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FOREWORD

A “COMPILATION OF ORDERS REGARDING THE USE OF HINDI” was published by
the Department of Official Language, Ministry of Home Affairs in August, 1976 containing all the
orders/instructions issued by the Ministry of Home Affairs till May, 1974 regarding the progressive use
of Hindi for official purposes of the Union. It was found very useful by the Ministries, Departients
and Offices of Government of India. .

After the publication of this Compilation, the Ministry of Home Affairs and the Department of
Official Language have issued several other orders. It was, therefore, decided to publish its
Second Edition. In this Edition only the important and up-to-date orders issued uptill March, 1980
are being included. It is intended to serve-as a reference guide for the Ministries, Departments and
offices of the Government of India, in respect of legal provisions and administrative instructions for the
use of Hindi as the Official Language of the Union. It gives me pleasure to note that Shri Raj Mani Tiwari,
Senior Research Officer and other Officers in the Deptt. of Official Language have worked quite hard
in bringing out this book.

I hope the officials and the offices of the Central Government will find it useful.

NeEw DeLHI ‘ Jai Narain Tewari
The 8th September, 1980. Secretary to the Government of India
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TIFRAT -

R CICE I ILIBRERIL IS IVR 1976 ¥ “fgrl F TN GaEl WRAT FTEFEA AHF (F THE
R A1 o frER 69 F aET S @ G fa F S s A gee § g Sererd grd W, 1974
g% SO e o ay sRat F Y afvafaq FRar r an aggmwr{am%#aﬁw‘f,ﬁwﬁxﬁt$mm’f
% fad aga wwavn fag g 4

TH QEE @ THTNA ® AT (g Hav@d qAT AT fasTT #Y a<E & Wer AN AW S R T E |
w. TaET frdta geT gEed G &1 feaw few w1 sw @eRIw § AT, 1980 aF S fFg g
FoT AZFAYN T3 TATT AR HIRAT FT S afenfaq framar @1 & | 29 9FE 51 IR A g 5 A T
T G & AT, faawit A Fratent & fad |y # e & w9 | el gl FTAAT STEE] HIT
gumafE ARt A # wad frdferr AT & | A G % fF gaa wfaw =7 A7 § TS0 fAAT &
afess s e wfaFey = wrarfor fard we s gfaanfeat F FE AgTAIE |

T & R GORR F AT AR At & fod ag e sl fag g

38 faeht saaran fTand
faarw 8 faaraw, 1980, afea, IT@ aFR
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COMPILATION OF ORDERS
CONTENTS
PARTI

Foreword

CHAPTER I

Official Language Policy of the Union

. Constitution of India—Part V(120), Part VI(210) and Part XVII
Ministry of Law Notification No. S.R.O. 938 A, dated 27-5-52
M.H.A. Notification No. 59/2/54-Pub., dt. 3-12-55 ..

M.H.A. O.M. No. 59/2/54-Pub. I, dt. 8-12-55

M.H.A. Notification No. 2/8/60-O.L. dt. 27-4-60

. Official Languages Act, 1963 (As amended)

. Resolution No. F. 5/8/65-0O.L., dt. 18-1-68

. M.H.A.O.M. No. 2/29/68-O.L., dt. 6-7-68

Official Languages (Use for Official Purposes of the Union) Rules, 76,
Notification No. 11011/1/73-O.L. (AI) dt. 28-6-1976

#10. Progressive use of Hindi for Official Purposes of the Union—Programme for
the year 1980-81 .. . .

© @ N R W N

CHAPTER 11

Specified Documents required to be issued both in Hindi & English Languages

(1) Resolutions, General Orders, Rules, Notifications, Press Communiques,
Administrative and other  Reports, Official Papers to be laid before a
House or Houses of the Parliament, Contracts, Agreements, Licences,
Permits, Notices and forms of tenders etc. (SeeS. No. 6, section 3 (3),
S. No. 9, Rule 6 and S. No. 10).

General orders—Arrangements and definition .
11. O.M. No. 1/14011/3/75-O.L.,(A-1), dt 28-5-75
12. O.M. No. I/14013/2/78-O.L., (A-1), dt. 19-5-78.

(2) International Treaties and Agreements

13. O.M. No. 16/21/70-O0.L., dt. 31-12-70 ..
14. O.M. No. 16/21/70-O.L., (Vol. II) dt. 24-2-72

CaaprTER 111

Items for which Hindi is to be used
Use of Hindi in correspondence.

(1) Correspondence with Hindi speaking States and the States which have adopted
Hindi as their O fficial Language

(See S. No. 9, Rules 3 and 4 and S. No. 10).
(2) For replies 10 letters received in Hindi from anywhere, (see S. No. 9, Rule 4)
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ST FT GFHAR

fawa =it : 453
SHFAA HIT 1 '
AT 1
do FY Twww Aifq
1. WA FT afaaE——rT 5 (120), W 6 ( 210) ARG 17 . ‘o e 1
2. fafyr wareta %1 wfagem do @To Fo f7o 938 U, faAi® 27-5-52 .. .. .o 4
3. g WA A AgAT Ho 59/2/54-Tq, f&AF 3-12-55 5
4. g HATH FTFTo Ao Fo 59/2/5494-1, i 8-12-55 .. .. . .. 5
5. g HaTed Y AT Go 2[8/60-To Ao, fTAT 27-4-60 .. .. .. .. 6
6. AYTEAYT TIWTT HUTTaH, 1963 .. .. .. .. .. .. 10
7. TSINTNT §%eT Ho TF. 5/8/65 o wro fEATF 18-1-68 .. .. .. .. 13
8. g WATAA FT FTo Ao o 2/29/68 o WTo fGATF 6-7-68 .. .. .. ..o 14
9. T (&= F R S & fag sawr) faw, 1976 L - .. .. 16

(sfargaar do 11011/1/73-T0 WTo (F-1) AT 28-6-76)
10. &7 % fafira geard saal ¥ fag fedr & Sadax Sa & gag § af 1980-81 F fag s14%7 19

HEATH 2

fieat Bite sidtalt QAT ol # A fivg wrR aTe fataes www-aa

(1) dwew, qmea waw, fraw, wfegeard, Sw fafa, soate @ s fad, wwa
¥ U T A1 AE & qHe S FRT ST AT ST S-aa, W, w, aede, o,
Aifem qan F & W wfe (3E Fo Ho 6, a1 3 (3),

%o Ho 9, f7aq 6 qUT Fo Ho 10)
MWET AW qITAT Wi qfearm

11. o o o 1/14011/3/75-T0 o (F-1) faiw 28-5-75 .. . . . zs;
12. @To WTo Ho 1/14013/2/78 Te o (F-1) faAi® 19-5-78 .. - ... 30
(2) wwaxisdim st gd $UT o '
13. FTo o Ho 16/21/70/To Wro fadi®w 31-12-70 .. .. . . .. 31
14. @To o Ho 16/21/70[T0 o (@S-2) faAT® 24-2-72 .. . .. S 32
qAW 3
formm formr & for frdt o sl ooy AT

a7 sxere & fag fad 1 9w
(1) e ret v @ firdl 1 HUA T 5 & H AR O T F AL ARG

(3G o Ho 9, fram 3 X 4 9T Fo Ho 10)
(2) #Ei & st fgrdt & St oF 67 IAAA B fag (3@ %o o 9, faam 5)
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(i)

Use of Hindi for miscellaneous purposes

For writing addresses on envelopes to be sent to offices and individuals in Delhi
and in Hindi speaking areas

15, O.M. No. 12/50/62-0.L., dt. 30-7-62.
16. O.M. No. 11015/41/72-O.L., dt. 27-6-73
17. O.M. No. 12015/5/75-O. L. (B), dt. 12-3-75

CHAPTER IV

(1) Noting and Drafting in Hindi
(PL. See S. No. 9, Rule 8)

(?) Cash Award Scheme

18. O.M. No. 11015/8/74-0.L.(A-2), dt. 5-10-74

19. O.M. No. 13015/10/75-0.L.(A-2), dt. 3-2-75

20. O.M. No. 11/12013/4/75-Q.L.(B), dt. 19-7-75

21. O.M. No. I1/12013/3/76-O.L.(A-2), dt. 18-11-76 ..

22.  O.M. No. I1/12013/3/78-O.L.(A-2), dt. 13-11-78

(3) Provision of awarding shield
23.  O.M. No. I1/12013/2/76-0.L.(A-2), dt. 6-2-79

24. O.M. No. 1I/12013/2/76-O.L.(A-2), dt. 12-6-79 .
25. O.M. No. I1/12013/2/76-0.L.(A-2). dt. 28-2-80 .. .

CHAPTER V

Items for which both Hindi and English are to be used

(1) Correspondence with Central Government o ffices located in non-Hindi speaking areas

26. O.M. No. I/13011/9/75.0.L.(A-1), dt. 24-11-75
(2) Name Plates, Rubber Stamps etc.

27. O.M. No. I/14013/5/76-O.L.(A-1), dt. 18-6-77

28. O.M. No. 12017/2/77-O,L.(B-1), dt. 24-12-77
(8) Invitation Cards for Government functions

29. O.M. No. 11015/80/72-0O.L. dt. 10-6-74

(9) According Hindi its due place in International Conferences|/Functions
30. O.M. No. 1/14013/7/79-0.L.(A-I), dt.28-7-79
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fafqa sdvad} & fag feedr ov g9

fret wit it Tt okl o fearm avatoret Y saferrad 1 At v A vt o 0@ fg=

§ fa@m

15. &To @To &o 12/50/62-To WTo fadiF 30-7-62

16. FTo STo Ho 11015/41]72-0 o f&ATF 27-6-73

17. FTo HTe Ho 12015]5/75-Wo Ao (@) fedl® 12-3-75

qAT 4

(1) feet & feoqm site wrt@w

(38 Fo Ho 9, faH 8)
(2) TeewR FYAT

18. FTo AT Ho 11015/8/74-T0 Ao (F-2) f&AT® 5-10-74

19. FTo HTo o 13015/10/75-To WIo (F-2) faATF 3-2-75

20. FTo 1o &o 1I[12013[4/75-T0 Wio (%-2) fTF 19-7-75
21. o o o 11/12013/3/76-T00 ATo (F-2) faATH 18-11-76
2. FTo o do 11/12013/3/78-T0 10 (F-2) faAF 13-11-78

(3) wives 3F N FIEAT

23. @To Fo do 11/12013[2/76-T> ATe (F-2) faF 6-2-79
24, #FTo Fro o 11/12013[2/76-To ATo (F-2) faaT® 12-6-79
25. @To 3To o I1/12013/2/76-T10 sTo (F-2) f&aTF 28-2-80

qeqAd 5

fawa form & forg frdt SR siwelt AT 7 970 G @

(1) vt et & feaa 3wt qEF1T & Tl & a0 O TR

26. FTo o Fo 1/13011/9/75-To Ao (F-1) faiF 24-11-75

(2) ™ 9T, @ F WL A
27. FTo Wo Ho 1/14013[5/76-To Wo (F-1) faATF 18-6-77
28. FTo WTo o 1/12017[2/77-To ATo (@-1) f&TF 24-12-77

(3) wwY gardgi & fag fotew aa

29. Fio HATo Ho 11015/80/72-To WIo f&ATF 10-6-74 ..

(4) weaciedia aeEl /At | TSR BN T TR A0 &Y

30. FTo [0 Ho 1/14034/7/79-Te #To (F-1) 27-7-79
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3L
32.

34.
35.
36.
37.

(iii)

(8) Printing of forms bilihgually
O.M. No. 11021/27/74-O.L.(A-1), dt. 23-10-74

O.M. No. 12012/5/76-0.L.(B), dt. 31-8-76
O.M. No. 12012/11/78-O.L.(B-1), dt. 8-9-78

(6) Issue of agenda, agenda notes and proceedings of departmental and inter-
departmental meetings in both languages

0.M. No. 14/3/69/0.L., dt. 13-8-70

O.M. No. 11018/9/74-O.L., dt. 12-3-74 .
O. M. No. 1/14011/10/77-O.L., (A-1), dt. 3-1-78 ..
O.M. No. 12017/6/78-O.L.(B-1), dt. 21-7-78

CHAPTER VI

38.
39.
40.

41.

42,

43,

44,
45.

46.
47.
48,
49,

50.

Measures for facilitating the issue of Hindi for Official purposes

(1) Hindi typewriters
O.M. No. I1/11015/3/75-0.L.(A-2), dt. 7-8-76
O.M. No. I/13011/1/75-O.L.(A-1), dt. 22-11-76
O.M. No. 12015/1/77-O.L.(B), dt. 5-9-77

(2) Purchase of Hindi books in Libraries of Government Offices

O.M. No. 11020/21/73-O.L., dt. 19-6-74
O.M. No. 12015/9/75-O.L.(B), dt. 20-4-76

(3) Hindi Officers and Translation Staff

0O.M. No. 6/59/64-0.L, dt. 19-12-64

(4) Hindi Cadre

O.M. No. 13019/2/77-O.L.(C), dt. 7-2-77
O.M. No. 13019/11/78-O.L.(C), dt. 26-5-78

(3) Amendments in the recruitment rules for the posts of the Hindi employees
O.M. No. 11034/11/74-O.L., dt, 21-6-74 . .. '

O.M. No. 11034/9/73-O.L. Unit., dt. 10-1.75
O.M. No. 11034/11/74-0.L.(C), dt. 27-6-75
O.M. No. 11/13017/8/75-O.L.(C), dt. 3-2-76

(6) Provisions of compulsory training of translation Jor the staff engaged on
translation work

O.M. No. 11/13017/12/75-0.L.(C), dt. 5-5-76
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(ii1)

(5) wwi # fgwfew & # sarg

31. %To o o 11021/27/74-To |ro (F-1) faiw 23-10-74
32. FTo Flo o 12012/5/76-T0 WIe (@) faAi® 31-8-76

33. To o §o 12012/11/78-To Wo (@-1) featF 8-9-78

(6) satawmita site fawmita doat @t wrageh, Fwa # fraforat st weigw Q4 awosi §

T FLAT
34. FTo 5TTo o 14/3/69-Tr0 9To faaATF 13-8-70
35. FTo o &o 11018/9/74-T0 ATo faatH 12-3-74
36. FTo w0 Ho [/14011/10/77-T0 ATe (F-1) famis 3-1-78
37. FTo §lo &o 12017/6/78-Tr0 wro (@-1) f&AF 21-7-78

NI 6

A wAwEl & fag fgdt & gave @ glaawi & fog 9am
(1) fer agaTE=R
38. o qro &o [1/11015/3/75-To wTo (F-2) f&A(F 7-8-76
39. o o o [/13011/1/75T0 wTo (F-1) faai® 22-11-76
40. To HATo Ho 12015/1/77-To w0 (&) feAi® 5-9-77
(2) aQ FaieEl & grwEl § fZREt At geal 71
41. FTo HTo Ho 11020/21/73-To WTo faaiF 19-6-74
42. WTo FTo Ho 12015/9/75-Te 5o (&) faaiF 20-4-76

(3) f&=t mfami<t Ak wAAE FHATA
43. HTo FTo Ho 6/59/64-To o fEATF 19-12-64

(4) &t s=
44. FTo Fo "o 13019/2/77-To0 WTo () fEAlF 7-2-77

45. %o Ao Ho 13019/11/78T0 ATo () faai® 26-5-78

(5) fem=t wranfal & @@t & Wt fraet 1 Amtem
46. FTo ATo Ho 11034/11/ 7410 HATo fawiF 21-6-74
47. FTo FTo Ho 11034/9/73-To o UFF faiF 10-1-75
48. FTo HqTo Ho 11034/11/74-To Ao () feATF 27-6-75
49. FTo Ao Ho 11/13017/8/ 750 W0 () faAi® 3-2-76

(8) ﬁmﬁéﬁwﬁmﬁ/wmﬁ%mﬁm%mmﬁufwﬁw

50. FTo FTo o 11/13017/12/75e wTe () famiw 5-5-76-
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CHaptER VII

Keeping watch on the progress achieved in the implementation of regquirements
regarding the use of Hindi for Official Purposes

(I) Quarterly progress report regarding progressive use of Hindi for Official
Purposes.

5. O.M. No. I/14011/22/75-O.L.(A-1), dt. 27-1-76

52. O.M. No. 1/14011/6/77-O.L.(A-1), dt. 27-7-77 ..
52-A .M. No. 20033/6/790. L. (B-1) dt- 20-9-80

(2) Intensive steps to be taken to increase the use of Hindi

53. O.M. No. 20011/8/78-O.L.(B-1), dt. 31-7-78

(3) Official Language Implementation Committees
54. O.M. No. 12017/21/74-O.L.(B), dt. 19-5-75
55. O.M. No. 1/14011/4/76-O.L.(A-1), dt. 24-4-76
56. O.M. No. I/14011/10/76-0.L.(A-1), dt. 8-6-76
57. O.M. No. I/14011/17/76-O.L.(A-1), dt. 7-2-77
58. O.M. No. [/14013/10/79-O.L. (A-1), dt. 20-9-79
59. O.M. No. 12017/6/78-0O.L.(B-1), dt. 21-7-78

(4) Town O fficial Language Implementation Committees
60. O.M. No.1/14011/12/76-O.L.(A-1), dt. 22-11-76 ..
61. O.M.No.1/14011/12/76-O.L.(A-1), dt. 24-8-77
62. O.M. No. 12027/2/79-0.L. (B-1), dt. 3-9-79

(5) Hindi Salahakar Samitis

63. O.M. No. 11/20034/3/75-O.L.(A-2), dt. 18-9-75
64. O.M. No. 11/20034/3/78-0.L.(A-2), dt. 8-9-78

(6) Review of the progress made in the use of Hindi in monthly meetings of Joint
Secretaries

65. O.M.No.1/14011/14/76-O.L.(A-1), dt. 17-1-77
66. O.M. No. 12017/5/78-O.L.(B-1), dt. 10-7-78

CuAaPTER VIII

Translation of manuals, forms, codes and other procedural literature, statutory
as well as non-statutory and follow-up action

(Pl. See S. No. 9, Rule 11)
(1) Translation arrangements for the material with Public Sector Undertakings

67. O.M. No. E/11021/2/72-O.L. Cell, dt. 16-9-72
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HEA 7
mﬁwﬁ%@@aﬁ%wﬁ%ﬁwm%mﬁgﬁmwﬁm
@A
(1) mﬁm%fﬁquﬂ%mﬁm\w%ﬁéaﬁﬁw@m&@i
51. o ST Fo 1/14011/22 750 WMo (F-1) faiF 27-1-76 . . . 53
52. &To o Ho 1/14011/6/77-re WTo (%-1) fai® 27-7-77 . . . 54
52(F) F1. AT, Ho 20033/6/79-TWo o (@-1) fami® 20-9-80
(2) fat &1 v g™ & forg & waw
53. FTo Mo Ho 20011/8/78-To Ao (@-1) fai® 31-7-78 . . . 60
(3) Twwan FmtEw afafet
54. FTo o Fo 12017/21] 7500 WTo (@) f&a® 19-5-75 .. . . . 61
55. FTo Fro Wo 1/14011/4/76-To o (F-1) faAIF 24-4-76 . . . 62
56. FTo o &o 1/14011/10/76-To Ao (F-1) f&ATF 8-6-76 .. .. .. 62
57. FTo o &o 1/14011]17/76-Te o (F-1) faaiF 7-2-77 . . . 63
58. o FTo To 1/14013/1079-Te Wlo (F-1) fai® 20-9-79 . .. . 63
59. FTo o Ho 12017/6/78-To AT (&-1) ferAiF 21-7-78 .. .. .. .. 64
(4) T T Fatana afwbat
60. FTo S0 Wo 1/14011/12/76-Te Ao (%-1) fE7TF 22-11-76 .. .. .. 64
61. FTo sTo Ho 1/14011/12/76-To WTo (F-1) feATF 24-8-77 . . .. 65
62. FTo Tro Ho 12027/2[79-Tro Are (@-1) f&qiF 3-9-79 .. .. .. .. 65
(5) fet amgar afafaat
63. FTo o &o 11/20034/3/75-To o (F-2) fawi® 18-9-75 .. .. . 68
64. FTo o o 11/20034/3/78-T0 WTo (F-2) fariw 8-9-78 .. .. . 70
(6) wasa afed #1 wrfas d7 & gt & s & gd sworfer 7 v
65. FTa Fro &o 1/14011/14/76-To w70 (F-1) fadAi® 17-1-77 .. . .. 70
66. FTo ;To Ho 12017/5/78-Te 5o (@-1) feat® 10-7-78 .. . . . 70
HEAT 8
A, wrell, dfgarmit sie wea aifafus qoun aaifafes sufaf afgs seagae qo gEE
FETS
(3@ %o wo 9, fraw 11)
(1) wewrd sawi A il ® fg w0 w ATy
67. Fio §To Go §/11021/2/72T0 Ao TFF faATF 16-7-72 .. . .. . 71
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(v)

(2) Departmental translation arrangements
68. O.M. No. 11/13017/3/75-O.L.(C), dt. 21-2-76
69. 0.M.No. 20013/2/77-0.L.(C), dt. 15-10-79

(3) Translation and bilingual printing of procedural literature etc.
70. O.M. No. 13017/8/77-O.L.(C), dt. 28-11-77

CrapTeER IX

Miscellaneous orders/instructions

(1) Use of Hindi terminology
71. O.M. No. I1/13034/23/75-O.L.(C), dt. 17-3-76
72. O.M.No. 1/21011/12/76-O.L.(A-1), dt. 6-4-76

73. O.M. No. 11014/3/76-R.&A.U. O.L., dt. 27-4-78

(2) Use of Hindi in Departmental/Subordinate Service Examinations
74. O.M. No. 11013/9/74-O.L.,dt. 25-6-74

75. O.M. No. I/14012/34/75-O.L.(C), dt. 6-1-76

(3) Inclusion of information regarding progressive use of Hindi, in the Annual
Reports of the various Ministries/Departments

76. 0.M. No. 11015/76/72-0.L. dt. 25-8-1973
77. O.M. No. 1/14011/9/76.0.L. (A-1), dt. 7-2-77

(4) Use of machines in the work of Hindi
78. O.M. No. 12015/9/76-O.L.(B), dt. 16-11-76 ..
(8) Use of Hindi in Companies|Corporations|Undertakings owned or controlled
by the Central Government

79. O.M. No. 11015/8/73-O.L. dt. 8-8-74 y
80. O.M. No. 12017/14/75-0.L. (B), dt. 24-2-75 .

81. O.M. No. 1/14011/1/76-O.L. (A-1), dt. 27-8-76
82. O.M. No. 11017/4/76-O.L. (D) dt. 9-11-76 . .e

83. O.M. No.1/14011/1/77-O.L. (A-1), dt. 19-5-77
(6) Entry in Hindi in Peon-books
84. O.M. No. 11015/14/74-O.L.(A-1), dt. 30-10-74 .. .
() Utilisation of services of trained Hindi Typists and Hindi Stenographers
85. O.M. No. 12017/12/78-0O.L.(A-1), dt. 16-8-78
(8) Exhibitions
86. O.M. No. 1/14011/1/75-O.L. (A-1), dt. 3-5-75
(9) Implementation of provisions given in the Official Languages Rules, 1976

87. O.M. No. I/14011/18/76-O.L.(A-1), dt. 24-1-77
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PART II

SOME IMPORTANT ORDERS REGARDING HINDI TEACHING SCHEME

INTRODUCTIGN OF HINDI TEACHING SCHEME

L.

10.
1.
12.
13.
14.

15.
16.
17.
18.
19.
20.

[1] Compulsory attendance in Hindi classes

O.M. No. 12014/1/74-Hindi-I/OL (D), dt. 19-2-76

[2] Setting up of part-time Centres for training in Hindi, Hindi Typewriting
and Hindi Stenography ’

. 0.M. No. 11015/1/79-OL(D), dt. 20-11-79
. O.M. No. 12013/56/74-H-1 OL (D), dt. 7-9-77
. O.M. No. E. 12013/11/77-OL(E) dt. 4-2-80

(3] Training in Hindi Typewriting through Correspondence Course

. O.M. No. 14020/2/77-OL (D), dt. 31-12-79

[4] Extension of the Hindi Teaching Scheme to the employees of Autonomous Organisations/

Statutory Bodies ete.

. O.M. No. E.12047/49/73-H-1.,dt. 17-9-74 ..
. 0.M. No. 11017/3/79-OL (D), dt. 10-7-79

[5] Incentives to traineesunder the Hindi Teaching Scheme

. O.M. No. E. 12033/33/72-H-1. dt. 26-4-74 ..

O.M. No. E. 12033/2/74-H. LJOL(D), dt. 2-4-75
O.M. No. 12014/2/76-OL(D), dt. 2-9-76

0.M. No. 12013/3/76-OL (D), dt. 21-5-77 ..
O.M. No. 12016/3/76-OL (D), dt. 31-8-77 ..
O.M. No. 12014/1/78-OL(D), dt. 14-2-79

0.M. No. 12014/1/79-OL(D), dt. 13-3-80

[6] Setting up of workshops and honorarium to the Instructors
O.M. No. 4/7/69-H-II, dt. 11-3-71

O.M. No. 5/2/70-H-I, dt. 4-8-71

O.M. No. E. 13022/3/72-Hindi-II, dt. 1-10-73

O.M. No. E. 13022/8/74-Hindi-1I/OL (D), dt. 22-1-75
O.M. No. 14025/2/79-OL(D), dt. 10-8-79 ..

O.M. No. 14025/3/79-OL(D), dt. 31-3-80 .,
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10.
11
12.
13.

14

15.
16.
17.
18.
19.

20.

RAT-11
first v AT F Fewrg | GG REAYW HEAW
fgedY fareroy avwrae o afeara

[1] fewdt & Fwevesit & gufeafy nfrard wea0

. #To o Ho 12014/1/74-fewd-1[xonro (27) faaiF 19-2-76

[2] fesdl, Tt @ won site Fedt s fenfie & i & forg st sefers et st womviicn

FodToFe 11015/1/79-T0wT0 () fari® 20-11-79

. FToFToHo 12013/56/74-TF-1/Trowto () fasti® 7-9-77

. FToqTowo 12013/11]77-xr0wT0 (§) faAls 4-2-80 . . )

[3] warame msasa gra fgdt aigq dga &1 sfawo

. FrowToFo 14620/2f77-o wre () faAiF 31-12-79

[4] Tamma dasai[aitalos fwol wife & fag fga fran va s fgzmre

. FTomTo o $-12047/49/73-f=-1 faai® 17-9-74 . - . .

FToHToHO 11017/3/79-TWoHTo () AT 10-7-79

[5] feret forevor avorarr st orfvanesi Ay qra Fed we mifas Weargd gd Fa7 afg

. FToxToHo 12033/33/72-Ta-1 faAiF 26-4-74 . .. . . .

. FToqrogo 12033/2/74-fgrd-1/xrowro () fEATF 2-4-75

FloHTo”o 12014/2/76-TouTe (2T) faTiw. 2-9.76
FToFToFo 12013/3/76-TowTo () {47l 21-5-77 . . . .
FTomoHo 12016/3/76-xrouTo () firvics 31-8-77
FToFTe H§012014/1]78-oxTo () f&afH 14-2-79
FofToo 12014/1/79-Trosr0 (o) f&AiF 13-3-80
{6] feret Fri ety w1 SIS oA SfEAT X WAl T AL TN
FTogqToFo 4/7/ eg-f’gr'q*"r-z"_faafc‘rr 11-3-71

FToFToF o 5-2-70-fgeal-2 faAi® 4-8-71

Flowl oo §-13022/ 3/ 72 fgdi-2 f/iF 1-10-73 .. .. .. . .

FToqTowo §-13022/8/74-fgwd-2[xrowro (V) feAlF 22-1-75

FlosTod o 14025/ 2] 79-TowTe (=) fawi® 10-8-79 .. . .

FloFToHo 14025/3/79-rowTo (&) faai® 31-3-80 . B . e

79-M/P(D)354Raj Bhasha—2
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PART Y
CHAPTER I
Official Language Policy of the Union
S. No. 1

CONSTITUTION OF INDIA—Part V (120), Part VI (210) and Part XVI[

Part V

Language to be used in Parliament

120 (1) Notwithstanding anything in Part XVII, but subject to the provisions of article 348, business
in Parliament shall be transacted in Hindi or in English.

Provided that the Chairman of the Council of States or Speaker of the House of the People, or person

acting as such, as the case may be, may permitany member who cannot adequately express himself in
Hindi or in English to address the House in his mother tongue.

(2) Unless Parliament by law otherwise provides, this article shall, after the expiration of a period
of fifteen years from the commencement of this Constitution, ha.ve effect as if the words “‘or in English”
were omitted therefrom.

Part V1
Language to be used in the Legislature

210 (1) Notwithstanding anything in Part XVII, but subject to the provisions of article 348, business

in the Legislature of a State shall be transacted in the Official Language or Languages of the State or in
Hindi or in English :

Provided that the Speaker of the Legislative Assembly or'Chairman of the Legislative Council, or
person acting as such, as the case may be, may permit any member who cannot adequately express him-
self in any of the languages aforesaid to address the House in his mother-tongue. (This article is not
applicable to Jammu & Kashmir).

(2) Unless the Legislature of the State by law otherwise provides, this article shall, after the expiration
of a period of fifteen years from the commencement of this Constitution, have effect as if the words “or
in English” were omitted therefrom :

Provided that in relation to the (Legislatures of the States of Himachal Pradesh, Manipur, Meghalaya
and Tripura) this clause shall have effect as if for the words ““fifteen years” occurring therein, the words
““twenty-five years” were substituted,
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qT—I

w1

gy &1 ST Af

LT FT FEITT——ATT 5

(120), 9@ 6(210) =tz 9w 17

A TET 1

HTT 5

SEER D RACIE ISR Y

120 (1) W 17 7 Bt ama & 13 gu ), 1 77587 348 % Swagi ¥ wfa @3
fe=Y & a1 #as & fovar s

g1 997 § Fg
aT, FATferf, Ter @t T qAAlT A1 SHTHT FT HEAS ToAAT O
w1 fe=T AT HASY & sy wnteq wfwsatar 78t w2 arar, nad AIFATIT

G & F w1 FYT J1T SPaq Pt qaen I
& 82T 1 QAT FI F A7 F GRA7

(2) wwasaag fafr g1 owwar Sqara A #R a9 9% 5@ SR ¥ weew § 15 99 F7 Fraafy
AT FAAT & TV Tg AT OF GAEN g A R AT wh F 5 wew A & qaFfar 7 g

a1 6

faaa-dew & waza Q9 st W

210 (1) 9T 17 R et ama ¥ 19 g oY, Foeg 517592 348 F Svaeat ¥ il T BT, ST ¥ e
§ FTF TS FY AT AT I F A7 Feeat F a7 Gl A P ST -

9%, Farfeata, faamaaaT &1 weaer a7 faar afRag F AAMET TAT TF ST F07 375 q1e7 ot famely
qTH AT, S A ot F G ol & ot ot sfaeafag 78 #< awq T gt
FIA FTATAT 3 GHT 1 (78 AT To-FIL T A0 AL )

LOAIAT WA F g3 B G

(2) StaqF o7 F1 fqura gsor fafy a0 wegqT ST THFL AT TF 9 GIT F wreew @ 97zg 9
FI Fematy wr warfiq F AN A ATIDT 0 qArEY gre WA O Car wasr §0 3 wE IAH § qE F7
fex 1w g1
‘T feareer waw, wfngz, fama wR AT & wsa fruw weed & gaq § TE @ T THTT T
ERT ATAY {5 9EF wF ATd “oemz an’ wisEt ¥ e O "oy A W @ fad aw g
79-M/P(D)354Raj Bhasha—2(a)
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Part XVII

Language of the Union

343, (1) The Official Language of the Union shall be Hindi in Devanagari script.

The form of numerals to be used for the official purposes of the Union shall be the international form
of Indian numerals.

(2) Notwithstanding anything in clause (1), for a period of fifteen years from the commencement
of this Constitution, the English language shall continue to be used for all the official purposes of the Union
for which it was being used immediately before such commencement :

Provided that the Piesident may, during the said period, by order authorise the use of the Hindi
language in addition to the English language and of the Devanagari form of numerals in addition to the
international form of Indian numerals for any of the official purposes of the Union.

(3) Notwithstanding anything in this article, Parliament may by law provide for the use, after the
said period of fifteen years, of— ,

(a) the English language, or

(b) the Devanagari form of numerals,

for such purposes as may be specified in the law.

Commission and Committee of Parliament on Official Language

344. (1) The President shall, at the expiration of five years from the commencement of this Consti-
tution and thereafter at the expiration of ten years fiom such commencement, by order constitutes
Commission which shall consist of a Chairman and such other members representing the different language
specified in the Eighth Schedule as the President may appoint, and the order shall define the procedure
to be followed by the Commission.

(2) It shall be the duty of the Commission to make récommendations to the President as to—
(a) the progressive use of the Hindi language for the official purposes of the Union;

(b) restrictions on the use of the English language for all or any of the official purposes of the Union
(c) the language to be used for all or any of the purposes mentioned in article 348;

(d) the form of numerals to be used for any one or more specified purposes of the Union.

(e) any other matter referred to the Commission by the President as regards the official language of
the Union and the language for communication between the Union and a State or between the
State and another and their use.

(3) In making their recommendations under clause (2), the Commission shall have due regard to the
industrial, cultural and scientific advancement of India, and the justclaims and the interests of persons
belonging to the non-Hindi speaking areas in regard to the public services.

(4) There shall be constituted a Committee consisting of thirty members, of whom twenty shall be
members of the House of the People and ten shall be members of the Council of States to be elected res-
pectively by the members of the House of the People and the members of the Council of States in accor-
dance with the system of proportional representation by means of the single transferable vote.

(5) It shall be the duty of the Committee to examine the recommendadtions of the Commission consti-
tuted under clause (1) and to report to the President their opinion thereon.

(6) Notw1thstandmg anything in article 343, the President may, after consideration of the report
referted to in clause (5), issue directions in accordance with the whole or any part of that report.

*The provisions of this part shall apply to the State of Jammu and Kashmir only in so far as they relate to:—
(i) the Official Language of the Union.
@) the Official Language for communication between orie State and another or between a State and the Union; and
#i) the language of the preceedings in the Supreme Court,
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|AT F AT

343 (1) & 1 ot ferdy wi fafr daamrd gR 1

S5 3 o S & (O S g1 AT W AT T AT AHT F FALETT T R |

(2) @=(1 )qi’w‘rm%g‘mgqsﬁgmﬁam%mqwamf“ran‘rarmﬁ%fawer%a:raratrsfaﬁ’w
SERYSTAY 3 ferdt ST TS AR Y St <@ o fad g aroew 38 afge ag AT AT ST T -

g et 7T FTATI0T F, WEW I, §F F AAG TATAT A & forey % fa0 HFSh ST 3 G0 Hi
fardy FTaT T qAT I T F AALGA ©F F A9 AT FAATTY &F FT I THUFT FT AR |

(3) 3@ wq=e & e a@ & g g s Pafiy g S TEE AT FY FIATA & ITA
(F) =AY AT FT, FIEAT, |
(@) ==l F IFAWE w9 F,
8w % ford ST Suafrad FT s sa fr oy fafy & sfeafaa &
AT & fg s iR g w5 afda

344. (1) ety 8 ST & TR & gi 99 B GAied o qAT A TF 9ed § @ ag A
T 9%, AR ZI TE ARCR WO F VO HeAT AL HoeH wyge § Sfeafad Foreer sarerisiy v sfffrer
F A9 0§ T g & firer & gawr 8 fr qezafa faaa ¢, amm‘m FIRT FAET AT A, qreR P

& oy R qf AT %

(2) <regafd &1 —

) & & e Ao & o gl & e P RIOE P
@) @9 F o Ao & qa et F fad st anr F 54 fagradi &
) FeeBT 348§ AT TN & § w ar fely & A qav A 0 Aredr A
7) e 3 faft o o wfu Sfeafad savadt & fad waw fog o T AR ETE
) g #1 qoTr AT we SR R aew & A waar OF U AT AT ST F 1T GATTHT A0
T S AT & AT § el grer AW @ qeat (6 gu fadt wen fraa & A | fawfa FA

FT HTHNT T HTA R |

(3) @ve (2) % wefiq Aot fawifcd 33 F AW AR A wranfirs, giesfas AT Fafas seafa w1
T SR F ATt § e WA et F A F e qret o fe T A e wEn |

(4) dw T=e @ os atafa afsa £ o el | da SF FAT & AT EIT TAT 78 1A FAT F
aTa 2N St BF T A AT F qeed] a1 A qAT F qaed} FTE MATET AhrfafaeT-aEta & wE o
gavi wa g fraifaa i |

(5) @ve (1) Fwelw afsq v i fawiead #1 aderr 0 Tar 34 T I} T ARTER gty
F1 AT qHAfT FT1 Feeq g |

(6) seee 343 FfFdram® g gu o wegafq @z (5) & frfenz nfedad ar faae F@ & T99g
Sg R sfadad & ar gas- el s & wga fRdw frare a6

(%
(
(
(
(

*Z® AT § IR TE ST FEHIL A F1 Faa agf aF AL g ol 7 1 g —
(i) &9 % T,
(if) oF T T g T B dver wer Frelt wor H A9 S A A U A
(i) Swaam AEs | wEa el nor § weafag €
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REGIONAL LANGUAGES

Official Language or Languages of a State

345. Subject to the provisions of articles 346 and 347, the Legislature ofa State may by law adopt

any one or more of the languages in use in the State or Hindi as the language or languages to be used for
all or any of the official purposes of that State : :

Provided that, until the Legislature of the State otherwise provides by law,
continue to be used for those official purposes within the State for which itw
before the commencement of this Constitution. .

the English language shall
as being used immediately

Official Language for communication between one State and another or between a State and the Union

346. The language for the time being authorised for use in the Union for official purposes shall be

the Official Language for communication between one State and another State and between a State and
the Union :

[

Provided that if two or mote States agree that the Hindilanguage should be the Official Language for
communication between such States, that language may be used for such communication.

Special provision relating to language spoken by a section of the population of a State

347. On a demand being made in that behalf, the President may, if he is satisfied that a substantial
proportion of the population of a State desire the use of any language spoken by them to be recognised

by that State, direct that such language shall also be officially recognised throughout that State or any part
thereof for such purpose as he may specify.

LANGUAGE OF THE SUPREME COURT HIGH COURTS, ETC.

Language to be used in the Supreme Court and in the High Courts and for Acts, Bills, etc.

348. (1) Notwithstanding anything in foregoing provisions of this part, until Parliament by law other-
wise provides—
(a) all proceedings in the Supreme Court and in every High Court,
" (b) the authoritative texts—

(i) of all Bills to be introduced or amendments thereto to be moved in either House of Parlia-
ment orin the House or either House of the Legislature of a State,

' (ii) of all Acts passed by Patliament or'the Legislature of a State and of all

' Ordinances pro-
mulgated by the President or the Governor *** of a State, and

(iti) of all orders, rules, regulatidhs and bye-laws issued under this Constitution or

; , under any
law made by Parliament or the Legislature of a State,

shall be in the English language.f
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grefirs wme

ST FY YA/ Tl

345. FASHE 346 W 347 & ITaH! & M W@ gr 1 fagrd wusa fafy grov 39 wsa & q9HT
AT A @ a9 a1 Ry & fold s o 99 TS W AR g are Wi 7 g fa oF a1 m1w cT?r ar
ferdl &Y FEEFTT HT GHC

qTR 99 % S F1 faur wuew fafy g gwd e Waa?ﬁ% T TF ST & W IT mréﬁ“rzr
TAAT & o HAST AT TN Y Sy F fAd fqa g@dfaaT F TRew § A6 9gd ag AW 7 A
il

UF T AT TALF 19 § TGAT T AR G $ a4 7 AL H (9g T

346. 9 § TR wAWAl & foF g @ F A qeawg qifuEa qar o TS X FEL. A & -
A & qur et T WRET ¥ A R fad o guft : *

0t afe @ A afus Tow FURAIT R OR oAl &F A1 | Fra'rv:% faq ST fgr'T HqTAT FIIT
AT WA F ford ag STST T A AT FRA |

fdt 7w & waaqEa # et faam g aYalt S st Wt § /gy A fade gaa

347. afgwa® i FYqH R afs Tgafy w1 aAEmE G g & R TSy & sTaqarg w1 eqied gy
a1gaT g fF SuF gra@ A S| aner fRET 9T #1 UST T wrgar & Sve At ag fidw 7 ogwan e ady
FIT Y S ST ST F T9q A9l 9% fFA 9T 7 G s & foF, Star f ag sfeafad #3, aadr armmar

A

AR AT, I=F A AT A qwaw

FTAAN T HIT I praverat 7wy wieteny, Sdawt miz o sav sy s awet s
348. (1) THWMF qdadt suawyi § frat aa & g1 gU i o ak dax fafa g1r senan S1arg A a3
qg JF—
(%) Se=aW AT § qUT SAF oA AAAD | G FAATAT,
(@) sir—

(1) fadas, oot 59 9% SEaTfad f68 97 a9 ST AWAT FGT F AT §IT T 0490 9T F
fagm Hew & ae ATTAF qIA F (LTS 67 0T IT 74 F AAFT W3,

(2) =fufraw d@ag gra ar aso & fagm "o grr aifka fFF Std, aor 97 wemd o wszafa
T T *** gror wemnfua fRn aT¢, ST aF & STAST 91, a4t

(3) waw, fram, fafrem o safafy sw d@faam & adiw, seran daz ar et & faarg gea gra
fafaa feely fafy % oefim, frra Q. o7 @& & aifasa 713,

HAST ST F T |
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(2) Notwithstanding anything in sub-clause(a) of clause (1), the Governor *** of a State may, with
the previous consent of the President, authorise the use of the Hindi language, or any other language used

gor any official purposes of the State, in proceedings in the High Court having its principal seat in that
tate :

Provided that nothing in this clause shall apply to any judgement, decree or order passed or made
by such ‘High:Court.

'(3) Notwithstanding dnything 'in sub-clduse (b) of clalise (1), whéte thie Legislatiire of a ‘State ‘has
prescribed any language other than the English language for use in Bills introdii¢ed in, or ‘Acts passed ‘by
the Lagislature of the State or in Ordinances promulgated by the Governor * * * of the State or in any
Brder, rile, régiilation or ‘bye-law referred to in ‘paragraphi(iii) of ithat subsclause, a translation of the
same in the English language published under authority of the Governor * * * of .the State:in;the Official
Gazette of that State shall be deemed to be the authoritative text thereof in the English language under this

article.
Special procedure for enactment of certain laws felatiig to linguage

349. ‘Duting the périod of fiftech yearsfrom the comméincemént of this'Constitution, ho Bill or amend-
ment making provision for the language to be used foriany of theipiirposes rieiitioned in clause(1) of article
348 shall be introduced or moved in either House of Parliament without the previous sanction of the Presi-
déiit,and the Président shall not give his sanétiohito the introduction 6 {'afy such:Bill iorithe moving of
any such amendment except after he has taken into consideration the recommendations of the.Commi-
ssion constituted under clause (1) of article 344 and the report of the' Committee constitutéd under clause

(4) of that article.

SPECTAL DIRECTIVES

Directive for development of the Hindi language

351. It shall be the duty of the Union to promote the spread of the Hindi language, to develop it so
that it may serve as a medium of expression for all the elements of the composite culture of India and to
secure its enrichment by assimilating without interfering with its genius, the forms, style and expressions
used in Hindustani and in other languages of India specified injthe Eighth Schedule, and by drawing, where-
ever necessary or desirable, for its vocabulary, primarily on Sanskrit and secondarily on other languages.

Schedule VIII
AT, 344 (1) &-F51]

-Languages
1. Assamese 2. Oriya 3. Urdu
4. Kannada 5. Kashmiri 6. Gujrati
7. Tamil 8. Telugu 9. Punjabi
10. Bengali 11. Marathi 12. Malyalam
'13. Sanskrit 14. Sindhi 15. Hindi
S. No. 2

Copy of Ministry of Law Notification No. S:R.0.938 A, dated 27th-May, 1952
The following Order made by the President:is published for-general .information :

C.0. 41
#*+The words “or Rajpramukh” omitted by the Constitution (Seventh Amendment) Act, 1956, S 29 and Sch.
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(2) =@z i(1) Fsuds (F)F iy aa ¥ 13 gu ArfRdY Ter By Rt k. reztifiy ¥ rrar et
Hfg‘-ﬁ T 67 A7 99 WS | qAFT 90AT & fad yqFa g arar FEE ex AT AT TANT IF ST A e
IR W@ a1 g9 Aararan § & adarfeat & fag qrfafer FX R :

qv 3@ @ A1 A1 aia 49 9vd e g o aF fava, svafeq s R +HHAH TV

(3) e (1) Fouds (@) & frdt aa® §1F gg 0, 9 o Gom ¥ fasrean F, 90 faia Hew
§ queifi g a1 Sah gra ari wlatqadt & wqar 3§ q5q 3 ey Sk gty Heifaa Mremg e
§ woar 9w ow @s K1 wfewr (3) # fafe Rt v, fraw, fafran ar gafafy & g & fag siaay s
F oo faely orm R v ot fafea feard agt 9@ ooy F QAR gIAN-IG T Iq ST F ST $k* F
FiFTT & gt sas & sew1aqae 9 g F whewal Ffaq sawr ARA G0 H AT 5T Fi5 FAAT
STTHT | :
et waeft g fafredl #Y sfufrafig ool ® fag faaw sfe

349. =@ ®WRAET F NTOW § GEg AW £) FAE a6 7T 348 Fde (1) F afoq wAwAt &
& Rrelt 3 frd Wt A S aTely et & fAd Suany wIA atan wiE fagaw ar gagq daq F rdraga q v:r&;qfa
g oqf A9 d famn qrente o Sedad a‘g‘r firdr -strawr adT OF FREY fadas % Howatfia HPT g8
frelt o ® et fed o A T AEH 344 FES (1) % i A S A feR 1Y,
q9T 99 HqeIT F s (4) Fwefl vz afiefir % sfwden rofad T ‘e & gl &@nry

faqiifagm
faget war @ fawe wfvg fadw
351. fardt s Y wATC gl T, ST Fadva weAT dnfr g wrea A wt s deh e aeli T whiv-
=T 7 WSO &Y %, qUT IaY s - geqda fRe far frdendranoss i ag R S e e
ST 3, e S AT AT A AT St A e 41 e gl e it & fg
e : HER @ QT AeE AR Y W TG FA g IaH! A g GATAT FH AT FA AR ALY
ez g

[meET 344 (1) W 351]

Ty
1. wrafea 2. 3fgan 3. 3§

4. FEE 5. FHIHI 16. ST
7. afad 8. AT, 9. qAMET
10. T 11. ®XE 12. waaTaH
13. g&@a 14. fgat 15, fawdr

w0 2

faf saray ¥ fro 27 wE, 1952 Y wfuganr qeq1 gao AT Ao, 1,938 T F Hidiafa
Tt w1 fereaofaa SR W T Stefe ey B ety st Pt ST
Yo 3o 141

skigr oAy’ wek wfaea (qean gore) Afafrad, 1956, 910 20 HR AT gra g 7T fag Mg
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In exercise of the powers conferred by the proviso to clause (2) of aritcle 343 of the Constitution of
India, the Président is pleased to authorise the use of the Hindi language in addition to the English'language
and of the Devanagari form of numerals in addition to the international form of Indian numerals, for the
following official purposes of the Union namely, for warrants of appointments of :—

(i) Governors of States,
. (ii) Judges of the Supreme Court, and
~ (iii) Judges of the High Court.

S. No. 3

' éopy of Ministry of Home Affairs Notification No. 59/2/54-Pub., dated 3rd December, 1955
NOTIFICATION ‘
- The following Order made by the President is published for general information.
| ORDER |

A’in E{XErcise '6f_ vvthe powers conferred by the proviso to clause (2) of article 343 of the Constitution of
India, the President is pleased to make the following order namely : '

€)) Thi;s order may be called the Corstitution (Hindi language for official purposes) Order, 1955,

(2) The official purposes of the Union for which the Hindi language may be used in addition to the
English language shall be as specified in the Schedule hereto annexed.

THE SCHEDULE

(1) Correspondence with members of the public.
' (2)-Administrative reports, official journals and reports to Parliament. v
(3) Government resolutions and legislative enactments.
@ Coxrespondence with State Governments which have adopted Hindi as their Official Language.
(5) Treaties and agreements.

(6) Correspondence with Governments of other Countries and their envoys, and international
organisations.

(7) Formal documents issued to diplomatic and consutar officers and to Indian representatives at
international organisations.

S. No. 4
Copy of Ministry of Home Affairs O.M. No. 59/2/54-Pub. 1, dated 8th December, 1955

SUBJECT :—The Constitution (Hind: language for official purposes) Order, 1955.

The undersigned is directed to say that certain suggestions which were made to fulfil the objective of the
gradual replacement of English by Hindi as contemplated by Article 343 of the Constitution was discussed
at an Inter-departmental meeting held in April, 1954 and the immediate arrangements contemplated in
the matter of introduction of Hindi in the work of the Ministries of the Government of India were briefly

as follows :—

(1) All communications received from members of the public in Hindi, as far as possible, be
replied to in Hindi, the language being of a simple nature.

(2) Administrative reports, official journals, reports to Parliament, etc., should, if possible, be
published -in-English -as well as Hindi. - o '
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u1eq & Afag & eee 343 F @0 (2) F qwaw g 41 wf wfwqdt 1 TaW 533 go aszafa 7 @il
a1t & sfafera fewr amT &1 7R 9RdT 951 & a‘dﬁsa"m Taeq F ufqread /A0 & ammfr ww FH IIRT T
F faeatatas o g saiwAT & fae, maiq—

(1) wsat & usaumal,
(i) Sv=aw AT T vt 7R
(ii1) == =avareal & A
#1 fagfaca & wiywat & g srfaga w2 fen g
o | Fo Fo 3 R
ug warwa w1 {20 3 fameay, 1955 & wlagemr d@enn 59/2/54 qFo FHY s:fafaﬁz o _' B
zrfagaar R
eza 1 fREAfAEe M3 MA S F Fag sawrfaa foar Sar § |
RicH o o
WIRE & @fqara & AYHT 343 @0 (2) & TG & @0 & AE ACRKAT A0 FPW FA g irc;q%: i,
faraiafaa smaa f&ar g, wufy — ‘
1. 7% FRA g™ (TqTHA srq“r‘rr‘f\r'?rf&ré faal qu;r) A3, 1955 FEAT A~

2. @9 & fomr vwET gMwai F fag gt swor F ufataa fam war &1 gqmw Faﬁzn ST, § zad
qerd gl | fag g § )

o wAG!
AT F 1T 73-TAZIT |
garatas foqre, Tene afgFie w1 gqg &1 &7 AT arar Kag |
FETd gFeq A1 fagm wfafaafafaai

fore 57 AIFT ¥ AOAT TAATIT TG F fge41 61 A7 {797 @ 974 057920
wferat AT FTR

T U T GO AR TG AT TFT FraTe g GNs71 § T -20987 |

TSAAF AR g qaraFTieat 7 gy qnsAl & qredy afafafaar & qm Grrt“r ﬁh‘q Eicl
T AIAF AT |

—_
—

— TN e e e TS T
CN e R I L

Fo Ho 4
TgHaEa & f2o g famwaw, 1955 # waiay A q@r 59/2/ 54 qg0-1 F7 sfafafa
fawm:—— dfqam (aw wawAE F fog faedt wrar) omdw, 1955

S g Hga 7 (430 g1 ] I Sfaut & w6 343 F ATATCHASAT A1G7 F €479 9 124N Fgedy wraw F
ST FIA F qaG F A1 AT 7T T T ITAOAIA, 1954 § OF A-Alawniig d3% F fa=me frar w41 | 9177 q7F10
F Hareral | fgrdl § 19 O€ T ¥ (0 T Naw T F77 F7 (372 @ 307 410 6837 § 38 T § —

1. FaT & fgmat / ot o qanfs frst g% sa< w3ws fgrdt 7 €Y fad o =g qsﬁtm?»rﬁg?’rqﬁm
S =ATfET |

2. SarrafaF AW, aXHTEr aRAFIG, qa2 FY A TT At T, zrrf'q' ngr w w9a g1 AAAT % qra-aTy
ferdY & «ft werfira &t ST =ige )
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{(3) To effect gradual replacement of English by Hindi injGovernment Resolutions and Legislative
Enactments and to assist membets of the Public, these documents should, wherever possible,
be issued with the original English version, makin g it clear that the authentic version would be
the English one. '

(4) Correspondence with State Governments which have adopted Hindi as their Official Language
should be in English but a Hindi translation should, if possible, accompanying all communica-
tions be sent by Government of India so as to avoid the possibility of constifutional difficulties.

(5) In order to comply with the provisions of the Constitution it would be desirable to obtain an
order from the President, before the above mentioned procedure was introduced.

These decisions have boen accepted by the Government of India but it would be for each Ministry
to determine how much of its work could be done in Hindi and assess its requirements of additional
staff for this purpose. The implementation of this programme as affecting all the Ministries, Attached
and Subordinate Offices of the Government of India is likely to involve increase in staff and consequent
increase in expenditure the financial implications of which will have to be considered in consultation
with the Finance Ministry. The question has, however, been decided as a matter of general policy and as
stated above, it would be open to Ministries, etc. to engage such extra staff as may be necessary for the
work to be done in Hindi in consultation with the Ministry of Finance, wherever necessary.

2. In pursuance of the decision contained in paragraph 1 (5) above the President has made the Cons-

fitution (Mindildnguage for official purposes) Order, 1955, a copy of which is enclosed for information
and guidance. _—

3. Asdesired by the Ministry of External AfTairs the Order also provides for the use of Hindi in treaties
and agreements, correspondence with governments of other countries, etc. , and International Organisations
and formal documents issued to diplomatic officers, etc.

S. No. 5

Copy of Ministry of Home Affairs Notification No. 2/8/60—OL, dated 27th April, 1960

NOTIFICATION
The following Order made by the President is published for general information :—
ORDER
NEW DELHI, THE 27TH APRIL 1960

A ‘Committee consisting of 20 members of the Lok Sabha and 10 members of the Rajya Sabha was
constituted in accordance with the provisions of clause (4) of article 344 of the Constitution to examine
the recommendations of the first Official Language Commission and to report their opinion thereon to the
President. The Committee submitted its report to the President on 8th February, 1959. The important points
in the report indicating the Committee’s general app. oach are as follows :—

(@) The Constitution oontains an integrated scheme of Official Language and its approach to the ques-
tion is flexible and admits of appropriate adjustments being made within the framework of the
scheme. e L S i T

(b) Different regional languages are rapidly replacing English as a medium of instruction and of

-official:wérk in-the States. It is but natural that the regional languages should secure their right-

ful place. The use of an Indian Language for the purposes of the Union has thus become a

* matter of practical necessity, but there need be no rigid datc-line for the change-over. It should

: besa;matural transitipn over a period of time effected. smoothly and with the miinimum of in-
convenience.

. arze(f);:%gll.%li_stgsmud;besﬂwmr—.inqipal?fOﬁisaial Language and Hindi the subsidiary. Official. Language

ill'1965. ~After 1965, when Hindi becomes the principal Official Language of the Union
English should continue as the subsidiary Official Language. C

SCANNED BY TOLIC (OFFICES), CHENNAI - JANUARY 2022



6

3. TTET et A faar st mﬁ F 3o Tl F?ITFTT( f‘g‘a’rm q‘ﬂw%ﬁﬁ"ﬁ S A agraan
# & fAATC § g aF G g Irg HA ¥ v fedt 7 ot fatar SHE | 9 g7 o= ag I
oqsz w1 @ forg 347 =fey & s a1s g1 Arud /A Srgar

4 Fo o G A ot Y AT AT & w7 § s § 3% WA TE-FART w5 7
i =Ty fi f € e A TR AT T A 7 it qaTts & ary 36T fgedt sAArd Y A
ST Ty anf artfaerttad SfsATeal #1 At T FAMTE |
5. & & SUARHT FT qTEA HF F fAG FIT FATT MY 8% F AIETT FE GE (3 § 9gF Trezafa &1
AT & ST IrAT G |
I TR 3 7 fan efvwTe a7 o § Preq gL daran &34 g6 qia & freaa 37 B S&& feaar s
feedt & Y @ & AT 3@ g 98 AT T FaIfel FY wecd g | 3@ FEFT Y AAT F @id F fag g

b S el sl e g et At A 7 qerad. ST €1 G St A G I v
SR T @ AT TEAT | T P et o fay AT § wae 7% FAoTC FeAT A+ R WY arav
T 3 w7 7 39 faog o< faota w2 feam aar § R fedl @ & Fe3 ¥ faq sraens wfafad 400 damg @d
g 9% &, a:ﬁtmqusﬁWfaﬁrfamﬁsaffa‘aﬁamaﬁmw&%| ,

5, T e 1(5) ¥ qaTq A Frew ¥ AT Aol ¥ uF g (it gatatat 3 faad fiat wiaty
g St R g ST H RT3 frw ga wraw Y oF sfq v @l g

5. Foin s Y GSHIATS g8 AR F il i wr ¥ oy ek ek A o A qut s
iteAt & &Y qa-swagTe { el <tor P SRrETCC TP A A Y anet e RS- Y fedt &1 S
F ¥ forg wgr oA §

Fo Ho 5

g Hara F fro 27 TAX 1960 F g Het 3] 8]'6 0%rs Hto; Y St

sfergeT
syt 1 freifetfaa frder et sttt & G saifira fedt oftat 3—
TR

5 faeatr, fro 27 wiE, 1960
N AT F 20 GG AT T T F aedl 10 %1 OF FOART STAX -TARTT a1 st < fa=re
O ¥ o v o food  sradt T Trgafa & e I A & fag afadd & q{ves 344 ¥ qE (4) ¥
srart ¥ wAaTe frpaa A1 g oty afafa ¥ gt et el % a8 W, 1959 F1 qwr FA 1A
fFqie A1 do wew A & A @ 8 abafy & araten gfeswior &7 qfcea fre it § ==
gadta afafs £ fewfed — )
(%) rstamar & ark ¥ e ¥ ady qafaq AT g & 1 gaN AT F AT AFLAQ Pt Featr
% raraTT afCERe A Y A
() fafas stafo s sl ¥ faer T T AT & AW ¥ ¥ FaT & war w1 o
¥ T & 1wk wvarfe &1 § e faw @i T P gt e & A sttt gfe &
1z v rawrs 3 § Fr we & gAedt % fag 2% OF wredta wr Fot & HE Tl TR g Hd-
e At & o ag aficada frdt fraa qria FN A AN | 7g Frad -6 37 7w ffar s aige
fr €18 weadt T @ AR F7 § T wgfat i
() 1965 &F AT FET TTAT A fedl @ragTar® TrTATAT TEAT HifEg | 1965 # ’r‘g‘%? &4 v 4R
<rraT &) St Ry gEE ST SR TEr qwAT F w7 § FA97 @A AR
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+v57 ' (d)-No-restrigtion should be imposed for the present on the use of English for any of the purposes
A of the Union and provision should be made in terms of clause (3) of article 3§4,3 for tge cI:)nti-

%+« " nued ube 6f English even after 1965 for purposes to be specified by Parliament by law for as long
as may be necessary, , ,

© = " '(e) ConSiderable importance attaches to the provision in article 351 that Hindi should be so develop-
-+ 7. " -edithat it may serve as a medium of expression for all the elements of the composite culture of
India; and every encouragement should be givento theuse of easyand simple words. Copies
of the report were placed on the Table of both Houses of Parliament in April, 1959 and the
‘teport was discussed in the Lok Sabha from 2nd to 4th September, 1959, and in the Rajya
Sabha on 8th and 9th September, 1959. In the course of the discussions in the Lok Sabha, the
Prime Minister made a speech on 4th September, 1959, indicating broadly the approach of the
L Government to the Official Language question.
ok -
- 2. Inexercise of the powers conferred by clause (6) of article 344 the President has considered the
“éport of the Committee and, with reference to the opinion expressed by the Committee on the recommen-
-dations of the Official Language Commission, issues the directions hereinafter appearing.

A

3. Terminology.—The main recommendations of the Commission which the Committee has accepted
are : (i) in proparing terminology clarity, precision and simplicity should be primarily aimed at: (i) Inter-
national terminology may be adopted or adopted in suitable cases : (#1i) the maximum possible iden’tity should
be aimed at in evolving terminology for all Indian languages; and (iv) suitable arrangements should be
made for co-ordinating the efforts made at the Centre and in the States for evolving terminology in Hindi
aiid other Indian languages. The Committee envisages further that in the field of science and technology
.there should, as far as possible, be uniformity in all Indian languages and the terminology should approxi:
‘mate closely to English or international terms and has suggested that a Standing Commission consisting
chiefly of scientists and technologists may be constituted to co-ordinate and supervise the work done by
various agencies in this field and to issue authoritative glossaries for use in all Indian languages.

The Ministry of Education may take action :—

(a) to review the work done so far and to evolve terminology in accordance with the general prin-
ciples accepted by the Committee. In the field of science and technology, the terms in Interna-
tional use should be adopted with the minimum change, ie., the base-words should be
those at present in use in international terminology, although the derivatives may be
Indianised to the extent necessary ;

(b) to formu}ate proposals for making arrangements for co-ordination of the work of preparation
of terminology; and ‘

(c) to b'onstitﬁt_e a Standing Commission for the evolution of scientific and technical terminology
as suggested by the Committee. _

4. Translation of administrative manuals and other procedural literature.—In view of the need for en-
suring a measure of uniformity in the language used in the translation of manuals and other procedural
literature, the Committee has accepted the recommendation of the Commission about the advisability of
e;;trusting the work to a single agency. :

The Ministry of Education may urdertake the translation of all manuals and procedural literature other
than statutory rules, regulations and orders. The translation of statutory rules, regulations and orders js
. intimately connected with the work of translation of statutes and the Ministry of Law may take up this
" work. It should be the endeavour to secure to these translations maximum possible uniformity in terminology
“in all the Indian languages. -
N Ce o ‘ :

+ 5, ‘Training'of administrative personnel in the Hindi medium.—(z) In accordance with the opinion express-
ed by the Committee, in-service training in Hindi may be made obligatory for Central Government
semployees who are aged less than 45 years. This will not apply to employees below Class IIT grade, industrial

. ostablishments and work-charged staff. In this scheme, no penalty should be imposed for failure to attain
the presqgribed standards by the due date, Facilities for Hindi training may continue to be provided free of
costs to the trainees, |
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(=) e & oAt & & et F for stireft & s ¢ 1% O 59 797 AL FAE AT AT(EY A A=67
343 % @2 (3) & FAEIT I AT FV AT 41 AT e 7 1965%3qrraw“ra;rwr“rmsm’m
el & forg, Fores dg fafir gTr Sfeafad 3, 79 TF ZIA1 Z W O (6 487 FT AT Q|

(%) w81 351 &1 ag Sua=d 5 fgeat mﬁmav@rﬁmm%agwmafrwrqu@%%@rara-a‘r
1 st 1 A A &, WA WEAT § A T AW F fAg g7 sﬂ'arg?{ feat sr %rrfgq
Fa?m"zr‘rtgaﬁasramﬁmml

i 7 wfaet dag F A1 gEA1 F TeA I 1959 F st =T o < A A ot 7T RAE o ﬁa*rt—famsr EiEd
auT ¥ o fagmw & 4 foavay, 1959 aF I 1T @1 A 8 WX 9 faaraT, 1959 T gAT AT | oA AT H
7 O fraTR-fawe F G Ve wal ¥ 4 faqwT, 1959 F1 CF OO0 AT 47 TAANTAT F TI7 I FTH (T FT FT
gRein § I8 SE AN T A AIE JIX I AR FT fear am

2. ATHT 344 % &€ (6) grar &Y € whEAl FT AW T Y Teaafa 7 afafa#) feaie ax fa=re faar &
YT T T F Bt o sy g wiwera o #1 e § Wy, EH% are ﬁrrwfarfaa fare st fvg
g

3. qEETEARI-——HAN AT 57 e fagfcdi Ay afafa Yo faar 3 5 § - (1) wsaast Ja13FI7 ﬁ & A
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® ﬁiéé?’s“éﬁfy’a'ﬁi?aﬁ“g’éﬁiéﬁt‘s ridy be made by thie Ministry of Home Affairs for the training of typists
and stenographers employed.under the Central Government in Hindi typewriting and stenography.

(c) Thé Ministry of Edlacation nidy take early steps to evolve a standard Key-Board for Hindi typewriter.

6. Piopagation of Hindi.—(a)' The Committee has agreed with the recommendation of the Commission
that the reSpons_lblhty for this worl; should now be sponsored officially. Where efficient voluntary organisa-
tions already exist, they may be aided financially and in other ways, and’ where such agencies do not exist
Govetnment may set up-the necessary organisation themselves. : ,

'fheMlnlstry of Edbqati'on may review the working of the existing arrangements for propagation: of
Hindi' and take fufther action on the lines indicated by the Committee.

(152 The Ministries of Education and Scientific Research & Cultural Affairs may, in collaboration
takd'steps 6 encourage studies and research in Indian linguistics, philology and literature as suggested by
thie' Corymittee, aiid formulate necessary proposals for bringing the various Indian languages closer and-
for developing Hindi inaccordance with the directive contained in article 351.

7. Reiruitient to' foéal offices of Central Government Départment.—(a) In the opinion of the
Cowmrittee, local offices of the Central Government departments should use Hindi for their internal
working and the respective regional languages in their public dealings in the respective regions.

_ In formulafing éh‘q{;l‘af;__fbf the progressive use of Hindi in addition to English in their local offices, the
Céntral Goverriment Departmeénts should keep in view the need for providing facilities to the local public
by making available to them forms and departmental literature for their use in the regional languages in as
large measureas practicable.

(b, 1h the opifiion of the Comnittee, the staff structure of the administrative agencies and departrients
of the Ceitral Govérnment should be reviewed: and decentralised on a regional basis, and the recraitment
methods and qualifications niay have to be revised suitably.

