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st st & foaw genmr A% e
Rajbhasha Checklist for all Supervisors
13797 PRGILNEAT H B & #17 stadre 379
ey SAaar T B AT w6 Rae | AfT &

qgel TTATE & 37 ASTHINT TISIET T & ST @ &
Ensure that Staff who do their work in Hindi have submitted the

Noting Form duly filled up during the first week of every month to
Rajbhasha Section.

2. B g # (PR gl 3Thr glaer g dngsh gEae e
ai¥he Yol & fov HUIRd @@ & qEashrerd gelr @r a4 gl

Hindi Library (if applicable) is kept open during the prescribed hours for
facilitating the reading of books and magazines

3. f8er ufetor gur 3= [AEur 39a FRTET & A Torkel &
3caae fhu o W} Bl

The entries regarding training and other statements in the Rajbhasha Master
Register are updated regularly.

4. YT SRATT H 39 ATH SIS, TUT AT SIS ASTH i &
3TER e efgemd # § 3R 3o RE 3Rt & 3R e 3R
&I HIWT & 3eRT @ oer e

The Name-boards or Notice boards available in the Office are written as per OL
Policy guidelines in bilingual and trilingual and the Hindi Words are not smaller
than the letters of English and Regional language.

5.. el gEaerey # fefaf@d faevor guiv aw )
$.W I oATH
g. Gl IWel I THY
EIREC e
g.39eleY qieHTT
. JEdh I Fel TEAT
The following particulars are displayed in Hindi Library.
a. Name of the Librarian
b. Time when the Library is kept open

c. Communication details.
d. Available Magazines

e. Number of books available.
6. fhET 8T STdds W EFAeR Fel H Ugel g HhaArRdd fohar Sw
f6 aaAeT e 3nfe gfauT ®9 A 9Ur & IR @ &I F AF




Searel 99 BEr & off 9 o1 W & 13K 8T 87 O 38+ Bér TR
ST V| (Rly Board's letter No. Hindi 81/0OL 4/1, Dt. 24.03.1981)

Before signing a document it may please be ensured that general orders etc are
in bilingual and that letters sent to Hindi speaking regions are being sent in
Hindi also. If it is not sent in Hindi it may be issued after Hindi translation is
done. (Rly Board's letter No. Hindi/81/OL 4/1 dt. 24.03.81)

7. 99T HTHET fRelr off, gEardeT SR e & Ugd ¥g FARTd
fF & 3N @ &3 & AF JAara 99 Bl &7 off a9 a1 | & 3R
0O g FRTETT ST # gl ar gTAeR dleidiel 3TUSRT &7 €Tl

38 3R NHN™T (Rly Board's letter No. Hindi 81/OL 4/1, Dt.

24.03.1981)

The Despatch section may also ensure before issuing these types of documents,
that all papers are in bilingual. This section may also ensure that letters sent to
A and B regions are being sent in Hindi also. If the letters are in English the
attention of the signing authority should be drawn to the fact. (Rly. Board's
letter No. Hindi 81/0L4/1 dt. 24.03.1981).

8. ¥ HFIRT T 39a NIy Ao H 3 a1dl & qY q1Y,
fEdr fr 9fd Srgem o & A s & i Ay & AR mafRw
R (#fR 3oR) 3 ST {EaT et 3 o s A qu W
& T o g Y B BRET & G T S SEE A gy B &
T Far EFI'i'a'Ié' $r 3Té' %I(Rly Board's letter No. Hindi 81/0OL-1/13/4 Dt.

12.10.1982)
Officers should inspect the progress made in Hindi, amongst other things, and
furnish above information in the periodical Report, (quarterly or monthly) and

simultaneously it should also indicate the steps taken to rectify the shortcomings
noticed. (Rly Board's letter No. Hindi/8L/OL-1/13 4 dated 12.10.1982)



FY TFIMT TSR (F T F) FATAT | BIEAL Al [ATT-TAT

List of Subjects on File Covers And Register.

g/ua 145/ 1/ 2/ AR AT T FEfa
U/M145/1/2/MDU Wagon Ineffective Position
g/ A Hra/ AGY [ECCIRCHE SIS

