qR
qqqft I, qft ̂  qqrqTkqf sttt, fq^i q qqkiqr qrq t, fkqq, qj^qq Tk: qR qiqqkr qqknft ^
qft qrkn" q fqfqfk? qT*^, qrqq qq qqtq fqrqr quRT 1

9. q qqtum qfq qrqqrk q—

^  (qr) qf|qT qftsq qr qq^ qq^RT qr qqq Rsgqr qrtf qksTT ^ qrsqq ̂  q^dkr qR qt I qr
(^) qTiqqr qftsTT q qqqi qqqqr cRtOT ̂  qq^RT qr qq% q'sqqT fqqrt qR q q^

^ ̂  q fqqi qr ; qr

(q) qfqqf ̂ qfRiqf ̂ qqiq^q^qq^qlw qRR I fqr q% q Mqlqdl qjR I,
qt qq^ qk q q^ qqqi qriRT qqq q qqkiqr qiR qr # 11

10. qrr sprq'qiqqr qR—(1) (qr) qfqf^qrqqrkq—
(i) qf|qr qrt^ qr qq^ qq^RT qr qq% q^qqx qk^n f^Rt fqqq qrq

^■qW qr^: qft't > 'Tr
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(ii) the Pragya examination conducted under the Hindi Teaching Scheme of the Central
Government or when so specified by that Government in respect of any particular
category of any lower examination under that scheme* or

(iii) any other examination specified in that behalf by the Central Government; or

(b) if he declares himself to have acquired such knowledge in the form annexed to these rules

(2) The staff of a Central Government office shall ordinarily be deemed to have acquired a working
knowledge of Hindi if eighty percent of the staff working therein have acquired such knowledge.

(3) The Central Government or any officer specified in this behalf by the Central Government may
determine whether the staff of a Central Government office has acquired a working knowledge of Hindi.

I  (4) The names of the Central Government offices, the Staff whereof have acquired a working know
ledge of Hindi, shall be notified in the Official Gazette :

Provided that the Central Government may if it is of opinion that the percentage of the staff working
m a notified office and having a working knowledge of Hindi has gone below the percentge specified in
sub-rule (2) from any date, it may, by notification in the Official Gazette, declare that the said office
shall cease to be a notified office from that date.

11. Manuals, Codes, other procedural literature, articles of stationery etc.—(1) All manuals
codes and other procedural literature relating to Central Government offices shall be printed orcyclo-
styled as the case may be, and published both in Hindi and English in diglot form.

(2) The forms and headings of registers used in any Central Government office shall be in Hindi and
in English.

(3) All name-plates, sign-boards, letter-heads and inscriptions on envelopes and other items of
stationery written, printed or inscribed for use in any Central Government office, shall be in Hindi and
in English ;

Provided that the Central Government may, if it is considered necessary to do so, by general or
Special order exempt any Central Government office from all or any of the provisions of this rule.

12. Responsibility for compliance—(1) It shall be the responsibility of the administrative head
of each Central Government office—

(i) to insure that the provisions of the Act and these rules are properly compMed with; and

(ii) to devise suitable and effective check points for this purpose.

12) The Central Government may from time to time issue such directions to its employees and
offices a? may be necessary for the due compliance of the provisions of the Act and these rules.

S. No. 10

Copy of Deptt. of Official Language (Ministry of Home Affairs) Q.M. No. 1/13011/1/80-OL (Al) dated
26th March, 1980

.  Progiessive use of Hindi for the official purposes of the Union—-Programme for the year
i98()-81 (upto 31 March, 1981),
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(ii) srPfT^ir irVm ̂  m'^fti^irfWRxtsTr'n, ̂ r^^gx^six^
Mw sm ̂ T^ ̂  #' ^ JPcRW w^tf qrlOT ^ ̂

TftsTT ̂ 3^ ̂  ̂ t, irr

(iii) ^ <+'l< ̂  TO fTpTrT f¥^Tf^ ̂  ?RT'TTtOT ̂ 3"^ ̂  ̂ t ; ̂
(^) JTf? ̂  ffT ^ #>5 ̂>PTT JfTW t % ̂3^ 5rR STO ̂  fw |, ̂>

^rwr ̂ m^i i ^ ̂3Ta'^ ̂tpt tfct ̂ftt f^rm 11

( 2) Tf^ ^<4iK ̂  sfTRT^rq' 5?' ̂  2(M ^ Mfdyid 3 W ̂  5113 5ITO
^ iwr I 33" ̂ffPrl^R ̂  ̂3Tfoff ̂  ̂  3 37333331 3f 3337 dl^^lT fTT 3^"f3 37337335" 533 3F3
373 f337 11

( 3) 37:313 37333 37 373t3 33333 J737 ̂ 3 1^337 fM3f^ 37tf 3f3"333t 3f 3337^ 353 33537 | f35 ̂ 7:?t3
33333 % f33l 333f33 ̂  33T3Tf^ 3 33 35733733 373 37"3" 353 fWT | 37 3^ I

( 4 ) ̂53l3" 33333 ̂  "3"l3?d3"l 3 3533Tf33l 3 357 33337IT35 5373 37'37 353 f337 t ̂  3573l33f %
373, 3755733 3, 3f2Tg;f33 TinTrif |

335^ 3f3 ̂ 5;?l3 33333 357 "373 | f337 3f3^f33 333^33 3 333 3533 373 3k 33 333373351773
■333 373 35337f33f 33 3f333 fk^ft" 3kl"3 77, 33f333 (2)3 f3f3fk3 3f333 ̂  353 ft 337 | , 3t 3f, "77333 3
57f3g;337 §5777 ,3tf33 357 77331 | 333 3573f33 33 377171 ̂  3f3^f33 3573f33 3^ 7f 377^37 I

11. ^3533, 7Tff3Tq 3k: Srf^3T 7R3l 333 37ff73, 313 3T33t ( l) 7773577 ^ 35T3f33
% 77T3f373 3^ 37333, 3ff37TT ?fk 3i%37 773311 353 777ff73 ff5^ 3k TTkft 3 fi:373l3 ^ 3, 337fk7f3, HPs^d
37 3l^3<dl7ii7^3 fkT7 53777537 3k 3357fw f337 53777^ I

( 2 ) #^l3 777337 5p f%7fl 333k73 3 33773 f^tr 373 373 7f3737"f ^ 333 3k: 3l3^ ffT^l 3k 335jfl 3
fl3 1

( 3) ^5jt3 37^ ̂  f37fl 3573I33 3 33l3 3 f375 3^ dldMdi, ^337 3^, 333l3 ?ft7 1^351 37 537#if
31 7737 313 771331 3^1 353 33 ff5^ 3k 335571 3 f3^ 55fiT^, 3f?3 37 537313 fW :

3755 3f3 ̂ 5jt3 777337 f777 357577 3737335 77317311 3*1 3f, 7773T73 37 r33i3 31^137777, ^5Jtq- 77735R 1
35737773 351^3 f5733 ^ 773I 37 333531 ̂  ^ 773531 | I

12. 333733 357 31737f3c3— ( 1) 353l3 37337 35 37335 333133 ̂  3377771335 33R 33 3f 5^777371373 fklF
3f —

(i) 3f ^IM^ 35^ f35 3f3i^3 ik 33 I33311 33331 33 7731^ 13 ?7 333713 ft 7f7 |; 317
(ii) 177 33k731 FiT5 533333 3k 337335771 ill 1 fur 53373 3k I

( 2) 3"53l3 37337 3f3l333 3k ̂ 3 Iklll 3 5533^31 ̂  3f335 333713 1 flT^ 333 35337f73l 3k: 3513fl^
35I 7733-7733 37 3T35335 Htl" 1777 357 7735771 | I

3533° 10

7|5if3T3T f33T3 (if 33713) 1 f33T35 26 371 19 801
17° 37° 77737 l/1 3 0 11 / I/s 0-7Io 37° (35-l) ll sflflfl

fgsii:- 773lM353 77735kl33kr3llfl7i f|53ll317kr7 33l313f.33 3 33 1980-81 (31 3T3 1981 Ii)
35 lit! 173353 I
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1. In accordance with the provisions of the Ministry of Home Affairs Resolution No. 5/8/65-OL-
dated the 18th January, 1968, the Deptt. of Official Language prepares an Annual Programme for the pro
gressive use of Hindi for the official purposes of the Union. Accordingly, the Annual Programme for
1979-80 for Central Government offices located in Region 'A' {i.e, the States of Uttar Pradesh, Bihar,
Madhya Pradesh, Rajasthan, Himachal Pradesh and Haryana and the Union Territory of Delhi) was
issued vide this Department Office Memorandum No. 1/13011/1/79-OL (A-1), dated the 19th April, 1979.
It was also stated in the Office Memorandum that the Annual Programmes for 1978-79 issued in respect
of Central Government offices located in Region 'B' {i.e., the States of Maharashtra, Gujarat and Punjab
and the Union Territories of Andaman & Nicobar Islands and Chandigarh) and Region 'C {i.e., other
non-Hindi speaking States and Union Territories) would continue to be in force for 1979-80 also.

2. As an initial step for the preparation of Annual Programme for 1980-81, this department had
vide Its Office Memorandum of even No. dated the 10th January, 1980, requested all Ministries/Department
to suggest any new item for inclusion in the Annual Programme. They were also requested to recommend/
repetition of such of the items of the annyal programme for 1979-80, in the Annual Programme for 1980-81,
as have not been fully implemented during the current year. A number of Ministries/Departments have
suggested that, as targets fixed under the various items of the Annual Programme for 1979-80 have not yet
been achieved, it will be appropriate to continue the same programme during 1980-81 also. This Depart
ment also feels that targets fixed in last year's programme have still not been achieved. It has, therefore
been decided that the Annual Programme for 1979-80 will be continued for 1980-81. A copy each of the
Annual Programmes for Central Government Offices located in Regions 'A', 'B' and 'C is enclosed for
ready reference.

3. The Ministry of Finance, etc. are requested to issue necessary instructions to all concerned. It
IS also requested that while sending these instructions to their Officers, attached and subordinate offices
and the various Undertakings they may also send them a copy of the relevant programme and ask them to
ensure attainment of targets fixed therein, during 1980-81.

4. A copy of instructions issued by them may be sent to this Department for information.

I

Programme for the Central Government Offices located in Region 'A' i.e. Hindi Speaking areas
1. Use of Hindi for prescribed purposes

The Central Government Offices located in Region 'A' should try to ensure that Hindi is used for tli«
following purposes

(a) For correspondence with any State, Union Territory or office located in Region 'A' fexceot
Central Government Offices) or person residing therein. If in exceptional cases a letter is issued
in English, it should be accompanied by a Hindi translation thereof.

Reference—Rule 3(1) of the Official Languages (Use for the official purposes of the Union) Rules

{b) For two-thirds of the correspondence between one Ministry or Department of the Cenfml
Government and their attached and subordinate offices located in Region 'A'.

Rule 4{b)
(c) For correspondence between Central Government Offices located in Region 'A' fexrent lu.n.-c

tries and Departments). t pt Minis-
Rule 4(c)

{d) Ordinarily for correspondence with a State or Union Territory or office (except Central Govern
ment offices); if any communication is issued to any of them in English it should be accomnan,-^"
by a Hindi Translation thereof. accompamed

.  . ,. , Rule 3(2)
(e) For replies to letters received in Hindi.

(/) For reply to any application, appeal or representation made or signed in Hindi ^
Rule 7(2)

(g) The names of the Central Government Offices 80 percent or more staff whereof have ar
quired working knowledge of Hindi, may be notified in the Official Gazetit.

Rqlel0(4)
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1. JTf STTT iges^t (?f^ s/s/gs-ttowto) Tf s^r^stt ̂  ̂ptott
^  ?R3iKt sr^l^'fl ̂  ^rwix^ /f^^'ff/^iTTf^prt/^^h^hI =miR; ^frrtriT wfT
%  ̂ f?: ^rfw grph^r t^rrT 11 ??r #','%" (?TST?g; ̂ w:-5T^5r,
^TtTT 5f%?T, TI^«TFT 5r^, ̂Rilliri' ?fk fe# #' f^^TcT ^ +Wl^4l" ̂
^ 1979-80 ̂  ^ 19?r3^, 1979 ̂  ̂?FTf^5rPR HW l/l3011/1/79-TT WT (^-1)
?TTT«lTCtfW'Prr^ I HTTltTf ?ft^'PTT5Trf^"l"5^(?r«?%+l^i<.l'^ 'T^jrCRr, 9^ TPPT ̂  %fSHli ̂  ri<^l«(K
tr^ ?ftT ̂ ^TihT? TFJ'T ̂ ) "t" m (?r«Tk, ?pt ?rf^ mt ?fk ?f?i tpkt ^ ^r^txr
^R^TR ̂  ̂rprf^ ̂  f%tT afr WTi%fr 1978-79 ̂  ^^TRt felT 'PTT ̂  ̂  1 979-80 ̂  ^
^rnj^Tl^T I

2. ̂  1980-81 ^feirr #irn:^^ io^rt^, i980^?rTO'2W^qi^

?im ?RT ?nfl- TfaRnff ?ftT f^wff ̂  5rt!h fw wr sn f^ 'if? t ??pt^ #' jrt ^rrfiFr +<<nhi ̂
^ft w f^lTTT ^ I ^ $T^>ErfWWmf?T?W 197 9-80^?TPhOT^??PTfRM?Tl'$mflr
^ fq if? ^ ̂ ^?1T ̂  T f^ ?rT ft iRf ?it 1980-81 ̂  ?nWT ̂  ?\uit ̂

im^prR?^f?lTFT^f #3r?l iT^Hiff/f?WFf1f ? ^pir? f^ | ̂ 1979-80^+l4'*)i|
# mPrw {%f^ t" 51^ Iff f?R ̂  f, wf^ Jif ^>11 ̂  ^ ?7r +i4^h ̂
^ 1980-81 ̂  ̂  ̂TR Wr^RT I ^ f^iTFT ̂  Rt ?rwt ^ ?RT^ ̂  STR^ n|f f?^cr
err I ?fk fPRHTf +R+H ̂  f^^TR ̂  RWf ̂ ?RRT RRifsST |t TTf | I JR; 11^ fRR W | f^ ?#
1979-80 ̂  ?ft ?7fNiT SfRt f^ WT R ^ 1980-81 ̂  fRT ift ?fR t|rT I ir?R ̂  gfelT ̂
fRT '%", '%" ̂  "jt" ,^ffi=ff 5^ #' RRTR ̂  ?RTk4f ̂  ?t?RrT ^ ^ | I

3. f?Tr iTR^, ?rrf? ̂  ?prdw f ^ sm ?rifr ?r?f£Rr ?ik +rT^4)', qrf? ?ft
'  o ^

R^sfKt ?n: t" ?rk ^rw srf^ |it i98o-8i ^ ̂
(+<41 *J1NI ^f^fRcT ̂ RT R 44 I

4. ?rRt f^ 5r1% ̂ rtt ̂  Trt TRRcrr (%rtt ?((Rt ? i

I

'%" ̂  ?n!i% HTff #■ RRPK ■% RqfRiff ^ +i4+y —

1. Prnff^ snihRf ?? f?rq ?a sRtn feur sttr :-
"??" ^5r ^ g-RiTT ^ R?fRT irf^fF^^cr +r +r ?r +f f?F?M%cf srirt^f ^ (rct

%?( ?1T Jr?>r fW ^TPT :
{^) 'V t' f^ TIRT, ?f^ ?rTfR? ̂  IT +rT^1 (+Rt? RRTR ^ ^ 5RTRT) R R%r

^ qg- oJRfTT ^ (%TT qrr 5R>r f+R smr I if? HIT? TWT lift 1^ ?TMf R ^TRt ^RT ^TTIT | TTf
'JHI f^f ?nT1T? 1T1 HTT smr I

?Ti9i : TTsnrm (iti^ ̂ rraiili- ^ Frtiiti), Fm, 197611(111? 3(1)
(w) ^Rfi imR ̂  (^ i^Rfi IT f^i ?fk '%" ̂  1 (^ TTRs yfi: Hffiri +ii(<rii"li" ^ ifi ̂

^1 IT# q#t #' # ?> fifrt f|Rf 1 ̂ I (^ 4 (1)
(1) "n" m #■ ffn #7^(1 TTRK # mfipff # if? (ilTRI 11? f^iff 1# ®fl 1R) 11 SUfR ^Rf

#' fUTT SRI i flRT 4 (1)
(1) '%" 1 (^ TT?i, #1 irrffn it +iiiii (#^ irhr # HiH'iif ®tfiR) #

TrriTRi; f|Rf # qw anfR f%iT ?rri 1 if? qiff qw #?#( #' w itit | if n# iri (^ #'
HIT? HI 3111 I flliT 3 ( 2)

{^•) (|?^ # ITR llff q5ff # IRT f|Rf 1 (^ 311T I f^ 5
(1) 1 111 IT f+l^ |1T, STRH, HfR IT yfl1?1 # R1T (^ #'(^ 3rni I flllT 7 (2)
(®) (#1 mfllf ̂  80 ifiui IT yfin HRlfllf 1 (^ H +1161117 511 SIR" +R ̂ riT I H +Tl(llf

^ ITI Tlyfqi^l^yfl^fll f+lT 3HT I fill 10(4)

%il-
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Qi) Notified offices wherein the staff" having proficieny in Hindi is in sufficient number, may be
specified to use Hindi for noting drafting and other items of Official work.

Rule 8(4)

(i) In addition to offices referred to in (h) above, offices/employees working in other offices may
also be encouraged to do noting/drafting in Hindi.

2. Use of both Hindi and English languages for specified purposes :—

(n) Use of both Hindi and English should be ensured for the following purposes
Re/erence—Section 3(3) of the Official Languages Act.

(1) Resolutions, General Orders, Rules, notifications, administrative or other reports or press
communique.

(2) Contracts, agreements, licenses, permits, notices and forms of tender.

(3) Administrative and other reports and official papers laid before a House or the Houses of
Parliament.

{b) Use of both Hindi and English should be ensured for the following procedural literature and
items of stationery in bilingual form

Rule 11

(/) Manuals, Codes and other procedural literature should be printed or cycloslyled, as the
case may be, and published both in Hindi and English in diglot form.

(») The forms and headings of registers should be both in Hindi and English languages.

(///) Name plates, sign boards, letter heads and inscriptions on envelopes and other items of
stationery shall be written, printed or inscribed in Hindi and English.

(c) Advertisements of all India nature or meant for Region 'A', should be issued simultaneously
for publication in Hindi and English newspapers. In this connection the following arrangements
are proposed :—

(/) Directorate of Advertising and Visual Publicity should accept the advertisements from the
offices located in Region 'A' only when the advertisements material is made available to
them both in Hindi and English.

(n) If the material from offices located in other regions is accepted in English only, as an ex
ception, the Directorate itself would prepare its Hindi Version so that the advertisements
could simultaneously be issued in Hindi and English both.

3. Sending of telegrams in Devanagari to offices located in region 'A'—

Telegrams sent from offices are also part of Official correspondence. Therefore, like other corres
pondence, they are required to be sent in Hindi alone in Region 'A'. But looking at the present state of
affairs in this regard, it would be difficult to send all the telegrams only in Hindi. It is therefore, proposed
that during the year 1979-80, at least 25 percent telegrams should be sent in Hindi (Devanagari) to offices
located in Region 'A'.

4. Provision of Hindi (Devanagari) Typewriters

For the year 1979-80, it has been decided for the offices located in Region 'A' that :—

(a) All offices which at present do not have even a single Devanagari typewriter should purchase
at least one Devanagari typewriter. Purchase orders/indents should be placed by 1-7-79 for
this purpose.

(h) The offices which already have one or more Devanagari typewriters should purchase Devanagari
typewriters to the extent of at least 50 percent of the total number of typewriters to be pur
chased by these offices during 1979-80,
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(^r) ^ ^ f ̂  frirfbr ̂  5pt
^rwft 5nft^ # ff^ ̂ 5nT>r$ fW^ ^ i 8(4)

(n) 'V ̂  ̂fc-^Rdd ^rprf^ # ijRiR'+d, w^ ^ ̂  ?rfsT«MRdl/didd 1 RiTf %ff ̂
fflRdJ, ITHiFRi ^ Rt^ jflc^if^a RmI ̂TTIT |

2. RrsrfRrT s^jftsjfflf ̂  Rnr ?ftT ̂ rgsfl, ^"t^f ?TT^T?ff sriftT fw sfrTt —

(^) Rr^Rrfe^ sr^ftsr^t ̂  %ct ?fk ?T^3ft ^trf ̂ r 5r3T>r
^RRdd fw ̂  :—

: TR~frm ?TRrR^ iirt 3(3)

( 1) dmKd ?ntw, fd^, ?rRi^dHHi, WRtRiT dl W^ MPdddd dT t^T ferfRTdt ;
( 2) w:, 5FT?rfw, SFRTTTW, ̂ ddni ?fR STTFT ;

( 3) ^ fwl Hdd" JTT ^ ?FT?T T# ̂  srr# WHRrt uPdddd TFiRTt^ ^THR-
"R I

(?j) PdHPdndd 5rPw ̂rrffR ?twdft ̂xfk^ P^rr ^ 5r>ff dd^ pgrnftR ̂  R ̂ptRt ̂ PdRd^
Pt>di 'did, :—

Rwt 11

1. td^R, dfw ddsft dl%d, ?Tk ?Tt^, dPdf d fgldlRFF ¥d d, ddrRdfd", 'TpsTd
Rrt dT^RlRiiR fen nR wrfei fen 1

2. imff nR: ■<Pdw<f ^ nln nk n ff 1
3. dindJd, g;nR-ddd, qn-#d nR ffeife qx m dT dfehf ddT ^endxl qrtnR ndf|Rl?fRnd^

n ff I

(d) nffer HKdld '%" ^ n qnxt Pfe qnn dR femn f|Rt nR nRft n nnRTX Rf n sRiwd
^fdTTtTdrnrnsnRpqnr^ 1 snrstnfedPnfersRfdrnw 1 Pddf ;—
(1) PRnnn nR fR rtr Prwrx '%" r ̂ qmrfefr ^ Prtr dnl Rfex r r Prtr R

RRfl ffRl ddT nRft, Rdf rnnfef n xrsst rR ̂ tttt i
{2) RT sM n f^R dddfeff % dfd nwd ̂  xn n dnnfr ^RrnRRn Rfex R^rnft |, ^

Rdd PfRl X^RdT PdtdRd Rd Rnx R dlfe Pddl'ld fRdt nR RRft, Rdf RdRf d did
did dRt R d^' I

3. ^ d Rdd drrdfddl ̂  dfe dTX ^dld^l d dddl —

dddfeff % dd did dR dR dt R RdflT d ddPld" did f wfer qn sddfR ^ ddld |t 'R" ̂  d dddd
^dd d Rn dTdl nqPSR | 1 nfdd, ̂ d dR d Rdld Rdfd R dldd fir irq^dd ^ d^ dTX fedl d RdT dRd
ftdT ; WPdTT, dRTd I Pd7dd 19 79-80 d'V'iRdkdd'dddfeft^ did dd did dR dR did ̂  RT 25 dpRd"
dddTdfl d I

4. (^Idxt) dTIdXTfdff d>1 SddddT —

dd 1979-80 ^ fdiT 'R" SR ^ dddlddf ^ pRi PdRd pRd ddT | fe :-
(dl) fed Rdfeff d dddldXt dd dl dRRRR d^ | dd d^ dddfeff d dddRRt dd did % did irqr Hd^-

XRR fddT dlTT I %|T 1 :;dnR 1 97 9 ddl ̂ R dd rR d fen idpr |
(l) fed dddfeff ddddldft dd dT dfddl dRRRdX "T|# % I, d dddfed dd 1 979-80 d Rid did dR

^dlim^^T ^ did ?r did 50 gfRlddT^dWX dddTdXl V Rfe I
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(c) Various offices may, apart from purchasing Devanagari typewriters, get some of the available
Roman Script typewriters converted into Devanagari script typewriters according to their re
quirements.

5. Optional use of Hindi as an alternative medium in the examination for recruitment to subordinate services
and posts :—

Efforts should be made to ensure that in the recruitment examination to be conducted by the Offices
located in Region 'A' for subordinate services and non-technical posts, even if English paper remains
Gomspulsory the answers to the question papers for remaining subjects should be permitted in Hindi. The
question papers may also be made available both in Hindi and English.

6. Arrangement of optional use of Hindi as a medium of imparting training in the training centres

Various Ministries, Departments, Corporations, Undertakings etc. conduct some training courses
for their employees after their recruitment. Such training courses are so far being conducted through
English medium. According to present policy on official language, it is suggested that during the year
1979-80 training centres located in region 'A' should also arrange for imparting training through Hindi
medium.

7. Optional use of Hindi in addition to English in various departmental examinations :

Steps should be taken to ensure that in the Departmental examinations conducted by the offices loca
ted in region 'A', question papers other than on English language are made available in both Hindi and
English language and answers to question papers are also permitted in Hindi.

8. Intensive steps to be taken to increase the use of Hindi in some selected cities : —

It is proposed that Hindi may be used to the maximum extent in the offices located in Delhi, Lucknow,
Kanpur, Allahabad, Agra, Varanasi, Dehradun, Bhopal, Indore, Jabalpur, Jaipur, Jodhpur, Patna, Ranchi,'
Dhanbad, Ambala, Hissar and Simla and facilities for this should be provided in these offices on priority
basis. The Official Language Implementation Committees should be formed in the cities mentioned above
and in the cities in which there are ten or more Central Government offices. Corporations or Under
takings owned and controlled by Governments. They may be made active and effective and necessary faci
lities may be provided to them for increased use of Hindi.
9. Setting up of check points to ensure compliance of Orders, Instructions, etc.

It is often observed that the provisions of Act, Rules, Orders and instructions relating to Official Lan
guage are not properly complied with by the offices, check points may be set up in all offices to keep a watch
over the situation. A specimen list is attached. It is suggested that during the year 1979-80 all offices
should set up and effectively enforce such check points so that orders relating to Official Language are com
plied with properly.

10. Inspection of Offices :—

When the officers go on tour, it is necessary for them to see the extent to which, like other orders, the
orders relating to Official Language are being complied with. Often Ministries and Departments do' not
get such inspections done. It is suggested that during the year 1979-80 each Ministry/Department may
draw a programme of inspecting at least five of their offices located in region 'A' and they may checkup
the extent to which the Official Languages Act and Rules, instructions and Annual Programmes made
thereunder are being implemented. At the time of inspection, the officers may also see the extent to which
check-points, made for keeping a watch over the compliance of Rules and Orders, are functioning. Effective
methods may be devised for rectifying the shortcomings noticed during the inspections.

Proposed List of Check-Points for the Implementation of Orders on Official Language

According to Rule 12 of the Official Language Rules, 1976, it shall be the responsibility of the ad
ministrative head of each central government office to ensure that the provisions of the 1963 Act and the
rules framed thereunder are properly complied with and suitable effective check-points devised for the
purpose. Certain check-points ate already operating but where such check-points have not been devised
it is essential to devise such check-points and where these are already made they should be made more
effective,
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(t) ^ ?rfdRtd ■drnr RrPr^ ^H<n°sr dffqrrfdTt ^
tcHi^rO Rrft" ^ # i

5. ?T8rl'fr?T ^cffwf 5T«TT ^ fHq ̂  3Tpf »T ^TTS^T ^ ̂  »T ^ —
^ ̂ ferr ^ f^ 'V ̂  ̂ R«rt ^nprf^ srt ?fh: ̂ -d=t>d1=^l T^f ^

Rr^ ̂  ̂TR ^T?fr Tftsn^ #' ^ sr?^ "tw $rRm4 Tft fir w Iwlr $ ^ ̂ 3?cr ^

6. sfir^m H nrram % srftT^TT wft stt^f^iT —

I^Rh tjdM'4, R'HMI, f^TTT, ?nf^ diH-diRiTl ^ ^ ̂  ̂dti Rm, ̂  srfir^fT TTOT^ "ddi^
f I ̂  ?rftRrt?r qiA^^Hl t' ^?fMt ̂  ̂ TTs^rr ^|t stRtsttit feir 11 dd+^M tr^w ̂ Rr ̂
I i% ̂  ^ ^ 1979-80^ '%" ^ 5ri%^T ?r ^ ^ oq^sqr

I

7. f5r«n#T <TTV«i?it' »f ?Tg5ft ^ smtn —

Iff gFdRdd ^7^ ̂  fw ̂  '%" #' +Idl^d1' 5RT ?ft ^ f^^TT^T TTtsmft ^ !f^
PdM^ ^ iifdRdd STTT 9^ ?ra^ ^ffff ^mi^il ^ ̂ 3W5£r ^Tnt^ ^ttit ^ $r^ "t^ ̂  -dcdi ^
t# ^ ̂  ?t ^1

8. f ®5 fwftrss TtTf H f|5?t w sTiftn ^sm" ^ fnir hht^ sr^m-
M^N I f% feft, y^ddi, f<di^Nid, 4)I<KI, qKi'Jidl, ^Inid, f =r^, ^nm, sftHT^,
^Ht, gTrdK iiHHi, r^^K^tTtRtwt^ f?5iT?r diidlddf ^ =MH'=M'd ^ r^'dY^ d^d ^%5nT>r ferr 3fR

?T^R4idi ^ ̂ rraiT qr ^f^mrr qnqf ^rnr i wctq^ Tqff ^ sff^Rw ^ tKtiK ̂
Pd^d^ii^lH Rq+fl, "j^nrf, 5nf? ̂  10 tt ̂ rRrq^ qn^rf^^1f, ̂  ̂pRf jq thr TTsnnqr diNRddi yRrfOTf ^ tct ferr
^3rrT7, ?if^q 5rwT^ «niiii ^jmr ?fR qrrsnfR ^ Rr^; wrqqqq? ^f^sriTT # ̂ ntr 1

9. qrr^qff, qirf? qjr qrq^qi^ fRrfir^ qRq q?f?ri^ qrN f^f5 qrV f«TTq?n.—
qrqqR t'fr w | fqr Ti^rawr ^r^srt JrRrfqwf, fvmf, sntiff, 5r^ ̂  ̂ jq^lr qrr qrral^ ̂  d^Rd 'h-i^mh

fT|f ft qrar 1 =??r qr frrTif ^ Rrtr ?r^ qrnriqnff ^ q^rrqRiqr ^rrq-f^r^ grrr'T ^ "qrf^ 1
jnj5 ̂  Rtxt ?f^ 11 qrr^ | fqr qw 1979-80 q qqqfqrq w srqrR ^ ̂ qtq qqnt ?rl"ic ^ srm# qq ̂  qiTT
qR TqdrwTT ?fq?Tt ?ntqrlr qq ̂ jfqq snrqMq |> 1

10. qqqfHqf qq —

qrfHqqf)' qq qR qr ^qrt |' qq Rn^ qf qrqqqqr ftqr | f% q f% qnq qrqwf ^ qqiq TM^wr qqsff
qq =MHqMd qRrr qqr fw qr Tfr 11 qqqr HdMd qR: fqqrq qqrR ^ Rftsrw q^f qR qrt 1

I f% qq 1979-80 q JRqqr qqrqq/fqqrq "qr" ^ qrq % qrq qfq qqRf q Rqq qqq qqqRrqf qqfq^RsrqqRqqq
qqqqq- qqirr ?q qiq qq qsqqq qRo^ fqr qfi qrqqwr qRrf^ qR qq^ qqRr qqirr qrr fqqqf, qqqqt qqr
^ qrfqqr qqqqrq qqfqrqq)qTqq> qqqrqq Rdi qr <^i ^ 1 PiCIsT'qqr qqq qfqqqrl'q^ ̂ q^ i%fqqqf sftr qrqqff
qrfq ̂  qq^ ̂  qqqjqq qq fqqr^ TTiq q^ qtq f^ f%q qfqr qqr qqq qR qf f 1 f^^q ̂  qRiq q'lf qf qrfqqf
qff qRq ̂  fqi^ ̂  qqr^ qqR f^ qirr 1

TrqrqTqr qqqf qrlqff qT qrrqffqqq Rrq qqiq qfrq" qrq qfq fq?|qf qff q?qifqq
qrqqrqr Prqq, i976qfqqq 12 q qqqR qqqqq ̂  qqqqr qqqfqq ̂  qqrafqqr q^sr # qf fqrqqRf

I f^ qf TTqqm qfqfqqq 1963 qk qq^ qqfq qqqr qrr fqqqf^^ qq^ ̂  ooRd qqqjqq # fkr qqrqqqqf qtq
f^ qqqr i ̂  qfq fk| qf# ̂  fr qqq qR qf f, qfq fq^q qff qqnr qq f qft qr qr| qR
q|Tq^kf, q^lgqjqqqqf qqiq ̂  qiqqqqqiT | 1
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The check-pomts which are functioning presently and those that can be devised are given below :
1. Printing of forms, codes, mannals and Gazette publications in bilingual form:

(n\ Presses under the Ministry of Works and Housing ensure that :
Ltu 1 Resolutions, and (i) Codes, Manuals, Forms and the headings of the registers etc. are in
a,?Ii f,;? languages, i^e Hindi and English. The manuscript that has not been sent to the presses in bilin-
^rim! returned to the conerned department. It is proposed that such check-points are devised in the
alcm^ presses under the other Ministries and Departments so that such material is not printed in English

2. Purchase of Devnagari Typewriters :

Annual Programme, it is compulsory for the Ministries and the offices under them to buy
Devnagari typewriters in cert^n proportion to the total typewriters to be bought in that year. The Directo
rate General of Supplies and Disposals, examines the indents to,"ensure that the demand for the Devnagari

the specified proportion. Those Departments or Undertakings that buy type-
wnteis directly froin the market, should devise such check-points. The concerned officer of such Department

&d proporfion°" ^ during the year the demand for Devanagari Typewriters are in the speci-

3. Issue of general orders etc. in bilingual form:

Languages Act, 1963 should be in bilin-

fSd ako^snufrir 1 ^tc. ate cyclostyled should be made a check-pointand also such circialars that fall under the definition of general orders are cyclostyled or when their Hindi
translation IS available. Besides, the Section which is responsible for despatch of letters etc. should also
ensure that the circulars and other general orders are being issued bilingually. In case a particular general
order is to be issued in English only due to certain difficulty, then the persmission of a higher officer for the
same may be obtained. Nevertheless the Hindi translation of such exceptional letters should also follow
within a week.

4. Letters sent to the State Governments of 'A' and 'B' regions:

The Despatch Section should be directed to accept all letters for despatch to the State Governments of
A region only when their Hindi version is also sent along. The permission to send an English letter to such
states should be accorded by a senior level officer who should also ensure that such permissions are accor-
ed in exceptional cases only.

5. Writing of addresses in Hindi on envelopes :

pe Despatch Section can be entrusted with the respons ibility of ensuring that the addresses on
envelopes of letters being sent to A region are in Hindi.

6. Rubber stamps, name plates, sign boards, etc. in bilingual form:

II officer-in-charge of the section that is responsible for supply of such items should ensure thatall the articles that are listed in Rule 5 of the Official Languages Rules, 1976 are both in Hindi and
English I.e. in bilingual form.

7. Entries in Hindi in Service Books :

The officer-in-charge of the Section who is responsible for the maintenance of Service Books of the
employees should ensure that the Service Books of 'C' &'D' employees working in 'A' and 'B' regions are
made in Hindi only. This has to be checked at the time when the details are entered into the service books
or when the concerned officer signs on the service book.
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^giPT5ff ^^ 3ft si'ii'^^ ?Ffi^f ̂ >1+1

1. <iiwl, ̂ tsU, ?r?flr 5ftT :

ftirW am ?rRW wrmr ̂  ̂rsrVa mm axanx ̂  w am m sam mt f (a?) mm # aaz a ̂sm
afag;=amt, famr, aam am ('a) ̂ ta, tamr, am a arw mfa am ataf mmaf a 1
at maat ̂ a aaiT a?t a|t ft^ aaw taammr ̂ faa fama a^t arm aa: aar | 1 ?a aaar at ma ta^ aim
amnr a ma amaaf a mfta aamaat a aaa^ ma arf^, faa% araat aaa aaat a a ®a 1

2. laara^t mfaTifaTf ifta :

ariaai aaaaia a aaaR fafma ammft aa^ aata aaafaaf ̂  fm^ af maaaai | im aa a larta ma
am a® di^q<i^d<t a ̂  faaffm afaaa arwarmaT aaaiaat fafa ̂  Jaata 1 afa afta taama a^rfaaaima aaa a^
arm fta am fiat ̂  ̂  ma ai; amrr | fa am fratfm m^aia a aaaraft dmaammf ̂  mir arr | ar a^ 1
at faaia m aaaa aaa arafaat a amamaft att afa am faaaia afifatama # aram a^ am mta
att lafta aa:a f, af at m aaia aa ara am am arf^ 1 aaar af afaaaft amrriaa gftaa ̂  fair mta
tar I a% ̂  nfta am aaa a^ tn aar arf^ f% ̂  ̂ ̂ fmdfm aiaaia % maan: aaaraft fafa ̂  ar^-
aTwm aaiTT m af f 1

3. ararm aifa fgarat f^a a mat ̂aar :

ammar afMaaa at am 3(3) afmfwa aat aramr mta mfa ff^at am aa^ atat maaaf a arat ̂
mf|^: I facr aa aaara at, afaaar mft anaatmrm faar ma f, ma fa^ aar fam m^ ata ̂  afaaa
at ararm maa at afamm a ma f aat mia^ftmrm ftm aar aa aaaa aarma at ara |t 1 ara ft ̂  aa-
ara afaa^, mft ̂  aaa aa aaa ami |, a^t a^ ̂ fafaaa art far a^ aaaa ^ afaaa am ma aramr maar
f^'-dl a at ara ara aifl ^ af f 1 faaa afafaaftr a aft atf aramr maw araw aa^t a m^ araar mawrar ̂  at
aaw fmi' afw t frftmr far^t am afaarrat at aaafa aim at mrr 1 #fam a^t aa ̂  f^ wtma afaar t
afaar rr^ a m^t ara ftm mq 1

4. "ar" aat'%" art araa ararrat at arra aiaf a^ ;

aaw aaara at wfa fm| aarara m| ar^r mir far a "ar" ̂  at arm aaarmt at wra ar# aaf at taw w fmr
aat aatarra ara wa a f^tt a ft ar wawr f^ mrara ma mrr ̂t 1 la aimt at m afmt a awa at aaafa aa w
fwTT farat ma ma ̂  afaarraf at arfaa farm mr^ aita af arfaaaat aa far fa aaaa ̂  araafa faaw
afafaafaat a ̂  at mar, aiarra a^a t 1

5. fawrart aa aa" ff??t a fwnar :

taw aaaia at ̂atr fwa ma fara mrrm mq fa "a" ̂a at ma m# aat % fwarat aa aa taaraat fafa a
faa mif 1

6. aaf at at^a, aia asj, ar?aats' arf? fsaiat a" aamm :

at aaara aa aaaat at aaara ar ara aum |, aa% aarat afaaraf qt fwraarat ̂ tat arf^a fa af a| afa-
faaa aa fa arwa lar faaa, 19 7 6 % faaa 11 a alawiwa aaaa f|?at aawt a aara fearat aa a aaarf wr a^ f 1

7. afaa a a a" afafEsar :
■o

faa aaara a aamfaat at afaa aat a afaftaaf aaa ar ara |tm | aa% aamt afaamt at af afafamr
aaa at famaraf ftatrnf^fa "a"am'V ^t a ara aaa ar# "a" aar "a" #wt % aamfaat at afaa
aat a at af afafmaf f|rat a at m -^^t f 1 la ara at aaara afaa aa a afafE? am aaa m aa aa imr^
aaa r.aa aa at ara 1

 
SCANNED BY TOLIC (OFFICES), CHENNAI - JANUARY 2022



24

8. Replies in Hindi of letters received in Hindi :

It is the responsibility of the officer who is signing a letter to ensure that the letter is replied to in
Hindi if the original letter has been received in Hindi.

9. Overall responsibility ;

It should be the responsibility of the officer signing any letter or document that such letters, circulars
etc. are issued in Hindi or in Hindi-Engilsh as prescribed in the Official Langauge Act and the rules framed
thereunder. In case an officer has failed to comply with the above provision of the Official Languags Act etc.
then the check-points could draw his attention to the omission so that such omissions are corrected immedi
ately. The alertness of the personal staff attached to the officers could also prove helpful in this regard.

II

Programme for the Central Government offices located in Region 'B' i. e. in Maharashtra,
Gujarat, Punjab Andaman and Nicobar Islands and Chandigarh.

(a) Provision of Hindi (Devanagari) Typewriters.

For ensuring compliance of the provisions of the Official Lanuages Act, 1963 and the Official Langu
ages (Use for Official purposes of the Union) Rules, 1976, framed thereunder, it is necessary
that adequate nurnber of Devanagari typewriters should be available in each Central Govern
ment office. In this regard, provisions made in the annual programme of 1976-77 were ;

(i) All Central Government offices which, at present, do not have any Devanagari typewriter,
should purchase at least one Devanagari typewriter ; '

(ii) Central Government offices located in Maharashtra, Gujarat and Punjab and the Union
Territories of Andaman and Nicobar Islands and Chandigarh which already have one Deva
nagari typewriter, should meet at least 25 per cent of their total requirements of the year
by purchasing Hindi (Devanagari) typewriters.

It has, however, been observed that a large number of offices have not been able to purchase Deva
nagari typewriters in keeping with the aforesaid targets. It has , therefore, been decided that appro
priate steps may be taken during 1978-79 to purchase Typewriters according to the above targets.

(b) Conversion of Roman Script typewriters into Devanagari Script typewriters

Certain offices have already purchased adequate number of Devanagari typewriters for their use.
However, a number of others have not been able to procure them due to paucity of funds or some other
reasons. With a view to overcoming, to some extent, the shortage of Devanagari typewriters, some
offices have also got their Roman Script typewriters converted into Devanagari script typewriters.

It has been decided that during 1978-79 the different Ministries and Departments may, apart
from making arrangements to procure Devanagari typewriters according to their requirements, also
get their spare Roman Script typewriters converted into Devanagari Sc ript typewriters,to partly meet
the requirements.
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8. H fTl :

^ .|^5R ,.# ^ "ra" ^507^' |. fVft f^ T^T ^ JTT"^
f W t ̂  ^ ^ ^ '

9. SfTrsiJ :

tt^«tWT irM^nw 5ftT tfr% wsft^r ^^nr w f^rinff % ?r^?n"'!: ^4 T?r, wf? # ̂rr if
3rrft ^4# TT ^ft aw ?>ff ^im^ff ̂  taiT ff, t ^4#
r?i*ij<iO aw wrwww arf^wTar?waw ̂ fwaaff aii i afa |wr^w:aaw wfyawfi anr w ar^
^ artf wai ̂  wk^ ?ft ̂ saaaw ww fa^a ̂  wftwrft aa Kara aa wa> a^ wtr wraiJ^ aw aa, fwa aaa afarrw ajjia
fwar WTTT I wfwaafraf % aafatw ara wfraa^ wifa faaaa f aa% awa T^a # ̂  w aasr a afrawr faw aarcrt

II

%' % ?rafw a^aiT'si, aama, awia wsata a fa^twrt f1a aa^ wai wata? a ftaa
^^aiia arafiT ̂  a?raf^sff ̂  fwa, ajraaar

1  i(^) (laami) aaiarrf?^ ail aaaaar

<NaiNi wRjfaaa, i963, aar ww awrawrft i%a aa Twawr (aa ̂  wraaffa aa^twaf^
fwT aata faaa, 1976, aa aaawa aw a fat^ af ?na?aa | fa a:^ awK a
arnrfaa a taaraat sTiaaifsa aaat aw a aaa^a^ 1 1976-77 a arfaa aiaaa a
fa a«fa afawfafwa awrafao; aa a :

(i) a'-sTia 6<ai< aiwaiafwfir a aaaraffaawataTfawfaTaff |aa a^aiafaafa
aaaraxf ai aa a aaa;a^i4M<i4'i< 1

(ii) a^TOw, aana aar aara Traat aaara a faafaR fta aaf aar aifaa a
aa Ttaa a fwa a^a araR a, fw arafaaf a aaaiaff ar aa sTraarfST
q^ a f, a aa ai a art aw aa JWRffs^ a aa a aa 25 afaara
aaaraft a aifTafR; affa 1

#faa af aar aar | % a|a a arafaat a ww awf a aaaR aaaia^f srfqwfar aff
artaaraa 11 fafw, a^faaaa faaiaailfaaa 1973-79 a fa as^af a aaaw
aifarr?^ irfaa a fw aatfaa araarf af an^ 1

(m) icfaH % difMiifdO' ̂  SaaiaO % difa^ifdO' 51 aaaar

aaaarafaaftsWa aiaa fw aiataaaiataarafraifawfaa ,afttf, afaaa|aa aiataafa
qa^aafaif^ aw arwa t=i6ia<l difM<ifd<a|f'aTftaiaa | itaaraff aarfaafa^
'f?f aaf'at a® ̂  aa ̂  aw a faa a® ara^aat a araa fafa a arfaafarf at taaTarr fafa
^ tTfaafaff t waar faai 11

ia^jfaijTzr faar aar |fa 1973-79 a fafaw aawa atafaaraa^ ara^aaaraaaaR ta-
^fnrif aTfaafW gaiaa ̂  warar at a^ ft, ara |f fa a#a a aaar arawaar ̂  aifaa ■
afa a faa, tfaa fafa a awa difav.ifd<t at taaiaft aifaaiwct a aaaari a 1
c\ '

79-M/P(N)354Raj Bhasha-6
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2. Use of both Hindi and English for agreements, Contracts and tender forms, eic.

Under the provisions of Section 3(3) (iii) of the Official Languages Act, 1963, both Hindi and
English languages are to be used for agreements, contracts and tender forms, etc. However, some Central
Government offices are still not using both Hindi and English for their agreements, contracts, etc., as
required under these provisions. This may be due to non-availability, in Hindi of the forms used for
agreements, contracts,tenders, etc. During 1978-79 it should be ensured that these forms are got trans
lated into Hindi and printed/cyclostyled bilingually so that both Hindi and English could be used therein.

3. Preparation of International Treaties and Agreements signed in India both in Hindi
and English.

This item is being included in the Annual Programmes for the past so many years. It has, however,
been observed that the concerned Ministries are still generally using only English for drawing such
Treaties. It has, therefore, been decided that in future, all such Treaties and Agreements should be drawn
in Hindi and English simultaneously.

4. Concerted efforts to increase the use of Hindi in certain specialised cities

In the Annual Programme for 1976-77, it was proposed that Hindi should be intensively used for
official work in the offices of various Ministries located in big cities in Hindi-speaking areas, such as
Lucknow, Jaipur, Bhopal, Patna and Delhi. For' this purpose, it was proposed that, at
these places, Devanagari typewriters, Typist.s, Stenographers etc., should be provided on a priority basis.
It has now been decided to also increase the use of Hindi in the Central Government offices located in
Bombay, Ahmadabad and Chandigarh.

5. Notification in the Gazette of Central Govt. offices under Rule 10(4) of the Official
Languages (Use for Official Purposes of the Union) Rules, 1976

Under Rule 10(4) of the Official Languages (Use for Official purposes of the Union) Rules, 1976
names of Central Government offices, the staff whereof have acquired the working knowledge of' Hindi
are required to be notified in the official Gazette. It has been decided that names of all such offices which
fulfil these conditions may be notified in the Gazette during 1978-79.

6. Stepping up the use ofHindi in Central Government offices located instates which have
adopted Hindi for purposes of correspondence with the Central Govt.

(a) Use of Hindi for correspondence between the attached and subordinate offices located in the
above States.

It has been decided that, as stipulated in the programme for 1976-77, in 1978-79 also at least 30%
correspondence betwep the attached and subordinate offices of the Central Govt. loeatcd in Gujarat
Maharashtra and Punjab and the Union Territories of Chandigarh and Andaman and Nicobar Islands
should be carried out in Hindi. Adequate translation arrangements may be made to facilitate the work
ing of employees who may not have acquired the working knowledge of Hindi.

(b) Use of Hindi in correspondence between the attached and subordinate offices located in the
above mentioned State/Union Territories and the Ministries/Departments concerned.

It has been decided that the attached and subordinate offices of the Central Government located in
mentioned State/Union Territories should carry out at least 30 per cent of their correspondence

addressed to the Ministries/Departments, in Hindi. The Ministries/ Departments should use Hindi for at-
least 40% of their correspondence addressed to such offices.
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2. H'iH % "?iwf ?rrf? % ?T$5ft WTRft ̂  snfl^ I
wrm?rfsif^, 1963 3(3) (iii)

^  ̂  ̂ ^ ^ axft^ ^Piqi4 11 ^
^  w^f, hI^t^ ?nf?#, ̂  srmR ̂  snr^, cr«n ?Tt^

^?ff ^1 STT^T ?iit t' ^

1978-79 # ̂iTRf, ?r«rr #?rrq:^^
%a-# ?T^ ^ %^fw FT # WF-/TnWt^CT^ fw 5mT f5iw
FW ^ Tnwt W^T 5PT>r f^-iTT^HF I

3. fjTTTT ̂  ^ 5n% ̂  ^ ̂ Trnrorf ^r fdm
fw ̂n'n I

11^ fTOR ̂  ̂ ^q^pff t OTfiRr fw RRTT 7:fr11 ftt | ^ Ti^t^
?pft Tft ^Tft Tifeff # TtRi^iF!: ?w^ FT FpfWr fvTT ̂  ■'::fr 11 tt^: if

Pttft f^TT wr |f^ Tif^ TTTft Tiftnff Ti^wd ̂  ?)1t tt#^, ^rt!
#, iFTT 3IHT I

4. ^ farf^ FRf ii f^t ̂  snrhT 9?T% % ̂  WT inmT:
1976-77 ^ ^ f^-TTT^ ^ 5IW FT^ ##, ^iFR, W>TTR, TWf

TRT ^ fFTTT Mtrt Traiwf ^ FiWiff ^ Ffwrsr f 11^ ft # ^ 5RT>r ^
^  HFIT^ FTT ^ I ?TfF STPtPt^^ ^ TTTOTT IT ̂ FTTT^ di^H^l^iO
BTwPRsf, ttwMt^ ̂  ^ ^ 'titt ^ I ^ Tf wr
I f% ^i:^, y^iTF^TS' FilFs ̂  f?«r^ TTFirr ^ FPTf^f # F snrk ^
FH^ I

5. |w^TRFR%FTTrfFJTf^Trsnfnm (Tm % !fm<FlF SnrlFFl % fFq Sl^ 1976%f^ 10 (4)
% SHtlOd 7T5PTW ^ FTTTT I

TRFim (TfF ^FTF^FTlFFfFf^ WPT) f^, 1976, Ff^ lo( 4) F F^^lFTRFn:
F  FPTfFFf F FFFlfFff F FT FIWraF FPT JIT'F FT; fFFT | FTF TTTF FF1F ̂
?rf^^ fW FR ?lFf§TF I I fF^ fW FTT | fF FF 1978-79 F it# fRjFTF
^FTfFFf Ff TTFFF F fRr^Nf FT; fFFT FR; I

6. ^ TIFFf % %tF>T TRFTT % FTF TF-^FF^ % ^ ̂  ̂ ̂TFTRT |, FF^f fFTF, %R>T FT^ % FTF?-
FFf ^f FT snftF >

(f) FrmTFJFfFi^FFF^ ?r>?: FlF^FFlfFF>FFTFFI-"TF-sJlFfRF I
q^ fF5FFfWFTT|fF^ 1976-77^ FT%, 1978-79F ^ FfTTT^, FFTTF^ FFTF TT^f

FFT F^ ?ftT FFFIF F fFFtFR jtF FF^ F FF TRF F ^FF, F^ FTFTTF,
FFF FFT FFtFTF FIFfFFf F #F, FF F FF 30 fRtFF IF-RFfR F fFFT FTF I
^nNriXFf F?t FT FlIFFTFFT FTF | FFFt F^fFFF ̂  FFFTF Ft FFtf^ oFFFTT
^ FTF I

(t§ ) FF^F ?TFFf/FF ̂  iFFt Jf f^F F^FS Wk FFtF^F ^tFFf ̂  FTFRRt/fFFTFt % F>F
FT% <TF-SFF^ ̂  FT SIFtF I

fFT^F fW FFT I fF ^ TRfV^^TTR F ft^F, FRtF FXFR F,
FIFknrf, FFlFFt/fFFTFt FtFFFRFTFT^F FFFFFF30 FfFFF^^F^Rt F FF ̂
FFTFFf/fMnFt Ft Ft ^ FTF^FFt f1 FF FTF FTF F FF F FF 4 0 FfFFF FF f^Rt F
FFF FrffF I

79-M/PfD)354Raj Bhasha—5a
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(c) Use of Hindi for notings iii files

^  He3.ds of Central Government offices located in the above mentioned States should encourage
their stafl^to use Hindi for notings in at least some files.

7. Issue of press communiques, etc., both in Hindi and English

It is proposed that all press communiques to be issued during 1978-7S should be issued bilingually.

8. Govt. advertisements to be released both in Hindi and English

It has been decided that during 1970-79 all advertisements released by the various Central Govern
ment Ministries/Departments/Offices as well as Companies/Corporations, etc., owned or controlled by
the Central Government, which are of all-India application or are meant for Hindi-speaking areas should
be released in Hindi and English simultaneously to newspapers and periodicals published in these languages.
In this connection, the following provisions were made in the programme for 1976-77:

(1) The Directorate of Advertising and Visual Publicity would accept advertisements from the Central
Government/offices or Companies/Corporations, etc. located in Hindi-speaking areas, includ
ing Delhi, only when the advertisement material is sent to them both in Hindi and English.

(2) The material from Offices etc. located in other areas would, as an exception, be accepted in Eng
lish alone and the Directorate itself will prepare its Hindi version so that the advertisement would
simultaneously be released in Hindi as well as English.

This arrangement shall continue during 1978-79.

9. Use of Hindi by Companies/Corporations owned or controlled by the Central Government

Under the Official Languages (Use for official purposes of the Union) Rules, 1976, all such compariieS
and corporations have been treated at par with other Central Government offices and the Official Lanffuaee
policy of the Union is equally applicable to them. Accordingly, their offices located in Hindi-speakine-as
well as non-Hmdi speaking areas are equally liable to comply with this policy. It is, however obvious that
the targets for the two types of offices may vary, because whereas .programmes for the former were
commenced from 1973-74, a beginning in respect of the latter was made during 1975-76
decisions have, therefore, been taken in this regard:— ' ®

Use of Hindi in the offices of Central Government companies/corporations located in Maharashtra
Gujarat, Punjab and Chandigarh.

Since these companies/corporations have to comply with the provisions of the Official Lamn a
Act and the Official Language Policy, it is desired that they take the following steps in this regard-—

(1) Arrangements be made for imparting Hindi training to such of their staff who do not know Hindi •

(2) At least one Devanagari typewriter be purchased in each office;

(3) Reference literature in Hindi be provided for use of their employees;

(4) Public Undertakings having a strength of more than 100 persons, should purchase the reauh't
number ofDevanagari typewriters and should also appoint Hindi Typists, Hindi officers and H m
translators, as required; u ninai

(5) Forms, etc., used by these Public Undertakings should be got translated into Hindi and m-int d
bilingually. Forms to be used by the people m general should be given the highest prioritv sn tl t
bilingual forms are made available to them at the earliest possible.
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(t) <^1??ff tTT 5FT Sr!T>T I
^jcprf^ TT^'f # ^ ̂irf^Tirt ^ ?T6T?ff =^1^ f% t ff^ ̂T

5I'2t1t ̂  ̂ M ?rT^ 5ftOT%T I

7. ^nrrfe ?>ff ̂ rmRff Sf I
^RcTT? 1978— 79^ ?lTFr "^rrft ^T -^TPT feff^T ^ ̂ ^

^ It* I

8. feritw ^rasft ^rrsm^f Jr anft i

q^ i^K^rr ̂  I 19 7 8- 7 9 #, iTmiff/f^^f/^irf^T^ff ̂^TT ^K
^ a;i£frfT ^qf^YPTTrfff ?nf? gm ̂  ̂rr# qt# ^"t feim ?rf«i^ ^ ̂ if tt
f^-trnff ^ M if, ̂  qfdfliqT ^TT^~f ^ •99i-iK-qu~f ?flR qf^TiT-iff fi?ff ?rlT
?r5'3ff dWf ̂ nff # ̂TTST-KTsi^qrfffdrqi i w d'dt 1976-77^q^Rqii^h^^-

STqTTf qff if «ff :-

(i) ferm^fr 5"^': f^^df ^rfp fi^'df-wrdf ^^"f q' ?n:q?n:
^ qrnTf?r£ff/fdq'iff ?nf? ̂  fd?m^ ̂r^ff ̂ dfqiP! qi^ir qrqfqr fd^rrTq" qff bttrit fi^
^'^IT ?fqdf ?fdf ̂ TT^wf ^ ̂M'^IocT qiXrqf ̂ trdf I

(ii) ^df ̂f^«T^qriq-f^iff #, ̂rnriff, ?iwq^ft#, ^ Tdf'qrR^^smnff TrVr
fl?^ FTtcR rH'qijlT'Fl' ?FT FIK FfF fdjfTFT 1l^ TT^df ifdf

^ TTrsT-TTTST ̂  1> TW 1

1978-79 ̂ ^ T^f FTff FTO; I

9 %TS>T TRqiTT % % qrak ̂rqftjff/Pmf Jf ft a^r>T i

TRrm^T (tt^t ^ wRTFt^r snff^TFrf ̂  f^ snffn) i976 ̂  TTTTiTT^qTPTfd-jff ̂ fq-iriff qff
^r?f^ TRFR ̂  TIF'qn^qf^dfr qj TTFR'TFTT Wr || tAt TT^ ̂  TTSTFTqi <Tf% FT TT Tft HPT ̂ df' I

ft FqfFTf, ffriRf TTTf^ F fl?5f TTT^ M ̂  ^ Ff fF
t ITT dff^" FT TT^rFFq- FT I FfFH" Flf^ | fF dfdf STFTT F FPTf^df F W TTFJ ^ FFT
f^pr^-f^RT |fff Fl^ qi# TTFTT F FFTf^~f F ffT^ FT^FF 1973-74 F if ̂  FT f^ W #,

51FR F FTFfFTlr F ffrr FT Tf^ar F FTTTTTT 1975-76^:^ Ft | ^ ^

df# fF# TT^TTTT fdTFT fFF FF f :—
v5

FltTT"SF, FFTIF, FFlF FFT F^tfFf F fTFF F'?fF FTFR Ff qTFfFFf T^T fnFFf F fl^qf qq FFfF I
FTFTF F^Fft-Ff F^T fFFFf Ff Ff TTFFIFT Ff^fFFF F FTFOT F^T TRFTFT Fff# FT FFTTFT FTFT |,

FTfFF FFTfF | fF' F FT FFF F fFRfFfJFT FqiF FT :-
j  ̂ ^ FFFlffFf F %F f^ F FfF^TF Ff 5FFTFT q# I

^  2. F^FFtFfFFFFFFTFff qq FFFFF tprFFTTTFT 'TtlF I
3. q^jf^rffFf F fFF fl^tf F FFF FlflFT qff ̂ FFTFT FT I

4. fFF FTFlTf FFFf F Ff F FfsjF ̂ F^T FTF TTTF f, FTF FTFTFF F®TT F FFFTFTf FFTTRTT
•  ̂F FTF Fk FFTF F FFT^F f^f ST^fFT, fl^f FfFFTTf FF f^^f F^F ffw

1%^ I

5. FTFTTf FFFfF ̂ FTF fFF F Tf FTf! FlfF FT f^ F FFFTF FTIFT FF Fl
fglFTfqF FT F SFFTF FTF I FFF FTT ITFFTF fFF FF FTF FTFf Ff FF"kF
FTFfFFFT Ff FIT^, FlfF FFFT FT fSFlf^ TFF FFFFJ ̂  |
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Programme for the Central Govt. Offices located in Region 'C' i-e. Non-Hindi speaking areas.

I. (a) Provision of Hindi (Devanagari) Typewriters

For OTSuring compliance of the Official Languages Act, 1963, and the Official Languages (Use
for official purposes of the Union) Rules, 1976, framed thereunder, it is necessary that an adequate
number of Hindi (Devanagri) typewriters should be available in every Central Govt. office.
In this regard, proposals made in the Annual Programme for 1976-77 were:—

(i) Central Govt. offices which at present, do not have any Devanagari typewriter at all should
purchase at least one Devanagari typewriter;

(ii) Central Govt. offices located in non-Hindi speaking States which already have one Deva
nagari typewriter, should meet at least 10% of their annual requirement by way of pur
chase ofDevanagari typewriters.

It has, however, been observed that a number of offices have not purchased Devanagari typewriters,
m accordance with the above targets. It has, therefore, been decided that suitable steps may be taken
during 1978-79 to purchase enough typewriters to meet these targets.

(b) Conversion of Roman Script typewriters into Devanagari Script typewriters.

Though some offices have purchased adequate number of Devanagari typewriters to meet their
requirements, rnany others have not been able to do so for paucity of funds or some other constraints.
Some offices, with a view to removing the shortage cf Devanagari typewriters to a certain extent, have
also got their Roman Script typewriters converted into Devanagari Script typewriters.

It has, therefore, been decided that during 1978-79, various Ministries and Departments may,
besides making arrangement to purchase Devanagari typewriters according to their requirements, also
got their spare Roman Script typewriters converted into Devanagari Script typewriters to meet with a
part of their requirements.

2. Use of both Hindi and English for agreements, contracts and tender forms, etc.

u  provisions of Section 3(3) (iii) of the Official Languages Act,1963, it is obligatory to useboth Hindi and English languages for agreements, contracts and tender forms, etc. However, some Central
Govt. offices are still not using both Hindi and English for their agreements, contracts, etc., as required
under these provisions. This is, perhaps, due to non-availability in Hindi of the agreement, contract,
tender forms, etc. it should, therefore,be ensured that in 1978-79, all forms used for agreements, contracts,
mnders, etc. are got translated into Hindi and printed/cyclostyled bilingually so that both Hindi and
English could be used therein.

3- Preparation, both in Hindi and English, of International treaties and agreements signed
in India.

This itern is being included in the Annual Programmes for the last so many years. It has, however
l^en observed that the concerned Ministries are still drawing such treaties mostly in English alone, it has
therefore, been decided that, in future, all such treaties and agreements should be drawn both in Hindi
and English.

4. Notification in the Gazette of Central Govt. offices tmder Rule 10(4) of the Official Langu
ages (Use for official purposes of the Union) Rules, 1976.

Under I^le 10(4) of the Official Languages (Use for Official purposes of the Union) Rules, 1976,
the names oi Central Government offices, the staff whereof have acquired working knowledge of Hindi,
are retired to be notified in the Official Gazette, it has been decided that most such offices be notifiet^
in the Gazette during 1978-79. "

 
SCANNED BY TOLIC (OFFICES), CHENNAI - JANUARY 2022



n

III

"jt" H f?«ia #: I

1 (^) dl^U<l^d<^' ̂  ^ ^ ̂
s^jTwrr^rftd^, i963cr«rr i^TrsrmqT (ww # wRrhr spfrsFflf ^ M sr^rt^)

fttw, 1976 ^ M Iff 4tN^ii+1 ^TfTi^^rq- ^r t^^rnRt
dl^f<l^d< ft t 1976-77 ip ^tpNt # W ^ fJT<-iRiPgd
n<^iq T# ̂

(i) ^ Wit ^ ^ff | ijit ^iirf?rirt t
tdHFlCl ̂ ^fTH^fT^dl^KKdd ijft?f^FTTsnrr I

(ii) ?li^1'-HT^ TTjiTlr ^ fr^, TfT'THT ^ ^FTflTiff ^ tsfiTTTft ?T irif^ dT^TTTWdT
Tf# # I ̂  ̂  ̂ 13^ dTfTlT^d^ ̂  # 3FT # 3FT 10 5ff%'?rd' ^
SKKI^dT W^ I

JTi iPTT I % ̂cT # +|ijldi|"li # ̂H'M'ld ^§iff ^ TTTOK t^iTFTft dliTUIdX iT^
^ TT^ t I ITff^#, Iff fiFf^ fen WIW 3n 1978-79 F, ^ nnTTTT,
fefer ^ ir«ftN"n <+il<dl^ 3Tt I

(ff) TfeT f^ % d^M<i^d<1r 3>t t^nrnrt fe? % di^Ki^d^t ̂  «si<{^ni i ,..
SfRferf n nnn ̂  ̂ 3ffe Tferr n ?=hmiO dT^rrr^ w^ f, n ̂ iin'fniTlr n
^ 3Fft ifT feft w^ fTTTT n dTfTOfdT nff ^ TT^ 11 ^ sT^qn^d^

3Tt ^ f?n3;?T3n^^ fen ̂  wrfenf n fern fefe ̂  diwiwli nnmnfr fefe
^ di^TOfjff nddddi feml I nffefer fenrwl fe 1978-79 n fefepn nnmn fenin
jgcTTfr nrnw^KTi ̂ 3TnnTT nnnmxt2T^M<i^d< iffe ̂  sifnwr nt3!t mn ̂  tn nnn n

'Micfifif'Pdi 3?t nifenr qfe ̂  fen, fem fefe ̂  inFrn dT^nrrfrrf 3ftnnnrnrt dr^TTTfd^n
dd<ddl n I

2. 35TT^, ̂Tddi»n' nm ?iTfn % fef^ ffi^ wn# nlnf mnmf ̂  nntn 1
TRnFTT nfefenn, 1963 ̂  nirr 3(3) (iii) ^ nnnK ̂ ruff, nfemnt ?fe jonrt^^ Trrnf nrfe

^ fen ^ nnnt ntn't nmmf m nntn ̂ rmr nfemn 11 TfTn nnt nt,^ ̂ intn ^
fonfen nnn 3mff, nfenrnf nrfe n, m rnnmn ̂  nnrnr ffnt nm nnn^ n>ft ninrnt

3T sfntn 3^ nn: Tf 11 nnnn: irmr ̂ mn nfenrnf, nrfn ^ fen nntn n nni nin nfe
Tiinf ̂  tfi^ n dMH®n n ftnr 11 ̂ nfen fn nm ̂  nir snm twi mri fe 1978-79# nfnrf,
nfenrnt nm ^ fen nnntn n nrti ̂ nn nfe nnt nnnf nrr ifint n nnnm tmr nrmr
3!T ̂  femfef nn n isHdini nr nr^nnt^Jiw nFinr fem nrn ffem nn# ff^nt nnnt,

nmmf nn nntn fenr nr nr 1

3. nror # fmrsTT 3# 3n% nrrft nnrrtc^ nfenf nfe nn ff^nt inh: ̂ rnsft ̂ nf nintnf # #nR feni
snnr 1

nf fern 37f nnt n mfenr 37nNnf n wrffer ferr mm Tfr 11 nfen nm nnr | fe nnfer
^,^i.v)41i' n nnt nt ̂ nt nfnnt n nfew: nnnt 3n ̂  nnntn fen m Tfr 11 nm nf fenn
fen nnrtfe nffer n ̂  nnt nfeft 3fe nmrf 3# ntr nnnt, ntnf mmnf n, mnr
fenr mn 1

4. nrmr % nnnfent 3# <!-»<»<ini (nn % JFiTrfetn nntmflr % fm? nntn) fenn, 10 (4) % nrnnn
mrnm^nfe^nnmn i

■TMninT (nn ^ mnntn nntmft ^fen' nntn) fenr, 1970 ^fem 10(4) ^ mroK ^ntnnrmR
^fen3nnfent ^ 3fnmfent n fent 3n+I3din3: mn mm3n:fenr| nn3f nrn Timm n nfenfer
fern mn nnfenfi nf fnnnn femnnrtfenn 1978-79 n nfenn 3nnfent 3# Tmnf
n nftidfed fT fe# ^ I
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Use of Hindi in the Central Government Offices located in Non-Hindi speaking areas.

(a) Measures for ensuring coiiipliance of the Official Languages Act in offices located in
non-Hindi speaking areas.

It has been decided that, during 1978-79, Central Govt. offices located in ndn-Hiridi speaking areas
should take adequate measures to ensure compliance of the provisions of Section 3(3) of the Official
Languages Act, 1963.

{b) Use of Hindi in offices located in non-Hindi speaking areas

It has been decided that Central Government offices located in non-Hindi speaking areas should
address at least 10% of their correspondence with their Ministries/Departments in Hindi.

6. Issue of press communiques, etc. both in Hindi and English

It is proposed that all press communiques to be issued during 1978-79 be prepared bilingually.

7. Releasing Govt. advertisements both in Hindi and F.nglicli

It has been decided that, during 1978-79, all advertisements released by the various Ministries
Departments/Offices as well as Companies/Corporations,etc. owned or controlled by the Central Govern
ment and which are of all-India applicability or are meant for Hindi-speaking areas, should be released
both in Hindi and English simultaneously to newspapers and periodicals published in these languages.
In this connection, the following provisions had been made in the programme for 1976-77 :

(1) The Directorate of Advertising and Visual Publicity would accept advertisements from the Cen
tral Govt. offices. Corporations, etc. located in Hindi-speaking areas, including Delhi, only when
the advertisement material is made available both in Hindi and English.

(2) The material frorn offices located in other areas would, as an exception, be accepted in English
alone, and the Directorate itself will prepare its Hindi version so that the advertisement could
be released both in Hindi and English simultaneously.

This arrangement shall be continued during 1978-79.

8. Use of Hindi by Companies/Corporations owned or controlled by the Central Govt.

Under the Official Languages (use for Official Purposes of the Union) Rules, 1976, such Companies
and Corporations have been treated at par with other offices of the Central Govt. and the (Dfficial
Language policy of the Union is equally applicable to them. The offices of these Companies, Corpora
tions, etc. located in Hindi-speaking as well as non-Hindi speaking areas should, therefore, comply with
this policy. It is, however, obvious that the targets for the two types of offices will vary, because
whereas programmes for the former type of offices were commenced from 1973-74, a beginning in
respect the latter was made only in 1975-76. Therefore, the following decisions have been taken in
this regard:—

*

Use of Hindi by the Central Government Companies and Corporations located in nhn-
Hindi speaking areas.

Since the above mentioned Companies and Corporations are also required to comply with the pro- *
visions of the Official Languages Act and the Official Language policy, they are urged to take the
following steps in this regard :—

(1) Make arrangements to impart Hindi training to their non-Hindi-knowing employees ; #
(2) Every office purchases at least one Devanagari typewriter;

(3) Provide reference literature in Hindi for the use of their employees ;

(4) Public Undertakings having a strength of over 100 employees purchase requisite number of
Devanagari typewriters and also appoint Hindi Officers, Hindi Translators and Hindi Typists
according to their requirement ;
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5. iM % ̂risrfpraif 5r ^ srirtn

ir^ f^JHWI 197 8-79 ̂  ?kR, TF3r¥imT?ri%rpTqTfT, 1963 ̂ STTTT 3( 3) ̂
^ f^, ?rf^-^ t ^ sra i^tNcr ̂39pt fw ̂  i

(tst) i5if^'^-^in^ ^f ^ ^ ^ v ^ r-
ir^ fw Trqr I 5r%^-?ri^ ̂  ^r^'R f ̂Tqf^ ?m #9T?pft ?fk f^fff

^  nfdiild T^ ^ ̂  I

6. SH ferf«^"f ?nf? sftr ̂ rasfl: ?t?rf ?rwmlr if ̂ tr^

STRiT^tf^^ 19 78—79 ̂  ̂trnT^TRT ̂  ̂TFT TO-ferP^TTT Tg^lft'^ ̂  ̂ ̂jfRT ^ I

7. ̂ R^'y fentR ?>ff ^f 5rR\
q^ fWRT I f=P 1978-79 #,M¥F!T 't3T?wVf^^Al9M'nf ̂  ?R^R ̂

^ ?rsfl7T ^r#Tzff/fWff ?TTf? fRT ̂  ̂tr ̂  ̂ fwm WR^ ?dt: t
^  ft, ̂ 1 RrwT?ff ̂  ?TiiTRT-T^~f ^fk ifefmlr #, ?ik 4u4t

WlWf ̂RT^-^TRT^TRt f^TT^JfTCf I ^T^ST 1976—77 ̂  ̂TRWI ̂  fk^klfitd' oJR^qr
^ if «ft -

1. 5RR k^sfiwir, feft ^ tKt>K ̂  WT^,
fkriff ̂ nk ̂  fkriRT h1+k ̂ tt fkriRT ̂  Hiwt ̂  f^kt dRi ?R5ff
^Rif ̂  siMdssj +<i41 ^R"!! I

2- ?Rr ^ ^Rikriff #, ¥mft, $prr ̂  ̂  ^ ?^kR ^ ̂rttrift srk
ffRt k?5TRnT ̂  d'TR sfRR dlftl feim dRT ^t^ff

m^r?ff t OT«r-?n«T ^rrft i

^ 1978-79 ̂  T^t 5IR^5TT ^STRT ^ I

8. % ̂Tsfk +4-M(dAtf/{rrtmf ̂ r ^ srak

TiRmr (^ ̂ 5mRkr snrkkf ̂  fm wk) i976 ̂  ?rjaR ̂  ̂RrfM ?RfT fk^ff
kfTR ̂  ?RT ^ IRTR JTRT W t ?rk tn ̂  THRWRT ̂  "R ̂  ̂

ilk 11 ̂  ■mfkff, kik ̂ nk ^ sik 5fR ki^k-wik ?iikr # IkR ̂ iRknff
=^Tfi^ % t ^ k% ^ ?TH9M6 1 ^fki, ̂ srriiT | kk jrr k ̂ rakra'^ k w #afsj
q  ikr fkik irr k ^i^Mk k ftrt ^4^ 1973-74 ^ k ^ ̂
fqq qq ^?R M+K k ^Rlkrk k Rl'H RT ^ikaf ^ ^^iTTrT 197 5—7 6 ^ k ̂  k I
wfiR w ^ ̂  =966 K fkRT fkrr w |:—

^Tf^Rt-tfnk wk Sr fkR ̂ 'kir h<+k ̂  ?fiT fknrt ̂ f ^ srkn
^TRfkrr ?rk fkrk k €r kkkR k kr kRr wtrr ̂ rr |

\3 -s*

fk^ ?r^sr I ^ fkRkifer ^?tft ̂  -
1. fikt'TRR^^TR +'9"4iF<k f^kt k kksRT k i
2. 5f?^^ ^RkT # iddHik R ̂  W TRRR5R I

3. ^JT^kkfr k ffkt R mffRT k sq^qr wif i
4. ^ 1 oa# ksR? 5k% ̂ tr ̂  f jtrrrt tm ̂  tkrnrk

(^<)< ^Rti iffx vj|<^<ci k wrfW f^kt ksRnk, f^k ^nrqRV kn f^k jRptk fkrk
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f  (5) The forms, etc. being used by the Public Undertakings be got translated into Hindi and printed
bilmgually. The forms required to be used by the people in general should be given the highest
priority so that bilingual forms could be made available to them.

9. Ei^arging the functions of the OiBcial Languages Implementation Committees in
Central Government Offices located in non-Hindi speaking areas.

Language Office Memorandum No. E-11015
57/72-OL dated 29th Dec. 1972 for constituting Official Languages implementation Committees in all
Attached and Subordinate offices of the Central Govt. located in non-Hindi speaking areas. These
Committees vt^ere then entrusted with the following functions ;—

(1) To review the implementation of the instructions of the Department of Official Language
regarding training the employees in Hindi under the Hindi Teaching Scheme; and

(2) To release the maximum number of staff for training in Hindi, Hindi Typewriting and Hindi
Stenography.

Subsequently, in the context of the two-year programme for 1973-74 and 1974-75, the scope of
these Committees was enlarged and, vide this Department Office Memorandum No. E 11013/8/73-OL
dated 5th September, 1973 it was decided that the Official Languages Implementation Committees
set up in the Attached and Subordinate Offices located in Maharashtra, Gujarat and Punjab would

progress made in the use of Hindi for official purposes in those offices. The functions of
tlic Official Languages Implementation Committees set up in offices located in other non-Hindi spea-

enlarged also to include the responsibility of reviewing measures taken for compliance
of the provisions of the Official Languages Act, 1963.

It has now been ckcided that the functions of the official Languages Implementation Committees
set up in tlie Central Govt. Offices located in non-Hindi speaking areas should be further enlarged
so as to include the review of progress made in the use of Hindi for official purposes in those offices.

chapter II

Specified Documents required to be issued both in Hindi and English Languages.
(i) Resoluti^ons, General Orders, Rules, Notifications, Press Communiques, Administrative

and other reports, official papers to be laid before a House or Houses of the Parliament
1  Foims of tenders etc. [See S. No'6 (Section 3 (3), S. No. 9 (Rule 6) and S. No. 10]

Genera! Orders—Arrangements and Definition.

S. No. 11

Copy of Ministry of Home Affairs O. M. No. 1/14011/3/75 OL (A-I) dated. 28-5-75.

of paper being the main difficulty, even now a large number of general orders are beinSeTin Sifh
^ly. This has been adversely commented upon in the meetings of the Hindi q '" EnglishThe position has been further aggravated because of the recent 40o/, cut imposed on the useTf pl^^^^

2. Suggestions have been received in the Ministry of Home Affairs in view nf ti,e . e
the orders requiring bilingual issue of documents should be suitablv amended n d of paper
should be issued ip Hindi only to the Hindi speaking States (including Delhi) documents
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5 TOTrtt if
ir BTOH^ I ^'rar sTTt ffsms fti ™t ̂  5i^ snqftwiSw!
^  ̂ fê nf^ 1^ ̂3wssr if I

9  iM 5t ^ ^ ^ ̂  L.
TT^^ 29f^^, 1972 ̂  5n^ ( ̂° !°" ̂ 1° ̂

^ ̂rqlraT i

2. fi??fq^^?ftTfi^CT5f^PT^mff^^ ^ ̂f^?rf^=frrf^^ ̂  ̂ nhiMvt
^^"TT I

1973-74 1974-75 ^ f^,
5rm (^ofo 11013/8/73 TTomo-l)#I^ Hfilf^ ̂  ^ f^fW ^
Pr^^fW Wf^ ^ ̂ TT^f ̂  ^ ̂ S

yrafF^^qMPit ^rral^f ̂  ^
jpri^ # ?nff^ I TT^f ̂  f^ qii^> ̂

TT^r^^rf^TiT. 1963 ̂ ^^~f ̂  ^ 1^
^ ̂ fsTR^ ̂  #fl T^f I

w  ft<nTO4ft«rt5'a:-»n« wif « fw. «nr 5iT*n * w« fllTT-v''^
,rfi^ # OTTI ShftRTR !(rT,3^ sm wfewf if fTOTTt StfOTt* ftw %ft ¥ !W>I
^ |t 5nTf% qff n'Tf^ !WT qff #n ̂  i

qqsJirq 2

fi'^f qftT ?j^5ff 5f^f ̂ wiqff ̂  311^^ M5r«E ̂ insr-qa
(i) ??! ^511^41 ?ftT J

O^T ^ linf ?nf? [t^f 6 ?JRT 3 ( 3) qiT ?f o 9 ( 6) ̂^1 ̂  1 O]
Hrqffq !qrt?T-=qq^qT ?i'V': qF^qiqi

qio ^0 11

,, i ft™28-5-75 « fno m. 7i= 1/ H011/3/75-W W" (^-l) "M^tfl
n mxm wirt « %«.ft* ̂  «« f" "" ' '''•■^ "

?Tfqr?! ^T OT«Tq t

wn-n rfWHw ̂ -» mn 3( 3) (i) % <t^mT ™«7r % ^5, mwt^l ̂ r mm f^tr wT^ 3rfi3™ 11 I® % mm wra »■> "5^ ZS

^ ^ it ̂  ma 5-! ft m« « "'f''^ lift ^1 '"f't f
S mfr 4t a,« M ai | 5,5 arfw ftm mm ak w(t mm. Mfe®"*

qif ^ ̂ ^11^ ^'Fi ̂ ^1 '
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3. The matter was discussed by the Kendnya Hindi Samiti at its meeting held on Qth Anrd lQ7it
under the chairmanshin of the Prime lUiniQW j -j j li ^ . yth April, 1975

(a) The Mimstries/Departments should issue general orders in Hindi and English simultaneouslv

MH„8u^r.o speaking area, (including Delhi) and
(b) the offices of the Central Government located in the Hindi Speaking areas should issue general

orders in Hindi and it may not be necessary to issue the English version.
(c) the subject of the general order should be given both in Hindi and English ;

w rSfmn:rG™ltn° tSThif iffiSs.'-'
P»-a„d offices, ,he

Sumil; of Finance etc are requested to bring the above decision of the Kendriya HindiSa iti to the notice of all concerned immediately for necessary action. A copy of the instruction i«
issued in this regard may be sent to the Ministry of Home Affairs for informadon and record.

S. No. 12

Copy of Department of Official Language O. M. No. 1/14013/2/78—O.L.(A-I) dated 19-5-78.
Subject:—General Orders—Definition of—

u  directed to refer to this Department O. M. No. 5/57/7-1-O.L. dated 31st December 19.71 wherein the term /General Orders' was defined. Paras (ii) & (iii) of this definition inter-alia
i- i relating or intended for a group/groups of members of the public. Instances of certaindifficulties caused due to this definition have ccme to the notice of the Government particularly in those

areas where the regional language is different from the Official Language. In order to avoid diLulty to
the public in these areas, it has been decided that the circulars, etc. meant for the public may not be
included in the definition of General Orders' so that regional language could also be used for these
circffiars e^. whe^rfever required. In this context it has now been decided that the Office Memorandum
dated 31st December, 1971, referred to above, may be treated as cancelled.

The revised definition of the 'General Orders' will be as follows
(i) all orders, decisions or instructions intended for departmental use and which are of standing

nature; ®

(ii) all orders^ instructions, letters, memoranda, notices etc. relating to or intended for a group oi
groups of Government employees;

(iii) all circulars whether intended for departmental use or for Government employees.

