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e & fov ARERIsT GUIDE TO GUARD

IS & FHded DUTIES OF GUARD
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(i) Where trains originate, Guard of Passenger Trains shall report for duty 30
minutes in advance.
(ii) For through Goods Trains 45 minutes before booked departure.
(iif) The Guards before proceeding on duty, shall sign in the sign ON register and
the time at which they have reported for duty.
(iv) They shall also sign in the Assurance Register, SOB etc. after going through

the requisite notices, safety literatures in token of having read and understood
them.

Tl IS HT SF9Tsr M & Guard is the in charge of a running train:
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% Get the vehicle guidance (VG) from SM.



% Check the entire formation for anything that can endanger safe running of
trains.
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% Check that doors of wagons are closed properly.
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% Check the brake continuity with Loco Pilot.

% Sign the BPC after ensuring sufficient brake power

% The Guard of the train should examine the setting of the handle of the
empty/loaded device on wagons and ensure correct setting.

% Ensure no person is travelling in any vehicle not intended for the use of
passengers.

% The Guard shall not give the starting signal unless he has received the
permission of the SM to start.

% Give train starting signal before starting the trains and ensure that other

necessary conditions have been complied with
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% The Guard shall be in charge of the train in all matters affecting stopping or
movement of the train.
o Constantly monitor the formation on the run for any abnormalities.
o Prepare train reports like CTR, LTM ...
o Attend along with LP/ALP minor troubles experienced on the run like
brake binding etc.

& 915 / & +l9Tail board/Tail lamp
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Last vehicle of the train, LE single or coupled, must carry in the rear a tail board
by day and a red tail lamp by night.

Tail board with the disc painted red with letters “LV” in white
For EMU Stock- Turnover Tail Board, Painted White with a Red Cross.



gfe &or aXS/elT Ad € If Tail Board/Lamp is missing,
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SM shall inform other end SM and shall not close the Block Section in rear and
ascertain the cause.

If BPAC is provided and working, withholding the closing of Block Section is not
necessary. However he shall inform the other end SM.

An unlit red painted tail lamp may be permitted in lieu of tail board during day.
Red flag in place of a tail board during the day may be used in emergencies
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< Saclereliel ypfa & fohell off ATART arer ol qoreil @l s & <fie fohar arm gl
% the train is properly coupled,
+ the train is provided with the prescribed brake power
% the train carries TB/TL and side lamps and that such lamps are lighted and
kept burning brightly, when required,
% the appliance for communication between the Guard and the LP is in
proper working orders
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% the train is in a state of efficiency for travelling
% his hand brake is in working order and
s Open wagons containing any goods of an inflammable nature are properly

sheeted.

Uz AT Road learning
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v For Guards, minimum of two trips shall be given and out of which one must be
during Night.

v If they are absent for a period of more than 3 months, they shall be again given
LRS as above.

v Base Depots and CMS shall keep these records of Road Learning.

v However Guards having currency of LR, need not be given fresh or additional
Trips for the sections opened or commissioned with 2"Y/ 3"/ 4™ line.

v But for acquainting with new signalling positions, gradients and new

infrastructure, during their 1st trip, Running Staff may follow a speed restriction
of, 40 KMPH during Day and 15 KMPH during Night / View ahead is not clear
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Ensure B.P pressure of 4.8 + 0.2 or 4.7+ 0.2 Kg/cm?

Show a red flag by day or red light by night to the LP

Press the Guard’s emergency brake valve handle and reduce B.P. pressure

by 1.0 Kg/cm? and then close the handle.

Get down from BV and observe that the brakes are getting applied

Return to BV and ensure that the B.P. pressure has charged to original value.

If pressure gauge is not available in the BV, reduce the B.P pressure by

keeping the emergency brake valve handle continuously pressed for 30

seconds and then close the same.

When BV is not the rear most vehicle, reduce the B.P pressure by operating

the rear end B.P angle cock of rear most wagon for continuously 30 seconds

and then close the same. Thereafter ensure the application and release of

brakes of 5 wagons as above.

The Guard before signing the BPC, must see that SSE/C&W has made an

endorsement on the BPC, certifying that the Vestibule connections, fittings

and doors of all carriages / wagons are in proper working order.