U/M Coach/MDU Coach Failure Reports

g /T 271/ IV/l/HE w2
U/M 271/IV/I/Coaching Stock

HIAT T @@
Coaching Stock Maintenance

e asa 3ms 30 T
Pit Line IOH

g/ua 147/ |/ "/ HY
U/M 147/1/Divn/

HEHRY fdreTor s@r

Officers Inspection Register

g/ wH 134/ |/ |/ #HGY

T F gle IFg TiFgd

U/M134/1/1/MDU Hot Box/Axles/ Wagon

g /uw 132/ |/ |/ #HgY 9T & gIC ST i /HifEiaT
U/M132/l/I/MDU Hot Box/Axles/ Coaching

g/ wH 132/ | /1/ T=1g13d/ FGY ATFANR & SAGI3H S5
U/M/132/1/1/Inhouse/MDU In house meeting of TXR

g /wA /el FgY A/ 3N gl A e
U/M/Leave/MDU TA /OT/Leave/PF Advice

g /H/ geea / #gY gHear & SN Trféar
U/M/Accident/MDU Accident & Train Parting
g/ @A 320 /1/ 1/ wE. e #gY eI AT FTSAIT
U/M320//11/S.Drive Safety Drive Papers.

g/ wH 274/ |/ 4 AR & T & TEEE
U/M274/1/4/MDU Maintenance of Tank Wagon
g /A 274/ 1/ | /3] Beeg & qTeA TTgeAd qleTor
U/M/274/1/1/3/WT Water Tightness Test

g /wH 274/ 1/ 1/ |/ AGY AT TH TH S

U/M/274 /1/ I/I/MDU Goods MG

g /[u\ 274/ |/ Sl A AT Th o S

U/M/ 274/ 1/BG/MDU Goods BG

g /wm 87/ 1/ 1/ AR 3o 38T S Fihe

U/M 87/1 //MDU

Alteration Design Work —Programme.

g /uw 98/ |/ WuAdY Fgl

duadr 3T

U/M/98/1/CMT/MDU CMT Analysis.

g /us 274/ |/ 6/ AR 3T dore
U/M/2741/6/MDU POH Wagon

g /wA 65/ 1/ I/ FgY &I T B
U/M/65/1/I/MDU Condemnation of Wagon

g /wA 157/ @ 3m8/ |/ FGY
U/M 157/Cl/ /MDU

AFAT AFA /[T azT I8
Repair Building/ PL Yard




g/ wH 158/ I/ |/ #gY

S IR W U Fedhied HAgaArael g gur

U/M158/1//MDU IRCA Conference Rules & Corrections.

g /um 226/ 1/ |/ #gY ddeTh T HATT HHAR H TG BT
U/M 226/1/I/MDU Staff File of Supervisors &Office Staff.
g /um 226/ 1 /1 / #gY AFNRAT IS & T & T FH F5e
U/M/ 226/1/1/MDU Staff File of Technician/Artizan/ C&W
g/ wH 226/ |/ 8/ A TR - STEd A FIh

U/M 226 /1/8 / MDU Out Station Staff-Correspondence.

g /uH oiEr gt / #gt AW gt Brger

U/M/ Audit/ MDU Audit File

€T 3 €Y -2003 CRC 2003

FsT JeIFa - 2003
Cadre Restructure-2003

g /um 320/ 1/ |/ ®gY Sy qetr

U/M 320 /1/1/ MDU Train Examination

g /us 320/ I/ 6/ AGY ey feld -gAaR
U/M/320/1/6/MDU Train Delay-Correspondence
g /uw 271/ |/ 5/ "X ECEREIRE]
U/M//271/1/5/MDU Public Complaint

g /ua 271/ 1 qTERR JLEDP BTl
U/M/271/11/Award/ MDU Award File

g /us 309/ I/ |/ #GY oeToT f3ed
U/M/309/l/l/MDU Trial Coaches

g /ww 311/ 1/ |/ #AgY TAGTOT T HRMereT
U/M/311///MDU Trial & Modification

fafaer -gamR fafaeyr SHRiivw wpEe v anfe

Misc — Correspondence

Misc/ECCS/Scout/SJAB etc.

g /uH/ GRIETOT HRwH
U/M Trg.Programme.

SERA/EETA, IRET @ TE o9, v/
BTC/TDN,RC@SBC,S/Camp

g/ @/ 524/ VI/ dce1/ A
U/P 524 /V1/Pay / MDU

VI adeT 3T

VI Pay Commission

ddel fdel qaraR
Pay Bill Correspondence.