■2- ^All the Ministries/Departments etc. are requested to bring the revised definition of the term 'General
Orders to the notice of all their concerned officers, their attached and subordinate offices and the com
panies and Corporations owned or controlled by them.
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3. ̂  TT 9 ?rt^, 19 7 5 ̂  SfSTR ^ ̂TETStSf t #T% ̂  ta^ if fViW
|?n I ^ f?pw fw f% HTTFJT ^ ̂snrt % ̂rr^ ̂ r ^ ̂  ?rk f?t% ̂
rnHHrlfed 4<c4'+Mld s^T^^TT imif ̂nRT | 3T^ oq-^T^TT ir^ ̂  ?IW f>ft i%?r% ̂  'P^^T'T f%qT ̂ jTHTTIT |

(^) WPR ̂fSTT f^vrPT HPTPq" 517^ ff??f t ?7TS7-^nsT 777# 777^ Sra^TTST TTRrfTpff 7#
#3r# HW7 # ̂Irr 7371% TTprfTnr f^ ^$ff (ft?# 7i%t) 7# Trtlw %77r #•, 't^ ?t7F7
TfTJff t f7«rct TTRlTpff ̂  =ftfff ̂ TWf # #;## I

{^) ^prHt ^r ?R7n7: % 77nTT7PT mw#Trrtw 777# ct^rt Ttt^ #7 Trrd
f^'TT WtITW Ttff I

(7) yIHpi| ?Tlt5ff TTf f¥f7 7«tT 5ft5ft 7>ff 7 f#7T Sffi^ |

(7) Tf 57t7?TT 7R77r^ TPTTT 7777f7 5T7T 7iT7ft7if 7T fTTTTf 77T 73?T% 77mf7Pff 77- # 'TFT#
fWt I

(3:) 7T|t WTTTiff, fwWPff, f777lF, 77t7f7iff 78TT 77prf7Rff % f^# 7^77 |t7T T^f mW7 7?T#¥ fpTTf^T?
TT" ̂  Tlt^ f77# TTR# I

4. f7W TT^T^ Tirf# ̂  TTTTtsr | f77 7 %7^7 Tifirf# % ̂37^7 7# ̂llTiTfTW 5rR77T7t 3f%cr TTR'IT^
% Rfi7 wwiP-^Trf ̂  # 7 I ^Tt 7^77£r # 7 ̂  #t 5r7#5r ynrt 77^ 7fdRi'f7 75 t# ?ft7 f7^7
% M #^7 1

Tio 70 12

n«i*n7T f9WT7 ̂  fTTTTi 19-5-78 ̂  TTTo sno Ho 1/14OI3/2/78 TIo HTo (77—l)
4rf?rR^f7

fTHlT :—HTHTfH sn^TT—7f7HT7T I

7t?Hf7m7%Hr7t7l 31 fer^Tt, 1971 #7^7f7^^ ?rm Ho 5/57/71-7To HTo ^ H7H ## 77 ..f##?!
fHT I, "HTHFH Hltw" 7# 7^pmf ̂  Hf sft I qfWTTT #7 77T (ir) HHT (ill) # # ^
t, TfJ 7RHT % sifeN# % HH^ 7T 33% fntr |f | TftHfHi % qiir?TJr ^s^qfrfi || %
^ |KjfH H777R HTWTTt # HTfr |, f7t7777 33 t, ##3 ̂T 7T75fHT7t ̂  fH^T f I t3 # 33HT 7#
%f33Tf 3 3^ Ri^N fHTTT 37T f f% 333T 7# 33 3T3 7M 3337 371% %1 "ht3P3 37371" %1 7r<3l7l %
3 W HTTT 3Tf77 '?3 H^f 311% #, 3737377373373, ̂ 3%T 3T3T 73 33>f 3% f773T 31 3% I W 3^3 % 33 3f 1333
^733 33T I ̂  f%3i37 31 Ithw:, 19 7 1 % ̂7#7d 733l33 3133 7% 3T3T 33^ I

"373737 3733" 77®% %1 33^f§T3 31^3737 f3i3M33 |M :—
( 1) 33t 31377, 1333 37 3^3 3l l3W7f3 33>7 % Ihtt ff Hk 3> ?3T3l HTTTt % ;
( 2 ) 33l 3733, 3^3, 33, 3733, 3l1%3, 3rl3 3l 3377731 7733Tf33l % 33| '3337 33%1 % 333 ̂  37

33% Rttt ;

(3) 33I: 3i%73 3> 1337#3 3%1# % 1%^ flii 37 3377731 77#^%r^

2. 33I 337331 /l3373l 37l3 % 33373 1% 3 "373773 3733" 77®3 T# 377lfW3lT3i37 333'33i 33l33 3I3-
777fT3f, 37333 3#7: 3£7l3^3 7773f33l 3k 37% I333373l3 3 fdl Rlcd 37317737133% 3k f333%'% 6373 % 37 % |
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, X • ,

(2) laternational Treaties and Agreements

S. No. 13

Copy of Ministry of Home Affairs O.M. No. 16/21/70-O.L., dated 31st December, 1970.

Subject;—Programme for 1910-11 for the progressive use of Hindi for official purposes'of the Union
Preparation of international agreements and treaties signed in India both in Hindi and English.

The undersigned is directed to say that the Presidential Order issued on 3rd December, 1955, vide
Ministry of Home Affairs QjEce Memo. No. 59/2/54-Fub. had authorised inter alia the use of Hindi, in
addition to English, for treaties and agreements. In December, 1959, the Ministry of External Affairs
issued an Office Memorandum stating that in all treaties between the Governmnet of India and the Govern
ment of any other country, the instrument will have to be drawn up in English, Hindi and the language of
the contracting State. This policy was first modified in July, 1960, and further modified in August, 1964,
when the Ministry of External Affairs decided that a Hindi text of the treaties and agreements would be
prepared only where the other contracting party insisted on the text being prepared in a language other
than English. Thus the policy followed regarding the conclusion of international agreements and treaties
has been to prepare them generally in English only. If the other party insists on preparing the text of an
agreement in their national language (other than English), the Central Government Departments also in
sist on preparing a Hindi version of the agreement, in addition to an English version, (which was consi
dered the authentic text). Political Treaties are concluded by the Ministry of External Affairs and other
treaties and agreements are concluded by the respective Ministries and Departments. The Ministry of
External Affairs (Legal and Treaties Division) advises on the formalities to be followed and also vets the
English texts.

2. The question of use of Hindi, in addition to English, for treaties and agreements has been discus
sed in several inter-departmental meetings and the final decisions taken in this regard are given below :—

(/) The Hindi translation of the English texts of treaties and agreements should be prepared by the
concerned Ministries and Departments. In view of the fact that the Ministry of External
Affairs in their Legal and Treaties Division have already the necessary expertise and they ad
vise the different Ministries and Departments on the formalities to be followed and also vet
the English texts of treaties and agreements, the vetting of Hindi translation of these docu
ments should be done by that Ministry. For this purpose, necessary additional staff qualified
in Hindi and International Law should be provided to the Legal and Treaties Division of the
Ministry of External Affairs.

[ii) The above-mentioned arrangements will be worked on an experimental basis for one year by
the Legal and Treaties Division of the Ministry of External Affairs.

(»i) The above practice will be followed by main Ministries and Departmets for the present.

(jv) The Ministry of External Affairs would first prepare comprehensive lists of common English-
words, phrases and model clauses used in the texts of treaties/agreements. Then, the transla
tion staff of the Ministry of External Affairs would prepare the Hindi translation of these lists.
For this purpose thejlegal terminology evolved by the Official Language (Legislative) Commis
sion will be used. Thereafter, these translations will be finally vetted by the Official Language
(Legislative) Commission, Legislative Department, Ministry of Law. The lists thus finalised
will be printed and circulated to all Ministries/Departments by the Legal and Treaties Divi
sion of the Ministry of Extenral Affairs. With the help of the Hindi versions of the lists of
words, phrases and model clauses finalised in consultation with the Official Language (Legisla
tive) Commission, the Ministry of External Affairs will prepare "model drafts" in Hindi of
treaties/agreements. To start with, model drafts in Hindi of Cultural Treaties will be prepa
red by the Ministry of External Affairs and sent to the Ministry/Department concerned for
their guidance.

(p) Hindi should be used, in addition to English, in all the International treaties and agreements
signed in India. However, the following treaties and agreements are exempted from being
executed in Hindi also :—

(a) Treaties and agreements executed abroad.

(ft) Treaties and agreements of urgent nature when due to shortage of time, it may not be
possible to prepare Hindi translation;

m
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^0 Ho 1 3

f?o 31-12-1970^^prfHir5TmHo 16/2l/70-Tro HTo ̂Tf SfHfHpT

HH ̂  JTHtsfjff ̂  fHq ^ smTH^ ̂  H^fSTH 19 7 0- 71 ̂  fHq —HKH H
5TR ?rHTf65\?T Hk Hftwf HTqnwf H HmT I

^ ̂ fHT1WHHTHq:% crrr:t^ 3-12-1955 % ̂IoWToHo 59/2/54-q^ %H£fk5iTTt
fq.-# W <149 Pd % 5TTT % HTd-HTd Hfddf hIt ̂ TR! % fdd % Hfdfw dd Sfifk drfafdl
f%,7TT TdT «TT I fdHFdT, 19 5 9 H fddd HdTdar d qd." qdd?dd dlTd fd^dl dT d df dlfl TiTT dT Pp HRd d<+K

d?T ̂  H<+K % qft siTd dTHt Hdt HpaTdf % fdd fd^sfd d.Td dT# q?t

HTdTd ddK fwr HnniT I dtPr H dl# ̂Hlt 1960d daiT fqR Hd^d, 1964d HkHdlsrdPpiTTdirr,
ddTdd d d^ fdWd fddrr fdT dfddf ?ftT dRT^If % did d d^ ddK fd^d drrdd, ̂ d dRK dRd dldT ddRT dW

f d did % fdd HTdf d?^ PP dlS diddt d pRd did! d ddR PdTdT diq I fd ddTR dd^if^ld d'TTpf dk dPddlr dl> dllid %
dT^ d dd ddT dddt dldddd: %dd dddT d ddTT dRd dff dtPd | I dfd W^ dd dRR % dlS dff (dd^ d Pd^)
dddl" d,T4 did! d ddld dRd % Pdd dTd^ dVTdl | d"t %kPT d^ddk Pddld dt dTTd % dd^ dlS % dPdkdd (dt ddl-
Pdd dlJ dddl dTdT dl) WTdR ddR dRd % Pdd dfd^ dRd f I TTd^Pdd.' dfddt Pdd?l ddldd SITT dlt dl^
I dk dkdli dk dRTT ddfddddTddf dk f^pff dlTT PPd did f I Pddd ddTdd (f^ddkdPd ddld)
dddTdl did dldt dkdrfkldTdIi % dl^ d ddl^ ddl | dk dddt dTSf dd ddkSTd dt dRdf | I

2. dfddir dk dRkf % Pdd dddt % dpdkdd Pf?k % dkd % d?d di; dd4? ddPddrd^d d5k d Pddk-Pddd
pd.dT ddT I dk fd ddsr d pTTdPdPid dPad Pddd Pd?d dd f :—

(i) ddPddddlddfdkPddrdf ̂ >dfddlf d>?: dRRlr d dddt drk dr P§??> dddld ddlT dddr drffd
?d dTd df SdTd d fq Pd' fddd ddldd % PrfsT dk dfd ddld d dfd d dld^dd Pdddd dtdd f
dk d fdfdRT ddlddlf dk Pddldf ^d ddd d dqdrdt did dl^ dT'ddrPcddl % dl^ d TTldd dd

f, dk dPddlf dk dnk % dddt dTSf dT ddk^Td dl ddd |, dd dFTdl" % Pf?dV dddld dd ddk^d
dt ddt ddMd dm fdTdr dPTT dlFfd I dd ddkld % Pdd Pddd ddTdd % f¥d dk dfd ddTd d
P^^dt dkddT?^kPd d dkddT dliH dTd5dddPdkdddddrkd1fq?l5!Td?dT drtdr^dlP^ I

(ii) ddddddd^d WTdd^kfd dk dfd ddTd dm qddd ̂ Pdd dd^dTcddT drdTT: TT ddfd
dTdd I

(iii) Ppd^Td ddldd dk fddTd ddddd d^pT dT ddddd d^d I

(iv) Pkd ddidd iir# dftrdT/drrk % usf d dTdm ̂  d ddkr d dk di# ddkt dsdX dTddtdf dk
ddd % dTddf ̂  kdfd dfddt ddTT d^dT I dd% dK Md ddTdd % dddld dTd did dddfk dd

C\ C CS v3

^ddf dl f^"r dddld ddld ddd I dlddldT (fddTdV) dldPf dldl tdld ̂  dfPdPd dSdlddldf
?d ddkrd ̂  fdd ddki PddT diqdf l did ddldfd, PddTip fddld' dT TlddTdT (IddTdt)
dldkr W dddld dT dpTd dd H ddkSTd d^dl I fdddTd dpTd dd H ddTT dt df dPddi SddT-
dd fddW Wrnd % fdpT ddT dpET ddTd dm ddTddlr, fddldi d> ddt dTdk I TTddTdT

(fddTdt) dldkr ̂  TTdl^ t fdd dSdlr, dlddf did ddd' % dTddtdf dV dfddf % P^dt dldl d1 dpTd
dd ikiT ddl I dddP ddd d fddd ddTdd dfdkr/dTldi % "ddd % ddld" d ddT"?: dddl I
dd d, fddd ddldd dm dt?ffdd dPddf % ddd % dd1d Pf?dt d ddlT Pdd dldd d^STd
ddTdk/fddldf dl dddd % Pld dd dldd I

(V) dlTd d fTdTHT dt did dTdT ddf dddf^td dPddf dk dTlk % Pdd dddt % dfdfkd dT ddld
tddTdTdTdlf^q I ddTpT, pT^dpHp^d dPddf dk dmk d> ffdl" ddtPrdlfer d dTd dt | I

(d) fdddf d ̂  d^ dfddt dk dTTT ;

(d) dcdld ddTT dt dfddt dk dTTT, fdddT dddTdTd % dTTd Pfkt dddld ddTT dTdl ddd d I
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(c) Multi-lateral Conventions; and

{d) Treaties and agreements executed by the Ministry of Defence. (However,in the case of
items (a), (b) and (c) above, Hindi translations will be prepared and kept on record.)

3. The Ministry of Finance, etc., are requested to take necessary steps to ensure the implerhsntatioh
of the decision enumerated in para 2 above regarding the issue of international treaties and agreements
both in Hindi and English. This item has been included in the programme for 1970-71 for thfe dfog^ss-
siveuse of Hindi for various official purposes of the Union and the target should be achieved by 31st March,
1971 positively. Progress made in this regard may be intimated to the Ministry of Home Affairs (O.L.
Section) from time to time.

S. No. 14

Copy of Ministry of Home Affairs O.M. No. 16/21/70-OL (Vol. II), dated 24th February, 1972.

Subject :—Preparation of international agreements and treaties signed in India both in Hindi and English.

The undersigned is directed to say that detailed instructions regarding the signing of treaties and agree
ments were issued vide Ministry of Home Affairs O.M. No. 16/21/70-OL dated 31st December, 1970. Some
doubts have been expressed in certain quarters as regards the authenticity of a particular version when the
treaties and agreements are executed either in Hindi and English or in Hindi and English and a third lan
guage. The matter has been examined in detail. Under the Official Languages Act, 1963, as amended,
Hindi is of necessity required to be used in addition to English in all the agreements and treaties executed.
However, with a view to avoiding any differences about interpretation it may be desirable to consider only
one text as authentic. It has, therefore, been decided that in agreements and treaties signed with non-
English speaking countries in their language, English and Hindi, it may be appropriate to provide that in
case of dispute English text will be considered authentic. In the case of agreements and treaties with
English-speaking countries, efforts might be made to get both the Hindi and the English versions signed
and treated as authentic. However, in case of the other party insisting that English version alone shall
be treated as authentic it may be agreed to for the time being. Ministry of Finance etc. may kindly keep
these clarifications in view while signing the treaties and agreements in future.

Chapter III

Items for which Hindi is to be used.

Use of Hindi in Correspondence.

(1) Correspondence with Hindi-Speaking-States and the States which have adopted Hindi as their
Official Language.

(Please see S. No. 9 (Rules 3 and 4 and S. No. 10)

(2) For replies to letters received in Hindi from anywhere

(see S. No. 9 Rule 5)

USE OF HINDI FOR MISCELLANEOUS PURPOSES

For writing addresses on envelopes to be sent to offices and individuals in Delhi and in Hindi-Speaking
areas :

S. No. 15

Copy of Ministry of Home Affairs O.M. No. 12/50/62-OL, dated 30tb July, 1962.

SuiiJEG-T :—Progressive use of Hindi in the work of the Government of India—Use of Hindi in writing
addresses on envelopes to be sent to local offices and individuals and Hindi-speaking areas.

The undersigned is directed to say that a suggestion was received in this Ministry that addresses on
enVeibiieS of communications meant for delivery In Delhi and other Hihdi^spea'king areas may be written
in Hindi as this would help the Class IV Staff in the said areas to deliver the letters quickly arid would also
provide adequate opportunities to the staff to do work in Hindi. A majority of the Ministries etc. of the
Government of India, whose views were invited vide this Ministry's O.M. of even number, dated the 24th
May, 1962, has no objection to the adoption of this su^estion. It is accordingly requested that the
Ministry df ̂ihauce etc. may give effect to this suggestions as far as possible.
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(t) ^rPfTe'fTir; ?fh:

(^) wifawT g:RT ^fftjiit i (^^rPr, (^), ('?) (t)
^ f|^t 3TiT^ ̂JiTT f^qr ?fk ?rF*r#^ % t<3T ) i

3. ft'TT # ̂Tij^tsr | t gTsr^fr ̂ fV?: ̂ Tr^f ?rr'Tr?ff ̂
% ̂fsfsr ̂  yMiT^d 7TT 2 ̂  fd""!?! ̂  ctiiiifrciiiri ^"T % ^ I %
^ni^TRt 5R>3R"f % % snrnft 5r!T>i# ^f^fcTd" ?ri; 1970-71 tiH-Hfe'd" f^qr t^t |?r>?:t|

SIHT#, 1971 ¥T # TTT I W ^ ft wFt % ^'T| (TRWT^
ywvm) iff wr-wr qr fwr ̂  1

^0^0 14

niH^TOTaR r?o 24'BT^% 197 2^^!Ttrf?ra'5n<nTHo 16/21/7O-Tllo ITTo (^-H) srfHMt
H  511^ nfOTf ?ftT ^qrwf ̂  rPTTT I

^^^ |?nIFp % 31 i970 %^rofrro ?fo 16/21/70-TT0 ̂ 1° % ̂rsfi-^
?rftr2ff % #' f^d' ?ri?5T ̂ rft 1%^ t# # 1 ^Fsrsrr f|^?f ?ftT

?r^T" f^^rt t I, T ITS ̂  sTTrrrfor^ar % f^q't t'
^ irm ̂  it 11 t^rYETd" ?rflrftirrr, 19 e 3 % ̂rtrti ^rtr tRjiff t t^tlr %

^ srttir 11 fiT ̂  fit^i- % ttsr ̂  ̂  ^ ?), 'tis
f?> ^?TiT iretFi 5>iT I t f«T^ wTfi-irtt t?ff
iT?T, tttt ^in"#in:Kli ̂ fk^rfsrtf.fT^sir^qT f>it it; fi'i'R ffi'Fa'^
ITS sttitF^ ttiT I Witt ttf % mi- M it# uTitr ?#t: tFatf # ^ ̂Twr#f
n srt^T tttt# ?ftT tttf Titr tt tttitPiit iw# % trcI" fw ̂ 1 irm ird' tx.
i%%i[TT?fg#t%'TTs ̂ >|#5nTTTf#iiiTiT^TiT#t^Fqi?rfT^ ?#FTTiT?;f#jn^nT 1 1%^ wT^i^rrf?

#f#tt "TT 17^ TTI^ W1' TWl^?:off tt E1T1 # T# I

^Hsirra 3

fgira fsT^ ̂  f#q UT snrtn fiJin |

qa sqq^Tt ̂  q>f Sfttl

I  (1) TT^t ̂ qr 1# ?ri#t vj^rwrqi u ̂  # jttit# qi# # ?Trq q^ sqq^rr
("'tqio 510-9, fqipT 3-4 0^15^1 #0-10)

(2) q?|f # «?t # aftc?! qa m ?q
qio #0 9, fqiw 5)

fqfqsr qqt^tqf ^ q>T qqtq

fq5#t ?ftT: qiiqf^rqf siFid 11# q# qiq qr# fiTHiqit qr qq q (wqi
*»

qio ̂ o 15

l.^qaToiqqi sOflToTTf, i962 ̂q>Ttrfoiq?fTqqHo 12/50/62-TTo ̂ o^tirf#f#fq
fqqqr-HKrT 5n:i5R ̂  Wq # IT Stq>T—fqTltq ̂ iqf^ sqfsOTt rTIT ^

q?t##3rHqr# for<sTOt qr q# f^T'^qqf^^qrrsrqtq i

q# qf 115# qq fqqqr fqi | qqiqq q qqiq qnqi |qr qi fti qqr f^Cf-qiqt ##f #t ##
qi# IT# q#f qr q# q fq# qiq, qqff# fn# qq# ##t % qnfqrftqf #t qqq ##t q fqF^it qr?# q qfqqi
ftit q^T qqqrftqf tt fftt q qqq qr?:# # qrtt qqir q# fq#q i qrer qrqqr: % qFqqqq q^qrqqf #t, fq^ Tiq
fqirq 24qt, 1962 %qrrq?qq qm q^ 12/50/00 tto qio g-ra qtil it®#! qqiqq#qnriqq#t
qjqf# lift 1 fqf#q snqqTlf^fqtiqTqTqqqTfq ?q qfqqqitqqTqfqqq^nT-itT# 1
79-M/P(D)354Raj Bhasha—7
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S. No. 16

Copjt of-Ministry of Home Affairs O.M. No. 11015/41/72-OL, dated 27th June, 1973

Subject :—IJse of Hindi in^mnting addresses on envelopes to be sent to offices and individuals in Maha
rashtra, Gujarat hn'd Punjab'.

is dkect^ to sajr_that'the M'iriisfry of Finance, etc. were feqiiesfedin Iv^ihisfry of
ffdWAffatirS Office'MfemdlaMum No. 12/-5D762-OL, .dated'BOfh Ju0, ila't aadr^leS" -qif etfvadpel
ofwmlmriicsations meanffdr delivery in Delhi or Hindi .speaking areas naay .be written'in Hindi,: as this?
w^Uj|_4|ihelp the-class.iy staff,in the said areas to deliyer the letters quickly..and y'lll alsp provide^p.piJortu-
nities to staff to' do work in Hindi. These ihstfubtioh^ were reiterated vide Ministry of Hohie Affahs' bffiee
Memorandum No. 6/50/69-OL, dated 24th November, 1969 arid Office Meiflorandum No. lltfT5/4T/
72-OL, dated 5th August, 1972.

2. It has now.been decided that the above mentioned instructions may be extended to communications
meant for delivery'-tb eeritr^l Government offices located in the States of Maharashtra^ .Gujarat aadrgu^f
jab-also, ryhOj^have.,^ correspond with Central Government.in Hindi. ,the Ministry of Finance'
em.'ar'e; theTefOrh reqMstrid' to isViib suifahlh ihstfuclibris'fb t'HS-ljiespatlh'Giefks accbrdihg^^^^

S. No. 17

Copy of Ministry of Home Affairs O.M. No. 12015/15/75—0;L. (B) dated 12-3-75

Subject ; —Publication of the list both in Hindi and English by the Ministries/Departments containing names of
their subordinate 0 ffices and Corporations.

The undersigned is directed to say that in accordance with the instructions issued by the Ministry
of Home Affairs it is necessary that addresses ori efivClbpeS of offifcial comihuhicatidris iriea'rit for delivery
in Delhi and other Hindi speaking areas may be written in Hindi. Sometimes difficulty is experienced,
in this regard because the letters as well as the names of the offices for whom these letters are intended
are in Englislh, consequently the Issue Section finds it' difficult to \vrit6 thfe adMrfess' ori erivelb|)es in
Hindi. As a large correspondence of the Ministries/Departments is with their ovvn Attached arid Subordi
nate Offices, it is suggested that every Ministry/Department may get the list of their Subordinate
Offices/Corporations etc. prepared both in English and Hindi and distribute thfe same to all of their
offices. One column of the list may contain the name of offices etc. in Engliffi' and the Other column
may have the names of offices in Hindi in Devnagari script. This would facilitate the writing of the
addresses in Hindi on the envelopes of communications meant for delivery in Hindi speaking areas.
In case Hindi name of any office is not known' and the letter is meant for dfeli-vefy in the Olhce
located in Hindi speaking area, the English name of the office may be written in Devnagari script.

2. Sometimes the list's of often used addresses'are kept-cydOstyled^ and the same are ilsfe'd by . ctlttlrig
dhf the relevant portions and pacing them on the envlopes. The addresses concerning Hindi speaking
areas may be got typed in Hindi and cyclostyled copies be made available to the Issue Sections so that
they may conveniently paste them on the envelopes.

3. The Ministry of Finance etc. are requested to apprise the Ministry of Home Affairs with the afetibn'
taken in this regard.
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16

197 3 SP ̂ fo 5no ?fo 11015/4l/72--Tfo-flTo aff^Tf^Pl

:-iT5raBf, nsTtm "fsirg h suffOTf srnf ̂  f^<RTq?f «rc f?T<sr^ ̂  w
s#i r

30 1962 %^kir ?rm?ro 12/-5 0/62-Tro^To
?n'^ iW~Tirr «n f% it ̂  i|5^ tk "t#
^«T ^ ̂?ff ̂  MS5^ ^ ̂TfTWr TT^ TT^ %
^rlTRfwir I 1T| WTH'T % 24 ̂T^ter, 1969 % Tilo ^o ̂1° 6/50/69 TTo ̂ o 5 TTTfcT, 1972
% %ro' 1 roT 5'/4i/'72--TTo' wfo # if^TTTir ?rrf^ TT ffTTTTtwl' %t jflrPfiT # sziT^f^^riTTTrirT qr i

2, ?RJ^,.%4!T^li%JTT %t 'T^RT^, 7311? ??T?fTTr'35 TT^iff ? TTTTT:
% Trrtrfwf' %f w 3ff??T#7^ ? %??k trtttt %■ ?rr? % 7? 577^7x7%

'915%; ^ f f ?fa: fTt 771^7 ?rif? # ?r7d£r I fT5 7 ?r77 77'7 f%%%lr (fe777) %t 7777TT 77777
TTffiTr' 3n€ 7R I

7)0 70 17

JTf HWmar-^ %?T% 12-3-75 ^ 7)T0 ?rro ?T 12015/5/75-tTo THO (Tl)7)t af7fHf7
fgjr,l;_Tj3T5Ijflf/f^¥rtiff 5TXT 777! 7T£ft7?7 7!T7f?r7f ^ TTTtI Tit feWTTt 77 777f7T3 f7!7( 51171 I

^ 7f 7i^ %T f77lr |W | f7) 75 7fM7 % % STTTlX 7| SHTW tTt' fexft 771 ?n=7 %% 71^
if f?77 TTTfTTf %t oTT? 7T7 7X77X1 7^ 7X TcT 3IT7 I ̂  777 ^f TT^ 7!^ fTfTi^ T'feTTf ftcft | fT?
77 5i73ft Jf %7 5 7 77 7X 77 777^77 77 7T7 7^ 7W TTTTT t Tftsft Jf f7WT%7T | I % 77X7 7%ji siT^niT 7ft
f777% 7X 71 7T7 ^ ^f 7?f57Tf | I =7% 7?T77f/f77T7"f 77 77 577iTX 7^ 777 TsftTRT
5ik 75^7-7 tt.'iq^Mq1i ^ %7r |, ?xrf?n? 71 7717 | f% 7T7^ TTRPr/fTTR 777 ?ra%T 777f77l/l777f 7% 7=^
flTTTTt ̂  ̂T 77717 ?ftx 777 7^ 777^77! ^ f77fX7 TX 7 I % 1^7 7T77 ̂ f 7T7f77f Tlf? % 777f 7T7 ?ftX
77% 7M7 ̂  TPrfTTf % f^^ -TR 777T7Xt IMx rf xf I ^7% 71^ %r 77 71% 7f7 TTIt 7X f%7f % 7%
f^% % %77T ̂  I 7lt ̂ TT 717177 7T l%7t 717 7177 7 % 7Tx 77 ffTt 717% ^7 % ftxft 7T7T77 %t 7T7T l) 7%
17777 7X %im^3 7T7T 7T7 % 777T7XI' fxTpT % ItTT 37 TTTT ^ 1

2. 7^ 71% Tfsrr 707 717 7T7 77t %t %77T TT^TTIXXTW ^ ̂  TTTT 17%!: 77% 77 777-7777R f777r%f
7X f%T77 fTl^ 7T7 1 I Tt 77 fl^t TTTt ^^ % TTTTTTf tr 77(97 % 777T 77 f%7t % 71^ 7)Xr%X 717771-
?7TI7qRT^777777r7f%l77T%7ErT3r77XlR, 7Tf%7 7%7RTT7l%%T77rxf77)T7)%7Xf77%f#3fT7% |

3: 7tt%7 7fi7% 1 f% W 777't %1 Tf TTXTtf7% 777T %t 7% 77 %f fTT 7X1
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Chapter IV

(1) Noting and Drafting in Hindi (PI. see S. No. 9, Rule 8)

(2) Cash Award Scheme

S. No. 18

Copy of Ministry of Home Affairs O.M. No. 11015/8/74—O.L. (A-II) dated 5-10-74

Subject — Cash awards for encouraging the use of Hindi for noting and drafting in Central Government offices
located in Hindi speaking areas and the States of Maharashtra, Gujarat and Punjab including the
Union Territory of Chandigarh.

The undersigned is directed to say that under article 343 of the Constitution Hindi is the Official
Language of the Union. However, in accordance with the provisions of Section 3 of the Official
Languages Act, 1963, as amended, English may continue to be used, in addition to Hindi for
all the official purposes of the Union for which it was being used immediately before 26th January,
1965. Thus the Central Government employees are free to use Hindi or English for doing their
official work. More than 5 lakh employees have been trained in Hindi under the Hindi Teaching
Scheme. Similarly a large number of Typists/Stenographers have been trained in Hindi Typewriting
and shorthand. There are also a very large number of employees who knew Hindi at the time of
entry into service. It has, however, been observed that very few employees do their work in Hindi
despite the fact that Hindi is the official language of the Union. Experience has shown that because
lack of practice in writing Hindi, employees who have been trained in Hindi under the Hindi
teaching Scheme forget whatever knowledge of Hindi they had acquired under the scheme. Thus
the expenditure that is incurred in operating the Hindi Teaching Scheme becomes infructuous.
In order, therefore, to make effective use of the training provided to the employees under the Hindi
Taching Scheme and to encourage those who already know Hindi to write notes and drafts in
Hindi, a scheme of cash awards has been formulated. The cash award scheme is as under:—

(i) Scope of the Scheme :

The scope of the scheme will be limited to : (a) Ministries/Departments and {b) Central
Government offices located in Hindi-speaking areas and the States of Maharashtra,
Gujarat and Punjab, (including the Union Territory of Chandigarh) having not
less than 500 officials (excluding Class IV employees). However, a Central Government
employee working in an office located in non-Hindi speaking area may also compete
for prizes under the scheme operating in the concerned Ministry, Department or Office,

{ii) Eligibility :

All officers up to the rank "f loint Secretary or equivalent will be eligible to compete under
the scheme.

{iii) The following cash awards will be available every year under the Scheme :
(a) MinistriesIDepartments proper

1st prize Rs. 250

Ilnd prize Rs. 150

Ilird prize Rs. 75

A consolation prize of Rs. 50 will be given for every addiUonal 10 competitors when the number
of competitors exceeds 25,

(i) Central Government Offices (other than Ministries/Departments proper) located in Hindi
speaUng areas and the States of Maharashtra, Gujarat and Punjab (including the Union
Territory of Chandigarh) having not less than 500 Officials.
1st prize Rs. 200

Ilnd prize Rs. 100

HIrd prize Rs. 75

A consolation prize of Rs. 50 will be given for every additional 10 competitors when the
number of competitors exceeds 25.

(c) A Government servant who writes 50,000 or more words in Hindi in a year, will be ffiven
a COMMENDATORY LETTER.
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?Ts5rra 4

(l) ^ ^ %0 Ho 9, fHHH 8)
(2) irpiRi

^o Ho 18

Trawim fHHTTT ̂  f?HT^ 5-10-74 ̂  ̂o fn© Ho 11015/8/7 4 TTo Hlo (^-2) affHrHpT
S^otf hIt H3r<m Hk "THIH (f^ H H3>If HaRTirHH ^TiPhH |') H f?«TH
H  Hk HT^^H H ^ HflHT "H

343 T HHHTX ^ TT^HTHT | I HHTpl, HHTHHtTsTH

TFSfHTqr 1963 3 % %HHHRHH%^ 5nT>5rHf % ^T
26^HHft, 19 6 5 % HRH Hf# ^TFTT ̂ TT ̂  WR ̂ ̂'k HWRt W-

=HRt HW HT^rr^ qHTRTRr ht ^r ̂  % fkr 11 f|kt Hkm % ̂rsfk s RFf ̂  ?rk^ ̂ jt-
HTfRff ̂  ^ srfwsTH ferr ̂  11 ̂  H^stnr ̂  ̂RPrRVwHlit i9i<l' k ̂ ffkt jRqrRfk nk
wRfs ̂  fkr ̂  11 vjNifkf ̂  Hw ̂  h|h | ^ ^ hth % ̂thh n i
f^, HH ̂  TIRHHT I HHTPt, ̂ Hltu W I k ^HRRt HqRT ̂ rrrRTRT ^ ̂  f I Hf HHHH TfT |
kffktfeTH qkRT % H#T fkr ̂'iRifkf k ^ fkr 3rr w I ̂  Hw ^
fTTH^RTHHik %^rRTH, ̂ ^f^^?rRfHHkrR%?kk^5rTRfkT|t ̂  ̂ ̂ ̂ 11
ftTST'T HTSRT % RRR TT fkl THT IR t^iR ̂  ̂jnrlT | I ffkt fHOT HkR % ?rak ^HRrfkt ̂  Tl^
srfHSRT R HHTHf ̂ RTk ̂R^ ?fk ̂  f^kr ̂ Md f ffkt ̂f fi>-H"J| HTH^ 5ftcHTf<T %
fniT RR Rf+K HhRT HHlf HHt | I RR TRRT HtRIT WR |:—

(i) HtoTHT ̂  '

^ HkRT R (^) HR^/kHPff ?ik (1) ^ HHT H^RPSE, HRTH ?fk RTR
t ft«TH RT ̂ kk Hwd RHknf Hlfkr TfiT (f^Rk Rfks HH 5nfkT ^H?r t)

fkk^HRrfkt^^kn 500 (wksJTTJf=^H=Hift^4RRt?rTlH?rHff|) 1 RnfT,?rf^?1'-
Hktta"tf?5THkrHtR!T?HH5rtHRrkf k HphT^HH HaiRH, kHTH HT
-fMkq ̂  HTH ̂  qkRT ̂  Hsfk fHTk % kq; kkrtfkrr t HifHR ̂  11

(ii) HtHHT:

kr^H Hf%^ TT HTR'ST R cR? ̂  HHt W qkHT % HHk HkqtkdT ̂  mpTH ff I
nS

(iii) fH ksRT # ?TkH qq kt FhI HPfjHRTIR RiT Hrqq :
(qr) ̂  HHTHH ?fk fqHTH

M^di ̂ diH—2 50 qqq

^HTT WT—15 0 RH

dkrr ̂ qnr—75 qk

kkrkkrkwTT 2 5%^jqRT^R^?rkfTqq i0 5rkq>fkTf%fRi:^ soqkR'TqjHkTTfq'RRrR
fkr RiRH I

{^) f^-Hkt if fkH ̂ kk HXRxt qrrqkq (^ HHRkf kr kHrk k »>+<) kr HfRP^
qqrrar kr krw (kk$ kr ̂rrfki sk Hfk) fkr^ kkkft k hot 500 % q^n h ft;—
M^*?il ^HTH—200 WT

PRT —looqk
HtHR fOTT—75qk

srknWfkkOT 25^OTqTftHR,f?:Hf?rfkH ioH%qt1wf%kq soqkRqk^rkrr^T^^
fkrr RTtTHT I

(h) kHRTRtqiHRRtqqrkrrso.oooqrfH^Hkq?f^ktwrkkkqfqrnqqqrrktjtti
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(z'v) Criteria of awarding prices :

{a) For facilitating assessment a total of, hundred marks will be a'llqtted. Out of this, 70 marks
will be earmarked for the quantum of work done in Hindi and 50, for the quality of noting
and drafting in Hindj.

{b) A person who writes one lakh words in Hindi in a year will be allowed 50 marks out of the
maximum of 70 earmarked for quantum, of work. If he writes more swdrds 4n'Hindi, i-he
will be awarded one mark for every additional 5,000 words written in flindi subject to the
Gonditioh that the total niafks thus secured do not exceed 70. 'Sitiiila^, Whehifh'e -nuflflSef
of words written in Hindi falls short of one lakh words, a deduction of onemarkdor every
5,000 words will be friade. Attempts to 'inflate the number of words by re'sbrtihg to ver
bosity will be penalised by making suitable deduction wherever'found necessary iby the
countersigning officer;

(c) 30 marks as sta ted above will be reserved for clarity of expression, diction-arid fthe Style
of writing. The competitor will submit 5 notes and drafts of'his choice to the a^essment
Committee for facilitating assessmerit of the quality of his work;

(d) The total marks secured by the coinpetitors whose mother-tongue is Tamil, Telugu,
Malayalam, Or Kahnada will be increased by 30%;

(e) The total marks secured by the eompetitors whose mother-tongue is Gujarati, Marathi
Bengali, Ofiya, Assamese or other allied languages will be increased by 20%;

if) total fnarks secured by the competitors whose mother-tongue is Purijabi, Urdii,
Kashmiri, Siridhi, Pushtu or other allied language will be iricreased by 10%.

ii) The competitors will maintain the record of the words wiritten in Hindi every day in 'the
prescribed proforma annexed to this O.M. Each week's record wilTbe countersigned By
the next higher officer. The countersigning officer will keep in view the instruetions con
tained in sub-para (b) above;

(h) At the end of the period of 12 months, the competitor will submit the record of his work
in Hindi to the assessment Committee through the countersigning officer ;

(i) Those desirous of availing themselves of the scheme should surribit their names one week in
advance from the date of the commencement of the scheme.

(v) Composition of the Assessment Committee :

There need be no hard and fast rules about the composition of the Assessment Hommittee.
However, in the Ministries/Departments proper it may consist of the Joint Secretary dn charge
of Adrriinistration, the Deputy Secretary concerned with implementation of orders regarding
the use of Hindi and the Under Secretary in-charge of O. & M. In the Attached &
Subordinate offices it may comprise the Head of Department/Offiee and tvro other ' Gazetted
Officers.

2. The expenditure on operating this seheme will be met by each 'Ministry/Department/Office
from its own budget provisions.

3. The working of the scheme will be reviewed after one year with a view to seeing whether it
needs any modifieation.

4. Ministry of Finance etc. are requested to institute the above scheme as early as possible in
the Ministry/Deptt. proper; and their Attached and Subordinate'Q|fices located in Himdi speaking
areas and the States of Maharashtra. Gujarat and-Pnnjab. (including-the Union -Territory of Chandi
garh) having not less than 500 Officials (excludiflg Class IV employees) on' ̂heir strength.

5. The scheme has been approved by the Ministry of Finance (Department of Expenditure)
vide their U. O. No. 5350/EIII(A)/74 dated 20-9-1974.

It has been decided to introduce this scheme in the Miriistry of.HOme Aflairs with effect from
1-11-74. All those who are desirous of availing themselves of the scheme should submit their names
one week m advance from^ the date of the commencement to the undersigned,
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(iv) :

5^7 30 ^ MMW ̂  T>T^TT %'f^ I

L^) 50
^'=1^ ™ 1 5m ̂  ^ 5ro? ^ 51% 5,0 0 0 5Tf^

?m1l^ %%# TTX^ ^ 51% 5,000 ?l%t-qT-%F 5% m f%T 'Jl I I ̂
■^r^ldii^tH,' ^ ̂ ̂  5T%f ^ ̂3%% 5T%f % WTT ̂ % % % ̂ 1%% ̂  51%

5rRm% 5m ̂ fr ¥WiT % 5r% ̂ r mtir i

(^) 305f^%mf%5t^^^ ^-^5fk%^^%M^f^%!%%l%i5r%%% 5f^q% ?r% 5m^
m% ̂ 3^ ̂  ̂  % 5r%T ^ ;

(^r) 30sr%?RT^feTT-ii^-i i ;
(^) f%TRf%ft%Tf %Ttw^rm ipiTRft, mT%, %?rT, 5rd%rTm 5m ̂ msr ^rm|, ̂  5f%

% 20 yfd!(ld ^ f%T ^l^dl ;

(^) %?T %%ft%% ̂  mr^TFTT, %r%t, %%t, q%t ^tt %t ̂  t-
10 5%w f^rr ^ik,Mi ;

?mTT ;3m^5rfsm% TT a%^^m 15%
m TO (^) ^ 5m5ff % SJTH t TOTT ;

(^) 12 % ?rafsT % snfrn ̂  5r%M 5m ff% ̂  fer ^rr tot % f%%.%, ̂ 5T%ITTTTm TO# ^
,y%TOCt % 5rf% mrxTO 9%% % iiwd tottt ;

(?t) W %TOTr ^ TOT ^sm ̂  5?T%T, #%!Tri^ ̂  ̂  dlClfd %T^ .TTTO^ "Tf^ 5m TOT-#^ #• I

(v) TTyTriTO TT%% TO TRTT :
HTOTO.TrfHf# ^ %f TITTT-.%fe.^ %TO^# # I I ^
i arom # TOrmt dm, % ^"%.% m # 5nt% % TOrfmn" ̂  TOd%^ m Trfm,
%m 5r% q$d# ̂  ̂  ?m dm w d#% ̂  % ttto fj ?TJm?T.5T% TOdmf #
:%TOTri tsttst ht TOTtm # 5n?!T^,mT dsm TOrdm.5r%TO% |> ttto-I i

2. w dmrid mr% to ?i^ 5r%q7 Timm.TOif^.TO TOdm ̂  .5m ms: smEnd %to tô  i
3. , idT%.TOT.W "rfddT d.qiw t m TOT W #TOT^ TO -TTOTOW fTOT TOT^ I
4. .fTOr.#TOm5d#%?nTd^ 1^ mditTr^^frr dmT %, ^tto ^ii^/%TOr^^ yrol

^  .TOfdr d TOfror |.) ttto t f#m TOdmf Jr tot fmT ̂ , %m
TOTOfdf % TITOT 500 ^ TO ^ d '

5. TO dmT% %^m(m (tot %iTFr) stott 21-9-1974 % 5ro%o dro 5350/10-3 (0)
74 tottt snrdfm frorr mr f 1
79-M/P(D)354Raj Bhasha
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ANNEXURE

Proforma

Weekly statement of the work done in Hindi by Shri/Smt./Kum.'
for the week

Serial Date Diary/File" No. Brief subject Note/ No of
draft words

S. No. 19

Copy of Ministry of Home Affairs O.M. No. 13015/10/75 O.L. (A-II) dated 3-2-75

SnwECi Scheme of Cash Awards for encouraging the use of Hindi in noting and drafting in the Central Government
Offices—clarifications regarding.

A Scheme of Cash Awards was forwarded with the Ministry of Home Affairs Office Memorandum
No. 11015/8/74-O.L.(A-2) dated 5th October, 1974 for encouraging the use of Hindi in noting and draft
ing in the Central Government offices located in Hindi-speaking areas and the States of Maharashtra, Guj-
rat, and Punjab (including the Union Territory of Chandigarh). All Ministries/Departments of the Govt.
of India were requested for early enforcement of the Scheme in their Ministries, Departments and in their
offices located in Hindi-speaking States and the States of Maharashtra, Gujrat and Punjab. Certain Minis
tries have sought some clarifications in regard to the Scheme which are given as follows: —

(i) In so far as the Ministries and Departments of the Government of India are concerned no
condition with regard to thefnumberj of employees has been laid down. Even though the
number of employees in a Ministry/Deptt. may be less than 500, the Scheme can be introduced
therein. The organisations like Commissions, etc. whose Chairmans of the rank of Secretary
to the Government of India will be treated at par with the Ministries for the purpose of this
Scheme;

(ii) A.S regards attached and subordinate offices, a condition has been laid down that the number
of employees therein should not be less than 500.

The Central Government employees of the offices located in non-Hindi-speaking areas can partici
pate in the Scheme along with their respective Ministry/Department or Head Office.

Similarly, the employees of the offices located in Hindi speaking States, individually having less
than 500 employees may participate in the Scheme along with their respective Ministry/Department or
Head Office;

[Hi) All Officers upto the rank of Deputy Secretary or an equivalent rank, irrespective of their
mother-tongue, can participate in the Scheme. Those, whose mother-tongue is not Hindi, will

■  be given more marks according to the procedure laid down in the Scheme;
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shmf

-?^RT

Jr ftro; iT^ ̂ >w ̂  f^rar"!

t
mxhsr wrtt/TT^ 1%"?^ feccpift/iRfto' iiio<i-?fwr

^O #0 19

sp 3-2-7 5 ̂  ̂o 5no Ho 1 301 s/l o/7 5-TTo HTo (^-2)^SffafHfH

^Rfetrlt H Hk HtHIH H # HW>I fft HfTHT t# % f^q HtsiHI
^ HIT H I

If 5 1 9 74 % ̂rprfHT 5rNH Ho 1101 s/s/74-1To HTo (^-2) % HHIH ?ftT
TTfni4>'''5raH5fk'THTH HHHrfers^ 5nfHH|) H
5r % HHHtH ̂  HfTHT ̂  ^<t^K HtHHT if ̂  I HKH H7H>R % HHTgpff, iH^TFrt ?! =H>iOh
f^HT w «rr H w H>rHr H'lir Hawff, m\ niHt Tr^t nk Hfro^, hhtth nk: q'-Hw ^r
kHHqnHkrkTrHtsTHT'rqk i hhm^ h ̂  nkFrr % mt h to Hnszkxw HtH | kt ih | ;-

1. 5Tfi nq? HRH HTHTiT % HHMHf Hk kHpft qrr HUH I hhh qnkikHf # hw % nk ̂  qftf hh Hff
ik 11 qk HWTHH fknn H TÔ fkfr HW soo ̂  to ̂  ̂ ̂ ̂ Hft Hf qk-ii hpt
HT t I HTHtT Hlk Hlk^ fkf% H£H?T HTTH HTTO: % HIT: % f, fH Hkm % fkq
tTHTHH Htk ̂  HRl snTTHT I

2. HTH5?kH?kiHHq;THknk%qk^HiHHqktq^|kHHHTO-iiRMlqftHw 5oo%toh^ i

HFHt ^r fkH TOTkk % %kk Hrqnk TO-qkt hhh hhthh, kHm ht h^sit TOrkH % hth fkiTO
qf^kkcTT H qnfkr ̂  hto 11

^ ̂ Jr TOtknr, Hfi qnkrkHf^ hwt nHH-WH soo ̂  to |, %
i^4-4lO TOH rraiTO, kHTH HT TOTfTO % HTH pTHTO W HtHHT H wrfkrft HTO 11

3. TO Hfro HT HTO8,T TO % Hfeq^rft, HTf TOk HTHWTHT kf ̂  ̂ TO HtHHT if Wrfkr ft TOf
I I fsTTOt HTHmHT ffkt Hft | HtHHT ̂  TOTOHT % TTO Hq? kH TOFT |
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(iv) the employees such as Hindi Officers, Translators, etc. who generally do their work in Hindi
can also participate in this Scheme. For; this .purpose, only the work of noting and drafting done
by them on the files will be assessed;

..(.v) For the purpose of. giving cash award,-itjhas beep considered necessary,that as.per .the Scheme
a record of the entire work done in Hindi, in terms of the words written in Hindi, should be
maintained for ascertaining the quantum thereof. It is not necessary that every word shoiiM
be counted. By calculating the words written by a person in 10 or 15 lines, an average of words
per hne can be ̂ yorked out and thereafter, after multiplying the total number of lines written
"by that person with this average, the total number of words can be recorded.

S. No. 20

Copy of Ministry of Home Affairs O. M. No. n/120l3/4/75-O.L. (A-II) dated 19-7-75

Subject. Scheme for the award of cash prizes for encouraging the use of Hindi in noting and drafting in the
Central Govt. 0 ffices. ^

In order to encourage-the use of Hindi-in noting and-drafting-in-the Central Government offices situa
ted'in the Hindi-speaking areas and in Maharashtra, Gujarat and Punjab (including the Union Territory
of Chandigarh), a scheme for awarding cash prizes has been worked out vide this Ministry's Office Memn
r'andum No. 11015/8/74-OL(A.2) dated the 5th October, 1974. As provided in the scheme those Officers/
employees who are not granted the cash awards'.but-who'have written 50,000 words or more in Hindi in
a year in the discharge of their official work will be issued a letter of appreciation. A specimen of this
letter is enclosed;4br {guidance.

, 2- All Ministries/Departments of the Government of.India are requested .to introduce at their end the
^bove-s^iheine of c^h prizes and. make.arrangements todssue-the appreciation detters to 'the concerned
officers/employees m printed form. Sufficient eopies of this letter may be got printed by the concerned
Ministries/Departments in respect of their attached and subordinate offices. The letter should bear the
.^pae^pBthe respectiy-e Miynistry/Department.

Government of 'India

Ministry/Department of

CASH AWARD SCHEME

LETTER OF AFPRECIA TIOL'

r!l^bri^:Stnt:/Kufli
^p,qrtieipatedjn.,the .G^h,Award:^pheine,of this ,Ministry/Depar,traent/QfBce Tor encouraging the
•Hindi in noting arid drafting. He/She wrote wortls in Hindi in hisfher officia
during the year. His/her attempt has been commendable.

_  . .. use of
his/her official work

Secretary/Head of Department

Place

iDate
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?nf? ^H-4KI mWiRT: ?FRT ̂  ^f t W t WTIw
^  'I, ^ ̂  ̂ ̂TT^ ?iT^fT-^ ̂ 3^ 3T.feW, TW
bi^cj^K % ̂-'T ̂  I

^ MU4.|<^% ^ W t f^.feT^TT ̂  %?t.# ,fW WnWTfr
%  ̂frsnrr % 5r^^ w ̂"f ̂  ft̂ ' w ̂  i 'ti ^ tr^-tr^ 51=? ^
Pp[#r3^jirrt,i f^i^oirf^fKT lo^rr 15mRci^I:^ "iRa %Atta
.fil4,H[ ^ SETWr t ^ gKT feFft "TftcRrfrFlt ̂  ?ftw t
5T^'?TWr RftilS'^ I I

^O g-0 2 0

^  I 9-7-7 5 # ̂ofnoH0 .II-12013/4/75-TTo^To- (^-2) ^frrfkfl
lIT^ntV 'f f^T 'wk H ^ 5ST^T 5# ̂  f?rq '

'fir ^M<id ?rY^ "tsTR (f^i^ mfer ?rrfiT^ |) ?f fera" ^Trmt
,q?PTf^ t ^ ^,f^-,% ̂>r-.^"t-??Kr ^ mrm % s ?rf^, 19.74
wrr :1:1 oa s/s/^o' WIo i(.^-2)iS17J 01^ff^ ̂,<H.KaT>RT | I jW jfp3RT# >?ft%^.'iw10/?I%^

TÔ "n%% t qw-5m ̂n^Rt^^Twrsr %#rqfrra- «n: f-sOfOoo-JiT w?i#^ 5t^
t.^arfin-T^ f^qir^niTiTr ^ wtt suk f^?n wr t ̂  unkw^i %,% i

2. %,^ iraT5PTf4T#"f^:wT^ ̂  ̂rrdu t
,5ik ^ 55[^^ ̂  I m#'111^1^

^  !57T -^i^H '

?rR^y<+K

II <?i mm/Hi >ii^l

iR>? ;^<^+K tTisflti

^/sfrrT^/fTTft ^
^ ̂  JT^raT/f^irTl/^T!^ ̂  ^Hy-T ̂  wftiT ̂  9^RT^ "RmX ift^ ̂f
irnifeiTT I 11^?n#ik+i<i ^is? ^ i

Iff JPrnr ^RI^dtT Tfl I

■WR:

cTT^ :

 
SCANNED BY TOLIC (OFFICES), CHENNAI - JANUARY 2022



^8

S. No. 21

Copy of Department of Official Language O.M.No n-12013/3/76—O.L.(A-II) dated 18-11-76.

SuBj^T Scheme of cash awards for encouraging the use of Hindi in noting and drafting in the
Central Govt. Offices—clarification regarding—

The Scheme of Cash awards for encouraging the use of Hindi in noting and drafting in the Central
Govt. offiees located in Hindi-speaking areas and Maharashtra, Gujara t and Punjab states and the Union
Territory of Chandigarh was circulated vide this Department Offiee Memorandum No. 11015/ 8/74-OL

Oetober, 1974. A query has been made about the scheme as to whether the Head
of an office is competent to sanction the awards to be granted under the Scheme or these can be sanetion-
ed only by the Head of the Department. The recommendation for grant of awards under the scheme
will be made by the Assessment Committee constituted in the respective Ministry/Deptt./Office. It is
clarified that the Head of Office as well as the Head of Department concerned, both, are competent to
sanction the cash awards in accordance with the recommendation of the Assessment Committee.

S. No. 22

Copy of Department of Offical Language O. M. No. TI/12013/3/78 -O. L. (A-2) dated 13-11-78

Subject:—Clarification in regard to making entries in the Confidential Reports of the concerned
officers/employees in relation to the letter of appreciation given under cash award Scheme
for encouraging the use of Hindi in noting and drafting in Central Government offices.

A scheme for cash awards was circulated vide this Ministry's O. M. No. 11015/8/74-O L (A-2)
dated the 5th October, 1974 with a view to encouraging the use of Hindi in noting and drafting in Cen
tral Government offices located in Hindi speaking areas and in the States of Maharashtra, Guiarat and
Punjab (including the Union Territory of Chandigarh). This scheme enter a/ia provides that the em
ployees/officers who are not selected for cash award, but have written not less than 50,000 words in
Hindi in one year while dealing with official work, should be issued a letter of appreciation A speci
men of the letter of appreciation was also circulated with this Ministry's O. M No TT/190n/4./7R n t"
(A-2) dated the 19th July, 1975. I I -

2. Some of the Ministries/Departmen ts have sought a clarification whether a copy of the letter of ap
preciation to be issued in accordance with the scheme referred to in the preceeding paragraph should
be placed along with the Annual Confidential Report of the employees/officers concerned. The matter
has been eonsideried in consultation with the Department of Personnel and it has been'decided that
as the letter of appreciation is to be issued under the signature of the Secretary/Head of the Department
concerned, there is no objection to placing copies of the same in the C.R. Dossiers.

3) Provision of awarding shield

S. No. 23

Copy of Department of Official Language O.M. No.II/12013/2/76-0L-(A-2) dated 6-2-79
Subject -.—Provision for awarding a shield to encourage the use of Hindi in various Ministries! Departments

and Attached and Subordinate Offices.

The undersigne is directed to say that the Kendriya Hindi samiti had decided that a shield should be
introduced to eiwourage the use of Hindi in the Ministries and Departments and a shield should also be
awarded by the Department ̂  Oflcial Language to the Ministry/Department which has done the maximum
quantum of work in Hindi. The Committee constituted for the purpose, in its meeting held onthe 1st Sen
tember, 1978 considered the proposed suggestions regarding the award of shield with ariew to discuss as to
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?fo 21

rrawm ^ 18-11-76 ̂  ̂oJfTo Ho Il-l 201 3/3/76-TTo WTo (^-2)^ SrfHf^.fT

^ snftH ̂  ^ nlF^r

jf I

Hpfr sftr h^rt^, jpRTH ?fiT trhIt hIt ?r Hoihr? h fern h
fjaqTJT ?fk % snftT ̂  sKsiqi % f^ TR^R HNHT, 1%HTT H 5 5R3^, 1 974 %
irmH^HT 1101 5/8/74-TTHTo (3P-2) %H#TH5VtTt^ I W H>3RT % ̂  STRT HJRT TifT | W ir>nTr
% HHPTH ^ ̂ 9Rm HRTST (t^ HT'^; Hlfw) ^ ̂ H^W | HT H TR^R f^HFTrSHST
^ r^HldHd) gRT ft fW ̂  t I HtSfHT % TRT^ RHRT ^ ftTOlfRT H^fSTH
^ TifsH ̂  ^Wf HRTi^ «Md' I If HTR fRTT oimi | f% HRltWR hWh ̂  RlwfRT % SRHR;

^  "TRRT ^fRH H, Hsffel ̂ FrfoR HSH4T hIt fWRTlSHR ^ H^TT

^0 to 22

RSJHIHT f^HTH ̂  13-9-78^^0 flToHo H/1 201 3/3/78 KfoHIo (^-2)^ SffMnF^

HTRT^ ̂ HTtofirlrh fsRWsrtrhthrhh ^ ^ ?<sni 'trrt
jfr^STTT ̂  snrTHRR JRPT fw ofFT ̂  ̂TR H HsrfSRT HfeVRT/RTHT^ ̂  'ffT'TR "T^ H RRRT

^ ̂  H FRSt^RT I

¥rr"?t HfRTG? H^RTH 5^7; "T^TR WlfHH HTfjRT f ) H fRTH
H f^R'T iflr HTHRH H ff^S^ ̂  ̂SRTtH ̂  ^ 1r^ 'TR'FR HIoi-ii HcSMM ̂  5 HR^T, 1974

EfiTHlRTirm HW 11/110 15/3/7 4-Ro HTo (^-2) gRT «ft I RT jftRTT ̂  ^RT ^ %)<4I=(I
itf HtTTfT WrKiTfT^f^TTflRlfRrlF/HfEIRfTTfRf TTTT "TRRTTff fHR TTT, ̂ flT TTRT TRT RR H 50,000
HT RT H ?rfeT? ff^ 5T5?f R WtT fTRT RTRT T.Ti STRTRR fRTT oTPT I ^TT STTWtR TT THfT fH WnRT ̂
19R'5ni, 1975 ̂  4<NH^ fTTRT HW 11/ 1 201 3/4/7 5 Ro ̂ijo (Tr-2) gTR HWt %nf^ ̂  HofT

•O

JRT «rT I

RTRT' H^Tonif/f^HFff TTfHFHT "RfT If^RTT STRddH 'R WHTTR, ̂  srfT =t>4-dl<1/?rfti<ti|{t
^H^RkT^H^Rft^HTTTtt I RfHR ̂  !l!ilinrd4> HSTR f^HTT H RPT5T TRT ̂  R=Rf Tf Mh HHT |

37R ̂ f TH HrH^/fTHFTTSHR^ fHTT^R H ̂TRt fW ̂RT, RrfHT RT ̂  ITT? d>4-dl <t/?TfsRRt
^ lirTtH H RIH H ̂  HNIr | I

^  ( 3) Hlf53 Ih ̂ "V sHSTfHT
^ Ho 2 3

9  TTHHTcrT f^HTH (Hf HHTHH) ̂  fTHT^ 6 1979 ̂  ̂jo/^TTo ?fo 11/1 201 3/2/76-Ro ̂ o (^-2)
sffMnfT

RRTHiff/f^Hriff H^T HJRS Tfk Hsr>R«r RiftHTf ̂  ffRt % ITiftir R sflRrifH % fntr hW ̂
4it oZfRRT

HH Hf T.f^ R fTTT | ff'^ hMt ̂ Hf fTq'T 1%TT R H^TTHTf hV< fTHFlf Jt ff??t % STTtH
T)> HtRTTfT !■" % l^TT HW Rit Rrfl Rlffq Hk RRRTT fTTTTH Tit HR % RaTHT/1%Hm Tit f\
RHt ̂ fflT fRRT ffRt t HT^ TrfSTTT TTH fHT ft I RSRTTT fTHFT Tit ?fR ^ % fHO; TftT ^ HlHT'ig' qHTTq
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what criteria should be adopted for awarding such a shield by the Department of Official Laneuasie
After disucussion, it was agreed to that the total marts p^ffescribed for the award of shield shomff i nri
and that following criteria should be adopted in giving marks to the Ministries/Departments :

Ai f&6 dbnife ia HiiWr 6^ the Offiiiets of the Minlstry/Dejlatthfbht Wmarm

^  of Gazatted and Non-gazetted Officers working in Hindi to the total number nf thpOf Department maty be worked out arid a total of 30 mafks should'be' pfes?ribS
for itJ Fifteen marks have been prescribed each for gazetted and non-gazetted officers separately.

Bi> Oorrestfdndetice in Hindi or, . ,
25 marks.

fee: marks shonld' be given on the basis of percentage of letters issued in Hindi by the Ministrv or
Department to the total number of letters issued. A total of 25 marks has been prescribed under this item.

C. Training i- ,
"  15 marks.

A total of 15 inarks has been prescribed for the number of employees already trained in Hindi durina
the year in the Ministry or Department and the percentage of employees yet to be trained in Hindi.

D. Provision of Hindi (Devanagari) Typewriters 2q

■ ^ *

Number of Devanagari Typewriters purchased in the Ministry or Department during the vear and
their percentage to the total number of typewriters purchased during the year. A total of H) markc
bdefit pfe^fibed uftddf this item.

Ef PfdHSioh' of Sftsndpaphfefs trained in Hindi 2q

Numbef of Stenographers in the Ministry or Department trained in Hindi and their percentage to the
total'dumbef of Stenogtaphers. 10 marks has been prescribed for this item.

Fi Miscellaneons 10 marks.

In-additibn to the above items, 10 marks have also been earmarked for some other factors sucb as
meetings of the Official Languages Implementation Committee, conducting of workshops etc.

2. The Department of Official Language will collect information from all the Ministries and Departments
on the basis of norms mentioned above and will award the shield to that Ministry or Department which
obtains the maximum marks on the basis of work done under the various items during the year The Shield
will be immovable and will remain with the Mlhistfy ot iSepaftment. Beside this, provisions may also be
made for giving two special awards to encourage the use of Hindi in Official work For the purpose of
awarding shield the Ministry and the main Departments'of the Ministry shall be deemed to blunder the
Ministry.

3. Ministries and Departments will also award a similar shield to one of their attahed and" suHbrdi
nate offices where the maximum quantum of work is done in Hindi. For this shield, the concerned Ministrv
and Department will lay dowii the criteria themselves. If they so desire, they Cab also take helpffom'tfie
above criteria prescribed by the Department of Official Language and according to their fSifuirChibnts lav
down their own criteria on the basis thereof. ^

4v Th^eiMMisWy of -Finaticeete. are requested to bring these instructions to'the notice of alLtheif
Attached'aQd-'Suteordinate offices.

%
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^mr w ^ % ftrcr, % f^rq giTRif tt i
19*7 S-^-T if #5^ ̂-f^T f^qr I ^T?T % qK ̂1 ̂q W_f^ ..t^..^" ̂  ^ ° ^

^rrq ̂ "k fHHltifacr inqqoil % ̂ttsir "if ffq :—

30 IR*
sp. »iaT?ra/fq^Tq ̂  ̂rfsTqiikql strr ^

jrfy^qiTkqf ̂  f#■ 3 0 m tt 1 ^qr ^Rrq^fkiff
5r^-5raq 15—15 5Ri fqqffrq fq>c[ t'

df; 2?.^
q^T^rq qr fq^m sra f|^qt ̂  qq qqt qiFq^qT' %; -fcff qff- m sfqqkq %''#qk

ki^^fkT'f^q qTi* I f^''qq % ^Rrq^'^fw 25 ̂ 5 fqsr?fkrf5q qq 11
-  15 wq;

n. stftTOT

qq^q qi fqqiq ̂  q# % q^q f^^qt qqqrfTqf qk fqq qqqrftqir qff 5^515

f|5qi (Nqmrl) sriTOfzqi ̂  sq^^T i® ^
Ak(m qf-ft^ tkq%^qkk'^'^'tq q#%''qkFq'il^^qf^: ̂ q

klTOfkf ̂  qf^^-q-1 qq %' ̂ q'q f^ 10 fqirifqq'f^q qtr 11
i, ̂  :

fqti; 10 qq 371 qq I I

... ^.... mm
f^qa.

5:qq-.qm#-.q|!qq^:% ^rrafkM; f® qr-q qfqf^#^ TrqqrqT'qiqJfqqq qf^ qt qsqrqrirqrqrqTr qT-qfqtqq-
^cqifq %fqq qt io?rqq#''ttti

2 ^^^^t^ffWk WtqtqqT k ̂ qqra-''q?=q^^^#^-
f^^rq q^ qq ^ qkrq ̂ q qqf % qqqw ^ qr qqmrqr m fqq^ | qkq,

^T I qq 5ft?q qqq qY': qq^qq qr fqqiq % qrq |"t q|qt i fq% afqfw fi^qt ^ qim^ qqrqr^  ̂ ^ ̂  o!Tq?«n qY qY qrtr I qY?q YY % qf?q % krcr qqrqq qqi qqrqq % qq^ fqqrqY
^Y qqrqq ^ qqrqq |Y qrqr qqrq'T i

3. qqrqq qYi: fqqrq qqY qrqs ak qqYq?q qiqrqqf Y Y fqq qqqiqq Y f^qY qq qqY ̂ aq qqq lYqrI  5rqqq ^ i?q> 5iY?q qq i ^Yqq % q^grqq qk fqqiq ̂ qq •hm7"s fqqfkq q<:q i qfq q qit
t qlq' fq^ artk" k, afqYq^fi-fqR

4. f^.q%kiq '^-t^^q^ l fY^ q t ?wY q a#YYq skY Ykitr i
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S. No. 24

Copy of Deptt. of OflScial Language (Ministry of H.A.) O.M. No. II/12013/2/76—O.L. (A-2) datedjl2-6-79
Subject Provision for awarding a Shield to encourage the use of Hindi in the Offices of the Central

Government Undertakings.

A scheme of awarding a shield to encourage the use of Hindi in the various Ministries/Departments
and attached and subordinate offices has been introduced vide the Department of Official Language Office
Memorandum of even number dated 6-2-1979. In para 3 of the Office Memoiandum, it has been stated
that the Ministries and Departments would also award a similar shield to that office among their attached
and subordinate offices which has done the maximum work in Hindi.

2. The offices of the Undertakings owned or controlled by the Central Government also come with
in the definition of a "Central Govt. Office" under the Official Languages (Use for Official Purposes of
the Union) Rules, 1976. It would, therefore, be appropriate to provide for awarding a shield to encourage
the use of Hindi in the offices of such Undertakings.

3. All the Ministries/Departments are requested to extend the scheme of awarding a shield to the
offices of all such undertakings Under their control, besides their attached and subordinate offices. '

S. No. 25

Copy of Deptt. of Official Language (Ministry of H.A.) O.M. No. II/12013/2/76—O.L. fA-2I
dated 28-2-1980

Subject:—Provision for awarding a Shield to encourage the use of Hindi in various MinistrieslDentts and
their Attached and Subordinate Offices.

The undersigned is directed to draw your attention to this Deptt's Office Memorandum No 11/12013/
2/76-O.L. (A-2) dated the 6th February, 1979 on the above subject. Para 2 of the aforesaid Office Memo
randum provides that, based on the informations collected from the various Ministries/Departments
as per norms mentioned therein, this Department will award a shield to the Ministry/Department which
obtains the maximum marks for work done in Hindi during the year. In addition, provision has also been
made for giving two special awards to encourage the use of Hindi in official work. It has now been decid
ed that the proposed special awards will also be in the form of shields or trophies and will be awarded
to Ministries/Departments which make significant progress in the use of Hindi in their official work.

2. In para 3 of the aforesaid office memoiandum dated the 6th February, 1979, it has been stated that
Ministries and Departments will also award a similar shield to one of their Attached/Subordinate offices
which has achieved the maximum amount of progress in executing its work in Hindi. It has now been decid
ed that, in addition to the shield, the various Ministries/Departments may also make the necessary
provision for two special awards to be given to their Attached/Subordinate offices and the offices of
Companies, Corporations, etc. owned or controlled by them. Necessary action in this regard, as in the
case of the main shield, will also be taken by the Ministries/Deptts. concerned.

3. The Ministry of Finance etc. are requested to bring these instructions to the notice of their
Attached and Subordinate offices as well as Companies, Corporations, etc. owned or controlled by them.

Chapter V ^

Items for which both Hindi and English are to be used

(1) Correspondence with Central Govt. Offices located in Non-Hindi speaking areas. #

S. No. 26

Copy of Department of Official Language O.M. No. 1/13011/9/75—O.L. (A-1) Dated 24-11-75
Subject:—Programme for the year 1975-76/or the progressive use of Hindi for Official purposes of Union Use

of Hindi in non-Hindi speaking areas.

The Central Government offices located in the States which have not adopted Hindi for the purpose
of communication with the Central Government should make a beginning during 1975-76 for sending
Hindi communications to the Ministries and Departments.
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^0 24

Trir«rf<?T 125J^T, 1979^^1° STTo ho 2/120 13/2/76-TToHTo (^-2) #
sfHforfH

f^ HT^R ̂  H % 5nT>T ^ ^ ^ aiT^^HT I
TTH^wr f^m- % 6- 2-19 7 9 % ?rm % mln H^arnqf, fqqrqlr nqr hK

Hsn^Fi Jr 1% % fnq ^ ̂ q^-n # nf 11 q^f^rq %-'TO
3 Jr qqr | fqi" qv;;jMq ?i^ fq^nq ?pt^ qfh: qrrqfHqf ̂ f ̂  f^rq qqqf^rq ffiqt ̂ r Hq?r hRt^
qqq ftcTT I ̂  ̂ qqqr ̂  1

2. Tmm (Hq%OTH#qq?>wf 5t4^) 197 6 % ?rf?rqa' %?jtq ̂ r-^r % ?qrfqeq ̂  «n-
PqROTTHtq ̂ qsq'f % qTFT?^ qt ^ qw?qrq" qftHm 5r 11 m: %??tq ̂ r^pr % ^-
qqfr % qnq^Hqff ̂r % qq^q q^ sftcHifq ̂  ?ft^ ^ oqqpTT qRqr ̂ Pqq ̂  ftqr 1

3. HHt TFHiqrqf qfR fqqrqf ̂  nqftH | f¥ t ^ qit ifRfqr qit ?rT^ ?r^?q qqqfnql ̂  qrq
qrq^ fqq5=qqT?jlR' qq^ qqqqff % qr ̂  qrrq q^q 1

q;o H 25

TtqrHTHTfHHTq (q^HHwq) ̂fqqtq; 28-:-80^qJTo ht" hisht ii/i2013/2/75tto hto (q;-2) ̂'^srfHf^<T
fgijH:—M^rt H^rqq/rqqiq"! q^T ^ qqqfqqf t ^ arq>r qit sfl^qrfq Iq qr fni?

3f|q^ ̂  t sqq^qr 1

gqqqq qRqrrrqqpqrqwfqqrq% 6qRqqt, 1979% qqqfqq ̂ nqq qo n/12013/2/76-Rroqro
(q:-2) % qqr 2 hK qnwR t wqm fqqrq qqt qqqTqqt qk fqqiqf
f^ifqq qrqq^f % hthr qq, qrqqqqt qqq qkii qk fqq Rqrqq qr fqqiq q^ qq % qkrq fi'-q^ ̂ r fq^ii q"^ q^R
% qrqR qr qqff^ qk fqqq q%' ̂^q; qq^qt 1 qqq qiW % qfqfw % qqkr qft qsRi ̂  % fqc?
?> Mq jR^R ̂  sqqRH qt q^t qqt 11 w q^q t qf fqqq fq^qr qqr | k qqirfkr fqqq ycmq 4^,

qr qrfeqf % qq ̂r, % qqmT qqki % ̂  ̂r fqqq qqfq qR^ qr^ q?qTqrqf/fqqTq1r fqq qrqq 1
2. fkik eqjTqO, i979%qqqqqqqqfqq5nqq% ̂ qqr 3^q^ qkra fqi'qr qqr | fqr fkqw Rqrqq/

fqqiq qrk q^q^ qk qq^PRq qqqfqk Jf ̂  fqq qqqkq ̂r fi^qlr qr qq ̂  qrrqqr qqq ̂ kr | qq^R k qqr
qikq qq I Hqq^fkrqfqrqTqqrlfqrfqfqqrq^Twq/fqqiq qkqR^qkqkqRqqnqfqqlr qk qk ̂qrfqcq
qr fkqqrqnfiq qqqfqqf, fqqqt qrfq % qnqfqqf k qftqq k % qkkqq qt fqqq qq^qriR k qq qk ̂q q^q^q ̂

qjqqqqr ̂ qkif qRq 1

3. fkr qjqrqq qrfq ̂  qqRk | q q^ qqki qk qk q^rq qk qkq?q qrrqfqqf qqr fkqgrwrak
^tqftqt/fqqqf qqfq % qriq^kf % sqrq ̂  qr q 1

mqiq-S

fqq-s krq %qt qlT qqk q>ff qrt qqk 5

(1) q%?l HTqt sffqt H ftqq ̂ ^qtq qRqriq: q? qqqfqqf qtq qq-m^R

qio qo 26

RiqmiqTkqiq%fkiqr 2 4-11-75%qrjo Hto Ho i/i30ii/9/75-rto hto (qr-i) ̂ qMRfq

fkq ;-qq q 9<4.1-0 qqkrk ̂  fk ffk ̂  rrrRr kk ̂ qk q 1975-76 qr qqqqrqH—ff^qt-qik
?kf q qri kk 1

ik RToqf q ksk qqqnR ̂  qrq qq-^qq^ € fk k qff qqqrqr | qqq f?qq k?Oq q^rn- % 4TT:qq1
SRT qqrkf q fknqf k#q qk qrq qq f|kr q krq k ̂qiq k qnr 1

79-M/P(I>)354Eaj Bhasha—8
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f , Ministry of Finance etc. are requested to issue necessary instructions to all concerned. A codV01 thynstrucitons may please be endorsed to the Department of Official Language for information and
record.

(2) Name Plates, Rubber Stamps etc.

S. No. 27

Copy of Department of Official Language O.M. No. I/140I3/5/76—O.L. (A-1) dated 18>.6.77

SvBj^CT—Use of Imguages on notice boards, name plates to be displayed for the information of the public by
Central Government Offices located in non-Hindi speaking areas.

I am directed to say that the question of using the regional language, Hindi and English in the
name-boards, notice-boards to be displayed for the information of the public by Central Government
Offices and undertakings and located in non-Hindi speaking areas was discussed in the meeting of the
Kendriya Hindi Samiti held on 11th January, 1977 and it was decided that the use of these languages
on such boards should be in the following order ;

(1) Regional-language

(2) Hindi

(3) English.

the letters of the scripts of all the languages should be of the same size. It was also decided that for the
present, status-quo may be maintained, in Tamil Nadu.

2. The Ministry of Finance, etc. are requested to bring the above decision of the Kendriya Hindi
Samiti to the notice of all their concerned officers, attached and subordinate offices and Companies
and Corporations controlled or owned by them, for necessary action. A copy of the orders issued in
this regard may also be sent to the Department of Official Language for information.

S. No. 28

Copy of Department of Official Language O.M. No. 12017/2/77—O.L. (B-I) dated 24-12-77

Subject: Preparing of Rubber Stamps and Office Seals etc. in bilingual form in Hindi and English.

Use of Hindi in addition to English was authorised for office seals, rubber stamps etc. vide the Minis
try 01 Home Affairs O. M. No. 16/39/60-O.L. dated 9th January, 1961. These orders have been rei
terated from time to time. In the O. M. dated 17th October, 1968, it was clarified that in the stamps
to be prepared in bilingual form, the Hindi letters should be on the top. Where the rubber stamps
cannot be prepared in bilingual form because of their size these could be got prepared in Hindi and
English separately. These orders were again reiterated on 5th August, 1972 and 23rd August, 1973. %

From the copies of the quarterly progress reports regarding use of Hindi in the Ministries, Depart
ments and offices of the Govt. of India, received in the Department of Official Language, it appears
that most of the rubber stamps are still in English. There should be no difficulty in getting the rubber
stamps prepared in bilingual form as the Ministries/Departments have been given full financial power
for having the rubber stamps prepared according to the existing rules.

The Ministry of Finance etc. are requested to make arrangements forgetting all the rubber stamps
prepared in bilingual form in Hindi and English by 31st March, 1978. A report on action taken and pro
gress made in this regard may please be sent to the Department of Official Language by 30th April, 1978.
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2. 'T3THT ?TTf? # | ̂raf'^Tcff 507^^ TT^tT I ^TItV Tq TT^TTf
qff irfaf^T ^ Tl^^nTrqT I

(2) THi qsj, ^1: 'Ttp ?af? i

^0 TTo 27

18-6-77 %5PT0 WTo HO l/l 40 1 3/5/76-TTo HTo (qi-1) srfHf^H

f^;— HTwt ^ ^ ^ ̂hht €r ^ 1%^ wrr hh ̂  ̂"1,
HiMMdcff ^ wrnrf jrVt i

Jf^ ̂  ̂ f^5T |5rr I fq7 %?4 Hfirf^ ̂  11 1977 qrt tsqr H H
^^'nT^HTqrrT: ^ sri^^sTHf Hk qnnkriff ^ nnff^ srttt q?r hhht ̂  ^
^TH fftfer ?"kt Hik H ^«nHT, ^ ^ smkr qr qk h firHTT-fkrw kRT trt Hk cr kRr m\ k

?kl H ̂TRTkr qn'5RkT w ̂  ̂ ff:—

( 1) HRT

(2) ffkt

( 3) ?R5fr

^ |k Rriiq- 1 ti ̂ cRfkrr'RTkT Hfk=RR h ferfrn 'ksnkql^"
^ qTRH 7;^ I

2. Hik H HRksr I f% t ̂ kk hWh krHHH nk hr^r Hfjqnfkff,
Hk ?rakR«r ̂ kkf kk ?m fkRwrsfk qr ̂ qikcq ̂ ikt qRrfkff nk: Iwff ̂  srh h, hrrt? ^ kk
^ f I ^ gT^5j ̂  ̂3nk kk it ?rk5ff kt irqr srkr ttrrrt kfTR k kt h^»t ? 1

^0 Ho 28

TTSfHTHT fHHHT % kHlWi 24-12-77%^° 5TTo Ho/l2017/ 2/7 7-TTo HTo ('H-l) SrkrfkfH

fgqif;— ^ Hkkf +iql<7q k HSTH! nrkkf^kt HkkHoftHkHTfHTF^H^HTXqi'THT I

H| HHToPT k HRk 9 1961 k +iqk'q 5nHH Ho 16/39/GO-TTo Hfo k HHk ̂H?7TH k HSTHt,
TRf kf Htfk HTk k kk HHkt k nkkcR f^'4 nkk HTkrfR kR w ht i ^ nkkf k hhh hhh it
wr TfT I Rkw 1 7 Wf^, 1968 k qHHkPT fTHH H kRT HHT k feHTk|-qr ^^H HTlf HTH HT^ H"k^
H %kt k7R?37n:7k^i HkTRfk nkr ̂  k ttrh fenrfki w h hhk h kt ̂  nk kt h?
f|kr Hk: HHktk H7R HRH kHR ̂ HRk ̂  I I 5 HH7H 1972 kk 23?FrFH 1 97 3 kt fH HKWf kt TH:
kkTTHT HHT I

HKH ht^r: k WTHHf, RHTHf Hk: qrikkikf h ffkt k nnkr k ngk h kmr^ ̂Rfcr kkk kt kt HfHHt trthrt
krHTH H HTR ff f HH kt H ^tHT | k^ HHt Ht HfsRHH TRf kt Ht^ H^kt H f I kt kl'^k kt
%HTf^ ̂  H §HR ?7R1H H kkt H^TR kt qkSHlk H^t ?>ft ̂ f|H ̂ "tk? HkTIH HRHf k W kt Ht^
HHHTH k ThH HHMH/fkHlkf kt HTf Hkt fkktH TlkHHt fkkt ft t I

kpH HHRTH HTk H HHTfH | k # HHtf HRTHH/fkHTH kk HHH HH5 HStkRH THHlkkt H H'Ht THf kt Ht^
f^T^r Hk: kkkt h fsHiikqi ¥H h 31 hth 19 7 8 hht trhth kt rh^ht qk hht rt hhh h kt nf qrrknk kk HHfn
^ kktd 30 HHH, 78 H^ TFHHRT tkHTH kt H^TH kt fHT ̂ 7 I
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(3) Invitation Cards for Govt. functioiis

S. No. 29

Copy of Ministry of Home Affairs O.M. No. 11015/80/72—O L. dated 10-6-74

Subject. Issue of invitation catds in Hindi and English—instvuctions regavding

(i) O. M. No. 12/9/60 O. L. dt. 21.5.60

(ii) O. M. No. 5/56/7 O. L. dt. 19.5.70

The undersigned is directed to invite a reference to the Ministry of Home Alfuirs Office Memoran
dum noted above and to say that under the existing instructions invitation cards for Government functions
are required to be issued in Hindi and English. The policy regarding the issuance of invitation cards in

107.' ® u® 'Au reviewed at the meeting of the Central Hindi Committee held on 2nd April1974 under the Chairnianship of the Prime Minister. The Committee was of the opinion that wherever
necessary the regional language in use in the concerned region could be used for printing of invitation
caids in addition to Hindi and English. The manner in which the invitation cards should be printed
trihngually should be left to the organisers.

2. Ministry of Finance etc. are requested to bring the above decision of the Central Hindi
ommittee lo trie notice ol all concerned. A copy of the instructions issued in this regard may kindlv be

sent to the Ministry of Home Affairs for information and record.

(4) According Hindi its due place in International Conferences/Functions

S. No. 30

Copy of Deptt. of Official Language (Ministry of H.A.) O.M. No. I/14013/7/79-O.L. (A-1) dated 28-7-79

Subject :—According Hindi its due place in International Conferences!Functions.

^om time to time, important international conferences/functions are organised by various Minimi
tries/Departments of the Government of India. It is imperative that the official language of thecountrv k

.d"t™.Portance on such occasions and consideration is given, from the very beginning to the use
of Hmdiin the literature published, circulars, banners, badges etc., issued and speeches made in this
connection. - ujauc m uus

2. The Ministry of Finance, etc. are requested that whenever any Organizing Committees are
constituted for convening, organising such conferences, etc., a representative of the Department of Official
Language may also be associated with such Committees so that their cooperation could be forth cominrr
in implementing the above observations. uommg

(5) Printing of forms bilingnally

S. No. 31

Copy of Ministry of Home Affairs O.M. No. 11021/27/74-O.L .(A-I) dated 23-10-74

Subject:—PraZwg of manuals, forms bilingually, i.e. both in Hindi and English.

The undersigned is directed to say that in this Ministry O.M. No. 5/95/64-OL dated the 27th O t
ber, 1974, instructions issued that all forms to be used and printed for the official purposes of the Tin ion'
ffiould be printed bilingually i.e. both in Hindi and English (Hindi headings first then English headinsA
These instructions have subsequently been reiterated several times. Even now several Ministries/Denari
pients continue d approach this Ministry for permission to get some of their forms printed in Enffiish
only. The mam reason given for obtaining such a permission is that the forms in question have not
yet been translated in Hindi. ^ ^

ft
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( 3) ^

^0 ?fo 29

<jdlH<4 % r<iHi°t) 10-6-74 %,5pTo Ho 1101 5/80/72-TTo HTo ̂  xIciIViIm

faTEFT:— sflT H ofTTt # HSifgH TPtIh I

(i) ^To HTo f?o 2 1-5-60 HO 12/9/6O TTo Hfo
(ii) ^ro Hfo f^o 19-5-70 Ho 5/56/79 TTO Hfo

HH Hf^HfeH H^T^ ̂  ̂tHH HTHHf HK SHTH fefTH iq ^ f^fT t
^ HHHK hWt^ HHRt^f ̂  Hk Hkfr ̂ "f H HKt f%H HTH I^ ^IHTH ^H^

aft ̂  HSH5THT H HfHfH ̂  2 HHH, 19 7 4 ̂  |f HS^ H fHHHH-H^ ̂  hTh HHHt H Hik ^
HHfHH HffH ^ fw W I HfnfH ^ W ̂  TT ir^ HH H ^ STHH H
HTHiJHSFHT^ fl^it HkHHHt ̂  HfniW H^ThH H HTHt HTHTHt WH Ht HHk f^HT Hf
H^HT ̂  I f^HrfHH) fH HHH HH f^H H^R afR', HTH HHtaf^ HT^f 1

2. fkrHHTHHHTk H HH^H | f^ t ̂-?tH hThTh # HH^kH fH"^ H HHt HHThH HrHVlkHf k HHHcf
^ I W HHH H arrft f%H Hi^ HfHfnfH fHHT Hf HHTHH ̂  HHHTH HHT fkHH ̂  Har 5 I

( 4) HHTda^H H'HlHHf/Hm'Ct^f H ̂laTHTHT Hfc,H ?HTH HHT
H;o Ho 3 0

TT^tHTHT fHHTH (h^HHTHH) ̂fHHTH! 27-7-79^HrTo5no l/14034/7/79-TTo HTo (HT-I) srfMHpT
fHHH:- ?n=HTta|tH H'^HHt/HHrrTft H TTanTTHT hPhH ?HTH HHT I

HRHH^R%f¥jlHH^Ht/fHHTnt HRT HHH-HHH HT HfcH^H H.HkktH Hf^HTt/HHTdl^ HI HfcftHH
^ I I ^ jrrHERH I f% HHT^tktTT HHRk/t ̂  TTaTHTHT k hFhH ?H1H fHHT aTTft Ht^ f H HFH^H

5H% HT% HT%H, HftHHt, tnk, laff, HFHiff HOfH ̂ f f^Ht % HHtH % HPHHJ Jf ̂  HRTH ̂  ̂t iHHR
Thht arnr I

2. fkr IHHIHH, ^ HHkoT | fH? HT^HHf HlfH % HTHtHH % Hr^HT ̂  HH kf HHtaTH HfHfHHt HTTf
anrr nt HHrf TTaTHTHT fHHTH % HfHfkH k ̂  H^lfaTH pTHT arrrr faTH^ nHHTH HTHt % HHhNhH ̂  HfHtH fHH
H% I

(5) <«THf Hft feHTfHHl fH nk'TTf

HJo Ho 31

HeTRH % 2 3-10-74 % HHo HTo Ho 1102l/27/74-TTo HTo (H>-i) ̂  sfH^TfH

k fHHTfH^ HH H HHtH f^kt Hk HH^ Htnt HTTOft H WTT^ I

HakHTTSRHHlf k HT^ HH f^H |HT t f^ H^HHIHH ̂  ̂kTHH HTHH Ho 5/9 5/64-TTo JTTo fkT'H 27
?TW^T, 19 6 4 ̂  ̂  f^'W 'FTT ^ ̂ ^

fgHlkHT HH H HHIh f^^Ht HHT HHaft kk HTHTHt H k oil'll Hlf^H ( f^kt WtH HHT HTH H HHaft 5^h) J
^ H^Hf kr HTH H Ht^HR HkRHT HHT | I HRH HH ̂  Hf HHTHH/fHHFT HHH ̂  HHh! Ht HHH
©HHTHHf^fHHHTHHHtHHHfH H fHtrf^HT^ f I HHHfH HTHTHRH HTHHH HTTH H| fkTTarTHT|
^hPhH "iBTH HH f|kt ?IHHK H^t HRTHT aiT HHH | I
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.  meeting held on 24th June, 1974, the coordination Committee of Joint Secretaries dealingwith Hindi expressed their concern over the fact that even now some forms, instead of being printed bi-
lingually, arc being printed in English only because Hindi translation is not available. The Committee have
lecommended that all Ministries/Departments should review the stock position of their forms and initiate
action SIX months in advance for getting such of the forms translated injo Hindi which are to be prin
ted and Hindi translation of ivhich ar.e not available, so that these forms are got printed bilingually in
accordarice with the official language policy of the Government and seeking of permission to get them
printed in English only is avoided.