Now sign the BPC, which is sent to LP by SSE/C&W

In case of other than the train originating station when required amount of
pressure is registered; the Guard shall communicate the LP on Walkie—
Talkie.

After sending the BPC to the LP, the B.P pressure in the pressure gauge falls

to Zero, the LP having dropped the pressure from the locomotive.

The B.P pressure in the pressure gauges will rebuilt up to the original value.

This confirms the continuity of pressure from the rear most vehicle to the

locomotive.



frrfaf@a aRfPufaat & 9 Fdqt aferor fBar STar ¥Brake continuity test
conducted in the following circumstances
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(i) At originating station.
(i) A fresh locomotive or additional locomotive is attached.
(iii) Whenever any vehicle is attached /detached or train is remarshalled.
(iv) Whenever feed pipe and/or brake pipe is disconnected between two
coaches during trouble shooting and

(v) Any brake defect affected the continuity of brake system has been
rectified.

AT HT TEE FIAT Starting of trains
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1. No passenger carrying train shall be started before the advertised time (PTT)
from a Station.

2. The SM shall give the permission to start the Train to the Guard through VHF set
and Guard shall acknowledge it through Walkie-Talkie

3. Guard shall ensure that all the works related to the train starting completed,
received Caution Order & other Train Papers etc.

4. Ensure no person is travelling in any vehicle not intended for the use of
passengers.

5. After blowing his whistle, exhibiting starting signal using a green flag by day or
green light by night waved from side to side overhead.

6. The Guard shall be in charge of the train in all matters affecting stopping or
movement of the train.

g 3R LP & fiw 3fevse Read (ARS) &1 3MEE-9eT Allright signal (ARS)
exchanged between the Guard and the LP-

IS IBAR & T "3 Wse" f{IAA FT ETA-USId FM A9 The Guard shall
exchange “All Right” signal with the Driver when:
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% a train starts after stopping from a station;

% a train starts after stopping outside station limits;

% after the train has passed the yard/station

% after the train has passed safe over the summit of a Ghat
% a brake van clears the speed restricted zone.
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» If Guard sees reason to apprehend danger for any reason to stop the
train, he shall use his best endeavours to attract the attention of the LP.

% Guard shall apply his hand brake sharply and as suddenly release.

% He shall reverse the side lamps to show red towards the engine and then
necessary hand signals shall be shown.

% If the train is fitted with continuous brake, the Guard may, apply

emergency brake gradually to stop the train.
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Every Guard shall keep a good look-out

Satisfy himself from time to time that the TB/TL and brake-van lamps are in
position

All brake-van lamps are burning brightly




The train is complete in every respect and is proceeding in a safe and proper
manner.

If only side lamps are missing, Guard shall show PHS and LP to acknowledge by
one long whistle.

After PHS, Guard shall frequently show a white light instead of side lights to LP
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Side lights of rear most vehicle shall be switched on.

If the rear most vehicle has no side lights, side lights of the next rear vehicle shall
be switched on.

If no vehicle in rear of SLR had side lights, Side lights of SLR switched on

Guard to ensure frequently that train is complete

Side lights shall be reversed Red towards front &White towards rear while
proceeding for protection

FAT F I AT I THaT Stopping of trains between stations:-
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Whenever a train has to be stopped between stations, the LP and Guard must see that
it is not stopped on tunnels, bridges and high banks etc.

e ¥ 83 3F q eIdTAssistance from Guard’s hand brake
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(1) When the Driver sounds 000 whistles, the Guard shall immediately apply his
hand brakes.

(2) The Guards shall immediately apply the hand brakes when a train is travelling down

a steep incline to steady the train.

(3) Hand brakes shall be put on gradually, not so tightly as to skid the wheels

(4) Shall not be slackened until the wheels get locked and begin to skid, when the
brakes shall be eased sufficiently to prevent skidding.

(5) Hand brakes shall not be released until the LP gives one long and one short whistle
for releasing the brakes.

(6) Except in an emergency, Guards shall not apply their hand brakes to steady the
speed of a train unless called upon to do so by the Loco Pilot
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e LP shall appraise the Guard by 0000 whistle
e Guard shall ensure the Tail Board/ Lamp available.



Both LP/ Guard shall protect the Train as per G.R/S.R 6.03.