3TS T TH Y NS S T TH I /38 HR-TIER
ISMD/ODC ISMD / ODC Load-Correspondence
g/ uH 40 /Al / AR Afae faavoh

U/M 40/PG/MDU Monthly Statement.

CRAL I EE e g GEB-gETER

U/M/Pass Circulars Pass &PTO-Correspondence.

g/ vH/ Aarfagd 9 AATAGARIed IH-T3TdR
U/M/Retd.Pass Post Retirement Pass-Correspondence.
g /uw 226/ |/ 1/ 3$ 3 A 3 3 S/seerg W U

U/M 226/1/1/10D IOD/WCA




f&dr FAREICIES

Hindi Hindi Correspondence

g /e 272/ |/ < S At 3R 3 T

U/M 272/1/BG/MDU ROH

ENRGI FHANT G

Seniority Seniority of Staff
THINSUH/TH 3R UAY/ 3T 28 FAG-gaER
SRES/SRMU/OBC Trade Union —Correspondence.
g/wA/ JmarE & T F AQY 3MaTH-TATEaR

U/M Qrs(C&W)/ MDU Quarters-Correspondence.

g /ta/ & v/ R & T fafaR

U/M TA/Camp TA Camp

g /um 226/ 1/ 8/ & U AR/ HGY Th /AR -JHER

U/M 226/1/9/DAR/MDU Staff/DAR-Correspondence
g /uw 222/ @ 38 /1) A TEAAN TEER

U/S 222CI/1/MDU Stationery- Correspondence
qr o @ Fifde em@r aRax

PBC Personnel Branch Circulars
adf CEIEr]

Uniform Uniform File

9 H § Ted 3mafde Rfehcar adem
PMEx Periodical Medical Examination
g /wH 61/ 3E T/ HGY S TRM - THAER

U/M 61/Art/Specia/MDU BD Special.

g /ma @ W Ay T Fedocied AAfa/AgY
U/M /SCC//MDU Station Consultative Committee/MDU
g/ A Fregey/ Agl HE-TAEIR

U/M Computer/MDU Computer —Correspondence.
gl - 3T g3 ST TwIs ST
Hydro-Jet Hydro Jet Cleaning Contract.
g AT ATFAINR FIAT BISel

Duty Roster TXR Notification File.
ey 3R 35T e eheitehr TSI 3T

TXR Duty Roster. Technical Standing Order
qU gh fore A q&

Message Book Fit Memo Book

Rt % R 2 9%

Position Book Sick Memo Book




STt T — FATAT
FHATI

ATTENDANCE REGISTER-OFFICE
STAFF

U F8l- 4T F R
FHATL

ATTENDANCE REGISTER-C&W STAFF

Ut T8t — ATl FHAT

ATTENDANCE REGISTER-LOCO STAFF

SEERIEH IMPREST REGISTER

EPERRER] NON-IMPREST REGISTER

Stefte % DAY BOOK REGISTER

AqATHA T S a@' DAR REGISTER

SIEIGEE] QUARTERS REGISTER

@‘Q agbr LEAVE REGISTER

Tfd T gel Tal CR REGISTER

FET POrhTaa T8t — STAFF GRIEVANCE REGISTER FOR UR

AT e

FHIT TorTg qé] - STAFF GRIEVANCE REGISTER SC/ST

ST/

FHIT TorFTg qé] _3rfdg | STAFF GRIEVANCE REGISTER FOR
OBC

ST T SAThTT agbr LEO’S REGISTER

AT T 5 T2 TOOLS & PLANT REGISTER(T&P)

=

TOOLS & PLANT REGISTER-RUNNING
ROOM

o (o) o
ERLESI AN K R B (L KN

BIO-DATA RUNNING STAFF

TAT ST — & T F FHAATLH

BIO-DATA C&W STAFF




File

(o) o
HA L HIHA

STAFF MATTERS

& T 9 ¥ g fAgard

IRREGULARITIES OF C&W

(o) o2
SYI vHA I doen

DEPOT OFFICIAL MEETING

gtveror &t &t - FHATT

Training / BTC OF STAFF

[EEURELEIR HINDI CORRESPONDENCE
farfaer MISCELLANEOUS

FHATL ATHA — AT STAFF MATTERS LOCO
EIEIEIEIERIECEILY IRREGULARITIES OFLOCO
ST e TRAIN EXAMINATION

TET &4, =y TRAIN DELAY , DETENTION
GE LEAVE

g1e Ui HOTAXLE

EREE X PURCHASE ORDER

Tt T ST WATERING ARRANGEMENTS

hd [anN
SEINEREERS

WORKING PARTICULARS

AT AN [RSFHA — ARAT T
IBEIRE]