The suggestion may be accepted in prinpiple, wjthout introducing any domicile qualifications, in-regard
to wte%ories of posts in local offices of which the incumbents are not ordinarily liable to transfer outside
the fegioti.

(¢) The Commiittee hasagreed with the recommendation of the Commission that the Union Govern-
ment would be justified in prescribing a reasonable measure of knowledge of Hindi language as a qualifica-
tion for entering into their services, provi"d"ed a s’uqﬂi'ciently long notice is given arid the measure of linguistic
ability prescribed is moderate, any deficieney being made good by further in-service training.

This fecomméidation may be a;')p]ied for the present in regatd to recruitment in the local offices of
the Central Government departments in the Hindi-speaking areas only, and not in the local offices in
nion-Hindi-§peaking areas.

The directions under (a), (b) and (c) above will not apply to the offices under the Indian Audit and
Accounts Department.

8. Trainifig ES&%ii‘s‘iiniiéﬁ:f.—'(a)“’ The Committee has suggested that English may coritinue as the me-
diim of inistruction for training establishments such as the National Defence Academy but suitable steps
may be taken to introduce Hindi as the medium for all or some of the purposes of instruction.

. The Misispry of Defence may take suitable preparatory measures such as publication of instruction
books, etc: in Hindi fo facilitate its use as 4 meédiiim of instruction, wheté feasible.

by The Coltiniftes Has siiggested that English and Hindi should be thé media of examifation, for en-
frace to training establishments with the option to candidates to select either with reference to.all or any
of the papers and an éxpert cpmnptie-e should bé appoirited to exdmine the practicability of introduction
of regional languages as media without brmgmg in a quota system. '
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et Frat A f A 3 R O 1 S ATl FY aeet are AT ] AT AR gy s
ﬁ&ﬁ%mﬁ'ugw,ﬁéaﬁmmqﬁwmﬁm,m:mfw sraT =ifgw |

() afafa s s ze fawfar d agaa § 6 fT &ER # fou ag fafea #3 37 gwwa g fE
wfr#ﬁ&ﬁﬁ'wﬁ%ﬁqwaﬁmqﬁﬁgﬁrﬁ?m’iaartaﬁfgrfrmmmwmg‘r | 9T Q|7 qHl
farm ST ATfeT wats gud fag FT6 9gd § gear @ & 7€ 2Y R srar-avera 1 fafed @ AT g A T
FR A Y T QY 9 YaTEre st gT qRy fRe o s gl

g i st ot &t F vl axardy fawmt & &Y Frrifea &1 o, s ToT-ATeY et
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(%), (@) () 7 faq wu Frew v dar-aden st dar frar # sl FEte & qE §
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8. offernt qeA1A——(F) ﬁﬂaﬁww&m%%ﬁwﬁ%ﬂqﬁﬁﬁwﬁrm et § oA &1
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forg sfaq wew worg W 1
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(@) mﬁwfwf%qﬁmmmﬁﬁﬁw%ﬁqﬁﬁﬁzﬁi%‘q’"raﬁg“rqﬁm% arew g, e
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The Ministry of Defence may take necessary measutes for introducing Hindi as an alternative medium
for the entrance examination and for constitution of an expert committee to examine the question of intro-
duction of regional languages as media without introducing any quota system.

9. Recruitment to All-India Services and higher Central Services.—(a) Medium of examination.—The
Committee’s opinion is that (i) English may continue to be the medium of examination and Hindi may be
admitted as an alternative medium after sometime, both Hindi and English being available thereafter as
media at the option of the candidate for as long as necessary; and (ii) that an expert committee be appoin-
ted to examine the feasibility of introducing the various regional languages as media ' without bringing
in any quota system.

Necessary action may be taken by the Ministry of Home Affairs in consultation with the Union Public
Service Commission for the introduction of Hindi as an alternative medium after sometime. The intro-
duction of various regional languages also as an alternative media is likely to lead to serious difficulties and
it is not, therefore, necessary to appoint an expert committee to examine the feasibility of introducing
regional languages as alterpative media.

(b) Language papers.—The Committee’s opinion is that after due notice, there should be two compul-
sory papers of equal standard, one in Hindi, and another in a modern Indian language other than Hindj
to be selected by the candidate.

For the present, only an optional Hindi langnage paper may be introduced. Candidates selected on
the results of the competition who qualify in this paper may be exempted from appearing and passing
the Hindi departmental test after recruitment.

10. Numerals.—As suggested by the Committee, a uniform basic policy should be adopted for the use
of Devanagati numerals, in addition to the international numerals, in the Hindi publications of the Central
Ministries depending upon the public intended to be addressed and the subject-matter of the publication.
For scientific, technical and statistical publicaticns, including the budget literature of the Central
Government, the international numerals should be adopted uniformly in all publications.

11. Language of Acts, Bills, etc.—(a) The Committee has expressed the opinion that Parliamentary
legislation may continue to be in English but an authorised translation should be provided:in Hindi.

The Ministry of Law may, in due course, initiate necessary legislation to provide for an authorised
Hindi translation of Parliamentary legislation which may continue to be in English. Arrangements may
be made by the Ministry of Law also for providing translations of Parliamentary legislation into the re-

gional languages.

(b) The Committee has expressed the opinion that where the original text of Bills introduced in or
Acts passed by the State legislature is in a language other than Hindi, a Hindi translation may be pub-
lished with it besides an English translation as provided in clause (3) of article 348.

In due course, legislation may be initiated for the publication of a Hindi translation of State Bills,
Acts, and other statutory instruments, along with the text in the Official Language of the State.

12. Language of the Supreme Court and High Courts.—The Official Language Commission recom-
mended that so far as the language of the Supreme Court is concerned, Hindi eventually should be the lan-
guage of the Supreme Court when the time comes for the changeover. The Committee has accepted this

recommendation.

In regard to the language of the High Courts, the Commission considered the pros and cons of the
regional and Hindi languages and recommended that when the time for the change-over arrives, the language
of judgments, decrees and orders of High Courts should be the Hindi language in all regions, but the
Committse has expressed the opinion thatin the High Courts provision may be made by introducing
neccessary legislation for the use optionally of Hindi and Official Languages of States for purposes of
judgments, decrees and orders of High Courts with the previous consent of the President.

The opinion of the Committee regarding the functioning of the Supreme Court eventually in Hind;
is acceptable in principle and will require appropriate action only when the time comes for a change-over
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In respect of the language of the High Courts, the Ministry of Law may in due course undertake
necessary legislation to provide for the use optionally of Hindi and other official languages of States for
purposes of judgments, decrees and orders with the previous consent of the President, assuggested by
the Committee in modification of the recommendation of the Commission.

13. Preparatory measures for change-over in the field of law.—The Committee has agreed with the re-
commendations of the Commission relating to the preparation of a standard legal lexicon, re-enactment
of the statute book in Hindi in respect of both Central and Statelegislation plan of action for evolving a
legal terminology and for taking other preparatory steps during the transitional period during which the
statute books as well as the case law will be partially in Hindiand in English, and has also suggested the
constitution of a Standing Commission or a similar high-level body consisting of legal experts representing
the different national languages of India for the proper planning and implementation of the entire
programme relating to translation of statutes and preparation of legal terminology and glossaries. The
Committee has also expressed the opinion that the State Governments might be advised to take
necessary measures in consultation with the Central authorities.

The Ministry of Law may take action in the light of the suggestion of the Committee to constitute a
Standing Commission of legal experts for the proper planning and implementation of the entire work re-
lating to preparation of a standard legal terminology (for use, as far as possible, in all Indian languages)
and translation of statutes in Hindi.

14. Plan or programme for progressive use of Hindi.—The Committee has suggested that the Union
Government should prepare and implement a plan of action for the progressive use of Hindi as the official
language of the Union. No restrictions are to be imposed, for the present, on the use of the English
language for any of the official purposes of the Union.

- Necessary action may be taken accordingly by the Ministry of Home Affairs for the preparation and
implementation of a plan or programme, which will be concerned with preparatory measures for facili-
tating the progressive use of Hindi in the Union administration an8l for promoting theuse of Hindi in
addition to English for the various purposes of the Union as provided in clause (2) of article 343 of the
Constitution. The extent to which Hindi can be used in addition to English will depend largely on the
effectiveness of the preparatory measures. The plan for the actual use of Hindi, in addition to English
will need to be reviewed and adjusted from time to time in the light of experience.

S. No. 6

THE OFFICIAL LANGUAGES ACT, 1963 (AS AMENDED)

(Act No. 19 oF 1963)
(10th May, 1963)

An Act to provide for the languages which may ke used for the official purposes of the Union, for
transaction of business in Parliament, for Central and State Acts and for certain purposes in High
Courts.

Be it enacted by Parliament in the Fourteenth Year of the Republic of India as follows:

Short title and Commencement.

1. (1) This Act may be called the Official Languages Act, 1963.

(2) Section 3 shall come into force on the 26th day of January, 1965 and the remaining provisions
of this Act shall come into force on such date as the Central Government may, l}y no“tlﬁcatlon in the
Official Gazette, appoint and different dates may be appointed for different provisions of this Act,
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Definitions.
2. In this Act, unless the context otherwise requires—

(a) “appointed day”, in relation to section 3, means the 26th day of January, 1965 and in relation
to any other provision of this Act, means the day on which that provision comes into force;

() “Hindi’’ means Hindi in Devanagari Script.

Continuance of English language for official purposes of the Union and for use in Parliament

*3. (1) Notwithstanding the expiration of the period of fifteen year from the commencement of
the Constitution, the English language may, as from the appointed day, continue to be used, in addi-
tion to Hindi,—

(a) for all the official purposes of the Union for which it was being used immediately before that
day; and

(b) for the transaction of business in Parliament 3

Provided that the English language shall be used for purposes of communication between the Union
and a State which has not adopted Hindi as its Official Language :

Provided further that where Hindi is used for purpose of communication between one State which
has adopted Hindi as its Official Language and another State which has not adopted Hindi as its Official
Language, such communication in Hindi shall be accompanied by a translation of same in the English
language :

Provided also that nothing in this sub section shall be construed as preventing a State which has
not adopted Hindi as its official language from using Hindi for purposes of communication with the
Union or with a State which bas adopted Hindi as its official language, or by agreement with any other
State, and in such a case,!it shall not be obligatory to use the English language for purposes of communi-
cation with that State.

(2) Notwithstanding anything contained in sub section (1), where Hindi or the English language is
used for purposes of communication—

(i) between one Ministry or Department or office of the Central Government and another;

(i) between one Ministry or Department or office of the Central Government and any corporation
or company owned or controlled by the Central Government or any office thereof s

(1i7) between any corporation or company owned or controlled by the Central Government or
any office thereof and another;

a translation of such communication in the English language or, as the case may be, in Hindi shall
also be provided till such date as the staff of the concerned Ministry, Department, office or corporation
or company aforesaid have acquired a working knowledge of Hindi.

(3) Notwithstanding anything contained in sub-section (1), both Hindi and the English languages
shall be used for—

(i) resolutions, general orders, rules, notifications, administrative or other reports or press-commu-
niques issued or made by the Central Government or by 2 Ministry, Department or office
thereof or by a corporation or company owned or controlled by the Central Government or
by any office of such corporation or company;

(i) administrative and other reports and official papers laid before a House or the Houses of
Parliament;

xSection 3 was substituted by the Official Languages (Amendment) Act, 1967 for the original Section.
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sqraTat (gaiter) stfafom, 1967 g1 @ 410§ €419 9 7@V
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(ii), contracts and agreements executed, and licences, permits, notices and forms of tender issued,
by oron behalf of the Central Government or any Ministry, Department or office thereof or
by a corporation or company owned or controlled by the Central Government or by any office
of such corporation or company.

(4) Without prejudice to the provisions of sub scction (1) or sub section (2) or sub-section (3), the
Central Government may, by rules made under section 8, provide for the language or languages to
be used for the official prupose of the Union, including the working of any Ministry, Department, section
or office, and in making such rules, due consideration shall be given to the quick and efficient disposal
of the official business and the interests of the general public and in particular, the rules so made shall
ensure that person serving in connection with the affairs of the Union and having profinciency either in
Hindi or in the English language may function effectively and that they are not placed at a disadvantage
on the ground that they do not have proficiency in both the languages.

(5) The provisions of clause (a) of sub-section (1), and the provisions of sub-section (2), sub-section
(3) and sub-section (4) shall remain in force until resolutions for the discontinuance of the use of the
English language for the purposes mentioned therein have been passed by the Legislatures of all the
States which have not adopted Hindi as their official language and until after considering the resolutions
aforesaid, a resolution for such discontinuance has been passed by each House of Parliament.

Committee on Official Language :

4. (1) After the expiration of ten years from the date on which section 3 comes into force, there
shall be constituted 2 Committee on Official Language, on a resolution to that effect being moved in
either House of Parliament with the previous sanction of the President and passed by both Houses.

(2) The Committee shall consist of thirty members, of whom twenty shall be members of the House
of the People and tenshall be members of the Council of States, to be elected respectively by the members
of the House of the People.and the members of the Council of States in accordance with the system of
proportional representation byjmeans of the single transferable vote.

(3) It shall be the duty of the Committee to review the progress made in the use of Hindi for the
official purposes of the Union and submit a report to the President making recommendations thereon and
the President shall cause the report to be laid before each House of Parliament, and sent to al] the
State Governments.

(4) The President may, after consideration of the report referred to in sub-section (3), and the views,
if any, expressed by the State Governments thereon, issue directjons in accordance with the whole or any
part of that report :

*Provided that the directions so issued shall not be inconsistent with the Frovisions of section 3.

Authorised Hindi translation of Central Acts, etc.

5. (1) A translation in Hindi published under the authority of the Presidentin the Official Gazette
on and after the appointed day— .

(@) of any Central Act or of any Ordinance promulgated by the Fresident, or

(6) of any order, rule, regulation or by-law issued under the Constitution or under any Central
Act shall be deemed to be the authoritative text thereof in Hindi.

(2) As from the appointed day, the authoritative text in the English language of all Bills to be
introduced or amendments thercto to be moved in either House of Parliament shall be accompanied by a
translation of the same in Hindi authorised in such manner as may be prescribed by rules made under
this Act.

—_——

*Added by the Official Languages (Amendment) Act, 1967,
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*geraTr ("aee) wtufw, 1967 g1 WSt W™ |
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Authorised Hindi translation of State Acts in certain cases

6. Where the Legislature of a State has prescribed any language other than Hindi for use in Acts
passed by the Legislature of the State or in Ordinances promulgated by the Governor of the State a
translation of the same in Hindi, in addition to a translation thereof in the English language as required
by clause (3) of article 348 of the Constitution, may be published on or after the appointed day under
the authority of the Governor of the State in the Official Gazette of that State and in such a case,
the translation in Hindi of any such Act or Ordinance shall be decemed to be the authoritative text
thereof in the Hindi language.

Optional use of Hindi or other official language in judgements etc., of High Courts

7. As from the appointed day or any day thereafter the Governor of a State may, with the previous
consent of the President, authorise the use of Hindi or the official language of the State, in addition
to the English language, for the purposes of any judgement, decree or order passed or made by the High
Court for that State and where any judgment, decree or order is passed or made in any such lan-
guage (other than the English language), it shall be accompanied by a translation of the same in the
English language issued under the authority of the High Court.

Power to make rules

8. (1) The Central Government may, by notification in the Offiicial Gazette, make rules for carry-
ing out the purposes of this Act.

(2) Every rule made under this section shall be laid, as soon as may be after it is made, before each
House of Parliament while it is in session for a total period of thirty days which may be comprised
to one session or in two successive sessions, and if before the expiry of the session in which itis so laid
or the session immediately following, both Houses agree in making any modification in the rule or both
Houses agree that the rule should not be made, the rule shall thereafter have effect only in such modified
form or be of no effect, as the case may be, so however, that any such modification or annulment shall
be without prejudice to the validity of any thing previously done under that rule.

Certain provisions not to apply to Jammu and Kashmir

9. The provisions of section 6 and section 7 shall not apply to the State of Jammu and Kashmir.

S. No. 7
Copy of Ministry of Heme Affairs Resolution No. F. 5/8/65-OL, dated 18th January, 1968

RESOLUTION

No. F. 5/8/65-OL.—The following Government Resolution, as adopted by both Houses of Parlia-
Ment, is hereby published for general information :—

“WHEREAS under article 343 of the Constitution Hindi shall be the official language of the
Union, and under article 351 thereof it is the duty of the Union to promote to spread of the
Hindi Language and to develop it so that it may serve as a medium of expression for all the
elements of the composite culture of India;

This House resolves that a more intensive and comprehensive programme shall be prepared and
implemented by the Government of India for accelerating the spread and development of
Hindi, and its progressive use for the varicus official purposes of the Union and an annual
assessment report giving details of the measures taken and the progress achieved shall be
laid on the Table of both Houses of Parliament and sent to all State Governments;
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' 3, WHEREAS the English Schedule to the Constitution specifies 14 major languages of India
besides Hindi, and itis necessary in the interest of the educational and cultural advancement of the country
that concerted measures should be taken for the full development of these languages ;

This House resolves that a programme shall be prepared and implemented by the Government
of India, in collaboration with the State Governments for the coordinated development of all these langu-
ages, alongside Hindi so that they grow rapidly in richness and become effective meauns of communicat-
ing modern knowledge ;

3. WHEREAS it is necessary for promoting the sense of unity and facilitating communication
between people in different parts of the country that effective steps should be taken for implementing
fully in all States the three-language formula evolved by the Government of Indiain consultation with
the State Governments ;

This House resolves that arrangements should be made in accordance with that formula for the
study of a modern Indian Language, preferably one of the southern languages apart from Hindi and
English in the Hindi-speaking areas, and of Hindi alongwith the regional languages and English in the
non-Hindi-speaking areas;

4. AND, WHEREAS it is necessary to ensure that the just claims and interest of people belonging to
different parts of the country in regard to the public services of the Union are fully safeguarded;

This House resolves—

(a) that compulsory knowledge of cither Hindi or English shall be required at the stage of sclection
of candidates for recruitment to the Union services or posts except in respect of any special
services or posts for which a high standard of knowledge of English alone or Hindi alone,
or both as the case may be, is considered essential for the satisfactory performance of the duties
of any such service or post: and

(b) that all the languages included in the Eighth Schedule to the Constitution and English shall
be permitted as alternative media for the All India and higher Central Services examinations
after ascertaining the views of the Unjon Public Service Commission on the future scheme of
the examinatjons, the procedural aspects and the timing.”

ORDER

ORDERED that a copy of the Resolution be communicated to all State Governments{Union Terri-
tories and Ministries of the Government of India.

ORDERED also that the Resolution be published in the Gazette of India for general information.

S. No. 8
Copy of Ministry of Home Affairs O. M. No. 2/29/68-OL, dated 6th July, 1968

SusjeCT:—Official Languages (Amendment) Act, 1967—Progressive use of Hindi for official purposes—Issue of
instructions.

The undersigned is directed tostate that as provided in Article 343 of the Constitution, Hindi
became the official language of the Union with effect from 26th January, 1965. However, with the
enactment of the Official Languages Act, 1963, provision was made for the continued use of English,
in addition to Hindi, even after that date, for all the official purposes of the Union for which it was
being used immediately before that date. Thus a period of bilingualism began when both Hindi and
English language could be used for official purposes of the Union. With the enactment of the Official
Languages (Amendment) Act, 1967, section 3 of the Official Languages Act, 1963 has been replaced by
new provisions. Copies of the Official Languages Act, 1963 and the Official Languages (Amendment)
Act, 1967 are *enclosed. The following instructions are being issued to enable the Ministries etc. to
plan for the implementation of the provisions of the Act, as amended.

*Please see Serial No. 1.
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2. English shall be used for purposes of communication between the Unjon and a State which has
not adopted Hindi as its official language. The Act, however, provides that even such a Statc may use
Hindi in communication with the Union, and in such a casc it shall not be obligatory to use the English
language in correspondence with that State. In correspondence with States which have adopted Hindi
for purposes of communication with the Central Government (Haryana, Uttar Pradesh, Bihar, Rajas-
than, Madhya Pradesh, Gujarat, Maharashtra and Punjab), orders already exist that all Hindj letters
received from such States must be replied to in Hindi. In addition, efforts should be made to use Hindi
for all *ypes of correspondence with these States to as large an extent as possible.

3. (i) Where Hindi or the English language is used for purposes of communication between one
Central Ministry/Department/Office and another, a translation thereof in English or Hindi, as the case
may be, is to be provided. This requirement will not be operative where the staff of the Ministry/
Department/Office concerned (that is the staff of both the originating and the receiving Ministry etc.)
have acquired or when they acquire in future a working knowledge of Hindi.

(ii) For this purpose, officials who have passed matriculation or an equivalent with Hindi/Pragya
examination of the Hindi Teaching Scheme or a departmental examination in Hindi, will be considered
as having acauired a working knowledge of Hindi. Looking to the availability of staff who possess a
working knowledge of Hindi each Ministry/Department will determine as to which are their offices in
which provision of such translations will not be necessary. For the purpose of determining the avail-
ability of the Hindi knowing staif, the staff located at a particular station of an office, and in physical
proximity, will be taken into consideration and not the entire strength of staff of an organisation distri-
buted over various stations. In a Ministry/Department/Qffice where at least 80 per cent of the staff,
who are required to perform ministerial functions, possess a working knowledge of Hiadi, the strength
of translation stafl' may be reviewed to ascertain the actual requirements.

(itr) The Act does not provide a3 to whether the translation in the other language shall accompany
a letter or shall be provided at the receiving end. This will have to be administratively determined
looking to the availability of staff having knowledge of a particular language. For example, English transla-
tion of letters in Hindi intended for offices located in Hindi-speaking States; this would be particularly
necessary where letters are addressed to the recciving end.  Similarly, English translations would have
to accompany where Hindi letters are addressed to offices located in non-Hindi-spcaking States; this
would be particularly necessary where letters are addressed to the smaller offices. In making arrange-

ments, it has to be ensured that the member of the staff using Hindi or English is not required himsclf

to provide a translation in the other language.

(iv) Normally, it will not be necessary to enclose translations where communications arc sent

grom one Ministry to another or from a Ministry to its attached office located in Delhi itself. While
referring a file to another Ministry/Department, it would reduce the quantum of translation to be done
at the receiving end if while making such a reference the last note is a self-contained one and a spare
copy of it is attached. As a large number of such communications are referred to the three Ministries
of Law, Finance and Home, in the case of these Ministries, it would be necessary that translation faci-
ities are suitably strengthened so that delay in the disposal of cases is avoided.
1 4. As regards noting on files within a Ministry/Department/Office, there can be no restriction in the
use of either Hindi or English. The levels where translations should be provided will, in due course, be
specified under rules to be framed under section 8 of the Official Languages Act, 1963. These rules,
when framed, will be circulated to all the Ministries/Departments of the Government of India. In the
meantime, the following consideration should be kept in view: (i) An employee can use either Hindi or
English for purposes of noting or drafting and that he himself should not be asked to provide translations.
(i) Except where because of the simple nature or small size of note or a letter which could be got
orally explained by the personal staff or otherwise, a translation or precis must be provided if an employee
does not possess a working knowledge of the language used in the note or the letter concerned.
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5. Sub-section (3) of section 3 of the Amending Act provides that both Hindi and English languages
shall be used for resolutions, general orders, rules, notifications, administrative or other reports, press
communiques, official papers laid before the House or the Houses of Parliament, contracts, agreements,
licences, permits, notices, and forms of tender. Resolutions, general orders, rules, notifications, ad-
ministrative reports and papers to be laid before Parliament are already being issued in hoth Hindi and
English under the existing orders. Such a requirement with regard to press communiques, contracts
agreements, licences, permits, notices and forms of tenders is now to be implemented. There may be
8>me difficulty in introducing Hindi translation for these purposes in offices located in the non-Hindi-
speaking areds. Arrangements for translation should be made and forms translated and printed as quickly
as possible. In the meantime, English alone has of necessity to be used.

6. The implementation of the provisions the Act would require provision/strengthening of trans-
lation arrangements. It would also be necessary to make available the requisitc number of Hindi type-
writers. Until details can be worked out on the basis of actual experience, Ministries may approach the
Ministry of Finance for a lump-sum grant for meeting expenditure which will have to be incurred fop
these purposes. At the level of Ministries or Departments of the Government of India, provision: of
such facilities within each Joint Secretary’s charge could be considered. Till these arrangements can be
made, wherever necessary, translation may be got done by the existing Hindi-knowing s!a™.

7. The success of the bilingual phase would depenid on the speed with which the Centra’ C overnment
employees come to possess knowledge of both Hindi and the English languages. As alare: majority of
the existing employees alrcady possess knowledge of the English language, the emphasis (o some years
to come would be on the teaching of Hindi to such employecs as are required under the Pre: ‘dential Order
of 1960 to pass the prescribed examinations. Detailed instructions already exist for the 1clcase of such
personnel for attending classes run under the Hindi Teaching Scheme of this Ministry and it is hoped
that attention at a sufficiently high level would be given to ensure that the programme of.a ~hing Hindi
is implemented in accordance with these instructions.

8. Paras 3 and 5 of the above instructions will also be equally applicable to the c. .porations or
companies owned or controlled by Central Government or by any office thereof,

9. The Ministry of Finance etc., are requested to issue suitable instructions to th. ir attached and
subordinate offices as also to the corporations or companies owned or controlle d by the Ccntral Govern-
ment,

S. No. 9
Rules

Official Languages (Use for Official Purposes of the Union) Rules, 1976

Copy of Department of Official Language Notification No. 11011/1/73-CL (A-1)
dated 28-6-76

G.S.R.—In exercise of the powers conferred by Section 8, read with sub-section (4) of section 3 of
the Official Languages Act, 1963 (19 of 1963) the Central Government hereby makes the following rules,
namely:(— :

1. Short title, extent and commencement—(1) These rules may be called the Official Languages
(Use for official purposes of the Union) Rules, 1976.

(2) They shall extend to the whole of India except the State of Tamil Nadu.
(3) They shall come into force on the date of their publication in the Official Gazette.

2. Definitions—In these rules, unless the context otherwise requires—
(a) “Act” means the Official Languages Act, 1963 (19 of 1963).

(b) “Central Government Office” includes—
(1) any Ministry, Department or Office of the Central Government,
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(ii) any office of a Commission, Committee oy Tribunal appointed by

g the Central Government,
an

(i) any office or a corporation or company owned or controlled by the Central Government;

(c) “Employee” means any person employed in a Central Government Office;
(d) “Notified Office” means an office notified under sub-rule(4) of rule 10;
(e) “Proficiency in Hindi” means proficiency in Hindi as described ip rule 9;

(f) “Region A” means the States of Bihar, Haryana, Himachal Pradesh, Madhya Pradesh,
Rajasthan and Uttar Pradesh and the Union Territory of Delhi;

(8) “Region B” means the States of Gujarat, Maharashtra and Punjab and the Union Territories
of Andaman and Nicobar Islands and Chandigarh;

(h) “Region G” means the States and the Union territories other than those referred to in
clauses (f) and (g)

3

(i) “Wor}dnlg knowledge of Hindi”® means working knowledge of Hindi ag described in
rule 10.

3. Communications to States etc, other than to Central Government offices—(1) Communications
from a Central Government office to a state or a Union territory in Region A or to any office (not
being a Central Government office) or person in such State or Union territory shall, save in exceptional

cases, be in Hindi, and if any communication Issued to any of them in English, it shall be accompanied
by a Hindi translation thereof.

(2) Communications from a Central Government office—-

(a) to a State or Union territory in Region B or to any office (not being a_Central Government
office) in such State or Union territory shall ordinarily be in Hindi and if any communication
1s issued to any of them in English, it shall be accompanied by a Hindi translation thereof :

Provided that ifany such State or Unjon territory desires the communications of any parti-
cular class or category or those intended for any of its offices, to be sent, for a period specified
by the Government of the State or Union territory concerned, in English, or in Hindi with a
translation in the other language, such communication shall be sent in that manner;

(b) to any person in a State or Unjon territory of region B may be either in Hindj or in English,

(3) Communications from a Central Government office to a State or Union territory in Region C
or to any office not being a Central Government office or person in such State shall be in English.

(4) Notwithstanding anything contained in sub-rules { 1) and (2), communications from a Central
Government office in Region C to a State or Unijon territory of Region A or Region B or to any office
(not being a Central Government office) or person in such State may be cither in Hindi or in English.

4. Communications between Central Governm»» offices
Commumications—- .

(a) between one Ministry or Department of the Central Government and another may be in Hindi
orin English ; '

(b) between one Ministry or Department of the Central Government and attached or subordinate
offices situated in Region A shall be in Hindi and in such proportion as the Central Government
may, having regard to the number of persons having a working knowledge of Hindi in such
offices, the facilities for sending communications in Hindi and matters incidental thereto,

determine from time to time ;

(c) between Central Government offices situated in Region A, other than those specified in clause
(a) or clause (b), shall be in Hindi;
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(d) by Central Government offices situated in Region A, Region B or Region C may be in
Hindi or in English;

(e) between Central Government offices situated in Region B or Region C may be in Hindi or in
Engish ;
Provided that translation of such communication in the other language shall : —
i) where that communication is addressed to an office in Region A or Region B, be provided,
- L 8 8 » bep
if necessary, at the receiving end ;

(ii) where the communication is addressed to an office in Region C, be provided alongwith
such communication :

Provided further that no such translation in the other language shall be required to be pro-
vided if the communication is addressed to a notified office.

5. Replies to communications received in Hindi—Notwithstanding anything contained in rules

3 and 4 communications froma Central Government office in reply to communications in Hindi shall be
in Hindi.

6. Use of both Hindi and English—Both Hindi and English shall be used for all documents
referred to in sub-section (3) of section 3 of the Act and it shall be the responsibility of the persons signing
such documents to ensure that such documents are made, executed or issued both in Hindi and in English.

7. Applications, representations etc: (1) An employee may submit an application, appeal or
representation in Hindi or in English.

(2) Any application, appeal or representation referred to in sub-rule (1) when made or signed in
Hindi shall be replied to in Hindi.

(3) Where an employee desires;any order or notice relating to service matters (including disciplinary
proceedings) required to be served on him to be in Hindi, or as the case may be, in English, it shall be
given to him in that language without undue delay.

8. Noting in Central Government Offices—-(1) An employee may record a note or minute on a
file in Hindi or in English without being himself required to furnish a translation thereof in the other
language.

(2) No Central Government employee possessing a2 working knowledge of Hindi may ask for an
English translation of any document in Hindi except in the case of documents of legal or technical nature.

(3) If any question arises as to whether a particular document is of a legal or technical nature, it
shall be decided by the Head of the Department or office.

(4) Notwithstanding anything contained in sub-rule (1) the Central Government may, by order
specify the notified offices where Hindi alone shall be used for noting, drafting and for such other official
purposes as may be specified in the order by employees who possess proficiency in Hindi.

9. Proficiency in Hindi—An employee shall be deemed to possess proficiency in Hindi if—

(a) he has passed the Matriculation or any equivalent or higher examination with Hindi as the
medium of examination : or

(b) he has taken Hindi as an elective subject in the degree examination or any other examination
equivalent or higher than the degree examination: or

(c) he declares himself to possess proficiency in Hindi in the form annexed to these rules.

10. Working knowledge of Hindi:—(1) An employee shall be deemed to have acquiredé.
working knowledge of Hindi:— :

(a) if he has passed—

(i) the Matriculation or an equivalent or higher examination with Hindi as one of the
subjects ; or
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a@aﬁﬁmawﬁmm%,magmﬁﬁfaﬁﬁmamﬁﬁwﬁfﬁ%sramrag'?|

(3) afs ag 9= gt & fir %S fafree qeamae fafir o1 a ot ST F1 8 a1 781 AV faww a1 Fraiaa w1
gore SuaT fafreaa &3 |
(4)sqﬁﬂm(1)ﬁmﬁm%gﬁgﬂ,%ﬂum,mam@uﬁuﬁﬁmﬁﬁﬁﬁrﬁam
aFdT & , ovai O FHantan g, faed gl & svoraT Sreq &, Feoqor, STETOr AR OF oA WEAE @i & g
st gRw 7 fafafese fg a4, Faw fewdt 1 s fram ST
9, fgft § weltor——— aft iR FH=TT A— -
(%) ﬁ@mwﬁmmwﬁwmmsﬁataﬁ‘rs‘qﬁmfgrfr%mm@rs‘caﬁmaﬁg aT
(@) T T ST ST O FY GG A7 Ay I Gl w7 T § il A1 0 qwlers
fawa & =1 F fomr ar ;ar .
() afz g 37 from & Swag w59 7 78 o F7aT & i o gl & weloT ST |,
) SR TR | T GHAT G FF I94 Fgrdt F qvoran s FATE
10, frt w1 wEEEw aR—(1) (F) afc frd w9

(i) &fF whem o1 e wWgE A TAY geoe ot @ v oA
gl AT ;AT :
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(ii) the Pragya examination conducted under the Hindi Teaching Scheme of the Central
Government or when so specified by that Government in respect of any particular
category of any lower examination under that scheme- or

(iii) any other examination specified in that behalf by the Central Government; or

(b} if he declares himself to have acquired such knowledge in the form annexed to these rulcs

(2) The staff of a Central Government office shall ordinarily be deemed to have acquired a working
knowledge of Hindi if eighty percent of the staff working therein have acquired such knowledge.

*(3) The Central Government or any officer specified in this behalf by the Central Government may
determine whether the staff of 2 Central Government office has acquired a working knowledge of Hindi.

(4) The names of the Central Government offices, the Staff whereof have acquired a working know-
ledge of Hindi, shall be notified in the Official Gazette

Provided that the Central Government may if it is of opinion that the percentage of the staff working
in a notified office and having a working knowledge of Hindi has gone below the percentge specified in
sub-rule (2) from any date, it may, by notification in the Official Gazette, declare that the said office
shall cease to be a notified office from that date.

11. Manuals, codes, other procedural literature, articles of statiovnery etc.— (1) All manuals
codes and other procedural literature relating to Central Government offices shall be printed orcyclo-
styled as the case may be, and published both in Hindi and English in diglot form.

(2) The forms and headings of registers used in any Central Government office shall be in Hindi and
in English,

(3) All name-plates, sign-boards, letter-heads and inscriptions on envelopes and other items of
stationery written, printed orinscribed for use in any Central Government office, shall be in Hindi and
in English :

Provided that the Central Government may, if it is considered necessary to do so, by general or
special order exempt any Central Government office from all or any of the provisions of this rule.

12. Responsibility for compliance—(1) It shall be the responsibility of the administrative head
of each Central Government office—

(i) to insure that the provisions of the Act and these rules are properly complied with; and

(ii) to devise suitable and effective check points for this purpose.

(2) The Central Government may from time to time issue such directions to its employees and
offices as may be necessary for the due compliance of the provisions of the Act and these rules.

S. No. 10

Copy of Deptt. of Official Language (Ministry of Home Affairs) O.M. No. 1 /13011/1/80-OL (A1) dated
26th March, 1980

SUBIECT :—Progressive use of Hindi for the official purposes of the Union—Programme for the year
1980-81 (upto 31 March, 1981), o
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(i) #m aopre £ REA afwenn qiom & geta AT ST T A, TEt 6 AT g’
fopet (aforse et & w=1 & Gag § 99 AT S AAg &g e ol fafafee g, a9 98
g7 A FE AT &, AT
(if) F=i e gra ea fafra fafafcs #1 ser e s &A1 g @
(m) afs ag 7 frawl & STEg w'd § 78 YO AT B IEE T AT FW frm, @ sew arx ¥
g qwaAT e i gae fevd) 1 FEaeE a e w3 faa §
(2)ﬁﬁ?nw%mﬁmmﬁmmmﬁmﬁaﬁﬁ%aﬁwﬁm%f‘aﬁrm&mmm
T forat & & oF FEted & sl & AR § grregar a5 gaan qron B 9wE - G @1 FEanE a9 s
F¢-foar g
(3) FT AT AT Fera G T g e fafafeee w1 atuFrd 7g sEafa T g g FF e
T Ry F1aters & FHATral 4 gl &1 arEamed a9 e F faar § o1 78
(1) FFm aver & fom wvrtedl & waaia 3 fedt &1 ariar® a@ s 7 o , 7wt ®
AT, ot |, aifrg i fR Sdd o
qeeg afe dwm g 1 g g fw feret miftrgfaa Fratea & w10 #37 atd 3 GG &1 Fraans @A
w@d qra FGAITET w1 wfreq G a3, sefaw (2) | faffte sfeag s @ gimar g, dvag, o |
fagat g1u mfrg F3 awdy & 5 39 Froiay 3w arire & sftgfaa Fwtea ag | S |

11. %o, fgd #R s @ wa mfg, da aent mi——(1) FEE aw d s
¥ geafea ot A, afgary AT afw gt g afeer ferd A s | fgarda w7 7, garfeafa, G
AT ATSFREeT3a Rt ST HIT TR foram Staa |

(2) #=m g & ey FEf F ST T ST AT AR & 9T WL w9w fEedt ot st &
ghi |

(3) &7 g & el Fatod & saw & fon gt qmoee, gue gez, s i et o g
S T ST AT A e AR T SR wash & fat sng, wfim an ser g

e A BT FATT QAT AT FIaF T § A1 g, AT A1 fahw ARw gra, A qewn 4
FryterT B34 faw & ot ar frl goaat § @2 @ et g |
12, FAER W IARETA——( 1) FHT G F FAF FAA F FAMARF T HT 9g IS G
e ag—
(1) =g gfafraq a2 fF sfafraw 71T o7 froml & Soe &7 afaa 7§ 797 g1 /e A
(ii) =& s # fg S AR g eradT sie & fog 3o A2

(2) Fwfmr R Afafm AR 37 fadl © 9reel & aas ageed © Y 5 it AR st
F1 AHA-GET T ATGOAF {29 € F FA & |

wado 10

st fawm (g da@a) F @i 26 wrd 1980 F
Fo Ao WEAT 1/13011/1/80-To wro (F—1) &\ sfafefa

faam:— &7 % Fafaet a<aTar gt & fan fordt & e wiiT # sidd § a9 1980-81 (31 714 1981 AF)
¥ fog =T
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1. In accordance with the provisions of the Ministry of Home Affairs Resolution No. 5/8/65-OL-
dated the 18th January, 1968, the Deptt. of Official Language prepares an Annual Programme for the pro-
gressive use of Hindi for the official purposes of the Union. Accordingly, the Annual Programme for
1979-80 for Central Government offices located in Region ‘A’ (i.e, the States of Uttar Pradesh, Bihar,
Madhya Pradesh, Rajasthan, Himachal Pradesh and Haryana and the Union Territory of Delhi) was
issued vide this Department Officc Memorandum No. 1/ 13011/1/79-OL (A-1), dated the 19th April, 1979.
It was also stated in the Officc Memorandum that the Annual Programmes for 1978-79 issued in respect
of Central Government offices located in Region ‘B’ (i.e., the States of Maharashtra, Gujarat and Punjab
and the Union Territories of Andaman & Nicobar Islands and Chandigarh) and Region ‘C’ (i.e., other
non-Hindi speaking States and Union Territories) would continue to be in force for 1979-80 also.

2. As an initial step for the preparation of Annual Programme for 1980-81, this department had,
vide its Office Memorandum of even No. dated the 10th January, 1980, requested all Ministries/Department
to suggest any new item for inclusion in the Annual Programme. They were also requested to recommend/
repetition of such of the items of the annyal programme for 1979-80, in the Annual Programme for 1980-81,
as have not been fully implemented during the current year. A number of Ministries/Departments have
suggested that, as targets fixed under the various items of the Annual Programme for 1979-80 have not yet
been achieved, it will be appropriate to continue the same programme during 1980-81 also. This Depart-
ment also feels that targets fixed in Jast year’s programme have still not been achieved. It has, therefore,
been decided that the Annual Programme for 1979-80 will be continued for 1980-81. A copy each of the

Annual Programmes for Central Government Offices located in Regions ‘A’, ‘B’ and ‘C’ is enclosed for
ready reference.

3. The Ministry of Finance, etc. are requested to issue necessary instructions to all concerned. It
is also requested that while sending these instructions to their Officers, attached and subordinate offices
and the various Undertakings they may also send them a copy of the relevant programme and ask them to
ensure attainment of targets fixed therein, during 1980-81.

4. A copy of instructions issued by them may be sent to this Department for information.

I

Programme for the Central Government Offices located in Region ‘A’ i.e. Hindi Speaking areas :—
1. Use of Hindi for prescribed purposes

The Central Government Offices located in Region ‘A’ should try to ensure that Hindi is used for the
following purposes :— :

(a) For correspondence with any State, Union Territory or office located in Region ‘A’
Central Government Offices) or person residing therein. If in exceptional cases a letter i
in English, it should be accompanied by a Hindi translation thereof,

Reference—Rule 3(1) of the Official Languages (Use for the official purposes of the Union) Rules
1976. ’

(except
s issued

(b) For two-thirds of the correspondence between one Ministry or Department of the Central
Government and their attached and subordinate offices located in Region ‘A’.

Rule 4(b)

(¢) For correspondence between Central Government Offices located in Region ‘A’ (eéxcept Minis-

tries and Departments).

. Rule 4(c)

(d) Ordinarily for correspondence with a State or Union Territory or office (except Central Govern-

ment offices) ; if any communication is issued to any of them in English it should be accompanied
by a Hindi Translation thereof.

Rule 3(2)
(e) For replies to letters received in Hindi.
' Rule 5
(f) For reply to any application, appeal or representation made or signed in Hindi
Rule 7(2)

(¢) The names of the Central Government Offices 80 percent or more staff whereof have ac-
quired working knowledge of Hindi, may be notified in the Official Gazeti.

Rulel 0(4)
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1. TZ Harerd §IU 18 T, 1968 FY T FFY T HFed (FeAr 5/8/65-W0WTo) & F1 TE SATEAT & HIATT
g9 & fafe a<rTd g § forg Sedta aowte @ gare [faw [Fratad sowmt anfe 7 G & Sadas saw
& gay § o fasm g ane o arfad w1 QAT Fat § | 59 et 7, 9 da (vt saery, R
wew ww, Tt femra wiw, gfan aew #R faoelt /9 e da) F e aE awi § satEl @ fag
a% 1979-80 FT FTGH Hra=eq 3T fasrrr & 19 HIW, 1979 F FATA AT §&AT 1/13011/1/79-T W (F-1)
gTT s forar ot | | €1 ag oy FEr A A £ g de (wria AgTIeg TSI, AN Oed 9T eewt F frwtare
17 qg S T 9 o d9) #HR T (wald, s sfgl Wil oodt AT de TS dat) 7 ferd S
TTHTT F FEATR & FU S a9 FAHT 1978-79 & {ag ST frar o av 9y FFH 1979-80 F fog sy
T T |

2. a¥ 1980-81 %fmmﬁ$mmamm$awq§aﬁm$1oaﬂaﬁ 1980 & TV HEIT F1ATAT
ST T @Y Harerdt HT it ¥ s feat o 6 afe J e & #1% q fawn wfie e i
@ @ faum &) gfaa #XI | 9RY ag W w0y fran A R AW 1979-80 F FTEFA F Frivaw F wfa
1 3@ gU afe freel 721 F e wred qR A g o &k €1 1 Q8 AR AT AW 1980-81F FUHA A AR AW
% g9 WY § 797 gaTa 56 faae #1699 &) $ Ferea /fasmn 3 ag awa foan § 6 witE a¥ 1979-80 & FTwA
# arfirer fafors w2t § fuifa s ool R Y (53 o1 79 €, gafog a5 swgaa g 5 fres ad &1 Fwe &
a8 1980-81 ¥ N [ TSNy | 37 fawer & ofY seft forwet ad & A 7 fraifa @ea st = fag
ST & 2 W GTHTA BTAFTS & fafier &l & ST & Aes STdfsd T8l &1 7% & | o g froir forem v @ v o
1979-80 % faT ST s ST &R a7 agf #1F9 a9 1980-81 & fAQ WY AW QAT | gIF A glaww &
fag ‘&, “@’ qar ‘0’ @41 ddi § feqd F50F G F FATAA] H (AT qGAAT FRAFA BT CF-TF TG G &

3. fawr darew, wift & wRw § 5 9 a9 ot gafaa afawfat M i), s ik # s
TRA A FT T AR 0@ FEFA 71 I(7 990 §T  I7% Fraww § (uifea @eqi #1990 1980-81 & q
fooat st gl &7 1 aq Qg 2

4. ST o g R #Y O i gEar & g vt faem A i G d

I
“F' da #aia gt ardY e} 7 feua S0 GG § Fatad & AT sEw —
1. fruifea sl & fag fgwdt &1 sawm fean s o~
“F" &% ¥ feaq g AR ® Fatag ag gfkes 7@ 1w 77 fF feafafes gaeEt & fag
fe=t &1 g faar g

(%) “F" da 4 foaa et Tow, 9 wnfaq &9 a1 FEtad (F30T qER G F1ATAT H 7AET) AT Al
§ g7 =q9gTR & fag e #1 sy fa smu | afs gvans @Ew F15 97 gust & a1 A qrar g ar
ST gl waTe a1 AT §1

®iW : QOWTT (9 & arEE gavsEl $ fag s, frem, 1976 %7 frw 3 (1)

(@) a5 g & G gt a1 faww o ‘5" da 7 foaa avag o weiaey Fataat &= 99
SR a1 qt § ¥ 37 fagrd fe=<h 7 g1 1 frow 4 (@)

(1) “¥ &= ¥ feag s aER F IRl F 9 (Faram q @ e E e $X) 97 e i
q foram smw | fraw 4 ()

(7) “@” a= 7 feqa et T, 9 e fa wFmiar (F0T a@R F FHaT R geat) ¥
mtrr'aaFa'a“rwqaauamﬁmmmu&aﬁ%qawwﬁnwmm%a‘rmmw%a’rw
HAAE Sen ong | frw 3 (2)

(7) &=t & g asfy o & ST fgd § faw oo | fraw 5

(%) fe=h & faq o a1 gener fg gu, smaew, sfter an wfwde & sox frd § fag g ) fem 7 (2)

(9) foa smiwai & 8o wfawa ar sfas sH=feat & e &1 FeiwET a0 o1 &< foan § g7 FEio)
% A wwvd § sfugfad fag og ) faaw 10 (4)
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pdn ¥

(7) Notified offices wherein the staff having proficieny in Hindi is in sufficient number, may be
specified to use Hindi for noting drafting and other items of Official work.

Rule 8(4)

(i) In addition to offices referred to in (h) above, offices/employess working in other offices may
also be encouraged to do noting/drafting in Hindi.

2. Use of both Hindi and English languages for specified purposes :—

(a) Use of both Hindi and English should be ensured for the following purposes :—
Reference—Section 3(3) of the Official Languages Act.

¢)) Resolutio_ns, General Orders, Rules, notifications, administrative or other reportsor press
communique.

(2) Contracts, agreements, licenses, permits, notices and forms of tender.

(3) Administrative and other reports and official papers laid before a House or the Houses of
Parliament.

(b) Use of both Hindi and English should be ensured for the following procedural literature and
items of stationery in bilingual form :—

Rule 11

(i) Manuals, Codes and other procedural literature should be printed or cyclostyled, as the
case may be, and published both in Hindi and English in diglot form.

(i) The forms and headings of registers should be both in Hindi and English languages.

(iiiy Name plates, sign boards, letter heads and inscriptions on envelopes and other items of
stationery shall be written, printed or inscribed in Hindi and English.

(© Advertis;mepts _of al.l Ipdia nature or meant for Region ‘A’, should beissued simultaneously
for publication in Hindi and English newspapers, In this connection the following arrangements
are proposed :—

(i) Directorate of Advertising and Visual Publicity should accept the advertisements from the
offices located in Region ‘A’ only when the advertisements material is made available to
them both in Hindi and English.

(ii) If the material from offices lecated in other regions is accepted in English only, as an ex-
ception, the Directorate itself would prepare its Hindi Version so that the advertisements
could simultaneously be issued in Hindi and English both.

3. Sending of telegrams in Devanagari to offices located in region ‘A’—

Telegrams sent from offices are also part of Official correspondence. Therefore, like other corres-
pondence, they are required to be sent in Hindi alone in Region ‘A’. But looking at the prescnt state of
affairs in this regard, it would be difficult to send all the telegrams only in Hindi. It is therefore, proposed
that during the year 1979-80, at least 25 percent telegrams should be sent in Hindi (Devanagari) to offices
located in Region ‘A’.

4. Provision of Hindi (Devanagari) Typewriters :—
For the year 1979-80, it has been decided for the offices located in Region ‘A’ that :—
(a) All offices which at present do not have even a single Devanagari typewriter should purchase

at least one Devanagari typewriter. Purchase orders/indents should be placed by 1-7-79 for
this purpose.

(b) The offices which already have one or more Devanagari typewriters should purchase Devanagari

typewriters to the extent of at least 50 percent of the total number of typewriters to be pur-
chased by these offices during 1979-80,
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(=) foer sl Frataat & fardt F SO T FATE FTE GSATH § I8 AN, JIHET T7 777
LT Tl & farg et & s & g fafafase fram srg e 8 (4)
qifen, grwien F3 & fag Sieatiaa fFat sg
2. fraifeq gaadl & fog fedh oite sdas, VAT qraoal &1 s fean s —
(%) farafalfag garsat & foag fedt otz ash 1w 19w
giafraa frar s —
daw : aeraraT wfafaoe & g 3(3)
(1) @%eq, g sy, foam, whrgem, sawtas a1 7 gfoae o 59 i
(2) wfaard, <, swfaet, seEm, geam R fafaer areT
(3) dug & frefl @aw o1 e & qHeT W@ S AT TATEAF 4T o F{qaT H AR DS

T |
(@) famafafen sfwar aifger qar @aad arfe & fa iy @ 59, 397 F1 81 fewifos w0 4 s giatea
frar s -

fraw 11

1. 7w, g #T o= sfen q6e) mfge, fedy oz wiash, S @ frwifes & §, wnfeata, qfaa
foFar STE, aTgFeTeTRe fHar ST A St GRS
2. wET HX Woeed & My fg=T A1 7 7 g1 )
3. ATAIZE, GaAI-0ET, TF-9010 A FAmrdt 9 o a7 Iehiol g qofT LA H1 A+a A Fgedl HL HUSA
g
(7) ufgs T @A T ad q Iy g ww g famme el o oS § a9l § g
# fau uw g s fvw S0 1 59 ey 7 Tt sreen senfaa g o—
(1) faFmm 7R 3w wAR fAdwme ‘s GF B FEiaal & famea o @R TR a9 GEea #1
TAUT S gt TAT FAASH, TAT TAE § STAd FLE AT | '
(2) @ &dl ¥ foag Fmiadi & afs Aoae F 7 7 GO Faq A0S 4 @FR A g, ar
ST fgeat SUTax (MRuTe &9 JarC F2 qifs famoa ey T Auel, S| 9IaEn §oarT
g ST g AR |

3. “g" dx ¥ fead FATAT F AN AL FTJAAR F AHAL —

FEtdl § 95 I a1 qIE {7 99 g & T AT & A0 9 SHTZR F AW g7 6 & § S0
Faer gt & G sran woferd @ 1 AfF, 37 AR § aaaw fafy #1 d@d gu owad § @iy a iy | Seren e
g ; Tafeg, SaTa & R aw 1979-80 § “F & § feuq awierl & €1 69 I G aR FH Y FA 25 A9
&I /ST | :
4. Tt (FmmAY) gz w1 exaear ——

1

a4 1979-80 & faU ‘& &7 & FwEiadt & fou frowg fFar w2 5 -

(%) fom Fataat § SaTRI F1 0F oY SRUCEEL AGH & S T FHTET § STARY FT F9 § F9 OF 2159
g @I forar g 1 ga fag 1 qarg 1979 aF @lE w1 Aew  fear s

(m) o Ferfael & SaMT 51 OF a1 Ao e 78d 4 ¢, 4 Futed a9 1979-80 § @03 w9 a9
T EETAEE & & G F 50 FRA9T Tgqrzes dmd & @R |
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(¢) Various offices may, apart from purchasing Devanagari typewriters, get some of the available

Roman Script typewriters converted into Devanagari script typewriters according to their. re-
quirements.

5. Optional use of Hindi as an alternative medium in the examination for recruitment to subordinate services
and posts :— :

Efforts should be made to ensure that in the recruitment examination to be conducted by the Offices
located in Region ‘A’ for subordinate services and non-technical posts, even if English paper remains
comspulsory the answers to the question papers for remaining subjects should be permitted in Hindi. The
question papers may also be made available both in Hindi and English.

6. Arrangement of optional use of Hindi as a medium of imparting training in the training centres :—

Various Ministries, Departments, Corporations, Undertakings etc. conduct some training courses
for their employees after their recruitment. Such training courses are so far beingconducted through
English medium. According to present policy on official language, it is suggested that during the year
1979-80 training centres located in region ‘A’ should also arrange for imparting training through Hindi
medium.

7. Optional use of Hindi in addition to English in various departmental examinations :

Steps should be taken to ensure that in the Departmental examinations conducted by the offices loca-
ted in region ‘A’, question papers other than on English larguage are made available in both Hindi and
English language and answers to question papers are also permitted in Hindi.

8. Intensive steps to be taken to increase the use of Hindi in some selected cities : —

It is proposed that Hindi may be used to the maximum extent in the offices located in Delhi, Lucknow,
Kanpur, Allahabad, Agra, Varanasi, Dehradun, Bhopal, Indore, Jabalpur, Jaipur, Jodhpur, Patna, Ranchi,
Dhanbad, Ambala, Hissar and Simla and facilities for this should be provided in these officeson priority
basis. The Official Language Implementation Committees should be formed in the cities mentioned above
and in the cities in which there are ten or more Central Government offices, Corporations or Under-
takings owned and controlled by Governments. They may be made active and effective and necessary faci-
lities may be provided to them for increased use of Hindi.

9. Setting up of check points to ensure compliance of Orders, Instructiouns, etc.:—

It is often observed that the provisions of Act, Rules, Orders and instructions relating to Official Lan-
guage are not properly complied with by the offices, check points may be set up in all offices to keep a watch
over the situation. A specimen list is attached. It is suggested that during the year 1979-80 all offices
should set up and effectively enforce such check points so that orders relating to Official Language are com-
plied with properly.

10. Inspection of Offices :—

When the officers go on tour, it is necessary for them to see the extent to which, like other orders, the
orders relating to Official Language are being complied with. Often Ministries and Departments do not
get such inspections done. It is suggested that during the year 1979-80 each Ministry/Department may
draw a programme of inspecting at least five of their offices located in region ‘A’ and they may checkup
the extent to which the Official Languages Act and Rules, instructions and Annual Programmes made
thereunder are being implemented. At the time of inspection, the officers may also see the extent to which
check-points, made for keeping a watch over the compliance of Rules and Orders, are functioning. Effective
methods may be devised for rectifying the shortcomings noticed during the inspections.

Proposed List of Check-Points for the Implementation of Orders on Official Language

According to Rule 12 of the Official Language Rules, 1976, it shall be the responsibility of the ad-
ministrative head of each central government office to ensure that the provisions of the 1963 Act and the
rules framed thereunder are properly complied with and suitable effective check-points devised for the
purpose. Certain check-points are already operating but where such check-points have not been devised
it is essential to devise such check-points and whete these are already made they should be made more
effective.
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(1) fafor ariom faa@dy aTEE aied & wiafea Gw fafr$ v aRrEed ¥ a5 Ft
HFEAFATTER a9 fafy & ergarsed & agaan & |

5. sefred Al qar 9dl F fog N AE et wat adensl § dafas weaw § w1 W il w N —

7 G R #1 7 fear e fr w7 A # feaq wmaterdt gy wieed et AR AT & F
fore ofY ST et STt o veATe & HASY F1 9 9| AiEn @d gy W aw forwel & 997 el % S fger | a9 A
e €1 S | % q Y frd H S, ST &1 W § Sueey FI A |
6. stfareror weal @ fgedy & dwfeas wieaw & wfnaon 37 £ sqFear —

Pt sarerr, Forwmr, fm, g iR od FEATPEAT A1 S @ ave S T A SiverT ae e
giay aﬁﬁwm@%ﬁﬁqﬁﬁﬁﬁﬁaﬁmm%@wﬁrw&mm%|aﬁmwmaﬁﬁ%wm
2 fr =7 wfireront & forw ad 1979-80 ® % & § e sfweror &7 fgdt areaw § W) gfweror aqF SFEdr
F |
7. fawmita aQerl @ sias & afafw fgrdt o dwfeas s —

7 gfafeaa w03 &1 ot Frn (g e F e # feaa et g oY st el farit ademn & el
fawT & wfafea o7 797 09 et S e ST e § Sueed $U¢ AT AR 99 W 96l © g@] fed #
@A g dy MW

8. g fafirer ATt & fgrdt &1 vt Ag1d  forg qow ware-

e & f e, oraes, FTAYY, TAGEE, AL, AR, IELEA, T, 81T, Sy, AT, SR,
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| T SE dR R ARG a9 I f9U 98 wawEd g & R 4 39 o aer wewt & |we o e
FRT 1 ST o ST q R 9 @ g AT e wiR g8 s & Qe g w1 ) gae
& &5 39 1979-80 & SAF Herera fawT ‘&’ da & w9 FH 907 TR § feaq AR wrrtaat w1 e w31 w1
FHT G HX 5T 10 FT HeATT FAC 6 agi YT Afamw i sua mefiq aarg g o, srqeet qon
59 G FTIHT FT 6 AT G FATe T ST TET & | Frerr & e iy ag o 39 f e ol et
w1fe 3 Sy} & FuTer 9< (g @R 9 e favg e e o aw AT @ 8 ) frderr & i det wE st
H1 g F & fog | TAET ST FFE 1T )

TRAIT GaE) TR B FAEAT & fAQ ING A7 A Aqw faegH w1 gt ga

TAWTET f7, 1976 % @ 12 % AR 17 TR § TOF FAE 5 TOEiF weqer # a5 e
2 f =g e wffEE 1963 FR SO #efiT ATy ¢ el & Suse @ aufea aaured @ g s s
faeg aaTq | F® Wi forg TgR A Y T A @ §, TET 0¥ 91 faeg A Ay ¢ § qgf W IR A AL AR
WE9EH A&, S8 AATEAHI T F AFIFAT g |
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The check-points which are functioning presently and those that can be devised are given below:
1. Printing of forms, codes, manuals and Gazette publications in bilingual form:

The Government of India Printing Presses under the Ministry of Works and Housing ensure that :
(a) Acts, Rules, Resolutions, and (») Codes, Manuals, Forms and the headings of the registers etc. are in
both the languages, i.e., Hindi and English. The manuscript that has not been sent to the presses in bilin-
gual form, is returned to the conerned department. It is proposed that such check-points are devised in the
printing presses under the other Ministries and Departments so that such material is not printed in English
alone.

2. Purchase of Devnagari Typewriters :

As per the Annual Programme, it is compulsory for the Ministries and the offices under them to buy
Devnagari typewriters in certain proportion to the total typewriters to be bought in that year. The Directo-
rate General of Supplies and Disposals, examines the indents to'ensurc that the demand for the Devnagari
typewriters is according to the specified proportion. Those Departments or Undertakings that buy type-
writers directly from the market, should devise such check-points. The concerned officer of such Department
Undertaking should see to it that during the year the demand for Devanagari Typewriters arc in the speci-
fied proportion.

3. Issue of general orders etc. in bilingual form:

General Orders etc. as mentioned in Section 3(3) of the Official Languages Act, 1963 should be in bilin-
gual form. For this purpose the Section, where circulars ete. are cyclostyled should be made a check-point
and also such circulars that fall under the definition of general orders are cyclostyled or when their Hindi
translation is available. Besides, the Section which is responsible for despatch of letters ete. should also
ensure that the circulars and other general orders are being issued bilingually. In case a particular general
order is to be issued in English only due to certain difficulty, then the persmission of a higher officer for the
same may be obtained. Nevertheless the Hindi translation of such exceptional letters should also follew
within a week.

4. Letters sent to the State Governments of ‘A’ and ‘B’ regions:

The Despatch Section should be directed to accept all letters for despatch to the State Governments of
‘A’ region only when their Hindi version is alsc sent along. The permission to send an English letter to such
states should be accorded by a senior level officer who should also ensure that such permissions are accot-
ed in exceptional cases only.

S. Writing of addresses in Hindi on envelopes :

The Despatch Section can be entrusted with the respons ibility of ensuring that the addresses on
envelopes of letters being sent to ‘A’ region are in Hindi.

6. Rubber stamps, name plates, sign boards, etc. in bilingual form:

The officer-in-charge of the section that is responsible for supply of such items should ensure that
all the articles that are listed in Rule 5 of the Official Languages Rules, 1976 are both in Hindi and
English i.e. in bilingual form. .

7. Entries in Hindi in Service Books :

The officer-in-charge of the Section who is responsible for the maintenance of Service Books of the
employees should ensure that the Service Books of ‘C’ & ‘D’ employees working in ‘A’ and ‘B’ regions are
made in Hindi only. This has to be checked at the time when the details are entered into the service books
or when the concerned officer signs on the service book.
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vt Afafeam @ g 3(3) Sfeafa gt arrr aEw oy G qur S SR ant § 9 @
wifge | gaw faw s@ smaw #, sigt ofoa fs aaeesa B s &, s farg am e s ot 4y afoa
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fu foeit So @ @ Ao w1 Afa fFar G AR g Afewrd 9 fFosw R A awfa fadw
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8. Replies in Hindi of letters received in Hindi :

It is the responsibility of the officer who is signing a letter to ensure that the letter is replied to in
Hindi if the original letter has been received in Hindi.

9. Overall responsibility :

It should be the responsibility of the officer signing any letter or document that such letters, circulars
etc. are issued in Hindi or in Hindi-Engilsh as prescribed in the Official Langauge Actand the rules “framed
thereunder. In case an officer has failed to comply with the above provision of the Official Languags Act etc.
then the check-points could draw his attention to the omission so that such omissions are corrected immedi-
ately. The alertness of the personal staff attached to the officers could also prove helpful in this regard.

I

Programme for the Central Government offices located in Region ‘B’ i. e. in Maharashira,
Gujarat, Punjab Andaman and Nicobar Islands and Chandigarh,

(a) Provision of Hindi (Devanagari) Typewriters.

For ensuring compliance of the provisions of the Official Lanuages Act, 1963 and the Official Langu-
ages (Use for Official purposes of the Union) Rules, 1976, framed thereunder, it is necessary
that adequate number of Devanagari typewriters should be available in each Central Governw
ment office. In this regard, provisions made in the annual programme of 1976-77 were :—

(i) All Central Government offices which, at present, do not have any Devanagari typewriter,
should purchase at least one Devanagari typewriter ;

(ii) Central Government offices located in Maharashtra, Gujarat and Punjab and the Union
Territories of Andaman and Nicobar Islands and Chandigarh which already have one Deva-
nagari typewriter, should meet at least 25 per cent of their total requirements of the year
by purchasing Hindi (Devanagari) typewriters.

It has, however, been observed that a large number of offices have not been able to purchase Deva-
nagari typewriters in keeping with the aforesaid targets. It has, thereforc, been decided that appro-
priate steps may be taken during 1978-79 to purchase Typewriters according to the above targets.

(b) Conversion of Roman Script typewriters into Devanagari Script typewriters

Certain offices have already purchased adequate number of Devanagari typewriters for their use.
However, a number of others have not been able to procure them due to paucity of funds or some other
reasons. With a view to overcoming, to some extent, the shortage of Devanagari typewriters, some
offices have also got their Roman Script typewriters converted into Devanagari script typewriters.

It has been decided that during 1978-79 the different Ministries and Departments may, apart
from making arrangements to procure Devanagari typewriters according to their requirements, also
get their spare Roman Script typewriters converted into Devanagari Sc:ipt typewriters,to partly meet
the requirements.
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8. fedt ¥ s qai & g fgrdt 4 S
fog wfuwTQ ¥ gEneR & A1 9@ Sl g g, se ag faeRerr g =rfg f afy w i & oy
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ferar e | o wfuft & dafres arg ggras wife faa § 9% a9 @A 8 o g9 g9 9 agraar tad asdr

;.'
A

II

‘g fg FIE AP, THAN, G HeAA @ AT fla @y aan <€ A e
FHT GIFT F FATEA ® {&T, [EATH

1 (%) fEdt (JammY) evguTEeEd w1 s=edt
TrsTTT FRfUw, 1963, @7 S€F Heaud ST T T TGN (§F & WEEE @S 5
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AT ag far T aga § FOiwEl § SWE TR ® WGEI IAAEA IFIAFE AGL
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(@) e fafr & ergugedl ®) A fafa & aaagesi A e

AT FETAAN T FYR FT9 & Fod FTH HEAT § JaqE0 TR @R 8, A7 agq & Fraiear 4
&G Y F 77 B T FROF 2TAN TRTUELT AR GUR ST HF § VIR & Ergqrse )
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2. Use of both Hindi and English for agreements, Contracts and tender forins, eté,

Under the provisions of Section 3(3) (iii) of the Official Languages Act, 1963, both Hindi and
English languages are to be used for agreements, contracts and tender forms, etc. However, some Central
Government offices are still not using both Hindi and English for their agreements, contracts, etc., as
required under these provisions. This may be due to non-availability, in  Hindi of the forms used for
agreements, contracts,tenders, etc. During 1978-79 it should be ensured that these forms are got trans-
lated into Hindi and printed/cyclostyled bilingually so that both Hindi and English could be used therein.

3.  Preparation of International Treaties and Agreements signed in India both in Hindi
and English,

This item is being included in the Annual Prcgrammes for the past so many years. It has, however,
been observed that the concerned Ministries are still generally using only English for drawing such
Treaties. It has, therefore, been decided that in future, all such Treaties and Agreements should be drawn
in Hindi and English simultaneously.