•  ■ ^ Ministry of Finance, etc. are requested to issue instrucdons to all their concerned authorities and their attached and subordinate offices to take necessary action in accordance with the
above recommendation of the Cominittee so that in future all forms used for official purposes are printed
mlingually. A copy of the instructions issued in this regard may also be endorsed to the Ministry of
Home Affairs for information.

S. No. 32

Copy of Department of Official Language O.M. No. 12012/5/76 O.L. (B) dated 31-8-76

Subject:—Prating of manuals, forms hiUnguaUy, i.e. koUi in Hindi and English

According to orders issued by the Govt. of India and Rule 11 of the Rules framed under Official
r ̂ 1?^ forms, manuals, codes and other procedural literature to be used for official purposesol the Union should be printed bilingually i.e. both in Hindi and English.

been observed that many of the manuals and forms etc. which have been got printed
hroi^h private presses or other presses (i.e. other than those under the control of Ministry of Works

AU printed m English only. This is against the policy of the Government.All Mmistries/Uepartments are again requested that the manuscripts of the manuals, codes and forms
may be got prepared bilingually and sent to the printing presses in bilingual form. All their codes,
manuals and forms, whether printed through Govt. of India Presses, or Private Presses or Depart
mental I resses should be got printed bilingually in diglot form. Matter printed in diglot is convenient
to any reader as Hindi and English text thereof are available face-to-face.

3. In tlris connection, the following may also please be kept in view :—

(1) On the forms etc. Hindi headings should come first, followed by English headings.
(2) The type used for Hindi letters should not be smaller in size than that used for Enelish

fetters. °

(3) A leyiew with regard to stock of forms should be carried out from time to time and action
^ i?"i, initiated six months in advance for getting such of the forms translated into Hindiwhich to be printed and Hindi translations of which are not available. Thus these
orms could be got printed bilingually at the proper time and the necessity of seekinsr
permission to get them printed in English only would not arise.

n  ̂"^'^''^'^^/blepartments of the Government of India are requested to intimate to this
hn fff tiuiimer (together with locations) of the printing presses functioning under them or their

f n '^y ™ay issue necessary orders to these presses and other offices under their ®
I  ̂ y overnment policy in this regard should be fully complied with and that no material shouldbe accepted by them for printing in English only.

Lan^a^ instructions issued in this regard may please be endorsed to the Department of Official

W
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f% ^ ̂7® cfTTiT ^ ̂ ̂ WMqi 4iT tiq'Ti TTW)" ̂  f^f ̂ TTanT "TT SWRT ̂n"^ f f% T f^''4l '^'141?
I I ^rffrfa- # ̂  | ^ iraT^/f^wr "wiff ̂  ?ht^ ̂  ̂  ^ ̂

TjnT t 5fk fsFT^T ?rT^ ̂3W5sr ̂flf | ̂ 6 ̂^4 ^ ̂ ̂ f^RH
TT^^nT4T7tiir^?r^ # wmn ^mt

"Ti I

?  fw irawT ?nf^ I ^ ̂  ?rFgf^ mf^4Trf^lf ?r>T ?m a"2rr ?r#TFT
j ̂ ^ 5rTOTT 4>K4i| ̂  t M ?r^5r^mft. ̂rf^ ̂  ^ # snfRT
^ ̂¥fr rf;T4 fg-^ ̂  #|t^q^3nTT I ^ f^4 T? ^ 5r% n ^

^^stfer ^ ̂  I

^0 ̂ O 32

V.I'il'Hlitil f^nTTT % r4Hi+ 31-8-76%^o;no^fo 12012/ 5/76—TTo ̂ o (jf) ̂  hJoRiIm

f^;__4;T?l^"li, -iTTrff ̂  f§:^T41- ̂  t ?T«T% ff-Tt ?ft< sWt ̂ T^mf smt I
v3 ' '*'

■flTCT s:rn srrft W Trsnrrrr ?rftjf^ ^ ?rtfRT srr t# f^^nff ^ fwir 11 ^ ?nT?iK
?r^ ̂  ?R%T7:> SRTt^T % fJHT IT^ I't^ ̂  W^ TJRTf, #^?T?ff, ?t%TT?ff ̂  5rft!«TT ?T4sft ^ flimt
15-q 5ft\5f^ #'^5rRTt=^ff? I

2. mk fk Mi (Pmkr ^ 5it^ if^T^
5T?rRT) f ®wrq iq f, ̂  iq f i ''I ^ 11

liwfT/f^wFff ^ fM ?Rfrsr | k? ?ik: ^ qkMwf ^ ^ ̂
;37|'j|:?nTft ̂  t' 'Tjirm'ff i ^ 4F 5fix ^37# 'fiPrvRg' ^r^tt ^ ?^ff fl"', it
#•, M t 7ft m fgTTT^ ̂  t, 'WT ^ m^, ̂  1 ?

^ f^Tfr f^ ̂  TTk to snro-TTTTO ^tm | ̂ t?# TOff ^ 11
3. ^ fW ITT TOT ^ 7ft gro 7311 STiqf^ :—

(1) qmf!

(2) ^ ?T5TTt ^ Fh^ ^ sTi? ̂ nrnrr ^rrq ?ttw!T7: ?fif ̂ fr ?T5TTf ^ ^ ^kr ̂ r it,
(3) 'ml ̂  ^ 4^ TRPT-^tpt TT ̂  ^ ̂  ^ W# t ^ F^

'mrssr ?Tit I ff^ ?t;tto ^ #TOt 6 irit^ ^ ̂  ̂1 ̂  Fsrw trpt to tt
^=7| fS'TTT'ft ^ 7f BiTOTTT ^JT , ?ft7: ^37r^ 5f$^ TT TTOTTT ^ ̂  ̂ TTTTTt Tf I

4. TlTCT ?Rm ̂  TT7ft jfTORTl/f%7TFff # SI^ST t kT 4 W ^ ̂  TO^Ft ? f% ̂  7TTOPT/f^7m
^ ?rsT>R--Tml^l#kTO?TTt?ftTtWW^ t' t ?TO ftTJt^TrrsftH ^ to mkr^l ^
TO^TRiTOW^^F f^t ?TrTO#TOm^^^T qjt tR^ H TORT ?fR t ̂  TftTOnft mr ?T?r3ft7T
^TO ^ f^'l T^qRT ?r 4R I
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S. No. 33

Copy of Department of Official Language O.M. No. 12012/11/78—OX. (B-I) dated 8-9-78

SVBJECT:—Printing of forms bilingually, i.e. both in Hindi and English.

According to Rule 11 of the Official Languages Rules, 1976 framed under the Official Langua-
' If™® f®ff" offices of the Government of India should be in bilingual form both in

Wmn iTnw/'Jvfi R r T. department officeMemo. No. 12012/5/76-OL(B-Ij dated 31st August, 1976 that the manuscripts of the forms should be
got prepared bdingually and should be sent for printing bilingually, whether they are to be printed in
Government ot India presses or in private presses or departmental presses.

2. it has been brought to the notice of the Prime Minister that some forms are being printed
only m one language.^ The Prime Minister desires that all Ministries/Dcpartments/Officcs and Semi-
Government organisations should ensure that no forms should be printed or issued in one language
only If m any special circumstances any form is printed in Hindi and in English separately inboffi
the languages, m that case both the Hindi and English versions should be available at all places

to Ihcir choke members of public get (he form in cither language according
3. All the Ministries/Departments are requested to issue strict instructions to their officers atn

Wilhthfatove'/Isrcy srtSy.""'' Companio c,c. under Iheir control to comply

issued ™y' """" a copy of instructions

|"[both proceedings of departmental and inter-departmental meetings in
S. No. 34

Copy of Ministry of Home Affairs O. M. No. 14/3/69-OL, dated 13th August, 1970

Subject Issue of agenda notes and proceedings of conferences arranged by the Central Government Mi
nistries and Departments, both in Hindi and English. ' mcnijvu

The undersigned is directed to say that the question Of issuing the agenda notes and proceedings
ot m Hindi and English in respect of conferences arranged by the Ministries and Departments of the
Government of India has been considered in the Ministry of Home Affairs and it has been decided that

(1) To start with the agenda notes and proceedings may be issued both in Hindi and Enelish
simultaneously m respect of the under-mentioned conferences ^

attended, inter alia, by Ministers and non-officials from Hindi-speaking States'

convened to discuss matters relating to Hindi to which non-officials are also

(2) In the case of items of agenda which are required to be included at the last stage exceptions
mr.y be made on consideration of time factor. ^

Firance etc. are requested to fake necessary action to comply with the
aforesaid decision with immediate effect. ' ̂
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33

8-9-78 %^o jfTo #0 12012/11/78-TTo «TTo ('I-1) SfMrft

far^:— ^ ir#T ̂  ̂  mf ̂1i ^7 rf JT^rfa; ^ft^rf
^ OTif I

^sr^TRr ?rfsff^ %■ ?rsft^ ^nr iT^r^nqr fwr 1975% fwr 11 % ?ir?tr ifrnrf^R
if SRR Jr ^ ̂R ̂  T^rrff ^ f^-?f t fr# RtF^'t I ̂  Ptir ?fr^ SRR ?rr^lw ^ fir

315RRr, i97 6%srrTirT^T3T?rTq^?f^ 12012/5/76-1T0 ^to (ir-i) % ?rsr>r # ^rrt^r ftR
%[T TCT s? i% qiTfff ^ ^ fs-^4t ¥q-1 tqr?: ^ir^w srrtr ?rTR r?| ¥t ̂ r ^ ^ f^rcr
^ I ^ 'R# ̂ TRcT H <+ K % # ̂ 9^ 5Tr JTTftH: R i%«TT#T ^ I

2. jrarR 'Mf ̂  % s^tr Jr rct Rif ^rf | f% ̂  rr ̂  ©qRixr t| 11 ststr wt 3ft #
11% ?ik m «<+i<t w ft 4^ iir ̂  eft rr

Jf ?r ^ vtrT ̂  Rft fw ̂TTT I qft ft^ ftiiq- f^qft ̂  qiT# er«TT ?rg5ft ?tfft RR?ff if
^"t R?r <^1# % ?ft^ 5ft3ft ftpcr: ̂ i¥ft OT?r5£r Rfftr ?fh: ̂  ?r r sr^t r^tf ^iiffq ft ^jt^r

RT ^"tl Rfw R# ̂  ftR RR RT IRT TR, THR ̂  RRT ̂  ̂  pRT ?ft I

3. RRR RRJIT %■ ?r4t- iftlRRf/ftHRf ̂  | ft # RR Rft Rq^ RRR RgflRf^T qiRftift
?r>T ?n% ftTJftiTTRR f^mf/qiPTfRff ?rrf? qft ^r^sr qft ^tft qn' ^ft ^rr qR^ % ftir rr rr^r Rift
q^f I

( 6) RRftRlRtR Rk ftRintl ts^f 5pt ^TirgRt fttqftqt !fk qJI'RceT ftiff RTRT?ff R Rift ^RRT

^o RRT 34

11 RRTHR ^ ftRft 13-8-70 ^ ̂ o 5TTo Ro 14/ 3/69-Tlo RTo Slftftrq

ftRRl-R-StR RT^R ^ R^TRff ^RT ftsTRf ^TT RTTtpR^ RiRRTf ^ qiRRft RRl RRRrfft Rt fl^ft
eRT 5R^ ?tff R Rift qiTRT I

RIRT RTRTT % RRTRTf RRT ftRRf §:RT RRtfRR RjftRft qft q.-RgRt ?fk RI%R ft^ft ?fk RRft ftff RRIRt
R Rift % R5R "R R^ R"'R"TRR if (rRR ftR I RRI Rk R^ ftRR ftRT RRT ft :—

( 1) RRPq- if ftPRftftR RkRRt # RrRg;Rt RRT RlRf cR ffkt RRT RRRt ̂  RTR-RTR Rfft ftcr Rfir :—
(r) fRR RJ^RRRf R SRftRRf R RIR-RIR ff^ft-RTRt TT^ff R Tpft RRl RRRTRRt SRftR

RIR R, RRT

(1) ft'ft ̂  RfRfiRR RTRRf qT fRRR-ftRR % ftir RRTCJ R'T RffTsTR fRRif RlI-RRRrd RfRR
Rt RTRfiRR ftir RTf |

( 2) Rf fftlR RfR RR if qftgRt if RTIrR ft# RF# RFRqiRF | RR% ftir RTRiq |t RRTF f I

(3) fkr R^TRR RTf# R RRftsr I ft RRRqR fRRR qft RFRtpRR RT# % Tr^t 5ftst RFRiFRR RT^RFf Rt
RTR I
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S. No. 35

Copy of Ministry of Home Affairs O.M. No. 11018/9/74-OL, dated 12th March, 1974

Subject :—Issue of agenda notes and proceedings both in Hindi and English of inter-departmental and
departmental meetings in which only officials participate.

M.H.A. O.M.. No 14/3/69- The undersigned is directed to refer to the Ministry of Home ' Affairs
O.M. cited on the margin and to say that under the existing instructions the

"  " agenda notes and proceedings may be issued both in Hindi and EnglishM.H.A.W.M.No
11013/8/73-OI,(xiiij
dated 6-9-1973 simultaneously in respect of the undermentioned conferences

{a) Conferences attended, inter-alia, by Ministers and non-officials from Hindi-speaking States; and

(b) Conferences convened to discuss matters relating to Hindi to which non-officials are also invited

As provided in the two year programme for 1973-74 and 1974-75 for the progressive use of Hindi for
the official purposes of the Union, by the end of;March, 1975, agenda notes and procaedings of all All
India Conferences convened by the various Ministries/Departments should be prepared both in Hindi
and English.

2. It has now been decided that the agenda, agenda notes and proceedings of departmental and inter
departmental meetings to which only officials are invited should also be issued in Hindi and English. The
Ministry of Finance etc. are accordingly lequested to issue necessary instructions to all concerned for
giving effect to this decision. A copy of the instructions issued on the subject may kindly be endorsed to
this Ministry (O.L. Cell) for information and record.

S. No. 36

Copy of Department of Official Language O M No 1/14011/10/77—O L (AI) dated 3-1-78.

Subject:—Issue of agenda, agenda notes and proceedings of departmental and inter-departmental meetings
in Hindi and English

Instructions were issued vide Ministry of Home affairs (now Departmental of Official Language)
Office Memorandum No. 11018/9/74 O. L. dated 12th March 1974 that the agenda, agenda notes and
proceedings of departmental and inter-departmental meetings convened by the Ministries and Depart
ments should be prepared both in Hindi and English. It has now been decided that the agenda,
agenda notes and proceedings of departmental and inter-departmental meetings of attached and
subordinate offices of the Central Govt. and the companies and corporations owned or controlled by
them and located in Hindi speaking areas, may also be issued both in Hindi and English.
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^0 35

^ 12 1974 fno H011018/9/74-TT0 sfHfHftf

JT-rrfwT'ftq" ¥i1:T i%JrrT>r ts^ 4^ iTrsrspixl- ■^ttt f ^PiTrg;^!"
?fl"=!; ^f?ff ^ ̂ T'6' I

^  frf:?r^ ^f^<tif % ^wfcTO' ^rTTsff %^■■^4 1#q^f
13-8-70 ^ ̂ To srio ^r i^rr | ?nT?^ % !i'-'^'Tg' f^RrMwa
ff o 14/3/69-iTomo ^ ^rJTg;^t fjaTpTOt ^rk ^rq-^ff^r! ff?fr ^rk
?nT Tf ^F3T?nT qq ^ ^®r-?riq' ^nft qrt :
mo 6-9-1973 qiT

qrromo^io 11013/3/
73-Tro mo (13)

(qr) fmr mknff t mq sirfkrqlr % mmm^r k-miqiRt sqfq.T ^rfmf^rcT
ff; 5fk

(^) ^ mqksr^ m: fmrnT-fmist ^ ikqJr qi-q^qirk mfqq
4^ M q# ff 1

k qq % qmnk qqkqf % fqq ff^fr % qqrqt qqtq ^ fqi 19 7 3- 7 4 qYi: 1974-75% feqqfq qrrqqjq
it Eimqn %Y qf | k mq, 19 7 5 % qqq fqwrn qqrqqt/fqmqf frt qrqtfqq qqV qfem qRokr qr^qqY %t
qi'rq'lkr %Y fmrrmrt qk mqqrFfqt ff^k qk qtql q qik %V mrt mffi '

2. qq q^ fqqq f%qT qqr | Fqq fqqiqtq qk qmfqqiqtq t5%f ^r %qq qfYrmk mqfmq f%i mq
I qq%t qqqfql, %t kmknrr qtT qqqqr^ ql" ffkY qk qq^ qkff ^ mk 4t mtr 1 frqqqiT mqiqq mk ̂
qqkq I f% q w k'qq %t qirqYf^qq % kri qq %t mqqqq) qqki mk qi? 1 qqq fqqq 4' mk f%q qi
qkqf %t rr^ qfq ̂ qm ̂ Yt kmi % krq imqi ̂ q mqimq (m o qro tt^r ) %t qqt mcr 1

q!o ^r 36

Tfqqrqi fqqtq ^ kq*fq5 3-1-73 qqo 5T[o ?fo 1/14011/10/77-Tio qjo (q!-i) qft akr^rq

facpT;—qqrfqqikq qk fqqiqVq #5%! ^ qirq^qt, qqqg;=k %Y femkrqi qnqqiffqi %k qqi qqqt
qYYY q qrk q^qi 1

qfqqrqq (qq rnqqiqi fqqrq) % 12 qrq, 1974 % qqqkrq qrqq qo 11018/9/74-1:10 mo % qqrqq
fapq; ^ f^ qmfqfr q^TT fqmqY sttf qrqtkrq %Y mk mqY qmfqqTkq qm fqqrkq %1"

q:rqi=kk kmkqY qk qFrqqiffqt ff^k qYi: q%k, qYff qiqraY q qqR k qii 1 m qf fqafq kqi qqr |
k  kqY k fkq %kYq qmnq % qm;?: qqr qkq?q qnqkrqf qk qq% fkram k qr mifqrq k qrrq qR^
^ q;mfqqY qqr fkrqf k" qqrfqqrqrq qqr fknkq tsk k qn^k, qqqgk k kmfqqt qk qqqqiffqt k
ffk qqr qqk qkff qiqiqf mk k qri 1
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attacLd^alTdYubOTX'ftf fnH ^he above decision to the notice of all theiraction. A copy of the iitrnS^nstsn^^^ ?n7« -T^oT se^^ht

S. No. 37

Copy of Department of Official Language O.M. No. 12017/6/78 OL (B-1) dated 21-7-78

The undersized is dir^ted to s^ that in the meeting of the Central Official Language Implementa
tion Committee held on 8th November, 1977 under the Chairmanship of Hindi Adviser to the Govt.

,°n ^^P^ttm^tj .of Official Language, it was reported that the Modern Bakeries,111 a meeting with its Managers, h^ mter-alia on their agenda an item on the implementation of Offi-
l7l imoetus to the implementation of the Officiallanguage ̂ licy in that office. The Central Official Language Implementation Committee, therefore,
rzonimended that the Mmistnes/Departments of the Govt. of India, while convening conferences of
!hp'77°n include m the agenda an item relating to official language policy also," so thatthe discussion thereon may step up the use of Hindi in official business.

2. The Ministries/Depztments of the Govt. of India are requested to take suitable action on the
alwveiecommendation of thezmmittee. On receipt of intimation, a representative of the Department of
Official Language wi 1 be glad to participate in such meetings so as to offer on the spot clarifications on

the ^ol7 ° suggest ways to overcome the difficulties encountered in the implementation of

Chapter-VI

Measures for facilitating the issue of Hindi for official purposes
(1) Hindi-typewriters

S. No. 38

Copy of Department of Official Language Office Memorandum No. ll/11015/3/75-OL(A-2)
dated 7th August, 1976.

Subject:—Improvement in Hindi (Devanagri) Typewriters.

In the meeting of Cemral Hindi Coinmittee held on 26th May, 1976 under the chairmanship of
the Prime Minister, the Secretly, Official Language Department, moved a proposal for improvement
m Devanagri typewriters inter alia removal of mechanical deficicnces for increasing its utility and output.
The proposal was accepted by the Committee unanimously. A sample copy of the keyboard as approved
by the committee is enclosed. ^

u  proposal ffie provision of half space in the Devanagri typewriters will be stoppedhenceforth. To d^ote special phonetics of Indian languages other than Hindi, a new matra will be
provided and a few joint letters will be incorporated which in spite of their extreme utility have not been
i^luded in the existog Keyboard e.g.^ 5, etc. In addition all the symbols available in
the existing keyboard will be provided for use either independently, or in conjunction with two symbols.

The Finance Ministry etc. is requested to inform all its attached and subordinate offices, companies
and corporatiz® et^ accordingly. Arrangements are being made to provide such improved typewriters
at ail ezly date. Therefore, while indenting typewriters in future the concerned offices should clearly
specify that they would like to have improved typewriters only.

Receipt of this fetter rqay plense be acknowledged,
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5^1', TTT^r f^'-WJmff^r ?fk RTiff % sirR t irr^sjw ^4'Tr|t % f^q' wr ? i ?ir ̂ f^sr Jr ̂ rrCt f^o; ̂rr^ -^rr? ?r?r
5rf% f^RTT ̂ffr vt ^ srrtr I

37

21-7-7 8%!FTo 5rTo !fto 12017/6/78-TTo WIo (^-I) STfirf^lfqr

fara-iT:— ^arntf^ ^rfErspTfriff ̂  if ?rTt?ff % yTq^c|.M^T ̂  f^fir
Jf ^rirrriw i

^ ̂T f^?r f m I f% ?r"^w."K % ?Mr^-^R TRmr l^wr % ?RJTifT^ ̂  8

197 7 ¥t^^TRnTTW'mf?WqREfq%^'t9'5^|f sftfviRT^ZT^^irTTnTTfvm-gRt^RtW^ ??-q^ 4#3Rt
qft # ?Rir 1^lr % gpT msT TTTiTRT ?ftfar % fsRiT^fk^^rsrm %
f¥^-f^mT^w^rpTfRZTtxT^ranr^%^frqT:iiT^#<H^^Tt I ^T^i^'kTRRrn^r^jRgTT^Td^rf^ ̂  zrif^mrfor

pf- RRcf ̂ R^R % ifWRPT / Ir^FT ?rT^ ?RftFf8T ̂ RTp^iflf % ^TfeERfRff % ̂RF^TT EfR^ ?RFT

?R=frR)-^TRraTSi
if TM'JTm % 5TT>T ̂  1% 3TT I

2. ^TR^ HTSPR % R4t iraiwr / f^wf % sr^tsr | Pp't ?rfirfpr ̂  ftr'^Tfor "r ̂trrtI ̂  % 1^
OJRRR ̂  I fiRIR R ̂  #5^ Pf TT^^IRn ^ 5pfprf?rftr ■Hm Rir m1% ?l=f£ft JPRTPif R

RT^YriT ̂  f ?l^ RiTfi^R Pf ^fsTTf^f pRT SFPR ^ R fRTT ̂  ti+dl 1 ^ if ̂  pFTf sn^Rt ?
I

srirt57?rf ^ firq ^ a^ti f?rq ^r?T
(1) ff?f> a:T?«RTfST

^O ?fo 3 8

rRT^TRn f^WT % ferN> 7-8-76 %T>To WTo ?To ll/l 101 5/3/75-TTo mo (^-2) ^>Sf%%(tT
f^T™:—f^-fr (^R'WTI") Sf5R(t3^Tf #' ?rRT

%?t (tq-TT^iTt) sRqw^ ̂  ̂rtfsr: ^Tfmrf ^ |;t ^3^ ?rflR7 gRrtit ̂
%fPrq, TFT^TKrf^wpr%?rf%^^ ?rf4% #, 26 'it, 1975^ststr tt^ ?rsT^^ |f #5^ ^
ST^RStf R ^STR % fmr qj I HfrrpT t 6r4 RTff^ # Rr% RcTR^t tMWr f%HT I ?rfiTpT
?Rr JRttfef sTfRT^ % ftt Tsw % TR stPttNr 11

SIRTT^ % ?rTOR, if? tRFRf SHRRStf # freTT^T ^ sq^RR'IRT ft mXT'ft, ft'tt % lTf?rfRR SRRf mrttiT
fRRRtt tt fRTR SRf^iff % fRq q^ Rt RTRT tt srrqtt Rk q# RRtRSR: T# mqjf tt R|R gnfttt'ftt fq ?ft
RRTFT RRSfr s^ tR^ ir q-|f I, g-, R, g-, mfg I RTR ft, RdTR ftt RSR R mft ^q- ̂  jjj ̂
Ikft % RR>r R ^SRRR ffif I

fRT RRRFT ?rrfg ^ RRtsr I kr t mn Rft ̂  rrt RtkRr Rgfrnrf, RRfmft, fkr4f mfg ^ ̂  t
^TFRRt g I w 5WR % gSR |q SRRRR 5ftST OTRW ^Rlt % Piq SggTRF | ; ^
TRstt % tPrq itR gR RfRT giWknT gf RRS gR g 1% g |q SRRJfSR %RT glfVf I

^iMMl ^ RR gtt RTRRt ^ I
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A sample of the standard keyboard of improved Hindi (Devnagri) Typewriter.
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T S Si s 5? K

n % 5 q S

S. No. 39

Copy of Department of Ofiicial Language O.M. No. 1/1301I/1/75-OL (A-1) dated 22-11-76

Subject :— Programme for 1976-77 for the progressive use of Hindi for official purposes of the Union—Provision of
Hindi (Devanagari) Typewriters.

In order to comply with the provisions of the Official Languages Act, 1963 and the Official Languages
(Use for Official Purposes of the Union) Rules, 1976 issued thereunder it is necessary that adequate number
of Hindi (Devanagan) Typewriters are available in each office of the Central Government. However
it appears that adequate number of such typewriters are still not available in many offices. It has therefore'
been decided that in the year 1976-77 it should be ensured that by 31st March, 77:— ' '

(a) all Central Government offices which at present do not have any Hindi (Devanagri)typewriter
should purchase at least one such typewriter,; '

(b) the Central Government offices located in Hindi speaking areas, which already have one Hindi
(Devanagri) typewriter, should meet at least 50% of their total requirement of the year by
purchasing Hindi (Devanagri) typewriters;

(c) the Central Government offices located in the States of Maharashtra, Gujarat and Punjab and
the Union Territories of Chandigarh and Andaman & Nicobar Islands, which already haye
one Hindi(Deyanagri)typewriter, should meet at least 25% of their total requirement of the year
by purchasing Hindi (Deyanagri) typewriters; and

{d) the Central Goyernment offices located in other non-Hindi speaking States which haye one Hindi
(Devanagri) Typewriter, should meet at least 10% of their total requirement of the year by
purchasing Hindi (Devanagri) typewriters.

2. The Ministry of Finance, etc. are requested to issue necessary instructions to all their offices and to
endorse a copy of the same to the Department of Ofiicial Language, for information and record.

«
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S. No. 40

Copy of Department of OfiBcial Language O.M. No. 12015/1/77-O.L. (B) dated 5-9-77

Subject : —-Conversion of Roman Script Typewriters into Devnagri Script Typewriters.

Central Government offices have purchased a number of Hindi (Devnagri) Typewriters for the use
of Hindi in official work. But some offices have not been able to purchase Hindi (Devnagri) Typewriters
in adequate numbers due to paucity of funds or for some other reasons. To make up this deficiency, they
got the key-boards of some of their English (Roman) Typewriters converted into Hindi (Devnagri).
Particularly the Railway offices have got the key-boards of hundreds of Typewriters so converted and such
converted typewriters are functioning satisfactorily.

2. There are a number of firms in India which convert the English (Roman) Typewriter into those of
latest Hindi (Devnagri) key-board. Details some of these firms, obtained from the Ministry of Railways,
are enclosed. There may be similar other firms also in various towns.

3. Ministry of Finance etc. are requested that while they ask the offices under their control to continue
indenting for new Hindi (Devnagri) typewriters in accordance with the policy laid clown by the Govern
ment, they may also inform them about the arrangements available for converting the key-board,so that
the shortage of Hindi (Devnagri) typewriters in the offices could be removed soon and their work could
easily be done in Hindi more and more. For further details, the offices concerned may themselves write
to such firms and get the necessary information. It would be easier to convert typewriters having 46 keys.

Annexure to Office Memorandum No. 12015/1/77-O.L. (B)

Names and addresses of the companies doing the job of conversion of Eriglish(Roman) typewriters and Hindi
(Devnagri) typewriters with old key-board into the Hindi (Devnagri) typewriters with new key-board.

Name and address of the Company Estimate
cost of

conversion
by the
Company

Remarks

1. Indore Typewriter Centre, 12, Kothari
Market Station Road, Ratlam (Madhya 365.00
Pradesh).

2. Lahore Typewriter Company, Tilak Street, 275.00
Paharganj, New Delhi-110055.

425.00

3. Metro Typewriter Company, Kishanpol
Bazar, Jaipur.

4. Vikas Typewriter Company, 134, Smarak
Path, Ganjipur, Jabalpur.

6. Hall & Company, 78, Cantts Canal Range,
Kanpur-4

475.00

5. Vijay Commercial House, 163, Sindhi Gali,
Hathi Bhatta, Ajmer. 375.00

500.00

Separate charges will be made for other defects
found in the machine.

Separate estimate will be given for major
part broken.

This includes replacement of worn out parts
in addition to conversion.

Estimate will be sent keeping in view the
number of Typewriters.

Separate Estimate will be submitted for
broken major part if any.

In case of any other part being replaced,
separate charges will be made.

Rs. 250 for labour and Rs. 250/—for parts.

f

#
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4k.

ffo 40

5-9-77 %^o?no HO 12015/i/77~TTo HTO (g') sIhWIh

TTfJT 1^ 11 ^ +ii)Toiirf ̂  ^ w % ?rw 5Rr ̂tthtIt % iisM <.i5tf.<, hw
^r ^ I ̂  ̂ ̂ ^

i 44^41111 flT : HHftW-oTHV+<iiji 11 f^ihRT:

dKM<Kd<f ̂  t ^ f '
^ ̂ "Wf % ̂  HHToPT I- JTFH pT f^raroT 11 W ^ Ht wf ^ ^T ̂  ff t I

3. 1^ hhhzt ?nf? % ̂TT^g" I t ̂  ?Tq# mt^ ^ ̂nsnr t^^1TH Ht% t^i^i 0

^?^HTnttf^%diWidtf^^5ftST5t^^9k^3WHfwrftFrvnTmm^i^^'tir^^ i
W ̂  ft ̂ Ht wf % m ^ 5rra^ oinc^kI STTO ̂  H^ t I 46-#
^ BTiTOis# ̂  4r<4dH Htwrspw I

OTifHTHm^io 12015/1/77-TTo hto («i) ̂  whv

?m# 4i^M<i^d<1' Hk % T^ ̂-q^H % dKM<i^4<l # #5^ q^H ̂  qfe#r ̂
% TTH ̂  #■

SiTq# ^ ̂IIH ^ HOI
Mr<4dH #
HTTcf ^

iMHHM

1. ^kCTTTTUdTtdX 12, #5RtHrf#:, 365,00
THHTTT (^S^ 5rt5T)

2. ^ dl^M<l^d< #T#, 275. 00
110055

425.00

3. dKM<i^d< f#TH ki ^5nm 1

4. j^HJr?TTr^=f!^, i34,?^7«r,'f#TCT-^r^ 475.00

5. IT^, 163, 'T#,!!# ^1^, 375.00
I

6. fra' 1^ 78 Hiom Tk, HHOHV4 500.00

Trak ^r Trf hi# w^ ^fipff
^T HHT % ^■'11 I

q# 5dT-'SST ^"t #
U,^dlH<i HHT fkr I

fH^r HkddH ^ WRT MT-PtS
Toft # # sKd-ll' iillRld I I
>d

dl^M<l^d<f # HWT #
WTH ^nr^ I

^r #f Tk fk
HT HHH fkr I

nk dl^H<Kd< # H^re ̂  % HH#
IT f#ft ?n^ Tk # IX

HoPT ^hI I
250. 00 Xo H?R ^ qk: 250. 00
^ TliH % 11

79-M/P(D)354Raj Bhasha—8

■ife- '^ i 'ui.'

1;?=W.
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(2) Purshase of Hindi books in Libraries of Government Oifices,

S. No. 41

Copy of Ministry of Home Affairs O. M. No. 11020/21/73 OL- dated 19-6-74

Subject :—Purchase of Hindi books in Libraries of Government offices.

The undersigned is directed to invite a reference to Ministry of Home Affairs Office Memorandum
No. 11020/20/73-OL, dated 29h July, 1972 on the above subject in which it was suggested that the
Ministry of Finance etc. may issue instructions to their Library and Attached and Subordinate offices that
they should spend part of the grant for the purchase of Hindi books and that if for the purpose it
became necessary to increase the amount of grant, necessary steps might be taken in the matter.
With a view to assessing the extent to which the above suggestion of the Ministry of Home Affairs
has been implemented by the Ministries/Departments, the position was ascertained from various Ministries
Departments. From the information received it is observed that some of the Ministries/Departments are
spending a substantial portion of the Library grant for the purchase of Hindi books while some others spend
only a negligible portion of the Library grant on the purchase of Hindi books. Ministry of Home Affairs
strongly feel that for the progressive use of Hindi it is necessary that adequate reference literature in Hindi
should be available with the Central Government Libraries. Ministry of Finance etc. arc, therefore, requested
that they should review the existing position and make efforts to spend at least 25% of the Library grant for
the purchase of Hindi books, and if possible this should be raised to 50% when suitable books in Hindi on
various subjects are available in the market. It is also suggested that wherever necessary they may consult the
Hindi Officer in the matter. In fact Hindi Officer may be co-opted as Member Secretary of the Selection/
purchase committees of the Libraries.

2. Ministry of Finance etc. are requested to bring the above suggestion to the notice of all concerned
A copy of instructions that they may issue in the matter may kindly be endorsed to the Ministry of Home
Affair for information and record.

S. No. 42

Copy of Department of Official Language O. M. No. 12015/9/75-O. L. (B) dated 20-4-76

Subject ;—Arrangement for the helpjreference literature in the Central Government offices.

With a view to increasing the use of Hindi in the Ministries/Departments etc. it is necessary that good
Hindi-Enghsh and English-Hindi dictionaries, glossaries and other allied literature is provide and kept
in their Libraries and provided to the employees who wish to work in Hindi so that they could adequately
utilize them.

2. The decision regarding purchase of dictionaries may be taken by the Ministry/Deptt. themselve.
However, while selecting them, it may be kept in mind that only those dictionaries may be purchased in which
the terminology approved by the Commission for Scientific and Technical Terminology has been used. This
would ensure uniformity in the langugage used in the various Ministries and Departments and would facilitate
mutual exchange of views. Adequate number of copies of the dictionaries selected may be procured to meet
the requirements of the staff.

3. 'Karyalaya Sahayika' published by Kendriya Sachivalaya Hindi Parishad and 'Consolidated
Glossary of Administrative Terms' published by the Commission for Scientific and Technical Terminology
are very useful. These should be kept in the libraries of all the offices of the Central Covt. and provided to
the employees doing work in Hindi. Similarly, the literature containing notes and drafts, pertaining to vari
ous Departments published by the Parishad should also be kept.
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^0^0 41

154^1^%fsTfTi^ 19-6-74%^° 5no HO 11020/21/73-Tio WTO srfirfwftf

fWT i-HT^rd ̂ rrqfHWf % ^td+1 I

^  TT 15 4^1^ % 29WHlf, 1972 % +n1<4M ?rm HW 11020/20/73-Tro WTo
^ wtr sJTFf ^ fwr | f^raw ̂  5§nw fen w nr fe fen nwrnn nrfe ?rT^ nk

^ mrt ^fe n (Trrj) ^ifrs f^fe % fei^
?i (^'w (nts) ̂  ^ ^ ̂ $wi ^ opF^t

^ I 15 4?rMn % ̂  t< jtwth^ ?fe: fernrt ̂  ̂  nw fenr |, ̂  snn ̂  wiwoTt ^ % fecr
feifen wnrnnf ferfe ̂  ^ nf wt 1 stth' hwht h 15 tctt nwm | fe ̂  wmn nlr ferni nt
4,-kl4>M^ (nratTtTTi?) ̂  ^'tft? "TT'T# ̂  | "K ̂  WIHW 5fe: feTTW f^fe
^  ̂ 5?n^riwn wi^TPT (Hratft nfs) ̂  Win 5I: 'T# 11 15 wmwr ̂  fenR | fe
f^%^n^nT^nn>T%ffeTZT53r^|fe%fenHWR%"T?n^nHnf%qTHf5fe Tfef w# wn ̂
5feT nrf^ I ^nfeq; fen nnrnn nrfe nn^n | fe n fe«rfe ̂  nfer ̂  nlr j^n^nnn nn^ ̂  h ̂
25 srfe"?RT fffe ^ w^ % ferxT ife fiT ^mr n fefei"^ fennf "r f^fe n T?nf hrw ife r ̂
H% nt ̂ 5 T^w nsT qR 50 nfew RC ̂  mfftr 1 ^5 wt ̂ tr | fe rw r t %^-R?fe % mi n
fffe nfeRft ̂  HHT^ ̂  n I niRR ̂  nfeRft- ̂  ^ wt/rt wfefM ̂  ?R?w-Hfen % ̂  ̂r H5-
ntfen fenr wnr 1

2. fen wnwT wife ̂  ̂TRfe I fe n ̂ 5 ̂ r nwt' Hnfeff % rr w mtr 1 ^ mr w nrft' fetr wq ni?nf
^ q^ afe 15 mmw ̂  WRT nnm R=m-s % ferq mq 1

^o[wo 42

n5TWRTfeWR%fewfe 20-4-76 %^o WTO Ho 12015/9/75-TTo HTo (^sT) spV STfefefe

feWH :-%RfeHRR%RnfeRf # H5RT RW Hrf5R wfe HR-nhff ̂  I

wnTHW fewinf Wife % +m+N ̂r r Rfe nffe % fnq ̂ 5 n|n | fe hh% iHRmf h
?Rnt nfe ?ra'^ %■ ?R§ HRRfeRt ?fe: hwRr HT%n wr: nt nrq ?ft7: w rh Rn % 5^
RRrrfeff ̂  \SHd®tT RR mq Hife n hhr hhRr HRffe r nn 1

2. nffer 5feT fe HRVfeff % Rfe^ % nfe ^ fefer HRRT RRT feWR RW H I 5t, RTR WHR R^ RR
nR RR ^f wft R%![ fe n ̂  HR^"fer nffe rw feRW tnrfeR nk HRffet ^rr# ht^ ̂  RTntfen

!j|RN41 R feRT wr I I qHT Rfe % HRRff Wkc fewwf ^ 5RR ̂  RHV WRT if qRWT HI
wk TKHTfen femr fefeRT ^ HgffeR ̂  I Wt RRffeT ^ Rq, 5rfRTf RRRRmTHR wf Rq Rfe
Rfenfeff ^ ̂  HRTR RR H ̂  WgfeR H ̂  I

3. %feH HffeRRT qfeR RR 5[RfgR "RWfeR H5TfeR" ?fk tfTlfe^ n RRfet WRRHfi Rnfe RR
STRfeR "HWfeR TTRHH HRRHt" n|H ̂  RRhft | I n %Rfe HRFR % HWt Rnfefef % JRRRff if RWt
Rfeq ?fe: H RH RH RH RTRfeff nt ^SWR RRf Rf5q I IHt nRT, ifeR RR WRIw feRRf H H^SR
feqfW HR RRTf H H#R HTf5^n ̂  4^ W RR Rf5q I
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4. It has already teen decided that at least 25 per cent of the grant for libraries should be udhsed for pur
chasing Hindi books and if possible, this amount may be raised upto 50 per cent. In the selection committees
there should be at least one officer possessing good knowledge in Hindi. The requirements of reference
literature may be assessed twice a year and arrangements made to get their supply.

5. The Ministry of Finance etc. are requested to keep the above-cited suggestions in view and to take
suitable action so that Hindi could increasingly be used in their offices. The action taken in this regard may
also kindly be intimated to this Department. While selecting the dictionaries, this Department may be
consulted, if considered necessary.

(3) Hindi Officers and Translation staff :

S. No. 43

Copy of Ministry of Home Affairs Q.M. No. 6/59/64-OL, dated 19th December, 1964.

Subject •—Implementation of the programme for the progressive use of Hindi for Union official purposes-
Appointment of Hindi Officer(s) in each MinistrylDepartment and attached and subordinate
offices for—

The undersigned is directed to say that the Hindi Salahkar Samiti set up under Home Ministry's reso
lution No. 6/7/64-OL, dated 24th June, 1964, at its meeting held on 6th October, 1964, recommended that
Hindi Officer(s) should be appointed in each Ministry and in the Attached and Subordinate Offices under
it for satisfactory implementation of the Hindi Programme. From the information colleoted,it appears that
various Ministries have not as yet appointed Hindi Officer(s) for implementing the Hindi Programme appro
ved by the Cabinet in March 1961, copy of which was forwarded to all Ministries vide this Ministry's O.M.
No 16/7/61-OL, dated 27th March, 1961. As Hindi becomes the official language under the Constitution
from 26th January, 1965, though use of English in addition to Hindi has been permitted under the OflBcial
Languages Act, 1963, endeavours have to be made that all the preparatory measures necessary for the use
of Hindi as the principal official language of the Union are completed before long. In some of the Ministries,
not enough progress has been made in this regard and rhuch still remains to be done. It is, there are, nece
ssary that renewed efforts should be made in right earnest from now on to complete the work.

2 This matter was also considered at the third meeting of the Hindi Programme Implementation
Committee on 16th November, 1964 and there was a general agreement with the suggestion that there
should be a Hindi Officer at technical level in each Ministry and their attached and subordinate offices.

3 It is considered, therefore, desirable to have one or more posts of Hindi Officers having regard to
the size and organisational set-up of the Ministries to look after the implementation of the orders relating
to Hindi issued from time to time by this Ministry.

4 The Ministry of Finance etc. are, therefore, requested to review the position and take urgent steps
for the creation of post(s) of Hindi Officer(s) if no such post(s) already exist. The action taken in the matter
may kindly be communicated to this Ministry before 20th January, 1965. Attention is also invited in this
connection to this Ministry's O.M. No. 6/59/64-OL, dated the 11th December, 1964.

(4) Hindi Cadre

S. No. 44

Copy of Department of Official Language O- M. No. 13019/2/77 O.L. (C) dated 7-2-77.

Subject •.—Constitution of Common Cadre for posts connected with Hindi work in Ministries!Depart
ments.

As Ministry of Finance etc. are aware. Subordinate Service Commission has been constituted for
making recruitment against non-gazetted posts in subordinate offices/services under the Central Govern.
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4. fip ?TiT5K^^t w 25$r%w

(3) %■?> wgfR-^<NTTy
^0 ?f 43

5|iiaraii<fttN: isfearar, iseiwnffrawiwao 6/59/64Tio«H»,»>!ifi»ft'P'
?f^?sr ?rsfln^a ^rq-f^ir % ^T^Vif[lw^^\fvn ̂  fn^j^

11H T? I % 2 4 ^r^, 1 9 6 4 % sr5^r^ 6/7/04 TTom ^ ^r- ^r^ ^ frftTfi=r'?r 5i-T;fr 6W^TT 1964# #5^; 5r f?r9irfT!fr # # f^> T^^q'^TTftTT Tf# ̂ rar^qrR g-mt^ ^ qi-^qr e ?) qg;qT, 19 b 4 =»> 1 q /^ . nfff^rft/#lrq?ffTJff # #^rf#
qqi ?r#qfq ^T qirqqiq % qrPTT^ % % qrR?^ %

f^iT q|q ̂  ^ ?r# qq? ?r%qnMf # ^ ^lnf\ 19 e 51 nfqtiR
% ,,«K fi=4> TR^wr ̂  .mrtf*, .raft »" ^ ,.t
4ft 5r4Hft ^ 9..^ 4..^ 4iiq.4+1 b. 9.^.3 Tnr.mT % ;^4. ̂ irftrtT 44 4t4.<t t ftft, ̂.r , 5^ .tat^ftt« ftm it mt 44ftt tWft 4ft f«t ..ft wp fB I' ̂.^'"5 4? 44.t ? ft
54 Wt ft TT.'.ft' f""^ 'if % 414 44ft ft, TI, I

2^ ftf. 4rtB4 4(4lft44 4f«4 ft . 6- U- 6 4 ft jt Jfttft #ft t ft P 4t4St 4. ft4ft ft 4. 4« 4f 4 4W .^»4m4ft4444-t4|Wfft4ft4ft4,4ft4ft44*4ft44«44ftft«4ftfti.444W^ 4.4
ff# qifsfqiTfr 5>n ̂ qif^q; i , ^ r- =,

3. 44:4? 4TB4t4 44m 4.411 ft 54 4ftt44 jrft 4ft ft4 ft f«f ft "''ftSi
t  qrrq^R qfk qqsqiRTq. # eqrq ̂

## ̂ ffq, I .V ^ ^ =itv

4. 54ft, fft, 44,44 4tf4 » 4t<.4 | ft 4 ftfts 45 ft. 4 ̂ 4,5 4f ft. .rf4 f^ft
4 fftft ft-t«ftitf 4f«,f«i % fti ft 445-, 44 ft ftm 4 ftSr.4" »^204445,. 1965 5t45445rft5ft„44.4,44ft44, ,4 ft4.=t 4 54 %4,44 ♦ 11 K4
q:(^qrq fTm 6/59/64 TTo # a<q5 # sqPI qTRTf | 1

(4)
q: o qo 44

XTq»qmf^mn ^ fqqiq; 7-2-77 ^ qsi® 5ito ho 13019/2/77-Tto hto (h)
fsRH :— q# qiT I - -4 ^ fkn- 5f#q^q ^qT
ftnftfftt 44.44 mft ft 4t44 jtS ft flft ft I55W ftS 4Wt4m,>t.5,Wf4.n44ttl4lftft, ft™ ftt|ft4t4t4 ffft 4 ^ptfttft 4t4ft45 54

 
SCANNED BY TOLIC (OFFICES), CHENNAI - JANUARY 2022



51

futoe numbers, scale of pay and how they have been filled up or are to be filled up in

S. No. 45

Copy of Department of Official Language O.M. No. 13019/21/78.O.L (C) dated 26-5-78

In order to bring about unifomiity in recruitment rules. Qualifications servirp pnnri.v.v . r
the posts related to Hindi in various Ministries/Departments, a cadre as Central Sectt Offida^ Lan"^
guage Service is being formed. It is hoped that it would be formulated verv soon AftP ^ ? •
of this Cadre all the appointments for the posts relating to Hindi in Ministries/Denartmem^attached offices will be made in accordance with the rules formulated for this cadre But^'h m
take some time. For maintaining the uniformity in selection of the officers for these n^'crS^^ed d?^
this period, it would be necessary that recruitment should be made according tn tlfp during
prescribed for this cadre. All the Ministries/Denartments are theZfrZ r. IV ̂  recruitment rules.he advice orDepa..,„e„t of OiScial Laaguagl
formulation of recruitment rules and selection of officers. related to Hindi,

Although at present the posts related to Hindi in subordinate offices have not been included in ft,"
c^rc, yet these posts too may be included in future. Otherwise also the emnlovpps Tr i
offices will be eligible for the posts to be filled up by direct recruitment at th • f
Therefore it would be better if the qualifications etc. of the employees of the suLiXa
kept at par with that of the posts of this Cadre. Ministries/DcDartments are thprpfn j
instructions to their attached and subordinate offices/organisations so that thev m f
advice of the Official Languap Department in connection with the creation of po^L rekfe^?o h''^
formulation of recruitment rules and selection of officers. related to Hindi

(5) Amendments in the recruitment rules for the posts of the Hindi employees.

S. No. 46

Copy of Ministry of Home Affairs O.M. No. 11034/11/74-O.L. dated 21-6-74.

The undersigned IS directed to say that the question whether knowledge of one or morp pp tu
regional languages in addition to that of Hindi and English should be prescribed as one of thp i n • ^
for recruitment to the posts of Hindi Translators has been under consideratil of the r ̂"^^'^^^tions 4
India for some time past. Knowledge of a regional lansuae-p is not mng-pl A k 1 of
doing traiMation from Hindi to English or rrrr.. Proficiency in a regional langua^ SnLrtTe'^f
be prescribed as an essential qualification but it may be prescribed as a desiraW "^prefore,
„cr„i,men, ,0 ,h. post, of Hindi Trandator, Mi„i«,i; of FiLr«c a", thette pdSi®.r™ .f"
amendment oftlic tecrintment ndcs for the posts of Hindi translators etc. to providi drntoowM® f
one of the regional languages would be a desirable qualification for recruitment to these po^ ̂^
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spiTwrf ̂  15fk I wfcT ff ̂ 3r?5 ̂  ^ ^ ^
?TRft^T I fFd% # f^IT f% 5fk f^^TIT ^Tprf^ Wi

^  ̂rrsTR "T^ ̂  «rf?^ ̂  mr ̂  ?mt $nwn?m' ̂  srra^ ̂  9f^ ̂  ̂ ̂rfv
3Tr^ f^^r ̂  5mt jfrsnrr ̂  i ?rr?in: tt '€t q? ®: ^ ̂rfro ̂  ^ ^ ̂  ̂ i

2. ^ ?rijfrti I ftr 26 1975 ̂  ̂  Mfi^ iT5T?nff, i^'^rrrflr ?fk ?r?frHW ̂ ^Fit^nff # ̂  fl^
?R?jt T? ̂ I^3^ M<6w,^PsTT ?)^ tdiHM crar € JT^nr ^ TTt f in^ ̂stpt f f^nTT
ntsi ̂ FHiWT ^ fen ̂  I

^0 n® 45

TIamWT feTFT % felfe 26-5-78 %^o yfTo Ho 1 3 0 19/ll/78-Tro HTo (h) STf^fefH

fê  WTHiffnkfennir ?k«ft ̂  fenrf, nk^tninX h^ nnlnrfe n rr^wmjn^
^ fen nfen Tmnmr nnr n qm h 'Q;^' ?fet «Rnn nr t^t 11 nwr | fe ^nn ntsi' ft nn mw i
Hni] ̂  niR ̂  nK ifernnf fennff nknnn? Hms n'Rfenf (xn hhtor nl' ^ f^fe nnr nr
H^ nnK ^ fenfemt, fH nnn n fen nmn nn fennf n nnnR |fe, ̂ fen mnn wn nfe nnn nn i
innkmnnrn nn ̂  irnfenTfeif ̂ nnnnii^nnnT ^fen n^nmniTn | fennn nrfen ntfennfnnffer
fspn nn f, ffenff ^ nnHK n^ nrn i wfkn, n^ nwRfef nk fennff n^t nrfen fe fefe ^
^ nnn, nnf fenff ^ knW n^n nfenrknf ̂  nnn ̂  nnn n n Tmnwr fenin h nfemnnnr qrrnn nk i

c  '

imfe, fenrfioT, nnfen vmfenf ̂  fffe nn'nt nnf nt m nnr n nfenfera' nflf fenr ̂  W |, nt,
Hnnr | fe nfen n n nn ̂  nnr ̂  nnrnn nr mn i nn ^ fercnn ?nn nr, h nn nrn mnr nfe ̂
fen, wtnnn ctiinfenl n* nwnt ̂  nrn fnfein, nfe nnfeFn mnfenl k nRnrfeff n?t nknmn ̂  nnn
^ nnnrsT "fet ^ nnrn ft n^ nrn tf^ ̂  i inrfen, nnMnt fnmnf h n^ksr | fê n
Hns' ntknnn nrnfen^/nnsnf nt nnix^mnn n fenn fffe nindt' nnf ̂  nnn, nnf fennt m fenkr
nk nfeniknt ̂  nnn dnnt nnt nnfef n n nrnmnT femn h nfnnrnw nrnnTi' nrn i

(s) fff?t n^Hnrknf ̂  n?f ̂  nnt fennT ̂ r nnttm
^,0 Ho 46

If % ferfe 21-6-74 % nno htoho 11034/11/74-TTo hto ̂  nfefefe
:—knft nm ?fetn nrm n?r nrn wr ̂  Rnnni nnn ̂  fen nnmnntf ̂  qfe ̂  ndt-fennt ni wmn 1

HH nf nifn m fenn fm | fe fkfe nnn h nrer nnnnx ^n Hnm m fenm nrfet | fe ̂
nnm^if ntnnt nnf ^fenfentkn nknnraTH irnnfenn nf ̂  mfen ntt nrnt nrFfn fe nk ^
kkfr nr nHRT nr nfef^ wntn nrnfet ̂  ̂ hr f> 1 fffe n nnnt nr nnnt h ffRi ̂ ^-1^=;
^ftn HRT nr nrn n|H n^nt n^ hhitt nrnr 1 ?nfe't fffe nnnRn? ̂  ^ ̂  ni^fet
fen fent HRT n nsmr qn^ nnnt nknnr ̂  rt n fekkn nft fe nr Hnfe kfen nf nmntn nknai^ni^
H kratfer nt nr nnnt 11 infen fea nferan mfe h n^ | fe fent nnnRnf nifn nm^ni^fen
ffeft xr^ nwr nn hr nt^tn nknqr ̂  nn n nun ̂  fen ?n nnf ̂  nnf-fwff n nnm nmn n? mr
H fnmn ni 1
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S. No. 47

Copy of Ministry of Home AflFairs O.M. No. 11034/9/74-O.L. (Cell) dated 10-1-75.

Subject:—Mormspertaining to quantum of work to be done by Hindi Typists and Comparers in the various
MinistriesjDeparlmentsI Offices.

The undersigned is directed to say that the question of fixing norms pertaining to quantum of work
to be done by Hindi Typists and comparers in the various Ministries/Departments/Offices has been under
consideration of this Ministry for some time past and after studying the Hindi typewrting work being
done in the various Ministries/Departments/Offices of Govt. of India and various problems connected
therewith, it has now been decided in consultation with the Ministry of Finance (Staff Inspection Unit,
Deptt. of Expenditure) that the following norms be fixed for Hindi typists and comparers :—

(1) Standard ofwork-load for Hindi Typists :

(a) Taking the minimum typing speed of 25 words per minute and after making an allowance
for factors like breaks and interruptions, fatigue, subsidiary processes etc., a Hindi typist
should give an output of 5400 (five thousand four hundred) words per day.

(b) In the case of letters and other communications, the number of words in the body of the
letter or communication alone should be counted. An addition of 60 words may be made
for addresses and salutations in respect of each letter or communication.

(c) The above standard would apply to straight typing from running matter. To convert
other kinds of typing to this basic type, the followng allowances may be added :—

(i) Cutting Stencils 25% (i.e. 100 words to be treated as 125
words).

(m) When three of more copies have to be taken 25%
out by inserting carbon papers

fiii) Manuscript matter 25%
(iv) Statements 100%

Note—For newly recruited typists, a norm of 5000 words per day may be adopted for the first
year of their service. The same norm may also be adopted for typists engaged on English & Hindi
typing simultaneously.

(2) Comparison of typed matter :

A set of two comparers may be allowed for every three typists.

S. No. 48

Copy of Ministry of Home Affairs O.M. No. 11034/11/74—O.I.. (C) dated 27-6-75.

Subject:—Amendment in the Recruitment Rules pertaining to the post of Hindi Translators—Provision regarding
the possession of knowledge of a regional language.

In continuation of this Ministry's Office Memorandum No. E. 11034/11/74-O.L., dated 21st June,
1974, the undersigned is directed to say that all the Ministries/Departments were requested to consider
the question of amending the recruitment rules for the posts of Hindi Translators for introducing a
condition to the effect that the possession of the knowledge of a regional language be a desirable
qualification.

Certain Ministries have asked for a clarification to the effect whether this condition would be
applicable even to the departmental employees appointed by promotion or on the basis of the depart
mental etcarnination. This point was considered and it has been decided that the question of introducing
the above-cited condition regarding the knowledge of a regional language as a desirable qualification
would be applicable to the recruitment rules for the posts to be filled by direct recruitment, pof
pther posts this condition may not be made applicable.
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^0 0 47

^  1 0-1- 7 5 HTo ?r0 11034/9/7 3-TTo Wo SfrrfForf^T

f^WT : fej'r^H qWWff/f^Wiff/^ralwff ̂  CTWiwf FHoI M ^ ^ WW ̂  TTR^ I

Iff ^ fW 11% f%fWiT iTSTWft/fkwff/TRfgPTt iisfHtilf ?ftT fwFT
^ ̂Trrr ̂  ww ̂ ifFRi Fraff?^ ^ srit ^ wpt ̂  ^ f^wTrata' Tfi | ?f\T WRa «<.=m<.

ifaraiff/fa^riff/^Fwff a fea w If ffRt ?ffT aerfaa fafwir wTRmff ̂
^ ar?, faTT irgfTWT (^h-^kI °^vi i^wr) ̂  "Trnr^t a Tf faofa f^irr aar | ct̂ Frji
?ftT fwrnr ̂prt woff ̂  fRRfRfea thv faaffer f%ir otn« ;—

(1) f|??t ETffwf ̂  ^ ̂ iTR-f; :

(^) ari%fwR 25 5io? ̂ HTTT ̂ Rwnr 1% w^rr siraara ?rmfiRT STfemt
5nf^ ^RRff ̂ ^ |i^, ffRt CTifw: ̂  srfafR 5400 zt%^^ wf^ 1

(^) aa wfa ̂  f^, "R # wf ftr 5TRf ̂  aw ft ftpfr RFft I TO, aTOtsRT, wf? ̂  faa
fT TO a 60 ?TR oils I

(a) ampa araat^a fea ara aia ata HTwfaa ̂  fro ̂ aa^anar aia ftar 1 wa aaro^
araat at fa'araiR to qfrotro aro a faiafafer toto a?t sh: alR at orra :—

at CN ^

(i) ?afaa aTTOT 25a-faaa (aafa 100 5r^ a^
125 aR aPTT WT )

(ii) araa aaiaa dla ar afaa alMMrot TOR aro TO 25afaaa

(iii) qt|f^ ar fRrfafw araat 25 af^

■  (iv) faara 100 af^

feomt:—acr aaf faa atr arffroat a aaat aar a aaa aa a sooo apa afafro ar aiaa rr rtit i

f^aiffroat ̂  at?: aT#a arawa arot ̂ laaafaaataftaraawara; 1

{2) 2na ̂  ft araat ar fwia :

fT ata sT^fq^jf a fro at faaro aia aro 7^ ant 1

ao ao 48

a5¥WRa%fTOia 27-6-75 %aTo wo ao 11034/11/74-^0 wo (a) atafaiafa

faaa:—^Mtqa^^araTarsTORTO^Ra^araTOaf^f^aTOTaata qataaaffwftaraataa 1

^TOiaaaaRtw 21^, 1974 a arafaa^nroao f-i 1034/11/74-TTo wo
faaa pr | fa a^ TOTaat/fawat a arota fan aar ar fa ffRt aaaraaf a qa a aaf a f^ froft i^ar ̂ ta arai
ar aia ai^ata atwrr a aa a rto a f^' aa q^ a aaf faaaf a aataa ara a aro a faaro faai wa 1

faaroa ̂ aaraafaaf FTRtaRaatarlfa waf aia aa aat to ̂  ata at anr at fwata aaarftaf
a a qatroia srt aaar faarata qftarr^t a artjR to af aro f 1 w aro to ftaro ara a ara ftji^Tiq
frorr aar I fa faat ̂ ^arar arara atrofta atwri aa^a a'Ria ataraaawaa qat aa^faaat aaia
ft ata at at^ aaf aRr to ara f 1 wa q^ a faa ^ar aw araaaa aft 11
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S. No. 49

Copy of Department of Official Language O.M. No. 11/13017/8/75—O.L. (C) dated 3-2-76

Subject:—Provision of Ilindi Siofffor PUndi work at the iime of opening new offices.

The undersigned is directed to say that in pursuance of the Official Languages Act, 1963, bilingual
policy has been adopted in the official woiL of the Government of India. According to the Act, use
of both Hindi and English is obligatory for general orders, rules, notification, administrative reports,
papers to be laid before the Parliament, documents relating to contracts, agreements, tenders etc.
According to the orders issued from time to time, both Hindi and English are required to be used in a
number of other papers also. Under the law. Government employees are free to use Hindi and the
employee doing so is not required to provide translation of his notes and drafts, in the other language.
The office itself should provide for it.

2. For the proper execution of work during this bilingual phase, Translators, Hindi Typists and
Hindi Officers etc. are needed. But it has generally been observed that whenever the necessity of opening
new offices has arisen, the Ministries have created posts for other kinds of work but the need for
creation of posts for Hindi work has not been taken into account. Consequently, there is difficulty in
doing work which is required to be done in Hindi also in accordance with the Act. This results in non-
compliance of the Act and also to criticism in the meetings of the Hindi Salahkar Samitis. This position
is not satisfactory.

3. The Ministry of Finance etc. are, therefore, requested that while setting up new offices, attention
should also be paid to the arrangements to be made for the work which would hr.ve to be done in Hindi
in accordance with the Official Languages Act and the Government policy and action to get the
required number of posts sanctioned for that purpose may also be taken up alongwith that for other
posts. This may also be kept in view while setting up a Committee or Commission, so that their report
or other papers could be prepared in Hindi and English simultaneously.

(6) Provisions of compulsory training of translation for the staff engaged on translation work
S. No. 50

Copy of Department of Official Language O. M. No. 11/13017/12/75—O.L. (C) dated 5-5-76

Subject:—Provision of compulsory training in translation for the staff engaged on translation.

Progressive use of Hindi has made it imperative that there should be uniformity of diction and
terminology used in Hindi. It has also been the policy of the Government of India that the Hindi used
should be simple and intelligible. With this end in view, a scheme of training in translation was star
ted in the Central Translation Bureau. The matter was again considered at length in the 18th meeting
of the Hindi Salahkar Samiti of the Ministry of Home Affairs held on 26th September, 1975. It has
now been decided that the training in translation imparted by the Central Translation Bureau be made
compulsory for all the staff connected with translation work in the Ministries/Departments of the Cent
ral Government.

The Ministry of Finance etc. are requested to bring this decision to the notice of all offices under
them and to arrange for the training of all the staff engaged on translation in suitable batches. For
this purpose a list of the staff engaged on translation work may be sent to the Director, Central Trans
lation Bureau, Nagaland Guest House, Sector—12, R. K. Puram, New Delhi, so as to facilitate the
preparation of even batches.

Chapier VH

Keeping watch on the progress achieved in the implementation of requirements regarding the use
of Hindi for official purposes :

(1) Quarterly progress report regarding progressive use of Hindi for official purposes
S. No. 51

Copy of Department of Official Language O.M. No. 1/14011/22/75 O.L. dated 27-1-76
Subject:—Submission of quarterly progress report, regarding progressive use of Hindi by Central Government offices

and companies and corporations owned or controlled by the Central Government and located in the
Hindi-speaking states and in Punjab, Gujarat and Maharashtra and Union Territories of Chandigarh
and Andaman and Nicobar.
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^0 ̂ 0 49

3-2-7 6%^o 5iTo ?ro ii/13017/8/75-TTo mo (1) ̂'ysTfcTforFq

ftmr :—^ ̂nrf^ wr Wcft ̂prql' ̂  ^q-; qq si-Rsrrq 1

^n" qq (qc; ?r §4)1 ̂  f% TM^pqT ̂rfe'i'qq'T, 19 6 3 ̂  ̂I'qmr "EiT^n! ̂  qqir-qq^
wrrf if I I ^3^ ?rimT iqirFq 5r, fimr, ̂rfsi'gw, srwrfqqr ffrtf, itt? ̂  g-ir^r srmir f%t 1# qqimw
yfiu, ItTH, 5rrff i' mm^ ftif qq ̂  sqfhr $rf^Ti' 1 qh9-■911 qq qnft' f%q iq
mtqf ̂  ?RFR qp" # pf +HMid 1 ̂  fpt ?fk qfqt q>ft ^ mwrnf qq snftq 11 qqqq q qx^rCt
q^qqiRql qft fpl' ^ qqfi qft ^5? q ft | qilr ft +iqi<t fit qiTiT | qq ?rqq ftq Tftr: mftft qq qqft qnr
1 Tqq qqqrq q|t f qr qpr | i fqq qqqfqq qtt qqq sqqqqr qrqft qqfp i

2. fq ffqrfqq; f?qfq t qffqtfq qqf qmiqi- ̂  M qqqjqft, fpt 2Tifqqqf qfk fpt qfirqiiMt mff qtt
qqqqqqqq ftft 11 qqq qiq; p f^ai nr |%qrqqr qqrqq amqqqqq qp qqqq qq | ̂
qRT qqqf ^ ffq qt qq qqr fqq mq | qfqrq ff?ft qqq^sft qqqf ^ fqq qq qqrq ^ qri' q sqjq q^;^ ^nqr
qffqnr p flqi | fqr qt qqq qrfqfqqq ̂  qrqqiT fpt q it fq?iT mqi |, p q|7 ftqTqrlTrlqpqq^ # qrftrfqinT
qq qqqqq ftqi qpr | qTq f^qt qqnpqq qfqfqqf ^ qqqf q ^q qiq ^ qiqtqqq qt ftqf 11 q^ ^«rfq
qqftqqqqi qft i

3. qrqqq ffq qqrqq mfq q qqitq' 11% q qttf qir qqqtqq )qtqq qqq p qiq qq qf sqiq q)! fqr qrqqriqT
qrfqfqqq" ?rtq qqqqq qtt qtfq ^ qqqTX qft qiq fpt" q fqiq ^rrq ̂  qqq^ fqq qir sqq^qT qff qjqqt ^q' qigrgf
if ffqq qqt ft qqqqqqqT pqq" ft, qp qqqq ^ fqq qr^q qqf ^ qpt ^ qrq-qiq ft qjifirf qit rnir i
iqqft qfqrfq qr qqftqq qf ifjq qqq qqq ft p qqq smq q Trft qp, ffqrr qqqtt fqftq qir tfit q>TiqrRr ffrft
qqr fqft q qrq-qqq qqR ft q^ i

(6) qrqqiq % qqfsjq q^qqif^qf/'fi^'^^"^ ?Tqqrq ^ qfqriri arfq^Tq mqm
qo fo 50

qTSTmrn ffqm % fqqrqr 5-5-76 % qqo 5tto qo i i/i 3017/i2/7 5-tto qro (q) qft
fq'm :—qpiq q qqfsrq ^ qqqrq ^ qfq^rq ft 4)rHqi4' sqqqqi i

f qp p qqtq qrt qiq p p qjq qq qft qqqqqqrqT | ff ff^qt f snftq q qTir fk qr^qrqqt ftqt ft
qfeqf qipmift, qjq ft VRq qqqqr qft qtfq f qqqR qqq qk qfterqiqi qqjrqtq ft i pt qfk qf??tq
^Tqqiqsqkqqpiqsrfqr^ ft ikrqi qftif ft i p iwriq ff ffktqonpirqfqfqqft 26 ffqrqr, 1975
qft|t 1 sqt qsqr qpqqqqqfkipif q ffiR ffuiqjfkq| qq ffqr ht | ff fktq qnqiq sqft qq qqqrq
qftrsn fktq qqqrR f qqnqf/t^^t f qqqjq qqq q qqfgq qft qrqqjlTqlr f fkq qfqqrq qr^ fki inr^'j

Ikr qinq qnfq q q^q | ff qq# qsik qft qqqfqqf ft p fwr q qqiq qRi q fk qRt-qkt q qqt
qq^qqNrfxqfft qffsqqfkrqrq 1 qpn qq# q qqfqq qrqqTfkff ft ^ fqqqqr, fktq qqqrq sqft,
qFTiq# q^ pqq qqqq-] 2, qrq^Eqqp qf fkft ft qq qt mq;, Rrq# q^ qq?-q ti qm# q qf^ ft I

qiqTq-7

qftpf f fqq f^qt f qftl ̂  qqfqci qrq^q^qrff f qj.qffqqq q |f jqrfq qc fqqrrqt TUT
(1) qftsnff f fq(i ffqt f qqrqt qqti qT qqq q fq^rft vnfq kits

qio qo 51

Trqqfqr fqqtq f xRqfqJ 2 7-1-7 6 f ̂ fo qjo qo l/1401l/2 2/75-Tto qto (k-i) qft qfirf^q |
—ffkt qpft TTkf qqr iiR, pnqq fk qpup qqr fskrs qk qf im p fqftqR f qq qffqq

^qf q frw f ktq qpTx f qqtirq qqqfqff, fqiqt, qnqffqf pnfq q ffkt f pk q qqfp fqqift
pfq fkk qqnr i
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Attention is invited to the Ministry of Home Affairs O.M. No. 16/10/69-OL, dated 17-5-1969 and

O.M. No. 11013/1/72-OL (VI), dated 30-12-1972 wherein Ministries and Departments were requested
to call for quarterly progress reports regarding use of Hindi for official purposes from their attached
and subordinate offices and from offices of Heads of Departments and companies or corporations owned
or controlled by the Central Government which are located in Hindi-speaking areas and to review them
and bring the deficiencies to the notice of the concerned offices for taking remedial action.

2. It has now been decided that quarterly progress reports should also be obtained from the Central
Government offices as well as from the companies and corporations owned or controlled by the Centra^
Government which are located in the states of Punjab, Gujarat and Maharashtra and the Union

Territories of Chandigarh and Andaman and Nicobar.

3. The Ministries, Departments etc. are requested to issue instructions to their offices and the compa

nies and corporations owned or controlled by them which are located in Punjab, Gujarat and Maharashtra
and in the above mentioned Union Territories to send quarterly progress report to them within 15
days from the expiry of the quarters ending March, June, September and December and to endorse a
copy thereof to the Department of Official Language.

4. The subordinate offices located in the Hindi-speaking areas will also submit the quarterly progress

report. Instructions may, therefore, be issued to the subordinate offices and the companies and
corporations located in Hindi-speaking areas to submit the progress reports in the new proforma. The
Ministries, Departments and Attached Offices of the Government of India will continue to send their
progress reports in the proforma in use at present.

5. This arrangement will come into force from the quarter ending March, 1976.

S. No. 52

Copy of Department of Official Language O.M. No. 1/14011/6/77-O.L. (A-I), dated 27-7-77

Subject;—Submission of Quarterly Progress Reports regarding use of Hindi by Central Government offices and
Companies and Corporations owned or controlled by the Central Government located in non-Hindi speaking
States,

Instructions were issued vide Department of Official Language O.M. No. 1/14011 /22/75-O.L. (A-I),

dated 27th January, 1976 that quarterly progress reports regarding the use of Hindi may also be obtained
from the Central Government Offices and Companies and Corporations owned or controlled by the
Central Govt., located in Punjab, Gujarat and Maharashtra Stales and the Union Territories of
Chandigarh, Andaman and Nicobar. It has now been decided that these reports should also be submitted by
the Central Government offices and Corporations & Companies owned or controlled by the Central
Government located in non-Hindi speaking States, except, Tamil Nadu. These quarterly progress re

ports will be scrutinised by the Ministries/Departments concerned who will bring the deficiencies in
the notice of the concerned offices.

2. The Ministry of Finance, etc. are requested to issue self-contained instructions to their offices and
companies and corporations owned or controlled by them situated in non-Hindi speaking areas except
Tamil Nadu, to submit these progress reports within 15 days from the expiry of the quarters ending
March, June, September and December. A copy each of the reports may be endorsed to the Department
of Official Language. The report should be submitted in the proforma sent with this Department O.M.

No. 1/14011/22/75-O.L. (A-I), dated 27th January, 1976.

3. The submission of the report will commence w.e.f. the quarter ending September, 1977.
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qr ^ 17-5-1969 wm #o ̂tt 16/10/79-1T0 ̂ rro crar 30-i2-197^
^ ̂Tnrf^ ̂ tpT ?fo f-i 1013/ 1/72-Tro mo (VI) ?flT sifFT ^ ̂7 (7517 gm |,

wrmfr/iwpff ̂  Tg mrr m fe' # §T^"f # ftmr mm tIt 6rm f^RrsT^ff
^  ̂ ^nTFTTf m tl<.=hK SKI =tJ<-MplVf, f^mft, ^ ?FR fgr<{) ̂  mft7 ̂  777 ̂  fTRT^
srIw fwit mrm, ?NIm cim ̂ sfmrf ^ ̂̂7 ̂  %q' HTfer mzrfmrf m stft fernt 1

2. 517 Tg f^PTT fen mr ̂  ̂  n feft^f m^n, nrncm, ngRi^ Tjonf n®n -ssVis nlr nrnmr nlr Ih+i^ir
nn mfer n fen ̂nft mffear+w 1̂  41" ii1 < + ti Ph 41', fenff nm^nf ̂  ̂nrfeff n ̂  nml mri 1

3. mm nwR ̂ nnt nmmft ̂mrf^ n nn^sr f 7 mw, wtrt nlr ngrm^ crt ̂smfer nn mfer
n ftm mtn rnnfert ̂  wfeff, fenff nm ̂ mnf ̂  mcr:"nT mtn mft ̂  # 7 f%m|r mrfn fefl7 nr#,
^n, ferm': nk fermr ̂  nrnm ̂  nfe l%m%I ̂ nmm gtn ^ 15 fer ̂  nfe: 7^ 77 777 mfe
sin Tg nrnmr (Tmmm femr) Tft ̂  nfefer ̂  1

4. ^-^nf^mn^R^TnTfernrT^inm^f^- 1 snflm m nfenf nmrinfnrt^^
^ 7TT n mTFRT TKn fg'Tt rnnt n fen Trfefel/fnTiTf/^^feff ^ i nfer nrnmr, femr nln
mm nmK ̂ nsra (nnm) mnfer ̂  nmr Tm n m Tf nfenf n ̂  mnft fmin nm Tgn 1

5. ngsmmrmn, i976^mnm ̂ mntfen^ n mn gfe 1

^o^#o 52

<N^I<i(lfemT%fefe 27-7-77 %^o l/l4011/6/77-TTo mo (7i-i) Tit sdnfe^

nTmr % mnt mnft t fen ̂snfenf nm m% mrfen nfe m femmntn fenff jfe
^mfeff ̂  % mfe ̂  nnfer fen^ nnfn fmtn mNMi 1

■^mmnr fnmn% 27 onqCi, i976%^T7feTmm?feT 1/14011/22/75-Tro mo (^-i) ^7 mfermfl"
f^7 77 7 % % 77t7 ̂  TTfm fnrn^ mfn fmtn mnt Tifef Jr mffen mf? ̂  7^ 7777,

771 Tffe ?fe nmnn 7 ffewR % 77 mfei ^r f^Tn, % grnifeff 7«r7]
mr% mifen 7H 71 fTTWtfe TmM $fe ffenli ̂  7> TTTif mi^ I 77 7^ ffe7 fell 7711 7| fete-Tim ̂  nmt Timt Jr frTu m?\7 Trmr ̂  mTfefi, fenif mnfmrf ^ ̂  TTTif mtr 1 ^ fen^
rnifn mfei TTfei 7nra7/ferr7 ^flr qit rnn 7mt ^ nk 7^ m7f77f ?nf7 m
S7F1 fenqn 1

^  f^'T7177,mf7&77^|f4; 7 7%^717VTimf (nfelTlf Tim^Il^TT) ̂ fel7mT^77t TRfeffm7feff ̂ fmi7f^> ̂ ^:T^5r^nmff7Rf^7 7g77%f^7r7,m,l77mT7lTf77mT^r77n7^ TT^ft
fnmfgTf % 77F7 ̂ 7 ̂  15 fe ^ Tfe fe 7 nk 77^ fTTT-tTTl 7% TPTWITI felR ^ T^liTn ^T I 77
fTTkwfelR^ 27mi7ft, 1976%^T7f77?im7mi l/l401 l/22/75-Tlo mo (7?-l) %'717 7# 71^ jft7>17l
^ 777lf mij[ I

3. 7g =77T71 fmmT; 1977 7777 ̂  TlTt ffelft ̂  7T7 ffe i
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S. No. 52 (A)

Copy of Department of Official Language O.M. No. 20033/6/79/O.L. (B-I) dated 20-9-80

Subject ;—New proforma for the Quarterly Progress Report relating to the progressive use of Hindi.

The Government of India has been getting from all the Ministries, Departments and Offices a quarterly
progress report to watch the progress made in the implementation of orders issued in regard to the Union
Governments Official Language. This report is also reviewed at the meetings of the Official Language
Implementation Committees. Time and again, a view has been expressed in these meetings that there are
practical difficulties in collecting the type of information required in the existing proforma. A new proforma
for the report was proposed and discussed at the meeting of the Centra.1 Official Language Implementation
Committee held on 18-7-1980 under the Chairmanship of the Hindi Adviser to the Government of India,

and Secretary, Department of Official Language. A copy of the proforma as approved by the Committee
is at Annexure 1. All Ministries, Departments and Officers are requested to send their quarterly progress
reports in the new proforma. The new proforma for the quarterly report will be applicable from the quarter
ending December 31,1980 and onwards. As before, this report should be sent to the Department of Official
Language within a month after the expiry of every quarter i.e. the report for the quarter ending September,
1980 should be sent by October, 31. The Department of Official Language will review the progress reports
received from the Union Ministries/ Departments, while the reports from the Subordinate Offices and
Corporations/Companies should be reviewed as before by the concerned Ministry/Department or the Head
Quarter Office and the concerned offices would be apprised of the shortcomings noticed in the reports.

2. In order to facilitate the preparation of the quarterly progress report, the Ministry of Home Affairs

had suggested in 1968 that a register should be maintained for the purpose.

In order to ensure that all informations in the new proforma is filled in correctly, the Committee deci
ded as follows :—

(a) All letters written or signed in Hindi should be entered in a separ ate Diary Register indicating
against each entry whether a reply was sent in Hindi or in English or whether no reply was nece
ssary. The proforma for the Diary Register is at Annexure-II.

{b) Letters issued by the Office/Section/Desk/Cell/Unit will be entered regularly in the Despatch
Register as per the proforma at Annexure III.

(c) All the Sections etc. are inspected once a year. Some items relating to use of Hindi for official
purposes are also included in the Inspection Report. According to the Official Languages Act
and the Rules framed thereunder (1) Sending replies in Hindi to letters received in Hindi (2)
Correspondence in Hindi with the Offices located in regions 'A' & 'B' in a specified proportion
and (3) Issue of general orders etc. bilingually, are statutory requirements. How far these
orders are being complied with is also to be ascertained through the annual inspection. The Com
mittee has recommended that certain questions, which are given at Annexure-IV may be added

in the questionnaire for the annual inspection.

3. Ministry of Finance, etc. are requested to issue necessary instructions conveying the above decisions
to all of their officers/employees, Attached and Subordinate Offices, Undertakings/Enterprises/Corpora-

«! tions/Companies etc. of the Government of India, and endorse a copy of the same to the Department of
Official Language for information and record.
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?f° 52 (^)

TRTWTsnfkwT%fcrN) 2 0 i98o%^ro?rro?To 20033/6/79-tto wt® (i-i) ̂  sf^rRrf^

^ sTiTr^rV sriftT # F=ra fq frrlt sTTfa ftfrf ^qr sfrqiTirf 1

?RqiTT ?!TTr ̂ fq* q?r ^N'^nqr ?rr=Forr qrq'^ff q? ?•■'=(■M'I ^<J'T % fqsrrqf
^  fmrfl sTRft Tfl 11 qrt- ^'tsTr TT^^rwr q/rq-?5wi- ?rffrf% qff #5^7 ̂

^711 #5^7 #' wr-HiR q"? iff fq'qri fq^qi ^trtt Tfr | {% qtqjnr? # fTrq qq.TT qrnrqrrd q"m7 |
^ rrqif^ sqTq^f?;^ qfsqifqt f I qT^T?: % f|7?t ?r^|q:R qqr TF^rqrqr fq^TFi % ?rf%q qft ^TSqSTqT
Jf ctiO<a 18-7-80 qi71'f %i^jtq 7i3i'¥ffq7 ipTqf^RinT ^rfrrRT ^ ^ fT'TTs' % qq qrerqf qq fqqrq f%qr qqT I q'frri^'
qrrr w^7fqq q>qriTf q7 qfq jj-q^pqqr-1 qr 11 | Pp wrfrq, fqqir,- qTq?5i-q % sriftq q
ftq)? ?rq qq q>PRf q | qf q>qrq? fqqfqq 31, I 980 ^7 qqr'^q |7q qr?ft fqqTfl q RTq ^>,7 I q| fqq^j q^q
q7 qtfq qcqq." fqinf7 % qqrqr ^Tq % qqqrq irq- qqqqrqr fqqm qit qq qr qqq^ qiffir jrq^q 30
fqqrqq q7 qqiRT ̂ 7q qrq^ fqqrfr q7 fpq^q 31 qqqqq qqr qq ql qrq 1 qqrqq7/fqqrq7 q qrqr qqfq fqq^jf ^ qq^^q
yqqiqrfqqrqqpqqiVqTqqll f^q qql^RT qqqfqq7 qk fqqq7/q?fqiqq7 q qTO'f^qtsf ^7 qq^^Tl qqfqq qqrqq
fqqrq qqqr q^qqqq qRT qt qqr kqk q qrt qf q7qq7 ̂  qrq q qqfqq ̂ ifsmfTq^ qft fqiir qrqqi I

2. fqqifiqqfqfqfkqqR qrqqq qfrqqr qfe: q qf qqqqqq 196a pf rrqr qfqfqq qrqq qqqqjqfkn qr i
qq q>q?Rf q qqt qjqqqxt qrqr^ q sTq-sTq q7 qnr ̂ q q|w q qfqfq q fk:qfwfwq fqqq fqq I ;-

{^) f^7q fq# qqqr%7q ̂ qfqqqq7q7qqq qr^rt qfq^qqq qk?ft7: qq% qrqfq# qq^
ffq7 q fen qqr, qqq7 q fen qqr qr qtR qqfqq qf7 qr I snrk TfqqjT qr qfemf qqqrqq- 2
q^ I I

(q) qq7 qrqfqq/qqqrq/fqp/trqq jro qr^ ferr qf^ ̂  ^ qqqTqqr-3 q
qq q^'rqq? % feqfqq qq q qq ffq i

(q) q^ qqqrq7 nr^ qr qq q rrq qrq feq^qq feqr qmr 11 qmq7 qm-qqq q fiq7 % qqtq % q
q7 ^PHJ qqq qqq W qcr | | qiqqrqr qfqfeqq qq% qqfe qqrq qq fqqq7 % q^rqrq ( 1) ffq7
qq7 % qqq q qqr, ( 2) "q" q "w" ?Tq7 q fem qrrqfqq^ % qrq fqqffer qqqrq^"q feq7 q qq-

qqqr qqr (3) qrqr^ nrtn nrf? fiq7 fjqrql qq Jr qfe qqqr ^Rqt nrqnr^qr 11
?q qRq7 qr qift qq qqqjqq |7 T|r t, fq qrq q7 qrfeq fqql^rq qr^r qrn q7 qrq7 qqq711 qfqfq
q fqqrrfer q71 fe fekOT qferqf q7 qqqrqqt q ̂  q?q srtt qrq q> qqqqrqr- 4 q fqq qq 11

_ ^ f^qrqq nife q qqq7q | fe qqqqq fqorq % qrt q qqq qq7 qfqqTfer^/wqqfeff qqr^qqq qqV
^ I ^ ^7/qqrq7/fqqq7/^qfeT7 qifq qfqq qqqiq qiT^"nnc qqqq qfq Trqqrqr fqqnr ^7 ̂  qqqr nTq % fqir qq q i "
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ANNEXURE I

Progress Report regarding Progressive use of Hindi in the Central Government Offices

Quarter Ending

Name of the Ministry/Department/ Office

Part I : Background information.