MAINTENANCE &
COMPLAINTS OF RR/DG

X STORE

T 7 AR CONDEMNATION OF STORE
AR T §I T [T TOOLS & PLANT C&W

ST U HIAT [ATTAT TOOL & PLANT RR

7o &7 i SUPPLY OF UNIFORMS
HTEAT ST SAFETY DRIVE

EIEE SR |OD DETAILS
BELEARMEE RUNNING ROOM

INSPECTION




TET 79T HTO TRAIN TIMINGS.

fATeror Jied - faammeTer INSPECTION NOTES OF HOD

HEd ATAFIAT FT AT Al INSPECTION NOTES OF
DIVISIONAL OFFICERS

Ffmar SENIORITY

fitt  POLICY

Fuaar TSO

gfaqfd REIMBURSEMENT

#rr-9= v INDENT RECEIPT

atagila THIEFT & LOSSES

fuzarsdt DHOB

FHATL TEHTT AWARDS OF STAFF

9w PHONE

T UH & FF0geX AMC COMPUTER

gftmr CIRCULARS




I FrEtT § TorATaT et 1 = foree

Check List for Rajbhasha Inspection in Railway Offices

fAdreqor srfersrTy T 919 /Name of Inspecting Officer:
TaqT1d/Designation:

f&Yeror i 918 /Date of Inspection:

frffara srater &1 917 3T 9q/Inspected Office:

F o [EERU ERDIREI]

1 Tt aTH/9E=TT 97/Bilingual Name/Designation Badges gi/Agt

2. Tt F=ev/emE emfe/Maps/Drawings etc. EUGE

3 | <Prewemfelt & & ¥ 9T Enties in Hindi in | ZHAE
Registers/Diaries

4. T FrE/g=T are fgarht/Fardi/Whether Name Boards/Information | i/Ag!
Boards are bilingual/trilingual

> dfaar v #ww fEd-sist § ST #@Ar/lssuing Contracts and | gi/AgT
Agreements both in Hindi-English

6. FAT &= & A1y B § w=m=m/Correspondence in Hindi with A/B | /A8t
Regions

7 ot T@re it A/ Bilingual Rubber Stamps/Seals gi/agt

8. FATAT  ARUMANTE/ARET = fgarht ® @ #§  /Office | /AR
Orders/Circulars/Reservation Charts issued in bilingual form

. ot Fgex it =raEAT/Provision of bilingual computers gi/agt

10. BT TFaTa T § AT Hi R § Faer/Reading Room facility in | g/AgT
Hindi Libraries

M| Bt st # FEg=T Rt =7 #/Agenda Minutes of | gi/Agt
Departments Meetings in bilingual form.

12. =T TS #Aa/Any other item EUGEL

TALreror FeaTer stfereTy F geareaw

Signature of the Inspecting Officer

10




10.

1.

12.

13.

Questionnaire

ATLT |9 T TSTAT9T 47 22 What is the Official Language of Union of India?
AT forfa # f241/Hindi in Devnagari Script
Tqg § "faemT 7 9 XV e &t #i 91 gsn? On which date was Part
XVII of the Constitution passed in Parliament? 14.09.1949
TrSTATYT SAferf=aH e 97T g ? When was Official Languages Act 1963
passed? 10.05.1963
TISTATYT A= 1963 Fa Hefad gam? When was Official Languages Act
1963 amended ? 1967
ST I % refie aufipa i &= F7-747 § ? What are the three regions
classified under Official Language Rules? &,@,9 /A, B & C Regions
gt o 24 faae sa w3 srar 82 When is 'Hindi Day' celebrated every year?
firdav 14/ September 14

TISTATYT AW % E sEAE 7 e §i0 a9 B o § erar 82 According to
Official Languages Rules, Andaman & Nicobar Islands come under which
region ? “F"&7 /Region A
AT F Squd avigd a7 FT F4T § ? What are the places classified under
Region 'B' (4.5.2011)?