Train shall be secured by, Loco Brakes (A9/ SA9/ Hand Brakes), Hand Brakes of
atleast 6 wagons on either side and SLR Brakes also applied in addition to other
Brakes in case of coaching Train.

9T o7 &T UahelT Stopping of train at station
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When a train comes to a stand at a station, the Guard shall ensure the last
vehicle has cleared the fouling marks.

If not, he shall inform the SM at once and exhibit Stop hand signal to prevent any
movement on the fouled line.

Guard shall show “Proceed with caution” signal as prescribed towards the LP
who may move to clear the fouling mark.

If the last vehicle is still not clear, the Guard shall exhibit Stop hand signal to
prevent any movements on the fouled line.

He shall also personally inform the SM, if the train has reached the terminal
station and he goes off duty.

When engine of Goods or Mixed train has to be detached, the LP and Guard will
be held jointly responsible

TAASE AT HF Gy 9T TS The Speed over Turnouts or Cross over
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. Speed shall not exceed its permissible speed or 30 Kmph whichever is less

unless otherwise prescribed by approved special instructions
If Thick webbed Switches are provided loop line speed may be increased to 30
KMPH.



3. Ifitis 1in 8 %2 Turnout, no Train shall be allowed to run through.

IS e At BIIT Guard not to leave train.-
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% A Guard should not leave the Station at the end of his run, until he has properly
made over his train with the goods parcels, invoices, way bills etc., to the
relieving Guard and obtained the SM permission to do so.

refdd e FaIH Clearing of stabled stock:
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e Load stabled for more than 24 hrs has to be cleared from a road side station.
The Guard and Driver of the train shall examine the load by walking along the
length of the train Driver on one side, Guard on the other side.

e Ensure that there is no loose or missing fitting in the under gear which may
endanger safe running of train.

e Driver will conduct a “Brake Feel Test” at the earliest to ensure that the train has
adequate brake power.

e However, if the incoming train has come with an invalid BPC or the rake integrity
has been disturbed with valid BPC, Performa for joint check by the Driver and
Guard

fear & gR1eT IS & FHdew Duties of quard during shunting:
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1. Guard to supervise the shunting normally and he must supervise where full trains

are involved.

He shall ensure correct Shunting Authority and shunting movement as per T/806.

Shunting speed shall not exceed 15 KMPH

When full Train is shunted Guard shall travel in the Brake-van.

Shunting shall be stopped immediately if conflicting hand signals are shown.

Point / Trap indicators wherever provided shall be observed during shunting.

Where locally operated points shall be manned for all movements on facing

direction.

On a line occupied by a passenger Train except the TE/Banking Engine, no other

Engine is permitted.

9. While attaching, the engine must come to a stop at 20 metres away from the
Train and proceed cautiously.

10.Before commencement of shunting, ensure that at least 5 vehicles next to
shunting engine shall be provided with air brake.
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Qifeer 1 TAI&TT Supervision of shunting:
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% Guard: Where separate Shunting Staff are not available or if the Shunting
involves Full Train or Stabling of Material Trains

% Shunting staff: If separate shunting staff are available

% SM: If no separate Shunting Staff or Guard available.

R

% Vehicles containing Passengers shall not be moved without instructions from SM.




AT INBATFRIEGHT TRAINS
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Benchmark timings for GD & LP check of Freight trains

GD & LP ST 3maed« § J4GD & LP check required when
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% After post loading/back loading of a rake

R

% If less than 3 rakes are being tippled per day, the check may be carried out by
GD & LP check.

% If a rake is stabled for more than 24 hrs at non-freight train examination point

% BPC has become invalid and before taking the rake to the nearest train
examination point

% In case of attaching/detaching of the wagon or reversal of Loco at non-freight
train examination point.

e FR A gIee @RI FT IR I 9w
Checks to be done by Guard & Loco Pilot:

- el AR 3R TR g & @ gfEAd AR e §
gl Worel hich Gl ¢ IR N Tarel wleh s &
grelr | o f3arsw gsa 3faa fufa # g1
g el fpfear / gfter arde =fet
8§35 3 el e e §
dTell & g XaTSI/EIR/a §6 § IR Aleh/griaa §
&oT YE FA F Ugel TI IR T HSIEr I ST H|

All CBCs and Air hoses are properly coupled and locked

All the Angle cocks are in open condition and the last Angle cock is in
closed condition.