1. Knowledge of Hindi possessed by the staff excluding Group 'D' employees :

Gazetted Non-Gazetted

(a) Total number of Staff

(b) Number of staff having a working know
ledge of Hindi.

(c) Number of those doing more than 25 %
work in Hindi.

2. Those who are expected to do typing and ste
nography work, or from whom such work is
taken :

(a) Total number

{b) Those knowing Hindi typing/Stenogra
phy.

(c) Number of those from whom Hindi
typing/stenography work is taken.

Typists Stenographers

Devnagari Roman

3. No. of Devnagri/Roman Typewriters

4. Position about Hindi staff :

(a) Number of Hindi Officers (Including
higher Officers).

(b) Total number of Translators

Part 2 : Position regarding implementation of orders on Official Language

Total Number Issued bilingually IsStied in Eng-
hoth in Hindi lish only
and English

Documents issued under para 3(3) of the Offi
cial Language Act :

(a) General Orders (Orders Instructions, cir
culars, memoranda etc.)

(b) Resolutions, Notifications, rules

(c) Administrative & other reports

(d) Press communiques ..

(e) Licenses and permits ..

(f) Notices and Forms of Tenders; contracts
and agreements

(g) Papers laid beforethe Houses of Parliament

,, b

-  I

■ 
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^  % sfTRt Riitn H sttRt Tx'^i

WRT I

Tf^I^/f^TT^/qw^^ qn' TTT

¥nn 1: "ps^rfir on^wrft

1. ^ "^" q?>
qiT) •

(cp) ^TT'snfrift €)■ :
(^ w\ qrnrgTsr^ ?th jtrt q?q'=qTfwf ^ ©tt :
(Tf) ?!W 2 5 =f.TJT

2. qni=qKt CT^ftpT ^rrwfwPr qir qmr |
5fST^ f^PTT ^STTcTT | *.
(qi) ¥®TT'.
('l) f^f^5T#li'T/?rRrM^ ^:
(t) CTfpTT/^l'Mf^lH >J|N^ =tl<?ilr Ptid'if ^

qrPT f^TTT ^ Ifl I ^ •

4. ^HTq; q?t ft«r% :
(qr) ?rfsi5Frfi'ff ^rP^)

4?t ?iw :

(J5) qrr^^qit ^ ̂Hsqr:

^nr 2: TfSfWT^T ?nt?ff % ^ f^^TPcr

?T^r3rq1^^

?iw%pTq>

■dT^

qr^r ?f®TT f^'^-OTsft' ^
^ fgmt ̂ T ̂  ^1"

^snrt"

5. ?rfsrfwT qPr srra 3(3)%
viR^TnT^TRr :

(^) mTrT^?n$5t (?PT?3T, qfm, 5rm ?rif^)
(^) ?fq=i?q', •
(tt) ^ ̂  •
(q') :
(s--) HT¥t?r^rM<r*i'i:
(^) q^nr, ^^rr qv?,R:
(^) % ?TTST qi^rT^rrcT ;

79-M/P(D)354RajBhasha—10
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(■. Gorrespondence in Hindi:
(fl) Total number of letters, applications,

appeals received in Hindi (vide Rule 5)
{b) Number replied to in Hindi
(c) Number replied to in English

7. Letters issued by the office :

{a) Letters issued by the office
(vide rules 3 and 4)

{b) Telegrams sent to offices in Hindi speak
ing regions

8. Names of the Officers concerned with the work
relating to the Official Language, their desig
nation & Telephone numbers:
(a) Joint Secretary/Head of th,e Department
(5) Rajbhasha Adhikari

(c) Deputy Secretary/Under Secretary/Hindi
Officer.

9. Position in respect of Offices under the control
of the Ministry/Department. This includes
offices of Companies/Corporations under the
Control of the Central Government :

(a) Total number of offices :
{b) How many of them have been notified

under rule 10(4) of the Official Language ?

(c) How many have constituted Official
Language Implementation Committees ?

{d) How many Committees held their meeting
during the Quarter ?

(e) How many Progress Reports received
from the Subordinate Offices etc. were
reviewed during the Quarter ?

Part 3 : This part of the Report is to be filled only once during the year in the Quarterly Report for the
period January—March.

10. Translation of Codes Manuals, Forms etc. : Codes, Manuals & Pro- Forms
ceduraj Litpr^ture

(a) Total number . . .. ..
(b) Number of those which have been print

ed or cyclostyled bilingually

(c) How many yet remain to be translated into
Hindi ?

{d) How many already translated but not yet
printed bilingually ?

11. Measures adopted for encouraging noting and
drafting in Hindi ?

(a) How many Hindi workshops were run

(b) How many offices were inspected ?
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6. :

(fq-TT 5) :

(?cf) f^^r-ff % ̂?iT ^ ^Ttr :
(Tf) ^ f^cr :

7. ^nT??r'7 s:Rr #t Tq

(w?) ifn-qt^w i:rTT ̂  t 'rq :
4)

(??r) ''Tr'f)' iff# if sfn'ii%cf'' ̂  Tq
^R:

8. TH'^riTT'Tr ff ^rcT^rlr^ff %'TTT, T^'Trq'sffrs^ft-
q;>T ?rF^ :

(^) ^rf^/f^frniTs^^T :
{^) TT^^rr^r ?if£r7>Tf?r :

(n) ̂  ?rFsr4n'<f :

^prirf^T^ ̂  ̂fsTfoT^ fr^ffr

(sT? % pT^fa''i|T#T 'PTpT'ff/fq'lTff^ SPFT?^
RlflRT t)

(^a) faKT^f^^TRT^T^Tf^'iT io( 4) %^^?rFsr^^
fas^TT Tm I;

(Tf) f^cT^ff if TT^^TT^r qPrt^qr |:
(^ q f^'ff' ^ 15#f | f:
(w) fawfr 1' ^wfqqf ̂  sirfq ^

qr qf :

9-

■i7m 3; (f^V ̂  'qiq q# q q^ ̂  «PTq?>—
5P> % wq >TR 3ltq>

10. ^f^.qq^rq.qmmfqqq^rq^^ : 4ff5,4q?Rr, fqiqrqrF^cq q>w
{^)
[m) Ff.-qqfsqrqf

f^q qq I :
(ir) qr f^qf ^iqqrq ?rqf qr^rt |:
(g), feiTf: qn- ?rqqR t. ^ ̂

mqff I:

j. j_ feiicrur ?T^ ?n#®q % sftRrr^ % f^q f^q qq
qqrq '•

(f;) fqqqf q'lqm^iq =q^it qf :
(?a) f^qq qqqf^qr fqTt^T'q fq-'qi qqr :
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12. Total Number Bilingual In English only
Rubber Stamps/ Name Plates:

(a) No. of rubber stamps

(b) No. of name-plates, sign-boards

13. Information about magazines/journals brought
out :

(a) Is any magazine/journal published ?

(b) If so, is it Hindi edition brought out or is
it published bilingually.

(c) If not, by what time is it proposed to be
published ?

(d) Are the editorial staff engaged on Eng
lish Magazines and those on Hindi maga
zines identical and their pay scale etc.
similar ?

14. What concrete steps were adopted for imple
menting Annual Programme for progressive use
of Hind^i ?

15. Whether 'Check Points' have been set up in
accordance with the OflScial Language Rule
12 ? How far has the position regarding com
pliance of orders relating to the use of Official
Language improved with the help of these
'check-points' ?

#

1. Diary Register for letters in Hindijsigncd in Hindi
ANNEXURE-H

Replied to
__A._

Si. Number Date From whom Subject In Hindi In No reply
No. Reed. English was

necessary

1  2 3 4 5 6 7 8

Remarks

ANNEXURE-HI

2. Despatch Register for OfficesjSectionslDesksjCellsl Units

Issued Remarks

SI. Letter No./File No. , State if it is telegram.
No. In Hindi In English Bilingually resolution, general

(Kindly put V in the relevant column)
order etc.
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12. :

(^)

(^3 ) rrraw =fti:

13. % 5r^5Fr % ̂  ̂sTFT^nrt:
(^) w sht ^ I'
(?f) qf? fr, w yw'?'! ?r«RT fi^rpT^

(tt)

(q-) wr % g'TR^T wiyi
?rlT^^tcRTTFT5rrf^# qvwrrl?

1 4 ^ 5f^>T ^ ^
^ ̂ WT 5W ^snr TIT :

15. TTiTTHT 12 % ̂TTTK TTI ̂  ̂ (=tTr
c^niH:) TTH^ "T^ I > TfTT^ ̂  TTT^TTr TTsft

% ?rTTT^ i^t ftrfr t ttt tstit |?rr |.

tot feTTTt %qfT ^T

OT

TO

TOT

L. %tV ^ ̂̂ rrarfcr ^ t*t6ot tmt

Tret^ fTTT

TTRfOTTTT

^StTT

t  Tf TTfOT

T^
TT

8

?tT?rTOT-a

faOTlfV

TiT

TO

2. /OTTlTf/t?^"f/lTT^"if % ^"SfT TflTFTT

TT/iRTOT^^TOT

^ fw TTT fOTTt

f|OTT TTi3ftT f^VlOTr tF!; TR, TTTJT TfTTTT
TT T ^T'^'-T iTi ifr I TTITTT

fT^

(f^T OT T f^r TTT, TTt ̂PTTT %
TFt tOTTR)
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Sofiie iliustrMons

Dated 18-7-1980

11. 20014/3/79-B-2

12. 12019/8/80-B-2

13. 12027/60/80-B-2

14. 12027/20/80-B-2

15. 20011/1/80-B-2

v

a/

a/ Resolution

telegram

Circular

ANNEXVRE-IV

Questions proposed to be inserted in theproformafor Annual Inspection as set out in the Mcmml of Office
Procedure

Partt I

A. Staff Position :

(c) H&w many have a working knowledge of Hindi ?

(d) How many work in Hindi also ?

B. Description of work :

X  X X X X

(a) Total number of typiewriters :

{b} Number of Devnagli typewriters :

C. Help-literature

5. Is Compilation of Orders relating to the use
of Hindi kept uptodate ?

6. Is the quarterly progress report relating to
the use of Hindi maintained regularly ?

Part 11

2. Maintenance of Register.

X X X

(5) Diary Register for letters received in Hindi

(1) Is this register maintained regularly ?

(2) Are letters replied to in Hindi/English
entered in the register ?

(3) Is the register examined by the Section Offi
cer regularly ?

X
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18-7-198(3

11. 20014/3/79-^-2 ~ 1/
12. 12019/8/80-^-2 v

V "~

14. 12027/20/8O-II-2 ~ V
1 5. 2001 l/l/80-'a'-2 V

-  qftqt

mq-i

q;.

(n) qrnfm«R: |
{^) fefq q ̂  qim qJTiq f '

g', q>i
*  * *

(q;) ^ CTITTT^t ̂  ••

(  ) IqqnTTt ̂  ^

q. qSTqqqqi ̂  q^wq! qwot
.H: Jis *

5. 'q?#i(iq :?nq?rlr qq qq^qq
q?rqq w qrqr | ?

6, «t %«.%■»«-* Wti

52

2.

(s) q qM q<-7t q q^#qq ̂ rq^
(1.) ■#R!5^.'fqqqq qqw
(2) wrl^/tftlf t'ltft ffiWf

7fvj|(rd< q qr^ I'
(a)
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9. Despatch Register for originating letters

(1) Is this register maintained regularly ? ..
(2) Is the correspondence sent in Hindi or

English or bilingually reflected in the re
gister ?

(3) Is the register examined by the Section
Officer regularly ?

Part II *

4, Processing and submission of cases :—

(1) Pick out five sample cases prepared and
put up to the Branch Officer or higher
officers or returned by them, and state the
number (if any) in which :

(7) Letters received in Hindi were not replied
to in Hindi.

(8) Letters to Hindi-speaking States, or offices
located in those States or persons hving in
those States were not sent in Hindi.

(9) Number of files in which noting and draft
ing were done originally in Hindi.

(2) Intensive steps to be taken to inerease the use of Hindi.

S. No. 53

Copy of Deptt. of Official Language O. M. No. 20011/8/78 (B-1) dated 31-7-78

Subject ; Intensive efforts to increase the use of Hindi in certain specified cities of 'A' & 'B' areas.

In the Annual Programme for the years 1976-77 and 1978-79, regarding the use of Hindi for Official
purposes, it was proposed that Hindi should be intensively used for official work in Central Govt. offices

j nu ® such as Lucknow, Jaipur, Bhopal, Patna, Delhi, Kanpur, Simla, Bombay, Ahmedabadand Chandigarh and facilities like Devnagri typewriters, typists, stenographers etc. should be provided
on priority basis.

2- Ministries/Departments of Government of India are requested to collect information from their
offices located in these cities, regarding the measures taken for intensive use

of Hindi and the progress made up-to-date and review the same. It should also be ensured that Official
Language Implementation Committees have been constituted in these Offices, that they meet regularly,
that quarterly progress reports regarding use of Hindi are sent in time and that according to these
reports and Official Language Rules, Hindi is being used for original correspondence and for issuing
general orders etc.

3. Ministry of Finance etc. are also requested to ensure that their officers inspect the offices located in
these cities from time to time. Necessary steps should also be taken to remove all difficulties in the
implementation of orders regarding the use of Hindi.

4. All Ministries/Departments of Government of India are requested to send a report (proforma attach-
^  intensive efforts made to increase the use of Hiudi in these cities to the DepartmentOflicial Language. It is to be noted that the information to be furnished in this proforma, can be easily

had from the quarterly progress report. No separate record need therefore be kept for this purpose.
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9. ^ ^ "rarf? % ?wir if^rFST

(1) ^ T^r I ?

(2) w <r^id< ̂  f|^t ^ JH fl[^r^ ̂ q-
^ ̂srrft fr# ̂  T^rfe ^TFT^rd qrrd^

3) WT Tf^iTST qrt^ ̂TiTWrT ̂ ifijqiTTt SrCT f'TTfHcl
^ § qvt" ̂ TRft I ?

^-2

(1) ?rnjr ?r«T^ jrfiiq^TfRTt q?f
317# ^ tJTK TT ## ?rfijqnfGff # ̂Tfw
srrRT qt^ q^ i^qr ̂ tirtt ##
iTT'Rflr ̂ #wf (irf#q#f |t#t) t'fqrq#':

^  Hi 4< Ht

(7) '•

( 8) r^t ̂T#t TT3lff, ̂  773#! # +1^!^^"!
#k5qfq^#q#q^f^'tifqff## iq§!:

(9) q^^#f^r#k5rr^f|^#ftT#3iT#^3f!
qirf#! qvt #€^7:

(2) q!T swti arsT# ^ fnq mn sraw
^0 #0 53

tT^rwmr f#7nn % 31-7-78 %qno 5no #0 20011/8/78-77° 771° ('i-i) qftsrfkf^

fgp^ ;—'^' ̂  'g' ̂  ̂ ̂  q77^ # f^T#! ̂  snrtq' ^ stjtrt i

TTX^Txt qw # %#!' ̂  ̂nr^T ^ ##17 # 1976-77 ̂  1978-79 ̂  qif^q? qn#^#! # #! 77#! irf |
^  ##, qraq^, qnm, qftrra-, q^qq, qqqrT:, ftiw, ^r^qqiqiq 5r>^

^rstq qiiq!^ql ̂  qiiq+M # qqq^qq"# wtqfq^rr qnq; ttTtq^ qrqfqqqi ̂  qi^K qrqqqqqff
ai^rq^dl, qrnrf^lqq# qr!# ̂  qrqqqqr ̂ fqtn# qqq[®g qRif 317# 1

2. qirq TRqfR ̂  ̂  # ?r^sr | t iq qqr! # ?rq# ##5 ?ftT qqqfqnff #
f^^TTqq qqtq ^fe#fqqq# qqiqt qqqqq qqfq ̂ qqqrqRqqqf!qq!^ qR# 1 q^ #!
t^3i7iTf^fq qq! qqqfR#! q 7T3rqTq7 q.iq!HqH ̂ rqPdqi qq qf f fqqfqq qq q

^ 5iq!q q qqfsrq fqqT|t sqfq fqr!# qqq qq qrq! | qflq qqi w fqrt# ̂  qqqR Trqnrm
^  fqqq! ̂  qdiP^iy qfqqp q qfqq^ qq qq-oqqfR qt?:qrqqq qr#^qrf# q%#! qqi#qrq^ 7:511 ?

3. fqrT qqrqq qrf# q q^ q! qq^ 11% qqq qfqqqRf qqq-qqq qr fq qqrf q ftqq qqq qrrqfqqf qq fqqq
qq q fqrtsRT qR qqq! qrqqf! q qqq^qqq q qqf! qrt qn#, qq ̂  qRq q fqq qiq^qq?
qqqr fqqqnTT 1

4. qRq qqqnr q qqf qqTqq/jqqrq ̂  qqrf q f^^qt q qqtq q?f qqiq q fqq fqq qi^ qqq qqrq q#
fTTft^ q^RT qtqiq!q, ̂ NqiMi fqqiq q# #31# q# irt tr 1 q^qiq sqiq t# qt^q | fq^ ̂  qtqqq! q#! 371#
qrq! ̂ qqi qtqm! qfqqT|r qqfq fq#!# qq fqq arnrq!, qqqfT:^ 771# ̂  qtqwqRrr qff ̂ 1
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Appendix to Department of Official Language-, 0. M. tt)t}lll8l7SIDL (B 1)

Name of the office To:al no of No, of employ- No. ot emWloy-
(and the city) employees ces having ees doing more

working know- than 25% work
ledge of Hindi in Hindi

S^d. of tyjie No of type
writers in writers in Dova-
Roman nagii

No of persons
knowing-
Hindi steno-
graphy

No. of persons
knowing Hindi
typing.

No. of letters
issued in Eng
lish in previous
quarter

No. of letters
issued in Hindi
in previous
quarter

Date on which
ndilfiha under
the Ci.'L. Ruie
10(4)

Date on which
tfb meetiiigs of
O.L. Implemen-
■fetidh 'Cbrfiitii-
ttee held

Special efforts Other
Hladb to atihibVe dfetails
the target fixed if any
in th'e Ahifuhl
Programme

10 11 12 13 14

(3) D^cial Lahguage MpieinMatidn Committees
S. No. 54

dB# # dfliBMe 0. Si. imil^i'in diaifea 5. L. (fi) date^
Subject ■. —Holding meetirlp 'of Official D&ngmge Impleihentation Gommittees regvclatly.

f Afo direi&fl fo say, 'on the silbjfect mentioned above, that the information asked for vide Minis
try ofHome Aiarrs'©iM. dTeveh Nb:-dateHd&,^^^^^ i^^5, is Mli a^aitgd frohi cfe'ftairl Mihisfrie's
Ministry ot Finance, etc. are requested to send the requisite information to the Ministry at the earliest.

2f ^fctrfe/Bepaftrnqnts dfg AiSb retjuatgd t8 ihtiffiate fife d%s dh.whii:h thb lash Hibetlngs
of the Official Languages Implementation Committees were held. If meetings were held more than 3
months ap, or nearly three months ago, the dates of the next meetings may please be fixed and the same
intimated to -this Miriisfry well iri tim'e.

3- q.a«rfif fejioffs oh Hiridi shbiiid'he. reviewed in these nieetings apart from other items
Furtte, teirdmpismghtdtlOfl bf ote ©rderg f^ted^Qh' Dfflciai Lahpagelfebui'dlsb be distufegri
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^  5fTq^ 2001 i/V' ('i-1)
1^^T. ^ittf q^T f 'fm m

% ̂rqkiff t ^ ^ ^ ^
f q?t

er=s--i^ #r'TS 2 5^/ fffffft fmqi^wits #tjj "4"i" -smtmtf. ««,«
3S«ri«B-w .tiffFA tm'm -*imm

ft^ff ¥t

fe?X cif'^ 'fHTfitr fixtiir
5JH^ ̂ Rff ^ SRTSt W^i^TRt IT 3fRt ftriTTq;^^ ?^T

gisiTt 'ffq ifq xts^rr xio

10

tXSWitT 'ft## ¥f#f-
1 o( 4) % 3Taf?r 'WT # qq 'ftSt
wfsjsftcf t## fT3^ ?f 1# ^
m #fdt m ^

it# if f I 'M

11 12 13 14

■(-3) TTStWffi eWfeqt
=t;o #6 54

q|-ii3FnT % 19_ 5-7 5 % tn° fno HO 1,2017/21/7 S-TTO HIO (iir) sfkf^
yWfWf ̂  tit fqtffHtr ¥# ^ tixtti trntT 1

^ tif» wm m 'mm ̂  ̂  m %'s^^ h ̂ rRt ̂  i i ^
^sfFffit^s #^^5T Wi5f# I

2. fiqqr f%'rattrVf^w^
^,^,^•1 ^ ff 'fqftft^'^ ff^ #rt f

3. ^ tst# H?ivq ^trfiTf<tfT,fl^ ?Mrqi TTSFtfM
^  ̂ ^itfftt $ wfftt'q#^tt# H €tjMti I
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Ss No. 55

""""T" °- (A-I) dB,ed:2«.?6
Commlto of^hTcmtrdGjvTnZi OffiZ foclM7£ide&'^' Implementation

Languag^^^^^^ Official Languages, Official
the Central Government. These Committees take SesLrv Lc^iZ in'' ̂ '^P^tments, Offices, etc. of
Government policy relating to the use of the official language implementation of
language poliJy of the Goveramenfand thtdTcisions take^ffi^^^^^ implementation of official
too. In these meetings they can offer S.hll f aforesaid meetings are useful for them
implementation of the officialLnguagepolicv It has f regarding training in Hindi and thethe official Languages ImplementSn C^omxJittees of

S. No. 56

Copy .f Dep„«.. « ,r Offlei., o.M. No. l,H011„0,76.O. L. (.»,)

OH .. ,/ Official Uniua,,, Mplcncnlalic
Departmental Official Wi^age^Iinpkmlntat^n constitution and functions of the
in^ructions, the concerned Joint Secretary of a Minis'tr^^p^^^^i accordance with the existing
Official Languages Implementation Committee and the Denutv^Ser™?'^'^- I e Chairman of the
Officers represendng its various Divisions would be the SlSrs Tr' nl^
looking after the Hindi work would be its Member Serroio tj j Officer or the Officer

,  ̂ C?ZTttee!°"
fmc ■'^ir I?rh"°° ?e ac'^S Offices „i„

the Committee. It would thus be clear from fV"^'^°.rrmg there, would also be taken in
the Official Languages Implementation Committee t^aroffiv officiffis constitution ofpyticular office can be taken as members of the romm/tie r u •^^"^frned with the work of ataking a non-official as a member of s^ch a CoSSue" ^ - provision for
the policy is chalked out^ffi'tff ffindfsffilhE^^^ matters concerning the policy and thereforeit IS only for persons on the job to thffik aSfthe^mnlpm ?f- "on-offidals. Howeverfunction of the Official Languages Ckmentatffin rf f formulated. tS

OfficS Langlgei'Jm^eSStltffin^ m non-official should be taken on the
If a non-official has been nominated as a member of an oSTi ^fP^^^^^nts and Offices,.ha. Commsttce may be rec„„s.i.„,ed a. .he appcoprfa.e Std r„5"XiXyl:f"be®;;„^S
A.Lhed S"sXS."officS •» 'he nodce of their

♦
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^0 Ho 55

TnrHT>rr fwHm ̂  f5TO> 24-4-76 ̂  ̂ o ̂ no ho 1/14011/4/76 tto hto (^-i) srfMHfH
%■ HT^iTX % ^iFrfopft ^ TIoHTRT HfHfcPft ^ W5^ f^^Ti irfHST'T

fTW I

TTsrHTCTT f^HFT % % HiTHR HTTH HXTR % , ̂ Tpff, ̂ rpriH^f hPt-
1%TTt ifeH ̂  if I I TFinTWT % ^ HWR # HtfH % ^PTHNhH % Jf iTRW^
%h1"| I

2. HKH HI^FR ^ fel"! iftsnTr % iff HWIT ^ TT^fHTO HtfH % ^TPtNtiPT ^ Hi^9H | hV^
ts^f ff f^w TTT Ifn'TiT iff ^^rqWr ^ 11 # fH ts^lf ff srftfOT' ?ftT Tf^Hwr Hffn %

% ̂  ff HHTf iff t t I ^HfHtT ftwT f%Tf WT | f^ ^ ̂ T|T HWfl^ ̂  ^THf TfoniT^
^\nU^'i hMt ff ftf^TOf 'ffSTHT % ̂  % ^ffsr^T- ^ fn?Hfr qr Hffq^ ftl%5R7 H>f ^ ̂>1

?rfy+i<i H if ̂  5rn^iH=n ^"f iff hthP^ f^fr ^jntr i
3. f^ HWIHIT % Hijff?! | f^ € flW fH fWf ff HHf ^ HT%H ^SfRf ^ I ^

^ IT^ 5ri% Tf^lTfTf f^HTf ff % f^ ^ oflTT |

^0 ^*0 56

^(HHTHT fHHTH ^ f^Hl^ 8-6-76 ^ fHo HTo Ho l/l401l/l0/76 TTo HTo (^-l) SjfHfHfH
fap^ ;—xfuflTf^ ̂ niffiWf yRRfiif ff ^ HT^rff STf^HHf ^ H^HT «lllll I

f^WffT TfoTiffWr =t)l'i|f»-=|iH yRRi<ff % HSH, 5^ SiW-^?HN % ^ HHH-HHH "TT ^ I
c^^^^^'l^^^ iiRijif % HHHR f^Hf HHTHH TT fwiTPt ^ TTHHWf tiN Kq^ii HffffH (f^WfffH TfHHfTf hPtRt)
ff ̂  % H1IW Hf%^ HSTST ifff hR f^f^ JTiTfff ^ MRPif^ ^ Hf^ IT ^R(=l Tf HHHTH ijly+lO
H^Ff ifif I Hffj^iTff Tf ^T ^TH ^THT HfsRiTff ^ tiRRt ^ H5FT-Hf%W ffHT I Jf fHTH HH^

H#T?iT ^rpTkirlr % f^wrisiT^ iff w TffH% ̂  H^ff^ fw ̂ ^rwir i
2. nk HTlfH^iT ^TPrfn^ ^ TMITTWT fTqk?RTH Hprf^f ^ HSH iff % HTSTR TT ^f

f^nn villain, f^nf ^^f^fHT ^ HffrfH ff ^ ̂  f^wrfsir^T ttst?! iffT nk sfiTfiff m snriTT'Tf
srfHffrfijT^ ^ ̂rfsraiff ifif I

3. irf? HT^fw HWTSPT, 1%1TTH iH ̂ l^fkfif ^ kjfif «Rl=IM^ f^kf qfkf^ ?flWT flfH ^ T^f ff Hf HH
5rraT ^ i^fdRRj iff yfifRi ^ h^ft fffT i ffH ff if if R^n fkrr hht | f^ fknf % «iif<. ^ TrsnrnTT
hMptI ^ fl^ fk?Rf k^iHf % k? I HiTf ^ Hfy^fff I, ^ irkiHT % HRr^Tff/srrsTFR: ^Ff iff nffrfn ff
RiT >j)ii^ii i I Tf^TRyRffd % ff ^^^rrff firHfkff %Tf tw ffn f^ fkff ^rprfHir ^ =Mqf'-qqn
^nf rddl ff ^ ̂ ^ HmPsIH HiHdlfl ff ^ H^ | I f^Hf iff k HWlXf oqRd ^ ̂Hf dRR
ff H^ ^ ^ I •

4. HYfn Hi^i^ HfH^ ff k-TR^nk o'Tfkiff ^ HHTf RlWf ff ^HqVff fkff Tfk wRftr ff?^ HHTf^R
ff k-nrnff odRd^f ^ HHff ff^ ff ^fffn rdR-dd ^ HTHf 11 fkfffkf ̂  % ̂ Nhh %

^ ̂ "f # H>T ff Hk fk^ ̂  HT^ I ̂ Tf ^TH t| t I TFFHPTT Hffff^f ^T ^TH fHHffkf TT^ITTm'
kfn ̂ f 11 kk ff yHPsfcT ^"Tirknff % Wfrfki ̂ H-qiN ff ff??f % snffH % ff k ̂nrff
I 5rk f?T% HHHR ^knfT fkllf ̂  I, ̂  fT ̂  H>% ̂  t I ^^iTftkr | f% WkPT ff ^IH ^

^^fff ff ?H f^T^T H kl TfT^fd" ^ f. ^ •
5. ^ TR ?Icff ^f SifTH ^ Ra% fCf Tf ffw fefT Wf f f^ H^THiff, f^fiff ^TqfHlff ^ TRTWfT ^T^lf-

y Rid if ff ffiHf iR-HT^kf oqRa ^ H5RT n qqfq l ^ I lk ■Tiff XTRITfTT ^ HffrfH ff fkTf HRTRiTTf
oijfk Tf RI kfiTT iRT I df ^ HffffH diT HiRdHT "^dilid fkfT Hk ̂  ^3H% HWd di'HdiO
ff t:# ^ I

6. fki H^^fTHif ^ffk ^ H^f^ t f¥ t •aMkd TWffRW Hff Tflff ^ ?f#fFT d?TfkR % EfTf ff iff
Hf ? <
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S. No. 57

Copy of Department of Official Language O.M. No. 1/14011/17/76.O.L. (A-I) dated 7-2-77

Subject ■. —Implementation of the orders relating toj Official Language of the Union-Co,istitrution of Official
Language irrtplemenlation Committees. J JJ "-

UsMiom have been issued from time to time for setting up Official Language Implementation
Committees m various Ministries, Departments, Attached and Subordinate Offices and Comnanies
Oiroorations etc_ A^orffing to the Department of Official Language Office Memorandum No. 5/69/

dated 25th October, 1969 the Joint Secretary entrusted with the responsibility of looking after
Htndt vvopfe W'H be me Chatrmaitb of the Offieial Language Implementation Committees of the Miafetsks/
Perartfiients. The Deputy Secretaries, Under Secretaries and Section officers represenUng the variousdivisiohs wrtl be their members and the Hindi Officer would function as the Secretary, ofcal Langu-

C^mnffitees. are also required to be set up on similar Knes in Attached ^d
subordinate Offices and in Companies, Corporations, etc.

t, it has been br^ht to the notice of the Department of Official Language thalt eortain Official Languages
Implementation Committees consist mainly of Hindi-speaking officers and adequate representations
has not been given to the non-Hindi speaking officers. In this context, it has been sifggested that at least
hall of the members of these committees should be non-Hindi-speaking Officers or Officers who either
do not understand Hindi or who understand it very little, so that they may explain their difficulties in the
meetings and a solution thereto can be found.

3. After considering the matter, it has been decided that the membership of the Implementation Committees
should not be confined to Hindi.speakmg officers only. Althouth non-Hindhspeaking Officers should
be taken m due proportion, keeping in view the set-up of the particular office, there should be an attempt
^ ©nsur© Wat, as: far as possibk, half of the members of such Committees are noa^Hipdi Speaking
0^©ES., Tb© Mitiistry of FiiaanGe, etc. are, therefore, requested to, jilease iss.ue necessary riasjl!rW.cUo«s. in
this regard to their concerned officers, Attached and Subordinate Offices and Companies Corporation
^c. eontrcdled by them'. A copy of the instructions issued in this regard mav please be endorsed to the
Ltepsairtinenit of Offieral Language.

S. No. 58

^  Li»giwge (Minfctsy of H,A.> O.M. No. l/l40l3/lQ/79^CkL,(A4>(l3fed2a.9-79
SuBOEC-J -.—Meemg-s. of the- Official Language Implement,ation Commmees—awaKd- wimerS' of Bmdi

ke- miled to prarrHeipate therein-.

Til one of the meetings of the Official Language Implementation Committee of the Steel AuthoTity of
India it was suggested that, in addition to the grant of prescribed cash awairds^theiawaFdhwfekfsof the
Ijiiwii Essay- contests, organised by the Autho-rity may also be co-opted as members of the

L^guage Iinpfementation Committee. The spirit behind the proposal was that this woffild eneen-
detf cdmfetiitO® atnOiigst tie employees and encowage them-to make greater use of JliadiTn. their wwE.

I. The gropoaal was considered in the 8th meeting of the Central Official Language Iraplfementation
committee held on Stb JuJVj 1979 uMe-r the chairmanship of the Hindi Adivfeer teflie ©©Tvefnmept of
It^araatd Seeretafliy,, Pefattment of Offlcial Language. The Committee has FeQo.rfm)iqnded that emplo-yces-
winning awards in Competition Schemes may also, be invited to. participate in the Official Language Irhple-
mentation Committee of the Department concerned. - fe - u

3. tie Mihistiy of Finance, etc. are requested to bring the above recommendation of the Central
Language Kn^ementatibn Committee to the notice of the officers eoncefned of tifeirSliidstn''

t-te Heads of their Attached and Subordinate Offices as well- as the Heads of Companies'
Corporations, etc. owned or controlled by them. ■ ir

4  in this, regard may be ertdorsed to t|is Departmeat far information,
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^0 ?fo 57

;__H^r % TM^TF^r FFFftft ?rT^f ̂  fMptIt ̂  fsf i

^  ¥rrFT #k wtF^sr ̂ rFrfepjf mr ^wwl wife i w^mm
gnuffgin Hfefe- ̂  T5F ̂  ̂ M WT-Winr 71 W^ WTft few it I ! WIFI7TfeWTW% 25W^W7:, 1969

^  wm (wo 5/69/69^110 ST.Q ) % WWMWl OTT fewwf # ̂WWT7T Wfefe^ % WW^  ̂ fe ̂ 'WM % fef W^ wfew fefew wwpff WT sfefeBRW WwWIr W7-wfew, WWT
wffe? wfe WWWFT wfeRilfe www % ¥7 t few wk fifet WfspfTfe ̂  wfefewf % wfew ̂  ¥7 t WTW I
^ wk WE^7 TTTfeTf W7T TWffeff, ffefef, Wife # WSPTWr WTWfWWW wfefe^ W 737 ̂  WIW^ m WWT

I I

2. T1WWI7T fewIW % WT7 ̂  W| WTW WTI wf | fe f® fiwfewl # TRfTOT WFlfewWW wfefewf fefeli WWt
^^,^^^||-g|^nW7|#^wfefetWT^WfeW7fe#fet3ffeT7fef^W7|f feWT W W WW#k Wf fWR
fkrr 7711 fe W wfepdwi ̂  77 ̂ 77 WTW TTW wfefet wife wftlTTfr 7T wfewkt ffet fê wt 77IT # Tff WlWt
17 77 wrap I, ̂ fe Tlfew, few^ 7 W wfeffeff ̂  tswf Jr W77t 77WT7 TH 77 wk 777T ^ 7T 77 I

3  f%^-k75T % TTW 7W fewW fTTT TTJ | fe 717^777 TftfeTf fe TTWTT %77 f|?^-7Tfe wf97Tk7t
^ ̂ fefira" 7 Wt 7T7 I 7T7fe7 f777 % 737 7P ̂ <9^ |W, wfew 77717 ̂  wfefef Tlfe Wfe7lR<i I fe fe WT ̂

^^^j^^-^f^f^^Hffe7t7fe77^7%, ,wft 77W Wfefe-Tlfe ̂  I W7: tkf 7WH7 WifW t Wjdw
t fe 7 ?rfe wtRtw wfeTrfwr, tws wk wfeww Twfefe ̂  wfe" feTWWTak Twfefe, ffeffer, wrfe fe

=ik ̂  WT7777 wfew TTfe 77 7 I W TW^W ̂  Wife feW 77 W^P 7t ̂ 7 Wfe TTWTTTT feWT fe fe 77 Wt
ranr I

70 7» 58

TTSITTSfT feWlW (w^TWlTW) 7 fktT7 26"9^7 9 ̂ ^'9 70 l/14013/1 Q/79'?710 7To (7^ 4) fe fewfefe
77fe 7r77pF77TWt 7 7W7l7 7171 7T7 717 777Tfe7p 7"P 7177171 WITfWWd WfePw fe 737p 7

UifefeW P77I 7171 I

7Tp77Wl 7^- 3177171 717^777 wfefe fe ̂ 7 737 17^ ̂17 feTT 771' 71 fe 7lfe737 ̂RF Wlfe-
^ gnjTT fe77 TfWWPfeTlfe ̂  fWTR SWF Tlfe 7 T§F TTTlM: 7p 777 fR7T3, WrfW ^ W717T, WWfe

^fe7p.ftrai. ?rai. SlfeTWl 7^^ 3177171 TWNtT- Tfefe 71 7737 fe 77TST 7TW • 17 73717 % fe# 7f 71771 7t
fe- 57 7713 777TPwi ti SpTWW? 7t. 71771 WpiPfe) #3 7 W7^ TfWWW! ̂  ^ fe77ff77 WWPw 73^ 3llfi| 1

2  ;3q7j^ g5TT7 73 7137 737R % fefe 737^773 wk 7fe7, 3177171 f7717 fe WS7«T7r ̂ 1 %fe7 3F77F71
^17^777 7f^ fe 5 1 ® f̂  ^ ^ ^ PSiWlPlW
qip p^ 7t 777131 fefe 31377# Sffeflffewl Tl 53377 fê  WTW 77f77 7T7p77 fe 3177171717?-777 tPtPw 7P
tsfe $ 717 % P7W WTTPtW R^TI 71777T 1 I

g ^ Tr^f^n, Wife W W73k{ | fe 7 %;few 317717171717.11777 7P7P7 7I fê 7 77% 7fe#i
Jlffe-rfkfl #3 7^^ W7k37 717fefe- fe3 Wfe- 37lf7?7^ 71 fe777Tfe7 7#Tfei, fewwlf, Wife ^77 WPfellkfe
%S717 7 717 I

4  IT Wife P77 7Ci W7kif fe IT^ Sfe 5^1# f7 fe717 7P fe 77 fe WlfT I
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S. No. 59

Copy of Department of Official Language O.M. No. 12017/6/78 O. L. (B-I) dated 21-7-78

Subject -.—Meetings of the Regional Officers convened by Ministries!Department; Inclusion of an item on
implementation of orders relating to Hindi in the agenda.

The undersigned is directed to say that in the meeting of the Central Official Language Implementation
Committee held on 8th November, 1977 under the Chairmanship of Hindi Adviser to the Government
of India and Secretary, Department of Official Language, it was reported that the Modern Bakeries,
in a meeting with its Managers, had inter-alia on their agenda an item on the implementation of Official
Language policy. Discussion thereon provided an impetus to the implementation of the official Language
policy in that office, the Central Official Language Implementation Committee, therefore, recommended
that the Ministries/Departments of the Government, of India, while convening conferences of their Regional
Offices should include in the agenda an item relating to Official Language policy, also, so that the discus
sion thereon may step up the use of Hindi in official business.

2. The Ministries/Departments of the Government of India are requested to take suitable action on
the above recommendation of the Committee. On receipt of intimation, a representative of the Department
of Official Language will be glad to participate in such meetings so as to offer on the-spot clarification
on policy matters and also suggest ways to overcome the difficulties encountered in the implementation of
the policy.

(4) Town Official Language Implementation Committees.

S. No. 60

Copy of Department of Official Language O.M. No. 1/14011/12/76-O.L. (A-I) dated 22-11-76

Subject :—Setting up of Town Official Language implementation Committees and nomination Official Language
Officer in each office.

Orders have already been issued by the Government of India to the effect that Official Language
Implementation Committees be set up in each of the Central Government office with twenty five or more
employees working (excluding Class IV employees) and their regular meetings be held once in three
months. There is a Central Official Language Implementation Committee in Delhi presided over by the
Secretary, Department of Official Language. All the Ministries/Departments are represented in the
meetings of this Committee. In view of the usefulness of these meetings, it has now been decided to set
up such committees in all the towns with ten or more offices of the Central Government. Initially, these
committees would be constituted in the towns located in Hindi speaking areas and in Gujarat, Maharash
tra and Punjab. The senior-most officer of the Central Government in the town would preside over the
meetings of the committee and the meetings would be held atleast once a year.

2. Co-ordination Committees to deal with matters relating to the welfare of the employees and to
coordinate the cases of leave etc. already exist in towns having several offices of the Central Government.
The Chairman of the Co-ordination Committees will convene and preside over the meetings of the Town
Official Language- Implementation Committees untill further orders in the matter.

3. The functions of the Town Official Language Implementation Committee would be the same as
those of the Official Language Implementation Committees of the'various offices. The general problems
pertaining to training in Hindi, Hindi Shorthand and typewriting and the availability of Devnagri
typewriters etc. could form the subject matter for discussion in the meetings. Measures adopted for the
progressive use of Hindi in the various offices of the town may also be discussed for mutual benefit.

4. Hindi is required to be used for various items of official work in accordance with the Official Languages
Act, 1963, Official Languages (Use for official purposes of the Union) Rules, 1976, and the other
administrative orders issued by the Government of India from time to time. The implementation of these
orders is the responsibility of the officer of the rank of Joint Secretary in each Ministry/Department.
It has now been decided that a high ranking officer be nominated as Rajbhasha Adhikari (Official
Language Officer) in each office under the Ministries/Departments. In addition to other administrative
duties he will also be responsible for the proper implementation of the orders relating to Official
Language in the office and to see that the meetings of the Official Language Implementation
Committee are held regularly. Rajbhasha Adhikaris will participate in the meetings of Town Official
Language Committee as the representative of their respective offices.
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?fo 59 ;

2.1-7-78 Hp 12017/6/78-tTo^^o (ll ljk'ysrfkf^
:-iTHTHiff/1Wmf gm H sntwf % ^r fwr

^ Jif ■fH' f^?r prr | f% ^trh h^r % hhi^^r h«tt trtwm ̂ htt % h1^ ̂  H 8
1977^ ■'[Rr^T nfirlw ̂  ts^# ̂ rth «idNi w tsRN"#

^  H =M'-M fifwf % HT^T HRT TRT^TWT "ftfH % ^swIN^ ̂  H 773^ TT ^ fw^gRif^iirT ?iV^ ^ WR %
f^gR-fW^f # ̂  H Ti^wm % 3iwfr3w $rrf i srt: ^--iilii TRnrrrr/bHl'-^^d'
fwifer mRT HT3iR % ^'<?iM4|/f3^ JTR ^TTirfH^ % ^|j^^)^vdd 3RH
WT ?RT fwff %■ HT^T HRT TTSnTRT % ^MiiT'-qqrj ^ ̂ HpSRT ^ H W 3R;^ R 3R f^iHH
RRft +m+N H TRTTTWr % smtT H tRt HT I

2. WRH R35R % WTWf/fRTFlt ^ | f% ^ ̂ ThRi 3?t xiSMW 'iHWfRT R Rt^Tf 3R^ %
oJT^^ 3i^^| qi: ij?ft #3qff ^ TRT^Tm f^WFT ^ Hff; ̂  ̂  ffHw RRff R

3^ ? H^'i RirfRRT H ̂ iferrf'Tf ^ RR H ̂  PpifT'R'yqxn i f RR H ^ ^13' cRT
RRTRt ^ I

(4) 57R R^RR Rirf?^q-?r HfTfr^f
J.,

^0 ^o 60

TTaWrf^HR % fsHW 22-ll-76%3)To HTo Hoi/1401l/l2/ 76-TTo HTo (3>-l) 3?^ ff(d(Vl(q
f^Ri:—RR TRWFTT RTNrT HftiRff R RR RR RR3T Rill^q if "<N'HI1I RfeRt" R Hmi°bVf

^  WRcT RRR SRJ ^?r RRt fRT R | f% RRRt ^T ^^RTRfWlf ̂  RsR':
(.^q^ifr RlRf^ ̂  WRRT) RRtH qr RfsRT |, TT^snTIR RRf^RR HfrrfRTf RRf

.>^.^ Wft% ^r 1^3?.RR fqqfRR ^ ̂  # RIT I f^'Y TRRIWr Rq^RRR Rfq% Wt l.i'siH# #S3)1f H HHt
gpiRH^/fqwRf % qfM^ hPrIrr ¥3 ̂  rr %% 11 rstrtr rsrst | r|fT nP^rf^

■  RHT pTT I I RR: fRFT fRR RTT | f3T Rf # RfRprqt RT RT^ t %??pT hWr % RT R ̂
'.|.,' Rrafer I, RTT^ RXt I RRW ^f-R hPtIw RTRt Rqr RRRT, RfRRJ RTF Rnq- % ^
:  STTRp i ^ Jr RRR R ̂  qft'SSRr RfilRTt |PTT 3^ ̂  RplfR R RSqR ^ ?j^' ^ ̂  Jf

RT H RT qR ^tr 3?f RT^ I

2. ?T^ ^f^ qRdRr.%^#qRRT% RWfRT |, q^ RNllRft % RRW Rfg '.^ Rqp^ qi^
,/ ^ ̂  M qqt ^sf^lr Rfq % ir qR^ % rtrtHfiffwq^^frRtr3R 11 srq-^
f- ^ .^RT PRiq .q iit, qq qqr, f%q-1%q 19 <1 ^r HPrfwi |, qq qq^ Jr HRqq qfqfq ̂  qsq^ ̂  qR Rrqqrqr
|: ,» Rqf'-qqH qfqfq # qRqq qfk qqqfr qsq^- 3^ 1
.' ; 3.'. qR-TrqqTqT'3qqfrqqq qfqfq %;q^ qq# ̂  ̂ft fqpqvT qqqfqqir TTqqpqT: qsrqyrqqq qrnfqqf- %|| I

^P-HRid'tsqTf Jf ff=^f f^ RfRt^, qR ?n3rfqfq % ^1%^, ^qqrq^t fqfq % ctirrrT^>
f, * Rfq ̂  qiR^ ̂ f ?T^ qwt qTRRT qrfeqiRqf % qi^ ̂  Rqf 3?f R qqqft | ?f1r qR fqfw qJRfRff
:  ll?^ ̂ 'rqqtq q^%pTTT^q3Tqf^qTT,|qq%qi- qRRqTqqRqTRq3qn: | 1
H- 1 ^ 1 ^

4. RrqRR qrfqfqqq,' 1953, RRnmr (qq^qnq^ qqtRff % PriTRpq') fqqq i976) qqT rrt qTq;n:
iiRT qqq-qqq.R RRf' fRT qiT Rq- RTTHf^ $rrl3ff % qqqR R3R % qqqf ^T %=qt.,3;T qqtqrqj^feq 11 ̂
qrr^qft % qqiffRqq ̂  fq^^qirr qcqq? qRrqq/jqwrq q^qq qfqq % qR % qfqqqR)' qit qfq)- qf !■ 1 qq
1%qfi W|W^Wrqqt,'qi^? q^qr Rqfqq W' wt'^ qRtq qflrqqd qft 'TRmr qfqqRt'

. % qq ̂  Iiiipfa qR fen Rq I qq^ Rq qmqfqqr qqqf % ^rr rt qfaqRt qft q^ ̂  qt fej%Rt ftqt fe
qq qqqfqq ^r TTRnqr qRRt Rfeff r sfe qq ^ qnqfeqq ^"t qftr rwrr qiiqfrcjqq qfqfq ̂ rt feqfqq
¥3 ̂  qrt RTT I fRT qq^ ̂ f 'qR TRTRR qiqf?qqq qfqfeqf' R qqq f>R qqqrt #33^ it qq% Rqfqq % srfqfefe
% ^ Jf RqRqr qfimtt Rq ̂  i

• I*-
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S. No. 61

Copy of Department of OiBcial Language O. M. No. 1/14011/12/76 O. L. (A-I) dated 24-8-77

Subject ;—Representation of Kendriya Sachivalaya Hindi Parishad in the Town Official Language Implementation if
Committees. 4

Instructions have been issued vide this Department Office Memorandum No. I/1401I/12/76 OL (A.I)
dated 22nd November, 1976 that Town Official Language Implementation Committees may be set up in
those towns of Hindi speaking areas and States of Gujarat, Maharashtra and Punjab, where there are 10 or . *
more Central Government offices are located. The Senioamost officer of the Central Government in
the town would preside over the meetings of these Committees and Rajbhasha Adhikaris (Official
Language officers) of other offices would participate as the representatives of their respective offices.

2. Instructions were issued vide this Department Office Memorandum No. 5/2/71—OL Cell, dated
15th February, 1971 and23rdjune, 1972 tliatinthemeetings of the Official Language Implementation
Committees of the Ministries and office of the Central Government where branches of the Kendriya
Sachivalaya Hindi Parishad are functioning, the representative of the concerned branch should also be *
invited. It has, now been decided that in the meetings of the Town Official Language^ Implementation W
Committees also, a representative from the branches of the Kendriya Sa.^hivalaya Hindi
Parishad, functioning in the various offices may be inivited. Information about the representatives of the
Kendriya Sachivalaya Hindi Parishad who should be coop ted in the Town Official Language Im-
plementation Committees in various towns, may be obtained from the General Secretary of the Parishad. ''
The address of the headquarters of the Parishad is given below :—

Kendriya Sachivalaya Hindi Parishad, *
XY-68, Sarojini Nagar, ■
New Delhi-110023. ■ ■

3. The Ministry of Finance, etc. are requested to bring this decision to the notice of all their attached ' #
and subordinate offices located outside Delhi, for necessary action. A copy of the instructions issued in
this regard may also be endorsed to this Department for information.

■f
S. No. 62

'  " ' *f

Copy of Deptt, of Official Language (Ministry of H.A.) O. M. No. 12027/2/79-O.L. (B-I) dated 3-9-79
Subject -—Widening the functions of the Town Official Language Implementation Committees. t

*■
1 am directed to say that instructions were issued vide the Ministry of Home Affairs (Department of

Official Language) O. M. No. 1/14011/12/76-O.L. (A-1), dated the 22nd November 1976 that Town Official
Language Implementation Committees may be set up in the towns having ten or more Central Government .j
Offices The Town Official Language Implementation Committees discuss in their meetings the common
difficulties felt in the teaching of Hindi, training in Hindi stenography and Hindi typewriting, the availa- .
bilitv of Devnagri typewriters etc. The information given in the meeting regarding the measures adopted
for the progressive use of Hindi in the various Offices in the town mutually benefit the participants. Ini
tially these Committees have been constructed in the towns located in Hindi speaking areas and in
Gujarat, Maharashtra and Punjab.

2 It has been observed that while some of the Committees are active and hold their meetings more
than once a year, certain others do not hold their meetings regularly. It has been decided that meetings
of the Town Official Language Implementation Committees should be held at least twice a year.

3 The functions of the Town Official Language Implementation Committee would mainly be as
follows:—

CD Review of the position regarding implementation of the Official Language Act/Rules and theorders issued by the Government of India regarding the use of Hindi in official work, and of
the Annual Programme prepared in that regard.

(2) Consideration of the measures for increasing the pace of Hindi in offices of the Central Government located in the town;
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(3) FTffczr,

(4) JT#TT w^rr 1

^rr^f^rfwf ?rTf^ # ̂?rfer ̂  ̂rrft^n;

ffqrf^R I

4. I THR TTsnrrqi ^tPtRt % ?rsT?ff qfr ̂ «rr ̂ tPtRt % ^??rqf q>"t tr^^rttr sft
$rr^^ tI I ^H#riT iftf^'^TfkirrTqT| ^^rrfj-%q;itit5ri%?ff#tr^tT% sii%
TT^rar ^tPtRt % ̂rsq-^f 4Tt ?ft^ fr # ?pit ̂r % ?r??3T q?rq??rqlr qft ?rRTiT str-

q^Kt ̂  ̂ I $n^ if^qf % tit&trt % ̂?r% % qw fqRrqq qi% qft
I

5. qf ̂  f^TW fwR w I qqr nsHTRT q^rq?RjR ?rfqi%"qf ^qqJf qr?ff qt tsqff 5fq?q ^ q?q
qq? Jf TRWTT f%Rq % -d-^^iPsrqrft (?dRq, qqqq qiR=r qr ̂  qfq"q) qqrq'Rq qrq w 1 ?rnT % ̂r^^tsr | qqq tir-
wm qwNqq' ql' tsq^ q^rr^ % qr^ ̂r ̂  ft f%qT qrir, ̂ qqf)- g;qqr fqqrq qrt #3r qt ^rcr i

6. q^; qV I i% qqq Jf ft-qq %;stq qrrqfwq ?rq^-?rq% qrnrf^rqf ̂ r Trqqm qpqpqqq, qq>T
qqiTT qtr grpT-qTR qq ̂jfRt fer j]-cr 517^^ % ̂tqfRiR Jr |f qqfq qf^ qqqqq^ Iqqtlrq qtqjrqf Jr tsq;
^ 1^ qqrrf gq qqr trwtt qqqfRqq qfqi% % srW^ % qltr qt qfqqf ̂r fqqqr Iqqr i irqr-iTTr qfq qrqqrqr fqqrq
qjt fq^qr ^ qr ̂  fqqrq % qt qfqqr^l" ts-q: Jf trfq^T ff, t qt qrir i qtq^rq? qpq q?rR 11

.  qjt TqT qT3im<qi HfTRr qft wt^ft qsq: q? fqrq wt^K % wrWr?? qfy i

#

1. qqqfqrq/fWr/qiq^ qr qm:

2. (q) qqqrf^lr/jrfeqrfTqf ̂  qwr (^ % qqqrfWf qft ̂ "tfqR)

qrfqqRr

(1) fq qqqq :

(2) qi qqqqrsrq ?rrq <<a^ qrqff qft q'sqr ;

(3) q>qq^qq 2 5%ffR^rrqTqqq^|, qqqtq'RT

(4) qq qrfeqqfRTt/qqqiRq"! qft qwr Pq^' ffRt qr qqq-
qrqq qR qft |:

(5) w qqq qr qftr^q ̂  qrqt q^ q'Rr, qqr trt
Ir tRq f^srq qq qqr qtqw | ?

(g) R^R/qrqjf^qR^qTqtqtqw:

(1) fq ;

(2) sT^ftR /qrqfqfq qR^ qqft ̂  qqqr:

(3) qt ifRl' qRftR/qtwfqlq rr qqq qq^ |; qqqft qwr •

(4) ffRt ETil^/qTRrf^ qq qfqsrq qqqt ̂  qqqq:

(q) qRqRfqqq>f^ 10(4) %qRRq?^fqfMr
jwqqT| t

"qr^fTR

qqqr^

qrrqfqfqq
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{d) Position of Typewriters in the ofBce :

1. Total No. of Typewriters

2. No. of Devnagari Typewriters

3. No. of Devnagari Typewriters being purchased this
year

3. Letters sent in the last quarter to the State Governments of'A'
and 'B' regions, Central Government Offices located in these regions
and Non-official persons of Region' A':

Total
No.

4.

5.

6.

10.

11.

Letters
sent in

Hindi

(a) Total No. of letters issued

(b) No. of telegrams issued

Total No. of letters received in Hindi and the number
out of those replied to in (1) Hindi and (2) in English ..

Are the Official advertisements issued both in Hindi
and English in the Hindi Speaking States ?

Are all the Signboards and Name plates both in Hindi
and English (bilingual); if not how many are in English
only and by when are they will be got prepared in
Hindi also ?

How many rubber stamps are in English only and
how many are in bilingual form or in Hindi ?

Are the addresses being written in Hindi on the en
velops of letters to be sent to Hindi Speaking areas ?

Are the subjects being written in Hindi also on the
file covers and Registers etc. ? ..

Are the entries being made in Hindi in the Service
Books of the Group C and Group D employees
(of Hindi Speaking regions) ?

How many standard drafts of routine nature largely
used in official work have been got prepared in Hindi;
if no such step has been taken when these will be got
prepared in Hindi ?

12(fl) Has the Official Language Implementation Committee
been formed in the office ?

{b) Are the meetings of the Committee held regularly
every three months ?

(c) When was the last meeting of Committee held ?

13. Is the quarterly progress report relating to the use of
Hindi being prepared regularly and is it reviewed in
the meetings of the Official Language Implementation
Committees ?

1

Letters
sent in

English

%

t.
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(^)

(1) ̂  ^ :

(2) di^4ii^dOr ̂  ̂twr:

(3) w ̂  ^ ̂ (il^4<K2:^"f #
^Fszrr:

3. fwt fOTTft ̂  '^' ̂  '^' ^ Tr53T ^n:^,
5^# ̂r f^^RT <^<+!<)■ =hNMMf ?flT '3r' %

siriwff ^ TIT qw :

(qr) ^rnfr fel,'T(T T^ =(?f T^TT:
(?l) ^rrd # Tf TKf q^l" TTTT :

4. ^ qw 5TTtT TTT i3TTJf ( l) fq^TTf %
(2) ferrf % ?f^ if irtr Tq :

5. TTT %^-TT^ Ti^rf Jf Txqrxt frwrrr Tr ?fT^
TT TTTTOi ̂ r irrd fqqr srr^ | ?

6. TTT qi'lTlHT % TT^T^if ?ftT TFTq^^ ^TiIt ffi^-
(%TT^) t» qfr Tft Tt %t^ ?rti5ft 5r f

?r^ qiT TTT ^ ̂  tTK ITTTT ?

7. fenft w '=^ ^ I ?ftq: fenft fewpqt
|TT%^Jf I?

8. TTT mrt q%5ff qft 3rr^ TT%' q^f % tt

9. TTT qiT^ qr qftr ^ttIt tt f^T
ii ̂  ^q;!! ?

10. TTT (f|=^-^TTTt t) TT^ 't' TTT't' qFT^TTfTTt
^ Tfrr ̂  Tf %Tt if Tfrfert # | ?

11. cbMl^q Tf vji|r<T qTT ?IT^ TT% f%T% TTTqr tt\%
f|?Tt tT tTK qFqrr Ttr |, tIt T|1f Tt q^T TT^ tTTq;
^qfTTtr ?

12. (q^) qn qrTfqrr ^ ttittttt qTrfrTTT tMt tt
■o ^

(1) qrr ^ TPrfcT q^ ts^ qtr T^t% ^ fTTfTT
Tiq ^ t ?

(it) TfrrRr q^ fTwt tsqi ^nxW q^ Tt ?
13. qrr % tt>t ^ Trftrr snrfr ftqii f^-

fiT^ ^ % trn: qrt ^ | qftr qTsnqm qrRfqrr^
IffPi 1% ^ tsqrf Jf ^3^1^ qnffsn q^ qrrat | ?

TI2TT Tf ^rft qrM Jf tt(1
f%TT ffiT f^tr ircr
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14. Have all the forms used in office been translated into
Hindi, if not how many are still pending and what
action is being taken to get them translated ?

15. Are the guard file of orders relating to Hindi and the
register showing the figures of the quarterly progress
reports being maintained ?

16. What check-points have been introduced for ensuring
the implementation of the orders relating to Hindi ?

17. What regular programmes have been prepared to
watch the progress made in the implementation of
Hindi in the different Units/Sections of the office
and to encourage the dealing hands to do their work
in Hindi ?

18. Practical suggestions, you would like to put before
the Committee for consideration for promoting the
use of Hindi in the official business.

Name, designation and telephone numbers of the Senior
Officer looking after the work relating to Hindi.

(5) Hindi Salahkar Samitis

S. No. 63

Copy of Department of Official Language O. M. No. 11/20034/3/75 O. L. (A-2) dated 18-9-75

Subject -.—Guiding principles for constituting Hindi Advisory Committees.

Hindi Advisory Committees have been or are being constituted in various Ministries and Departmen
of the Government of India, but their constitution lacks uniformity. There is much disparity regarding
number of members and the selection and proportion of government and non-government members etc
To certain committees, even the Secretary of the Ministry concerned has not been nominated. In rnany
such committees, different groups and areas under the jurisdiction of the Ministry, have not been adequately
represented.

2. It was decided at the first meeting of Kendriya Hindi Samiti held under the Chairmanship of the
Prime Minister, that the Hindi Adviser should be consulted by all Ministries and Departments, regarding
schemes for the propagation and progressive use of Hindi. In this connection, instructions were'also issued
to the effect that prior consultations with the Hindi Adviser were necessary before constituting the Hindi
Advisory Committees. Instances have, however, came to notice where the Hindi Adviser was not consulted
while nominating members to a Committee and approval was obtained directly from the Minister concerned
and the proposal sent thereafter to the Hindi Adviser. Apparently, after the approval of the Minister
concerned, the Hmdi Adviser is not in a position to comment on the Minister's order, and in the absence
of his comments, the decision of the Kendriya Hindi Samiti is nullified.

3. Certain principles have now been laid down with a view to achieve uniformity in constituting
these committees. They have been approved by the Prime Minister. A copy of these principles is being
forwarded with this office memorandum for information and proper action in your Ministry. Please ensure
that the membership and constitution of the Hindi Advisory Committee of your Ministry is in accordance
with these principles. These principles are quite clear. However, in case of doubt, clarification may please
be obtained from Official Language Department.

4. Necessary information regarding members to be nominated by this Department according to
principle 2(d) will be ^ent to your Ministry. -

%
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14. WT ^ ft
w I, ^rft TpT I ^fT%
?r?TTK % Iw ̂  ^ ̂ t ?

»  N, -N.

15. wr ff^ ^'irt "iJTi^r ?fk ̂JTift 5rt%
irft^ ̂  Wft % T# I ?

16. ff^ft ?rrM % frRt^wr ̂  ^ %
i%tT 4^-^^ f ?

17. ^rprt^iff 5r % ̂vprt^wT ̂  srii^
EfiT^ % %tT 2tPt 't/^T^'^rrff ?rtT
fsB' ̂"t if % f^fi^ 5ff?HT%T

fT#ra' 44141 T4T I ?

18. ?rwRt ̂  ̂31 Jr % 5rJT>T ^r?!^ %
f^(T o4|c|^iR^ 5ft mq- ?rRrf% % f^Ti#
<(4H T =qT^ I I

4Ti4fciii ^ ff?qt % qqq ̂  qqfsKi ^^>53 srfgqqft
^T Tiq, qqqrq ̂  35iH>T qo

( 5) HfTr?nTr

qio ?io 63

TlaHTFIT f^«TFI %fenq> 18-9-75 % ̂o WTo Ho Il/20 034/ 3/75-TTo ?no (^-2) qft xHiRiR
:-ff?^t HHT^qqr hW^ % % fntr Hiqq#

mrcT HT4TK % fqf^ wk fq^Tift H 6 <41^+73 Hftfklt ̂  t m ̂Hlf HT qft t,
TTsq ̂  qftf 114,^441 qft 11 ^sqqft h'stt, Tn^kt ?)k: qq Hrqart % =fTR ?ik: ̂rqqiH ?nf? if ̂  ?fqT
I I HftrFqqf h eft HwrmT ̂  qTrTrq f i HFrferqli h nqrHiff ^ qTJr^Tq' #
qqf eir«Tr ̂ qt qn- qtqfqrsRq ^q h qff ft qtqr |

2. %ktq ffkt HfqfH ̂  qfkt tsq. f qmn wt ̂ft qft Hsq^ h Rnn qqi qq f% qqft irarnqf
f^mli" 4ff f^kt % y-qK, wit ?rk: TrrfteR wfq h TRfw qfwiqft qr ffkt wn^qnr h qrmw qm qifftf i ^qft

5f q§ ^ wFt fw iRT qr 1% ffkt wi^+k HftrfHqf % tsr % qrf q ffkt wrr^qriT # # qiwH
qqqqqq? 11 ^ qk ttw wk wr | fqr qfqffr q qwft qft qrfqq qr# qqq ffkt qqr^qnr ̂  qrm q
qr^ qtq ft qqfsRT wt qq wqkq % fwr qqr qk qK ff wnq grn^R qft qqr qqr i frt | q^gq qqt
qq qqqtw ft qi^ % TK ifkt qqifqqr Rqfq q qff T|q f% q q^ % qrqq qr q^ ztqq-fkvft qk qk fq%
qqrq q ̂ ktq f|^?t qfq% % fkrq qq trtw ftqr f i

3. w qfqfciqt % qsq q iT4,<pL|4i ^ qfk: fr ̂  qiqwf Ri«ia qqttf qif | i w qrqqwf fqrewft qft
qqrq q^ kt ̂t qqqtfkr qR fkn f i q fq^tn qTq% q^qrw ̂  wrqiTft qk qq% sin qqtfw qiksTf % fntr ̂
qrrakrq wr % qrq qiqqft qq qr t| f i fqqi nqq ni k qrqq wtw qft ffkt qntpqr qlkiq ̂  qsnrar wr
qsq R fqqtrft % qqqrc ft ft i qnfq q qntsnf fq^rrr qnkt ttr |, fw ̂  qfs qr# qnwr qft w qqq 5r f%qt
qqqr qft qqq ft, eft mn wqq fkqqrq nqqw fqqrq q qn n i

4. qikqff fqsw 2(n) % qqqir w fqqiq sm qrfqq qrq qrq qqnff ̂  fqw q qqfqqq^ qwr qiq^
qqrqq qft qkt wfqt i
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Guidelines for the constitution of Hindi Salahakar Samitis in the various Ministries.

1. Number of Members Although no fixed limits can be prescribed, yet the general principle should be
that the number of members should be corelated to the range and scope of the work of the Adinistry
concerned. However, this should not normally exceed 30 in number, as this would make it a more
business like body and there will be savings in terms of TA and DA also.

2. Categorywise distribution :—

{a) Official Members The Minister of the Ministry should naturally be the Chairman of the
Samiti. The Minister(s) of State and Deputy Minister(s), Secretary/Additional Secretary
Jt. Secretary concerned and Head of the Department/Director-General/Director/General
Manager/Manager etc., dealing with important work of the Ministry should be nominated as
ex-offcio mernbers (In case the Minister so desires, he may nominate the Minister of State/
Deputy Minister as Vice-Chairman so that he could preside over the meetings in his absence).
Secretary, Department of Official Language and Hindi Adviser to the Government of India
will be an ex^officio member of all the Samitis. Another representative of the Denartmont of
Official Language should also invariably be included.

(b) Non-offcial Members .-—Members nominated should have special interest in the propoagation
and development of Hindi. They should also have adequate knowledge of the relevant field
of activity of the Ministry concerned.

The following points should be kept in mind while nominating members ;

(1") The number of Members of Parliament A Samiti should normally have six Members of
Parliament, out of which four may be from Lok Sabha and two from the Rajya Sabha.

(2) Other non-offcial Members Amongst the non-official members, besides those concerned with
the work of respective Ministries and having interest in Hindi work, one or two members mnv
be taken from all India Hindi Institutions such as r— ^

(1) Akhil Bhartiya Hindi Sanstha Sang,

(2) Nagari Pracharini Sabha,

(3) Rashtra Bhasha Prachar Samiti, Wardha &

(4) Hindi Sahitya Sammelan, Prayag.

(3) The Chairman of the Kendriya Sachivalaya Hindi Pafishad can be nominated by name
as a member of the Samiti. . ' ' '

The number of" out-stmion members should not be unduly high with a view to effecting economy
on IA and DA. The Department of Official Language may nominate members, not exceed
ing three on the Samiti with a view to giving representation to interests not otherwise
represented.

3. Consultation with the Department of Official Language :—In aceordance with a decision taken by the
Kendriya Hindi Samiti, the Hindi Adviser to the Government of India, has invariably to be consulted
before the Ministries/Departments constitute their Advisory Committees. A new Department of Offical
Language has since been created, whose Secretary is also the Hindi Adviser to the Government of India.
In uture, therefore, while constituting the Hindi Advisory Committee, prior consultation with the Depart
ment of Official Language would suffice. It should be ensured that this consultation takes place brfore
fanal orders of the concerned Minister are obtained.

4. Functions of the Committee :~Tht function of the Hindi Salahakar Samitis of various Ministries/
Departments is to render advice m regard to the implementation of the policies laid down by the Kendriya
Hindi Samiti and Hindi Salahakar Samiti of the Ministry of Home Affairs (now Department of Official

relating to the use of Hindi for official purposes and also in regard to the progressive use of
Hindi rn their Ministries. In case the Hindi Salahakar Samitis of theSe Ministries suggest any fundamental
ehange in the Official Language policy, they should not .be implemented without first obtaining the
concurrence of the Ministry of Home Affairs (Department of Official Language).
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^ ̂̂  ̂  Fraffci # ̂ ̂ WFPT ?m ̂  %
??k ^ ̂ 1^ ^TTTfr ft¥ I g'rar^: Fi¥t ̂  ^ 30 # ?rf^ ̂ rft ̂rff ̂

1^ ^ §>ft ?t¥ wr ?i¥ tf^ wrft qx ?fr ̂ rfsr^ 52pr I

2. gnWK fwWTflTT :—

(^) :-^nf^ I ^ ̂  ¥5tRt % ̂tsjtst p\\ wt, ̂srfMt, wri
^  ̂ i ?rr?T |t ?flT ?n¥T^«r ̂ Frk^ft % ̂tst^t, iT|r-
M5i^, Frt^r^, ^ ^ ^ ̂^1. hMt JT

if¥/^^^ ^ ^

g-^i^cHK gMPTf ̂  ?RRT T|ir 1 TRnrm qrr 1^ ?r^ srf%f¥^ ̂  ̂  ̂rftrf^f ^
yejljij T'^T ^TFiT ■^if^'H I

(ll) n^ HTq?Tft :-^ °i)fa¥ ̂  ̂  ?RRT ^TlfeT =qTf^ % M^K-MttK ^ fWRT
^  ¥q ft ?fk irawff % +i4+diM mi ft 1

^rftrfir % ^ ^ ^ '"

(1) ?RFTt ̂  ^ HTRFiraT ¥Tf $ 6 ^RFT ft—4^q^?rRT^?fk 2 <i^<4 't I
(2) ?RT ^ ̂Rqnft ^ ^ ^ ^

^r^rw ¥t ?rfe^ ^TRft^ f^t ?t?«n¥r ^ q;^ qr ?> ff¥¥^ rI ̂tr :-
(i) ?t1^ «IK^ ff^ ?iFTT ?R
(ii) R^rftsRfTft^^
(iii) TT^WTT $RR Hfrri^, ̂  cm
(iv) ^rrf^

^ ̂  ^ ̂  ^'t qR ft R?t'STTTT Ri% 3t¥ tf^ ^ ̂
;3R^^'TRr^mf^^qttq?rT5Rft^^f% Mt IRT ^ ^TT qttf^i^ft t srfM^rf^

^ ̂  ^ t ̂rftrq^ i ^rfsrq^ a qtt Rftcf qR ^rrt 11

3. Ttsnmr ^ :— ^nft ^ qtt ^^frft
ir^rR^ ^ ^^^ 'fn^%tf^?rRifqRcwTR#m^¥RR|i

*  ̂ nm 11 ^ ^ ^ ̂  ^ 11 5R hMrI % ̂  % ^R Y^nrm^^^s^wRrR^f^feqTFrw^t¥lm#¥%?rl%iT?iT^#q% qf^
^  fW STR I

4 HfMH ̂  :-f¥tRT wRRt ̂  q^ ff^ ̂ ROfq^T dWff qq qw ^ ¥irRr sfk^  f ̂  f^m) ̂ -t f^'t HRTfqR hMt fRi ̂ Rqq¥ q^T qqR % fkiT ^ % H#sT Jr
% ^TPriR^ ?ftq: 51^ ^ ^ % JRTift sRtn- % ^ # ?Rnf tR 11 WRRt #H^nfqfTdiri^TR^q¥r%?f#tj^q5tf qRqdq idtt¥^rrrqtt^fqrt wr^

f^qim ̂  qt HfTfir ̂ nR t^ ^ ̂  I

j;:bili
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S. No. 64

Department of Official Language Q. M. No. II/20034/3/78-O. L. (A-2) dated the 8th September, 1978
Subject : Regularity in the meetings of Hindi Salahakar Samitis of the various Ministries!Departments-

im is directed to refer to this Department's O. M. of even number dated the 30th June1978 whereby all Ministries/Departments in which Hindi Salahakar Samitis have been formed, were re
quested to ensure that the meetings of these Hindi Salahakar Samitis should be held regularly, after every
two months. It has now been decided with the approval of the Kendriya Hindi Samiti in its meeting held
on 14th July, 1978, that meetings of the Hindi Salahakar Samitis of the various Ministries/Departments
may now be held regularly once in every three months, instead of once every two months.

ij- the Kendriya Hindi Samiti, information is furnished about the activities of theHmdt Salahakar Samrtis functioning in various Ministries/Departments. Regularity in the calling of such
meetings facilitates proper review of the progress made in the use of Hindi for official purposes and also
promotes its use. However, if the meetings of some Samiti are not held regularly as stipulated, it is likely
to mvite criticism in the meetings of the Kendriya Hindi Samiti. All Ministries/Departments'are there
fore, requested to make arrangements to ensure that meetings of the Hindi Salahakar Samitis are held
regularly once every three months.

(6) Review of the progress made in the uise of Hindi in monthly meeting of Joint Secretaries.

S. No. 65

Copy of Department of Official Language O. M. No. 1/14011/14/76—O.L. (A-I) dated 17-1-77

Subject -.—Review of progress Regarding use of Hindi in the monthly meetings held by the Joint Secretaries with
their respective Section Officer to discuss the cases pending over a month.

Instructions were issued vide the Ministry of Home Affairs (now Department of Official Lansuagel
Office Memorandum No. 11015/1/73—O.L. dated 4-6-1973 that the Heads of Divisions/Joint Seerltarles
while reviewing cases pending over a month on their monthly meetings with Branch Officers/Section
Officers, should also review the progress made regarding use of Hindi in each of the Sections of their Wing/
Division. A copy of the said Office Memorandum is enclosed for ready reference.

2. The Ministry of Finance, etc. are requested to bring the above instructions to the notice of their
officers/offic^ concerned again and request them to review the progress made regarding use of Hindi in
their Wing/Division in their monthly meetings.

S. No. 66

Copy of the Deptt. of Official Language (Ministefyjof[H.A.) O. M. No. 12017/5/78-O. L. (B-1) dated 10-7-78

Subject -.—Convening meetings of those I. A. S. Officers who had been doing work in Hindi in States and
requesting them to continue the use of Hindi in official work.

The undersigned is directed to say that in the meeting of Central Official Language Imnlementation
Committee convened on 8th November, 1977, under the Chairmanship of Hindi AS?offie G^^^^^^
of India and Secretary, Department of Official Language, a view was expressed that if such of the officers
belonging to I. A._S. etc. who have come on deputation from States to Central Ministries and who used
to work m Hindi ih the States, toontlnue to work in Hindi in the Ministries/Departments of the Central
Govt. also, it will inspire many of their colleagues as well as their subordinate staff to do their work in
Hindi. All members of the Coinmittee agreed with this view and it was decided that meetings of such offi
cers should be held in va,r}ous MinistrieS/Departrnents separately and they niay be requested tomajkeuse
pf IJindi,
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64

II/20034/3/78-TTo^o (^-2) 8-9-78

'■ ferv iTT s^rnn sTTT fk¥fPT ^ 30/6/78 ^ ^^rfnq ffiq^ t# I fq ^T'TT STTT^  JrfL ̂.-m ̂  I) ̂  f% t ̂TT^t fi^Tr

3rfHj ftaft aftft ift #5!f if TOraJft/fOTWf«f^f awrc aftftfl «tfWiWf * Jit 'JJ'Jft Jfr JS% ffprt® tn «Ifi « HtitKf ™ « fpft 41. nirfi.j> #4tJ JJ1

#TfMt ̂ t #3^ frqf^ htT?. '

^0 qo 65^™^fWm«ft=rt,I17-l-77«4I...4nolioi/.40,./.4/76-T..ino(4I-l)<tl«W.

■  ̂ OTTTsr^mrfqwq) ^4^, 1973^ ̂ nqlnq ^rm^iw 11015/1/73 ttojitoiT^iraRPT {mTTSf^mrhwi) ^ ^nfiT^rrfr^lmjwm^rftJ^nfRnr^?rT«T q0^m?rq?rf?j^rs,':=nsss«~
.  i mftstfg # sS sm sira sfttitflttT wRpif # ehh irf>st aatswK

I

^o qo 66

.410-^ .-'/s;7S-ftot.. (^)
:-WHfti, ITftllfttl #„ tnft % Tf. Irfiwft tltlfl if f^ft « mn Itti tt I ̂4*. 4.4. 4Ilfm,4 4It%
^ qqtq ̂  ̂T ?PT3tsr 1

^ ™ Tift ,1 Pt&r i«i 5 ft mtu iraiit« 441^44 tiK thtot ftura i «f%4 la^ 4? 4I?4 44 f J4|ir ? f^
q ̂ Rt^ 8 ^■'^^7 197 7 |t 5^ =Trf> ^ STPsraRt iift qgt "R f^t q ̂  ̂  'Tfe ^

qWRPft_^ ^ ^ sT^rr iSlRt ^ ̂.ITtFqTl
itTftu 4t4!n:« TO 4ft Srw fniruft i nfilffi ft ft<ft «4S» 5? fftitri: a
S «/^:r4<5^?r5iS ft .a 4f«lW 4ft 43ft W4I4 aamft/fftafti, a «4- aa, ftf^
5iHT qn ^ '
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State Govts. and have done notiS and SrSXrJ n h® have earlier served under the
work, as far as possible, in Hindi here also Tt w "Ponthemto do their
the Chairmanship of a Secretary or an Additional sippi ptn f ° "^orivene these meetings under
vening such a meeting may be of °L Jofnfs^ The responsibility for con-
with the work of ensuring implementation of ^ f °
purposes of the Union. It of Hindi for officialmay also be invited to such meetings so as that if need^r^ a "ft. Department of Official Language
guage policy or rules may b^ gS clarifications on Official Lat

Chapter VIH

as non statutory and foHow^'actSn procedural. literature, statutory as well
(PI. see S. No. 9, Rule 11)

0) Translation arrangements for the material with Public Sector Undertakings
S. No. .67

Copy of Ministry of Home Affairs O.M. No. E 11021/2/72-OL Cell dated 16th September, 1972
Su.,Bcr a„an,en«^nu fo, ,He iifferen, types of ntaterlal mh ,ke Puttie Sector Under-

traMtatarfS.f,(;:n?dtuS:^ fo. the
would beSmsiS'b/JteoS connected with them

^ ' with them all;°£ing'ttmslkted'by tte CenteafTr^aBon^'mSu
some portions are statutory and some non-statutorv tfinn tiTp nm • i r manuals etc.,
Commission of the Law Ministry will translate these st^tmor^Sin
they have completed such translation of the Sutorv nfS When
will be translated by the Central Translation Bureau of 1^1^; portion
ever the three Defence Services, the Ministry of Railways and the P^& T
late their non-statutory material themselves. Deptt. will trans-

(3) Each Ministry/Department would make its own arrangements for the translation of .-

"" P'"''"' " House or the Houses of
(c) Contracts, agreements, licences, permits, notices and forms of tender etc.