4. Concerted efforts to increase the use of Hindi in certain specialised cities

In the Annual Programme for 1976-77, it was proposed that Hindi should be intensively used for
official work in the offices of various Ministries located in big cities in Hindi-speaking areas, such as
Lucknow, Jaipur, Bhopal, Patna and Delhi. For- this purpose, it was proposed that, at
these places, Devanagari typewriters, Typists, Stenographers etc., should be provided on a priority basis.
It has now been decided to also increase the use of Hindi in the Central Government offices located in
Bombay, Ahmadabad and Chandigarh. '

5. Notification in the Gazette of Central Govt. offices under Rule 10(4) of the Official
Languages (Use for Official Purposes of the Union) Rules, 1976

Under Rule 10(4) of the Official Languages (Use for Official purposes of the Union) Rules, 1976
names of Central Government offices, the staff whereof have acquired the working knowledge of Hindi
are required to be notified in the official Gazette. It has been decided that names of all such offices which
fulfil these conditions may be notified in the Gazette during 1978-79.

6. Stepping up the use of Hindi in Central Government offices located in States which have
adopted Hindi for purposes of correspondence with the Central Govt.

(a) Use of Hindi for correspondence between the attached and subordinate offices located in the
above States.

It has been decided that, as stipulated in the programme for 1976-77, in 1978-79 also at least 309,
correspondence between the attached and subordinate offices of the Central Govt. located in Gujarat
Maharashtra and Punjab and the Union Territories of Chandigarh and Andaman and Nicobar Islands
should be carried out in Hindi. Adequate translation arrangements may be made to facilitate the work-
ing of employees who may not have acquired the working knowledge of Hindi.

(b) Use of Hindi in correspondence between the attached and subordinate offices located in the
above mentioned State/Union Territories and the Ministries/Departments concerned.

It has been decided that the attached and subordinate offices of the Central Government located in
the above mentioned State/Union Territories should carry out at least 30 per cent of their correspondence
addressed to the Ministries/Departments, in Hindi. The Ministries/ Departments should use Hindi for at-
least 409, of their correspondence addressed to such offices.
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forrr Prar. T & Fp wfirsr & G anft el sowwd & Ty X A, AT AT
#, qo fear sm@ 1

4. Fo Fafiree 7ol § gt 0 spvy A & fag wo s
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(c) Use of Hindi for notings in files

The Heads of Central Government offices located in the above mentioned States should encourage
their staff to use Hindi for notings in at least some files.

7. Issue of press communiques, etc., both in Hindi and English

It is proposed that all press communiques to be issued during 1978-76 should be issued bilingually.

8.  Govt.advertisements to be released both in Hindi and English

It has been decided that during 1978-79 all advertisements released by the various Central Govern-
ment Ministrics/Departments/Offices as well as Companies/Corporations, etc., owned or controlled by
the Central Government, which are of all-India application or are meant for Hindi-speaking areas should
be released in Hindi and English simultaneously to newspapers and periodicals published in these languages.
In this connection, the following provisions were made in the programme for 1976-77:—

(I) The Directorate of Advrtising and Visual Publicity would accept advertisements from the Central
Government/offices or Companies/Corporations, etc. located in Hindi-speaking areas, includ-
ing Delhi, only when the advertisement material is sent to them both in Hindi and English.

(2) The material from Offices etc. located in other areas would, as an exception, be accepted in Eng-
lish alone and the Directorate itself will prepare its Hindi version so that the advertisement would
simultaneously be released in Hindi as well as English.

This arrangement shall continue during 1978-79.

9. Use of Hindi by Companies/Corporations owned or controlled by the Central Government

Under the Cfficial Languages (Use for official purposes of the Union) Rules, 1976, all such companies
and corporations have been treated at par with other Central Government offices and the Official Language
policy of the Union is equally applicable to them. Accordingly, their offices located in Hindi-speaking as
well as non-Hindi speaking areas are equally liable to comply with this policy. TItis, however, obvious that
the targets for the two types of offices may vary, because whereas programmes for the former were
commenced from 1973-74, a beginning in respect of the latter was made during 1975-76. Following
decisions have, therefore, been taken in this regard:—

Use of Hindi in the offices of Central Government companies/corporations located in Maharashtra
Gujarat, Punjab and Chandigarh. 2

Since these companies/corporations ‘have to comply with the provisions of the Official Languages.
Act and the Official Language Policy, it is desired that they take the following steps in this regard:—

(1) Arrangements be made for imparting Hindi training to such of their staff who do not know Hindji;
(2> At least one Devanagari typewriter be pufchased in each office;

(3) Reference literature in Hindi be provided for use of their employees;

(4) Public Undertakings having a strength of more than 100 persons, should purchase the requisite

number of Devanagari typewriters and should also appoint Hindi Typists, Hindji officers and Hindj -
translators, as required;

(5) Forms, cte., used by these Public Undertakipgs should be got translated into Hindi and printed
bilingually. Forms to be used by the people in generalshould be given the highest priority so that
bilingual forms are made available to them at the earliest possible.
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111
Programme for the Central Govt. Offices located in Region ‘C” i.e. Non-Hindi speaking areas.

1. (a) Provision of Hindi (Devanagari) Typewriters

For ensuring compliance of the Official Languages Act, 1963, and the Official Languages (Use
for official purposes of the Union) Rules, 1976, framed thereunder, it is necessary that an adequate
number of Hindi (Devanagri) typewriters should be available in every Central Govt. office.
In this regard, proposals made in the Annual Programme for 1976-77 were:—

(i) Central Govt. offices which at present, do not have any Devanagari typewriter at all should
purchase at least one Devanagari typewriter;

(ii) Central Govt. offices located in non-Hindi speaking States which already have one Deva-

nagari typewriter, should meet at least 109, of their annual requirement by way of pur-
chase of Devanagari typewriters.

I't has, however, been observed that a number of offices have not purchased Devanagari typewriters,
in accordance with the above targets. It has, therefore, been decided that suitable steps may be taken
during 1978-79 to purchasc enough typewriters to meet these targets.

(b) Conversion of Roman Script typewriters into Devanagari Script typewriters.

Though some offices have purchased adequate number of Devanagari typewriters to meet their
requirements, many others have not been able to do so for paucity of funds or some other constraints.
Some offices, with a view to removing the shortage cf Devanagari typewriters to a certain extent, have
also got their Roman Script typewriters converted into Devanagari Script typewriters.

It has, therefore, been decided that during 1978-79, various Ministries and Departments may,
besides making arrangements to purchase Devanagari typewriters according to their requirements, also

got their spare Roman Script typewriters converted into Devanagari Script typewriters to meet with a
part of their requirements.

2. Use of both Hindi and English for agreements, contracts and tender forms, etc.

Under the provisions of Section 3(3) (iii) of the Official Languages Act,1963, it is obligatory to use
both Hindi and English languages for agreements, contracts and tender forms, etc. However, some Central
Govt. offices are still not using both Hindi and English for their agreements, contracts, etc., as required
under these provisions, This is, perhaps, due to non-availability in Hindi of the agreement, contract,
tender forms, etc. it should, therefore,be ensured that in 1978-79, all forms used for agreements, contracts,

tenders, ctc. are got translated into Hindi and printed/cyclostyled bilingually so that both Hindi and
English could be used therein.,

3. Preparation, both in Hindi and English, of International treaties and agreements signed
in India.

This item is being included in the Annual Programmes for the last so many years. It has, however
been observed that the concerned Ministries are still drawing such treaties mostly in English alone. it has

therefore, been dccided that, in future, all such treaties and agreements should be drawn both in Hindi
and English.

4, Notification in the Gazette of Central Govt. offices under Rule 10(4) of the Official Langu-
ages (Use for official purposes of the Union) Rules, 1976.

Under Rule 10(4) of the Official Languages (Use for Official purposes of the Union) Rules, 1976,
the names of Central Government offices, the staff whereof have acquired working knowledge of Hindi,

are requircd to be notified in the Official Gazette, it has been decided that most such offices he notified
in the Gazetts during 1978-79,
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5. Use of Hindi in the Central Government Offices located in Non-Hindi speaking areas.

(a) Measures foi ensuring compliance of the Official Lénguages Act in offices located in
non-Hindi speaking areas.

It has been decided that, during 1978-79, Central Govt. offices located in non-Hindi speaking areas
should take adequate measures to ensure compliance of the provisions of Section 3(3) of the Official
Languages Act, 1963. :

(b) Use of Hindi in offices located in non-Hindi speaking areas

It has been decided that Central Government offices located in non-Hindi speaking areas should
address at least 109, of their correspondence with their Ministries/Departments in Hindi.

6. Issue of press communiques, etc. both in Hindi and English

Tt is proposed that all press communiques to be issued during 1978-79 be prepared bilingually.

7. Releasing Govt. advertisements both in Hindi and English

It has been decided that, during 1978-79, all advertisements released by the various Ministries
Departments/Offices as well as Companies/Corporations,etc. owned or controlled by the Central Govern-
ment and which are of all-India applicability or are meant for Hindi-speaking areds, should be released
both in Hindi and English simultaneously to newspapers and periodicals published in these languages.
In this connection, the following provisions had been made in the programme for 197677 :

(1) The Directorate of Advertising and Visual Publicity would accept advertisements from the Cen-
tral Govt. offices, Corporations, etc. located in Hindi-speaking areas, including Delhi, only when
the advertisement material is made available both in Hindi and English.

(2) The material from offices located in other areas would, as an exception, be accepted in English
alone, and the Directorate itself will prepare its Hindi version so that the advertisement could
be released both in Hindi and English simultaneously.

This arrangement shall be continued during 1978-79.

8. Use of Hindi by Companies/Corporations owned or controlled by the Central Govt.

Under the Official Languages (use for Official Purposes of the Union) Rules, 1976, such Companies
and Corporations have been treated at par with other offices of the Central Govt. and the Official
Language policy of the Union is equally applicable to them. The offices of these Companies, Corpora-
tions, etc. located in Hindi-speaking as well as non-Hindi speaking areas should, therefore, comply with
this policy, It is, however, obvious that the targets for the two types of offices will vary, because
whereas programmes for the former type of offices were commenced from 1973-74, a beginning in
respect the latter was made only in 1975-76. Therefore, the following decisions have been taken in
this regard:—

Use of Hindi by the Central Government Companies and Corporations located in non-
Hindi speaking areas.

Since the above mentioned Companies and Corporations are also required to comply with the pro-
visions of the Official Languages Act and the Official Language policy, they are wurged to take the
following steps in this regard :—

(1) Make arrangements to impart Hindi training to their non-Hindi-knowing employees ;
(2) Every office purchases at least one Devanagari typewriter;
(3) Provide reference literature in Hindi for the use of their employees ;

(4) Public Undertakings having a strength of over 100 employees purchase requisite number of
Devanagari typewriters and also appoint Hindi Officers, Hindi Translators and Hindi Typists
according to their requirement ;
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. 5) The forms, etc. being used by the Public Undertakings be got translated into Hindi and printed
; g y 4 g8 :
' bilingually. The forms required to be used by the people in general should be given the highest
priority so that bilingual forms could be made available to them.

9. Enlarging the functions of the Official Languages Implementation Committees in
Central Government Cffices located in non-Hindi speaking areas.

Instructions were issued vide Department of Official Language Officc Memorandum No. E-11015
57/72-OL dated 29th Dec. 1972 for constituting Official Languages implementation Committees in all
Attached and Subordinate offices of the Central Govt. located in non-Hindi speaking arcas. These
Committees were then entrusted with the following functions :—

(1) To review the implementation of the instructions of the Department of Official Language
regarding training the employees in Hindi under the Hindi Teaching Scheme; and

(2) To release the maximum number of staff for training in Hindi, Hindi Typewriting and Hindi
Stenography.

Subsequently, in the context of the two-year programme for 1973-74 and 1974-75, the scope of
these Committees was cnlarged and, vide this Department Officc Memorandum No. E 11013/8 /73-OL,
dated 5th September, 1973 it was dccided that the Officinl Languages Implementation Committees
set up in the Attached and Subordinate Offices located in Maharashtra, Gujarat and Punjab would
" also review the progress made in the use of Hindi for official purposes in those offices. The functions of

the Official Languages Implementation Committees sct up in offices located in other non-Hindi spea-
king areas were enlarged also to include the responsibility of reviewing measures taken for compliance
of the provisions of the Official Languages Act, 1963,

It has now been decided that the functions of the official Languages Implementation Committees
:set up in the Central Govt. Offices located in non-Hindi speaking areas should be further enlarged
so as to include the review of progress made in the use of Hindi for official purposes in those offices.

CHAPTER 11
Specified Documents required to be issued both in Hindi and English Languages.

(i) Resolutions, General Orders, Rules, Notifications, Press Communiques, Administrative
and other reports, official papers to be laid before a House or Houses of the Patliament,
Contracts, Agreements Licenses, permits, notices 2nd Forms of tenders ctc. [See S. No,
6 (Section 3 (3), S. No. 9 (Rule 6) and S. No. 10]

General Orders—Arrangements and Definition.

S. No. 11

Copy of Ministry of Home Affairs O. M. No. 1/14011/3/75 OL (A-I) dated. 28-5.75.

SuBIECT:—  Relaxation of the instructions regarding issuance of general orders bilingually in view of
the shortage of paper—decision of the Kendriya Hindi Samiti regarding

Under Section 3(3)(i) of the Official Languages Act, 1963. both Hindi an

- required to be used, among others, for general orders. However, due to certain difficulties shortage

of paper being the main difficulty, even now a large number of general orders arc being issued in Engligh

only. This has been adversely commented upon in the meetings of the Hindi Salahkar Samities etc

The position has been further aggravated because of the recent 409, cut imposed on the use of papers:

d English languages are

2. Suggestions have been repeived in the Ministry of Home Affairs in view of the shortage of paper
the orders requiring bilingual issue of documents should be suitably amended and these docugle};ts
should bg issued in Hindi only to the Hindi speaking Statcs (including Delhi), -
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3. The matter was discussed by the Kendriya Hindi Samiti at its meeting held on 9th April, 1975
under the chairmanship of the Prime Minister. The samiti decided that the instructions regarding
bilingual issue of general orders should be relaxed to some extent and with thatend in view the following
short-term measures should be adopted. These arrangements will be for a period of one year and the
position will be reviewed thereafter. ~

(a) The Ministries/Departments should issue general orders in Hindi and English simultaneously
but while sending them to subordinate offices, they as well as their regional offices should issue
such orders in Hindi only to their offices located in Hindi-speaking areas (including Delhi) and
bilingually to offices located in other States,

(b) the offices of the Central Government located in the Hindi Speaking areas should issue gencral
orders in Hindi and it may not be necessary to issue the English version.

(c) the subject of the general order should be given both in Hindi and English ;

(d) this arrangement should also be applicable to the companies or corporations owned or controlled
by the Central Government and their offices,

(e) wherever it is possible for the Ministries/Departments, corporations, companies and offices, the
general orders should be issued bilingually.

4. The Ministry of Finance etc. are requested to bring the above decision of the Kendriya Hindi
Samiti to the notice of all concerned immediately for necessary action. A copy of the instruction is
issued in this regard may be sent to the Ministry of Home Affairs for information and record,

S. No. 12

Copy of Department of Official Language O. M. No. 1/14013/ 2/78—0.L.(A-I) dated 19-5-78.
SUBJECT :—General Orders—Definition of —

The undersigned is directed to refer to this Department O. M. No. 5/57/71-O.L. dated 31st Decem-
ber, 1971 whercin the term ‘General Orders’ was defined. Paras (ii) & (iii) of this definition inter-alia
include the orders relating or intended for a group/groups of members of the public. Instances of certain
difficulties caused due to this definition have ccme to the notice of the Government particularly in those
areas where the regional language is different from the Official Language. In order to avoid difficuity to
the public in these areas, it has been decided that the circulars, etc. meant for the public may not be
included in the definition of ‘General Orders’ so that regional language could also be used for these
circulars etc. wherever required. In this context it has now been decided that the Office Memorandum
dated 31st December, 1971, referred to above, may be treated as cancelled.

The revised definition of the ‘General Orders® will be as follows :—

(i) all orders, decisions or instructions intended for departmental use and which are of standing
nature;

(ii) all orders; instructions, letters, memoranda, notices etc. relating to or intended for a group o1
groups of Government employees;

(iii) all circulars whether intended for departmental use or for Government employees.—

2. All the Ministries/Departments etc. are requested to bring the revised definition of the term ‘General
Orders’ to the notice of all their concerned officers, their attached and subordinate offices and the com-
panies and Corporations owned or controlled by them.
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a?r&u‘f,wa’c{%rzrﬁua“mwa:raﬁwq‘fuﬁmﬁﬁmﬁﬁwaﬁm-aﬁrmﬁfﬁ#ﬁﬁw’f%m‘ﬁm% |
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(?) International Treaties and Agreements
S. No. 13

Copy of Ministry of Home Affairs Q.M. No. 16/21/70-0.L., dated 31st December, 1970,

SUBJECT :—Programme for 1970-71 for the progressive use of Hindi for official purposes of the Union
Preparation of international agreements and treaties signed in India both in Hindi and English.

The undersigned is directed to say that the Presidential Order issued on 3rd December, 1955, vide
Ministry of Home Affairs Office Memo. No. 59/2/54-Pub. had authorised inter alia the use of Hindi, in
addition to English, for treaties and agresments. In December, 1959, the Ministry of External Affairs
issued an Office Memorandum stating that in all treaties between the Governmnet of India and the Govern-
ment of any other country, the instrument will have to be drawn up in English, Hindi and the language of
the contracting State. This policy was first modified in July, 1960, and further modified in August, 1964,
when the Ministry of External Affairs decided that a Hindi text of the treaties and agreements would be
prepared only where the other contracting party insisted on the text being prepared in a language other
than English. Thus the policy followed regarding the conclusion of international agreements and treaties
has been to prepare them generally in English only. If the other party insists on preparing the text of an
agreement in their national language (other than English), the Central Government Departments also in-
sist on preparing a Hindi version of the agreement, in addition to an English version, (which was consi-
dered the authentic text). Political Treaties are concluded by the Ministry of External Affairs and other
treaties and agreements are concluded by the respective Ministries and Departments. The Ministry of
External Affairs (Legal and Treaties Division) advises on the formalities to be followed and also vets the
English texts.

2. The question of use of Hindi, in addition to English, for treaties and agreements has been discus-
sed in several inter-departmental meetings and the final decisions taken in this regard are given below :—

(i) The Hindi translation of the English texts of treaties and agreements should be prepared by the
concerned Ministries and Departments. In view of the fact that the Ministry of External
Affairs in their Legal and Treaties Division have already the necessary expertise and they ad-
vise the different Ministries and Departments on the formalities to be followed and also vet
the English texts of treaties and agreements, the vetting of Hindi translation of these docu-

“*  ments should be done by that Ministry. For this purpose, necessary additional staff qualified
in Hindi and International Law should be provided to the Legal and Treaties Division of the
Ministry of External Affairs.

(éi) The above-mentioned arrangements will be worked on an experimental basis for one year by
the Legal and Treaties Division of the Ministry of External Affairs.

(iii) The above practice will be followed by main Ministries and Departmets for the present.

(#v) The Ministry of External Affairs would first prepare comprehensive lists of common English-
words, phrases and model clauses used in the texts of treaties/agreements. Then, the transla-
tion staff of the Ministry of External Affairs would prepare the Hindi translation of these lists.
For this purpose thejlegal terminology evolved by the Official Language (Legislative) Commis-
sion will be used. Thereafter, these translations will be finally vetted by the Official Language
(Legislative) Commission, Leglslatlve Department, Ministry of Law. The lists thus finalised
will be printed and circulated to all Ministries/Departments by the Legal and Treaties Divi-
sion of the Ministry of Extenral Affairs. With the help of the Hindi versions of the lists of
words, phrases and model clauses finalised in consultation with the Official Language (Legisla-
tive) Commission, the Ministry of External Affairs will prepare ‘‘model drafts” in Hindi of
treaties/agreements. To start with, model drafts in Hindi of Cultural Treaties will be prepa-
red by the Ministry of External Affairs and sent to the Ministry/Department concerned for
their guidance.

(v) Hindi should be used, in addition to English, in all the [nternational treaties and agreements
signed in India. However the following treaties and agreements are exempted from being
-executed in Hindi also :— .

(a) Treaties and agreements executed abroad.

(b) Treaties and agreements of urgent nature when due to shortage of time, it may not be
possible to prepare Hindi translation;
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(2) wadsn dfmt od wuT
Fo Ho13

T HATTa ® (20 31-12-1970 F FAIRAAWAH 0 16/21/70-T10 Ao F sfarfwfa

faaa:— g & gFrA TG & g gt & s A gEfaa 1970-71 7 fog FrdFR—-wRA § geaT fea
A AT waiedra F T dferat Y fgrdht i Al AT wrae ¥ qaT wr |

q& 95 Fg7 # fAan g & R @ Ha@a F @il 3-12-1955 F Fo FTo Ho 59/2/54-F F welA oY
fordt 7 Tl & WEW T AT AT & Are-ag @Al AR w9 F g stast F afafeam @) a1 waw araga
faat v ot | femeax, 1959 7 fadw ward 3 oF Frataq graw Sy fFar a7 foa 7 9 w1 747 a1 f5F 9T FER
L ey v 390 R GHTC & 19 B ST At g dfaat & fag ag faea gad, fg= s F T # a9 3w A
TIOT & JATE AT QA | 59 AT F 9gF [ArE, 19607 qAT AR HNER, 1964 H HIX Haga fravwar, wa
fadw Harera 7 ag favig frar fir afaal s w0l & o1z fgedl 7 qft Jare f6d S0AT, 919 F4 FT7 a1ar qoa
Tq ara & fad o wT iF a13 wiasty & faea srrat & Ja foar stro | 3@ ww R sacisdia sad A glaat $1 53 F
qIT | WG qF ITH! GIATAT: Fae AT § FATFA B AT WV E | afe 770 0 FIR F 918 Y (FAAT & Fare)
Hqdl e AT H JAFTE & fag HTag FAr g A sy aew fawm oy §7 F wash ars F wiala (Jg-
forar avs gaar stvaw o) fgrdy TR AT FA F fad worg w7a § | wadfas afaai faga wamea gro £ SE
& 3 o "t o Fere |dfaa damt M et gra fea sig & fadw Haraa (fafy s sty ganr)
AIAEY T aret a=TERaril F A § qarg IqT g A AT a3t F AT Y F@E )

2. gfirdt o w0l & fag wast & wfafea fgea) & 9q0r & 97 9T a3 datawma go61 § faeefasa
farar war g e za gy § feafataa sfaw faoa 653 v § —
(1) "dfua daraqt A framt w5 taat st sud & G567 st &1 fgey gga Fa e anfgq
38 aTq &1 et | 3@q gq o fagwr Haraa ¥ fafy wic a@fg w9 & 0gd@ § waeas fqaaq 9192 §
u1x 7 fafee daragl w1 fawrt #1 g9 g § Aqaey ST are) sqafesar & i § euaq a4
g, AT "feret AR FOA F AAA O3 FT AT HY FIF §, 37 FIA & fgedt waam wv @ e
Y Y qAred gra fear ST fgd 10 gm gawA & fag fadw gareg & fafy s afe sam
ferdt T saaiedia fafer & Araar gea wraeas atafad STl F1sgaeqr 7 SET Trfgg |

(ii) Swgaq ya faaw warem ¥ fafy oix &fa sy g e ad & fad savers @ O e
ST |

(iil) fregTe g Hererm wR faawn seda 9gfa &1 aqa S8 |

(iv) fagw dames age a@fdi /@O & qet § ey & § g & 50T qre gis wed, arara 7}
Fq7 & Frat ot faeqa afewt da= 37 | guF a1g fa3w Har@a F A{AT F a1 FAAL I
it &1 gt wane dae w3 | wowr (fagreft) sew g dare A a8 fafa weaEe &
38 g4I & fax s fRar Smgar | gad are fafa warer, faumed fawmr w1 e ()
AR TE HTATE FT AT &7 8 AT FI0T | 58 IFIL A4GH ®7 & qar¢ £ 78 gfaan g
FT fq3qw "amw F fafy qur &fg g™ gra @ garea), fauntl £ G ey 1 s
(faamdft) o 1 garg § 97 wa), art A1 997 F At wv gieat & faed el v sifa
&7 faar 7ar § o wRE & fadw warwa w@fudt/Fad F ‘aq F waig” fgrr & §are w39
w& d, fagw dawm gra giegfos @fadl a7 F aald fedy & g feg soad #iw dafua
waren) [faamt wt deua & fad S S

(v) 9T & gEOET B AW qre| ar gaisgE @faal 7 Fud & fag sas F afafem g s gana
ferar AT iR Q 1 qutfy, freafafa @faat st Fd o fgt 7 i fromfm Fsd ez d

(%) fagwi & v @ |@ftri w F0T
(@) acwrer ST A7 Eferat AR FTL, FrTeht aaarara & F1eor ferdl oyars Jare A §9a 78
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(c) Multi-lateral Conventions; and

(d) Treaties and agreements executed by the Ministry of Defence. (However,in the case of
items (a), (b) and (c) above, Hindi translations will be prepared and kept on record.)

3. The Ministry of Finance, etc., are requested to take necessary steps to ensure the implementatioh
of the decision enumerated in para 2 above regarding the issue of [nternational treaties and agreements
both in Hindi and Enghsh This item has been included in the programme for 1970-71 for the progres-
sive use of Hindi for vatious official purposes of the Union and the target should be achieved by 31st March,
1971 positively. Progress made in this regard may be intimated to the Ministry of Home Affairs (O.L.
Section) from time to time.

S. No. 14

Copy of Ministry of Home Affairs O.M. No. 16/21/70-OL (Vol. 1I), dated 24th February, 1972.
SUBJECT :—Preparation of international agreements and treaties signed in India both in Hindi and English.

The undersigned is directed to say that detailed instructions regarding the signing of treaties and agree-
ments were issued vide Ministry of Home Affairs O.M. No. 16/21/70-OL dated 31st December, 1970. Some
doubts have been expressed in certain quarters as regards the authenticity of a particular version when the
treaties and agreements are executed either in Hindi and English or in Hindi and English and a third lan-
guage. The matter has been examined in detail. Under the Official Languages Act, 1963, as amended,
Hindi is of necessity required to be used in addition to Enghsh in all the agreements and treaties executed.
However, with a view to avoiding any differences about interpretation it may be desirable to consider only
one text as authentic. It has, therefore, been decided that in agreements and treaties signed with non-
English speaking countries in their language, English and Hindi, it may be appropriate to provide that in
case of dispute English text will be considered authentic. In the case of agreements and treaties with
English-speaking countries, efforts might be made to get both the Hindi and the English versions signed
and treated as authentic. However, in case of the other party 1n51stmg that English version alone shall
be treated as authentic it may be agreed to for the time being. Ministry of Finance etc. may kindly keep
these clarifications in view while signing the treaties and agreements in future.

Chapter 111
Ttems for which Hindi is to be used.
Use of Hindi in Correspondence.

(1) Coriespondence with Hindi-Speaking-States and the States which have adopted Hindi as their
Official Language.

(Please see S. No. 9 (Rules 3 and 4 and S. No. 10)
(2) For replies to letters received in Hindi from anywhere
(see S. No. 9 Rule §)
USE OF HINDI FOR MISCELLANEOUS PURPOSES

For writing addresses on envelopes to be sent to offices and individuals in Delhi and in Hindi-Speaking
areas :

S. No. 15
Copy of Ministry of Home Affairs O.M. No. 12/50/62-OL, dated 30th July, 1962.

SumIECT :—Progressive use of Hindi in the work of the Government of India—Use of Hindi in writing
addresses on envelopes to be sent to local offices and individuals and Hindi-speaking areas.

The under51gned is directed to say that a suggestion was received in this Ministry that addresses on
envdopes of communications meant for dehvery in Delhi and other Hindi-speaking areas may be written
in Hindi as this would help the Class IV Staff in the said areas to deliver the letters quickly and would also
provide adequate opportunities to the staff to do work in Hindi. A majority of the Ministries etc. of the
Government of India, whose views were invited vide this Ministry’s O.M. of even number, dated the 24th
May, 1962, has no objectlon to the adoption of this suggestion. It is accordingly requested that the
Ministry ‘of Fihance etc. may give effect to this suggestions' as far as possible.
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() agaefta afwaqa; #T
() er derer gr fowrhea dft st aa | (Fafy, sedw (%), (@) A1) () g sfeafaa
Y a7 fgedt srgars & Pt st st wfada & fad w@rwAT)
3. faw e wik & wady & e 3 siwchd sifadl st wad ) ey A sAel QA AT A FA
% gt § wwdad 4 2 & Shatad ot w1 st gt o33 & fod s Frard 70 ag far g7 %
T ST & for fedt & W wAW & @dfad @ 1970-71 F FEHA F GOOH(GT foFar T § A FE
A 31T, 1971 0% ffraa e § g fRar st anfed | g9 daa & gf aufy F A {78 darwr ([
ATATT) T FAF-HAT 9 Yo fopam st |
Fo Ho 14

T AR S feo 24 TTAQ, 1972 F Fraied A Fo 16/21/70-To Ao (we-I1) & whirferfa
P~ TR W BRI vl S el weriei aerdl i sl wy fgedt s staeft At Wl H qar Fat o
W ag e 1 A g § 4 g waraa F 31 fagry, 1970 F Fro Hio o 16/21/70-T0 AT0 F HAT
T} S G & At & faow § Faeqa wadw @ fRF 97 4 | wtgt wO AR Shaat fed o wasT ngar &,
ST T Rt e wTaT F iy ol &, wet et fadia w1s A rarforgar & fawa & wil-4) @dg s 69 TFE
g T F) fRqa o A E g 1 ganfad aoreen sfufee, 1963 F Wi g wd #e gfydl 7 Sasr &
T faedt 1 g ArEAwEE § | {67 o fadw & d@69w § A wqdz A8, ga% fagsga Ara fHdT OF 915
Y ST FET areAT SN | gatad ag frota e ot & fR sl & frer swrarendt qat F @ IAR HIAT
qmar, sae W fed & fFt R At Ferdt SR Al § ag sredr weAr Ifaa g v faare v feafa F Aast
a5 ST N | AT At 3w F v 63 wd and A A | 4 fed T HAAT AT &1 AT
FT S AR A S TS A SraTrE wE & qaer PRt om0 gh, afE g ge 58 T 9% 0ag FL
Fop Srarer SFSTT 3 T3 F1 ST STAITTE AT S A1 94 fRAgTer T S fAaT A | faa garaa wifs wigsy § &
HC G 9% GEATETL < THY § TISEHLN 1 eA73 7 T |

HEAT 3

faua fav & fg 56 &1 gaw fFar s
qa e & fag &S &0 xaw
(1) FEf—rot Trsal qurt Fgdl F1 Aol Torarar F T § A 19 A} F AA 9T TG ]
(@ %o Fo—9, fTAR 3—4 GUT FH Ho-10)
(2) *€i & wt fgdt ® v q@ ;@ 9AT T g
(3@ Fo Fo 9, fom 5)
fafay walwAl & fag g 1 saw
faeeft st sy aral & feoq Fmtadl 71 safar Y &1 4 o et fawrdl o 97 fodr 7 fawar

FHo o 15

g HAW & {aAi® 30 A, 1962 F FIATA AW Ho 12/50/62-T10 Wro FY sfafafa

FAT:— AT ECEIT & T F Y T IAAAL AT et we sufewrt qar fedr wnd ot
RAATR AR (owrei qead fored | fgedt wrsart o
& 7 Far w1 (AW gar & e 5@ warwd & ag qara e ga o 5 faeelt e et ferdr-ardt aat £ 99
Wﬁmﬁﬁ?ﬂqﬁ%ﬁﬁﬁfa’@aﬁ,W‘ﬁaﬂﬁa@ﬁﬁﬂﬁ%ﬁmﬁﬂaﬁmaﬁfﬁﬁfgﬂa&ﬂaﬁ%ﬁgﬁm
ERIY AT w1 ferdt & 10 FF & Fy maae oy A | A a sfratar AeaTaal w1, faawr T
frid 24 7, 1962 ¥ TAtAT SR GEN 12/50/60 To WTo FIRT WiAT wE Y, T TATT 41 HAT F AT
mrafa wgi g | gaterr s & £F faa wearea anfe 5@ QAT 61 TATGFAS FA-ETS |
79-M/P(D)354Raj Bhasha—7
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S. No. 16
Copy. of Ministry of Home Affairs O.M. No. 11015/41/72-OL, dated 27th June, 1973

SUBIECT :—Use of Hind; in writing addresses on envelopes to be sent to offices and individudls in Maha-
rashtra, Gujarat and Punjab.

.. The undersigned is directed to say that the Ministry of Finance eté, weté fequeéstedin Mihistry of
Honhé Affaits Office Memotandum No. 12/50/62:OL, dated 30th July, 1962 that. addréssss on efvélopes
ofcorvmunicatioris meanf for delivery in Delhi or Hindi speaking areas may bewritténin Hindi; a$ this-
W?P;]Q"J%clf’ the-class IV staff.in the said areas to deliver the letters quickly and willalso _brovide opportu-
nities to staff t6 do work in Hindi. Thesé instiuctions wete reiterated vidé Ministiy of Home Affairs Offité
Memorandum No. 6/50/69-OL, dated 24th November, 1969 arid Office Memiorandusi No. 11015741/
72-OL, dated 5th August, 1972.

2. It has now been decided that the above mentioned instructions may be extended to communications
meant for delivety: t6 Cefitral Government offices located in the: States of Maharashtra; Gujdrat and:Pugs
jab.also, W%o'havc.,ag{e,cd -to correspond. with Central Government in Hindi. The Ministry of Financé

etc!’ 4fe; therbfote reqliested to issu suifable’ ihstiuttions 1 the: Daspatéh Cletks aceordingly.

S. NOd 17

Copy of Ministry of Home Affairs O.M: No. 12015/15/75—O:L. (B) dated 12-3-75

SuBjJeCT : —Publication of the list both in Hindi and Engli:}z by the Ministries| Departmerits containing names of
their subordinate O ffices and Corporations.

The undersigned is directed to say that in accordance with the instructions issued by the Ministry
of Home Affairs it is necessary that addresses on efivélopes of officidl communications me4iit for delivery
in Delhi and other Hindi speaking areas may be written in Hindi. Sometimes difficulty is experienced,
in this regard because the letters as well as the names of the offices for whom these letters are intended
are in EngI{;, cbnsequentl’y‘ the Tssue Section finds it difficult to writé the addtess’ on éﬁ\}e!b f)e's o
Hindi. As a large correspondence of the Ministries/Departments is with their own Attached anit Subordi-
nate Offices, it is suggested that every Ministry/Department may get the list of their Subordinate
Offices/Corporations etc. prepared both in English and Hindi and’ distribute the same to all of their
offices.  One column of the list may contain the name of offices etc. in Englihiand the éther column
may have the names of offices in Hindi in Devnagari script. This would facilitate the writing of the
addresses in Hindi on the envelopes of communications meant for delivery in Hm di Speakir;g areas.
In case Hindi name of any office is not kinown'and the letter is meéant for delivery i the office
located in Hindi speaking area, the English name of the office may be written in Devnagari script.

2. Sometimes the lists 6f often used addressés'are kept cycldstyled: and the-same are tised b}"-néii't’t?hg_
ofit: the relevant portions and pasting them on the envlopes. ~The addresses concerning. Hindi speaking
areas may be got typed in Hindi and cyclostyled copies be made available to the Issue Sections so that
they. may conveniently paste them on the envelopes.

3. The Ministry of Finarice etc. are requested to apprise the Ministry of Home Affdirs with the action:
‘taken in this regard.

[———
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Fo go 16
A RAMTT B (2A1F 27 A 1973 F Fo Ao Ho 11015/41/7 2o Wro F Afafwl

foram ~wgrRTez, AT W A W FAtEt A ot 2 99 a9 aw oars a7 ed faed | fd |
Satr |

ﬁ%&“a%ﬁ‘w‘vgm%ﬁm 30 A 1962 F FATAA AOAFo 12/50/62—'(10 qro ¥ faw  Ag@a
mf%amt‘ra%mrmm%f‘a—sﬁmmrg-ﬂ WIS Aal &1 AT WA A1 GaA) 9L 9d g A fa@ wg, faad
94 swr“r%mmﬁw‘rﬁmaeﬁwﬁf‘mmﬁmﬂrwmﬁmﬁ A Fa=feEt i fedy FFwFE F
Wﬁarsrm UES qarT & fiAiF 24 79T, 1969 F T o o 6/50/69 o Ao TAT 5 IW&, 1972
¥ @0 Fré g0’ 1701541 /72~Te sro § waraw wif F 37 AT & M BT & ean feevraw qwav 97 1

2. wa gz faoa, far wr & e Fuga FRN W T, IS qAT AT AT | FeqqT F75 17 GIHIT
 Frferdt ®F 9% A7 AT q= T - e sy i q FE g F a1 fgdt & o7 uag w9 &
faf #gw. gaf £ oo fg datar i & wqQu B3 el Saor fafdel (feied) A1 qagam swa

WQI T w0

Fo Ho 17
g Hati § fEAi® 12-3-75 F Fo Mo & 12015/5/75-Wo Ao (@)7Y sfafwfa

famm —wataa/ faudt grer 9w Retwea wratadi @ fwt & e gat #oswfae e swn

wswgzﬁa?rq'»'rﬁasrgm%faﬂranw%msﬁ%wagwé%ﬁ-ﬁwwfgﬂw‘raﬁ
¥ foqq FrTeEl A AR AT AT At O O ferdt ¥ frd a1 g A § el w9 gafag S gy & fr
qarws’ﬁﬁgﬁ?rgawnwmmma@wméwsﬁﬁﬁm@mé|fw%wwwam FT
frceres ¢ g AT ey ferard & foerd et @ 1 {f werera/ferart T HFAL T IR IAF AT wET
HR aFay FTAEl ¥ A &, afn ag qad § R waw warea/fim w5 g
fswm“rwiramzﬁtmmﬂmmﬁs%ﬁﬁﬁamalgﬂ?%q&'mﬁsﬁmmﬁmﬁ%wﬁmxﬁt
mwﬁmﬁ%f‘a—ﬂmamﬁﬁrﬁﬁqlmﬁm}aa}ﬁ 4T F ag 94 9= G| § oo
Wﬁﬁgﬁm@ﬁlGrgrﬁﬁH'Tmﬁwwf‘aﬁmww@aﬁwfgﬁm@aa%ﬁsﬁmaeﬁsrmg‘reﬁ
frT® 9T TS At AT & daarr fafc § et o &war g

2. a:éfa:g“faéa‘rmmﬁarﬁﬁ'#@wmmﬂmﬁisﬂtmw'm-mmﬁ
gz foueT fau o1 § 1 Gy o o fgrt et el F wrateal § gafud g saar sy gl @ agm wOET arE-
TETEA T FT T FAWH H1 3T GIAGTSTAF GAT, AT T T AT HTEHT fermrent X Forwsrd s &k o

3; fForer HarvaE FifE & SRy § n < el 3 A 78 Frears oY e Oy Hetery 1 A ET X FO F
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CHAPTER IV
(1) Noting and Drafting in Hindi (Pl. see S. No. 9, Rule 8)
(2) Cash Award Scheme
S. No. 18

Copy of Ministry of Home Affairs O.M. No. 11015/8/74—O.L. (A-1I) dated 5-10-74

SUBJECT — Cash awards for encouraging the use of Hindi for noting and drafiing in Central Government offices
located in Hindi speaking areas and the States of Maharashira, Gujarat and Punjab including the
Union Territory of Chandigarh.

The undersigned is directed to say that under article 343 of the Constitution Hindi is the Official
Language of the Union. However, in accordance with the provisions of Section 3 of the Official
Languages Act, 1963, as amended, English may continue to be used, in addition to Hindi for
all the official purposes of the Union for which it was being used immediately before 26th January,
1965. Thus the Central Government employees are free to use Hindi or English for doing their
official work. More than 5 lakh employees have been trained in Hindi under the Hindi Teaching
Scheme. Similarly a large number of Typists/Stenographers have been trained in Hindi Typewriting
and shorthand. There are also a very large number of employees who knew Hindi at the time of
entry into service. It has, however, been observed that very few employees do their work in Hindi
despite the fact that Hindi is the official language of the Union. Experience has shown that because
lack of practice in writing Hindi, employeces who have been trained in Hindi under the Hindi
teaching Scheme forget whatever knowledge of Hindi they had acquired under the scheme. Thus
the expenditure that is incurred in operating the Hindi Teaching Scheme becomes infructuous.
In order, therefore, to make effective use of the training provided to the employees under the Hindi
Taching Scheme and to encourage those who already know Hindi to write notes and  drafts in
Hindi, a scheme of cash awards has been formulated. The cash award scheme is as under:—

(i) Scope of the Scheme :

The scope of the scheme will be limited to : (a) Ministries/Departments and (4) Central
Government offices located in Hindi-speaking areas and the States of Maharashtra,
Gujarat and Punjab, (including the Union Territory of Chandigarh) having not
less than 500 officials (excluding Class IV employees). However, a Central Government
employec working in an office located in non-Hindi speaking area may also compete
for prizes under the scheme operating in the concerned Ministry, Department or Office.

(i) Eligibility -

All officers up to the rank of Joint Secretary or equivalent will be eligible to compete under
the scheme.

(122) The following cash awards will be available every year under the Scheme
(a) Ministries| Departments proper

Ist prize Rs. 250
IInd prize Rs. 150
1IIrd prize Rs. 75

A consolation prize of Rs. 50 will be given for every additional 10 competitors when the number
of competitors exceeds 25.

(6) Central Government Offices (other than Ministries/Departments proper) located in Hindi
speaking arcas and the States of Maharashtra, Gujarat and Punjab (including the Union
Territory of Chandigarh) having not less than 500 Officials.

Ist prize Rs. 200
IInd prize Rs. 100
IIIrd prize Rs. 75

A consolation prize of Rs. 50 will be given for every additional 10 competitors when the
number of competitors exceeds 25.

(¢) A Government servant who writes 50,000 or more words in Hindi in a year, will be given
a COMMENDATORY LETTER.

SCANNED BY TOLIC (OFFICES), CHENNAI - JANUARY 2022



34

TR 4
(1) g feaw #R wF@aw (3@ Fo do 9, fran 8)
(2) qeemz At
Fo Ho 18
Tt faen & fRATE 5-10-74 ® TTo Flo Ho 11015/8/74 Wo We (F-2) = stafwla
fama— G-t &tall i REra, TRE W) o (fve § 9dme dambaa fa mbw §) 7 faa Sdw
Fratadi & feom w1 s@d & frdt & edta St qgrar 31 & g a6 g
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(iv) Criteria of awarding prizes :

(a) For facilitating assessment a total of hundred :marks will be allgtted. Out of this, 70 marks
will be earmarked for the quantum of work done in Hindi and 30, for the quality of noting
and drafting in Hind;.

(b) A person who writes one lakh words in Hindi in a year will be allowed 50 marks out of the
maximum of 70 earmarked for quantum of work. If he writes more words in Hindj, :he
will be awarded one mark for every additional 5,000 words written in Hindi subject to the
¢ondition that the total marks thus secured do not exceed 70. Sittiilafly, when ithe nustber
of words . written in Hindi falls short of one lakh words, a .deduction .of ‘oneanark-for every
5,000 words will be made. Attempts to 'inflate the number of words by resorting to ver-
bosity will ‘be penalised by making suitable deduction wherever found necessary by the
countersigning officer;

(¢) 30 marks as stated above will be reserved for clarity of expression, diction and thestyle
of writing. The competitor will submit 5 notes and drafts ofthis choice -to the assessment
Committee for facilitating assessmént of the ‘quality of his work;

(d) The total marks secured by the competitors whose mother-tongue is Tamil, .Télpgu,
Malayalam, or Kahnada will be increased By 309%;

(¢) The total marks secured by the competitors whose mother-tongue is Gujarati, Marathi
Bengali, Oriya, Assamese or other allied languages will be increased by'20%,;

(f) The total marks secured by the competitors whose mother-tongue is Punjabi, Urda,
Kashmiri, Sindhi, Pushtu or other allied language will be increased by 10%,.

(g) The competitors will maintain the record of the words wiritten in Hindi every day 'in’'the
prescribed proforma annexed to this"O.M. Each week’s record will ‘be countersigned -by
the next higher officer. The countersigning officer will keep in view the instructions con-
tained in sub-para (b) above;

(k) At the end of the period of 12 months, the competitor will submit the record of ‘his work
in Hindi to the assessment ‘Committee through the countersigning-officer;

(1) Those desirous of availing themselves of the scheme should sumbit their names one week in
advance from the date of the commencement of the scheme.

(v) Composition of the Assessiment Committee :

There need be no hard and fast rules about the composition of the Assessment .Gommittee.

However, in the Ministries/Departments proper it may consist of the Joint Secretary ‘in charge

of Administration, the Deputy Secretary concerned with implementation of.orders regarding

the use of Hindi and the Under Secretary in-charge of O. & M. In the Attached &

(S)lflili)ordinate offices it may comprise the Head of Department/Office and two other ! Gazetted
cers.

2. The expenditure on operating this scheme will be met by each ‘Ministry/Department/Office
from its own budget provisions.

3. The working of the scheme will be reviewed after one year with a view to seeing whether it
nceds any modification.

4. Ministry of Finance etc. are requested to institute the above scheme as éarly ‘as possible in
the Ministry/Deptt. proper; ‘and their Attached and: Subordinate -Offices” locatéd «n -Hindi speaking
areas and the States of Maharashtra. Gujarat and-Punjab.(including the Union -Territory of Chandi-
garh) having not less than 500 officials ‘(excludirig Class IV employees) on' their strehgth.

5. The scheme has been approved by the Ministry of Finance (Department of Expenditure)
vide their U. O. No. 5350/EIII(A)/74 dated 20-9-1974.

It *has been decided to introduce this scheme in the ‘Ministry of Home Affuirs with effect from
1-11-74. - All those who are desirous of availing themselves of the scheme should submit their names
one week in advance from§ the date of the commencement to the undersigned,
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(iv) Tm R & fag aeee
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ANNEXURE
Proforma
Weekly statement of the work done in Hindi by Shri/Smt./[Kum.
for the week
Serial Date Diary/File’ No. Brief subject Note/ No. of
No. draft words

S. No. 19

Copy of Ministry of Home Affairs O.M. No. 13015/10/75 O.L. (A-II) dated 3-2-75

SUBJIECT-—Scheme of Cash Awards for encouraging the use of Hindi in noting and drafting in the Central Government
Offices—clarifications regarding.

A Scheme of Cash Awards was forwarded with the Ministry of Home Affairs Office Memorandum
No. 11015/8/74-0.L.(A-2) dated 5th October, 1974 for encouraging the use of Hindi in noting and draft-
ing in the Central Government offices located in Hindi-speaking areas and the States of Maharashtra, Guj-
rat, and Punjab (including the Union Territory of Chandigarh). All Ministries/Departments of the Govt.
of India were requested for early enforcement of the Schemc in their Ministries, Departments and in their
offices located in Hindi-speaking States and the States of Maharashtra, Gujrat and Punjab. Certain Minis-

tries have sought some clarifications in regard to the Scheme which are given as follows: —

(1) Inso far as the Ministries and Departments of the Government of India are concerned no
condition with regard to the¥number) of employees has been laid down. Even though the
number of employees in a Ministry/Deptt. may be less than 500, the Scheme can be introduced
therein. The organisations like Commissions, ctc. whose Chairmans of the rank of Secretary
to the Government of India will be treated at par with the Ministries for the purpose of this
Scheme;

(1) As regards attached and subordinate offices, a condition has been laid down that the number
of employees therein should not be less than 500.

The Central Government employees of the offices located in non-Hindi-speaking areas can partici-
pate in the Scheme along with their respective Ministry/Department or Head Office.

Similarly, the employees of the offices located in Hindi speaking States, indi_vi.dually having less
than 500 employees may participate in the Scheme along with their respective Ministry/Department or
Head Office;

(i) All Officers’upto the rank of Deputy Secretary or an equivalent rank, irrespective of their
mother-tongue, can participate in the Scheme. Those, whose mother-tongue is not Hindi, will
- be given more marks according to the procedure lajd down in the Scheme;
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(2v) the employees such as Hindi Officers, Translators, etc. who generally do their work in Hindi
can also participate in this Scheme. For;thispurpose, only the work of noting and drafting done
by them on the files will be assessed;

.(v) For the purpose of giving cash award, it;has been consjdered necessary that as_per the Scheme,
a record of the entire work done in“Hindi, in terms of the words written in Hindi, should be
maintained for ascertaining the quantum thereof. It is not necessary-that every-word should
be counted. By calculating the words written by a person in 10 or 15 lines, an average of words
per line can be worked out and thereafter, after multiplying the total number of lines written

"by-that person with this average, the total number of words can-be recorded.

S. No. 20
Copy of Ministry of Home Affairs O. M. No. 11/12013/4/75-O.L. (A-IT) dated 19-7-75

SUBIECT :— Scheme for the award of cash prizes for encouraging the use of Hindi in noting and drafting in  the
Central Govt. O ffices.

1In order-to-encourage-the -use-of-Hindi-in noting-and-drafting-in-the Central Government offices situa-
‘ted in the Hindi-speaking areas and in Maharashtra, Gujarat and Punjab (including the Union Territory
of Chandigarh)}, a scheme for awarding cash prizes has been worked out vide this Ministry’s Office Memo-
randum No. 11015/8/74-OL(A.2) dated the 5th October, 1974. As provided in the scheme, those Officers/
employees who are not granted the cash awards:but-who'have written 50,000 words or more in Hindi in
a year in the discharge of their official work will be issued a letter of appreciation. A specimen of this
letter is enclosed#for;guidance.

2. All Ministries/Departments of the Government of India are requested to introduce at their end the
dbove s¢heme of cash prizes and make.arrangements tosissue-the -appreciation letters fo ‘the concerfied
efficers/employees in printed form. Sufficient copies of this letter may be got printed :by .the .concerned
Ministries/Departments in respect of their attached and subordinate offices. The letter should bear the
pame.of the respective Ministry/Department.

Government of ‘India
Ministry/Department of..................... .. .. . .. .. ..

CASH AWARD SCHEME
LETTER OF APPRECIATION

aphrifSmt:fKum. ... L R T T e
partigipated in the Cash Award.scheme.of this Ministry/Department/Qffice for encouraging the use of
“Hindi in noting arid drafting. He/She wrote.............. .. .. .. words in Hindi'in his/her official work

during the year. His/her attempt has been commendable.

Secretary/Head. of Department

Place :
Pate ;
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S. No. 21

Copy of Department of Official Language O.M.No IT-12013/3/76—0.L.(A-IT) dated 18-11-76.

SUBJECT :—Scheme of cash awards for encouraging the use of Hindi in noting and drafting in the
Central Govt. Offices—clarification regarding—

The Scheme of Cash awards for encouraging the use of Hindi in noting and drafting in the Central
Govt. offices located in Hindi-speaking areas and Maharashtra, Gujarat and Punjab states and the Unjon
Territory of Chandigarh was circulated vide this Department Office Memorandum No. 11015/ 8/74-OL
(A-2) dated the 5th October, 1974. A query has been made about the scheme as to whether the Head
of an office is competent to sanction the awards to be granted under the Scheme or these can be sanction-
ed only by the Head of the Department. The recommendation for grant of awards under the scheme
will be made by the Assessment Committee constituted in the respective Ministry/Deptt./Office. Tt is
clarified that the Head of Office as wel] as the Head of Department concerned, both, are competent to
sanction the cash awards in accordance with the recommendation of the Assessment Committee.

S. No. 22

Copy of Department of Offical Language 0. M. No. 11/12013/3/78 0. L. (A-2) dated 13-11-78

SupJecT:—Clarification in regard to making entries in the Confidential Reports of the concerned
officers/employees in relation to the letter of appreciation given under cash award Scheme
for encouraging the use of Hindi in noting and drafting in Central Government offices.

A scheme for cash awards was circulated vide this Ministry’s O. M. No. 11015/8/74-0.1L.(A-2)
dated the 5th October, 1974 with a view to encouraging the use of Hindi in noting and drafting in Cen-
tral Government offices located in Hindi speaking areas and in the States of Maharashtra, Gujarat and
Punjab (including the Union Territory of Chandigarh). This scheme inter alia provides that the em-
ployees/officers who are not selected for cash award, but have written not less than 50,000 words in
Hindi in one year while dealing with official work, should be issued a letter of appreciation. A speci-
men of the letter of appreciation was also circulated with this Ministry’s O. M. No. 11/12013/4/75-0O.L
(A-2) dated the 19th July, 1975.

2. Some of the Ministrics/Departments have sought a clarification whether a copy of the letter of ap-
preciation to be issued in accordance with the scheme referred to in the preceeding paragraph should
be placed along with the Annual Confidential Report of the cmployees/officers coacerned. The matter
has been consideried in consultation with the Department of Personnel and it has been decided that
as the letter of appreciation is to be issued under the signaturc of the Secretary/Head of the Department
concerned, there is no objection to placing copies of the same in the C.R. Dossicrs.

3) Provision of awarding shield
S. No. 23
Copy of Department of Official Language O.M. No.I1/1201 3/2/76-- OL-(A-2) dated 6-2-79

SuBIECT :—Provision for awarding a shield to encourage the use of Hindi in various Ministries| Departments
and Attached and Subordinate Offices.

The undersigne is directed to say that the Kendriya Hindi samiti had decided that a shield should be
introduced to encourage the use of Hindi in the Ministries and Departments and a shield should also be
awarded by the Department of Oficial Language to the Ministry/Department which has done the maximum
quantum of work in Hindi. The Committee constituted for the purpose, in its meeting held onthe Ist Sep-
tember, 1978 considered the proposed suggestions regarding the award of shield with ariew to discuss as to
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Fo Ho 21
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ST Tfy ot el B @a® sl T gATEY | AT fAAT A1 A A wies &7 & A0 19 & A1aees s
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what criteria should be adopted for awarding such a shield b 16 * Offici

. . . : 3 y the Departmeént of iage
After disucussion, it was agreed to that the total' mafis préscribed for thep awlanrdnof Zhggiicéﬁzlhznggi%ed
and that following criteria should be adopted in giving marks to the Ministries/Departments :

A: Thié work dévie in Hindi by the Officers of the Ministry/Departnient” 30 niarks:

The percentage of Gazatted and Non-gazetted Officers working in Hindi to the to .
s aT RPN APE IRYE L Lt PR X o4 R tal L .
O@ggrs pf_t‘h‘e Miristiy or Dépattment may be worked out and a total of 30 m-a;rk‘s-shoufd’ggmg?ésf:ﬁl;gg
forit} Fifteen tfarks have been prescribed each for gazetted and non-gazetted officers separately.

B:-Gorresponderice in-Hindi 25" miarks

*ftfe: marks should' be given on the basis of percenta sts i in Hindi o
. : . ge of letters issued in Hindi by the- 'y O
Department to the total number of letters issued. A total of 25 marks has been prescribeg uni:iehrlI iﬁlizt?;eglr

C. Training 15 marks,

A total of 15 marks has been prescribed for the number of employees already trained in Hindi duri
the year in the Ministry or Department and the pércentage of employees yet to bf}:l trained 11:11 gilgccilil.durmg

D. Provision of Hindi (Devanagari) Typewriters 10 marks

Number of Devanagari Typewriters purchased in the Ministry or Department during-
. : I 1Ag the year and
their percentage to the total number of typewriters purchased during the year ' F m
bésir prosoribed: udder this item. & the year. A total of 10 marks has

E! Provisioti - of Stenographers trained in Hindi 10 mars:

‘ _Numbéf of Stenographiers in the Ministry or Department trained inh Hindi'and theif percentace to the
total nimber of Stenogtaphers. 10 marks has been prescribed: for this itefn. pereontage to the

F; -MiStellanecus 10- marks.

Iivaddition to the-above items, 10 marks have also been earmarked . for some- other factors suchiag
. i ’ : >0 actor: :
meetings of the Official Languages Implementation Committee, conducting of workshops etc. $ suchas

2. The Department of Official Language will collectinformation from all the Ministri
on the basis of norms mentioned above and will award the shield to that Minl}/slt?;%Ti%iggfggﬁ{%fﬁg
obtains the maximum marks on the basis of work done under the various items during the year, The Shield
will be immoyable and will remain with the Ministry ot Dépattment. Beside this, provisions may also be
made for giving two special awards to encourage the use of Hindi in Official work. For the pu}; ose of
awarding shield the Ministry and the main Departients of the Ministry shall be deemed to b un%er the

Ministry.

3. Ministries and Departments will also award a similar shield to one of their attahed'dnd’ siFard:
nate offies where the maximum. quantum of work is done in Hindi. For ths shicld, the conseraed aoc
and Department will lay down the critetia themselves. If they so' désire, théy ¢ap also take help from “EII';%'
above criteria prescribed by the Department of Official Language and according to their réqiirerients la
down their own criteria on the basis thereof. y

4 THeNVinisty f Financeetc. are requested to bring these instructions to' the notice of: all thei
Attached-and-Suberdinate offices. ) of " all theif
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o T ATy # faare w & fag, 59 sdw F g e, T it 3 wiies 2N & farg wearfaq gamal 0% 1 fage:
1978%1 g 457 ¥ farx fipan 1 faaIR format & a1z a5 99 foat fr ifes ¥ & fag @ 100 3% FrertFea
i T it Pt MRS ¥ ST % At/ o & 6 —

7. wareta/fawm & st gro fd | aw 30 5%

sty ot iR s s st iag afasTie JF S wfawrdr fegefydt FTH FOA Y, A T
iRt & statae favar. STe A 4% A 3d 30 %% <8 Fi TR aaT s alEs $ths E
AT 1515 7% faaita frg ag )

darr AT AT g sy § S e g gl w1 e F, 34 dal #f Géit ¥ sfadnd ¥ atat i
Pt it o | 3drae 3 srada ge 25 #h fratfea frg aT ;
1. et 15 5%

st o1 AT § 39 & v gl § sfnfad e qq waaifeal #r ger W faa sqafel £ safEs

o Tt & SR e ¥ TAE 4 15 94 Fagtttd feg 7 &

g. fegedt (awrar) TreqTrEEdl Y At o

et o AT AR SR G AR detead A e @ S At AR AR g 5w
sieriedl ¥ e | g8 wE ¥ fa g 10 5% MHaifar g il

wster ot et 5 Bt o R AHAPRRRT oY et Y gt PP ¥ skt i ERF
fan 10 %% @ 7C €.

4, fafas. | ioEE

s advd s wdl ¥ Al g Te AN I TAAI FiAaT afaf £1.a5%; FE AR FTHETIA
s afa & fag Y 10 5w @ AEE T ,

5 FFTTERTH R Gt 2T R ST et S THEST Fe sty oY STy e Fat wid
Faq wares T fam w ad & 0T 37 A& F AAqiq fiv w3 FEL F T T TIGF 7% faaq § 3 des,
37| g ofteE WS 1AL Iq HaTAd av ferarat 3 o &1 TR | gEE wAre Ry ¥ FTHFS F FFTAT
& frg 3 Fadi QRERT AT AT e ST Y Se 1 wies 3 F 9im ¥ fa Aaras v dares F gqg faani
£ darerT ¥ Fed &1 AT S |

5. Forera T FaTT A aEEg A ey wrie § & g e ¥ ferdt &1 wad zfgs Fa gar
3 oot g ST g A B |5 ot fovy e 9 P e s foaffer win ) afed g
5 et et g S e g i dndt Y gt o Y & A §R IR 9Y A

o Freiein AL TR L T R SR e el et T e TR ot g
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S. No. 24

Copy of Deptt. of Official Language (Ministry of H.A.) O.M. No. 11/12013/2/76—0.L. (A-2) dated;12-6-79

SUBIECT :—Provision for awarding a Shield to encourage the use of Hindiin the Offices of the Central
- Government Undertakings.

A scheme of awarding a shield to encourage the use of Hindi in the various Ministries/Departments
and attached and subordinate offices has been introduced vide the Department of Official Language Office
Memorandum of even number dated 6-2-1979, In para 3 of the Office Memoiandum, it has been stated
that the Ministries and Departments would also award a similar shield to that office among their attached
and subordinate offices which has done the maximum work in Hindi.

2. The offices of the Undertakings owned or controlled by the Central Government also come with-
in the definition of a “Central Govt. Office” under the Official Languages (Use for Official Purposes of
the Union) Rules, 1976. It would, therefore, be appropriate to provide for awarding a shield to encourage
the use of Hindi in the offices of such Undertakings.

3. All the Ministries/Departments are requested to extend the scheme of awarding a shield, vto the
offices of all such undertakings Under their control, besides their attached and subordir.ate offices.

S. No, 25

Copy of Deptt. of Official Language (Ministry of H.A.) O.M. No. II/ 12013/2/76—O0.L. (A-2)
dated 28-2:-1980

SuBJECT:—Provision for awarding a Shield to encourage the use of Hindi in various Ministries| Deptts. and
their Attached and Subordinate Offices. o

The undersigned is directed to draw your attention to this Deptt’s Office Memorandum No. 11/12013/
2/76-0.L. (A-2)dated the 6th February, 1979 on the above subject. Para 2 of the aforesaid Office Memo-
randum provides that, based on the informations collected from the various Ministries/Departments,
as per norms mentioned therein, this Department will award a shield to the Ministry/Department which
obtains the maximum marks for work done in Hindi during the year. In addition, provision has also been
made for giving two special awards to encourage the use of Hindi in official work. It has now been decid-
ed that the proposed special awards will also be in the form of shields or trophies and will be awarded
to Ministries/Departments which make significant progress in the use of Hindi in their official work.

2. In para 3 of the aforesaid office memorandum dated the 6th February, 1979, it has been stated that
Ministries and Departments will also award a similar shield to one of their Attached/Subordinate offices
which has achieved the maximum amount of progress in executing its work in Hindi. It has now been decid-
ed that, in addition to the shield, the various Ministries/Departments may also make the necessary
provision for two special awards to be given to their Attached/Subordinate offices and the offices of
Companies, Corporations, etc. owned or controlled by them. Necessary action in this regard, as in the
case of the main shield, will also be taken by the Ministries/Deptts. concerned.

3. The Ministry of Finance etc. are requested to bring these instructions to the notice of their
Attached and Subordinate offices as well as Companies, Corporations, etc. owned or controlled by them.

CHAPTER V
Items for which both Hindi and English are to be used
(1) Correspondence with Central Govt. Offices located in Non-Hindi speaking areas.
S. No. 26

Copy of Department of Official Language O.M. No. I/13011/9/75—0O.L. (A-1) Dated 24-11.75

SuBjECT:—Programme for the year 1975-76 for the progressive use of Hindi for O fficial purposes of Union—Use
: of Hindi in non-Hindi speaking areas.

The Central Government offices located in the States which have not adopted Hindi for the purpose
of communication with the Certral Government should make a beginning during 1975-76 for sending
Hindi communications to the Ministries and Departments.
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Fo Ho 24

TretiaT e (g Hawew) & fAiT 1297, 1979 ® Ffo Flo do 2120 13/2/76-T0owT0 (F-2) W

sfafwta

i -3 TR E Jead & watadt § fFD @ W B Aiae 37 @ fag e & FY AT |

ATT I ¥ 6-2-1979 F auEEF Fatad ww & waw fafwer were, faamil g1 grwg AR
mefteed Froiaat ¥ ) F T 6 Sreata 2N ¥ fag wiee I A1 AT A RN AEL 1 A FATEL AT FGA
3% wgr qar & f werter W fAT A qeg WK A Frataal & & foa Fvataa & fg &1 999 wfaqw
FI 21T & S g NHTC | OF e 3 |

9. T (G & maAE e ¥ fag 54w fraw, 1976 F AeAdd Fg TR F EaIfac I &
Rt <ol & Fted T g & et @y afoare 3w § | wa: e g # Gq g9~
7wt & aratert & frdt 3 WA FY scETa 2% ¥ fg aites ¥ F1 aaeat FT St &

3. w“rwz—m‘fxf‘rtf‘aw‘.f%fﬁfm%ﬁﬁ%sﬁﬁgéﬁaﬁraﬁwm’rmﬁ grag A Jes FAiadl & g
17 Ty FrroraoTet 3 auft Su & Fratadl g o ey FR

FoH 25
reraet fawvt (g wara ) & faAi® 28-2-80 % o Ao HEAT 11/12013/2/76 To Ao (%-2) %t wfafafa
foawm:—fafoer wTaT /Pl @qr ey AR wdAer  FrEtedt @ feel AW A ARERd a1 % fag
fiee I T =|IET

I AT g FTIET AT 57 A9 F 6 FAL, 1979 % Fmtas FaT & 11/12013/2/76-TowT0
(F—2) F G20 2 1 T o FRar sa g o g Fgw v a1 £ Trorwiar fasrmr wf wearadt A faam &,
PP WISl % WY 9, ST ST F 307 30 7 wwarerg an fawm &t ad & A fgedy @ g 7w &
3 TTaTC T GETE HF MO 99 uF e & S 9 e & wfaf ferd & s F ggTaT 3 & fag
1 Fodiy qeeTe 2% o et Y AT WA Y| 5T wred § ag o ot & fF ety fagie QRERTT AT,
qiest ar gt & =9 ¥, fdt & st s & ede ¥ fawe s F1 qra Wt/ F feq S o

0. fartiw 6 HTER, 1979 & wwda st aA & [ §w 3§ 4y soonw fem wan @ fr fafaw wearera |
P T Y GvaE WX MR Fiedl ¥ ¥ forw st & el @ @ & wlfyw i grar g I 6 99 €7 TF
e a1 wa g faora fFar wan g T fafaw AT [T T gvg W7 g Fetadl w) s w@ae
a1 ferearoelT e, B A % aiet A1 wee 3 ¥ wiafe &1 fade geeR ft I AR g8 q
T STARET FTEATS T |

3. Farr W Wit & w0 & BF 3 95 oW w @t g A wfAed siadt aua et
sqfert et o F aate & saw ¥ v o

qeAq— 5
famm fas fag fedt AT wigsht DAL w1 gam fiat g
(1) ofeedt et &t & feam Fedtm ACFR T watadi & |17 q@-ITqEGR
%o Ho 26
WS FrA & Fain 24-11-75 & ®To o Ho 1/13011/9/75-To Wio (T—1) & afafas

faum —F9 & g WAEL @ o fgdl & SHee TN F a6 1975-76 & FraFan—-frd-nd
geal 7 fgeaY &1 99 |

forer <ot & T G F AT - ferdt ferdt A1 At s § 9 ferdt A e f ATt
T waredl @ faT S A o arer o fgedy § o A PEAT F A | .
79-M/P(D)364Raj Bhasha—8 :
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2. The Ministry of Finance etc. are requested to issue necessary instructions to all concerned. A copy

of thtzl Instrucitons may please be endorsed to the Department of Official Language for information and
record.