Empty /load device handle is in proper position.

No loose fittings/hanging parts

Hand brakes are released

All the doors/hoppers/covers of wagons are closed and locked/secured
Check continuity of Air pressure before starting the train.




TAG AT Time limit:

: CEICER:] A AT AT St
zNH Y& yFR Rake type | No. of . Indicative 3
.No. Scenario - Remarks
wagons time (Mts)
BOXN type/ 59 Post loading, 60
1 BCNHL/Steel rake | 58 Post unloading --
Container rakes 45
2 BCN, BTPN & 42/50 Post loading, 45 .
all other stock 27 Post unloading
BOXN types 59/58 Post tippling 75 Where no TXR is
3 available or less
than 3 rakes are
tippled per day
4 BCN types 21 Post loading, 30 Mini rake
Steel rakes Post unloading

iy gerean & fPufa & g & 57

Duties of Guard in case of a serious accident :

HI&TIT Protection:
1. Teldl FolRR oI$C ©Te] |
2. 9g IR OIEr WE SHT TT lehl-crehl AT TFHUS 88 SoR QT & ATETH F
HOR e IS & rad |
3. IS 3TIeIeT HT 3T Flh ool / WIS T ST e I&TT M
4. Teh ST A 600 A W IR e Seleiex (10 X gl W) A 1200 HIX
W TW, 45 HIET g7 TS g §5 Sor [faetel fe@mw
5. IIAIA dr feor & ITER gl SUTSH/UH/UA T ool ofigel I FR&T
AR Y|
6. 6.3 CART ¢eT i FI&T fAe=ITaR & Srwah
i) I3 dotol &l Gl BR 9 @ 3N
ii) SRl Sk, JITAT & 83 Sk, SAI/THTANR ST |
. LP shall switch on Flasher light.
2. He shall inform Guard by giving Four Short Whistles or Communicating through
Walkie-talkie or Exchanging Hand Danger Signal.
Guard shall protect the Train / Obstruction in rear using Detonators
Place ONE Detonator at 600m and THREE detonators (10 m apart) at 1200m
Take stand 45 m away and show Hand Danger Signal
5. Ensure Protection of the adjacent line first on D/L / M/L as per the Direction of
Traffic.
6. Guard shall secure the Train by

i) Keeping the Wooden Wedges at either end &
ii) Applying Loco Brakes, Hand Brakes of Wagons, BV/SLR.
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Raifé&arReporting:

7. [Es @ Q) digE Aol B & ATA ¥ Hiad S i) TEEr 3 S |l
geges faaol & WY dETa/3RE Tl W HiRad
%) gHeaT #T fafdr iR Fag
T) [Pt & T (@FHR Ie & it #H)

1) gHEaT HT Thid
o) SRoT, Ife AT &
3.) TETIAT I TIIHT &

8. TG WYSN/ANETN/IRS APl 3Ueletl o161 & IAT A o1g] & @ g, ar
ﬁmwwﬁmﬂﬁawaﬁgvmsﬁaﬁ-ﬁ@ra%wwm
BT TN & ATETH T 3ol ST T Telel dTell oo & TUAUN/AMS/Ager AT
S IRAET ¥ A T HRMEGh &l Fiad Al

9. 3WIFd T FAwmsit & 31 A, AR F v Tewrer Rfhcar wgradar
3TALTHAT Blel T, TSIl SoleT I 37T dlah folehedd TEAT W ST Thdl ¢

0 AT H, 8 1 45 BaIe & Hax GoeaT fram Sream|

7. Inform the Controller through i) CUG Cell Phone. ii) Portable/ R.E Telephone with
all necessary particulars as in ACC 3 like
a) Date and Time of Accident
b) Location in KM (in terms of Hectometre Post)
c) Nature of Accident
d) Cause, if known
e) Assistance required.