2. It was clarified at the second meeting of the Central nffipicii t « r .
mittee held on 28th January, 1972, that the facilities fnf traLi^^ Language Implementation Com-
lable to the various Ministries and Departments will also be avadablT trf mutandis, which are avai-
owned or controlled by the Central Govern". available to Corporations and Companies

and Companies under theS^dmiffistrSe^St?oTto?erd?heir Corporations
required to be laid before Parliament to the Official Tananao^/r i • i ^ ̂̂?''^°'^"™®°^®which aretry of Law and those falling und^r tem (2^?f non s?S^^^
lature and forms to the Central Translation Bureau nndnrtliJ^- w other procedural lite-latiou of thu material uot falliug under items (1) and (2) they havr,o')uSSr'?™trS'gMeSr'

A copy of the instructions issued in this regard may also be endorsed to this Ministry (Q.L. Cell).
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2 hMt iTPT nf 11 | t ?ft# ̂  ̂rRr^rM
TT^ ̂ Rf t 1^ t ^ ^ ̂tfRT ̂  qw Tt t, TT #5^

^ ̂TrW ̂RTT ;3f^ Itmi ts^ ̂-Tfer ̂  f^?Rt ̂RR/f^^R % ̂  ^ ^ I
% fkCT f|Rt % 5R>1 # ^T^TR^ ^

ffli^ R ftwf % ̂  ̂ FT^RRT ̂  mWRRT ft ̂"t ̂  ̂ft felT 51T I

^!RTjT-8

spR^f

(?'i' ̂ 0 "^0 9, f^^T^r 1 ij

(i) ^OTf HiHT^rt ̂  fnq a^'sf
^O ̂ o 67

irf q^T?R f^o 16 197 2 ̂  ̂O 51T0 HO f-11021/2/ 7 2-Tio HTo xr^Wi ̂  SfFdHpJ
f^!T:-HTWJ(Tt 51^ ̂  ^ ^ '
3f ̂  f^ HWRR ?rTt^ 5TH t. ^ ^ ^ ^

(1) HftftRt, RfMlr^ ^ m Ht mfiRT I, ̂
(f^STRt) ̂ TRtT ^TT I

RTt^TfTli iri^f%?flt^?T^5rTf5H<^?t5r?rif¥k^ft^^ ̂ ®5f?r ify^^,grtMar
(fwRt) 5rR>f^ ^ ̂ ^ ^

%fSttr ?RR? R5t I H^rq, ^FR
5R^ HRRt ̂  ?R^ I

(^) HTRR 5rR5T, ftPR, 5rftw^, f^. ^ '^t^^r't;
qfRt3RT?ftT ^^5RT?Tii^?fki^'=t'iM^iot^r^fer^'W'T;

(g) xmm^ ?fk % feft IT^ ?R^ 'H ?t^t % ?R5T 5R^ ^ ;
(Jl) Hl%^,^T,^ri^?r,9fdiR,S^'t^'Ttf^5fr?:"R'T5rTf?l

, te->,wwtwri=»m^^arfta28=nra<r, i972^1itl^^«^'W_ft»™
f%ft,«i wra# iftT flpuraf % ftp? 5PI^I5 *> 7fi »f*a^ ̂^wtt |, Wftt ?raTR %pwiftc!C5tftiTS"iw s^tftra ftrn

^RTpR't ̂  ̂ ̂ '

iS W ̂ W '".™ ■^<'t' ' ^ <^ (>) 'ft'
(2) % ^ % fnq ̂  ?R^ ft 5r??si ft^ i

(TTW^RT^^) r:tHt-T-ssii^cr^^R'
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(2) Departmental translation arrangements

S. No. 68

Copy of Department of Official Language O. M No. IJ/13017/13/75—O.L. (C) dated 21 2 76

Items of work are required to be dorie in Hindi alone In certaS
implempted owing to the fact that there is no arrangement for translation wo^therfAffr
the various aspects of the problem, it has been decided that Affter considering

(a) In the Offices where there is no post of Hindi Offirer Minrt; T i .. ,
from English to Hindi or vice-verSa, when necessary, m'ay be got done throu^O ^''^"^lation
person in the conerned offices by paying an honorarium through some competent

(b) Honorarium for such translation work may be paid at the rate of Ks. 5 per thousand words.
(c) It IS necessary to give guard against the misuse of the nrovi^ion fr. tu

honorarium The following points will be kept in mind while granting the honorSum
(i) Honorarium may be granted in respect of the translation of i f j . •

mental or inter-office correpsondence. ® fe'ated to interdepart-
(ii) The Head of office should certify that the translation wa«, oKc i » i

the number of wo^ds for which honorarium is being claimed werl'actSfy "mns^l^

Zr'S'^cSI'SulieV'' "■" -i" ■>» doing i. i„ addifo.
(iv) The Office concerned will prepare among its emplovces a nanol ^

doing such work. P y es a panel of persons capable of
(d) Such arrangement may remain in force till such time as Hindi Offim. o t .

not appointed there. c as ninai uihcer or Translator(s) are
2. Such persons as already know Hindi or have acquired the working knowledirp of M- u-uHindi examinations shoqld pot, normally, require tpanLtion from Hindi toSsh

made to see that the letters required to be issued in Hindi are drafteH r. n "- " tt should beknowing.staff and officers. It would be necessary to take the help oftranslatLI onl 'p u'in drafting originally in Hindi or when some, letter, circular. Memo , ete fs^eou" h"?
both m English and Hindi. ' required to be issued

3. This Memo, issues with the concurrence of the Ministry of Finance vid. M, ■ tt
339/E. II (B)/76-dated 12-2-1976. No.

; S. No. 69
Copy of Department of Official Language O.M. No. 20013/2/77-OL(C) dated 15-10-79
SVWECT »/ offices «.Hereon

daJSf&ra Sfn'oTi oflSnSlation work from English to Hindi and vice versa, whenever necessary n5v hi 1° f ?""
employees of the office concerned on honorarium basis, the rate of hoMr^Hum 'competent
at Rs. 5/- per thousand; wo^ds. ^ honorarium for such work was fixed

♦
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( 2) ST^ET

^0 ?ro 68

■<|M)»<|b)| feWFT ^ ferW 21-2-76^^0 iTTo ?fo II/1 30 1 7/1 3/7 5-Tro (Tf) ^ 5T%f^
—^nra- ̂ n^nr ̂  h ^ wt t ̂  ^t ^t^i' in^ir

(^TFRfXTT) tfT^ ^iT^TTT I
*  TTW^rr srTErfwT ^ ^ ̂  ̂ Rwral R 5rJT>r | i rrt wra

5TKt it ^ ^ WT # t ^ ^ ^ ^
^ TT I ^ RTR^ ^ ^ t I HTRTT ^ f¥¥?r TT ^ ̂

TTT I' f% :—
(^) ^ ?rfemr qr mf? r ^iff t tt, ?tM

# %?t Rfl^r ^ feft ¥r sqfer# THt'T
f^TT ^TRT I

(^) f^TSRJR ^?r^K ^ f^iTRtT ^ RT # JfRi 1.000^¥f TTTT^ ^ f^ ^ I
(tt) tlHT Rn^RT ^T ^wfl^ ^ I =MM<Rmh f^-

f^rfecT ^ Id RR 'f •—

(1) Jif "Rw: ?rrf^ # ^¥i ̂  hrr? ̂  f^t Rmi
otIM, I

(2) ^;hTE1T5T STRnrpR ^"^RT R ?flT ditdd ^ ̂ dd ^TR!
R ilHdK RrT W Rtd^ RRilRXfWT RTF R TfT | I

n3

(3) 5i>=¥RR7itfCTtT^mwR'R'T|RTr^T'rT RWT (R't^) ?r<«M<l ^?rRR
pw I

(4) Rr r¥w!T # ¥r °^Rd¥ ^T R'T 3ft ^ d>NMH ^ ^ if I
(^f) If^ JRTIJ ^rT'lFTf oR^.pR'TfFR ¥?T4iTi¥ff ^ fWR ̂  ̂  r¥ | I

2. ^ RfR ^ t IT RPflR ^ ̂tV^TT RTT ^T 5rR 5fFcT
^ RrT I ̂ ̂mkj4d: f^Rt # ?ra¥ ?RR^ ^ ̂RR Ff¥ Rf|F I TflftRT ^ R? f% ^ R
jf ^R t Rr¥ %¥ RR RW ?TfSRRt ?fk 4FRRt RT RT F ffRt F ¥ ^ ^
if ^fRlf R R R, TfRR, ?rrR Rlf^, ¥t R^ft RFlRf F ̂ ift ftR ft, RTt FRR
RT FfRT R ^ RFR Tt¥ I

3. R RRFR RR ^ FRRT ^ RXtW 12-2-76 # ?To f^o ?fo 339/f/II(¥)/76 ¥|F% F
RRt fRR W t !

Ro ^0 69

TRRWT ^tRR R fstniR 15-10-79 R RToRo H" 20013/2/77-Ro Rfo (ti) rTi xldRipM
fgcm ;—?T1R ^RTT R fR RRlfRRf F R RR R RFR^ f ^ ?r^R^ RT RR FR^F

RR'^ R RRIR I

R  % 21RRft, 197 6 %RRfR?rm?RTT 11-1 301 7/1 s/? 5-Ro^ro (q) pTRTI f^l^T TRi W
q-T fR RliffRt if f|RV rP^RRT" R %¥ ̂ TIRRP RT ̂  R | ^ft, df d TT, TTd^ ^ R f?d?T #
di'tdV F RdRd RT RTF RTdfdR % d>R R^d d Rddd (dldddtRT) % ^dlT R RTT f^TR RHt 1 Rd ¥i fTi"
Rd % fdO; dfd 10 0 0 5rHR R 5 do dTRd fdEftlRr fRTT TR R !

79-M/PP)354Raj Bha^ha—IJ
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^ r>^' issue has since been reconsideied by this Department and it has been decided that honorarium@ Rs. lO/- per thousand words may now be paid instead of Rs. 5/- per thousand words for translation
irom Hindi to English and vice versa. Other conditions for grant of honorarium will continue to be the
same as laid down in this Department's O. M. of 21st February, 1976, cited above.

3. These orders will be effective from the date of issue of the Hindi version of this O M's viz
dated 18-9-1979.

4. This O.M. is being issued with the concurrence of the Department of Personnel & A R vide
their U.O. No. 1169-Allowance/79 dated 30th July, 1979.

(3) Translation and bilingnal printing ofprocedural literature etc.

S. No. 70

Copy of Department of Official Language O. M. No. 13017/8/77—O.L. (C) dated 28-11-77
Subject ;—Translation and bilingual printing of Codes, Manuals and Procedural literature.

It has been observed that an adequate number of manuals, codes etc. of various Ministries/Departments
Offices have already been translated, but only a few of them have been printed in Hindi or bilingually.
There will be no proper utilisation of the labour involved in translation unless these are printed. On being
delayed, some of the matter may also become obsolete.

2. The various Ministries/Departments are requested to please furnish the following information to the
Department of Official Language soon :—

1. Translations of which of the Codes, manuals and other procedural literature have been received
from Central Translation Bureau or Official Language (Legislative) Commission and on
what dates.

2. Whether these have been vetted and finalised.

3. Which of them have been sent to the press for printing and tiH when these are expected to be
printed.

4. Which of the other similar material, will be sent for printing in the next two months.

5. What are the causes of delay in the publication of the remaining material.

3. It has already been decided that in the Ministries/Departments etc., the meetings of the informal
Groups snould be convened to review the progress of translation and to discuss about publication there to
and that in these meetings the officers from Central Translation Bureau, Official Language Legislative
Commission and the Department of Official Language should be invited. Therefore, the Ministries etc
where translation material of such type is in adequate quantity, are requested to convene meetings of these
groups once in every quarter and review the progress. The action taken in this regard may be intim^tPH
Soon to the Department of Official Language.

Chapter IX

Miscellaneous orders/instructions
(1) Use of Hindi Terminology

S. No. 71

Copy of Department of Official Language O. M. No. 11/13034/23/75—OL. (C) dated 17-3-76
Subject :—Use of Simple Hindi in Official Work.

The Central Govern^ment has, on more than one occasion, clarified its policy regarding the form of
Hindi to be used in its official work. Despite this, misunderstanding in this regard still persist- and there is
a feeling among the people that the Hindi language which is used in official work is of a different tvne
altogether and as a consequence they hesitate to use Flindi in their official work "
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2. f^TTf # qT fq^qr | ?flT fw Tirr | ̂fk ^
!RqT? % 5 ■^o % TT 1 0 ^O StRt 10 0 0 qft ?T # fiRT ^10' I TTiT^q' % ?if 9 ^ % 2 1

19 7 6 % qRT?R ^ w^ m "<f-fi' t

4. qrRTOT qrrfiw ctr srwrerPrqi 5531^ ^30 , 19 79 qit ?rf 0 ?io 116o-^r^rTT-'^T/ 7 9
Ji" ft Tii ^ ̂  fen siT 11 qrr nf ^qncr< nr?' n ̂ rft q^T ffnr ^rcrin 1

(3) af^Tf 55rff=r ^r f|?ft m! ssaif i

q:o no 7 0

ferm ̂  ffnia? 28-11-77 ^ qno nio no 13017/8/77-Tio nr© (n) ^ a%f^
fcf^n:—qftff, nfanfnnr aferr nifen ̂  nnm? nnr nnqtt femfnqi^qnmTf 1

mr I fqi fnfen q^KwIf/ffnRlr/qiTnfeff ^ nnnnf, q?tff nrff qn nnnr? |t =^t |, nnn nnn
n ntt ^ n n«RT ffmat rt n w f 1 annr? qr ^ft nfm nnt | nnqn m nqr nfnftn n^t itnr nn nqr
ffi ®q^T n fen i f ft ftn n ^ nrnnt ^Rt ^Rt | 1

2. fnfen TRinnt/feTRt n ?Rftn|fq.R fferfefer nanTfqnr nt^iTiRnwr fnnR q?r n^f ;—

(1) fer q^7, %nnt nni ?rt afen nT%n q^r n^R fer nrffe #Rtn nnnT? snft nr <m'^ri
fernft snntn n rr inr 11

(2) qnr nn^ tfer q^ n^f nfnn ̂ q ferr nr nqn | 1
(3) fqn-fqn qit btr ^fnn fen fer nr nq.r |fe: q;n an. nfe ©nnrn qit ?mrT|i
(4) nfe ft n^ nfet fe: qfe-qife nt nmft nfe ^ fnn fe ft nnfe 1
(5) fe ninft ^ anmn n fft nfe ni qnr nnnr11

3. n^fnfe q^ |t ft nni | fqr femft/ffnRlf nrff n fetqfefqi nnft qtt tsnnnrqi^nan rrr
qtt nnfn fe: nn^ nninn nrff qt nrf n nfe qtt nrn r tfet n ^tn $RnR sfet, TmnRT fnnrnt
nfen anTTinnrqi fnnR ^ferqnfef qtt nrnfea fnnr nro; i^nfen fer femftniff n wn nnR qttn^n
nrnft qife | nfe nnftn | fq? # r nnff qtt f < atn nfef n nm qR nnfn qrt nntsTT q.f 1 in nfe n
qrt nf qqtnrf n TinnRT ffeR nt nt^r mm qRnin 1

nsqm 9

fnfqfj nrfe/nnnn

(1) ffRl qnqrfet qn nntn

no ?ro 71

qranrnr ffem nffein 17-3-76 n qno 5tto no II/13034/23/75-TTo nio (n) qftafnfetn
fnnn :—nxqnft nrnqnn ̂  nm feft ni fetn 1

nrnTT nqqnft nm+M ^ i^nm qtt nr^ nfet feft % Rnq % nrf ft nnnt ntfn nf rt rr nr
nnt 11 RR^ m nFRsr ft ̂  fet arf nft ft trt | nk feff % nn ft nf ffeR | fn nrqnft fffe ntf
nnn fnRi qtt ff^ fkft 11 int nRn f qfe qqnqnR ft fffe qq ffeTrn qfe ft ffntfeit 11
79-M:/P(D)354E.ajBtosha—U(a)
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As has already been stated several times, Hindi to be used in official work should be simple and easily
intelligible and not complex and cumbersome. It would be useful if the following points in this regard are
borne in mind :—

(i) Simple Hindi should be used in writing notes and letters so that it is easily understood by all.
For communicating one's views to others it is not enough that the writer himself should under- ^
stand what has been written, rather, it is more important that the reader should understand
what the writer actually wishes to convey.

(ii) Only the words which are commonly understood should be increasingly used in official work
and there should be no hesitation whatsoever in using popular words of other languages-

(iii) Wherever it is felt that the reader may find it difficult to understand a particular technical word
or designation in Hindi, it would be helpful if its English equivalent is also written in brackets.

At time those who are well versed in Hindi, do not realise the difficulty of those who have
acquired a modicum of knowledge of Hindi only recently. They should fully appreciate the difficulties of
newly trained persons and should resist the temptation of displaying their scholarship.

Instead of rendering artificial translation of English names of modern gadgets various components
and other articles of the new era which are commonly understood, it may be in the interest of all concerned
if for the present the original names are written in Devnagari script. As more and more people acquire
greater profficiency in Hindi, the authorised terms, in the natural process, would of their own gain currency.

While writing Hindi, efforts should be made to write Hindi and not Sanskrit or English in Devanagari
script. In other words, the syntex of Hindi should conform to its genius and it would not be proper if it
becomes a collection of difficult compound words of Sanskrit or merely an inept translation of the original
in English. Instead of preparing the draft in English in the first instance and then rendering its Hindi
translation, it would be better if the draft is originally prepared in Hindi, and that too in conformity with
the genius of Hindi. By doing this, not only the language would be natural and have fluency but it would
be easily intelligible to all despite the use of some new or unfamiliar words.

S. No. 72

Copy of Departmemt of Official Language O. M. No. 1/21011/12/76—O.L. (A-I) dated 6-4-76

Subject ;—Treating the Judgements delivered by High Courts in Hindi or any other Indian Languages as
authoritative or authentic text.

Some doubts have been expressed in certain quarters as to whether the judgements delivered by the
High Courts in Hindi or any other Indian languages are to be treated as authentic or not. In this
connection attention is invited to the provision of section 7 of the Official Languages Act 1963, which
provides as follows :

"As from the appointed day or any day thereafter, the Governor of a State may, with the previous
consent of the President, authorise the use of Hindi or the Official Language of the State, in
addition to the English Language, for the purposes of any judgement, decree or order passed
or made by the High Court for that State and where any judgement, decree or order is passed
or made in any such language (other than the English language), it shall be accompanied by
translation of the same in the English language issued under the authority of the High Court"

2. It is obvious that there is nothing in Section 7 of the Official Languages Act, 1963, which may
suggest that the original judgments delivered by the High Courts in Hindi or any other Indian languages
would not be treated as authoritative or authentic text. The requirement that such judgments be
accompanied by a translation in the English language under the authority of the High Court is an
additional statutory requirement. The same, therefore, does not take away the authentic or authoritative
character of the judgment delivered in Hindi or in the other permitted Indian Languages.

3 The above clarification may kindly be brought to the notice of all concerned,
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^  ̂ ̂  ̂ ̂ ̂ I, if
I  ̂eITHtT^^>fl■^:—

^grra-^l 5pT4t ^ ̂  ^ ^ ̂ ^ ̂

wr -qi^ni I I
(ii) ^ wff

% SRf^ 91^ ̂ T ^ Jr ^ 4t ^ l>ft =^Tf^ I
(iii) (tf^^) ̂ "t ?T^ ^

^ ^ ̂  915? ^ "T??TIT % ^ 4t fm ̂  ̂ ?^ft
l>rr I

?T% ?mt ^ it ̂  "-sftft 5r|9T fl^
4t^|i ^^9ftTft?^:t ^ ?^fe?Tf ?? ^ s3TT?wn^c;?r7T?N% '?ife?%™^9ft^
^TCTTWrf^ I

gwT ̂  fwiM ij5r ̂  ̂r it ̂ 5Frmft ^r fn'??! ?nft %• ^ ̂  i ^"t^ ^ ^
t%4% cpr 5r5W % iT^mx 9i5? 5n^ ̂  srxf^ it^ ^^rm i

;  X ^ 5rk X ^qiiMCl Mx 5r ?i'M ft i EPi^?x*ia^q ^
t  ̂ ?TW ^3Ti??t % ?T^ it p\ T =5rrf^ ?r79:5[i5t?rxit^rrf%?i hw % pi ?P
# 9rft ̂  XT TT9r ?:t stnqxT ?r^T? irrw i ^rt^ft # iRft?T ?x ^ $rpT? % ^^rrirzil^iTf^TO7?Twx^^ltf^"'^a5rRfw9mT?ftTp4tfi^^9ri^%?nTORi xftra
??TOf^it?l?ftx'^^x?i4t?rrq^, ^ #?4t? ̂  ?q qr 9T5?7 % % ^ip? P ̂  ^
?TO?f Tf ?rr ?T%^ I

^po ?fo 7 2

7TlTVmTfq?nT^f?qi?r 6-4-76^qno 5no Ho 1/21011/12/76-^0 (^-i) ??t5rf^q
f^q;—RTURPff gKT qi if M ^ qifefR 5ftx slwrrfiTcr

TTs qrqqr 1

?r^ ^r qi 91?? sq?? ^ ?f f f% Rrqrxqt ^r fi'^xt qr ^nxcftq ?mw q qq
T:tqftwfqqqRTqrqqrqf I w?rRqj^> xRmmTqfyftm, loes qft mxi 7 % qw???t wtr sqi? fWn
qRT I fqHp^ryd sqqFTT |:—

"fqqq ^ it qr d<q9-qid f?4t qt fer ̂  XFjq qi ttwim xi^f? ̂  p ?nqfq ^ ^Ri ^
^PdR^d f^t qr W XRq ̂  TRTRT 9Fr SPftq ̂  TFR RTqWPT 5KT qifef qi M Mt
ftm, qr qi^ % snftqqf % f^iq qiftriR qx q%qi qTx ^it qttf f^, qr qr^q (qq^
qrwr^fq^r) qqtf^qiqr^ qrferfwqr feir qrarl qit qq% qrq-qrq Riqraq %
Mifti+K& fd+Mi qqr f, qq^qixr^rqq??qqqi?4^Etqr 1

2. I f% XRqrqr qfqtqqq, i963?7rgTxr 7Tr ^qrtfqtqrqqif | fqq% P ^ ^Riqrq^smti^qTf^qqTqTi^qiqTqtJrf^qqprfq^qttqTf^qT^^^^ qRq^qRT-iiu-n 1
qi q^sTT f^ fRqqf % qrq q^ RTwq % qrfqqR % Pd+MT qqr qM gigr^g ggqi? ^ t, ^ qprfeq
qm?jq^5TTtl iqt^, ̂ q^fi^qrfq^q^qpqw'tqqRTqftf^qqpTOqqT qfsraqjfqq qi qrfdl^q
?qqq qqrxr q^t it qrar 1

3. dMqqq <rH^dl<P<q fiqqr q^ qiqferq % sqi? t wrqr qrq; 1
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S. No. 73

Clopy of Department of Official Language O. M. No. 11014/3/76 R&AU O.L. dated
27-4-78

Subject •—Uniformity in the administrative and legal terminology used by Ministries and Departments.
The Department of Official Language often received information that the terminologv evolved bv the

Ministry of Location and the Ministry of Lw is not being properly used by various Ministries,
j  Undertakings of the Government of India, in their letters, advertisementsand other official work. The arbitrary use of administrative and legal terms not only gives rise to anarchy

in he field of language but also makes it difficult for the reader to understand the true cannotation of
technical terms.

According to para 3 of the Presidential Order dated 27th April, 1960 (notification No. 2/8/60—OL)
the work relating to evolution of technical and administrative terminology was entrusted to the Ministry
of Education, and, according to para 13 of the said order, the work relating to evolution of legal terminologv
was entrusted to the Ministry of Law, Both the Ministries by setting up the Commission for Scientific and
Technical Terminology and the Official Language (Legislative) Commission, respectively, have by now
almost completed this work. Both these agencies have done this work as per the Presidential Order
and therefore, the terminology approved by them should be used in official work. Wherever a difference
IS noticed in the terminology, the terminology approved by the, "Shabadawali Samanvaya Samiti"
constituted under the Central Translation Bureau (Department of Official Language) should be used.

It has been the well considered policy of the Government that the langauge used for official work should
be Simple, natural and easily intelligible but where administrative or legal terms are used in their technical
sense, it is desirable that the terms finalised by the above agencies only are used. It should also be borne in
rnmd that ff several approved Hindi equivalents are available of an English word only that equivalent out of
them should be used which is simpler and more prevalent. However, if the technical terms sound difficult
and is not much m use, it would be better for the time being to mention its English equivalent also in
nrakpts-

All Mmistries/Departments of the Government of India are requested to requisition uptodate legal
glossaries from the Ministry of Law and administrative and technical glossaries from the Ministry of Edu
cation and to use the terms Egproved therein. They are also requested to issue suitable instructions to their
attached and subordinate offices as well as undertakings and corporations controlled by them for similar
action, h or the sake of convenience, name of those offices are being given below wherefrom books on
administrative or legal terminology and glossaries can be obtained

1. Central Hindi Directorate and the Commission for Scientific and Technical Terminolon-v
(Ministry of Education), West Block-7, Rama Krishna Puram, New Delhi. '

^De^lffi L^^gi^Uture Department, (Ministry of Law) Bhagwan Das Road, New
3. Central Translation Bureau (Department of Official Language) Nagaland Guest House Moti

riagh, New Delhi. '

(2) Use of Hindi in Departmental/Subordinate service examinations.

S. No. 74

Copy of Ministry of Home Affairs O. M. No. 11013/9/74—O. L dated 25-6-74.

Subject -.—Setting up of the question papers in the departmental examinations both in Hindi and English.

undersigned is directed to Say that in accordance with the instructions contained in this Ministry
Office Memorandum No.l6/2/60-OL, dated 24th November, 1970, the Ministry of Finance etc. hav^
authorised the optional use of Hindi as alternative medium for answering various question'papers set
m the departmental examinations held by them and their Attached and Subordinate offices located in
Hindi-speakmg area^ A su^estion has now been made that the question papers set in these examinations
should also be set m Hindi, in addition to English. The same has been carefully considered in this Ministry.
It IS felt that the setting of the question papers in the departmental examinations both in Hindi and
EngUsh will be desirable as it will facilitate comprehension of the questions by the candidates who opt
for Hindi medium. The Posts ana Telegraphs Department have already decided to have the question
papers m their departmental examinations both in Hindi and English. It is requested that the Ministtv
of Finance etc. may also consider the desirability of issuing instructions for setting, both in Hindi
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#0 7 3

felTO 27-4-78 ̂  ̂0 5fTo ?jo 11014/3/76 ?lo f%o ^ Sffirf^W
fgfi^ ;—^r^T^lr ?fk 5RT 5pt^ ^ ^ i^^fwrr i

TJ^iTRT f^RR STPT: ̂  | f% ̂TCT % M^vT WT^t, f^RPff, ^«TT
nrr 1^, ferrRf ^ t ftr^n i^^Rnff sirr ^ ̂3f^

¥7 t 5R>T 11^ fw ̂  T|T t I ^ WR WT#TV#i:ME^^9ir5I^%RTm^5PfR^H%^Wr^ ?ITr5RRT
wt I, ^ sjrfe^f ̂  51^ *T sNi-5t^ m t ̂  ̂Ffemt ̂  11

27 ?m, loeo^tTTEfTf^^fe^Tq^nt?! (?rfsr^[^?fo 2/8/60-Tro ̂ ito) % to 3 %
?rk 5r?ITHiR^ 5T=5rR^ % f^rrfR ̂  TOT %§Tr WTOT ̂  ̂  TO 1 3 % TTTTTR fwftf %• Pl+ll"! ̂  TOT Mk
TOT^^#TTTOti ̂?>r1rRTO5rJTlr^TO^:tTOfTOR7TTO^t^^5r5?T^'tTrTirl^5r>i:TO5r^ (taftTOfl^)
?2rifR TO ̂  tot! 5R ̂  ̂TfnR ^ I I (Tr#f%qT) ̂  TIRq1% % TTI^ % STTOR
TOT fTOT f TTTT: ?TO TR^fef ^ TOTOCt TÔ RHR ̂ f TPfhl fTOT TO-TT TOf^, f^-"^ ̂ ^TfT
f^f^T TO ^TTOT^ (TOfTTT^ f^TOl) % ?r?J>T "?R5TTOft TTTTOT TtMt" SRT
TFTiflfeT TÔ f TO TOTfT f^TT TOTO I

■O

TRTOT ^ Itl ̂ Pl^lRd ̂  I f% TRTOXt ^nTOT^ t TOT, TT^ ^ TO^T TO TO>T fw TOT, fTO^
^STfT TOTrafro TT RrfSRl TO cTTOTt^ ?rs^ rf SRlrr ^TOT ^ ̂  ̂STOTOf TTRlTO"ft SKI TTTOtfTO 51^ TO ^ TOtT
TOTO |l WTOrrTO^STOTTOTTOTO TOf^ ftr qf? fTOft TO^ft 5tTO % fro t ̂  TTTOtfer TOk

^ ̂  ̂ ;3^ q-iffrr ^ 5rq>r to^ ̂  kfir^r tot sft tot Tfk q^Rrd" ff i ?tt% tttoto qk
5TTO spfsiT ?t1r ^rFto TOk ft cff ^T TO^i TT^ TOk k fkl kT fTOfM #fTO |kT I

•O

^RTT TOTOR % TTk TTTOkf/kTOql ̂  TTTOf^ | k t kk' % ̂  kk qr^TTO, Tlk, TOT TOTTTTk^
TT kTTO qroro im TPiqlRd ttstto sTTOkrot ttt^ qk tot # ?ik qqk TOkfkr ?ikt to ^ skk ^ i

q^ k TORk I k q TOk ttto^ TOT TTskTO TO^kkf Tfri: kqTORnfk qrokf, krof TOk k k, qqr ̂  TOk %
kriT, toI^ tô  ? I iksTT % fror, to TORkkf % tot qk fer to r|| ̂rk ^ sniTekRT qi kkqr ^irorot

?rTOT mro ^kqi tort k to qTOk |;—
1. %kk kkt kkTTTOT ik TOrfk tot qrorkt qroroft TTkk, (Rtto tototo), sto^-7, rtrtw^

jRq, k kkt I
2. RHTOTT1TO, kTOTt kTOT (kkTOqiTOT), TOTOR TOT ks', qf kkt I
3. %kk qddK (RrsTTOTOkTOq) : qMiM"s kq frqq, kft qrq, qf kkt i

(2) fTOTTqk/?Tak?q kro qRl[^T?ff k f^tt to tot>t]i
q;o ?ro 74

q^ qTTOTOT ^ kqi^F 2 5-6-74 ^ TO ® 5fTo ^o 1101 3/9/74-RTo TO ® ^1f Sfkkrk
kro :—kroik TOtTOkf % sto-to f|kt t^r Tfroft kff TOrokf rf tor "PTqi i
k k ^ kkr |TTT ^ k TO" qTOTTOT % TORtTsf 2 4 qqTOR, 1 9 7 0 % TOqlTOT ^TrTO TT^qT 1 6/ 2/ 6 0—RT®

TO® t kq qq ^ ^ tototo qrk ̂  qk tott qk qkt srqf ^r kqq qk qro^ qk qqkro
qirqkkf strt k ̂  qrk kqkk qRtTOqf % kkw qro-q^ ^t tor k % kq- tkroq? qrsqq ^ qq Jf ffk to

TOTk TOk % krq TOkWTT kqr t I TRtiqi^q^kqTqqTtkTO'TRrSTRffkqqKkqTO^qTk qTO
qiw ttM % qroro, kkf ̂  kt qqR kq qk qif^q i tot ̂ tr tr tot tototot k qTrorkt k kroR kqr w 11
qqr kTOR t k krokk qfTTOk k stto-to ffkt qk qqqt kkf TOqnrf k ̂  tor toto qiwtq ̂ kr kfk TOTk^  ̂ 5ff Tfjgqi,- ̂  I, qro qqf k qqrok k qrqrk ^ i TOq-qR kqrq k qqk kqikq
qkTOk k qro-qk qk k^k qk qqk kkf TOwmf k tor qk qT kkq k krqr 11 kq qiroqq qrk k qqRtu t
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and English, the question papers in the departmental examinations held by them and their attached and
subordinate offices located in Hindi speaking areas, in which optional use of Hindi has been permitted.
A copy of the instructions issued in this regard may be endorsed to this Ministry also.

S. No. 75

Copy of Department of Official Language O. M. No, 1/14012/34/75—O.L.(C) dated 6-1-76

Subject -.—Optional use of Hindi as alternative medium of examination for recruitment to subordinate services
and non-technical posts.

Hindi in Devanagari script is the Official Language of the Union. However, English continues to be
the sole medium of examinations conducted for recruitment to various services and posts in the subordinate
officesoftheCentralGovernment. The question of allowing optional use of Hindi as alternate medium
of examinations for recruitment to subordinate services and posts of the Government of India has been
under consideration for quite sometime. After giving careful thought to the various aspects of the matter
and in consultation with the various Ministries/Departments, it has been decided that the optional
use of Hindi as alternative medium in examinations conducted on regional or local basis for direct
recruitment to services and posts in the subordinate offices of the Government of India may be allowed
in the manner indicated below;—

(a) In respect of examinations conducted for recruitment to non-technical subordinate posts under
the Central Government, candidates may be allowed the option to answer all papers either
in Hindi or in English except the paper on General English;

(b) In respect of examinations for technical posts also candidates maybe allowed to answer papers
either in Hindi or in English. However, if some paper is on a highly technical subject and
the concerned Ministry/Department do not consider it feasible to allow the optional use of
Hindi for answering the said paper, the final decision in this respect should be taken in
consultation with the Department of Official Language;

(c) There should be a compulsory paper on English in all these examinations.
(d) To begin with, the above decision may be made applicable to examinations for recruitment

in Central Government offices located in Hindi speaking States.
(e) Arrangements may be made for printing of question papers in these areas both in Hindi and

English.

(f) Where an interview or oral test is held for such post the candidates may be allowed the option
to answer in Hindi.

2. The Ministry of Finance etc. are requested to allow the option of Hindi medium in the
examinations for direct recruitment conducted by their attached and subordinate offices located in Hindi
speaking areas. A copy of the instructions issued in this regard may also be endorsed to the Department of
Official I<anguage.

{3) Inclusion of information regarding progressive use of Hindi in the Annual Reports of the various
Ministries!Departments.

S. No. 76

Copy of Ministry of Home Affairs O.M. No. 11015/76/72-OL, dated 25th August, 1973

Subject .-—Inclusion of information regarding progressive use of Hindi in the Annual Report.

Hindi is the Oflacial Language of the Union. According to the Official Language Act, the use of Hindi
is obligatory for certain purposes and for certain other purposes it may be used alongwith English The
Ministry of Home Affairs have been issuing instructions from time to time regarding the progressive use
of Hindi for the transaction of the official business so that the legal requirements in this respect are com
plied with and Hindi attains the position assigned to it by law. In order to review the progress made in this
regard a quarterly progress report has been prescribed which every Ministry/Department is required to
furnish to the Ministry of Home Affairs. The reports regarding the progress made in respect of the atta
ched and subordinate ofiBces are received and scrutinised by the concerned Ministries.
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Jr ^5# ?ftT ?r£ftft^«T =PiPTt';TJft ?r T^tsn^rf ^r

snftT ^ ̂nrrrfa ̂  ̂  t ̂  qrtsimf % sm ^ ?ftT wrmf ̂f t^K ^ ̂re^ftwr "Tt f^-^K
^ I ^ if ̂ JTKt' ^FT ?R^"f ̂  srftr wra'ir ̂  ̂ ̂̂fr ̂ tr i

^o ̂ o 75

TT^nrmrfgiTR^fen^ 6-1-76 ̂ ^0 jtto Ho i/14012/34/75-TTo hto (h) ̂srfHf^

f^jf ;—jnrtHT^ ̂rnsff nk ht 'Kt ̂  qrt^TTHt ̂r ht&jih % ¥h ̂t spt siiftH 1

Mh H ff^r H^ ̂  ■5:r3THra'T I I HTWiK % EPWfHiff ?rWT?ff hYi
TT % fn^T ^ Tit^rmf % q;jf.TiT^ HTs^nr % ^ Jr nnt ̂ trI" T|t 11 hrh hi'FR ?r?TtH^^
^T?ff hT': H^f ^ HHf irtSTTsff H t+re1+ HTS^TH % ̂ "T Jf % lTf%0=f: 5R6t ̂  STHhIh ^T SRH HH^
^ f^^RTsftH t:|T t I IH HR^ % MjT^ HRKTr^fV^ HlR-f^RR ^ HR iTHTHJff f^nTFff
^ qriTRF RRT HiTT | Pf> HTRT H?:<fR ip HSjkRT ^Pt sfftT "Rt ^T Htrft
% fntr whIh ht ^rVh htsir tp ptt rpTt "Ri^iRff ^r htshh % fH f^Cr % snrtT ^ hhhIh

IRiR HTIT ;—

(^) %R6t HT^R % ^T RTf ^ HHf TTtSTRff ^T TdsnfqHf ^ '^FRH
^T "TR? stpR W^ HHV H«RT rr ^ spi fen HTFT |

(1) d+nl+l "T^ ̂  TPtPTRff H ^ ^ T^ % ^JtIT (^'■<ff H^RT ^T ^ ̂  H"l*lRl ofn^
TlnJ q1% ^ "Rrf IfH ft FRF^Mt f^RT ft Hk HRfeH WTHH/fkTTH HH" T# % HtR %
ff?^ % t^kR<P WtH ^ HnHfH kiT RW|Pt H HHHHT ft, ft ?H HR^ST f hIhR TRTHTHr
ff HFT ^ HHTf f fpRT ^nrr I

(h) ^ HHt f ffft ̂ T "TRT HfRW HlfflT I
(q ) HnJH f, dH4<+d ikBT ff^ Hlft TT^ f ft^TcT %RtH HWR % ^THfoPft ^ Hff HTtSTRft "R HW

ft I
(3:) ^ f H^-qft ft ffRt 5(k: ff ft ftft f ̂ sIHf ^ SH^RTT Hiq I
(h) 'R % ffr^ ^ t nffe'P iftSTT ftft I ̂ ft HifkmRt ft ffRt f hpr

^ft^ftHTTTi

2. ffpT H'-dMH HTk f HHftST | # ffRt HPft ^ft f ft«IH Hlf HR^ fk HHtHRT ^Rtpptt JRT HI Hlf
^TPft Htft Hcff ft qftSTTft f ffRt HTRR R ff kr ft HHHff f f I W ̂  f ft Rift fff RTlt, HHft

51% RRHm %HTH ft ft fft RTFT I

( 3) HHTHOt/fRHTft ft HtfaiEP ftqtfff H %?t f RHTHt SrftH ^ HRrfjHH HHHT RHT I
^0 HO 76

TrSTHTHT fHHTH f fRHt^ 25-8-73 f Ro ^o fo 11 015/76/7 2-TToHTo ft «%fH%
fntpT :—RlfR^ kftc H f|?ft f HHrft SrftH f HRR ?R I
%Rt fR ̂  RRHRT | I 1TRHRT HfsrffRT f HRHTT ^W! % fHTT ^ spftH HfHRTH |

Hk f ff^ I'RPT 5rft'T ffft f HTR-HTR %.Hr RT HRRT f I RRTRR S'RT HHR-HHR "R PRRxt RH+N H
ffRt f StffcTRlfeR.' RftR % RR f HRR PpiT RT if |. fRHH % fH fRRR f RTRR R HRWR ft Hf fk ffRt HW
rFrr prtr fi^r' r: nf' i w f ft ^ nft^Tr f Trct irsp fknft snrfn kfk ft shrrtt ft if |, ffn ̂
fRTHR/fRRI111 fRTRI ft fRRT | I HRR Pf RsftlPI' I^TltRlt f' |"f 5Ri% ft kftf HlfsTR fRIRI fjJTt |
wk Pif Rift I I
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It is considered desireable that the progress made in the use of Hindi in official work during the yea.t
is given in the Annual Reports of the Ministries/Departments so that the information in this respect may
also be available alongwiththe progress made in regard to other matters. It has, therefore, been decided
that every Ministry/Department should include in its Annual Report separate chapter or a few paragraphs
in the, Minscellaneous ' chapter giving details of the progressive use of Hindi in the Ministry/Department
as well as its attached and subordinate offices. This account may include a brief description of the infor
mation given in quarterly progress reports and may also briefly mention other steps, if any, taken for the
propagation and development of Hindi or the periodicals and journals etc. published in Hindi.

The Ministry of Finance, etc. are requested to implement the above decision immediately and to
inform the Ministry of Home Affairs about the action taken in this regard.

S. No. 77

Copy of Ministry of Home Affairs O.M. No. 14011/9/76—O. L. (A—1) dated 7-2-77.

Subject -.—Inclusion of information regarding progressive use of Hindi in the Annual Reports.

Instructions were issued vide Ministry of Home Affairs (now Department of Official Laneuairei Offir,.
Memorandum No. 11015/76/72-O.L. dated the 25th August, 1973 that every Ministry/Dfpartment
should include, in its Annual Reports, a separate chapter or a few paragraphs, in the "Miscellaneous" chanter
giving details regarding the progressive use of Hindi in that Ministry/Department as well as in its attached
and subordinate Offices. This account should include a resume of the information given in the quarterlv
reports and a brief description of other steps, if any, taken for the propagation and development of Hindi
such as the publication of Hindi periodicals and journals etc.

2. It is observed from the perusal of Annual Aeports of various Minis tries/Departments that detail
regarding use of Hindi are not given properly in the Annual Reports. Consequently the desired information
on various items is not ai-ailable. It has, therefore, been decided that, in future, every Ministry/Denart
ment should include in its Annual Report, a separate chapter, on the progressive use of Hindi fivins deiail
of the progress made in the Ministry/Department and also its attached and subordinate offices and mention
the following ' "icuuon

(1) Action taken for and progress made in the implementation of the items of the Annual Proeramme
for accelerating the progressive use of Hindi in the official work.

(2) Arrangements for circulating the orders relating to Official Language to the corporations/
companies and lower formations and their implementation. "<• ""s/

(3) Arrangements for providing Hindi Stengraphers, Typists, Devanagri Typewriters, machines for
writing addresses, and for translation.

(4) Committees relating to the Official Language and their meetings.

(5) Progress in regard to workshops meant for teaching Hindi and for training in noting and draft-

^e-g used in the

(7) Special type of work and programmes etc. regarding use of Hindi pertaining to the Ministry.

requested to implement the above deeision, preferably beginning
with their Annual Report for 1976-77 and to send a copy of their Annual Report to this DeparS^for
information, in due course. ^ ""cm lor
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ft,™^-r ̂ ^-Wii if f!'^ inflr «<» to-fi«l« '"f" ♦ 7-"™ 5<t f"" ̂  f> =""*1S'
m- <15 fit™- ftiT TO I ft siTii ̂ aj/from <t ̂  ft<« « fatitt/fwit ™ 'I'f'fftw ™-

^ f^« -ft f«" '■> '-T'« T',^'72 ̂  iTir,
:R ^ I '

tJlM'^ilO' ? I

^o ?fo 77

^Tsmrorfgwi^f?^ 7-2-77 ̂ ^o5no?j° i/14011/9/7 6~TTo W° (^-l) sp^SjM^ri^I
:—cn^^ f^ ̂ % 5nq^ ^ ^ ̂'TT I

^Ti^ {^Tm^f^^)^25m^, 1973%^^5fm1o 11015/76/7^0
# f% siw^ ^ H ^ ^'Tt ̂

^>r3FT^ jir ̂  ̂  ^ I ^7 fim ̂  I
ft-fttJr fi^%5nTwt5r^%^^r

^,1^^ fsntr, 'T^/f^^ ̂
^pprf^nrf ^r 5nT% «mVt ^ feir orri:

1. ?r^ ̂ !TW^ Jr ^ ̂T ^ ^
if +K=ii|' snrRr,

2. ?f^qf^% srlu^^rNth ̂
5IR^ I

4. TiN'Hiii' ^rMw 5fk «f3%,

Jr ^?T^®sr ^ ̂  fFr% ?ftT

7. mx^ ̂  ^ ̂ 5RTK % ̂  ?ftT 1
3  ̂̂5r^£fI ?r% ?mt 1975-77 ̂
JiwnT grft^ ^ V ̂  ̂  ^ ^ '
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(4) Use of machines in the work of Hindi.

S. No. 78

Copy of Deparlmeat of Offlciol Laagoag, O. M. No. 12015/9/76-0. L. (B) dated 16-11-76
Subject -.—Use oJnmhiMsfot writing nidretsa or prtpnring bills tic., in Dsonngnri.

a,eat7h?uUblgite:;?„°HLaTDe™°^^^^^^^^ Hindi-,peakiog,h«e area, thould also be ,7„t in S I, ha^ howevei bl i ''Tl'' ■>'"«= P""" ■"»
speaking areas, the addresses are beins- written 'in Fn r n f observed that m Delhi and other Hindi-notices, Identity tokens etc. are being prepared in EnSiS ^"some of the"^ dectricity bills, life insurance

.istb water a„5 eieciriciiy bi,t,'a„Vp:S^i^;^'n™^r,:''"r^^
Prime Mititar^S Id'' ""f Cbai.™„,hip of theof India a, well a, the corp<>ra,!ol.7an^ cLpa^fesZ^^^ -f >he Govel-nnrentEnrbcing Machine, in rcpect „fs„ch nraterial being ,e„t to ^^fed L mtdtlpelynT?™.'
in thi, regard. The7c7i™°C°™y al,o7o'7hh Depattmet^f'

«=«"P"i=»/CoTOr«lona/Under.akl„ga owned or controlled by the Central
S. No. 79

Copy of Ministry of Home Affairs O. M. No. 11015/8/73-O.L. dated 8-8-74
Subject S" "" «»«»1 »«»g,

Languages Act, 196'.'asamSd!botrHin£dEn|iir£nm^^^ and (ni) of the Officialtive or other reports or press communiques, notices ftc issued of mS 1 in o 'nter-alia administra-
Ministry/Department or office thereof or by a corporation or comnan rf Government or by aGovernment or by any office of such corpLtiZof by the Centfal

2. It has been observed that at present the reoortsnregpntort ki en mi. •
corporations etc owned or controlled by the Central Government to thf "k"?,? companies,meetings are published in English only. Under the provisionnnhrOffic-^lr ^""ual
required to be published in Hindi and English. In order,therefore thatffienr^ Langua^s Act, these areAct, are complied with the Ministry of Finance etc are rem'i cf d f T^^.^'^^^ ^ ^^Gfficial Languagestaking, under .heir administrative cLtrol ft, "" P""" sector LdSaddition to Englidi. In such ca,es where proceedings of anni.d m reports prepared in Hindi inam published in newspapers, care should be taken to'publish tbeffigrdf v7"ArTn"Sl1,rl?;S

3. copy of directive issued to the Undertakings nmy be endorsed to this Ministry.

S. No. 80 8!

Copy of Mimatry of Homo AffiHm O. M. No. 12017/14/75-O. L. (B, dated 24-2-75
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(4) ^ H aiftn I
^0 ?fo 7 8

no,5/9/76-7,0 W.

5+ TT^: iQTGartfff fe'^TJITlT^^n:^

■?;F3f¥rT^T f^^T ^ "jft ? I

?f:o ^fo 79

8-8-74 *,6To«,o,i<> ,,0,5/8/"-'"""° .
f«, sm 7#.^ W« 8„ %,-,. «t

^ fe err mm % ?^TfiTc^ 5mT ^ ̂2. Iff t ^ ^ ^ ̂  ^ wfw fw ̂srrar 11 TT^nmr
sro #7T Jfrt, ^ ,-pif If STTfiH f%7T a,,, 7nf|^ I 57*8? 7wmT,rtM™%OTret%wfm?7fWW^^> ?fcZfte,f^mft%!mtB}ftf7W«7;tOT7ft%

sr.*.=sr-.^£2^1,=r:rs:i'^^^7.i5;atr-*5t£SS"r„~,
fcPIT ^ M-5ff ^ ^ ^ '

5po #0 80

.^.i^«fW7,24-2-75«Wom«,io ,20,7/44/75-7,0 «,, (s) ,6>

sfrmfm^PT tm I

c-__i ii-fir-firTTinr -Jn fimrar i 972 ^ ̂ iWr^ 5rm 1101 s/l/72-TTo ^o .,(14)
, ,, .7,77 * 7^ 7, ̂  ̂  Wft.
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by the Central^ owned or controlled
issued vide this Ministry's OM No. 11013/8/73-01 ^"^sequently instructions were

?wned S^co'ntrXff;! V thel^gfonalspeaking areas as well as in their head offices locateiln th'e

1  ̂here such committees hal S f i '^o'^P^oios/Coroprations locatfd fnmay be taken to constitute such Committee^n Se Siona Offi?' ^^'"'ituted and necessary action
n ̂ e Hindi speaking areas as well as in their head m ^ Gompanies/Corporations locatedCo™..e„ „ay be consbtu.cd i„ „, ^peakfig aLs » .hauhSe

Proforma
Name of the Ministry/Department

SS7'office IS Situtated LanguaS Committee constituted, the
Implementation reason thereof
Committee

i»' l"*!©. 81^py of D.pa„„„, .f OffieM La„g.,ge O. M, Na. I/HOll/i™ o L ,A d a

Ithas.however

f u;r„fer„7o'f rKentii' hSt - "Sttex™.'''-

Sd?SSrejaed, may also be endorsed Js DepaeS 10^X^4?,/^™/;/ "■« •« 'S
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?rTi% % WR ^ 3 1 197 3 3'^ TTJiRRT ̂ FRfR^R gfirfcPft f?R ̂ R I ^

% 5 f^^TRT; 1 975 % ?rPR ̂ f'sTT 11013/8/73-TT° RTo ( 1 2) ^I<1 f^T T'T^ f^Rt WT^f
^ ft«R ̂  ̂'^TpTflff/f^Tfff % ^R?^ ̂ 'ift' 31 RR, 1975 ̂  TTRRRI RfirFa"'!Tf ̂ ^RfpTg' sfR

RR, RTfrtw RT^^^RftsR^RFRf/FR'ff %5raR^RfRjff 31 RR, 197 5 ̂  ̂
^ RR I

«•

2. RRTfR Rlf^ R RRCR | fR W R^ ̂  RrFrJR ̂  ff«llR % RR R W RRRR Rt RRR sftTRT? ^T fRRT
*  R I f^Rt RT^ ^r ftRR RRi^/fRRRf RlfR % RRR RRfRiff R RRt RR TTRRRT ̂ rIrRR RfRf^ R^f RR

qrf I RfT RtR RRR RR RR^ Rt RR RRT 1^ RTRt R f?RR RRfRRf/fRRRf % RTRtRRf R RRT
R%Rt RT^ Jr ftRR WR RRlfRRf R ̂  fR RFlfeff % RRTR % RR R RMR+' RRRlt RTT RR IrRR 31 RTR
19 7 5 R RfR R^ RHRIrR^ R rFrIrRT FTTFr |> RR I

h>rirF

^ RtT

Wfft f^TRtr ̂  RTR RRT RRTR S-TRfRR RRRtRRlf ^
RIIT R ̂  1 RTR jftr f%R RRT

R felR 1

TTRHIRI Rr|<Tlrc(iJH

RftrfR Ri RRTR RIR

^ dlOy

RfRfR rtV fro;"!
RSRi R^ RTtTR

rTr RfirfR tt rsr
R^ gWT ̂  rT RRRR

RHTR

1  2 3 4 5

Rio Ro 81

TTRRTRTfRRIRRi 27-8-76 ̂ RRo ̂Ro Roi/l401 l/l/76-TTo WTo (^-l)

f^R RRIR % jRRRRTSJtR RT HipHR RTR RRRt gTTT RRR RR RTR RTR RT fRRRT Jf RRT I

«<+K % RRRf ̂  R^ RRR RT RTR RRR fRRT RRT t I RTR ̂RT tn RRT | % f^RTR RR: RR^
^r ft feRT RTRT I I if oJTgf^xn- fRRt TTRRRT RtfR % fRRTR |, RRRT % t Rt | ^ R^ I ̂  RTRR RT ffRt
RfRfR^26Rf, 197 6^t5RJrfRRRfRRRRR>TRfiRRRfRRTRRlfRRi^RTRR^fMRRRRRt^ RRR
fRIT RtT RTR RT IrRTR f^Rt t ̂  feR RTir I

2. fRR RRTRR RTIr ̂  R^R | 1r! R ̂ 9% fRRRRTRtR ̂ ffRf, fRRRf RlfR Rt fRRR R % RfRR ̂  RRR RTTT
RRTT f+Ti RTR RTR RTR RT fRRTR RRRt % RTR-RTR ^ ̂  RRt I ^R RRR ̂r RTTt fRtr ^TR RTRR Rt ̂
RfR RR fRRTR Rt Rt ̂ RRTR RR ̂  RTt? '
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S. No. 82

Copy of Department of Official Language O. M. No. 11017/4/76—OL (D) dated 9-11-76

Subject :—Making of training in Hindi obligatory for the employees of all the Public Sector Undertakings—
Decision of the Kendriya Hmdi Samili.

In the meeting of the Kendriya Hindi Samiti held on 26th May, 1976 under the Chairmanship of the
Prime Minister, it was decided that the training in Hindi should be made obligatory for the employees of all
the Public Sector Undertakings. It was also decided that arrangements should be made under the Hindi
Teaching Scheme for imparting training to these employees, but entire expenditure incurred in this regard
should be recovered from the respective undertakings.

2. A Scheme for imparting training in Hindi to the employees of autonomous organisations, statutory
bodies and public sector undertakings was sent to all the Ministries/Departments etc. vide the Ministry
of Home Affairs Office Memorandum No. 12047/49/73-Hindi-I dated the 17th September, 1974. This
Scheme has again been circulated recently vide Department of Official I.anguage Office Memorandum
No. 11017/2/76-O.L(D) dated the 24th August, 1976. A mention, among other things, has been made
therein about the Head of account under which the expenditure incurred in connection with the train
ing is to be credited to the Government account by the various autonomous organisations.

3. Under the rules framed recently under the Official Languages Act, 1963, no distinction has been
made between Central Government Offices and Offices of the autonomous organisations in so far as the
use of Hindi in the Official work is concerned. Like Central Government Offices, the Public Sector
Undertakings are alro required to comply with these rules. For this purpose, it is absolutely necessary
that the employees of the Public Sector Undertakings are imparted training in Hindi as early as possible so
that there could be proper compliance of the Official Language policy of the Central Government.

4. As has been stated above, arrangements will also be made under the Hindi Teaching Scheme
meant for the Central Government employees, to impart training to the employees of these autonomous
organisations etc. and the expenditure incurred on this account will be reimbursed by the respective
autonomous organisations. The scheme for imparting training to the employees of the autonomous
organisations etc. would be almost the same as has been circulated vide the Ministry of Home Affairs
Office Memorandum dated the 17th September, 1974. Large autonomous organisations etc. may make
their own arrangements for this, if they so desire. In respect of the organisations which cannot make their
own arrangements, arrangements for them could be made under the Hindi Teaching Scheme of this Depart
ment.

5. All the Ministries/Departments are requested to apply the above decision of the Kendriya Hindi
Samiti to all the autonomous organisations etc. under their respective control and to ask them that the
scheme for imparting training in Hindi to their employees should be formulated by them soon. In order
to train the employees of their organisation under the Hindi Teaching Scheme, the statements and data
should be prepared in the same manner as is done in the case of Central Government Officers. All the
Ministries etc. are requested to collect the necessary information about the autonomous organisations under
their respective control and send the same to this Department also, so that adequate arrangements could
be made for imparting training in Hindi, Hindi Typewriting and Hindi Stenography to the employees
of these organisation.^.

S. No. 83

Copy of Department of Official Language O. M. No. 1/14011/1/77—O.L. (A-I) dated 19-5-77

Subject :—Representation of the respective Ministries Departments on the Official Languages—Implementa
tion Committees of the Attached and Subordinate Offices, Companies and Corporations located
in Delhi.

Orders were issued vide Ministry of Home Affairs (Department of Official Language) Office
Memorandum No. 5/4/70—O.L. Cell dated 12th October, 1970 regarding nominations of Heads of Sub
ordinate Offices, Companies and Corporations in the Offieial Language Implementation Committees.
These orders provide for nomination of the Heads of the Subordinate Offices, Companies and Corpo
rations of a Ministry/Department located in Delhi in the Official Language Implementation Com
mittee of that Ministry/Department. This was done so that there could be coordinated discussion and
action in regard to the implementation of the Official Language policy as well as use of Official language
in the Ministry/Departmerit and tbeiv §ubordinat;e offices, corporations, etc.
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9-11-76^ ̂ 0 5no Ho 11017/4/76-TTo hTo {it) ̂

% fHTT f|^ ^rfifTST'ir fw Hfirfe ̂  Pt-W

26Trt, 197 6^, wmr^5Tt^?rsir^^rff
^ ̂nrxrrfTTff # f^cr ^ 5r%5Tir ^ i ^ fw ttt f^, ̂  ^
tH ̂  %^nT ̂>3FTT ̂  f^T ̂TCT, ^ ft^ ''JT

t  3rit I
Ps

2. ^°ti^cd ?nT55ff, Pr^TTiff ?ft< y<+i<l' ^ t# ^
17fHcrF?T, 1974^irf?PT^^ (HOTTfo 1204?/ 49/73-%41-1) % /

24?FrRT, 1976%^Prf^^^ ̂ T 1101^2/76-
TTo^rro (ft) %ij'-d4d M^iRd ffrmwrl 15Ri'^f %4<di=ii", w ?iiH<i Sr, ^'i'% ^ t w
I ̂mfr ftf^ ̂-RTfT ^ Hwft 'ir^ f ̂  11.

3. Crsr^TFTT 1963, % ?FdW fTH ft ddid if f, dd^ iPrPTW, ̂  ̂ ̂<.°m0 ̂ TPT °P^ ̂
f^Tft %■ 5rir>r ^ ffsr |, ^rprfHff <:didcd H^rsft % ^Tprfnff ^r ft| 'T'tt 11 ^ft % dTRfHff ̂ 't HT^ ft ̂  fM % ̂ PTHK ^ |Mt 1 I ffr
% difdiRdti ft ^ 5rff^ ̂ Tcft f ferr ^ diff fffr ft Trsr^m ftff ̂  wft-wd- ̂ ftttoft ft
Hf I

4. fnr ff 37r: wr |, ffft d<'+iO w^ifRft f fff ^ ^
Hided fToff mff f di'ddlRdf f srfw f ffir ft STTRtt ft ̂ ft ̂  ff"T ff^ ̂  TTH IT o'
ffffet Hided H'Rff TdTTT ft TiXnft I Hided HTSff Ttff f ̂ Ttftft ft ff^ TT Tff^ff >
^ ft Tf fTTHT f 17 feeTHT, 1974% ̂ dfdd TFFT f ̂ I'XiMd ddiRd ft Tf | I T? HiMea fdo^ ^
?Hf fflT ?fcpTT THT f 5ITTT ^ HTl% f I ft HT^T ̂  TT^SJ Tft dR Hdff Rdf ffc; W ffTTT ft ffft OT
f 4|>ddd dfr ffdT TTq^lT I

5. Hft fTTTff fk ffnft f TdftSt | ff t f ftd Tfflf f ̂ det Pd^id ft 'HHlt ffdT^g^fT3fr TTfr TT TIT dTT T>T dT| ff f Tdf d^fdlftTlf ft fl^ ̂  Tff51T TT ft d>r^ ftST dTT T I f^ff^
ft^ f TTTW ̂ Vfrrftff ft ttff §TT fftt Tt Hf, ̂ Hf ff IT ̂  TdTT fdTTT Ttri TTTT ffr Tif, f^mj^
fftTd<'+Kf+ldtddlrf ffrttdK ffd Ttf fl Hft fTTdPT TTf {fdTTlftT HTdeeT ^
TFRnxt li + Tdd dR, ttt ffTTT ft ft fTRTnT ffttf fT HTSff f d^ddlRdt ft ff=Tt, f|ft HTffft TR ff= ^ ^
trff%Rr f^ TRT f ffl^ Hrffet odT^TT ft TT ¥% I

Tio fo 83

TTdTHTO ffWHT f fTTld) 19-5-77f dfto HJo H® l/1 4011/l/77-TTo HTo (dfT-l) ftsrfffffT
ffrd;—frdftf^det TftT^T dTdtdrft, ^Ptffft TTT ffTff ft RTTTR dttdfTTT Tffffft f f^T

frraffffTTft dtr trffffffer i

Ti^nrm +idtHdd nffffft f TftTRt dnrfRft, dtPtffft ̂ fftft f Ttrft ft Ttffet ̂  ^^
fTTHT (TTRTTTrffTTT) STTt 12 TddTT, 1970 f dtrdfeTd TFRf (f^T 5/4/70-R°TToq^) TI^
Rtfr fff df f I Tlf ft f TTHR Pp# ddMd dT ffTTT ft ■RRWTWT dOfrTdT f Tdldd dt
f^et drrffdtdt, ffdft, dddffdt Ttff f TSdft ft drfdT dpT^ ft sddt^dl ft df ft 1 fdT IdTdd ffdT TTTdPT
dr ffdTd fk ̂ df Tftddd TTdtHft, fddft, dddfdff Tifd f TTTdTdT ftff f dTRHdd Tk^TTTTtdT T d^ TdSt
f ddPdd ft f ffdR-ffrf dftr ^rtdlf df RlRtf l

79-Nl/P(D)354Raj Bha sha- 12
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In this context, a suggestion has been received that with a view to ensure full coordination in the acti
vities relating to the implementation of Official Language in the Ministry/Department or their Subordi
nate Offices, it would be proper to have a representative of the respecdve Ministry/Department also in the
Official Language Implementation Committees of the Official Corporations, Companies, etc. After dis
cussion the above suggestion has been partially accepted and it has been decided that the representa
tive of the respective Ministry/Department should also be coopted in the Official Language Implementa
tion Committees of the Offices, Corporations, Companies, etc. located in Delhi, so that a coordinated pro
gramme could be prepared regarding implementation of the Official Language in those offices and their
Headquarters.

The Ministry of Finance, etc. are, therefore, requested to nominate, as far as possible, their represen
tative to the Official Language Implementation Committees of their attached and subordinate offices
and companies and corporations located in Delhi. The action taken in this regard may please be inti
mated to the Department of Official Language in due course.

(6) Entry in Hindi in Peon-books.

S. No. 84

Copy of Ministry of Home Affairs O. M. No. 11015/14/74 O. L. (A-I) dated 30-10-74
Subject :—Recording of entries in the peon books in Hindi.

The undersigned is directed to say that under existing instructions issued vide Ministry of Home
Affairs O.M. cited in the margin addresses on envelops of comunica-

1. O.M. No. 12/50/62-OL. tions meant for delivery in Delhi or Hindi speaking areas may be
dated 30th July, 1962. written in Hindi as this would help to deliver the letters quickly and

2. O.M. No. 6/50/69-OL. will also provide opportunities to staff to work in Hindi. These ins-
dated 24th November, 1969. tructions were extended to communications meant for delivery to

3. O.M. No. 11G15/41/72-OL. Central Government offices located in the States of Maharashtra,
dated 5th August, 1972. Gujarat and Punjab vide Ministry of Home Affairs O.M. No. 11015/

4L'72-OL dated 27th June, 1973. A suggestion has now been received that entries in the peon books
may be recorded in Hindi by the Central Government offices located in the Hindi speaking areas and
the States of Maharashtra, Gujarat, Punjab and the Union Territory of Chandigarh. It has been deci
ded to accept the suggestion since recording of entries in the peon book in Hindi Vvould facilitate quicker
delivery of papers by class IV staff, and will also provide further opportunity to staff to do their work
in Hindi. The Ministry of Finance etc. are, therefore, requested to issue suitable instructions to all concer
ned. A copy of the instructions issued in the matter may be sent to the Ministry of Home Affairs (Offi
cial Language Division) for information and record.

(7) Utilisation of sources of trained Hindi Typists and Hindi Stenographers

S. No. 85

Copy of Ministry of Home Affairs O. M. No. 12017/12/78 O. L.(A-I) dated 16-8-78

Subject ;—Utilisation of services of the Hindi Typists and Hindi Stenographers trained under the Hindi
Teaching Scheme.

The undersigned is directed to say that several employees have passed the Hindi Typewriting and
Hindi Stenography examinations under the Hindi Teaching Scheme of the Govt. of India as well as
through their own efforts. For this, they have derived various benefits in the form of increment and
lumpsum award etc. as admissible under the rules. It is however, observed that generally, on the comp
letion of their training, they are not utilised in Hindi Stenography and Hindi Typewriting work, with
the result they forget this skill after some time and subsequently when such work is entrusted to them,
they find themselves incapable of or feel difficulty in doing it-

2. If the services of the trained persons are not utilised the time, expenditure and labour involved in
imparting training will all go waste and it would also not be possible to do adequate work in Hindi in
the offices as per Official Language policy. This matter was considered in the meeting of the Central
Official Language Implementation Committee held on 8th November 1977 in which the representa
tives of various Ministries/Departments were present. In that meeting it was decided that the persons
who have been trained should be utilised in Hindi work regularly so that they could maintain the
practice and Hindi could be used in the offices in accordance with the rules. Ministries/Departments
are requested to take action accordingly. The following measures may also be adopted to maintain
thf practice of the trained persons;—

(1) Persons who have acquired the training may be posted in such Sections or with sucb Officers
who could give them at least four-five pages 'Hindi' "work regularly-
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jrar^R- in fwr % JrfMMir ̂"t ̂  w ̂  i .. r r r ?

f^, ?rif? ̂  ^tfiif^lr ̂  WT^'H
^ ̂ ̂ ?r^ ̂  iTW^ Jr wrwr ̂rpT^^WT % t ^ ̂'

TP#Tqlr pTfirff # TFsr^r yfHRi^t if, iwrtp^, wrr srfeftfdr HTlim w>x i w if ̂  it utirf
ir Trsnrwr iff it iwii' 11

(6) # 1^'it af^csirt I
i;o to 84

1^ 30-10-74^i^arto to 11015/14/74-TTo no (i>-i)
fgnr: —fin nf t f^t iftfeit I

(1) fnti;3onrrfi962 %iFTfn ^tfit 'I?™
nn to"^ i2/50/62-Tro no ntffirtTit ™ ^ ̂ ^T^fnir

(2) fnfiT 24nnT, i969 n mf- |n |fi^
nr ?rmto 6/50/69-tto no nt^rent n itft^ t f^ nt wtf^^ ̂

(3) ftiM 5 tnt, 1972 n mfoPT nntti^iiai ^i?ti lin n
nnto iioi5/4i/72-iTono ^nnttfttnin^niiiffit'TintR % 27^,

1973^4>iifoii ?rmniifT 11015/41/72-TTono gnrrifRin, iK-m mniH tfini^^ .
nffiffit irtntitfntfnifwiiTiTi m i| fnrr | f^ f|^-ntf utr 1^1 <.109, i^i <ia, im
Tmt qi ti irfer ttfis itnt^sfi k+k % mfnff sm fin if hHiRit ft^t t it nq i w <hshn
it m #1 i;t ftn ftiT nr | iiff% fin nt if r^-it if ififinT nt ir nt ̂if in^i 0 nn ^ ̂
^ itt irinfnf it tnr in f|^ if n?T % I ^ ̂ ^ ̂
nt it ifn tnw fit nt I n iisi t ntf firq It irntf tt iftftfi inr nr ftnt ̂  fiit 1^, 11
(<NiiMi ini") it itt nt I

(7) ifirfeRT %it jTffiFtf tfi f|?it !Tmftfiit it tirut uf mti 1
lio to 85

Tmmftm^fnf^ 16-8-78^110 no to 12017/12/78-TTono (i;-i) it iftftfi
ftn:—ft^ftiniitnr%mnift^n; ft^sr^finttkft^nirftfiitit '^^.L.r...i-ni^ir|tiifnir|n|fiTirninnitfi^tft^itnT%nrn?!tifi^tncitt^ii:

tf^^'iTtfntkfi^tn^^tntntin^ttin^ ^ ^ nnr ni
«  i7n:R nfi IT ni fin 11 fin I'lt 1 niT I f^ iTiFn: n sikitf t ?lti t offn 1^ 1T1, f^ ^

ikfffttCTifnnm 1^fnrrm|fit11^mmtn^^tnircrltkniTi
m I tf 151% nt t in it mi irt | im t irftnt nn t' , ^

^  2. iftififiinfintittniintkiiffinnctTTitntiFininHniTnm,^^Kit^
itttinnttf ini|f,infnttininitft^inTTiifiTin'ifinfifit'f^'^i'kT' ̂  ̂
chiifHiH ifift it 8nm, 1977 it ft ni t, fti t ftftn tniti/ftiTit %iftfifi 'mn|nf%fnnfintitifiiiftnin|ntfnfnntf^tiiinfnT ̂  ̂  ̂
nT ik ftnf ̂  inR infirtf t ft'tf it nti fnrr n lif 1 tiMit/ftint n imi mt ^
fmfttn im it inrt n nrt f:— ^ ^ ^ p

(1) if nfn iftm t ̂  f n| t^ niFff if mT t^ iftiifkff ̂  iri nuT ̂  ̂
ti t ht t nr it-m n5 n f^kf m t ̂ '
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(2) The persons who have completed almost two-third of the period of training, may also be
entrusted with Hindi typewriting or Hindi Stenography work; there is no need to wait till
completion of full period of training by them.

(3) Even where for certain special reason, no Hindi work is done for the present, the trained
Typists and Stenographers may be entrusted with some Hindi T^ewriting and Hindi Steno
graphy work at least one day in a week for the sake of practice. The dictation may be given
turn by turn by some other Stenographer.

(4) The persons who acquired training more than a year back and have lost practice, may be
deputed for refresher course of a short duration thereby affording a chance to regain prac
tice. But efforts should be made to the effect that the need for deputing any one for a re
fresher course does not arise in future.

(5) In the offices where 4 or 5 Hindi typewriters are available and where Hindi Sections also
exist, practice of a short duration can be arranged for the trained persons collectively at
any place in the office under the Supervision of the Hindi Section. Thus there would be
no need to send them to a distant place for such practice.

3. The Ministry of Finance etc. are requested to instruct their Attached and Subordinate offices as
well as the Companies and Corporations owned or controlled by the Central Govt., to take similar action,

(5) Exhibition

S. No. 86

Copy of Ministry of Home Aifairs O. M. No. 1/14011/1/75—O.L. (A-I) dated 3-5-75
Subject : Use of Hindi as medium of publicity in various exhibitions etc. arranged by the Central Government

MinistriesIDepartments and their Attached and Subordinate Offices.

The undersigned is directed to say that it has been brought to the notice of the Ministry of Home
Affairs that adequate use of Hindi as medium of publicity is not made in the exhibitions oreanised bv
various Ministries/Departments and their Attached and Subordinate Offices and English alone continu
to be used as medium for publicity in such exhibitions. As exhibitions are organised with a view m
giving wide publicity to the programmes, projects, schemes etc. of the Government of India it seem,
desirable that the language commonly understood by the public of the area should be utilised for nrovirl
ing information to the public. ' ̂

It is, therefore, necessary that whenever exhibitions are organised by the various Ministries/Denari
ments and their Attached and Subordinate offices in Hindi speaking areas or those areas where I'
large number of people understand Hindi, extensive use of Hindi is made in such exhibitions as medium
of publicity. Even when such exhibitions are held in non-Hindi speaking areas, publicity materS
gould be made available in Hindi also to the extent possible as Hindi is the official language of the

.  .1,^' Information and Broadcasting etc. are requested to bring the contents of this O Mto the notice of all concerned so that adequate use of Hindi as medium of publicity in exhibitions etc"
is made or the,benefit of the public. A copy of the instructions issued on the subject may kindlv be
sent to this Ministry for information and record. y oe

(9) Implementation of provisions given in the official Languages Rules, 1976

S. No. 87

Copy of Department of Official Language O. M. No. l/14011/18/7e—O.L. f A-I) dat^d
24-1-77. ^

Subject i^se for official purposes of the Union) Rules, mQ~Implementation of the

D 1 Official Languages (Use for official purposes of the Union)Rul^s, 1976 have been notified Department of Official Language Notification No. 11011/1/73—QL
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(2) ̂  0^4Pkl Jrf^5T"T ̂  ^ T^ ̂  ̂ | ^ ̂ 2Tlf^ TTr^rM?
WT ̂  W¥ ̂  fern ̂  ?ftT W ̂ STftSTT "TO 5Rf?J ̂  ̂THTp^ T ̂ T ̂  I

(3) ̂  PfieTfM froq' TOTO % fi^ ̂  ̂  fro^ ̂  JT 5>, ̂  ̂ CTifr^ ?fk mvr-
Mrot ^f|^23ifT^?ftTf^?rr9rfi#r^?wt fen "smr i
fj^d'ijiH ̂ Tt-^rft ̂  ^ w^ sTTTrMro ̂  frorm ̂  hw 11

( 4) sqiwf ̂!r?^l^?TO'TT^^"T5 srf^STW STTRT <W STT ?ftT ^ ̂  ̂  f ̂
sRfsr % frwR if ^ pR ̂  sriimr ̂  fen "smr i snicfr f% stft ̂  few?:
^ if ^ ?TTTOTOeTT ?T Tf I

(5) f^ sn-zrf^ ̂  4 HT 5 tl??f dK'^<l^d< f ?fk ̂  ?RirFT iff t ̂  f^ ^ if I?T
stftr^Tir srr<r b^iPki^fl' ir^ ero tsr w ̂  enw ?ri?mr fWiRT ̂"t ̂  ̂rar "sn efTOT 11 w h=m<.
?ri?mr % ^ ^ ^'nroroefT ?T|f "rt'ff I

3. fro if^TO^T ?nf^ ̂  ̂TTOfsi I f^' # ?m eri^ ?fk ?r£ffTT«T srpffepff er^rr #5fT eRroe % frpiiTOT^ m
^c|iriic=l TOf^ fTTift ̂  iff W TOR spf =t>Kqi| ̂R?T % ^ I

(s) TOnffTOT

^o efo 86

n^-imrera^fTOi^ 3-5-75 5no ho 1/14011/1/75-tTo hto (^-1)
f^ :—WRH HTOR % ifHmf/fTOFff ?ftT ̂  en^ ?tTt ?I#TTO TOlWf ITR^TOfff^ TÔ lMf

^f TOR ITTSTO % FT Jf ff?^ ̂  TOTtiT t

TO FT |?n I f^ 'T^ i|?^TOT Ft itf TORT IPTT | fT? f^rfTO ?Tk "JTO TRTO ?fk
TOlMf Sm TOfff^ TÔ fT?ff if TOR KTSTO % FT if FT TOfFTT FT^ffT fw FRTT | TT^ qefV

STTOfrof t TOR ITTSTO F FT if %TO FT ̂  ̂T^TOT FTTf | I TOFfW FT TTRfFF UTTO TOFR % F1?T-
TOf, TfOTfF?TTFf/?T>5rTOff TTlf? % f^TT^ TOR Ff ̂  % fw FTFT |, Tf pn fF FTOT Ft ̂ TOT ̂  %
fiTTi TO ^ FFTT 3RT iTTTOTf it TOiff Fl% FTFf TOTT FT ̂  fT%irTF fFiTT FTW I

TOf^ il?3TTOf/f^^ ^ ̂riTO F>?: 5T^«T FFTtTOf gRT, f^ ITT^ sM if FT
TO if TOFfrof FT TOTfTO fW FTtr Fff Ft TTfTOTO TOFT ff'Ff HTOFf ff, ^Ff TOFfrof if TOTT FT6TO %
TO ^ f|??f FT FfrorfFF fW FTFT FFff | I FI TTTOTFT | TOf^ ̂  FTOfrof
FT TOTfTO TTff??t FT^ 5^ ̂ fw FTF;, TOR TTTTOt TOT TOTO t Ft FTO5ST FTTf TOi I

2. ^TOT TOT TOTFT ITOTTO Flf? ̂  TOTftT | fF TO" FTFfTO FTTO ̂  fTOF-TO^ TOFf'TO Ft gfTO
TfHT tot FTfF TOFfrof if TOFT ̂  ̂fw % f^ TOR ITTSTO % TO if FT TOF>T fFFT FT F% I fTT
f^ ̂ TOff fFTT TO TT^Ff Ft TTF FfF gTOT TflF ftFTt % fFtr TO TFFTTO F> FFf TOT I

(9) ̂ TFHTFT fFTO, 1986 H ̂  TO STTOFf FT FTqfiFTO
Fo Ho 87

TTSrWr fTOTH FfTOTF 24-1-77 FFToFToHo l/l 401 l/l 8/76-^o HTo (f-i) Ffsff^^

f^;—ttoHTTO (to % FTHFfF TOfrof % fro toTO 1976 if fFF to FTFirolf ft FTFItoTO I
^  ̂ pT t fF TITOTTFT fFTOT ̂  28 TO, 197 6^FfTOTOT [Ho 1101l/l/7 3TTo ̂ fo

(F-i)] gTTT TOTOTFT (TO % FTF^ snffTOf % fTOTOfiT) fTOH, 1976 TrfF^F fFF TO t 1 TO fFTOf
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(A-l) dated 28th June, 1976, it is necessary to take the following action in connection with these Rules :—

^indi^'" information in respect of each employee about the standard of his knowledge of
[ii) To nominate those employees, who do not have the working knowledge of Hindi, for train

ing in Hindi.

{ill) After collecting information as per («) above, to prepare separate lists of employees (e)
proficient m Hindi and {n) those having working knowledge of Hindi.

{iv) To notify in the Gazettee, the names of those offices where 80 percent or more staff possess
working knowledge of Hindi.

r  ry of Finance etc. are requested to take action for collecting the information in respectOt the offices/employees working in the Ministry/Department (proper) and in their attached and sub-
rdmate offices, in the enclosed proforma, and to send the information, as collected in Part II of the

Proforma, to this Department by 28th February, 1977.

3. On the basis of the aforesaid information the Ministry of Finance, etc. may also take necessary action
lor notifying the offices in accordance with the provisions of Rules 8(4) and 10(4) and send a copy each
ot the Notifications to this Department.

,• Secretary m charge of administration or any other senior officer entrustedWith the responsibility ol looking after the work relating to Official Language, may also be intimated to
this Department. '

.  , PROFORMA
MinislrylDeparlmentI Office

Part—I

1. Name of the Official

2. Age (as on 31-12-1976).

3. Standard of Hindi Qualification (give details
of the highest examination passed).

4. Whether from the said qualification it can be deemed
that ;

(i) He has acquired a working knowledge of Hindi
(vide Rule 10).

{ii) He possesses proficiency in Hindi (vide Rule
9).

PART—II

1. Total No. of Officials (excluding employees of
Group 'D').

2. No. of Officials possessing proficiency in Hindi.

3. No. of Officials having working knowledge of Hindi.

4. Percentage of Officials having working ̂ knowledge
of Hindi to the total number of Officials.
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irsrs 5r

HJTt

1

1. W^rft ̂T 'TTtT

2. ?rR

(ar^ 31-12-76 ̂ )
3. f^?t ̂  fer ^ I

(qro ̂  it

4. w ̂  ttwr ̂  II wrr ̂  ̂11^ I ^

(1) fi^ ̂  ̂rrwTsn^ 5rrT t
10 t€)

(2) 5r5rtV^ I
(f^iHT 9 t#)

«iTn-II

1. ^riNrpOTt tw

2. 5r a41uidT srra" T^Nrfltt wrr

3. ̂  ̂ ̂Twr!PF 5TH 373% ̂  w^ifwr ̂
HMT

4. 3^T frnkTETfT STFT 4.9%!<1 f^
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[10) Programmes.

S. No.

Copy of Official L„g„ag.O.M. No. 1/13011/2;77.0.L. (Al) da,ed 20.2-78

area.
P  f • al Government offices located tn Hindi-speaking

In accordance with the provisions of the Ministrv of Wn ao- ■issued on January 18, 1968, the Department of Offiriall Resolution No. 5/8/65-OL
for the progressive use of Hindi for the official purposes of the "S I
programme has been drawn up with the annroval of fh n , , ̂  connection the ■ following

3.-areM870, in respec. o'f Cen

1. w Provision of Hindi (Dcvanagari) Typewriters

unioir .'oTfr'crwLfc^
Cenlral Government office is quite essential. Keeping this inlLTTlJ'foll"'""'"®''"
the Annual Programme .for 1976-77 • ' P^^visions were made in

(0 All Central Government offices which at nrpqt^ni Hr> nwf u
should purchase at least one Devanagari typewriter. '''''' Dcvanagari typewriter

[ii) Central Government offices locatpH Jn triwri- i •

.ype»ri,er should procure Devanag::!:;^!;:::^:::^:,:^^^total requirement for the vear. percent of thetr

typewriters as per the abre^'target'! ̂ D hl^trerefw''''r^°d Devanagari
1978.79 to purchase Devanagari typewrl.irs according to tre^lrg^s!'''''"''"'''"''^''' •'"""S

W Cnvovsio. of Ronun Scrip, .ypewri.ers into Deva.ag.ri scrip, .ypowri.crs

Whereas certain offices have been a him j
their use, a number of others have not been able lo'd" ' of Devanagari typewriteia for
With a vle„ to overcoming, to sot^e ex.er.S shormv r n
got their Roman Scrip, typewriters conver'ted into De^nagaTs^fpT'typeZCr

gati ?y^:™trac:mdrg tzt ZiZZaZ"" z'"'
their Rotman Scrip, typewriters eonvLXo Ceva ™"
requirement. ® Scnpt typewriters, to partly meet their
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(lo) I

?fo 88

% ferhfi 20-2-7 8 % ffT° 'Sfo l/l 30 11/2/77-TT0 (^-l) ̂  srfwf^

fg[q^;__HEr % 5rir>^lr % fiTfT ^ 1978-79 (31 irr#, i979 a^)
aa Jr f^«ra ararn: % aaafavf % arphFT 1

sm is^raaxt, 1968 vt mxtfeT'TTTmrFr (4° 5/8/6 5-iP3r«iWT) ^ saa^iT % ?raaR,
4a % araKt aataaf % % arrctar aata % 4 araawi fawr mar r^ araara aair aaar

11 w f4arf4% 4 %falra afa% % afa>aa 4, aa i978 aY?: 1979 (31 art, 1979 aa) fftt-aTat
t'ti 4 faaa %^tYa aw % aiafaraf % itq famftiwa araaa aaK ftar aar |:—

1  (ar) (^aaraal) ̂ rmrr^ETf 5R>=aaprr I

TRarar aftriaaa, 19 e 3 aar aa^ aaraa arfl farr air Traaiar (aa % araata aataaf % faq
aara) faaa, 19 7 6 ar aaaraa axt % far^ a^ ara^aa ̂  fa %^tta aaaix % ̂  aiafaa 4
laarntf mwrw: aiaf aw 4 aaasa |f I 1976-77 % arfta aiaaa ir ̂ awa 4 faia-
fafaa awa faq; atr a :—

(i) ^a?fa araR % faa aiafaaf 4 ̂aaiatf ar rra af 2ww: a^f | aaaat aiafaaf
4 ̂aaraat ar aa 4 aa tra aworaic arfa faar arq 1

(ii) arar ttf 4 fraa aaaiT % faa aiafaaf 4 laaiaxf ar awoFR
41, a at 4 Jifft ait aT4 fa HTTaxRwr % w 4 aa soafaaa^aararf ̂ ariarw:
<aCi<; I

4faa af 4^ aar t fa afa 4 aiafaaf 4 aa^ a^af % aaaR taaratf anaxTiaT a|f gtt% at
a%| I lafaiT, a| faaaa faar aar I fa at 1978-79 4 iaaw4%aaan: rniawr iffat
% faq aatfta arwt af aar 1

aaarar

ata aiafaaf 4 aat ara % fatr aaaf 4w 4 ̂aaraxf ET^qrw iaf4 |, 4faaT ap^ 4 aiafaaf
4 ̂  at aaf ar faat ma aara 4 4aarafr miarw aft laftt ar a% 11 ^aaraft % ar^a-
arfatf at aat at f® p aa p aa4 % fair fig aiataaf 4 ttaa fafa % a4 4a-
ataft fafa % arpmatt 4 aaaar faar 11

af fata faar aar I 1978-79 4 fafaa awaa atr faara mrat araaaaar % apn: laaraft
aT^qrrpT gtta4 at Ra^ar at a4 w mam 4 aatt aiaaraai at affta gfa % f4f,
ttaa fait % aiaf; arpwat at ̂aaraxt arprifaat 4 aaaar a 1
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1. Use of both Hindi and English fpr agreements, contracts and tender, forms, etc.

Under the provisions of section 3(3) (iii) of the Official Languages Act, 1963, both Hindi and English
Languages have to be used for agreements, contracts and tender forms, etc. owever, some Central Govern
ment offices are still not using both Hindi and English for their agreements, contracts, etc., as required
under these provisions. This may be due to non-availabdity in Hindi of the forms used for agreements,
contracts, etc. During 1978-79 it should be ensured that all forms used for agreements, contracts, tenders'
etc. are got translated into Hindi and printed/cydostyled bilingually, so that both Hindi and English could
be used therein.

3. Preparation of International Treaties and Agreements signed in India both in Hindi and
English.

This item is being included in the Annual Programmes for the past so many years. It has, however
been observed that the concerned Ministries are still generally, using only English for drawing such
treaties. It has, therefore, been decided that in future all such Treaties and Agreements be drawn both in
Hindi and English.

4. Concerted efforts to increase the use of Hindi in certain specified cities

In the Annual Programme of 1976-77, it was proposed that Hindi should be intensively used for official
work in the offices of various Ministries/Departments located in big cities of Hindi-speaking areas, such as
Lucknow, Jaipur, Bhopal, Patna and Delhi. For this purpose, it was proposed that in such offices, 'Devana-
gari typewriters, Typists, Stenographers, etc., should be provided on priority basis. It has, however, been
observed that adequate steps have still not been taken in this direction. It has now been decided that in
1978-79, Hindi should intensively be used in the various Central Government offices located in these cities
as also in Kanpur and Simla and necessary facilities to enable this should be provided on a priority basis.

5. Notifying the offices in the Gazette under Rules 10(4) of the Official Laneuases fnr
official purposes of the Union) Rules, 1976.

Under Rule 10(4) of the Official Languages (Use for Official purposes of the Union) Rules 1976
names of Central Government offices, the staff where of have acquired the working knowledge of Hindi are
required to be notified in the official Gazette. It has been decided that names of all such offices which'ful
fil these conditions may be notified in the Gazette during 1978-79.

6. Directing the staff working in offices specified under Rules 8(4) of the Official Languages
(Use for official purposes of the Union) Rules 1976 and who possess proficiency in
Hindi to work in Hindi.

Under Rule 8(4) of the Official Languages (Use for official purposes of the Union) Rules, 1976, staff
employed in some of the specified offices from amongst those already notified and who possess proficiency
in Hindi can be directed to use only Hindi for noting drafting and other items of official work. It has been
decided that in 1978-79, some of the notified Central Government offices located in Hindi-speaking areas
may be specified under Rule 8(4) and orders issued to the effect that employees possessing proficiency in
Hindi in such offices should use only Hindi for specified purposes, viz., noting drafting etc.