(2) Name Plates, Rubber Stamps etc.
S. No. 27

Copy of Department of Official Language O.M. No. I/14013/5/76—O.L. (A—1) dated 18-6-77

SuBJECT:—Use of languages on notice boards, name plates to be displayed for the information of the public by
Central Government Offices located in non-Hindi speaking areas.

- I am directed to say that the question of using the regional language, Hindi and English in the
name-boards, notice-boards to be displayed for the information of the public by Central Government
Offices and undertakings and located in non-Hindi speaking areas was discussed in the meeting of the
Kendriya Hindi Samiti held on 11th January, 1977 and it was decided that the use of these languages
on such boards should be in the following order :—

(1) Regional-language

{(2) Hindi

(3) English.
the letters of the scripts of all the languages should be of the same size. It was also decided that for the
present, status-quo may be maintained, in Tami] Nadu.

2. The Ministry of Finance, etc., are requested to bring the above decision of the Kendriya Hindi
Samiti to the notice of all their concerned officers, attached and subordinate offices and Companies
ard Corporations controlled or owned by them, for necessary action. A copy of the orders issued in
this regard may also be sent to the Department of Official Language for information.

S. No. 28

Copy of Department of Official Language O.M. No. 12017/2/77—O.L. (B-1) dated 24-12-77
SUBJECT :—Preparing of Rubber Stamps and O ffice Seals etc. in bilingual form in Hindi and English.

Use of Hindi in addition to English was authorised for office seals, rubber stamps etc. vide the Minis-
try o) Home Affairs O. M. No. 16/39/60—O.L. dated 9th January, 1961. These orders have been rei-
terated from time to time. In the O. M. dated 17th October, 1968, it was clarified thatin the stamps
to be prepared in bilingual form, the Hindi letters should be on the top. Where the rubber stamps
cannot be prepared in bilingua] form because of their size these could be got prepared in Hindi and
English separately. These orders were again reiterated on 5th August, 1972 and 23rd August, 1973.

From the copies of the quarterly progress reports regarding use of Hindi in the Ministries, Depart-
ments and offices of the Govt. of India, received in the Department of Official Language, it appears
that most of the rubber stamps are still in English. There should be no difficulty in getting the rubber
stamps prepared in bilingual form as the Ministries/Departments have been given full financial power
for having the rubber stamps prepared according to the existing rules.

The Ministry of Finance etc. are requested to make arrangements for getting all the'rubber stamps
prepared in bilingual form in Hindi and English by 31st March, 1978. A report on action taken and pro-
gress made in this regard may please be sent to the Department of Official Language by 30th April, 1978.
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2. faet wataa miz @ #70g & fr 3 @t gafudt F1 snamed HEw S FT) oY Rl 3w
v whfafe gamr s feed # fag s foamr 7+ 4 |

(2) A% qTz, WS F1 AT A0l
%o Ho 27

TR T & fEiE 18-6-77 & ®1o o Ho 1/14013/5/76-To Vo (F—1) Ft sfaferta

Faam—fey W et & feqd Fe aTHR F Al g ST A ga & fod g 9 A AR,
AT ofE § WTATHT T A

LE %ﬁﬁmﬁwgméﬁ%ﬁhﬁaﬁaﬁﬁrﬁnm 1977 # 3% § wfgedr-ary &at 7 feorm
FET g # TRSSEl WK FEiEE & ATAl & arel qdr 39 Ea FAAT AT AT & A aa A\
an??r?r\ﬁ%&faﬁ's’fmfaff&?raﬁww,%@Wﬁﬁﬁ?%mﬁ%aﬁﬁﬁ?@ﬁwﬁfwwxﬁtuﬁmﬁmrrmﬁﬁ
T8 FISt & wTaTHT FT T IH FA G & —

(1) &dg W

(2) fer

(3) wus
oY ST Y Rl # e aER AR & g Avfed | ag i e e o 5 afemrs § R aarfeat”
& wEA Q|

2. et Harer iz @ w & FF 3 S i afafa & o0 frotr 1 o |y grafrag afawrfa, aad
T e FTaTerl AT Fua fAaaoeT ot garfae ardr Frrf S fera & eu &, saeE wrars & ol
A3 2 aEd & ST (6A T AR A1 U i T s A o e 9 3

Fo Ho 28

Tt AT & FeATR 24-12-77 % Fo o Ho [12017/2/77-To Ao (@—1) F\ stfaferfa
fawa—ae #7 W AR Frater Ay AEmA mi e T T § fEATfF T F JAT FTAT |

T HaTed F A 9 TAAL 1961 F FATAT T Ho 1639/ 60—TTo Wo & T FraTad T qxTAl,
mﬁmﬁm%ﬁﬁ#ﬁaﬁfﬁm%ﬂmmﬁmfmmmlﬁwﬁwﬁﬁmmwaﬁﬁm
ST WY | qTiE 17 HERea), 1968 F Frtem {7 # ag €ee frot wat B fpfos =7 § aarg 9 aredl qgld
F fgrdl & weg IO W@ T | w&maﬁmﬁaﬁaﬁwaﬁwﬁdmmﬁ%maﬁmﬁaﬁa@
Famdt 3R RS F HT ForT 4ATT FTATE 0 AL G | 5 W 1972 HIX 23 T 1973 F 3T ATLAT B LT

AT T |

AT TR HaTory, i wi wrrterl & faedt & soiv & waier & fmmgy swfe feaie A1t wfa Tspeman
fawrr & wreq g€ d o9 A1 d@d § wrew g g ol ot mrferertor <ae FY AL HASH | § | @ AR B
s w0 F 39TC FAT § ORET THC AT F15AE AG 2 =A0lgd A0 S ;AW F AT G F AR
g & ford warem/faam A a o fasfi witwt faddt g €1

forr warerm sfe & AW § 6 T g warerm |/ for S A Hag HAFES FATAST # AT AT T AIFT
fady T S A fpfos =0 § 31 9 1978 % FTATT 1 OALAT FL q4T 3F HaY § FI TS FLATR AT Tt
F e 30 W, 78 TF TTHNT FAART FT AFT &Y FIOT L |
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(3) Invitation Cards for Govt. functionis
5. No. 29
Copy of Ministry of Home Affairs O.M. No. 11015/80/72—O L. dated 10-6-74
SusjeCT:—Issue of invitation cards in Hindi and English—instructions regarding

(i) O.M. No. 12/9/60 O. L. dt. 21.5.60
(i) 0. M. No. 5/56/7 O. L. dt. 19.5.70

The undersigned is directed to invite a reference to the Ministry of Home Affairs Office Memoran-
dum noted above and to say that under the existing instructions invitation cards for Government functions
are required to be issued in Hindi and English. The policy regarding the issuance ofinvitation cards in
Hindi and English was reviewed at the meeting of the Central Hindi Committee held on 2nd April,
1974 under the Chairmanship of the Prime Minister. The Committee was of the opinion that wherever
necessary the regional language in use in the concerned region could be used for printing of invitation
cards in addition to Hindi and English. The manner in which the invitation cards should be printed
trilingually should be left to the organisers.

2. Ministry of Finance etc. are requested to bring the above decision of the Central Hindi
Committee to the notice of all concerned. A copy of the instructions issued in this regard may kindly be
sent to the Ministry of Home Affairs for information and record.

(4) According Hindi its due place in International Conferences/Functions
S. No. 30
Copy of Deptt. of Official Language (Ministry of H.A.) O.M. No. 1/14013/7/79-0.L. (A-1) dated 28-7-79

SUBJECT :—According Hindi its due place in International Conferences|Functions.

From time to time, important international conferences/functions are organised by various Minis-
tries/ Departments of the Government of India. Itisimperative that the official language of the country is
accorded due importance on such occasions and consideration is given, from the very beginning, to the use
of Hindiin theliterature published, circulars, banners, badges etc., issued and speeches made in this
connection.

2. The Ministry of Finance, etc. are requested that whenever any Organizing Commitiees are
constituted for convening/organising such conferences, etc., a representative of the Department of Official
Language may also be associated with such Committees so that their cooperation could be forth-coming
in implementing the above observations, :

(5) Printing of forms bilingnally
S. No. 31

Copy of Ministry of Home Affairs O.M, No. 11021/27/74-0.L .(A-I) dated 23-10-74

SUBJECT :—Printing of manuals, forms bilingually, i.e. both in Hindi and English.

The undersigned is directed to say that in this Ministry O.M. No. 5/95/64-OL, dated the 27th Octo-
ber, 1974, instructions issued that all forms to be used and printed for the official purposes of the Union
should be printed bilinguallyi.e. both in Hindi and English (Hindi headings first then English headings),
These instructions have subsequently been reiterated several times. Even now several Ministries/Depart-
fments continue to approach this Ministry for permission to get some of their forms printed in English
only. The main reason given for obtaining such a permission is that the forms in question have not
yet been translated in Hindi. _
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(3) ey wAEl & fog freeag-aa
%o Ho 29
g Wt & fEAiw 10-6-74 F FTo Alo Ho 11015/80/72-To o 1 sfafafe
fae—Fiaor—aat #1 e s e § o FW & §af AR |
(i) #ro o fEo 21-5-60 Fo 12/9/60 We o
(i) oo o 19-5-70 Wo 5/56/79 e Wro
nd Sfefad g AT & Hraien AT A AR AW G gy a8 Fed w1 fRw g & fF adwm
AT & FRET AT AU & fwav fFd ) ety AT & ST fRR 9W ATgd | gET HeT
St F1 e & Ay feedy afufy F1 2 wEA, 1974 %1 g8 doF § fraquaal £ fedr A RS & A FA
gefug Afr w1 qrdww B o) afefr $oaTer T AW W TR A A 5 frdamadl & ord §
STAEFATET el ST HAN F st @Al da & v @ At e wrorat 7 o s fean S
qrar & fawifas Frgor g fRa g o ST, 78 A1T FANEAT TS FAT =Ed |
2. far Harem Ty & wqde § e 7 dwdta fwdy afafa & ST0eT fqapg & awy gafad qeawfEl S 0T
FF | TAEAT FAT Fed . wARel A oE stafaft s g e A gEr Qo fene & fo CR el

(1) srachgin aenadl/RATAEt & TSATeT & Ifd e A
%o o 30
T faAm (ng Hatm) & faAiw 27-7-79 F o {lo HEAT 1/14034/7/79-T0 Ao (F-1) 1 faferla
fammi- SFACHANT GERAA AATET & TSTATAT F IAT T S0

SR AT T Fafarer Aeerer [fami g0 GA-aAg 9% AFALT wAadsng FENAAT [AATAEY A ANAT
frT ST € | 7 A & R OF seq i ARGt § W A7 T +1 gfaq e faar se AT TH HEART
¥ wr arer anfee, afcaat, &<, as, gl afe § Y & sAm & qEre F oft wreeT T oAAIAT [AAR
feraT ST

o foet weawm, s & wAC & Br O aeRadl ATfe & AT F e § T A1 FAT afwfrat a1€
TG &) S ST fan & sttty 41 o agaifad fon s Saf anat & At { ggam aa
el

(5) wt # franfas &a @ gaed

Fo o 31

wg water & fai® 23-10-74 & o Wo Ho 11021/27/74=To WMo (F-1) ¥ sfafafa

fermar:— et & fpwifiv o & sperk et S HS A Ao § B |

aﬁgwwfaﬁuﬁaﬁgﬁmﬁ%mgm%%ﬁﬁwsﬁaﬁmﬁqmaéo 5/95/64~10 W0 fadi® 27
THRAT, 1964 & Tz P oY T ST AT £ &9 & @Aty At & ot S € WY AT BT AT
o fparfua = § st faedy ot FAS AT Wl & Y oy sfed (et faed A qaT are & TS ;W) |
g7 HRET BT AR ¥ FE L A war § | oxeq 3 oy F% warea [ frem A F® WHT T HAA A A
FaTE & fordt @ AAA B AAty & fg frad @ g1 T AR ST AT AT FT A famrsman g &
gt w0 F1 Rl ATATE TG FA S AR )

——————
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2. In its meeting held on 24th June, 1974, the coordination Committee of Joint Secretaries dealing
with Hindi expressed their concern over the fact that even now some forms, instcad of being printed bi-
lingually, are being printed in English only because Hindi translation is not available. The Committec have
recommended that all Ministries/Departments should review the stock position of their forms and initiate
action six months in advance for getting such of the forms translated info Hindi which are to be prin-
ted and Hindi translation of which arz not available, so that these forms are got printed bilingually in
accordance with the official language policy of the Government and secking of permission to get them
printed in English only is avoided.

3. The Ministry of Finance, etc. are requested to issue instructions to all their concerned autho-
rities and their attached and subordinate offices to take necessary action in accordance with the
above recommendation of the Committee so that in future all forms used for official purposes are printed
bilingually. A copy of the instructions issued in this regard may also be endorsed to the Ministry of
Home Affairs for information.

S. No. 32

Copy of Department of Official Language O.M. No. 12012/5/76 O.L. (B) dated 31-8-76

SusjeCt:—Printing of manuals, forms bilingually, i.c. both in Hindi and English

According to orders issued by the Govt. of India and Rule 11 of the Rules framed under Official
Languages Act, all forms, manuals, codes and other procedural literature to be used for official purposes
of the Union should be printed bilingually i.e. both in Hindi and English.

2. It has been obscrved that many of the manuals and forms etc. which have been got printed
through private presses or other presses {(i.c. other than those under the control of Ministry of Works
and Housing) have been printed in English only.  This is against the policy of the Government,
All Ministries/Departments are again requested that the manuscripts of the manuals, codes and forms
may be got prepared bilingually and sent to the printing presses in bilingual form. All their codes,
manuals and forms, whether printed through Govt. of India Presses, or Private Presses or Depart-
mental Presses should be got printed bilingually in diglot form. Matter printed in diglot is convenient
to any reader as Hindi and English text thereof are available face-to-face.

3. In this connection, the following may also please be kept in view :—
(1) On the forms etc. Hindi headings should come first, followed by English headings.

(2) The type used for Hindi letters should not be smaller in size than that used for English
letters.

(3) A review with regard to stock of forms should be carried out from time to time and action
should be initiated six months in advance for getting such of the forms translated into Hindi
which are to be printed and Hindi translations of which are not available. Thus these
forms could be got printed bilingually at the proper time and the necessity of secking
permission to get them printed in English only would not arise.

4. The ‘;MiniStriCS/DCPartments of the Government of India are requested to intimate to this
Depart_ment the number (together with locations) of the printing presses functioning under them or their
subordinate offices. They may issue necessary orders to these presses and other offices under their
control that Government policy in this regard should be fully complied with and that no material should
be accepted by them for printing in English only.

;ﬁ 5. A copy of instructions issucd in this regard may please be endorsed to the Department of Official
anguage.
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2. 24, 1974ﬁﬁa¢a‘f§mﬁfg&ﬁmmﬁ#gﬁﬁaﬁﬁqqmafwﬁr%wmq'{fwmﬁ
fr it o 7o & frwrd &7 # 7 BT FT A HIST F T IR 9% BIAG 97 @ § 6 SAH e A
Sreey A8 & | afafy ¥ q e § e ady warea/fawm e ol & €arF F are A el F ST F AL A
T BT E e T frdr sreTe 9uee AE § S fged waTe F A dard 6 WEW Tg I F] foad
Frd rt g A T AT AET AT ® A § 9% AR AR FAw Ao F o7 WG T qrT
g |

o, forer e ot @ e & 5 § s @t @t sl SR e qee qar e FETAAL
F wfafr & s i & AR FTETE FA * ol B ard w3 @ wie § g FLHTY FT & ST
S ar @ E TS T § & OUEI NG | 59 84w § ardy f6d 13 e #1 F 5f 17 Haran F gAYy
gesifed &1 W |

—

Fo o 32

s far & feiw 31-8-76 & W0 Mo Ho 12012/5/76-3o Wlo (@) w1 whaferfa
ferwr — e, AT A gy = & wraiq feY s Al <t ATIPAl A BT
T T 3T ST B AR W Tt wfafrm & wd e frae & faa 11 F SE
o ® g S & G A g1 aTe a e, S, @ el s o gfwar el arfae 1 warg fwm
¥ & oy fedy s st & v ot nfed o
2. Z@r T & B ot AT SR W wfe R TR g€ AW (Frttor & sirarey Ware & wefE g6
gamaT) w S6i oYY N § I § wAF FAA S & BIET T E | g @R A Afv F fawg €
ol s /frr & fR o & fr agee, RISt 5T wrt # qiefaf 71 fomh w1 F T F@g
317 3% framll &7 & qEOTEE A 99 | S o A, AT W T FH A T # 940 & a 3
Gei 7, a1 framier G461 & #8 o ©F 3 fgraneh &, fpand w0 &, ferene & § grame wg | feraE e
oA & o et e a1 Gy WX WA 918 ATA-ATA S & A1 99 qga arel A e g g
3. T AT § FIAT 37 a7 H1 §{Y e @1 ang fF —
(1) et orife & faee o aget fad SITU SR T F WF A R,
(2) fer® war<i % g Sl ZTET AT I ITHT ATHIL N wA A AT g H ST A g
(3) wEiS @F & aR T FAI-FAT G AT FT A AQ sk A EH B g #r faaw R aan
SUE G STl HTAE AU A QAT 6 W T AT FT 3 7T a8 q9g A 9
2 fgwTdl =7 & waam v &%, YT ITET 3 HAST § OTAE T BT A AR IS
4.WW%mﬁﬁam‘f/f‘awﬁ#agﬁa%ﬁ:a‘@'ﬁmﬁwmﬁi%wﬁm/ﬁwmm
S sefes FTtant § FRe 9w § W 3 ei-aet feaa § 1 @ wd frdamea ot & qIT A0 FETAAL T
ST AR T FX B 7 T ATE § O A A A 98 a7 § qen 67 A d #é o el Faw s ¥
BT & fad TFTT A FL |
5. gy & S AT S e T SR o R AT AT R AEAT g S g A

.
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S. No. 33

Copy of Depariment of Official Language O.M. No. 12012/11/78—O.L. (B-I) dated 8.9-78

SUBJECT :—Printing of forms bilingually, i.e. both in Hindi and English.

According to Rule 11 of the Official Languages Rules, 1976 framed under the Official Langua-
ges Act, forms used in the offices of the Government of India should be in bilingual form both in
Hindi and English. Inviting the attention to this Rule, orders were issued under this department office
Memo. No. 12012/5/76-OL(B-I) dated 31st August, 1976 that the manuscripts of the forms should be
got prepared bilingually and should be sent for printing bilingually, whether they are to be printed in
Government of India presses or in private presses or departmental presses.

2. it has been brought to the notice of the Prime Minister that some forms are being printed
only in one language. The Prime Minister desires that all Ministries/Departments/Offices and Semi-
Government organisations should ensure that no forms should be printed or issued in one languagc
only. If in any special circumstances any form is printed in Hindi and in English separately in both
the languages, in that case both the Hindi and English versions should be available at all places

and it should be cnsured that the members of public get the form in cither language according
to their choice.

3. All the Ministrics/Departments are requested to issuc strict instructions to their officers, atta-
ched and subordinate offices and to Corporations and Companics etc. under their control to comply
with the above policy strictly.

4. The receipt of this Office Memorandum may please be acknowledged and a copy of instructions
issued may be endorsed to this Department.

(6).Issue of agenda, agenda motes and proceedings of departmental and inter-departmental meetings in
E!both Ianguages

S. No. 34
Copy of Ministry of Heme Affairs O. M. No. 14/3/69-OL, dated 13th August, 1970

SUBIECT :—Issue of agenda notes and proceedings of conferences arranged by the Central Government Mi-
nistries and Departments, both in Hindi and English.

The undersigned is directed to say that the question of issuing theagenda notes and proceedings
both in Hindi and English in respect of conferences arranged by the Ministries and Departments of the
Government of India has been considered in the Ministry of Home Affairs and it has been decided that :—

€)) To start with, the agenda notes and proceedings may be issued both in Hindi and English
simultanzousiy in respect of the under-mentioned conferences :—

(a) Conferences attended, inter alia, by Ministers and non-officials from Hindi-speaking States’
and '

(b) Conferences convened to discuss matters relating to Hindi to which non-officials are also
invitad.

(2) In the casc of items of agenda which are required to be included 2t the last stage, exceptions
may be made on corsideration of time factor.

(3) Ministry of Firance, efc. are requested to take necessary action to comply with the
aforesaid decision with immediate effect.

— e e ey
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%o Ho 33
TroreTe fawn & femiw 8-9-78 & @o io Ho 12012/11/78-To Ao (@-1) &t wfafafa

faom—A7 axFR F Tl § G § ag O qra aol Gl a GEe 89 § oaiq gl S s O
T H SIS |
Tyt Ffafaad & wea aATe TU asaT e 1975 F fEW 11 F a7ER a0 a3 & e smtad
F o ¥ A A AT GRS A ferdi-stash S § @ wife 1 zw (o Y AT e owfem w@ gooew
faam & qrir@ 31 WA, 1976 & FATAT T T€AT 12012/5/76~o0 5o (F—1) F WA T wgw e 0
fagng s fo wraf #1 aigfaft &1 fgardt &7 8 R Fam se Ak o) fqaward &0 § § o & fag G
ST 1 9TE § BT WA GXFR F 61 B a1 qrxae gq ) §, a1 fawanie g6y 7

2. TYTH Hell ST & I § 7g a7 T8 0% & [F £ BW $a OF AT § ST JT G & | T qeft dy
g=el § fr avY Herraw /fawm/ fatad 91 o G0 @764 59 ata &1 giafia #3 &% #15 § &9 T 91 oF 9
¥ oY 7 uw Wi § 9 fear g | afz fad froie feafy & v et faedy qan wi o AT Wl § wan-awa
oY, a7 I8 FiF & fgedt AT A TaraT afl g STARY @A ATGY WX W 1T FT A7 TG 041 wifgw & staaw
T H1% el oA ¥ 99 T F1 B AT, 95 B G 9797 § I foer 9% |

3. WTXT FLh1R & @Y Ferel [ favrn & o9y | f5 3 99w afasiet o) g3 g qur gdaey sotan
A aw fraaureia fa/weafm s o e 3 SvfF A &1 Q0 avg 7 99 ¥ forg aw wagw ol
FI |

(6) wrafamia sitc fawriia Gs@1 w1 Fragel, svigsn ot fewfnat ) srdga Q60 el § e s
%o HEAT 34
g HATT & G 13-8-70 & FTo Alo Ho 14/3/ 6970 Wio FYy Afafwly

fawm~FftT §TER F Aaradt g frardl @ Nt graEAl A wfgS qur wdardd B frh
T TS QAT F S FAT

17T T F TaTad | agqt o grr aen g aeda) £1 FTQE! 91 Friga fgedl S1 st a7 srae
T ST 6T & U O g Wt § faae At war & ) ag fadty fpar R —

(1) sreew ¥ feafafed aer@al €7 FEgET aa7 F194Q gear qar gast § arg-arg L feg 90—
(%) fow avaawi @ w7 syiaadl & QE-wd fd-ardt osal & Al qur A safa
WO A, aoT

(@) feedt & geafraa qraa ox fa=ne-fower <7 & faq gatg 77 9F aanaT {748 teaed srg
ot mwteaa fawg S0

(2) s fquw aga arg § sEg=r § wiAw B STy wEeas § Sa% fag AT Y 95w 3

(3) fawr wvawm wifs & 7qy § 5 suda g ) soifag 737 & fg @rg araas w13
Sl
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S. No. 35

Copy of Ministry of Home Affairs O.M. No. 11018/9/74-OL, dated 12th March, 1974

SUBIECT :—Issue of agenda notes and proceedings both in Hindi and English of inter-departmental and
departmental meetings in which only officials participate.

M.H.A. O.M.. No 14/3/69- The undersigned is directed to refer to the Ministry of Home "Affairs
](\3411},1“21&‘}'1\}[37?(;19'0 and O.M. cited on the margin and to say that under the existing instructions the
01718173 OF (] agenda notes and proceedings may be issued both in Hindi and English

11013/8/73-OL (xiii} : 1 !
dated/6-/9-1973( ’ simultaneously in respect of the undermentioned conferances :

(a) Conferences attended, inter-alia, by Ministers and non-officials from Hindi-speaking States; and

(b) Conferences convened to discuss matters relating to Hindi to which non-officials are also invited

As provided in the two year programme for 1973-74 and 1974-75 for the progressive use of Hindi for
the official purposes of the Union, by the end of March, 1975, agenda notes and proceedings of all All
India Conferences convened by the various Ministries/Departments should be prepared both in Hindi

and English.

2. 1t has now been decided that the agenda, agenda notes and proceedings of departmental and inter
departmental meetings to which only officials are invited should also be issued in Hindi and English. The
Ministry of Finance etc. are accordingly 1equested to issue necessary instructions to all concerned for
giving effect to this decision. A copy of the instructions issued on the subject may kindly be endorsed to
this Ministry (O.L. Cell) for information and record.

—————

S. No. 36

Copy of Department of Official Language O M No 1/14011/10/77—O L (AI) dated 3-1-78.

SuBIECT :—Issue of agenda, agenda notes and proceedings of departmental and inter-departmental meetings
in Hindi and English

Instructions were issued vide Ministry of Home affairs (now Departmental of Official Language)
Office Memorandum No. 11018/9/74 O. L. dated 12th March 1974 that the agenda, agenda notes and
proceedings of departmental and inter-departmental meetings convened by the Ministries and Depart-
ments should be prepared both in Hindi and English. It has now been decided that the agenda,
agenda notes and proceedings of departmental and inter-departmental meetings of attached and
subordinate offices of the Central Govt. and the companies and corporations owned or controlled by
them and located in Hindi speaking areas, may also be issued both in Hindi and English,
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Fo o 35
g data & fAl® 12 A, 1974 % Fo Hlo Ho11018/9/74Tto W0 F wlafafa

faga—aT wealani S franfir 571 § $aa wER A a7 § I Foiget # fzeafrat =i
Fidafeat fert s #As ST & QU FET |

18 AT AT AL atfad # fag 7 weatag ¥ Fatas qoAl Faad ¥ ag wg
13-8-70 T FTo Hlo 1 fade g & i ATgar TER & i freafafead s & gevadl
go 14/3/69-owTo ¥ geafag wgH A feoafert e sefarfgat fEd A Hasd
T g W@ A AT F AI-MT QAT AW —

dTo  6-9-1973 T
FToFToTo 11013/8/
73-X0 Wlo (13)

(%) for st # aer anfwedl & an-ae frdiarnd el & wedly qan AC-aewrdy safrr afeafag
gl AR

(@) feedt & grafega famal 0 frare-famst 1 & fag garg aF OF geda fyad T Ak
oY srafeaa g w10

Sar fr g9 % aeETd SAwAl F frd frdr & gt o & fAg 1973-74 912 1974-75 F fradia FITHT
% ergen 1 aE § WS, 1975 F we aF fatrea S [ fasdl g wenfad adt atew ATLATT FEHAAT T
gt 1 froafort s wTdaTAt feedt AR AU AT qrdy A7 et ey )

2. wr% g foots fam ot & B Pt AR arafaa T &3t # Faa aurd wtawrd wafaq fag SIG]
¥ gy aviady, Fv feafot s S off B SR AR ST F AT 4 S | qgarE A A )
7400 & 5 3 70 fadtr At wrffad 707 F fag @ #1 smaers g3w il 730 947 faox § wrd EZRI
FRRA 1 OF qf7 gEI AR oS & fag gyar 3@ waa (o ATo TFF) FIHAT AT

Fo ¥ 36
@A FA F AR 3-1-78 Ho Hro Fo 1/14011/10/77-Tr0 Are (F-1) F ufafEa

fanq :

sreataerita T faariig Az37 A0 FrAgN, Frdg @ fecainat s sofarfgar @l @n sias
AT § I FEAT

g AT (wa USAAT ) & 12 €k, 1974 F FATAT AT Fo 11018/9/74-To 9qTo & Traita
7z FEw W fRa & fr AemEd o faard gra A FY ST At geafawnia gar faanit F3a7 A
FAgT A fecqiordl wiR FedAifgar fgedl #iT A4, AT ararsl | qa A snw ) w9 7g Aoty Gear T g
fr Fordy Wit el § forg 700 TR X @TEE T AT FEATAAT HR I forda § av w@ntaed § w04 F3
qrefy avaft qe FrTal & seatawnta qar fawmie dot B SRy, FEgE o feofat S} FEafgat §
firt ot 2SS ArOEAT ST AT A0 ‘
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2. The Ministry of Finance etc. are requested to bring the above decision to the notice of all their
attached and subordinate offices and the companies and corporations controlled by them, for necessary
action. A copy of the instructions issued in thjs regard may also Le sent to this Department,

[

S. No. 37
Copy of Department of Official Language Q.M. No. 12017/6/78 OL (B-1) dated 21.7-78

SUBJECT :—Meelings of Regional Officers convened by M: inistries| Departments; inclusion of an item on implementa-
tion of orders relating to Hindi in the agenda.

The undersigned is directed to say that in the meeting of the Central Official Language Implementa-
tion Committee held on 8th November, 1977 under the Chairmanship of Hindi Adviser to the Govt.
of India and Secretary, Department of Official Language, it was reported that the Modern Bakeries,
in a meeting with its Managers, had inter-alia on their agenda an item on the implementation of Offi-
cial language policy. Discussion thereon provided an impetus to the implementation of the Official
language policy in that office. The Central Official Language Implementation Committee, therefore,
recommended that the Ministries/Departments of the Govt. of India, while convening conferences of
their Regioral offices should include in the agenda an item relating to official language policy also,” so that
the discussion thereon may step up the use of Hindi in officjal business.

2. The Ministries/Departments of the Govt. of India are requested to take suitable action on the
above recommendation of the committee. On receipt of intimation, a representative of the Department of
Official Language will be glad to participate in such meetings so as to offer on the spot clarifications on

policy wmatters and also suggest ways to overcome the difficulties encountered in the implementation of
the policy.

Chapter-VI
Measures for facilitating the issue of Hindi for official purposes.
(1) Hindi-typewriters
S. No. 38

Copy of Department of Official Language Office Memorandum No. 11/11015/3/75-0L (A-2)
dated 7th August, 1976.

SuBJECT:—Improvement in Hindi (Devanagri) Typewriters.

In the meeting of Central Hindi Committee held on 26th May, 1976 under the chairmanship of
the Prime Minister, the Secretary, Official Language Department, moved a proposal for improvement
in Devanagri typewriters inter alia removal of mechanical deficicnces for increasing its utility and output.

The proposal was accepted by the Committee unanimously. A sample copy of the keyboard as approved
by the committee is enclosed.

According to the proposal the provision of half space in the Devanagri typewriters will be stopped
henceforth. To denote special phonetics of Indian languages other than Hindi, a new matra will be
provided and a few joint letters will be incorporated which in spite of their extreme utility have not been
included in the existing Keyboard e.g. 7, & =7 etc. . In addition .all the symbols available in
the existing keyboard will be provided for use either indcpendently or in conjunction with two symbols.

The Finance Ministry etc. is requested to inform all its attached and subordinate offices, companies
and.corporations etc. accordingly. Arrangements are being made to provide such improved typcwriters
at an_early date. Therefore, while indenting typewriters in future the concerned offices should clearly
specify that they would like to have improved typewriters only.

Receipt of this letter may please be acknowledged,
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2. forer ware, wifs & 72 3 £ 3 3@ faota a1 feed) T & ° fea oo aoft avag aun sfiaes smfaal
WY o Frigrorreie sva (it o e & e § Aroms wrdandl & fad a1 za adg § qrdy By sna are oy 1o
F1 o wiq zar farami &1 9y G57 &F S1w )

Fo Ho 37
T ot 3 faeiw 21-7-78 & Fo Ao Wo 12017/6/78-To Wlo (@-1) &) ufafafy

(aua—aremi/fawntt gara st ddt afastal 2 doni § it dad) o F swtanT & fug ey
Fragdr & afafaa #3 |

WH A% FEA F1 2w gAT § F ama aaER F fert aeATgs a9 USaiaT MwnT & afsg a1 memear § s
AFTAT, 1677 F1 Hea1d TOANTT FrAteagw afafq #t 555 g o fradi a8 aqmar 77 65 msd 509 ¥ g9y A3
#1 do% H yeg fawal & |rer a1 oW AT F st & sRgE § W X off fEw e siigg e &
ferame-ferma & @ Fiera § Tt G & wrateaa 5 s | 5w FeE TS e afafr ¥ gz fawrfar
F1 i TRE aCw F st e | waw qeitTer srtan & dd atasft F mraa st sy g5 gey
fermrart & qma wra TrsraTaT Aif & Ftragy & @afia faua 1 o ooirer § @ s IT e w9t 5% Rl g amsrs
T AT & qTW K T o747 76 |

2. AT FCER F qY wgrerdl | fawwi & ay § 5 § afafa @ swdaa fawifar = ardant 3 ¥ faa
Sferd sxereat &3 | T e 9 OE ot #§ el faww & sfafafa @gd aw @ aife SifT @9t amwet @
LN TGS AR Fraveaad § Ffoareal w1 frg 51 § g fwar a1 awar § 598 9§90 AT TN IS
qF |

HEATT- 6
qeaT qatwAl @ fag it & waw w1 afaus | fag Swrm
(1) fgedt argaTizax
%o Ho 38

oA fawm & fei® 7-8-76 & FTo Wlo Ho 11/11015/3/75-To Wlo (F-2) F sfafafy
fagn: —fgedl (3F7@0) TR q § g

ferdt (qaamdy) zrsmroed A Aifew HEET A g HFE, IR AF ST a W ST geqraw a7
% forg, AT foom & afew & A fardh afufe 91, 26 %, 1976 T T WAt ot 1 s F gE do
igrEedl & gar & faq of s s e ar ) afefa 3 59 qwfa @ s9% s A efmw ey wfafy
g FHITET SRR & Fofl 9aet & T F1 O S G 2 |

ST & FTETL, AT STAAQ STFIAEL 8 GIHT 1 SqaedT G g1 ey, fardy & wfafe gad ardw
W A1 fasie safaal & g o 7% wrar & oo S 7B OF drEeT @ WG S agd swn gu s
FAUT AT Foil qea | 7a 8, AG &, T, g, A | qTF &Y, FT9q S T2 F IUASH qofy g w@g sv g ar ey,
fagl & garT & Saerey gt |

fae darwm e & oy § 5 7 o @ dag qur wefimer s, sk, fermt arfe F g aR
ST & | 39 T & e gU STETIEeT WIS I F F fan smawer A @ g ; gafn wfrsa § arga-
el & fw AT AT ww wwie ag e E f5d QR gy emTRe @ AW wEw o ‘
FMAT @ 94 AT qOE WS

SCANNED BY TOLIC (OFFICES), CHENNAI - JANUARY 2022



47

A sample of the standard keyboard of improved Hindi (Devnagri) Typewriter.

? o ox ] : = — “ § g a X
. 1 2 3 4 5 6 7 8 9 0
! ® T g F g : ¢ g 3 & T
. R % a o B T q q T e , N
T ) 3 % % 5 S e T ® 5 a
° N % f g ki T 1 |/ T 3
) 3 d z 5 g T g H 2
. i El ] g T 5) Y v 7
S. No. 39

Copy of Department of Official Language O.M. No. 1/13011/1/75-OL (A-1) dated 22-11-76

SuBJECT :— Programme for 1976-77 for the progressive use of Hindi for official purposes of the Union—Provision of
Hindi (Devanagari) Typewriters.

In order to comply with the provisions of the Official Languages Act, 1963 and the Official Languages
(Use for Official Purposes of the Union) Rules, 1976 issued thereunder it is necessary that adequate nhmber
of Hindi (Devanagari) Typewriters are available in each office of the Central Government. However
it appears that adequate number of such typewriters are still not available in many offices. It has, therefore’«
been decided that in the year 1976-77 it should be ensured that by 31st March, 77— '

(a) all Centra]l Government offices which at present do not have any Hindi (Devanagri)typewriter
should purchase at least one such typewriter,; ’

(b) the Central Government offices located in Hindi speaking areas, which already have one Hindi
(Devanagri) typewriter, should meet at least 50% of their total requirement ofthe year b
purchasing Hindi (Devanagri) typewriters; Y

(c) the Central Government offices located in the States of Maharashtra, Gujarat and Punjab
the Union Territories of Chandigarh and Andaman & Nicobar Islands, thich alrel;trcllj;z1 hzr\lg
one Hindi(Devanagri)typewriter, should meet at least 25%, of their total requirement of the year
by purchasing Hindi (Devanagri) typewriters; and

(d) the Central Government offices located in other non-Hindi speaking States which hav Hindi
(Devanqgri) Typeyvriter, should meet at least 109, of their total requircment of thion;earmlf;
purchasing Hindi (Devanagri) typewriters.

2. The Ministry of Finance, etc. are requested to issue necessary instructions to all their offices and to
endorse a copy of the same to the Department of Official Language, for information and record.
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guR gu AT fgral (TN ) TTRUEER & FS(1 G HT AGAT

? . X / : = — “ § g C I
. 1 2 3 4 5 6 7 8 9 0
) ~ T : 5 3 ; t 3 < & g
.« " ] C s q q q = € :
1 : ] g 3 ¥ = w € € 5 "
° N ® f g T T T q a T
) 7 g z ] g T g @ 12
T =) £l g g ) g ] €
Fo do 39

Tt fawe & famis 22-11-76 & ®1o Ao do 1/13011/1/75 To Wio (F1) % sfafafa

feawr —a=r & GRATY SIS F (A fordl & e ST & gy ¥ aw 1976-77 ¥ fog sewa-fgedr (Famrdy)
TR HY TET |

oAt wferfaas, 1963 47 IHH HAH T 6T T3 AT (F F Avesr s & fag ) fe,
1976 ¥ ST 7 T F F forg 7 Arew® § B F5 a3 F 7a9F sty § ) (Faand) asmgen
qafed deqT § Iqed g1 | 9 QAT AT g1 & £ oofl ot aga & smiadl ¥ 0 seaees mia ge § sqasy
T o ag froi fram T & fF A 1976—77 ¥ 58 a1 1 QI AW W@ g 5 31 979, 1977 aF —
() F&W @R & S FEiast § @ a0 Gd (Fa900) F1ed f cguREger 780 e, 9w e
FAl@Al 7 F7 § FACF Fq0T 2137UFET @A fora 1w,
(7) fort Wl etall ¥ feom S5w @R & o Fmatert & frdt (390 &1 uF aremrEeR wee ¥
2, q % § gdd I a7 7 TRICZEU & FH § F9 50 A0 700 F T1guer5ex @41g,
(1) WETTE, [T AT AT AT HIT AN T3 HSA 7 (HaTe g7 qqg &9 aia evat o feog
FE G & o Frafaat § gt (Iaamd) 71 uF argaigex 9 ¥ &, F av § @0 o Aty
F T & T § FA 25 ¥fawa gy (Fard) F amrme @R, ok
(o) o= mfedy Wt woat A feaq Fislta aea & o Fmafert § feedy (Zamrdr) #1 oF amamet
SYTed &, F a9 § @R T A1 G STEIRe F FA F w10 o ey (FAawrr) & amemrme
gde |
2. fwr v wife W oqQa & foF g oo vl wafan st F1 smaws smaw o w7 3 )| @ g9y o
ST farg g srR e 1 o Sfq gaan qar feae & foag st fmr #Y o oft sy
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S. No. 40
Copy of Department of Official Language O.M. No. 12015/1/77-0.L. (B) dated 5-9-77

Subject : —Conversion of Roman Script Typewriters into Devnagri Script Typewriters.

Central Government offices have purchased a number of Hindi (Devnagri) Typewriters for the use
ol Hindi in official work. But some offices have not been able to purchase Hindi (Devnagri) Typewriters
in adequate numbers due to paucity of funds or for some other reasons. To make up this deficiency, they
got the key-boards of some of their English (Roman) Typewriters converted into Hindi (Devnagri).
Particularly the Railway offices have got the key-boards of hundreds of Typewriters so converted and such
converted typewriters are functioning satisfactorily.

2. There are a number of firms in India which convert the English (Roman) Typewriter into those of
latest Hindi (Devnagri) key-board. Details some of these firms, obtained from the Ministry of Railways,
are enclosed. There may be similar other firms also in various towns.

3. Ministry of Finance etc. are requested that while they ask the offices under their control to continue
indenting for new Hindi (Devnagri) typewriters in accordance with the policy laid down by the Govern-
ment, they may also inform them about the arrangements available for converting the key-board,so that
the shortage of Hindi(Devnagri) typewriters in the offices could be removed soon and their work could
easily be done in Hindi more and more. For further details, the offices concerned may themselves write
to such firms and get the necessary information. It would be easier to convert typewriters having 46 keys.

Annexure to Office Memorandum No. 12015/1/77.0.L. (B)

Names and addresses of the companies doing the job of conversion of English(Roman) typewriters and Hindi
(Devnagri) typewriters with old key-board into the Hindi (Devnagri) typewriters with new key-board.

Name and address of the Company Estimate Remarks
cost of
conversion
by the
Company
1. Indore Typewriter Centre, 12, Kothari Separate charges will be made for other defects

Market Station Road, Ratlam (Madhya 365.00 found in the machine.
Pradesh).

2. Lahore Typewriter Company, Tilak Street, 275.00 Separate estimate will be given for major
Paharganj, New Delhi-110055. part broken.

425.00 This includes replacement of worn oeut parts
in addition to conversion.

3. Metro Typewriter Company, Kishanpol Estimate will be sent keeping in view the
Bazar, Jaipur. number of Typewriters.

4, Vikas Typewriter Gompany, 134, Smarak Separate Estimate will be submitted for
Path, Ganjipur, Jabalpur. 475.00 broken major part if any.

5. Vijay Commercial House, 163, Sindhi Gali, In case of any other part being replaced,
Hathi Bhatta, Ajmer. 375.00 separate charges will be made.

6. Hall & Company, 78, Cantts Canal Range, Rs. 250 for labour and Rs. 250/—for parts.
Kanpur-4 500.00
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1 2 3
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@A (HeR I3W) FT TS HAT § O |
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qT IEET TEWE T g |
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AT | ¥ fFdt o7 g @ A1 FgEA 0T
IAHT AT FAT ZA0 |
6. g U WY, 78 HTH FATH T, FIALL-4 500. 00 250. 00 To JIT & AT 250. 00
TG g & € |

79-M/P(D)354Raj Bhasha—8
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(2) Purshase of Hindi books in Libraries of Government Offices.

S. No. 41
Copy of Ministry of Home Affairs Q. M. No. 11020/21/73 OL- dated 19-6-74

SUBJECT :— Purchase of Hindi books in Libraries of Government offices.

The undersigned is directed to invite a reference to Ministry of Home Affairs Office Memorandum
No. 11020/20/73-OL, dated 29h July, 1972 on the above subject in which it was suggested that the
Ministry of Finance etc. may issue instructions to their Library and Attached and Subordinate offices that
they should spend part of the grant for the purchase of Hindi bocks and that if for the purpose it
became necessary to increase the amount of grant, necessary stcps might be taken in the matter.
With a view to assessing the extent to which the above suggestion of the Ministry of Home Affairs
has been implemented by the Ministries/Departments, the position wes ascertained from various Ministries
Departments. ¥rom the information received it is observed that some of the Ministrics/Departments are
spending a substantial portion of the Library grant for the purchase of Hindi books while some others spend
only a negligible portion of the Library grant on the purchase of Hindi books. Ministry of Home Affairs
strongly feel that for the progressive use of Hindi it is necessary that adequate reference literature in Hindi
should be available with the Central Government Libraries. Ministry of Finance etc. arc, therefore, requested
that they should review the existing position and make efforts to spend at least 259, of the Library grant for
the purchase of Hindi books, and if possible this should be raised to 50% when suitable books in Hindi on
various subjects are available in the market. It is also suggested that wherever necessary they may consult the

Hindi Officer in the matter. Infact Hindi Officer may be co-opted as Member Secretary of the Selection/
purchase committees of the Libraries,

2. Ministry of Finance etc. are requested to bring the above suggestion to the notice of all concerned

A copy ofinstructions that they may issue in the matter may kindly be endorsed to the Ministry of Home
Affair for information and record.

S. No. 42
Copy of Department of Official Language O. M. No. 12015/9/75-0. L. (B) dated 20-4-76
SusJeECcT :—Arrangement for the help|reference literature in the Central Government offices.

With a view to increasing the use of Hindi in the Ministries/Departments etc. it is necessary thai good
Hindi-English and English-Hindi dictionaries. glossaries and other allied literature is provide and kept

in their Libraries and provided to the employees who wish to work in Hindi so that they could adequately
utilize them,

2. The decision regarding purchase of dictionarics may be taken by the Ministry/Deptt. themselve,
However, while selecting them, it may be kept in mind that only those dictionaries may be purchased in which
the terminology approved by the Commission for Scientific and Technical Terminology has been used. This
would ensure uniformity in the langugage used in the various Ministries and Departments and would facilitate
mutual exchange of views. Adequate number of copies of the dictionaries selected may be procured to meet
the requirements of the staff.

3. ‘Karyalaya Sahayika’ published by Kendriya Sachivalaya Hindi Parishad and ‘Consolidated
Glossary of Administrative Terms’ published by the Commission for Scientific and Technical- Terminology
are very useful. These should be kept in the libraries of all the offices of the Central Govt. and provided to
the employees doing work in Hindi. Similarly, the literature containing notes and drafts, pertaining to vari-
ous Departments published by the Parishad should also be kept.
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(2) awm Fatwal & asea § G qeaat @t e

%o o 41
g Harem & feAiw 10-6-74 F Fo Ao Ho 11020/21/73-Te Wo & sty
fawa —aRFTQ FATAT & EAHRTAAT  (geal JEHI Al @< |

T SR faw 0T A AT B A 29 AT, 1972 F FMTGH SO AT 11020/20/73-T0 o
Fr o e feemy w1 fRw gan & frad g gama o wn on 6 fay e ol oo g AR @ag
AR Tefiwen FrtaEl &1 ART O R F F AEW () 3o o T s A ew & fau
gY FAR TR & fag n@d  (A2) B WHagn T aed W gl g 58% g f S d Fran
F3 | g Hered ¥ o8 AT T AATEA AR GO X FE F wAA R, 96 A AT ST AW & faw
faferer wameat =7 fawml § feafq wrem & of 4 | ST g @ a8 qar I § 3% dared 7R e a
TEIHTT AT (AR A7) T FTH e fgrat JRarhl 1 @ig I & < T § T 0 warad A1 fawn fgm
1 GETH| 1 @R I TETHTAT HIEA (AR AT FT ag g1 F9 (e &= 57 § | g Harerd w1 o g 5
ferdY F ST ITAW & faq a8 &l § 5 Fsiiy o F qeawrer & T {3 /a9 anfaed T gear § STesy
gt arfen | gafag faa werem it & wQy § 5 7 A feafa 1 91 # AR [OFE AIEE FFH 9
25 sfama fee geasi &1 @0 & fag @ #3 AR ar & fafee faea ax Gl & Sogea s Suerey g IR &l
% a1 a8 TR 98T F 50 ST H N A1Ey | a7 o e g FF qekq o057 2 fGE-ed aled F R |
fert ofawrd A g & o 1 qeqa # fer wfustd F gEEeEl @ 99w /F afaiadl § aee-atad & w9 § 98-
aifsa farar s

2. for warers wnfa & weQ & 5 9 ag game ol defudl & oA 7 g | g9 A § S Ry g waga
F ah 9f 77 FHATAE FT FIAT AT A TS F farg Aft g )

Fo Ho 42
T fawe & fgAt® 20-4—76 F ®To o Ho 12015/9/75-To wio (@) #1 Afafefy
faua —F TR & FETAET § GETF G397 ATfee R Aea-hI0| 1 e |

Harera A fawrn iz & FTE § R &1 5 agm F g ag aga e § R s g | -
IS HT FS Y & 70 weeny, weRTafat WK gafua wrfge 9 W@ A AR G 7§ v aw F 5o
FAATTCAL FT ITASH FIE TG AT(H § ITHT qH AT ITART HL & |

2. 3faa Er T 5 weawrE & @ay 3 IR ¥ ol Aarew s fawm @E @0 g, ST JE w9 aua
g AT e § 7@ A1fey. £ 7 & werd @d% o A deias 2R awdERT qearael s gy aante
WEETAAT T SEAHT (60T TAT & | QHT HEA § T HaAraai AL A § 9937 g arel wIaT § UHedar 91 Gy
X e faare fafama & agfaaa el 1 S Y weadiw 99 ST, I STt SrEaEdaET /e S ATt
FAACCT FT T8 ITAY FXF | 1% AGAGT TG |

3. =i afaeraw fawst afvag qro s “wrlas agrfast” A aNIF 7 aFAHT weaTad JERT T
yifor “aH fRa SerEe weaTael 9gd & SUAET R | T I FIER & AWl Fiedl & QEataal § @ )
T7feq AR G § FT7 T a9 FAATAL F1 IT= FAAT ATGY | THY FHTE, 7RO 5170 9F7i%ra frami § gatua
feeqfirert qot sTedl § dafaa arfeea w1 97 <@t AT ATy |
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4, Ithas already been decided that at least 25 per cent of the grant for libraries should be utilised for pur=
chasing Hindi books and if possible, this amount may be raised upto 50 per cent. In the selection committees
there should be at least one officer possessing good knowledge in Hindi. The requirements of reference
literature may be assessed twice a year and arrangements made to get their supply.

5. The Ministry of Finance etc. are requested to keep the above-cited suggestions in view and to take
suitable action so that Hindi could increasingly be used in their offices. The action taken in this regard may
also kindly be intimated to this Department. While selecting the dictionaries, this Department may be
consulted, if considered necessary.

(3) Hindi Officers and Translation staff :
S. No. 43

Copy of Ministry of Home Affairs O.M. No. 6/59/64-OL, dated 19th December, 1964.

SUBJECT :—Implementation of the programme for the progressive use of Hindi for Union official purposes—
Appointment of Hindi Officer(s) in each Ministry/Department and attached and subordinate

offices for—

The undersigned is directed to say that the Hindi Salahkar Samiti set up under Home Ministry’s reso-
lution No. 6/7/64-OL, dated 24th June, 1964, at its meeting held on 6th October, 1964, recommended that
Hindi Officer(s) should be appointed in each Ministry and in the Attached and Subordinate Offices under
it for satisfactory implementation of the Hindi Programme. From the information collected,it appears that
various Ministries have not as yet appointed Hindi Officer(s) for implementing the Hindi Programme appro-
ved by the Cabinet in March 1961, copy of which was forwarded to all Ministries vide this Ministry’s O.M.
No. 16/7/61-OL, dated 27th March, 1961. As Hindi becomes the official language under the Constitution
from 26th January, 1965, though use of English in addition to Hindi has been permitted under the Official
Languages Act, 1963, endeavours have to be made that all the preparatory measures necessary for the use
of Hindi as the principal official language of the Union are completed before long. In some of the Ministries,
not enough progress has been made in this regard and much still remains to be done. It is, there are, nece-
ssary that renewed efforts should be made in right earnest from now on to complete the work.

5 This matter was also considered at the third meeting of the Hindi'Programme Implementation
Committee on 16th November, 1964 and there was a general agreement with the suggestion that there
should be a Hindi Officer at technical level in each Ministry and their attached and subordinate offices.

3. Tt is considered, therefore, desirable to have one or more posts of Hindi Officers having regard to
the size and organisational set-up of the Ministries to look after the implementation of the orders relating

to Hindi issued from time to time by this Ministry.

4. The Ministry of Finance etc. are, therefore, requested to review the position and take urgent steps
for the creation of post(s) of Hindi Officet(s) if no such post(s) already exist. The action taken in the matter
may kindly be communicated to this Ministry before 20th January, 1965. Attention is also invited in this
connection to this Ministry’s O.M. No. 6/59/64-OL, dated the 11th December, 1964.

(4) Hindi Cadre
S. No. 44

Copy of Department of Official Language O. M. No. 13019/2/77 O.L. (C) dated 7-2-77.

SupieaT :—Constitution of Common Cadre for posts connected with Hindi work in Ministries|Depart-
ments.

"are aware, Subordinate Service Commission has been constituted for

As Ministry of Finance etc. ] t :
sts in subordinate offices/services under the Central Govern.

making recruitment against non-gazetted po.
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ment. It has been decided that the said Commission will also undertake recruitment of Hindi Translators
in various Departments/Offices. The Commission is taking appropriate action in that direction and
it is hopd that they will be able to hold an examination for recruitment of Hindi Translators shortly.
In these circumstances, it is desirable that Ministries/Departments and  their  Subordinate Offices do
not fill up the vacant posts of Hindi Translators on regular basis, and apprise the Commission of their
Tequirements in the matter so that the latter could prepare their scheme accordingly. No post of Hindi
Translators may be filled up on ad-hoc basis for more than six months

2. It is requested that Ministries/Departments may intimate to this Department the particulars of all
Hindi posts created by them since 26th June 1975 (inclusive of posts in their Subordinate Offices) giving

their designations, numbers, scale of pay and how they have been filled up or are to be filled up in
future.

S. No. 45
Copy of Department of Official Language O.M. No. 13019/21/76.0.L (C) dated 26-5-78

In order to bring about uniformity in recruitment rules, qualifications service, conditions etc. for
the posts related to Hindi in various Ministrics/Departments, a cadre as Central Sectt. Official Lan-
guage Service is being formed. It is hoped that it would be formulated very soon. After the formation
of this Cadre all the appointments for the posts relating to Hindi in Ministries/Departments and thejr
attached offices will be made in accordance with the rules formulated for this cadre. But it might
take some time. For maintaining the uniformity in selection of the officers for these posts created during
this period, it would be necessary that recruitment should be made according to thé recruitment rules
prescribed for this cadre. All the Ministries/Departments are, therefore requested to compulsorily seek

the advice of Department of Official Language in connection with the creation of posts related to Hindi,
formulation of recruitment rules and sclection of officers.

Although at present the posts related to Hindi in subordinate offices have not been included in this
cadre, yet these posts too may be included in future, Otherwise also, the employees of the subordinate

kept at par with that of the posts of this Cadre. Ministries/Departments are therefore requested to issue
instructions to their attached and subordinate offices/organisations so that they may compulsorily seek
advice of the Official Language Department in connection with the creation of posts related to Hindj
formulation of recruitment rules and selection of officers.

(5) Amendments in the recraitment rules for the posts of the Hindi employees.
S. No. 46
Copy of Ministry of Home Affairs O.M. No. 11034/11/74—O.L. dated 21-6-74.

SuBjJECT :—Amendment of recruitment rules Jor the posts of Hindi Translators Jor providing knowledge of one
of the regional languages.

The undersigned is directed to say that the question whether knowledge of one or more of the
regional languages in addition to that of Hindi and English should be prescribed as one of the qualifications
for recruitment to the posts of Hindi Translators has been under consideration of the Government of
India for some time past. Knowledge of a regional language is not considered absolutely essential for
doing translation from Hindi to English. or vice versa. Proficiency in a regional language cannot, therefore,
be prescribed as an essential qualification but it may be prescribed as a desirable qualification for
recruitment to the posts of Hindi Translator. Ministry of Finance etc. are, therefore requested to consider
amendment of the recruitment rules for the posts of Hindi translators ete. to provide the knowledge of
one of the regional languages would be a desirable qualification for recruitment to these posts,
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e T &, 9 fret & wmAT W@ Ao | qEted, wd warel # e @ arfad fr fgrdl dadY ot
# gua, WA el @ fwi s afetal & s F g & 3 <roramar faw § sifqadaat e #3|

Ty, fregrr, Ry FEtadl & Gl et oal #1 g & afrafaq a8 fear s wr g, f s
grar & fr wfrer §4 qg oY qa0 & s o7 9 | G99 Y, T8 492 ¥ 2 9T, Heft 9t § 9 TW A9 @ F
fordt, el FEtaEl & aerq e g, said, afe e st & el 1 AvEaE f
F guwe 99 % @WM @ @ o a aga} gnm | gEfad, waveEl wiC fawm &y & & 3 A
dag T s SR ja el A g wERS e § fred Gy dedt odf F gor, st # frao
A afuEifat # To g9y @t aret & § o e 8 srfemiae e 61 |

—————

(5) fedt mdmfeal @ ol & wat Aol @ F A
Fo Ho 46

g WAt & fAt® 21-6-74 F Fo Fo Ho 11034/11/74-T00 Vo #1 sfafafa
faw —fofy T e T T S T AT AT 7 3 (o Fard) AT & Ga1 B W -(oA 1 HAE |

R 7 FEA w1 Rw g & BF fred wm WA 8 W e 56 A = e E @ g e =
mAeFt F @ i F ol fraifa Frme & o g ag ot mfear Fy s =g fr g fewd AR
ol & wATET OF A1 wuE S s w1 oft @ e el & st ar Fie & 53 & e F B
S7 war F7 A agy wwQ Ag gwmr wmar | gE@ fGE AEE # a5t #r Wt @ -fac
ot el St WOt § 2T O el araar & €9 § it qg £ @ awdr &fa Og aTed g AT €
% frerifi 1 o wadt | qafd o A ATt & mpaw & B el st ATt ® qdf wadt & fd
Faefl U S WD FT A ATGAT AT § € & @d F 95 97 = F qi-faml & g FW B AR
F faeme 7Y
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S. No. 47

Copy of Ministry of Home Affairs O.M. No. 11034/9/74-O.L. (Cell) dated 10-1-75.

SuBJECT :—Norms pertaining to quanium of work 1o be done by Hindi Typists and Comparers wn the various
Ministries| Departments| Offices.

The undersigned is directed to say that the question of fixing norms pertaining to quantum of work
to be done by Hindi Typists and comparers in the various Ministries/Departments/Offices has been under
consideration of this Ministry for some time past and after studying the Hindi typewrting work being
done in the various Ministries/Departments/Offices of Govt. of India and various problems connected

therewith, it has now been decided in consultation with the Ministry of Finance (Staff Inspection Unit,
Deptt. of Expenditure) that the following norms be fixed for Hindi typists and comparers :—

(1) Standard of work-load for Hindi Typists :

(a) Taking the minimum typing speed of 25 words per minute and after making an_allowance
for factors like breaks and interruptions, fatigue, subsidiary processes etc., a Hindi typist
should give an output of 5400 (five thousand four hundred) words per day.

() In the case of letters and other communications, the number of words in the body of the
letter or communication alone should be counted. An addition of 60 words may be made
for addresses and salutations in respect of each letter or communication.

(¢) The above standard would apply to straight typing from running matter. To convert
other kinds of typing to this basic type, the followng allowances may be added :—

(i) Cutting Stencils 259, (i.e. 100 words to be treated as 125
words).

() When three of more copies have to be taken 25%,
out by inserting carbon papers

(¢¢7) Manuscript matter 25%,

(iv) Statements 1009,

Note—For newly recruited typists, a norm of 5000 words per day may be adopted for the first
year of their service. The same norm may also be adopted for typists engaged on English & Hindi
typing simultaneously.

(2) Comparison of typed matter
A set of two comparers may be allowed for every three typists.

S. No. 48
Copy of Ministry of Home Affairs O.M. No. 11034/11/74—O0.L. (C) dated 27-6-75.

SUBJECT :—Amendment in the Recruitment Rules pertaining to the post of Hindi Translators—Provision regarding
the possession of knowledge of a regional language.

- In continuation of this Ministry’s Office Memorandum No. E. 11034/11/74-O.L., dated 2Ist June,
1974, the undersigned is directed to say that all the Ministries/Departments were requested to consider
the question of amending the recruitment rules for the posts of Hindi Translators for introducing a
condition to the effect that the possession of the knowledge of a regional language be a desirable

qualification.

... Certain Ministries have asked for a clarification to the effect whether this condition would be
applicable even to the departmental employees appointed by promotion or on the basis of the depart-
mental examination. This point was considercd and it has been decided that the question of introducing
the above-cited condition rcgarding the knowledge of a regional language as a desirable qualification
would be applicable to the recruitment rules for the posts to be filled by direct recruitment. For
gther posts this condition may not be made applicable. ' )

iy LS N
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Fo Yo 47
g HA@A & fEA(% 10-1-75 % Fo Ao o 11034/9/73-To Ao TFF F\ Afafafy
fawa:  fafore deradl | frami [mries § fert arsfieet qat faama F37 arerl & S48 67 14T F 79F
7% ug wed o fraw gar & FF fafwe e /fawmil [Fratel & & #3737 et erfieet 9 faem &
aTeAt & F FT AT F WA fAaifeg w27 &1 9 frod £0 a0a § 59 9a19T F [T @ A AR a3ER
fafamr siaemt [fawrl[amatadl & 63 o @ fordt ersion & F iz a8 dafuq fatwe 1 a1 qems 79
F are, faa darem (F4=rQ fAQe ohe, o fawer) § www & s ag o o @ e R enefieed
I fae &3 arl & faa famfaten aw fratfa & amg —
(1) ferdt efieel & fad ™ & wAE -
(%) wfafame 25 ez H T F g Afa F1 AFT H I AR THEE, THH, A stwA
aifa s & a9 o 39 gu, et efuwe @t sfafew 5400 wes ey w37 =gy |
(@) wamfs & fod, o0 & oM@ gu sl *1 dE § O ar aifed | oF, gwe, wie @ fad
W IAH 607= e g sg |
(1) amETr G & BFE O oA @1 zref & fod @ STE AAE an g | we S A
ar #) g6 s ax afvatt w7 # fad feafafe s A ge o) & e -
(i) ==fa= rear 25 Sfqwa (safq 100 @i A
125 95 |AT 91 )
(i) Frdw auF @ a1 wfas shfafEt JaR #7771 ) 25 feera
(ii1) wigfafy av gefafea qmn 25 gfqad
H(iv) faE 100 Sfoa

faoqont =g ¥ f57 g Tfne F fog ST AT F FAH AT H 5000 AR GG FT AT T@T I |
o zizfral FY sEs HiR fewt arafaw ary-arg F3 gt 8 S fad o 78 71 @ ey |
(2) zw=9 %Y gg @t &1 e
g7 o rfuel & fag ) faam W 9 W@ 9 |

Fo Ho 48
g waTer & faAi® 27-6-75 F Fo o Ho 11034/11/74-To wWio (W) 7t wfafafy
fawa —Frt O eteli IOt F T AT T@W A Aaed $ 1 F o g Aarewi & a6t & vt ) # g

& AT & AT 21 57, 1974 F FA SO Ho §-11034/11/74-RTo WTo & &aw & 7st 7 Fa7 F7
faaw g & T &t Wﬁ/ﬁmﬁaaﬁaﬁmwmﬁf‘zﬁma;wawﬁaﬁﬁw%ﬂ"rwaﬂaﬁamr
FIAM FBAT AT F €T H WA 5 (00 ITIET & Wl (A § S0 6 & a7 fa=re B s )

TWAR § TS [T T I TTIH0 A § £ 77 48 a7 ST I=0 0% AR A 10 Sy faweim s
q § oA g wuEr faWR oSl F e O W A | 3§ 9 T FH9R #3F F 919 77 fireay
T st & fo6 fell efcli WINT &7 A9 SieAT AROaT & ®T § W9 &1 a9 Sad 99 93l & wat fot & A
ﬁmsﬁfﬁeﬁwaﬁmmmsnwcra‘raaﬁuqmmww:@%u

brgecmaiantatct 3
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S. No., 49
Copy of Department of Official Language G.M. No. 11/13017/8/75—0.L. (C) dated 3-2-76

SunjECT :—Provision of Hindi Staff for Hindi work at the time of opening new offices.

The undersigned is directed to say that in pursuance of the Official Languages Act, 1963, bilingual
policy has been adopted in the official work of the Government of India. According to the Act, use
of both Hindi and English is obligatory for general orders, rules, notification. administrative reports,
papers to be laid before the Parliament, documents relating to contracts, agreements, tenders etc.
According to the orders issued from time to time, both Hindi and English are required to be used in a
number of other papers also. Under the law, Government employees are free to use Hindi and the
employee doing so is not required to provide translation of his notes and drafts, in the other language.
The office itself should provide for it.

2. For the proper execution of work during this bilingual phase, Translators, Hindi Typists and
Hindi Officers etc. are needed. But it has generally been observed that whenever the necessity of opening
new offices has arisen, the Ministries have created posts for other kinds of work but the need for
creation of posts for Hindi work has not been taken into account. Consequently, there is difficulty in
doing work which is required to be done in Hindi also in accordance with the Act. This results in non-
compliance of the Act and also to criticism in the meetings of the Hindi Salahkar Samitis. This position
is not satisfactory.

3. The Ministry of Finance etc. are, therefore, requested that while setting up new offices, attention
should also be paid to the arrangements to be made for the work which would kzve to be done in Hindi
in accordance with the Official Languages Act and the Government policy and action to get the
required number of posts sanctioned for that purpose may also be taken up alongwith that for other
posts. This may also be kept in view while setting up a Committee or Commission, so that their report
or other papers could be preparcd in Hindi and English simultaneously.

(6) Provisions of compulsory training of translation for the staff engaged on tranmslation work
S. No. 50
Copy of Department of Official Language O. M. No. 11/13017/12/75—0.L. (C) dated 5-5-76

SuBjJECT : —Provision of compulsory training in translation for the staff engaged on translation.

Progressive use of Hindi has made it imperative that there should be uniformity of diction and
terminology used in Hindi. It has also been the policy of the Government of India that the Hindi used
should be simple and intelligible. With this end in view, a scheme of training in translation was star-
ted in the Central Translation Bureau. The matter was again considered at Iength in the 18th meeting
of the Hindi Salahkar Samiti of the Ministry of Home Affairs held on 26th September, 1975. It has
now been decided that the training in translation imparted by the Central Translation Bureau be made
compulsory for all the staff connected with translation work in the Ministries/Departments of the Cent-
ral Government.