8. If CUG/Portable/R.E Telephone is not provided or not working, advise the
nearest SM giving all details as in ACC 3 through Walkie-Talkie Nearby LC
Gate phone GLP of Train running on Adjacent line ALP/Guard/Messenger sent
by foot or Road conveyance

9. In the absence of all the facilities above, LP may proceed to nearest Station by
detaching the Engine, if immediate Medical Assistance is required for
Passengers. In such case, TE shall be attached within 45 minutes.

Helddl Assistance:
Ifg Ig IAEr o ST arelr T &/ AT MET §
10. Tt €1 ST S|
11. AT Fr graf@s 39ER &
12. SRAHAG AT T gL THT HERACAT &l & fAT 37 ST @ AT ¥ ared Yol idadl (3T
W IR g W AL g 3R Tt & Fagdaw @ aHReadd w]
13. T) Al 3R Yod F@ufed, Ao ST AT @I H<
) @ , I IS &, T FIaTT Wl
) ST goh W) @l ittt & @@y @ e w |
") S dh S F Ugd o fAel dd d& ¥ & o kel

If it is a Passenger carrying Train,
10.Save lives of passengers.
11.Give first aid to passengers.




12.Co-ordinate the Railway men travelling by that Train (both On& Off duty) and

Volunteers from Passengers to give all possible assistance to the needy
Passengers.

13.a) Protect the Public and Railway Property, Mail Bags.

b) Preserve the clues, if any.
c) Note down the timings all the Activities on a Log Book.
d) Do not leave the spot until properly relieved.

I ¢F T AT 39+ 9 Igieia Fufa

Unsafe condition on or near the adjacent track

e 3R oy Rfaf@a s> #39 GD & LP shall

vV Xd PR 18T oTe] Y

v Hehead THTA/HITE H gid wl

v o U

vV UEd 39l ollgel W 3HHewl oSl I TRt W

v 30Tl TUT T Toh

v fofed gaar & aegsd @ taud & gear f R HY
Yol e deg fawerdr

Switch on flasher light immediately

Inform nearest SM/Controller

Stop the train

Protect the adjacent line first on double line

Stop at next station

Report the occurrence to SM through a written advice
Rail fracture weld failure

AN N UL N N N N N

gied ¢ ¥ fde @ a3m 3 f5ier & Person knocked out by train and alive

(@)

(@)

(@)

IS TIT MUTHS 3TIR &

fAhedad sma AregHd @ g w1 gRIT H
Wwﬁrﬁmﬁmmﬁﬁw@%quﬁaﬁ

Ife &Y @aerh &, ol 95 @RI Ueh Hcgehlollel HIYON Yo &1 Slel =g
Y OO # A1, T 1 A1, S, fara, S8 g3m gl afee

Teh IMAIE Pl 30 I EEATER HLeAT gl &

S8 qio &1 A5 & AT oeheds vaea &t dig fear smeem|

Guard himself render first aid

Inform police through nearest SM

Transport the injured person with least possible dely to the nearest station

If the condition is dangerous, a dying declaration should be obtained by the
Guard

Dying declaration contains, Name, Father's name, Caste, residence, how to
happened

A witness has to sign this

This shall be handed over to nearest SM for onward transmission to police.




g & ¥ fte 81 A T & Person knocked out by train and dead

SIS el T o |l T HHTT T I@eAT

F$ IFAA gaNT WR F §F5T A § T AT

A Tl & AT AmgeT @ Ferw e & AT, IR A FPAdH qHa gt T
o ST ST HehdT §

Ad R A VAO IT fohell TSFAGR sl & T ©IST S Fehll &

IS earT T faf@d AAT IR fear soen

AAT A AT R & FHG, NRA, [ A7 §oieT W GA & e, FGIS AT ATH
gl =nfgw

SH 9T 1 AW A S & v H R & Sofarel & @i fe@r s =nfgel

When a dead body is found, keep the evidence intact

Handling of the body by many persons should be avoided

To clear the line for further movement, the body can be moved to the minimum
possible

The body may be left in charge of VAO or any responsible person

A written memo shall be prepared by the Guard

The memo contains, time, place position of the body, blood stains on ballast or
engine, the name of the informant,

This memo should be made over to in charge of the body for further
investigation.

Tgad ¢ RiE (HIR)Combined train report (CTR)

1.
2.