7. Stepping up the use of Hindi in Central Government Offices located in Hindi-speaking areas

[a) Use of Hindi for correspondence between the attached and subordinate offices located
in Hindi-speaking areas.

Under Rule 4(c) of the Official Languages (Use for official purposes of the Union) Rules, 1976, corres
pondence between all Central Government offices located in Hindi-speaking States is required to be carr
ied out in Hindi. It has been decided that in accordance with this rule, 1978-79, Correspondence between
all Central Government offices located in Hindi-speaking areas should be carried out in Hindi alone.
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2. ^TTT^, % "swf ?nl9 % ^ wsfRTf ̂  snrtT I
TTSfwr^nrfgi^PTiT, 196 3 ¥Y sTRT 3( 3) (iii) % % unff ̂ Tlfe %

?fk ?T¥5ft ̂ >ff ^ spM ?rf^wR | 1 ^175 %r^ ?n:^ %
vprf^ ?Fr% ̂ iTT^, #f^RT$rf mf? ̂r, fe' snwM % ̂rhk, sm^ft ?>ff wiwr

^  ̂ 7^ t I ?F^T^: h:i^ irrf? % jnftT
Tn^ff w P' 11 f W ^ ^'iT^ T'JT sntT ftr 1978-79

^r 4i<1 <1, rTTT Jirf % ^3WtT ̂T ^TPT >j1I?I =tM liPff ̂ T ^T ?rT^K
WR ̂ 3^ ¥7 ̂r, W^l /^TR^rURRTT <^)<.qi %qT Rixr fR?I% ?ltT

?w5ft, ^mf ̂f, 5rW Ri ?i% I

«(IH I

if^ pcINi) PmW ̂  ^ spR^nflr IT Wlf^RT ftT'TT RRTT 7^ | WT | f% RF^f^SRl
TFRTwi ̂r ^ ^aprf # ?rftraR7 ^t ̂  wfT f^^iT ri 11 ?t^: f^iwr
fen Tn I nffer ̂  ̂nt nfeif ?fe ̂ RRf f|;^ nk nn^, knf nrawf t, krR
fen Rpr I

4. f® fgfw Jmrf ̂r fn snk gfT% % fe» nnn smm:
1976-77 % ^iWT 5r % nw RfRf TPjn^;, RnjT, nlnm, q^nr n«n

fent ̂  ft«nr fnfer wrnnf % % -iimRr t ifq ̂  ̂ qn qnk qrk % fer
inmn wpn «n i fni^ ̂  nr^ilnqinr % nrsiR qr ̂ qmnO" sq^qTRsfr, enfezf,
nwfnfeff ^ snq^m qiT^ % mwm rit mr m i ^nr ̂  inn | f% ^
in fen Jr nntfer qqqni^ nff ̂  RT nqit 11 wife fern fen w | f¥ qw 1973-79

sjqqqq RRf WT qiPT^T fe fewr, t ffw %fen n7,qrR % fefer qrnrferf % qqnqnsr
^r qq w ̂ fem fen rut, nk ?n% ffe mnffeqi % nraR qr, nrawqi ̂ fenrr
wnw qrnt wt'

5. %7?in nqqnr % qmffef qrt Runrnn (fe % mnqfe sifefef % ffe fetn) ffen, 1976 %
few 10(4) % wfenTRTTariferffeffeqiRii i

TTRnm (nn % wfen fefeqf % ffe fetn), ffen, i976 % ffen 10(4) % n^T kfer
nrqiR % ffer qrnrifeff % qinmfRff ̂  f^kr qii qnqmnqi mi srm qR ffen Rq% m Tpspm
t nffeffeffe fef fefer11 q^ffeqnf^nr WTIf^fe 1973-79 ti^^nffern qiiqfHqIi"
qft RFqqn t nffeffe qR ffer fer 1

6i TRTWW (fe%nraqfefelfef %fe? fetn) ffen, i97e ^ ffen 8(4) % wfe fferf^
(feffew) q>iqlnqf % f^fe fefensnw +4^ifef qit fffe Jr^wqR%%ffenfer3nffqR?r i
Rwnm (fe % qnnfer fetfef % ffe fefq) ffen, 1976 %ffen 3(4) % nwR nfn^ffe

qrnrfeff Jr ?r qnqfeff ̂r fffe ̂r fefen nm qfenrffef ̂  ffenq, qrww nk ?nq nw-
fer q>nrf % ffe feR f^fe qq fek qfe % ffe nfer Rkf f^tr ̂ n nq?^ 11 q^ ffeqq f^qr
qqT|f%fe 1973-79Jf%feqn7qqR%fifeqfefsT^^fffenfwfergffeqqqfer, ffen
3(4) % nmqn, fqfnfkq fk^ rp^ qfk qi ̂  mki Rkf fRt^ rpt fR it ̂  qqqfnqf ̂ f fikt ̂f
qqluMi nm qqNkf ffepq, snwi nrfq ffeifeR feffef % ffe fen fk^ qq fek qk 1

7. ^ ffen %feq «<+R % qqqffef fife qq fetn qfrn 1

(q>) ^f-Rfe sq^ Sf fkmnw^qftr qfenw qnqffef%^ "m-wqiR 5r f^ qq fek i
qnvH'Miqr (fe % nwqfe feffef % ffe fek) ffen, i976 % ffen 4(q) % nwR fffe-nfe

qrfet ̂ r fkm %fen rrrr % n^ qqqfeqf % feq mqfe qwmR fife' Jr f^qr rrt mffe 1
qf fkqq-.f^qrmn I f^ qn 1973-79 Jr w ffeq ̂  feRR, ffef-nfe fef t ffer, kfer
nxqqx % fet q^iqfer, mqfe qnrqR feqf ̂ f qk 1
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(b) Use of Hindi in correspondence between the attached and subordinate offices located
in Hindi-speaking areas and the Ministries/Departments

In the programme for 1976-77, it was proposed that at least 60 per cent'of the correspondence between
attached and subordinate offices located in Hindi-speaking areas and Ministries/Departments concerned
should be in Hindi. This, however, has still not been achieved. It has now been decided that during
1978-79, concerted efforts be made so as to ensure that 60 per cent of the correspondence between attached
and subordinate offices located in Hindi-speaking areas and the Ministries/Departments concerned is
carried out in Hindi.

(r) Use of Hindi for correspondence with the issue of notices etc.j to the members of
public by offices located and Hindi-speaking areas.

It has been decided that as in 1976-77, efforts should be made that during 1978-79, all correspondence
with and notices, etc., addressed to the members of public in the Hindi-speaking areas are in Hindi.

{d) Use of Hindi for notings in files

Employees working in such of the offices located in Hindi-speaking areas which have been notified
and specified and who have attained proficiency in Hindi, should, in any case, use Hindi for notings, etc.
Besides, the Hindi-knowing employees of all other offices located in such areas, whether or not they
have been notified and specified, should be encouraged to do the noting work in Hindi in the maximum
number of files.

8. Use of Hindi (Devanagari) for telegrams sent by the Central Government Ministries/Depart
ment and offices located in Hindi speaking areas and in Delhi.

In the programme for 1976-77 it was proposed that the Central Government Ministries, Departments
and offices located in Hindi speaking areas, including Delhi, should send at least 25 per cent of their tele
grams addressed to offices located in similar areas in Devanagari. Since progress in this regard has not
been satisfactory, it has been decided that the target fixed for the previous year may be continued for 1978-
79 also. It is worth-mentioning that adoption of the Devanagari script for sending telegrams would result
in considerable saving in Government expenditure as telegrams sent in Devanagari work out to be cheaper
than those sent in the Roman script.

9. Release of press communiques etc. both in Hindi and English

It is proposed that during 1978-79, all press communiques should be issued bilingually.

10. Government advertisements to be released both in Hindi and English

It has been dcided that, during 1978-79, all such advertisements released by the various Central
Government Ministries/Departments/Offices and Oompanies/Corporations, etc., owned or controlled
by the Central^Government, which have an all-India applicability or are meant for Hindi-speaking areas
should be simultaneously released both in Hindi and English to newspapers and periodicals published in
these languages. In this connection the programme for 1976-77 provided that

(1) The Directorate of Advertising and "Visual Publicity would accept advertisements from the Central
Government offices or Corporations, etc., located in Hindi-speaking areas, including Delhi only when
the advertisement material is sent to them both in Hindi and English.

(2) The material from offices etc., located in other areas would, as an exception, be accepted in English ^
alone and the Directorate itself would prepare its Hindi version so that the advertisement could simul
taneously be issued in Hindi as well as in English.

t
This arrangement shall continue during 1978-79.

11. Use of Hindi in Companies/Corporations owned or controlled by the Central Government

Under the Official Languages (Use for Official purposes of the Union) Rules, 1976, all such companies
and corporations have been treated at par with other Central Government offices and the official language
policy of the Union is equally applicable to them. Accordingly, their offices located in Hindi-speaking
as v/ell as non-Hindi speaking areas are equally liable to comply with this policy. It is, however obvious
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(ir) +(ylHMf #?: Tn^i^/fw^rnff % "raif?
^  ̂ sw>i I

1976-7 7 % +'|4^4 Jf MWM TTT ̂ TT ^ ^TSft^TFT ̂ wt^PTt
sfftr Tp^TWt ̂  f^^TPff % ̂  ̂iT % ̂  60 Hpdsdd ^T I ^^TT
^ ̂ iTirr 11 ?r^ ttt | f^ ̂4' 197 8-7 9 ̂r wft Jf
?fk sr^tq^sT ̂ rpTkiff ^ f^wpff % ̂  w ̂ ̂  eo f|;?^
Jf qiT^ % fd^ MMId ^ 1^ I

(1) 3T?raT qft 5n% Tftfbff ?iTfe % ^r qrmf^
qiT h#A<i I

W I f% ̂  1976-77 ̂  ̂Trf% qi' 1978-79 Tf ̂  ̂5IWr qrt ^ ̂1%
qw ^>fe?r ?rrfe Jr # q^tftrw qrt ̂  i

(?r) tn5<dl qr (t'-Mj"! % Hdi^ (^'"O ̂  snrtT i

^r fFRl ?rfil^rdd ?fk rdPfRi^d qqql^f ̂T qiTqqJM qr?;^ qi%, ^T 5raH, q^T-
^TTt Pd'-q'Ji qrrfq % qq snftq q^ ft, qjq' ^r wfqpff Jr,
^qit q ̂ ^[Pqq ?flT fqfqf^ f%tT qrr ̂  qr q^, qiq^qi^ qrqqrfrqf qrr 5ft??n%Tf%qT
5nTT f% # ?rRjq? ̂  ?rfeq; qjr^ qr ^r ftqqfw i

^  {^1 qilr fqqqft ®f %?s\q «<+!< % ^ ^ 5qqiqO
^f #3n STRT I

qq 197 6-77 %qqqqqr^r q^qmqiTarqqr qrf% f% %:^%t fqqrq fq?qft
qffq %^-qT^ ̂qf % qqqfqq, |q ^r Irqq qqqraqf q^t qq% qr% qrft % qq % qiq 25
qlqqiq qpc %qqFiTl" ̂r qq 1 %f%q ̂  nTq^?! ̂r qqfq qq1"qqqq q^ ^qfq'cr q^ fqqqq
f%qT qqr I f% qq 1978-79 ̂r qt fq®% qq qq qr^ TW I qq^nqqtq | f% ̂qqwrt ̂r qrr
qq% ̂  cTTT qq% qq qiq y <+'i <1 qqq ̂ r qret qrqt ^pqt' qqtf% ̂ qqrqxt ̂r ## qT% qr%
qrr, "dqq f%fq t ̂  qT% qi%" qrcf qft 11

9. ̂  Pd^r^qf sqrfq qit %qt ̂  wqRif 5r qnr^ qr^qr 1
sRqiq I f% qq 1978-79 % qTrrq ̂ nrt q% qn% qrqft qq fwfqrqp feqiftq? ̂  Jr qrft %t

qiTT I

1 o« qqqq^ fq$nqq, ?ftq ?rqqft q)qf qiqwt ̂f, snr^ qiqqT t

q^fqqqqfqrqr qqrI f% qq 1978-79 Jr, fqfw^q^wrqqyfqwpff/qnqfqqf qqr Iqqpq qqqn: %
fqq^ % qqfq qrqfqqf/fqq^ qrfq gm ̂nft f%iT ̂  ̂1% ̂  pq^iim qfew qrqflq qR
%  qr ^qf % fqrr q^ qtqfqjq qiqiqff % qqrqix-q^ qlr qP^+ml 5r,
qk qqqt ̂  qiqmf t qjq-qiq sntt f%qT ̂  1 fq q^qqj ̂r qq 1976-77 % qnwr t
PdHPqPdd sqqRTT q% qf qt:—

1. fq?nqq sftr ̂  qqir fq^qqqq, fq^ft q%T f^-qr^ ^r f^, %'^tq q<+K % qqqf-
|qqf/fqqqf qrfq % fqqiqq q^ ̂qtqn: qqf% Iwiqq %t qrqqt q% qqr qq^
|q!qf qrqrqf ̂  qqqsq qqif qitnft 1
q?q ̂ qf ̂  cnq^qql %, qiqqt, qqqrq % w ̂r, %qq qqqt Jr %t qq^

qqqq (^'■41 ^rpxR fq^wrqq.?qq qqir q vii qTf% fqqiqq qqr qq^ qfqf qiqwt
t qjq-qrq qrft q% 1

qq 1978-79 Jr ^ q^ sqqRiT qiff qnr 1
!!♦ %?^ q<4»K % Pqq'-gim % ■t'HrHtPi/fqqqf ^ qq aqtq 1

TTqqiqr (qq % qqtqqf % fqq qq>q) fqqq, 19 7 6 % qqqR ^ q'qiqqf qqr fqqq"f %t
%^ h<+h|% 5Fq| qiqfqqf % qmq qiqr qqr | qk qq %t qiqqrqT qtfq ̂  tk qnr ^
11 ?q qrqf^wf qrfq % Pf^-qj^ qk q%^-qiqt ^r fkrq qiqfqqf %! qtlftr
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that the targets for the two types of offices may vary because whereas programmes for the former were
commenced from 1973-74, a beginning in respect of the latter was made only in 1975-76. The following
decisions have, therefore, been taken in this regard :

Use of Hindi in the Central Government and corporations located in Hindi speaking area
The following programme may be adopted for increasing the use of Hindi in companies and corpora

tions mentioned above:—

(1) Offices, 80 per cent or more staff whereof have attained the working knowledge of Hindi,
should be notified in the Gazette, in accordance with Rule 10(4);

(2) Some of the aforesaid offices may be specified in accordance with Rule 8(4) so that such of their
staffwho have attained proficiency in Hindi, could be asked to use only Hindi for noting
drafting and other specified items of official work; '

(3) All Public Undertakings employing less than 100 persons should have at least one Devanagari
typewriter, one Hindi Typist and one Hindi Translator;

(4) All Public Undertakings with a strength of more than 100 persons should purchase the
requisite number of Devanagari typewriters and also appoint Hindi Typists, Hindi Officer
and Hindi Translators as required by them;

(5) The various forms, etc., used by the Public Undertakings should be got translated into Hindi
and printed bihngually. The forms to be used by the people in general should be given the
highest priority so that bilingual forms could be made available to them at the earliest possible;

(6) All letters received in Hindi should be replied to in Hindi alone-Besides, originating corres
pondence with Hindi-speaking States should also, as far as possible, be addressed in Hindi.

(7) Public Undertakings should place an adequate amount of supporting literature at the disposal
of their employees so as to enable them to make progressive use of Hindi; and

(8) HeadsofPublicUndcrtakingsshouldencourage their Hindiknowingstafftoprepare notes and
drafts in Hindi. And wherever possible, they should themselves set an example by writing
notes m Hindi. r j 5

12. City Official Language Implementation Committees-Constitution of-

"  already been decided that City Official Language Impletnenta.ion Contmittee, be constituted all etttes located m Htudt-speaking areas as well as the States of Gujarat. Maharashtra and Punjab
whtch ac»mmodate 10 or more Central Governn^nt offices. These committees should include one re-
prescntattve each fmm each of Central Government offices located in that city. It has stnee been deeded

lift, 1, ® »"i""«ees be set up in Lucknow, Kanpur, Dchradun, Agra, Meerut VaranasiAlahabad, P.tna, Ranchi, Dhanbad, Bhopal, Jabalpur, Indorc, Jaipur, Ajmer. Chandigirh. Simla'
Ambala, Bombay, Nagpur, Ahmedabad and Baroda. ' '

13. Inspection of Central Government offices located in Hindi speaking States ^
With a view to ensuring, as per rules, the progressive use of Hindi in the various Central Government

Ministries, Departments and offices instructions have been issuedfthat officers proceeding on tours should ^
uring the course of their inspection, also assess the extent to which instructions regarding the use of Hindi

- subor;!-
I. ha, been decided .ha, during 1978-79, each Mini,.ry/Depar,men. ,houirdra„"u°p a' pT„g™e "hrTj

whiehXoiciiirg";;i:.'ir.tt;sta" ■-ffiea,urc„hou,d ai,„ ^ .L„ .o ei^^
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trtif^ % ftr? 151 s WTO 1975-7fi i» « If I
^  ̂ f^ r-IM-^T f^'TT TifT I .
^ H ft«TcT ^
wk f^lr Jr fl^-t f.T ^

^  (1) ^nrkwf ̂  80 'TT ̂  T:t ^ ^tpt |,
10(4) %HT^TT3m^^rfsr^f^'lT^I

^%Fr ^ir f^ ̂ ^fr ̂ r kr ̂  k-FT, ^k
w^ krkk^ !)i 104^1^ ̂ ikf % kn^ 4.T snrkr 47-^ i

(3) ?R4rkt ̂ kr 5r ^ 45^ ̂  ̂ t. 4>jt ̂  ^-
Tj%zx, JTfk?2: qk i^^r T^ ?rfT^T?4? fkr ̂ fftr i

^i^q^i^d< ism 5rk:, % wrf^ CTwfw, ^rf^rk cmr f^k
?1H c(K4>' f444d ^^TTtT |

(5) ^ ̂ ^ ^ fkr ̂  -TiTk 4^^ 5rrk^

k ̂ntr, cnk ̂ 31^ 4ft k^k^K ink ^"t i
(6) f|^tsrT^4kt^T^%k^fkn^TtTi f|kt-mt Trnff k

f|kt 5r ^mt 1

(7) ̂n:4rkt ̂  ̂rk w^rkk 43t -r^rkr ?r^ ^snt mfk t %k 43t
jnrkr

(8) 5ROTft % wia s* sn=ft !* inftiM Tt %ft » * fw lik ̂
amr 55ft % fW ®5n%nif iftT 713 OTf ^ fft=3ft ft =te few: fftjM
4TPW 4k I

1 2. 'PR TTammt ■+wk4iH «r*irdkf ^ TOT I , ^ ^
, n BTO 35ft .lfB5 OTfew I 351ft 5TO 5T35M 5wft35H rfftft̂

™ft5ft(I«rfftra35r5 ft f5<ra%=fft 555515 *55fttwri5nft 51 5ft-5fti 5rfMftft5
35 1 ,4 1978-79 ft f5ft55fftft55t 5535535, 55!5f5,ft?5I^,'n355,ft5S, 355551555,5555555553,
83=55, 5535, S55TO, ftt>1555, 5135555. "^' '^' '^'

5k: ̂ kr ̂  ̂  km w 11
13. i

kkm kk ̂ mkkt ̂  kmft % ™ mkrjkkmr
krmk^r^kTmrl k kt4rk4rkt m:^ mkkt4rrm^4Tk^^^ti ^ k^tmrkk^^rk
a>ftTT^ 4rPTkk ^ kkm k km I, 4T^ 4^t 4rm ^ 4rg: 11 ^
fkmr km mrr I k ̂  1978-79 % krm 5rm4: mrn^/km %k-mk rnkt % 4m |
^ k mkr ^ km mk 4mTkpk % kksim 47r 4rk^ mrk ?k: W 4W 44 5twm jt
k 4m mmmm kkmm ̂  ̂  ̂  ̂  'k 44 47^ 44; ^rmumr iw m Tfr f 1frktsT^ % 4km k 4rfmit kk mrr ^ ̂  4rk % km 4mk 44R k fkr 4m I
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14. Optional use of Hindi, besides English for Departmental Examinations

S'SS G^v^rS",' r^"°"permitted for the past so many years It has also been Hprffl ,f 11 Hindi-speakmg areas has been
and English. It has now beenLcided that durhS^ q7« 7^ ' set both in Hindiand Corporations, etc., cwned'^ tmrol^b^thfc^nLl^ to the Companies

"■ Wd for direct eecrrtot...

T'''" '''' 'f" Governmea. officesEnglish paper should continue to be compulsory as before^'whpr^^'^^^^'^ non-te^nical posts, only the
answering all other question papers. During 1978-79 it should be ensu^ ° t>e allowed forlied with by all concerned an^d tL qusetionla^^^a^^'r^^^^^^^^^^^^

by S^.ri2,« „ffi°ei '» 'ooroitmen, e,.mta.«o..s foe S.eoogeaph.ee keld

Hi„fe;XngttKL°deSdTS?™ar.haft\ref'7tioa, caadidatet would be allowed eSS.rffirHTaffiSrogea'^^^^
in HW&pSafa/eaf ""P"'" "y all .he offices located
"• »"rr...ive area.gem... f„e

Some Ministries/Departments have made arraneements for tmocrf.-eathe prescribed training courses for their employees through the medium of^ffindrn""""'''' training intraining courses are still conducted through the medium of English Not onW S h ^^st other
their examinations through the Hindi medium, find it difficult to follow rti f tiainees, who, have passed
English due to a general decline in the level offihe knowledge of training lectures delivered intrainees who have acquired their education through the English medfuL are ^naSecontents of these lectures. It has, therefore, been decided that during 1978-79 arrln^em"^

G—=»' «»..«lifted i„° HLrpSrrreiThrtgi:
Ministry of Finance, etc., are requested to issue necessarv insf nirtion= ^u ■pamcs, etc for implementation of the above-mentioned Annual PrograrJme A copv ofim,°"','™'tn thts regard, nray aim be endomed to the Departments of Official LanguagetSmaSaXerrS

(n) MagazineslJournals published in Hindi by Govt. of India
S. No. 89

Copy of Department of Official Language O. M. No. 11034/15/78_Patrika Unit dated 20-7-78
Subject ; Compilation of material for publication in "Rajbhasha Bharti".

work of the Union, the work befnt'doTC il°thb^SiTa"nd't?i™e'^^^ """ '"<1' officialofOllieial Language is bringing o„, a qSanerly mfgfsine """"""oool P""sions, the Department
First issue of Rsjbhasha Bharti" brought out on l^th Ann'l IQ701, j uDeptts. Having regard to the policy mentioned therein for the'fulfilment f^tt? Ministries

above all the Ministries/Departments are requested to send the rn,p i ̂  m objects quoted
necessary photos) of important decisions and activities relating tn t^^ a ^ statements (with
publication in "RajbhasL Bharti" so that wide nuffiffiitv e^^^ f development of Hindi for
Ministries/Departments for promoting the use of Hindi and ^ g'ven to the work being done by variouslerating the use of Hindi as official language TS^elwm ?T be created for acce-Of February, May, August and November!^ ^ sent by the first week
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14. ^ i

^  ̂ <+'! < ̂  ̂rprfH^f sttt ̂  ̂  Tft^rr % f¥^w
^<t eft | ^ 7^t^?ff

% 5r5^-q^ ^ ?r#5ft ̂ >ft wrr^ff Jf ̂ tr ^r ^ f^^rr ̂ r =^r 11 ?r? Tf ftrRr^r
fen w I f% ̂r^T 1978-79 Jr ^ttrt ̂ <+i< % wir*icei ^«rr % ?t#t ̂ HPi^rt ?fk
fwff srrf^ 5r wt siraw ̂  ̂tr i

15. ?}trt?ST«i ^T?ff ?r£rT t? ??ttit ̂  ?ft ̂ rr^ TttOTsff ̂  JTrsJitr % ̂<i ̂
f^t ̂  5f#T 1

5FT^, 19 7 6 if ft'iW i%JTT WT «rr f% ITSft^TF-T 'RIT % %^a' fTspR
% ( ^ffwt Sit^t tf fF4^) ■'FPTrewf gTTT ^ ^rr^ ^idt Tfr^TT?rf ^r ^ ̂ ^-"ra'
q^ # ^rPT^T# feqr 31113; ^fk wq' fwfi ̂  im-qa^ % ^3ri: ^ qit ^
?t 3rnT I 197 8-79 %' €rpt 111 F,r%fR(cr fqi'^rr qrrti fe fwq qn' ^t-ttrt F'%t qiRkrift
# stqi ̂  % |t ̂  sr^-q^r ^ %k: %q3fr qkft |t ^r ^swogr qiRtr sitct i

i. ?ra%iF!i qiTTt^fqf ?f ^f%lwf %t 'wt «RtemTf W %5t wrMq ̂  f^w i
f%®% FRT, %i?t!T FWR % % tf«Ter ?Ta%RST qrrqt^rat % mwMqkt % q^ %

If q^ fq'qq f%qT qqr qr f% qiqiq ̂ r %! qftsiTq irt ^rnrqf qq^ RRtqqnct %t ?nw-
f%fq %t qftsiT ^ ̂ f fqqieq feii 1 qq 19 7 8- 7 9 % qtriq 'qf gfqf%qq f%qT qnii
RT fqotq qq qqinq %qr-qTqt qqf ^r kqq q^ qqqtqq^ ^r stqi sq % ^ 1

7. qRq % siftreRT %f^ ̂  % qqiftqqi qreqq ̂  qftrem %V sqq^ 1
^ qi^TRqf/fq'qTqf ^ % qiq qq^ q'qqrfRrt % fqq fqsrfkq qfqqq qRqqqff Jr ffiqt

% qrsqq % qfqtfpq q% 5ii"En:qT q% q'f 11 %i%q qfqqinn' qf^rq"! %tqf ir qqt qqqt qq ^
qqtq ^ Tfi 11 i%qt % qrsqq % qft^ q^q qT% qr% qfq^rqrfqqli %t qqqt qrsqq ^ feo;
qkr qT% qf%5Tq ^lAqqiq"!' % sqiRiRr qqq^ if q^wrqt qt |fqt ^ |, '^q ff qqqf % q^'i
qR %T qr^ % qi'iRq qq^ % qrsqq ̂  f%^T qrqr qR^ q% qfq^rqrqf qf ?q sqrwqf ^
qq^ qqq q^ qT% t 1 wkrq qi fqrqr f%q qq |krqq 1978-79# f^Rt qrqf qqf #
fRR qqqqff qfqsrq %iqf # ffRt qqsqq # qfqsrq ## %f sqq^qr %t qrq 1

fqq qqiqq qif# # | ft # RR>fcr qfq'q qriqqq % snrq-tqqq % fqq qq# qqf qiqfiaar
'  sprqfqqf, fqqqf, qqqfqqf qifq %t qrqqqq? qq%?r qrft q'% 1 qirt f%iT 'qq qq#%f %t riq?

qfq gqqr qqi fRRt % f%q qrqqrqr fqqiq' %f qq q i

(11) qqqiR ?TFi f|5ff q s^rfqq
qo qo 89

Trqqwrf#q(q%feTNr 20-2-78%5frro5rioqo ii30 4/i5/7 8-q(q^rr?%'^ %taiRifqf#
fqsjq:—"Rqqtqj qRdt" # qqrrqq % fqti qiqrft ^ qqqq

^  qq % qwCf ^qqrq # f^Rt ̂  qqfq qsi# % 1%% f%o; fqqqf, w qR^r ^ f^q q| qqqf qqf qffq-
qifqq, °<rcrqiriin' qrfq % sqrqqr qqR-wR %t qfe # Tiqqnq fqqiq "qiqqrq qRqf" qrqqr ri^ qqrfq?' ikrqrr

8^ q^rfqq qr?: 1;^ 11
13 qtq, 197 8 %f aqqfqq "Rqqwr qRqf" q^r qtqR? qqf qimqqt/fqqrqf %f qq f%qr qqr qr 1 qq#

qtfqq qtfq qk qqqsq qi'Rff %f wrq # qqf qiqrq'qf/fqwrqf # qqksr f%qT qrqr | f% t f^?t % qqfq
qqj fkqq # qrqfqjq sr^ fqqqf qqr qrq-qqrq ^ fw^/scqr^ fqqqq (qiqRrqr fqqf % qrq) "qrqqiqr
qRqf" # qqriqq % fqq qqr qTf% rfq qrqqr srt f^Rf qr ^?#qiq qsr# % fqq fqfqq qiqrqqf/fqqrqf srt
qf qqq f%cr qr q|t qqqq sqtqq qqR-qp: ft q% qk Rqqrqr % qq # ffkt ̂ r srqkr qqr# % fqq qq^ qiqi-
qrq qqR f%qT qr q% 1 iRqr q^f^ qrqqt TRqft, qf, qq?q qk qq'q': % ^iqq qRif qqr qqf qn^ 1

79-M/P(D)354Kaj Bhasha~13
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S. No. 90

Copy of Department of Official Langnage O. M. No. 11034/7/77-R & AU dated 13-12-78
Subject -.—To make the Magazines, published in Hindi by the Government of India effective.

. ^ number of magazines, etc., are brought out in English, Hindi and other Indian languages by Ministries/Departments, and tEeir attached and subordinate Offices. As per Notification issued from Rashtrapati
Bhavan on 6th April 19ffi, nodal responsibility for the publication of magazines, publications and other
literature pertaimng to Official Language, has now been given to the Department of Official Laneuagp
While intimating the decisions arrived at by the Magazines Sub-Committee of this Department in its *
meeting held on 14-6-78, all Ministries/Departments were requested to send to the Department of Official
Languap, two copies each (ffi all Hindi and English magazines being published by them and bv their
ffitached and subordinate Offices. Copies of these magazines are, however, not being received in the
Official Language Department. ^

All Mimstrffis/Departments are therefore, requested to arrange to send regularly two sample copies
each ofthe Hindi and English Magazines, etc., published by them and their attached and subordinate
Offices, to Official Language Department(Magazine Unit).

This arrangement may be taken as applicable from the issues of magazines from June 1978 onwards

S. No. 91

Copy of tlie Department of Official Language Office Memorandum No. 11034/7/77-R & aU

Subject -.—Making the Magazine published in Hindi by the Govt. of India more useful and effective.
Conveying the decision taken in the meeting, held on 5-9-77, presided over by Shri R P Naik Hindi

Adviser to the Government of India, and the Secretary ofthe Official Language Deptt. on the above noted
subject It was requested to all Ministries/Departments that the alphabets and spellings etc given in Devna
gari Vikas, Parivardhan and Mankikaran, published by Central Hindi Dte. Only may be used in their
publications. They were also requested to give such instructions to the Government Presses and Found
ries working under them, so that they may arrange new type phases of standard alphabets and only those
may be used in their publications. But it seems that the concerned Ministries and Departments have not
paid any attention to this subject. "■

All the MinistriesPepartments are again requested take appropriate action on the above decision
and also to intimf.te this Department about the action taken in this regard.

11

(72) Awards on Scientific Books Originally written in Hindi.
S. No. 92

dated 28-5"l97? Language (Miny. of H.A.) O.M. No. n-20034/6/79-OL/(A-2)
Subject -.—Books originally writtenin Hindi on scientific and Technical subjects-awards on.
Attention of this Department has been drawn to the fact that Hindi books presently available onvarious subjects are, by and large, Hindi version of books written in English. Since such hooks are preoared ^

through the process of translation, they lack the flow of the original. The Department of Agdcffiturehave introduced the Dr^ Rajendra Prasad Award" for Authors writing books on Agriculture Ligffial y
in Hindi Under this scheme two awards of Rs. 5,000/- and Rs. 2,500/- eachare, given every yeai and a ^number of authors have availed themselves of these awards. The Department of Forests have also deSedto institute similar awards on books on forestry. The Ministry of Law also have a scheme for aSding
books on Law written originally in Hindi. iwaraing

2. In view of above, Ministry of Finance, etc. are requested to consider instituting similar awards toauthors writing books in Hindi on subjects pertaining to them, so that standard original booE on tE Sb-
jects become available in Hindi. Suggestions of this nature may also be brought for consideration before the
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^TiTfiTOT fWR % 13-12-78 % Jjrro sHo 11034/7/77 5fk^ ^

fqiTET ;—^TPxT ^7T f^T" # wflw ?fh: •irffjqT ^ftt i

?RqT^: ̂  sifcT # iTST^/%riTr ^ ?f^ ?fk ̂rsftq-tsT qrnrf^Tir $n"fe 5rt^, fr«rr w^ mcdlq'
^ q¥-':rraq"i"tt q.TcT f i ^rcd'Tf^ ^ e Jrf^r, 1978 ?rflr?rqqT qr qRimq:, ^arar

»  ' C\ v5 '

TF5R7r?rf ?fk ^rafERT ̂  ̂ri%iT q? srqrRFi q.T qfelTr ?r^ TR^iwr f^wr qat #t w

11 wF^ TiT^q^ ̂  I'fe'd' qfeqrr qrTtrl^" ̂  14- 6- 7 s q?t tsq> ̂  q'# Hofqf ̂  qqqr wqq fir rrawff/
^qrqf q qf qq-^sr fqrqr w qr fq? q qqq Ttqraq/fqwr qqr ?Tqq ?TsftqTq qq^ ?%T?r q'lqfwqf ?n1q skt qqr
■qMt q q^TRrq q^ qi T|t qeqqi' qfqqrr qfr qfqqt Trqqrqr fqqrq qfr 1 t qiwr Trq^m iq^irq qvt

so

qrcq qff ^ f 1
qrqt qrarqwYmwr qj?rq^j1si |T%q?rqq JtqMq/fqqTi"q qqi qtq.s qrEfkq^qqmqriffmfq taqnftrq

qrV qrq qr^ qfk qrq# qq-qi%qrr?ff q:^' qq# ^ qt- sii'qKT'Tr fqqfqcr q Trqqwr fqqm' (qUfqar^trq^) qi^
#qr qr^ 1

aqa^qr aqq, 1978 ^ sqnf?Rr qrqif qqnq qraftsffir ij

^O ^fo 91 r
TTifqiwr fq^TFT % fsRiiqi 13-12-78 % qqo snr® ^0 11034/7/77 5?° fqo qq>qi qf^ qfirfirPr

fq^ :—^nrq qrqTR grrr %?)■ q qqniwlq7tj|^ qr^ qw qfwqrral q^ qftr qrffjqr sqqiqt i:^ qmwr^
qqi-TT I

sqqqtT iqqq "tt tr^wt fqqw qfqq q«rr yxqrix ^ ?RTfq^R ?ft wsmR qm ̂  ?rsq?TqT
q 5-9-77 q^t ft tsq: q qtr q^ qw ^nfj- qqraqyfqqrqlr qrt ff qf qr^Er f^qr wf qrf^
q qqq ■qqrRqf q ̂ aftq' %?)• fqqqrr?rq, s^rrqr-? TrnFRTTrq, qt feft qm qq^rfqra' "qqqFRt-fqqra", qft-
qgq' qk qrqqkm" q qt qf qwqr, qqqF (Rfkr) qrrfq qq ft sratq qr^ 1 ^ qf fft qrqqliT fw qqr qr f% q
?m qrakr qqq qR if qr^rit qqf crt qq^sit quit qtt ^qr fqqqr q fkq# q qrqqi qwinr ^ qqqri qtr ji^q
'qqf q^ sqqiqr qftsr qi qk qqq qqrqrqf # ̂ qir qnr qqtq qk 1 Fir ̂ qr qwr | k qqfqq qqukf
qqr fq^iiff q wfkq qttifri qrtt sqrqq^' fkrr| 1

q^ qqrqqf/fqqFff q^: -qqitET|fq q qqqqq fqqq qr qqqR iiqfei qrriqrt qi qti w q qttqf
qriqrt" q w fqwr qt wrer qint 1

(12) ff?qt q qVTH^P TT %X^^JX qq qkr^T
q 0 q 0 9 2

irqqTqr fqwi (if q^^)^fkTrqi 28-5-79 sp qjio 3fTo q^qi IT/20034/6/79-TTo mo (q>-2) ^tsrfH^q
^  fg^;_lf5rrrqq: q t qq:k^ fqqqf ^ q^fqq: tor f^qt q {q-qq qi qnqqi tq q?t qf^FT 1

irqqrqr fknq =Fr sqrq qjq qfr qti inq-Frq fqnq qqr | fq q-qt fqfTO Iwft qtt 'rto' qfEFrkq: q-iqiq %
^  qrtqq q qqR # | sfti qqq' qf qqif qfl' qidi qt qqqq q fqkt ft iiciqff q ftqr 11 irfq fqqqr ^ ffq qqat

qqiqi' q^Frq' qq q q fir^aq % qfq q qi^kt ftt 'iq0 iiap? qqrq' q nqiri qq qir^q {Rq § 1 qq% q'qqri
qfq-qq 5,oooqqT 2,500qqir%ttq^rifqqqrq| 1 qrtRkqqtkqqiRFifqtr qrq#11 qqfqqrqq qr
qq qrqqfr TOq"i qr ^q qqqi % torr tq qr fcqq jrot 11 fqfq qqrqq fRr qt fqpq q qqfsrq tqqtt qtt TO=q
qtfqq iR q ffk)" q fkqq R qiRRi fqq Riir 11

f-

2. fro qqiqq, qrfq q '.Ritq | fq q qqq- qqfeq fqqqf qtt qtfiiR qqk ff?qt q fq<iq qra-ft qt ttaqifq ?q
f  % fqq qiiqqi q qiR ^ fqqR ^ikrqq' '^^q fqqqf qt rr ̂0 qtftTq qqrq ff^ q qqqaq ̂  qqr I <iiT%

qqiq ̂  qqq qqiqq qt ffkt qqifqii qfqfq qfr taqf q qt qiqiq # sqqiqr qi 1 ^ qqq q ̂  qf ̂ Rqrt ̂  qf^-
qrit fqqr fkm qjt qir ̂  ritt 1
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■  {13) Use of Hindi on Badges

S. No. 93

Copy of Doptt. of Official Language (Ministry of H. A.) O.M. No. 1/14011/5/75-O.L. (A-1) dated 3-6-75.

Subject :—Use of Hindi on Badges of Officers and staff of various Ministries and Departments of the
Central Government who wear uniform.

The Officers and staff of certain civil Deptts. have to wearuniform. The badges indicating the name
of th^r service 01 office areaffized on their uniforms. It has been observed that at present these badges are
generally prepared in English only. This arrangement is neither consistent with the Official Language policy
of the central Government nor it is appropriate from the point of view of public relations. These officers
and staff come into contact with the public and they are also required to visit the villages from time to
time. If the name etc. of service or Deptt. concerned is written on their badges tn Hindi also, it would
facilitate their identification. The Ministry of Finance etc. are therefore, requested to issue neccessary
instructions to the effect that the officers and staff who are working in the Hindi speaking areas and in
Maharashtra, Gujarat, Punjab and Chandigarh, should have their badges in Hindi also. A copy of the
instructions issued by them in this regard may be sent to the Ministry of Home Affairs for information
and record.

S. No. 94

Copy of Department of 0#cial Language O. M. No. I/14011/5/77-O. L. (A-1) dated 15th July, 77
Subject : Wearing of service or office badges in Hindi also by the uniformed employeesiofficers of the

various Ministries!Departments, etc. of the Central Govt.

Instructions wete issued vide Department of Official Language O. M. No. 1/14011/5/75-O. L. (A-l
dated 3rd June, 1975 that the Central Government officers/employees working in Hindi speaking area
and in Maharashtra, Gujarat, Punjab States and in the Union Territory of Chandigarh, should wear theirs
service or office narne badges in Hindi, besides English. Since the name badges are worn on che^t, there
should be no difficulty in wearing them in bilingual form. But as the emblems and service badges are worn
on shoulders and caps, preparing them in bilingual form will enlarge their size, and may make them 1 ook
ugly It was, therefore, suggested that it would be desirable to get these badges prepared in one script
only.

2 The matter was discussed in the meeting of the Kendriya Hindi Samiti held on 11th January, 1977.
The Samiti d-^ cided that both Devanagari and Roman scripts may be used in name badges of officers and
emolovees but for the badges, which merely indicate the organisation or the service, and are worn on
caps and shoulders, Devanagari alone should be used. This decision will be applicable to all organisations
like the Central Police Forces, Defence Services.

3 The Ministry of Finance, etc. are requested to convey this decision to all their concerned officers
and to their attached and subordinate offices and the Undertakings and Corporations under their control
and reauest them to pet the badges for their officers/employees prepared in accordance with this decision.
A copy of the instruclions issued in this connection may please be endorsed to this Department for infor
mation.

S. No. 95

Copy of Deptt. of Official Language O. M. No. I/14011/5/77-OL (A-1) dated 29-12-77. ^
SVWECT -.— Wearing of service or office badges in Hindi also by uniformed employees!officers of the

various Ministries!Departments, etc., of the Central Govt.

Instructions were issued vide Department of Official Language Office Memorandum of even number
.1 t ri istb lulv 1977 that both Devanagari and Roman scripts may be used in name badges of the uni
f ied emnloyees/Officers of the-various Ministries/Departments/Offices of the Central Govt. but for
t^'^badoes which merely indicate the Organisation or the Service, and are worn on caps and shoulders,.me should be used. In this connection a doubt has'^been expressed as to whether these in-

r  obons am meant only for the Cential Govt. employees working in Hindi speaking States, and States
^ f Gujarat Maharashtra and Punjab and Chandigarh and not for those working in other States.
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%

(is) ^ ^

#0 93 ■ . ..

^ fefi^ 3-6-75 ̂ ^TO 5no Ho l/1 40 ll/s/? S-tlo-Hlo

TT ̂ rafn'T ^ HTTHF I

™ arr: fe?HT H^T Tgm | I | f^ HHq- STR: t ^ t t '
%^>T gw tt^^tstt ̂ Tfa % ̂̂ jnx | 5i1t ̂  hh hr^ t ̂_l ^rfeq^TfRt ?ft< |T
3FRT H t OTT HIR-^T^T qT ̂  TRI ̂  tsiTR ̂ "tHF | I qft ^

f^gj ̂  T^RTq-q H sTftHf^OT^Wri
fS^r fqr qr^RRt ffRt HRt H cT^f ̂ fTTFSJ, ^fk RsVt? H ̂FR Tf^ ̂ qRR I H^sr H # qr> Ht ^rrft qr?: crq; HRqr nk kqq? % kor h| qF> hh i

qpo ^o 94

TTSfHien f^«nn ̂  f?Hiq! 15-7-1977 ̂ qno hto ho 1/14011/5/77-^10 hto (^.i)^tsrf^r<T
^  HqfH^r/fqHRt Hrf? ̂  gqf qrn sttt HHHt ̂ qr ̂ r

^TprkR ̂ rqnV f??^ ^ ̂  ̂̂tht i ^ ^
TMHRTf^'FT^ 3^, 197 5, % q^Rf^R ?rm HOT l/1 40 ll/5/7 S-Tfo HR (q-l)

irq ̂  h h^tt q^niH, q"'HR Ti^qf nk =qkkrs m HrfHH h qqq ̂  ^«ft tm ,%« wti^ % ™ % fe# wfr \^-S'iyT fJ
kkr, q^sTf ?rk slk^ff tt h^-r t nk k^Rt ̂  h wRq # ̂  ̂fT 1> ̂ f'kT i w

¥it Ht HR Hq?% 11 q^R: q| 'TR fq? ?q k^kt qft ̂ qn- trqr |t kk h qpTRT k~=qH r -i
2 >ilitft5taftft'5t nWRt. 1977*>f«95'ITW'tnT#TCfiraR-f™ftWTOI aWirifOTftw

fe CTfcintal itit % iiTift * fewf «■ eft imi'ia tft^ <"t=i sW W"ft«St ™ tot, 7ft ^ % Tttr.- # t, 9.7,r.f, t ».rT W =,. w. t%;iftil 5tt tlr wn t^mft Tft iK? * at> TOfl Wtft T7 TTW ftw I
/ tor torn stft t wts I Pr # 11WI OTt OTft stfer atosiftif a'h T'k""^  tt towf tt m 1 timft .fjlm lit ft 1 lit rfwrftft/Wl^ft % WeTT

%0 HO 95

wsraroftwitteW'29-12-"^'"'"""'° i/n»"/9/"-^""n» (i^-i)'t 'firfW' ^
STSIT t Will tiRW/ftiiW lift t Sfti lilt Hi WHtoft/ifiwifW ira i>W ih h

qjRkq k?^ f^ H Ht HHRT I
iriTOl ftlFl % 15 int, 19 7 7 » l™®!- 1 i lli« «<> W J ̂  *■!;;'^ttftVftiPft/niW % irft „it Hi liWW/itoiftii % in % ftTtt 11ft iiiiift iftftSSt^^H llftlftlTW;, IW jWlktill lHllftHttoniftllllH lHtltWHiPll,^SwrftftiSlRtoTlllltt , ^^*,ftl^wHl,llftl«tftlHlllll%llf^ft-l^^^^^^^

S^itTismH,!!!! iiiift ift 1.9111« HI 1ft't ftiifti ift^-ft »= 1 5. HI ftTHft 1 r™
arRRrfkff % fkcF •
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Ce„.y of the
Atta^>,3^Q requested to bring this clarification to the notice of all theirAttached/Subordinate Offices and the Companies and Corporations under their control.

S. No. 96

Copy*of Department of Official Language O. M. No. 1/14011/5/77—O.L. (A-I) dated 22-7-78

Subject -.-Wearing of service or office badges in Hindi also by the uniformed employees Iofficers ofthe various
MinislnesjDepartments, Offices, etc. of the Central Goverriment. ^ ^

Instructions have been issued in the Department of Official Language O. M.No. 1/14011/5/77.0 L
u  15th July, 1977 that both Devanagari and Roman scripts may be used in name badees ofthe uniformed employees/officers of the various Ministries/Deptts./Offices of the Central Government but
for the badges, whch merely indicate the organisation or the service and are worn on caps and shoulders
Devanagari alone should be used. It has been clarified in this Department O. M. of even number dated
29th December, 1977 that the aforesaid instructions are applicable to uniformed officers/employees of th
Central Government working in all the States.

2. An office has intimated that the name of that office is embroidered in abreviated from on the Dockets
ofthe uniforms of their Group 'D' employees and has sought clarification as to which language should be
used in embroidering the names. After careful consideration, it has been decided that both Hindi and English
Languages may be used in the names of offices embroidered on the pockets of uniforms of the officerc/
employees in the name badges of these offices. '

3. The Ministry of Finance, etc. are requested to bring the above decision to the notice of all their officers
concerned. Attached and Subrdinate offices and the Companies and Corporations owned or controlled bv
them. A copy of the instrcutions issued in this regard may also be sent to this Department.

Circular letters intended for all the State Governments are covered by the above definition of general
orders and are as such required to be issued bilingually, i.e. both in Hindi and English. Both the versions
ofthe circular letters should be treated as authentic texts (and not one text as the translation ofthe other!
andj as such, both texts should be signed by the concerned authority.

(Id) Requirements of Computers

S. No. 97

Copy of Deptt. of O.L. O. M. No. 12015/4/78-OL (B-1) dated 23-5-78.

Subject:—Need of Devanagri computers for Hindi work.

I am directed to say that in accordance with the Government policy, Hindi is now being used for man,,
purposes in several Ministries, Departments and Offices ofthe Central Government but for certa n d •
poses in which the use of Hindi is desirable, English only is being used because the work involves use f
computors. Ministries and Offices concerned are of the view that Hindi will be used for such Duruns «
Only when computers in Devnagri script were made available- P po es

2. Recently, it has been indicated by the Electronics Corporation of India, Hyderabad, that it is oossibfo
to use Devnagri and some other Indian scripts on computors. A Sample of computer printing in Devanr
griwas shown some time ago to the members of Official Language Committee of Parliament in Hyderr
bad, and also exhibited at All India Official Languages Conference held in New Delhi, in March 1978
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2. fw ̂rrar I ̂  # ̂it ̂  Tf ^r# ̂4^nftiff/
qr 5=iTiT 11

3. fq-ft ^rawr ?nf% t | t ?qrEiiq5Tq ?m qrrirf^JTt ?rq^ ffrq^^'irrsrlTT
sFqfqjff ?r^ % s^rrr ̂  ̂  ? i

spo ^O 96 "

TTST^nm 22-7-78%^° fITo ?fo i/1401 l/5/77-^o m° (^-l) SfftlMq

fgi^ I—^raY? y <+'i < ̂  MYft wrwf f^wff q^rqlwft ?nf% ^ qw q<4^ i RqY/?Tfit <=p i RyY srt

?m TT q^nrY^ ?f?aY q ̂t^fit i

TT^yTFT f^WT ̂  1 5 1977^^^° WTo^fo l/l401l/ 5/7 7-Tro ^1° (qr-l) F # qTRt fw
^ I f^ ^ ym^/fqm4yqrprfyRff ̂  ̂  qfqq qr# qnHrf^/^rfeqqftqf fr fq^ff

?fV;rf|TR #ff fw qw wqT ̂rtit srrq qR 1%^, ̂rY rr-fm tqr

^ srak? qw lY# t, ^ ^ ̂ t' ^29 ferRi, 1977 ̂  tnrowF ̂
qrrqkrq irrqq q fw w | f% qqq qqY ttrY q q^rq ̂  q| qqqnr ̂  qqY q^ q^qq qw
?riimikff/q'q'qrfcqf qr^rrq ̂  f 1

2. qqqkrq q q^ qqiqr ̂  fq> qq^ qq "q" ̂  qqrqrfqqf ̂  qqf qY qq yq qqqkrq qq qrq qfeR
q qii(si \j|idi ^ qk q^ PF^tqixq qtqr ^ w qrq q^ qs'^rf q f%q qrqr qq qqYq fqqrr ^11^ 1 I^-^k

fkrqt ̂ qrqqf fktq fqqrr qqT|f^ qfqqqikjY/q>qRfYqt ̂  q^ q^t qrqqtqrqqw qqqfqqY ^qrqY^
t%?w q iiii^Y qYqt qrqraY qq qqYq f%qT qqi^ 1

3. fqrf qqraqqifq q qqkq|f^q qqdqq fkrq qqq q^ qq&q qfsmkqf, q^^ qkqqtq^q
qqqYqqf qqq Hifqcq qrqt qr fqqqqrqtq qqrfqqY qk fqqqt ̂  eqrq q qr q 1 ^ qqq q ̂rrft fifrq qq
?r:pqiY q^t qiq kf fknq qft qY kr qtqn^ 1

T^q y <+i<l qY ̂  qnqqrq qqY qkrq, qrqpq qiqqiY qY qqqqqqfxqrqr q-^qrq f ?k wfqq
f^?qY qk qq^, qkY q qkt f%qT qnr 1 qfk^ ̂  qYYY wnkt qY qiqrfqq^ qrc qrqr qrqr -qiP^q (q fqr
qre qYqqr qqqqqrq) qkwfqq qkt qkY qrqqfer qrfqqqfr^ ^ qrf^ 1

(14) qjTOj^Y qjY qiqqqqqrr

qio qo 97

<iq^imisn fknq % Hiyi* 23-5-78 % qqo qi® q® 12015/4/78-Tr® qr® (^-1) qY qf^qfq

^ q;Tq qkr % fqq Yqqmk MY % q^^r^ qY qrqqqqjqr 1

qq q^ qi'^ qr fYkr fqr | fq kftq qqqrq % qYq q^qrqqY, fYwY qqr qwYkY Y qnq qqqK qY qtfq
% yyyK qYY qf qqqq qr qrq Y ftqi ̂  fqr I Yfqq ̂  ̂Y qrq MtY f|kY qr qqlq qYMr f, qYY YY
fqMr qqYY Y fq^Y qr fq qq qrYf Y qqR^ qr ̂ Mtft lYqr 11 qMYiq qRrqqf qqr qrqY'fqr nrr q^
qrq qff qf I q ̂  ̂  ̂ ^ qYY qq qrqq qq Yqqiqk MY Y qrq q^Y qYtq fYyq
qqq 1

2. ^FT ft Y iYqftfqqq qnxYtkrq qrq ̂fkqr, Iqqiqrq Y q^ fqwq | fq? qRjj^ Y Yqqrqfr fY1Y qq qqr
^ q?q wrrYtq fkfYqf qi qqfq q^qq ̂  1 qqqp: ski YqqrqxY fYlY Y ©qrt qq qqqr Riq q^ Ykiq Trq-

yfqfq % qqM % yrqY |qnqiq Y qfq qr#, 19 7 s Y qfw qiMYq qrqqiqr yMrq Y? qqqr 'rr k fkqY Y
snqffqq asYnY Y fYwiqr qqr 1
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3 Two notes on the possibilities of the use of Indian languages on computors, from Dr. N.B. Kotes-
wara Rao, Officer Incharge, Electronics Corporation of India, Hyderabad, are attached herewith. Minis-
try ol inance, etc are requested to make an estimate of the number of Devnagri computors they might
need in the near future, and intimate the same to this Department so that further necessary action may be
taken in this connection. '

4. No such suggestion is being made through this memo that it should be considered to renlace
manual works by the use of computers. mucicu to replace

Its limited object is that the regions where the computers are being used or are to be used
their requirements may be estimated after considering the possibilities of the use of D-vnaeH
computers. ^^-vudgii

{15) Fixation of Prices of Hindi publications

S. No. 98

Copy of Department of Official Language O. M. No. 11015/114/73-O.L. (B) dated 4-4-77

Subject :—Fixation of pno! of Hindi Publications.

In an inter- departmental meeting held under the chairmanship of the Hindi Adviser to the Govern
ment of India it was decided that if both Hindi and English versions of any publication were brought out

.  there should be no discrimination in the matter of fixation of their price and that Hindi publications
should have the same price as their English versions. The publicatioris to be brought out in diglot form
would contain the Hindi and English material in the same volume. There would, therefore be no
problem in fixation ofprice in their case. In respect of other publications, thef^aJJo wing procedure would be
adopted:—

(1) In case, the Hindi and English manuscripts of any publication sent simultaneously are printed
m the same press, their price will be worked out and fixed by that press by pooling together the
total expenditure of both the Hindi and English versions and thereafter dividing this total
expenditure by the total number of books.

(2) In chse, the publications are allotted to two diifereiit presses for printing, the Directorate of Print
ing will direct either of the two presses tojointly fix the price thereof. That press will accordinglv"
ascertain the cost ofprinting from the other press and then will fi!x their price by Doofinv
together the costs of both the versions and dividing the same by the total number of b^Ws <
both Hindi and English languages.

(3) Whenever any Ministry/Department and Office may send any publication to the Directorate nf
Printing for printing m both the languages, the manuscripts of both the languages will generallv
be sent simultaneously. If these are sent one after the other the particulars of the date etc ofth
manuscript earlier sent would be positively intimated in the requistion and if possible th N
and date of the reference of the Directorate of Printing under which the job was earlier assiVnpH
to a press, would also be mentioned.

2. Ministry of Finance etc. are requested to ensure that while sending the publications to the Directnrat
ofPrintingorotherGovernmentPressesforprinting, the material thereof should be sent in accordanr
with the above procedure and price should be fixed by treating the Hindi and English editions as on^
book so that there is no difference in their prices. Necessary instructions in this regard may be issued to ̂ 11
concerned and a copy thereof endorsed to this Department for information.

r''

3. These orders issue with the concurrence of the Finance Divisions of the Ministries of Home
. & Works and Housing. .n-nairs

#
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T  ̂ fmwi % iPT>r ̂  qr ̂ o q^ro q^tjirq?: im, yrfoFi:
f^fw t i OTq ̂rrf^ ̂  I f^ ̂

'Tf I t ^ f^T f^ ̂
qrr ^ f^T feiT ̂  ̂  ̂ ̂  % i^q ?n^?w ^ ̂ H# I

51^ qr?^ % ̂  ̂r ?ft^ i

I f% ^ ^ ̂>T ^ I qi ̂ >T q-q fq^ qrr ̂ qrr
^cftth^ ftrfq % q^p^ % ^ ?r«n^qmf qr f^x qrr^ ̂  qnqqqq?^ qpr ?t^ qrqwr ̂ rq i

; ^ft

qqqrnmr

(is) sr^miTt^T qfet fH«rfft<Tq»^^J

%0 ?io 9 8]

% feqtq? 4-4-77 % q>To 5T|o ?i° 11015/114/73-Tfo «no {^s) q^\ srfM^

f^;— qqrmi % fq^fq^T qsr-qr 1

w ?R-q^-n: % xtm^^rx q?t ̂ nqr^r^ t qqq ?Rff%WFftq t^q;-1 qf fw w «n q1^ f^qft

'  ̂̂ qqrraqrflqrqnzqqqjf mqqqqrqq^q^J^^r^
^Tfnft qq; f 5r I ^ ̂  qff 5>ft 1 w^ W9Fff % qr^ ̂  f^-
f^rfetr qfqw wnf qnqqt;—

(1) fqq qq>qqFflr ̂  q\q: ?tqqft tqqrf^ (qtff^) qiq-qiq qrqrft q qfq qqr ft qq ̂
qt ̂  qq f^?t ?ftT qq^ft q^qnr^ qr qt sqq ftqr ̂  qftf qi qf ̂ qq ?nft g^qq^t qq qqR
^ ̂ qts q^ ̂ 3^ ^ qnqqr,

f 2 Wt qq.T?rq qt fqqr-fqqr q?ft ̂  ̂ijq^ ^ ̂  fq^qw qtqf q^ t ^f%qt qq'^ q^
qi^qr %qT fq ̂  qqmqt qi q^ fq^rt^q qqqq qq ̂  qr q 1 qq^rr qf qq ̂  qq ̂  wrti #
^qT^qq:%. q>ftqqqqqlr%fqqql^,^f^^ft^'wqtq>ff qnqiqft ̂ 5?qqf qq^qiq
qq ̂  qtq q^ fqtjfftq qiT ̂ '11,

( 3) qtf ̂  q^qrqq/fOT xtK qnqtqq qq qt qtf qqrqq qt qqqT^ ̂  ®q^ % ̂  qqq fq^qrqq qt
qqqTqt?ITOfkqTq^'t^'1r^5?«T (qqn^) qq qrq^^^J qfq qq-^ % qiqj^
qt f^qMq % qrq ft ftqqjftqq Jr qf$r #qt qf Hrqqt qtt qrft^ qrrfq ^ g;qqT qqw ̂  qk ft
q% qt qqq fq^!)iMq qi q^qr ̂  ̂TTTtw fqra% fTTT qk qf^ fq^ft q?r qt t, ̂  ̂  I

qqqt qrqqt qqq qqk Tt qf^ % ™ ^ m^Jx^^^t^^^^x
^  ̂ 'TTqqqq ftkq ?Tqt qiqfhktqt qrft fqq qrq ?frc 51% ̂  q ftrq ?q ^ ?t qjq I

3. tqT^qfWTqqqqTkqtq^fkqTqT^q^^^f^^^nTFff^efkq^qTftfqqqTqf li
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S. No. 99

Copy of Departmeat of Official Language O. M. No. 12016/!5/78-O.L. (B-2) dated 26-10-78.
Subject -.—Recomnrndations of the All India Official Languages Conference—Proposal to celebrate 'OffirinP

Languages Year'.

say that the All India Official Languages Conference held in New Delhi in March
1978 m which delegates from various States participated, inter alia recommended that in order to create a
feeling of seriousness m the use of Official Languages, tke Year 1978-79 should be celebrated as 'Official
Langua^s Year and during that year offices of the State Govts. and Central Government should make
sreious efforts to do more & more of their official work in their respective Official Languages.

S; V consideration to this recommendation and have decided that
K  1Q7Q ui Official Languages Year'. During this period i.e. from 1st January to31st December, 1979 suitable programmes for the progressive use of Hindi be chalked out and implemented

n^'^n^m/77 circulated vide O M No
070 fin -U K the 20th February, 1978. Annual Programme for the next year i e'
n  f requested that during the 'Official Languages Year' every efforthould be made to achieve th^e targets fixed in these programmes. In addition, efforts may also be made

£:hemTs° etc of Hindi by organising group discussions, Hindi Workshops and instituting the Award
hifiiiistries/Departments are requested to send a report about the activities undertaken dui

Official Languages Year , so as to reach this Department by the 31st January, 1980. ■ing the

n ff!.; ?P concerned Ministry of the material submitted to the Parliamentary Committee onOfficial Language and issue of instructions to the subordinate Offices to remove the deficiencies
S. No. 100

Copy of Department of Official Language O. M. No. 1/28034/1/78-O.L fA-Il
26-4-78 ^ ^

Subject -.-Review by the concerned Minisiiy of the Material submitted to the Committee of Parliament on OffiHnI
Language and issue of instructions to the subordinate ojjices to remove the deficiencies.

As all Ministries are aware, a Committee of Parliament on Official Language has been ronct;tm.=fi ;pursuance of the prov^ions of Section 4 of the Official Languages Act, 1963. With a view to revie^ theprocess of the use of Hindi for official purposes m the various Ministries/Departments and offices etc. ofhe Centra Goyt . , three Sub-Committees of this Committee have been constituted. These Sub-Com'mittees
have already visited several cities andfthey have inspected the Central Government offices located th.r^At the time of the inspection, each office submits to the Committee the information regarding the position
of the use of Hindi therein, in the prescribed proforma. e "e position
2. This matter was discussed in the Seventh meeting of the Central Official Lanmjao-f. <- .•
SeTsf""iS" November, 1977 and the Committee recommended that theVnistries^an^ D^parJments should obtain frorn their respective attached and subordinate offices a copy of the informadon SShmay have been furnished by those offices in reply to the questionnaire of the Committee of Parliament on
Offic al^Language and they should also examine it themselves and take necessary steps promptly to removehe deficiencies that may exist in the implementation of the Government orders relating to oS
languap. The Committee also recommended that at the time of inspection of the Attached/Subordinateoffices by Its Sub-Committees, the representative of the Ministry/Department concerned should ^8^
present so that he may get the deficiencies noticed therein, removed.
3. The Ministry of Finance, etc. are requested to issue necessary instructions to their concerned officers
for taking action as per the above recommendations of the Central Official Language Implementation
Committee and send a copy thereof to this office for information.

(94)

#
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^0 ?ro 99

TTSTrnqr 26-10-78 % 5(Tiro 120I6/15/78-TTO (1-2) Sjfef?T^

fgp^xf ;— wPxfhT TFspTm fwftw—"TRwrT ̂  ^ 5rei^ 1

iTH Jfi ̂  |?iT I f% iw irr^ fr f^??fr ̂ r ̂  srfe^r wnsfw ^r, TTRflr
% srRrf^fij ̂  ijiiTHH ftrsrfwf % ylwfTW fewfor ̂  ■CT^rwrrirf % spftT % ̂  ̂ T-wh^
%  1978-79 ^ "TTSnmrwf ^ % ¥7 ̂ f TTTFIT ^mr TTST

wra' ^T TF^ snTcFf 3TfiR;?rfT ^>'ih+m ^3^ wft-wft TRwrmrf t 1

2. wn:?r ^ <.yi < ^ ̂  fewfr!?! tt r=j-^K % ^Mikd fH'"'TT | f^ ̂  1979^ "^rsrvmwt ^
Ff FT'TnTT ^TTi^ I W W(f^ FT, ?r^ 1 ^31 1979 3^ sTTT %

SPTRTt a"JT>T T< HfW I ^ 1978-7 9 ^ ^TRPi'iFT W PT^TFT % 5rm ^'siTT
13011/2/77-TTomo (Hn-l) fgFri?, 20 Hi-ld<l, 1978 gKT W 3iT W | I ?n% 1979-80 ^T ^
5PT ^ 5rFRi^ ^thii qr?; fen vjii^'Iii i "<M>iiqiv[1r ^pt in qrpf^sft n fer m. ^ ̂  %-
fecr nm I m ̂  nfctRnn ntfGCTt nT< ^rn-nrrnrnli ^ ^rrnfencrnr ?ffenr?fr nrfe
^ grn ^ fent ni win n^pr nT spRn fferr wr i

3. rRnwf/fenFff nrin n w^ar | fe "Trnwennli nr w" Jr feq irtr % f^ 3i
nwfr, 1980 wr Trnnrnr fenrn lit fwmr n i

(17) HHife nmnnrr Hfefn ^ nwn sr^nn 5trn ninl Hrwt ^ nnfen n^rrHsr gm nntwi
^  ̂ nn ^ feq ^sftn^n ̂ laffnnlr ^ fn?n

#0 100

Tmwr femn % ferfe 26-4-78 % 5no no 1120034/1/78-71° wro (^-1) ^
fgqn; nwTn TmnFTT nfnfe % nnfe ^ m% nrnt ?nwf ^ nwfw ipnTW gm wt^TT

^fwi ̂  757^ % fw nsflnw nwfwf ^ fê  1

'wr 1% w nnrw npfe tptowt nfsrfew, 1963 ̂  strt 4 % nw-'tit % nwm ^r nnfer <,M>iim
nfnfe ̂  nsn fen wr 11 %'gtn nwR % fefen npnwf/fnnnff #?: iwfeff iPnfg Jr nwrrtt wfeff % fen
ffnt % w>r ^ |f wfe m ^nfiOT n-fe % fen w nfefe nit 3 w nfefenr nrrf nf 11 n w nfefent n^
nn^ nr nfe' nr 7fe ̂  nlr n^ nr festn nr^nrTl' mnfenf nr fert^m fenr ^ 1 Pi Cf^m % nw jrw
^iirfen ?n^ ifi % nntn ̂  fenfe nt g^nnr nfnfe ̂  P[n fentfei ntmnf ft ̂  11

2. %fen Tmmnr mnfenn nfefe ̂  8 wnr, 19 7 7 ^ ft nrant nsii ^r m nFWj Jr nnf |t nf ?fec
^  [^i^ip(ijc ^ fe fefevT nwmnt nlr fenrnf % nnr nsfpnn ̂ Prnfent % fefetn TMnrnr nfefe

^ STTTmnt % -dti < ^ ̂  N<rd,d ^ nifet nfe nwlfen Fppfrw/fnnTn ?nfe mnfenf ^ wmT nTfe' wn
^ nnfer ^<4i|< %TMnmrn^nnftnr^nf % mnfenn^r^ nfent75nf wnit^ %nr^^r ntsr
mnwnr ^nn TOin nfnfe ̂  ^ femfen w t fe s?fe w nfefeff gT7T nrng/nnfen mnfent % feft^ %
nw nFnPw FFnrw/ferm % nfefefe qil ̂ ft wftw 7|nT ffefe n|t nrf nfe ̂ fet ̂ fenf ^ |;7 ̂ 7?f
% fen ̂ nrft nrr ife 1

3. f^ nrnrnn, nife ̂  nn7>n I fe n fegfe 7R'mnT ninfenn nfefe nit wnw fewfTnf % nnuR
nrnrn^ qrfe % fen nrfe nFnfen nfnnifTnr nit nrnmn fenn mrt n7 n 7^7 mnit afeferfe gnnrn m ̂ nf-
nn nit ̂  nfer nnfe w fnr n?^ 1

m
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INTKODUCTION OF KNDI TEACHING SCHEME

According to the Presidential Order of 27th April, 1960, training in Hindi of all Central Government
Employees, except for those belonging to a few specified categories, has been made compulsory. It is for
this purpose that the Department of Official Language has set up the Hindi Teaching Scheme. Regular
attendance in the Hindi Teaching Scheme classes and appearing in the prescribed examination at the end of
each term has been made obligatory for all employees nominated to attend the classes. Training in Hindi
has also been made com^Isory for the employees of Companies, Corporations, Undertakings owned or
controlled by the Central Government.

Arrangement of Training Centres

Keeping in view the number of non-Hindi employees, wholetime and part-time Hindi Teaching Centres
have been estabhshed throughout the country. The responsibility of supervising their efficient functioning
has been entrusted to senior Central Government Officers, posted in local offices called Officers-in-Overall-
Charge. These Officers are from outside the Department of Official Language. To keep contact with these
officers and for the general supervision of the Hindi Teaching Scheme, five regional offices under the Scheme
have been set up at New Delhi, Madras, Calcutta, Bombay and Jabalpur. Each of these offices is under the
L  ̂ Dsputy Director who is in overall-charge of the Schemes in the Region. At places other thanthe Regional Head Quarters, Officers-in-Overall-Charge look after all organisational as well as adminis

trative work. For this additional work these officers are paid a monthly honorarium ranging from Rs. 25
to Rs. 80.

The number of centres can be increased or decreased according to actual requirement. Where a centre
110 longer required is closed. In the tame way, new centres are opened at new places where training poten-
tl^I IS 2.V3.lld.blC.

Hindi Teaching Courses

At present, the following three courses are being run under the Scheme :
Prabodh : This is an elementary Course, its standard of Hindi Teaching corresponding to the Pri

mary school level.

Praveen : This is an intermediary Course and as far the Standard of Hindi Teaching it corresnonds
to the Middle School level.

Pragya : The highest training course under the Scheme which corresponds to High School level.
Classes for the duration of one hour each are arranged at the various training centres. At most of the

centres classes are held during normal office hours. Besides, a full-time intensive training course is also Orga
nised in Delhi by the Central Hindi Institute under the Ministry of Education, wherein Hindi upto the level
of Pragya is taught in 2 to 3 months.

Arrangements to learn Hindi through correspondence course have also been made, so that Central
Government employees posted at places where no Hindi Teaching Centres exist as also operational staff
may acquire the knowledge of Hindi of the prescribed standard.

Revised Courses

The Review Committee on Hindi Teaching Scheme have suggested that the revised courses comprising
five Semesters be introduced in place of the three existing courses, Pragya, Praveen and Prabodh During
the year under review, the second session of experimental classes for the first Semester of the revised course
was conducted in training centres run at the five Regional Headquarters and its examinations were held in
Oetober, 1979.

Training in Hindi Typing and Hindi Stenography

In addition to training in Hindi, training in Hindi typing and Hindi Stenography is also provided under
the Hindi Teaching Scheme. At present, 19 centres for Hindi typing and Hindi Stenography training are
being run in important cities. Out of these, 6 centres are functioning in Delhi, 2 each in Bombay and Kanpur
and one each at Madras, Calcutta, Jabalpur, Allahabad, Patna, Ahmedabad, Pune, Bangalore, and Hyd^a-
bad.

It is also proposed to set up 6 more Hindi typing and Hindi stenography training centres in Cochin
Bhubaneshwar, Gauhati, Srinagar, Chandigarh and Jaipur. Arrangements have also been made through
the office of the Joint Director, Hindi Teaching Scheme to impart training in Hindi typing through
correspondence course from January, 1980. "

\
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^ 27 1960 ̂  ?n^5T ̂  ^ t ^r, ^>T^"f^  ̂ fê r w ̂ 1 ??r ^ ̂  ̂ f^- rT^_f^ fw^oT xf^

^  ?Trf5-1 ^<xr ̂  f^q Xt ̂  ̂
^ f^'TT W I I

%^1 # cir^T :

2^ to X ̂  ^ t. 9M to ̂  ̂  fHX.T^ to to ftoto ̂ tô
^  f 15r^T to -K totot toRt tor ̂ ^ ̂r^mto ^ i

.;nOT™K ̂  ^mr ^
^ferr^JTrarl vnT?«rRtq7:5TTT^^"tt <

f^Ct '4> :

^ qiA^^^ 11 ^ ̂fWT ^ ̂ ^xm fXrr 11

Rt§tw tor ̂  ^ ^ ̂  ̂ ^ ̂ ^ ̂ ̂
^ to' to ^ ̂[to^ ̂  sftoT TTOT^ ̂wmr mm |, fto 2-3 to ̂  ̂

^  ̂ siftsm ferr mm 11^  ̂ qnf tor 'TTS'^ ̂'t ̂ X ^ t to 5iir to to tor ̂  ̂
;i^'!|,irto#'toqnTto?fk5T^FFr^totofer^^fto^^'n^^^''
H^ftfsfH ̂ VS^'X^ :

toftTOTtor^to^m tor^^'THXr^Trswr totor^rkto) ̂ftfttt ?r^ mm
^^^toftr^TiT Xt^^ to qr^tor ^^^^

to~'T^^to^X^n^tow?frTtotoT?i^, iQvoX'^ntor^Xnf 1

%5Xt %?X ̂TRrf'-TTq m 51%!^®!:
tor ̂  to ̂  tow to ̂ i^M^vMn ̂ "k to ^ ^q^rq q^-wT to # toX sTitoT ̂'h: to ^ ^ t to X to V ̂  ̂sH5?:

^r^,^r^,wifr^,'T3Tr,??i^iw,'TTr,toXT^to^^':r^-q^^|i

^ ?rfeto tor, tô , nXto. tor tor? ?fk ̂  to to'a^ ̂iXr to torf̂  ̂  e
to msw,Xtor i980^q^ qr^^m fto

di^q^<si?T m sriXrOT ̂  ̂ ̂ sq^wr^Ttl 1
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[/] Compulsory attendance in Hindi Classes

S. No. 1

Copy of Official Language (Ministry of H A.) O.M.No 12014/l/74-Hindi-I/O.L.(D) dated 10-2-76
Subject.—Employees nominated for Hindi Classes—making their attendance in the classes & also appea

rance in the examinations compulsory—Decision of the Kendriya Hindi Samiti regarding.
The CciUral GOTernment Employees not knowing Hindi have so far been imparted trainine virtuallv

^ optional basis. Consequently, a large number of such employees neither attend the classes reeularlv
Samft? n XT j Position was reviewed in the meeting of the Kendriya HindiSamiti held on 25th November, 1975 under the chairmanship of the Prime Minister and it was decided that
It should be made compulsory for the employees nominated to the Hindi clas.ses to attend the classes regu
larly and also to appear in the examinations. ^

for implementing the said decision may please be taken in accordance with the
tolhe^npnarf nm ffP^ndix and a copy of the orders issued in this regard may please be endorsed
^Leb tbf of Official Language. It is very important to ensure that the orders issued in this behalf

appendix

Following steps may be taken for implementing the decision of the Kendriya Hindi Samiti ;

m HfnHTrfo' to ascertain willingness of the employees for nomination for(/) Hindi Classes and (n) Hindi typing and Hindi stenography Classes. While nominating the
employees It should be borne in mind that all non-Hindi knowing employees are to get the re
quisite training wdhin the maximum period of 5 years. For this purpose, all the Ministries/

SX yeTfor le Sdf
each Govt servant should be informed in writing that now onwards

fblX 1 •" f'lu' elasses during the period of training and appearing in the examination on

(3) Simetimes, it so happens that the nominated person is unable to join the classes as his senior
officer does not agree to release Wm and in such cases, the absence is not due to any fault of the
concerned person. In view of this, the Ministries and Departments etc. may kindly issue
instiuctions to their senior officers,to the effect that permission to the persons nomffiated for
X  should be withheld only if it is essential in the public interest. Obviously suchsituation would arise only once or twice in a year. Whenever it is so, the Ministry/Department

™1of th"e aScX -fficaTing
(4) If a trainee does not attend the classes regularly, he should first be warned verbally and then in

°  improvement, disciplinary action may be intiated
Sm ie'cSmXin^^^^^ of Official Language

[2] Setting up of Part-time Centres for training in Hindi, Hindi Typewriting and Hindi Stenography :

S. No. 2

Copy of the Deptt. of Official Language (Ministry of H.A.)O.M.No. 11015/1/79-O.L.(D)

stenography unde,

56/74-H-I/OL(U), dated 7-9-1977 providmg for setting up of part-time Centres under Departmental arrange
ments for training in Hindi typing and Hindi stenography. The O. M. mentioned intelalia thXXXmX
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^o Ho. 1

TWHWT fTHTT ('T^ % feTT'f; 19-2-76 % ̂To tTTo Ho 1 20 1 4/1/?4~%?Vi
^10 HTo (®?) HffrfHpl

f^Era;— H HTHtfeT M ^ ^5TT?ff H ^ -KtSTT # HH ̂  ?rfWH
fw ̂stFTT-^!^ HfTfH ̂ FT I

^TT^fTR ̂  ̂  ̂ ™ ̂ ^ ̂ 5^ ^ ^
TfTl ^ ̂  t Tem^ H ts|^| I
TOR ^ ̂rs^reTHT H f f 257RRR 1975^ #5^ #' ^r^fd t ^ ̂
ferr RTRlrof ^Rt ̂srof ̂  RTOFr ftro ̂ trt t rfft fFe^wt h froftH rt ̂  ^nr
q^sTTHt H RT ̂  5rPRT?T TO: fen nR' i

2. ^ ̂RRTO ̂  f^ TfenR H TO ^ TO HR HR ̂  mty nrfT fer ̂ R
hto^ nfnfefr Tmnwr fn^TR rr i jr | fe to tô  n nfe Tto; to ^ ̂
^HJ^HnTO^nTOTfnnRnk InnRTTO^ff, nR/M^ nfronfeff nif^ ̂  Rferot to? M§-9=n ̂  |t n nro to
^R 1 _ _

ifTTOES

TOfR nfnfe ̂  fero TOitffeT tor ̂ fro ̂  ffel ̂  totct rr :-

?R5T TOR TOTO n|T^ I I TOTOlfeff TO TOTTO^ TO TOT R> TOR H TO TO ffen RR fe RIRR ̂
HfeR snrntRR^^^TO^^'i^^ i Rfe^^n^nRT^/^TOh nk
TOfefe Rt RTfro ̂  ̂ ̂  TO TOT % TOT 20 srfTOR ̂  toNtM Rt f^lTOTTRf rM TOTtfTOT
R^ I

(2) fTOHTOTOTtrorfWRRTOtTORITTTO^nTOftTOTOTftTOf^TOTOnRITORTf^RTRfeRR^TifeTOR TOfn n RTO n toI^TO ife- TORt TOTfe TO TOtTO n tror RTOT nfeTOT TO fen TOT I

rIt nTRfrot ̂  RRTO ̂  RR^RRT ONI RTTOT I

( 3) RRT-RRt ̂  TO ife I fe HIOiPRd toITO RTO^ R TOfeR n|i RT RR fê TOf ^fTO nfeRPTt RTO
H TOR R froi R fro TOfr Rfr Itt ̂  TO TOl nRTf^nfe n toIto tô  rt Rlt R^R ̂
rIto 1 RltRRf'^nTOTOffnkfeTnffTOfRR'tTOffnfRtRTOTO^ nfronMR>firorofefe
y|-mir4,H Rf^TOf^RTO^nRTRRfenTStTO'^TORR RRR R {rRT RTR RR RR fR RTO RTRT RTR#T

H TORTOR R gt I , TOt RTORRT RR R rVRIR RTR ff R^ I ' ̂  RRt^i^^Cr Rt TOf^RR RRTRR/
fRTOR TOrWt ̂  RTfftT R^ RR^ ̂RRT RRfef RTTONR RT R^RR ̂  TO R, fRRR RTfrfeft; R
TOTOTO Rt RTOR fron RTR I

(4) qf^^'^RfeTOTRf RTORfeTfRRTO%TOlTRRR ft R> R^ RfR R¥rR TO ̂  RRTRRT ̂  RTR
TORrMRR 1 TOTRRIRRtRfRftRfRRgRTTIRft Rt r¥tR ̂ TOTR? R fRTO R^RTRTTOR RRTOf
rIrTRRRI"! ; %feR qTO RTR RRfR TOTOTO feTO %RTORRTTTO!T TO fron RTR I

[ 2] %?t, RRR ^TRfRiRR R R fR<? RRRlfRR R^"^ Rt ?R«RRT
Rio Ro 2

TlRTOTOfRTOR {R|TOIRR) %fRRtR 20-ll-79%Rro ̂ 1° Ro il0l5/l/79TTo rto (r) ̂"^SlfRfHfR
f^HR:— TÔ R ̂ R n¥ TÔ RfR R RfeTO R fm f^TOTlR 5TOTTO R TORRR RrRtFrR R^f # TORRT I

^tthrr TO TO ^ 7-9-77 R RfeRR RTRR R'SRT 12043/56/74 ̂ -1/71^ (ft^) ̂  RtT RRt
HHTR^/f^ ̂  '-^tttr TORtRR fRRT RTRT | fRRR RT^RRRR Rl^RfR R ¥toR Rfe"^ fRTOR^R
79-M/P(D)354Eaj Blxaslia—15
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honorarium admissible to the instructors imparting training at the part-time Centres. The undersigned is
directed to convey the sanction of the President to the grant of honorarium to the Spart-tirae instructors
on modified rates as follows :—

1. Hindi typing .. .. .. Rs. 5 per month per trainee;

Rs. 50 per month if the number of trainees is 6 to 10;
and

Rs. 100 per month if the number of trainees exceed 10;
2. Hindi stenography .. .. Rs. 10 p^r month per trainee;

Rs. 100 per month if the number of trainees is 6 to 10;
and

Rs. 150 per month if the number of trainees exceeds ten.

Other conditions in this regard will remain the same as mentioned in the O. M. dated 7-9-1977.

The contents of this O.M. may be brought to the notice of all concerned.

SI. No. 3

Copy of Deptt. of Official O. M. No 12013/56/74-H-I Language O. L- (D) dated 7-9-77

Subject—Seft/ng up of Part-time Centres for training in Hindi Typing and Hindi Stenography under
Departmental arrangements. =>

Under the Presidential Order dated the 27th April, 1960, training in Hindi Stenography and Hindi
obligatory for all the Stenographers and Clerks/Typists of the Central Government. Under the

Hindi Teaching Scheme, arrangements for training in Hindi Stenography and Hindi Typing have been made
only in some major cities of the country. Due to practical difficulties it is not possible to open such training
centres at all the places. However, with a view to ensure that all the Stenographers and Clerks/Tynists of
the Central Government acquire training in Hindi Stenography and Typing expeditiously, it has been
decided that all Ministries/Departments/Offices should make arrangements for such training through
departmental part-time Centres for their Stenographers and Clerks posted at places where there are L
arrangements for training in Hindi Stenography and Hindi Typing under the Hindi Teaching Scheme
For imparting training in Hindi Stenography and Typing a suitable official of the office may be appointed
as part-time instructor on honorarium basis. The training will be imparted during office hours under the
supervision of the Head of the Office.

2. The undersigned is directed to convey the sanction of the President to the giant of honorarium to
the part-time instruc ors on the following basis for the above work; the maximum limit of honorarium to
be given to an official shall be Rs. 75 per month ;—

1. Hindi Typing .. .. .. Rs. 3 pgr month per trainee—however, when the number
of trainees is five or more, the honorarium shall be
subject to a minimum of Rs. 25 per month.

2. Hindi Stenography .. .. Rs. g p.m. per trainee.

It is certified that the above work is of arduous nature and sanction is being issued keeping in view the
provision of rule 11 of the F. Rs. o 1 &

The honorarium to the part-time instructor will be sanctioned by the concerned office, viz where he is
working and the expenditure will also be borne by that office.