The Ministry of Finance etc. are requested to bring this decision to the notice of all offices under
them and to arrange for the training of all the staff engaged on translation in _suitable batches. For
this purpose a list of the staff engaged on translation work may be sent to the Director, Central Trans-
lation Burcau, Nagaland Guest House, Sector—12, R, K. Puram, New Delhi, so as to facilitate the
preparation of even batches.

CHAPTER VII

Keeping watch on the progress achieved in the implementation of requirements regarding the wuse
of Hindi for official purposes :

(1) Quarterly progress report regarding progressive use of Hindi for official purposes
S. No. 51
Copy of Department of Official Language O.M. No. 1/14011/22/75 O.L. dated 27-1-76

SusjECT :—Submission of quarierly progress report regarding progressive use of Hindi by Central Government o ffices
and companies and corporations owned or controlled by the Central Government and localed in the
Hindi-speaking states and in Punjab, Gujarat and Maharashtra and Unijoi Territories of Chandigarh
and Andamagn and  Nicobar, ‘
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Fo o 49
Tt faswt & faqt® 3-2-76 F FTo Fio &o 11/13017/8/75-To Ao (1) #t wfaff
fawa —T3 smfaa grod aua g gddt amf £ a7 fa=d @@ #1 gra |

qH Fg Fgd w1 (LW gt § 5 et wfyfaw, 1963 F WA WINE AR £ FH-5 § fwifus AfT
TIE ALY | SEH AR AACA AR, for, sfereen, swmwter RO, 465 & ana seqq B @ s
gfear, wOT, T Haell amray wfe § fGEy AR A dWT w1 E W A 2 | aw-aw 9% a5
AR & ATAR agq § T IO A o7 G AR wHe QN @ v #1 s sedr FIT 7 T
FHATTAT F1 fEar & 7am/ g8 gz A #R #9097 F3GT & I8 [T A1 7} q916) #7 TEQ AT
5 T [IATE AT IATASATE | 50% (A7 FAT F1 T@¥ AGEqT FAL A7 |

2. @ fgartas feafq § weitwifs #0 gvres # o aameal, G enfieed ok fe afim il onfe £
AEA@HIAT T § | TTG ST TG @I T 6 4% Hared e w1 R a8 wweT &ed § o o
7y FElF o Ao aar 7 @ § AT g o sl A R AR F AR | & TEY @ Sar
afeo ag gt & f ot v wfafram & e Gt | S fear aman @, /g T8 &1 9T € iR 39 axg § wiufray
T JeaE GIAT @1 § WK (el wegm atwfdl A1 deHid ew aw A g o g6t ) w4z feafa
FATTAF TGI8 |

3. e fax wary sfe & wqaa § & F 98 T amtay @Aq qua g8 a1 F1 50 7w W fF woremT
AT TR AR A A F 9q@R N Fm = § 57 97 § 98 fod #701 sraeat Fram@d ok =9 qraey
# o o=t AT ATnAwdr wehd €, 9 A AR & i 7 W@ A Aqdy F arg-wng & Frard #omo
frelt wfefa av it 1 afeq #39 @ o a8 O e & Wt o, fred S it qun e we gy
qarHgSt § GII-AT AL G S |

(6) myamz & dafua sAarfai/miaest  fag wqae F sfoaw ot wfad aaen
Fo Ho 50

e fawr & femtw 5-5-76 & @0 Ao "o 11/13017/12/75~To wro (1) #Y wfafafy

fawm —aEm & dEfa i) /Al & fF gqae & st #F giEn s |

fet & a5a gu v %1 dwF gU =@ A A7 F€; wrawAwAr § O G F wa & wmar I weaTaelt 41 &
gfeeal @ FeTarEl, a1 &1 ATRd aCHT A NG F ALEC A AR A AT T I @y | 2y Ifee § £y
AL S AT AV FT A qF FE oAf | dored A e aemew Aty 1 26 faaws, 1975
#1g 1891 @2F # 30 I WARETE § femx Wwaﬁzagm%mw%%a?aﬁwm@mq@a
st fa anre F Harel/ faarit & agar w0 & ddfen alt sdtal # f atEd s fer g |

foret wamer anife & w<rg & B Ao sl @it wrtest @1 g8 ol @ s v § AR arard § e
SR FHANET &1 sfrerwr foerardl | o #0 § w6fuq sd=ten # @@ frws, S AEE S,
AME T g daet—12, THASATE TS faedlt B AT & s, s 9 UH-§ &9 aA § gfawr & |

ReATq~7
qRAN AT @ g Fget & waw ¥ dafan wamsan & woataas § gf wiw o et e
(1) AW woitewl & g Gdt & swidt xan & dag | ) safa fons
Fo Ho 51
TAANAT fa1T & f2AT® 27-1-76 & o Ao &o 1/14011/ 22/ 75-Tp0 Wro (%-1) * sfafafa
fawa — Ty wrdt wat qur g, ERE SR TRRTE a9 $9Re 7R seam uE At & g9 oifag
dat i feuq Hedtn G F Fefterenr Fratert, faa, weafat sonfe & it 3 st § e fommg
watq FeatE Fm |
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Attention is invited to the Ministry of Home Affairs O.M. No. 16/10/69-OL, dated 17-5-1969 and
O.M. No. 11013/1/72-OL (VI), dated 30-12-1972 wherein Ministries and Departments were requested
to call for quarterly progress reports regarding use of Hindi for official purposes from their ~attached
and subordinate offices and from offices of Heads of Departments and companies or corporations owned
or controlled by the Central Government which are located in Hindi-speaking arcas and to review them
and bring the deficiencies to the notice of the concerned offices for taking remedial action.

9. It has now been decided that quarterly progress reports should also be obtained from the Central
Government offices as well as from the companies and corporations owned or controlled by the Central
Government which are located in the states of Punjab, Gujarat and Maharashtra and the Union
Territories of Chandigarh and Andaman and Nicobar.

3. The Ministries, Departments etc. are requested to issue instructions to their offices and the compa-
nies and corporations owned or controlled by them which are located in Punjab, Gujarat and Maharashtra
and in the above mentioned Union Territories to send quarterly progress report to them within 15
days from the expiry of the quarters ending March, June, September and December and to endorse a
copy thereof to the Department of Official Language.

4, Thesubordinate offices located in the Hindi-speaking areas will also submit the quarterly progress
report. Instructions may, therefore, be issued to the subordinate offices and the companies and
corporations located in Hindi-speaking areas to submit the progress reports in the new proforma. The
Ministries, Departments and Attached Offices of the Government of 1ndia will continue to send their
progress reports in the proforma in use at present.

5. This arrangement will come into force from the quarter ending March, 1976.

S. No. 52

Copy of Department of Official Language 0.M. No. 1/14011/6/77-0.L. (A-I), dated 27-7-77

SuBJECT ;:—Submission of Quarterly Progress Reports regarding use of Hindi by Central Government offices and
Companies and Corporations owned or controlled by the Central Government located in non-Hindi speaking
States.

Instructions were issued vide Department of Official Language O.M. No. 1/14011/22/75-O.L. (A-I),
dated 27th January, 1976 that quarterly progress reports regarding the use of Hindi may also be obtained
from the Central Government Offices and Companies and Corporations owned or controlled by the
Central Govt., located in Punjab, Gujarat and Maharashtra States and the Union Territories of
Chandigarh, Andaman and Nicobar. It has now been decided that these reports should also be submitted by
the Central Government offices and Corporations & Companies owned or controlled by the Central
Government located in non-Hindi speaking States, except, Tamil Nadu. These quarterly progress re-
ports will be scrutinised by the Ministries/Departments concerned who will bring the deficiencies in
the notice of the concerned offices.

9. The Ministry of Finance, etc. are requested to issuc sclf-contained instructions to their offices and
companies and corporations owned or controlled by them situated in non-Hindi speaking areas except
Tamil Nadu, to submit these progress reports within 15 days from the expiry of the quarters ending
March, June, September and December. A copy each of the reports may be endorsed to the Department
of Official Language. The report should be submitted in the proforma sent with this Department O.M.
No. 1/14011/22/75-O.L. (A-I), dated 27th January, 1976.

3, The submission of the report will commence w.e.f. the quarter ending September, 1977.
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SR fooeT 9% AR g WA 17-5-1969 F ATATT ST o AT 16/10/ 790 WTo FAT 30-12-1979
% FEATAT F99 do §-11013/1/72-T0 wre (VI) &Y 30X eam wige F37 a1 fw g &, foed www
¥t Aaraa/favmit @ ag g1 o o1 5 3 g Wl St | foog wow @y dag IR weivew qoT frsreet
® FATeE) § tF qTR A1 aER g frifaa wvaf, fond, saet @ o gt i # s F an § e
SATfer fLaTe HTa, AT HAvAT I ot wHEl F1 R FE F o geta wwterl w1 e e |

2. w9 7g T foear ma & 6 9 fRoe dome, e, AR Al a9r S@éeR 5 s 5k frear
w ot et 7 feor g reies wrtest 7R FFatE, fem o saat & sutwe § s gws e

3. Wa-tam'{aﬁw“rn’mm’fzmﬁ&mﬁa%ﬁ:&W,Wsﬁwwmreﬂ'ﬁa#ﬂmﬁﬁéﬁ
& fead oo al wratert s wutt, fert o ool 1 Eeg ade O w3 § 7 fa i R e,
7, fraa A fegmaR #1 qure g ard fowfeat @ auv €9 & 15 fod & w9 a9 TIT JEFY TFH-OF
sfa g warerm (ToamT fawer) ) st gesifea @5

4. femy andt &t § feum mefires Fmatem ot g faamd) e 99 1 safd =8 et & sifi fos o
AT § AT AR fewt it etal & feaq wrataa /i weatt €1 f o 53 e e, Sk
WA AR qag (T2=T ) FUTAT 50 7T HH F H7 T S61 & gy ooy e AT @t |

5. Tg STIEAT AT, 1976 T G g aveft faamgr & amy gnf |

Eﬁoaﬁo 52
TS forAwt & femi® 27-7-77 & Fo Fo de 1/14011/6/77-T10 wWro (1) #Y sfatafy

fawa el axame & afgedr st woat ¥ feaq amiaat aar a9 et awei a1 frione frmat o
Feqfal & g & s § wafua fmdy wafd e sramm

ST (a9 & 27 S, 1976 F ratera ST S€aT 1/14011/22/ 750 9o (F-1) §3 3w o4y
f‘ﬁrw&s‘r%fa&ﬁ%m%ﬁfaaﬁm@m&qﬁfﬁﬁwﬁwﬁﬁﬁ%whwmaﬁeﬁﬂ;ﬁrm,
AT, HRTLE AT TAT 401 HR HeA@ 7 fram & &Y e &t ¥ fom, S @A & St qar,
W%Wﬁ?aarﬁmﬁaﬁvmﬂwmﬁﬁzﬁtﬁwﬁﬁmmlWagﬁrﬁufmrw%%qgﬁqﬁaﬁmw
A F1 SIS0 Agrdl A Tay & Reaq Hefvy a7 3 Frayferay, Frrei ﬁtmwﬁw‘f@rsﬁmmrﬁﬁw@
srrfa a2t 7 areivert deifer werrers [frwmr $39 ok gaH qTE A AT FOET AR FaRT wratadt sy o
e feard T |

2. ﬁvﬁam,m%ﬁﬁagfﬁémwmﬁw(aﬁqwrra;maas‘r@i’gaﬁt)ifﬁaazrqﬁmﬁ FrTea
Ffaa) #x ) &1 ngﬁﬁémmﬁﬁ%&ﬁwﬁrﬁﬁémﬁwﬁrﬁmﬁtﬁwﬁmaﬁ areiY
famfei & aarca 19 15&#%%ﬂare%ﬁaé‘uhwﬁ@-@mwﬁvmﬁvﬁwhm | ug
fqte zm fawmr & 27 sy, 1976 % F@ters {raq gear 1/14011/22/75-T0 Wio (F-1) ¥ wrar S5t T N
F HarE 91w

3. 7 sy faam, 1977 1 qaT g et fAmmgy & apEnt
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S. No. 52 (A)

Copy of Department of Official Language O.M. No. 20033/6/79/0.L. (B-1)) dated 20-9-80

SUBJECT :—New proforma for the Quarterly Progress Report relating to the progressive use of Hindi.

The Government of India has been getting from all the Ministries, Departments and Offices a quarterly
progress report to watch the progress made in the implementation of orders issued in regard to the Union
Governments Official Language. This report is also reviewed at the meetings of the Official Language
Implementation Committees. Time and again, a view has been expressed in these meetings that there are
practical difficulties in collecting the type of information required in the existing proforma. A new proforma
for the report was proposed and discussed at the mecting of the Central Official Language Implementation
Committee held on 18-7-1980 under the Chairmanship of the Hindi Adviser to the Government of India,
and Secretary, Department of Official Language. A copy of the proforma as approved by the Committee
is at Annexure I. All Ministries, Departments and Officers are requested to send their guarterly progress
reports in the new proforma. The new proforma for the quarterly report will be applicable from the quarter
ending December 31, 1980 and onwards. As before, this report should be sent to the Department of Official
Language within a month after the expiry of every quarter i.e. the report for the quarter ending September,
1980 should be sent by October, 31. The Department of Official Language will review the progress reports
received from the Union Ministries/ Departments, while the reports from the Subordinate Offices and
Corporations/Companies should be reviewed as before by the concerned Ministry/Department or the Head
Quarter Office and the concerned offices would be apprised of the shortcomings noticed in the reports.

2. In order to facilitate the preparation of the quarterly progress report, the Ministry of Home Affairs
had suggested in 1968 that a register should be maintained for the purpose.

In order to ensure that all informations in the new proforma is filled in correctly, the Committee deci-
ded as follows :—

(a) All letters written or signed in Hindi should be entered in a separate Diary Register indicating
against each entry whether a reply was sent in Hindi or in English or whether no reply was nece-
ssary. The proforma for the Diary Register is at Annexure-II.

(b) Letters issued by the Office/Section/Desk/Cell/Unit will be entered regularly in the Despatch
Register as per the proforma at Annexure III

(c) All the Sections etc. are inspected once a year. Some items relating to use of Hindi for official
purposes are also included in the Inspection Report. According to the Official Languages Act
and the Rules framed thereunder (1) Sending replies in Hindi to letters received in Hindi (2)
Correspondence in Hindi with the Offices located in regions ‘A’ & ‘B’ in a specified proportion
and (3) Issue of general orders etc. bilingually, are statutory requirements. How far these
orders are being complied with is also to be ascertained through the annualinspection. The Com-
mittee has recommended that certain questions, which are given at Annexure-IV may be added
in the questionnaire for the annual inspection.

3. Ministry of Finance, etc. are requested to issue necessary instructions conveying the above decisions

toall of their officers/employecs, Attached and Subordinate Offices, Undertakings/Enterprises/Corpora-

s tions/ Companies etc. of the Government of India, and endorse a copy of the same to the Department of
Official Language for information and record.
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Fo o 52 (&)

Tt fawma & femrim 20 faavars, 1980 F ®ro Ato do 20033/6/79- TWo Wro (@-1) * afafafa

faam :—fert & qaidt TR & Feaieaq Gar aafy e i A7 OFET )

FITT AT ZTT H 4T THAATT qeaeey WA AT F Fgivaas £ 9507 3@7 ¥ faq GoT gareay, framt sz
Fratert & U forardt sy foitd dard et @ 21 zw RN F wwvar v s afafy 4 3% § s 4
AT 3 1 3 FoHT A aE-awa a3 g fa=e s Pt A @i d % Serat § e T 4 ST ai s g
98 U F § sragifn afsareat # 1w a3 & faedt qenewe qur <A faa 3 afe 2t HEULATT
F TG 18-7-80 1 g€ Fwdr Twwy wrater afafs £ &5 § NE ¥ 54 Fiwmt 0z frar B wan afa
BT AHIE SIwmT R 9f m7aw- 1 9% § | %309 & O w47 dares, fram g aatan G ¥ wiw g dafaq
Feqid w73 st & 5 1 ag wmwt T 31, 1980 A1 garg £ ATen faatdt & am g1 ag foatd ags
T Fifd s Rramgl & aurey £17 & 9w 0F WA ¥ HeaT weaT WHAAT FINE A7 997 27 w1 arfgm walq 30
Ferereare 251 et g ameft forrgt ) el 31 wagaw a st AT | qarardl/faar & srer sas Fedvat £ et
TSI ferw i g1 7 St | feq sefieer swrateral s frnal faeafaat & siiea Foavet £ v ddfaq saraT
Fersarn syeram weamer grey Y gt T fod1E & avd wd wfndi € a1t 7 st st ) frar s

2. fermedh wifiy Frefid dnz w2 & argren 4 5fz @ 7z WA 1968 ¥ uF ey w@d T AT e o7 |
a&sr‘msmfﬁw?w?mﬁ@aﬁ-aﬁfrmsaﬁw@aﬁﬁriﬁtﬁfiﬁaﬁﬁwﬁﬁé:—

(F) Tl & firg s fdy & eeneafia aafl At qaw <vrdy wfoee & oot o 5R 999 7T ordt i 91
Fedt & foarm wvam, i3t & foam o o o mdfora T ar 1 e <Ry AT rwm HAATTH- 2
9T § 1

(@) &l wmrtea faqam S joms g S fre 9 a1 @) o o Sq AT F qgAE-3 T
feg w8 st & e frafha =0 & 2 @t

() &t s Wil w7 A€ F g = frderor faT s & | WERTE FTH-FT 7 F2dY ¥ 99 & 550 7
AT HE e TEA 7@ WG § 1 ST wfufaw w7 8 we g N frat & wgane (1) fad
Tl & I gl § 3T, (2) ‘67 7 ‘@’ GE F feorg wmrient % avg fraffea sqma & fedt & va-
SAARTT FLA TAT ( 3) WA W W wif FEEY s fyardt w7 § s ave FITAT FTTEAFAT & 1
A ATRAT HT T T AT &1 @7 2, 30 A1 H o) i frveror gy EIEEIRE BTSSR £
T ferfen 1 & ff frdreaot syt & semach & 575 w97 9% T oy ATAAF-4 7 f2X a3 )

B far Harem wrfy § wae 2 5 S9IFT 0T & ar? F wua gy wifarafer [Frarfot SELEEC TR
89 S e Tl QF WIka G F a3 S et Faf mf a 3P mmaw Ay &3¢
X STHT UF SRy TTorrar fosr I AR FTE & fro a7 § 1
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Quarter Ending
Name of the Ministry/Department/ Office

56

ANNEXURE 1

Progress Report regarding Progressive use of Hindi in the Central Government Offices

Part I : Background information.

1.

Knowledge of Hindi possessed by the staff excluding Group ‘D’ employees :

(@) Total number of Staff

() Number of staff having a working know-
ledge of Hindi.

(¢) Number of those doing more than 25
work in Hindi.

Those who are expected to do typing and ste-
nography work, or from whom such work is
taken :

(@) Total number

(b) Those knowing Hindi typing/Stenogra-
phy.

(¢) Number of those from whom Hindi
typing/stenography work is taken.

No. of Devnagri/Roman Typewriters
Position about Hindi staff :

(@) Number of Hindi Officers (Including
higher Officers).

(b)) Totalnumber of Translators

Gazetted

Typists

Deynagari

Part 2 : Position regarding implementation of orders on Official Language

5.

Documents issued under para 3(3) of the Offi-
cial Language Act :

(a) General Orders (Orders Instructions, cir-
culars, memoranda etc.)

(b) Resolutions, Notifications, rules
(¢) Administrative & other reports
(d) Press communiques ..

(e) Licensesand permits ..

- {f) Notices and Forms of Tenders; contracts

and agreements
(g) Paperslaid before the Houses of Parliament

[l
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AT 1
¥R AR ¥ FTEW d fFd ¥ g sAw & arafaa saf f@d

et FarTT [FTATAT FT AT Lo e e

Wi 1 g dde SET

(_

. e w feEy w. (aag Cw FAeR A
BT FY) )
REEIEE] ERECIER]
(%) FH=CI €1 G qeAT
(=) faret F1 FTAGTET A A FHATCCAT BT HLSAT :
(w) FAE ST 25 0T & AferF LRI HTH
el A sw g

9.  FASTO M@ erafiw gar Arafafa F1 519 nafad §
serat fem ST g
(F) Fa@genn:
(@) fardt evsfi fomqffin s aret ;
(v) et erafirn amrafefy e vt § & Feat @
ag F faar SaT g
FFAM QAT
3. AT [RHA STRTVFEU €1 el
4 T dee T oY feufa
(%) fedr mfawrrat (= nfgwifeai afed)
&1 He T
(@) HIFATEHT 1 A qea :

AT 2 ¢ TEARATOT e TR F waen W feafa
' T qEAT feftHdo  Faw Aast A
¥ gy =9 § CIEA]
ST
5. o sttt o ar 3(3) Fwdw wrd g
TR AT FAE
(%) arar AR (AR, gt e i)
(@) @wew, wfergd, fom
() et 3 wea A
(=) gy fasfaai
(z) aEdE qar REWE :
() Fexafea[EeT &, dfawr a1 FT:

(@) "uz & g TEJT FEAT ;
79-M/P(D)354RajBhasha—10

&
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¢. Correspondence in Hindi:

(@) Total number of letters, applications,
appeals received in Hindi (vide Rule 5)

() Number replied to in Hindi
(¢) Number replied to in English
Total Number In Hindi In English
7. Letters issued by the office :

(a) Letters issued by the office
(vide rules 3 and 4)

(b) Telegrams sent to offices in Hindi speak-
ing regions

8. Names of the Officers concerned with the work
relating to the Official Language, their desig-
nation & Telephone numbers : -

(@) Joint Secretary/Head of the Department
(b) Rajbhasha Adhikari

(¢) Deputy Secretary/Under Secretary/Hindi
Officer.

9. Position in respect of Offices under the control
of the Ministry/Department. This includes
offices of Companies/Corporations under the
Control of the Central Government :

(a) Total number of offices :

(b) How many of them have been notified
under rule 10(4) of the Official Language ?

(¢) How many have constituted Official
Language Implementation Committees ?

(d) How many Committees held their meeting
during the Quarter ?

(¢) How many Progress Reports received
from the Subordinate Offices etc. were
reviewed during the Quarter ?

Part 3 : This part of the Report is to be filled only once during the year in the Quarterly Report for the
period January—March.

10. Translation of Codes Manuals, Forms etc, : Codes, Manuals & Pro- Forms
cedural Literature
{a) Total number

(b)) Number of those which have been print-
ed or cyclostyled bilingually

(¢) How many yet remain to be translated into
Hindi ?

(d) How many already translated but not yet
printed bilingually ?

11. Measures adopted for encouraging noting and
drafting in Hindi ?

(a) How many Hindi workshops were run

(b) How many offices were inspected ?
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6. fasdY qA=T ¢
() faet & wrea qat/md difsdal £ FF G897
(frr 5) :
(=) fradl % g feelT & fag g
() fmaal & oz A7s A frgag:

7. Fmatad gy 99 Ay a g 7 HeT fardy

(%) ez 3 wq T
(faam 331X 4)

() ferdt sy A1 § forg Fratadl &1 95 ag
qre:

g TroreTar & gt whawtet & a1, qgars $7 I9-
HE AT
(%) s afea/framens :
(=) wwwarar wfardr
() sv afFa/mas wfea ey wfasrdy

o. warerm/fawm & frdaareT wraiaT T gafaq feafa
(5 et aeere & Fadaomdi fafaai [frmwia wata
nfaa §)

(%) wmieal #) e §&

(m) fradiwyaar fram 10(4) FaerT wfaafaa
T AT B

(w) forat # TrraTaT FTATETT #fafant &

() foms) & P afafet 41 45 g8

(z) faaw! @ frad et 1 wafq feaist
AR

i 3¢ (Fedte #7178 W0 a¥ § a9 0% AW AAT——WTa
F ferry RaYE & w7 w1 WIg)

0. Fre, A, wIE A FTATATE a1g, d77a, fear arfger
(F ) %’F\' geqt
(V@f) frga fgaTd =9 § BUaT[FrEaAleEs #7
fag wq £
(w) Fradi T it maare st arsr g:
(=), Facidt 7 & g &, AR frandy = §
ry. feer feeer 51T maed ¥ Targd F fag fRy g
[T -
(%) fradl fardl sEmaiq i 1% ¢
(@) frad Fratedi & faeror foar @
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12, Total Number Bilingual i
Rubber Stamps/ Name Plates : e fn English only

{a) No. of rubber stamps
(b) No. of name-plates, sign-boards

13. Information about magazines/journals brought
out :

(a) Isany magazine/journal published ?

(b) If so, is it Hindi edition brought out or is
it published bilingually.

(¢) If not, by what time is it proposed to be
published ?

(d) Are the editorial staff engaged on Eng-
lish Magazines and those on Hindi maga-
zines identical and their pay scale etc,
similar ?

14, What concrete steps were adopted for imple-
menting Annual Programme for progressive use
of Hindi ?

15. Whether ‘Check Points’ have been set up in
accordance with the Official Language Rule
12 ? How far has the position regarding com-
pliance of orders relating to the use of Official
Language improved with the help of these
‘check-points’ ?

ANNEXURE-II
1. Diary Register for letters in Hindi[signed in Hindi
Replied to
. —— - — Remarks
Sl Number Date Fromwhom Subject In Hindi In No reply
NoO. Recd. English was
necessary
1 2 3 4 5 6 7 8 9
ANNEXURE-III
2. Despatch Register for Offices/Sections|Desks|Cells| Units
Issued Remarks
Sl Letter No./File No. —~ A - v State if it is telegram,
No. In Hindi In English Bilingually resolution, general
order etc,
(Kindly put 4/ in the relevant column)
N 2 3 4 5 6
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12 R[S grden  fpurd et it
(%) @ AR
(@) ATAEE QAT FIEA 4TS :
13, qo-afawTE F SETAA F AT F AT
(%) o S afeerT ST #1 A 7
(m) afz &, dt F ga fgey ae srean fewrfa®
TTWIATE !
() afeTEl, v o STHTCNT A F1 T g 7
(=) = st A fed Fa-afaFT & QR T
HR T AT i d QFRETa g 7
14 fa=dt 1 5w qgM ¥ gy 7 arfas FEAF K1 9
FF AT F747 319 FE9 I3 A
15 <owmar fram 12 ¥ mqaR F S fag (F=F
cTEE ) &g Y € | T WETHAT § TAATT GeleT
m&sﬁ%mwﬁi@xﬁﬁwg&mgm%:

——

o AR 3
1. firdy A/t | gramaficd aaf § wvafem IEd deet
I fear man
i < faoqaft
£} Hedt arde fee faua fet  #iaslt ISR
go qr § ¥  mfad
&
o1
1 2 3 4 5 6 7 8 9
RATAT- 3
2. wtet faww [3e foeat & forg Saor et
I
sy fear wam feqofy
el e [prEer F e ¢ ~ ., - X
o fg<r A TS fgarita Tt @I, GweT @
&9 ¥ w3 e & e
fad
(e =1 & forar worm , S w1 &
= 4/ few &)
1 2 3 4 5 I ]
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Some illistrations :—
Dated 18-7-1980

11.  20014/3/79-B-2 .. 7 - — —

12. 12019/8/80-B-2 . — — o Resolution

13.  12027/60/80-B-2 .. — v — Telegram

14. 12027/20/80-B-2 . — </ — Circular

15. 20011/1/80-B-2 .. v — — —
ANNEXURE-IV

Questions proposed to be inserted in the proforma for Annual Inspection as set out in the Manual of Office
Procedyre
Partr 1
A. Staff Position :
(c) How many havea working knowledge of Hindi ?
(d) How many work in Hindi also ?

B. Description of work :

X X X X X
(a) Total number of typewriters :
(b) Number of Devnagri typewriters :

C. Help-literature

X X X X X X

5. Is Compilation of Orders relating to the use
of Hindi kept uptodate ?

6. Is the quarterly progress report relating to
the use of Hindi maintained regularly ?

Part 11

2. Maintenance of Register.

X X X X x x
(8) Diary Register for letters received in Hindi

(1) Isthis register maintained regularly ?

(2) Are letters replied to in Hindi/English
entered inthe register ?

(3) Isthe register examined by the Section Offi-
cer regularly ?
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AR 41 o Stafseat

18-7-1986
11. 20014/3/79-@-2 - v/ N
12. 12019/8/80-@-2 - = g/
13. 12027/60/80<@-2 ~ v - qr
14. 12027/20/80-@-2 - i ~ oty
15. 20011/1/80@-2 A/ - - -
e o # fig o et frdveon 3 sTTRE @ SOTS R & A decrfaa s
wIA-1

% FAaira @ feafa
() fat ®Y ferdt an Fnfaaw T Y
(7) frad foedy & ot @ 39 €
g FW FA
*® * £ ® ES
(%) @ el FT Gy ¢
() FmAmd § erewaEed 1 g

T FIEE @ (W TGET A
% Y ® R *

5. qrfEdr dowa § asafag qEw HEHa
T T@r W g !

6 fedt i et R st feite
Frafir et ddate Ao a !

a2

2 TferaT Wai
® N " . .
(8) fardt & e il & et T <freT
(1) Tty e frmd s 0@ @ St 27
) s hasdh i Rty SRRy o e
dweT F A wrar g ?
() o Feet Yo sigsitn et g e
AR ?
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9. Despatch Register for originating letters

(1) Is this register maintained regularly ? ..

(2) Is the correspondence sent in Hindi or

English or bilingually reflected in the re-
gister ?

(3) Is the register examined by the Section
Officer regularly ?

Part 11

4. Processing and submission of cases i—

(I) Pick out five sample cases prepared and
put up to the Branch Officer or higher
officers or returned by them, and state the
number (if any) in which :

X X X X

(7) Letters received in Hindi were not replied
to in Hindi.
(8) Letters to Hindi-speaking States, or offices

located in those States or persons living in
those States were not sent in Hindi.

(9) Number of files in which noting and draft-
ing were done originally in Hindi.

(2) Intensive steps to be taken to inerease the use of Hindi.

S. No. 53

Copy of Deptt. of Official Language O. M. No. 20011/8/78 (B-I) dated 31-7-78
SuBjECT :—Intensive efforts to increase the use of Hindi in certain specified cities of ‘A’ & ‘B’ areas.

In the Annual Programme for the years 1976-77 and 1978-79, regarding the use of Hindi for Official
purposes, it was proposed that Hindi should be intensively used for official work in Central Govt. offices
located in big cities such as Lucknow, Jaipur, Bhopal, Patna, Delhi, Kanpur, Simla, Bombay, Ahmedabad
and Chandigarh and facilities like Devnagri typewriters, typists, stenographers etc. should be provided
on priority basis.

2. Al Ministries/Departments of Government of India are requested to collect information from their
attached and subordinate offices located in these cities, regarding the measures taken for intensive use
of Hindi and the progress made up-to-date and review the same. It should also be ensured that Official
Language Implementation Committees have been constituted in these Offices, that thiey meet regularly,
that quarterly progress reports regarding use of Hindi are sent in time and that according to these
reports and Official Language Rules, Hindi is being used for original correspondence and for issuing
general orders etc.

3. Ministry of Finance etc. are also requested to ensure that their officers inspect the offices located in
these cities from time to time. Necessary steps should also be taken to remove all difficulties in the
implementation of orders regarding the use of Hindi.

4. All Ministries/Departments of Government of India are requested to send a report (proforma attach-
ed), on the intensive efforts made to increase the use of Hindi in these cities to the Department
Official Language. It is to be noted that the information to be furnished in this proforma, can be easily
had from the quarterly progress report. No separate record need therefore be kept for this purpose,
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9. T IR W T aTel qare F forw Suor deeey
(1) s 0 Tee frafag &7 @ w@rsang ?
(2) 7 foeexd feel &, osh § a1 fgwmt &9
& o §1F AT qarfe F1 SR 9l S
g7
(3) T e A st wyA wfawrd g frataa
T4 AT AT
AT- 2
4 ATHA R T FIATAI Iog qATHTAT
(1) wrar wear g wfuwtat &1 v &g
o & fau da @ O mfusifet § arfrg
ST O <ITe WA T TF AAAT A I G/
el #y get (afeFrgrar) & foad
L I T T .

(7) fordv & e @t & wer/fgrt & A fe we i :

(8) ferdy wrelt e, o wsAl & feww At
Ttz sl A1 aat et # 7 A T

(9) Terwq fevror 5% srey ferdt & ford ST aveiy
Gl B GET

(2) fed s g % fg |qg= AW
Fo Ho 53

TR fawm & faAi® 31-7-78 & Fo Ao "o 20011/8/78—0 o (@-1) F\ sfafefa

faw —'F qUT @ da & 7o fafnse TR A G F7 AW ag@ F G g 5w )
aGT w1 § fEl & TN & gEg § 1976-77 WX 1978-79 & ANNG FHFAI 7 ag w4 ot @ AL §
fr g @ TR S, qETS, TR, T, 9eTT, oo, FAqe, furwdn, aveE, agEeE AR W< § faa
R FTATAAT F FIOGTS | (geal F7 TG &7 & FAW o aMg. w1R agl MARwar F T I FAAI Tguargedd
arafireet, sygfeafaat sl A s i suesy FTE 9

2. 9T TCHT & ol Harert/fawrn & aog g fFd @A & ford aae §9g AR wefiey st §
foedt & ma S & ford R 03 Sl AR AEEE SR &Y AAETE AT I @A FIA | ag G
forar 7w fiF g AT STl W OTSTATIT STt aratEt a9 78 & T I gew frafrg v & @y
Frtm & il & s § defua fadr safa ol s oA | AR w5 Rl @ saar e
firereit & Tt wtuw @ AfE T TE-FEER WA HEA e | el w e  wr g

3. foy sorer wfe & ag Wit wQy & FF I afus i awe-and ax & A0 § feord wod Frtaat w1 fae
&7 @ FrOem T & AT TG Fat (gal Gl WIW § FRAFEAT § FA IS A, I8 L FA D (O AT
3 f6 ST |

4 WA TER E adl dae/faam WA § e & W fiaen & fag 6 g aes e
Fefts e ST A, TAWTST (9T &7 Ao @1 391 FL I Tg A e &7 arg § 5 gw Nwwt § Qo
arely g AT & faerdy s foite §9 fre o, <@ fod wer foms wad a st T gem
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Appendix io Department of Official Language, 0. M. No. 20011/8/78/0L, (B—1)

Position in offices of—Ministry/Department, regarding intensive efforts matle to incréade tHe use of Hindi in 6fMses of Central
Government, located in Lucknow, Jaipur, Bhopal, Patna, D:lhi, Kanpur, Simla, Bombay, Ahmedabad and Chandigarh.

Name of the office  Toial no of  No, of employ- No. of esiploy: No. of type No of type-  No of persons

(and the city) employees cos having ees doing more writers in  writers in Dova- knowing-
working know-  than 25% work Roman nagri Hindi steno-
ledge of Hindi in Hindi graphy

1 2 3 4 5 6 7

No. of persons No. of letters No. of letters Date on which Date on which  Special efforts Other

knowing Hindi igsued in Eng- issued in Hindi notifigh under t#b testings of miade to athieve details

typing. lish in previous in previous the O.L. Rule O.L. Tmplemen- the target fixed if any
quarter quarter 10(4) takioh 'CoHiti-  ih the Angtil
ttee held Programme

8 9 10 11 12 13 14

(3) Ufficial Language Tripleméiitation Committees
, S. No. 54
Copy of Mlisistsy of Honie Affdizs ©. ML, No. 12017/91/%5 dated 0. L. (B) dated 19.5-75
Susjeer :—=Holding meetings of Official Language Impiementation Gommitives reghilafiy.

Tram directed fo say, on the suBJ’ecfmentloned above, that the informagiqp asked for \}id; MiniS-
try of Home AHZIFS O:M. of eveti No. dited 15, Mardh; 1675,‘{‘5 il awaited from cefrain Mitistiies
Ministry of Finanee, etc. are requested to send the requisite information tg the Misiistry at the earliest.

. .2 Ministeiés/Depaftmefits afe Ao requested o ifitifate the dites on which the last theetings
of the Official Languages Implementation Committees were held. If meetings were held more tHan 3
months ago, or nearly three months ago, the dates of the next meetings may please be fixed and the same
intimated to this Midistry well iri ‘time. .

3: Qartetly fepotts on Hintli shodll' e reviewsd in’these _Irieeiing_s apart from other items.
Vurdiey, their implemeéhtdtion ofoftier orders 18vwed ‘81 Oftial Latiguage Shioultl ' dlso e ‘discussed; -
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[rstwmaT fasirer & waiera SO @l 20011 /#/78-T0 W0 (F-1) F et |

g, TG, e, gt fed, HA, Furgert, FErS, AEREETE W HETE s o fegm FROT TEN
%W\quﬁﬁmﬁa@m*ﬁa qIT FATH F qAT 7
ﬁﬁﬁﬁ/ﬁsﬁ&r %ﬁﬁﬁﬁ 1 feafa

mﬁm :ﬁﬁ e %ﬁ‘ﬁxﬁa’t %éwn %th s 250/ amas t‘rﬂﬁfﬁrﬁer F5ATQ *ﬁ% %ﬁmﬁ?ﬁ
(e GhRER) " Hy g Fi @3 e w g wm fga’? zf;ﬁﬁ AR  FrEroRt WA R
Cicilcd

fodt mdfin  fEF fond froey fredr 7 foft  qstarEr Py et wat g vasw o AW
QY At § s {0 q s Prr g aet A 1o 4) F A s afefa 8§ @ Y
ENPIIE -~ & (& i o sfugfaa fry  foedt T@ed 1T Heai w1
[ Ay g0 R aTeE Lkaskd
& g8 €1 oy fortt 9t
aﬁﬁ ?T@‘ﬁ

8 9 10 11 12 i3 14

(3) AR Frataas afefant
Fo Ho 54

ng-HaTe & faAi® 19-5-75 & Fo Ao o 12017/21/75-T0 Wo (@) v wfafafs

G = SWTET staterrg afirfedt Y §5% o1 fHatag g9 § 3 S |

meraf&ﬁﬂw#aug%wmﬁwgmi%ﬁwﬁ g W & T a@ﬁsﬁ 19707, 1975
AT 6T 2T HTEE WS 4 9y AN 4o Haraat § we AT e | faw waw st Amgoae fe s R
ST G S W Ao A ST 3 )

0. T A W gfwa w3 f daras)/faam w7 IR AT S wht #- foadn §5 Fy Fg
1. g | ey FF gq*eff#qa?ﬁf | #ffaw @ wh Far O ADT 2 @ & Fr e e e T arae
T R G watey B H’Wﬁ@ﬁﬂﬂ%t st St

3. =7 %t § wea wal & wiafem, fFh ar“rm@ﬁcﬁzaﬁw“rmaxwmﬁii IS AT THAHTH
# fEy Fard ngma‘gﬁmemﬁ—dm$mzmﬁm THEAT 3 FC
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Sg No. 55

Copy of Depart ment of Official Language 0. M. No. 1/1401 1/4/76-0.L. (A-1) dated;24-4-76

SUBJECT :—Inviting othe officers of the Teaching Scheme at the meetings of the O fficial Language Implementation
Commitiges of the Central Government Offices located outsidy Deihi.

In accordance with the instructions issued by the Department of Official Languages, Official

anguages Implementation Committees have been set up in the Ministries, Departments, Offices, etc. of

the Central Government. These Committees take necessary decisions in regard to Implementation of
Government policy relating to the use of the official language.

2. The officers of the Hindj Teaching Scheme are also concerned with the implementation of official
language policy of the Government and the decisions taken in the aforesaid meetings are useful for them
too. In these meetings they can offer valuable suggestions regarding training in Hindi and the
implementation of the official language policy. It has, therefore ». been decided that in the meetings of
the official Languages Implementation Committees convened outside Delhi, the senior officer of the Hindji
Teaching Scheme stationed there viz. the Deputy Director or the Assistant Director and where such
Officers are not available, even the Pradhyapak should be invited,

3. The Ministry of Finance, etc. are requested that necessary instructions in this regard may please be
issued to all concerned and a copy thereof be sent to the Department of Official Language for information
and record.

S. Ne. 56
Copy of Departme nt of Official Language O.M. No. 1 /14011/10/76-0. L. (AI) dated 8-6-76

SUBJECT :—Nomination of non-officials as members of the Official Languages Implementation Commitices.

Orders have been issued from time to time regarding the constitution and functions of the
Departmental Official Language Implementation Committees. In accordance with the existing
instructions, the concerned Joint Secretary of a Ministry/Department would be the Chairman of the
Official Languages Implementation Committee and the Deputy Secretaries or Under Secretaries or Section
Officers representing its various Divisions would be the members. The Hindi Officer or the Officer
looking after the Hindi work would be its Member-Secretary. The Heads of Departments of the Attached
and Subordinate Offices located in Delhi would also be co-opted in this Committee.

2. The Official Languages Implementation Committees in the Attached and Subordinate Offices will
also be constituted in accordance with the aforesaid principles j.e. the Head of Department of a particylar
office will be the Chairman of the Committee and the officers representing the various Divisions or
Sections would be the members.

decided that in Official Languages Implementation Committees functioning outside Delhi, the Officer
teacher of the Hindi Teaching Scheme or its centre, if any, functioning there, would also be taken in
the Committee. It would thus be clear from the instructions issued regarding the constitution of
the Official Languages Implementation Committee that only officials concerned with the work of a
particular office can be taken as members of the Committee set up there. There is no provision for
taking a non-official as a member of such a Committee.

4. The advice of non-officials would certainly be useful in matters concerning the policy and therefore
the policy is chalked out in the Hindi Salahkar Samitis in consultation with the non-officials. However,
it is only for persons on the Job to think about the implementation of the policy as formulated. The
function of the Official Languages Implementation Committee is the execution of the officia language
policy. In their meetings, discussions are held about the use of Hindiin the internal work of the
respective office and measures are contemplated to remove the lacunae noticed in  this regard, Obvj-
ously, only the officials working in the office, and not an outsider, can make any useful contribution in
this regard,

5. In view of all the aforesaid factors, it has been decided that no non-official should be taken on the
Official Languages Implementation Committees of the various Ministries, Departments and Offices.
If a non-official has been nominated as a member of an Official Languages Implementation Committeeg

that Committee may be reconstituted at the appropriate time and only officials may then be nominated
therein.

6. 'The Ministry of Finance, etc. are requested to bring the above clarifications to the notice of their
Attached and Subordinate Offices as well,
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S. No. 57

Coapy of Depar{ment of Official Language O.M. No. 1/14011/17/76-O.L. (A-1I) dated 7-2-77

SusjecT :—Implementation of the orders relating 10§ O fficial Language of the Union-Constitution of Official
Language implemeniation Commitiees.

Instructions have been issued from time to time for setting up Official Language Implemsentation
Committees in various Ministries, Departments, Attached and Subordinate Offices and Companies,
Corporations, etc. According to the Department of Official Language Office Memorandum No. 5/69/
69:0.1.., dated 25th October, 1969. the })oint Secretary entrusted with the responsibility of lookihg after
Hindi work will be the Chajvman of the Official Language Implementation Comsnittees of the Mimistrics
Departments. The Deputy Secretaries, Under Secretaries and Section officers. representing the various
divisfons will be their members and the Hindi Officer would function as the Secretary. ©Official Langu-
age Implementation Committees are also required to be set up on similar Hpes in Attached and
Subordinate Offices and in Companies, Corporations, etc.

2. 1t has been brought to the notice of the Pepartment of Official Language that certain Officiat Languages
Imiplementation Committees consist mainly of Hindi-speaking officers and adequate representations
has not been given to the non-Hindi speaking officers. In this context, it has been suggested that at least
half of the members of these committees should be non-Hindi-speaking Officers or Officers who either
do not understand Hindi or who understand it very little, so that they may explain their difficulties in the
meetings and a solution thereto can be found.

8. After considering the matter, it has been decided that the membership of the Implementation Committees
should not be confined to Hindi-speaking officers only. Although non-Hirndi-speaking Officess should
be taken in due proportion, keeping in view the sct-up of the particular office, there should be an attempt
10 ensuge that, as far as possible, half of the members of such Committees are non-Findi Speaking
Officers. The Ministry of Finance, etc. are, therefore, requested to, please issue necessary imstructions in
this regard to their concerned officers, Attached and Subordinate Offices and Companies, Corporation,
ete. ¢ontrolled by them. A copy of the instructions issued in this regard may please be endorsed to the
Pepagyinent of Official Language.

S. No. 58

Copy of Depit. of Official Language (Misistey of HL.A.) O.M. No. 1/14013/10/79—O\L. (A<L)dated 20-9-79

SusiEey :—Meetings of the Official Language Implementation €ommittees—award winners. of Mind,
competitions o be invited to panticipate therein.

In one of the meetings of the Official Language Implementation Committee of the Steel Authority of
India it was suggested that, in addition to the grant of prescribed cash awards, the:award-witibers 68 the
Hindi Deelamation, and Essay comtests organised: by the Authority may also be: co-opted as members of the
Official Language Implementation Committee. The spirit behind the proposal was that this would engen-
der eompetition amengst the employees and encourage them to make greater use of Hindi: in; their work.

2. The proposal was considered in the 8th meeting of the Central Official Language Fmplémentation
Compiritice hekg on Stby July;. 1979 under the chairmanship of the Hindi Adviser to the Government of
]ﬁdﬂa‘a@d" SQGﬁet'alR‘Ya Dei?azﬁﬁmem of Qfﬁelah Laﬁguage The CO'MITII't‘teG has Fecﬁ)m@nded) tb&t @mplo,)’(e@s_
winning awards in Competition Schemes may also.be invited,to. participate in the Official Language Imple-
mentation Committee of the Department concerned.

3. The Ministcy of Finance, etc. are requested to bring the above recommendationof the Central
Official Language Implementation. Committee to the notice of the officers comcored of tlisiv Ministry/
Drepartmaent, the Heads of their Attached and Subordinate Offices as well as, the Heads of Companies,
Corporations, etc. owned or controlled by them.

4. A-copy of orders issued in this.regard may be endersed. to this Depattment for information,
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S. No. 59
Copy of Department of Official Language O.M. No. 12017/6/78 O. L. (B-I) dated 21-7-78

SuBjECT :—Meetings of the Regional Officers convened by Ministries|Department; Inclusion of an item on
implementation of orders relating to Hindi in the agenda.

The undersigned is directed to say that in the meeting of the Central Official Language Implementation
Committee held on 8th November, 1977 under the Chairmanship of Hindi Adviser to the Government
of India and Secretary, Department of Official Language, it was reported that the Modern Bakeries,
in a meeting with its Managers, had inter-alia on their agenda an item on the implementation of Official
Language policy. Discussion thereon provided an impetus to the implementation of the official Language
policy in that office. the Central Official Language Implementation Committee, therefore, recommended
that the Ministrics/Departments of the Government. of India, while convening conferences of their Regional
Offices should include in the agenda an item relating to Official Language policy, also, so that the discus-
sion thereon may step up the use of Hindi in official business.

2. The Ministries/Departments of the Government of India are requested to take suitable action on
the above recommendation of the Gommittee. On receipt of intimation, a representative of the Department
of Official Language will be glad to participate in such mectings so asto offer on the-spot clarification
on policy matters and also suggest ways to overcome the difficulties encountered in the implementation of -
the policy.

et Pt s e

(4) Town Official Language Implementation Committees.
S. No. 60
Copy of Department of Official Language O.M. No. 1/14011/12/76-O.L. (A-I) dated 22-11-76

Susject :—Setting up of Town Official Language implementation Committees and nomination Official Language
Officer in each office.

Orders have already been issued by the Government of India to the effect that Official Language
Implementation Committees be set up in each of the Central Government office with twenty five or more .
employees working (excluding Class IV employees) and their regular meetings be held once in three
months. There is a Central Official Language Implementation Committee in Delhi presided over by the
Secretary, Department of Official Language. All the Ministries/Departments are represented in~ the
meetings of this Committee. In view of the usefulness of these meetings, it has now been decided to set
up such committees in all the towns with ten or more offices of the Central Government. Initially, these
committees would be constituted in the towns located in Hindi speaking areas and in Gujarat, Maharash-
tra and Punjab. The senior-most officer of the Central Government in the town would preside over the
meetings of the committee and the meetings would be held atleast once a year,

2. Co-ordination Committees to deal with matters relating to the welfare of the employees and to
coordinate the cases of leave etc. already exist in towns having several offices of the Central Government,
The Chairman of the Co-ordination Committees will convene and preside over the meetings of the Town
Official Language- Implementation Committees untill further orders in the matter.

3. The functions of the Town Official Language Implementation Committee would be the same as
those of the Official Language Implementation Committees of the various offices. The general problems
pertaining to training in Hindi, Hindi Shorthand and typewriting and the availability of Devnagri
typewriters etc. could form the subject matter for discussion in the meetings. Measures adopted for the
progressive use of Hindi in the various offices of the town may also be discussed for mutual benefit.

4. Hindi is required to be used for various items of official work in accordance with the Official Languages
Act, 1963, Official Languages (Use for official purposes of the Union) Rules, 1976, and the other
administrative orders issued by the Government of India from time to time. The implementation of these
orders is the responsibility of the officer of the rank of Joint Secretary in each Ministry/Department.
It has now been decided that a high ranking officer be nominated as Rajbhasha Adhikari (Official
Language Officer) in each office under the Ministries/Departments. In addition to other administrative
duties he will also be responsible for the proper implementation of the orders relating to- Official
Language in the office and to see that the meetings of the Official Language Implementation
Committee are held regularly. Rajbhasha Adhikaris will participate in the meetings of Town Official
Language Committee as the representative of their respective offices. i
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S. No. 61
Copy of Depariment of Official Language O. M. No. 1/14011/12/76 O. L. (A-I) dated 24-8-77

SUBJECT :—Representation of Kendriya Sachivalaya Hindi Parishad in the Town Official Language Implementation
Commitiees.

Instructions have been issued vide this Department Office Memorandum No. 1/14011/12/76 OL (A.I)
dated 22nd November, 1976 that Town Official Language Implementation Committees may be set up in
those towns of Hindi speaking areas and States of Gujarat, Maharashtra and Punjab, where there are 10 or
more Central Government offices are located. The Senioamost officer of the Central Government in
the town would preside over the meetings of these Committees and Rajbhasha Adhikaris (Official
Language officers) of other offices would participate as the representatives of their respective offices.

2. Instructions were issued vide this Department Office Memorandum No. 5/2/71—OL Cell, dated
15th February, 1971 and 23rd June, 1972 that in the meetings of the Official Language Implementation
Committees of the Ministries and office of the Central Government where branches of the Kendriya
Sachivalaya Hindi Parishad are functioning, the representative of the concerned branch should also be
invited. It has, now been decided that in the meetings of the Town Official Language, Implementation
Committees also, a representative from the branches of the Kendiiya Saghivalaya Hindi
Parishad, functioning in the various offices may be inivited. Information about the representatives of the
Kendriya Sachivalaya Hindi Parishad who should be coopted in the Town Official Language Im-
plementation Committees in various towns, may be obtained from the General Secretary of the Parishad.
The address of the headquarters of the Parishad is given below :—

Kendriya Sachivalaya Hindi Parishad,
XY-68, Sarojini Nagar,
New Delhi-110023.

3. The Ministry of Finance, etc. are requested to bring this decision to the notice of all their attached
and subordinate offices located outside Delhi, for necessary action. A copy of the instructions issued in
this regard may also be endorsed to this Department for information.

-

S. No. 62 L

Copy of Deptt. of Official Language (Ministry of H.A.) O. M. No. 12027/2/79-O.L. (B-I) dated 3-9-79

SUBIECT :— Widening the functions of the Town Official Language Implementation Committees.
L3

I am directed to say that instructions were issued vide the Ministry of Home Affairs (Department of
Official Language) O. M. No. 1/14011/ 12/76-0.L.(A-1), dated the 22nd November 1976 that Town Official
Language Implementation Committees may be set up in the towns having ten or more Central Government
Offices. The Town Official Language Implementation Committees discuss in their meetings the common
difficulties felt in the teaching of Hindi, training in Hindi stenography and Hindi typewriting, the availa-
bility of Devnagri typewriters etc. The information given in the meeting regarding the measures adopted
for the progressive use of Hindi in the various Offices in the town mutu@lly benefit the participants, Ini-
tially these Committees have been constructed in the towns located in Hindi speaking areas and in
Gujarat, Maharashtra and Punjab.

. Tt has been observed that while some of the Committees are active and hold their meetings more
than once a year, certain others do not hold their meetings regularly. It has been decided that meetings
. of the Town Official Language Implementation Committees should be held at least twice a year.

3. The functions of the Town Official Language Implementation Committee would mainly be as
follows:—

(1) Review of the position regarding implementation of the Official Language Act/Rules and the
orders issued by the Government of India regarding the use of Hindi in official work, and of
the Annual Programme prepared in that regard.

i

(2) Consideration of the measures for increasing the pace of Hindi in offices of the Central Govern-
ment located in the town;
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(3) fomt & gt arfgta, erguvreey, azfucel, snaferfiest sfe o swafer & g,
(4) fe=, fomst argfam qur ferdt sroyfaf & wimegor & dafaa qareamst oz fram

4. I ST&R & FF TR et wraieaaq afafy F wexedt w1 qqr afufy ¥ qaer soatadt £ goargr g5
TR 61 AT T | Faforg ag o for foam st § 6 vt & ga 3 Sy firg ag srden 7 oF oF gfy A
TSTATGT FTH 7 ild & Jeasqi £ €0 §o1 1 AT arien § T § afwfy F qaeq st a1 95 T Jm-
FRART1 g7 wmwewt 1 whvat gafua sarast F qrean § 3% Adaex worfadt & arg Grfiaa a2 £ G g
T

5. g ¥ faorg feorr st § 6 e rormar wrateaas afafadl svad § 9 ardr @ dowf Fww § wA
OF & T faam & geAtaeTd (it @9 afag ar s afag) garEas e L aw  7qQg i 9 -
wT FE e afufa 21 4o g & are § G £ frowg frar ste, ey gAar ga fm A JTT AT I (T

6. ag 91wy & T T F Read vt Flte Frated wad-way worfadt & wstarar afafiaa, 3a% odm
FAT T Forrat et FRE-awd X IR g g AR & FEieaan § g€ afa £ srawrd fratia Nwmt § dsw
& OF G YA A AT w0 T afafa F Heqst & ara 31 i 8§ frorar frar #3 ow-us afy weraar fram
1 ferar & Sy ar 3§ forer & S sl 357 ¥ qifaa g, 37 3 &Y tow o svwrat €7 oF sfygam 3

...... g B AT A Affa w A Ao o fe AN & wrataia W et

1. FATe ({7 [Ha &1 AW
2. (%) waremfasttat £ g (gt ot & st 11 )

fgsrdr FHATD

1) F& ge:

(1)

(2) fe=st 1 FEIATEE AT T@A ATAL W HEAT

(3) sivam & &9 259, 7 719 77 §, ITH! gear

(4) sa afgmia /st 71 den fag = 71 F1-
H1GF M TGl ¢

(5) =@ awg fge<t & qfnao o AT H7 GSAT, AT He
# foag faggu FT TSI G 7

(@) avzfim [mropfaft st arat w1 de

“erzfie Arerferfas
(1) Fwgear:
(2) fe=h ersfm [argfafa sTa amt o g
(3) o faret e famerfaf § #0533 €, I qer
(4) ford erfim forreferfr 1 wfiweror a9 avedt 4 efea
()

T) v FteT B g 10(4) F st wfayfEa
frarara ?
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(d) Position of Typewriters in the office :

1. Total No. of Typewriters

No. of Devnagari Typewriters

3. No. of Devnagari Typewrlters being purchased this
year e . - .. ..

3. Letters sent in the last quarter to the State Governments of ‘A’

and ‘B’ regions, Central Government Offices located in these regions

and Non-official persons of Region* A’:

10.

11.

12(a)

(b)

(c)
13,

{a) Total No. of letters issued
(b) No. of telegrams issued

Total No. of letters received in Hindi and the number
out of those replied to in (1) Hindi and (2) in English ..

Are the Official advertisements issued both in Hindi
and English in the Hindi Speaking States ?

Are all the Signboards and Name plates both in: Hindi
and English (bilingual); if not how many are in English
only and by when are they will be got plepared in
Hindi also ?

How many rubber stamps are in English only and
how many are in bilingual form or in Hindi ¢ .

Are the addresses being written in Hindi op the en-
velops of letters to be sent to Hindi Speaking areas ?

Are the subjects being written in Hindi also on the
file covers and Registers etc. ?

Are the entries being made in Hindi in the Setvice
Books of the Group C and Group D employees
(of Hindi Speaking regions) ?

How many standard drafts of routine nature largely
‘used in official work have been got prepared in Hindi;
if no such step has been taken when these will be got
prepared in Hindi ? .. .

Has the Official Language Implementation Committee
been formed in the office ?

Are the meetings of the Committee held regularly
every three months ?

When was the last meeting of Committee held ?

Is the quarterly progress report relating to the use of
Hindi bemg prepared regularly and is it reviewed in
the meetings of the Official Language Implementatlon
Committees ? . ..

Total Letters Letters
No. sent in sent in

Hindi English
1 2 3
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(%) Fmatem § argrrsed 4 feaf :
(1) F eTguRrEedd 1 EE
(2) FAEILY ETEICEE H HEA :
(3) T@ad @fF oA A TR W
et .
3. froet e ® F 7 ‘@ da £ T TR, g7
Sl 7 feag Fam aOTQ FEiAAl AR F G4l &
Fe-gET At FY 69 QU :
A HEaT ferlt Hary A A sl
fg g fRg g

1 2 3

(%) S g g a7 &er
(@) ST g I AT He

s ot ¥ g Fpad q@ mg e oA (1) Feaal F
Sue fedt Wk (2) fraal & #asi & fag g

5. ot Ferd-sTey oot # ErETy famr fawRt A wa s
av T & s § S e s 7

6. i wrtaa ¥ @) argAaist wik ammEe i -
siatft (famdt) &, af 70 @ frad Fae wasly g
5 e T feret & Y AR AT ?

7. Pt T 7 WX Fae wT  § A eay Gt

g i HE?

g, T Ferdl WTHY WA FY A AT TAT F (ABHT T
oy Ry § frg SRR Y

o. T wTEd FAT 9T W e mfz ax faog ferdr
F ot forg SRR ?

10. @ (feramdy &t §) &gy W A" FAATCAT
1 afem e & feedt ¥ fafteat AT s @ E ?

11, Tt ¥ ATl FTH AW A fRaw A W@
Feedt 3 dame FT A §, Atk W A1 w9 a G
g s ?
12, (%) @ FE@w ¥ AT F@E a1
SGEN
(@) w1 5@ affs A & g A wE i Fraf
T YGETE ?
(w) ze afafq & frod do% frg arda 71 gL 4 ?
(3. T Gt & A & e gt st e foa-
 frg =T 3 &ATT A ST Y & AR TN FE T
arfaf 1 doF1 § IEHT GHIAT R S G 7
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14. Have all the forms used in office been translated into
Hindi, if not how many are still pending and what
action is being taken to get them translated ?

15.  Are the guard file of orders relating to Hindi and the
register showing the figures of the quarterly progress
reports being maintained ? .

16. What check-points have been introduced for ensuring
the implementation of the orders relating to Hindi ?

17. What regular programmes have been prepared to
watch the progress made in the implementation of
Hindi in the different Units/Sections of the office
and to encourage the dealing hands to do their work
in Hindi ?

18. Practical suggestions, you would like to put before
the Committee for consideration for promoting the
use of Hindi in the official business.

Name, designation and telephone numbers of the Semior
Officer looking after the work relating to Hindi.

(5) Hindi Salahkar Samitis

S. No. 63
Copy of Department of Official Language O. M. No. 11/20034/3/75 O. L. (A-2) dated 18-9-75

SupjecT :—Guiding principles for constituting Hindi Advisory Committees.

Hindi Advisory Committees have been or are being constituted in various Ministries and Departmen
of the Government of India, but their constitution lacks uniformity. There is much disparity regarding
numbet of members and the selection and proportion of government and non-government members, etc.
To certain committees, even the Secretary of the Ministry concerned has not been nominated., In many
such committees, different groups and areas under the jurisdiction of the Ministry, have not been adequately
represented.

2. It was decided at the first meeting of Kendriya Hindi Samiti held under the Chairmanship of the
Prime Minister, that the Hindi Adviser should be consulted by all Ministries and Departments, regarding
schemes for the propagation and progressive use of Hindi. In this connection, instructions were also issued
to the effect that prior consultations with the Hindi Adviser were necessary before constituting the Hindi
Advisory Commitfees. Instances have, however, came to notice where the Hindi Adviser was not consulted
while nominating members to a Committee and approval was obtained directly from the Minister concerned
and the proposal sent thereafter to the Hindi Adviser. Apparently, after the approval of the Minister
concerned, the Hindi Adviser is not in a position to comment on the Minister’s order, and in the absence
of his comments, the decision of the Kendriya Hindi Samiti is nullified.

3. Certain principles have now been laid down with a view to achieve uniformity in constituting
these committees. They have been approved by the Prime Minister. A copy of these principles is being
forwarded with this officé memorandum for information and proper action in your Ministry. Please ensure
that the membership and constitution of the Hindi Advisory Committee of your Ministry is in accordance
with these principles. These principles are quite clear. However, in case of doubt, clarification may please
be obtained [rom Official Language Department.

4. Necessary information regarding members to be nominated by this Department according to
principle 2(d) will be sent to your Mmistry. '
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14. Fn Fwmatem ¥ gafug @t st w1 i wqEe 9
%7 §, afe 7gY a1 frqar arer @@ § AR 9w
FaTs & fAw 7 FTLETE HT ST G 7

15. a1 fg=d gt et w7 A wrea A far st

faE ¥ wiwel § gafaa Woeer @ TR E?

16. ferdY el saw & Sy #1 gy #3 &
forg AT 9% ATRE g AT E 7

17. Fmatadi ¥ fget & F@taaa @ TIfd 61 Hegaq
F & forg fafiwsr gfa ¥ faraanii 1 3@ #i it
Feg w1 fgedt § A w7 F g Treatlag £ F (a7
v fafaq e g aarg !

18, T FTW HIT § 3R & TAW &1 qgET a7 &
fag srmagies gam S afufa ¥ g fFEm
TGl FTgd & |
Frtaa ¥ g & w9 ¥ gifug afes gfgwrd
HT 79, TEATH J SR H 0

(5) fewdt margme afataai
Fo Ho 63

QT fawT & fEAE 18-9—75 & ®To Flo &o I1/20034/ 3/75-To Wio (%-2) it wfaferfa
fawn —fe gemga afafaat & Tea F fag AwEw g |

T GETT ¥ fafireT wared! o faawit & faedt gemga afafaat o=y gd & a1 a1 3 §, feg 9
5T F F1E THETAT At & | I GO HET, TR AT % aH qIet & amaxﬁ'{zracrrcrm&ﬁagaw
2177 afrfadi & o wATeT @ ataT qF afag 79 60 ¢ § | g% afufamt § gaedi § Feiedy § dafeaa
it o =1 w1 wiataloa wafeaq sv @ a8 &y qar g

9. Ay favdy afafy 1 uget do% § T HeY SV FY weweran § ag Fyor oo v v 5 ey et 7T
fawmt &1 fgelt & g= TR A AT THT § Gt Ao 0 fgedl AR 8 qay FAT1 A0 | 36/
fiwrfwﬁagmmﬁm‘ftﬁmmmﬁs%ﬁqm<vﬁfﬁﬁ%m%mz 7 feedt aagFR & 9@ TqEa
e &1 fRT o € Oy arre ame g § i atefa § qeel & aifaT Fva auy fGear aAaTgET § aUHY 9
FF €19 g1 dataa HAv mmwﬁa%ﬁmnmnﬁmﬁw%ﬂmnaﬁwmwn Tyse g Gafad g
mumﬁ@mﬁ%m%ﬂmmq@ﬁwﬁma@@ﬁbaqa“r%mmwﬁ%aﬁaﬂﬁmﬁmxﬁ'{m
qw § FE fedt afufy & ol &1 Seaa g & |

3. o= afifaE) ¥ 157 | gFeTaT @ # gite A B AHLH! fagia I ACE | T qrEdt faarat @t
werTa Her S A gifad A< frar @ 7 fagie e aeare FY TEHT T 30 g0 TNfaa wRarg & fag @
FATAL W%mamwmg%lmsmw%mmmﬁfgﬂmmaﬁrﬁraﬁmaa'r
To o fagiet ¥ AT 1 & | gty 4 aviast gt e e §, fRe ol afe IS HATAT HI 59 g7 § ey
THTT &Y THT &, A FUAT JEHT FATHT0r Toreror s @ 37 &

4. wTEHT fagT 2(@) F AET< 56 AW gTer At R 9 A aget F fawa § v gEe HTH
HATAT BT FAT ATTAT |
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Guidelines for the constitution of Hindi Salahakar Samitis in the various Ministries.

1. Number of Members :—Although no fixed limits can be prescribed, yet the general principle should be
that the number of members should be corelated to the range and scope of the work of the Ministry
concerned. However, this should not normally exceed 30 in number, as this would make it a more
business like body and there will be savings in terms of TA and DA also.

2. Categorywise distribution —

(a) Official Members :—The Minister of the Ministry should naturally be the Chairman of the
Samiti. The Minister(s) of State and Deputy Minister(s), Secretary/Additional Secretary
Jt. Secretary concerned and Head of the Department/Director-GeneraI/Director/General
Manager/Manager ¢tc., dealing with important work of the Ministry should be nominated as
ex-gffcio members (In case the Minister so desires, he may nominate the Minister of State/
Deputy Minister as Vice-Chairman so that he could preside over the meetings in his absence).

Secretary, Department of Official Language and Hindi Adviser to the Government of India

will be an ex,officio member of all the Samitis. Another representative of the  Department of

Official Language should also invariably be included.

(b) Nom-offcial Members :—Members nominated should have special interest in the propoagation
and development of Hindi. They should also have adequate knowledge of the relevant field
of activity of the Ministry concerned.