$H IS GaRT BIA AaX E1.72 AT W3R 90 #H dIR T 1T &
Ig &I I ATaTART HT NASRIRG AT & 3R Tg FIS 3hst dT 0T & fow
3TYR gEATAST gl

3. 38 e fadl &, IR gfadl § =R fhar Jar gl
4. IMET YE HA F Ugol, THUH & gEAGR IIed fohw S|
5. ¥g A ¥ wafeud Aeafaf@d Faard R e & ided el deh &

e

U ¢ o, ollel T}, gl I, fhd TAA deh, TAUT, I8 3711 & AT |
' 3merEsT 3R e - FuRa 3R areafes g\

T T WX, TES H ST &l Ash SATed T fdavoT RoT afgd

S M & aNIe PG TS g9 & A 3HAT fAawor

6. SAMIT 3T ¢ & Y& FI ST &gl AT gl
7.w$mﬁ,ﬁzﬁqﬁﬁ%®mmwwm§m?ﬂﬁqﬁmmaﬁ

g & Srue|

8. IS o & T 31791 37ereT TENIR IR fmam e
9. Ife &% /S URETH AT FHET HROT & U ¢ & AU Th & 3if0eh WEBIR

IR AT Srar g aF Res @83 &1 S I fRar Sree)



1. ltis prepared by the Guard, in form No. T.72 or A/R 90
2. ltis the official log of Train movements & it is the base document for calculating
several Statistics.
3. ltis prepared in Four Copies under Carbon process.
4. Before commencing the Journey, Signature of SM shall be obtained.
5. It gives the following information about the Train form starting Station to
destination Station,
a. Train No, Loco No, From, To Stations, Names of LP, Guard etc.
b. Arrival & Departure -Scheduled and Actual Timings.
c. Detention to Train at Stations, enroute with reasons.
d. Any irregularities occurred in the course of journey.
6. So itis called as the Mirror of the performance of a Train.
7. At the end of journey, three copies shall be handed over to LP duly getting the
signature in 4™ copy.
8. Separate CTR shall be prepared for each Train.
9. If more than one CTR is prepared for a Train because of Crew/Guard Change or
any reason, Cross reference of previous CTR shall be made.

% S g% Rough journal book (RJB)
1. I Tl AR IS &1 T A 3gHoT &
2. Ig g BiA A AN RN A & 3UR GFaasT gl
3. ¢ & HTeld & aR F Hl faaqor 3 g&ash # aof gl
4. SHH IS GaRT HAIfld TcdF ool & aX H flrafaf@d faavoer enfier &:

a) fafx

b) &I FT a1 3R TET

c) ol s, AT

d) TUT - Hgl ¥ 3R Fgl dh|
e) T, TTAUT 3 IS &7 ATH|

f) o I X 3R MWMT #AR

g) dTgar $r HqEAT|

h) T Y e3A ART Yl FUA W adfds 3R IggRd
A 3R JEUTT FAHY|

) PRUT Higd S¢o2lA HI TAa0T|

j) Sdr 3geRoT|

k) Y geare, afg FIs gl

It is one the personal equipments of the LP& Guard.
It is the base document for the preparation of CTR, prepared in Book form.
All the details about Train working are recorded in his book.
It contains following details about each Train worked by the Guard:
a) Date
b) Train Name & No.
Loco No, Shed.
From &To Station.
Names of LP, ALP & Guard.
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f) Tare & Gross Weight of Train.

g) No of vehicles.

h) Actual & Scheduled Arrival & Departure Timings at every
Station including the Run through Time.

i) Detention details with reasons.

j) BV Equipments.

k) Special occurrences, if any.

d¢ ¢ AAlLate train memo (LTM)

1. IdeT W I | IS gaNT TeTHA IR fhar S g

2. 30 9T = dufd = & v vauA/dTadr & giT fear sirar

3. 3R ¢ TEN THYT (RSN AT TFAT § Tgol (A1) W AGr g oar off 59
IR T STwaT|

4. Ig TAI/eolieh Qe F ST T FFaoT &ar B

1. LTM is prepared by the Guard on arrival at the Destination.

2. ltis handed over to SM/TNC for conveying the same to Controller.

3. It shall be prepared even if the Train arrives at Right Time (RT) or Before
Time (BT).

4. It gives the details of Detentions at Stations / Block Sections.
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