.. sanction issues with the concurrence of the Ministry of Finance vide their U.O. No 2876/EU (B)/77 dated the 8th Septernber, 1911, t - - ^0/0/p,,
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q^Tf^ ̂  TT ^ ̂ ?i^^f ̂  'TFT^ ̂  Tiftr qq ̂  ̂3?^ f%qT 1^1 11 qi^ f ;raq;^

fq^ptrl:—

1. 5/-q1% W qftr irf^^TWf I 6^ lOqfwif^t^TT^o 50/-?ft3: 10#?rf?J^5TftT?TT«ff
qr loo/- 5(1% qri i

2. m?rMq ^o 10/- nit qii qftr^rrqf i e ̂  lo qftr^ tt loo/- ?fk lo^ qfe
qftr^TrsffitqqT^o i5o/-q%^ i

^^rsr q ?Fq 5W«rT qqnr^%tt% 7-9-77 ̂ qqq?^ ?imq fw wr11

qqqfvnr 5rm ^f^Icff ̂  sqiq q ̂TFTT ̂ TR I

qR #0 3

7-9-77 % qq® aio 12013/56/74-q^-i/TTo (^>)

f^Rt ffRt iETRjIMq ̂  qftrarq ̂  fqwftq ^ ̂rpr ̂rwri^ ^ ̂wnrr 1

aff $ 27 1960 ̂  ill^i^l ^ qRW qX^iTT ̂  ?nft %
W1^ ?rT#lfq ?ftt flRt er#R qq qfWOT ?TfqqR/t I 'Tt^R % 5ryR ̂

f^?n5rf^?ft3:f^2T^q^5ffqr^t^r^ ̂ f^fqrikfw w|f^q?qq?#3TqR/f^qRi^q^?«rFT
^iijifa[M<^)')' Pdtq't'l q^f fw^rq qWrr ̂  ^iwfqrfq r^<-<fi ^ qf^Rrq q?t

sqqw qff I ̂"iii't'inHq' ̂  SRT fqm#Tsfftim ̂  q?t sqq^ qj^ I mqrRrfq ̂ftr qnfqq qq ^
^ f^q^R^qR^:^3qwqqm<tq?>Rq^^^q^^q^5fq^q^rf^qfqr^f^^^ ^rqkq ̂trst
^  q +-iqkq qjR q fen ̂ iw I

2. ^jM<lqd qqq ̂  nnqqfnqi qfe^rqit q^t fenfefen nrsnr qr npfer ̂  ̂ ffe? TT^^qfn qft ^ Rfefn
^[ffer qiTn qn n^ i^fen t > ^ qnr^TTf ̂  nfijqinn nnfer qff ntnr 7 5 qqq nfenm ̂fet.—

1. %qtqfenq: 3qqqqfeqTnqinqfe«n«ff,qtn?fe:qtn%nf^nfeqTTr«nff^|tqqTqR^qR nrq ̂
25qqqqfeqTO 1

2. %qt *ii!dnirq : 8 qqq qfennr nfe srfe^rrqf i

q^qnTfen feqr ̂ icii ̂  fe ̂ jqrfqn qiw n^qn qq ̂  nqr q^ n^qfefe nqq nn fenft ̂  fern 11 n fei qq
nrnnq fn^nn qq qqYqn sqin w qqr 11 nqqqfeqr qfeiq^ q?t qqfer nqfen qqqfnqt sm, ffem qqNTxt qqn
qr?nT I, ?qfeq fenr ̂Jii^qi ^ ̂  ^ sttt q^ feqr 1

3. q? nWn fennwmqqrr 8 fqnRT, 1977 ̂  ?r°fe°no 2876/t u (^) 177^^ qf
^ qpTOK q^ ̂  t'
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4. All Ministries/Departments are requested to issue instructions to all their attached and subordinate
offices and public undertakings asking them to make departmental arrangemnts at their end for imparting
training of Hindi Stenography and Hindi Typing to their employees. The training will be given on the basis
of the Course prescribed under the Hindi Teaching Scheme and after completion of the training, the Examina
tions of the Hindi Teaching Scheme will have to be passed. The outlines of the Course have been given at
pp. 45—49 of Compilation of orders relating to the Hindi Teaching Scheme. Each such office, which wants
to start such a class, may obtain a copy of the Compilation from the concerned Deputy Director of the Hind i
Teaching Scheme. They may also obtain from them a copy of the following prescribed books :—

1. Manak Ashulipi.

2. Hindi Typewriting Prashikshak.

5. The duration of training for Hindi Stenography is six months (daily class) and for Hindi Typing 3
months (daily class). It would be proper if the new classes are started in February and August so that the
trainees may appear at the examinations to be held in July and January.

6. Before enrolling an employee for the class it should be ensured that the training in Hindi Stenography
or Hindi Typing respectively is obligatory for him and that he has knowledge of Hindi upto Pragya Standards.
Since the training will be imparted under departmental arrangements it will be compulsory for the employees
nominated for the training to attend the class and to appear at the examination after the training. Disci
plinary action under the O. M. No. 12014/l/74-Hindi-I/OL(D), dated the 19th February 1976 can be taken
against the employees who themselves absent.

7. The employees who receive training under the above arrangements, will not be eligible for the lump
sum award admissable to those who receive their training through own efforts. They will, however, be en
titled to personal pay and cash award in accordance with the rules.

SI. No. 4

Copy of the Department of Official Language (Ministry of H. A.) O.M. No. E. 12013/11/77-OLE
dated 4-2-80

Subject—Hindi Teaching Scheme—Grant of Honorarium to part-time Hindi Pradhyapaks.

In supersession of this Ministry's letter No. 4/3/69-H(l) dated 11-4-1969 and No. 12047/3/73-Hindi II
(OLD) dated 28-11-1974. I am directed to [convey the sanction of the President to the grant of honora
rium to part-time Hindi Pradhyapaks in each case for doing teaching work in connection with Hindi
Teaching Scheme from 1-2-80 for the period they actually performed the duties until further order.

Rates ofhonorarium for taking Rates of honorarium for taking
Average attendance of classes on alternate days (i.e., class daily

trainees 3 days a week)

For Govt,
Servants

1  f

For Others For Govt.

Servants
For Others

Rs. P.M. Rs. P.M. Rs. P.M. Rs. P.M

Between 5—10 30 45 45 60

Between 11—20 45 60 60 75

21 and above 60 90 80 110

The above sanction is subject to the following further conditions :—
(i) The bill for the honorarium of part-time Hindi Pradhyapaks will be prepared monthly by the

officers-in-Overall Charge of the Centre on the basis of above sanctioned scale and submitted
to you for payment;

(ii) The officer-in-Overall Charge of the Centre concerned will attach a certificate to the bill regarding
the monthly average attendance of trainees at the ceritre concerned.

«

#•
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fs ^'fv3.^n^3-3 ..r.rff gjtfk^CTRrfMk?ftT JTffiRT^srftrsT^^ sir^«n^ 1
^Kl ̂  T^ ̂  ̂oTn -sii-ni m <» N <2^ ^ ^ jv -v^

^>3FrT^ TOJi^ ̂  ?rraT^ tt fw ^ ̂  ^ft^r # Tftw trt ̂  1 ^rwrn45-49-k^-if 11 ^Jpt,

^w Wf t. ̂  ^ ^ ^ ̂  ^'T^5T%aTO ?rFr fi^ Tvm
pT?jffer'5^~t ̂  5r% ̂  ^ # :-

1. WFRTmwf^T

2. 2T^M<Krdir kfSTST^

5  61TRT STTRT (?r%f^=FriiTr)

'TflrOT?ff ̂  WT # I ^

^^ttt ̂  srfijr^ar 1^ ̂ ^ ̂ ̂ ?n^ I' ^>r ^ ̂RHTcr feTT ̂
^  'TFTi^ # fkq ̂  ̂ ^ ̂ ^ ̂ ^

12014/1/74 %^-i/^° mo (ft)

T  mprmn^ ̂irtrnt ̂  11
7 ^ ̂mrt mi<t^ sT^FTT ̂  ?r™ t ftfsft Jmmt ̂  mnK it ^ tt fmr^ ip--

^fo 4

f^m (1^ ^ 4-2-80 ^0 5n° ho | 12013/11/77-TTo ?ito fo sff^r^fq
f^K ;—%ft iftmiT--Wrf^ HTSirTWf % I

11-4-1969%'THHo 4/3/69-tTH(l) 28-11-1974 % 9^ .^1^
3/7 a-fk'^^t- II (mo mo/fto) m nf^mr ̂  |q Ttmn % mmn ̂ ftraT-iT m^ ¥wr1^
fe?t msmq^l fert^ 1-2-1980 ̂  mmm ̂  m^r mTifer ferr ̂ t, ?rT?r
^w>, m^ ^ m^MPd ̂  ^ HH Prkw |m t :—

nftT^Tifrnff ^

5ftHH
^ % ftrtT mn^

^miT ̂  P^iT TiT?r^ir ̂

gw^t wmfmft
%

i;?iTf % giimft wmfrnff % fmr

5^ lO^fHlT

11 % 2 0 %

21 cim hTh^

^O sffHTRT

30

45

60

^o jiltrmH

45

60

90

^o jftngTH

45

60

80

^o srfkmH

60

75

110

^jf^cf H^^tffct ntn ̂  ft 5Rff ̂  mrtg" I ; -
1. 51 ^ 'TTk^ ̂  ̂  ^ H^^TPTHRt HfH^Rt g:m Hq-^ g^ftfrg-

^ irrmT mriT: fqim sfk ^ wr-wt ppm ̂ mr 1
•  2. H#iH qi? m HfqimHRt HpHqiKt nffirn qit qtt ^f^Rj % Ri^^r it sr^rron^

f^g- % m^r HHm ̂ m 1
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(tii) The honorarium will be paid to the part-time Pradhyapak/Pradhyapaks who is/are appointed
ayhe centre concerned and the change in the incumbent at any centre will be notified by the
officer-in-overdl charge to the ̂ y and Accounts ofiicer concerned immediately under intima
tion to this Department and|Dy. Director Hindi Teaching Scheme concer^d.

(iv) The part-time Pradhyapak/Pradhyapaks who discontinue work at any time during a month
will be paid honoiaiiuin only for the period(s) he/they/she/have actually worked. In cases wh"re
the part-time Pradyapak has not worked for all the hours he is expected to do in a moSh, the
honorarium should be ^ ̂  where 'X' is the prescribed rate of honorarium per
month, 'Z' the number of hours for which the Pradhyapak should have worked (on workine
days only) and Y the actual number of hours for which he worked;

(V) The honorarium admissible to part-time Pradhyapaks will be calculated on the basis of average
attendanee of each class taken by him combined-together and not for each class separately
SIhIh T/ ! of a class will be worked out by dividing the number of trainees S
in the month ̂  during a month by the number of periods taught by the Pradhyapak

2. It is certified that the work performed by part-time Hindi Pradhyapak is laborious in character and

dhiTthTs sancUom ^ enunciated in Rule 11 of the Fundamental RuS accor-
3. The expenditure is debitable to the major Head 265-B5 Training B. 5(1) Teaching Hindi to Centra I

AffZ."''"' ' Ita uSSry

[3] Training in Hindi Typewriting through Correspondance Course.

SI. No. 5

Copy of the Deptt. of Official Language (Min of h.A.)O.M.|No. 14020/2/77-O .L. (D) dated 31-12-79

Subject—Training in Hindi Typewriting through Correspondence Course.

In terms of the Presidential Order, dated 27-4-1960, tiaining in Hindi Stenography and Hindi Tvoe-
" obligatory for all Stenographers and Clerks/Typists working under the Centrd GovtUnder the Hindi Teaching Scheme Hindi Typewriting and Hindi Stenography Training Centres areS

run at New Delhi, Madras, Hyderabad, Calcutta, Bombay, Ahmedabad, Pune Bangalore Jabalnur Kanou^
Patna and Allahabad only It is not possible to start such training centres at SerpTaces^^^^^^^^
some practical difficulties It was, therefore, decided that at the places where Hindi Stenography and HinS
Typewriting Traming facilities do not exist under the Hindi Teaching Scheme, the Central Govt eZwS
could be imparted such training through part time centres arranged by their Departments or th?y coffid
receive this training through the State Government or through private Institutions However ther^^are
very few puvate training Institutions where employees can get this training privately on a typewitS ;rith
new or the latest key board according to the course prescribed by the Hindi Teaching Scheme. For irTa n
taTirnT par. time een "e?
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(iii) 5ft ^ ̂ |/
fw 5rT^ I ?fk f^^ft ^ ^r ^rRmit ?rcr

?rf£r^Tft ^ ^

jft^r^TT I

r snm^ ^r Mt ^ t/-^ t, ^ ̂ i^-
feft)

^ gri% w ̂  ̂ 1 ^ ^ ^ ^ 2~"
^ X ^ m?r f^mtfer ̂ %\ ^
^nrrr «rT ̂ r«n Y «Pt 1 '

(V) OTif^ sTTeJTFW fir^ ̂  TTH^ir ̂  ?m gr^t "f.'STTiff T^t ?if"Tf^ % ̂'"'^
qr ferr srr^Tr t ac^ ̂stt ̂  ?tot-?th^ ̂ safFofa' % ̂ithr ar i sft^Rr wlwRr ̂

5f psicT^ afTOTRf ^ ̂5iwf ̂  ^tisar if aivim+f wm ^ TfTi?
T? ̂T^rt^ff (a^) ̂  ^ ̂TFT ̂'=t''< IxTVr^ 5rraTT I

2. q^wPTOf%m5nm|f^f^'V^mn1^ ^ ^ t ai ?f?^tf!f^ ̂
PrinTT^^af % ft-im 11 ̂  t# ̂rrm^ ^ m1^ 6^ wrar 11

C\ cs

3. =q^ ^ 26 5-^t ^^5( l) f^'^faf^OT ̂ -5-5( l)
(6) ?Fa saa" i? a^a^ra % ?Faaa itar i|

[3] q^T^TT aisa^ mt f|=^1 iriawa aa aftr^ri
«

aar ao 5

^fearar 31-12-79 %aao 511° 14020/2/77-TTo ̂ o (^)
ail afafafr

;-aaraK -ttott am CTwa%^a an af^^ra 1

5ft % 27-4-1960 % ar^ % 5maa %i#a araar % aat awf^lr ?flT fa^^/iaraff^ % facr
^5,- arraMa srk CTia^nra aa ai^«T^ arfaara 11 %at ftr^'a a>aar % aRTW i^1 ̂ r^liwa aar
fgT^ % afasra a^ saa^ar af fa?^, aara, tmara, aaaarr, aiat, aiaarara, ̂a, aaak, ̂raaj?:,
q^raar, a^ aa^t Jr ̂  ̂ aat 11 ^ara^ri^ arfsamrt % aara aat ̂aralr/aaTf t fa aaar % afa-
§Ta ̂  itaaT a^aa a^ 11 aa: a| faaa f^ aar ar fa a^t fvra'a a^aar % aaraa f^ awf^r atr

erff^'ia % afaOT ̂  saafar a^ t, aff aaaift aafarftaf at aa% faar^r saarar % aaraa aa-
gqqj afa^a ̂  at saaFar at ata aaar a Tiar axarCf ar arfaa afasra aFaraf 5f afasia arar af

wa^ I, %f^TT afa aa aT-FRarft afafaa aFara | a^t aaaKt, aifa^aa ar afaesra aata ar aata-^qi5ftaja% at^'mfaraT, f^ffaaaataaT%aT5aa;a%aaFrn:aTa aFFra^t 1 faarata ̂ aaFar % aaraa
%^"t ̂ f® aaTFdaar aaFal % afw

Y9.U|P(D)354Bai Bhasha—15(a)
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Tp.^nh Q therefore, been decided that a correspondence course should be started under the Hindi
Dlovees thrCeJtr^r^^^^ training m Hindi Typewriting. To this course can be admitted such of the em-ployees of the Central Government or employees of the public sector Undertakings/Corporations who are
the Himh TeahitT Tl Typewriting and Hindi Stenography Training centres run under
^ D L conversant with English Typewriting and have read Hindi at leastupto the Pragya or Matriculation standard. The duration of this course would be for six months and hs Sst

session would commence m January, 1980. Full details of his course can be seen in the statenient enclo ed
Under tlus course, on successful completion of the examination conducted at the end of the training neriod
every trainee will be awarded a lump sum award of Rs. 150 besides which he will be eligible for the various
incentives according to rules under the Hindi Teaching Scheme.

3. No admission fee or training fee will be realised from any employee trained under this course. No
exarnination fee will be charged from the Central Government Employees but the Corporations/Undertak-
mgs/ Companies etc of the Central Government shall have to Pay Rs. 20 as examination fee for each of
mi Official Language Department Office Memorandum No. 11017/3/79-O L(D) dated 10-7-79. Specific details or clarification in regard to the admission to examination etc under the
Iffih be had from the office of the Joint Director, Hindi Teaching SchemelOth Floor, Mayur Bhavan, New Delhi-110001. oi^ucme,

•,11 r^f?lf of Finance etc. are requested to bring this correspondence course scheme to the notice of
i .1^ s, to a 1 the Attached and Subordinate Offices as well as officers and employed
fn m t Corporations/Companiesetc. The Administrative offices of the cimcmi-

!n n ̂ forward the names and particulars of eligible and willing employees who desire
H f mi a • f course beginning in January 1980 in the attached prescribed

DHh?momZ Scheme, 10th Floor, Mayur Bhavan NewDelhi-110001 as early as possible and latest by the 31st December, 1979. n^ivan, iNew

employees working under Indian Audit and Accounts Departments are concerned this
ffi e Memorandum has been issued with the concurrence of the Comptroller and Auditor General of India

Correspondence Courses in Hindi Typewriting under the Hindi Teaching Scheme of the Department of
Official language under the Ministry of Home Affairs {"•nmenr oi

Particulars of-

1. Eligibility :

accordance whh the rules conLffiedfin ffie Hi^^ ffiZd? d

(2) This course is open to the employees of the Central Government, and of offices of the P.mr
Undertakings/Enterprises who are working at places where there are nZrrnn J ^
training in Hindi typewriting under the Hindi Teaching Scheme. mngements lor

2. Admission & Admission Fee :

(1) No amdission fee or training fee will be realized from the candidates to this course.
(2) No examimtion fee will be realized from employees of the Central Government hnt

tions/Undertakings, Companies of the Central Government shall have to Rs 20 fRiZf
twenty only) as exammation fee for each of their trainees in accordance whh thfofficiSTf
guage Department O.M. No. 11017/13/79-OL(D), dated 10-7-1979. Ulhcial Lan-

3. Incentives :

.b,s .he, „U be awarded a .ward oI rC.

* J

I
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|t J,?^1S 1980 ̂  fen ̂ TT I nr™ ̂  nn^

f^irnpfTR nra- ^ .. r_
- , rf.if,:rfr ^?r nr^i" ^4^1^ % n^5T ?mT irm^TiT n?^ ̂  fen

OTW , !r^V f!, 2o/-TO«;«. W^fiWFt% .0-7-79 *TOfOT Sim
wft Sft ^^ ̂  ,anK TOW. % s™. ofiiOT wft 51 f«» m-

SJ Z"S^ '-fm., .0,1 ,p m,, ,t fe#-.. 000. % ™tm »
^fjc^ ̂  5n 11 , ^

.TOTfi. ̂  ̂̂ rrVT fHir ̂  ̂n qni^ qunw nfen % mx ̂  nq^ nnl q^l
wim*» mr wwwi % mlI m mm, % mrt, 1980 % snwiA: m» m » wr ,T^ * TÔ  Tm^T

5^fS^1m.^o,^#mmJm,..rtfe.1-..ooo..^. oifern., .9,9Wm„m„
0.5) m mirfm irar iilsm 7ft, Im fmrfl % msnMfwn. I,,? wrim snm mm %

5rY< %'ai fen sn TfT 11

f^ ^rnnrf^feT,
ferw

TO^nPT

1. nranr ^ ^

t 7ft, fml «-» ^ ^

* ' ,,. ... TOW. %-■#>, mm, 7.1, «tmmT, « 7nft^« mrtmf * ̂

2. sfer ^

(7) jRrenfWt«,«wti-spo ,f|,.rt^ip;.^fmtmmiT i - . .
2) m«B mwlmrnfrnf ft ,ft« mtm.^0<>"g,0,9 # JSr mm, ftm .10.7/3/79-^.,.. (,) ft .opm fmiftt-..^mfi. oft 7m.rtft .rttmftf

ft frn;," 20.00 (mraat,) Tfta. wm;im?tm 1
TOiwr Jim Jftmftftmft rfmtal ft fm rnmmmnfmtTnm.,^^.^

,jt,*^m?Xi ft ftift m^fttoftmimmftm^o .90.00 (m^J^ift)^
q^HtK fen «)iq,'ii I
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(2) Under this Course the text-book for training in Hindi typewriting viz 'Devnagri Typewriting
Prashikshak will be supplied free of cost to the trainee-employees of the Central Government
by the concerned Deputy-Director of the Hindi Teaching Scheme. For the trainees belonging
to the Public Sector Undertakings/Corporation and Companies etc. this text-book will be
purchased by their Assistant Controller (Supplies from the Publications Department of the
Government of India, Civil Lines, Old Secretariat, Delhi-110054 for disbursement free of cost
to the trainees.

(3) The text-book will not be withdrawn from the trainees.

(4) Typewriters for practising will be supplied to the trainees registered under the correspondence
course by their administrative offices.

4. Admission to the Course and arrangements for running :

(1) Stationery for the training and postage for mailing will have to be provided by the trainees out
of their own resources.

(2) The correspondence course will be run in two sessions by the Joint Director, Hindi Teaching
Scheme, Department of Official Language, Ministry of Home Affairs, 10th floor, Mayur Bhavan
Connaught Place, New Delhi-110001 : (!) From January to June, and (2) from July to Decem
ber, and accordingly examinations will be conducted in July and January respectively.

(3) Names of the employees eligible to take part in the correspondence course may be sent by the
administrative offices of the Central Government, and of the Public Sector Undertakings/
Corporations etc. located in various parts of the country, to the Joint Director, Hindi Teaching
Scheme, Department of Official Language, Ministry of Home Affairs, 10th floor, Mayur Bhavan
Connaught Place, New Delhi latest by 31st December and 3Gth of June. '

List of Candidates seeking admission to the correspondence course in Hindi typewriting conducted
by the Hindi Teaching Scheme, Department of Official Language, Ministry of Home Affairs ;

81. Name of the em-
No ployee

Date of Designation Full name of the Does the
birtii office employee

know
English
type
writing.

Level of

attain
ment in

Hindi
(Name
the exa

mination
passed

in

Hindi)

Full

address
of corr

espond
ence

with the
trainee

1 2 3 4 5

OO

ov

Date
Place

Liaison Officer (Hindi)/
Signature of the
Administrative Officer
with office seal

(4) Normally, the rule for admission to this course shall be that names of persons which are received
earlier in the prescribed proforma through the administrative offices by the Joint Director
Hindi Teaching Scheme, Department of Official Language, Ministry of Home Affairs 10th
Floor, Mayur Bhavan, Connaught Place, New Delhi-110001, will be given priority in admission
After 200 names have been received, the rest of the names will be earmarked in that order for
admission in the next session,

5. Arrangements for Training :

(1) Intimation regarding admission to the course and allotment of roll number will be sent in Jan
uary and July by the office of the Joint Director, on receipt of which each trainee will have to
s^d his application form, duly filled in, back to the Assistant Director (Correspondence-Coursel
office of the Joint Director, Hindi Teaching Scheme, Department of Official Language, Ministry
of Home Affairs, 10th floor, Mayur Bhavan, Connaught Place, New Delhi-110001.
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(2) After the application form is received, the Assistant Director (Correspondence Course) will send
necessary instructions and lessons to every trainee.

(3) During the training period, lessons and instructional papers will be sent on ten occasions ("once
Ifr V I trainee by the Assistant Director (Correspondence Course) on the basisf which each trainee will send the type-practice material to the Assistant Director (Corresoon
dence course) within a period of 15 days of the receipt of ihe lesson material.

(4) Model question-papers will be sent to each trainee in the months of June and December and in
towns having 5 or more correspondence candidates, the Assistant Director (Corresoondencp
course), with the prior approval of the Department of Official Language, will be meethiu tbe
students in contact programmes to solve their personal problems, and give other useful guidance.

(5) If a trainee does not return his type practice material for over 45 days without writtpn nprmioc-
to the Assistant Director (Correspondence Course), his name may be deleted from this course!

(6) The examination of the trainees under this Course will be conducted bvthe Assistjint Panpctir,
Director, Directorate of Education, Examination Branch, Chabi Gan KasWr^G^
110006, acting through the office of the Joint Directon Cashmere Gate, Delhi-

ANNEXURE II
Proforma

SI.

No.-
Name of the employee Date of

birth
Designation Full name of office

1 2 3 4 5

Does the Attamnient m Hindi Full address for corres- ~ No. of Hindi type- Remarks

KX w„«r,?vaf,abi;''for
lish typing ^actice

New Latest
Key Board Key Board

10 11

■  Sd/- Liaison Officer (Hindi)
P lacG * *Signature with office seal of the

Administrative Officer
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(2) tTT: (qwmxm-swr) srm'Tvf^^Tre'T
^rmrft I

(3) 5fPfrOT?r^£r^ (t?t ^
(T^^R 'TT^) un ?rraR TT JT17 STRTW OTt 1^

^ 15 fer ̂  (WRTIX TTS'PW) ̂  ̂TW I

f 4) qiT ?ftT f^RT ̂  ̂>ff 5rf5rsn«ff ̂  ̂  ̂ 5t^ T^ ^ ^nift ^ T^I^R
TÔ RR ̂  ̂  ̂T ̂  ̂ pi, ̂  ^ T# t ("rar^
mt5^h) ̂  ̂mrf f ̂TRR ^ JTferrfl # Rfw ̂fenw ?5 ̂  ̂
PRWH 5T I

(5) srftrmf W^ ̂ 45 fer# ?rflRT?R^t (-mt^^t-
TTstRnr) ̂  ^rnr w tts't^ t ^ t '

(6) ̂  # ?T?m 5tf^^-n^ ̂  5rf^«Rf # Td«n ?nT,w ^
%  fwSTT f^W, ftr^T TTt^TT UTTW, ̂  'f^, ^"110006 ̂RT ̂  ̂'ft I

II
xS

shrprf

f^§RrJT>5RT, 11 ^twrr
srt^r ̂  w^^rfRff ̂  ̂

^ TO -MT

j^?rFT^?^ srf^STFfft ^TRmr

^qftSTTTRT^ TOI^ ■"^ —^ #RRr
6q"|q ^sft- "T^tHWr

TOT

10 11

dlCl<d :

?«rR :

^^^rr?R—^rcw ?rf||qrRt(%^)

MDiwPTq? ?rfim<t ^ TOrf^ TftfT #
^5R

!Ilili
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siS? "" "' Autonomous Orgnasations/Statulory

SI. No. 6

Copy of the Deptt. of Official Language (Miny. of H.A.) O.M. No. E. 12047/49/73-H.I. dated-17-9-74

Subject—Scheme for training in the employees of Autonomous OrganisationslStatutory bodies
Public Sector Undertakings—Extension of the Hindi Teaching Scheme to such Organisations.

The undersigned is greeted to enclose herewith a copy of 'Scheme for training in Hindi of the em-
Q Autonomous Orgamastions, Statutory Bodies and Public Sector Undertakings' with a request

ivf be given wide publicity amongst the various Bodies undei the administrative controlof the Ministries/Departments of Government of India. nauuvuvc control

SCHEME FOR TRAINING IN HINDI OF EMPLOYEES OF AUTONOMOU^JORrJAMTCATToxTc;
STATUTORY BODIES/PUBLIC SECTOR UNDERTAKINGS

«Kr the Presidential Order of 27th April, 1960 in-service training in Hindi has been madeobligatory for Central Government employees aged less than 45 years (on 1-1-1961) in grade npRnd
above, excluding those in industrial establishments and work-charged staff. Arrangements have been
made accordingly for the training of the Central Government employees in Hindi by opening wS tfme
or part-time Hmdi teaching centres under the Hindi Teaching Scheme of the Ministry of HomrSirs^t
places where there is concentration of Central Government employees. For the emplovees where
IS no Hindi Teaching Centre, arrangements for Correspondence Courses have been made Ld thevTre a?sn
encouraged to pass by private efforts the examinations conducted under the Hindi Teaching Scheme or
examinations conducted by the Voluntary Hindi Organisations, the Standard of which has S cS^ed
to be equal to the standard of Hindi of the courses prescribed under the Hindi Teaching Scheme Lnmn
sum awards are given to the successful candidates on their passing these examinations. ^

Aff The Presidential Order of 1960 as mentioned above, the Hindi Teaching Scheme of Ministiv of HomeAffairs and the various instructions issued thereunder from time to time are not applicable to the emnloS
of Autoriomous Organisations, Statutory Bodies and Public Sector Undertakings The OfRcia?
Act, 1963, as amended, however, provides as follows :— anguages

"Section 3(2)

(0 X X X

(ii) between one Ministry or Department of office of the Central Government and any corooration
or company owned or controlled by the Central Government or any office thereof ;

English language or, as the case may be inmndi shall also be provided till such date as the staff of the concerned Ministry Denartment
office or corporation or company aforesaid haye acquired a working knowledge of Hindi

Section 3 (3) : N^whJiM anything contained in sub section (1), both Hindi and the English language

(/) Resolutions, general orders, rules notifications, administratiye or other reports or nre«-
issued or nrnde by the Central Goyernment or by a Ministry, Department

or office thereof or by a Corporation or company owned or controlled by the Central
Government or by any office of such corporation or company ; '-enirai

(«) X X V
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[4] Ph+nI mI^h ̂ r

%° ?ro 6

nsfwrfwT ('T^H^ra'T) %feTR> i7-9-74%^o5no H® fo 12047/49/73 f^art-1 sriMnPr

fg[i^ ft̂ /dc+iO' ^ ^ ^ aft^nrr—w
^ 4oAHI" ̂  fWTT ^ f^RTK I

Htf¥lr^ f^pff ?fk ^nNrl^ ̂"1 ^ siftr^TT ^ ̂ffsFn ̂  irit; sif^
??T ?T?rdEr ^?rr«r | f^ ^r^anrt ̂  wr^t ^ 4m"^41r Prwriff ̂  srwPr^ Ptt^tt-

Pdf^H Pd^Rf ̂  oTTOi 5RR ^arn^ |

?mipcr q^ htsprI ̂ »ff % sTftrerif ^ jftaaFn i

Tl'^dPd ̂  aTRP? 27?ra^, 1960 ̂  ?IK^ ̂  ̂TTOR ^TRTRft ̂  ̂  ̂Rt ̂  =^H^lP<.<Pl
=w 44diP<^1' (?nftw 1-1-1961^) 45^t^5n^ ?r#»g3^'k^3?R
ct.H^lP<41' f^^^dld-ldlH 5r1WTi)Pddl4 fw 'PTtI I RTpff qR ^<,=mO diHilPl^l
^?rwr ?TflrqrI^ wwRnr^ ftr^rir ^ huit-iP^t-qr%i!(i<T>iP^<T. fw ̂ '^qR
^7?^! ̂ <4i|0 di4dlP<q1l" q?t ^ RR f I ̂  ftTSTR RIRRT ̂  ̂  t, R^t
RTRTRt d-HdlPCRl" ̂  RRTRR RlSRRilT ̂  RRRJ M RR f ^ rIrRT ̂  R^T 5ft RTR RTfft
RTt^TRff RT hP^W RRSRf RRT 5ft RTR RT5ft RTtsmff (^PTRR ?RT fWR rIRRT ̂  RRIR ̂ IP^d
qWTRRf # ^ RR ̂  RRTR RIRT RRT |) Rft RRrT Rft^R t RTR RRR ̂  f%q ̂  RtcRlffR fw RRR | I qt
?RFff RT RRTRtM Rft fW5TR rIRRT Rft RTlsmff Rft RTR RRR RT qRT^R fRTR ̂  M RIR
A.

1 I

2. RR 1 960 ̂  RRRRR Tl^lfd RTRR ̂  RRRR R1 RRITTR Rft fR^TR RtRRl ?ftT RdR-^RR RR%
R5RR0 RTtf fqjq Rq fRfR'R RRRR ̂ RTRR RRSRI, RTMiR? Pd+IRl' ?ftT RTRHTt sM R RRRf RT 5rrR RfT |1% I
Prt; Rt RRITRftfRR TTRRTRT RftrfRRR, 1963 R Pi^-iP^Pao RRRRJ fw RRT | ;—

rtTT 3(2) : RRRRT (l) R RRtTrTT |q RRHr^ RRpRRf ̂ RT RRRt
RTRT R:f RR>T pR'RF RTRT t :—

(i) X X X X

(ii) R5RtR RTRRT ̂  qR? RRT5TR RT fRRTR RT RRRf5[R # ?ftT #5jtR RTRRT ̂  5RTfRcR R RT fRRRR
R fRTTt fRRR RT RRR^ RT RRR fRRT RRR15IR ̂  rVr ;

(iii) ^5RtR RTRRT ̂  5RTfR5R R RT PRRRR R fRRt fRRR RT RRR^ RT RR^ f^ RRRf5TR V 5ftT
?Rf ̂  pdRR RT RRRRt RT RRRf5rR ^ R^R,

rM R ̂  ̂ I, Rff RR RR? RRflTR RRr5rR, pRRTR, RTR^R RT f^ RT RRRRf ̂  RiRRrfW Rft f^
RR RRRRTRRi RTR RPTT ̂ fRT RR RR> ̂  RRlfR RR RRRTRi RRTfTRfR, RRRt RTRT RT R 1RRT RIRRT

RTTT 3( 3) ̂  RRRTT fRTRfRi%R qRRR R RRSRf RftR Rft f^ 5ftT R>ff ft RTRTRt RR R^
RTTRT RlPfq I

(i) RR?5Rf, RTRTTR RTRRt, ftTRRt, Rf^RRTRX RRTRf^ RT ?RR RfRRR^ RT RR fRRf^RRT # fRR, Rf
^5RtR RTRRT TRlpRTR RT pTRRW R f%Rt fRRR RT +HR1 RT RR fRRR RT RRRRt # f%Rt RRRf5nT
5TTT fRRRR RTR f RT f%R RTR f I

(ii) X X X X
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(ill) contracts and agreements executed, and licences, permits, notices and forms of tender
issueci by or on behalf of the Central Government or any Ministry, Department
or olface thereof or by a Corporation or Company owned or controlled by the
Central Government or by any otfice of such Corporation or Company.

h. t Jinla • necessary that non-Hindi knowing employees of these bodies should alsobe trained in Hindi so that they can transact their official work in Hindi as well.

4. Some autonomous organisations, particularly those with ibig staff-concentration at some olaces
have made their own arrangements for training their employees in Hindi; others have not made any such
arrangement, mainly due to the fact that theii offices are scattered or it is not administratively possible
to make arrangements at every place. Such organisations who for one reason or the other cannot make their

c training their ernployees in Hindi, can take advantage of the facilities available under
nH Teaching Scheme of the Mmistry of Home Affairs. The scheme is equipped for the training ofadult educated employees and has the necessary expertise.

5. The Mmistry of Home Affairs can take the responsibility of teaching Hindi to the employees of the
autonomous undertakings wherever desired. The expenses would be, as in the annexure, if separate classes
are specially arranged for them. In existing centres under the Hindi Teaching Scheme where-there is spare
capacity, employees of autonomous undertakings also are freely admitted.

TT ,6. Managing/Governing bodies of Autonomous Organisations, Statutory bodies and Public SectorUndertakings may in consffitation with their administrative Ministry/Department of Government of India
pass resolutions adopting the Hindi Teaching Scheme and the instructions issued thereunder for appli-

®™Pl°yees. In that case training of the employees of these organisations would be conducted
under the Hindi Teaching Scheme in the same manner as of the Central Government employees Arrange
ments for opening Hindi Teaching Centres under the Hindi Teaching Scheme will be made exclusivfly
for the bigger Autonomous Organisations, Statutory bodies and Public Sector Undertakings and expendi-
ture involved on the employment of Hindi Teachers, ministerial staff and on the maintenan?e of the ?entre
will be borne by the organiastion concerned. At places where a Public Sectoi Undertaking is not able
to propde ffie adequate number of trainees or alternatively there may be small Public Sectoi Undertakings
located within a same city which may not be able to run their classes/training centres independently in such
cases the classes could be started on receipt of demand from number of such Public Sector Unde'rtakines
(located m same city) to the Ministry of Home Affairs. The exact location of the class room would be selected
by mutual consultation between the Mmistry and the Public Sector Undertakings concerned The non-

Public Sector Undertaking in whose premises the classes will
be held. The recurring expenditure will proportionately be shared by the Public Sector Undertakings con
cerned who would send their employees to the Hindi Teaching Classes on the basis of overall enrolrnem
of their employees during the year as a whole. Employees of such small organisations such are unable to
make their own arrangements and are posted at such places where there are centres under the Hindi Teach
ing Scheme, will continue to be allowed to join the centres organisaed under the Hindi Teaching Scheme of
the Mimstiy of Horne Affairs provided there is spare teaching capacity and surplus accommodation in the
class room. In the latter case, no expenditure will be debited to small organisations except where other
wise agreed to under special circumstances.

u uu autonomous organisations etc. want only part-time services of the teacher thevshall have to bear proportionate cost of the teacher calculated on the basis that a teacher takes four classes
a day, of the duration of one hour each. .

ANNEXURE

Estimated expenditure of Establishment for one/two Hindi Teaching Centre

One Teacher Two Teacher
Centre Centre

Rs. Rs.

1. Salary & allowances of Teacher .. m aqo n oc/i
957-68x12 ■ ■ ■ ^

11492.16
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(iii) TT Tfarxx, fxm'r xt ^rra-fxJT s:Tn Tr xe-# ?tK w
^ f-Nimcf in 1n%a]- f^ qj m ̂  rnnn jtt ^ f^nt ̂[TFrfxir sm

nfwsTwf ^ n«n Pr^r^ mfr ^rnfrfxrqt, ̂ mmq"^, nxnrin fnfx^r
vO ' « ' C\

mxxf ̂  Riii I

3. I i% in fn^nxf ̂ nf? ̂  n xr# wxrfeff ̂  ̂ nftr§T>ir fen ̂
mfe n nwr nwrxT ̂ nn-^iw f^fe n ̂  ̂ i

4. TO ?nRen nnsnf n, fennro ffer nnsnf ^ to ?«nnf "tt nfn nfsr^ |, nqn °bHXir<^l' ̂
fffe nfesTiT ?n ̂  fnx[ m n^n fen | i f^iX nixnf n ̂  nn^n to infei n|f fet f fe xn#
TOTfer ^TO-xsTT feax fiT I nr srainn ̂  ?fe n ft ?«nn qx ̂  nsrin to qnn nnx | i ^ nnsn fent
xx^ n mn TOxrfeff qft n nfe^ur tn fen ̂nn nron nff nri; nq^n # nf nnrnn qrt fffe fê  fesmr
qn nrn xsr nq^n f i fefen ̂nixrfeff nrr. .nfesTn nn ̂  fen ,^n nfenr n snronr | feT ?nn nm^n^
fnninir ?rt|' i

5. ̂  q?|f niffer n^rxn ̂ nmcn x?rnf ^ TOnrfen f§fe nfesr'n to fefegrxT n nron | i nfe
xnq? fen fenn to # nnn # nT^iff to toist fenr tot , nt toto ?3"# nnroTOr n fro to ^ nnrox ̂  i
fffe fê  fexxr ̂  nsffe ^ n nfi" qrif nfexp- xm ftt f, ̂  ̂̂inn xroff ̂  TOnrfeff xt ̂  nminl
n nrfenr n fen toto ,| i

6. TOTnn TOsnf, nifnfsRTfeqnnf fei: nTOixT xarnf qfrnn;n nr nxft nfnfen nnffer mi^i in nnrnnf n

fenr^ $ nrn txttot tô t fê n.,feTOT,nnTxn^ nafe nrxt fen to nronff qrt nnn TOrnrfxnt qx nrn nxn
^ fen n^nrn nrfer to i xn nroni n fefe fê  nferr .?n nnsnf ̂  TOnrfeff to fefe nfe^
TOfe XXTOX # TOnifeff # nx^.ft .nnror tot^t i fefe fê ir nfexTTOntffn fefe fesm TOsff qft ?nfen # TOnror
^nn nt ?nmTO. nns^, nrfefaF frorof ̂ ftx xxTOff xtrnf ̂  fen.fl' qrt nrnnt nix fefe fê  nli: nronntn
TOTOfeff n^ fTOTO TOn nFT n'fef nff tottti q:<TO to ,p:n n^ro nnro stxt n^ fenr tottto i fen ̂mnlf nx

TTTOf^ xnn q"n1xr nnnr n nfesTTOnf xxTOn n qxr nqr nj frofr ^ tox n ̂  fex-fex xxrofe
xsnr f?TO , nt ?nnn to t nnnt nTOr?ff nr nfe^ir ̂ fer qrt.nnrn .n.TOrnn flf, nft (nn tot: n f^nn)
qrf nTOTKt xnfe ̂  nTOta stm ftn to n^ nnrnn g:TTT ,n:TO(t q^V nr nn'dl f i nnr qrr xnx" xln fen nnf
TO ni TOT nnrnn feT-fenfan xnnf # ,nTqfe qxmn n to qrr nrrfet i fen nrroxj" xtot n nffe n
qvTOiT -TOTif TOtint nf nmnnf nn X6i^ni i nm^ in to nn n fent fenn nTOfe n ninifed fen to
ITS TOTnrfeff 1 TOaix to- n^an nxTOxt x^f n qxnro nrnnTfeT to n ntx fero TOfen i n^ totto to
ffeni fenn nfenT ̂  nnfn nnur to nfe n xn fex-fex nronf i TOrnrixnf nrt nnn qrn ̂  nrofe ̂  TOft
Tint, n> Tnn nw toto n|t nro nnn feT ̂ n TnTnt to f xft fefe fesnn nfenr x qfesr ntTO f, tot# nrTOnt
n TO| ,|t I nTaTTTOnT ?Tfe. fen nnsnt n in nff fenr iTt^nr i ntnnr to |tn nrm in fefero xroff n xni
nfwn nTTO=iTn nrn TOrnTfeff qtt xtot i iTaTT to toto i

7. fenxnTnf to Tnm^n nnsn nrfe fê  qtt im iirofen? #nTxi nT|n |f, x^' femr to nHqirdn.'
in xsTnr |tnT, n| in ?n iTarT to minT nn^ fe tri fen afe fer ittoiti nro #t nnfa q# 4 iit#
ddl t I

nronrnqr
•o

T^/nt fent nTsniqni ̂ •■a TnrnnT % ferr mnnTinqi °nn

tri xTsnTw ,fei nt nTsnrnqr fen

1. ,nT6nTOi%#TOnnT ni
957. 68X 12

11492.16

79—M/P(D)354RajBha3ha—15

no

11,492

To

22,984
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ANNEXUkE—

2. Salary & allowances of L.D.C.
468x12

5616

Salary & allowances of peon
288.16x12

3,457.92

Contingency Expendituie

Allowance to officer-in-Ovei all-Charges

Rs.

5,616

3,458

160

480

21,206

Rs.

5,616

3,458

260

720

33,038

SI. No. 7

Copy of the Deptt. of Official Language (Ministry of H.A») O-M. 11017/3/79-O.L.(D) dated
10-7-79

Subject—Scheme for imparting training in Hindi to the employees of Public Sector Undertakings.

Attention of all the Ministries/Departments etc. of the Government of India is invited to the Ministry
of Home Affairs O.M. No. 12047/49/73-HINDI-I, dated 17th September, 1974, with which a copy of the
scheme for imparting training in Hindi to the employees of autonomous organisations, statutory bodies
and Public Sector Undertakings was forwarded. It was mentioned in para 5 of the Scheme that if necessary
the Ministry of Home Affairs can take the responsibility for imparting training in Hindi to the employees
of the Public Sector undertakings etc. Separate classes can also be arranged specially for this training,
but in that case, the expenses thereon would have to be borne by the concerned corporation etc. The esti
mated expenditure was given in the annexure to the Scheme.

2. As regards the expenditure that would be realised from the corporations etc. for making separate
arrangements under the Hindi Teaching Scheme to impart training in Hindi, Hindi Typewritinga nd Hindi
Stenography specially to the employees of the corporations etc., it has not been decided in consultation with
the Finance Division that for availing of the services of a Hindi Pradhyapak or an Assistant Director
(Hindi Typewriting atrd Hindi Stenography) from the session beginning from July 1979, the following
monthly expenses will be borne by the concerned Undertaking ;—

Per Hindi
Pradhyapak

Per Assistant

Director,
Hindi

Typewriting/
Stenography

Rs. Rs.

1. Average Monthly Pay including D. A., C.C. A. etc. 1,207.15 1,519.25
2. L.T.C 301.80 379.80

Miscellaneous & Other facilities (25 per cent of 1)
79.75

A

3. Leave Salary 101.75
0

(11 per cent of average Pay)
36.25 46.254. Pension Contribution

(5 per cent of Average Pay)

Total Expenses per month

or approximately ..

1,624.95 2,047.05

1,625.00 2,050.00

The above rates would be reviewed every six months before the commencement of the new session in
consultation with the Pay & Accounts Officer, Ministry of Home Affairs.
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2. ftFT % tcTfT W#
468 X 12

5.616 5,616

5616

3. =^7TRft ^«IT

288. 16 X 12

3,458 3,458

3457.92

4. 160 720
o

5. ^irar^ird 480 720

21,206 33,038

?ro 7

TrarmcrTfawFT (if ̂rara^r) 10-7-79%^° 5TToH^ 11017/3/79-TToWTO (w) sTfwfHpT

:__ ̂ rr^rrft % ̂wrfTTff =Ft w srftrsrw ^ 1

WTTW WT^nr % Traiwff/f^Twf wrf^ swrw wf 17 19 7 4 % ̂ir?WJT wnrw w^it
fo-12047/49/73ff'^Vl 5|ft sft?; f^WPETT 5r,?rf | fwww wrrswf, WrM^ fw^'rwlr ^ET^rfr %
°h4-4ir<^1f ̂  ^ sTftr^TW ^ wfir w^ft wwl wt 1 wl^'H % "TTT- 5 w wf ̂rfj wwr wi
qf? ^ If iraTWW WT+lO WTf? % ̂nNlf^f ̂  ^ 5rf?l?TW ^ f^FW^TTT W W^TTT | I
5r1%5TW % ^ ̂ ejtwT # ̂?TT?ff ̂  ^ f^WT WT TNkTT |, ftwRi w esw^ft W^F^a'a
ftww, wrf? ftWT I 'fw ̂ wwwTfr wtwwT %wrw ww w ferr witt wr 1

2. Frnf wTf? % amwiMf % fww Mcf FT # ff^t, HT^frw wk wrw^Pr % w wftr^TW %
fwt ff'^ fwOT wPftt % wsf^T FT# % Ff# 3ft F'wr fwTTf wrf# # I^TT wrar | ft % fit # Ft^ twtt #
TTTWW FT % WW Tf f#W fw TFTI fF 5rf# 1^1" TTSFTTF WWFT tFf Ff?#t dl^H<lsf#rf jq-T^; WTfMt % WfTTF
f##FF ̂  WFT# TTTT FT# % Ff# FFTf, 1979# Fr^TW ft# TT# TW # W^af-cTa ^FW STTT fFt WTf FtpT-
fwfea FWf TfF FTTT f>n :—

' wfa

ftsfttf

Ffa afN=ti Fi4Moti
Ff-4l TTffTF/Fr^FFq-

f
1  wtMF wifwF #aa, #to iTo #to #to 1° wrf# 1207.15 1519.25

2  IF €\ #T FTFT wk wkmiT ( i 25 yFd'iiia) 301.80 379.SO

t 3 Fta #Fft (wtrra #aa ft 11 akwa) 79. 75 101.75

4  Q'!!H (=Hlaa #da Fl 5 ̂ Ri'da) 36. 25 46. 25

FF FfaWTf °FT 1624.95 2047.05

WF FTWF 1625.00 2050.00

FqWTF art FT Ff WFTFF % FFF wk TftTFTfl % Fr«r Fd-rfi y PctF.# % FIT, F# FF
TFTt^F fFFT Fr#m 1
o

% E^FFfT WTFft#
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3. Each Hindi Pradhyapak or each Assistant Directoi normally takes four classes a day. If their ser
vices are partly utilised (i.e. if any corporation etc. is interested in arranging for only one or two classes a
day), the expenses as mentioned above would have to be borne proportionately.

4. The employees of the Public Sector Undertaking will continue to be admitted free of charge, subject
to the availability of spare capacity, in the various classes held under the Hindi Teaching Scheme as per
existing ariangements.

5. The Hindi, Hindi Typewriting and Hindi Stenography examinations are held twice a year. Hindi
Examination are held in June and December and the Hindi Typewriting and the Hindi Stenography Exa
minations are held in January and July. In this context, it has also been decided that from the examinations
to be held in Decernber, 1979 and thereafter, the corporations, companies etc. will pay for each of their
employee the following fee for the various examinations held under the Hindi Teaching Scheme :

Name of the Examination Examination fee

I. Prabodh .. .. Rs. 20

2. Praveen .. Rs. 20

3. Pragya Rs. 25

4. Hindi Typewriting Rs. 20

5. Hindi Stenography Rs. 25

6. Examination on the conclusion of Intensive Training Course. .. .. Rs. 25

6. The above expenses and examination fee in respect of each examination may be paid in lumpsum
through bank draft or cheque. This amount will be credited under the head "Receipts head 065 non- adminis
trative services—C—other services other receipts."

7. All Ministries and Departments of the Government of India are requested to bring this O.M. to
the notice of the corporations, companies, bodies etc. under their control. It is also requested that a copy
of the orders issued in this regard may also be endorsed to the Department of Official Language.

8. This O. M. issues with the concurrence of the Finance-I Br. (MHA) vide their U O No 1902-WR
Fin-I/79, dated 5-6-78. • ■ .

[5.] Incentives to the trainees under the Hindi Teaching Scheme.

SI. No. 8

Copy of the Deptt. of Official Language (Ministry of H.A ) O M. No. E. 12033/33/72-H f
dated 26-4-74

Subject ;—Grant of Cash awards to the Central Government employees acquitting creditably in Prabodh
examination under the Hindi Teaching Scheme.

The undersigned is directed to convey the sanction of the President of the grant of cash awards on the
following scales to the Central Government employees—Gazetted as well as non-gazetted—for acquitting
creditably in Prabodh examination conducted from June, 1974 under the Hindi Teaching Scheme of the
Ministry of Home Affairs :—

Cash prize of Rs. 200 (Rupees Two hundred each) for securing 70% or more marks

Cash prize -of Rs. 100 (Rupees One hundred each) for securing 60% or more marks but
l

Cash prize of Rs. 50 (Rupees Fifty each)

ess than 70% marks.

for securing 55% or more marks but
less than 60% marks.
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3. sTTwrro ^nsTTTwrr srfM^ =^ ## | ?fr?: qf? f^r ̂  ?Tfftr^
( ̂rsiiw'rf? f^, ?nf^ srfM^ tr^qr^t ^ ̂ ^ |f)

^ 5^qT f^irr'RT'r# ̂  ̂mRr f ̂  |1tt i

4. ftr^TUT %?r£ft>T =q-^3:|t ^^rwlr ^ fecr^srrT |lr %
^ptott ft, ̂ ft gisrO ̂ ^^ff ^fe?rf¥JTr^r?rrTfHT i

5. ?fr^ffp?t m^Pr ̂q-^t^TiT ^if # 5>3rTT ft^r 11 ff??t ?tkf^?n^T
^  ?Tkff??t ̂ mrftrfq- ^qrtsTTiT ̂ snr^^t ?rlT f ftd^ f i

IF FFF F Ff ̂  Mf fFFT FFT | fFFFt, I^qfFFlf FTIf % Ft IFTFRt fFFWT, 1979 FFFT IF%
FTF ftFFT^ IF FltSTWi F t§F FF FT fFFFlf, ̂ FFfFFlf FTfl =it fTf FfrftlFR, Ft# %# FFFR idSH

^  v3 O

FFT ftFF :—
Flt^TT ̂  FIF q^taiTT

( l) FFtF 20 FFF
(2) FFtF 20 FFF
( 3) FUr 25 FFF
(4) ff^FTlfFF 20iFFF
(5) If^FtFWfFfF 25FFF
( 6) FfF Fftr^TF FTFFFFT % FTF Flt^ 2 5 FFF

6. FcFF Flt^TT % fFF FFFFF 5FF fTt cpO^IT FIF ufF ̂  IF F t# fiqpF FT FF JTTT flFT FT
F#FT I Ff ''TrfF IFtF |f 0 6 5 FWTF^ FFiq-Ft-F^F FFriT-5FF IFtl" WtFF? % FSftF FFT ̂  FTFFt I

7. FIFF FW: % FFt FFMF i^F fFFTFt F FFltF | Ff IF I^TfIfF FTFF ̂"t FFF fFFFFTFtF fFFFf,
FFFfFFt, fFFTFt FTfl %■ SFTF F F FT# I Ff Ft FFltF | ft? IF F^FFF F FTlt fllF FF FfFFt it tr^ fIf "FFFTFT
fFFTFFt Ft FFFtFTF I

8. Ff IFFfFF FTFF fFF-1 FFTF (Ff FFTFF # FTltF 5-6-1979 Ft Fo FT" fto 1902/FFF FTl/
fFF-l/79) ITTI FTFFfFfF%FTFn:qTFrit^."FTFTTfT| I

[5 ] %Ft flT«TF FtFFT Ft FFt^n^rf Ft FTF IFF FT ITtrFF? FtcFTfF l?F FFF^ I

F>F F'o 8

FJ FFTFF Fit fFFTi: 26-4-1974 15 FFo STIo #0 fo l2033/33/72-ffrFt-l Ht sfFfrrfF

fFFF :-ff7FtfF§TFFtTrFr#F!flFFFtFFfr^FF==®FITFT<TFrTFFTFtFltFFTFnxtFTFFTftFtlTtFFlFTTTFTT I
FF Ff FFTFF % ft^TF FtFFT % FFtF 19 7 4 F Ft FTF FTlft FFtF FTtFT F FF FTFf FT# FTF

tr^tF FTFFft FFFrftFt-"TrFFfFF cTFT FTTFlfFF-Ft PiH Pi Rid FT F FFIF F'TTFTT TFtfF FT# % pFF ^l^dHpd
^ FTFtft# F# FT fFFFfFT | :-

70 FfdFRT FT IFF fPfF FF FTFT FT# FT FcFF Ft 200 FFF (it Ft FFF) FT FF^F IFTF
60 FfFTlF FT IFF fPfF FFF 70 fIfFIF F FF FTFF Ft 100 FFF (^F Ft FT#) FT FFF IFTF
ff fttt ftf ft

55 FfFFF FT IFF FfFF FT'F 60 FfdW F FF FTFF Ft 50 FT# (fFTF FF# ) FT FFI IFTF I
#F FT'-F FTF FT
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Provided that :—

an employee who has already passed the Primary, equivalent or higher examination, conducted by
School authorities/Government agency or a Private Body, with Hindi as a subject or medium of examination

or whose mother-tongue is Hindi or who belongs to category 'B' or 'C under the Hindi Teaching Scheme

VIZ.—whose mother-tongue is Punjabi, Urdu, Kashmiri Category 'B' Marathi, Gujarti Sindhi, Bengal,
Oriya, Assamese Category 'C or other allied languages, will not be eligible for the grant of cash awards.

2. The cash awards will be sanctioned by the administrative Ministries/Departments of the Governmen t

of India and Heads of Departments under them if they have been delegated such powers, in terms of this

Ministry's O. M. No. 15/9/70-H.I, dated the 16th July, 1970.

3. In the case of employees of Union Territories the cash awards will be sanctioned by the Union
Territories administrations and expenditure thereon will be met by the respective Union Territories adminis

trations.

4. In the case of employees of the autonomous organisations, corporate bodies, public undertakings
etc., the administrative Ministries/Departments of Government of India concerned may suggest to such
bodies to introduce the scheme of cash awards on the same lines and sanction the awards themselves. The
expenditure should be met by those bodies.

5. The cash awards will be granted in addition to grant of lump sum awards to which an employee
may be eligible in accordance with the instructions issued in this regard from time to time.

6. In so far the employees of the Indian Audit and Accounts Department are concerned, these orders
issue with the concurrence of the Comptroller and Auditor General of India, who will exercise the power
of the administrative Ministry for the purposes of these orders.

7. This Office Memorandum issues with the concurrence of the Ministry of Finance, vide their U.O.
No. 2193-HF/74|dated the 2nd March, 1974,

8. It has been decided by this Ministry that from June, 1974 examinations, the Prabodh examination
will be conducted by and the question papers therefore will be set by the Regional Officers, Hindi Teaching
Scheme, by rotation. Thus there will be common question papers for the examinees throughout the country.
The Regional Officer conducting the examination will arrange that no teacher will be allowed to assess the
question papers of his/her trainees.

9. It is requested that the contents of this Office Memorandum may be brought to the notice of all
concerned.
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fspFT ^ ?rfw^rTOT ?n ̂  ̂R^trrft srt ?rl" ^r^f)" ?cn: tt
mift# fwTir % ^ ^iftaTT ̂ rTrsq-fr T|tfr

qTf^RT^JTT^-wmfffft-^iTT^f^ tV^tt %?rcr>r 'VqT"T" ̂it #^rwr 3T2T?cr Rr-r^ttti^-
wm "f^^, (^ 1,), #wr, ̂fqr, ?Twrift (srit ̂ r) a-^r ?r?!T ?ffPcrer frrfTT
^ ̂  'WS' "T^t^K mH ̂  Hra 1^ I

2. # 'Tsp? wTCf % $nmrf^ /f^^Tlr ̂ «rr ?Ta^ f^^rwlr % ̂rsTsff grir, jrf? I'^r
ifiT^%?rRhi i6^5?rrt, i970%s7PTf^ irm ̂iitt is/g/To-f^o-i % ̂T^rgr?: -^X
tqls'd fViM ^TPEPT I

3. ?fw 5TTftRT % TiNrMt ̂  7rr%ar «tXt % ̂r^rre-Xf ^rrr ?XrfcT T^pt JTf^ff

TT WRIT ^fwftrcT ¥W ?IT%W % Wm^TWf WRT WfW fXwr WTWWr I

4. tWFTW ?iW5Wii, fWT fWWTWf, ̂TTPRt ̂ 3^ ̂TTfw % ̂WWTfTWf % Wf^ W % XwRtW WiTr^TpTT?

/fwWFft ̂  WTf|w W Iwwwf ̂  ¥fnw W fT? W TtI qXwwr ^TW TTISTR T': WTiT "tt^tttt:
fWW I ^nWW^TRT sqW^r4+lXl WRT WfW fXWTWTWTWrrffW I

5. ww^TR^ ̂  'TTm^f %?r?rTwrf^ wm fww%f5Tw hww XXrww-H-wT'RwrTtfXw

ww^nw^ff % ismrR ̂iNrCt wrw f i

6. 5r^ wwr ̂ Rcftw ̂  "RtOT ̂  f^Twf % ̂WTfrwf WT #wsr |, w srrw^r wrw % fXwwTr wwr
^ Hfwfw #WRtf%wwTTt f FT^rrw^ff % snrXww^^ 5r5Traf^ wwr^rw qft^rfTwqT T^r wXtiTT^JT i

7. +TwiH^ ?rrrT qrt diO^ 31 wwwrl", 1974 qft ̂ r^nfrFw? ffjairr
3448l/73-fo-II(q^) % 5TWWR WTTt WT TfT I I

8. ^JTWRTErwwf wwfXwrlf^ww, i973%wrw wwtw wift-WRt f?r«T<ir wtw-rr % g^wlw
TrfWrfW wm ̂  WTTTTft wwT % srw-tw ̂  wrft-wi^ t w^t ̂rfdrwrrfr wwntw 1 >r^ w
qftsTTfwwf % few iTcf, mM w^-qw fXr 1 #w wt# wfeqrRt wrw tX ̂ ww?wr fe qftf wt
3nw JTfererifewf ̂  w^c-qffeqnTff wrw w qR 1

9. wwdtTlfefwqwwi^aTrTqjtwwt wwfewf^swrww^rrwr wrtr 1
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SI. No. 9

Copy of the Deptt. of Official Language (Ministry of H.A.) O.M. No. E.12033 2/74-H.I/0.l.(D)
dated 2-4-75

Subject -.—Incentives to the trainees under the Hindi Teaching Scheme—Grant of personal pay, equal in
amount to one increment, to the Central Government employees on passing Hindi Prabodh
examination where such course is prescribed as the final course of study.

The undersigned is directed to convey the sanction of the President to the giant of personal pay, equal in
amount to onejncrement, for a period of 12 months to the Central Government non-gazetted employees,

cro/ r jxwaxci.c CW CJIV vjwvcimuciIL JLUll-^a,Z.ClLCU CIIIJon securing 55% or more rnarks, m Hindi Prabodh examination conducted from December, 1974, exami
nation onwards under the Hindi Teaching Scheme where such course has been prescribed as the final course
of study m terms of this Ministry's Office Memorandum No. 3/18/68-H.I, dated 21st September, 1968.

2. An employee who has already passed the Primary (V Class), equivalent or higher examination,
conducted by School authorities/Government agency/Board or a private body, with Hindi as a subject in any
form or medium of examination or whose mother-tongue is Hindi or who is holding a post for which know
ledge of Prabodh (Primary) standard has been laid down as an essential qualification for recruitment/
apporntment, will not be eligible for the grant of personal pay on passing the Hindi Prabodh examination.

3. The personal pay will be granted in addition to grant of cash award/lump sum award to which an
employee may be entitled in accordance with the instructions issued in this connection from time to time.

4. The personal pay will be drawn with effect from

(1) the 1st of the month succeeding the month in which the results of the examination are declared
by the Regional Officers, or

(2) the date on which the normal annual increment falls due after the declaration of such result
(which would mean one advance increment over and above the normal increment).

whichever date is elected by the employee concerned. The option will be exercised within a period of three
months from the date of declaration of the results. The option once exercised will be final. In case of a
Government servant who is on leave on the date of the declaration of the results, the period of three
months will count from the date on which he joins duty after return from leave.

5. The personal pay will be sanctioned and drawn in the respective Ministries/Departments/offices
and the expenditure on this account will be borne by them. / ^

6. In so far as the employees of the Indian Audit and Accounts Department are concerned, these orders
issue with the concurrence of the Comptroller and Auditor General of India who will exercise the powers
of the administrative Ministry for the purpose of these orders.

XT Memorandum issues with the concurrence of the Ministry of Finance vide their U ONo. 1405-E.III(A)/75 dated the 3rd March, 1975.

8. The contents of this Office Memorandum may be brought to the notice of all concerned.

SI. No. 10

Copy of the Deptt. of Official Language (Ministry of H.A.) O.M. No. 12014/2/76-0.L. (D) dated
2-9-76

Subject -.—Incentives on passing the Hindi, the Hindi typewriting and the Hindi Stenography Examinations-
Consolidation of orders relating to the grant of Personalpay.

In supersession of the orders issued so far on the subject noted aboye, the undersigned is directed to
S'"' of Pay, equal in amounUo oS taereS to a

tn 2 months, to the Central Government employees, on passing the Hindi, the Hindi Typewriting
SoSng^condftS^^ Examination of the Hindi Teaching Scheme, subject to the fulfilment of the
.  (d) Examination The personal pay shall be granted only to those Government emploveesfor whom the Pragya course has been prescribed as the final copse of study ;
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g-0 9

TTSTWErrf^nT %ferR) 2-4-75%^o 5fTo i° 12033/2/74^%0-1/TTo mo (^)

fg(?ir f^r^iT ifr^rnr ̂  ?rsftn srf^^F^riff ^rsmrn ^ snft^ ^ srf^ir
qr^^i ̂  ^ ft;q"i n^rr |, ^"t sr^tsr •rra' t?:
inn ^ $nn 5r?Tn ^'InT I

?.?r iT^ToPT iMS^P^omo g-'o s/is/es/f^o-i ̂ sq^rmx^liEiwtsrqTsq:^
^ srit^r^r ̂  ^rs^nFr ^ Ftsrffer ferr mrr |, ̂r ff i%§T'T 'T^jfiTT ̂  ?TsftH' .fen^, 1974##

moft %fr sr^tsj Tflm #' ^ ̂TTTSTTf^ ̂JT^TTfwf ̂ 55 ?rf^ 5!T'^ qT 1 2
^ ?r^flj ̂  i%tT i;r^ ^ Trfw qiT ^ ^ +<.>1 ̂ r

fmt I

2. ?f5rRTFsRTRl/i'^Rn'Ft m iT ̂ twrI ̂?«rr §:rt ̂  Tf (qfm s)
<sm mRiST m ^3^ TTtOT 1^ «ft ̂  ̂ f^ir ̂  ttwit w q?l tr mm f|Rf
it m "R qmr qr^ ft r ft'fiw ̂  f^rcr 5rq^?7 (ar^Rt) rx m ?rR 91rr ̂rfcn ̂  mr ̂
fnsrfPR ft, ̂  a"?tar qrtm tr qrm r ^ qtt ^ f^Tir tr ?rff ftm i

3. af taPkiq> rr ̂RRx/rTqnrR jtrr ̂  wMtR ftm ̂  ̂ fmr Rrmft w rst ̂  ?rmr
mW R RKt T? $R^1r ̂  5nT¥R TR ft I

4. af taiRq'; +4m(1 mm mftmt 4^ t || cnflm # fen mtrm :—

(1) watn nfsRnfetf mm Rtmram ntfer qmn q^t fefe ̂  a'R nfe mn nft4t qtt qfqft fnfe n, m
(2) mr m^'fe n tfer mfei qtt tOwfr ntferfet mq-^ m? mrnm mfeqr tmr-ffe qtt mftm

7^ I (' t%7R mr^R mrnm #mr-^ ̂ tr nfer tmr-ffe ftm) 1

TTtmqm n^tfer f^ q^t nRtm n nftn qtt qfen ̂  nf Irrt fen ̂ih^ii i mr fen mn feqimr nfen
ftm I qfe RRTt qrnmttq^mqjn ntferfti ̂  qft ̂  r ftnt mr nm# n 7f itn nftn qn mnr mfti
# fen nfen, fen nfem n nf ̂  qf m? ̂■Rt r nrar 11

5. tnfeR tmr nifer nmnnlf/fenfe/qmrfertf rm n^q; nk nm fqmr nrmn w ̂  R nt m# f>n nf
Rff mmwr femff qmrfeft srt qfn fern mrnn 1

6. nft RT rnmftn n^m-Rtm nk nmr fernn ̂  nfemfeff qn nnn |, n nnmr mmr # fefeR n«n nfr-
^gr^crft^ ̂  nfnfe n mk fei^ nr Tf f, nt nn mfenf ^ nk n wnffeq^ nrnmr # nfenft qn Rftn qfei 1

7. 7f qRtoR nm fkr nnirnn ̂  mfear 3 mm, 1975 ^ qmrafer nt^no i405-f III (t^) 75 n it nf
nfnfe n nkt fen m Tfr t '

8. 7f qnnfer nm nnt nifent ^ rft n mrm mtr 1

^0 no 10

TRmmfenn (nf nmmEr) %fenqj 2-9-7 6 %qiTo mo 12014/2/76-mo mo(st) nfhfefe
feR:-ff?it, ff^it jrffeT ntT ffmt nrwfefe qft nkmfe rnn q:mr r at^nrfn—mrfqnq: inn m^nt mint

qiT nnfen fern nnn 1

tjrpf^n fenr r, nn nn nrit fe^ 'r mint qn nfeqam qnn nn fenfefer nnl r feit femq iifeni n
SRPR qft mn nfet fffe, ffmt n^fmr nk fffe qmrftrfe qft Rtnmf qft qm qmn r, nfen nwm n q.4-qir<4t qft
12 nftn qft nqfe ̂  ffet '^q^ tmrnf^ n rrt mftr qn mrfqnn mnr in n ffe; rnnrfn ̂ rm it nf qft ^pnr
77 qn ftrmfr fnr i :—

(1) nnr Rtnr—tafe* imr nmr mft y<+i<t qfeqrfmft qft fim nrw, ffefe fntr, am q 157^7,
qr^ann n mr n fentfmr fen nn |;
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(a) To the non-gazetted employees, on obtaining pass marks in the Pragya Examination;

(b) To the gazetted otBcer, on passing the Pragya examination with 60% or more marks.

Provided that an employees, who has already passed the Matriculation or an equivalent examination
or a higher examination conducted by a Board or a University or a Private Body with Hindi as an elective,
regular, additional cr optional subject or as medium of examination, or an employee, whose mother tongue
is Hindi and who can express himself well in Hindi, or an employee, who has been exempted from the in-
service training in Hindi, will not be eligible for the grant of personal pay on passing the Pi agya Examination

(II) Praveen Examination—The personal pay shall be granted only to those Government employees
for whom the praveen course has been prescribed as a final course of study :

(a) To the non-gazetted employees on passing the Praveen Examination with 55% or more marks;

(b) To the gazetted officers on passing the Praveen examination with 60% or more marks;

Provided that an employee who has already passed the Middle (Class VIII) oi an equivalent or a higher
examination conducted by a Board or a Private Body with Hindi or with Hindi medium or an employee
whose mother tongue is Hindi, or an employee, who is holding a post for which knowledge of Praveen
(middle) standard has been prescribed as an essential qualification for recruitment/appointment or who
has been exempted from the in-service training in Hindi, will not be eligible for the grant of personal pay
on passing the Praveen Examination.

(3) Prabodh Examination—lh& personal pay shall be granted only to those non-gazetted Govern
ment employees for whom the Prabodh course has been prescribed as a final course of study and who pass
this examination with 55% or more marks;

Provided that an employee, who has already passed the Primary (Class V) or an equivalent or a higher
examination conducted by a school Authority/Government Agency/Board or private Body with Hindi as a
subject or as medium of examination or an employee whose mother tongue is Hindi, or an employee, who is
holding a post for which knowledge of Prabodh (Primary) standard has been prescribed as an essential
qualification for recruitment/appointment, or who has been exempted from the in-service training in Hindi,
will not be eligible for the grant of personal pay on passing the Prabodh Examination.

The gazetted Officers will not be granted personal pay on passing the Prabodh Examination

(4) Hindi Typewriting Examination—The personal pay shall be granted to the non-gazetted employee
on passing Hindi Typewriting Examination;

Provided that an employee, who has already passed a test in Hindi typewriting or for whom the training
in Hindi typewriting is not obligatory, will not be eligible for the grant of Personal pay on passing the Hindi
Typewriting Examination.

(5) Hindi Stenography Examination—The personal pay shall be granted ;

(a) To the non-gazetted employees, on obtaining pass marks in the Hindi Stenography Examination;

(b) To the gazetted stenographers, on passing the Hindi Stenography Examination with 90% or
more marks;

Provided that an employee, who has already passed an examination in Hindi Stenography, or for
whom the training in Hindi Stenography is not obligatory will not be eligible for the grant of personal pay
on passing the Hindi Stenography Examination.

2. The Stenotypists and Stenographers (gazetted as well as non-gazetted) whose mother tongue is not
Hindi will be granted personal pay, equal in amount to two increments on passing the Hindi Stenography
Examination. These increments will be absorbable in future increments of the concerned employees, who
will get personal pay equal in amount to two increments in the first year, and after absorption of one incre
ment in the second year they will get personal pay equal in amount to one increment only. In the ca^e of
gazetted Stenographers, the condition of marks would be the same as in para l(v) {b) above.
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(^) ̂ <NHr^d MIRjJt ?T?r TftSTT IT Tm ̂  STO^TT;
(sr) ^MMTdd +Hdir<iif ̂"t, 60 srfdw irr ^ ^rrir trt i

.^PtiH wnNrft ̂  tt ̂ 3^ ^it Tft^rr, ?tt, fgwfkgMq'm snft? ?f?^T
t, ^PdR^d HT t^rf^ 1%qTr ̂  ̂  f, JfT HTSJTTr ̂  ̂q- ̂  w w # ft, ?rsT^

<t>H-diO q?r wwrqi| d'^rr f^qrcf ̂  stq? ̂ rttt ̂  ^rq^ar |, ?r«RT
# wqrT^irf^§m ̂  ̂  Pr^ |f t, ̂  rw TdOT m ̂  qr dMRd+ qr^ ̂  jrfli^Rt

Tflf ̂ TRITT ̂ nTTTT I

(2) 5r€PiT qffOT—diiPtd^b ^3^ ̂ RqiRt qnNrPnff q?r ferr f^FT^ qiM^ir
?fPnT qrsT^ ̂  ^ Praffcr fq^rr w |:

(q?) iKMHldd qnNrixiff ̂ ^55 nPnrq' tt srfaq? qfqi' qrtOT q'Rf q?^:^ qr;

(1) <Nqrdd d'O-diRql" q?t, 60 qPr^RT ur ?rRiq5 qf^ ̂ q^r q#ir q^^ qra" qr^iq qq 1
Hf^ftwqqf=qTfrq,fq^qtt, qrqTqqqqft HFrrsnr qffqfPrfeqr (q^sTT-s) qr qqq>5T

qr qq% qft^rr, ^ ̂q q ^ qrq qr qrsqq q qtq t, qr fqqqrt- qiq^mr
f^|,qTq>^qqqqq:qqqqF:q:frt,f^qTq^fqq|%^Pq^q#q (Pri%qr) ̂  qqr qrr wrq qrqqq^
qpqqr ̂  ̂  q fquffer^^, qqqr ^ qqiqqqftqqfqsrq q ̂  pH-dl f, qq qqlq qft^q qtq
qirq q^: d^Pkiq? qqq qrq qq qfirqr^ qff qqin ^qr 1

(3) q^q qftSTT—dqptdq' tqq qqq q?ff qrrqqfqq qrqqft qnrqifqqt q^ ferr qq^qr, fqqq^ qqfq
qTsim q1^ qrs'qqq ̂  qq q fqqtfqq fw qqr |, qpr ̂  ?q qftsq qt 5 5 qfqqq qr ?qq qfqqr qq
qqr?: qrq qrqq f 1

^PtiH qnNrCt q, qTPrqq^/qqqq^ qfirq^qr qlq, qr qq; qwrP q^rr q?f qr^qft
q^5rr qr qqq qqqy qr qqq qft?q fq^ ̂  qq q fqqqqqiq, qrt^^qrsqqq,

qrq^l^qrfqq^ qTqqrqrf^^t, qrqt^ qqqqqqqqF: qxqqfqrfqqf^#fqir
f^rqt qq qqtq (qi^qxt) ̂  qq? qq ?nq qfqqiq qq ̂  qq q Prqtf^ ft, qqqr %qt q qqrqqwfq
srfqT5rqq^f^|f Cfqqqq^q qxtm qrq qxq qx, qqf^ ̂  qrq qq qfw<t qff qqiTT qqrqr I

xNMlgid q>4qir<q"l qpqqtq qxTOT qrq qxq qxqqfqqwqqq q^ 1

(4) aiirqq—^f^qiffqqqrtqTt^qqrqqrTqqrqqxRrrf^qqTqrfiTff qrtqqf^qqqfeTTqrqqi 1
^qrxt q qfqft qiffqq qP qttf qt qxt^ qrq qx qt |, qqqr

ai^ft|4| ̂  qfwq ii(ddiq qft |, qq ff^^ xnfw qxtsrr qtq qxq qx tqiqqqr %q qrq qq qfqqqxt q^
qqin qro^qi 1

(5) ff?^qr#rfq—

(qr) qrwrf^q q^Nrfx^ft ff?^ qrqf^ qrt q^^r f qiq qqr qrxr qxq qx ; ?fk
(^q) 'CNtidd *iii)i(d(Mqit" qrt 90 qfqqq qr qfqqr qqx ff'^ qwfqi^ ̂  q^^ qiq qxq qx tqfqqqr

qqq ferr qiw 1

qppq f^qrqqrxtqqfqfTrff'^qTqixfqqpqxt^nqiq^lqqqTf^rqqrfqr^ff^^qTqrfqfqqq
qfqr^q iMfddiq' qft |, qq ff'^ qwfMq qrt qxtOT qrq qxq qx qqiwqr qqq qrq qq qUrqqxt qft
qqiTT qrw 1

2. qnsifdfq+l qtr; xxqtxT^f^xqt (xxtqf^ qqr qxrqqf^, qtqt) ̂  qrq qqqr ffr^ qft ff^
?rrqrf^#q^OTqrqqxqqTq>^qfe^^ ̂■xqqxqqfqqqrqqqf^qi^ iqqddir^^i qr^^ddd/^ql'qP^
snx^ I ̂ q qqfqrxt qfx qq qt qqq^ ̂  qxrqx, qqx qq qf^ %Tq^ ̂  fqqr M qrq qx, qqq ̂  qqq^
qr qxrqx qqiqqqr qqq qrxr qx q^ i xrqqiqq qrqfqfqqrt ^ qq^ ̂  qq qxr—i (s) (i) qr qqqx ̂  ftqt i
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3. A Government servant to whom personal pay has been sanctioned for passing the Hindi, or the
Hindi Typewriting oi the Hindi Stenography Examination, may forego the same fiom a day of his choice,
if it results in some monetoi*y loss to him. The Government servant if he so desires may otherwise also
forego the incentive from a day of his choice without assinging any reasons therefor. Tn both the cases he
will have to inform his office in writing. '

4. The personal pay will be granted to the concerned employee with effect from any one of the follow-
rng dates of his choice ;—

(fl) the first of the month following the month in which the results of the examination are announced •
or '

{b) the date of annual increment which falls due after the announcement of the results of the examina
tion. (which would mean an advance increment over and above the normal increment).

The concerned employee will have to exercise his option in this connection within a period of three
months from the date of the declaration of the results. The option once exercised shall be treated as final
If a Government servant is on leave on the date of the declaration of the result, the period of three months
will count from the date on which he resumes duty after return from leave.

If a Government servant does not exercise his option within a period of three months from the date of
declaration of the result of the examination, it will be deemed that the concerned employee is not interested
in the persona! pay. No personal pay will be granted to such an employee. In special circumstances the
administrative Ministry/Department of tire Government of India concerned should themselves take a decision
for extending the date of exercising the option on the merit of each case and no reference need to made to
this Department.

5. The other terms and conditions regarding grant and payment ofthe persona! pay will be as under
(1) The personal pay will be in addition to the grant of cash awards and lump sum awards, to which

such employees may be eligible in accordance with the instructions issued in this connection
from time to time.

(2) The personal pay will be granted only to those Government servants who pass the prescribed
examination within a period of 15 months of the completion ofthe course. In respect of the
employees who pass the examinations as private candidates without undergoing regular training
the period of 15 months would count from the date of their first appearance in the said examina
tion.

(3) 111 case an employee passes the Hindi, the Hindi Typewriting or the Hindi Stenography Examina
tions simultaneously or in quick succession, personal pay should be granted to him sepaiatelv
for each examination. Personal pay for the second examination should be admisWble after
completion of a full year after the grant of the first personal pay and it will also be for a period
of 12 months. ^

(4) The post, which a Government servant was holding on the date of announcement ofthe result or
on the date as given in the option exercised by him, shall be the post in which the personal pav
will be allowed to him. ^

However, in the case of Lower Division Clerks, who are promoted as Upper Division Cleiks during the
period of their training in Hindi Typewriting, or after they have appeared in the Hindi Typewriting Exami
nation but before the results are declared, or after the results are declared but before the date they start draw
ing the personal pay, the personal pay will be granted at the rate and for the period they would have drawn
it, had they not been promoted as Upper Division Clerks.

(5) An employee, in receipt of a personal pay in a lower post :—

(a) On being promoted from a non-gazetted post to a higher non-gazetted post, will continue to
draw the personal pay at the rate and for the period he would have drawn it, had he not been
promoted to the higher grade;

(h) on being promoted from a non-gazetted post to a gazetted post, will continue to draw the
personal pay for the remaining period only if he would have drawn it in the gazetted nosf
however, the rate and the period would be the same as he would have drawn it had he
not been promoted to the gazetted post. '

A lower division clerk in receipt of personal pay on passing the Hindi Typewriting Examination on
being promoted as Upper Division Clerk will also continue to draw the personal pay at the rate and for the
period he would have drawn it, had he not been promoted as an Upper Division Clerk
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3. TT HTfPnT ifT TmrRTR" ̂  "tt?t tt ^
^  I, ditlw # ̂  =^, ̂  ̂5tf 11 ^"tf ̂ irtRlqf? ^ r^r

sFTHTTr Is ̂  ''I sflc^i^H, arft'i ̂  ̂  ^1? 11 CWr ̂  ?T^«5wf # ^ ?TqH ̂ rnrfM ̂
ferfw ̂ T #' ^"Wr I

4. 4'ti'r°fd4> t^?r ̂  f^^r'tfacT ̂ nr^fra^ ^ aixW =fT ?r%?rr |:—

(1) f^RT qffOT^ i;>rTI, ̂3¥5F ?TW ^ arflTf ?iw
( 2) Tfr^'W ^ al? #'#RT^ ^ dlO<9 # (fsRRT »idd«( aWRT

dd44/5 ̂  ?rr«r ?rfiiTT t?mfe |) i

?f^£RT +<ldid ̂"t ^T r=i+(?4, irrsTr^RT wtfw# mxhi ̂  #fr ̂ rfr# ̂  ?Rftr ̂  ̂ftcR, tar ftar i
I^itlslK (qiq'i tlWr Id^tieM fd'n dMI ̂ Ndl I 4f^ ?faf^l%' ̂ nr^TTf H >HlT^d ^ ^ TT ̂  ̂ did
^ ariRT dl<l<^% PtTT ̂ IwjlT, dtft% a" ar? TT =Hldl 11

Iff? ipff d<+i<t ̂'T=?Rt iff^rr ̂  qfcuMHl' ̂  irTferfW^fft difl<a # ?Rfsr ̂  ?f?t ?iw fawr ?■ ?
I ̂  diHdl'O' ?ft ?ftt ddRddi td^T 'Faffd' fefT

^1T I qi^irf^qf #?Rfa^a'5Tra1^iTWMir/f^^'T PddieM ?? di<l<a ?5Ta $ f^^wfer diddlRdl ^ fT
^R?? qr f3^ ir'n"-?Wf ^"t s#t t' ^ i w ̂  ̂ W l^rwr? ?il flr^ aff ^ri^^irw iff! 11

5. t'Mfkl+ qR? ̂  ^jfR ?rlT ^ ^ STR 5RiTT ^fift :—
( l) tirfad^tcR ta"aaf? 5t#TT#lTtr^TO 4jIdr<ad |1irf fsR# -diddi0Rtfr Iff^?rT??ff

^ ilddK "TTW f I
s5 ^

(2) tiffaaaf tdR qrq' ^ f^ +qdi<i aff qrsirsfR Irtr ̂  ̂ rqw ft# ̂  af? fralfiR Tft?n 15 irft#
q# ?T?1lr ^ ^ qr^ afT#tft#t i Rt aRRKt fwar fdafifd srftrOT" ̂ 'PRt w t qTi"?rr ?# f, ?k
#' 15 Tfi# a# ?Rfa qf#f ̂  qft^ # ̂ rrfw ft# a# drftf# f##t 5fTQ#t i

(3) #f a##Rt, ffRtCTffrq ifT ffR#?rr?rf^a#T#rOTi'^af?fTq?TirqTq;ar^a7?c!;af, qr^aRRf, ̂ q^af
qft^n TRf aR#' ar, aranr aRra tafaaa? #aa faar rtt^ i afaft'Tfterr^ ar? fer# ai#' tafaaaf #crt aft
afRftr 5#t f"t# ar farCt aft?rr ^ ##a # tafaaa? taa faar anaar afk af #f a# 12 a^ ̂  i%fT ftar 1

(4) aranrtaRRRta# a?aatafaaai#aafaar t#raa?araf art^nwatfaa ft#^di{l<a a#
ar araar faw arftw ̂  fwf^ ddd aafaaa? a## aa faatW faar ^ 1

aiR^ arar #'"at fMaaf, ̂  aa# ffRt di^Fsd ^ afa^ ̂  a#na, aaar ffRt sr^faa aft art^rr a as#
a aia a#?: aft?rr afwra faaw# # af#, araar art^ afar faa^r# ^ ara aai^ aafaaaf aaa #aT ^ aa#
aftarftia a af#, #"# fafaar ^ aa ar aataa-f# ai# f, a^f ffRt arafaa art^TT ara aa# aafaa#
aMT aafad'a' aa# ##t at aa ak aat'aafa ̂  far# aa f##r, aff ##a '^'fafaaf ̂  *#? 'aa aatW
a ft# ftafa faaar | 1

(5) ataafaiatafa^ aaaaaafaa^aaaarafrt, af
(a?) i:^4f<Nardd aaafaa^Mf-NaTdd aaaaaataaftaaa, araftaaaaa^faa, a#aaa wtaa#t

aafa ̂  aafaaar aaa arar afar at a% aa aa aataa # f"fa f^rfa a f#ai#T 1
(fi) iKNafdd aa # aiaafaa aa aa aa"taaft# aa, fatf#'araTaafaH+ aa# a#arat$aft'<t3aft faaf# #

araft aaa ̂  fartr fa^ar afa f3# aafttrar aaa aiaafaa aa afaffa; faarar 1 aa^ aafaaaf aaa^^
aa ata aafa a^ ftat, at aafaaarfaarrat ̂ 'aatvia-a ft# aft-faafa #' tfat' 1
frar aaa ̂  fafaaf, at ff?at arffaa aft aat^rr aiar ara# at'^a#Pf#+'aa# #T#f 'afa tff •^, 'af g#a

#"ift fMaar ^ aa aa aatara ft ai# aa at, arat a# a#a'%' f^, a#t aa ##t 5^% ^
f#TT aafaaa? aaa arar afar ftra aa aa ak faa^ a#fa '$ "af ^irft Ma% ̂  aa aa aataa
a ft# ^ fkia a aiar 1
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(6) An employee mentioned at (5) above, if reverted to the lower post, will continue to draw the per
sonal pay as he would have drawn according to his option, had he not been promoted to the
higher post.