The following points should be kept in mind while nominating members ;——

(1) The number of Members of Parliament :—A Samiti should normally have six Members of
Parliament, out of which four may be from Lok Sabha and two from the Rajya Sabha.

(2) Other non-offcial Members :—Amongst the non-official members, besides those concerned with
the work of respective Ministries and having interest in Hindi work, one or two members may
be taken from all India Hindi Institutions such as :—

(1) Akhil Bhartiya Hindi Sanstha Sang,

(2) Nagari Pracharini Sabha, |

(3) Rashtra Bhasha Prachar Samiti, Wardha &
(4) Hindi Sahitya Sammelan, Prayag.

(3) The Chairman of the Kendriya Sachivalaya Hindi Parishad can be nominated, by name,
as a member of the Samitj, '

The number of out-station members should not be unduly high with a view to effecting economy
on TA and DA. The Department of Official Language may nominate members, not exceed-

ing three on the Samiti with a view to giving representation to interests not otherwise
represented.

3. Consultation with the Department of Official Language :—1In accordance with a decision taken by the
Kendriya Hindi Samiti, the Hindi Adviser to the Government of India, has invariably to be consulted
before the Ministries/Departments constitute their Advisory Committees. A new Department of Offical
Language has since been created, whose Secretary is also the Hindi Adviser to the Government of India.
In future, therefore, while constituting the Hindi Advisory Committee, prior consultation with the Depart-
ment of Official Language would suffice. It should be ensured that this consultation takes place before
final orders of the concerned Minister are obtained.

4. Functions of the Commuitee :—The function of the Hindi Salahakar Samitis of various Ministries/
Departments is to render advice in regard to the implementation of the policies laid down by the Kendriya
Hindi Samiti and Hindi Salahakar Samiti of the Ministry of Home Affairs (now Department of Official
Language) relating to the use of Hindi for official purposes and also in regard to the progressive use of
Hindi in their Ministries. In case the Hindi Salahakar Samitis of these Ministries suggest any fundamental
change in the Official Language policy, they should not.be implemented without first- obtaining the
concurrence of the Ministry of Home Affairs (Department of Officigl Language).
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firdt mentgae afufadl & e & fag Awiat faat

qeey gEr - 34 a1 #1 fafea seem-den  frifa@ S} Y ST AT, FANE AT AATAT F AT H F
T TR &F F1 3Gy §U ag §e ffeea A gei | g f oy wffy & 30 § ofas aaw @f g
arfee, #ifE oF @ ot faarre-Forat & Gl SR HR ), e A AF awi o o i o T gn

2. aRawr fawmae —— '

(%) Tt T —Thas & BF s ¥ welt afufy & sere g TS w40, Suwel, afes, s afa g
qort St S afa afatq ¥ 01T aEE g | T &Y g X My FEiwdl & qeAe, Agl-
fraws, FRUE, qE-NEHE, Saes AT & 9@, @ T ¥ AN w1 39 <@ &, arafT F1 9ed
e @t o | (afE g ot A1 a1 3 wren welt/aw wef Fy afufa w1 T AT AW %, arfs
St e & F S5 A MeALAT A TH) | AT FAA F A FAT WX T F fer
qerETT AT atafi F 01T g9 @ | gererar Faster & o wer sifafafy o v afafel &
e <@l AT 9Tled |

(@) drT GTET wEe 00 SAfEEl 1 &Y aey AAT FEAT Afeq g el & STAT-SA fawm
ﬁﬁﬁ@ﬁﬁ@xﬁtaﬁﬁﬁamﬁ%mﬁmmwﬁﬁu

afirfr 3 el A1 T T A fered Tt T e @ S e

(1) dﬂgm\faﬁ#@m:—mﬁmm% 6 TEET Fi—— 4 H AATA HR 2 AA TATF |

(2) o ¢ GET qae —wardl & Feda § afid W ekl § = T@d qrer Al &
st A1 Fegt sifae AT fardt demi @ o oF an @t gfafaf @ o e -
(1) et ST fgwt aeom |9
(i) AT sy T
(iii) greesrra s afuf, qut qor
(iv) ey anfeen avaw, SAT

() af Fet afrrer ey ot 1 of sffifie 2 2, Y e oA A &Y A et T |

agram@,&wﬁ%ma?%ww’fﬁmW@@mmﬁﬁmﬁwhém sy ¥ fageafuar awy
Sl S T TSTATST e Y g s & B e @ it ar &7+ ey afafy 7 aqfea sfaffee
q@ffqaqmg,a‘tagwqﬁﬁrﬁ'uﬁ$ﬁufw 3 SfaE F1 gaed ATad HT qHAT @ |

3, TrRWTET faAm & qe —¥eie ferd afifa & from & wqEre @i #araal o faamy 1A
Wqﬁﬁm’%m%mﬁﬁm AT & ey TOTET & T AT AT § | W CF T T fepm
FAAATE | o Fors 3 G, WIRE AL F ey qemewe 1 € 1wt o7 afafeE & 75T & # 7 T
foreTrer & &1 OF TS BN T | =0 AT 1 ST TA1 T =i fe aowe defid At % wfaw mim A F oy
fopart ST | :

4. aﬁﬁmm&éa:—ﬁﬁrﬂﬁmﬁﬁ?ﬁm‘faﬁfgﬁmmWWWWF@@H&%#&
ngﬁam(mmwﬁwm)ﬁ%ﬁmﬂwﬁﬁmmr&mm 3 foro faedY & wonwr % gy § fratfa
St 3 ot S A ATt ¥ s & e & s i & A § qwg 3 g | A o vt &
grag it greTe X AR TreraT AT & deg d FE Gy afcarde e & Y Ao w1 =ted B 3 oy
famﬁq&qgnﬁmﬁ?&ﬁmsﬂqtmﬁﬁu . |
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S. No. 64
Department of Official Language O. M. No. 11/20034/3/78-0. L. (A-2) dated the 8th September, 1978

SUBJECT :—Regularity in the meetings of Hindi Salahakar Samitis of the various Ministrics|Departments.

The undersigned is directed to refer to this Department’s O. M. of even number dated the 30th June,
1978 whereby all Ministries/Departments in which Hindi Salahakar Samitis have been formed, were re-
quested to ensure that the meetings of these Hindi Salahakar Samitis should be held regularly, after every
two months. It has now been decided with the approval of the Kendriya Hindi Samiti in its meeting held
on 14th July, 1978, that meetings of the Hindi Salahakar Samitis of the various Ministries/Departments
may now be held regularly once in every threc months, instead of once every two months.

In the meetings of the Kendriya Hindi Samiti, information is furnished about the activities of the
Hindi Salahakar Samitis functioning in various Ministries/Departments. Regularity in the calling of such
meetings facilitates proper review of the progress made in the use of Hindifor official purposes and also
promotes its use. However, if the meetings of some Samiti are not held regularly as stipulated, it is likely
to invite criticism in the meetings of the Kendriya Hindi Samiti. All Ministries/Departments are, there-
fore, requested to make arrangements to ensure that meetings of the Hindi Salahakar Samitis arc held
regularly once every three months.

'

(6) Review of the progress made in the use of [jindi in monthly meeting of Joint Sécretaries.

’ S. No. 65
Copy of Department of Official Language O. M. No. I/14011 /14/76—O.L. (A-I) dated 17-1-77

SuBJECT :—Review of progress regarding use of Hindi in the monthly meetings held by the Joint Secretaries with
their respective Sectron Officer to discuss the cases pending over a month.

Instructions were issued vide the Ministry of Home Affairs (now Department of Official Language)
Office Memorandum No. 11015/1/73—O.L. dated 4-6-1973 that the Heads of Divisions/Joint Secretaries
while reviewing cases pending over a month on their monthly meetings with Branch Officers/Section
Officers, should also review the progress made regarding use of Hindi in each of the Sections of their Wing/
Division. A copy of the said Office Memorandum is enclosed for ready reference.

2. The Ministry of Finance, etc. are requested to bring the above instructions to the notice of their
officers/offices concerned again and request them to review the progress made regarding use of Hindi in
their Wing/Division in their monthly meetings.

S. No. 66
Copy of the Deptt. of Official Language (Ministeryjof;H.A.) O. M. No. 12017/5/78-O. L. (B-1) dated 10-7-78

SUBIECT :—Convening meetings of those 1. A. S. Officers who had been doing work in Hindiin States and
requesting them to continue the use of Hindi in official work.

The undersigned is directed to say that in the meeting of Central Official Language Implementation
Committee convened on 8th November, 1977, under the Chairmanship of Hindi Adviser to the Gorvt.
of India and Secretary, Department of Official Language, a view was expressed that if such of the officers
belonging to I. A. S. etc. who have come on deputation from States to Central Ministries and who used
to work in Hirdi in the States, continiie fo work in Hindiin the Ministries/Departments of the Central
Govt. also, it will inspire many of their colleagues as well as their subordinate staff to do their work in
Hindi. All members of the Committee agreed with this view and it was decided that meetings of such offi-
cers should be held in various Ministries/Departments sepdrately and they may be requested to make usg
of Hindi, | |

. i
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Fo Ho 64
Tyt AT & o St Ho 11/20034/ 3/78-rowTo . (-2) faiw 8-9-78 wt sfafeiba

S - Fafiaer et [fasTrit 1 fErd aERTT afufad £ dz4 frafaa w78 AAT

g faora qX FT 7@ FAATT A 30/6/78 FT EWEEIF HrATTT TTAH 2& | g wEtar qi g ad
st gare [faamt (StEt fe) waremT wfafaat I AT TE1§) & waQy AT g ar £ 3 oA fgrdt aagHT
afafaai #1 554 frafir €7 &, gLA1 AR TS, i o) st AT F | 5 aad A Fai ey afafa #t 14
qATE, 1978 FT Fa5 & fao g fora & AgETL e T T fopart o & B faforemr starenat [Fasrort Y fgr AATEHIT
afqﬁu\fﬁa‘rs%a\m@ﬁ%meﬁw@ﬁﬁq*mﬁmﬁﬂmﬁ,ﬁm| -

S fawdy wfnfa 21 5% 8 fafre waTer [fawt £ fgedl aamgH ot & fafafiet & a1 § s
S 2 3 dod  fafed = &2 & el Faw # g £\ Tt £ ST F33 | glaaT e g 7
fieet & T AT FGTAT firerar & | arfe fref afuta 21 3575 Frativ = § Ffesa wat 3 780 10 a1 a=d ey afafa
1 §5F § 70 A1q Y AAL A W A &\ o me darat [ fran & Fade & fr 7 wadl fgedt aamEs
afhdi 1 Aok Fratha s 8, gLaid W& ATE, T 61 AT ghafeaa w31

(6) wawa afadl wv Afas 4571 @ Ty & st § gE sl A At )

Fo o 65
<ot favm & faRiE 17-1-77 % 0 Ho Ho1/14011/14/76-M0 Ao, (%-1) F sfafafa
fqm,:——@m@aﬁrmmﬁ Wmmﬁq‘{@ﬂqﬁa’fwmi Wﬂfﬁmﬁ(ﬁ%mwfaam fawar
i 7 fort 1 ST ATy AT A5 & ferd & vt ey A g€ S A R |
g Harer (srar T fraw) 459, 1973 F FETA WO @1 11015/1/73-To WTo # 98 ATRT
mﬁﬁﬁn&&ﬁﬁf&mmw&/a’gﬁaﬁa Erecaaiicl) mﬁa‘f/ﬁmﬁam‘f%mw @i § UF 99 9 AHE
T AT AT S A A [T F ST LA e F A F dag # gd ot 1 aHer
%ﬁ%%lgﬂ%mﬁwsrmﬁqqasrﬁrméaﬁ & fad A g !
o faq warem, wfe @ wag g fEd W a7 d6g SR AR FEieEt ® oA | 5 §ard 7K
3@ By w1 d A A o) § AT SHY[TANE Gl F AAW & gy § g8 st 7w 6w |

o o 66

Tyt fawm (71g Hara) & i 10-7-78 F Toslo Heat 12017/5/78-To Ao (@-1) % afafafs

fama AT T &1 A F 1 wfeTd et § fedt & 1 w5 @ & g 434 AT FTE fama
T ST F3A HT FAL FLAT

a8 7g FEn A1 (LT g & fo T ATHTLH fardl qaTEAIT WL VAR forr & wfgd # wEEAd
5 arfra 8 FavaT, 1977 BT g% Rt TrraTaT wETEaT atafa A 3558 gz frak aw foar war
B ATl ® TSEl & AIG A qaafrs daT #ifs & wEwrd a1 ag «® feedt & 7 @ 9, a7 F
Fefty G F AATEAl/fa F ot fgear § w19 T S <@g qt T|T TP AT ggdal 1 AT I
el F19 F AT FAATCAT FT ferdl & FTA FTA FT AL faply | afafa# @t @ged A 9 faEr T

qaaf se A off W g 79 fem T fr wa sfasfet A ash fafe s faa T @ we waw
T, 3R I el w1 TAC T # fag wgdy foar S

i
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2. The above recommendations of the Committee have been accepted. Ministries/Departments
are requested to convene, from time to time, meetings of those officers who have earliep served under the
State Govts. and have done noting and correspondence in Hindi and to impress upon themto do their
‘work, as far as possible, in Hindi here also. Tt would be appropriate to cor.vene these meetings under
the Chairmanship of a Secretary or an Additional Secretary of the Ministry. The responsibility for con-
vening such a meeting may be of the Joint Secretary of the Ministry/Department who has been entrusted
with the work of ensuring implementation of various orders relating to the use of Hindifor official
purposes of the Union. It is also requested that a representative of the Department of Official Language
may also be invited to such meetings so as that if need be, an on-the-spot clarifications on Official Lan-
guage policy or rules may be given.

CHAPTER VIII

Translation of manuals, forms, codes and other procedural. literature, statutory as well
as non statutory and follow-up action

(PL see S. No. 9, Rule 11)
(1) Translation arrangements Jor the material with Pubiic Sector Undertakings
S. No. .67
Copy of Ministry of Home Affairs O.M. No. E 11021/2/72-OL Cell dated 16th September, 1972,

SuBsECT —Translation arrangements for the different types of material with the Public Sector Under-
takings. .

As the Ministry of Finance etc. are aware that the following arrangements exist at present for the
translation of various types of documents :—

(1) The statutes, statutory rules, regulations and orders including the forms connected with them
would be translated by the Official Language (Legislative) Commission,

(2) The non-statutory manuals, codes and other procedural literature and the forms connected
with them are being translated by the Central Translation Bureau. If in any manuals etc,,
some portions are statutory and some non-statutory, then the Official Language (Legislative)
Commission of the Law Ministry will translate these statutory portions into Hindj. When
they have completed such translation of the statutory portions, then the non-statutory portion
will be translated by the Central Translation Bureau of the Ministry of Home Affairs. How-
ever, the three Defence Services, the Ministry of Railways and the P, & T. Deptt. will trans-
late their non-statutory material themselves.

(3) Each Mibistry/Department would make its own arrangements for the translation of :—

(@) Resolutions, General Orders, Rules, Notifications, Regulations, Press Communiques, Cir-
culars, Plan and other Schemes, Projects and Programmes etc. and all the forms connected
with these documents;

(b) Parliament Questions and the bapers meant to be placed before a House or the Houses of
Parliament;

(c) Contracts, agreements, licences, permits, notices and forms of tender etc.

2. It was clarified at the second meeting of the Central Official Language Implementation Com-
mittee held on 28th January, 1972, that the facilities for translation mutatis mutandis, which are avaj-
lable to the various Ministries and Departments will also be available to Corporations and Companies
owned or controlled by the Central Government.

3. The Ministry of Finance, etc. are, therefore, requested that they may advise all the Corporations
and-Companies under their administrative control to send their (1) such statutory documents which are
required to be laid before Parliament to the Official Language (Legislative) Commission under the Minis-
try of Law and those falling under item (2) i.e., non-statutory manuals, codes, and other procedural lite.
1ature and forms to the Central Translation Bureau under the Ministry of Home Affairs, For the trans-
lation of the material not falling under items (1) and (2) they have to make their own arrangements.

A copy of the instructions issued in this regard may also be endorsed to this Ministry (O.L. Cell).
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5. wiwta £1 swdw fawie ama A ag #amﬁ/ﬁmm‘fﬁuaﬁaéfoﬁ&m%wuﬁrxr&w‘fﬁﬁﬁ%
trwwrt‘fffammti%%ﬁ‘magrfgﬁﬁﬁﬁfmmqaaaagrtasta‘rré%,wqwzrq—{éﬁgmwﬁﬂiﬁa
F3 fr 3 Fgi ol TTTHWE ST F1 T & T AT A FN =7 dowl F1 HaTeraFd gtad a1 woe afwT w1 g
3 st ST S g | o st e o7 freAard Harrer [fAATT & 96 A qtad A1 A a1 awdl
Fordt g % aeRrll WA & fag et ¥ s @ wafaa fofer el & Frateaa 1 fresardy @i 7€ ag
wﬁﬁﬁa%f%iﬁ“ﬁw‘fﬁ Faat wwfawm%sr&rﬁrﬁaaﬁwﬁmﬁmmmmaﬁw& AT gady
irﬁrmﬁuﬁ%m%ﬁﬁmﬁmfmwﬁm@a‘ragaéfﬁmm.w‘|

HEATT— 8
dmacl, wtafAeR e wa wifalus saifafus wwifafy @i @ wATE Q90 T
FILATE
(3@ %o ®o o, fruw 11)
(1) awE Igdi ¥ AAE 5 fag FaTE FY TG
Fo o 67
g warwa # fro 16 faaeay, 1972 % Fo Hlo Ho $-11021]2/7 270 Wo TFF T\ wfafafa

foraa - TRt F fafe Sw A A F A ® F°Y |
o a1 F faer wiarer nfe &1 7 g, fafwe ST 3 FTTSTE B HAATE & forg 57 awg frretafad wde fagar
g
1) e, aifafs P, fafarst s saa, fam I T e e oy AnfAa §, T HAATS TAAATT
(Fgrt) ST FL
(2) wifafas &aat, i A we Frfaty avfeer quT A9 Hafad 1At T HAE Fef1T AAE
QTR A firedt et Tt & o e Aifafas & A @ Aw waitatas, i fafy gama
7 T (FAwdt) e g Aifatan wat F A ALAT T AT A7 T HFITF AT HT AL
Tz HaTd F FAA FAE A F]T | T @G, T Ha AR STR-ar faam
st i A A AATE T A |
(3) & OH HATH [Fram frefafad TH Y Tl F waTa & fag wad & a5y FLAT i
(%) ", @ AR, T, sifrgand, fafor, Sa famfeat, afora fafqg w91 H1 AT
fTsTT A1 T TR S o AT & wafad ai w
(@) dag et s dag & o e AT AT FEAY G e Rl ST AT F
(n) @fa=g, Y, v, afcfie, F53 & Aifed s B4 71|
0. 3T RN FTRE afufa F1 A 28 S, 1972 F1 g5 gay 457 § 7g ez Fwar aav 4 5
yfigeet FrerTerent mT ferTat o for i 1 o) W] e % ST ORI & Eartac At fraaw & garfad fra
T Fet #1461 TS T |
3. zafay faa qa@d itz & 7 7 § F6 F oo s F weft gt fral #R Feafaat 1
g g % 6 { 1) weg ¥ forefl e 3 wHa e ol ST AT At s ST ATe & farg fafy darea & adw
o (FerrelY) ST A1 A AR fow dem (2) & et W AT FEIAT FA waifafus d1ma, d@igad
sire s rafafa anfeed @aT T g WAt & Tl F AAE A FAS | S gt foraa ger (1) 7R
(2) ¥ weaia Ag A FF ATATE & (A I T & AL FLA g
=g gy § a4 fFE AR E! a1 oF w{d 3§ FAT (TSTATET TFF ) &1 WY quifRa AT ST
-
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(2) Departmental translation arrangements

S. No. 68

Copy of Department of Official Language 0. M No. IJ/ 13017/13/75—O0.L. (C) dated 21-2-76

SuBjECT :—Arrangement for the translation work lo be done on honorarium basis i those offices of the
Government of India where there is no staff for attending iy the Hindi work.

In accordance with the Official Languages Act, the use of Hindi and English both is obligatory for
certain items of work. F urther, in accordance with the orders Issued by the;GoVernment of Indit;i, Certain
items of work are required to be done in Hindi alone. In certain offices, these orders are not
implemented owing to the fact that there is no arrangement for translation work there. Affier consi
the various aspects of the problem, it has been decided that :—

being
dering

(a) In the Offices where there is no post of Hindi Officer, Hindj Translator ete.,
from Lnglish to Hindi or viCe-versa, when necessary, may be got done through s
person in the conerned offices by paying an honorarjum,

the translation
ome competent

(b) Honorarium for such translation work may be paid at the rate of Rs, 5 Per thousand words,

(¢) It is necessary to give guard against the misuse of the provision for the grant of

. . again ; : h
honorarium The following points will be kept in mind while granting the honorarjum sue

(¢) Honorarium may be granted in respect of the translation of paperts related to interdepart-
mental or inter-office correpsondence.

(%) The Head of office should certify that the translation was abso]u
the number of words for which honorarjum js being claimed
ted.

terly necessary and that
were actually transla.

(#it) The person attending to this work on honorarium basis will be doing it in add; tion to his
normal official duties.

(iv) The Office concerned will prepare among its employces a panel of persons capable of
doing such work. ‘

d) Such arrangement may remain in force till such time as Hindi Officer op T ,
@ not appointed there.’ ‘ cror lranslator(s) are _

2. Such persons as already know Hindi or have acquired the working knowledge of Hindi by passin
Hindi examinations sheyld. not normally. require, translation from Hind: to English. Attempt sh 01311 d b
made to see that the letters required to be issued in Hindi are drafied originally in Hindi by the Hings
knowing staff and officers. It would be Necessary to take.the help of translation only where there is diﬂiculnl
in drafting originally in Hindi or when some. letter, circular, Memo., etc. is required to be issue(}il
both in English and Hindi.

3. This Memo, issues with the concurrence of the Ministry of Finance vide their U. O, Note No.
339/E. II (B)/76-dated 12-2-1976.

 S. No. 69.
Copy of Department of Official Language 0.M. No. 20013/2/77-OL(C) dated 15-10-79,

SUBJECT :—Execution of translation work on honorarium basis in Government. of Indig offices whereon
Hindi staff has not been provided.

dated 21st February, 1976, that in offices where no post of Hindi Officer or Hindi Franslator exists trans-
lation work from English to Hindi and vice versa, whenever necessary, may be entrusted to. com potent
employees of the office concerned on honorarium basis. The rate of honorarium for such work was fixed
at Rs. 5/- per thousand: words. R

Instructions were issued vide this Department’s. Office Memorandum No.,_H/l301»7/13/75-OL(C)

®
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(2) fawrfia gqaR ga7g
Fo Ho 68
AT TR F A 21-2-76 F Flo Ao &o 11/13017/13/75-To Ao () & sfafaf
AT T T F o At § fey el @ frd oF off #EAr w9 § 98t AAR WA AT
(o) 3T FTEE
wmrafaﬁrm%Wﬁmﬁﬁﬁgﬁ#ﬁﬁﬁsﬁaﬁﬁ@mﬁmmﬁmﬁ%|mraa'{m:s:m
ST Frt R WA AT FE w G H A g A | §5 Il § I AQE FYFTAAT S A q
T @) a7 T@T & wifE ag ARG AV AT AG g | HHEAT # fafires agerl o faaR %7 % a1g ag a7 fFa
T g o
(%) o wmataai & fger st an femdy FTATEE W FT FE 98 TEI T8, O T T, TS
& ferdy ot fgedt & TR & wAE At & fR dv @fR d Awed (maRfam) IFCFT
faar s |
(@) 38T § 5are  fr weed # €9 & qfa 1,000 WA XA T A A0 |
() 7 Zaar el g fr g AT fed ST A ARIPEH F1 e A mrafam 37 gaq fae-
fafeq s o & @l 90—
(1) ag wmRfem srtaaria/aamime e st & gt FWS & #qaTE F g fear
St
(2) wwtem % Aerer 7g SR H B HNT 4 AT e STEd o AR aTa §3aa weRl
1 sy fert s forerd et sy fromr |t o @
(3) it AP STARTEH & FUTL T A FTA FAAT qg IO ATATA (AT9T) FLFTA FW F AATAT
g |
(4) 9% fad wmater & vy safma &1 499 aw1aT S S GHY FEAA &M FQ &l |
(7) a8 Y5 a9 aF @ 99 qF st § fear Afawit T sanast F1 el agt & g |

0. 1 e A& iR a1 faml el A odtem o AT R FT FETTIF AT ST
7 for 2 97 aaTE: faedl & S HAATE A eRd A Og Ahed | Ffwa A7 F g f5 Auw feg=r
ﬁaﬁ%’sﬁn@ﬁ%ﬁﬁmﬁmﬁﬁwﬁxﬁvﬁﬁvﬂ@méf{«frﬁ@%mtﬁlw oay FH
& 7S Ffers g st AIE wm, afere, A e, R A se At qroEy & Y gEr g, e wqan
FT EERT AF F TE T |

3. =@ FET T F AT WA & ardE 12-2-76 F1 o o Ho 339/&/11(z)/76 wgafa &
S fFar T g

Fo o 69
st FIST & fER1® 15-10-79 & FlodTo Ho 20013/2/77-0 wo (7) w wfafafa
e AT TER T AT Feriadi w fedt & A F fag #9Ard gy & a8 AIAR I AT AR
1T T HT@TA |

g famn ¥ 21 %789, 1976 F FTATT O AT 11-13017/ 13/ 75700 () FT ag figa G war
o1 foF Fart avartertl ¥ feedt sy o faedy wAaTes 1 B 0% A4 & 987, TEW 137 T, sl ¥ ferdy a Terdv |
53 & mAmE 7wt & Grdt Ao safeq § wEs (sARda) ¥ wgr e A faarsme &,
F14 & {0 9fq 1000 wedl 9 5 %o wrAa% fayifea fpan wam =7
79-M_/P(D)354_R&j Bhagha—11

#»
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2. The issue has since been reconsidered by this Department and it has been decided that honorarium
@ Rs. 10/- per thousand words may now be paid instead of Rs. 5/— per thousand words for translation
from Hindi to English and vice versa. Other conditions for grant of honorarium will continue to be the
same as laid down in this Department’s O. M. of 21st February, 1976, cited above.

3. These orders will be effective from the date of issue of the Hindi version of this O.M.’s viz
dated 18-9-1979.

4. This O.M. is being issued with the concurrence of the Department of Personnel & A.R. vide
their U.O. No. 1169-Allowance/79 dated 30th July, 1979.

(3) Translation and bilingnal printing of procedural Lterature etc.

S. No. 70
Copy of Department of Official Language O. M. No. 13017/8/77—O.L. (C) dated 28-11-77

SusjecT :—Translation and bilingual printing of Codes, Manuals and Procedural literature.

It has been observed that an adequate number of manuals, codes etc. of various Ministries /Departments
Offices have already been translated, but only a few of them have been printed in Hindi or bilingually.
There will be no proper utilisation of the labour involved in translation unless these are printed. On being
delayed, some of the matter may also become obsolete.

2. The various Ministries/Departments are requested to please furnish the following information to the
Department of Official Language soon :—

1. Translations of which of the Codes, manuals and other procedural literature have been received
from Central Translation Bureau or Official Language (Legislative) Commission and  on
what dates.

2. Whether these have been vetted and finalised.

3. Which of them have been sent to the press for printing and til] when these are expected to be
printed.

4. Which of the other similar material, will be sent for printing in the next two months.

5. What are the causes of delay in the publication of the remaining matcrial.

3. It has alrcady been decided that in the Ministries/Departments ctc., the meetings of the informal
Groups snould be convened to revicw the progress of translation and to discuss about publication there to
and that in these meetings the officers from Central Translation Bureau, Official Language Legislative
Commission and the Department of Official Language should be invited., Therefore, the Ministries etc.,
where translation material of such type is in adequate quantity, are requested to convene meetings of these
groups once in every quar ter and review the progress. The action taken in thijs regard may be intimated
spon to the Department of Official Language.

CHAPTER IX
Miscellaneous orders/instructions
(1) Use of Hindi Terminology

S. No. 71

Copy of Department of Official Language O. M. No. 11/13034/23/75—OL. (Q) dated 17-3-76
Susject :—Use of Simple Hindi in Official Work.

The Central Government has, on more than one occasion, clarified its policy regarding the form of
Hindi to be used in its official work. Despite this, misunderstanding in this regard still persists and there is
a feeling among the people that the Hind} language which is used in official work is of a different type
altogether and as a consequence they hesitate to use Hindi in their official work,

SCANNED BY TOLIC (OFFICES), CHENNAI - JANUARY 2022



73
2. & fawmi 7 57 fauer ax qafa=m frar @ % 29 75 ag foar war § B fedr @ siaelt ot stad & fedt &
HRaTe & faq 570 F T AT 10 %o ¥l 1000 =8 &Y 3% & wraga faat S arada & g99 § 39 faam & 21
YT, 1976 F FTATEA HIAT & Ileatad 57a qF 94T Gav |
3. T WA S FTATT TG & I G b1 AT & AT T |
4. TE FTHTAA TG FIF qT TATATH a7 AATT HT 30 [T, 1979 F 3wrofro Fo 116977/ 79
¥y od agfag & Ay foram QT <R 8\ 3@ F1HAST @A AT F ST FR AT SOCAT

(3) sbwr adgen wifz & & wqam qar fealas gaig

%o Ho 70
TR W & faAi® 28-11-77 & ®To Ao Ho 13017/8/77-To Wio (W) FY sfafefy
faam—aret, At qan st aifger & agar aar s ey s d og
g 3@T wan § T fafee qarerl/fas i /Frates & ST d7oe, 191 ATfe FT AT &) TH 8, TG I
g N & ferdt § oo fgadt €7 F 97 § | HTAE IS AGAT (1 § AW qF TF TTAN AGI G T T
f 5v¢ owar Afearsie | 0 W & FO FIAA QAT AT T ARG
2. fafsm waraai/faami & saa g i 3 frfafaa gaar s7ar dvs o fawmr &t 973 —
(1) fr *1=N, dorat qar o= wiFT atfge #1 oqars fFa ardmg #1 S gats g a7 qoemT
faermy sTaRT & 9T AT |
(2) =ar s few &Y F3 98 wfam w1 fear S AFTE
(3) frafea & ead & fog S@ & 9o AT IHT § AR 9 T I OT I AT ATATE |
(4) =@ A AEH AT AR I NI oW F G & Qe
(5) AT AN F THROT F IO T H1FATFIO7E |
3. 7g faom aget & &1 I71 ] o garaai/fawm wife & adeiE aygl @ do% gar a2 eAd @i
# yld WX SgS IR AT F AW d T A7 A0 AL A SG5H H B A L, ATt ey
ATt A fawem F afrwmfal 1 #eifaa e s osafar M Aot § @ ogsw A g3
qraidt ST 58w g % F sl Ay dod g T agm § gen s awfa & aever a3 1 39 ey @
FT T FTETE § TSAT a9 F1 A gawa F@d |

HETA 9
fafqa mim/maEm
(1) ferd aearaett &1 TA0T
%Fo o 71

Tt AW & faAtEs 17-3-76 % Fto Ao &o 11/13034/23/75-00 Wie () # wfafafy
faum —aETd FTHET H o fer FT e
LT TXHT TCHTY FTHETS H ST FY T aray fgeal & e & are § #woer Aifa 5% amw ome a1
FAT G| THE ATAE W qFY § W G dG g Tl af AT § HIT A0 & 7 H 4g faw @ fr awwrd =y a8

g fre A1 ferdl gt & 1 T FRoT E e § ferdy o geener e # et §
79-M/P(D)354RajBhasha—14(a)
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As has already been stated several times, Hindi to be used in official work should be simple and easily
intelligible and not complex and cumbersome. It would be useful if the following points in this regard are
borne in mind :—

(1) Simple Hindi should be uscd in writing notes and letters so that it is easily understood by all.
For communicating one’s views to others it1s not enough that the writer himself should under-
stand what has been written, rather, it is more important that the reader should understand
what the writer actually wishes to convey.

(i1) Only the words which are commonly understood shquld be increasingly used in official work
and there should be no hesitation whatsoever in using popular words of other languages.

(iii) Wherever it is felt that the rcadcr may find it difficult to understand a particular technical word
or designation in Hindi, it would be helpful if its English equivalent is also written in brackets.

At time those who are well versed in_ Hindi, do not realise the difficulty of those who have
acquired a modicum of knowledge of Hindi only recently. They should fully appreciate the difficulties of
newly trained persons and should resist the temptation of displaying their scholarship.

Instead of rendering artificial translation of English names of modern gadgets various components
and other articles of the new era which are commonly understood, it may be in the interest of all concerned
if for the present the original names are written in Devnagari script. As more and more people acquire
greater profficiency in Hindi, the authorised terms, in the natural process, would of their own gain currency.

While writing Hindi, efforts should be made to write Hindi and not Sanskrit or English in Devanagari
script. In other words, the syntex of Hindi should conform to its genius and it would not be proper if it
becomes a collection of difficult compound words of Sanskrit or merely an inept translation of the original
in English. Instead ofpreparing the draft in English in the first instance and then rendering its Hindi
translation, it would be better if the draft is originally prepared in Hindi, and that tooin conformity with
the genius of Hindi. By doing this, not only the language would be.natural and have fluency but it would
be easily intelligible to all despite the use of some new or unfamiliar words.

S. No. 72

Copy of Department of Official Language 0. M. No. 1/21011/12/76—O.L. (A-I) dated 6-4-76

SunjeeT :— Treating the Judgements delivered by High Courts in Hindi or any other Indian Languages as
authoritative or authentic text.

Some doubts have been expressed in certain quarters as to whether the judgements delivercd by the
High Courts in Hindi or any other Indian languages are to be treated as authentic or not. In this
connection attention is invited to the provision of section 7 of the Official Languages Act 1963, which
provides as follows :

“As from the appointed day or any day thereafter, the Governor of a State may, with the previous
consent of the President, authorise the use of Hindi or the Official Language of the State, in
addition to the English Language, for the purposes of any judgement, decree or order passed
or made by the High Court for that State and where any judgement, decree or order is passed
or made in anysuch language (other than the English language), it shall be accompanied by
translation of the same in the English language issued under the authority of the High Court”

9. It is obvious that there is nothing in Section 7 of the Official Languages Act, 1963, which may
suggest that the original judgments delivered by the High Courts in Hindi or any other Indian languages
would not be treated as authoritative or authentic text. The requirement that such judgments be
accompanied by a translation in the English language under the authority of the High Court js an
additional statutory requirement. The same, therefore, does not take away the authentic or authoritative
character of the judgment delivered in Hindi or in the other permitted Indian Languages.

3 The above clarification may kindly be brought to the notice of all concerned.
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T fr gad qgr St %€ AT Fgr I A &, T TS 3 TET A1 S ATl fart < AT gA
Y wfy, wifew wi) aifae 72 5Hmﬁﬁfaﬁg§“fﬁwmﬁz@mmﬁr@m:—
(1) T e oy 3 3 T o feray §, a<er ey v &1 s foRAr S wifgg arfe 3T Gt HETET

¥ quT | mﬁmwﬁwq@aﬁ%ﬁqﬁ%m@mﬁﬁ% fir fergw avern @3 qwE g
fir gga F fat € Maﬁ%%%q@aﬁﬁﬁmﬁmmﬁsw@wﬁmﬁwm
T =TEaT & |

(i1) TCETEY T TR Wl T &) SATRT & e S e s e o7, fead oo gudr Wl
% srafrd WeRt T IWH FI § o<y WY fgwe ALY gt ATty |

(111) aﬁ@ﬁwgaﬁ%q@aﬁﬁwﬁﬁé%ﬁmﬁaﬁwmw (fema) F1 wwAT A
FoTE g1 T &, aﬁwwww%mmﬁaﬁﬁwsﬁ frg 3T SUERI
g |

fors et et vy & 3 -l 3 I AT RfeE AR A ary e st gre & | oA1ST aga gl
fRT | oF anii #1 3 fofar 1 Homd &1 q@ T <EAT TR AT wud ‘gifew ¥ SEE A1 A1 g
FHAT AR |

ATefE Tl mm%gﬂﬁtmwﬁaﬁaﬁsﬁ%sﬁﬁaﬁmﬁﬁai ITHT Fled ATAE FA AT
mﬁmmwwﬁ@%ﬁﬁﬁﬁﬁﬁmm%ﬁaﬁ@ml S o faedl ¥ wias e g S,
-5 U TR T 3 TR ST W A ST AL g A A |

fardy oy v g For™ Y Ffarar &% 7 & ez TR T 2w faf ¥ 6is € 1 FRA #1 AqAd Ig
%%%ﬁmwﬁwwwﬁr%a@w@@mﬁquﬁ%é’ra:ag’?@nﬁﬁagma%g@gmqa’f
FT AL &1 AT TSN A FT HeqeT FTATE A | S o W g FT ST (R F Ad F & aeg dgas
w@nﬁswﬁaww%é%&ﬁﬁmmmﬁ?aﬁsﬁﬁﬁ%ﬁr%wm| a7 H & AT 7 A
TaTAIfa R AT SaH AT 7, maﬁaﬂﬁaﬁmmaﬁmﬁmﬁ%m%mﬁaﬁm@qﬁr &
qHH H AT g

R

Fo Ho 72
Tt e & Al 6-4-76 % Fo Mo Ho 1/21011/12/76-T00 Wro (F~1) W sfafafa

o g TR T i A el T st sttt ¥ fed @ frore A s TR At
975 /AT |

@5éﬁﬁ%mﬁmﬁﬂ%%ﬁﬁﬁmﬁﬁ%ﬁ?mﬁﬁﬁmwﬁuwﬁf‘?irmi frroat
F1 ARSI AT ST AT AR | 56 A W, ST HiEfa, 1963 & €T 7 ¥ Sqawd 1 AT A faamar
strar & foed frefafen aErar § - —

“Frrrar fi & &Y AT qeqwaTq FRey ot fom & foely T FT AT AR BT qd GEALT A FHAST AT F
aﬁﬁﬁ%—aﬁmwmaﬁmwmmww%mmmamqﬁamﬁ:&nﬁmﬁ
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S. No. 73

Copy of Department of Official Language O. M. No. 11014/3/76 R&AU—O.L. dated
27-4-78

SUBJEGT :—Uniformity in the administrative and legal terminology used by Ministries and Depariments.

'The Department of Official Language often received information that the terminology evolved by the
Ministry of Education and the Ministry of Law is not being properly used by various Ministries,
Departments, Offices and Undertakings ™ of the Government of India, in their letters, advertisements
and other official work. The arbitrary use of administrative and legal terms not only gives rise to anarchy

in the field of language but also makes it difficult for the reader to understand the true cannotation of
technical terms,

According to para 3 of the Presidential Order dated 27th April, 1960 (notification No. 2/8/60—OL)
the work relating to evolution of technical and administrative terminology was entrusted to the Minjstry
of Education, and, according to para 13 of the said order, the work relating to evolution of legal terminology
was entrusted to the Ministry of Law. Both the Ministries by setting up the Commission for Scientific and
Technical Terminology and the Official Language (Legislative) Commission, respectively, have by now
almost completed this work. Both these agencies have done this work as per the Presidential Order,
and therefore, the terminology approved by them should be used in official work. Wherever a difference
is noticed in the terminology, the terminology approved by the, “Shabadawali Samanvaya Samiti’®
constituted under the Central Translation Bureau (Department of Official Language) should be used.

It has been the well considered policy of the Government that the langauge used for official work should
be simple, natural and easily intelligible but where administrative or legal terms are used in their technical
sense, it is desirable that the terms finalised by the above agencies only are used. It should also be borne in
mind that if several approved Hindi equivalents are available of an English word only that equivalent out of
them should be used which is simpler and more prevalent. However, if the technical terms sound difficult
and is not much in use, it would be better for the time being to mention its English equivalent also in
brakets.

All Ministries/Deparlments of the Government of India are requested to requisition uptodate legal
glossaries from the Ministry of Law and administrative and technical glossaries from the Ministry of Edu-
cation and to use the terms approved therein. They are also requested to issue suitable instructions to their
attached and subordinate offices as well as undertakings and corporations controlled by them for similar
action. For the sake of convenience, name of those offices are being given below wherefrom books on
administrative or legal terminology and glossaries can be obtained :—

1. Central Hindi Directorate and the Commission for Scientific and Technical
(Ministry of Education), West Block-7, Rama Krishna Puram, New Delhi.

2. Official Language Wing, Legislature Department, (Ministry of Law) Bhagwan Das Road, New
Delhi.

3. Central Translation Bureau (Department of Official Language) Nagaland Guest House, Moti
Bagh, New Delhi.

Terminology,

(2) Use of Hindi in Departmental/Subordinate service examinations.

S. No. 74
Copy of Ministry of Home Affairs Q. M. No. 11013/9/74—O. L dated 25-6-74.

SUBJECT :—Setling up of the question papers in the departmental examinations both in Hindi and English.

The undersigned is directed to say that in accordance with the instructions contained in this Minjstry
Office Memorandum No.16/2/60-OL, dated 24th November, 1970, the Ministry of Finance, etc. have
authorised the optional use of Hindi as alternative medium for answering various question papers set
in the departmental examinations held by them and their Attached and Subordinate offices located in
Hindi-speaking areas, A suggestion has now been made that the question papers set in these examinations
should also be set in Hindj, in addition to English. The same has been carefuily considered in this Minjstry.
It is felt that the setting of the question papers in the departmental - examinations both in Hindi and
English will be desirable as it will facilitate comprehension of the questions by the candidates who opt
for Hindi medium. The Posts and Telegraphs Department have already decided to have the question
papers in their departmental examinations both in Hindi and English. It is requested that the Ministry

of Finance etc. may also consider the desirability of issuing instructions for setting, both in Hindi
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and English, the question papers in the departmental examinaticns held by them and their attached and
subordma‘fe offices located in Hindi speaking areas, in which optional use of Hindi has been permitted.
A copy of the instructions issued in this regard may be endorsed to this Ministr y also.

S. No. 75

Copy of Department of Official Language Q. M. No. 1/14012/34/75—0.L.(C) dated 6-1-76

SusjECT : —Optional use of Hindi as alternative medium of examination for recruitment to subordinate services
and non-technical posts,

Hindi in Devanagari script is the Official Language of the Union. However, English continues to be
the sole medium of examinations conducted for recruitment to various services and posts in the subordinate
offices of the Central Government. The question of allowing optional use of Hindi as alternate medium
of examinations for recruitment to subordinate services and posts of the Government of India has been
under consideration for quite sometime. After giving careful thought to the various aspects of the matter
and in consultation with the various Ministries/Departments, it has been decided that the optional
use of Hindi as alternative medium in examinations conducted on regional or local basis for direct
recruitient to services and posts in the subordinate offices of the Government of India may be allowed
in the manner indicated below:—

(a) In respect of examinations conducted for recruitment to non-technical subordinate posts under
the Central Government, candidates may be allowed the option to answer all papers either
in Hindi or in English except the paper on General English;

(b) In respect of examinations for technical posts also candidates may be allowed to answer papers
either in Hindi or in English. However, if some paper is on a highly technical subject and
the concerned Ministry/Department do not consider it feasible to aliow the optional use of
Hindi for answering the said paper, the final decision in this respect should be taken in
consultation with the Department of Official Language;

(c) There should be a' compulsory paper on English in all these examinations.

(d) To begin with, the above decision may be made applicable to exzminations for recruitment
in Central Government offices located in Hindi speaking States.

(e) Arrangements may be made for printing of question papers in these areas both in Hindi and
English.

(f) Where an interview or oral test is held for such post the candidates may ke allowed the option
to answer in Hindi.

2. The Ministry of Finance etc. are requested to allow the option of Hindi medium in the
examinations for direct recruitment conducted by their attached and subordinate offices located in Hindi
speaking areas. A copy of the instructions issued in this regzrd may also be endorsed to the Department of
Official Language.

(3) Inclusion of information regarding progressive use of Hindi in the Annual Reports of the various
Ministries/Departments.

S. No. 76
Copy of Ministry of Home Affairs O.M. No. 11015/76/72-OL, dated 25th August, 1973

SuBJECT :— Inclusion of information regarding progressive use of Hindi in the Annual Report.

‘Hindi is the Official Language of the Union. According to the Official Language Act, the use of Hindi
is obligatory forcertain purposes and for certain other purposes it may beused alongwith English. The
Ministry of Home Affairs have been issuing instructions from time to time regarding the progressive use
of Hindi for the transaction of the official business so that thelegal requirements in this respect are com-
plied with and Hindi attains the position assigned to it by law. Inorder toreview the progress made in this
regard 2 quarterly progress report has been prescribed whlch every Ministry/Department is required to
ish to the Ministry of Home Affairs. The reports regarding the progress made in respect of the atta-

furnis . . ! eRL
ched and subordinate offices are received and scrutinised by the concerned Ministries.
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It is considered desircable that the progress made in the use of Hindi in official work during the yeat
is given in the Annual Reports of the Ministrics/Departments sc that the information in this respect may
also be available alongwith the progress made in regard to other matters. It has, therefore, been decided
that every Ministry/Department should include in its Annual Report separate chapter or a few paragraphs
in the, ‘Minscellaneous” chapter giving details of the progressive use of Hindi in the Ministry/Department
as well as its attached and subordinate offices. This account may include a brief description of the infor-
matijon given in quarterly progress reports and may also briefly mention other steps, if any, taken for the
propagation and development of Hindi or the periodicals and journals ete. published in Hindi.

The Ministiy of Finance, etc. are requested to implement the above decision immediately and to
inform the Ministry of Home Affairs about the action taken in this regard.

S. No. 77
Copy of Ministry of Home Affairs O.M. No. 1401 1/9/76—0. L. (A—1) dated 7-2-77.

Susject —Inclusion of information regarding progressive use of Hindi in the Annual Reporis.

Instructions were issued vide Ministry of Home Affairs (now Department of Official Language) Office
Memorandum No. 11015/76/72—O.L. dated the 25th August, 1973 that every Ministry/Department
should include, in its Annual Reports, a separate chapter or a few paragraphs, in the “Miscellaneous” chapter
giving details regarding the progressive use of Hindi in that Ministry/Department as well as in its attached
and subordinate Offices. This account should include a resume of the information given in the quarterly
reports and a brief description of other steps, if any, taken for the propagation and development of Hindji
such as the publication of Hindi periodicals and journals etc.

2. It is observed from the perusal of Annual Aeports of various Ministries/Departments that detaj]
regarding use of Hindi are not given properly in the Annual Reports. Consequently the desired information
on various items is not available. It has, thcrefore, been decided that, in future, every Ministry/Depart-
ment should include in its Annual Report, a separate chapter, on the progressive use of Hindi, giving detail
of the progress made in the Ministry/Department and also its attached and subordinate offices, and mention
the following :—

(1) Action taken for and progress made in the implementation of the items of the Annual Programme
for accelerating the progressive use of Hindi in the official work.

(2) Arrangements for circulating the orders relating to Official Language to the corporations/
companies and lower formations and their implementation,

(3) Arrangements for providing Hindi Stengraphers, Typists, Devanagri ‘Typewriters, machines for
writing addresses, and for translation.

(4) Committees relating to the Official Language and their meetings.

(5) Progress in regard to workshops meant for teaching Hindi and for training in noting and draft-
ing.

(6) Position rearding availability of all the forms (including the cyclostyled ones) bei i
Ministry/Department, in both the languages. & Y Y ¢s) being used in the

(7) Special type of work and programmes etc. regarding use of Hindi pertaining to the Ministry.

3. The Ministry of Finance, etc. are requested to implement the above decision, preferably beginni
with their Annual Report for 1976-77 and to send a copy of their Annual Report topthis Dep};rtxengéﬁ?fr‘é%
information, in due course. ,
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(4) Use of machines in the work of Hindi. .
S. No. 78

Copy of Department of Official Language Q. M. No, 12015/9/76—0. L. (B) dated 16-11-76
SuBjECT :—Use of machines Jor writing addresses or preparing bills ete., in Devnagari.

According to the policy of the Central Government > addresses on the letters meant for Hindi-speaking
areas should be given in Hindi (Devnagari). The notices, bills etc. addressed to members of the public in
these areas should also be sent in Hindi. It has, however, been observed that in Delhi and other Hindi-
speaking areas, the addresses are being written in English and water and clectricity bills, life insurance
notices, Identity tokens etc. are being prepared in English. Some of the offices where the addresses are
written with the aid of machines, possessed those machines which could prepare the Address Plates only
in Roman Script. Now machines are being manufactured in India by which the Address Plates, statements,
lists, water and electricity bills and premium notices etc. can be prepared in Devragari script.

)

2. In the meeting of Kendriya Hindi Samiti held on 26th May, 1976 under the Chairmanship of the
Prime Minister, it has been decided that the various Ministries/Departments/Offices of the Government
of India as well as the corporations and companies owned or controlled by them should arrange for Hindi
Embossing Machines in respect of such material being sent to or used in Hindi-Speaking areas.

3. All the Ministries/Departments of the Government of India are requested to take necess

/ I ary action
in this regard. The action taken may please be intimated also to this Department.

(5) Use of Hindi in Compauies/Corporations/Undertakings owned or controlled by the Central
Government.

S. No. 79
Copy of Ministry of Home Affairs Q. M. No. 11015/8/73—O0.L. dated 8-8-74

SUBJEGT :—Publication of the reports read out by the Chairman to the Shareholders in their annual meelings in
Hindi in addition to English.

The undersigned is directed to say under the provisions of Section 3(3)(2) and (i) of the Official
Languages Act, 1963, as amended, both Hindi and English languages shall be used for inter-alia admj nistra-
tive or other reports or press communiques, notices etc. issued or made by the Central Government or bya
Ministry/Department or office thereof or by a corporation or company owned or controlled by the Central
Government or by any office of such corporation or company. : :

2. It has been observed that at Present the reports presented by the Chairmen etc. of companies
corporations etc. owned or controlled by the Central Government to -the shareholders in their annuai
meetings are published in English only. Under the provisions of the Official Languages Act, these are
required to be published in Hindi and English. Inorder, therefore, that the provisions of the Official Languages
Act, are complied with the Ministry of Finance etc. are requested to advise the public sector under-
takings under their administrative control to take necessary steps to have the reports prepared in Hindi in
addition to English. In such cases where proceedings of annual meetings and synopsis of Annual Reports

are published in newspapers, care should be taken to publish their Hindi versions in Hindi newspapers
also.

3. copy of directive issued to the Undertakings may be endorsed to this Ministry.

S. No. 80

Copy of Ministry of Home Affajrs O, M. No. 12017/14/75—0. L. (B) dated 24-2-75

SuBjeECT :—Constitution of Official Language Implementation Commitiees in the Head Offices and Regional Offices
of the Corporation|Companies, etc. owned or controlled by the Central Governmeny,

* The undersigned is directed to say that instructions were issued vide this Ministry O. M. No, 11013/1/
72— L(xiv) dated the 30th December, 1972 that Official Language Implementation Committees should
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be constituted by 31st March, 1973 in the Head Offices of Companies/Corporations, etc. owned or controlled
by the Central Government located in the Hindi speaking areas, Subsequently instructions were
issued vide this Ministry’s OM No. 11013/8/73—OL (%) dated the 5th September, 1973 that Official
Language Implementation Committees should also be constituted by 31st March, 1975 in the Regional
Offices of the Companies/Corporations owned or controlled by the Central Government located in the
Hindi speaking areas as well as in their head offices located in the non-Hindi speaking areas.

2. Ministry of F inance, etc. are requested to furnish the information in regard to the implementation
of this item in the enclosed proforma. Arrangements may Lec made to constitute Official Language
Implementation Committees immediately in the head offices of the Companies/Coroprations located in
the Hindi speaking areas, where such committees have not so far been contituted and necessary action
may be taken to constitute such Committees in t i i i
in the Hindi speaking areas as well as in their head offices in the non-Hindi speaking areas so that these
Committees may be constituted in all offices before 31st March, 197s.

Name of the Mty [Deparment. .

A

Name of the Company/ Name and place of  Date of the Date of the last If the Committee

Corporation and the the Regional offices Constitution of Meeting of the has not been
town where the head the Official Committee constituted, the
office is situtated Language reason thereof
Implementation
Committee
——— -

——- \\\\*\\

\
S. No. 81
Copy of Department of Official Language O. M. No. 1/14011/1/76—0. L. (A-I) dated 27-8-76

SusjecT +—Description in Hindi on the commodities manufactured by the Undertakings owned or controlled by
the Central Government.

The Central Government Undertakings manufacture various types of commodities. It has, however,
been noticed that the description therein is generally given in the English language only. Such a practice
apart from being contrary to our official language policy is not in the public interest. Thijs matter was
discussed in the meeting of the Kendriya Hindj Samiti, held on 26th May, 1976 and it was decided that
the description on the commodities manufactured by various Undertakings of the Central Government
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S. No. 82
Copy of Department of Official Language O. M. No. 11017/4/76—-OL (D) dated 9-11-76

v SUBJECT :—Making of training in Hindi obligatory for the employees of all the Public Sector Undertakings—
Decision of the Kendriya Hindi Samits.

In the meeting of the Kendriya Hindi Samiti held on 26th May, 1976 under the Chairmanship of the
Prime Minister, it was decided that the training in Hindi should be made obligatory for the employees of all
the Public Sector Undertakings. It was also decided that arrangements should be made under the Hindi
Teaching Scheme for imparting training to these employees, but entire expenditure incurred in this regard
should be recovered from the respective undertakings.

2. A Scheme for imparting training in Hindi to the employces of autonomous organisations, statutory
bodies and public sector undertakings was sent to all the Ministries/Departments etc. vide the Ministry
of Home Affairs Office Memorandum No. 12047/49/73-Hindi-I dated the 17th September, 1974. This
scheme has again been circulated recently vide Department of Official Language Office Memorandum
No. 11017/2/76-O.L(D) dated the 24th August, 1976. A mention, among other things, has been made
therein about the Head of account under which the expenditure incurred in connection with the train-
ing is to be credited to the Government account by the various autonomous organisations.

3. Under the rules framed recently under the Official Languages Act, 1963, no distinction has been
made between Central Government Offices and Offices of the autoncmous organisaticns in so far as the
use of Hindi in the Official work is concerncd. Like Central Government Offices, the Public Sector
Undertakings are alco required to comply with these rules.  For this purpose, it is absolutely necessary
that the employees of the Public Sector Undertakings are imparted training in Hind! as early as possible so
that there could be proper compliance of the Official Language policy of the Central Government.

4. As has been stated above, arrangements will also be made under the Hindi Teaching Scheme
meant for the Central Government employees, to impart training to the employees of these autonomous
organsations etc. and the expenditure incurred on this account will be reimbursed by the respective
autonomous organisations. The scheme for imparting training to the employees of the autonomous
organisations etc. would be almost the same as has been circulated vide the Ministry of Home Affairs
Office Memorandum dated the 17th September, 1974. Large autonomous organisations etc. may make
their own arrangements for this, if they so desire. In respect of the organisations which cannot make their
own arrangements, arrangements for them could be made under the Hindi Teaching Scheme of this Depart-
ment.

5. All the Ministries/Departments are requested to apply the above decision of the Kendriya Hindi
Samiti to all the autonomous organisations etc. under their respective control and to ask them that the
scheme for imparting training in Hindi to their employees should be formulated by them soon. In order
to train the employees of their organisation under the Hindi Teaching Scheme, the statements and data
should be prepared in the same manner as is done in the casc of Central Government Officers.  All the
Ministries etc. are requested to collect the necessary information about the autonemous organisations under
their respective control and send the same to this Department also, so that adequate arrangements could
be made for imparting training in Hindi, Hindi Typewriting and Hindi Stenography to the employees
of these organisations. :

S. No. 83
Copy of Department of Official Language O. M. No. 1/14011/1/77—Q.L. (A-I) dated 19-5-77

SUBJECT :—Representation of the respective Ministries Departments on the Official Languages—Implementa-
tion Committees of the Attached and Subordinate Offices, Companies and Corporations located
in Delhi.

Orders were issued vide Ministry of Home Affairs (Department of Official Language) Office
Memorandum No. 5/4/70—0O.L. Cell dated 12th October, 1970 regarding nominations of Heads of Sub-
ordinate Offices, Companies and Corporations in the Official Language Implementation Committees.
These orders provide for nomination of the Heads of the Subordinate Offices, Companies and Corpo-
rations of a Ministry/Department located in Delhi in the Official Language Implementation Com-
mittee of that Ministry/Department. This was done so that there could be coordinated discussion and
action in regard to the implementation of the Official Language policy as well as use of Official language
in the Ministry/Departmcnt and their subordipate offices, corporations, etc,
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In this context, a suggestion has been received that with a view to ensure full coordination in the acti-
vities relating to the implementation of Official Language in the Ministry/Department or their Subordi-
nate Offices, it would be proper to have a representative of the respective Ministry/Department also in the
Official Language Implementation Committees of the Official Corporations, Companics, etc. After dis-
cussion the above suggestion has been partially accepted and it has been decided that the representa-
tive of the respective Ministry/Department should also be coopted in the Official Language Implementa-
tion Committees of the Offices, Corporations, Companies, etc. located in Delhi, so that a coordinated pro-

gramme could be prepared regarding implementation of the Official Language in those offices and their

Headquarters.

The Ministry of Finance, etc. are, therefore, requested to nominate, as far as possible, their represen-
tative to the Official Language Implementation Committees of their attached and subordinate offices
and companies and corporations located in Delhi. The action taken in this regard may please be inti-
mated to the Department of Official Language in due course.

(6) Entry in Hindi in Peon-books.
S. No. &4
Copy of Ministry of Home Affairs O. M. No. 11015/14/74 O. L. (A-I) dated 30-10-74
SUBJECT :—Recording of entries in the peon books in Hind:.

The undersigned is directed to say that under existing instructions issued vide Ministry of Home

— Affairs O.M. cited in the margin addresscs on envelops of comunica-

1. OM. No. 12/50/62-OL. tions meant for delivery in Delhi or Hindi speaking arcas may be
dated 30th July, 1962.  written in Hindi as this would help to deliver the letters quickly and

2. OM. No. 6/50/69-OL. will also provide opportunities to staff to work in Hindi. These ins-

dated 24th November, 1969.  tructions were extended to communications meant for delivery to
3. O.M, No. 11015/41/72-OL.  Central Government offices located in the States of Maharashtra,
dated 5th August, 1972. Gujarat and Punjab vide Ministry of Home Affairs O.M. No. 11015/

41/72-CL, dated 27th June, 1973. A suggestion has now been received that entries in the peon books
may be recorded in Hindi by the Central Government offices located in the Hindi speaking areas and
the States of Maharashtra, Gujarat, Punjab and the Union Territory of Chandigarh. It has been deci-
ded to accept the suggestion since recording of entries in the peon book . in Hindi would facilitate quicker
delivery of papers by class IV staff, and will also provide further opportunity to staff to do their work
in Hindi. The Ministry of Finance etc. are, therefore, requested to issue suitable instructions to all concer-
ned. A copy of the instructions issued in the matter may be sent to the Ministry of Home Affairs (Offi-
cial Language Division) for information and record.

(7) Utihisation of sources of trained Hind: Typists and Hindi Stenographers
S. No. 85
Copy of Ministry of Home Affairs O. M. No. 12017/12/78 O. L.(A-) dated 16-8-78

Susject :—Utilisation of services of the Hindi Typists and Hindi Stenographers trained under the Hindi
Teaching Scheme.

The undersigned is directed to say that several employees have passed the Hindi Typewriting and
Hindi Stenography examinations under the Hindi Teaching Scheme of the Govt. of India as well as
through their own efforts. For this, they have derived various benefits in the form of increment and
lumpsum award etc. as admissible under the rules. It is however, observed that generally, on the comp-
letion of their training, they are not utilised in Hindi Stenography and Hindi Typewriting work, with
t he result they forget this skill after some time and subsequently when such work is entrusted to them,
they find themselves incapable of or feel difficulty in doing it.

2. If the services of the trained persons are not utilised the time, expenditure and labour involved in
imparting training will all go waste and it would also not be possible to do adequate work in Hindi in
the offices as per Official Language policy. This matter was considered in the meeting of the Central
Official Language Implementation Committee held on 8th November 1977 in which the representa-
tives of various Ministries/Departments were present. In that meeting it was decided that the persons
who have been trained should be utilised in Hindi work regularly so that they could maintain the
practice and Hindi could be used in the offices in accordance with the rules. Ministries/Departments
are requested to take action accordingly. The following measures may also be adopted to maintain
the practice of the trained persons:—

(1) Persons who have acquired the training may be posted in such Sections or with such Officers
who could give them at least feur-five pages ‘Hindi” work regularly.
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(2) The persons who have completed almost two-third of the period of training, may also be
entrusted with Hindi typewriting or Hindi Stenography work; there is no need to wait till
completion of full period of training by them.

(3) Even where for certain special reason, no Hindi work is done for the present, the trained
Typists and Stenographers may be entrusted with some Hindi Typewriting and Hindi Steno-
graphy work at least one day ir. a week for the sake of practice. The dictation may be given
turn by turn by some other Stenographer. ‘

(4) The persons who acquired training more than a year back and have lost practice, may be
deputed for refresher course of a short duration thereby affording a chance to regain prac-
tice. But efforts should be made to the effect that the need for deputing any one for a re-
fresher course does not arise in future.

(5) In the offices where 4 or 5 Hindi typewriters are available and where Hindi Sections also
exist, practice of a short duration can be arranged for the trained persons  collectively at
any place in the office under the supervision of the Hindi Section. Thus there would be
no need to send them to a distant place for such practice.

3. The Ministry of Finance etc. are requested to instruct their Attached and Subordinate offices as
well as the Companies and Corporations owned or controlled by the Central Govt., to take similar action,

(8) Exhibition
S. No. 86
Copy of Ministry of Home Affairs O. M. No. 1/14011/1/75—O.L. (A-I) dated 3-5-75

SusjeeT :—Use of Hindi as medium of publicity in various exhibitions etc. arranged by the Central Government
Minisiries| Departments and their Attached and Subordinate Offices.

The undersigned is directed to say that it has been brought to the notice of the Ministry of Home
Affairs that adequate use of Hindi as medium of publicity is not made in the exhibitions organised by
various Ministries/Departments and their Attached and Subordinate Offices and English alone continues
to be used as medium for publicity in such exhibitions. As exhibitions are organised with a view to
giving wide publicity to the programmes, projects, schemes etc. of the Government of India, it seems
desirable that the language commonly understood by the public of the area should be utilised for provid-
ing information to the public.

It is, therefore, necessary that whenever exhibitions are organised by the various Ministries/Depart-
ments and their Attached and Subordinate offices in Hindi speaking areas or those areas where a
large number of people understand Hindi, extensive use of Hindi is made in such exhibitions as medium
of publicity. Even when such exhibitions are held in non-Hindi speaking arcas, publicity material
should be made available in Hindi also to the extent possible as Hindi is the official language of the
Union,

2. Ministry of Information and Broadcasting etc. are requested to bring the contents of this O. M.
to the notice of all concerned so that adequate use of Hindi as medium of publicity in exhibitions etc,
is made for the benefit of the public. A copy of the instructions issued on the subject may kindly be
sent to this Ministry for information and record.

(9) Implementation of provisions given in the official Languages Rules, 1976

S. No. 87

Copy of Department of Official Language O. M. No. 1/14011/18/76—O.L. ( A-X) dated
24-1-77.

Surject :—Official Languages (Use for official purposes of the Union) Rules, 1976 —Fmplementation of the
provisions of.

The undersigned is directed to say that Official Languages (Use for official purposes of the Union)
Rules, 1976 have been notified vide Department of Official Language Notification No. 11011 /1]73—01,
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(A-1) dated 28th June, 1976, it is necessary to take the following action in connection with these Rules :—

(1) To obtain information in respect of each employee about the standard of his knowledge of
Hindi.

(¢) To nominate those employees, who do not have the working knowledge of Hindi, for train-
ing in Hindi.

(it7) After collecting information as per (i) above, to prepare separate lists of employees (i)
proficient in Hindi and (ii) those having working knowledge of Hindi.

(i) To notify in the Gazettee, the names of those offices where 80 percent or more staff possess
working knowledge of Hindi.

2. The Ministry of Finance etc. are requested to take actjon for collecting the information in respect
of the offices/employees working in the Ministry/Department (proper) and in their attached and sub-
Ordinate offices, in the enclosed proforma, and fo send the information, as collected in Part II of the
Proforma, to this Department by 28th February, 1977.

3. On the basis of the aforesaid information the Ministry of Finance, etc. may also take necessary action
for notifying the offices in accordance with the provisions of Rules 8(4) and 10(4) and send a copy each
of the Notifications to this Department.

4. The name of the Joint Secretary in charge of administration or any other senior officer entrusted
with the responsibility of looking after the work relating to Official Language, may also be intimated to
this Department.

PROFORMA
Minisiry| Department]| O ffice City

ParT—I
1. Name of the Official
2. Age (as on 31-12-1976).

3. Standard of Hindi Qualification (give details
of the highest examination passed).

4. Whether from the said qualification it can be deemed
that :

(1) Hehasacquired a working knowledge of Hindi
(vide Rule 10).

(i) He possesses proficiency in Hindi (vide Rule
9).

PART—II

1. Total No. of Officials (excluding employees of
Group ‘D).

2. No. of Officials possessing proficiency in Hindi.
3. No. of Officialshaving working knowledge of Hindi.

4. Percentage of Officials having working jknowledge
~of Hindi to the total number of Officials.
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(10) Programmes.
S. No. 88

Copy of Department of Official Language 0. M. No. 1 /13011/2/77-0.L. (A1) dated 20-2-78

SUBIECT :—Progressive use of Hindi for the o ficial purposes of the Union—Programme Jor the vear 1978-79
{upto 31st March 1979) in  respect of  Central Government offices located in Hindi-speaking
area,

In accordance with the provisions of the Ministry of Home Affairs Resolution No, 5/8/65-OL
issued on January 18, 1968, the Department of Official Language prepares, ¢very year, a programme
for the progressive use of Hindi for the official purposes of the Union. 1In this connection the - following
brogramme has been drawn up with the approval of the Gentral Hindi Committee, for 1978-79 (Upto

. (a) Provision of Hindj (Devanagari) Typewriters

Union), 1976, framed there-under, availability of an adequate number of Devanagari typewriters in each
Central Government office i qQuite essential. Keeping this in view, the following provisions were made in
the Annual Programme .for 1976.77 —

(t) All Central Government offices which at present do not have even a single Devanagari typewriter
should purchase at least one Devanagari typewriter.