TSI, HETITY 3T GSTa 5T AT AERE, 0T F T T TET 31 AW gaeft
9 ST A7 /Gujarat, Maharashtra and Punjab & Union Territories of
Chandigarh, Daman & Diu and Dadra & Nagar Haveli.
FETIS T39I TISTATIT 47 & 2 What is the Official Language of Arunachal
Pradesh ? SIsf/English
ety Tt et % Farfeat & /R T0 smsamaat f7 w1 &7 o & o aria
srferf==\ 47 €2 What is the Act passed to give legal form to the assurances
given to Non-Hindi speaking people ?
TASTATIT  (Ferfera)sAtafaaw -1967/Official Languages Act (Amended) 1967
TrSrATYT Sttt &t g 3(3) F ¥ 99w g ? From when did the Sec  3(3) of
Official Langauges Act take effect? 26 S9a<t 1965/26 January 1965
TrSrATeT sTfafaaT 1963 #t ey (IV) Foreer s&faa g 2 With what is section IV of
Official Languages Act 1963 concerned ?

LT AT G F wea ¥ g&9fad )1t is concerned with the
constitution of Parliamentary Committee on Official Language
TSATET AT T FTEFET AT dgoes 343- 351 dfaa™ & &g 9w 7 § ?
In which part of the Constitution are the Articles 343-351 which give
information about Official Language available?

SIT-XVII (=g 91T)/ Part XVII (Seventeenth Part)

11



14, TISTATOT STfAAaw 19634 4T 7 #1 "ag e a1 §? With what is Section 7 of
Official Languages Act 1963 connected ?
Ig AT * ot § G 37 v TSTATT % AwieT® TINT § gafadg|
It is concerned with the optional use of Hindi or other Official Languages in
Judgements in High Courts.
15. TrSrATYT ATARTH 1963, % &r 6 T 7 3| 757 | @R A%l gt ? Sections 6 & 7
of Official Language Act 1963 do not apply in which State ?
STF 9 FeHIT/Jammu and Kashmir
16.  fra-fra o=t § IF &1 9O F w9 H Aiua AT @7 €2 Urdu has been
declared as Official Language of which of the States ?
srerTeer 9 fagr/Andhra Pradesh & Bihar
17.  Tregre dfagre #it sedi sqaet # - amoame afafed § ? At present how
many languages are enlisted in the Eighth Schedule of the constitution?
arEH/22
18. ASAT STAEAT § FiEafora ATaTe % 977 ffew Please write the
languages available in the 8th schedule?
1.srEteaT PCHEI 3. e @R 5. FHE 6 FeHLT
Assameese [Bengali Gujarathi Hindi Kannada Kashmiri
aEail 8. 7TAT (9. HIOTY 10. 97131 11, 9Teft 12,337
Konkani Malayalam  [Manipuri Marathi Nepali Oriya
13.9Tret 14,555 15.foeft 16.9M0e 17. AT 18.35
Punjabi Sanskrit Sindi Tamil Telugu Urdu
19871 20. 5T vAR:IDET 22 AT
Bodo Santhali Mythili Dogri
19. et T 1 STt F & Hated TadmT Faf 399 & ? Where does

20.

21.

22.

23.

provisions exist for notifying an Office ?
TreramaT | 1976 % 37 9w 10 (4) & "@&faa /Under Rule 10 (4) of the
Official Language Rules 1976.
HTeT  ART-V § TerAT Aita 3ay R sg=se § 2 ? In which article is the
provision regarding OL policy available in Part V of the constitution?
== 120/Article -120
Tfaeme & sedi aqa i daT TTagm ITes A= w1 9187 Farzul Name the
article in which the provision of the Eighth schedule of the Constitution is
available?
a7=uT 344(1) & 351/Article-344(1) & 351
TrSrATeT Aterfeam 1963 #1 97 9T 2 Why was the OL Act 1963 passed?
1965 =g T T F A7 SIS 3 YIRT T ST Tae FT I F2 & o)
To use English along with Hindi even after 1965.
TrSrATYT fR9\ i 9T gam ? When was the Official Languages rules passed?

12



24,

25.

1976

gfaegm F XVII 907 # fFa= stq==7 & ? How many articles are there in Part XV
of the Constitution?

AT /9
A== 344 F STAATOT H TSTATT AT A FAgfF F g 2 In Compliance of

Article 344 when was the Official Language commission formed?
T¥ 1955 ¥ In the year 1955

13