(7) An employee, who has been granted personal pay while holding a higher post, will, on his rever
sion to the lower post, draw the personal pay at the rate equal to his increment in the lower post
for the period he would have drawn it in the higher post but for his reversion, subject to the
condition that the total of pay plus personal pay shall not exceed the maximum of the scale of
the lower post.

(8) In case an employee has already reached the maximum of his grade pay, personal pay, equal in
amount to one incrernent, should be granted to him for a period of 12 months or till the employee
is promoted to a higher grade, whichever is earlier.

Similarly, the non-Hindi speaking English Stenographers who have reached the maximum of their
grade pay on their passing Hindi Stenography Examination, will be granted personal pay, equal in amount to
two increments in the first year, and one increment in the second year. But on their promotion to the next
higher grade, they will cease to get the personal pay.

6. A specimen of the declaration form, required to be filled in by every employee, for the grant of per
sonal pay, is enclosed. On the basis of the particulars furnished in the declaration form, the eligibility for
the grant of personal pay shall be decided.

7. The personal pay will be sanctioned by the respective Ministries/Departments/OflSces and the
expenditure on this account will be borne by them.

In the case of employees of the Union Territories, the Personal Pay will be sanctioned by the respective
Union Territory Administration and the expenditure on this account will be borne by them.

In the case of employees of autonomous organisations, corporate bodies, public undertakings etc. the
administrative Ministries/Departments of Government of India concerned may suggest to such bodies to
apply the scheme of personal pay on the same lines and sanction the personal pay themselves. The expenditure
should be met by those bodies.

8. In so far as the employees of the Indian Audit and Accounts Department are concerned, the Comp
troller and Auditor General of India will exercise the powers of the Administrative Ministry for the purpose
of these orders.

9. The contents of this Office Memorandum may be brought to the notice of all concerned.

ANNEXURE

Proforma for consideration for the grant of Personal Pay for passing the PRABODH/PRAVEEN/
PRAGYA/HINDI TYPEWRITING/HINDI STENOGRAPHY EXAMINATIONS and the EXAMINA
TION CONDUCTED AFTER THE INTENSIVE TRAINING COURSE.

1. Name of the Employee/Officer in full (in Block Letters)

2. Designation

3. (a) Gazetted/non-gazetted
(b) Class

(c) Whether declared "Operational"

4. (a) Full address of the Office
(b) Name of the administrative Ministry/Department

5. (fl) Are you an employee of
(i) the Central Government
(ii) any Union Territory/Administration

(in) Corporation etc. owned by the Central
Government. ?
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(e) (5)

(7) IMt ̂  ̂i'NTtt ̂  ^ 'T^ T^ 'TT, ̂ 75^ ^ 1^ ^ ̂
?r^ # finr fir^RTT 7:|TrT, ^ tirf^ ^ ̂ ^ ̂ ̂ ^

fWt^ ^3T>T^^q^^qrFmPT^^rfawr^ ^pn 1
(8) qnNRt srrq ^ #cr ̂  ?rilR^ tt qfq ̂  ̂ ̂ ^ ̂rrar ̂  ̂  ̂

i2TTre'^t?mftr^,?iw^cR7qiqnT^^^^'T^fr^^aqTfeTr^m.'ii 1

^Ftqqnr, ̂mtcR^t'srfaiwrqTq^

qft "Tdsn w qr^cq TT, tcTT qi^ ^ qcpw^ ̂  Tifw ?fk q# ^ qcrqqfe ̂
Tfftr ̂  qrrqT ferr qnnrT, qq^q ̂ 3qq?t qq qr qqt^ ft qqt qr, ̂  tI qqf^ ̂  ftr^ ̂
ft qmrqr 1

6. ̂ qqntrtqnT5Tm^m^^q?w>r'inqqq!Tqw#^|5fttqf^^qTqqHq^qqTqTftq7tqq7TTftqT i
wtqTT q?r q qq fq^rq ̂  qrarr qr qnfqrft ̂  qqfqqqi qqq ̂  qrqqr q qr*, q fqqq fqqr qiqqr 1

7. qqfqqq qqq qqfsrq qqqi^/fqqrqt/qnqtq^ ittt qqT fqqr qr^qr sflr fq ## qq qt ?iq ftqr qf
;t(^Hq1'/fqqrqf/qqqfqqf snr qfq fqqr qTf'qr 1

qq Tiwf ̂  q)4qir<q"l q qqsr q qqfqqq qqq q^ ̂ qtffq qq Tiqq ̂  q wrq^ un ̂  qrir^ qf^ fq q^
q |5rT sqq qqf^ Trsq 5^ ̂ qwrqf qm qfq fw qnrqr 1

^qqw:t,f^,fqqqqf,qw^q?rqlrqi^^qqqrf^^qiTqqTTqqTqrR^q^qqrqi^ qqwft
qtr fqqrqt q^t qrf^ f% q ?q qq^qt, fn+i^t qrfq qtt ̂ nq q i% q qqf%q!' tqq qq qtqqr ̂ qt qw: qq qrq q^ qlr
gTiqpK ?qq I ^qqqff qf^r qqaqt fqqn^ qilq ir^ q|q ̂ qr qn^ 1

8. qft qq^ qrqftq t^iT qft^q qtr qqqiq ̂  qfqqnftTff qq qqq t, qirq ̂  fqq^ qqr qfrq^ qftsrq; iq
?qrq?ff ̂  qiq q qqnqfqq? qqraq q^t qrfqqqt qq qq^ q^rq 1

\S

9. qf qqqfqq^Tqq q^qqfqqt ̂  sqiq q qPTT qiq I

^jqqrqqj
>9

fffqt fqsrqr qtqqr ̂  qqtq qqtq/qqtqr/qw/ff^ srlfqq, qmf^ qft^q qqqr qfq qfqsrq
qjsqqq # qrq qft qrq qwt q^sn qiq qr^ qrtqfqq^ qqq qiq ̂  f^ir fqwnq qqq 1

1. q^ qrq {m^ q^rff q)

2. qq

3. (q?) qrqqfqq qr ̂ RTspri^
{js)

(q) qqr qqqqrt qqi^ qqhr^qtl^ fw qqr 11
4. (q?) qnqtqq qq qm

(?i) qqrai^ qm^/fwq qq qw

5. (^) qqr qqq-
(1) qiqq qqqqq: ̂
(2) ̂  ?nf^ ̂/qqqqq ̂
(3) qnsT qqqqq ̂  tqq^qr^ iWt fqqqq qrfq ̂

qqfqrd | ?
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{b) Whether your Office has been declared an Industrial
Establishment ?

(c) Do you belong to work-charged establishment ?

6. Accountant Geneial/Accounts Office concerned in whose
books salary is adjusted.

7. Date of birth

8. Mother Tongue

9. {a) Name of the course prescribed up to which you
are required to be trained ?

{b) Is tiaining in Hindi Typewriting or Hindi Steno
graphy obligatory for you ?

10. {a) Name of the Examination passed for which this
claim has been made ?

(6) Year and month of the Examination

(c) Date of the declaration of the result

{d) Marks obtained

(e) Percentage of the marks obtained

11. {a) How did you pass the above examination :

(i) by private study

(//) by attending classess under the Hindi Teach
ing Scheme

(h) When did you receive training of the said course in
the Classes run by Hindi Teaching Scheme (if you
had received training earlier also, please give details)

12. Had you appeared in the same Examination earlier also,
if yes, when and with what results ?

13. If you have passed any other examination of the Hindi
Teaching Scheme, please give details ?

Please give details of other incentives, you have received.

14. (i) Whether passed Matriculation or an equivalent or
higher examination conducted by a Board/Uni
versity/etc. with Hindi as a subject in any form or
part of Higher Secondary examination viz. Class
IX or X ? If yes, please give details and indicate
percentage of marks obtained in Hindi subject.

(ii) Was Hindi a medium of any of the above examina
tions ?
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(t) w wt sr^rfer t ?

6. ?T?fsRT TTfrt^wr^r ̂  ?rfsn^ #<aT h
^i)r+d fw ̂rrar 11

7. >3PT ̂

8. TRpmr

9. (^) f^^f^TO'T^iT^cl^5rnT^"t'TfdT?jmiT^F|?
{^) ̂irr ?rTT^ ^r^pTT ̂ rq'^r ?Tr5rF?rf7 ̂

srf^srT ?rPT^' | ?

10. (^) ̂3^"! ̂  if T^tsrr ̂  ̂FT srrt^ fen
m\ 11

(i) qft^rr ̂  nffer

(n) "TTtOT n mw nn'P'Tfe'

(n) Tttsn 'Fin ^ mrln

{^■) nm

(n) STM nnt nr sfeM
11. (^) tynfsRT "TTtsn "TRT :-

(1) fesft nsiRn n
(2) f^fefe^rn'Tfenr^ n?jfe^nTn"F^T

(^) f^fn^jftnnr^nnTnf n^nqrs^^fvFr^^
sTfenn fnm (ife T^n ^ nfnnn #nr nTF;wfT

qr n> n^RTT nf fennir €') 1

12. i?nferTfl5Trn w^^"Tfn^ta^, ?ftT
spTT Tfenm «TT I

is.^n'T^t^^ nfexwnqrnHf^^fe^'fP^nTr ^ ̂
qftOT TRT nrnnf, if? ̂  ̂  nm 5iflnT ? I
nf? nTT ?ift 5frnrr|i ̂  it f eft nnn irf n ̂  inn? 1

14. (1) ^ 'nil mnxt fnmi
;rTf? irn iirfen if^) nmn ir nH% i^nr
(felt ̂  ̂  1) fm n ?ii IT irsifiii
trfTOT #111^ ^ n (n^ it^tt 9 it 101)

fgrri nm un ̂  t, if? if ̂  im ̂hVi ? liflm
ifrm 1 f^?f fin ̂  Tmriiff n ifem mi 1

(2) nT =mM+l mrm (fnfr if) 9Otttt h itsu
felt IT ? if? if, If ̂  1 I

79-M/P(D)354Raj Bhasha—17
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(///) Whether passed the Middle or Primary standard
Examination with Hindi as a subject ?

(iv) If you have passed any other Hindi Examination
conducted by a Government Agency or by a Private
Body, please gjve details ?

15. (a) Whether you had stated before joining the emplov-
ment of the Central Govt. that

(/) you know Hindi Typing i.e. you had a speed of
25 w.p.m. or more in Hindi Typing '?

(//) you know Hindi Stenography i.e. you had a
speed of 80 w.p.m. or more in Hindi Steno
graphy ?

(b) Whether you had previously received training in
Hindi Typewriting or Hindi Stenography from an
institution recognised by the Government or had
passed any test therefrom ? If so, please
give details.

DECLARATION

persS if t afoKf
inaccurate. I also undertake that disciplinary action may be taken'amtaf''fm?""'! '''
personal pay by making an inaccurate statement of facts - attempting to receive

Signature.

S. No. 11

Copy of the Deptt. of Official Language (Ministry of H.A.) O.M. No. 12013/3/76-0. L. (D) dated 21-5-77.
Subject ■. -Jncentlves on passing in the Hindi, the Hindi Typewriting and the c. , '

nations of the Hindi Teaching Scheme through one's own oJl i Stenography Exami-Hindi Examlnatiom 0/ VoIuli Jy mndiOrs^^^^^^ "COmtsed
to the grant of Lump-sum Award organisations etc.-Consolidation of orders relating

In supersession of the orders issued so far on the above suhierf th,. a ■ a-
vey the sanction of the President to the grant of lump-sum award at the directed to con-Government employees on passing (/) the Hindi, the Hindi Typewriting andSS^Sten

tMinistry_of Edncat.on and Social Welfare) as cq'niyalent ,o or Wghrfan'^e M^icSSl I'imf
Examination

Award
(1) Prabodh Examination of the Hindi Teachinp R« osn no to . ,Scheme. leacning Rj^250.00 (Rupees two hundred and fifty)

Scheme.
Examination of the Hindi Teaching R^^^250.00 (Rupees two hundred and fifty)

(3) Pragya Examination of the Hindi Teiuihing Scheme. 300.00 (Rupees three hundred)
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(3) ̂  ^ ̂
qrtOT TRT ̂  I ?

(4) ̂  ?rrT? y<+i(1 ?r«iTr y<+i(t ^ ?f?«TT
^ ̂  f^t TTtOT TRT t, Iff? ft, ?ft ̂ 3^
sifkT ? 1

15. (^) ̂  H1I4H ^ # ?rT# ̂  Tf# Tf wtr
fen ̂  fe

(1) WT 23ifeT f nnfe 2T^fer n
mwtnin 25?T^5rfnffeTmT^n#?rfe^«ft ?

(2) nrrf^^ inwfefe^TRn f ?r«rfe nrn-
fefe n mwt 1% 80 515? irfe fw nr ̂

nftnp «ft ?

(g') ̂  5TFR Tfn n ̂  9R^iR SiKT Wmi nm ?feTT ̂
fffe HTffer nw fffe imrfefe ^ nfew
ifeTT|?flT^ qfr^TTn^t ? irfeftnt
5'lfe' ? I

nfenr

Jirt '4M4<iC) ?ftTfe?^ ̂  nnr fen w sqfe nft 11 sjftn nnn nr nn^nn trt ̂nn, ̂
n  sn'n frrn it ̂  ntrr tn ̂  tnr f 1 n# nf ̂  Tnjn | fe n®Tt ̂  ?rn«n4 fê Tw t^rfei^r

nm ̂FTT ̂  5nnn ̂ rn ̂  ^ nn?nnfe^ ^ ̂ «=fdt 11

%o n'o 11

TTsmrnfawm (iTfn^mn) %feTi^ 21-5-77%^°nroH'snT 12013/3/76-TroHTo (st) ̂tsrfnfefe

feira:-fn^ mnnf ̂  fffe 'ffenr ̂  sfefer nk fffe nrwfefe Tftsmt f^
?fennf nrf? ̂  nt^^nnT nm fffet Tftsntr trt tt nfenfn—t^^inw ttt^ttt ?fesft nfent ̂rr nnfen
ffen >jnnT 1

<1cid fê  qr ^ ̂nft fe? in nK5ff qr nfwnr qrn fir, n# #fen nrqnr ̂  qnhnfeff ̂ , (1)
wff%fffefesnr qttf^, Tr#mnlr^ nnfrfnfqq<tsntt TRT qTnqrnh: (2) nnqni

nirr ̂ 4^4^ n^'nnf s'ttt # ̂ qrnt fffet n^^nit w qrn it, fef mm nrmr (fe?n n«n nnm qr^mr
nrnnn) snr ntTqqmfnr ̂  41041^ nr Tmnx q^tsn^ tt n mrnnrtt nf femfnfen hm ?r, t^qrnm

^ ?fesr n TF^qfe ̂  qtt nmfefn m m fetn fnr f :—

qft§n "TTmnr

(1) t^fe^nfenrqttwrnqr't^iT To 250-oo(^ntq^ra')

(2) fffefe§mntornrqtt51^tOot To 250.00 (^^ftqmn)

(3) fffefwrnfenr^^nrnqftsn 'jo 300.00 (#Tnt)
79-M/P(D)3S4Raj Bhasha—16(a)
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(4)

(5)

(6)

(7)

Hindi Typewriting
Teaching Scheme.

Hindi Stenography
Teaching Scheme.

Examination of the Hindi Rs. 150.00 (Rupees one hundred and fifty)
only.

Examination of the Hindi Rs. 300.00 (Rupees three hundred) only.

Rs. 300.00 (Rupees three hundred) only.Such Hindi Examinations conducted by the volun
tary Hindi Organisations as have been recognised
by the Government of India fMinistry of Edu
cation and Social Welfare) as equivalent to or
higher than the Matriculation Examination.

Hindi Parichaya Examination of the Central Hindi
Directorate.

Rs. 300.00 (Rupees three hundred) only.

On passing the recognised examination of the Voluntary Hindi Organisations and the Parichaya
Examination of the Central Hindi Directorate, the non-gazetted employees may be granted, in addition
to the lump-sum award, personal pay equal in amount to one increment for a period of 12 months. The
instructions issued from time to time in regard to the grant of personal pay will also be applicable to the
aforesaid personal pay.

Provided that :—

1. An employee, who has already passed Matriculation or an equivalent or a higher examination
conducted by a Board or a University or a Government Agency or a Private Body with Hindi
as a subject (in any form) or through Hindi medium, or whose mother tongue is Hindi, or who
has been exempted from the inservice training in Hindi, will not be eligible for the grant of
lump-sum award on passing any of the Hindi examinations;

2. An employee, who has already passed the Middle (Class VIII) or an equivalent or a higher
examination conducted by a Board or a University or a Government Agency or a private Body
with Hindi as a subject (in any form) or through Hindi medium, will not be eligible for the
grant of lump-sum award on passing the Hindi Praveen or the Hindi Prabodh Examination.

3. An employee, who has already passed the Primary (Class V) or an equivalent or a higher
examination conducted by a Board or a University or a Government Agency or a Private
Body with Hindi as a subject (in any form) or through Hindi medium, will not be eligible for
the grant of lump-sum award on passing the Prabodh Examination;

4. An employee :—

(0 who, before joining the employ of the Government, had declared that he had a speed of 25
w.p.m. or more in the Hindi Typewriting; or

(//) who has already received training in Hindi Typewriting from an institution recognised by
the Government and has passed a test in Hindi Typewriting therefrom; or

(Hi) for whom training in Hindi typewriting is not obligatory;
will not be eligible for the grant of lump-sum award on passing the Hindi Typewriting
Examination;

5. An employee :—

(i) who, before joining the employ of the Government, had declared that he had a speed of 80
w.p.m. or more in the Hindi Stenography; or

(ii) who has already received training in Hindi Stenography from an institution recognised by
the Government and has passed a test in Hindi Stenography therefrom; or

(Hi) for whom training in Hindi Stenography is not obligatory;

will not be eligible for the grant of lump-sum award on passing the Hindi Stenography Exami
nation.

2. The other conditions regarding the grant and the payment of the lump-sum award will be as
follows ;—

(1) The above mentioned lump-sum award will be granted, in addition to the operational staff,
to only those employees who are posted at places, where there are no training centres under
the Hindi Teaching Scheme or where there are no arrangements for imparting training in the
concerned courses.
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(4) ^ 150.00
(5) ^0300.00

(e) qfr?mt, ^0300.00 (#T?ft)
(ftr^ri httr +eoi>J| o<4mo) iott

Hlew<^^11 ̂  IT ̂ 3^1% IXt^TT ̂  'T TFT^TT ̂
/- C\

ll t 1

(7) ̂ Tfrzrfl^fWT^ZT^fl^'Tf^'TftSTT ^<> 300.00
t=)r^K»4> [^••el Tf?Tr?ft ̂  Hiwdi ̂  I'-d T^^TTTt ?rVT! tti'-jTlii f^T^Wr^PT ̂  TfrWT M 'OsTT Hitl +<.'1 IT; ̂  <,M-

Tferr +0'4ir<Ari ttt^ttt ̂  ̂RiRw 12 T^tr ̂  ̂ttRj ̂  Rm ^cFT Tfe ̂  Tiftr ^ wTfwciv
$cPT Tft fen ̂  I ^ ̂ n?ar n nnn-nirq- tt ̂srrfl fer nn nn^ tnfem ttft ̂  feq nt nrn ̂ 1

:

1. fen +4^1^ t qi# ̂  fr n>t, fewfetnwT, nfwniT m" ̂  Tn^nrt TirnT 5-1x1 nt nf nf|-
qjfennnrnrfeTm^^TTTxrfe'n^nTRqftsTT,fffet fenq (fentTftxnn) nrf^fet nrsm qm
qftlnw feo+1 nrgnm^fetl, nnqr fei% 1|fet q ̂nirrr^ qfe^rn ̂  ̂  fent |, qfemft

T^^mr qm qxn qx irqw q^xqix qin qx qm xff ̂"fer ;

2. fen qxNrxt n qfn ̂  |t fenT ntt, feqqfeqrmn, nxqxxt nfnqxn nr ̂  nrxxxt n^^nr fixr ^ if
fefen (q^-s) nr nnq nnqsr m xn% nsnnx q^^n, fenn qnm (fenlnf^qn) nr

nnnn % qn qrt t, xf qq-iiO, fffet nxfe ?jfe sfefe qd^rnt qin qxn qx irqupn
"TT^rx qin qx qm x|f 5>n ;

3. fexT qxfer^ X q^n ̂  ̂  fenf nfe , fexxfegmx, nxqxxT nfeqrxn q ̂  nxqrr^ nxq gixr nt xf
XTinxr (q^-s) q xnq nxqr^ q nn^ nsnxx qxtsrr, fenn q nrn (fent^^n)q
f|fet qsxn ̂  qm ̂  t, xi qxfeixt xnfe qxtw qm qxx qx qqiw xxxqxx qx nm xff ̂ fei;

4. fen qxTXTxt X—

(1) nxqxxt x%d n mx ̂  q^ xtfen fexi xi fqr xufqn n nnq?r xfe 25 n^xxfe fnxx
q^nxrnfeqixt; nxxi

(2) nnx qfn ̂  nxqxx ̂  nRiXT mxr fent nxxi xr xi^fex qx nfexrx fem | qftx x^ % f^fet
xT^fqn qxtxTT qm qrt t; nxxi

(3) femq fefe xiifqn qx xfer^ nfxxin xff | ;

x^ qxrmxf xnf^ q^^n qm qxx qx h+hw qqxqxx qix qx qrar x^ ffer ;

5. few qxrmxt' x—

(1) wxx nxqxx q?t x^qr^ n mx ̂  q^n xtfex fexT xt fqi nrnfefe n xn^ xfe so qnx nfe
fexx XT nfaxr xt; nxxT

(2) xnxq^n^nxqxx^nrwwXTwfewtTfexT^f|fetnrwfefeqxxfeTsrnfenrIqftxx^^f|fet
nTnfefq qxtsn qw qtt t ; nxxT

(3) feix* ferr^ fefet mnfeffq qx xfwsw nfxxTX x^ | ;

x^ qxrmxt f^fet mxTferfe qxtm qw qxx qx qjqwqx qrx^R qrx qx xw xft ftxr 1

2. ̂ n trxxpn q^xqxx ̂  n^ few mrn ?ftx fxmt nxwft ̂  xt^ n nw nn ̂Wt :—
(1) xqxxx trqrqxx qxwxx xmnx qxfmfext ̂  nfefeqx ̂ xn n?ft qxtxrfexf qit fexT nx^ nt ̂  rxT?ff

qx XXTX t xft fer^rn xtnxT ̂  xfersm x|f | nxxr nxfex qrsxxxT ̂  nfw'x q^
oxxFn x^ t I
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(2) The employees who pass an examination higher than the one prescribed for them as the final
ex-amination, will not be granted lump-sum award therefor.

(3) The lump-sum award will be granted in addition to the personal pay and the cash award to
which an employee may be eligible in accordance with the instructions issued from time to time
in this regard.

(4) For the grant of lump-sum award, the employees concerned will have to pass the prescribed
examination within a period of 15 months from the date of their first appearance at the said
examinations.

(5) The employees, who had at any time received training at any centre of the Hindi Teaching
Scheme, for howsoever small a period, will not be eligible for the grant of lump-sum award on
passing the examination pertaining to the said training.

However, no deduction will be made from the lump-sum award of the operational staff, if
they are otherwise eligible for it, merely because they had occasionally attended the classes
of the Hindi Teaching Scheme.

3. The employees, who prepare privately for the examinations conducted by the Hindi Teaching
Scheme, will be provided with text-books free of cost, as in the case of other trainees who attend Hindi
classes during office hours. However, the employees, preparing for the recognised examinations of the
Voluntary Hindi Organisations or the Parichaya Examination of Central Hindi Directorate, will not be
given the facility of the free text-books.

The employees preparing privately for the examinations will be entitled only for the lump-sum
award; the conveyance charges incurred by them or the fees paid by them to the institutions will not be
reimbursed.

4. These lump-sum awards will be granted to those Central Government employees, who pass the
above examinations held fiom January, 1977 to January, 1979.

5. It is clarified that it is for the administrative Ministry concerned to decide as to which category
of their staff should be classified as "Operational" for the purpose of this Office Memorandum. The
term "Operational staff" has, however, been generally defined to cover such staff as have no fixed place
of duty or uniform hours of work or who remain mostly on tour and for that reason, cannot be spared or
are unable to attend Hindi classes regularly.

6. A specimen of the Declaration Form, which would require to be filled in by every employee for
the grant of lump-sum award and on the basis of which the eligibility of the employee for the grant of
lump-sum award will be determined, is enclosed.

7. The lump-sum award will be sanctioned and paid by the respective Ministries/Departments and
the expenditure on this account will be borne by them.

The Ministries/Departments of the Government of India may, if they so desire, delegate powers for
the grant of lump-sum award to the Heads of Departments only in respect of the employees under their
administrative control.

In the case of employees of Union Territories, the lump-sum award will be sanctioned and paid by
the respective Union Territory Administrations and the expenditure on this account will be borne by
them.

8. In the case of employees of the autonomous organisations, corporate bodies, public sector under
takings etc., the administrative Ministries/Departments of the Government of India concerned may sug
gest to such bodies to apply the scheme of lump-sum award on the same lines and sanction the same them
selves. The expenditure on this account shall be met by those bodies.

9. The contents of this Office Memorandum may be brought to the notice of all concerned.
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(2) 3r> qrwTt TT ^ FT ̂  "rtt^rr ^ Td^n qirr f, ̂
w  ̂ fen ̂ntTF i
•o >o ^

(3) q^7^<TT^^OTtqfe^tTR5ftTJTF?'TTJFR^?Tfefe^ffer,feTfefet^^'T^^'T-TmTT^
fe# T# n^Tfff F ilH^K "TW I I

( 4) lT^?lT5cr "T7:?FR, Tfefro H>H-^l<t # "Tf^ FT RTt^TT #' 5TTfen ffe ̂  rTRt'? ̂  1 5 H^1 ̂  ^ 5FTT
qr(t¥rT tttt Fit "tt ft ferr ̂ jutf i

(5) f^"iTJT^m^ferft^^ ̂ ^?fr srfesTain^fen fê fr^
«Ttft ?rafsr JRT nff JT ̂ >, Fffen 5rfe?T^ ̂  Tfefer qfrsTT ̂  ffer tprw T<tt.K ̂  fen i

#fen^TfeTPnMr<nr^rd4lfennTTKnnnnFq^^na-f gi^FfeiT^riT^';^FFKnTr,^^tife^'^'i1ci1

^ ̂ ̂TiTT^ fe t im^n f^l- fe5T^ Tfenr ̂  f ̂  ̂ t| f i

3. ̂  ̂rwft ̂ ?t fe«Tir tffeni nrr ̂  ̂rfe n^ Tft^rmf ̂  fewt ̂  tt ̂ nfe ̂  ^
^ ̂ Fsnnf if ̂  F# ?m sTfesnfeirf ̂  nim ft, fê  tt^ i #fe^

^ jHFn sTT^ Td?n?ff n fetnm ̂ qfenr Tfesn:^ ̂ nfewf, ̂
fen?^ TTsnTT^ ̂  ̂fesrr ̂  ̂ i

Pfet5Tfe^TffeT^^#FfeFTnFn=nfer^ i

TRsnnf ̂  ?t ̂jTR n^ "fea" ̂  mRimIo ^ ̂nr^'ft i

4. $lT™qTfeR^>rTrTFR^^FF^rTf^^>fe^^ 1977%^fel979 ̂^F?ft
TTsffSTTT Tdyiifl' n TRT ̂ "fe I

5. q^FT^fen^lfe ^Ffefe^wm^feTT^ fê T +4T^lRjrf^sr^M^^arnfelfeTmiSTTTT,
^ 5r?Twfea^ JT^rTnT fnirq- 1 ^iT^nferf ̂  nrmFn: w^Tnr ̂  ftai |, fen'^

w.jn ^T fFT^T ffer sftT ̂  feTa' ̂ "fe t nsrar fer nr£rT.nT tt T^a ^ fea ^
^T7:''T ̂  feirfe^ FT % F^rnf f ̂Tf^^ra FFa" i

6. ̂ FFi^?rmFTTT^^-TFTntTFFFnnFF |, t^-rfe n# anfeifeFt^
?feT ?TTOTT TT Ifen^cT TT^TTT F Tfef^ THT^ ̂

^  ̂TTT ̂  feFT ̂ jntTFT I
^  ̂ ?ftT fern Tfe t ^ fê  ̂ wfe FFFT^

ctftw tfrhx T^fen Tnn ft nfaFTT nfe nm f i

^ iM F Fwfeff F n tTFT5FTWfe Ft ?ftT: nnFit nn ̂  f tfttt^ nn f1 Fitfet nti
^ Tfetj n pT snr Tfefer ̂  f wmnf sra Tp fenr ftt^ i

8 ?Fmc^ wfef, fernf, feFfef, TirFrfr ̂  mfe f fiNtM f f w fcfix f tt^Ttt wmfaFF^^fewffF>FTfpfeFFrTfTMXfeFfefmfeF>pTT§fet^^^^'T>^^i^
FTFFTTffeTT?FTTinT?^ FT 1 ^TT Tfe^ F fFT ̂  ferfef TTTS^t nfe

r\ '>3

FTtTTT I

9. q[| FFTfeT SfTTF THTt TT^STcff F STHT F Fm FTtr ^
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ANNEXURE

Proforma for consideration for the grant of lump-sum award for passing the Prabodh/Praveen/
Pragya/Hindi Typewriting/Hindi Stenography Examination under the Hindi Teaching

Scheme or the Examination conducted by the voluntary Hindi organisations etc.

1. Name of the Officer/Employee in full (in Block
Letters).

2. Designatibn

3. (o) Gazetted/Non-Gazetted.

(b) Class

(c) Whether declared "Operational" employees.

4. (a) Full address of the office

(b) Name of the administrative Ministry/Department.

5. (a) Are you an employee of—

(?) Central Government

(?7) Union Territory/Administration

(Hi) Corporation etc. owned by the Central
Government ?

(h) Whether your office has been declared an Industrial
Establishment ?

(c) Do you belong to work-charged establishment ?

6. Accountant General/Accounts Officer concerned in
whose books salary is adjusted

7. Date of birth

8. Mother Tongue

9. (a) Name of the Course prescribed upto which you are
required to, be trained ?

(b) Is training in Hindi Typewriting or Hindi Steno
graphy offiigatory for you ?

10. (a) Name of the Examination passed for which this
claim has been made ?

(b) Year and month of the Examination

(c) Your Roll No. in the Examination

(d) Date of the declaration of the results

(e) Marks obtained

(/) Percentage of the marks obtained
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•o

jftsnr ̂  Jr^tsr/sr^lq-irr^/ffrf)- jr^Fw/Ff-fr ?rr^5rFq "rFF^rr ?T«T^r ̂ tF-sT F|?5fF
^ TFt?TT w ̂  qrirqT^TT^qnT: qr# ̂  Ftit F^^ki# aw i

1. TO qR (rI) ?TSRf ̂ ) I

2. q?

3. (^) TOTqfef qr ?RMq^

(i) ̂

(q) qqr ?nqq?t qqwr +4qi<1 qtfer ferr wr I i

4. (q?)'qrrarkq qq TO qqq

(^) qwqrf^ Trmqrqf/fWrq qq qR

5- (q>) qqr Rq—

(1) qror. qqqqq ̂

(2) qq qrrfw ^/smwr q'

(3) Rqq qrqqq ̂  fqqqqr^T frol fqqqq Rfq ̂
qR^Rt I I

(1) qqr Rq qq qqqfqq qftqftfqqr q^^Rq qtfw F^r qR

t?

(q) qR Rq qqqqqrfcr qqqqRf f ?

6. q^sjq qfRwrqrq, ̂  qfqqqfr, Fqq# rr qqrqff q tqq
qqfqq fqR RR ̂ I

7. Rq q?t qift^q

8. qrqqTR
c

9- (q») fqqffR qrorqiq qqi Rqqft qfR Rqqqqi I ?

(w) qRRTOf^fl^ HTffqq rtr Rqf^q
qq qftr^R qfqqrq | ?

10. (q^) qqfhq qFF qf qxFsrr qq qR fqqq;' fqrr Rqqq fRn
qR I I

(w) qqtR qq qq qlr qfiR

(q) qqtR" q Rqqq RRqrtqr

(q) q^RTO qtfw |>q # qrft^

(3^) RRqqr

(q) RR qqrf qq qlRiq
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11. (a) How did you pass the above examination —

(i) by private study

(«■) by attending classes under the Hindi Teach
ing Scheme

(b) When did you receive training of the said course in
the Classes run by Hindi Teaching Scheme (if you
had received training earlier also, please give de
tails).

12. Had you appeared in the same Examination earlier
also, if yes when and with what results ?

13. If you have passed any other Examination of the Hindi
Teaching Scheme, please give details ? Please give
details of other incentives, you have received.

14. (/•) Whether passed Matriculation or an equivalent or
higher examination conducted by a Board/Uni
versity/Private Body etc. with Hindi as a sub
ject in any form or part of Higher Secondary
Examination viz. Class IX or X ? If yes, please
give details and indicate percentage of marks
obtained in Hindi subject.

(/;) Was Hindi a medium of any of the above exami
nation ? If yes, please give details.

(iii) Whether passed the Middle or Primary standard
Examination with Hindi as a subject ?

(iv) If you have passed any other Hindi Examination
conducted by a Government Agency or by a
Private Body, please give details ?

15. (a) Whether you had stated before joining the employ
ment of the Central Government that—
(i) You know Hindi typing i.e., you had a speed

of 25 w. p. m. or more in Hindi Typing ?
(it) You know Hindi Stenography i.e., you had

a speed of 80 w. p. m. or more in Hindi
Stenography ?

(b) Whether you had previously received training in
Hindi Typewriting or Hindi Stenography from an
institution recognised by the Government and had
passed any test therefrom ? If so, please give
details.

DECLARATION

The particulars given by me are true to the best of my knowledge and belief. I undertake to refund
the lump-sum award, paid to me, in case any of the above information is found to be false or inaccurate.
I also understand that disciplinary action may be taken against me for attempting to receive lump-sum
award by making an inaccurate statement of facts.

Signature.
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11. (sp) TTtOT

(1) fNt srswT ^

(2) ftrsfnT t^rt ̂  #'

^  «TT ^ pqq <,"1 ^) I

12. "TTt^TT fUT ̂  ̂  #5 ft eft ^
^ qftWT «TT ?

13. f?r TTtOT ̂  w wt ^
T(t5rrtmr^=^t',
jfle^lfH ̂  "iT ̂  I ̂  -3^ STT^ ̂  ̂  I

14. (1) ̂  TTR feft ^TwCt ri<T>H
qrt^TT

^ ̂T ̂f) ff'-'il 1%^ TT TTSirfiRi
(^^STT e^n lot)

qm ̂  I, ft tt 3#!i ? ttftJeT qrtm

t ff'^ fqqpT ̂  qr^rt^ qu qftror ̂ ern^ i

(2) qqr ?nq^ 0"W (Pti^i tt) qxt^rr qq qrwr 1f^
qr ? qlt ft, tt siftrr ? i

(3) qifT?m ttw ^'ETR qr^irft ̂ «TqT
qftSST qm # I t

(4) qqr STFR y<4ii<l yMn qT ̂<.'T>iO fViti tt t'Fqr qtt
qfti ̂  qftsTT qro qtt t, qf? ft eft ̂ 3^ 3#a ? I

15. (sp) qqr mqt #ftq gxqqx ̂  t int t qft qf qqiw
fen qrfe—

(1) mq 1f^ ^sTRt f srqfq tfpqt ii^Ps^i t
mqqftq^ 25^i®qq%fqq3qT^q%q1^qt ?

(2) ?Tiq 'STRt f qq^q ff^ qwf^
t?nq#qfer so^i^qfqfqqjqr^qtsrfqqjqf ?

(^) w ?nqq qf^ ̂  ft qqqqx ̂ ra qHen qw t^qr t
di^rqq srqqr ff^ nrwMq qq qi%«rq fw |

tkqftfqftOTqTOqttl? q1^ ft, qt s^ftrr q i

trt qmqft sftr fqwr ̂  qrjqp: iw qqr sqfe qft 11 qfq ̂ qqq q^rq qr nqqiq qiqi ̂  qt t
trqroq srqq qnt qr q% qq qq q=qq ̂  r' I qq ̂  ̂t | fe qsqf qq iiqqrq fqqrq, ,qqq: trq:-
JTOT qx^qqr qr<T q^ qq qq^ q^ ̂ tqir tt fqq^ nqqrqfqqi qqtqrf ̂  qr qqqff 11
^  *0

f^qrerr
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S. No. 12

3iTi97?^ ^ 12016/3/76 -0. L. (D) dated
Subject .—(kant of advance far payment of fees to the Government employees acquiring training in Hindi

Typewriting and Hindi Stenography at the private training institutions.

is oblka1o'iv^fo?^1i"p'f n i" Typewriting and Hindi Stenography
inpnt f L.D Cs/Typists and Stenographers/Steno-typists respectively of the Central Govern-
S'hpp f imparting departmental training in these skills under the Hindi Teaching Schemebig cities only. At present such centres exist in Delhi, Bombay, Madras, Cal-utta, Jabalpur, Kimpur ̂ d Patna. Due to practical difficulties it is not possible to set up such training
^ffires under the Hind. Teaching Scheme in all the cities where there are Central Government offices

the employees posted at places, where there are no such centres, to acquire
StnTlfll P"^ately, it has been provided that on their passing the Hindi Typewriting and
inrpnf^ f ̂ ^^^"tutations of the Hindi Teaching Scheme privately, they may, in addition to other
J?5hy lump-sum award also-Rs. 150 for Hindi Typewriting and Rs. 300 for Hindi Steno-

2. Mostly, these employees have to depend on the private institutions for acquiring the training pri
vately. Although there IS a provision for grant of lump-sum award to these employees on their passing
the concerned examination, they do not take particular interest in the training since they have to meet the
expenditure of fees etc. in advance, on their own. Keeping this in view, it has been decided that such em
ployees, for whom training in Hindi Typewriting or Hindi Stenography is obligatory and who are eligible
for grant of lump-sum award on passing the concerned examination held on the conclusion of the train
ing as per the provisions made, may be granted a sum not exceeding Rs. 100/- and 200/- respectively as
interest-free advance, on the following terms and conditions for acquiring training privately in Hindi
Typewriting and Hindi Stenography in the private institutions

(1) The arnount of advance will be lirnited to the actual amount paid as fees by the employee to
the piivate institution (Fees for six months in respect of Hindi Typewriting and fees for 12
months in respect of Hindi Stenography) or the amount mentioned above, whichever is less.

(2) An employee will be granted advance after three months from the time of admission of the
employee in the said institutions provided that the Head of the office is satisfied with the
training acquired by the employee till then. For this purpose, the Head of the Office may inter-
alia ask for a certificate from the said institution to the effect that the employee has been at
tending the training regularly and that his progress is satisfactory.

(3) Tffis advance will, ultimately, be recovered by making deductions from the lump-sum award
admissrele to him on passing the Hindi typewriting/Hindi Stenography examination of the
Hindi Teaching Scheme.

If the en^loyee does not pass the Hindi typewriting Examination within one year and the Hindi
u  years from the date of drawing the advance, the amount of ad/anceshall be recovered from his pay in four equal instalments immediately after the expiry of this period.

The period for passing the Examination shall in no case be extended.

3. Besides the above terms and conditions, the advance shall be granted to the eligible employees
on the personal responsibility of the Head of Office, under the general terms and conditions, applicable
to other interest-free adyances granted to Goyernment employees and its account will also be maintained
in the same manner.

The employees of the Union Territories will also be eligible for this adyance on similar terms and
conditions.

The amount of adyance may be debited to '766—Loans to Goyernment seryants etc.—Other Ad
yances—Loans for training in Hindi Typewriting/Stenography*.

In the case of employees of the Goyernment Undertakings etc., the concerned Administratiye Minis
tries and Departments of the Goyernment of India may suggest to these undertakings etc. to extend the
aboye facilities to their employees.

4. This order issues with the concurrence of the Ministry of Finance yide their u.o. No. 852 E II
(A) dated 4th April, 1977, and Ministry of Finance (Department of Economics Afiairs) u o No D
1174/B/AC/77 dated 22-7-1977. ' '

5. The Ministry of Agriculture etc. are requested to bring this Office Memorandum to the notice of
all concerned and to direct them that all necessary steps regarding the grant of aboye adyance may be taken
urgently.
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?fo 12

TrsT^TCftf^m %fe=ri^ 31-8-77%^o5tto?to 12016/3/76TT0 m® (st) ̂IsTfiir^TPi

f^q:-f^ sfftrsTT sTffw ^ srfw^ ^ +4^iR^"1i' ^"t "Sl?!
^  fen ®rRT I

TT^5^ ̂ 27 ?mw, 1960 ̂  ^ sTcnfa", ^ ^rr^RrTqqj/mq-
^ Rrq; wq: ?r#nT ̂ fk ^ sifqw i(R^i4 11 ̂  fwff ̂  i^qr^^rfq^rq" ^

fwr wl 1 ^ qsro", +®i+c<:ii,

qsFPR, ̂M'lH< ̂ tTt Hi'ii q f I oT^^rfrqi' ■Tifi'ii^iil qi "TiK"! [^'■(fi Rrefir zfhnrr ^ sRnra' jrRrsrq" ^
q fctFtit ?rw >1^ t' qr^nr ̂  ̂ irafePT f 1 ^ ti ̂  q ̂ •rra' ^nr^ifRft

^>Rr5fta1^TqT?qf^^lr^5ii%5Tq#q^ Rnrsft^^^^fq-iT strstft f^qr w | % ^ ftrsrq ^ftspTT
#  ?fk ^miMq q"Ft«TT, FrtI ̂ 'k 9t tw ̂  qr, ?f!t fkfk ^ ?rFffw trqi-
JT?^q'i^r+K ^ferr srnr— jRfqq ̂  fkr 150 ?jk imrfMr^ 300 1

2. fq^^TkTTsrftreTiTtq^f^w^ qnhTfwf sfaq^ irrftH ?f?qrKnr qqqfRi^ qf^ 11 iritFt
qxtsTT qw qRq qr qft irqi^w q^q^T kq qiq qn srrq^ |, fqR ̂  =qf% Rrtr ̂  q^

qrrqqw?rqkiqnfqqr^rqf qRqrHfcii ^qfqrsrq'q it?tqfq* ^ 1 f?r sna qff sqTqqTf^ RfFr Rptt
w I f% ̂  qnT^qifRTf qft, Rrq ^ fkr di^fqq ?mr sTRrRrfq qir srRi^ krr iiRqiq | qftr ^ 5rf?r5m
$ qR ̂ rqfer qrlsTT qw qRq qr, f%q qq qiwuHt ^ qrqqR iT^iqqq qRqnr qrq % qi^ f, ̂ 3^, fkfl qk qr srr^k
q^qrqf q ff-Fl Jrifk ?fk qrqfqFq qir qRr^rq qq ̂  Rrq, k# ■ Rr^ql qreff qq, qqk ir^qtq, fqqr sirrq, qfirq?
^qfirqqqRT; 100 qqqqk 20oqqqf^qT't 1

(1) tT^qrq q^ Tife qqkkt jRT qrfqq q^qjq qjl qtq qi qq q ?t qrq qwf qTOffqq? ttRt (f^^ sT^fk ̂
fqqr 6 q^ qff qkr ̂ k qRiRrfq ̂  fwir 12 q^ q?l 'kr) 1 qqqr sttt qqrf it ^, sfr ^
qq? |t qi fkr 1

(2) qqfei kqrqf q qifwr qq ̂  3 q^ qrq, qqqf^ ̂ ^qisq^ ^qqkt ̂  qq qq? ^ qf?r^ ?r q^
^ qq qqqkt q^ q;qqtq ferr ®ii^qi 1 qqzrikr qq qsqq, qi^ ̂  qwiqr, qqfqq
kqiq ̂  qqwiq qtq qqiqi ̂  qqfqq' qrqqkt fkrfqq' ̂  ̂  qftr^rq ̂  Ri^ qiqi ^ qqr qqqif
qqfq- qqkqqqr | 1

(3) qf iTsqiq, qqra':, qnrqkf ^ f^^Rrsrq qkrqr q?! qiifqq/f|kt qiwRrfq qrlsTr qrq qrqq qq
fqqrq qw t^qiq^ qqqqqq q % qqq qrq, fq^qr qr^qr 1

qfq q>4-qi<l tr^qtq^qq^ qkhi i^qiqM^ qqfiT q qr^fqq qqt^n ?ftq 1 ̂  qiqijqrtqqfsrq
f|??V qr^qfq qqtqi qrq q|l qrqqr | qt, rr^g- qrt qrfw qq^ qqq ^q qqfq ̂  qqqr qiq qq qqrqq
qqrqq fkqt q q^ qrq ^ qn^ 1

qqlqi qiq qrqq qrl qqfq qrt fqrql ^ qfqfqq% q qmr q|f qnrqr 1
3. qqqqq qql ̂  qkfqqq, ii qqqfq, qiq qrwFqqf qr~t qqqfqq q^qsq^ q?t sqfqqqq Ikqqrd qq qqqrrqt

qrqqrfqqf qrt fqqr sqiq qrq qrq qpq r^qqrqf q^ qiqpq qr q^k, fkrr ®ti".<ii qk fqqrr qqr-qfir k q%
ft RIT qTTTqr I

?qt qqqq k qql qq qq qrfqq ̂  q qrqqkt qt ?q qqqiq q qiq ftq 1
f q tTqqfq qrt qifq qtq fkt qrq q fearf ^ :-
'766-qqqrrqt qrqqrfqqf qrt gqrqqifq-?rqqfirql^t qiffqqqkff?^ qrqfqfq qqfqsrq ^ iqq qsnr'

qqqrrqt qqsqt ?nfq ̂  qrqqifqqt q qk q qrqq qqqriq ̂  qqfsrq qqriqfqqr qqiqqf ?rk fqqiqf qrt ■^vff<^f^
# ?q qqqrqf ?rrfq qft gqiq ? kr t qqqqq ̂ kar qqq qrqqrfqqf qrt qt q 1

4. qf qikr fqqr qqiqq qft 4 qstq, 1977 k q® q® fq® q® 852 f ii (t^) qq? farq qqiqq (qif^ qrrq
kqrqk 22-7-77 kqow®fq® q® k 1174/^/tT/qt 77 qrqqfoPd ^qift fqrqi qqi11

5. ^ qqiqq qrf? ̂  qkta | f% ?q qrrqfqq qm qft qqt qqfaqt qf sqrq q qpr qk qrf kkr q fqr qq-
^qq iTiwiq fk qrq ̂  qr^ q qqt qrqqqqr qrqq ̂ Rq qqrq 1
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S. No. 13

Copy of tte Deptt. of Official Language (Ministry, of H.A ) O.M. No. l20l4/l/78-O.L- (D)
dt. 14-2-79

Subject :—Incentive to Gazetted Officers of the Central Government under the Hindi Teaching Scheme—
Grant of Personal Pay equal in amount to one increment.

The undersigned is directed to invite attention oi all Ministries/Departments to para 1(1) of this Deptt.'s
Office Memorandum No. 12014/2/76-O.L. dated 2nd September, 1976 on the above subject, wherein it has
been provided that personal pay equal in amount to one increment for a period of 12 months may be granted
to gazetted officers on their passing with 60% or more marks in the Pragya examination. After reconside
ration of the matter it has since been decided that, as in case of non-Gazetted officers. Gazetted officers who
have passed the Pragya Examination held in June, 1978 or thereafter would also be granted personal pay
equal in amount to one increment for a period of 12 months, on merely obtaining the qualifying pass marks.
There will, however, be no change in other terms and conditions and rules relating to grant and payment of
personal pay. On promotion from a non-Gazetted to a Gazetted post and from one Gazetted post to another
Gazetted post, the personal pay will continue to be given to the person concerned for the remaining period,
at the same rate at which it would have been given to him had he not been promoted to the higher post.

2. Consequent to the above decision, it has also been decided that Gazetted officers passing the Exa
mination (June 1978 or thereafter) of the full-time intensive training course conducted by Central Hindi
Institute, Agra will also be granted, on similar lines personal pay equal in amount to one increment for a
period on2 months on the same terms and conditions governing the passing of the Pragya Examination.

3. So far as the employees working in the Indian Audit and Accounts Department are concerned, these
orders issued with the concurrence of the Comptroller and Auditor General of India.

These orders issue with the concurrence of the Ministry of Finance vide their u. o. No. 261-WR
Fin-I/79 dated 23-1-79.

This O.M. may be brought to the notice of all concerned.

S. No. 14

Copy of the Deptt. of Official Language (Ministry of H.A.) O.M. No. 12014/1/79-OL (D)
dated 13-3-80

Subject :—Incentive on passing various examinations under the Hindi Teaching Scheme Grant of personal pay
to employees drawing maximum of their grade pay, on their promotion to higher grade clari
fication regarding.

The undersigned is directed to invite attention of all Ministries/Department to para 5(8) of this Deptt'.s
office Memorandum No 12014/2/76(OL)(D) dated 2nd Sept 1976 where in it has been stated that if an
employee has already reached the maximum of his grade pay, personal pay equal in amount to one incre
ment, should be granted to him as an incentive for a period of 12 months or till the employee is promoted
to a higher grade, whichever is earlier. After reconsideration of the matter, it has now been decided as
a special case that in the case of employees drawing maximum of their pay, benefit of personal pay on passing
various examinations of the Hindi Teaching Scheme should also be allowed to them their promotion
to a higher grade, for the remaining period of 12 months. However, the rate of personal pay would be same
as it would have been if he had not been promoted to the higher post.

The above decision will be applicable to the employees passing examinations of the Hindi Teaching
Scheme, held after the issue of these orders. Cases connected with the above issue, on which decision has
already been taken, will not be reopened.

So far a.s the employees working in the Indian Audit and Accounts Department are concerned, these
order issue with the concurrence of the Comptroller and'Auditor General of India.

These orders issue with the concurrence of the Finance Section MHA vide their u.o. No. 3463-WR/
Fin. (l)/79 dated 12-11-79.
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?fo 13

14-2-79%^o 5110 12014/l/7 8-TTomo(5"f) STfarf^TfT

fgnJi ;-f^ ftTOT jft^PTT % ?TT^ % TT^qfef sriwiTirf sftc?rrf?r-tT^ tqffcr^

gtpfaRT f^JT qr f?T f^FT % 2 FfFW:, 1 9 7 6 % qFirf^TJl ^r^PTT 12014/2/7 e-TfoWTo % ttt- 1
(1) 5^7: ̂r'jfl' it^rarTf ?ftT f^TTf q^r fĉ TTF ?rrqrf%^ q=;T% qrr Fr^ifr |qT 11 ̂ rVmrftq' tF #' irqT sn fq; tt^t-
qfg-^?rfsjqrrf77ft go"ErFrTr^^tt?rf!i-wr ?iq.- TFtsTim qi|t 12 q|tq qft ̂ rqfsr %f^ir xr^ %

Tiftr qq ^rq^rr11 iqqqqqr"rqfqqrqqrq#%qiq, qf fqorqfF-qrqqr|fqr i978

qr ^rqft qi^ qFtsn q qrq f>q qrq qrsrqfqq qrfsrqrrfFqt qrt, sniqqfqq qrqqTfrqf q^ qifq ft ̂ qq qrq
qq? qiRT q:qq qq ̂  12 qft# ?rqfsj % fqqr trq; tqq qfe % ̂ar?; qrfqr qrr qqfqqq? qqq fqqr ̂ rtrqr 1 tqfqq qqq
% q^ fqrq- qR qtq qqrq^ % qR # fqq^fTq ?Fqqrqf t qftf qfqqqq q|T fqrqr qqr 11 qrqrqqfqq qq q qrqqfqq
qq qq qq>qq ̂tq qq qqr t?q^ qrqqfer qq q qqq qrqqfqq qq qq qq>qq qq, qqtf?q fqrqr qqr qqfqq qqq, qqfqq
qfijqqqtqF, qrqrt qq qqq % fqcr ̂  qq q fqqqr •5:| qt qt q=5q qq qq qq>qq q # fqqfq q fij^ I

2. csqq fqq qq fqitq % qqqR qq, q^^f^qfqqTqqT|fq?%?qtq^5^q?qR?rrqqTqRTq|fq?qtqqqnT
qrq qrq qqqqfqq? q^ qf«Riq qrsqqiq q qR qq % qrq qqtqr (qq, 19 7 s qr qq% qr?) qqq qq^ qr^ qrqqfqq
qqfqrFqff qt ql" qqt qRiq qq irqr qqq-qfe % qjqqq qr% R qqfqq qqq 12 q^q ̂  ?rqfq % fqcr wf ?ftq
fqqqf % qrqqrq fqqqr,fqq % ?RqR qf qi?r qqVsn qrq qRq qq tq ftqi 1

3. qq^ qRqtq qqtqi q fqqR % qqfqrfqqf qq qqq |, q ?rrqq WRq % fqqqq? q qgr^dr qqf^rq?
qft q^q # qRt fqR qr qf 11

q ?nq5T qqqqq % qrqt^ 2 3-1- 7 9 qft qrqlqqrfqq: fsRift q^qr 2 6 i-q®?q qrri/fqq-1/79% ̂qsfi-q q^q
q^q q qrqt fqq qr qf 11

q^ qqqfqq qiqq qqt qqfsnff % sqqq q qrqr qrir 1

qio qo 14

TFqqRTfqqTq (i^qmnq) %f5qtq> i3-3-8o%qrroirToqo 12014/1/79-qTo qi® (it)vlsfq^

fqqq ;-f^ ftr^rq q>RT % qq^q f^qR qqfsmff qrq qRq qq sfteqr^q—^tqqqR % qfqqrqq qq q|q ^4.
Rfqqf ̂  qqFriq ftq qq qqfqqq' qqq fqqr otptt—qiRtqj'qq 1

qqw fqqq qq fq f^R % ̂trIw 2-9-1976 % qrqfqq qrqq q^r 12014/2/76-qro qr® {ft) %qqT-
5(8) ̂  qtq q^ qqiqqf / fqqRf qq sqrq qrqfqq qRq qq qq fqqq i^rr 11 qRqMtq qqr ̂  qf qr^r qqr qr fqr
qfe qrtf qqrqrqt qqq qq % qfqqrqq qqq qq qf q qqr q> qq qlRrrfq % qq q qq qqq qfg- % qrrqr qt Trftr qr
jufcrdq qqq 12 qftq qt qqfq qq qqqr qq qq q^ qqqrFt RR qq q qqfqq qrq, q> qt q|# 5>, qq qq
qrqqr 1 ^q qR qq qqf^q q:qq % qrq f^q qrq# % q^ qq ?rq q^ fqqq fqqr qqr | fq q> qqqrFt qqq qq %
qfqqqqqqqqqt, Rf qqtRq^FTqr^ff^qtfq^qqrqqrqtfqfqRqFlsTTq qrq qqq qq tqfqqq qqq qrqrq

qq 12 q^ ■qt qqfq % fqq qrq, qRq qq qq q^ ffif qf qqqf^ qqqrFt q!' qqVqfq q ̂ tq ̂  f?qfq
q  I

2. qqqf^ fqqqq?qq^m%RFtf>q^qRfi%qqqRftqqT^qFt^qf qqTq5>rr I ^q # qrqfRq
qqiq qrq# fqq qr q^ ̂  fqqq qqr | Fir q^tqRi q^ qqiq qrw 1

3. qq? qiRftq qm qftsTT q^qr fqqR % qqqTlrqf qr qRR | q qrqq qRq % fqqfqq irq q^r-
q^T qFtsTq? 4?r qfqfq q qiFt fqq qr t|| 1

4. qqiqqqfqqTRq (qr^qqrqqqR) %qrFfi 12-11-1979% qqlqqrfqqfRqqqqqr 3463/q55qqR
(rrq-1) / 7 9 % qqrqq qiR q^qFr q RFt fqq qr qf 11
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[6] setting up of workshops and honararium to the Instructors

S. No. 15

Copy of the Deptt. of Official Language (Min. of H A ) O.M. No. 4/7/69-H. II. dated 11-3-71

Subject -.—Setting up of workshops for the facility of the staff working in Hindi.

The Hindi Salahakar Samiti of the Ministry of Home Affairs recommended that for the facility of the
staff working in Hindi in the Cential Governmen t Offices, worksltops should be set up for imparting training
in noting and drafting in Hindi.

2. The proposal for setting up workshops was accepted in the meeting of the Co-ordination Committee
of Joint Secretaries concerned with Hindi held on the 5th Sept., 1969. It was also recommended in that meet
ing that, to begin with, these workshops should be set up in the Ministries of Home Affairs External
Affairs, Railways, Education and Information & Broadcasting and the Posts & Telegraphs Depart
ment.

3. In this connection a meeting was held under the chairmanship of the Hindi Adviser to the Govt
of India on 28-11-1969 in which a scheme for the setting up of workshops was formulated A copy of the
minutes of that meeting is attached. Workshops have been set up in all the above mentioned Ministries/
Departments, except the Ministry of External Affairs, after February 1970. In these wor kshops training in
noting and drafting in Hindi is imparted to those Govt. employees who have passed Pragya examination
or who have studied Hindi up to Matriculation or higher standard. The object of these workshops is to
remove the hesitation which officers and staff feel in doing their work in Hindi.

4. Another meeting was held under the chairmanship ofthe Hindi Adviser on 8th December 1970 with
a veiw to removing the difficulties in connection with the workshops brought to the notice of this Ministry
and to run the workshops more efficiently.

5. All Ministries/Departments of the Govt. of India are requested to consider setting up of workshops
for giving help to their employees doing their work in Hindi. If any further information is required in this
regard, this Ministry may kindly be contacted.

S. No. 16

Copy of the Deptt. of Official Language Min. of H.A., C M. No. 5/2/70-h. II dated 4-8-71

Subject -.—Grant of honorarium to Officers for imparting instructions at the workshops set up for the
facility of the staff working in Hindi.

Attention of Ministries/Departments of the Government of India is invited to the Ministry of Home
Affairs O.M. No. 4/7/69-H. II, dated the 11th March, 1971 in which they were requested to consider
ting up of workshops for providing facilities to the employees, working in Hindi.

Government officials, who impart instructions at the workshops, will themselves have to prepare mate
rial for their lectures/periods and will also be required to check the work done by the trainees at the work
shops. As regards the question of granting them honorarium for this work, it has been decided in con
sultation with the Ministry of Finance that the amount of honorarium will be Rs. 15 (Rupees fifteen
only) per lecture day provided that the total amount ofthe honorarium does not exceed 1/10 ofthe Offi
cer's pay in a month.

This honorarium will be admissible to the Officials other than the Hindi teachers, Supervisors and
Assistant Supervisors working under the Hindi Teaching Scheme.

These orders will be deemed to have come in force from February, 1970.

S. No. 17

Copy of the Deptt. of Official Language (Min. of H.A.) O.M. No. E. 13022/3/72-Hindi-2
dated 1-10-73 '

Subject -.—Setting of workshops for the facility of the staff working in Hindi.

The undersigned is directed to refer to this Ministry's Office Memorandum No. 4/7/69-H. II dated
the 11th March, 1971, on the above subject in which all the Ministries/Departments of the Government
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[e] spriiftsfrr sif?T$rT wf?ff Trfrlir i

^0 ̂ o 15

Trir«nwT f^wFi (i^wwrnir) ii-3-7i %^o ho ililea-T^o-z^ srrHfHrH

:- H ^ fH>T ^r nrTt^r^r i

# gf^ETT ̂  i%tT f|;F^ it' fe:T<iT ̂  ^ srffrsTT ^ wrawf ̂  HTTrorH fefT I

2. H H#fERT ^ Hrp^ HfrrfH # f?HT^ 5-9-69 ̂  #5^ H ̂ Wmwf ̂  ^ pisf
ferr hIt fHwfTH # Tf h ̂|, f^!?r, th, f?TSTT, ?ftT srHROT

f^^TTT H 51^ ̂  >jfRr I
-o

3. ̂ HH^ETHfert^ 2 8-12-69^>tT^t5^HTTHHT^^

F<PTHT ̂  i%^ jftsnrr ̂ TFft Tf i w #5^ ̂  ^ 5rf% h^fh 11 H^THtr ̂"t h^ hstth^/
fwff H +|4'!)IMN' 4)<<=I<1 1970 ̂ ^ HHll Tf I 5iW Tflm TTH ftr ^ HH

^  +Hfi^ TT RH% di-q HTT cRi (^'■ql ^ HEqqq f^FTT^ F|^ H fsWT ^ ̂ fFPEH ̂  SfFh'^TW i%TT ^icii

4. +l4«IMI4fl' ̂  H#Er H oft ^rfemW ^ SJ1FT H HTf Tf, |i: ̂  % fnq" ̂  ^ hFet^
^"T ̂  WR ̂  fnt IT ^ 5fk#5^ ^ HS3T?FTT H 8-1 2-70 HRtl^H # IHt I

5. HKH ^ HHt 6<4M41l"/fsrHPff ^ ?nRtEr | Ff t H H 4FH ^-JT^TftiTf
HfFFTT # fHH ̂ nwraw ?«nfqH tr qi^ h^et h ^rqqqft ̂  HRWqRrr ^t ̂  t

^wr i;h hwht ^ nqqi qR i

^0 Ho 16

^HTKrTfqHFT 4-8-71 %!FT0 grT® Hioin 5/2/7 0"-%5t-2 STfHfHfH
;-f^ H q^TH qT% q?HHrr<3ff qft ^fHErr ^ f^q qrmrarsff h HFff qft q-pT-qq qft ?qtf fq i
HTCT Hxqnx ^ HHt HHTHqt/fqHFft qq sqrq f^'-ql qi qii+t qRH qiH qqrqrfkqt ^ ̂fqErr ^ fwq qnqqnHWt q?

HTqtqq ̂  MET H qmnq ̂  qqqfnq5rm HW 4/7/69 f^T-2 ferN^ 11 hth, 1971 ^ ?fR ^rrt
HIHT I, Fspw HEftq ̂  HH^ET fw THT HT ^ H>Tq HHTHqf/^wff H f^?t H ̂  WRH qiH +4-llR4t H^iqcTT
44 ̂  f^ qrpmwrq ?qrfqH ^rh "r fqqR 1

Ht HWiRt 4)4-41 <1 RwiHT H hRt^ 4'4, Rf 51%^ ̂  Rrq #qR wTRr/qtftqq ̂  Riq Hwift
qqpfr fWt ntr rrttht h qfw5T''T rh hft m Hd ̂ THifqift jiRT fer qq rh qtt qfq qt qRqt f4qt i qq qiH qfEr-
thiRqf qft qiqqq ̂  q?q r Irt qqinq ̂  qqiqw 4 q^ qq fRrr qqr 11% qrqqq 4fr ttRt i s q® (q?^^ qqq-) 3%
fqq $ qrqq ̂  Rrq |>ft, qRfq fRft q^tq q qrq-qq ̂  ̂  qiftr fwt sqfqq # qifw tqq ^ qqq qrq 4 qfqq^
qfr ̂  I

ftrqnq qlRqr ^ HEftq qqq ̂ Rq wth ferqft, qqq^rqff q^prqr qqqRff 4ft qt qiiqwRrnff q fqqriT ^
qrqiqq f%q orntq q^ qrqqq q^ fqqr qrqqr i

q| qiqq qj^fr 1970 ^ hft hph oITi^ i

qio Ho 17

TTojqmfqqrq (q^qarraq) %fqqi4» 1-10-73%^!® m® H^qT|®-i30 22/3/7 3-%q't-2 4ftqfqFHfq
fqqq ;-%qt q q^FH 4:3: q,$f qFqqfRqt qft H^fq^r 4? }%(t qFRHrHrHt 4ft ^qi^qf I

qn qqqqq fqqq r ̂h qmnq ̂  qrxtw 11 qrq, 1971^ qnqfqq fnqq 4ft hr sqiq htif^ ̂ rt qq fqqqr
gqr t, fqqq 5r#r hrh qR4R ̂  qnt qqrqqt/fqqFft & q^ HRtEr qqr qr iq? t^^qt ̂  qrsqq 4 qqqRr qqqq: rh
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of India had been requested to set up worksHops foi imparting training in noting and drafting in Hindi
with a view to removing the hesitation which the officers and staff feel in doing their work through the me
dium of Hindi.

2. The Hindi Salahkar Samiti in its meeting held on 23rd November, 1972 under the chairmanship
of the Prime Minister had recommended that workshops should also be arranged in Central Government
offices outside Delhi. It has since been decided that workshops should be organised in all the Ministries/
Departments of the Government of India and their attached and subordinate offices located in the Hindi
speaking states.

3. The training in the workshops will be given to such employees as have adequate knowledge of
Hindi in a class for an hour for a period of 30 working days either daily or on alternate days as may be
convenient to the office conducting the workshop. The first 18 lessons will relate to noting and drafting
on subjects/matters common for all the Ministries/Departments of the Government of India and offices.
18 model lessons on this type of material have been prepared by the Ministry of Home Affairs.

The remaining 12 lessons of noting and drafting on the subjects/matters concerning the functions of
a particular Ministry/Department of the Government of India/office will have to be prepared by the con
cerned Organisation.

It is suggested that the task of preparing these lessons may be entrusted to an officer of the rank of
or equivalent to an Under Secretary, Section Officer, Hindi Officer or any other Gazetted Officer capable
of doing his work through the medium of Hindi. Such Officers should also be selected for imparting train
ing in the workshops. For this additional instructional work they could be paid honorarium/as sanctioned
in this Ministry's Office Memorandum No. 5/2/70-H. 2, dated the 4th August, 1971. There would be no
objection in obtaining the services of such officers from other Ministries if any particular Ministry has no
olficer who can do the needful.

4. It has, also been decided that the Regional Officers/Supervisors/Assistant Supervisors and Hindi
Teachers of the Hindi Teaching Scheme, where available should assist the offices in the organisation of
workshops, preparation of the material for lessons and taking a few lectures in the beginning on the lan
guage part of the training.

5. The following material is sent herewith :—

(a) Outline and syllabus for the workshops with 18 lessons on notirig and drafting on subjects com
mon for all Ministries/Departments of Government of India/Offices.

(b) Programme of the workshop for the lessons for the first 19 days.

(c) A list of the officers who have volunteered for preparing material on the subjects in which they
would like to deliver lectures at the workshops.

{d) A copy of Government of India, Ministry of Home Affairs Office Memorandum No. 5/2/70
Hindi 2, dated 4th August, 1971, regarding grant of honorarium to the officers for imparting
training in the workshops.

6. All the Ministries/Departments of the Government of India are requested to organise workshops
in the main Ministries/Departments. They are also requested to issue self-contained instructjons to their
attached and subordinate offices located in the Hindi-speaking States for organising workshops under inti
mation to this Ministry.

7. The Ministries/Departments of the Government of India are requested to prepare handbooks con
taining specimens of noting, drafting and correspondence in Hindi pertaining to the nature of work being
done in the respective Ministries/Departments. These handbooks will be helpful to the employees in
transacting their official work in Hindi. For the purpose of uniformity in style, it is suggested that the
handbooks, before their finalisation and distribution amongst the staff may be shown to the Director, Cen
tral Translation Bureau, Nagaland Guest House, R. K. puram. New Delhi.
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# ̂rfswrfeff ^ ̂ ffr?T^ |, ?r ^ t' ^ rrfisrw
^ f^riT ̂ qwrrq Firft^ ̂  i

2. 23 1972 ̂  JTSTFT ^ f| #5^ #' ^ ^ «ft ferl
^  f^ra" cfiiiil^ijl' it' ̂  TTPrfmwnt ^ ̂srpff -qiP^i^ i ?r^ fwrfw w| f% wtct
^<=tiK ̂  TT^ if^^TJrf/f^^'ff ?ftT ^Tfift Tnnff ̂  f?«Ta" ^ftr ^^rf^r^ff # Trnr^rrwrtt
fnd ̂ ^|i| I

3. ^HSfTRwrnrff# ̂  f:if=^rrTirf ^"t ^'TT, psr-l ^ ?r^¥r^ wft 11 Tfsrfw^rir^-
^TMPT w# ̂  ^ srf^ m 3o^rt-f^^
?i^ ̂  I T^ 18 TTS TTR^ ̂ <+K ̂  ?nfj" vnrf^ ̂  i^tr thtr ^ fe^T ̂
5nw^ ̂ flm I # ?tK5t "TT3 "Tf i'TTT t'TlT 'Tt t I

^rrer ttw: ̂ Mw / f^wFr ̂  ̂  ̂ Tf^fer ^ ?rT#€^ ̂  ̂  12 to ##fsRT tttto
^ ̂MK, SiT/T ftT I

irf ̂ TR ferr TOT t t TO tTO ̂  ̂ ̂  ̂  ̂TTSTO % ̂  ̂ ^ ^rf^rfr
^ ?TO ̂  m TTTOR ̂  ̂rfsRHT)" IT TOT <NM(^d TTf?RTd' ̂  h\hi TO I TOTOmtft ̂  TTftTSTR ̂  ̂ i%TT Tft
^5^ TTfiRnfRf TTt TOT TO I irfT!T5TR ̂  f TT TtIMto ftT^-TO # i%Tr WITO ̂  <1lCl<g 4 ̂TTOT, 1973 ̂  TO%T
TTTTO TOTO 5/2/70 f|Rl'-2 #' rW TO-TO (TOTXfTOT) feTT TOT ̂Tffir I Tf^ fTOTt i%fw TTTOTif ^TT TO ̂
f^pr TT5TJT TTfsTTTrfl' TO^TSST fT 'T^^^ 'T STftTTTrfTOt ̂  ^ TOTIr ^"t'ft I

4. 11^ ̂  froPT fro^ TOT I fX ftrOT tItot ̂  ^rfsTTOt/TOt^r^/TifiTOT tto^ ttrtto
^ TOTOSr |X ̂  dOPbd to:#, tot TOf ̂  TOTTt TOTT TÔ  #' TftT TrfTTSTR ̂  TOT TO# TO #
TO?T # TrnjTT # ̂?9 33TTWFT #TO TOtItoT ̂  TTfTTOT TOFT I

5. PdHPHp^d TTTTOt W TOPTIto TOTO TO TOT TOft TOT T|t t :-

(to) dil^ijlMlijl' ̂  TO 5#^: qTTOTO TOT TOTO TTTTOR TO TTTOIt TOTOTOt/fTOTPff ?flT TOTirfTOJff TO Pto'IT
TTTOiwff # TOfro fTOTO ?#T: TOTTOTOT To 18 TO3 I

{^) "Tf# 18 fro TOTO TO "TT5# TO PTOIT TOfTOTTTOT TOT TORTOT I

('T) ## TTi^TOTfro^ ̂  T^TO gRt, fro^if# To fTOTOff To TOTfr tro TOTO To fro^ TOTOTt Trpfd" ft t, froro" TT t
TOTTOTOTTOTTOt # 09mid TO TOT^R I

(to) d^l4'^IHI'M#TO'TO(¥gTTOTOTOf#tTiqlTOTOTfFff T#TOTTOTO ('Mld^P<-dd) T^TOR TOT# TO TOTO TO TOTTTO
TOTTOTT, TÔ TOTOTTO TO TOTTtf 4-8.1971 TO TOTtXtTO TOTTTO TOTO 5/2/70 %4l'-2 # hRiP^Ph <

6. TOTFT TOTTOTT TO TOTOt TOTOTTOTO^/fTOTOTTOf # TOTOTtTO | fTO ̂  TOTOTTOTOf/fTOTOTTOf TO TOTTOTOTTOTlir TOTOfeTO ̂  TOT# I TOTO#
^  ■v "sr-' *v "v

TOf TOt TOTOTTTO I Pto f^ TOTTOt TT^f toVt TO TO TOTItoTO #TOt TO f#TOTO TOTTO^TOTOf TO TOTTOTOTTOTTO TOTOfsTO TOFT TO TTOTO TO TOTOTO TOR^
?#t: tostP^to TOTrofrorof ^ rto : yf totototo TOirt tot, totot totô  <^-ddi fro totottoto ^ TOrot tot# i

7. TOTFT TOTTOR TO TOTOp TOTOTTOTOf/fTOTOTTOf # TÔ  TOt TÔ Xt | fTO # TOTO#-TOTO# TOTOTTOTOt/fTOTOTTOt TO ft# TOT# TOTTO-TOTTO" TO
TOTSTTT TOT TO fTO^ TOTOR TOt' PtoTOTO TOTO# TOTOpSTcT pTORTO, TOT#'ITO 5ftT TOTOTTOR TO TÔ  ft I TOTTOTTt TOrTOTOTTO" ff-rol ^TO
TOT# TO TOiTOTOlPi#!' TO# fTO fTO^ # TOTOTO fTO#TOt I ### ^ qTOTOTOTOT TO pTO# TOf ̂ TTTO | fX fTO fTO^ ^ TOfTOTO FTO ## ?#T
TO^TOTOTfrrof TO TOR# # TOf#f # fTOTOTOTO, TORtTO TOTOTOTTO RT#, TO lTOTTO^R TOTTO fTTOTO, TTofoTOTTO, TÔ  ffRft TO# ffFT PtoTOT TOTCr I
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S.No.18

Copy of die Deptt. of Official Language (Min. of H.A.) O.M. No.|E.-13022/8/74-Hindi-2/OL(D)
dated 22-1-75

Subject :—Setting up of Workshops for the facility of the staff working in Hindi.

In tliis Ministry's OfTice Memorandum No. E.-13022/3/72-Hindi-n, dated 1st October, 1973 regard
ing the setting up of Hindi Workshops, it was suggested that these Workshops should also be oreanised
in the Attached and Subordinate Offices of the Government of India located in the Hindi-speaking"States.
The reference text-material for the first 18 days of the training was also supplied with the O.M. referred
to above. As regards the material for the remaining 12 days of the training during which period practical
training regarding special type of work conducted in a particular Ministry/Department/Office was to be
given, it was suggested that this work might be entrusted to an officer of the rank of or equivalent to an
Under Secretary, Section Officer, Hindi Officer or any other Gazetted Officer capable of doing his work
through the medium of Hindi and that such officers should be selected for imparting training in the work
shops.

2. The persons imparting training have themselves to prepare the material for training and have also
to check the work done by the trainees. The reference material supplied with this Ministry's O.M. refer
red to above was only for their guidance. Alongwith the'said O.M. a list of such Officers was also sent
who had agreed to prepare material on the subjects on which they would like to deliver lectures at the
workshops. It was also pointed out to the Ministries/Departments that if any particular Ministry had no
competent officer to do this work, there would be no objection to obtaining the services of such officers
from other Ministries. These orders implied that the text material should be got prepared only by compe
tent officers and such officer should only be called for imparting training in the workshops. As the Minis
tries/Departments are aware, there is a provision in this Ministry's O.M. No. 5/2/70-Hindi-II, dated the
4th August, 1971 for the payment of honorarium to such officers for imparting training in the Workshops

3. Certain Ministries/Departments have sought clarification whether it is obligatory to engage only
the gazetted officers for imparting training in Hindi Workshops or whether the services of well-qualied
non-gazetted officers could also be utilised if in any office the number of gazetted officers having the
experience of imparting training in Hindi is very meagre or they can not be spared for this work.

4. After considering the matter, it has been decided that effort should be made to obtain the service
of the gazetted officers for imparting training in the workshops but in case such an officer is not available
in a particular Ministry/Office, endeavour should also be made to obtain the services of an officer from other
Ministry/Office. If competent gazetted officers are not available in a particular Ministry/Department/
Office, or from other Ministry/Department/Office, the services of well-qualified non-gazetted officers could
be utilised. The main thing to be kept in view is to ensure that the officer entrusted with the work of im
parting training should be capable for this work in all respects and be able to do the work properly. Such
non-gazetted employees would also be paid honorarium at the rate of Rs. 15 per day in accordance with
the terms and conditions laid down in O.M. dated 4th August, 1971, as paybale to the gazetted officers

S. No. 19

Copy of the Deptt. of Official Language (Min. of H.A.) C M. No. 14025/2/79-OL (D) drtedlO-8-79.

Subject :—Organisation of workshops in non-Hindi speaking areas.

The undersigned is directed to invite attention to this Ministry's Office Memorandum No. E.-13022/
3/72-H.-2 dated 1st October, 1973 on the above subject in which Ministries/Departments were requested
to organise workshops. They were also requested to issue self contained instructions to their attached

Is....
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^0 H'o 1J

TTSnTTSTTf^mn 22-1-75%^° WTo?T^fo-13022/8/74-f|o-2/TIo WTo (^1o)
5f)1 srcTfirPT

#' ̂rrn" SFTT # ̂̂IWT ̂  ^rnTWmcff ̂  ?«TN5TT I
<»

I  ̂jffrnrnft# ^^r?t#^?rrrar^^aiO<a i 1973^ ?fwr f.-\2Q22jzj72-
ff^-2 STn wrt TT^jff # ^ ?flT ?r?ff^ST +|i|?<?)iri ̂  ̂  ^TTWRTTiff ̂
giTT^ fsOT 'PTT «rT I ^<wmtff #' sm 1 s ^ ^ ttot ifTf ̂  5rm t ^ fr
^ «fl I ̂  12 feff ̂  srf9T§rT # ?mwt ̂  Tfwrarf, f^wf, ^ ^ # ferrr
qrsT^ ̂  mwm ̂httt ̂ t, qf gin^ ferr w stt ^ ^ vrm^ % ̂  ̂ ̂ hP^,
?rflr^Tpt, ^rflnrrPt^ ZTT ^ ̂ri^r^nr)'tt?rt ^ Rtrr ^srnr -t^i^ijiHiiff
R ErfwsTw ^ PrtT ^3" ̂ rPj^fniiTff ̂  ^jmr 1

2. 5rf^?T^ ̂  ̂  °9pKiii"f ^"t ^ mrnft' #irR ^RTff | 5rf?rOTf%jff irrr it itr

^ ̂  t I ̂  mtRT 5fm t ITI it tl ttr if st ^3^ ftwf IT IRRt tlTT 17T1
t  ?mt 1^1% ft I, fti" qr t iitmwfT t sitcirt fir ̂ 11 imrnff ttr fiirit t if tt ̂  nr it
fir 1^ f^t Mw imiRtfi lift ̂R?rfT?rf£riift^qTRST 1ft ft ?fi fgrrrtt t ft it tiit
1TRT1R7T t itf ̂hihPti 1ft ftnt I ^imtit n irt If it fir tt^ti irftinft sttt ̂  irsi iriTt fur irrrf rirf ?riT
r?rf' ft irpmrrnff 11%^ ̂ ftf ^ 1 tn fir Tflr fiiFt it nwi |, w imiPT t 4 ?tirt,
1971 tuiPlRfrmtllT 5/2/7 0f^t-2t?f^^'llt5rrTnTttlft?TWftlftf lfcTft:^fRTtzTftlttt
sutitI I

^ ̂ 3-^f®taT1RtTtTfl^ltlFRTtl7TnTltlTt flT HI ffrft l-lltlHIiff t 5rftr5R1 ft ̂  ftt TT^flftl" ?rft-
irrfrit it ft flW irm rsr^t | irtc iff fftt nikl 1 %rit iftSTI" H TT^ T^ IT# ifauift 1 ft
IT, ̂ mt twrifiiriftiTrsrf fiirri# f#f-^ifi# ft m gitRi m <NV^d ifinffit it tiT n nn rg^ir
iTiwr I I

^ ̂ If ff^ finr HTI f# nrfq- iiiitiMi^t 1 if#^ ft # ftxr jTRiftrr
iftufflt it tut ft IFTT urt IT llcl ITTIT ufff 1775 fir^ fl#1 tum IT mfin t ft uftuft'rr ft# tt
fittiMi IT mfiri#iftuft it tt tirurtirrt nnnirnr iifff i ftrr tt ifi i^n 71^^[^,5
Mt tUTPT, ftm IT t 1W51 1 ft ?tT flttUTflufUTTIft 11TTfipTt#tlfl7T1#ttfltl
iTTurfti uftufrit it tirat n utti f#iT it hut 11 #itt f 1 irt h sirt twit ufff f# srft^ri- ft
im uftUTTt H IHT t ̂TT HI # f#f qtu ft ttr HIT HI ftu ITf t f;TT HT 1U I ft q<Hq[^,T irt-i|
ittt 4?f1TU, 1971 UHlfHTHHtltlTff IT 1 5 lit iftffi it IT t Hlfl ffu HfIT ftl 1HT T^mfer
HI+lkiritfflTHITf I

lio to 19

Tmnm fum (if i^tht) % furfi? 10-8-79 % ho ho tut 14025/2/79-TTo ho(et)
sTfifirfi

fl1l:_?ETffut Hit t HIHTrntff H IHT I

flH H tURlf H EIRT fl tWTTR # mfhl 1 HflT, 1 973 # Hlfll HHIHT ?-l 3022/3/72
f1-2ltttTffTniTH1T| flUttUirif/flHlftHIHHf iftcT H# # f#f f#^ ^
t If tt lltrST fHTT HT IT fiT ?Tn #t ̂fUTT t f#f f^ Hit THif f ftll lit 1R^ IpT ifflTI H1?Hlf ̂  tt
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and subordinate offices located in Hindi speaking States for organising the workshops for the facility of
their staff. Instructions were also issued in this Ministry's O.M. No. E.-13022/7/74-H.-II dated 6th July,
1974 to organise workshops in the attached and subordinate offices located in Gujarat, Maharashtra and
Punjab.

Proposals have been received for organising Hindi workshops in non-Hindi speaking areas also.
The matter has been considered and it has been decided that Ministries/Departments may allow their offi- i
ces located in non-Hindi-speaking areas also, if they so desire, to organise Hindi workshops on the pat- T
tern of workshops set up in Hindi speaking areas. f

All the Ministries/Departments of the Government of India are requested to issue necessary instruc
tions in this regard to their offices located in non-Hindi-speaking areas.

S. No. 20

Copy of the Deptt. of Official Language (Min. of H.A.) O.M. No. 14025/3/79 OL(D) dated 31-3-80

Subject .-—Grant of Honorarium to officers for imparting instructions afthe workshop set up for the
facility of the staff working in Hindi.

The undersigned is directed to invite attention of all Ministries/Departments etc. to the Ministry of
Home Affairs Office Memorandum No. 5/2/70-H.-I dated the 4th August, 1971, (copy attached) and Deptt.
of Official Language Office Memorandum No. 14025/3/76-OL(D) dated 29th June, 1976 (copy attached)
on the subject mentioned above. According to the above mentioned Office Memoranda, sanction had
been accoided for the grant of honorarium at the rate of Rs. 15 pet lecture day to working Government
officers and Rs. 20 per lecture day to retired Government Officers, imparting instructions by delivering
lectures at Hindi Workshops. The question of payment of honorarium/remunerations for delivering lec
tures in Hindi Workshops has been reconsidered and it has been decided that the above mentioned rate
of honorarium/remuneration may be increased to Rs. 25 per lecture day uniformly for working officers
and retired officers subject to other conditions remaining the same.

These orders will be deemed to have come in force from the date of issue of these orders.
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