(#) Central Government offices located in Hindi-speaking areas which already have one Devanagari
typewriter should procure Devanagari typewriters to the extent of at least 50 percent of their
total requirement for the year.

It has, however, been observed that alarge number of offices have not been able to procure Devanagari
typewriters as per the above targets. It has, therefore, been decided that appropriate steps be taken during
1978-79 to purchase Devanagari typewriters according to these targets.

(b) Conversion of Roman Script typewriters into Devanagari script typewriters

Whereas certain offices have been able to procure adequate number of Devanagari typewriters for
their use, a number of others have not been able to do so due to paucity of funds or some other reasons.
With a view to overcoming, to some extent, the shortage of Devanagari typewriters, some offices have also
got their Roman Script typewriters converted into Devanagari script typewriters.

requirement,
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3. Use of both Hindi and English for agreements, contracts and tender, forms, etc.

Under the provisions of section 3(3) (iii) of the Official Languages Act, 1963, both Hindi and English
Languages have to be used for agreements, contracts and tender forms, etc.  owever, some Central Govern-
ment offices are still not using both Hindi and English for their agreements, contracts, etc., as required
under these provisions. This may be due to non-availability in Hindi of the forms used for agreements,
contracts, etc. During 1978-79 it should be ensured that all forms used for agreements, contracts, tenders,
etc. are got translated into Hindi and printed/cyclostyled bilingually, so that both Hindi and English could
be used therein.

3. Preparation of International Treaties and Agreements signed in India both in Hindi and
English.

This item is being included in the Annual Programmes for the past so many years. It has, however
been observed that the concerned Ministries are still generally, using only English for drawing such
treaties. It has, therefore, been decided that in future all such Treaties and Agreements be drawn both in
Hindi and English.

4. Concerted eflorts to increase the use of Hindi in certain specified cities

In the Annual Programme of 1976-77, it was proposed that Hindi should be intensively used for officia]
work in the offices of various Ministries/Departments located in big cities of Hindi-speaking areas, such as,
Lucknow, Jaipur, Bhopal, Patnaand Delhi. For this purpose, it was proposed that in such offices, Devang-
gari typewriters, Typists, Stenographers, etc., should be provided on priority basis. It has, however, been
observed that adequate steps have still not been taken in this direction. It has now been decided that in
1978-79, Hindi should intensively be used in the various Central Government offices located in these cities
as also in Kanpur and Simla and necessary facilities to enable this should be provided on a priority basis.

5. Notifying the offices in the Gazette under Rules 10(4) of the Official Languages (Use for
official purposes of the Union) Rules, 1976.

Under Rule 10(4) of the Official Languages (Use for Official purposes of the Union) Rules 1976,
names of Central Government offices, the staff where of have acquired the working knowledge of Hindi, are
required to be notified in the official Gazette. It has been decided that names of all such offices which ful-
fil these conditions may be notified in the Gazette during 1978-79.

6. Directing the staff working in offices specified under Rules 8(4) of the Official Languages
(Use for official purposes of the Union) Rules 1976 and who possess proficiency in
Hindi to work in Hindi.

Under Rule 8(4) of the Official Languages (Use for official purposes of the Union) Rules, 1976, staff
employed in some of the specified offices from amongst those already notified and who possess proficiency
in Hindi can be directed to use only Hindi for noting drafting and other items of official work, It has been
decided that in 1978-79, some of the notified Central Government offices located in Hindi-speaking areas
may be specified under Rule 8(4) and orders issued to the effect that employees possessing proficiency in
Hindi in such offices should use only Hindi for specified purposes, viz., noting drafting etc.

7. Stepping up the use of Hindi in Central Government Offices located in Hindi-speaking areas

(a) Use of Hindi for correspondence between the attached and subordinate offices located
in Hindi-speaking areas.

Under Rule 4(c) of the Official Languages (Use for official purposes of the Union) Rules, 1976, corres-
pondence between all Certral Government offices located in Hindi-speaking States is required to be carr-
ied out in Hindi. Ithas been decided that in accordance with this rule, 1978-79, correspondence between
all Central Government offices located in Hindi-speaking areas should be carried out in Hindi alone.
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(b) Use of Hindi in correspondence between the attached and subordinate offices located
in Hindi-speaking areas and the Ministries/Departments

In the programme for 1976-77, it was proposed that at least 60 per cent of the correspondence between
attached and subordinate offices located in Hindi-speaking areas and Ministries/Departments concerned
should be in Hindi. This, however, has still not been achieved. It has now been decided that during
1978-79, concerted efforts be made so as to ensure that 60 per cent of the correspondence between attached
and subordinate offices located in Hindi-speaking areas and the Ministries/Departments concerned is
carried out in Hindi.

(c) Use of Hindi for correspondence with the issue of notices etc., to the members of
public by offices located and Hindi-speaking areas.

It has been decided that as in 1976-77, efforts should be made that during 1978-79, all correspondence
with and notices, ctc., addressed to the members of public in the Hindi-speaking areas are in Hindi.

(d) Use of Hindi for notings in files

Employees working in such of the offices located in Hindi-speaking areas which have been notified
and specified and who have attained proficiency in Hindji, should, in any case, use Hindi for notings, etc.
Besides, the Hindi-knowing employees of all other offices located in such areas, whether or not they
have been notified and specified, should be encouraged to do the noting work in Hindi in the maximum
number of files.

8. Use of Hindi (Devanagari) for telegrams sent by the Central Government Ministries/Depart-
ment and offices located in Hindi speaking areas and in Delhi.

In the programme for 1976-77 it was proposed that the Central Government Ministries, Departments
and offices located in Hindi speaking areas, including Delhi, should send at least 25 per cent of their tele-
grams addressed to offices located in similar areas in Devanagari. Since progress in this regard has not
been satisfactory, it has been decided that the target fixed for the previous year may be continued for 1978-
79 also. It is worth-mentioning that adoption of the Devanagari script for sending telegrams would result
in considerable saving in Government expenditure as telegrams sent in Devanagari work out to be cheaper
than those sent in the Roman script.

9. Release of press communiques etc. both in Hindi and English

It is proposed that during 1978-79, all press communiques should be issued bilingually.
10. Government advertisements to be released both in Hindi and English

It has been dcided that, during 1978-79, all such advertisements released by the various Central
Government Ministries/Departments/Offices and Gompanies/Corporations, etc., owned or controlled
by the Gentral Government, which have an all-India applicability or are meant for Hindi-speaking areas
should be simultaneously released both in Hindi and English to newspapers and periodicals published in
these languages. In this connection the programme for 1976-77 provided that :—

(1) The Directorate of Advertising and Visual Publicity would accept advertisements from the Central
Government offices or Corporations, etc., located in Hindi-speaking areas, including Delhi only when
the advertisement material is sent to them both in Hindi and English.

(2) The material from offices etc., located in other areas would, as an exception, be accepted in English
alone and the Directorate itself would prepare its Hindi version so that the advertisement could simul-
taneously be issued in Hindi as well as in English.
This arrangement shall continue during 1978-79.
11. Use of Hindi in Companies/ Co:-porations owned or controlled by the Central Government
Under the Official Languages (Use for Official purposes of the Union) Rules, 1976, all such companies
and corporations have been treated at par with other Central Government offices and the official language

policy of the Union is equally applicable to them. Accordingly, their offices located in Hindi-speaking
as well as non-Hindi speaking areas are equally liable to comply with this policy. It is, however obvious
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that the targets for the two types of offices may vary because whereas programmes for the former were

commenced {from 1973-74, a beginning in respect of the latter was made only in 1975-76. The following
decisions have, therefore, been taken in this regard :

Use of Hindi in the Central Government and corporations located in Hindi speaking area

The following programme may be adopted for increasing the use of Hindi in companies and corpora-
tions mentioned above:—

(1) Offices, 80 per cent or more staff whereof have attained the working knowledge of Hindi,
should be notified in the Gazette, in accordance with Rule 10(4);
(2) Some of the aforesaid offices may be specified in accordance with Rule 8(4) so that such of their
staff who have attained proficiency in Hindi, could be asked to use only Hindi for noting,

drafting and other specified items of official work;

(3) All Public Undertakings employing less than 100 persons should have at least one Devanagari
typewriter, onec Hindi Typist and one Hindi Translator;

(4) All Public Undertakings with a strength of more than 100 persons should purchase the
requisite number of Devanagari typewriters and also appoint Hindi Typists, Hindi Officer
and Hindi Translators as required by them ;

(5) The various forms, etc., used by the Public Undertakings should be got translated into Hindj
and printed bilingually. The forms to be used by the people in general should be given the
highest priority so that bilingual forms could be made available to them at the earliest possible;

(6) All letters received in Hindi should be replied to in Hindi alone-Besides, originating corres-
pondence with Hindi-speaking States should also, as far as possible, be addressed in Hindi.

(7) Public Undertakings should place an adequate amount of supporting literature at the disposal
of their employees so as to enable them to make progressive use of Hindi; and

(8) Heads of Public Undertakings should encourage their Hindi knowin
drafts in Hindi. And wherever possible,
notes in Hindj.

g staff to prepare notes and
they should themselves set an example by writing

12. City Official Language Implementation Committees—Constitution of-

It has already been decided that City Official Language Implementation Committees be constitu-
ted in all cities located in Hindi-speaking areas as well as the States of Gujarat, Maharashtra and Punjab
which accommodate 10 or more CGentral Government offices. These committees should include one re-
presentative each from each of Central Government offices located in that city. It has since been decided
that during 1978-79 such committees be set up in Lucknow, Kanpur, Dchradun, Agra, Meerut, Varanasi,
Allahabad, Patna, Ranchi, Dhanbad, Bhopal, Jabalpur, Indore, Jaipur, Ajmer, Chandigarh, Simla,
Ambala, Bombay, Nagpur, Ahmedabad and Baroda.

13. Inspection of Ceatral Government offices located in Hindi speaking States

With a view to ensuring, as per rules,

the progressive use of Hindi in the various Central Government
Ministries, Departments and offices instru

ctions have been issuedfthat officers proceeding on tours should
during the course of their inspection, also assess the extent to which instructions regarding the use of Hindi

are being complied with. Officers of some Ministries/Departments have already inspected their subordj-
nate offices. However, officers of many other Ministries/Departments have still not adopted this practice.
It has been decided that during 1978-79, each Ministry/Department should draw up a programme for ins-
pection of their offices located in at least two cities in the Hindi-spcaking States, and assess the extent to

ade thereunder are being complied with Effective

measures should also be taken to climinate deficiencies] noticed during these inspections,
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14. Optional use of Hindi, besides English for Departmental Examinations

Optional use of Hindi as an alternative medium for answering the various question papers for depart-
mental examinations conducted by Central Government offices located in Hindi-speaking areas has been

15. Use of Hindi as an alternative medium in examinations held for direct recruitment to
subordinate services and posts.

In January, 1976, it was decided that for examinations conducted by the Central Government offices
located in Hindi-speaking areas for recruitment to subordinate services and non-technical posts, only the
English paper should continue to be compulsory, as before, whereas option to use Hindi be allowed for
answering all other question papers, During 1978-79, it should be ensured that this decisions fully comp-
lied with by all concerned and the qusetion papers are also made available both in Hindi and English,

16. Option to take Hindi Stenography in recruitment examinations for Stenographers held
by Subordinate offices

In respect of the posts of Stenographers in Subordinate offices of the Central Government located in
Hindi-speaking areas it was decided last year that, in the recruitment examinations held in this connec-
tion, candidates would be allowed to opt to take the examination for Hindi Stenography.

During 1978-79, it shoud be ensured that this decision is fully complied with by all the offices located
in Hindi-speaking areas.

17. Training Institutions/Centres of the Government of India alternative arrangement for
imparting training through Hindi-medium

Some Ministries/Departments have made arrangements for imparting post-recruitment training in
the prescribed training courses for their employees through the medium of Hindi. However, most other
training courses are still conducted through the medium of English. Not only do trainees, who, have passed
their examinations through the Hindi medium, find it difficult to follow the training lectures delivered in
English due to a general decline in the level of the knowledge of English in this country, even such of the
trainees who have acquired their education through the English medium are unable to fully understand the
contents of these lectures. It has, therefore, been decided that during 1978-79, arrangements should also
be made for imparting training in all Government training centres located in Hindi-speaking areas through
Hindi medium.

Ministry of Finance, etc., are requested to Issue necessary instructions to their corporations, com.
panics, etc., for implementation of the above-mentioned Annual Programme. A copy of Instructions issued
in this regard, may also be endorsed to the Departments of Official Language for information and record.

(11) Magazines{Journals published in Hindi by Goyt. of India
S. No. 89

Copy of Department of Official Language 0. M. No. 11034/15/78 —Patrika Unit dated 20-7.78
SusjECT :—Compilation of material Jor publication in “‘Rajbhasha Bharti*.

With a view to give wide publicity to the decisions taken for accelerating the use of Hindj in official
work of the Union, the work being done in this regard and to the constitutional provisions, the Department
of Official Language is bringing out a quarterly magazine.

First issue of ““Rajbhasha Bharti” brought out on 13th April, 1978 had been sent to all the Ministries
Deptts. Having regard to the policy mentioned therein for the fulfilment of the aim and objects quoted

publication in “Rajbhasha Bharti’’ so that wide publicity could be given to the work being done by various
Ministries/Departments for promoting the use of Hindi and a proper atmosphere could be created for acce.-
lerating the use of Hindi as official language. The required material may kindly be sent by the first week
of February, May, Aug_ust and November,

SCANNED BY TOLIC (OFFICES), CHENNAI - JANUARY 2022



88

14. fawria ot & sien ¥ sifatea frd w1 dwfoas @)

fgﬁ%-w?ﬁaﬁﬁﬁaﬁ%aﬁuw%mﬁ?ﬁgmaﬁmﬁmsﬁfwmﬁaqﬁm%%rﬁm 95~
el & O 2% ¥ o ferdy & dfers wA A1 gz 7 ad agd & o T § AW ERALEIE ]
3 sre-aa fgedt ST Tt 21T wrmst & dare F 47 v ot oft fRav s w0 g 1 T A7 fre=a
fipar T & B @ 1978-79 § W AR ¥ @nfue qar fawm F weA FEfFAT A
forreit afe I oY 7g sEEsT # S0Q | '
15, @ity dawil sar 99 9T R wal % fAg o and Sl adenl § defew weaw ¥ w9 H
Eiagcivll

ST, 1976 ¥ ag frota frar war av fF swelaed Jaral A AawAIA 9dl F fag FT aeER
¥ (Fedy W gt § ford)  wrtadl g A ST AT wat TQera § sasy B sea-aad
agd &Y axg wfTa g fer o e o @ e & SeEaat & 3 fgeal § 39 &1 e
1o | A 1978-79 & IR ag gfalrea fRar s % gw T # g aay Feth
i 1% B Y &) quT TeA-aa s fgedr o Sl ST &Y e § STeeyg F0 91 |
16. Sefve et & snfafe @ w@l adem ¥ T anfef o fawmn

forsr AT, A ORI B frdi-strey gtat & veor wefiered weiadi & wmfafenl & o3t F v
% ag for Ferat wram o fir g aee W S G0 A7 SOt SAH SRR @ fat -
fafir 21 afe 3 w1 fowew far smom | w7 1978-79 & g ag gt frar g e
z o F1 smad ey dat § feag adft wmfedl § 4% 18

17. wTeR GEeTe 3 sfwerey 3Rt ¥ Gt & Swfoaw wreaw & wfiweror 37 £ swean)

7o T/ fal & wdt g & e ney Fgaten ¥ fag frutfea sfoeror gt § fgedt
3 Trer A SioTeror B 1 swaedr Y WS § | afwT wfawiw gfwarer FET A AT Saol w1 &
A T e 3 rem & qeT SR R AT StqEmnten #1 dus mew ¥ feg
T AT e Tl & SenE anay # Ol /v gl 8 o o FASH & T &
T RIX A & &1 Sasht % wream & farer seq F= aver sfweroreff @ g7 saverdt &1 g0
g awE Ag o § 1 sefwg ag faeser fea o g B a9 1978-79 fawat wTdY ety H
feorq aeapT<r wfer 3§ faedy wream & wiweror 3 #7 sqawdr 57 S0 |

faer waTarT AT ¥ B0 & 6 & ITOm arfuw FEAN & FEtET © fag saa afl weafag
Fraterdi, frre, weafemt mf $ g ggew o # Sl e au sEal 1w
fr qaar o ferr & fae vmwm fam £ 9§

(11) e qLEE gra el | gndom aa-alEg
%o Ho 89

Tt faste ¥ Fai® 20-2-78 ¥ wTo WMo Ho 11304/15/78-aiwrwt gz &t siafafa
fanm: —TTAT A ¥ gFTe & fau avwi 7 qFa
& ¥ aeETd Fa  fadt F1 A agw F fad e o fao, gw ae § fE S T3 1At qar gifa-

gytfereh et Tz & ST TS Y gite F oA faaE s TRAY” T & qarta® afast
ST FT W@ & |

13 B89, 1978 FN THTATE “THATT WiTdY” FT SeE qsiy wearent/ i #1 A foar qaran 6

Sifird AfT HC IR 2t Y A #F TE@ET Ay wearerd/fawrit & AAE fhar smar § 5 F et F s

qot fomm ¥ avafad sw@ fAoEl aar S-S w1 /e mEl mE (AEaew faat & @r9) AT

arA ¥ T ¥ A s w3 qriw @9 aoer g e wr erme agry & fad fafie aareat/faa gra

GﬁmﬁﬁqGﬂté%Wrmw-qgrr(g’ra%ﬂ“{mrmm%mﬁfg?é’mrm‘ma—cgﬁ%FaﬁWgaga Fra-

0T A< BT ST €% | AT ST SO wRay, wE, T HL AGTT F 9T qAlg qF Wl A0 |
79-M/P(D)354Raj Bhasha—13

SCANNED BY TOLIC (OFFICES), CHENNAI - JANUARY 2022



S. No. 90
Copy of Department of Official Language 0. M. No. 11034/7/77-R & AU dated 13-12-78
Sumsect :—7o make the Magazines, published in Hindi by the Government of India effective.

A number of magazines, etc., are brought out in English, Hindi and other Indian languages by Minist-
ries/Departments, and their attached and subordinate Offices. As per Notification issued from Rashtrapati
Bhavan on 6th April 1978, nodal responsibility for the publication of magazines, publications and other
literature pertaining to Official Language, has now been given to the Department of Official Language.
While intimating the decisions arrived at by the Magazines Sub-Committee of this Department in its
meeting held on 14-6-78, all Ministries/Departments were requested to send to the Department of Official
Language, two copies each of all Hindi and English magazines being published by them and by their
attached and subordinate Offices. Copies of these magazines are, however, not being received in the
Official Language Department.

All Ministries/Departments are t}}erefore, requested to arrange to send regularly two sample copies
each of the Hindi and English Magazines, etc., published by them and their attached and subordinate
Offices, to Official Language Department(Magazine Unit).

This arrangement may be taken as applicable from the issues of magazines from June 1978 onwards.

S. No. 91

Ceopy of the Depariment of Official Language Office Memorandum No. 11034/7/77-R & AU
dated 13-12-1978.

SusjEcT :-—Making the Magazine published in Hindi by the Goot. of India more useful and effective.

Conveying the decision taken in the meeting, held on 5-9-77, presided over by Shri R.P. Naik, Hindj
Adviser to the Government of India, and the Secretary of the Official Language Deptt. on the above noted
subject it was requested to all Ministries/Departments that the alphabets and spellings etc. given in Devna-
gari Vikas, Parivardhan and Mankikaran, published by Central Hindi Dte. only may be used in their
publications. They were also requested to give such instructions to the Government Presses and Found-
ries working under them, so that they nay arrange new type phases of standard alphabets and only those
may be used in t}}eir public'ations. But it seems that the concerned Ministries and Departments have not
paid any attention to this subject.

All the Ministries/Departments are again requested take appropriate action on the above decision
and also to intimnte this Department about the action taken in this regard.

(12) Awards on Scientific Books Originally written in Hind;.
S. No. 92

Copy of Deptt. of Official Language (Miny. of H.A)) O.M. No. II-20034/6/79-0L/(A-2)
dated 28-5-1979.

SusecT :—Books originally writtenin Hindi on scientific and Technical subjects-awards on.

Attention of this Department has beer. drawn to the fact that Hindi books presently -available on
various subjects are, by and large, Hindi version of books written in English. Since such books are prepared
through the process of translation, they lack the flow of the original. The Department of Agriculture
have introduced the “Dr. Rajendra Prasad Award”’ for Authors writing books on Agriculture originally
in Hindi. Under this scheme two awards of Rs. 5,000/- and Rs. 2,500/- each are, given every year and 2
number of authors have availed themselves of these awards. The Department of Forests have also decided
to institute similar awards on books on forestry. The Ministry of Law also have a scheme for awarding
books on Law written originally in Hindi.

2. In view of above, Ministry of Finance, etc. are requested to consider instituting similar awards to
authors writing books in Hindi on subjects pertaining to them, so that standard original books on these sub-
jects become available in Hindi. Suggestions of this nature may also be brought for consideration before the
Hindi Salahkar Samiti of the Ministry/Department concerned. Action taken in this regard may also be
intimated to this Department. T 1 11 :
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(12) & & wifes qeas fagd o qewTT 37 ) QAT
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2. faw warem, wife § wqu § B 4 wvd g5t faedt = Aifaw e fgedt § fargd Al 41 Sleargd 37

F fog QuEFTR 3 F A ¥ fawrx 4% Towd w7 ot £ w6 w@w w5y qifw g el § oueed 1 % | W
[AE RIHTH ware w (gt g1 afufa 1 Jowl § o wgarm ) sy w3 g@ g § ¥ 78 FIAE A 07
FTA FHAT 57 faT 1 F & 90 )
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L (13) Use of Hindi on Badges
S. Ne. 93

Copy of Deptt. of Official Language (Ministry of H. A.) O.M. No. 1/14011/5/75-0Q.L. (A-1) dated 3-6-75.

SuBlECT :—Use of Hindi on Badges of Officers and staff of various Ministries and Departments of the
Central Government who wear uniform.

The Officers and staff of certain civil Deptts. have to wear uniform. The badges indicating the name
of théir service o1 office are affized on their uniforms. It has bean observed that at present these badges are
generally prepared in English only. This arrangement is neither consistent with the Official Language policy
of the central Government nor it is appropriate from the point of view of public relations. These officers
and staff come into contact with the public and they are also required to visit the villages from time'to
time. If the name etc. of service or Deptt. concerned is written on their badges tn Hindi also, it would
facilitate their identification. The Ministty of Finance ctc. are therefore, requested to issue neccessary
instructions to the effect that the officers and staff who are working in the Hindi speaking areas and in
Maharashtra, Gujarat, Punjab and Chandigarh, should have their badges in Hindi also. A copy of the
instructions issued by them in this regard may be sent to the Ministry of Home Affairs for information

and revord.

S. Ne. %4
Copy of'Departmentf‘Of Official Language O. M. No. 1/14011/5/77-0. L. (A-1) dated 15th July, 77

SUBIECT — Wearing of service or office badges in Hindi also by the uniformed employees|officers of the
various Ministries|Departments, etc. of the Central Govt.

Instructions were issued vide Department of Official Language O. M. No. 1/14011/5/75-O. L. (A-1
dated 3rd June, 1975 that the Central Government officers/employees working in Hindi speaking area
and in Maharashtra, Gujarat, Punjab States and in the Union Territory of Chandigarh, should wear theirs
service or office name badges in Hindi, besides English. Since the name badges are worn on chest, there
should be no difficulty in wearing them in bilingual form. But as the emblems and service badges are worn
on shoulders and caps, preparing them in bilingual form will enlarge their size, and may make them look
ugly. It was, therefore, suggested that it would be desirable to get these badges prepared in one script

only.

2. The matter was discussed in the meeting of the Kendriya Hindi Samiti held on 11th January, 1977.
The Samiti decided that both Devanagari and Roman scripts may be used in name badges of officers and
employees, but for the badges, which merely indicate the organisation or the service, and are worn on
caps and shoulders, Devanagari alone should be used. This decision will be applicable to all organisations

like the Central Police Forces, Defence Services.

3. The Ministry of Finance, etc. are requested to convey this decision to all their concerned officers
and to their attached and subordinate offices and the Undertakings and Corporatlons unfier thpir control
and request them to get the badges for their officers/employees prepared in accordance with this decision.
A copy of the instructions issued in this connection may please be endorsed to this Department for infor-

mation.

S. No. 93

Copy of Deptt. of Dficial Language O. M. No. 1/14011/5/77-OL (A-1) dated 29-12-77.

Wearing of service or oﬁ‘iée badges in Hindi also by uniformed employees/officers of the

SUBJECT —
various Ministries/ Departments, efc., of the Central Govt.

ons were issued vide Department of Official Language Office Memorandum of even number

977, that both Devanagari and Roman scripts may be used in name badges of the uni-
formed employees/Officers of the - various Mini§tries/Departmepts/Oﬁices of the Central Govt. but for
the badges which merely indicate the Organisation or the Service, and are worn on caps and shoulders,

*Devanagari alone should be used. In this connection a doubt hastbeen expressed as to whether these in-
structions are meant only for the Cent:al Govt. employees working ‘in Hindi speaking States, and States
of Gujarat, Maharashtra and Punjab and Chandigarh and not for those working in other States.

Irstructi
dated 15th July, 1
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(13) faeet ox fedt @ qaw
Fo o 93

Tt fawe (18 sarea ) @ fEAi® 3-6-75 F @o /o Ho 1/14011/5/75-To-%r0 (F-1) F sfafata
et G @ fafwe wATaal A faan it 7 adf ggaw @ wfewl@l AR wEEEt g
srqft @ar an Frate S et feedt | b @ ‘ '

5 firfer fawit & wifarTreal ite Fd=nteat w1 FEF AT E1AY 31 S adl O SR AT HAAT FATAT *
vy & faree AWt TgaT 1 QAT et v & fr 5w e s 7 faed wast 4 Zore RO TG & | g saaedT A Al
S FRET T AWt i & ATETT 2 o A o werh 4 gfz @ sfea | @ wfastfer st Fq=ntat g g
ST G SAT & T aRG-aEa 6% 57 WAt & ofY AT g & 1 At gAd faed o dafad Far av fasrn &0 AT AT
fady ® ot fawt @ T agerad # adtgfaEn g0fv 1 Forer warers wifx & Qe g 15 F 29 gag | Aa9aE
Pz Tt T for mfae Ty AR FRAT St faedt wnet aal § et FEreg, LA, I T SN § §W TG &)
foreet fery & sy el | g A A A AR AT FE I o afa g A fend ¥ fag g Haad 1 G |

fasm:

%o go 94 _

it e & fai® 15-7-1977 & F1o Alo Ho 1/1401 1/5/77-Tt0 w0 (F-1) &Y stfafwfa
i ST & fafwed AAeat e A  adf qgAd A wE A it s wed aqT a1

Frtea G faew fedl & AY AT : : - ;

eTT (ST & 3 S, 1975, ¥ TG {7 49 1/14011/5/75-0 sTo (7-1) § H7D CIRELY
st o i firdY sl Al # T wETg, T, dotra st A HEg e wild e § H19 F G FE TR &
ST [ AT AT qa R AT 3 e 3 Freat T 3 Ao Gy § o A | e qF A F faeett
FT sw?rﬁ, g2 T T AACAT S ¥ zwfan 9% fgsifos sa d § S FT5ATS AL Y =gy 1 TR T favg
T e aae faeer, #ui w2 9T e a2 R fywidl ' § a9 8 ST qIF AL ST | AN A
wEWramaEd gl A g e faa wt £ 5 faea iy et G A ferfa & ST St g

2 e Tt wffa 1 11 A, 1977 F1gE Sw & 3 wwa g frare-farwdt fa vt | atafa | qa fRar
fr srfa it i et & AT & frestl B a1 Fammrdl wve v AT ferfrat v s fRa S0, 7Y 1Y TR
w5 9T e T A faed, S NS A FAT F AAE A A7 §, Faa gAawd § qave {5 ad & | ug Ao
Festor aferg @@l AT AT darAl 1 avg & @l ga5Ay ArfE G AW LT ‘

5. B sarer, wife & w0 § 6 9 1g Frotr g @iy gafa whwmite w1 grag A AT Fratagi
Src AT Fraaei FrahEt s fmAt B A AR 9T 70 F 5 § 5w [t & faed 2
Forotr 3 HTETC L FATCHCAT | 3 HAE # o e ng q@ém“f'oﬁqer:srﬁrmﬁﬂmm\r AT AN & S |
‘ _ Fo Ho 95
TRt fA & fEi® 29-12-77 & ®to Fo go 1/14011/5/77-T10 wto (F-1) A wfafefa
faw——S ity G @ fafee qAvad i/ A 7 gt gy A st e g s aar ar
st g faet Tgdl € it ST | A
T AT & 15 ST, 1977 F TRASIE FEte A § F 7z sl fee au § ST aE
ffreer Trared /it rtert & adl aERe aia STl Attt & A F faedl € At gAY HK A
Syt Bt T SN PR MY, O ST AT A A S et Faedt St {5 AT a1 F TdE AE L @
Srqer SaTeY frfir & Game FRQ ST EE € | SW WaY & ag T oqad A g § R A AW Ha Tg-AT qsdi
IR T, TETZg T <t W F0EE § AT F @ FAE HL T Faaal & faC §, 7 usgi § fE9q
aafat & fag @@l )

4
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2. It is clarified that the above instructions are applicable to uniformed employees/officers of the
Central Govt., working in all the States.

3. The Ministry of Finance, etc. are requested to bring this clarification to the notice of all their
Attached/Subordinate Offices and the Companies and Corporations under their control.

S. Ne. 96
Copy®ef Department of Official Language O. M. No. 1/14011/5/77—O.L. (A-I) dated 22-7-78

SusiecT :—Wearing of service or office badges in Hindi also by the uniformed employees|officers of the various
Ministries| Depariments, Offices, etc. of the Central Government. _

Instructions have been issued in the Department of Official Language O. M.No. 1/14011/5/77-O.L..
(A-1), dated the 15th July, 1977 that both Devanagari and Roman scripts may be used in name hadges of
the uniformed employees/officers of the various Ministries/Deptts./Offices of the Central Government but
for the badges, whch merely indicate the organisation or the service and are worn on caps and shoulders,
Devanagari alone should be used. It has been clarificd in this Department O. M. of even number dated
29th December, 1977 that the aforesaid instructions are applicable to uniformed oflicers/employees of th
Central Government working in all the States.

2. An office has intimated that the name of that office is embroidered in abreviated from onthe pockets
of the uniforms of their Gréup ‘D’ employees and has sought clarification as to which language should be
used in embroidering the names. After careful consideration, it has been decided that both Hindi and English
Languages may be used in the names of offices embroidered on the pockets of uniforms of the officers/
employees in the name badges of these offices.

3. The Ministry of Finance, etc. are requested to bring the above decision to the notice of all their officers
concerned, Attached and Subrdinate offices and the Companies and Corporations owned or controlled by
them. A copy of the instrcutions issued in this regard may also be sent to this Department,

Circular letters intended for all the State Governments are covered by the above definition of general
orders and are as such required to be issued bilingually, i.e. both in Hindi and English. Both the versions
of the circular letters should be treated as authentic texts (and not one text as the translation of the other)
and, as such, both texts should be signed by the concerned authority.

(14) Requirements of Computers
S. No. 97

Copy of Deptt. of O.L. O. M. No. 12015/4/78-OL (B-1) dated 23-5-78.

SussecT :—Need of Devanagri computers for Hindi work.

T am directed to say that in accordance with the Government policy, Hindi is now being used for many
purposes in several Ministries, Departments and Offices of the Central Government, but for certain pur-
poses in which the use of Hindi is desirable, English only is being used because the work involves yse of
computors. Ministries and Offices concerned are of the view that Hindi will be used for such purposes
only when computors in Devnagri script were made available.

2. Recently, it has been iridicated by the Electronics Corporation of India, Hyderabad, that it i possible
to use Devnagri and some other Indian scripts on computors. A Sample of computor printing in Devana-
griwas shown some time ago to the members of Official Language Committee of Parliathent, in Hydera-
bad, and also exhibited at All India Official Languages Conference held in New Delhi, in March 1978,
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Fo Ho 96
roraTe fawwr & faAiw 22-7-78 ¥ W0 W0 Ho1/14011/5/77-0 Wio (F-1) * sfafaly
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3. faq wemm anfe @ s EfFd ST fo s oy dafaa afawa, avg o e
Frter HK FUR e qret an (e Fafti wR e S e d et § ) @ ey § o G o
m@vﬁﬁ@ﬂﬁrmﬁwﬁﬁﬁwﬁml

o FCER F A w1 4 Wy aford, ar wEe A svdA afeanr &9 & AR sefm o
i‘gﬁnﬁwa”raﬁrwGrr&%mmqwﬁwaﬁ$aﬁmaﬁwmﬁwmmm ST ATeE (7 o
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3. Two notes on the possibilities. of the use of Indian languages on computors, from Dr, N.B. Kotes-
wara Rgo, Officer Incharge, Electronics Corporation of India, Hyderabad, are attached herewith. Minis-
try of Finance, etc., are requested to make an estimate of the number of Devnagri computors they might

need in the near future, and intimate the same to this Department so that further necessary action may be
taken in this connection.

4. No such suggestion is being made through this memo that it should be considered to replace
manual works by the use of computess.

Its limited object is that the regions where the computers are being used or are to be used,

their requirements may be estimated after copsidering the possibilities of the use of D:vnagri
computers.

(18) Fixation of Prices of Hindi publications
S. No. 98

Copy of Depaxtment of Official Language O. M. No. 11015/114/73-0.L. (B) dated 4-4-77

SUBIECT :—Fixation of price of Hindi Publications.

In aninter- departmental meeting held under the chairmanship of the Hindi Adviser to the Govern-
ment of India it was decided that if both Hindi and English versions of any publication were brought out,
there should be no discrimination in the matter of fixation of their price and that Hindi publications
should have the same price as their English versions. The publications to be brought out in diglot form
would contain the Hindi and English material in the same volume. There would, therefore, be no .
problem in fixation of pricein their case. Inrespectof other publications, thefallowing procedure would be
adopted: —

(1) In case, the Hindi and English manuscripts of any publication sent simultaneously are printed
in the same press, their price will be worked out and fixed by that press by pooling together the
total expenditure of both the Hindi and English versions and thereafter dividing this total
expenditure by the total number 6fbooks.

(2) In chse, the publications are allotted to two different presses for printing, the Directorate of Print-
ing will direct either of the two presses tojointly fix the price thereof. That press will, accordingly,
asCertain the costof printing from the other press and then will fix their price by pooliﬂg
together the costs of both the versions and dividing the same by the total number of books of
both Hindiand English languages.

(3) Whenever any Ministry/Department and Office may send any publication to the Directorate of
Printing for printing in both the languages, the manuscripts of both the languages will generally
be sent simultaneously. If these are sent one after the other the particulars of the date etc, of the
manuscript earlier sent would be positively intimated in the requistion and, if possible the No.
and date of the reference of the Directorate of Printing under which the Jjob was earlier assigned
to a press, would also be mentioned.

2. Ministry of Finance etc. are requested to ensure that while sending the publications to the Directorate
of Printing or other Government Presses for printing, the material thereof should be sent in accordance
with the above procedure and price should be fixed by treating the Hindi and English editions as one
book so that there is no difference in their prices. Necessary instructions in this regard may be issued to all
concerned and a copy thereof endorsed to this Department for information.

I

3. These orders issue with the concurrence of the Finance Divisions of the Ministries of Home Affairs
- & Works and Housing.
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3. Fegedd § R FTITY & ST E AEATAATH 9% STo TAo aYo FIZTAT T, HIIRAT T TS, TR
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S. No. 99
Copy of Department of Official Language O. M. Ne. 12016/15/78-0.L., (B-2) dated 26.10-78.

SuBJECT :—Recommendations of the All India Official Languages Confereice—Proposal to celebrate ‘Official’
Languages Year’.

I am directed to say that the All India Official Languages Conference held in New Delhj in March,
1978 in which delegates from various States participated, inter alia recommended that in order to Create a
feeling of seriousness in the use of Official Languages, the Year 1978-79 should be celebrated as ‘Official
Languages Year’ and during that year offices of the State Govts. and Central Government should make
sreious efforts to do more & more of their official work in thejr respective Official Languages.

2. Government of India have given the consideration to this recommendation and have decided that
the Year 1979 be celebrated as ‘Official Languages Year’. During this period i.e. from lst January to
31st December, 1979 suitable programmes for the progressive use of Hindi be chalked out and implemented,
‘The Annual Programme for use of Hindi for the year 1978-79 has already been circulated vide O, M. No.
1/13011/2/77-O.L. (A-1) dated the 20th February, 1978. Annual Programme for the next year i.e.
1979-80 will be sent in due course. It is requested that during the ‘Official Languages Year’ every effort
should be made to achieve the targets fixed in these programmes. In addition, efforts may also be made
to promote the use of Hindi by organising group discussions, Hindi Workshops and instituting the Award
Schemes, etc.,

3. All Ministries/Departments are requested tosend a report about the activities undertaken during the
‘Official Languages Year’, soas toreach this Department by the 31st January, 1980.

(17) Review by the concerned Ministry of the material submitted to the Parliamentary Commitiee on
O fficial Language and issue of instructions to the subordinate Offices to remove the deficiencies

S. No. 100

Copy of Department of Official Language O. M. No. 1/20034/1/78-0.L. (A-I) dated
26-4-78

SUBJECT :—Review by the concerned Ministyy of the Material submitted 1o the Committee of Parliameni on Official
Language and issue of instructions to the subordinate offices to remove the deficiencies.

As all Ministries are aware, a Committee of Parliament on Official Language has been constituted in
pursuance of the provisions of Section 4 of the Official Languages Act, 1963. With a view to review the
progress of the use of Hindi for official purposes in the various Ministries/Departments and offices, etc. of
the Central Govt., three Sub-Committees of this Committee have been constituted., These Sub-Committees
have already visited several cities andfthey have inspected the Central Government offices located there.,
At the time of the inspection, each office submits to the Committee the information regarding the position
of the use of Hindi therein, in the prescribed proforma.

2. This matter was discussed in the Seventh meeting of the Central Official Language Implementation
Committee held on 8th November, 1977 and the Committee recommended that the Ministries and Depart-
ments should obtain from their respective attached and subordinate offices a copy of the information which
may have been furnished by those offices in reply to the ‘questionnaire of the Committee of Parliament on
Official Language and they should also examine it themselves and take necessary steps promptly to remove
the deficiencies that may exist in the implementation of the Government orders relating to official
language. The Committee also recommended that at the time of inspection of the Attached/Subordinate
offices by its Sub-Committees, the representative of the Ministry/Department concerned should also be
present so thathe may get the deficiencies noticed therein, removed.

3. The Ministry of Finance, etc. are requested to issue necessary instructions to their concerned officers
for taking action as per the above recommendations of the Central Official Language Implementation
Committee and send a copy thereof to this office for information.,
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INTRODUCTION OF H™NDI TEACHING SCHEME

According to the Presidential Order of 27th April, 1960, training in Hindi of all Central Government
Employees, except for thosc belonging to a fow specified categories, has been made compulsory. It is for
this purpose that the Department of Official Language has set up the Hindi Teaching Scheme. Regular
attendance in the Hindi Teaching Scheme classes and appearing in the prescribed examination at the end of
each term has been made obligatory for all employees nominated to attend the classes. Training in Hindi
has also been made compulsory for the employees of Companies, Corporations, Undertakings owned or
controlled by the Central Government. :

Arrangement of Training Centres

 Keeping in view the number of non-Hindi employees, wholetime and part-time Hindi Teaching Centres
have been established throughout the country. The responsibility of supervising their efficient functioning
has been entrusted to senior Central Government Officers, posted in local offices called Officers-in-Overall-
Charge. These Officers are from outside the Department of Official Language. To keep contact with these
officers and for the general supervision of the Hindi Teaching Scheme, five regional offices under the Scheme
have been set up at New Delhi, Madras, Calcutta, Bombay and J abalpur. Each of these offices is under the
charge of a Deputy Director who is in overall-charge of the Schemes in the Region. At places other than
the Regional Head Quarters, Officers-in-Overall-Charge look after all organisational as well as adminis-
trative work. For this additional work these officers are paid a monthly honorarium ranging from Rs. 25
to Rs. 80.

The number of centres can be increased or decreased according to actual requirement. Where a centre
no longer required is closed. In the :ame way, new centres are opened at new places where training poten-
tial is available. -

Hindi Teaching Courses

At present, the following three courses are being run under the Scheme :

Prabodh : This is an elementary Course, its standard of Hindi Teaching corresponding to the Pri-
mary school level.

Praveen : This is an intermediary Course and as far the Standard of Hindi Teaching it corresponds
to the Middle School level.

Pragya : The highest training course under the 'Scheme which corresponds to High School level.

Classes for the duration of one hour each are arranged at the various training centres. At most of the
centres classes are held during normal office hours. Besides, a full-time intensive training course is also Orga-
nised in Delhi by the Central Hindi Institute under the Ministry of Education, wherein Hindi upto the level
of Pragya is taught in 2 to 3 months.

Arrangements to learn Hindi through correspondence course have also been made, so that Centrzl
Government employees posted at places wherc no Hindi Teaching Centres exist as also operational staff
may acquire the knowledge of Hindi of the prescribed standard.

Revised Courses

The Review Committee on Hindi Teaching Scheme have suggested that the revised courses comprising
five Semesters be introduced in place of the three existing courses, Pragya, Praveen and Prabodh. During
the year under review, the second session of experimental classes for the firss Semester of the revised course
was conducted in training centres run at the five Regional Headquarters and its examinations were held in
October, 1979.

Training in Hindi Typing and Hindi Stenography

In addition to training in Hindji, training in Hindi typing and Hindi Stenography is also provided under
the Hindi Teaching Scheme. At present, 19 centres for Hindi typing and Hindi Stenography training are
being run in important cities. Out of these, 6 centres are functioning in Delhi, 2 eachin Bombay and Kanpur
and one each at Madras, Calcutta, Jabalpur, Allahabad, Patna, Ahmedabad, Pune, Bangalore, and Hydera-
bad.

Itisalso proposedto setup 6 more Hindi typing and Hindi stenography training centres in Cochin,
Bhubaneshwar, Gauhati, Srinagar, Chandigarh and Jaipur. Arrangements have also been made through
the office of the Joint Director, Hindi Teaching Scheme to impart training in Hindi typing through
correspondence course from January, 1980.
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(11 Compulsory attendance in Hindi Classes
S.Ne. 1
Copy of Official Language (Ministry of H A.) 0.M.No 12014/1 [74-Hindi-1/0.L.(D) dated 10-2-76

SUBIECT :—Employees nominated for Hindi Classes---making their attendance in the classes & also appea-
rance in the examinations compulsory—Decision of the Kendriya Hindi Samiti regarding.

The Central Government Employees not knowing Hindi have so far been imparted training virtually
on an optional basis. Consequently, a large number of such employecs neither attend the classes regularly
nor do they appear in the examinations. The position was reviewed in the meeting of the Kendriya Hindi
Samiti held on 25th November, 1975 under the chairmanship of the Prime Minister and it was decided that
it should be made compulsory for the employees nominated to the Hindi classes to attend the classes regu-
larly and also to appear in the examinations.

2. Necessary action for implementing the said decision may please be taken in accordance with the
suggestions contained in the Appendix and a copy of the orders issucd in this regard may please be endorsed
to the Department of Official Language. It is very important to ensure that the orders issued in this behalf
reach even the lowest formations as soon as possible and are not stuck up in the offices of Heads of the
Departments, Zonal/Divisional Officers etc.

APPENDIX
Following steps may be taken for implementing the decision of the Kendriya Hindi Samiti :—

(1) Now onwards it is not necessary to ascertain willingness of the employees for nomination for
(¥) Hindi Classes and (i) Hindi typing and Hindi stenography Classes. While nominating the
employees it should be borne in mind that all non-Hind; knowing employees are to get the re-
quisite training within the maximum period of § years. For this purpose, all the Ministries/
Departments and Offices should henceforward nominate at least 20 per cent of such employees
each year for the Hindi classes.

(2) At the time of nomination, each Govt. servant should be informed in writing that now onwards
attendance in Hindi classes during the period of training and appearing in the examination on
the conclusion of the training has been made absolutely compulsory and absence, therefrom,
would be treated as dereliction of duty.

(3) Sometimes, it so happens that the nominated person is unable to join the classes as his senjor
officer does not agree to release him and in such cases, the absence is not due to any fault of the
concerned person. In view of this, the Ministries and Departments etc. may kindly issue
instiuctions to their senior officers to the effect that permission to the petsons nominated for
such classes should be withheld only if it is essential in the public interest. Obviously such
situation would arise only once or twice in a year. Whenever it is so, the Ministry/Department
concerned should intimate the teacher or the instructor concerned about it, indicating also
reasons for the absence.

(4) If a trainee does not attend the classes regularly, he should first be warned verbally and then in
writing. If however, inspite of this there is no improvement, disciplinary action may be intiated

against the concerned trainee. However, before doing so, the Department of Official Language
should be consulted in the matter.

[2] Setting up of Part-time Centres for training in Hindi, Hindi Typewriting and Hindi Stenography :
S. No. 2
Copy of the Deptt. of Official Language (Ministry of H.A)O.M.No. 11015/1/79-0.L.(D)

SUBJECT:—Setting up of Part-time Centres for training in Hindi typewriting and Hindi stenography under
Departmental arrangements. d

Attention of all Ministries/Departments is invited to this Department’s Office Memorandum No. 12043 /

56/74-H-1/OL(D), dated 7-9-1977 providing for setting up of part-time Centres under Departmental arrange-
ments for training in Hindi typing and Hindi stenography. The O. M. mentioned inter-alia the amount of
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honorarium admissible to the instructors imparting training at the part-time Centres, The undersigned is
directed to convey the sanction of the President to the grant of honorarium to the §part-time instructors
on modified rates as follows :—

1. Hindi typing e . .. Rs. 5 per month per trainee;

Rs. 50 per month if the number of trainees is 6 to 10;
and

Rs. 100 per month if the number of traineces exceed 10;
2. Hindi stenography . .. Rs. 10 per month per trainee;

Rs. 100 per month if the number of trainees is 6 to 10;
and

Rs. 150 per month if the number of trainees exceeds ten.
Other conditions in this regard will remain the same as mentioned in the O. M. dated 7-9-1977.

The contents of this O.M. may be brought to the notice of all concerned.

SI. No. 3

Copy of Deptt. of Official O. M. No. 12013/56/74-11-I Language O. L. (D) dated 7-9-77

SuBlBCT—Setting up of Part-time Centres for training in Hindi Typing and Hindi Stenography under
Departmental arrangements.

Under the Presidential Order dated the 27th April, 1960, training in Hindi Stenography and Hindi
Typing is obligatory for all the Stenographers and Clerks/Typists of the Central Government. Under the
Hindi Teaching Scheme, arrangements for training in Hindi Stenography and Hindi Typing have been made
only in some major cities of the country. Due to practical difficulties it is not possible to open such training
centres at all the places. However, with a view to ensure that all the Stenographers and Clerks/Typists of
the Central Government acquire training in Hindi Stenography and Typing expeditiously, it has been
decided that all Ministries/Departments/Offices should make arrangements for such training through
departmental part-time Centres for their Stenographers and Clerks posted at places where there are no
arrangements for training in Hindi Stenography and Hindi Typing under the Hindj Teaching Scheme.
For imparting training in Hindi Stenography and Typing a suitable official of the office may be appointed
as part-time instructor on honorarium basis. The training will be imparted during office hours under the
supervision of the Head of the Office.

2. The undersigned is directed to convey the sanction of the President to the grant of honorarium to
the part-time instructors on the following basis for the above work; the maximum limit of honorarium to
be given to an official shall be Rs. 75 per month :—

1. Hindi Typing .. .. .. Rs. 3 per month per trainee—however, when the number
of trainees is five or more, the honorarium shall be
subject to a minimum of Rs. 25 per month.

2. Hindi Stenography .. .. Rs. 8 p.m. per trainee.

It is certified that the above work is of arduous nature and sanction is being issued keeping in view the
provision of rule 11 of the F. Rs.

The honorarium to the part-time instructor will be sanctioned by the concerned office, viz where he is
working and the expenditure will also be borne by that office.

3. This sanction issues with the concurrence of the Ministry of Finance vide their U,0, No, 2876/E,
11 (B)/77 dated the 8th September, 1977, )
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4. All Ministries/Departments are requested to issue instructions to all their attached and subordinate
offices and public undertakings asking them to make departmental arrangemnts at their end for imparting
training of Hindi Stenography and Hindi Typing to their employees. The training will be given on the basis
of the Course prescribed under the Hindi Teaching Scheme and after completion of the training, the Examina-
tions of the Hindi Teaching Scheme will have to be passed. The outlines of the Course have been given at
pp. 45—49 of Compilation of orders relating to the Hindi Teaching Scheme. Each such office, which wants
to start such a class, may obtain a copy of the Compilation from the concerned Deputy Director of the Hindi
Teaching Scheme. They may also obtain from them a copy of the following prescribed books —

1. Manak Ashulipi.
2. Hindi Typewriting Prashikshak.

5. The duration of training for Hindi Stenography is six months (daily class) and for Hindi Typing 3
months (daily class). It would be proper if the new classes are started in February and August so that the
trainees may appear at the examinations to be held in July and January.

6. Before enrolling an employee for the class it should be ensured that the training in Hindi Stenography
or Hindi Typing respectively is obligatory for him and that he has knowledge of Hindi upto Pragya Standards.
Since the training will be imparted under departmental arrangements it will be compulsory for the employees
nominated for the training to attend the class and to appear at the examination after tpe training. Disci-
plinary action under the O. M. No. 12014/1/74-Hindi-1/O1(D), dated the 19th February 1976 can be taken
against the employees who themselves absent.

7. The employees who receive training under the above arrangements, will not be eligible for the lump
sum award admissable to those who receive their training through own efforts. They will, however, be en-
titled to personal pay and cash award in accordance with the rules.

S1. No. 4

Copy of the Department of Official Language (Ministry of H. A)) O.M. No. E. 12013/11/77-OLE
dated 4-2-80

Sumiect—Hindi Teaching Scheme-—Grant of Honorarium to part-time Hindi Pradhyapaks.

In supersession of this Ministry’s letter No. 4/3/69-H(1) dated 11-4-1969 and No. 12047/3/73-Hindi 11
(OLD) dated 28-11-1974. 1 am directed to {convey the sanction of the President to the grant of honora-
rium to part-time Hindi Pradhyapaks in each case for doing teaching work in connection with Hindi
Teaching Scheme from 1-2-80 for the period they actually performed the duties until further order.

Rates of honorarium for taking Rates of honorarium for taking
Average attendance of classes on alternate days (i.e., class daily
trainees 3 days a week)
A Al
a For Govt. For OtheQ i For Govt. For Others
Servants Servants
Rs. PM. Rs. P.M. Rs. P.M. Rs. PM
Between 5—10 30 45 45 60 "
Between 11—20 45 60 60 75
60 90 80 110

21 and above

The above sanction is subject to the following further conditions :—

(i) The bill for the honorarium of part-time Hindi Pradhyapaks will be prepared monthly by’ the
officers-in-Overall Charge of the Centre on the basis of above sanctioned scale and submitted

to you for payment;
ii) The officer-in-Overall Charge of the Centre concerned will attach a certificate to the bill régarding
the monthly average attendance of trainees at the centre concerned. .
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(i) The honorarium will be paid to the part-time Pradhyapak/Pradhyapaks who is/are appointed
at the centre concerned and the change in the incumbent at any centre will be notified by the
officer-in-overall charge to the Pay and Accounts officer concerned immediately under intima-
tion to this Department andjDy. Director Hindi Teaching Scheme concerned.

(iv) The part-time Pradhyapak/Pradhyapaks who discontinue work at any time during a month
will be paid honoiarium only for the period(s) he/they/she/have actually worked. In cases where
the part-time Pradyapak has not worked for all the hours he is expected to do in a month, the
honorarium should be E—E—Y where ‘X’ is the prescribed rate of honorarium per
month, ‘Z’ the number of hours for which the Pradhyapak should have worked (on working
days only) and ‘Y’ the actual number of hours for which he worked ;

(v) The honorarium admissible to part-time Pradhyapaks will be calculated on the basis of average
’ attendance of each class taken by him combined-together and not for each class separately,
The average attendance of a class will be worked out by dividing the number of trainees who

attended the classes actually during a month by the number of periods taught by the Pradhyapak
in the month,

2. It is certified that the work performed by part-time Hindi Pradhyapak is laborious in character and
due regard has been paid to the general principles enunciated in Rule 11 of the Fundamental Rules in accor-
ding this sanction. )

3. The expenditure is debitable to the major Head 265-B5 Training B. 5(1) Teaching Hindi to Central

Government employees B. 5(1)(6) other Charges under Grant “Other Revenue Expenditure of the Ministry
of Home Affairs.”

[3] Training in Hindi Typewriting through Correspondance Course.
SI. No. 5
Copy of the Deptt. of Official Language (Min of H-A.)O.M.}No. 14020/2/77-0 L. (D) dated 31-12-79

SuBlECcT—Training in Hindi Typewriting through Correspondence Course.

In terms of the Presidential Order, dated 27-4-1960, tiaining in Hindi Stenography and Hindi T ype-
writing respectively is obligatory for all Stenographers ard Clerks/Typists working under the Central Govt,
Under the Hindi Teaching Scheme, Hindi Typewriting and Hindi Stenography Training Centres are being
run at New Delhi, Madras, Hyderabad, Calcutta, Bombay, Ahmedabad, Pune Bangalore, Jabalpur, Kanpur,
Patna and Allahabad only. It is not possible to start such training centres at other places/cities because of
some practical difficulties. It was, therefore, decided that at the places where Hindi Stenography and Hindi
Typewriting Training facilities do not exist under the Hindij Teaching Scheme, the Central Govt. employees
could be imparted such training through part time centres arranged by their Départments or they could
receive this training through the State Government or through private Institutions.. However, there are
very few piivate training Institutions where employees can get this training privately on a typewriter with
new or the latest key board according to the course prescribed by the Hindi Teaching Scheme. For certain

administrative reasons also, this training under the Departmental arrangements through part time centres
has also not been very effective.
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2. It has therefore, been decided that a correspondence course should be started under the Hindi
Teaching Scheme to impart training in Hindi Typewriting. To this course can be admitted such of the em-
ployees of the Central Government or employees of the public sector Undertakings/Corporations who are
working at places where there are no Hindi Typewriting and Hindi Stenography Trainin g centres run under
the Hindi Teahing Scheme, are conversant with En glish Typewriting and have read Hindi at least
upto the Pragya or Matriculation standard. The duration of this course would be for six months and its first
session would commence in J anuary, 1980. Full details of his course can be seen in the statement enclosed.
Under this course, on successful completion of the examination conducted at the end of the training period
every trainee will be awarded a lump sum award of Rs. 150 besides which he will be eligible for the various
incentives according to rules under the Hindj Teaching Scheme.

3. No admission fee or training fee will be realised from any employee trained under this course. No
examination fee will be charged from the Central Government Employees but the Corporations/Undertak-
ings/ Companies etc. of the Central Government shall have to Pay Rs. 20 as examination fee for each of
their trainee in accordance with the Official Language Department Office Memorandum No. 1 1017/3/79-0.1..
(D) dated 10-7-79. Specific details or clarification in regard to the admission to examination etc. under the
above correspondence course can be had from the office of the Joint Director, Hindi Teaching Scheme,
10th Floor, Mayur Bhavan, New Delhi-110001.

~ The Ministry of Finance etc. are requested to bring this correspondence course scheme to the notice of
all of their officers/femployees, to all the Attached and Subordinate Offices as well as officers and employees
of all Public Sector Undertakings/ Corporations/Conipanies etc. The Administrative offices of the concern-
ing Departments/Offices may forward the names and particulars of eligible and willing employees who desire
to be admitted to the first session of the course beginning in January 1980 in the attached prescribed
proforma, duly filled in to the Joint Director, Hindi Teaching, Scheme, 10th Floor, Mayur Bhavan, New
Delhi-110001 zs early as possible and latest by the 31st December, 1979.

So far as the employees working under Indian Audit and- Accounts Departments are concerned, this
office Memorandum has been issued with the concurrence of the Comptroller and Auditor General of India.

-t ey

Correspondence Courses in Hindi ‘Typewriting under the Hindi Teaching Scheme of the Department of
Official language under the Ministry of Home Affairs

Particulars of—
1. Eligibility :

(1) In the correspondence courses for gindi typewriting only those employees can ¢
accordance with the rules contained in the Hindi T caching Scheme who have
a knowledge of English typewriting, and who have read Hindi at least upto t
culation standard.)

ake part in
already acquired
he Pragya (Matri-

(2) This course is open to the employees of the Central Government, and of offices of the Public
Undertakings/Enterprises who are working at places where there are no arrangements for
training in Hindi typewriting under the Hindi Teaching Scheme.

2, Admission & Admission Fee :
(1) No amdission fee or training fee will be realized from the candidates to this course.

(2) No examination fes will be realized from employees of the Central Government but Corpora-
tions/Undertakings, Companies of the Central Government shall have to pay Rs. 20 (Rupees
twenty only) as examination fee for each of their trainees in accordance with the Official Lan-
guage Department O.M. No. 11017/13/79-OL(D), dated 10-7-1979.

3. Incentives :

(1) Employees receiving training under this course will be deemed to be receiving this training pri-
vately. Hence, on successful completion of the examination conducted after the completion of

this training, they will be awarded a lumpsum award of Rs. 150/— (Rupees one hundred and
fifty only).
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(2) Under this Course, the text-book for training in Hindi typewriting viz ‘Devnagri Typewriting

Prashikshak’ will be supplied free of cost to the trainee-employees of the Central Government
by the concerned Deputy-Director of the Hindi Teaching Scheme. For the trainees belonging
to the Public Sector Undertakings/Corporation and Companies etc. this text-book will be
purchased by their Assistant Controller (Supplies from the Publications Department of the
Government of India, Civil Lines, Old Secretariat, Delhi-110054 for disbursement free of cost
to the trainees.

(3) The text-book will not be withdrawn from the trainees.

(4) Typewriters for practising will be supplied to the trainees registered under the correspondence

course by their administrative offices.

4. Admission to the Course and arrangements for running :

(1) Stationery for the training and postage for mailing will have to be provided by the trainees out

of their own resources.

(2) The correspondence course will be run in two scssions by the Joint Director, Hindi Teaching,

Scheme, Department of Official Language, Ministry of Home Affuirs, 10th floor, Mayur Bhavan,
Connaught Place, New Delhi-110001 : (1) From January to June, and (2) from July to Decem-
ber, and accordingly examinations will be conducted in July and January respectively,

(3) Names of the employees eligible to take part in the correspondence course may be sent by the

administrative offices of the Central Government, and of the Public Sector Undertakings/
Corporations etc. located in various parts of the country, to the Joint Director, Hindi Teaching
Scheme, Department of Official Language, Ministry of Home Affairs, 10th floor, Mayur Bhavan,
Connaught Place, New Delhi latest by 31st December and 30th of June.

List of Candidates seeking admission to the correspondence course in Hindi typewriting conducted
by the Hindi Teaching Scheme, Department of Official Language, Ministry of Home Affairs :

Sl.  Name of theem- Date of Designation  Full name of the Does the Level of Full

No ployee birth office employee attain- address
know ment in  of corr-
English  gindi espond-
type- (Name ence
writing,  the exa-  with the
mination trainee
passed
in
Hindi)
1 2 3 4 5 6 7 8
Date Liaison Officer (Hindi)/
Place Signature of the

Administrative Officer
with office seal

(4) Normally, the rule for admission to this course shall be that names of persons which are received

earlier in the prescribed proforma through the administrative offices by the Joint Director,
Hindi Teaching Scheme, Department of Official Language, Ministry of Home Affairs, 10th
Floor, Mayur Bhavan, Connaught Place, New Delhi-110001, will be given priority in admission,
After 200 names have been received, the rest of the names will be earmarked in that order for
admission in the next session,

5. Arrangements for Training :

(1) Intimation regarding admission to the course and allotment of roll number will be sent in Jan-

uary and July by the office of the Joint Director, on receipt of which each trainee will have to
send his application form, duly filled in, back to the Assistant Director (Correspondence-Course)
office of the Joint Director, Hindi Teaching Scheme, Department of Official Language, Ministry
of Home Affairs, 10th floor, Mayur Bhavan, Connaught Place, New Delhi-110001.
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fgw® (Wmm),dzwﬁﬁmmm,faﬁrﬁzrmzﬁw,mwfwm,ﬁﬁm, 109} wferaT,
T WA, TAE g, 7% feesl=-110001 1 ATTG WM |
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(2) After the application form is received, the Assistant Director (Correspondence Course) will send
necessary instructions and lessons to every trainee.

(3) During the training period, lessons and instructional papers will be sent on ten occasions (once
in a fortnight) to each trainee by the Assistant Director (Correspondence Course), on the basis
of which each trainee will send the type-practice material to the Assistant Director (Correspon-
dence course) within a period of 15 days of the receipt of ihe lesson material.

(4) Model question-papers will be sent to each trainee in the months of June and December, and in
towns having 5 or more correspondence candidates, the Assistant Director (Correspondence
course), with the prior approval of the Department of Official Language, will be meeting: the
students in contact programmes to solve their personal problems, and give other usefy] guidance,

(5) If a trainee does not return his type practice material for over 45 days without written permission,
to the Assistant Director (Correspondence Course), his name may be deleted from this course.

(6) The examination of the trainees under this Course will be conducted by the Assfstant Education

Director, Directorate of Education, Examination Branch, Chabi Gan, Kashmere Gate, Del hi-
110006, acting through the office of the Joint Director.

ANNEXURE II
Proforma

List of employees for admission to the Hindi Typewriting Correspondence Course run by the Hindi
Teaching Scheme, Department of Official Language, Ministry of Home Affairs :

Sl. Name of the employee Date of Designation Full name of office

No. birth

1 2 3 4 5

Does the Attainment in Hindi Full address for corres- ~ No. of indi type-  Remarks

employee (Name of the examination pondence with the trainee  writers available for
know Eng- passed in Hindi)

practice
lish typing ¢ -
New Latest
Key Board Key Board
6 7 8 9 10 11
Date : Sd/- Liaison Officer (Hindi)
Place : Signature with office seal of the

Administrative Officer
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(2) 7@ 0@ < FH o ST et A g FRNE (TATETT qEAE ) A fad o T
Fradr S |

(3) wfweror srafr & el sfwerff 1 2@ AR (7 i o ar) aeramd w7 A § agE
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3 15 feg @ X TEEE FRTE (AT TEAA) F ATE T

(4) ¥ o fageax & 7t & garw stoemd @Y A # 537 0 99 e #7 o A 7 gar
mam%mmmuﬁ]iﬁqﬁwﬁgﬁ,agiwmm faam £ 93 Sl & am, dgEw s (T
qrEaFA) 9 AT A AR B F siotq el # satHETT HloATedl 3% F QAT HA ITAA
R &9 1 ' , ,

(5) it sifirereeft faem forelt ferfera aafa & 45 g & wfas o AT Wﬁ?ﬁ?{?{‘cﬁr; (TR
qUETEA) F G A, I A T MR & frrd ST awd € |

(6) 3 q@m%ﬁaﬁaﬂﬁr&mqr%ar@wﬁrmﬁxﬁﬁqﬁmwmé@ﬁﬁr%w%mw%mm
& warow foerr fadors, fnarr fadrem, AT TTET, ST G, FE a2, feell-110006 FRT AT ST

AT 11
BlLaC]

feedt fareror AT, WW[TW,E#W{WWFM%@W@H%WW
§ gaw & fag FH=nfeat &1 g '

w7 o FHATH & AW sren-fafar TR FATT T G T

1 2 3 4 5

FT FHAT HASA frtam Frex  Sterf & weard & Y grered gt 3

T2 ST & 7 (ferdt ) F-  GATI F A Trgg-AEEl Y gt
R i ki S KUK G L —— - HfEma
?) T FM- T H(
qTq T
6 7 . 8 ‘ 9 10 11
T g qirwrd ()
T _ gt afrE & sEled gl e 9y
: FEATETT
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(4) Extension of the Hindi Teaching Scheme to the employees of Autonomous Orgnasations/Statutory
Bodies/Public Sector Undertakings.

Sl No. 6

Copy of the Deptt. of Official Language (Miny. of H.A.) O,.M. No.E. 12047/49/73-H.1. dated-17-9-74

SuBIECT—Scheme for training in Hindi of the employees of Autonomous Organisations/Statutory bodies
Public Sector Undertakings—Extension of the Hindi Teaching Scheme to such Organisations.

The undersigned is directed to enclose herewith a copy of ‘Scheme for training in Hindi of the em-
ployees of Autonomous Organiastions, Statutory Bodies and Public Sector Undertakings” with a request
that the Scheme may be given wide publicity amongst the various Bodies under the administrative control
of the Ministries/Departments of Government of India.

SCHEME FOR TRAINING IN HINDI OF EMPLOYEES OF AUTONOMOUS ORGANISATIONS/
STATUTORY BODIES/PUBLIC SECTOR UNDERTAKINGS

According to the Presidential Order of 27th April, 1960 in-service training in Hindi has been made
obligatory for Central Government employees aged less than 45 years (on 1-1-1961) in grade IIT and
above, excluding those in industrial establishments and work-charged staff. Arrangements have been
made accordingly for the training of the Central Government employees in Hindi by opening whole time
or part-time Hindi teaching centres under the Hindi Teaching Scheme of the Ministry of Home Affairs at
places where there is concentration of Central Government employees. For the employees where there
is no Hindi Teaching Centre, arrangements for Correspondence Courses have been made and they are also
encouraged to pass by private efforts the examinations conducted under the Hindi Teaching Scheme or
examinations conducted by the Voluntary Hindi Organisations, the Standard of which has been considered
to be equal to the standard of Hindi of the courses prescribed under the Hindj Teaching Scheme. Lump
sum awards are given to the successful candidates on their passing these examinations.

2. The Presidential Order of 1960 as mentioned above, the Hindi Teaching Scheme of Ministty of Home
Affairs and the various instructions issued thereunder from time to time are not applicable to the employees
of Autonomous Organisations, Statutory Bodies and Public Sector Undertakings. The Official Languages
Act, 1963, as amended, however, provides as follows :—

“Section 3(2) : Notwithstanding anything contained in sub-section (1), where Hindi or the English language
is used for purposes of communication.

) » X " X

(i) between one Ministry or Department of office of the Central Government and any corporation
or company owned or controlled by the Central Government or any office thereof ;

(iii) between any corporation or company owned or controlled by the Central Government or any
office thereof and another,

a translation of such communication in the English language or, as the case may be, in
Hindi shall also be provided till such date as the staff of the concerned Ministry, Department,
office or corporation or company aforesaid have acquired a working knowledge of Hindi.

Section 3 (3) : Notwithstanding anything contained in sub section (1), both Hindi and the English language
shall be used for :

(?) Resolutions, general orders, rules notifications, administrative or other reports or press-
communiques issued or made by the Central Government or by a Ministry, Department
or office thereof or by a Corporation or company owned or controlled by the Central
Government or by any office of such corporation or company ;

(i) X X X
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[4] wmrm gl fmifafas frandt otz & fag fedy femor diemn &1 faear
Fo Ho 6

Wt fawmT (g darw) & R 17-9-74 F FTo Fio o o 12047/49/73 frdt-1 % afafafa

faw e S ettt fl e SRR & saare w1 e 7 fraoad FY JISIA(—ZF TR
§ wwreAl & ferg fgedr fareaor s 7 faeare |

T @A, aifatas e R aErd IR & Rl 1 g F wfareror 33 7 Ao ¥ v gfq
59 AAg & a1y wom w1 faw g § 5 oaw IS FT AT AR & garaa’t ¢ fant & soeafas faon-
i fafre faml & samas =R far e

TR dsAY, aifafus fETi gd e gaal & saafo w i afae 27 HY AT |

aeafa & ard@ 27 76, 1960 B ARW B AT AGCF HEqTAT § FTH FA AR FAANCET A TH-
ate FAETE T EERT (ATE 1-1-1961 A1) 4574 & FA AR T 4 3 F IIF IR F HENT TR
W%mwmmmwmwaummeﬁumm
% ger wtus § g7 g Harey B fg= fareror YT F eI Qi an wewTtas fgear fare FT GIA F
P aoETa A A g afrem 33 @ wavw fra @ § ) g ferdy Fveror o & Aew W @, Al AT
T T % FAT TaraT orEaw & gy fed i & st 9w fewr e FISAT & T A A qTAT
qﬁmﬁmﬁﬁ%fﬁﬁaﬂﬁamﬁaﬁmﬁqﬁmﬂﬁwm@ﬁrwm%mﬁ#ﬁﬁ&a
Wﬁ%%ﬁ%m%mwwé)zﬁmmﬁmaﬁ%ﬁm ot sienfea o smar & @8
el 0% frpa waefen @ Ry faeor g F1 g F1 9@ FA 9T CFRT @W A @ e
&

2. B 1960 F ITAT TeFART ARW F FATAL T8 AATAT A {gdt freror DowT AT FT-GAS ITS
s S o qn fafer AT e gue, aifafw Fen s e 6§ gt a8 @9
fr 7 g TeaTar wfafee, 1963 § faefafa Idaeg fear man g —

g 3(2) : STHTq (1) # wrwtae frft aw A9 gy A, & qaTfE & S & (o fgedt an s
T a FAw faar ey g —
(1) X X X X
(ii) #= TR H TF Harad av fawr ar FEted F W qTH & Tt | a1 fraae
# fret Femy ar ey a1 SR BRy Frias & @9,
(i) 5 TR # enfier & a1 ffan 7 frft frm vt o g el Forias & i
o 08 FOw a1 FFE) a1 FEAg F 9,
TS TERT A @R Sy @, 98t 99 aF d|tua dare T, e A FRT AT FEAY & Faartear w ey
F FEETIT S OTA AT, a9 aF 0§ TatE F1 ware, gurieatq, st wwn an § faar s
g1 3(3) ® AER frefafad Fvrw gwl & g wntg 1 fey wCHIS QAT @ A s
FTAT IR |
(i) dwedi, ameToor waw, fere, sfrgam, somt a1 ae sfqaed i ar 3 fawfiaal # fad, sy
A geER @ntaes ar fagaw & frdy fem o at anad e ar s & R st
gra e o & 9T g oS €
(i) X X X X
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(#if) contracts and agreements executed, and licences, permits, notices and forms of tender
issued, by or on behalf of the Central Government or any Ministry, Department
or office thereof or by a Corporation or Company owned or controlled by the
Central Government or by any office of such Corporation or Company,

3. In view of the above it is necessary that non-Hindi knowing employees of these bodies should also
be trained in Hindi so that they can transact their official work in Hindi as well.

4. Some autonomous organisations, particularly those with tbig staff—concentration at some places
have made their own arrangements for training their employees in Hindi; others have not made any such
arrangement, mainly due to the fact that their offices are scattered or it is not administratively possible
to make arrangements at every place. Such organisations who for one reason or the other cannot make their
own arrangements for training their employees in Hindi, can take advantage of the facilities available under
the Hindi Teaching Scheme of the Ministry of Home Affairs. The scheme 18 equipped for the training of
adult educated employees and has the necessary expartise,

5. The Ministry of Home Affairs can take the responsibility of teaching Hindi to the employees of the
autonomous undertakings wherever desired. The expenses would be, as in the annexure, if separate classes
are specially arranged for them. In existing centres under the Hindi Teaching Scheme where-there is spare
capacity, employees of autonomous undertakings also are freely admitted.

6. Managing/Governing bodies of Autonomous Organisations, Statutory bodies and Public Sector
Undertakings may, in consultation with their administrative Ministry/Department of Government of India
pass resolutions adopting the Hindi Teaching Scheme and the instructions issued thereunder for appli-
cation to their employees. In that case training of the employees of these organisations would be conducted
under the Hindi Teaching Scheme in the same manner as of the Central Government employees. Arrange-
ments for opening Hindi Teaching Centres under the Hindi Teaching Scheme will be made exclusively
for the bigger Autonomous Organisations, Statutory bodies and Public Sector Undertakings and expendi-
ture involved on the employment of Hindi Teachers, ministerial staff and on the maintenance of the centre
will be borne by the organiastion concerned. At places where a Public Sector Undertaking is not able
to provide the adequate number of trainees or alternatively there may be small Public Sector Undertakings
located within a same city which may not be able to run their classes/training centres independently, in such
cases the classes could be started on receipt of demand from number of such Public Sector Undertakings
(located in same city) to the Ministry of Home Affairs. The exact location of the class room would be selected
by mutual consultation between the Ministry and the Public Sector Undertakings concerned, The non-
recurring expenditure will be borne by such Public Sector Undertaking in whose premises the classes will
be held. The recurring expenditure will proportionately be shared by the Public Sector Undertakings con-
cerned who would send their employees to the Hindi T eaching Classes on the basis of overall enrolment
of their employees during the year as a whole. Employees of such small organisations such are unable to
make their own arrangements and are posied at such places where there are centres under the Hindi Teach-
ing Scheme, will continue to be allowed to join the centres organisaed under the Hindi Teaching Scheme of
the Ministry of Home Affairs provided there is spare teaching capacity and surplus accommodation in the
class room. In the latter case, no expenditure will be debited to small organisations except where other-
wise agreed to under special circumstances.

7. At places where autonomous organisations etc. want only part-time services of the teacher, they
shall have to bear proportionate cost of the teacher calculated on the basis that a teacher takes four classes
a day, of the duration of one hour each. y

ANNEXURE

Estimated expenditure of Establishment for onc/two Hindi Teaching Centre

One Teacher Two Teacher

Centre Centre
Rs. Rs.
1. Salary &allowances of Teacher .. . . .. 11,492 22,984
957-68¢12
11492.16
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(iii) #7 w@R a1 398 Ry dara, faam ar FEiaT g1 AT IEAT WT § AT GER
# @A ar fgaw § fmt fr ar seady gra ar 88 faaw ar sved & GRa sTatar gra
froqteer afeemll #R FXA & fad qur faaret wdv srpafeqat, aqaad, qaam ik ffgar
qredt F o |
3. At ag wmaws & 5 57 fawmal ofe & feey @ 9@a ard sa=niadt o ot fged) wfweror fear so
MF T AT T FH-FI G § o &7 a6 |
4. FB @A q13AT 7, fadew 97 grsdi F1 5e oAl 97 9gq Afas e g, awd sHAEl f
ferat afwetw 37 & faq @@ wavg frar & | qu? @Al A 0@ 18 g9 @@ #¢ gafaq a8 5y & f5 s
FATAT TaL-9u% fa@l gu § ar gwww # gfte § gT coara qX qET ST FL AT G9T A6V & | S §eT e
Fag | AT waArtea f G § qfnao 37 & fad @ savw 98 FLaRd F 08 gavay v fgey faveror e
FATA I3 TFa § | o fafera saanfat a1 gfran 35 & fad za D@ & sqaeq1 @ o) 399 w@@s
fardioa 1 21 4
5. T3 FF AiTod g1Ug HATAT @A IAAT 5 HAAAT 1 fgedy sfmeror &3 £ frederd & axan 8 ) afz
S o fafe &7 8 79T & HeArs &7 a7 fFar wr, d SqET @ d A @ G 0 F1E F 76 g |
farit Faveror VAT & W AISET FeET § gl Fal TG ST I &, A&7 TAIT IIHT % FHATCAT F7 A Frary
& arfaar & faan srar 3 o
6. Taaa dnaAar, qifafas Aee w1 @ At & agey a1 aEt afafaar gt samaf garaat a
faamadt & qrer qRrAe FT fgedl FaTor AT a0 SEA AR A1 FRE T3 AR FY AR FHA@T O AN A
& fad geare qried #3 1 3@ aedr 7 Tl foewr Awar & welw g7 dveAl @ wAAiEr w1 e sfwe
FET FTRI & AT BT AT Ferat sgar | Tewdy feraror avwran &mefi ey foveror i ) @verd a0 vt
Haq 93 TAAT GEAT, qifatusw FFml M awwTd SuAl & fod £ #1 we 7ik fmh frest fie sarmede
FAaTtEl 1 fAqq 39 qUT FF B AQQ @F . FT @A QA9 ST A qgT a1 @ | o s 9%
FIE AR ITA 941G g7 | whrerordf sydew T w4 g6 a1 Y oF @) R A& OF sReR awr
3w feud g1, 91 &qdd ©7 & AT FerAl a1 wfeAor HE FAAA F qwAd gf, agt (0w & A & feorr) Q¥
w5 G SART T ATAT T 17 G I HATAT F1T FATC L& T ST @67 § | Far 00 FA7 ST F4F o118
R g, a8 @ Jared M AT IgAl F A wmy & a7 A S | g g s & owew ®
FATC AATE TGN g FAS @H ISTCN | HEd @F g a9 § {5y foveror wemei § amitea e
FO FAAMAT H AR TT G THTG AT §  IREIR AN &9 7 qie faan Sdew | g dawm i
feedt fireror AT & M =IAQ AT FHT H S BB GSAT H FHATAT FTTIT T F7 AL 4 Ay
TZAY, ST T FAAT FATA AGT FAT @G W G eval o g gt ey fowerw A Ar £ dex Ao &, awe werry
§ g g1 | g | 36, fad sl @ @+ gl A S | A 9% g arern @= fafae Ieei 7 gas
SfTEAT. 1T A ATA HAANAT FT GEAT & AT IT 297 |
7. TS &1l O &1 oW WifT foers &1 dae Avwtiers §A0C e &N, 97 foew w1 wwwfaw
g4 ISAT AN, I @A @ AR T qn g 5 uw foww ofq fo ovuw a2 & sty Y 4 Fweo
qATE]

UF /3 gt qreatas e e & fAU sraias

TF JTEATTF 75 TN TTETTTF Feg

1. STEWUT & a0, qqv T To o
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ANNEXURE—contd.

Rs. Rs.

2. Salary & allowances of L.D.C. .. .. .. .. 5,616 5,616
468 % 12
5616
Salary & allowances of peon .. .. .. . 3,458 3,458
288.16x12
3,457.92
Contingency Expenditute . .- . 160 260
Allowance to officer-in-Overall-Charges . . . 480 720
21,206 33,038

Si. No. 7
Copy of the Deptt. of Official Language (Ministry of H.A.) O.M. 11017/3/79-0.L.(D) dated
1

SUBIECT—Scheme for imparting training in Hindi to the employees of Public Sector Undertakings.

Attention of all the Ministries/Departments etc. of the Government of India is invited to the Ministry
of Home Affairs O.M. No. 12047/49/73-HINDI-I, dated 17th September, 1974, with which a copy of the
scheme for imparting training in Hindi to the employees of autonomous organisations, statutory bodies
and Public Sector Undertakings was forwarded. It was mentioned in para 5 of the Scheme that if necessary
the Ministiy of Home Affairs can take the responsibility for imparting training in Hindi to the employees
of the Public Sector undertakings etc. Separate classes can also be arranged specially for this training,
but in that case, the expenses thereon would have to be borne by the concerned corporation etc. The esti-
mated expenditure was given in the annexure to the Scheme.

2. As regards the expenditure that would be realised from the corporations etc. for making separate
arrangements under the Hindi Teaching Scheme to impart training in Hindi, Hindi Typewritinga nd Hindi
Stenography specially to the employees of the corporations etc., it has not been decided in consultation with
the Finance Division that for availing of the services of a Hindi Pradhyapak or an Assistant Director
(Hindi Typewriting and Hindi Stenography) from the session beginning from July 1979, the following
monthly expenses will be borne by the concerned Undertaking :—

Per Hindi Per Assistant
Pradhyapak Director,

Hindi
Typewriting/
Stenography

Rs. Rs.

1. Average Monthly Payincluding D.A., C.C.A. etc. . . 1,207.15 1,519.25

2. LTC .. .. .. .. . - . 301.80 379.80

Miscellaneous & Other facilities (25 per cent of 1)
3. Leave Salary .. .. 79.75 101.75

(11 per cent of aver'a'ge Pay). .
4. Pension Contiibution . . . .. . 36.25 46.25
(5 per cent of Average Pay)

Total Expenses per month .. .. . . .. 1,624.95 2,047.05

or approximately .. - .. .. . .. 1,625.00 2,050.00

—The above rates would be reviewed every six mpnths before the commencement of the new session in
consultation with the Pay & Accounts Officer, Ministry of Home Affairs.
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3. Each Hindi Pradhyapak or each Assistant Directot normally takes four classes a day. If their ser-
vices are partly utilised (i.e. if any corporation etc. is interested in arranging for only one or two classes a
day), the expenses as mentioned above would have to be borne proportionately.

4. The employees of the Public Sector Undertaking will continue to be admitted free of charge, subject

to the availability of spare capacity, in the various classes held under the Hindi Teaching Scheme, as per
existing arrangements.

5. The Hindi, Hindi Typewriting and Hindi Stenography examinations are held twice a year. Hindi
Examination are held in June and December and the Hindi Typewriting and the Hindi Stenography Exa-
minations are held in January and Tuly. In this context, it has also been decided that from the examinations
to be held in December, 1979 and thereafter, the corporations, companies etc. will pay for each of their
employee the following fee for the various examinations held under the Hindi Teaching Scheme :

Name of the Examination Examination fee A

1. Prabodh ..

Rs. 20
2. Praveen .. .. . .. .. .. . .. Rs. 20
3. Pragya . . .. . .. Rs. 25
4. Hindi Typewriting . .. .. .. .. .. Rs. 20
5. Hindi Stenography . .. .. .. .. .. Rs. 25
6. Examination on the conclusion of Intensive Training Course. .. .. Rs. 25

6. The above expenses and examination fee in respect of each examination may be paid in lumpsum
through bank draft or cheque. This amount will be credited under the head “Receipts head 065 non- adminis-
trative services—C—other services other receipts.” '

7. All Ministries and Departments of the Government of India are requested to bring this O.M. to
the notice of the corporations, companies, bodies etc. under their control. It is also requested that a copy
of ‘the orders issued in this regard may also be endorsed to the Department of Official Language.

8. This O. M. issues with the concurrence of the Finance-I Br. (MHA) vide their U. O. No. 1902-WR
Fin-1/79, dated 5-6-78.

[5.] Incentives to the trainees under the Hindi Teaching Scheme.

Sl. No. 8

Copy of the Deptt. of Official Language (Ministry of H.A.) O.M. No. E. 12033/33/72-H-L.
dated 26-4-74

SuBIECT :—Grant of Cash awards to the Central Government employees acquitting creditably in Prabodh
examination under the Hindi Teaching Scheme.

The undersigned is directed to convey the sanction of the President of the grant of cash awards on the
following scales to the Central Government employees—Gazetted as well as non:gazetted—for acquitting
creditably in Prabodh examination conducted from June, 1974 under the Hindi Teaching Scheme of the
Ministry of Home Affairs :—

Cash prize of Rs. 200 (Rupees Two hundred each) for securing 70% or more marks

Cash prize -of Rs. 100 (Rupees One hundred each) for securing 609/ or more marks but
less than 709, marks.

Cash prize of Rs. 50 (Rupees Fifty each) for securing 559 or more marks but

less than 60% matks.
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Provided that :—

an employee who has already passed the Primary, equivalent or higher examination, conducted by
School authorities/Government agency or a Private Body, with Hindi as a subject or medium of examination
or whose mother-tongue is Hindi or who belongs to category ‘B’ or ‘C’ under the Hindi Teaching Scheme
viz.—whose mother-tongue is Punjabi, Urdu, Kashmiri Category ‘B’ Marathi, Gujarti Sindhi, Bengal,
Oriya, Assamese Category ‘C’ or other allied languages, will not be eligible for the grant of cash awards,

2. The cash awards will be sanctioned by the administrative Ministries/Departments of the Government
of India and Heads of Departments under them if they have been delegated such powers, in terms of this
Ministry’s O. M. No. 15/9/70-H.1, dated the 16th July, 1970.

3. In the case of employees of Union Territories the cash awards will be sanctioned by the Union
Territories administrations and expenditure thereon will be met by the respective Union Territories adminis-

trations.

4. In the case of employees of the autonomous organisations, corporate bodies, public undertakings
etc., the administrative Ministries/Departments of Government of India concerned may suggest to such
bodies to introduce the scheme of cash awards on the same lines and sanction the awards themselves. The
expenditure should be met by those bodies.

5. The cash awards will be granted in addition to grant of lump sum awards to which an employee
may be eligible in accordance with the instructions issued in this regard from time to time.

6. In so far the employees of the Indian Audit and Accounts Department are concerned, these orders
issue with the concurrence of the Comptroller and Auditor General of India, who will exercise the power
of the administrative Ministry for the purposes of these orders.

7. This Office Memorandum issues with the concurrence of the Ministry of Finance, vide their 1J.0.
No. 2193-HF/74fdated the 2nd March, 1974,

8. It has been decided by this Ministry that from June, 1974 examinations, the Prabodh examination
will be conducted by and the question papers therefore will be set by the Regional Officers, Hindi Teaching
Scheme, by rotation. Thus there will be common question papers for the examinees throughout the country.
The Regional Officer conducting the examination will arrange that no teacher will be allowed to assess the
question papers of his/her trainees.

9. It is requested that the centents of this Office Memorandum may be brought to the notice of all
concerned.
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Si. No. 9

Copy of the Deptt. of Official Language (Ministry of H.A.) O.M. No. E.12033 2/74-H.1/0.1..(D)
dated 2-4-75

SUBJECT :—Incentives to the trainees under the Hindi Te eaching Scheme—Grant of personal pay, equal in
amount to one increment, to the Central Government employees on passing Hindi Prabodh
examination where such course is prescribed as the final course of study.

The undersigned is directed to convey the sanction of the President to the giant of personal pay, equal in
amount to one increment, for a period of 12 months to the Central Government non-gazetted employees,
on securing 559 or more marks, in Hindi Prabodh examination conducted from December, 1974, exami-
nation onwards under the Hindi Teaching Scheme where such course has been prescribed as the final course
of study in terms of this Ministry’s Office Memorandum No. 3/18/68-H.1, dated 21st September, 1968.

2. An employee who has already passed the Primary (V Class), equivalent or higher examination,
conducted by School zuthorities/Government agency/Board or a private body, with Hindi as a subject in any
form or medium of examination or whose mother-tongue is Hindi or who is holding a post for which know-
ledge of Prabodh (Primary) standard has been laid down as an essential qualification  for recruitment/
appointment, will not be eligible for the grant of personal pay on passing the Hindi Prabodh examination.

3. The personal pay will be granted in addition to grant of cash award/lump sum award to which an
employee may be entitled in accordance with the instructions issued in this connection from time to time.

4. The personal pay will be drawn with effect from :—

(1) the 1st of the month succeeding the month in which the results of the examination are declared
by the Regional Officers, or

(2) the giate on which the normal annual increment falls due.after the declaration of such result
(which would mean one advance increment over and above the normal increment).

whichever date is elected by the employee concerned. The option will be exercised within a period of three
months from the date of declaration of the results. The option once exercised will be final, In case of a
Government servant who is on leave on the date of the declaration of the results, the period of three
months will count from the date on which he joins duty after return from leave.

5. The personal pay will be sanctioned and drawn in the respective Ministries/Departments/offices
and the expendituie on this account will be borne by them.

6. In so far as the employees of the Indian Audit and Accounts Department are concerned, these orders
issue with the concurrence of the Comptroller and Auditor General of India who will exercise the powers
of the administrative Ministry for the purpose of these orders.

7. This Office Memorandum issues with the concurrence of the Ministry of Finance vide their U.O.
No. 14035-E.ITI(A)/75 dated the 3rd March, 1975,

8. The contents of this Officc Memorandum may be brought to the notice of all concerned,

Sl. No. 10

Copy of the Deptt, of Official Language (Ministry of H.A.) O.M. No. 12014/2/76-0 L. (D) dated
2-9-76

SUBIECT :—Incentives on passing the Hindi, the Hindi t ypewriting and the Hind; Stenography Examinations—
Consolidation of orders relating to the grant of Personal pay.

In supersession of the orders issued so far on the subject noted above, the undersigned is directed to
convey the sanction of the President to the grant of Porsonal Pay, equal in amount to one increment for a
period of 12 months, to the Central Government employees, on passing the Hindi, the Hindi Typewriting
and the Hindi Stenography Examination of the Hindi Teaching Scheme, subject to the fulfilment of the
following conditions :—

(1) Pragya Examination—The personal pay shall be granted only to those Government employees
for whom the Pragya course has been prescribed as the final couse of study :
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(@) To the non-gazetted employees, on obtaining pass marks in the Pragya Examination
(b) To the gazetted officer, on passing the Pragya examination with 60 % or more marks.

Provided that an employees, who has already passed the Matriculation or an equivalent examination
or a higher examination conducted by a Board or a University or a Private Body with Hindi as an elective,
regular, additional cr optional subject or as medium of examination, or an employee, whose mother tongue

“is Hindi and who can express himself well in Hindi, or an employee, who has been exempted from the in-
service training in Hindi, will not be eligible for the grant of personal pay on passing the Pragya Examination

(II) Praveen Examination—The personal pay shall be granted only to those Government employees
for whom the praveen course has been prescribed as a final course of study :

(@) To the non-gazetted employees on passing the Praveen Examination with 55% or more marks;
(b) To the gazetted officers on passing the Praveen examination with 609, or more marks;

Provided that an employee who has already passed the Middle (Class VIII) o1 an equivalent or a higher
examination conducted by a Board or a Piivate Body with Hindi o1 with Hindi medium or an employee
whose mother tongue is Hindi, oran employee, who is holdinga post for which knowledge of Praveen
(middle) standard has been prescribed as an essential qualification for reciuitment/appointment or who
has been exempted from the in-service tiaining in Hindi, will not be eligible for the grant of personal pay
on passing the Praveen Examination.

(3) Prabodh Examination—The personal pay shall be granted only to those non-gazetted Govern-
ment employees for whom the Prabodh course has been prescribed as a final course of study and who pass
this examination with 55% or moie marks;

Provided that an employee, who has already passed the Primary (Class V) or an equivalent or a higher
examination conducted by a school Authority/Government Agency/Board or private Body with Hindi as a
subject or as medium of examination or an employee whose mother tongue is Hindi, or an employee, who is
holding a post for which knowledge of Prabodh (Primary) standard has been prescribed as an essential
qualification for recruitment/appointment, or who has been exempted from the in-service training in Hindi,
will not be eligible for the grant of personal pay on passing the Prabodh Examination.

The gazetted Officers will not be granted personal pay on passing the Prabodh Examination

(4) Hindi Typewriting Examination—The personal pay shall be granted to the non-gazetted employee
on passing Hindi Typewriting Examination;

Provided that an employee, who has already passed a test in Hindi typewriting or for whom the training
in Hindi typewriting is not obligatory, will not be eligible for the grant of Personal pay on passing the Hindi
Typewriting Examination.

(5) Hindi Stenography Examination—The personal pay shall be granted ;

(a) To the non-gazetted employees, on obtaining pass marks in the Hindi Stenography Examination;

(b) To the gazetted stenographers, on passing the Hindi Stenography Examination with 909 or
more marks;

Provided that an employee, who has already passed an examination in Hindi Stenography, or for
whom the training in Hindi Stenography is not obligatory will not be eligible for the grant of personal pay
on passing the Hindi Stenography Examination. : .

2. The Stenotypists and Stenographers (gazetted as well as non-gazetted) whose mother tongue is not
Hindi will be granted personal pay, equal in amount to two increments on passing the Hindi Stenography
Examination. These increments will be absorbable in future increments of the concerned employees, who
will get personal pay equal in amount to two increments in the first year, and after absorption of one incre-
ment in the second year they will get personal pay equal in amount to one increment only. In the case of
gazetted Stenographers, the condition of marks would be the same as in para 1(v) (b) above.
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3. A Government servant to whom personal pay has been sanctioned for passing the Hindi, or the
Hindi Typewriting o1 the Hindi Stenography Examination, may forego the same fiom a day of his choice,
if it results in some monetory loss to him.” The Government servant if he so desires may otherwise also
forego the incentive from a day of his choice without assinging any reasons therefor. In both the cases, he
will have to inform his office in writing.

4. The personal pay will be granted to the concerned employee with effect from any one of the follow-
ing dates of his choice :—

(@) the first of the month following the month in which the results of the examination are announced ;
or

(b) the date of annual increment which falls due after the announcement of the results of the examina-
tion. (which would mean on advance increment over and above the normal increment).

The concerned employee will have to exercise his option in this connection within a period of three
months from the date of the declaration of the results. The option once exercised shall be treated as final.
If 2 Government servant is on leave on the date of the declaration of the result, the period of three months
will count from the date on which he resumes duty after return from leave.

If a Government servant does not exercise his option within a period of three months from the date of
declaration of the result of the examination, it will be deemed that the concerned employee is not interested
in the personal pay. No personal pay will be granted to such an employee. In special circumstances the
administrative Ministry/Departmert of the Government of India concerned should themselves take a. decision
for extending the date of exetcising the option on the merit of each case and no reference need to made to
this Department.

5. The other terms and conditions regarding grant and payment of the personal pay will beas under :

(1) The personal pay will be in addition to the grant of cash awards and lump sum awards, to which
such employees may be eligible in accordance with the instructions issued in this connection
from time to time,

(2) The personal pay will be granted only to those Government servants who pass the prescribed
examination within a period of 15 months of the completion of the course. In respect of the
employees who pass the examinations as private candidates without undergoing regular training,
the period of 15 months would count from the date of their first appearance in the said examina-
tion.

(3) In case an employee passes the Hindi, the Hindi Typewriting or the Hindi Stenography Examina-
tions simultaneously or in quick succession, petsonal pay should be granted to him sepaiately
for each examination. Personal pay for the second examination should be admissible after
completion of a full year after the grant of the first personal pay and it will also be for a period
of 12 months.

(4) The post, which a Government servant was holding on the date of announcement of the result or

on the date as given in the option exercised by him, shall be the post in which the personal pay
will be allowed to him,

However, in the case of Lower Division Clerks, who are promoted as Upper Division Clerks during the
period of their training in Hindi Typewriting, or after they have appeated in the Hindi Typewriting Exami-
nation but before the results are declared, or after the results are declared but before the date they start draw-
ing the personal pay, the personal pay will be granted at the rate and for the period they would have drawn
it, had they not been promoted as Upper Division Clerks.

(5) An employee, in receipt of a personal pay in a lower post :—

(@) On being promoted from a non-gazetted post to a higher non-gazetted post, will continue to
draw the personal pay at the rate and for the period he would have drawn it, had he not been
promoted to the higher grade;

(b) on being promoted from a non-gazetted post to a gazetted post, will continue to draw the
personal pay for the remaining period only if he would have drawn it in the gazetted post;
however, the rate and the period would be the same as he would have drawn it, had he
not been promoted to the gazetted post.

A lower division clerk in receipt of personal pay on passing the Hindi Typewriting Examination on

being promoted as Upper Division Clerk will also continue to draw the personal pay at the rate and for the
period he would have drawn it, had he not been promoted as an Upper Division Clerk,
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(6) An employee mentioned at (5) above, if reverted to the lower post, will continue to draw the pet-

sonal pay as he would have drawn according to his option, had he not been promoted to the
higher post. '

(7) An employee, who has been granted personal pay while holding a higher post, will, on his rever-
sion to the lower post, draw the personal pay at the rate equal to his increment in the lower post
for the period he would have drawn it in the higher post but for his reversion, subject to the
condition that the total of pay plus personal pay shall not exceed the maximum of the scale of
the lower post.

(8) In case an employee has already reached the maximum of his grade pay, personal pay, equal in
amount to one increment, should be granted to him for a period of 12 months or till the employee
is promoted to a higher grade, whichever is earlier.

Similarly, the non-Hindi speaking English Stenographers who have reached the maximum of their
grade pay on their passing Hindi Stenography Examination, will be granted personal pay, equal in amount to
two increments in the first year, and one increment in the second ycar. But on their promotion to the next
higher grade, they will cease to get the personal pay.

6. A specimen of the declaration form, required to be filled in by every employee, for the grant of per-
sonal pay, is enclosed. On the basis of the particulars furnished in the declaration form, the eligibility for
the grant of personal pay shall be decided.

7. The personal pay will be sanctioned by the respective Ministries/Departments/Offices and the
expenditure on this account will be borne by them.

In the case of employees of the Union Territories, the Personal Pay will be sanctioned by the respective
Union Territory Administration and the expenditure on this account will be borne by them.

In the case of employees of autonomous organisations, corporate bodies, public undertakings etc. the
administrative Ministries/Departments of Government of India concerned may suggest to such bodies to

apply the scheme of personal pay on the same lines and sanction the personal pay themselves. The expenditure
should be met by those bodies.

8. In so far as the employees of the Indian Audit and Accounts Department are concerned, the Comp-
troller and Auditor General of India will exercise the powers of the Administrative Ministry for the purpose
of these orders.

9. The contents of this Officc Memorandum may be brought to the notice of all concerned.

ANNEXURE

Proforma for consideration for the grant of Personal Pay for passing the PRABODH/PRAVEEN/
PRAGYA/HINDI TYPEWRITING/HINDI STENOGRAPHY EXAMINATIONS and the EXAMINA-
TION CONDUCTED AFTER THE INTENSIVE TRAINING COURSE.

1. Name of the Employee/Officer in full (in Block Letters)
2. Designation
3. (a@) Gazetted/non-gazetted

(b)) Class

(¢) Whether declared “Operational”

4, (a) Full address of the Office
() Name of the administrative Ministry/Department
5. (@) Are you an employee of
(@) the Central Government
(i) any Union Territory/Administration

(iii) Corporation etc. owned by the Central
Government. ?
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(b) Whether your Office has been declared an Industrial
Establishment ?

(c) Do you belong to work-charged establishment ?

Accountant Geneial/Accounts Office concerned in whose
books salary is adjusted.

Date of birth
Mother Tongue

(@) Name of the course prescribed up to which you
are required to be trained ?

(b) TIs tiaining in Hindi Typewriting or Hindi Steno-
graphy obligatory for you ?

(@ Name of the Examination passed for which this
claim has been made ?

() Year and month of the Examination
(¢) Date of the declaration of the result

(d) Marks obtained

(¢) Percentage of the marks obtained

(@) How did you pass the above examination :
(i) by private study

(ii) by attending classess under the Hindi Teach-
ing Scheme

(b) When did you receive training of the said course in
the Classes run by Hindi Teaching Scheme (if you
had received training earlier also, please give details}

Had you appeared in the same Examination earlier also,
if yes, when and with what results ?

If you have passed any other examination of the Hindi
Teaching Scheme, please give details ?

Please give details of other incentives, you have received.

({) Whether passed Matriculation or an equivalent or
higher examination conducted by a Board/Uni-
versity/etc. with Hindi as a subject in any form or
part of Higher Secondary examination viz. Class
X or X ? If yes, please give details and indicate
percentage of marks obtained in Hindi subject.

(i) Was Hindi a medium of any of the above examina-
tions ?
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(iif) Whether passed the Middle or Primary standard
Examination with Hindi as a subject ?

(iv) If you have passed any other Hindi Examination

conducted by a Government Agencyorbya Private

Body, please give details ?

15. (a) Whether you had stated before joinin

ment of the Central Govt. that

@)

g the employ-

you know Hindi Typing i.e. you had a speed of
25 w.p.m. or more in Hindi Typing ?

(ify you know Hindi Stenography i.e. you had a
speed of 80 w.p.m. or more in Hindi Steno-
graphy ?

Whether you had previously received training in
Hindi Typewriting or Hindi Stenography from an
institution recognised by the Government or had
passed  any test therefrom ? If so, please
give details.

®)

DECLARATION

The particulars given by me are true to
personal pay, if Iam eligible for the same, in case any of the above information i
inaccurate. I also undertake that disciplinary action may be taken a
personal pay by making an inaccurate statement of facts,

the best of my knowledge and belief. T un

dertake to refund the
. s found to be false or
gainst me for attempting to receive

Signature

..............................

S. No. 11

Copy of the Deptt. of Official Language (Ministry of H.A.) O.M. No. 12013/3/76-0. L. (D) dated 21-5.77,

:—Incentives on passing
nations of the Hindi
Hindi Examinations

SuBJECT

so far on the above subject, the undersi
grant of lum
¢ Hindi, the Hindi Typewriting and the Hindj Sten
Scheme through their own efforts, and (ii) such Hindi Ex
ntary Organisations, as have been recognised by the Gove
ocial Welfare) as equivalent to or higher than the Matri

to the Central
ography exami-
aminations con-
rnment of India
culation Exami-

nations of the Hindi Teaching
ducted by the recognised Volu
(Ministry of Education and S
nation :

Examination

(1) Prabodh Examination of the Hindi

Scheme.

(2) Praveen Examination of the H
Scheme.

(3) Pragya Examination of the Hindj Teaching Scheme. Rs.

SCANNED BY TOL

Award
Teaching Rs. 250.00 (Rupees
only,

Teaching Rs. 250.00
only.

300.00 (Rupees three hundred)

two hundred and fifty)

indi (Rupees two hundred and fifty)

only

IC (OFFICES), CHENNAI - JANUARY 2022



114

(3) =t oo figy fawwr & A A s fafsw
qreT a1 #v § 7

(4) FaT ATIT TCHTL TAAT AT AT R o dear
w1 A1 fgedr oerr o v &, afx &t & sew
=TI |

15. (%) 97 A9 F7T TR F JATH A4 § 9gA Ig TAH
fear o1 %
(1) 7 fg=t el s € worfa feedt ersfir &
Y AR 25 Wew o fae At 38 wfiw o ?
(2) = e & sofafs s & wata fgt sm-
fafr & smaay wfy 8o wee wfq fame a1 @@
wiferew ot ? :

(@) Fam o agd & & AT G ARAT I G F
feehy efor s Ry osmfef & sfoer
frmr g o FE ademam A 7 afs g a1 SsEr
T T

T

A ST A frgara & g fen wan st @R € afe Sodsw sAtw TAd v wwdrd W 9w, at
& St 297 T T IX I W10 37 1 37 341§ 1 97 ag oY Avew § £ et wv sward faaeo 3w Fufqaw
S ST FTA T AT F & (A AR fagg sryamafas FrEavs 3 7 gl § 1

AL K P, @i e

it et et

o Ho 11
v faam (g v ) % feis 21-5-77 % F o Ao weat 12013/ 3/ 7610 stro () wr sifafrfa
farerm: ot et & f=Y fareror ot Y feedh, et evefimn wiv fewdy smaforfy advemd @ Sfeew feedt
s Tt Y Arean e g TeTd O F I SRATeA-UEHAe JIORT deHY s w1 FAfea
fear ST
I faww o o aF o fRR 8 wRt #1 afrwEer F39 g, AR IR GER F wareat #v, (1)
firet syt & fgrY fireror Averar Y fedh, faedt avzfomr mte et sropfrfy o et oy #ed stz (2) wwm

qTeT SHEF GEATH T o 9T Aoy G fEed aheTd are YR qv, faeg Wi awre (e qur qwT wearr
qarea) T AR B qART AT IqY ISAAC T & &9 A qeaar &7 0% g, fefafaq ww &, oEAw

vwéﬁ%#@aﬁmﬁﬁm%ﬁmﬁéwgmi —

qaer qTEHL
(1) few fovegor Arsta £ ety Th&T Fo 250-00(3T & 797H)
(2) ferdt foreror Avrat &Y sreftor a e ¥o 250.00 (Y& T=E)

(3) fgeet faragor avsrar £ st o e %o 300.00 (%t at)
79-M/P(D)354Raj Bhasha—16(a)
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(4) Hindi Typewriting Examination of the Hindi Rs. 150.00 (Rupees one hundred and fifty)
Teaching Scheme. only.

(5) Hindi Stenography Examination of the Hindi Rs. 300.00 (Rupees three hundred) only.
Teaching Scheme.

(6) Such Hindi Examinations conducted by the volun- Rs. 300.00 (Rupees three hundred) only.
tary Hindi Organisations as have been recognised
by the Government of India (Ministry of Edu-
cation and Social Welfare) as equivalent to or
higher than the Matriculation Examination.

(7 Hindi Parichaya Examination of the Central Hindi Rs. 300.00 (Rupees three hundred) only.
Directorate.

On passing the recognised examination of the Voluntary Hindi Organisations and the Parichaya
Examination of the Central Hindi Directorate, the non-gazetted employees may be granted, in addition
to the lump-sum award, personal pay equal in amount to one increment for a period of 12 months. The
instructions issued from time to time in regard to the grant of personal pay will also be applicable to the
aforesaid personal pay.

Provided that :—

1. An employee, who has aiready passed Matriculation or an equivalent or a higher examination
conducted by a Board or a University or @ Government Agency or a Private Body with Hindi
as a subject (in any form) or through Hindi medium, or whose mother tongue is Hindi, or who
has been exempted from the inservice training in Hindi, will not be eligible for the grant of
lump-sum award on passing any of the Hindi examinations;

2. An employee, who has already passed the Middle (Class VIII) or an equivalent or a higher
examination conducted by a Board or a University or a Governmsnt Agency or a private Body
with Hindi as a subject (in any form) or through Hindi medium, will not be eligible for the
grant of lump-sum award on passing the Hindi Praveen or the Hindi Prabodh Examination.

3. An employee, who has already passed the Primary (Class V) or an equivalent or a higher
examination conducted by a Board or a University or a Government Agency or a Private
Body with Hindi as a subject (in any form) or through Hindi medium, will not be eligible for
the grant of lump-sum award on passing the Prabodh Examination;

4. An employee :—

(i) who, before joining the employ of the Government, had declared that he had a speed of 25
w.p.m. or more in the Hindi Typewriting; or

(1) who has already received training in Hindi Typewriting from an institution recognised by
the Government and has passed a test in Hindi Typewriting therefrom; or

(iii) for whom training in Hindi typewriting is not obligatory;
will not be eligible for the grant of lump-sum award on passing the Hindi Typewriting
Examination;

5. An employee :—

(i) who, before joining the employ of the Government, had declared that he had a speed of 80
w.p.m. or mote in the Hindi Stenography; or

(i) who has already received training in Hindi Stenography from an institution recognised by
the Government and has passed a test in Hindi Stenography therefrom; or
(iii) for whom training in Hindi Stenography is not obligatory;
will not be eligible for the grant of lump-sum award on passing the Hindi Stenography Exami-
nation.

2. The other conditions regarding the grant and the payment of the lump-sum award will be as
follows :—

(1) The above mentioned lump-sum award will be granted, in addition to the operational staff,
to only those employees who are posted at places, where there are no training centres under
the Hindi Teaching Scheme or where there are no arrangements for imparting training in the
concerned courses.
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(2) The employees who pass an examination higher than the one prescribed for them as the final
examination, will not be granted lump-sum award therefor.

(3) The lump-sum award will be granted in addition to the personal pay and the cash award to
which an employee may be eligible in accordance with the instructions issued from time to time
in this regard.

(4) For the grant of lump-sum award, the employees concerned will have to pass the prescribed
examination within a period of 15 months from the date of their first appearance at the said
examinations.

(5 The employees, who had at any time received training at any centre of the Hindi Teaching
Scheme, for howsoever small a period, will not be eligible for the grant of lump-sum award on
passing the examination pertaining to the said training.

However, no deduction will be made from the lump-sum award of the operational staff, if
they are otherwise eligible for it, merely because they had occasionally attended the classes
of the Hindi Teaching Scheme.

3. The employees, who prepare privately for the examinations conducted by the Hindi Teaching
Scheme, will be provided with text-books free of cost, as in the case of other trainees who attend Hindi
classes during office hours. However, the employees, preparing for the recognised examinations of the
Voluntary Hindi Organisations or the Parichaya Examination of Central Hindi Directorate, will not be
given the facility of the free text-books. )

The employees preparing privately for the examinations will be entitled only for the lump-sum
award; the conveyance charges incurred by them or the fees paid by them to the institutions will not be
reimbursed.

4. These lump-sum awards will be granted to those Central Government employees, who pass the
above examinations held from January, 1977 to January, 1979,

5. 1tis clarified that it is for the administrative Ministry concerned to decide as to which category
of their staff should be classified as ‘“‘Operational’’ for the purpose of this Office Memorandum. The
term “‘Operational staff”” has, however, been generally defined to cover such staff as have no fixed place
of duty or uniform hours of work or who remain mostly on tour and for that reason, cannot be spared or
are unable to attend Hindi classes regularly.

6. A specimen of the Declaration Form, which would require to be filled in by every employee for
the grant of lump-sum award and on the basis of which the eligibility of the employee for the grant of -
lump-sum award will be determined, is enclosed.

7. The lump-sum award will be sanctioned and paid by the respective Ministries/Departments and
the expenditure on this account will be borne by them,

The Ministries/Departments of the Government of India may, if they so desire, delegate powers for
the grant of lump-sum award to the Heads of Departments only in respect of the employees under their
administrative control.

In the case of employees of Union Territories, the lump-sum award will be sanctioned and paid by

:Ee respective Union Territory Administrations and the expenditure on this account will be borne by
em.

8. In the case of employees of the autonomous organisations, corporate bodies, public sector under-
takings etc., the‘ administrative Ministries/Departments of the Government of India concerned may sug-
gest to such bodies to apply the scheme of lump-sum award on the same lines and sanction the same them-
selves. The expenditure on this account shall be met by those bodies.

9. The contents of this Office Memorandum may be brought to the notice of all concerned.
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ANNEXURE

Proforma for consideration for the grant of lump-sum award for passin
con n e g g the Prabodh/Prave
Pragya/Hindi Typewriting/Hindi Stenography Examination under the Hindi Teaéhino o
Scheme or the Examination conducted by the voluntary Hindi organisations etc. i

. Name of the Officer/Employee in full (in Block
Letters).

. Designation

. (a) Gazetted/Non-Gazetted.
(b) Class
(¢) Whether declared “Operational’” employees.

. (@) Full address of the office

(b) Name of the administrative Ministry/Department.

o

. (@) Are you an employee of—
(i) Central Government
(i) Union Territory/Administration

(iii) Corporation etc. owned by the Central
Government ? s

(b) Whether your office has been declared an Industrial
Establishment ?

(¢) Do you belong to work-charged establishment ?

. Accountant General/Accounts Officer concerned in -
whose books salary is adjusted

. Date of birth
. ‘Mother Tongue

. (a) Name of the Course prescribed upto which you are
required to. be trained ?

(b) Is training in Hindi Typewriting or Hindi Steno=
graphy obligatory for you ?

. (@) Name of the Examination passed for which this
claim has been made ?

(b) Year and month of the Examination

(¢) Your Roll No. in the Examination

(d) Date of the declaration of the results

(¢) Marks obtained

(f) Percentage of the marks obtained
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11, (a) How did you pass the above examination —
(i) by private study

(ii) by attending classes under the Hindi Teach-
ing Scheme

(b) When did you receive training of the said course in
the Classes run by Hindi Teaching Scheme (if you
hacli received training earlier also, please give de-
tails).

12. Had you appeared in the same Examination earlier
also, if yes when and with what results ?

13. If you have passed any other Examination of the Hindi
Teaching Scheme, please give details ? Please give
details of other incentives, you have received.

14. (i)  Whether passed Matriculation or an equivalent or
higher examination conducted by a Board/Uni-
versity/Private Body etc. with Hindi as a sub-
ject in any form or part of Higher Secondary
Examination viz. Class IX or X ? If yes, please
give details and indicate percentage of marks
obtained in Hindi subject.

() Was Hindi a medium of any of the above exami-
nation ? If yes, please give details.

(jii) Whether passed the Middle or Primary standard
Examination with Hindi as a subject ?

(iv) If you have passed any other Hindi Examination
conducted by a Government Agency or by a
Private Body, please give details ?

15. (a) Whether you had stated before joining the employ-
ment of the Central Government that—

(i) You know Hindi typing i.e., you had a speed
of 25 w. p. m. ot more in Hindi Typing ?

(i) You know Hindi Stenography i.e., you had
a speed of 80 w.p. m. or more in Hindi
Stenography ?

(b) Whether you had previously received training in
Hindi Typewriting or Hindi Stenography from an
institution recognised by the Government and had
passed any test therefrom ? If so, please give
details.

DECLARATION

The particulars given by me are true to the best of my knowledge and belief. I undertake to refund
the lump-sum award, paid to me, in case any of the above information is found to be false or inaccurate.
I also understand that disciplinary action may be taken against me for attempting to receive lump-sum
award by making an inaccurate statement of facts. ,

Signature............. f e verees
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S. No. 12

gloléylgt'; ‘;he Deptt. of Official Language (Ministry of H. A.) 0. M. No. 12616/3/76—0. L. (D) dated

SUBIECT —Grant of advance for payment of fees to the Government employees acquiring training in Hindi
Typewriting and Hindi Stenography at the private training institutions.

Under Presidential order of 27th April, 1960, training in Hindi Typewriting and Hindi Stenography
is obligatory for the L.D.Cs/Typists and Stenographers/Steno-typists respectively of the Central Govern-
ment. Arrangements for impariing departmental training in these skills under the Hindi Teaching Scheme
have been made in some big cities only. At present such centres exist in Delhi, Bombay, Madras, Cal-
cutta, Jabalpur, Kanpur and Patna. Due to practical difflculties it is not possible to set up such training
centres under the Hindi Teaching Scheme in all the cities where there are Central Government offices.
With a view to encouraging the employees posted at places, where there are no such centres, to acquire
training in these skills privately, it has been provided that on their passing the Hindi Typewriting and
Hindi Stenography examinations of the Hindi Teaching Scheme privately, they may, in addition to other
incentives, be granted lump-sum award also—Rs. 150 for Hindi Typewriting and Rs. 300 for Hindi Steno-
graphy.

2. Mostly, these employees have to depend on the private institutions for acquiring the training pri-
vately. Although there is a provision for grant of lump-sum award to these employees on their passing
the concerned examination, they do not take particular interest in the training since they have to meet the
expenditure of fees etc. in advance, on their own. Keeping this in view, it has been decided that such em-
ployees, for whom training in Hindi Typewriting or Hindi Stenography is obligatory and who are eligible
for grant of lump-sum award on passing the concerned examination held on the conclusion of the train-
ing as per the provisions made, may be granted a sum not exceeding Rs. 100/- and 200/~ respectively, as
interest-free advance, on the following terms and conditions for acquiring training privately in Hindi
Typewriting and Hindi Stenography in the private institutions :—

(1) The amount of advance will be limited to the actual amount paid as fees by the employee to
the private institution (Fees for six months in respect of Hindi Typewriting and fees for 12
months in respect of Hindi Stenography) or the amount mentioned above, whichever is less.

(2) An employee will be granted advance after three months from the time of admission of the
employee in the said institutions provided that the Head of the office is satisfied with the
training acquired by the employee till then. For this purpose, the Head of the Office may inter-
alia ask for a certificate from the said institution to the effect that the employee has been at-
tending the training regularly and that his progress is satisfactory.

(3) This advance will, ultimately, be recovered by making deductions from the lump-sum award
admissible to him on passing the Hindi typewriting/Hindi Stenography examination of the
Hindi Teaching Scheme.
If the employee does not pass the Hindi typewriting Examination within one year and the Hindi
Stenography Examination within 1-1/2 years from the date of drawing the advance, the amount of ad vance
shall be recovered from his pay in four equal instalments immediately after the expiry of this period.

The period for passing the Examination shall in no case be extended.

3. Besides the above terms and conditions, the advance shall be granted to the eligible employees
on the personal responsibility of the Head of Office, under the general terms and conditions, applicable
to other interest-free advances granted to Government employees and its account will also be maintained
in the same manner.

The employees of the Union Territories will also be eligible for this advance on similar terms and
conditions.

The amount of advance may be debited to ‘766—Loans to Government servants etc.—Other Ad-
vances—Loans for training in Hindi Typewriting/Stenography’.

In the case of employees of the Government Undertakings etc., the concerned Administrative Minis-
tries and Departments of the Government of India may suggest to these undertakings etc. to extend the
above facilities to their employees.

4. This order issues with the concurrence of the Ministry of Finance vide their u.o. No. 852 E.Il
(A) dated 4th April, 1977, and Ministry of Finance (Department of Economics Afiairs) u.o. No. D.
1174/B/AC/77 dated 22-7-1977. : .

5. The Ministry of Agriculture etc. are requested to bring this Office Memorandum to the notice of
-all concerned and to direct them that all necessary steps regarding the grant of above advance may be taken

urgently.
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S. No. 13

Copy of the Deptt. of Official Language (Ministry. of H.A.) O.M. No. 12014/1/78-0.L. (D)
dt. 14-2-79

SUBJECT :—Incentive to Gazetted Officers of the Central Government under the Hindi Teaching Scheme—
Grant of Personal Pay equal in amount to one increment.

The undersigned is directed to invite attention of all Ministries/Departments to para 1(1) of this Deptt.’s
Office Memorandum No. 12014/2/76-0.L. dated 2nd September, 1976 on the above subject, wherein it has
been provided that personal pay equal in amount to one increment for a period of 12 months may be granted
to gazetted officers on their passing with 609, or more marks in the Pragya cxamination. After reconside-
ration of the matter it has since been decided that, as in case of non-Gazetted officers, Gazetted officers who
have passed the Pragya Examination held in June, 1978 or thereafter would also be granted personal pay
equal in amount to one increment for a period of 12 months, on merely obtaining the qualifying pass marks.
There will, however, be no change in other terms and conditions and rules relating to grant and payment of
personal pay. On promotion from a non-Gazetted to a Gazetted post and from one Gazetted post to another
Gazetted post, the personal pay will continue to be given to the person concerned for the remaining period,
at the same rate at which it would have been given to him had he not been promoted to the higher post.

2. Consequent to the above decision, it has also been decided that Gazetted officers passing the Exa-
mination (June 1978 or thereafter) of the full-time intensive training course conducted by Central Hindi
Institute, Agra will also be granted, on similar lines personal pay equal in amount to one increment for a
period of 12 months on the same terms and conditions governing the passing of the Pragya Examination.

3. So far as the employees working in the Indian Audit and Accounts Department are concerned, these
orders issued with the concurrence of the Comptroller and Auditor General of India.

These orders issue with the concurrence of the Ministry of Finance vide their u. o. No. 261-WR
Fin-1/79 dated 23-1-79.

This O.M. may be brought to the notice of all concerned.

S. No. 14

Copy of the Deptt. of Official Language (Ministry of H.A.) O.M. No. 12014/1/79-OL (D)
dated 13-3-80

SUBJECT :—Incentive on passing various examinations under the Hindi Teaching Scheme Grant of personal pay
to employees drawing maximum of their grade pay, on their promotion to higher grade clari-
fication regarding.

The undersigned is directed to invite attention of all Ministries/Department to para 5(8) of this Deptt’.s
office Memorandum No 12014/2/76(OL)(D) dated 2nd Sept 1976 where in it has been stated that if an
employee has already reached the maximum of his grade pay, personal pay equal in amount to one incre-
ment, should be granted to him as an incentive for a period of 12 months or till the employee is promoted
to a higher grade, whichever is earlier. After reconsideration of the matter, it has now been decided as
a special case that in the case of employees drawing maximum of their pay, benefit of personal pay on passing
various examinations of the Hindi Teaching Scheme should also be allowed to them their promotion
to a higher grade, for the remaining period of 12 months. However, the rate of personal pay would be same
as it would have been if he had not been promoted to the higher post.

The above decision will be applicable to the employees passing examinations of the Hindi Teaching
Seheme, held after the issue of these orders. Cases connected with the above issue, on which decision has
already been taken, will not be reopened.

So far as the employees working in the Indian Audit and Accounts Department are concerned, these
order issue with the concurrence of the Comptroller and-Auditor General of India.

These orders issue with the concurrence of the Finance Section MHA vide their u.0. No. 3463-WR/
Fin. (1)/79 dated 12-11-79. .
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[6] setting up of workshops and honararium to the Instructors

S. No. 15
Copy of the Deptt. of Official Language (Min. of H.A.) O.M. No. 4/7/69-H. 1I. dated 11-3-71
SUBJECT :—Setting up of workshops for the facility of the staff working in Hindi. '

The Hindi Salahakar Samiti of the Ministry of Home Affairs recomnmended that for the facility of the
staff working in Hindi in the Central Government Offices, workshops should be set up for imparting training
in noting and drafting in Hindi.

2. The proposal for setting up workshops was accepted in the meeting of the Co-ordination Committee
of Joint Secretaries concerned with Hindi held on the 5th Sept., 1969. It was also recommended in that meet-
ing that, to begin with, these workshops should be set up in the Ministries of Home Affairs, External
Affairs, Railways, Education and Information & Broadcasting and the Posts & Telegraphs Depart-
ment.

3. In this connection a meeting was held under the chairmanship of the Hindi Adviser to the Govt,
of India on 28-11-1969 in which a scheme for the setting up of workshops was formulated. A copy of the
minutes of that meeting is attached. Workshops have been set up in all the above mentioned Ministries/
Departments, except the Ministry of External Affairs, after February 1970. In these workshops training in
noting and drafting in Hindi is imparted to those Govt. employees who have passed Pragya examination
or who have studied Hindi up to Matriculation or higher standard. The object of these workshops is to
remove the hesitation which officers and staff feel in doing their work in Hindi.

4. Another meeting was held under the chairmanship of the Hindi Adviser on 8th December 1970 with
a veiw to removing the difficulties in connection with the workshops brought to the notice of this Ministry
and to run the workshops more efficiently.

5. All Ministries/Departments of the Govt. of India are requested to consider setting up of workshops
for giving help to their employees doing their work in Hindi. If any further information is required in this
regard, this Ministry may kindly be contacted.

S. No. 16
Copy of the Deptt. of Official Language Min. of H.A., 0.M. No. 5/2/70-y. II dated 4-8-71

SUBIECT :—Grant of honorarium to Officers for imparting instructions at the workshops set up for the
facility of the staff working in Hindi.

Attention of Ministries/Departments of the Government of India is invited to the Ministry of Home
Affairs O.M. No. 4/7/69-H. 11, dated the 11th March, 1971 in which they were requested to consider set-
ting up of workshops for providing facilities to the employees, working in Hindi.

Government officials, who impart instructions at the workshops, will themselves have to prepare mate-
rial for their lectures/periods and will also be required to check the work done by the trainees at the work-
shops. As regards the question of granting them honorarium for this work, if has been decided in con-
sultation with the Ministry of Finance that the amount of honorarium will be Rs. 15, (Rupees fifteen
only) per lecture day provided that the total amount of the honorarium does not exceed 1 /10 of the Offi-
cer’s pay in a month.

This honorarium will be admissible to the Officials other than the Hindi teachers, Supervisors and
Assistant Supervisors working under the Hindi Teaching Scheme.

These orders will be deemed to have come in force from February, 1970.

S. No. 17

Copy of the Deptt. of Official Language (Min. of H.A.) O.M. No. E. 13022/3/72-Hindi-2,
dated 1-10-73

SumseCT :—Setting of workshops for the facility of the staff working in Hindi.

The undersigned is directed to refer to this Ministry’s Office Memorandum No. 4/7/69-H. 11, dated
the 11th March, 1971, on the above subject in which ali the Ministries/Departments of the Government
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of India had been requested to set up workshops for imparting training in noting and drafting in Hindi

with a view to removing the hesitation which the officers and staff feel in doing their work through the me-
dium of Hindi.

2. The Hindi Salahkar Samiti in its meeting held on 23rd November, 1972 under the chairmanship
of the Prime Minister had recommended that workshops should also be artanged in Central Government
offices outside Delhi. It has since been decided that workshops should be organised in all the Ministries/

Departments of the Government of India and their attached and subordinate offices located in the Hindi
speaking states.

3. The training in the workshops will be given to such employees as have adequate knowledge of
Hindi in a class for an hour for a period of 30 working days either daily or on alternate days as may be
convenient to the office conducting the workshop. The first 18 lessons will relate to noting and drafting
on subjects/matters common for all the Ministries/Departments of the Government of India and offices.
18 model lessons on this type of mateiial have been prepared by the Ministry of Home Affairs.

The remaining 12 lessons of noting and drafting on the subjects/matters concerning the functions of

a particular Ministry/Department of the Government of India/office will have to be prepared by the con-
cerned Organisation.

It is suggested that the task of preparing these lessons may be entrusted to an officer of the rank of
or equivalent to an Under Secretary, Section Officer, Hindi Officer or any other Gazetted Officer capable
of doing his work through the medium of Hindi. Such Officers should also be selected for imparting train-
ing in the workshops. For this additional instructional work they could be paid honorarium/as sanctioned
in this Ministry’s Office Memorandum No. 5/2/70-H. 2, dated the 4th August, 1971. There would be no
objection in obtaining the services of such officers from other Ministries if any particular Ministry has no
officer who can do the needful.

4. Tt has, also been decided that the Regional Officers/Supervisors/Assistant Supervisors and Hindi
Teachers of the Hindi Teaching Scheme, where available should assist the offices in the organisation of
workshops, preparation of the material for lessons and taking a few lectures in the beginning on the lan-
guage part of the training.

5, The following material is sent herewith :—

(@) Outline and syllabus for the workshops with 18 lessons on noting and drafting on subjects com-
mon for all Ministries/Departments of Government of India/Offices.

(b) Programme of the workshop for the lessons for the first 19 days.

(¢) A list of the officers who have volunteered for preparing material on the subjects in which they
would like to deliver lectures at the workshops.

(d) A copy of Government of India, Ministry of Home Affairs Officc Memorandum No. 5/2/70

Hindi 2, dated 4th August, 1971, regarding grant of honorarium to the officers for imparting
training in the workshops.

6. All the Ministries/Departments of the Government of India are requested to organise workshops
in the main Ministries/Departments. They are also requested to issue self-contained instructjons to their
attached and subordinate offices located in the Hindi-speaking States for organising workshops under inti-
mation to this Ministry. .

7. The Ministries/Departments of the Government of India are requested to prepare handbooks con-
taining specimens of noting, drafting and correspondence in Hindi pertaining to the nature of work being
done in the respective Ministries/Departments. These handbooks will be helpful to the employees in
transacting their official work in Hindi. For the purpose of uniformity in style, it is suggested that the
handbooks, before their finalisation and distribution amongst the staff may be shown to the Director, Cen-
tral Translation Bureau, Nagaland Guest House, R. K. puram, New Delhi.
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S.No.18

Copy of the Dept. of Official Language (Min. of H.A.) O.M. No §E.-13022/8/74-Hindi-2/OL(D)
dated 22-1-75

SUBIECT :—Sctting up of Workshops for the facility of the staff working in Hindi.

In this Ministry’s Office Memorandum No. E.-13022/3/72-Hindi-I1, dated Ist October, 1973 regard-
ing the setting up of Hindi Workshops, it was suggested that these Workshops should also be organised
in the Attached and Subordinate Offices of the Government of India located in the Hindi-speaking States.
The reference text-material for the first 18 days of the training was also supplied with the O.M. referred
to above. As regards the material for the remaining 12 days of the training during which period practical
training regarding special type of work conducted in a particular Ministry/Department/Office was to be
given, it was suggested that this work might be entrusted to an officer of the rank of or equivalent to an
Under Secretary, Section Officer, Hindi Officer or any other Gazetted Officer capable of doing his work

through the medium of Hindi and that such officers should be selected for imparting training in the work-
shops.

2. The persons imparting training have themselves to prepare the material for training and have also
to check the work done by the trainees. The reference material supplied with this Min'stry’s O.M. refer-
red to above was only for their guidance. Alongwith the'said O.M. a list of such Officers was also sent
who had agreed to prepare material on the subjects on which they would like to deliver lectures at  the
workshops. It was also pointed out to the Ministries/Departments that if any particular Ministry had no
competent officer to do this work, there would be no objection to obtaining the services of such officers
from other Ministries. These orders implied that the text material should be got prepared only by compe-
tent officers and such officer should only be called for imparting training in the workshops. As the Minis-
tries/Departments are aware, there is a provision in this Ministry’s O.M. No. 5/2/70-Hindi-II, dated the
4th August, 1971 for the payment of honorarium to such officers for imparting training in the Worksho ps

3. Certain Ministries/Departments have sought clarification whether it is obligatory to engage only
the gazetted officers for imparting training in Hindi Workshops or whether the services of well-qualied
non-gazetted officers could also be utilised if in any office the number of gazetted officers having the
experience of imparting training in Hindi is very meagre or they can not be spared for this work.

4. After considering the matter, it has been decided that effort should be made to obtain the service
of the gazetted officers for imparting training in the workshops but in case such an officer is not avaiiable
in a particular Ministry/Office, endeavour should also be made to obtain the services of an officer from other
Ministry/Office. If competent pazetted officers are not available in a particular Ministry/Department/
Office, or from other Ministry/Department/Office, the services of well-qualified non-gazetted officers could
be utilised. The main thing to be kept in view is to ensure that the officer entrusted with the work of im-
parting training should be capable for this work in all respects and be able to do the work properly. Such
non-gazetted employees would also be paid honorarium at the rate of Rs. 15 per day in accordance with
the terms and conditions Jaid down in O.M. dated 4th August, 1971, as paybale to the gazetted officers.

S. No. 19

Copy of the Deptt. of Official Language (Min. of H.A.) O.M. No. 14025/2/79-OL. (D) drted10-8-79.

SUBIECT :—Organisation of workshops in non-Hindi speaking areas.
The undersigned is directed to invite attention to this Ministry’s Office Memorandum No. E.-13022/

3/72-H.-2 dated 1st October, 1973 on the above subject in which Ministries/Departments were requested
to organise workshops. They were also requested to issue self contained instructions to their attached
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and subordinate offices located in Hindi speaking States for organising the workshops for the facility of
their staff. Instructions were also issued in this Ministry’s O.M. No. E.-13022/7/74-H.-II dated 6th July,
1974 to organise workshops in the attached and subordinate offices located in Gujarat, Maharashtra and
Punjab.

Proposals have been received for organising Hindi workshops in non-Hindi speaking areas also.
The matter has been considered and it has been decided that Ministries/Departments may allow their offi-
ces located in non-Hindi-speaking areas also, if they so desire, to organise Hindi workshops on the pat-
tern of workshops set up in Hindi speaking areas.

All the Ministries/Departments of the Government of India are requested to issue necessary instruc-
tions in this regard to their offices located in non-Hindi-speaking areas.

S. No. 20
Copy of the Deptt. of Official Language (Min. of H.A.) 0.M. No. 14025/3/79 OL(D) dated 31-3-80

SUBJECT :—Grant of Honorarium to officers for imparting instructions atthe workshop set up for the
facility of the staff working in Hindi.

The undersigned is directed to invite attention of all Ministries/Departments etc. to the Ministry of
Home Affairs Office Memorandum No. 5/2/70-H.-I dated the 4th August, 1971, (copy attached) and Depit.
of Official Language Office Memorandum No. 14025/3/76-OL(D) dated 29th June, 1976 (copy attached)
on the subject mentioned above. According to the above mentioned Office Memoranda, sanction had
been accorded for the grant of honorarium at the rate of Rs. 15 per lecture day to working Government
officers and Rs. 20 per lecture day to retired Government Officers, imparting instructions by delivering
lectures at Hindi Workshops. The question of payment of honorarium/remunerations for delivering lec-
tures in Hindi Workshops has been reconsidered and it has been decided that the above mentioned rate
of honorarium/remuneration may be increased to Rs. 25 per lecture day uniformly for working officers
and retired officers subject to other conditions remaining the same.

These orders will be deemed to have come in force from the date of issue of these orders.
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